Cucrema «Uutpoc K94O0»

Bepcusa 1.0

Pykoeodcmeo nonb3oeamersi

Tom 11

Bepcus 1.0



PyKoeodcmso nojib3oeamein Annomauuﬂ

AHHOTALUA

[laHHOe pykoBOACTBO NpegHa3HadeHo Ans nonb3oBartenen cucremol «Lintpoc KOO O».

B pykoBoacTBe onucbiBaeTcss pabota C KOMMMEKTaMu JIMYHbIX OOKYMEHTOB W KOMMMEeKTamm
KagapoBbIX AOKYMEHTOB, KOTOPbIE UCMONb3YTCA Npu npueme Ha paboTy couckatenen. [NepBoHavanbHO
dopmmupyeTca KOMMNIEKT FUYHbIX AOKYMEHTOB, B KOTOPOM 3arnpalivBatoTcs HeoOXOoAuMMble NUYHble
OOKYMEHTbI couckaTtens (konus gokymeHta o6 obpasoBaHun, konua CHWIIC, konua nacnopta u T.M0.).
3atem dopMupyeTcs KOMNMEKT KaapoBbiX JOKYyMeHToB. OdopmMreHne npuema Ha paboTy couckaTens
npuBeAeHO B OTAeNbHOM ToMme (CM. «PykoBoacTBO nomnb3oBatens. Tom 12»).

Pabota ¢ komnnekramm [OOKYMEHTOB [OCTynHa, ecnu B Cucteme 6bina npovsBegeHa
COOTBETCTBYIOLLAsA HACTpOMKa KOMNMEKToB. [ns nonyvyeHna cBedeHUrM O BbIMOSIHEHHbBIX HacTpoMKax
cnepyet obpaTUTbCA K COTPYAHMKY, OTBETCTBEHHOMY 3a nogaepxky Cuctemsi.
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Obwue ceedenus

Mcnonb3oBaHue

. Obwme cBegeHUs

CTaHOApPTHbIX MpueMoB  OdopMIeHuss genaet  [LOKYMEHTauuo  npolle

ANA NOHMMaHUA 1 obneryaeTt nyyeHne Bo3mMoxxHocTen npoaykra «LUutpoc K34O» Ha SL.ECM (nanee —

Cucrtema).

BHumaHue! Tak 6yayT BblaeneHbl BaXKHble 3aMeyvaHus.

lMepeyeHb ncnomnb3yemMbix TEPMUHOB U COKpaLLeHun npusedeH B Tabnuue (Tabnuua 1).

Ta6bnuua 1. CNMcok Ncnosib3yeMbiX TEPMUHOB U COKpaLLeHUmn

dnemeHT

OnucaHue

Drag-and-drop

MeToa onepupoBaHus anemeHTamu nHTepdenca. [ina ncnone3oBaHMs 4aHHOrO MeToaa
Heob6Xx04MMO BbIAENUTL ANEMEHT UNu rpynny anemMeHToB uHTepdenca 1, 3axas NeByto
KHOMKY MbILUM, «NepeTawnTby NX B yKadaHHy obnacTb

ABTO3anonHeHne

MeTopq 3anonHeHus nonen kapto4vek. [Ana ncnonb3oBaHms gaHHOro metoga Heobxoanmo
BBECTM NepBble CUMBOIbI 3HAYEHUSA Nons (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon cnpaBoYHbIX 3Ha4YeHUN BbiIbpaTb HeobXxoanumoe

Drag-and-drop

MeToq onepupoBaHusa anemeHTamun HTepdeiica. [1na ncnonb3oBaHuUs 4aHHOro Metoaa
Heo6Xx0aVMMO BblAENUTb 3MEeMEHT UMW TPYNNy 3NEMEHTOB MHTepdeica 1, 3axas rnesyto
KHOMKY MbILLK, «MEPEeTaLLnTb» UX B yKasaHHyo obnacTtb

APM ABTOMaTU3NpPOBaHHOE paboyee MeCTo

KOO KagpoBbIl 3NEKTPOHHbIA JOKYMEHTO060POT

CHWUIIC CT1paxoBor HOMep MHAUBMAYAITbHOrO NMLIEBOIO cyeTa
Al OneKTpoHHasa noanuch

MepeyeHb cornalleHnin No oopMIIEHNI0 AOKYMEHTa npuBeaeH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CornaweHust no oopMrieHUI0

dnemeHT

OnucaHue Mpumep

KapTouyka gokyMeHTa,
3KpaHHasa opma,
AnanoroBoe OKHO,
npefacraBneHvne

WpundT Arial, nonyxvpHbIn NOAYEPKHYTbIV

dopma Jo6aBuTbL B peecTp BbIrpy3ku

MNone, 6ok, cekuus

WpndT Arial, nonyXMpHbI Kypcuse Mone Adpec

KHonka

WpndT Arial, nonyxnpHbli, KBagpaTHble
CKOOKM

KHonka [BownTtu]

Crartyc gokyMeHTa

WpwndT Arial, Kkypcus Craryc Ha nodnucaHuu

Ccblinka, nencresne

WpndT Arial, KaBbl4Kn CcbliKa «K BNOXEHNsIM KOMIMIeKTa»

Bknapgka

Wpndt Arial, KypcmB nogyepKHYTbIN Bknagka Cocmas

HasBaHune knaBuLIn

Knasuwa ‘Shift’

WpndT Arial, nonyxmpHbl, anoctpodbl
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Il. PaboTa c KOMNNEeKTaMmu NINYHbIX JOKYMEHTOB

CxemMa >XM3HEHHOro LUMKNa KOMMMEeKTa JIMYHbIX OOKYMEHTOB npencrtasfieHa B NPUITOXeHUAU

(A.1 2)KM3HEHHbIN LUK KOMMMEKTa NIMYHbIX JOKYMEHTOB).

I.1. Co3paHue KoMnreKkTa FIMYHbIX JOKYMEHTOB

[laHHOe pencTBMe SOCTYMHO Nonb3oBaTensm ¢ OusHec-ponbto Kommnnekmsl. Co3damenu.

,D,J'IFI Cco34aHnA HOBOro KOMIMJiekTa JOKyMEeHTOB HeO6XOﬂ,VIMOZ

1. OTKpbITb JINYHLIN KABUHET.

OnucaHue paboTbl ¢ APM «JInuHbIn kabuHeT» npuBeaeHo B AOKYMeHTe « PykOBOACTBO

none3osatens. Tom 1» (pasgen V. Pabota c APM).

2. lMepentn B Tpebyemoe npeacraBneHune.

3. HaxaTtb kHonky [Co3spaTtb]:[KomnnekT nuyHbix aokymeHtoB]. OTkpoeTca ¢opma Cosgarb

KomMnnekT nnYHbIX JOKYMEHTOB (PucyHok 1).

Buj| KOMMNEKTa: *

Conckartens: *

Oprannsayua; *

JlommHOCT: *

Noppasgenexne: *

NpuMeyanHne:

= @ Co3gaTb KOMMNAEKT NWYHbLIX JOKYMEHTOB

jut CKYMeHThI AnA Tp_\d{:D',"CTDCII;’.C TBa

|5 & 140 2 Hagewna Mpomosa v

st

PucyHok 1 — ®opma «Co3pgaTtb KoMnnekT AOKYMEHTOB»

4. 3anonHuTb nons oTkpbiBwenca dopmbl. OnucaHne nonen ¢opmbl Cospgatb Komnnekr
JINYHbIX AOKYMEHTOB npuseaeHo B Tabnuue (Tabnuua 3).

Ta6nuua 3. OnucaHue nonewn cpopmbl «Cosagatb KOMNNEKT NUYHbLIX AOKYMEHTOB»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bug komnnekra

3anoJIHEHNIO)

Bug komnnekrta (06s13aTenbHO K

3anonHsieTcs aBToMaTU4eckn 3Ha4eHnem
«[JOKYMEeHTbI 4nga Tpy4oycTponucTBay
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Mone OnucaHue Cnoco6 3anonHeHus

CowuckaTtenb CowuckaTtenb (06A3aTenbHO K 3anonHeHno) | 3anonHuTb MCNoNb3ys MeToa

ABTO3anosiHeHWE, UK HaXaTb KHOMKY
OTKkpoeTcs OKHO BbibOpa comckaTens.

B cTpoke noncka BBeCTU hparMeHT
damunun conckatens n HaxaTb KHOMKY
|2 I. B cekunn dnemeHmsi Onst ebibopa
0TO6pasATCA HandeHHblE coMcKaTenu.
YKasaTb Heob6X0QMMOro comckaTens

OpraHusauusi OpraHusauums (o6s3aTenbHO K 3anonHseTcs aBTOMaTMYeCckn Ha OCHOBE
3anoJIHEHNIO) 3Ha4eHus B none Couckamesb
JomKHOCTb [omkHoCTb (0653aTeNbHO K 3anOSTHEHWIO) 3anonHaeTcs aBToMaTUYECKN Ha OCHOBE

3Ha4vyeHus B none Couckamerns.
Mpn He06X0AMMOCTN N3MEHUTL 3HAYEHME
ncnonb3ys Meton ABTO3anonHeHne, Unm

HakaTb KHOMKY N ykasaTb
HeobXxoaMMYH OOJKHOCTb

MoapasgeneHve MoppasageneHne (06a3aTenbHO K 3anonHaeTcs aBToMaTUYECKN Ha OCHOBE

3anosIHEHNIO) 3Ha4yeHus B none Couckamersb.

Mpn He06X0AMMOCTN N3MEHUTL 3HAYEHME
ncnonb3ys Meton ABTO3anoNHeHMe, Unu

HaXaTb KHOMKY N yKasaTb
HeobxoaMMoe nogpasgeneHue

MpumeyaHue MpumeyaHue BBecTu ¢ knaBmaTypbl

B cnpaBoyHuke «Brabl koMnnekToB» fOmKeH ObiTb 3apaHee HacTPOeH BUA kKomnnekTa «JoKyMeHThbI
Ons TpyooycTponcTBay.

5. Haxatb kHonky [Co3aaTtb].

B pe3ynbTaTe OyaeT co3gaHa kapToyka KOMMieKkTa AOKYMEHTOB.

I.2. PaboTa c KapTO4YKON KOMMIEeKTa AOKYMEHTOB

KapTouka komnrekTa 4OKYMEHTOB COCTOUT U3 CrieyHLLIMX BKNagokK:
—  Ampubymbi — COOEPXUT ABE BKNAOKU:

— Cocmas — cogepxut TpeboBaHNa K COCTaBy KOMMMEKTa N COCTaB JOKYMEHTOB, BXOASALLMX B
komMnnekT (PucyHok 2);

— OcHo8HbIe c8edeHus — COOEPKNT OCHOBHbIE CBEIEHUA O KOMIMJIEKTE AOKYMEHTOB.

— BrioxeHusi — cogepXvT nepeyeHb BNOXEHUA, MPUKPENMEHHbIX K KAPTOYKE OAHHOIO JOKYMEHTA.
OnucaHve Bknagkn BroxeHus npuBeneHo B JOKyMeHTe «PykoBoacTBo nonb3oBatens. Tom 2»
(pasgen 11.1.3. Bknagka «BrnoxeHusay).

— Ced3u — coaepXnT nepeveHb CBA3en ¢ AOKyMeHTamu Bcex Tunos. OnucaHune Bknagkn Ces3u
npvBegeHo B [okyMeHTe «PykoBogctBo nonb3oBatens. Tom 2» (pasgen I.1.4. Bknagka
«CBs3ny).
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—  YuyacmHuku QoKyMeHma — COOEPXWUT NepeveHb Y4YacTHUKOB AOKymeHTa. OnucaHue BKNagku
YyacmHuku OoKymeHma npvBegeHO B AOKyMeHTe «PykoBOACTBO nonb3oBatend. Tom 2»
(pasgen 11.1.5. Bknagka «Y4YacTHUKN SOKYMEHTay).

— Memku — cogoepXuT nepeyeHb METOK, NMPUCBOEHHbIX OOKYMeHTy. OnucaHve Bknagku Memku
npvBedeHo B [OOKyMeHTe «PykoBoAcTBO nonb3oBatens. Tom 2» (pasgen I1.1.6. Bknagka
«MeTKkun»).

— MHcmopus — Bknagka npegHasHadeHa [Ans NpocMoTpa  UCTOpuUM  OEWCTBUK, KOTopble
Npon3BOAUNN C KapTOYKOM AoKkyMeHTa. OnucaHve Bknagkn Mcmopus NpUBEAEHO B [JOKYMEHTE
«PykoBogcTBo nonb3oatens. Tom 2» (pasgen I1.1.7. Bknagka «Mctopusi»).

— [leyamHbie oopMbI — COOEPKUT CChISTKM Ha nevaTHble PopMbl.

— KommeHmapuu — BKnagka npegHasHadeHa AOniA CO34aHMs M NPOCMOTpa KOMMEHTapueB K
AokyMeHTy. OnucaHue Bknagkn KomMmeHmapuu npuBedeHO B [OKyMeHTe «PykoBOACTBO
nonb3oBatens. Tom 2» (pa3gen 11.1.8. Bknagka «KommeHTapum»).

MNMogpobHoe onucaHve 3NMeMEeHTOB M BKMAOOK KapTOvek AOKYMEHTOB NPUBEOEHO B AOKYMEHTE
«PykoBogctBo nonb3oBaTens. Tom 2» (pasgen |l PaboTta ¢ KapToukon JOKyMEHTA).

= @ 1 KOMNAeKT NU4YHbIX AOKYMEHTOB: [loKyMeHTbl A8 TPYAOYCTPONCTBa, Banuesa A.B., AOMKHOCTL: MaBHbIi 3KOHOMUET I M 140 2 HagewpaTpomosa v
B Aoy (] <]
ATpusyTel ——
Coctae  OcwHoBHbie cBEREHNA bbb S il
@ © Tpe (expnrs)]1 Ressra
Enomenis
C034aTE MEPONPUATHE 10 AOKYMEHTY
Han 063, Tun aokymenta TP sy [oSasneno en RelicTen Gl Y
2; YganuTs
2 Konus goxymerTa 06 TluHbIf BOKYMEHT Bug gokymenTa: Komus AoKyMeHTa 06 0BpazosaHmi 1
canzmn oErtaaita pabaTiie HanpaeuTs conckaTenio
ﬂ'.): © Konus CHUNC MUUHEI# DOKYMEHT Bug nokymenTa: Konus CHANC 1
paboThuka
YuscTHikM
ZoKymenTa
@ Konus BoeHHoro Gunera TIMUHBIR DOKYMEHT B pokymena: Konus BoeHHoro Guneta 1 0 2
0 paboTHuka
MeThn @ 3aAEneHMe o NpuemMe Ha 3aRBneHue Bna nokymenTa: O npueme Ha pataty 1
patoty
tl-) . ",
@ Cornacwe ka o6paboTky MK 3aRENEHIE BAn AoKYMEHTa: O COrnaciy Ha o6patoTiy 1
Vctopna NIEPCOHAMLHBIX ABHHbIX
g (@ Cornacye o nepexope Ha 3110 3amanexue Bia nokymenTa; O cormaciu Ha nepexog Ha 300 1
1;45».:.5 ) Konus nacniopra TIMUHBIR DOKYMEHT Bup pokymerTa: Konia nacnopra 1
apis
= paboTHuka
KommesTapii 3
Homep  Hawmesosakue TloGasneH xak Cratyc [lava sioGamnenin [eiicrams
1 NMinuHbIR gokymenT paboTHuka: Konua CHANC N263283510683, gata evigaunm 01.02.1999 Konus CHANC 02.05.2023 ]
2123/89, nata Boigaqm Konus AokymerTa 00 02.05.2023 1]
06pa3oaanii
CIINE S | [P e 5
o s
Lutpoc

PucyHok 2 — KapTtouka komnnekta gokymeHToB. Bknagka «CocraB»




PyKoeodcmso nojib3oeamein Paboma c komniekmamu TuUHbIX 00Kymeumoe

Bknagka Ampubymbi COCTOUT U3 criegytomnx anemeHToB (PucyHok 2):

1 — WHOMKATOP COCTOSIHWUA YKOMMIIEKTOBAHHOCTU U CCbilka «TpeboBaHus K COCTaBy»
(nokasaTb/ckpbITb TabnuLy ¢ TpeboBaHUsAMN K COCTaBY):

— 3Hayok ' psigoM co ccbinkon « TpeboBaHUsi kK cocTaBy» oTobpaxaeTcsl, eCrin KOMMIEKT He
YKOMMNNEeKToBaH, obs3aTenbHble Ans BbiNOMHEHMsI TpeboBaHWS K COCTaBy KOMMMeKTa
[OKYMEHTOB HE BbIMNOSHEHbI;

— 3Ha4yok “’ psgom co ccbinkon «TpeboBaHUs K COCTaBy» OTOOpakaeTcs, ecrnv KOMMMEKT
YKOMMIIEKTOBAH, BbINOMHEHbI BCE 00s3aTenbHble Ansi BbINOMHEHMs1 TpeboBaHUs K cOcTaBy
KOMMeKTa JOKYMEHTOB.

2 — tabnuua c TpeboBaHUAMM K COCTaBY KOMMEKTa C UHAMKATOpaMWU BbIMOSIHEHUA MpaBuI
KOMMNIeKToBaHus (Mpu HaBeAeHUW Kypcopa Mbll Ha CTPOKY ¢ TpeboBaHmem oTobpaxaeTcs
CMMUCOK [OOCTYMHbIX [OEeUCTBUA ONA  yrnpasrieHUs COCTaBOM KOMMMeKTa — pasfgens
[1.6.3 JobaBneHne p[OokyMeHTa B KOMMAMNEKT M3 Tabnuubl Cc TpebGoBaHWsIMM K COCTaBy,
11.6.1 Co3gaHne gokymeHTa 13 Tabnuupbl ¢ TpeboBaHUAMM K COCTaBY KOMMNEKTa):

— 3Ha4yok '/ psagom c TpeboBaHWEM K COCTaBy KOMMrekTa oTobpaxkaeTcsi, ecnn B COCTaB
koMnnekta pgobGaBrneHo HeobXoaMMoe KOMMYECTBO [OKYMEHTOB, B COOTBETCTBUM
c TpeboBaHmem;

— 3Hayok ' oToGpakaeTcsi, ecnv TpeboBaHue sBNsieTcs 06s3aTernbHbIM A1 BbINONHEHUS, U
B COCTaBe KOMMNIIEKTa HET AOKYMEHTOB, MOAXOASALIMX MoA YCrnoBus TpeboBaHus, Unn ux
KONMMYECTBO MeHbLUe, YeM HeobXxoaMMo Ans  BbINOMHEHUs TpeboBaHWsi K cocTaBy
KOMMMEKTa;

— 3Hayok ) oToBpaxaeTcs, ecnu Tpe6GoBaHue ABNAETCS HeoBs3aTENbHBIM A1 BbINOMHEHUS,
N B cOCTaBe KOMMMEKTa HET AOKYMEHTOB, MOAXOASALIMX Mof YCnoBusi TpeboBaHUs, Unu mx
KONMMYECTBO MeHbLUe, YeM HeobXxoaMMo Ans BbINOMHEHUs TpeboBaHWsi K cocTaBy
KOMMnekTa.

Ecnu komnnekT JOKYMEHTOB:

— He YKOMMIIEKTOBaH — Tabnuua ¢ TpeboBaHMAMM K KOMMIEKTY pa3BepHyTa (4nsi TOro, Ytobbl
CBepHyTb Tabnuuy ¢ TpeboBaHMAMU, HEOBXOANMO LLENKHYTb NEBOW KHOMKOW MbILLIN MO CCbISKE
«TpeboBaHus k coctaBy (CKpbITb)», cM. PucyHok 2, obnactb 1);

— YKOMMMEeKToBaH — Tabnuua ¢ TpeboBaHMAMM K KOMMIEKTY CBEPHYTA (4N TOro, YToObl pa3BepHyTb
Tabnuuy ¢ TpeboBaHMAMU HEOBXOAMMO LLENKHYTb NEBOW KHOMKOMW MbILLKY MO ccbifke «TpeboBaHus
K cocTaBy (nokasaTtb)», cM. PucyHok 2, obnacts 1).

3 — CcTpoka noucka AOKyMeHTOB B cocTaBe komnnekta (I1.4.2 lMonck QOKymMeHTOB B cocTaBe

KOMMnekTa).

4 — Tabnuua Cc OOKYMEHTaMu, BXOASWMMM B COCTaB Komnnekta. [pu HaBegeHun Kypcopa
MbILUXW Ha CTPOKY C [OOKYMEHTOM OToOpaxaeTcd CnMCOK [OOCTYMHbIX OEeNCTBUR —
pasgensbl 11.4.3 NpocMoTp  BROXEHWA  OOKYMEHTa, BXOAAWEro B COCTaB  KOMIMEKTa,
11.6.4 YpoaneHue ookyMeHTa U3 coctaBa komnnekra, 11.6.5 NameHeHre nopsaka pacnonoxeHus
OOKYMEHTOB B KOMMJIEKTE.
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B konoHke «[JobGaBrieH Kak» oTobpaxaeTcss HauMeHoBaHMe TpeboBaHUS K COCTaBy, KOTOPOMY
COOTBETCTBYET AOKYMEHT B KOMMsekTe. Ecnv JOKYMEHT He COOTBETCTBYET HU OAHOMY TpeboBaHUIO K
cocTaBy, Unn TpeboBaHMNs OTCYTCTBYIOT, TO IOKYMEHT OyaeT nobasneH kak «[poyee».

[ns npocMoTpa KapTo4kM JOKYMEHTa B COCTaBe KOMIMJIEKTa crieyeT B KOJNIoHke «HanmeHoBaHue»
LLETIKHYTb MO CChINke C Ha3BaHMEM AOKyMeHTa. CChIfIKM Ha KapTOYKM JOKYMEHTOB KOMMIEKTa, K
KOTOPbIM Y TEKYLLErO NOMb30BaTENsA HET AOCTYMNa, 0TOGpaXKalTCsl CEPbIM LIBETOM.

OOKyMeHTa B KOM I'IJ'IeKT).

5 — kHonka [o6aBuTb] — nobaBneHne OOKyMeHTOB B KomnnekT (pasgen 11.6.2 JoGasneHue

B npaBon 4actu kapTOYKM KOMNeKkTa oTobpaxaeTcs PyHKUMOHaNnbHasa naHenb (onncaHne padboTbl
C (yHKUMOHANbHOW MaHesnbk npuBedeHoO B OoKyMeHTe «PykoBogcTtBO nonb3oBatens. Tom 2y,
pasgen Il.4. dyHKUMoHanbLHasa naHernb).

Cuctema npeaocTaBnseT BO3MOXHOCTb HACTPOUTb OOCTYMHOCTb KHOMKK 4y , KOTOpas nossonset
BbINOMHUTL Nepexog B pasgen APM «KoMnnekTbl JOKYMEHTOB» M3 KapTOYKM KOMMIEKTa JOKYMEHTOB

paboTHUKE

(PvcyHok 3).
— . . . ., e
= M KoMnNnekT NUYHbIX OOKYMEHTOB! ﬂOKyMEHTbI AnA TpyooyCTPOUCTEA, BanueBa A.B., AOMXHOCTb: [MaBHbIM 3KOHOMWUCT =3
@ ATpmnbyTbI
ATDVSYTHI
Cocrae OcHoBHbIE CEEAEHHA
Bnomexua
Tun oo AL
: Konua JokyMeHTz 06 TIHYHBIA DOKYMEHT BuA noKyMEHTa: Konua BOKyMeHTa o6 o6pazosanum
G 06pa3oBaHIM paBoTHIKE
&1 Konua CHUNC TuuHbIf foRYMEHT Bun nokymenTa: Konus CHANC
paboTHUKa
YHaCTHHKH
LOKYMEHTS
(@ Konus BoeHHOrO BuneTa TMuHDBIR DOKYMEHT BWI NOKYMEHTa: KonuA BoeHHOT0 BuneTta o
O paboTHUKS
MeTrm (D 3aAEnEHME O NpUEME HA 3anBneHne Bua nokymenTa: O npueme Ha pabaty 0
paboty
L . o e
O @ Cornacwe Ha obpatoTky MOH 3aABneHKe Bua nokymenTa: O cornacum Ha o6paboTry i}
Wetopus MEPCOHANBHBIX JaHHbBIX
E (@ Cornacwe o nepexoge Ha 300 JaRBNeHHe Bua noxymenTa: O cornacku Ha nepexop Ha 300 o
Meyatrsie Konws nacnopra TnyHbIR DoKyMeHT Bun noxkymenTa: Konws nacriopta 1]
dopMe: : :

PucyHok 3 — KapTouka komnnekta aokymeHToB. KHonka «lepexon B APM»

1.3. PaGoTa ¢ BNOXEeHNAMN KapTO4YKU KOMMJSIEeKTa

OnucaHue paboTbl C BNOXEHMSIMU NPUBEAEHO B AOKYMEHTe «PykoBoACTBO nonb3oBatens. ToMm 2»
(pasgen 11.1.3. Bknagka «BnoxeHus»).
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I.4. PaboTa c fOKyMeHTaMu1, BXOASALMMM B COCTaB KOMMJIEKTa

I.4.1.NMpocmoTp cBeaeHUn o oob6aBNeHUN AOKYMEHTa B KOMMMEKT

,D,J'IFI npocMoTpa cBeaeHun o D,O6aBJ'IeHVII/I OOKYMEHTa B KOMIJIEKT H606XO,D,I/IMOZ

1.
2.

OTKpbITb KAPTOYKY KOMMrekTa (CM. PucyHok 2).

Ha Bknagke Ampubymel B Tabnuue ¢ gokymeHtamm (cm. PucyHok 2, obnactb 4) HaBecTu
KypCOp MbIlLUM Ha CTPOKY C AOKYMEHTOM, cBedeHuss o gobaBneHum KoToporo TpebyeTtcs
NPOCMOTPETb, M B KOMOHKE «HOMep» LWenkHyTb MO CCbiike C MNOPSAKOBbIM HOMEPOM
OOKyMeHTa B komnnekte. OTKpoeTca OKHO NpocMoTpa cBedeHu 0 aobaBrneHnn JOKyMeHTa B
komnnekT (PucyHok 4).

MpocmoTp

Homep:
JloKyMEHT KOMMNeKTa: NMWuHBIA gokymedT paboTHMka: Konwa CHWIIC N2632B3510683 , nata ewigauw 01.02 0Q
NobGaswnn: Tpomosa H.MN

Nata gobaBneHna: 02.05.2023 09:19

HoGasneq Kaw: Kanua CHWINC

3aKpkiTh

PMcyHOK 4 — OKHO npocMoTpa cBeAeHUn o pobaBneHun AOKYyMeHTa B KOMMIEeKT

11.4.2.Tlonck AOKYMEHTOB B COCTaBe KOMMJeKTa

11.4.2.1. TMpocToN NOUCK AOKYMEHTOB B COCTaBe KOMMJIeKTa

Ons OCyLlecTBI1IEHNA NPOCTOro NONCKa AOKYMEHTOB B COCTaBE KOMMJ1EeKTa Heobxoanmo:

1.
2.

OTKpbITb KAPTOYKY KOMMrekTa (CM. PucyHok 2).

B ctpoke nowucka (cm. PucyHok 2, obnacte 3) BBECTM AaHHble LOKYMEHTa OL4HON M3 KONOHOK
«Homep», «[JobaBneH kak» unu «[ata gobasneHusa» (cM. PucyHok 2, obnactb 4.), WenKkHyTb
NEeBOW KHOMKOW MbILKM No 3Hauky ., unu HaxaTb knasumuwy ‘Enter’.

B pesynbTaTte OygeT BbINOSHEH NPOCTON NOUCK JOKYMEHTOB B cOocTaBe komnnekTa (PUcyHok 5).

[ns npocMoTpa KapTo4ku JOKYMEHTa B COCTaBe KOMMIEKTa crieayeT B KonoHke «HaumeHoBaHue»
LLETIKHYTb MO CChIfke C HasBaHWEM AOKYMeHTa. CChINKM Ha KapTOYKM JOKYMEHTOB, K KOTOPbIM Y
TEKyLLEero nosib3oBaTtesisi HeT 4OCTyna, 0ToBpaXxalTcs CepbiM LIBETOM.
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= @ 1 KoMnaekT TMUHbIX AOKYMeHTOB: [loKYMeHTkI ANA TpyAoyCcTpoHCcTBa, Banvesa A.B., AOMNXKHOCTL: MNaBHbIA 3KOHOMUCT I M 140 2 Hapewparpomosa v
B Ao [« ]a]a]
ATputyTe) Sl
OcHOBHbIE CBEAEHNA WTYDSSEHORK
a O TpeGomatns k y (ekpers) Agficroun
BromeHig
M ¥ Co3fiaTs MEpONPUATIE NO LOKYMEHTY
an . .
:e YaanuTs
Korins gokymetTa of TisHbIR SORYMEHT Bug gokymetTa: Konua JokymetTa of o6pazosasvn
Canmn OBFEBREHA paboTHAKE HanpasuTs conckaTenta
g‘}: 2 Konws CHANG / TIAdHBIR QOKYMEHT B loKyMeHTa: Kanus CHIMC
pafoTHuKa
YeacTHIKI
noKyMeHTa
() Konus eoeksoro buneta TieHbI JOKyMEHT Bup goxymetTa. Kanus BoeHoro Guneta 0
0 paboTHUKa
MeTrn @© 3arEneHne o Npueme Ha 3aRBneHue Bug gokymenTa: O npueme Ha paboty 0
paGoty
L) n—— p—
(@ Cornacue Ha oopaboTxy MiH 2amBneHie Bup gokymetTa: O cornacky Ha obpatoTky 0
HeTopun NEPCOHENEHbIX AEHHBIX
E (@ Cornacue o nepexoge Ha 300 3anBnexne Bua aockyMenTa: O cornacum Ha nepexod Ha 300 1 1]
:‘I;an»a\a @ Konus nacnopra /' TveHbii JoKyMeHT Bup gokymetTal Kanis nacnopra o
ophE!
5 paboTHUKa
KomuesTapiin
JiGLELTO ) [ Q cHunc = I
Homep  Hawwenosanne [loGasnen kak Cratyc  [lara goGasnenus Dencraus
NUYHbIA BOKYMEHT PaBoTHUKa: K Konwus CHUNC 02.05.2023 W
2 TTHYHBIA AOKYMEHT PAGOTHUKE: aun Konng gokymenTa ob 02.05.2023 ]
05.09.2000 opasoaarii
1 SnemeTos
[ >
LuTtpoc

PldcyHOK 5- npOCTOﬁ NMOUCK OOKYMEHTOB B COCTaBe KOMMNIeKTa

[ns Toro 4Tobbl OYUCTUTL CTPOKY NOMCKa 1 COPOCUTL pe3ynbTaThbl NOMCKa, CneayeT WenkHYTb
Mo 3Ha4yKy B CTPOKe noucka (cMm. PucyHok 5).

11.4.2.2. NMouck no napameTpam fobaBneHUss LOKYMEHTOB B COCTaB KOMMJIEKTa

[nsa noncka no napameTpam go6aBneHns JOKYMEHTOB B COCTaB KOMMekTa Heobxoammo:
1. OTKpbITb KAPTOUKY KOMMNNEKTa (CM. PUCYHOK 2).

2. B cTtpoke nowucka (cM. PucyHok 2, obnacTtb 3) HaxaTb NEBOW KHOMKOW MbIIW HA 3HAYOK -
OTkpoeTtcs opma noncka (PucyHok 6).

Mowmck

Mouck no Tadnuye:
JoGaened KaK:

[Aara gobasnenmn: o M| no (m}

m OuMcTUTE

PucyHok 6 — ®opma noucka
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3. YkaszaTb napamMmeTpbl MOMCKa B COOTBETCTBYHOLUMX Nonsix dopmbl. OnucaHue nonen dopmbl
noucka npusegeHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. OnucaHue nonen popmbl Nomcka

Mone

OnucaHune

Cnoco6 3anonHeHus

Mouck no Tabnuue

Mouck no cogepxMMmomMy cTonbLos
Tabnuupbl ¢ fo6aBNEHHbIMY JOKYMEHTAMM

Beectn c KnaBunaTtypbl

[o6aBneH kak

HasBaHue TpeboBaHus Kk cocTaBy
KOMMIEKTa, KOTOPOMY COOTBETCTBYET
[OKYMEHT, KOTOPbI HEODX0OUMO HaNTH

Beectn c KnaBunaTtypbl

[Nata pobasneHus
C/Mo

[aTa no6aeneHus 4OKyMeHTa B COCTaB
KOMMneKkTa

BBecTu ¢ kKnaBuaTypbl UNN LLESNKHYTb

Mo 3HauKy
3 KaneHgaps

n Bbl6paTb 3Ha4YeHune

4. HaxaTb KHonky [Mouck].

B pesynbrtate OygeT BbIMNOMHEH MOWCK [AOKYMEHTOB B

BBEAEHHbIM B popme noumcka (cm. PucyHok 6).

COoCTaBe KOoMMIieKTa no napamMeTpam,

Ons NPOCMOTPa KapTO4YKM OOKYMEHTa B COCTaBe KOMMIIEKTa cneanyeT B KOJIOHKe «HanmeHoBaHne»
LLENIKHYTb MO CCblJiIke C Ha3BaHMeM OOKyMeHTa. Ccbinku Ha KapTO4YKMN OOKYMEHTOB, K KOTOPbIM Y
TeKyLlero nonb3oBartenda HeT AocTyna, 0To6pa>|<a+0Tc;| cepbiM LUBETOM.

[nsa Toro 4To6bl CUMCTUTBL NAapamMeTpPbl MOMCKA creayeT HaxaTtb KHoMky [OunMcTuTb] B dhopme nomcka
(cMm. PucyHok 6).

1.4.3.TfpocMOTp BNOXEeHUU [JOKYMEHTa, BXOASLLEero B COCTaB KOMMJIEKTa

,D,J'IFI npocMOoTpa BITOXXEHUN OOKyMeHTa, BXo4dALwero B COCTaB KOMIMIEKTa, HeO6XOD,I/IMOI

1. OTKpbITb KAPTOYKY KOMMNNEKTa (CM. PUCYHOK 2).

2. B Tabnuue c gokymeHTamm komnnekta (cMm. PucyHok 2, obnactb 4), B CTPOKE C HYXKHbIM

OOKYMEHTOM KOMMMEeKTa, ABaXAbl LWENKHYTb MO 3Ha4Ky . B o6rnactw cnpaea oTtobpasutcs
BMNOXEHME OOKYMEHTA B pexnme npegnpocmoTpa (PucyHok 7).

[na BnoxeHw AOKYMEHTa, BXOASLLEro B COCTaB KOMMMEKTa, AOCTYMNHbl AENCTBUSA, aHanormyHble
OencteusiM nNo paboTe C BNOXEHUAMUN KapTOUKM LOKYMEHTa Ha CTpaHuLie npeanpocmoTpa
(cMm. gokyMeHT «PykoBoacTBO nonb3oBatens. Tom 2», pasgen 11.1.3. Bknagka «BnoxeHusi»).
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1l

a ATPHEYTBI

Samunmsin Eig

@ T KOMMNEKT NWLHBIX AoKYMEHTOB: [JOKYMEHTEI ANA TRYAOYCTpOACTEE, Banuesa A B, ADNKHOCTL: MEBHEIR 3KOHOMUCT

£ BnomeHna ~

TNn4HbiA BoKyMeHT paboTHika: Konua CHUIIC NE632B35... — I encsesinn omnsirs

Pocowiickas Pepepanms
CTPAXOBOE CBHUAETEABCTBO

OBASATEABHOID IIEHCHOHHOTO CTPAXOBAHHS
e -

D.h.0
= = =

Jara u MecTo pumaeHeE

Mana

[ara perweTpausm

B 0 2 vienewns Tpomcas v

a goe
CTATYE: Yepanaiix

Heikram

COA0TE WEDONDHATHE N0 ADKYMESTY

PucyHok 7 — BnoxeHve nOoKyMeHTa, BXOASLWEro B COCTaB KOMMJIEKTa

Ons nepexona K npocMoTpy BIIOXEHWUI KapTO4KM KOMNJEKTa cnenyeT WenkKHYTb No CChIfke

«K BnoXXeHusim KoMnnekra» B npaBoM BEepXHEM yrny obnactu npeanpocmoTpa.

Takke MPOCMOTPETb BIIOXEHUST [LOKYMEHTa, BXOASLWEero B COCTaB
HEenocpeaCTBEHHO M3 KapTOYKM 3TOro AOKyMeHTa. [1ns aToro Heob6xoammo B KONMOHKe «HanmeHoBaHue»
LLENKHYTb NO CCbINKE Ha HYXHYI KapToyky (cM. PucyHok 2, obnactb 4). 1 npocMOTPETb BIIOXEHUS B
OTKPbIBLLENCS KApPTO4Ke JOKYMEHTa (onucaHue paboTbl C BNOXEHUSIMU KapTOYKM OKYMEHTa NpuBeaeHo
B JOKyMeHTe «PykoBoACTBO nonb3oBatens. Tom 2», pasgen 11.1.3. Bknagka «BrnoxeHus»).

I.5. YpaneHune komnnekrta AOKYMEHTOB

[aHHoe aeicTBMe BbINMOMHAET MHULMATOP KOMMIEKTa JOKYMEHTOB.
KapTouka koMnnekTa 4OKYMEHTOB J0SKHA HaxoaUTbCs B ctatyce YepHoB8UK.

,D,J'Iﬂ yoaneHud KoMmnrekrta JOKyMeHTOB HeO6XOD,I/IMOZ

1. OTKpbITb KAPTOYKY KOMMIekTa (CM. PUcyHok 2).

2. Ha dyHKunoHanbHon naHenu,

OTkpoeTcst OKHO nogTBepXaeHus yaaneHus (PucyHok 8).

BrinonHeHwe gelcTBuUA

MogTeepaut

BINoNHeHWe JedcTenA "Yoanums'

m EjT‘-)E_hH

PﬂcyHOK 8 — OkHO noaTBepxaeHua yaaneHusa JOKyMeHTa

KOMMJiekTa, MOXHO

B cekumn [Jelicmeus, BbiOpaTb AelCTBUE «YOanUTby.

13



PyKoeodcmso nojib3oeamein Paboma c komniekmamu TuUHbIX 00Kymeumoe

3. Haxatb kHonky [OK].

B pes3yrnbTate YepHOBUK KOMMNIIEKTa JOKYMEHTOB 6y,1:|,eT yoareH.

1.6. ®DopmupoBaHMe cocTaBa KOMMNJIEKTa AOKYMEHTOB

Mpy dopmmpoBaHMM cocTaBa KOMMMEKTAa BO3MOXHO CO3[aHWe [OOKYMEHTOB W [gobaBneHue
[AOKYMEHTOB, y)Xe co3faHHbIX B Cucteme.

CouckaTtensb, I'IOJ'Iy‘-IVIBLLIVIVI KOMMNEKT JIMYHbIX OOKYMEHTOB B CTaTyce «HanpaBneH» BbINOJIHAET
co3aaHue JTMYHbIX JOKYMEHTOB.

Cneumanuct kagpoBoii cnyx0bl MOXeT f06aBNSATb JOKYMEHTbI B KOMMNIEKT, HAanpumMep, 3asiBNeHne
o npueme Ha paboty, Cornacve Ha 06paboTKy NnepcoHanbHbIX aHHbIX U Apyrue.

1.L6.1.Co3paHne p[OKyMeHTa M3 Tabnuubl C¢ TpeboOBaHMAMM K CcOCTaBY
KOMNJeKTa

[aHHoe pencTBuE BbINOSHSET:

— nonb3oBaTernb, ykasdaHHbI B none Couckamesns 1 obnagatowmn ponso PabomHuk nnu
KaHndudam + 3asieneHusi. Co3zdamersiu (kapToyka KOMMJEKTa JOIMKHA HAaXo4UTbCS B cTaTyce
HanpaeneH couckamerio).

— nonb3oBaTteflb, CO3AaBLUMIN KOMMIEKT JOKYMEHTOB (KapToyKa KOMMMeKTa AOPKHa HaXxoaMTbCs B
cratyce lNonyyeH om couckamesns vnu YepHosuk).

[na cosgaHns gokymeHTa u3 Tabnuubl ¢ TpeboBaHUAMM K cocTaBy HEOBX04MMO:
1. OTKpbITb KAPTOYKY KOMMSEeKTa (CM. PUCyHOK 2).

2. lMpn HeobxogumocTM pasBepHyTb Tabnuuy ¢ TpeboBaHuaAMM K cocTaBy (CM. PucyHok 2,
obnactb 2). ina atoro Ha Bknagke Cocmae WenkHyTb No ccbinke «TpeboBaHMA K cocTaBy
(nokasatb)» (cMm. PucyHok 2, obnactb 1).

3. HaecTu KypCcop MbILLM Ha CTPOKY C HYXHbIM TpeboBaHNEM K COCTaBY U B KONOHKe «[lencTeuns»
LLenKHYTb Mo 3Hauky £ (PucyHok 9).

3Hauvok @ oTobpakaeTcs, €CInn nonb3oBaTento NpeaoCcTaBreHbl COOTBETCTBYHOLLME NpaBa Ha
co3gaHne JOKYMEHTOB Tuna, Heobxoa4MMOoro s BbIMOMHEHUS TpGGOBaHMﬂ K COCTaBy.
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= @ 1 KOMNNeKkT MMuYHLIX AOKYMEHTOR: JOKYMEHTE! ANA TPYACYCTPORCTEA, Banuera A.B., AOMKHOCTE: MNaBHLIA 3KOHOMUCT B & i@ 2 Haseas ouoss »

ATpHBYTEI nﬂ B

CaTye: HepHoai

i @

Dcromikse caegnin

AedicTann

WEPOMDUATHE N0 ToRYMESTY

¥EAnvTh

Halpaum e concialenin

;&

EQALATKY NIBpEORDiEis 1 a @ E

Bug SonysasHTa: O cornacm Ha

R

ic]

500 He 200

HiAg AOKyMAEH

e

KMEHT Bia aony

3

E u}:

o

?.Lwrpaé

PucyHok 9 — Co3pgaHue AOKYMeHTa U3 Tabnuubl ¢ Tpe60BaHMAMU K COCTaBY

OTkpoeTcss hopma co3daHUsi  [OKyMEeHTa, COOTBETCTBylLlero TpeboBaHuio  Tuna,
C NpensanoriHeHHbIMU MOMSIMK, B COOTBETCTBUM C YCMOBUSIMM A1t JOKYMEHTOB BblIOpaHHOro
TMna.

4. 3anonHuTb Nons OTKPbIBLUENCS (DOPMbI CO3aaHMS LOKYMEHTa U HaxkaTb kHonky [Co3paTts].

B pesynbTate ByaeT co3gaHa KapTovka AOKYMEHTa, U OTKPOETCs kapToyka komnnekta. Cuctema
BbIMOSIHUT NPOBEPKY Ha COOTBETCTBME LOKYMeHTa TpeboBaHWsIM K COCTaBY KOMMSEKTA, W CO34aHHbIV
AOKYMEHT OyaeT noGaBreH B COCTaB KOMMMEKTa Kak cooTBeTCTByWMi TpeboBaHuo. B Tabnuue
C JOKYMEHTamu, BXOOSILLMMM B COCTaB KOMMMeKTa, B KonoHke «[loGaBneH kak», oTo6pasuTcs Ha3BaHue
TpeboBaHMsA K COCTaBy KOMMIEKTa, KOTOPOMY COOTBETCTBYET [0OaBMNEHHbBIN [OKYMEHT.

1.6.2.]o6GaBneHne AoOKyMeHTa B KOMMNJIEKT

[laHHOE gencTBme BbINOMHAET:

— nomnb3oBaTteflb, CO3AaBLUMIN KOMMIIEKT JOKYMEHTOB (KapToyKa KOMMMeKTa AOyPKHa HaXxoaMTbCs B
craryce llonyyeH om couckamesis nnn YepHosuKk);

—  Mornb3oBaTenb, yKa3daHHbI B none Couckamens v obnagatrowun poneto KaHoudam +
3aseneHus. Cozdameru (kapToyka KOMMMeEKTa OOMKHa HAaX0aMTbCs B cTatyce HarnpaeneH
couckameri).

[okymeHTbl, foGaBnsgeMble B KOMMMEKT, AOMKHbI ObiTb NpeaBapuUTenbHO CO3[aHbl AN 3a4aHHOro
couckartens.

,D,J'Iﬂ ﬂ,06aBJ'IeHVIF| OOKYyMeHTa B KOMIMIEKT HeO6XOD,I/IMOZ

1. OTKpPbITb KAPTOYKY KOMMNNEKTa (CM. PUCYHOK 2).
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2. Ha Bknagke Cocmag HaxaTb kHonky [[lo6aBuTtb] (cM. PucyHok 2, obnactb 5). OTkpoeTtcs
dopma fJobasutb B cocTtas (PucyHok 10).

No6aBuTk B cOCTaB

Ma PaMETPEBI NOWCKa SNEMEHTA

CDAEPH{HT B Ha3BaHWMN:

Moxasate LonNonHATENBHBIE M

=
= | B

Boibop anemMeHTa

Bynw4ynTk B cocTan:

YHAMWTE NapamveTpsl 4nA noq
PucyHok 10 — ®opma «[lo6aBUTL B cOCTaB»

3. B none Codepxum e HazeaHuu BBeCTU dparMeHT Ha3BaHWNs JOKYMEHTa, KOTOpbI TpebyeTcs
006aB1Tb B KOMMIEKT.

4, I'Ip|/| HeOGXOLI,VIMOCTI/I YKa3aTb OONONMHUTENbHbIE NapaMeTpbl MONCKa. ,D,J'IFI 9TOro cnenyer:

1) LenkHyTb NEeBOM KHOMKOW MbIWM MO ccbifike «[lokaszaTb AOMOMHUTENbHbIE MapamMeTpbl
nouckay. OTobpassaTca AononHUTENbHbIE NapameTpbl nomcka (PucyHok 11).
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Ho6aBuTk B cocTas

la pamMeTpel NOWCKa 3NEMEHTA

Copge PHWT B Ha3BaHWK.

Tun gokymeHTa:
Homep:
3aronoBoK:
[ara co3maHmn:
AsTop:

Pexum ceA3aM jl'l:ﬂDBHﬁ NoncKa:

CKpoITh AONONHUTENbHbIE Napal

CogepsuT

CogepsuT

MonHos COOTEETCTEUE

MK

PucyHok 11 — ®opma «[lo6aBuTb B cocTaB».
[ononHutenbHble NapaMeTpbl NOUCKa AOKYMEHTOB AN BKIIOYEHNUA B COCTaB KOMMEKTa

2) YkasaTb AONofHUTENbHblE NapameTpbl noucka. OnucaHne AONOMHUTENbHbBIX NapaMeTpoB
noucka [LOKYMEHTOB [N BKMYEHMA B COCTaB KOMMNMEKTa npuvBedeHoO B Tabnuvue
(Tabnwuua 5).

Tabnuua 5. OnncaHue AONONHUTENbHbIX napameTpoB NOUCKa OOKYMEHTOB A5A BKINK4YeHusAa B COCTaB

KOMMNJeKTa

Mone

OnucaHune

Cnoco6 3anonHeHus

Twvin goKymeHTa

Twvin goKymeHTa

BbiGpaTb 3Ha4yeHVe U3 BbinaaaloLLero
cnvcka

Homep

Homep gokymeHTa

BeecTu ¢ knaBuaTypbl

3aronoBok

3aronoBoK JOKYMEHTa

BsecTtu ¢ knasunaTtypsbl

[ata co3gaHusa C/lMo

[aTta cosgaHunsa AoKymeHTa

Beectn c KnaBmaTtypbl U LWWENKHYTb

Mo 3Hauky
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne
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Mone

OnucaHune

Cnoco6 3anofiHeHus

ABTOp

ABTOp JOKYMEHTa

3anonHuTb, ncnonb3ya Mmeton

ABTO3aMonHeHNe, UM HaxaTtb KHOMKY
1 yKasaTb HeoBGXOAMMOro aBTopa.
Panom ¢ nmeHem coTpyaHuka
oToGpaxaeTcs UHAMKaTop ero
[OCTYMHOCTW:

- COTPYAOHWK JOCTYMNEH, NPUCYTCTBYET
B ohuce;
@
— @ COTPYLHMWK HEOOCTYNEH,

3adpMKCUPOBAHO OTCYTCTBUE (OTMNYCK,
©ONbHUYHBIN, KOMaHANPOBKA U T.N.);

— @ noCTYMHOCTb He onpefeneHa.
[na BO3MOXHOCTY BbiGopa yBONEHHOIO
COTpYAHMKA HeobxoaMMo B OKHe Bbibopa
aBTopa ycTaHoBuUTb (hnar lMTokazamb
y80JIEHHbIX. YBOJIEHHbIE COTPYOHUKM
OyayT BblAENEHbI KpacHbIM LIBETOM

Pexum cBa3un ycrnosun

Nnouncka

Pexum cBa3un ycrnosun noucka. Ecnn
BblIOpaHo 3HayeHne «NW», To ByaeT
BbIMOJTHEH MOWCK OKYMEHTOB, B KOTOPbIX
NpUCyTCTBYET XOTS Obl OQHO N3 YKa3aHHbIX
3HaA4YeHMWIN NOUCKOBLIX aTPUOYTOB.

Ecnu BbI6paHo 3HaveHue «U», To Byget
BbIMOJTHEH MOWCK OKYMEHTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE YKa3aHHbIE 3HaYeHUs!
NMOWCKOBbIX aTpnbyToB

BbiGpaTb 3HauyeHue U3 BbiNagaloLLEero
cnvcka

5. HaxaTtb kHonky [UckaTb]. B none Bknroyums e cocmae otobpasaTcsi HAanAeHHbIE 9NIEMEHTbI.

6. B none Bkmo4Yumb e cocmae LIEenKHYTb MO 3Ha4yky T HanpoTuB Tpebyemoro AoKymMeHTa

(PucyHok 12).

[ns npocMoTpa KapTo4kM JOKYMEHTa criedyeT LUeNKHYTb fTeBO KHOMKOM MbILLM MO CChISIKE Ha
AOKYMEHT 13 crncka B nore Bkiroyums e cocmas.
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LOo6aeuTb B COCTaE

mdDaME‘TDbI NoWCKa 3nemeHTa

CofiepMHT B Ha3BaHWK: O npueme Ha paboTy

THN QOKyMeHTa: v

Homep: CogepwuT ~

3aronoBoK: CopepwuT v

LOata cosganma: Monsoe cooTBeTCTBME . v |

AsTop:

Peum cBA3N YCNOBUIA NOUCKa: W v
WckaTh | OUMCTUTE

Bel6op anemeHTa

ansnexnne: 0 npueme va paboty N2 He npuceoeHo ot 19.12.2022

Cr

BKMIOYMTE B COCTaB: -
yc: UepHosuk, PaboTHuk: Mepmekosa UM

3anenexue: O npuemMe Ha paboTy N2 He npuceoeHo ot 19.12.2022

CraTyc: YepHosux; PaBoTruk: Nepmekosa .M

nexwe: O npveme Ha pabdoTy N2

Cratyc: YTEepwaeH; PaboTHus: W

OUMCTUTD

n e

PucyHok 12 — ®opma «[lo6aBuTb B cocTaB». Bbibop AOKyMeHTa

7. Haxatb kHonky [OK].

B pesynbtate Cncrtema BbINOMHUT NPOBEPKY HAa COOTBETCTBME AOKYMeHTa TpeboBaHUAM K cocTaBy
KomnnekTa. BoibpaHHbI okyMeHT OyaeT gobasneH B COCTaB KOMMNMEKTa, ECIN:

- Bbl6paHHbII\/‘1 OOKYMEHT COOTBETCTBYET Tpe6OBaHI/I}O K COCTaBy KOMIMJIEKTa — B Ta6J'IVIL|,e
C AOKYMEeHTaMu, BXogdunMMn B COCTaB KOMIJ1EKTa, B KOJIOHKE «,D,O6aBJ'IeH KaK», OTO6pa3VITCF|
Ha3BaHune Tpe6OBaHVIF| K COCTaBy KOMIMJIEKTA, KOTOPOMY COOTBETCTBYET JOKYMEHT;

— [AOKYMEHT He COOTBEeTCTBYeT HU oAHOMY TpeboBaHMIO K COCTaBy KOMMMEKTa, HO BUA KOMMeKTa
nossonseT [[ob6aBnsaTe AOKYMEHTbl, He COOTBETCTBylOLWMe TpeboBaHMAM KOMMNMekra -—
B Tabnuue c JOKyMeHTamu, BXOASLWMMWU B COCTaB KOMMIEKTa, B KONMOHke «[oGaBneH kaky,
oTobpasutcs HasBaHue «[poyeex» (PucyHok 13).

B kapTouke gokymeHTa OygeT aBTOMaTU4YeCKM co3daHa CBSA3b C KOMMIIEKTOM, B KOTOpbIA Obin
nobaBneH JOKYMEHT.
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= @ T KoMmAnekr MWyHbIX 4OKYMEHTOB: [LOKYMEHTBI ANA TRYAOYCTPOACTES, Banwesa A.B., AONMHOCT: MNEBHbIA SKOHOMKUCT I & 80 X Hey

ew L TPoas
B ATpuByThi a

STmitEyTe

: HEDHOS!
OCHOEHLIE CEELSHNR CraTye: YemHos

AwiizTENm

CO3MATE MERORPHIFTE N0 ADKYMEHTY

MBNPESHTY COMCHETEND

AR T Bt penysaesita) Konm CHIANEC 1

B fiaEs Fa: Mk B oS Sara

hnrpoé

PucyHok 13 — [lokyMeHT fo6aBneH B cocTaB KOMMeKTa Kak «lpouee»

[lns nepexona B KAPTOYKY AOKYMEHTA U3 KapTOYKW KOMMNIIEKTa crieayeT LUeNKHYTb eBON KHOMKOW
MbILLM MO CCbINKE Ha AOKYMEHT B Tabnumue ¢ AOKyMeHTaMmu, BXOASLUMMI B COCTaB KOMNNIIEKTa, B
konoHke «HavmeHoBaHue» (cM. PucyHok 13). CCbInku Ha KAapTOYKM JOKYMEHTOB KOMMMEKTa, K
KOTOPbLIM Y TEeKyLLero nonb3oBaTens HeT 4oCTyna, 0To6paXkaloTCs cepbiM LiIBETOM.
Ecnn BbIOpaHHbI OOKYMEHT HE COOTBETCTBYET HW O4HOMY TPeOOBaHMIO K COCTaBy KOMMMEKTA, U
BWO KOMMSEeKTa He nosBonsder [00aBnsiTb AOKYMEHTbl, HE COOTBETCTBYKOLIME TpebOBaHUAM, TO
OOKYMEHT He 6yaeT fobaBneH B COCTaB KOMMMEKTa.

1.L6.3.[lo6aBneHMe AOKyMeHTa B KOMMJIEKT U3 Tabnuubl ¢ TpeboBaHUAMMU
K cocTaBy

[aHHoe JencTBme BbINOMHAET:

— Monb3oBaTerb, CO34aBLUUN KOMMMEKT JOKYMEHTOB (KapToyka KOMMMeKTa JOMKHa HaxoauTbCa B
cratyce lNonyyeH om couckamesnsi inn YepHosuk);

—  Mornb3oBaTenb, yKa3aHHbI B none Couckamens v obnagatrowun poneto KaHoudam +
3aseneHus. Cozdameru (kapToyka KOMMMeEKTa OOMKHa HAaXOaMTbCA B cTatyce HanpaeneH
couckameri).

,D,J'Iﬂ ﬂ,06aBJ'IeHVIF| OOKyMeHTa B KOMIMJ1EKT U3 TaGJ'II/IU,bI C Tpe6OBaHVIFIMI/I K COCTaBy HeO6XOLI,VIMOZ

1. OTKpbITb KAPTOUKY KOMMNNEKTa (CM. PUCYHOK 2).

2. lMpn HeobxogumocTM pasBepHyTb Tabnuuy c TpeboBaHuaMM Kk cocTaBy (CM. PucyHok 2,
obnactb 2). [Ina atoro Ha Bknagke Cocmae WernkHyTb No ccbifike «TpebGoBaHusA K cocTaBy
(nokasatb)» (cMm. PucyHok 2, obnactb 1).
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3.

6.

HaBecTn KypCcOp MbIWM Ha CTPOKY C HYXHbIM MNPaBUIIOM KOMIMIEKTOBAHUA U B KOJTOHKE
«[JencTema» LWEenkHyTb NO 3HaYKy @. OTKkpoeTCs chopma novcka AOKyMeHTa Ans gobaeneHus B
komnnekt (cm. PucyHok 10). B none Bkmmoyumb 6 cocmae oTobpas3aTca LOKYMEHTbI,
COOTBETCTBYIOLLME BbIOPAHHOMY NpaBuIy KOMMNEKTOBAHWS.

Ons NPOCMOTPa KapTO4KM OOKYMEHTa creayeT WEeNKHYTb NeBOWN KHOMKOW MbILLN MO CCbISIKE Ha
LOOKYMEHT U3 Cnncka B none Bxrroyums 6 cocmas.

Mpn HeobGXxoAMMOCTM, ANS Noucka APYrMx AOKYMEHTOB, yka3aTb AOMNOSHUTENbHbIE NapameTpbl
noucka. [ins aToro crnegyer:

1) B none Codepxxum e Ha3eaHUu BBeCTM parMeHT Ha3BaHWs AOKYMEHTa, KOTOpbI
TpebyeTca nobaBuThb.

2) lMNpn HeobxoaMMOCTM LUENKHYTb J1EBOM KHOMKOM MbIwWK MO ccbinke «[lokasaTb
AononHuTenNbHble napameTpbl noucka» (cM. PucyHok 11) n ykasaTb [ONOMHUTENbHbIE
napameTpbl noucka. OnucaHne AOMONHUTENbHLIX NapaMeTPoB MOMCKa OOKYMEHTOB Ais
BKIIOYEHMSI B COCTaB KOMMJeKTa npmeegeHo B Tabnuvue (cm. Tabnuua 5).

3) Haxatb kHonky [WMckatb]. B none Bkmoyumb 6 cocmae oTobpasaTcs HaWgeHHble
3NEMEHTHI.

B none Bkmroyumsb e cocmae LienkHyTb Mo 3Hayky T HanpoTuB TpeGyemoro AOKyMeHTa
(cm. PucyHok 12).

HaxaTtb kHonky [OK].

B pe3ynbTtate Cuctema BbINOMHUT NPOBEPKY HAa COOTBETCTBUE LOKYMEHTa TpeboBaHUsIM K COCTaBy
komnnekTa. BolbpaHHbI JOkyMeHT 6yaeT nobaBrneH B COCTaB KOMMMEKTa, eCIu:

BblIOpaHHbIA [OKYMEHT COOTBETCTBYeT TpeboBaHMIO K COCTaBy Komnnekta — B Tabnuue
C [OKYMEHTaMK, BXOASLLMMU B COCTaB KOMMMEKTa, B KonoHke «[JobaBneH kak», oTobpasuTcs
HasBaHve TpeboBaHUsi K COCTaBy KOMMJEKTa, KOTOPOMY COOTBETCTBYeT [06aBneHHbI
AOKYMEHT;

[AOKYMEHT He COOTBETCTBYET HM OAHOMY TpeboBaHMIo K COCTaBy KOMMIeEKTa, HO BUA4 KOMMIeKTa
nossonsetr [[o6aBnATb [OOKYMEHTbl, He COOTBETCTBylOLWME TpeboBaHMSAM KOMMneKkrta —
B Tabnuue c JOKYMeHTaMu, BXOASALWMMK B COCTaB KOMMIEKTa, B KONMOHke «[oGaBneH kaky,
oTobpasuTtcs Ha3BaHue «[podee» (cM. PucyHok 13).

B kapTouke gokymeHTa OygeT aBTOMaTU4YeCKM co3daHa CBSA3b C KOMMIIEKTOM, B KOTOpbIA Obin
nobaBneH JOKYMEHT.

[ns nepexopa B kKapTOYKy AOKYMEHTa U3 KapTOYKM KOMMJIeKTa creayeT WenKHYThb JIEBOI KHOMKOM
MBbILLK MO CCbISIKe Ha AOKYMEHT B Tabnuue ¢ JOKYMEeHTaMu, BXOASLLMMU B COCTaB KOMMIEKTa, B
KosnoHke «HanmeHoBaHue» (cM. PucyHok 13). Ccbifiku Ha KapTOYKM JOKYMEHTOB KOMIJIEKTa, K
KOTOPbIM Y TEKYLLErO NOMb30BaTENsA HET AOCTYMNa, 0TOGpaXKalTCsl CEPbIM LIBETOM.

Ecnn BbIGpaHHbIN JOKYMEHT He COOTBETCTBYET HW OfHOMY TpeboBaHMIO K COCTaBy KOMMIEKTa,
W BUO KOMMIEKTa He no3BonsieT [o6aBnsaTb AOKYMEHTbI, HE COOTBeTCTByllWMe TpeboBaHusM, TO
AOKYMEHT He ByaeT noGaBreH B COCTaB KOMMeKTa.
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1.6.4.YpaneHne gOKyMeHTa U3 cocTaBa KOMMJIeKTa

[aHHoe pencTBME BbINOSHSET:

—  nonb3oBaTerlb, CO3AaBLUMIA KOMMEKT JOKYMEHTOB (KapToyka KOMMMeKTa AOMMKHa HaxoaMTbes B
cratyce llonyyeH om couckamesis nnn YepHoesuk);

—  Mornb3oBaTesb, ykasdaHHbI B none Couckamesns v obnagatowmn ponbto KaHoudaT (kapToyka
KOMMNMeKTa JOJKHA HaxoauTbes B cTaTyce HarnpaesneH couckamernio).

[nsa yoaneHnsa AOKyMeHTa U3 coctaBa KoMnekta HeobxoamMmo:
1. OTKpbITb KAPTOYKY KOMMSEKTa (CM. PUCyHOK 2).

2. B 1abnuue c gokymeHTamm (cm. PucyHok 2, obnactb 4) HaBeCTM Kypcop MbIlM Ha CTPOKY
C HYXXHbIM JOKYMEHTOM M B KONOHKe «[encTBusi» WenkHyTb no 3Hadky U. OTkpoeTca OkHO
Yoanutb anemeHT (PucyHok 14).

YaanuTe aneMeHT

Bbl cofWpaeTech yAaNUTE aNeMeHT. YeepeHnl?

I:1 _L‘E‘Ha

PucyHok 14 — OkHO «YOanuTb anemMeHT»

3. Haxatb kHonky [YaanuTb].

B pesynbTarte BbiOpaHHbIN OOKYMEHT OyaeT yaaneH u3 coctaBa komnnekta. Cuctema BbINONMHAT
NMpOBEPKY Ha COOTBETCTBME COCTaBa KoMMNekTa TpeboBaHmnsiM k coctaBy. B Tabnuue ¢ TpeboBaHnsamu k
cocTtaBy 0TOOpas3ATcA COOTBETCTBYHOLUME MHOMKATOPbI BbINONHEHUs TpeboBaHui (CcM. PucyHOK 2,
obnactb 1, obnacTtb 2).

11.6.5.U3meHeHMe nopsaKa pacnorioXXeHUs AOKYMEHTOB B KOMMJIEKTe

[laHHOE OencTBme BbINOMHAET:

— nonb3oBaTtefb, CO3AaBLUMIN KOMMIEKT JOKYMEHTOB (KapToyKa KOMMMeKTa AOyPKHa HaXxoaMTbCs B
cratyce llonyyeH om couckamesis nnn YepHoesuk);

—  Monb3oBaTerb, ykasdaHHbI B none Couckamens n obnagarowmnn ponbio PabomHuk (kapToyka
KOMMNIeKTa JOJKHA HaxoauTbesa B cTaTyce HarnpaesneH couckamernio).

[ns nameHeHnst nopsgka pacnonoXeHUs JOKYMEHTOB B KOMMMEKTe HeobXxoaMMO:
1. OTKpbITb KAPTOUKY KOMMNNEKTa (CM. PUCYHOK 2).

2. B 1abnuue c gokymeHTamu, BXogsdwMMM B cocTaB Komnniekta (cM. PucyHok 2, obnactb 4),
HaBECTM KypCOP MbILUN Ha CTPOKY C HY>KHbIM JOKYMEHTOM W B KONOHKE «[1eACTBUSA» LENKHYTb

no sHauky YV vnn T,

B pe3ynbTaTe nopsaok pacnonoXeHust JOKYMEHTOB B KOMMNIEKTe OyaeT U3MeHeH.
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I.7. PepakTnpoBaHue KapTO4YKU KOMMEKTa

[aHHoe aeicTBMe BbINMOMHAET MHULMATOP KOMMIEeKTa JOKYMEHTOB.

[ns BbINONHEHNS AaHHOTO AENCTBUS KOMIMIEKT A0MKEH ObiTb OTKPLIT AN U3MEHEHUA.

,D,J'IFI penakTmpoBaHUA KapTO4YKM KOMIMJ1EeKTa AOKYMEHTOB HeO6XOD,I/IMOI

1.

2. LWenkHyTb NTEBON KHOMKOW MbILLUKX NO 3HAYKY (PncyHok 15).

OTKpbITb KAPTOYKY KOMMNekTa (CM. PUcyHok 2).

= @ T KOMOJEKT AWHHBIX QoKYMeHTOE: [oKyMeHTh! ANA TRyAoyYCcTpoAcTea, Banuesa A.B., AOMKHOCTL: MNEBHbLIA SKOHOMKUCT I & 140 2 ageiis fomoes v
=8 ATpuGyThI E ﬂﬂ
it CTRTYE: SEpHOEMK
m, feAcTamm
S . Tre CAFRTE MUPOORARTHE M0 M Ty
= s s i '
m Konnm CHANC e i s CHANC 1
<o
fre JAFENEHHS O MTHEME HE DEBOTY GECES EES 45, OWYMERTE: O MDHSME B2 DRSaTy 1
@ @ Com IEREN=ME 0 GOeyMEHTE 0 COMMEDNM HE DdpadoTiy NepcosantHD a
R @D a2 0 MEPENNAS K3 Jaranese L ROKYMSHTE T COPMACHIA Ha nepang Ha 200
& Fpe GRS SRR
PucyHok 15 — PegaktupoBaHne KapTOUYKM KOMMIEKTa
OTkpoeTcs hopma pefaktmpoBaHms komnnekta (PucyHok 16).
= @ Pe#aKTMpoBaHWe aTpu6yToB. KOMNAEKT NMUYHbIX AOKYMEHTOB: [JOKYMEHThI ANA TPYAOYCTPOWCTBa, Banvesa AB., ... I M 140 2 Hanewnarpomoss v

Bupa womnnexTa: *

CowcKaTenb: *

Oprannaauma;

DomuHocTb: *

JDoKymeHTb! ANA TPYACYCTPOACTBA

& Banwesa Arnas Bacunbeara MMasHbii 3KOHOMUCT OTAEN pacyeTos No onnate TpyAa

Kpou-L

Moppaspenesue: *

MNpumeyanue:

TNaBHbIA IKOHOMHMCT

st OTASN PACYETOB NO ONNaTe TpYAa

CoxpaHuTh

OTMeHa

PucyHok 16 — ®opma pegakTupoBaHUA KOMMEKTa

3. BHecTu HeobxoauMble U3MEHEHUS.
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4. HaxaTb kHornky [CoxpaHuUTb].
B pe3ynbTaTe KapTodka koMnekTa bygeT oTpeaakTupoBaHa.

Mpwn nameHeHnn Buaa komnnekra (none Bud komnnekma, cM. PucyHok 16) 6yayT aBTomatnyeckm
3aMeHeHbl TpeboBaHuA K cocTaBy B Tabnuue ¢ TpeboaHuamm (cM. PucyHok 2, obnactb 2), B
COOTBETCTBMU C HAaCTpPONKaMu BbIBpaHHOIrO HOBOrO BMAA KOMMIEKTa:

— B Clniy4ae ecinu TpGGOBaHVIFI K KOMMNJIeKTHOCTU He 3afaHbl, unin B TpGGOBaHVIFIX K COCTaBy
KOMMIIEKTa HET HM OQHOro 0bs1I3aTeNbHOro AMsl BbINONHEHUS Tpe6OBaHVIFI, TO KOMMNEeKT 6y,qu
YKOMMJTEKTOBAH;

— B Chy4yae eciin B Tpe6OBaHVI$|X K COCTaBy KOMMJ1eKTa eCTb obsi3aTenbHble ON1s BbIMNOSHEHUS
Tpe6OBaHVIFI, TO KOMMJIEKT OCTaHeTCA HEeYKOMMIIEKTOBaHHbIM OO0 BbINOJIHEHUA TpeGOBaHMVI
K COCTaBy AOKYMEHTOB KOMMJIEKTA.

Cunctema BbINONMHUT NPOBEPKY COOTBETCTBMSA COCTaBa KOMMNMEKTa TpeboBaHMAM KOMMNMIEKTOBAHWS,
B Tabnuue c TpeboBaHMAMWM K COCTaBy OTOOpa3ATCA COOTBETCTBYHOLME MHAMKATOPbI BbIMNONHEHUSA
TpeboBaHuI K cocTaBy komnnekTa (cM. PucyHok 2, obnacte 1, obnactb 2). B Tabnuue ¢ gokymeHTamu,
BXOOSALWMMN B COCTaB Komnriekta (cMm. PucyHok 2, obnactb 4), B KonoHke «[JobaBneH Kak», Ha3BaHus
TpeboBaHMIN K COCTaBYy KOMMMEKTa Ans AOKYMEHTOB, A00OaBneHHbIX B COCTaB KomnnekTa, OyayTt
N3MEHEHbl B COOTBETCTBMM C HOBbIM BMAOM KOMMJIEKTA.

11.8. HanpaBneHune KomMnseKkTa NUYHbIX AOKYMEHTOB COUCKaTeNo

[aHHoe aeicTBMe BbINMOMHAET MHULMATOP KOMMIEeKTa JOKYMEHTOB.

KapTqua KOMNNeKTa 4OKYMEHTOB AOJKHa HaxXoOnTbCA B cTaTyce L'/epHOGUK.

[ns HanpaBneHUs KOMMMEeKTa MMYHbIX JOKYMEHTOB CoMcKaTento Heobxoammo:
1. OTKpbITb KAPTOYKY KOMMSeKkTa (CM. PUCyHOK 2).

2. Ha dyHkumoHanbHOM naHenun, B cekumm JMeldcmeus, BbiOpaTb fenctene «Hanpasutb
covckaTento» (PucyHok 17).
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= @ 1 KOMONSKT AW4HEI AoKYMEHTOE: [oKyMeHThI ANA TRyAoYCTRoRCTEE, Banuesa A.B., AOMKHOCTE: [ NEBHbLIA SKOHOMKUCT [l & 140 X Hagewas TooMoss
=8 ATpuGyThI E aﬂ
i b CocTaE  UCHOEHBIS CEEASHIA CYRTYE: SepHOw
m T} Tpeticasms K cOcTaEY (CRObTD] fevicTamm
T , Tre - CAFRTE MUPOARURTIN 3 Ty
r.i? e
m 1
<o
o @ a
PucyHok 17 — HanpaBneHune KomnnekTa JIMYHbIX AOKYMEHTOB COUCKaTesto
OtkpoeTcs ¢opma HanpaBuTb couckaTenw C 3arofiHeHHbIMKM nonamu  E-mail wn
Pedakmupyembili mekcm npuanaweHusi (PucyHok 18).
HEHPEBHTb COMCHaTenw
E-mail: * avalisva@citros.ru
PefanTUpyeMblii TeKeT Bam HeoDxOAMMO 33rpY3WTh B CUCTEMY 3MEKTPOHHDIE 06pashl NHUHbIX
APHTNEWeHNA: = DORYMEHTOE (CkaH-06pa3nl UK GoTo), NOGNWCaTE CornacKe Ha obpaboTy
NEpCOHaNoHBIX SaHHBIX W COMMacHe o nepaxoas Ha 300, & Takme
copMMpOBaTL 33ABNEHKE O NpWeme Ha paloTy v NogNMCaTs ero.
MNpumeyanne:
o [EEE
PucyHok 18 — ®opma «HanpaBuTb conckartento»
3. lMNpn HeobxogumoctTn BHeCTM npaBkn B nona E-mail, Pedakmupyembili mekcm
npueanaweHus N ykasatb npumedaHue B none lpumeyaHue.
4. HaxaTtb kHonky [OK].
B pe3yrnbTarte KOMMMEKT JIMYHbIX [OOKYMEHTOB 6yneT HarnpaBJieH COWucCKaTersto. KapTqua

KOMMNJieKTa JOKYMEHTOB 6y/:|,eT nepesegeHa B CTaTtycC HanpaeneH coucKamelJito.
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1.9. HanpaBrneHue conckarenem KOMnreKkrTa Ha NPoBepKy

[laHHOe felicTBME BBIMOSHAET NOfb30BaTEeNb, YKa3aHHbIN B none Couckamesib 1 o0nagaroLLmi
ponbto KaHdudam.

KapTouka koMnnekTa JOKYMEHTOB JOIKHA HAXOAUTLCA B cTaTyce HampasneH couckamerto.
KoMNneKT NMYHbIX JOKYMEHTOB A0SKeH GbiTb YKOMMNEKTOBAH.

[ns HanpaBneHus couckatenem KOMMNnekTa Ha NpoBepky Heob6xoaumo:
1. OTKpbITb KAPTOYKY KOMMNNEKTa (CM. PUCYHOK 2).

2. Ha dyHkumoHanbHOM naHenu, B cekuum Melicmeus, BbiOpaTb AenctBue «HanpaBuTb Ha
npoBepky» (PucyHok 19).

= @ 1T KoMNNekT NMUHLIX A0KYMeHTOB: [oKYMeHThl ANA TpyAoyeTponcTea, Banvwesa A.B., JONKHOCTL: TNABHLIR 3KOHOMUCT IH & 53 & amesEanuess v
E% ATpHBYTBI E n
ATputTs TH 1 K
QCHOSHDIE CESQEHNA Cratye: Hanpamnes covckatena
E DeficTris
Bromenus
ol el e e o —
o = )
Pt =
e u A ¥ + ARMKN i
0 atiory N i 5 mawENE Ha patioTy yrEapEgaH )
s WE nasnogT } 7 aeTa . G y
o !
Menr=os
Zeos
e
a »
Uutpoc

PucyHok 19 — HanpaBneHune KkoMmnseKkTa JIMYHbIX AOKYMEHTOB Ha NPOBEpPKY

Ecnu B KOoMNnekT JOKyMeHTOB AobaBneHo 3asBreHue B ctaTyce YepHOoBUK, OTKPOETCS OKHO
HanpaButb Ha npoBepky (PucyHok 20). lNpu Haxatum kHonkn [OK] 3asiBneHve Oypet
No4NUCaHO N HanpaBMEHO Ha YTBEPXKAEHME.
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HanpasuTb Ha NpoBepKy

Moche noATEEpKASHMA AedcTerA Bamu OyayT NoanUCcadbl CnenyllWe GoKYMEeHTh

OorymedT

3aAanexue: O npyeme Ha paboTy N He npuceoeHo ot 02.05.2023

m I:I_l'e qa

PucyHok 20 — OkHo «HanpaBuTb Ha NpoBepKy»

, B koMnnekTte MoXeT ObITb HECKOSbKO 3asiBNIEHNI pPa3HbIX BUOOB. an/l BbIMONTHEHUWN OENCTBUSA
: ! HanpaBunTb Ha NPOBEPKY BCE OHU 6yﬂ,yT noanncaHbl COUCKaTenem.

OTKpoeTCs OKHO MOATBEPXKAEHWS OTNPaBKU KOMMMEKTa NUYHBIX AOKYMEHTOB Ha MpPOBEpKYy
(PvicyHok 21).

HanpaewTb Ha npoBepKy
MoATEepOMTE ESITIONHEHHE ASRCTEMA "HanpaeuTs Ha nposepxy”.

n Sl

PucyHok 21 — OKHO NoATBepXKAeHUs OTNPaBKU KOMMJIEKTa IMYHbIX AOKYMEHTOB Ha NPOBEpPKY

3. Haxatb kHonky [OK].

B pesynbTate KOMMMEKT 5M4YHbIX [OOKYMEHTOB OyaeT oTnpaBneH Ha npoBepky. KapTtouka
KoMMrekTa AoKyMeHTOB ByaeT nepeBefeHa B ctatyc [Tosryd4eH om couckamerisi.

Cneumanucty kagpoBon cnyxbbl Oyaetr copmMMpoBaHO COOTBETCTBYHLLEE YBEOOMIMEHME B
Cucteme.
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1.10. Jo6aBneHune conckartenem AONONMHUTENbHbLIX MaTepManos

[laHHOe felicTBME BBIMOSHAET NOfb30BaTEeNb, YKa3aHHbIN B none Couckamesib 1 o0nagaroLLmi
ponbto KaHdudam.

KapTouka koMnnekTa JOKYMEHTOB JOIKHA HAaXOAUTLCA B cTaTyce HampasneH couckamerto.

[ns nobasneHns couckarenem AOMONHUTENbHbLIX MaTepuanos, HanpuMmep, pestome Heobxoanmo:
1. OTKpbITb KAPTOYKY KOMMNNEKTa (CM. PUCYHOK 2).
2. [Mepentn Ha BKNaaKy BroxeHus.

3. Haxatb kHonky [3arpy3uTb ¢ann] (PucyHok 22).

= @ 1T KOMNNEKT NMYHbIX AOKYMEHTOB: [JOKYMEHTbI ONA TPYAOYCTPOCTBa, BanueBa A.B., DOMKHOCT... I8 M@ 83 & Armas Banuesa «

& Bnoxenua n a

e o Craryc: HanpasieHs colckartena
Eg' DononHuTenbHble fOKYMEHTbI AT GaAR DeitcTenA

Bnomerns
Caaan
Jl

YUBCTHURM

AOKYyMEHTA
MeTrn

PucyHok 22 — 3arpy3ka AONONTHUTENbHbIX MaTepuanoB

OTkpoeTcst OKHO 3arpy3uTb B KaTteroputo «lononHuTenbHble JOKYMEHTbI» (PucyHok 23).

3arpysuTb B KaTeropuio "[JononHWTeNnbHbIe JOKYMEHTbI"

BoibepuTe gannbl

|-|!:J'If.l\-l'.*.T|:. CO CKaHepa

PucyHok 23 — OKHO «3arpy3nTb hannbl B»

Cunctema No3BoMsieT BbIMONHUTE CKaHMPOBaHWE AOKyMEHTa u 06aBUTb MOMYYEHHbIN NEKTPOHHbIV
obpas B ka4yeCcTBe BIIOXEHMS KapTOYKM JOKyMeHTa. [JaHHas BO3MOXHOCTb AOCTYMHA Kak Npu 3arpyske
HOBOro dhanna BrnoXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXEHMS.
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4. HaxaTb kHorky [Bbibepute ¢hannbi] n ykasatb dann.

B pes3yrnbTaTte B KApTOYKYy KOMMJ1EKTa NIMYHbIX JOKYMEHTOB 6yneT ﬂ,06aBJ'IeHO BI1OXXEHNE.

1.11. 3aBeplueHne chopmMupoBaHUA cocTaBa KOMMNJIEKTa AOKYMEHTOB
Nocne NPOBEPKN MNOJTIY4YEHHbIX OOKYMEHTOB OT COUCKaTena crneuynarnuncty KaD,F)OBOVI CJ'Iy)K6bI
H606XOD,I/IMO BbIMNOJIHUTb 3aBepLUeEHnEe (bOpMI/IpOBaHI/IFl COCTaBa KOMIJIEKTA.

[aHHoe gencTBME BbINOMHAET MHMLMATOP KOMMIEKTa JOKYMEHTOB UMM COTPYAHWK C BU3HEC-POIbIO
Cnieyuanucm kadposol cryx0bi.

KapTqua KOMNJeKTa JOKYMEHTOB AOJKHa HaxXoOnTbCA B cTaTyce Honyqu Oom couckamelJiA.

[nsa 3aBepLueHns hopMUPOBaHNSA COCTaBa KOMMMeKTa Heobxoaumo:

1. OTKpbITb KAPTOYKY KOMMNNEKTa (CM. PUCYHOK 2).

2. Ha dyHkumoHanbHOM naHenu, B cekumn [Metcmeusi, BbiGpaTb AenctBne «3aBeplunTb

dopmupoBaHue coctaBa» (PucyHok 24).

KOMAMEKT NUYHLIX AOKYMEHTOR: [lOKYMEHTEI ANA TPYACYCTPONCTEAE, Banuesa A.B., AOMKHOCTh: TNABHLIA 3KOHOMWET

= ® ¢ H ] 3 DaMoEs
4 ]a]=]

CTATYS: TOAYSH OT CoRcEETERS

B ATpHBYTBI

OCHOBHEIE CEEASHIA
OwlicTEm

O3ATE PG

LT GOpMNPOE:

i.l,wrpoé

PucyHok 24 — 3aBeplueHue hopMUpoOBaHMA COCTaBa KOMIMJIEKTa

OTKpoeTCcst OKHO NOATBEPXKAEHMS BbINONHEHNA aenctens (PucyHok 25).
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BeinonHenne JenCTBEUA

MogTeepauTe ELIMONHEHWe JeRCTEMA

PucyHok 25 — OKHO noaTBepXAeHUA BbINOSTHEHUA AEeNCTBUS

3. Haxatb kHonky [OK].

B pesynbtate cdhopmMmpoBaHue coctaBa Komnnekta oyaet 3asepueHo. Komnnekt 6yaeTt 3akpbIT OT
n3meHeHun. [enctensi N0 M3MEHEHUIO COCTaBa KOMMIEKTa U pedakTUpOBaHWe aTpubyTOB KapTOYKM
koMmnnekTa 6yayT HeQOCTYMHbI.

1.12. dopmupoBaHume nevyaTHbIX Popm

11.12.1. OO6noxkKa KoMmnnekra

[nsa dbopmmpoBaHnsa 06N0XKM ANA KOMMANeKTa HeobxoAnMo:
1. OTKpPbITb KAPTOYKY KOMMNNEKTa (CM. PUCYHOK 2).

2. lNepentn Ha BkNagky [ledamHble YOPMbI N LWENKHYTb MO ccbiike «OBMnoXka KoMMNnekTay
(PucyHok 26).

Ecnu B HacTporikax Buaa KOMMNMeKTa 3agaHa crneuyuduyeckas neyaTHasi opma obrIoXKKM KOMMIEKTa,
TO AencTBME ANsi ee POPMUPOBAHUSA AOCTYMNHO Ha (PYHKLMOHANbHOW NaHenu, B cekunn fJeticmeus
(nencterne «CchopmmnpoBaTtb 00MnoxKy») (PncyHok 26).
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= @ 1T KOoMNIeKT IUYHbIX AOKYMeHTOB: [loKyMeHTbl ANA TpyLoyCcTpoicTBa, Banvesa A.B., fonxH... [H M 180 2 Hagewnafpomosa v
T
@ MeyaTHble opMbl
ATPHEYTHI
OBnomKa KoMNnekTa
& Onuch KoMrexTa
Bromesna |
CraTucTuka Co3gaTo MEPONPUATHE NO BOKYMEHTY
a ‘ LWTpuxKoA AOKYMEHTE
Canan
YyacTHHHH
JoKyMeEHTS
MeTrn
O
WecTopuR
Meuatreie
DopMbl
KommesTapnn
o- -»
LUutpoc

PucyHok 26 — Bknaagka «lMe4yatHble chopMbi»

B pesynbtate Cnucrema cchopmmpyeT nevatHyto opmy o6noxkn ana komnnekrta (PucyHok 27).

OTKPBITOE AKIIHOHEPHOE OBHIECTBO "KPOH-I1"
OTJIEJ 110 PABOTE C HEPCOHAJIOM

Banunesa Arnas Bacnasesna

Conepuut 31emMenToR: 4
Aptop: I'pomosa H.I1., Hawansunk oraena

PucyHok 27 —-INevaTHasa chopma «O6noxkKka kKomnmnekra»

11.12.2. Onucb KoMmnnekTa

[na coopMmpoBaHMa onNucK KoMnnekTa Heo6X0AMMO:
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1. OTKpbITb KAPTOYKY KOMMSEeKTa (CM. PUCyHOK 2).

2. lNepentn Ha Bknagky [ledamHbie hOpMbI W LLENKHYTb MO ccbinike «OnuCb KoMMMekTay
(cm. PucyHok 26).

Ecnu B HacTpoiikax Buaa Komnnekra 3agaHa crneuyududeckasn neyatHas doopma onmcu KOMnnekra, To
nencrtene anga ee opMmMpoBaHns 4OCTYMHO Ha OyHKLMOHANbHOW naHenu, B cekuun Jeldcmeusi
(aemnctere «CcopmmpoBaTtb onuckb») (CM. PUcyHoOK 26).

B pesynbtate Cucrtema cchopmumpyeT nevatHyto hopmy onvcu komnnekTa (PucyHok 28).

OIMHCE KOMILITEKTA
Baanesa Arian BacuaseBua

Homep Hanmenosanne Nolmeaen Kak (Mim. Jura noGanaennn
Jhraanil AokysesT paboTinga;
1 Konua CHEIC No63283510683 | Konus CHHIIC Ha 02052023
aorn mseman (] .02 1999
Tt goxysenT paboTHiga:
2 Konus aoxysmenta of obpasonasnn | Komm aoxysenma of obpasonanni Ja 02.05.2023

Ne123/89, nama manaun 05.09. 2000
3 Jananenne: O npueme #a paGory N
g 0000-0004-01785/22 or 22.09.2022

JhsHLi AoKyMenT pafoTHHKE:
4 Konua nacnopra NeQ 106 7919135, Konus nocnopra Ja 02.05.2023

aara mraene 1909 2000

Jaunnenne o npaeve Ha paboTy 02.052023

Hroro anemenron: 4

Komiuectso naucros onucu: |

PucyHok 28 — lNMeyaTtHaa hopma «Onncb KoMmnnekra»

11.12.3. CTtaTucTHUKa KOMNnekTa

[ns dopMMpoBaHNst CTaTUCTUKM KOMMMEKTa He0BX0AMMO:
1. OTKpbITb KAPTOYKY KOMMNNEKTa (CM. PUCYHOK 2).

2. Mepentn Ha Bknagky [leyamHbie ¢opMbl W LWENKHYTb MO ccbike «CTaTucTukar
(cm. PucyHok 26).

Ecnu B HacTponkax Buga koMniekTa 3agaHa cneuuduyeckas nedatHas opma CtatucTukm
KOMNIeKTa, To AencTeue ansa eé popMmpoBaHns AOCTYMHO Ha (PyHKLMOHAaNbHOW NaHenun, B cekumm
Heticmeus (pencteme «CopmmpoBaTh CTaTUCTUKY») (CM. PUcyHok 26).

B pesynbtate Cuctema chopmmpyeT nevatHyo hopmy ctatncTukm komnnekra (PucyHok 29).
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CTATUCTHKA KOMILIEKTA
Baauesa Ariian BacnwineBua

Beero wiementos 4
M3 HHX:

Jasenenue 1
Jluysniil nokyMenT paborTHika 3

PucyHok 29 —leyaTHaa dopma «CtaTucTnka KOMNNeKkra»
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lll. PaboTa ¢ KoMmnnekTamu KagpoBbIX JOKYMEHTOB

Mocne nonyvyeHuna KoMnnekrta NMYHbIX JOKYMEHTOB OT COUCKaTeNda cneunanncTt Kaﬂ,pOBOVI CJ'Iy)K6bI
rOTOBUT KOMIMJIEKT KadpoOBbIX AOKYMEHTOB AJ14 npuemMma Ha pa60Ty (prﬂOBOVI Aorosop, npukas o ripyueme
Ha pa60Ty, HOpMaTUBHbIE KagpOBble AOKYMEHTbI, OOJI)KHOCTHAaA NHCTPYKUNA N T.I'I.).

lll.1.Co3paHue KoMnrneKkTa KagpoBbIX JOKYMEHTOB

[aHHoe pericTBMe OOCTYMNHO nornb3oBaTensm ¢ 6usHec-ponbio Kommnnekmsl. Co3damenu.

[ns cosgaHus HOBOro KOMMIIEKTa KagpoBbIX JOKYMEHTOB HEOGX0AMMO:

1. OTKpbITb JINYHLIN KABUHET.

Onucanune paboTbl ¢ APM «JIn4HbIN KabMHET» NpMBEAEHO B AOKYMEHTE « PykOBOOCTBO
nonb3oBatens. Tom 1» (pasgen V. Pabota ¢ APM).

2. HaxaTtb kHonky [Co3paTtb]:[KomnnekT aokymeHToB]. OTkpoeTca popma Co3aarb Komnnekr
QokymeHToB (PucyHok 30).

= @ Co3faTh KOMNNEKT KaAPOBbIX AOKYMEHTOB I4 M 140 2 Hagewns Momosa v

BHA KOMMIEKTa: *
PaboTHuK: *
Opraunsayma: *
HonwHocTe: *
Moppasaeneque: *

Mpumeyanune:

PucyHok 30 — ®opma «Co3pgatb KomnnekT AOKYMEHTOB»

3. 3anonHuTtb nona oTkpbiBwenca d¢opmbl. OnucaHue nonen ¢opmbl Cosgatb Komnnekt
OOKYMEHTOB npuBeaeHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. Onucanme nonen ¢opmbl «Coszpnarb KomnnekT [OKyMEHTOB»

Mone OnucaHue Cnoco6 3anonHeHusn
Bug komnnekta Bug komnnekrta (06s13aTenbHO K 3anonH1Tb, NCNonb3ysi METOL,
3anoJSIHEHNIO)
ABTO3anofnHeHne, UM HaxaTb KHOMKY
M yKasaTb HeOGX0AMMbIV BUA KOMNEKTa
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Mone

OnucaHue

Cnoco6 3anonHeHun

PaboTHuk

PaboTHuK (06a3aTenbHO K 3anofiHEHUIO)

3anonHuTb ncnonb3ya Meton

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.

B cTpoke noncka BBeCTU hparMeHT
damunnumn coTpyaHuKa 1 HaxxaTb KHOMKY

= |. B cekunn dnemeHmsi Onst ebibopa
oTOBpassATcs HaaeHHbIe COTPYAHUKN.
YkasaTb HeobxogMmMoro paboTHUKa.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaxaeTcs MHANKATOP ero
[OCTYMHOCTU:

- COTPYOHWUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
5]
— @ COTPYOHWK HEOOCTYMEH,

3adhnKCUPOBAHO OTCYTCTBUE (OTMYCK,
BOOMNbHNYHBLIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYNHOCTbL He orpegeneHa

OpraHnsauus

OpraHusauums (obs3aTtensHo K
3anorTHEHNIO)

3anonHseTca aBToMaTuyeckn Ha OCHOBe
3Ha4eHus B none PabomHuk

JomkHOCTb

HomxHocTb (06s3aTenbHO K 3anONHEHMIO)

3anonHseTcs aBTOMaTU4eCKn Ha OCHOBE

3HayeHus B none PabomHuk.

I'IpM HEoOXo4MMOCTM N3BMEHUTb 3HAYEHNE
ncnonb3ysa Meton ABTO3anonHeHne, nnu

HaXxaTb KHOMKY W yKasaTb
HeOoBX0AMMYIO JOIMKHOCTb

MogpasoeneHue

MoppaspeneHue (ob6a3aTenbHO K
3anorHEHNIO)

3anonHaeTcs aBTOMaTU4eCKN Ha OCHOBE

3Ha4yeHus B none PabomHuk.

I'IpM HEobXo4MMOCTM U3BMEHUTb 3HAYEHNE
ncnonb3ysa Meton ABTO3anonHeHne, nnu

HaXkaTb KHOMKY 1 ykasaTb
HeobxogmMoe nogpasgeneHue

MpumeyaHne

MpumeyaHme

BBecTu ¢ knaBmatypsl

4. HaxaTb kHornky [Co3paTthb].

B pe3ynbTaTe 6ygeT cosgaHa kapToyka KoMMrekTa kagpoBbiX AOKyMeHToB (PucyHok 31).

B cnpaBo4HuKe «Buabl KOMNIEKTOB» AOMKHbI OblTh NpeaBapuUTeNnbHO Co3AaHbl BUAb! AN AaHHOro
TUNa KOMMMEKTOB.
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= @ 1 KOMNNeKT KagpoBbIX LOKYMEHTOB: [JOKYMeHTbI ANA Npuema Ha paboTy, MeaHosa M.M., LomKHOCTb: MHXeHep 1 K. I, M 780 2 Hagewaapomosa v
[% ATpUBYTbI a B
ATpHSyTSI _
Coctae  OcCHOBHDIE CBEgeHNA AeiicTEHA
m Co30aTE MEPONPUATHE NG [OKYMEHTY
Enonenia HanpaewTo Mo MapLipyTy
Hawmenosanmne 06sa.  Tun gokymenta Ycnoswus otbopa Tpebyercrequnny  Jofaaneno eguy | LedicTens
‘E HanpaewTb Ha DIHAKOMIIEHHE
@ TipaBuna BHYTPEHHErD TPYNOBOrD HopmaTusHbiit BH fiokymekTa: IPABUNA BHYTPEHHErD 0
A : . i : 3azeplunTs GOPMHPOEAHHE CoCTaES
= pacriopAaka KaApoBbIi AOKYMEHT  TPYAOBOTD PACMOPAAKE
&1 © TMonokexwne o Noprake HopmatnaHbiin Bug go a: Monoxenne o nopagke 1]
i HIR KaLpPOBOTO Kagposniit AOKYMEHT  ocy 17 KaAPOBOMD
YuacTrmki
HorymerTa Horo gokymenTooGopoTa 2NeKTPOHHOTO foKymerTooGopoTa
0 @ Tpyaosoh norosop Dorosop Bun AokymenTa: TPYACE0R AAraEOp
MeTrm @© Mpukas o npueme Ha patoTy MpKKas no nuuHomMy Bua goxymenTa: O npueme Ha pabaTy
cocTasy
O
@  [lomKHOCTHER MHCTPYKLNR [lomkHocTHaR 0
WcTophA WHCTPYKUNS
“;‘f;::'f No6asuTs =
E] Homep Haumerosarie [loBasnen ka Crarye DswaKomnen DNara gobaanesus Nedcraus
KommerTapii
(]
° >
Uurpoc

PucyHok 31 — KapTouka KomnnekTa KagpoBbIX JOKYMEHTOB

lll.2. Co3pgaHne KomMnsiekTa KagpoBbiX AOKYMEHTOB Ha OCHOBe LabrioHa

CospaHne koMnnekTa KagpoBbiX OOKYMEHTOB Ha OCHOBE LabGnoHa BLINOMHAETCA aHanorMyHo
CO3[aHuI0 OJOKyMeHTa Ha ocHoBe LwabnoHa. Co3gaHMe OOKYMEeHTa Ha OcHoBe LwWabfioHa onncaHo B
AokymeHTe «PykoBoacTtBo nonb3oBatens. Tom 3» (pasgen Il. CosgaHve 4epHOBMKa OOKyMEHTa Ha
OCHOBe LWabrnoHa).

B Cucteme gomkHbl 6bITb npeaBapuTesibHO CO3a4aHbl wabnoHbl Ana KoMnnekTa KaapoBbIX
LOOKYMEHTOB.

JanbHerwasn pabota ¢ KOMMNMEKTOM KagpoBblX AOKYMEHTOB aHarormyHa paboTe C KOMMMEeKTOM
NMYHbIX JOKYMEHTOB M ONucaHa B CreayoLmx pasgenax:

— 1.2 PaboTa c KapTo4YKon KomnsiekTa JOKYMEHTOB;

— 1.3 PaboTta ¢ BNOXEHMAMM KapTOYKM KOMMNEKTA;

— 1.4 Pabota ¢ gokymeHTamu, BXOOALMMN B COCTaB KOMMMEKTa;

— 1.6 dPopmupoBaHmne coctaBa KOMMNIeKTa JOKYMEHTOB;

— II.7 PepaktnpoBaHue KapTO4YKM KOMMIIEKT;

— 11.11 3aBepLieHre hopMmMpoBaHNS COCTaBa KOMMMEKTa JOKYMEHTOB;

— 11.12 dopmupoBaHme neyvaTHbIX HOPM.
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lll.3.pynnoBoe HanpaBrieHne Ha 03HaKOMJIeHNEe AOKYMEHTOB KOMMJIeKTa

[aHHoe geiicTBuE BbINOMHAET MHMLMATOP KOMMMEKTa 4OKYMEHTOB UMK COTPYAHUK C BU3HEC-pOoribio
Komnnekmsi. Co3damernu.

[ns rpynnoBoro HanpaeneHus Ha 03HakoMreHne JOKYMEHTOB KOMMekTa Heobxoanmo:
1. OTKpbITb KAPTOYKY KOMMNNekTa (cM. PucyHok 31).

2. Ha dyHkumoHanbHOM naHenu, B cekuum Melicmeus, BbiOpaTb genctBue «HanpaBuTb Ha
o3HakomneHue» (PucyHok 32).

= @ 1 KomnnekT KaZpoBblX JOKYMEHTOB: [lOKyMeHTbI ANA Npuema Ha paboTy, MBaHoBa M.T., LOMKHOCTL: UHXeHep 1 kaTeropumn I, M (140 2 Hagexna Tpomosa v

@' ATpUbyTbI BE

ATpHEYTSI
Cocras OCHOBHBIE CBEAEHNA DeiicTena

@: ) TpeGoBanuA k cocTasy (nokasats) C030aTE MEPONPHATHE 110 AOKYMEHTY

HanpaenTs No MapwpyTy

I106aBKTb
IGLELT ) - HanpaenTs Ha 03HaKoMneHne

. 3asepluuTo dopmiposante cocTasa
B Homep Hamwenosarme [loBasnes kar Cramye Ossakomnes  [lava aoSasnerua Neficrens

Na BHYTPEHHEro TRYAOBOTD TpaBunia BHYTRERHErD TPYROBOTO  YTEEPXASH 02.05.2023 1]

2 | -
YUSCTHHKH

pacropRaka

TpyAoBO#H AOroBOp Ha 02.05.2023 ]

O MOANKCaHIA

WeTopis

&

TleyaTrsl
opMs

(3]

KommerTapia

ri.l,wrpcx;

PucyHok 32 — [lenctBue «HanpaBuTb Ha 03HaKoMneHue»

OTkpoeTcst okHo HanpaBuTb Ha o3HakomneHue (PucyHok 33).

B okHe oTobpaxaiTcsa cneaylowme Tunbl LOKYMEHTOB, ANA KOTOPbIX NPeaycMOTPEHO
o3HakomneHue B Cucteme:

— HOpMaTMBHbIVI OOKYMEHT — CTaTyC [OOKyMeHTa ymeep)KOeH M YCTaHOBIIEH TMNpPU3HaK
«encreyeTty;

— T[lpukas no nn4yHOMy cocTaBy — CTaTyC AOKYMeHTa Todnucan;

— [OmKHOCTHasi WHCTPYKUMSA — cTaTyCc [OOKyMeHTa YmeepxOeH W YCTaHOBMNEH MNpu3HaKk
«encreyeT».
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6.

HanpaaaTh Ha O3HaKHoOMneHune

Boibepute goKyMeHThl, KOTOpbie TpedyeTca HanpaBuTh Ha O3HaKoMNeHue paboTHMKY:
& WeaHvoea Mapwa MeTpoBHa WHxedep 1 Kateropue OT4en aBTOMaTHIWPOBaHHBIX CHCTEM W CHCTEMHOMo MO

[anee 0TMETHTE SOKYMEHTDI, TREOYHOWME O3HaKoMNEHKe paboTHUKa ¢ 31

Cpok o3HaKoMneHuR (pabo4nx 3 @
AHen): *

HorymenT OsHaxkomneriae ¢ 3T

akcnmyatauuy obapyposaHua)

HOpPMAaTUEHBIA KaAPOBLIA AOKYMEHT: TDABUNE BHYTPEHHETD TPYLOBOrO

s sl ]

pacnopAgka N2 00481/22 o7 23.09.2022

HopmMaTHEHLIA KadpoBbid 4oKYMEHT! TTaNoKeHWe 0 NOPALKE OCYLLECTENEHHA

Ka[poBoro 3NexKTpoHHoro gokyMedtoobopora N2 00003/23 or 19.04.2023

Mpukas no nWwyHomMy coctasy: O npueme Ha pabory N2 2 o1 16.07.2022

0K OTrieqa

PucyHok 33 — OkHO «HanpaBuTb Ha 03HaKOMneHue»

Mone CpOK O3HaKOMJIeHUs1i aBTOMaTU4eCKn 3anosfiHaeTcda 3HadYeHueM, YKa3aHHbIM
BHaCTpOIZKe O3HaKOMJ1EHUA. I'IpM HeobOXOOAMMOCTM M3MEHUTb 3HadeHWe, BBedsl €ero
C KnaBumaTtypbl.

YctaHoBUTL hnarm B NOMAsiX C  JOKYMEHTaMu, KoTopble HeobXoguMmo  OTnpaBwTb
Ha 03HaKOMIIEHME KaHauaaTy.

B ctonbue «OsHakomneHve c 3l» ycTaHOBWUTH chnarn, B Monsix C AOKYMEHTaMW, ecnu
O3HaKoMMeHne OOMKHO BbIMONHATLCA ¢ nognucaHem M.

HaxaTtb kHonky [OK].

B pesynbTate [OOKyMeHTbl KOMMMekTa OyayT OTnpaBneHbl Ha O3HaKOMSIEHME KaHauaarty,
yKkasaHHOMY B nornie PabomHuK KapTOYKN KOMMIEKTA.

OnucaHne npouecca O3HAKOMMEHUS C AOKYMEHTaMu onucaHo B pasgene «X.7. BbinonHeHue
aenctema «O3HAKOMUTBLCA C JOKYMEHTOMY AOKYMeHTa « PykoBoACTBO nonb3oBaTens. Tom 3».

B Tabnuue ¢ OOKyMeHTamMu, BXOASAWMMW B COCTaB Komnnekra, B cronbue «O3HakomMmeH»
oTobpassarca nHankaTopbl:

— O3HaKOMIEHME C JOKYMEHTOM B NPOLECCE;

— O3HakKOMIeHne ¢ JOKyMEeHTOM 3aBepLUeHO.
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lll.4. HanpaBneHne AOKYMEHTOB KOMMJIeKTa MO MapLUpyTy o6paboTku

[aHHoe geiicTBuE BbINOMHAET MHMLMATOP KOMMMEKTa 4OKYMEHTOB UMK COTPYAHUK C BU3HEC-pOoribio
Komnnekmsi. Co3damernu.

[ns HanpaBneHus 4OKYMEHTOB KOMMMeKTa no MapLupyTty o6paboTkm Heobxoammo:
1. OTKpbITb KAPTOYKY KOMMNNekTa (cM. PucyHok 31).

2. Ha dyHkumoHanbHOM naHenu, B cekuumn [fleticmeus, Bblbpatb fencteume «HanpaeuTb no
MappyTy» (cMm. PucyHok 32).

OTkpoeTcst okHo HanpaBuTb no mapuipyTy (PyucyHok 34).

B okHe oTobpaxaroTcs gokymeHTbl Tuna «[oroBop» B ctatyce YepHosuk wnu lNpoekm. Mpu
HannynMn B KOMMNMEKTE Npukasa o npMMme Ha paboTy OH Takke oTobpasnTca Ha aTon hopme.

HanpaeuTe no mapwpyTty

BbibGepWTe HOKYMEHTDI, KOTOPbIE TPEDYETCA HanpaauTh Mo MapLwpyTy
Bokymenr
MNpukas no nuuHomy cocTtaey: O npueme Ha padoTty N2 He npvceosHo ot 11.05.2023
Norosop: Tpyaosos gorosop N2 He nprcaoedo ot 11.05.2023

PucyHok 34 — OkHO «HanpaBuTb nNo mapLupyTy»

3. YcraHoBUTb hnarv B Nonsx ¢ 4OKYMEHTaMU, KOTopble HEOBXOANMMO HanpaBWUTb MO MapLUpyTy
obpaboTku.

4. Haxatb kHonky [OK].

B pesynbTaTe 4OKYMEHTbI KOMMekTa 6yayT OTnpaBneHbl Mo MapLupyTy o6paboTku.
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l11.5. OTKpbITUE KOMMNJIEKTa KaApOBbIX AOKYMEHTOB Af1A U3MEHEeHUW

[laHHOe felicTBME BbIMOSTHAET NOMb30BaTENb C BU3HEC-PONbI0 TEXHOI02 KOMITIIEKMOS.

[aHHoe gencTaue JOCTYNHO, ECNU KOMMIEKT 3aKPbIT OT M3MEHEHWIA.

[nsa oTKpbITUA KOMNNEeKTa ANa U3MeHeHMn Heobxoanmo:
1. OTKpbITb KAPTOYKY kOMMnekTa (cM. PucyHok 31).

2. Ha dyHKkunoHanbHon naHenu, B cekumn [Meticmeus, BoblbpaTb gencteue «OTKpbITb ANS
nameHeHus» (PucyHok 35).

= & 1T KoMnaskr Kagposoix oKyMeHTos: [JOKyMEHTEL GNA NpUemMa Ha petoty, Meakosa M., LonmHOCTE: MHMEHED 1 KETErOpUM [ -
ATpnbyTe

cran  DeMARWRE SRIRENA

| AT IR CAT0Rn QINTRT TINS5 NS TR MR TR [SERanamns NF 00123 ar TR EETIAHHETT TYIAO PmaAes FTRB 03 657021 ]

PucyHok 35 — OTKpbITUe KOMMNJIeKTa ANA NU3MEHeHUs

OTKpoeTCcst OKHO NOATBEPXAEHUSA BbiNonHeHus aenctens (PucyHok 36).

BrinonHeHWe geAcTBWA

MogTeepnuTe BelNonHekue qedcTerA "OTHPLITh ANA W3MEHEHKA

m OTmeHa

PucyHok 36 — OKHO noaTBepXAeHUA BbINOSTHEHUA AEeNCTBUS

3. Haxatb kHonky [OK].

40



Pykoeoocmeo nonvzoeamens Paboma c komnaekmamu Kaopoevix 00KyMeHmos

B pesynbtaTte komnnekt OyaeT OTKPbIT AN U3MeHeHu. B cooTBETCTBUM C nMpenocTaBneHHbIMU
npaBamy nonb3oBaTento OyayT [OCTYNHbl AEeNCTBUS MO (POPMMPOBAHMIO COCTaBa KOMMMEKTa,
penakTUPOBaHMIO KAPTOYKM KOMIMIEKTA, 3aBEPLLEHMIO (DOPMUPOBAHUSI COCTaBa.
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MpunoxeHue A. XKXusHeHHble LUKINbl AoKyMmeHTOB K93[O

A.1 XKXN3HeHHbIN LUKN KOMMNJIEKTa NIMYHbIX JOKYMEHTOB

YKN3HEHHbIM LMK KOMMSEKTa NMNYHbIX 4OKYMEHTOB NpeacTaBreH Ha pucyHke (PucyHok 37).

CO3AaTb KOMMNNEKT TNYHbIX AOKYMEHTOB

Co3paTtb

YepHoBUK

|
[OelictBne «HanpaBuTb coMCKaTento»

-

HanpasneH
COMCKaTento

[JeiictBne «HanpasuTb Ha NpoBEPKY»

NMonyyeH ot
couckartens

[LeictBre «3aBepwmnTh
KOMMNAEKTOBaHMe cOCTaBa»

PaboTa 3aBeplueHa

PucyHok 37 — X)KMU3HeHHbIN LMKI FINYHbIX AOKYMEHTOB
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KoHTakTHasa nHcgpopmauma n gaHHole o Nponssoagurtene npoaykra

HanmeHoBaHMe:

000 «UNTPOC»

MouToBbIM agpec: JNeKTpPOHHaA noyra:
124460, r. MockBa, BH.Tep.r. info@citros.ru

MYHULUMNANbHbIN OKPYr MaTyLIKMHO, Beb6-camT:

r. 3eneHorpag, yn. KoHcTpyKkTOpa

https://citros.ru
lycbKoBa, 4. 8, cTp. 11, aTax 1,

nomeul. IV, Kom. 1

Bce npaBsa 3apermcTpmpoBaHbl 7 npuHagnexart
000 «UNTPOC»© 2023 rog. KoMmepyeckoe MCNoab30BaHMe
JAHHOTO  AOKYMEeHTa WAM  ero  4YacTeM  AOCTYMHO  TOJIbKO
C nnucbMeHHoro paspewenua 000 «LUNTPOC».



