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Obwue ceedenus

. Obwme cBegeHUs

Mcnonb3oBaHue

CTaHOApPTHbIX MpueMoB  OdopMIeHuss genaet  [LOKYMEHTauuo  npolle

ANA NOHMMaHUA 1 obneryaeT n3yyeHne Bo3MoXHocTen npogykTta «Lnutpoc KSOO» Ha SL.ECM.

BHumaHue! Tak 6yayT BblgerneHbl BaXHble 3aMeYvaHus.

MepeyeHb Ncnonb3yeMbix TEPMUHOB 1 COKpaLLeHWin NpuseaeH B Tabnuue (Tabnuvua 1).

Ta6bnuua 1. CNMcok Ncnosib3yeMbiX TEPMUHOB U COKpaLLeHUn

dnemeHT

OnucaHue

Drag-and-drop

MeToz onepvpoBaHusa anemMeHTamun uHTepdeiica. [ns ncnonb3oBaHWUs 4aHHOro MeToaa
HeoGX0oAMMO BbILENUTb 3MEMEHT UM YNy 3NIeMEHTOB MHTepDeca U, 3a)aB NeByto
KHOMKY MbILUW, «NEPEeTaLMTL» UX B YKa3aHHY obnactb

ABTO3arnonHeHne MeToa 3anonHeHus nonen kaptodek. [ns ncnonb3oBaHns AaHHOro metoga HeobxoamMmo
BBECTU MEPBbLIE CUMBOSIbI 3HAYEHUSI NOMs (HE MEHee TPeX) U U3 NPeASIoKEHHbIX
CucTtemon cnpaBOYHbIX 3HAaYEHU BbibpaThb HEO6X0AMMOe

APM ABTOMaTU3NpPOBaHHOE paboyee MecTo

KOO KagpoBbIl 3NEKTPOHHbIA JOKYMEHTOO60POT

Nneo Po lMeHcmoHHbIN hoHA Poccuinckon ®egepaunm

PYC3H PavoHHOe ynpaBneHne coumnanbHOM 3alinTbl HAaceneHus

TK PO TpyaoBon kogekc Poccunckun ®egepaumm

oCC doHp coumanbHoro ctpaxoBaHus Poccuickon Pegepaumm

240 ONEKTPOHHbIN JOKYMEHTO060poT

Al OneKTpoHHasa Noanuch

MepeyeHb cornalleHnin No odhopMIIEHNI0 AOKYMEHTa npuBeaeH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CornaweHust no opopmMrneHuno

AnemeHT

OnucaHue Mpumep

KapTouyka gokyMeHTa,
3KpaHHasa opma,
AnanoroBoe OkHO,
npefacraBneHvne

WpundT Arial, nonyxvpHbIn NOAYEPKHYTbIV dopma 3agaHue NnapameTpoB oT4YeTa

None, 6ok, cekuuns

WpndT Arial, nonyXMpHbI Kypcuse Mone Adpec

KHonka

WpndT Arial, nonyxmpHbli, KBagpaTHble
CKOBKM

KHonka [BonTtu]

Crartyc gokyMeHTa

WpwndT Arial, kypcus Craryc 3apesucmpuposaH

Ccblinka, nencresune

WpndT Arial, KaBbl4KM Ccbinka «OunctuTb BCe»

Bknapgka

WpndT Arial, KypcmB nogyepKHYTbIN Bknagka Ampubymei

HasBaHune knaBuLIn

LWpundT Arial, nonyxmpHbiin, anoctpodbl Knasuwa ‘Shift’




PyKoeodcmso nojib3oeamein 3asexku

Il. 3aaBku

B Cucrteme peanusoaHa paboTa co cnegyowmmmn Bugamm 3asiBok:
— Ha oTkpbITHe BakaHcuy;

— Ha komaHgupoBky;

— Ha obyueHue;

— Ha npegocrtasneHune cnpaBku (KagpoBon Unn uHaHCOBOW);

— Ha nogrotoBKy KONMM OKYMEHTOB U1 Npoyne.

CxeMa XN3HEeHHOro Lukna 3asBku npeacTtasneHa B npunoxeHun (A.1 XKM3HEHHbIN LMK 3asiBKN).

I1.1. Co3paHune 3asaBku ns APM JInyHbin kKabmnHer

[laHHOe felicTBME BBIMOSHAET Nofb3oBaTesb ¢ OM3Hec-ponbto 3aseku. Cozdamernu.
[nsa cosgaHus 3asiBKM HEOOXOANMO:
1. OTkpbITb JINYHbIN KabuHeT (PucyHok 1).

OnucaHue paboTbl ¢ APM «JInuHbIn kabuHeT» npuBeaeHo B AOKYMeHTe « PykoBOACTBO
none3osatens. Tom 1» (pasgen V. Pabota c APM).
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PucyHok 1 — JInuHbI KabuHeT

HaxaTb kHonky [Co3paTb]:[3asBka). OTkpoeTcs hopma Cosgatb 3asBKa (PucyHok 2).
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= @ Co3saaTb 3asaBKa

Bnoxenus: MlokymenT

+ MepeTaiuuTe hafin cHoAa UAK HAKMWTE ™+
Mpoyee
+ MepeTawuTe hain CHOAa UMK HAKMUTE "+
Ckan-oBpas

Bt foKymenTa:
PaGoThuk: + 2 Tpomosa Hagexpa MeTposta Hauanokik oTaena OTaen n.. —
CocTasutens: 2 Tpomosa Hagewaa Metpoaua Hauanskuk ataena OTaen no paboTe ¢ ne
YTREPMAAIOULMA: *

| Yreepwaen ane cicremsl

Mpunesanme:

CornacoBakine:; CO3AaTb MapUIPYT ~

I 4 908 2 HanewnaTpomosa v

PucyHok 2 — ®opma «CospaTtb 3asiBKa»

2. 3anonHuTtb nond oTkpbiBwenca dopmbl. OnucaHne nonen ¢dopmbl Co3gartb 3asBKa

npuBegeHo B Tabnuue (Tabnuua 3).

Ta6nuua 3. Onucanue nonen copmbl «Cosnatb 3aaBKa»

Mone OnucaHue

Cnoco6 3anonHeHun

Bug nokymeHTa Bua nokymeHTa (0bs3aTensHO K

3anoJSIHEHNIO)

3anonHuTh, ncnonb3yAa metoa

ABTO3anonHeHne, Unn HaxaTb KHOMKY
N yKa3aTb Heob6XxoauMmbI BUA OOKYyMEHTa

PaboTHuk CoTpyoHUK, Ang KOTOpOoro ogopmnsieTcs

3asBKa (06s3aTenbHO K 3anONHEHWIO)

3anonHseTcs aBTOMaTUYECKN.
an HeoBX0aMMOCTN U3MEHNTL 3HAYEHME,
ncnonb3ya Mmeton ABTO3anosiHeHue,

UNKU HaxaTb KHOMKY . OTKpoeTcs OKHO
Bblbopa paboTHuka. B cTpoke noucka
BBECTU (pparMeHT hpamMunum coTpyaHuka u

| Q|
HaxxaTb KHoMKy /. B cekunn dmemeHmsbi
0ns1 ebibopa 0TOGpa3ATCA HalAEeHHble
COTPYAHUKK. YKa3aTb HeobXoaumoro
paboTHuKa.
Pspoom ¢ MeHem coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
OOCTYMHOCTH:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHBLIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYNHOCTb He orpegeneHa

CocTaBuTens CoTpyaHuK, co3aaBLUnii JOKYMEHT

3anonHaeTcs aBTOMaTU4ECKn
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Mone OnucaHue Cnoco6 3anonHeHus
(HepegakTupyemoe none)
YTBepxaatoLwmm YTBepxaatoLwmin JokyMmeHTa (0653aTenbHo | 3amnonHUTb, UCMoNb3yst METOS

K 3aMoJyTHEHUIO)

ABTO3aMnofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa YTBEPXKOAMOLLErO.
B cTpoke noncka BBeCTU hparMeHT
dammnun COTpyAHUKA N HaxaTb KHOMKY

e |. B cekunn dnemeHmsi Onsi ebibopa
0TOOpassATCs HaWAEHHbIE COTPYAHUKN.
YkaszaTb He06X04MMOro yTBepXKAatoLLero.
PsimoM ¢ MeHeM coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
[OCTYNMHOCTH:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
5]
— @ COTPYOHWK HEOOCTYMEH,

3adhMKCMPOBaHO OTCYTCTBUE (OTMYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [DOCTYMNHOCTb He onpegernexHa

YTBEpXaeH BHe
CUCTEMBI

Mpu3Hak «YTBEPXXOEH BHE CUCTEMbI»

YCTaHOBUTb UNKU CHATL donar

[aTa yTBepxaeHus

[ata yTBepxaeHust OKyMeHTa (none
OOCTYNHO Npu YCTaHOBKe Mpu3Haka
«YTBEpPXOEH BHE CUCTEMBI»)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

Mo 3HauJKy
13 KaneHgaps

1 BbibpaTb 3Ha4YeHne

MpumeyaHue

I'Ipwvlean ne K 3asdBKke

BeecTu ¢ knaBmaTypbl

Mpun BbIGOPE OMpeneneHHbiX 3Ha4YeHun B none Bud dokymeHma B hopMe CO3[aHUsA 3asiBKU
Takke 6yayt gobaeneHbl cneunduyHble Nons.

B Tabnuue (Tabnuua 4) npuBeaeHbl crneumduyHble Nonsa and suaa 3asBkn «Ha oTkpbiTve

BaKaHCUN».

Tabnuua 4. OnucaHue nonen dopmbl «Co3partb 3asBKa». Bug nokymeHTa «Ha oTKpbITUE BakaHCUMU»

Mone OnucaHue Cnoco6 3anonHeHun

JomkHOCTb [omkHocTb (06s3aTenbHO K 3an0fTHEHUIO) 3anonH1TbL NCNonb3ysi MeTos
ABTO3anoMNHeHWe, UNn HaXxaTb KHOMKY
M yKasaTb Heo6XoaMMYH OOJMKHOCTb

[omKHOCTHbIE [omkHocTHble 0653aHHOCTY (0BA3aTenbHO | BBecTu ¢ knaBuaTyphbl

005s13aHHOCTH K 3anOJSIHEHUIO)

CTpyKTypHOE CTpyKTypHOE nogpasgeneHue 3anonH1TbL NCNonb3ysi METOA

noapasgeneHue (obsas3aTernbHO K 3anofnHEeHN0)

ABTO3anonHeHne, UM Haxatb KHOMKY
1 yKasaTb HeOGXOAMMOEe CTPYKTYpHOE
nogpasgeneHve

MpuynHa OTKPbITMSA
BakaHCuU

MpryrHa OTKPbLITUS BakaHCUM

BBecTtu ¢ knasunaTypbl
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B Ttabnuue

(Tabnmua 5) npuBeneHbl

«Ha komaHaupoBky».

cneyndunyHble

nona Ana Buaa  3adaBKU

Ta6nuua 5. Onucaxue nonen copmbl «Cospatb 3aaBka». Bug aokymeHTta «Ha komaHaupoBKy»

Mone

OnucaHue

Cnoco6 3anonHeHus

KomaHgupyembin
COTPYAHVK

KomaHaupyembii coTpyaHuk (ob6a3aTenbHo
K 3anosiHeHunto)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, UM Haxatb KHOMKY
OTKpoeTCs OKHO BblIGOpa KOMaHOUPYEMOro
coTpyadHuKa. B cTpoke noucka BBeCTu
thparMeHT chamunum coTpyaHuKa 1 HaxaTb

KHOI'IKy! s |. B cekuun dnemeHmsi dns
eblbopa oTobpassaTca HalgeHHble
COTpPYAHUKKN. YKasaTb Heobxoanumoro
KOMaHaUpyemMoro coTpyaHuKa.

Papom ¢ umeHem coTpyaHuka
oTobpaxaeTcst MHANKATop ero
[OCTYNHOCTU:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
52
— @ COTPYOHWK HEOOCTYMNEH,

3acpmMKcupoBaHo OTCyTCTBUE (OTMNYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [DOoCTYNHOCTb He onpegernexHa

JomkHoCTb
KOMaHaMpyemoro

JOmKHOCTb KOMaHOUPYEMOTrO COTPYAHUKA
(obsa3aTenbHO K 3anofnHEeHN0)

3anosiHsieTCcsi aBTOMaTUYECKM OCHOBHOM
[OIMKHOCTBIO Mpy BbiGope
KOMaHOMPYEMOro COTPYAHMKA C
BO3MOXXHOCTbIO BbIGOpa ApYroi AOMKHOCTU
COTPYAHMWKA NPU COBMELLIEHMN.

Mpy HeO0B6XOAMMOCTU U3MEHUTb 3HaYeHue,
ncnonb3ys Meton ABTO3arnosiHeHUE, UMK

HaXkaTb KHOMKY 1 ykasaTb
HeobxoaMMy0 JOITKHOCTb
KOMaHAMPYEMOro COTpyaHMKa

CTpyKTypHOE
nogpasgeneHue

CTpyKTypHOE nogpasgeneHue
KOMaHOUPYEMOro coTpyaHuKa
(0653aTENbHO K 3aMNONTHEHMIO)

3anosiHsieTcsi aBTOMaTUYECKM MO OCHOBHOWA
JOIMKHOCTM Npu BbiIGOpe KOMaHAMPYeMoro
COTPYAHMUKA C BO3MOXHOCTbIO BbiGOpa
[PYroro CTPYKTYpHOro noapasaeneHns npu
COBMELLIEHUMU.

Mpy HeO0B6XOAMMOCTU U3MEHUTb 3HaYeHue,
ncnonb3ys Meton ABTO3arnosiHeHUE, UMK

HaXxaTb KHOMKY n ykasaTb
HeobxoaMMoe CTPYKTYpHOE
nogpasgenexuve

TpeboBaTb cornacus
ONs1 BU3MPOBaHUS

Heo6x0QMMOCTb COrnacoBaHUs 3asiBKU C
KOMaHOMPYEMbIM COTPYAHUKOM

YCcTaHoBUTb Unu CcHATL ¢nar. o
yMO-nyaHuio He yctaHoBreH. Mpu
yCTaHoOBKe dhnara KoMaHanpyemblIi
COTPYAHWK aBTOMAaTUYECKUN BKIOYaeTCs B
MapLUpyT CornacoBaHuns

Llej'lb KOMaHONPOBKU

U,e]'lb KOMaHOUPOBKU

Beectu c KnaBunartypbl
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PyKoeodcmso nojib3oeamein 3asexku

Mone OnucaHue Cnoco6 3anonHeHus
[aTa Havana [aTa Hayana KoMaHAMPOBKM (0653aTenbHO | BBeCTU ¢ KnaBmuaTypbl UMK LLENKHYTb
KOMaHANPOBKU K 3anOorHeHuo)

no 3Ha4Ky B n Bbl6paTb 3Ha4yeHne
13 KaneHaap4a

[ata okoH4aHus [aTta okoH4YaHus KOMaHOWNpPOBKU Beectn c KnaBunaTtypbl U LWENKHYTb

KOMaHONPOBKM (0653aTeNbHO K 3aNONIHEHMIO) -
Mo 3HauKy 1 BblIGpaTh 3Ha4YeHne

13 KaneHaaps

Brogxet brogxeT KOMaHOMPOBKU BBecTtu ¢ knasunaTypbl
KOMaHONPOBKU

MecTto kKomaHampoBkn | MecTo kKoMaHAMPOBKU BBecTu c knaBuartypbl
TpaHcnopT TpaHcnopT BBsecTtu ¢ knasunaTtypbl

B T1abnuue (Tabnuua 6) npuBedeHbl crneuuduydHble nons Ana  Buaa  3asiBKU
«Ha npepgoctaeneHune crnipaBkuy.

Ta6nuua 6. Onucanme nonen ¢opmbl «Cospartb 3aaBka». Bug aokymeHTa «Ha npegoctaBneHuu cnpaBkn»

Mone OnucaHue Cnoco6 3anofnHeHus

dopma cnpaBku dopma cnpaBku (06a3aTenbHO K 3anonH1TbL NCNonb3yst MeTos

3anoJiHeHun
) ABTO3anonHeHne, Unn HaxaTb KHOMKY

1 ykasaTb HeobxoanMyo dhopmy crpaBKu

loa oa (o6s3aTensHO K 3anonHEeHUI0) Mo ymonyaHuio ykasaH Tekywmnm rog. Mpu
HeOBX04MMOCTM U3MEHUTL, BBEAS
3Ha4YeHWe C KnaBmaTypbl

KonunyecTtso KonuuyecTtBo ak3emMnnspos Mo ymonyaHmio ykasaHo 3HayeHne «1».
3K3EeMMNNAPOB Mpu HeO6Xx0QUMOCTUN U3MEHNTb, BBEAS
3HaYeHve C KnaBmaTypbl
Cnoco6 nony4veHus Cnoco6 nony4veHus (06s13aTENBLHO K 3anonH1TbL NCNonb3ysi METOA
3anorHEHNIO)

ABTO3anosHeHue, UM HaxaTb KHOMKY
W ykasaTb He0BX0AMMbIN CNOcob

nony4yeHus
Anpec nonydarens OTo6paraeTcs npu BbiGope crnocoba 3anosnHsieTcss aBTOMaTUYECKM U3 KAapTOYKK
MOMY4YEHNs, OTMNIMYHOIO OT 3NEKTPOHHAs COTPYAHMKa
noyTa
HanmeHoBaHue mecta | HaumeHoBaHvne mecTa npeaocTaBneHust BeecTu ¢ knaBmaTypbl

npegocrtasiieHnda

B tabnuue (Tabnuua 7) npuBeneHsbl crneumduyHble nona ana Buaa 3assBku «Ha nonydexuve
KOMWUN JOKYMEHTOBY.

Tabnuua 7. OnucaHue nonen dopmbl «Co3parb 3asBKa». Bug nokymeHTta «Ha nony4yeHmne konuwn
DOKYMEHTOB»

Mone OnucaHue Cnocob 3anonHeHus
Konuun gokymeHTOB Konun foKyMeHTOB, KOTOpble Heobxoanmo | BBecTu ¢ knaBuaTypsl
nony4unTb (0653aTENbHO K 3aMNONTHEHNIO)
KonunyecTtso KonunyecTtBo ak3emnnspos BeecTu ¢ knaBmaTtypbl
3K3eMNNspoB
Cnoco6 nony4veHus Cnoco6 nony4veHus (06s13aTENBLHO K 3anonH1TbL NCNonb3ysi METOA
3anorHEHNIO)
ABTO3anofnHeHne, UM HaxkaTb KHOMKY
W ykasaTb He0BXO0AMMbIN CNOcob
nony4yeHus

11




Pykoeoocmeo nonvzoeamens

3aaeku

Mone

OnucaHue

Cnoco6 3anonHeHus

Appec nonyyartensa

OTobpaxaeTcsa npu Bbibope cnocoba
norny4YeHusl, OTIMYHOIO OT 31IEKTPOHHAs
noyta

3anosiHseTCcst aBTOMAaTUYECKM U3 KapTOYKU
COTpyAHMKa

HanmeHoBaHue mecTa
npeAocTaBneHus

HanmeHoBaHue mecTa npegoctaBiieHnsa

Beectn c KnaBumatypbl

B Tabnuue (Tabnuua 8) npuBeneHsl cneymdudHblie Nons Ansa Buaa 3asaskn «Ha obyyeHue.

Ta6nuua 8. Onucanue nonen copmbl «Cosnatb 3aaBka». Bug aokymeHTta «Ha o6yyeHue»

Mone

OnucaHue

Cnoco6 3anonHeHun

Mpeamet oby4veHus

MpeomeT obyyeHus (06a3aTeNbHO K
3anoJIHEHNIO)

Beectn c KnaBumatypbl

MecTo 0by4eHus

MecTo 0by4eHus (06s13aTENBHO K
3anosIHEHNIO)

Beectn c KnaBumatypbl

MpoJomKnTENLHOCTL
0by4eHuns

MpoaomkuTenbHOCTL 06Yy4YeHus
(o653aTeNBLHO K 3anonHEHNIO)

BBeecTtu ¢ knasunaTypbl

Pexum obyyeHus

Pexum obyyeHus (ob6s3aTensHo K
3anoSIHEHMIO)

BBeecTtu ¢ knasunaTypbl

dopma 06yyeHus

dopma 06yueHus (ob6s3aTensHo K
3anorHEHNIO)

3anonHnTL ncnonb3ya Mmeton

ABTO3anonHeHne, UM HaxaTb KHOMKY
W yKasaTb Heobxoammyto opmMmy obyyeHus

B none CoanacoeaHue npu HeobXoOAMMOCTM c€O34aTb MapLlpyT corfnacoBaHus. Takke
MapLUpyT COrfnacoBaHUsi MOXHO cO34aTb MOCMe COXpaHeHWs KapToyku 3asBku. Paborta c
MapLUpyTOM COrflacoBaHWsi onucaHa B [OKyMeHTe «PykoBoAcTBO nomnb3oBaTens. Tom 3»
(paspen V. Pabota c cornacoBaHuem).

Mpu BbIGOPE BMaa 3asiBkM «Ha KomaHoMpPOBKY» 1 ycTaHoBke chrnara Tpeboeamb cozanacusi onsi
eu3upoeaHusi, BO3MOXHOCTb CO3[4aHUs MapLupyTa corfnacoBaHus HegocTynHa. MapwpyT
cornacoBaHus hopMmnpyeTcs aBToMaTUYECKN.

Ecnn yctaHoBneH cnar B none YmeepxdeH eHe cucmembl Heobxoaumo p[obasutb
BNnoxeHne B kaTeroputo «CkaH-o6pa3dy». [nsiatoro B Tpebyemonm KaTeropum BNOXEHUN

LLLEeSNIKHYTb MO 3HAYKy + OTkpoeTcs okHO 3arpy3uTb dannbl B (PucyHok 3).

Takke Cuctema no3ponsaeT 4o0aBnATb BIOXeHWe, ncnonb3yst metog Drag-and-drop.
Ona nobaBneHns BnoxeHus ¢ nomoLllbio Metofa Drag-and-drop Heobxoamnmo «nepeTtawmntb» dann B
Tpebyemyto kaTteroputo. B pesynbtate BnoxeHue 6ynet gobasneHo B hopMy CO30aHUSA AOKYMEHTA.

3arpysuTh aitnel 8 & [loKyMeHTsI
BbiGepwute annbi

MonmyuWTL €0 CKaHepa

OTMmeHa

PucyHok 3 — OkHO «3arpy3utb annbl B»
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Cunctema nNo3BoMnsieT BbIMONHUTbL CKaHMPOBaHWE AOKyMEHTa U J06aBUTb NOMYYEHHbIV NEKTPOHHbIV
obpas B ka4eCcTBe BIIOXEHMS KapTOYKM JOKyMeHTa. [JaHHas BO3MOXHOCTb AOCTYMHA Kak Npw 3arpyske
HOBOro dhanna BroXeHusi, Tak 1 Npu 06HOBNEHUM BEpCUM harina BNOXEHMS.

4. HaxaTb kHOMKy [BbibepuTte damnbl] n ykasatb dann. B pesynbtate BnoxeHue Oyaet
nobaBneHo B opMy CO3AaHUSA 4OKYMEHTA.

Mo aHanornv [o6aBnAOTCH BNOXEHUS B kaTeropun «JokymeHT» u «lMpoyeey.
5. Haxatb kHonky [Co3aaTb].

B pesynbTtate 6yneT co3gaHa 3asBka B ctaTyce YepHosuk (PucyHok 4).

= @ 1T 3anBKa:HanpefgocTtasnexue cnpaBku N2 He npuceoeHo oT 17.04.2023, 'pomosa H.I1. I @ (908 I Hamewna Mpomosa v
@ ATpubyThbi nﬂ
ATpHEYTBI
[aTa co3faHuA: 17.04.2023 09:28 SRR
‘g BUA AOKYMEHTA: Ha npepocTagnesue cnpasky AeitcTeun
MapwpyT
AOymERTY PaBoTHuK: 2 Tpomoea Hagewpa Metposha Hauanohni o1ena OTfen no paboTe ¢ nepcoHanom HanpaewTe Ha cornacosanue
@ CocTaBuTent: 2 Mpomoea Hagewaa MNetpoeka HavanbHik oTaena OTAs no paboTe ¢ nepcosanom HIEHRAENER HEYEREDHAS e
8 CO30aTe MEPONPAATHE N0 OKYMEHTY
BroseHis YTEEPWaroULHNA: & BEynatos Uropb BuneHosudy MesepantHbIi upekTop PYKOBOACTEO
YOanuTe
:‘}: YTBEpM/ieH BHE CHOTEMBI: Her
Caasun Dopma CNpaBKK: Cnpaska no dopme Z-HOQN
&-L lop: 2023
YuaeTHIKi KONUYECTBO SK3EMNNAPOB: 1
AOKYMEHTE
Cnocob nony4exnA: Ha pykun
0 HaumeHoBaHHE MecTa (HeT)
MeTri npefoCTaBneHus:
@ MNMpumeyanne: (Het)
WeTopua
Mevathble
Dophit
KommeHTapun
Uutpoc
PucyHok 4 — KapTtouka 3asBKu
KapTouka 3asiBKM COOEpXKUT BKMaKu:
—  Ampubymsl — COOEpP>KUT OCHOBHbIE CBEEHUSA O JOKYMEHTE.
—  Mapwpym JokymeHma - oOTOGpaxaeT MWHMOPMaLMI0 O COrmacoBaHWM W noanucaHum

AokyMeHTa. OnucaHve paboTbl C BKNaAKoOW MpuBeAeHO B [OOKyMeHTe «PykoBoAacTBo
nonb3oBartens. Tom 2» (pasgen I1.1.1. Bknagka «MapLupyT AOKyMeHTa»).
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BrioxxeHusi — COOePXUT NepeyeHb BNOXEHUIN, NPUKPENSEHHbIX K KAPTOYKe JaHHOrO JOKYMEHTA.
OnucaHue paboTbl ¢ BKNagKon NpMBedeHo B AOKYMeHTe « PykoBOACTBO nonb3oBaTtens. Tom 2»
(pasgen 11.1.3. Bknagka «BrnioxeHusay).

Ces3u — cCoOepXuT nepedeHb CBA3en C gOoKyMeHTamu Bcex TunoB. OnwucaHue paboTbl C
BKIagKkon npuBedeHoO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
[1.1.4. Bknagka «CBs3uny).

YyacmHuku QoKyMeHma — COOEepXUT nepedeHb Y4acTHUKOB AokyMeHTa. OnucaHme paboTbl C
BKMagKkon npuBeoeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.5. Bknagka «Y4acTHUKM OOKYMEHTa»).

Memku — cogepXuT nepevyeHb METOK, MPUCBOEHHbIX AOKYMeHTy. OnucaHume paboTbl C
BKMagKkon npuBeoeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.6. Bknagka «MeTku»).

Hcmopuss — BKnagka npegHasHadyeHa [na nNpocMoTpa  WUCTOpUM  LOENCTBUK, KOTOpPble
NPOMN3BOANIIN C KAPTOYKOM AOKyMeHTa. OnncaHue paboTbl C BKNALKON NPUBEAEHO B JOKYMEHTE
«PykoBogcTeo nonb3oartens. Tom 2» (pasgen 11.1.7. Bknagka «Mctopusy).

[Ne4yamHble hopMbl — COOAEPXKNUT CCbISIKW Ha neYaTHble oOpMbl.

KommeHmapuu — BKknagka npefHasHadeHa Ans co3faHus U NpocMoTpa KOMMEHTapueB
K AOKymMeHTy. OnucaHve paboTbl C BKNagkon npuBefeHo B [JOKYMeHTe «PyKoBoACTBO
nonb3oBatens. Tom 2» (pasgen 11.1.8. Bknagka «KommeHTapumy).

MoopoGHoe onucaHve 3MNEMEHTOB W BKIAO4OK KapTOveK OOKYMEHTOB MPUBELEHO B AOKYMEHTE
«PykoBogctBo nonb3oBatens. Tom 2» (pasgen |l PaboTta ¢ KapToukon JOKyMeEHTa).

1.2. Co3paHue 3aABKU NO LWWabnoHy

[laHHOe felicTBME BBIMOSHAET NOfb3oBaTesb ¢ OM3Hec-ponbto 3aseku. Cozdamernu.
Bo3MOXXHOCTb co3aHMs YepHOBUKA OOKYMEHTA Ha OCHOBeE LLIaboHa AO0CTYNHa, ecrnv AaHHble
WwabnoHbl 6bIM NpeaBapuUTENbHO co3aaHbl B Cucrteme.

Co3paHne 3asgBKM U3 LIabnoHa BbIMOMHAETCA MO aHanorum ¢ OeACTBUAMMU, OMNUCaHHbIMKU B
pasgene «ll. CosgaHue 4epHOBMKaA [OKYMEHTA Ha OCHOBe LWwabnoHa» AokymeHTa «PykoBogcTBO
nonb3oBartens. Tom 3».

I.3. Co3paHue 3aaBKU No ob6pa3uy

[laHHOe felicTBME BBIMOHAET NOfb3oBaTesb ¢ OM3Hec-ponbto 3aseku. Cozdamernu.

[na cosgaHns 3asBku No obpasuyy HeobxoaMmo:

1.

OTKpbITb KAPTOUKY 3asBKKN (CM. PncyHok 4).

2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXXaTb KHOMKY .

14



PyKoeodcmso nojib3oeamein 3asexku

KHonka [OOCTYyNHa TOJ1bKO B Clly4Yae, eCJq1n y nofib3oBaTerid eCTb NnpaBa Ha co3faHne JOKYMEHTOB
OaHHOro Tmna, a Takke, ecnn and gaHHoro Tmna oKyMeHTOB AOCTYMNHO Co3aaHne KapTOo4Ku
OOKyMeHTa KonnpoBaHUEM.

B pesynbTate oTKpoeTca opma Cco3daHus LOOKYMEHTa, Momns KOTopouW OyayT 3anofiHeHb!
3Ha4YeHMsAMM Nosnen KoNMpPyemoro AoKyMeHTa.

I.4. PepgakTnupoBaHue KapTouKu 3asiBKU

[aHHOe gencTBue BbINONHAET UHULMATOP 3asiBKU.

,D,J'IFI penakTnpoBaHUA KapTO4YKn 3aABKA HeO6XOﬂ,VIMOZ

1. OTKpbITb KAPTOYKY 3asiBKM (CM. PUCyHOK 4).

KapTtouka 3asBk/ gomkHa HaxoauTbes B ctatyce YepHosuk unu Ha dopabomke

2. Ha naHenn [OOMNOMNHUTENbHLIX OENCTBUMW HaXaTb  KHOMKY ﬂ OtkpoeTtcss  dopma
pefakTMpoBaHus.

3. BHecTtu Tpebyemble n3amMeHeHus.
4. HaxaTb kHonky [CoxpaHuTb].

Ha Bpemsi pefakTMpoBaHusi kapToyka OokyMeHTa OyaeT 3abnokupoBaHa OT pefakTUpOBaHWS
APYruMuy nonb3oBaTensiMu.

Il.5. YaaneHune yepHOBMKa 3asiBKU

[aHHOe gencTBue BbINONHAET UHULMATOP 3asiBKU.

,D,J'IFI yaoaneHud 4epHOBUKa 3adaBKU HeO6XO,EI,VIMOZ

1. OTKpbITb KAPTOYKY 3asiBKM (CM. PUcyHOK 4).

KapTqua 3adBKM OOJMKHA HaxoguTbCA B CTaTtyce L‘/G,OHOSUK.

2. Ha dyHKunoHanbHon naHenu, B cekuun [JJelicmeus, BbibpaTtb [enctene «YOanuTby.
OTkpoeTcst OkHO nogTBepXaeHus yaaneHus (PucyHok 5).

BrinonHeHwe gelcTBuUA

MogTeepauTe exinonHesne geicTama "YoanuTs'

ﬂ s

PucyHok 5 — OKHO noaTBepXKAeHUA yaaneHnsa OKyMeHTa

15



PyKoeodcmso nojib3oeamein 3asexku

3. Haxatb kHonky [OK].

B pes3yrnbTate YepHOBUK 3aABKA 6y,1:|,eT yoaneH.

1.6. YTBepxXaeHMe 3assBKU BHE CUCTEMBbI

Ecnun npu cosgaHnm vnu peaakTMpoBaHUM KapTOYKU 3asiBKM YCTAHOBMEH MpU3Hak YmeepikoeH
eHe cucmembl (cMm. Tabnuua 3), AoKyMeHT ByaeT nepeBefeH B cratyc Oxudaem obpabomku.

I.7. HanpaBneHue 3as1BKM Ha cornacosaHue

[aHHoe JeicTBUE BbINOMHAET MHMLMATOP 3asiBKU.
KapTouka 3asBKk/ gomkHa HaxoauTbes B ctaTyce YepHosuk, Ha dopabomke.

HanpaBneHue 3asBKKn Ha cornacoBaHue BbINOMHAETCS MO aHanorum ¢ 4encTBMsMu, ONMCaHHbIMK B
pasgene «V.3. OTnpaBka [OOKYMeEHTa Ha NEepBMYHOE COrnacoBaHMe» [OoKyMeHTa «PykoBoacTBO
nonb3oBartens. Tom 3».

11.8. NMpuHyanTenbHOe cornacoBaHue 3asiBKU

[aHHoe gencTBue BbINONHAET MHULUNATOpP 3aABKN.
KapTqua 3adBKM OOJMKHA HaxoguTbCd B CTaTtyce Ha coanacosaHuu.

MpuHyguTENbHOE CcornacoBaHWe 3asiBKM BbIMOMTHAETCH MO aHanornm ¢ AencTBUsMU, ONMCaHHbIMU
B pasgene «V.6. [lpuyHyguTenbHoe cornacoBaHMe [OOKyMeHTa» [[OKyMeHTa «PykoBogCcTBO
nonb3oBartens. Tom 3».

11.9. OT3bIB 3a9BKM C cornacoBaHus

[aHHoe gencTaue BbINONHAET UHULMATOP 3asiBKU.
KapTouka 3asiBKM OMmKHa HaxoanTbesi B cTaTyce Ha coenacosaHuu.

OT3bIB 3asiBKM C COrnacoBaHusl BbIMOJTHSAETCS MO aHanorum c DEeNCTBUAMMU, OMUCaHHLIMU B

pasgene «V.4. OT3bIB JOKYMEHTa C COrnacoBaHusa» OKyMeHTa «PykoBogcTBo nonb3osatend. Tom 3».

1.10. Bo3BpaTt 3assBKM Ha AOpaboTKy

[aHHoe OencTBMe BLINOMHAET UHMLIMATOP 3asIBKU.
KapTouka 3asiBku fomkHa HaxoauTbes B ctatyce Coanacosa.

OT3bIB 3a5BKM Ha ,u,opa60T|<y BbINOSTHAETCA NO aHanorMnm ¢ AencTBUAMM, ONMUCaHHbIMU B pasnene

«VI. Bo3Bpat gokyMeHTa Ha AopaboTKy» AokyMeHTa «PykoBoacTBo nonb3oBatens. Tom 3».

11.11. CornacoBaHue 3asABKMU

[aHHOe fericTBMeE BbINOMHAET COornacyoLmn.
KapTouka 3asiBKM 4oMmKHa HaxoauTbCsi B cTaTyce Ha coenacosaHuu.

CornacoBaHne 3asiBKM BbINOMHAETCA MO aHanorMum ¢ OencTBUSIMU, OMUCaHHbIMW B pasgene
«V.7 BbinonHeHne 3agayn «CornacoBatby» JOKyMeHTa « PyKoBOACTBO nonb3oBatens. Tom 3».
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Ecnn cornacoBaHve 3aBeplweHo co crtatycom CoerracoeaHo W BKMKOYEHA HaAcTpouka
«ABTOMaTMYecKass MapLipyTM3auus TMocre corfacoBaHusi», 3asiBka OydeT HanpaBneHa Ha
yTBepxaeHue. Kaptouka 3asiBku GyaeT nepeBefeHa B cTaTyc Ha ymeepxoeHuu.

Ecnn cornacoBaHve 3aBeplueHo co ctatycoMm CoesnacogaHo ¢ 3amedyaHusimu n CoeanacoeaHo
(v BbIkNOYEHA HacTpoiika «ABTOMaTMYeCcKas MapLIpyTU3aLunsi Mocne CornacoBaHus»), KapTovka 3asiBKu
OyneT nepeBegeHa B crtaTyc CoenacosaH. VHuumatopy 3asiBkM HeoBX0OMMO MPUHATb PeLUeHUe Mo
AOKYMEHTY:

— HanpaBuTtb Ha yTBEpPXOEHUE;
— YTBEpauTb BHE CUCTEMBI;
— BepHyTb Ha gopaboTky.

Ecnu cornacosaHue 3aBepLueHo co ctatycoM OmK/IOHEHO, KapToYka 3asBku OyaeT nepeBefeHa B
ctatyc Ha dopabomke. IHnumnaTopy 3asBkKM HEOOXOOMMO MNPUHSTL PELLEHME MO AOKYMEHTY:

— HanpasuTb Ha cornacosaHue;
— HanpaButb Ha yTBEpPXOEHUE;

—  OTMeHUTb 3aABKY.

1.12. HanpaBneHue 3asaBKN Ha yTBepXaeHune

[aHHoe gencTaue BbINONHAET UHULMATOP 3asiBKU.
KapTouka 3asiBKM gormkHa Haxoautbesi B ctatyce YepHosuk, Ha dopabomke, CoanacosaH.

HanpaBsneHve 3adBku Ha yTBepXKAeHWe BbIMOMHAETCH NO aHanorum ¢ 4encTBuaMmu, ONMCaHHbIMU B
pasgene «VII.3. OTnpaBka [OKYMEHTa Ha NepBMYHOE YTBEPXAEHMEe» [OoKkymeHTa «PykoBogcTtBo
nono3oarerns. Tom 3».

11.13. OT3bIB 3a8ABKU C YyTBEPXAEHUA

[aHHoe gencTaue BbINONHAET UHULMATOP 3asiBKU.
KapTouka 3asiBKM AormkHa HaxoanTbesi B cTatyce Ha ymeepxdeHuu.

OT3bIB 3a8BKU C YTBEPXAEHWNS BbINOMHAETCH MO aHanornm ¢ 4eNCTBUSIMU, ONUCaHHbIMU B pasgerne
«VIIl.4. OT3bIB JOKyMEHTa C yTBepXAeHua» AoKymMeHTa «PykoBoacTBo nonb3osartens. Tom 3».

I.14. YTBepxaeHue 3asaBKU BHe CucteMbl NO AEUCTBUIO

[aHHoe OencTBMe BbINOMHAET UHMLIMATOP 3asIBKM.
KapTouka 3asiBkM fomkHa HaxoauTbes B ctatyce Coanacosa.

YTBepxaeHne 3asiBkm BHe CUCTEMbI BLINOSHAETCS MO aHanorumM ¢ AencTBUAMM, ONUCaHHbLIMU B
pasgene «VIIL.2. BbinonHenne pencteua «YTBepAuTb BHE cCUCTEMbl» OokyMeHTa «PykoBogcTtBo
nonb3oBarens. Tom 3».

Mocne yTBepxaeHuss 3asgBka OygeTr HanpaBneHa Ha o06paboTky. KapTouka 3asBku Oyaer
nepeseneHa B ctatyc Oxudaem obpabomku.
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1.15. YTBepxaeHune 3afBKU

[aHHOe JencTBue BbINONHAET yTBEPXKOAOLWUA.

KapTouka 3asiBkM fOJKHA HaxoaWUTbCs B cTatyce Ha ymeepxoeHuu.

YTBEpXKOEHNE 3asiBKM BbIMOMHAETCA MO aHanormm C AeWUCTBUSAMMW, ONMMUCaHHbIMWM B pasgene
«VIIL.6. BbinonHeHne 3agayn «YTBepAnTb JOKYMEHT» OOKYMeHTa «PykoBoacTBO nornb3oBatend. ToMm 3».

Mocne yTBepxaeHust 3asiBkKa OyaeT HanpaBneHa Ha ob6paboTky. KapTtouka 3assku Oyget
nepesefeHa B ctatyc Oxudaem obpabomku.

Ecnu 3asBka oTKNoHeHa ¢ yTBepXaeHus1, JOKYMeHT nepenaeT B ctatyc Ha dopabomke.

11.16. OTmMeHa 3adBKu

[aHHas onepauusi npegHasHadyeHa Ans MHUUMaTUBHOWM OTMEHbI 3asiBKU.

[aHHOe gencTBue BbINONHAET UHULMATOP 3asiBKU.

,D,J'Iﬂ OTMEHbI 3aABKA HeO6XOLI,VIMOZ

1. OTKpbITb KAPTOYKY 3asiBKM (CM. PUCyHOK 4).

KapTouka 3asBk/ oMmKHa HaxoanTbCst B OOHOM U3 cTaTycoB: Ha dopabomke, Ha ymeepxdeHuu,

Oxudaem obpabomku, Obpabomka 3as8Ku.

2. Ha dyHKkumnoHanbHon naHenu, B cekuuun feticmeusi, BbibpaTh Aencteme «OTMEHUTb 3asBKy»

= @ 1 3anska:HanpegocrasneHue cnpasku N2 0000-0007-00008/23 ot 17.04.2023, TpomoBa H... [ M 908 2 HagexpaTpomosa v
@ ATpUBYTbI naﬂ
s Craryc: Ha yTBeprAEHUH
Dara cozgaHus: 17.04.2023 09:28 3 slal bl
o Cpok yTBepwaeHnA wcTekaer: 18.0423
= Bua aokymenTa: Ha npegocTasnesue cnpasku
MapuwpyT DeiicTBHA
BOKYMEHTS PaGoTHUK: 2 Tpomasa Hapewna MeTposHa Havanskk oTaena OTAEN no paboTe ¢ NEPCoHANOM
OTMEHUTD 3ERBKY
m, CocTaeutens: & Ipomosa Hagewga MNetpoexa HauanoHuk otaena OTgen no paboTe © nepcoxanomM
Co3aaTs MEPANPUATHE N0 AOKYMEHTY
Bromern i yna rops BUNEHOBHY [EHADANBHBIA 1 op PYKOBOACTED
MM YTBEPWAAIOLLMHI: 2 Bynatos Urops BuneHoauY MeHepanbHbli AUpeKTop PYKOBOACTEO OT038ATH C YTREPKASHUA
a YTBepXAeH BHE CHCTEMbI: Het
CaRan ®opma cnpasku: Cnpaska no dopme 2-HOD
g‘: lop: 2023
YUBCTHUKK Konu4ecTBo 3K3eMNNAPOB: 1
RoKymerTa
Cnocob nonyvexus: Ha pyxn
: HaumeHosanue MecTa (Hert)
Metxn npegocTaBneHus:
@ MpumesaHne: (HeT)
Wetopua

PucyHok 6 — [lenctBue « OTMEHUTL 3asABKY»

B pesynbTtate 3asBka bymetr oTmeHeHa. KapTouka 3asiBkm OygeTr nepesefeHa B UHaANbHbIN
ctatyc OmmeHeH. PaboTa no 3asBke OyneT 3aBepLueHa.
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1.17. MpuHaTHe 3a8BKU B paboTy

[aHHas onepaums npegHasHayveHa ans dukcauum B Cucteme akta NnpuHATUSA 3asiBKM B paboTy.

[aHHOe fericTBME BbINOMHAET CNeLnanucT KagpoBoKr Cny0bl nnu cneunanuct hnHaHCOBOMW CYXObI
B 3aBMCUMOCTM OT BMaa 3asiBKN.

[ns npuHATUA 3asBkn B paboTy He0GXoanUMO:

1.

OTKpbITb KAPTOYKY 3as8BKM (CM. PucyHok 4).

KapTouka 3asBkM gormkHa Haxoantbcsi B ctatyce Oxudaem obpabomku.

2. Ha dyHKkumoHanbHOM naHenwu, B cekumn felicmeusi, BbibpaTb aenctBue «B3satb B paboty»

(PucyHok 7).
= @ 1 3asBkKa: Hanpepocrasnenue cnpasku N2 0000-0007-00008/23 ot 17.04.2023, I'poMoBsa H.T. I & %8 2 EnenaOpnosa v
@' ATpubyThl ﬂ E
Sl CraTtye: OxuaaeT obpaboTku
Dara coapanwn; 17.04.2023 09:28 e " P
P [ara yTeepwaequn: 17.04.2023
= BUA AOKYMeHTa: Ha npepocTasnasue cipaski CpoK npeflocTaBNeHs cNpaBku
Maplingr HCTeKaeT:
st PaBoTHUK: A rpomoea Hagewza Metposra Hauanbhuk oTAena OTAEN No pabaTe ¢ NepcoHanom =00t
m CocTaBuTeNDb: A Tpomoea Hagewpa MNetposta HavanbHuk oTaena DTAen no padioTe ¢ NepcoHanom Deicana
Bromerus YTEEPMAAIOLHA: & Bynatos Mrope BunesoeMY TeHepanoHbid QMpexTop PyKOBOACTED B3ATb B patoTy
:"? YTEEPMAEH EHE CHCTEMDbI: Her
CanAsk Dopma cripasxm: Cnpagka no diopme 2-HODN
&1 lFog: 2023
YyacTHikK HONMHYECTBO 3K3EMMNAPOB: 1
AoKyMEHTa
Crioco6 nonyyexus: Ha pyku
O HaumeHoBaHWe mecTa {Het)
MeTrie NPefoCTaBNEHNS:
@ MpUMesaHie: (HeT)
WeTopus

PucyHok 7 — [lecTtBue «B3saTb B paboTy»

B pesynbTaTe kapTouka 3asBku OygeT nepeBegeHa B ctatyc Obpabomka 3aseku. VicnonHutenem
3aaBKkM 6yaeT HasHayeH COTPYAHUK, B3SBLUMA ee B paboTy.

11.18. CMeHa ucnonHuTtens 3asgsBkKu

[aHHas onepauunda npegHa3HavdyeHa ana HadHa4eHnda HOBOro UCNoJTHUTeNA No 3asBKe.

[aHHoe gencTBue BbINOMHAET UCMOMHUTENb 3asBKU.

[1ns Ha3Ha4YeHns1 HOBOro UCMONHUTENSA HEOBXOANMO:

1.

OTKpbITb KAPTOYKY 3asBKM (CM. PucyHok 4).
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KapTtouka 3asBku gormkHa Haxoautbcs B ctatyce O6pabomka 3asieKu.

2. Ha dyHKkunoHanbHon naHenu, B cekuum Jelicmeus, BbibpaTb gencteue «CMeHUTb
NCMOJTHUTENA 3adBKN» (Pl/lcyHOK 8). OTKpoeTCFI (bopma CMeEHbI UCNOoJNHUTENA.
= @ 4 3asABKa: Hanpepoctasnexue cnpasku N2 0000-0007-00008/23 oT 17.04.2023, pomosa H.M. I, M98 2 Enewaopnosa v

&

ATpubyThbl E

o] #]a]s]

ATpuByTel
CraTyc: OGpaboTia 3aABKH
[arva cozfaHna: 17.04.2023 09:28 e P
) Aata yTeepmaeHHn; 17.04.2023
=1 BUA AOKyMeHTa: Ha NpefocTasnexue cpaski CpoK NpeocTaBneHUR CNpaBkK
i 20,04 203
e PaBoTHUK: A TpomoBa Hagemsaa Metpoexa HavanoHK oTaena OTaen no paboTe ¢ nepcoHanom s
WenonHuTens 3aAskK: Opnosa EH.
@ COCTaBUTENb: & TpomoBa Hagemaa MeTposxa HauanoHuk oTAens OTaen no paboTe C NepeoHanom
DeRcTeHA
OMEL ¥T ] 2 Bynatoe Wrops BunexoeuY TeHepanbHbld AUPEKTOp PYKOBOACTEO
3aKpbiTo 33ABKY
YTREPMAEH BHE CUCTEMbI: Het
LoGasnTo cnpasky
Caasm DopMa crpaeku: Cnpaeka no dopme 2-HOAD S E bRt SARa
&1 Fop: 2023
YuacTHm Konn4ecTro ak3eMnnapos: 1
AOKYMEHTa
Crocol nony4eHun: Ha pyku
: HaumeHoBakne Mecta (Het)
MeTrie NpeAoCTaBNEHNA:
@ Mpumesanne: (HeT)
Heropua

PucyHok 8 — [lenicTBMe « CMEHUTb UCNOJNTHUTENSA NO 3aABKe»

3. B none Hoenlili ucnonHumens 3asi8Ku ykasaTb HOBOro ncnonHutens (PucyHok 9).

4.

B

Mpy HeobxoamMmocTh 3anonHKTL none lMpuYyuHa.

HaxaTtb kHonky [OK].

CMeHMTb MCTIONHWTENS 3aABKKH

HoBBIA HCNONHMTEND JAABKMK: *

MpusmHa:

“ Ormexa

PucyHok 9 — ®opma «CMeHUTb UCNOSTHUTENS MO 3asBKe»

pesynbTate, ykazaHHOMY COTPYAHWKY OyaeT OThnpaBfeHo yBeOOMSIEHME O  TOM,
YTO ero HasHa4Mnu ucnonHuTenem no 3asieke. CTaTyc KapTOYKM 3asiBKU HE U3MEHMUTCSI.
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1.19. NMoaroToBKa npukasa Ha KOMaHAUPOBKY / NpuKa3a Ha obyyeHue

[aHHoe OencTBUNe BbINOMHAET UCMONHUTENb 3asBKU.
KapTouka 3asiBku gormkHa Haxoautbcsi B ctatyce O6pabomka 3asi6Ku.
MoaroToBka Npukasa Ha KOMaHOWPOBKY BbINOMHAETCS U3 3as8BKM Buaa «Ha KoMaHOMpPOBKyY».
MoaroToBka Npukasa Ha oby4YeHue BbINONHAETCA U3 3aABKM Buaa «Ha obydeHue».
lMoaroToBka npukasa Ha KOMaHOWPOBKY MMM Npukasa Ha obydeHue u3 3asiBKU BbIMOSMHSETCA MO
aHanormm ¢ AencTBMAMM, OnucaHHbiMM B pasgene «IV.4. CosgaHve npukasa M3 Opyroro KagpoBOro
OOKyMeHTa» AoKyMeHTa « PyKOBOACTBO Mornb3oBaTesnisa. Tom 4».

MNMocne co3gaHusi nMpukasa aBTOMaTUYeckM O00aBnseTcs CBA3b MeXay 3asiBKOM U NpuKasom Mo
NIMYHOMY COCTaBY.

11.20. 3arpy3ka npukasa Ha KOMaHAUPOBKY / NpuKa3a Ha oby4yeHune 13
Yy4eTHON CUCTEMbI

[aHHoe gencTBME BbINOSHAET UCMOSNHUTENb 3asBKU.

KapTouka 3asiBkv gormkHa Haxoautbcsi B ctatyce O6pabomka 3asi6Ku.

3arpyska npvkasa Ha KOMaHOUPOBKY U3 YYETHOW CUCTEMbI BbINOSHSAETCS U3 3asIBKU BUaa
«Ha komaHanpoBKy».

3arpyska npukasa Ha obydeHne U3 y4eTHOW CUCTEMbI BbINONHAETCH U3 3a8BkU Buaa «Ha obyyeHuney.
[omkHbl 6bITb BbINONHEHBI HACTPONKK MHTerpauun mexay K340 n YC 1C.

3arpyska npukasa Ha KOMaHOMPOBKY WNM nNpukasa Ha obyyeHne Wu3 y4yeTHOM CUCTEMbI
BbINOSIHAETCS NO aHanormm ¢ AeUCTBUAMM, onucaHHbiMK B pasgene «IV.5. CosgaHve npukasa nytem
3arpysku n3 YC» gokymeHTta «PykoBogcTBo nonb3oBatend. Tom 4».

1.21. loGaBrneHne 3anpoLleHHON CnpaBKu

[aHHoe gelnicTBME BbINOMHAET UCMONMHUTENb 3asBKU Npu Hanuyum porv Creyuanucm kadposoul
cnyx6bi unn Crieyuanucm ¢huHaHco80U Cryx0bi (B 3aBUCUMOCTU OT BMAA 3anpallvBaeMOn CrpaBKu).
Bupg 3asaBku gomkeH 6biTb «Ha npegoctaBneHne cnpaBkny.

KapTouka 3asBku gormkHa Haxoautbcsi B ctatyce O6pabomka 3asieKu.

Mpouecc noGaBneHWs1 cnpaBku onucaH B pasgerne no pabote ¢ MHPOPMaLNOHHO-CNPABOYHbLIMU
AokymeHTamun (cMm. pasgen V.3 CosgaHve MHEOPMaLMOHHO-CNPABOYMHOMO AOKYMEHTa M3 3asiBKM BuAaa
«Ha npegocTaBneHune cnpasku»).

Mocne ,EI,O6aBJ'IeHVIF| cnpaBkn aBTOMaTU4€CKU ﬂ06aBJ'IF|eTCF-| CBA3b Mexay 3asBKON U CﬂpaBKOVI.

KapTouka 3asBku byget nepeseneHa B ctatyc Paboma 3asepuieHa.

11.22. PukcupoBaHue nepeanaym AOKYMEHTOB paboOTHUKY

,ElaHHoe /J,eIZCTBI/Ie BbINONMHAET UCNOJMTHUTENb 3adaBKW.
[ns dukcmpoBaHns nepegayn JOKYMeHTOB paboTHUKY HEOBX0AMMO:
1. OTKpbITb KAPTOYKY 3asiBKM (CM. PUcyHOK 4).

Bupg 3asaBku gomkeH 6biTb «Ha nonyyeHne konuim JOKyMEHTOBY.
KapTouka 3asiBku gormkHa Haxoautbcsi B ctatyce O6pabomka 3asi6Ku.
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2. Ha dyHkumoHanbHOn naHenu, B cekuum [Jelicmeusi, Bblbpatb agenctesne «llogTeepauTb
nepegavy gokymeHtoB» (PucyHok 10).

= @ 1 3anABka: Ha nonyyenue Konui fokymeHToB N2 0000-0007-00009/23 oT 17.04.2023, lpomo... I @ 913 2 Hanewnafpomoss v

@ ATpubyThI
ATDMEYTEI
[farta cozfiaHun: 17.04.2023 10:08
4 _
rj BHA AOKYyMeHTa: Ha nonyyexHne Konuk JoKyMeHToB
Mapuwpyr
BoRIMErIE PaGoTHUAK: & Mpomoea Hanempa MeTposHa HauanbHWk oTae
@, CocTaBuTenb: & Tpomoea Hagewpa MNeTpoaka HauanbHUK OTA
Browerit ¥ TEPAAIOLLMIA: A BynaToe Mropb BuneHoeny MeHepansHeid AupexTop PyKoBoacTeo
a’ YTBEpPHEH BHE CUCTEMDI: Het
Caazn Konuu pokymenTos: DoxymeHT
&1 KonuyecTao aKIeMINApPoR: 1
YYECTHIKM CnocoB nony4eHua: (HeT)
HoKyMeTa
Mpumeyanne: (Het)
Metrn

na OTen no paboTe © NepcoHanom DeicTena

OTgen no padoTe © NepcoHanom

o]x]a]z)

Craryc: OGpatoTka 3aRBKU
Oarva yreepwaenns: 17.04.2023
MWcnonuurens 3aABKK: Tpomosa H.I1

3aKpbiTo I3ABKY
OTmeHWTD 38ABKY
Co3[aTo MEPONPUATHE NO JOKYMEHTY

CMeHUTE MCNDAHWTENA 3aABKA

MogTeepawTs Nepeavy AOKYMeHTa

PucyHok 10 — [lencTBue «MoarBepAUTb Nnepegavy AOKYMEHTOB»

OTkpoeTtcs popma MNoaTBepaAuTb Nepenavy AoKyMeHToB (PucyHok 11).

MogTEEpAMTE Nepepayy AOKYMEHTa

[aTa nepenayu coTpymHNKY: *

CnocoG nepegayu: *

PucyHok 11 — ®opma «[oaTBepauThb nepenayvyy OKYMEHTOB»

3. 3anonHutb nonsa dopmbl. OnncaHne nonen cdopmbl NMNoaTBepAUTL Nepeagady OOKYMEHTOB
npueeneHo B Tabnuue (Tabnuua 9).

Ta6nuua 9. Onucaxue nonen copmbl «MoaTBEepAUTL Nepeaavy JOKYMEHTOBY

Mone OnucaHue Cnoco6 3anonHeHun
[ata nepegauu [ata nepegaym coTpyaHuky (obsizatensHo | BBecTu ¢ knaBuaTypbl UK LLENKHYTb
COTPYOHUKY K 3anOrHeHWIo)

Mo 3HauJKy
13 KaneHgaps

1 BbibpaTb 3Ha4YeHne

Cnocob nepegauu

Cnocob nepenayu (0b6s13aTenNBLHO K
3anoJSIHEHNIO)

3anonHuTb, ncnonb3ya metoa

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
M yKasaTb HeobxoauMmbln cnocob nepegayn
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4. HaxaTb kHonky [OK].

B pesyrnbTare 6y/:|,eT noarBepxXageHa nepegava Konum OOKYMEHTOB pa60TH|/||<y. KapTqua 3adABKU
6y/:|,eT nepeseneHa B Ctatyc Paboma 3asepuieHa.

11.23. 3akpbiTe 3aABKU

[aHHoe gencTBue BbINONHAET UCMOMHUTENb 3asBKU.

[ns 3aKkpbITMS 3asBKN HE0BX0ANMO:

1. OTKpbITb KAPTOYKY 3asiBKM (CM. PUcyHOK 4).

KapTouka 3asiBku gormkHa Haxoautbcsi B ctatyce O6pabomka 3asi6Ku.
2. Ha dyHKumoHanbHOM naHenu, B cekumm fetcmeusi, BbiOpaTb AeNCTBUE «3aKpbiTb 3asiBKy»
(cm. PucyHok 8).

3. B oOTKkpbiBLUEMCA OKHE MOATBEPAUTb BbLINOMHEHUE OENCTBUHA, HakaB KHOMKy «OKy»
(PvcyHok 12).

BoinonHeHWe geHcTEMA

MogTeepdMTe BRINONHEHWE ANA 3TOMD JOKYMEHTS OeACTENMA "3aKpeTh

IBABKY
lI::Il OTmeHa

PucyHok 12 — NMoarBepxaeHne 3aKkpbITUSA 3aABKU

B pesynbTtate 3asiBka OyneT 3akpbiTa. Kaptouka 3asBku Bynet nepeBefeHa B ctatyc Paboma
3aeeplueHa.
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l1l. 3aaBneHus

B Cucreme peanusoBaHa paboTa co criegyowmmMm Bugamm 3asiBIieHUN:

— Ha npepocTtaBneHue exerogHoro onnadYMBaemMoro oTnycka;

— Ha npepocTtaBneHne exerogHoro onnadYMBaemMoro oTrnycka ¢ NoCneayoLwmm yBONIbHEHNEM;
— Ha npepoctaBneHune otnycka 6e3 coxpaHeHus 3apaboTHOWM NnaThbl;

— Ha npegocrtaBneHne otnycka no yxoay 3a pebeHkom go 1,5 net (3 ner);

— Ha otnyck no 6epeMeHHOCTU 1 poaam;

— Haotryn;

— Ha odopmneHne matepunanbHON NOMOLLN;

— Ha yaepxaHue 13 3apaboTtHon nnatbl NpodCO3HbIX B3HOCOB;

— Ha yaepxaHue 13 3apaboTtHon nnatbl HegocTaun/ywepba;

— Ha ygepxaHue n3 3apaboTHON nnaTbl 3a40SHKEHHOCTY;

— Ha yaepxaHue gOnoOnHUTENbHBLIX CTPaxoBbiX B3HOCOB B [P PO;

— Ha npekpalueHne yoepxaHusi QONONHUTENbHbBIX CTPaxoBbIX B3HOCOB B M® P®;

— Ha npekpaLieHne yaepxaHus npodCo3HbIX B3HOCOB;

— O npuewme Ha paboTy;

— Ha yBornbHeHue;

— O cyeTte anga nepeyncneHns 3apaboTHON NnaTtbl U NPOYUX BbINNaT;

— O cornacum Ha 06paboTKy NepcoHanbHbIX 4aHHbIX;

— O06 oTkase oT GyMakHON TPyAOBOM KHUXKKM M NEPEXOAE Ha INEKTPOHHYIO TPYAOBYH KHUKKY;
— O HeBbIxode No Npu4MHe 6onesHu;

— O nepeBoge;

— O cornacum Ha nepexon Ha 90;

— O6 oTkase o1 nepexoga Ha J[0;

— Ha oTmeHy oTnycka;

— Ha nepeHoc oTnycka;

— OO6 oT3bIBE 3asIBNEHNS HA YBOSIbHEHUE;

— Ha unsrotoBneHue cepTudmkata Knoya NnpoBEPKM INEKTPOHHOM NOAMUCK U NMpoYme.

Cxema XW3HEHHOro uukna 3asiBreHus npegctaernieHa B npunoxeHun (A.2 XKWU3HEHHbIN LKKN
3asBreHns).
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lll.1.Co3paHune 3aaBnenna us APM JInyHbin kKabuHeTt

[laHHOe felicTBMeE BBIMOSHAET Nofb3oBaTesb ¢ 6u3Hec-ponbto 3aseneHusi. Cozdamenu, KaHOudam.

,D,J'IFI CcOo30aHNA 3adBJ1EHUA HeO6XOD,I/IMOZ

1. OTkpbITb JIN4HBIN KabBuHeT (cMm. PucyHok 1).

OnucaHue paboTbl ¢ APM «JInyHbIn kabuHeT» npuBeaeHo B AOKYMeHTe « PykOBOACTBO
nonb3oBatend. Tom 1» (pasgen V. Pabota ¢ APM).

HaxaTtb kHonky [CospaTtb]:[3asBneHue]. Otkpoetca ¢dopma Cospatb 3asBneHue
(PucyHok 13).

= @ Cosjarb 3asBnexue [ M 911 A Hanexaga pomosa v
BnomeHns: Plokyment
+ MepetalyuTe hain croga wnKu HaxMuTe +
Mpoyee

+ TepeTaluTe Hain crofa UM HaMMuTe “+

CkaH-obpaz
+ MepeTalyuTe Gaidn cloAa WK HamMUTe +

BWA fOKYMeHTa: *

PaGoTHuK: * = TpomoBa Hagempa lNeTpoBHa HayanbHWk OTA.. —
CocTaeuTens: & TpomoBa Hagewnaa MeTpoBHa HauansHuk oTaena OTAEN No.
YTEEPHAAIOWLHA: *

| yreepxaeH sHe cuctemb!

MpuMedanme:

CornacoeaHue: Co3gaTo MaplpyT ~

STes

PucyHok 13 — ®opma «Co3paTb 3asBneHue»

2. 3anonHutb nonsa oTkpbiBwencs dopmbl. OnucaHne nonen ¢opmbl Co3gartb 3asaBneHue
npuBegeHo B Tabnuue (Tabnuua 10).

Ta6nuua 10. OnucaHue nonen copmbl «CosnaTtb 3assBneHue»

Mone OnucaHue Cnoco6 3anonHeHun

Bug nokymeHTa Bug gokymeHTa (06s13aTeNnbHO K 3anonH1Tb, NCNonb3ysi METOL,

3anoJiHeHNKO
) ABTO3anofiHeHUe, UM HaxaTb KHOMKY

N yKa3aTb Heob6XxoauMmbI BUA OOKYMEHTa

PaboTHuk CoTpyaHUK, AN KOTOporo odopmnsieTcs 3anonHsaeTcs aBTOMaTUYECKu.
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Mone OnucaHue Cnoco6 3anonHeHus

3asBneHne (063aTeNbHO K 3arofHEeHW0) Mpy HeOGXOANUMOCTU U3MEHUTL 3HAYEHMEe,
ncnonb3ys MeToa ABTO3arnonHeHue,

UNU HaxaTb KHOMKY . OTKpoeTcs OKHO
Bblbopa paboTHuka. B cTpoke noncka
BBECTU (pparMeHT pamunum coTpyaHuka u

||
HaxxaTb KHoOMKy /. B cekunn dmemeHmsbi
0ns1 ebi6bopa oTOGpa3ATCA HalAEeHHble
COTPYAHUKK. YKa3aTb HeobXxoaumoro
paboTHMKa.
Pagom ¢ umeHeMm coTpyaHuKa
oTOGpaxkaeTca NHANKaTop ero
OOCTYMHOCTY:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3acpmMKcupoBaHo OTCYTCTBUE (OTMNYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [DOCTYMNHOCTb He onpegernexHa

CocTaButenb CoTpyaHUK, co3aaBLUNN JOKYMEHT 3anonHaeTcsa aBToMaTUYECKN
(HepegakTupyemoe none)
YTBepxaatoLwmm YTBEepxaaLwmn JokyMmeHTa (oba3aTensHo | 3anonHUTb, UCMONb3ysi MeTos

K 3aMoJsIHEHUIO)
ABTO3anofnHeHne, UM HaxkaTb KHOMKY

OTKpoeTcs OKHO BbiOOpa YTBEPXKOAMOLLETO.
B cTpoke noucka BBeCTM hparMeHT
damunnumn coTpyaHMKa 1 HaxxaTb KHOMKY

| a |

L], B cekumn dnemeHmsl Onsi eblibopa
oTObpasATcs HaaeHHbIe COTPYAHUKN.
YkasaTb He06X0AMMOro yTBepXKaatoLwero.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
OOCTYMHOCTY:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYnNHOCTb He ornpegeneHa

YTBepXaeH BHe MpusHak «YTBepXaeH BHE CUCTEMbI» YCTaHOBUTb UMK CHATL conar
CUCTEMBI
[ata yTBepxaeHus [arta yTBepxaeHua ookymeHTa (none BBecTu ¢ knaBmaTypbl UnNu1 LLENKHYTb
OOCTYIMHO MpU YCTaHOBKE Npr3Haka -
«YTBEPKAEH BHE CUCTEMbI») no 3HauKy 1 BblibpaTb 3Ha4YeHne
13 KaneHgaps
MNpumeyaHne [MpumeyaHme K 3asBfeHUI0 BBecTtu ¢ knasunaTypbl

Mpn BbIOOpe onpegeneHHbIX 3HavyeHun B none Bud OokymMeHma B Opme CO30aHUS
3asBneHusa Takke 0yayT nobasneHbl cneunduryHbie nons.

CoctaB nonen ans Bugos 3assneHun «O cornacum Ha nepexog Ha O00», «O6 oTkase oT
nepexoga Ha 30», «O cornacum Ha 0bpaboTKy nepcoHarnbHbIX AaHHbIX», «O6 oTkase oT
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ByMaKHOM TPyOOBOW KHWXKU W NEepexofe Ha SrEeKTPOHHYI TPYAOBYK KHWKKY», «[lpoyeex
aHanorm4eH coctaBy nonemn opMbl Co3gaHns No ymonyaxuto (cm. Tabnuua 10).

B Tabnuue (Tabnuua 11) npuBegeHbl cneunduyHble nNons ANa  BWOOB  3asBNEHUN
«Ha npegocrtaBneHue exerogHoro onnaydnBaemoro otnycka», «Ha npegoctaBneHue otnycka
6e3 coxpaHeHus 3apaboTHon mnaTtbl», «Ha npegocraeneHme otnycka no yxody 3a pebeHKom
no 1,5 net (3 net)», «Ha otnyck no 6epemeHHOCTM 1 pogam», «Ha AoNONHUTENbHBIN AEHb
OTAbIXa C COXpPaHEeHNeM onnaTbi».

Ta6nuua 11. Onucanune nonen opmbl «CosnaTtb 3aaBneHme». Bug nokymeHTta «Ha npegocraBneHme
exerogHoro onfavyvBaemMmoro ornyckar», «Ha npegocraBneHue ornycka 6e3 coxpaHeHusi 3apaboTHomn
nnatbi», «<Ha npegoctaBneHmne oTnycka no yxogy 3a peéeHkom pgo 1,5 net (3 net)», «<Ha ornyck no
GepemMeHHOCTU U poaam», «Ha gononHUTenbHbIN AeHb OTAbIXAa C COXpPaHEeHMeM onnaTtbI»

Mone OnucaHue Cnoco6 3anonHeHun

[aTa Havana [ata Hauana (obsi3aTenbHO K BBecTun ¢ knaBuaTypbl UNN WESNKHYTb

3arosHeHmo) m
no 3HayKy 1 BbIGpaTh 3HaYeHne

13 KaneHagapsa

[lata okoH4YaHus [aTa okoHuyaHus (06a3aTenbHO K BBecTu ¢ knaBuaTypbl UMK LLENKHYTb

3arnosiHeHmo) =
Mo 3HauKy v BbIOpaTb 3HaYeHve

13 KaneHaap4a

KonnyecTtBo gHewn KonuyecTtBo aHen (0653aTenbHO K PaccunTtbiBaeTcst aBTOMaTU4eCcKku Ha
3anoJSIHEHNIO) OCHOBE 3HA4YeHU, yKazaHHbIM B MOMSIX
«[ata Hayana» n «[lata okoH4YaHuS Y.
Mpn HEOOXOAMMOCTU N3MEHNTL, BBEAS
3Ha4YeHMe C KraBmnaTypsbl

B Ttabnuue (Tabnuua 12) npuBedeHbl crneuuduyHble Mons Ans  Buaa 3asBeHus
«Ha odopmneHne matepuanbHOM NOMOLLNY.

Ta6nuua 12. OnucaHue nonen dopmbl «CospaTtb 3asaBneHne». Bug pokymeHnTta «Ha ocopmneHue
MaTepuanbHOW NOMOLLUY

Mone OnucaHue Cnoco6 3anonHeHus
O6ocHoBaHue O6ocHoBaHKe 3anpoca MatepuanbHom BBecTu ¢ knaBuaTypbl
3anpoca nomoLuym (065s3aTenbHO K 3anosIHEHNIO)
MaTepumansHon
NOMOLLM
3anpawnBaemas 3anpawmnBaemas cymma MatepuarnbHon BBecTu ¢ knaBuatypbl
cymMMa MaTtepuarnbHon | nomoLum (06a3aTenbHO K 3anofiHEHNIO)
NOMOLLM

B Tabnuue (Tabnmua 13) npuBegeHbl cneunduyHble nNons ANna BWOOB  3asBNEHUN
«Ha yoepxaHve wu3 3apaboTHon nnatbl NPOMCOK3HbLIX B3HOCOBY», «Ha yaepxaHve u3
3apaboTtHoM nnatbl HegocTauu/ywepba», «Ha yaoepxaHue wn3 3apaboTHOM nnaTbl
3a10/MKeHHOCTUY», «Ha yaepkaHue OONOMHUTENbHbLIX CTPaxoBbiX B3HOCOB B MO POy,
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Ta6nuua 13. Onucanume nonen copmbl «CospaTtb 3aaBneHme». Bug nokymeHTta «Ha yaepxxaHue ns
3apaboTHoM nnatbl NpodCco3HbLIX B3HOCOBY, «Ha yaepxxaHue n3 3apabotHoun nnatbl HeagocTauu/yuwep6bay,
«Ha ypepxaHue 13 sapaboTHon nnartbl 3aA40MmMKeHHOCTU», «Ha yaepkaH1Me 4ONONMHUTENbHbIX CTPAXOBbIX

B3HocoB B 1P PD»

Mone OnucaHue Cnoco6 3anonHeHus
[aTa Havana [arta Hauana ygepxaHun (06s13aTeNbHO K BBecTun ¢ knaBuaTypbl UNN WESNKHYTb
yaepxaHui 3anofiHEHMIO)

Mo 3HayKy
13 KaneHaaps

1 BbibpaTb 3Ha4YeHne

Bua ynepxaHui

Bup ynepxaHumn (obs13aTenbHO K
3anoJSIHEHNIO)

BbibpaTb 3HavYeHWe u3 BbinagaroLLero
cnucka

Pasmep yoepxaHun

Pasmep yoepxaHum (06s3aTenbHO K
3anoJIHEHNIO)

BBecTu ¢ knasunaTypbl

BaHk nonyyeHus

BaHk nonyyeHus

Beectu c KnaBunartypbl

KoppecnoHaeHTCkui KoppecnoHaeHTCkui cueT BBecTu ¢ knaBuaTypbl
cyet

BUK BUK BBecTu ¢ knaeuatypbl
VHH MHH BBecTu ¢ knaeuatypbl
KIri Krn BBecTu ¢ knaeuatypbl
Cuet nonyyarens Cuyet nonyyarens BBecTu ¢ knaBuaTypbl
MonyyaTtenb MonyyaTtenb BBecTu ¢ knaBuaTypbl

B Tabnuue (Tabnuua 14)
«Ha npekpaweHve yaepxaHus

npmBeneHbl

cneu,mcbw-lele nons Ans BWOOB 3asiBNEHUN
OONONHUTENbHbIX

CTpaxoBblx B3HOCOB B [19 Py,

«Ha npekpalyeHne yaepxxaHna npodCo3HbIX B3HOCOBY.

Ta6nuua 14. OnucaHue nonen popmbl «Coznatb 3asBneHne». Bug nokymeHTta «Ha npekpauieHue
yAepXKaHus AONONHUTENbHbIX CTpaxoBbix B3HOcOB B MNP P®d», «kHa npekpalieHue yaepxaHua
NpodCOr3HbIX B3HOCOB»

Mone OnucaHue Cnocob 3anonHeHus
[aTa okoH4aHus [ata okoH4aHus yaepxaHui (obs13aTenbHO | BBeCcTu ¢ knaBmaTypbl UK LLENKHYTb
yaepxaHui K 3anosiHeHunto)

Mo 3HauJKy
13 KaneHgaps

1 BbibpaTb 3Ha4YeHne

B tabnuue (Tabnuua 15) npuBegeHsl cneundmndHble nona ansa suaa 3assnexmsa «O npueme Ha

paboTy».

Tabnuua 15. Onucanue nonen opmbl «Cos3paTtb 3asaBneHue». Bupg nokymeHTta «O npueme Ha pa6oTty»

Mone OnucaHue Cnoco6 3anonHeHusn
MogpasgeneHue MoppasageneHne (06a3aTenbHO K 3anonH1Tb, NCNonb3ysi METOL,
3anorHEHNIO)
ABTO3anofnHeHNe, UM HaxkaTb KHOMKY
W ykasatb HeobxoaMMoe nogpasgeneHuve
JomkHOCTb [omkHocTb (0653aTenbHO K 3an0fTHEHUIO) 3anonHuTL, NCNoNb3yst METOL,

ABTO3anornHeHue, U1 HaXxaTtb KHOMKY
1 yKasaTb HEOOX0OUMYIO AOMKHOCTb

HaTa npuema

[arta npuema (06s13aTeNbHO K
3anorHEHNIO)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3HauKy
U3 KaneHaaps

n Bbl6paTb 3Ha4YeHne
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B Ttabnuue

(Tabnnua 16) npuBeaeHbl

«Ha yBonbHeHune».

cneunduyHble nons Ans  Buaa 3asBneHus

Ta6nuua 16. OnucaHue nonen popmbl «Coznatb 3asBneHne». Bug nokymeHTta «Ha yBonbHeHue»

Mone

OnucaHue

Cnoco6 3anonHeHus

MpunynHa yBOSNbHEHUSA

MprynHa yBonbHeHUs (06s3aTenbHO K
3anoSIHEHMIO)

BBeecTtu ¢ knasunaTypbl

[aTa npuema

[arta npuema (06513aTeNbHO K

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

3anorHEHNIO)
no 3Ha4Ky n Bbl6paTb 3Ha4yeHne
13 KaneHaap4a
B Tabnuue (Tabnuua 17) npuBeaeHbl cneundunyHble nonst Ans Buga 3asiBneHus

«Ha npenocrtaBsieHne exerogHoro onjiadyMBaemMoro otnycka ¢ nocnegyrwnm yBoJibHEHNEMY.

Ta6nuua 17. Onucanue nonen copmbl «CosnaTte 3aaBneHune». Bug nokymenrta «Ha npegocrasneHue
€)XXerogHoro onrfiayMBaemMoro oTnycka c nocrneayruwmum YBONIbHEHUEY

Mone

OnucaHue

Cnoco6 3anonHeHus

[ata Havana

[ata Hayana otnycka (o6s3aTensHO K
3anoJSIHEHNIO)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3HauKy
U3 KaneHaaps

n Bbl6paTb 3Ha4YeHne

J[lata okoH4aHus

[laTta okoH4YaHus oTnycka (06a3aTensHo K
3anorTHEHNIO)

Beectn c KnaBunaTtypbl U LWENKHYTb

Mo 3HayKy
13 KaneHaaps

1 BbibpaTb 3Ha4YeHne

KonnyecTtBo gHewn

KonunyecTtBo gHew oTnycka (06s3aTenbHO K
3anoJSIHEHNIO)

PaccuntbiBaeTca aBTomaTU4eCKn Ha
OCHOBE 3HA4Y€eHU, yKazaHHbIM B MOMSIX
«[ata Hayana» n «[lata okoH4YaHus Y.
Mpn Heo6Xx0ANMOCTN N3MEHUTL BBEOS
3Ha4eHue C KnasuaTtypsbl

I'IquMHa YBOIbHEHNA

MpuymHa yBonbHeHUs (06s3aTensbHO K
3anoJSIHEHNIO)

BbibpaTb 3HavyeHWe u3 BbinagaroLLero
cnmcka

[ata yBonbHeHus

[ata yBonbHeHus (ob6s3aTensHoO K
3anoJSIHEHNIO)

Beectn c KnaBunaTtypbl U1 LWENKHYTb

Mo 3HayKy
13 KaneHaaps

1 BbibpaTb 3Ha4YeHne

B Tabnuue (Tabnuua 18) npmeneHsbl cneundunyHblie nona Ans suaa 3assnexHus «O cueTte ans

nepevncrieHnsa 3apa6OTHOI7I nnaTtbl U NPOYUX BbIMNAaT».

Ta6nuua 18. Onucanmne nonen dopmbl «Co3paTtb 3aaBneHne». Bug pokymeHTa «O cueTte ans
nepeyncneHus 3apaboTHOM NaTbl M NPOYUX BbINNaT»

Mone OnucaHue Cnocob 3anonHeHus

BaHk nonyyeHus BaHk nonyyeHus BBecTu ¢ knasuatypbl
KoppecnoHaeHTCkui KoppecnoHaeHTCKuI cueT BBecTu ¢ knaBuaTypbl
cyet

BUK BNK BBecTu ¢ knaeuatypbl
MHH MHH BBecTu ¢ knaeuatypebl
Krri KM BBecTu ¢ knaeuatypebl
Cuet nonyyarens Cuet nonyyarens BBecTu ¢ knaeuatypebl
MonyyaTenb Monyyatenb BBecTu ¢ knaBuaTypbl

29




PyKoeodcmso nojib3oeamein 3asenenusn

B tabnuue (Tabnuua 19) npmBeaeHbl cneundunydHble nongd ons suaa 3assneHus «O HeBbIxoge
no 6onesHm».

Ta6nuua 19. Onucanue nonen copmbl «CosnaTtb 3aaBneHune». Bug nokymeHTta «O HeBbIxoge nNo 6onesHn»

Mone OnucaHue Cnoco6 3anonHeHus

Hauano oTcytcTBUS Hauano oTcytcTBUsi (06s3aTENBHO K BBecTu ¢ knaBmaTypbl UK LLENKHYTb

3arnosiHeHmo) =
Mo 3HauKy v BbIOpaTb 3HaYeHve

13 KaneHaap4a

B Tabnuue (Tabnumua 20) npuBeadeHbl cneundunyHble nMonst Ans Buga 3asiBneHus
«O nepeBoge».

Ta6nuua 20. OnucaHue nonen opmbl «CosnaTtb 3aaBneHne». Bug nokymeHTta «O nepesoge»

Mone OnucaHue Cnoco6 3anonHeHun

[aTa nepeBoga [ata nepeBofa (06a3aTensHO K BBecTu ¢ knaBmuaTypbl UnNu1 LLENKHYTb

3anoJSIHEHNIO) -
Mo 3HauKy 1 BblIGpaTh 3Ha4YeHne

13 KaneHaaps

HoBoe HoBoe nogpasgeneHne (06s3aTenbHO K 3anonH1Tb, NCNonb3yst METOL,

nogpasaeneHue 3anoJiHeHN
ApasA ) ABTO3anonHeHne, Unn HaxaTb KHOMKY

W ykasatb HeobxoaMMoe nogpasgeneHue

HoBasi pomkHoCcTb HoBas fomkHOCTb (06a3aTensHO K 3anonHuTL, NCNoNb3yst METOL,

3anoJiHeHun
) ABTO3anofiHeHUe, UM HaxaTb KHOMKY

1 yKasaTb HEOOX0OMMYIO OOMKHOCTb

B tabnuue (Tabnuua 21) npuBeaeHbl cneumduryHble Nons 4ns suga 3asiereHms «Ha nepeHoc
oTnyckay.

Ta6nuua 21. OnucaHue noneun copmbl «CoznaTtb 3aaBneHune». Bug nokymeHTta «Ha nepeHoc otnycka»

Mone OnucaHue Cnoco6 3anonHeHus
MNepeHocumbIn NepeHocuMbIn Nepuog oTnycka
nepuog oTnycka (o653aTenbHO K 3anonHeHMI0) Haxar KHOMKY v ykasarb
nepeHoCcUMbI Nepuog oTnycka
COTPYAHMKA NO rpacumky OTnyckoB
HoBas pgata Havana HoBas gata Havana otnycka BBecTu ¢ knaBuaTypbl UNn LWENKHYTb
oTnycka (0653aTENBHO K 3aMNONTHEHMIO)

Mo 3HauJKy Blu BblGpaTb 3HaYeHne
13 kaneHgaps

Hoeas pata HoBas gaTa okoH4aHuWsi oTnycka BBecTu ¢ knaBmaTypbl UK LLENKHYTb

OKOHYaHWUA OoTnyCKa (O6F|3aTe.I'IbHO K 3aI'IOJ'IHeHI/Il0) =
no 3Ha4Ky n Bbl6paTb 3Ha4yeHne

13 KaneHaap4a
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B Tabnuue (Tabnuua 22) npuBeaeHbl cneundunyHblie nons angd suaa 3asasneHnsd «Ha otmeny

oTrnyckan.

Ta6nuua 22. OnucaHue nonen opmbl «CosnaTtb 3asBneHune». Bug nokymeHTta «Ha oTmeHy oTnycka»

Mone

OnucaHue

Cnoco6 3anonHeHus

MepeHocumbIn
nepuog oTnycka

OTMeHsieMbIl Mepuog oTrnycka
(obsa3aTenbHO K 3anofnHEeHN0)

HaxaTb KHOMNKy n BblbpaTtb
OTMEHsIeEMbI Nepuos OTNyCcKa COTPYAHMKA
no rpaduky OTNyCcKOB

B none CoenacosaHue npu HeobxoAMMOCTM cO34aTb MapLUpyT corfacoBaHuda. Takke
MapLLpPyT COrfiacoBaHWs MOXHO CO3[4aTb NMOCre COXpaHeHWUs KapToudku 3assneHus. Pabota c
MapLUpyTOM COrfacoBaHusa onucaHa B [JokymeHTe «PykoBogcTtBo nonb3oBaTens. Tom 3»
(pasgen V. Pabota c cornacoBaHuem).

3. Ecnu yctaHoBneH dcnar B none YmeepxdeH eHe cucmembl Heobxoaumo [o06aBuUTb
BNnoxeHne B kaTeroputo «CkaH-o6pa3dy». [nsiatoro B Tpebyemonm KaTeropum BNOXEHUN
LLLENIKHYTb MO 3HAYKy + OTkpoeTcst okHO 3arpy3uTb dannbl B (CM. PucyHok 3).

Takke Cuctema no3ponsaeT 4o0aBnATb BIOXeHWe, ncnonb3yst metog Drag-and-drop.
[na nobaBneHust BNoxeHUs ¢ nomoLlbio Metoga Drag-and-drop Heob6xoammo «nepeTtawmtb» dann B
Tpebyemyto kaTteroputo. B pesynbrare BrnoxeHue 6yaet gobdasneHo B hopMy CO30aHUSA AOKYMEHTA.

Cunctema nNo3BonsieT BbIMONHUTbL CKaHMPOBaHWE AOKYMEHTa U J06aBUTb MOMYYEHHbIN NEKTPOHHbIV
obpas B ka4eCcTBe BIIOXEHMS KapTOYKM JOKyMeHTa. [JaHHas BO3MOXHOCTb AOCTYMHA Kak Npw 3arpyske
HOBOro dhawna BroXeHusi, Tak 1 Npu 06HOBNEHUM BepCUM hanina BNOXEHMS.

4. HaxaTb kHOMky [BbibepuTte danmnbl] n ykasatb ¢dann. B pesynbtate BnoxeHue 6yaet

[o6aBneHo Ha hopMy co3gaHust AOKYMeHTa.

Mo aHanoruu D,O6aBJ'IFII'OTCFI BINOXXEHNA B KaTeropmn «,D,OKyMeHT» n <<I'Ip0l-|ee».

5. Haxatb kHonky [Co3aaTtb].

B pesynbTate 6ygeT co3gaHo 3aseneHne B ctatyce YepHosuk (PucyHok 14).
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Co30aTs MEPONPHATHE NO JOKYMEHTY

PucyHok 14 — KapTouka 3asiBneHus

KapTqua 3asABJ1IEHNA COOEPXUT BKIMaaKn:

- AmQU5!mbl — COOEepPXUT OCHOBHbIE CBeAEeHUA O OOKYMEHTEe.

Mapwpym JdokymeHma — oTobpaxaeT WHMOPMAUMIO O COrfacoBaHUM W MNOANUCAHUM
AokymeHTa. OnucaHve paboTbl C BKNagkoW nNpuBEAEHO B [OOKymMeHTe «PykoBoacCTBO
nonb3oatens. Tom 2» (pasgen 11.1.1. Bknagka «MapwpyT oKymMeHTa»).

BrioxxeHusi — cooepXXuT nepeyveHb BIOXEHWI, NPUKPENIIEHHbIX K KAPTOYKE AAaHHOrO AOKYMEHTA.
OnwucaHne paboTbl C BKNaAKoN NpMBEAEHO B AOKYMEHTe « PyKoBOACTBO nonb3oBaTensi. Tom 2»
(pasgen 11.1.3. Bknagka «BnoxeHuay).

Ces3u — coOepXuT nepedeHb CBA3eN C gOKyMeHTamu Bcex TunoB. OnucaHue paboTbl C
BKMagKkon npuBeoeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.4. Bknagka «CBs3uny).

YyacmHuku _QoKyMeHmMa — COAEPXKUT NnepeyeHb y4acTHUKOB gOokyMeHTa. OnucaHune paboThbl C
BKMagKkon npuBegeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.5. Bknagka «Y4YacTHUKM OOKYMEHTa»).

Memku — cogepXuT nepevyeHb METOK, MPUCBOEHHbIX AOKYMeHTy. OnucaHume paboTbl C
BKMagkon npuBegeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
11.1.6. Bknagka «MeTkn»).
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— MUcmopuss — Bknagka npegHasHadeHa [Ang nNpocMoTpa  UCTOpUM  OEeWCTBUWA, KOTopble
NPOM3BOANIN C KapTOYKoN AOoKyMeHTa. OnucaHme paboTbl ¢ BKNagKou NPUBEAEHO B AOKYMEHTE
«PykoBogcTteo none3osartens. Tom 2» (pasgen 11.1.7. Bknagka «Mctopusy»).

— [Ne4yamHbie popmbl — COAEPXXUT CCbIJIKM Ha neYvaTHble d)OprI.

— KommeHmapuu — Bknagka npegHa3HadeHa AN CO34aHWst U MpPoOCMOTpa KOMMEHTapueB
K AokymeHTy. OnucaHme paboTbl C BKMNagkoM nNpuBeAeHO B [[OKymMeHTe «PykoBoacTBo
nono3oBartens. Tom 2» (pasgen I1.1.8. Bknagka «KommeHTapuny).

MNoapobHoe onucaHwe 3NeMeHTOB M BKNAAOK KapToyek AOKYMEHTOB NPMBEAEHO B OOKYMEHTE
«PykoBogcTBo nonb3osartens. Tom 2» (pasagen |l PaboTta ¢ kapTO4Kom JOKYMEHTA).

lll.2. Co3paaHue 3aaBneHns No wabrioHy

[laHHoe gencTBue BbINOMHAET NONb3oBaTeNb ¢ bu3Hec-ponbto 3aseneHus. Cozdamernu, KaHoudam.

Co3paHune 3agBneHna M3 LabnoHa BbINOMHAETCA MO aHarorum ¢ AeCTBUAMMU, ONUCaHHbIMU B
pasgene «ll. CosgaHue 4epHOBMKaA [OKYMEHTA Ha OCHOBe LwabnoHa» AokymeHTa «PykoBogcTBO
nonb3oBartens. Tom 3».

lll.3.Co3paHue 3aaBneHnsa no obpasuy

[laHHOe felicTBME BBIMOSHAET Nofb3oBaTesb ¢ 6u3Hec-ponbto 3aseneHusi. Cozdamenu, KaHOudam.

[na cosgaHnsa 3aaBneHns no obpasuy Heob6xoanumo:

1. OTKpbITb KApTOUKY 3asBneHus (cM. PucyHok 14).
2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXaTb KHOMKY .

KHonka [OOCTYyNHa TOJ1bKO B Clly4Yae, eCJ1M y nofib3oBaTerid eCTb NnpaBa Ha co3gaHne JOKYMEHTOB
OaHHOro Tmna, a Takke, ecnn and gaHHoro Tmna oKyMeHTOB OOCTYMNHO Co3aaHne KapTO4Ku
AOOKyMeHTa KonnpoBaHUEM.

B pesynbTate oTKpoeTca opma Cco3daHus OOKYMEHTa, Momns KOTopouW OyayT 3anofiHeHb!
3Ha4YeHUsAMM Noren KoNUPYeMoro JOKyMeHTa.

lll.4. PepakTnpoBaHune KapTouku 3asiBrieHUA

[aHHoe pelicTBMe BLINOMHAET UHULMATOP 3asBMeHus.

,D,J'IFI penakTmpoBaHUA KapToO4Kn 3adaBleHNA HeO6XOD,I/IMOZ

1. OTKpbITb KApTOUKy 3asBneHus (cM. PnucyHok 14).

KapTouka 3asiBneHust 4omkHa HaxoauTbes B cTaTyce YepHosuk unu Ha dopabomke
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2. Ha naHenn [OOMNONHUTENbHLIX OENCTBUMM HaXaTb  KHOMKY ﬂ OTkpoeTtcss  dopma
penakTupoBaHUS.

3. BHecTtu Tpebyemble n3ameHeHus.
4. HaxaTtb kHonky [CoxpaHuTb].

Ha Bpemsi pefakTMpoBaHusi kapToyka OokyMeHTa OyaeT 3abnokupoBaHa OT pefakTUpOBaHWSA
APYruMuy nonb3oBaTensiMmu.

llIl.5.YaaneHne 4yepHOBMKa 3asiBNeHUNA

[aHHoe gencTeue BbINONHAET MHUUMaTop 3aABIIEHUA.

[ns yoaneHus YepHoBUKa 3asiBNeHust Heobxoanmo:

1. OTKpbITb KApTOUKy 3asBneHns (cM. PucyHok 14).

KapTqua 3adBrieHna OOoIMKHa HaxognuTbCA B CTaTtyce L'/epHOGUK.
2. Ha dyHKumMoHanbHOW naHenwn, B cekuun Jeltcmeusi, BbiOpaTb AENCTBUE «YAANUTby.
OTKpoeTCcst OKHO noaTBEPKAEHMS yaaneHus (CMm. PUCyHoK 5).
3. Haxatb kHonky [OK].

B pe3ynbTaTe YepHOBWK 3asiBNeHUs 6yaeT yaaneH.

lll.6. YTBepXaeHnsA 3aABNeHnsa BHe CUCTEMbI

Ecnn npu co3gaHuM wunn  pegakTMpoBaHWMM  KapTOYKM  3asBfIEHMS  YCTaHOBMEH MpU3HaK
YmeepxdeH eHe cucmembi (cMm. Tabnuua 10), aokymeHT OygeT nepeBeneH B (PUHAmNbHbIA CTaTyC
YmeepxdeH.

lll.7.HanpaBneHue 3asiBneHnsa Ha cornacosaHune

[aHHoe gencTBMe BbINOMHAET MHMLMATOP 3asiBEHMS.
KapTouka 3asiBneHuss OormkHa HaxoauTbes B ctaTyce YepHosuk, Ha dopabomke.

HanpaBneHne 3asiBNeHWss Ha COrfacoBaHME BLIMOMHAETCA MO aHanormm C  OerncTBUSMW,
onucaHHbiMn B pasgene «V.3. OTnpaBka [LOKYMEHTA Ha MNEepBUYHOE COrfnacoBaHUE» [LOKYMEHTa
«PykoBogcTBo nonb3osartens. Tom 3».

l1l.8.MpuHyanTenbHoe cornacoBaHne 3asiBNeHUs

[aHHoe pelicTBMe BLINOMHAET UHULMATOP 3asBMNeHuUs.
KapTouka 3asiBneHuss omkHa HaxoOuTbCs B cTatyce Ha coanacosaHuu.

MpuHyouTenbHOE corracoBaHWe 3asiBNeHUs BbINOMHAETCS Mo aHanormm ¢ OencTBuamu,
onucaHHbiMn B pa3sgene «V.6. MNpuHyguTenbHOe cornacoBaHue OOKYMeHTa» AoKymeHTa «PykOBOACTBO
nonb3oBartens. Tom 3».
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111.9. OT3bIB 3aABNIeHUA C cornacoBaHus

[aHHoe felicTBMe BLINOMHAET UHULMATOP 3asBMNeHuUs.
KapTouka 3asiBneHuss omkHa HaxoOuTbCs B cTatyce Ha coanacosaHuu.

OT3bIB 3asIBNEHMSI C COrMacoBaHUS BLIMNOMHSAETCS MO aHanornm c OENCTBUAMMN, OMUCAHHLIMU B
pasgene «V.4. OT3bIB OOKYMEHTa C cornacoBaHuA» OOKYMEHTa «PyKOBOD,CTBO nonb3osarens. Tom 3».

11.10.Bo3BpaTt 3asaBneHust Ha 4opaboTKy

[aHHoe gencTBue BbINONHAET MHUUNaTop 3aABIIEHUA.
KapTqua 3adBrieHna OOoIMKHa HaxognuTbCA B CTaTtyce CoenacosaH.

OT3bIB 3asBneHnss Ha OopaboTKy BbINOMHAETCA MO aHanormm ¢ AeWCTBUSMM, ONMUCaHHbIMU B
pasgene «VI. Bosspat gokymeHTa Ha gopaboTky» gokyMeHTa « PykoBoACTBO nonb3oBartens. Tom 3».

l1.11.CornacoBaHue 3asABneHus

[aHHoe gencTaue BbINOMHAET COrnacyoLwmi.
KapTouka 3asBneHuss oormKHa HaxoauTbCs B cTatyce Ha coenacosaHuu.

CornacoBaHue 3asiBrieHUsi BLIMOMHAETCS MO aHanormm ¢ OeNCTBUMSIMU, OMUCAHHbIMW B pasgene
«V.7. BeinonHeHune 3agayun «CornacoBatby» OKyMeHTa « PykoBOACTBO nonb3oBatens. Tom 3».

Ecnu cornacosaHue 3aBeplieHo co cTtaTtycom CoenacosaHo ¢ 3amedaHusmu w CoenacoeaHo,
KapTo4ykKa 3aABIIEHUA 6y/:|,eT nepesegeHa B CtatycC CoenacosaH. VlHI/ILl,I/IaTOpy 3asBrneHns HeobxoamMmo
NPUHATb pelleHne no JOKYMEHTY:

— TopnucaTb 1 HanpaBuUTb;
— BepHyTb Ha gopaboTky;
— YTBEpAUTb BHE CUCTEMbI.

Ecnu cornacoBaHvne 3aBepweHo co cTtatycom OMKIOHEHO, KapTouyka 3asBneHuss Oyger
nepesedeHa B crtatyc Ha dopabomke. WHuumnaTopy 3asiBNeHUs Heobxooumo MNPUHATb pelleHune Mo
AOKYMEHTY:

— HanpasuTb Ha cornacosaHue;
— [ognucaTb 1 HanpaBu!Tb;

— AHHynupoBaTb.

lll.12.NMoanncaHmne n HanpaBneHue 3asBNeHUA Ha yTBepXAeHune

[aHHoe feincTBMe BbINOMHSAET MHULMATOP 3asiBMEHNS.
KapTouka 3asiBneHus gormkHa Haxoautbes B ctatyce YepHosuk, Ha dopabomke, CoanacosaH.

MoanucaHve W HanpaeneHwe 3asBreHWss Ha YTBepXAeHWe BbINOMHAETCA Mo aHanormm c
aenctemamMu, onucaHHbiMn B pasgene «VIl.1. lMognucaHne wn oTnpaBka AOKYMEHTa» OOKYMEHTa
«PykoBogcTBo nonb3osartens. Tom 3».
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11.13.073bIB 3asABNeHNs C yTBEpPXACHUA

[aHHOoe oencTBMe BbINOMHSAET MHULMATOP 3asiBNEHNS.
KapTouka 3asiBneHust 4OIKHa HaxoauTbCs B cTaTyce Ha ymeepxdeHuu.

OT3bIB 3adBneHNs C yTBepXaeHuna BbIMOJIHAETCA MO aHalormm c OEeNCcTBNUAMN, OMUCaAHHBLIMU B

pasgene «VIll.4. OT3bIB 4OKyMEHTa C YTBEpPXAEHMA» OOKYyMeHTa «PykoBoacTBO nonb3oBatens. Tom 3».

lll.14.YTBepxaeHue 3asaBneHus BHe CucTeMbl No AeUCTBUIO

[aHHoe gencTBue BbINONHAET MHUUNaTop 3aABIIEHUA.
KapTqua 3adBrieHna OOoIMKHa HaxognuTbCA B CTaTtyce CoenacosaH.

YTBepxxaeHne 3asiBrieHmst BHe CUCTEeMbI BbIMOSHAETCSA MO aHanornm ¢ 4eNCTBUSIMIN, ONMCAHHbLIMU B
pasgene «VII.2. BbinonHenne pencteua «YTBepAuTb BHE cCUCTEMbl» OokyMeHTa «PykoBogcTtBo
nonb3oBarens. Tom 3».

KapTouka 3asiBneHusi 6yaeTt nepeBefeHa B ouHanbHbl cTatyc YmeepxoeH.

llIl.15.YTBepxaeHne 3aaBneHus

[aHHOe nelricTBME BbINOMHAET YyTBEPXKAAIOLLMNA.
KapTouka 3asBneHus gomkHa HaxoauTbes B ctaTyce Ha ymeepxdeHuu.

YTBEpXXAEHNE 3asBNEHUS BbINOSHAETCS NO aHanormm ¢ AeNCTBUSIMU, ONWUCaHHLIMKM B pasgene
«VIIL.6. BbinonHeHne 3agayn «YTBepAnTb AOKYMEHT» OJOKYMeHTa «PykoBoacTBO nornb3oBatend. ToMm 3».

Mocne yTBepXXaeHUs kapToyka 3asBneHuns byaeT nepeeefeHa B MHanbHbIM CTATyC YmeepxoeH.

Ecnu 3asBneHne OTKNOHEHO C YTBEPXAEHUS, JOKYMEHT NepenaeT B ctatyc Ha dopabomke.

1.16.AHHYNnMpoBaHue 3aABNeHUA

[aHHoe gencTBue BbINONHAET MHUUNaTop 3aABIIEHUA.

[na aHHyNMpoBaHuWs 3asiBNeHUsi He06X0AMMO:

1. OTKpbITb KAPTOYKY 3asBneHus (CM. PucyHok 14).

KapTouka 3asiBneHus OormkHa Haxoautbes B ctatyce Ha dopabomke.

2. Ha dyHkumoHanbHoOn naHenu, B cekuun [Jeticmeus:, BblOpaTb OENCTBUE «AHHYNMPOBATb
HokyMeHT» (PucyHok 15).
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= @ T 3asBneHue: Ha AONONHUTENbHbIA AeHb OTAbIXa C coXxpaHeHWem onnaTtbl N2 0000-0007-00... I @913 2 Hanesnalpomosa v
@ ATpubyTbl Enaa
ATpUGYTSI et 5
[ata coanaHua: 17.04.2023 11:26 MTyEe SR A9HaDOTKE
2 = OeAcTens
= Bua AOKyMeHTa: Ha fononHUTensHbIA SeHb OTABIXA C COXPaHERNEM OnNaTsl
Mapuipyt
Aomfmznte PaboTHuk: A Mowmosa Hagewza Metpoara Hayanurnk ataena OTaen o paore & NepeoHanom MBAMMESTE K HaNpasuTs
m, CocTaBMTenb: & Tpomosa Hagewpa MNeTposxa HayanoHuk otaena Othen no pabote ¢ nepcosanom AEIANE RS
HanpaeuTk Ha cornacoaakue
Briowesua YTBepMAaOLMA: A Bynatos Wrops BuneHoeud TeHepanbHein gupekTop PykosoacTeo
Co30aTs MEPONPHATUE MO AOKYMEHTY
é YTeepWAeH BHE CHCTEMbI: Het
Caasu [Lata Havana: 25.04 2023
g’: [Lara oKoHYaHHA: 25.04.2023
YuseTHIRK KonuyecTeo iHei: 1
AoKymenTa
Npumevanne: (HeT)
MeTs

PucyHok 15 — [lenctBue «AHHYNUpoBaTb AOKYMEHT»

3. B oTKkpbiBlUEMCHA OKHE NOATBEPAUTL aHHYNMPOBaHWE 3asBneHus, HaxaB kHonky [OK]
(PvcyHok 16).

BbinonHeHue AedcTEUA

MogTeepauTe BELINOMHEHWE ANA ITOMD JOKYMEHTE GENCTENA IAHH'_("-;‘IP"_‘E:—.T'.—.-

OOKYMEHT™
ﬂ o

PucyHok 16 — NoarBepxaeHne aHHYyNnMpoBaHUS AOKYMEHTa

B pesynbTaTte 3asBneHve OyaeT aHHynvMpoBaHO. [OKyMEHT nepengeTr B (uHanbHbIA CTaTyC
AHHynuposaH. PaboTa no JokyMeHTy 6yaeT 3aBepLueHa.
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IV.Acxopsawme KagpoBble AOKYMEHTbI

B Cucteme peanusoBaHa paboTa co crieayLwummn BuaamMmmn UCXOASLNX KaapoBbIX AOKYMEHTOB:
— [lpenynpexaeHune o cokpalleHnn, NpeanoxeHue BakaHCui;

— YBegowmneHue o6 UCTeYEeHUM cpoka TPYAOBOro 4OroBopa;

— YBegowmneHue paboTHUKa 06 U3MEHEHUM YCMNOBWI TPY4OBOroO 4OroBOpa;

— [NpeanoxeHne paboTHUKY O NepeBoAe Ha Apyryto paboTy No MeAULMHCKMM NoKasaHUsIM;

— YBepgowmneHune pa60TH|/||<a 00 n3meHeHun yCJ'IOBVIVI TpyAoBOro gorosopa B CBA3N C UISMEHEHNEM
OpraHn3aunoOHHbIX UM TEXHOJTOTMYECKUNX yCJ'IOBVII?I TpyAaa,;

— YBeOOMMEHME O pacTOpPXXeHWM TPYAOBOro [oroBopa B CBSA3W C  NUKBMAAUMENA WK
COKpaLleHMeM YMCMNEHHOCTU, UNW WTaTa;

- I'Ipep,no>|<eHV|e pa6OTHVIKy ,D,pyr0|7| pa6OTbI npn ero yeOJibHEHMN B CBA3N C COKpalleHunem
YNCNEHHOCTU UK WTaTa opraHn3auunu;

— YBepowmneHue pa6OTHVIKa 00 YBOJIlbHEHUUN B CBA3U C UCTe4HeHNEM CpOKa TpyaoBOro Aorosopa;

— YBegoMieHue MHocTpaHHoro paboTHuka 06 yBonbHeHUn B cootBeTcTBUM ¢ N. 10 mnn n. 11 4. 1
cT. 327.6 TK PO;

— YBepomneHue o6 YBOJ1IbHEHUN B CBA3N C HEYOAOBJIETBOPUTENIbHBIM PE3YyribTaTOM UCMbITAHUA,

— YBedoOMneHMEe O npekpalleHMn TPYAOBOro [OroBopa COBMECTUTENS B CBA3W C NPUEMOM
paboTHuKa, anga koToporo pabota 6yaeT OCHOBHOW;

— YBepgomneHue paboTHWKa O NpuBredYeHun Kk paboTte B HOYHOE BpPeEMS M O NMpaBe OTkasa OT
Takon paboThbl;

— YBepgomneHue paboTHMKa O NPUBMEYEHNN K CBEPXYPOYHOM paboTe 1 0 npaBe oTkasa OT Takou
paboTbl;

— YBepgomneHue paboTHMKA O nNpuBnevYeHnn kK paboTte B BbIXOAHOW UK Hepabounin npasgHUYHbIN
OEeHb 1 0 NpaBe OTkasa OT Takon paboTbl;

— YBepgomneHue paboTHMKa O Ha4yane oTnycka;
— YBepgomneHue paboTHUKA O Bbinnarte 3agepkaHHon 3apaboTHoM nnaTbl;

— YBegomneHne O pave OObSCHEHWMA MNPUYMH  HaHECeHUst MaTepuanbHoro  yuiepba
paboTogarento;

— WsBeweHve paboTHuKa, MpPUHUMaEMOro Ha noA3eMHble paboTbl O BPEMEHUM U MecTe
npoBeaeHNsA NPOBEPKN ero 3HaHUN U YMEHUI;

— YBegoMneHue o BHECEHUN U3MEHEHMWI B SOIMKHOCTHYHO MHCTPYKLMIO;
— YBegoMmieHue o nepexone Ha afekTPoHHOe B3anMogencTeume ¢ paboTtogarenem;
— HanpasneHue Ha npeaBapuTeribHbIn MeOUUUHCKAN OCMOTP;

— [NpeanoxeHue AONONHUTENBHOWN PaboThl;
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I'Ipep,nomeHme /:l,pyr0|7| pa6OTbI npn BO3HNMKHOBEHUNA OrpaHI/I‘-IeHVIVI Ha 3aHATUEe onpeaereHHbIMn
Bngamu prﬂ,OBOVI OEeATENIbHOCTH,

MpeonoxeHne apyro paboTbl Mpu BOCCTaHOBMNEHWM Ha paboTe paboTHMKa NO peLleHuto
rocyaapCTBEHHOW MHCNEKUUN TpyAa Unn cyaa;

MpegnoxeHne apyro paboTbl Npu  AMCKBaANUUKaAUMKM WU MHOM  aaMUHUCTPATUBHOM
HaKasaHuu;

MpeanoxeHne gpyron paboTbl NpU NpPeKpalleHMn AoMnycka K rocydapCTBEHHOW TalHe, ecnn
BbiNnonHsiemasa paboTta TpebyeT Takoro 4onycka;

MpegnoxeHue gpyron paboTbl NPy NPUOCTAaHOBIIEHUN CreLManbHOro Npaea;

Mpouyee.

Cxema XM3HEHHOro UMKNa WMCXOLSALEro KaapoOBOro OOKyMEHTa MnpeAacTaBreHa B MPUIOXEHUN
(A.3 XKM3HEHHbIN LMK UCXOAALLEro KaapOBOro AOKYMEHTA).

IV.1.Co3paHue ucxopsero kagposoro gokymeHta ns APM JInyHbin kKabuHeTt

[laHHoe gencTBue BbINOMHAET NoNb3oBaTeNb ¢ Ou3Hec-ponbio Mexodswul kadposbit. Coddamenu.

[ns cosgaHusa Ucxodswero kagpoBoro JokyMeHTa Heobxoanmo:

1.

OTKkpbITb JINYHBIN KABUHET (CM. PrucyHok 1).

Onucanune paboTbl ¢ APM «JIn4HbIN KabMHET» NpMBEaEHO B AOKYMEHTE « PykOBOOCTBO
nonb3oBartens. Tom 1» (pasgen V. Pabota ¢ APM).

HaxaTb kHonky [Co3aaTtb]:[Ucxopawmmn kagpoBbin aokyMeHT]. OTkpoeTcs bopma Co3pgartb
Ncxoasawmm kagpoBbin AOKYMeEHT (PucyHok 17).
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BnomeHua:

BUA fOKYMeHTa: *

SaronoBoK: *

PaboThuk: *

MoAnMeaHT: *

HenonHuTens: *

CocTaBMTENb:

TIpUMesaHme:

Cornacoeaknue:

= @ Co3gaTb McxoOsLmnil KaapoBblid LOKYMEHT

HoxymeHt

+ MepeTtawure (aidn croga Unu HaxMwTe "+

Mpouee

+ MepeTawmTe
Ckax-ofpaz

+ MepeTawuTte hafn cioaa UNK HamMUTE +

103 KM HawmMuTe “+

] MognucaH BHe cUCTEMBI

& Tpomosa Hagewaa MNeTpoBHa HauanbHWK OTL

A rpomoea Hagewpa MeTpoBHa HayanbHWK oTaena OTAEN no

Coapgath OTMeHa

4 M 912 2 Hanewnalpomosa v

PucyHok 17 — ®opma «Co3pgaTtb Ucxopawmmn kagpoBbIii AOKYMEHT»

2. 3anonHuTb nonsa oTKpbiBwencs dopmbl. OnucaHme nonen cdopmbl Cospatb Ucxopawmm
KagpoBbIM OKYMEHT npueeneHo B Tabnuvue (Tabnuua 23).

Ta6nuua 23. OnucaHue nonen opmbl «CoznaTtb Ucxoanawmin KagpoBbIA AOKYMEHT»

Mone

OnucaHue

Cnoco6 3anonHeHun

Bua gokymeHTta

Bug gokymeHTa (06513aTeNbHO K
3anorHEHNIO)

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, Unn HaxaTb KHOMKY
N yKa3aTb Heob6XxoauMmbI BUA OOKYyMEHTa

3aronoBok

3aronoBok gokymeHTa (0653aTenbHO K
3anoSIHEHMIO)

BBecTtun ¢ knasunaTypbl
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Mone

OnucaHue

Cnoco6 3anonHeHus

PaboTHuk

CoTpyaHUK, Ang KOTOporo ogopmnsieTcs
NCXOASALLNIN KaApOBbIN JOKYMEHT
(0653aTENbHO K 3aMNONIHEHMIO)

3anonHnTL ncnonb3ya Mmetoq

ABTO3anoMNHeHWe, UNn HaXxxaTb KHOMKY
OTkpoeTcs OkHO Bbibopa paboTHuMKa.

B cTpoke noucka BBecTtu oparmMeHT
damMunun coTpyaHUKa 1 HaxaTb KHOMKY

= |. B cekunn dnemeHmsi Onst ebibopa
oTObpassATcs HaaeHHbIe COTPYAHUKN.
Yka3aTb HeobxogMmMoro paboTHUKa.
Psagom ¢ meHeMm coTpyaHuKa
oTobpaXkaeTcs MHANKATOP ero
OOCTYMHOCTY:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

- @ [DOoCTYMNHOCTb He onpegernexHa

NognucaH BHe
CUCTEMBbI

MpusHak «MognucaH BHeE cUCTEMbI»

YCTaHOBUTb UNK CHATL donar

[aTta noanucaHusa

[ata nognucaHusa gokymeHTa. None
OOCTYMNHO Npu yCTaHoOBKe chnara
«lMoanucaH BHe cucteMbl» (0653aTENBHO K
3anoJIHEHNIO)

Beectn c KnaBunaTtypbl U LWENKHYTb

no 3HauKy
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne

MognucaHT

MoanucaHT gokymeHTa (06a3aTenbHO K
3anoJSIHEHNIO)

3anonHuTL ncnonb3ysa Meton

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbIGOpa nognncaHTa.
B cTpoke noncka BBeCTU hparMeHT
amMmnun COTpyAHUKA N HaxaTb KHOMKY

e |. B cekunn dnemeHmsi Onsi ebibopa
0TO6PasATCs HaldeHHblE COTPYAHMKN.
YkasaTb He06X0AMMOro noanucaHTa.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
[OCTYMHOCTU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
<]
— @ COTPYOHWK HEOOCTYMEH,

3adMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
OONMbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ nocTynHOCTb He ornpegeneHa
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Mone

OnucaHue

Cnoco6 3anonHeHus

Wcnonuutenb

VcnonHntenb gokymeHTa (00s13aTENbHO K
3anorHEHNIO)

3anonHseTcs aBTOMaTUYECKN.
an HeoB6X04MMOCTN U3MEHNTL 3HAYEHME,
ncnonb3ysa Meton ABTO3anonHeHue,

UM HaXkaTb KHOMKY . OTKpoeTCs OKHO
BblIGOpa mncnonHutens. B cTpoke nowncka
BBECTW hparMeHT pamunmm coTpyaHuka u

| Q|

HakaTb kHonky | |. B cekunn dnemeHmbi
0dns1 ebibopa 0TOOpasATCcA HalaeHHble
COTpPYAHWKKN. YKasaTb Heobxoanumoro
NCNoNHUTENS.

Psagom ¢ umeHeM coTpygHuka
oTobpaxkaeTcs MHANKATOP ero
[OCTYMHOCTH:

- COTPYOHWUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhnKCUPOBAHO OTCYTCTBUE (OTMYCK,
BOONbHNYHbIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYNHOCTb He orpegeneHa

CocTtaButenb

CoTpyaHUK, CO30aBLUNIA AOKYMEHT
(HepepakTupyemoe nosne)

3anonHaeTcs aBTOMaTU4ECKN

MpumeyaHne

MprMeYaHune K ncxopsiiemy KagpoBOMy
JOKYMEHTY

BBecTu ¢ knasunaTypbl

B none CoemnacosaHue npu HeobxoAMMOCTM cO34aTb MapLUpyT cornacoBaHuda. Takke
MapLLpPYT COrfiacoBaHMsi MOXHO CO34aTb NOCIE COXPAHEHMS KAapTOYKM MCXOASALLEro KagpoBoro
AokyMeHTa. Paborta € MapLupyTom corracoBaHusi onucaHa B AOKyMeHTe «PykoBOACTBO
nonb3oBartend. Tom 3» (pasgen V. PaboTa ¢ cornacoBaHuem).

3. Ecnu yctaHoBneH cnar B none lodnucaH eHe cucmembl He06XxoaMMO [06aBUTL BrIOXEHNE
B kaTeroputo «CkaH-06pa3s». [ns aTtoro B TpebyemMon KaTteropum BIIOXEHUN LLENKHYTb
Mo 3Ha4Ky o OTkpoeTcs okHO 3arpy3uTb ¢hannbl B (cM. PucyHok 3).

Takke Cuctema nossonget 4obaBnaTh BNoxeHue, ncnonb3ys metoa Drag-and-drop.
Ona nobaBneHns BnoxeHus ¢ nomollbio Metofa Drag-and-drop Heobxoamnmo «nepeTawmntb» dann B
Tpebyemyto kaTteroputo. B pesynbtate BnoxeHue 6ynet gobasneHo B hopMy CO30aHUSA AOKYMEHTA.

CuncTtema no3BonsieT BbINONHUTE CKAHUPOBaHUE JOKYMeHTa U o6aBUTb NONYyYEHHbIN 3NEeKTPOHHbIN
06pa3 B KayeCTBE BIIOXEHUS KapTOYKU JOKYMeHTa. [JaHHas BO3MOXHOCTb JOCTYNHa Kak npu 3arpyske
HOBOro dhanna BrnoXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXeEHUS.

4. HaxaTtb kHOnKy [BbiGepute chpannbl] 1 ykasatb dann. B pesynbtate BnoxeHve Oyaer
pobaeneHo B hOpMy CO3AaHUSA AOKYMEHTA.

Mo aHanoruv [o6aBnsATCA BNOXEHNUS B kaTeropmumn «[JokymeHT» n «poyeer.

5. HaxaTtb kHonky [Co3paTthb].

B pesynbTate OygeT co3gaH Mcxoaswmi KagpoBbin JOKYMEHT B cTaTtyce YepHosuk (PucyHok 18).
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= @ T MCXOH‘HLLLHI;I Kaﬂ,pOBblﬁ OOKYMEHT! YBenoMneHue o nepexone Ha 3NeKTPOHHOE B3anMoLe... [ & o3 - Hapexaa Mpomoea v
@ ATpubyTbI ﬂa
ATPHBYTSI
< + Crarye: HepHosuk
Bua noKymeHTa: YEEoMNeHWe 0 NEPEXOAS Ha NEKTPOHHOS B3aWMoaeRcTave © paboTogaTtenem
4 - DeicTenR
=) PaboTHUK: & Weanosa Mapun MeTposHa Uixerep 1 Kateropun OTAEN BETOMATUINPOBAHHDIX CUCTEM M CHCTEMHOTO MO
MaplupyT
AR 3aronosok: YBSAOMNEHUE O NEPEXO/E HA 3NEKTPOHHOE B33UMOaeRCcTsHe c palioTogaTenem HanpaenTe Ha NOANNCEHUE
HanpaeuTs #a COTNacoBaHue
@ MognwcaH BHE CHCTEMbI: Het
W _ CosgaTe MepONpPUATHE NO AOKYMEHTY
Usnakomnerie MNMognueaHT: & Bynatos Wropb BUneHoBMUY MeHepantHbii UpexTop PYKOBOACTED
YAanuTs
@ JlaTa nognucaHna: (HeT)
Bnomesns MpumMesaHne: (HeT)
& McnonHuTeNb: 2 lpomoBa Hagempaa MNetpoeHa HauanbHuk oTaena OTaen no paboTe © nepcoHanom
CansH CocTaBuTenb: A Tpomoes Hagewna MetposHa HauansHuk oTaena OTAen o patoTe ¢ NepeoHanom
1 Cnocof nepegayu: (HeT)
YaacTHnkm [laTa nepepa4n: (HeT)
noKyMEHTA
YBefoMneHue Bpyyun: (HeT)
Meran
O
Wetopus
MeyaTrole
dopmel
KOMMEHTAPMH
o B
Uutpoc

PucyHok 18 — KapTouka ncxoasiiero kagpoBoro 4OKyMeHTa

KapTouka ncxogsiero kagpoBoro AOKyMeHTa COAEPKUT BKIAAKW:

Ampubymb! — COAEPXKUT OCHOBHbIE CBEAEHUS O AOKYMEHTE.

Mapwpym OokymeHma — oTobpaxaeT MWHMOPMaLMIO O COrnacoBaHWM W MNoAMNUCaHUM
AokyMeHTa. OnucaHve paboTbl C BKNagKoW MpuBeAeHO B [OOKyMeHTe «PykoBoAacTBO
nonb3oBatens. Tom 2» (pasgen I1.1.1. Bknagka «MapLupyT AOKyMeHTa»).

OsHakomneHue — oTobpakaeT MHdopMaumio 06 03HaKOMMEHUMM C OOKYMeHTom. OnucaHue
paboThbl C BKNagkow npuBeneHoO B AOKYMeHTe «PykOBOACTBO nonb3oBatens. Tom 2» (pasgen
[1.1.2. Bknagka «O3HakoMmmneHuey).

BrioxeHusi — cooepXuT nepeyeHb BNOXKEHUN, MPUKPENSIEHHbIX K KAPTOYKEe aHHOIrO AOKYMEHTA.
OnuncaHune paboThl C BKNagKon NpuBeaeHo B JOKyMeHTe «PykoBogcTBo nonb3oBaTens. Tom 2»
(pasgen 11.1.3. Bknagka «BrnioxeHusay).

Cesisu — cCOOepXWT nepeyveHb CBHA3EN C AOKyMeHTamu Bcex TunoB. OnucaHue paboTbl C
BKNagKkon npuBedeHoO B AokymeHTe «PykoBoacTtBo nonb3oBatensa. Tom 2» (pasgen
[1.1.4. Bknagka «CBsa3un»).
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YyacmHuku QoKyMeHma — COOEepXUT nepeyeHb Y4acTHUKOB AoKyMeHTa. OnucaHme paboTbl C
BKIagKkon npuBedeHO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
11.1.5. Bknagka «Y4aCTHUKMN OOKYMEHTa»).

Memku — copepXuT nepeyeHb METOK, MPUCBOEHHbIX OOKyMeHTy. OnucaHue paboTtbl C
BKIagKkon npuBedeHoO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
[1.1.6. Bknagka «MeTkun»).

Hcmopusi — BKragka npegHasHadeHa pAana npocMoTpa  UCTOpUW  OEeNUCTBUWA, KOTOpble
NPON3BOANNN C KAPTOYKOW AoKyMeHTa. OnuncaHve paboTbl C BKIaAKoW NpMBEAEHO B JOKYMEHTE
«PykoBogcTBo nonb3oatens. Tom 2» (pasgen I1.1.7. Bknagka «Mctopusi»).

[NeqyamHble hopMbl — COOAEPXKNUT CCbISIKW Ha neYaTHble OOpMbl.

KommeHmapuu — BKnagka npefHasHadyeHa ANA CO3faHWss M NpoCcMOTpa KOMMEHTapues
K AOKyMeHTy. OnucaHve paboTbl C BKNagkon npuBegeHO B [OOKyMeHTe «PyKkoBoACTBO
nonb3oBatens. Tom 2» (pasgen 11.1.8. Bknagka «KommeHTapumy).

MNMogpobHoe onucaHve 3NMeMEeHTOB M BKMAOOK KapTOvek AOKYMEHTOB NPUBEOEHO B AOKYMEHTE
«PykoBogctBo nonb3oBaTens. Tom 2» (pasgen |l PaboTta ¢ KapToukon JOKyMEHTA).

IV.2.Co3naHue ncxoasiero KaapoBoro AOKyMeHTa no wabroHy

[aHHoe gencTBue BbINOMHAET NOMb3oBaTeNb C OU3Hec-ponbio Mexodswul kadposbit. Co3damenu.
Bo3MOXHOCTb co3aHMs YepHOBUKA JOKYMEHTA Ha OCHOBE LWAaboHa AO0CTYNHa, eCrnv faHHbIe
WwabnoHkl 6bIM NpeaBapuUTEnbHO co3aaHbl B Cucrteme.

CospaHve ucxopsLero kagpoBOro [AOKYMeHTa no LwabfoHy BbINOMNHSAETCA MO aHanorum c
AencTBUsAMM, onucaHHbiMn B pasgene «ll. CosgaHuwe 4epHOBMKa OOKYMeHTa Ha ocHose LwabrnoHax»
AOKyMeHTa «PykoBOoACTBO nonb3osatens. Tom 3».

IV.3.Co3paHue ncxoasiwiero KagpoBoro AoKyMeHTa no obpasuy

[laHHoe gencTBue BbINOMHAET NOMb3oBaTeNb C OU3Hec-ponbio Mexodswul kadposbit. Coddamenu.

[ns cosgaHus UcxoadsLwero kKagpoBoro AokyMeHTa no obpasuy Heobxoaumo:

1.

OTKpbITb KAPTOYKY UCXOASLLErO KaapPOBOro AOKyMeHTa (cM. PucyHok 18).

2. Ha naHenu JononHUTENbHLIX AENCTBUA HaXaTb KHOMKY .

KHonka 0OCTynNHa TOJNbKO B Clny4Yae, eClin y nonb3oBaTerid eCTb NnpaBa Ha co3gaHne JOKYMEHTOB
OaHHOro TMna, a Takke, ecnu and gaHHOro tmna OKyMeHTOB OOCTYNHO Co3aaHne KapTO4Kn
OOKYMeHTa KonmnpoBaHNEM.

B pesynbTate oTkpoeTcs opma co3daHWs OOKYMeHTa, Mons KOTopon OyayT 3anofiHeHb
3Ha4YEeHUsIMM onpeaeneHHbIX Noren KoNMPyemMoro AoKyMeHTa.
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IV.4.PepakTnpoBaHue KapToO4YKU UCXOOALLEro KaAapoBOro AOKYMEHTa

[aHHoe aeicTBMe BbINOMHAET MHULMATOP UCXOAALLEro KaapoBoro JOKYMEHTA.

Ons penaktmpoBaHUA KapTO4YkKU NCxXoadawero KagpoBoro JOKyMeHTa Heobxoanmo:

1. OTKPbITb KAPTOUKY UCXOAALLENO KaApPOBOro AOKYMeHTa (CM. PucyHok 18).

KapTouka ncxogsiiero kKaapoBoro JOKyMeHTa JOIKHA HaxoauTbesl B ctatyce YepHosuk nnn Ha
dopabomke

2. Ha naHenn [OOMNONHUTENbHLIX OENCTBUMM HaXaTb  KHOMKY ﬂ OTkpoeTtcss  dopma
pefakTUpoBaHus.

3. BHecTtu Tpebyemble n3ameHeHus.
4. HaxaTb kHomnky [CoxpaHuTb].

Ha Bpemsi pefakTMpoBaHusi kapToyka OokyMeHTa OyaeT 3abnokupoBaHa OT pefakTUpOBaHWSA
APYrMMuy nonb3oBaTensiMu.

IV.5.YpaneHue 4yepHOBUKa ncxoasilero KaapoBoro JOKyMeHTa

[aHHoe aeicTBMe BbINOMHAET MHULMATOP UCXOAALLEro KaapoBoro JOKYMEeHTA.

Ons yaoaneHnd 4epHoBUKa ncxoddulero Kagposoro AOKyMeHTa HeobxoaAnmo:

1. OTKPbITb KAPTOUKY UCXOAALLENO KaApPOBOro AOKYMeHTa (CM. PucyHok 18).
KapTqua ncxogdulero KagapoBsoro AoOKyMeHTa OO0JKHa HaxoOuTbCA B CTaTyce L'/epHOGUK.

2. Ha dyHKunoHanbHon naHenu, B cekuun [JJelicmeus, BbiOpaTtb [enctene «YOanuTby.
OTKpoeTCcst OKHO NoaTBEPXKAEHMS yaaneHus (cM. PucyHok 5).

3. Haxatb kHonky [OK].

B pes3yrnbTaTe YepHOBUK UCXOOALLEro KaapoBoro A4OKyMeHTa 6y/:|,eT yoareH.

IV.6.NMoanncaHmne ucxopsiero KagpoBoro AOKYMeHTa BHEe CUCTEMbI

Ecnn npu cosgaHuM wnu pedakTMpoBaHMM KapTOYKM MCXOOALWEero KaapoBOro [JoKyMeHTa
yCTaHOBreH npu3Hak llodnucaH eHe cucmembl (CcM. Tabnuua 23), AOKyMeHT OyaeT nepeBedeH B
crtaTyc Ha peaucmpauuu.
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IV.7.HanpaBneHue ncxogsawero KagpoBOoro AOKyMeHTa Ha corrnacoBaHue

[aHHoe pencTBUE BbINOMHAET MHMLMATOP UCXOOSLLErO KagpPOBOro AOKYMEHTA.
KapToudka ncxogsuliero kagpoBoro JOKYMeHTa LOMMKHa HaxoauTbea B ctaTyce YepHosuk, Ha
dopabomke.
HanpasrneHne ncxogswero KagpoBoro 4oKyMeHTa Ha corflacoBaHme BhINOSHAETCS NO aHanormm ¢
AencTBMAMM, onucaHHbiMu B pasgene «V.3. OTnpaBka [OKyMEHTa Ha MNEepBUMYHOE COrfiacoBaHME»
AOKyMeHTa «PykoBoACTBO nonb3osatens. Tom 3».

IV.8.NMpuHyauTenbHoOe cornacoBaHue ucxoasiero KaapoBoro AOKyMeHTa

[aHHoe gencTBue BbINONHAET MHNUUMaTop ncxogdaulero KagpoBoro JOKyMeHTa.
KapTqua ncxogdulero KagpoBsoro AoOKyMeHTa OO0JKHa HaxoOauTbCA B cTaTyce Ha coenacosaHuu.

MNpuHyanTenbLHoOe cornacoBaHWe UCXOASILLEro KaapoBOro OKyMEHTa BbINOMHAETCHA N0 aHanormm ¢
AenNCTBUSAMM, onucaHHbIMKU B pasgene «V.6. NpuHyauTensHoe cornacoBaHWe OOKYMeHTa» [OKyMeHTa
«PykoBoacTeo nons3osarens. Tom 3».

IV.9.0T13bIB UCcXoasiero KaapoBoro AOKyMeHTa C cornacoBaHus

[aHHoe OencTBMe BLINOMHAET MHMLMATOP UCXOASLLErO KaapoBOro AOKYMEHTa.
KapTouka ncxogsiiero kagpoBoro AoKyMeHTa AOIKHA HaxoOuTbes B cTaTtyce Ha coanacosaHuu.

OT3bIB MCXOOALWEro KagpoBOro AOKYMEHTa C COrfacoBaHWs BbIMOMHAETCS MO aHanorum c¢
OEeNCTBMAMMK, ONMCaHHbIMM B pasgene «V.4. OT3blB LOKYMEHTa C COrfacoBaHus» [OOKYMEHTa
«PykoBoacTeo nons3osarens. Tom 3».

IV.10. Bo3BpaTt ncxoasuero KagpoBoro JIOKyMeHTa Ha AopaboTKy

[aHHoe aeicTBMe BbINOMHAET MHULMATOP UCXOAALLEro KaapoBoro JOKYMEHTA.
KapTouka ncxogsiero kKagpoBoro AoKyMeHTa AoMKHa HaxoauTbes B ctaTtyce CoannacogaH.

OT3bIB  MCXOOALLEro KagpoBOro AOKYMeHTa Ha AopaboTKy BbINOMHAETCA N0  aHanormm cC
OencTBMaAMM, onncaHHbiMM B pasgene «VI. BosspaT pokymeHTa Ha gopaboTKy» [AOKYMEHTa
«PykoBogcTBo nonb3osartens. Tom 3».

IV.11. CornacoBaHue ucxoasilero KaapoBOro AOKyMeHTa

[aHHoe gencTaue BbINOMHAET COrnacyoLwmi.
KapTouka ncxogsuiero kagpoBoro AOKyMeHTa A0SMKHa HaxoaUTbCs B cTatyce Ha coenacosaHuu.

CornacoBaHne mncxogsLlero KagpoBOro AOKYMEHTA BbINOMHAETCS MO aHanornm ¢ AerNCTBUAMMU,
onucaHHbiMM B pasgene «V.7.BbinonHeHne 3agadn «CornacoBaTtb» [OOKymeHTa «PykoBoacteBo
nonb3oBartens. Tom 3».

Ecnu cornacoBaHne 3aBepleHo co cTatycom CoenacogeaHO W BKIKYMEHA HaCcTpowka
«ABTOMaTtm4yeckass MapLpyTusaumsi nocne CornacoBaHUsi», UCXOOALMA KaapoBbIi OOKYMEHT Oyaet
HanpaBneH Ha noanucaHue. KapToyka UCXo4sLero KaapoBoro AokyMeHTa byaeT nepeBeaeHa B cTaTyc
Ha nodnucanuu.
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Ecnn cornacoBaHve 3aBeplueHo co ctatycoMm CoenacogaHo ¢ 3amedyaHusimMu n CoeanacoeaHo
(1 BblkNOYEHa HacTporika «ABTOMaTUYECcKasi MapLupyTM3auMsi Mocre COornacoBaHusi»), KapTouka
ncxopasiLLero kKagpoBoro AokyMeHTa byaeT nepeBeneHa B ctatyc CoesracosaH. IHMUmMaTopy UCXOAALWEro
KagpOBOro AOKyMeHTa He0bX0AMMO NPUHATL peLLeHre MO AOKYMEHTY:

— HanpaBuTb Ha noanucaHue;
— MoanucaTb BHe cUCTEMBI;
— BepHyTb Ha nopaboTky.

Ecnu cornacoBaHue 3aBeplueHo cOo cTaTycoM OMmK/IOHEHO, KapTodka MCXOAALLEro KaapoBOro
AOKyMeHTa OygeT nepeBegeHa B craTyc Ha Oopabomke. VHMUMATOpy WCXOOSLLEro KagpoBOro
[AOKyMeHTa HeobX0aUMO MPUHATL PeLLeHne No AOKYMEHTY:

— HanpaBuTb Ha cornacosaHue;
— HanpaBuTb Ha nognucaHue;

— AHHYNMpoBaTb JOKYMEHT.

IV.12. NoanucaHne ncxopsiwero KagpoBoro AoKymeHTa BHe Cucremol

no AeUCcTBUIO

[aHHoe aeicTBMe BbINOMHAET MHULMATOP UCXOAALLEro KaapoBoro JOKYMEeHTA.
KapTouka ncxogsiero kKagpoBoro JOKYMEHTa A0MKHa HaxoauTbes B ctaTyce CoannacosaH.

MognucaHne UCXOAsLEro KagpoBOro AokymMeHTa BHe CMCTEMbl BbIMOMHAETCA MO aHanorun ¢
OenctemamMu, onucaHHeiMu B pasgene «VIL.2.2. BoinonHeHne pgencteusa «llognucatb BHE CUCTEMBbIY
OoKyMeHTa «PyKoBOACTBO nonb3oBatensi. Tom 3».

IV.13. HanpaBneHue ucxoasiiero KaapoBoOro JOKyMeHTa Ha
nognucaHuve

[aHHoe geicTBue BbINOMHSAET MHMLMATOP UCXOOSLLEro KagpoBOro AOKYMEHTA.
KapToudka ncxogsuliero kagpoBoro JOKYMeHTa LOMKHa HaxoanTbca B ctaTyce YepHosuk, Ha
dopabomke, CoanacosaH.
HanpasneHne mncxogawero KagpoBoro JOKyMeHTa Ha nognucaHue BbINOSTHAETCA Mo aHanormm ¢
OencTemaMu, onmncaHHbiMn B pasgene «VIIL.2.3. OtnpaBka [OKyMeHTa Ha nepBUYHOE MNOAMMCAHUE»
AOKyMeHTa «PykoBOACTBO nonb3osatens. Tom 3».

IV.14. OT3bIB UCXOAsILLEro KagpoBoro AOKyMeHTa ¢ nognmcaHus

[aHHoe feicTBMe BbINOMHAET MHULMATOP UCXOAALLEro KaapoBoro JOKYMeHTA.
KapTouka ncxogsiero kKagpoBoro AoKyMeHTa AOIMKHA HaxoauTbes B ctaTtyce Ha nodnucaHuu.

OT3bIB  MCXOOALLEro KagpoBOro [OKyMEHTa C MOAMUCAHUS BbIMNOMHSETCA NO  aHanormm c
aenctemaMu, onucaHHeiMn B pasgene «VIl.2.4. OT3blB OOKYMEHTa C nognucaHusi» OOKYMeEHTa
«PykoBogcTBo nonb3osatens. Tom 3».
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IV.15. NMoanucaHme ncxogsiiero KaApPoBOro AOKYMeHTa, He

Tpebyrowero Al

[laHHoe gencTeue BbINONHAET NOANUCAHT.
KapTqua ncxogdulero KagpoBsoro AoOKyMeHTa OO0JfKHa HaxoOuTbCA B cTaTyce Ha nodnucaHuu.

MoanncaHme ncxogsiLero KagpoBoro AoOKyMeHTa, He Tpebytowero 3Ol1, BbINOMHSAETCA N0 aHanorum
C gencrtemsiMn, onucaHHeiMn B pasgene «VI1.4.6.3. BoinonHenne 3agaum «llognucaTb OOKYMEHT» ANs
OOKyMeHTa, He Tpebytowlero OlM» gokymeHTa «PykoBoacTBo nonb3oBatens. Tom 3».

Mocne nognucaHust UCXOOAWMA  KaapoBbIi  OOKYMeHT ©OyaeTr nepeBegeH B cTaTyc
Ha peaucmpauuu.

Ecnu ncxogawmin kKagpoBbi JOKYMEHT OTKINOHEH C NoanucaHus, OOKYMEHT nepengeT B craTyc
Ha dopabomke.

IV.16. NoanuncaHne ncxopsiwero KagpoBoro AOKyMeHTa, Tpeodyrouiero
1)

,ElaHHoe JJ,eIZCTBI/Ie BbINONMHAET NOANUCaHT.
KapTouka ncxogsiliero kagpoBoro AOKyMeHTa A0SHKHA HaxoauTbesi B ctatyce Ha nodnucaHuu.
TpeboBaHne nognucannsa 3l HacTpanBaeTcH B cnpaBoYHMKe «Buabl kagpoBbIX JOKYMEHTOBY.
MoanuncaHme ucxogswero KagpoBoro AoKymeHTa, Tpebytowero 31, BbINOAHAETCA MO aHanornm c
aenctemamu, onucaHHbiMu B pasgene «VI.4.6.1. BoinonHeHue 3agaun «llognucaTb OOKYMEHT» ANis
AokyMeHTa, Tpebytowero OlN» aokymeHTa «PykoBoacTBO nomnb3oBarterns. Tom 3».

lMocne nognucaHuMst UCXOOSWIMA  KagpoBbid  OOKYMEHT OyoeT nepeBegeH B craTyc
Ha peaucmpauuu.

Ecnu ncxogawmin Kaﬂ,pOBbIIZ OOKYMEHT OTKITOHEH C MoArnnCcaHuA, OOKYMEHT nepel7|/:|,eT B CTaTyC

Ha dopabomke.

IV.17. Perncrpauusa ucxopsiwiero KagpoBoro AOKyMeHTa

[aHHoe fericTBME BbINOMHAET COTPYAHUK C BU3Hec-ponbto Peaucmpamop kadpoebix OOKYMEHMOS.
KapTouka ncxogsiiero kagpoBoro AOKyMeHTa A0MKHa HaxoanTbes B ctaTyce Ha peaucmpauyuu.

Pernctpaumsi ucxogswiero kagpoBOro LOKYMEHTa BbINOMHAETCS MO aHanormm ¢ AencTBUsSMM,
onucaHHbiMn B pasgene «X|.2. Pernctpaums gokymeHTa» AoKymeHTa «PykoBogCcTBO nonib3oBaTtens.
Tom 3».

IV.18. OTKas B permcrpaumm mcxoasiero KagpoBoro AoKyMeHTa

[aHHOe fericTBME BbINOMHAET COTPYAHUK C BU3Hec-ponbto Peaucmpamop kadpoebix OOKYMEHMOS.
KapTouka ncxogsiliero kagpoBoro A4OKyMeHTa A0SHKHA HaxoauTbest B cTaTyce Ha peaucmpauuu.

OTkasz B perucTpauum UCXoOsALWEro KagpoBOro [LOKYMEHTA BbIMOMHSETCA MO aHanorum ¢
OencTBmaAMM, onucaHHbiMn B pasgene «XI1.3. OTkasz B peructpaumm [OOKyMEeHTa» [AOKYMeHTa
«PykoBoacTeo nons3osarens. Tom 3».
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IV.19. HanpaBneHue ucxopsiwero KagpoBoro AOKyMeHTa Ha
O3HaKoMJieHue paboTHUKY

[aHHoe aencTBME BbINOMHSAET MHULMATOP UCXOASALLEro KaapoBOro JOKYMEHTA UMK COTPYAHUK C
OusHec-ponbto Creyuanucm Kadpoegol CriyKbbil.
KapTouka ncxopgsiuero KagpoBoro AOKyMeHTa 0KHa HaxoauTbesl B ctaTtyce 3apeaucmpuposan.

OTnpaBka UCXOASLEro KagpoBOro AOKYMEHTa Ha O3HaAKOMMeHWe pPabOTHWKY BbIMOMHSAETCA MO
aHanormm ¢ OeucTBusaMK, onucaHHbiMM B pasgene «X.1. OTnpaBka AOKYMEHTa Ha O3HaKOMSIEHUE»
OoKyMeHTa «PyKoBOACTBO nonb3oBatensi. Tom 3».

1IV.20. O3HaKkoMneHue ¢ McxoasnMM KaapoBbIM AOKYMEHTOM

[laHHOe gencTBme BbINOMHAET O3HaKaMITMBAOLMIACA.

O3HakoMmneHne ¢ MCXoAALWMM KagapoBbiM JOKYMEHTOM BbINOSHAETCS MO aHanornm ¢ 4enCcTBUAMMU,
onucaHHbiMn B pasgene «X.7. BoinonHeHne genctena «O3HAKOMUTLCS C AOKYMEHTOBY» [OKYMEHTA
«PykoBogcTBo nonb3osatens. Tom 3».

I'IpV| O3HaKoOMIeHnn pa6OTHI/1K OOJTKEH BBECTU KOMMeHTapMVI, HanpumMmep, O cornacmmn ¢

npeanoxeHnem nUin ero oTkase.

IV.21. O3HakoMneHue ¢ ucxoasmumM KaapoBbiM JJOKYMEHTOM BHe
Cuctembl

[aHHoe aencTBMe BbINOMHAET MHULMATOP UCXOASALLEro KafpoBOro JOKYMEHTa Unm COTPYAHUK C
BusHec-ponbto Crieyuanucm Kadposol Criyx6bl.
KapTouka ncxopgsiiero kagpoBoro JOKyMeHTa AOMKHa HaxoaMTbCsl B cTaTyce 3apeaucmpuposaH.

O3HakoMneHue ¢ ncxogawmm KagpoBbiM AOKYMEHTOM BHE CUCTEMbI BbINOSTHAETCS MO aHanormm ¢
OEencTBUAMIN, onNnUcaHHbIMK B pasgenax «X.5. BeinonHeHne gencteuna «lloarBepamtb O3HAKOMIEHNE BHE
cuctembl» KN «X.6. BbinonHeHne penctBus «O3HaKoOMIIEHME BHE CUCTEMbI» AOnsi BblIOpaHHOro
COTpyOHMKa» OOKyMeHTa «PykoBoAcTBO nosnb3oBatens. Tom 3».

IV.22. dukcupoBaHue nepepaym ucxoasiiero KaapoBoro AOKyMeHTa

[laHHOe aencTBME BBIMOMHAET WU COTPYAHMK C BM3Hec-ponbto Crieyuanucm kadposol CriyXKbbl.

[na dukcmpoBaHus nepeaayn gokyMeHTa paboTHUKY HEOOXOAMMO:

1. OTKPbITb KAPTOUKY UCXOAALLENO KaApPOBOro AOKYMeHTa (CM. PucyHok 18).

KapTouka ncxogsiiero kagposoro OOKyMeHTa OOJIKHa Haxo4uTbCAd B CTaTyce 3apeaucmpuposaH.

2. Ha dyHkumoHanbHoOn naHenu, B cekuum [Jelicmeus, Bblbpatb genctesne «llogTeepauTb
nepegadvy gokymeHToB» (PucyHok 19).
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Il

fr N WCXoAALMIA KapoBbli AOKYMEHT: YBEAOMNEHMWE O NEePeXo/ie Ha 3NEeKTPOHHOE B3aM... I @ (949 2 Hanewna rpomoza v

@ ATpUBYTBI & ﬂ a a

Cravyc: 3aperucTpuposat

ATpHEyTEl BuA AOKYMEHTa: YESOOMASHIE O NMEPEXCAE HA 3NEKTPOHHOE B3AUMOIBNCTEME © padoToaaTensam
o PaBoTHUK: 2 MWeaHoea Mapus MeTposHa Wkxexep 1 kateropun OTAEN AETOMATHIUMPOBAHHBIX CUCTEM I CHCT-. AedcTBiA
=
D[‘fmf?;ﬁ 3aronoBok: YEELOMAEHWUE O NMEPEXCAE HA 3NEKTROHHOE B3aUMOLENCTEWE © padoToaTensm Co3aaTh MepONPUATUIE N0 AOKYMEHTY
OKYME
HanpasuTs Ha 03HaKoMISHIe
MognHcaH BHE CHCTEMbI: Het
@ ) MoATEEDANTE OSHAKOMIEHWE BHE CUCTE...
MognucanT: = Bynatos Wropb BuneHoeuu MeHepantHbli gupexkTop PykoeogcTeo
Osrekamnerie A Ipomosa Hagemna MeTposHa Havanbkik oTaena OTASN No paboTe ¢ NepeoHanom TOATREpAMTS Nepeaty QOKyMeHTa
m, Mara nognHcanua: 18.04.2023
Bnomesna MpumedaHne: (HeT)
: WCnonHUTENb: A Tpowmosa Hagemya NeTpoeHa HauanbHWk oTaena OTAen no paGoTe ¢ NepcoHancm
Cansu CocTaBuTenb: = [pomosa Hagempa MNetposda HavyansHnk otaena O7aen no paboTe ¢ nepcoHanom
1 Cnocob nepepgaun: (HeT)
ro— [Hara nepepayum: (Het)
LOKYMEHTE
Yeegomnedune Bpyuum: (HeT)
MeTrn

PucyHok 19 — [lencTBue «MoarBepAuTb Nnepegavy AOKYMEHTOBY»

OTkpoeTtcs hopma NoaTBepanTL Nepeagavy AoKyMeHToB (PrucyHok 20).

MopgTeepauTe Nepefadvy AOKYMeHTa

DlaTta nepenayn COTPYAHUKY: * 18.04.2023 = .
Cnocob nepega4u: * SnNeKTpOHHan NoyTa =
YeegomMmneHue apyqnn: * fpomoea H.N =

PucyHok 20 — ®opma «lMoarBepanTb nepenayvyy AOKYMEHTOBY

OnucaHne nonen c¢opmbl MoaTBepAUTHL nNepepayvyy OOKYMEHTOB MnpvBegeHO B Tabnuvue
(Tabnuua 24).
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Tabnuua 24. Onucanue nonen popmbl «MoaTBEPANTL Nepenavy JOKYMEHTOBY

MNone OnucaHue Cnocob6 3anonHeHus
[ata nepepaun [ata nepegaum cotpyaHuky (o6asatensHo | o ymonyaHuio 3anofiHEHO TEKYLLEN
COTPYAHUKY K 3anofHeHuto) AaTon.

Mpy He0BXO0AMMOCTM BHECTM NPABKUN NyTEM
BBOAA C KNaBMaTypbl WA LLENKHYTb

Mo 3HauJKy By BblGpaTb 3HaYeHne
13 KaneHgaps

Cnocob nepegayn Cnocob nepenayu (06s13aTenNsLHO K Mo ymonyaHuio 3anonHeHo 3Ha4YeHneM
3anoHeHNo) «OnNeKTPoHHas noyta.

Mpn HEOBXOAMMOCTIN BHECTM NPaBKW,
ncnonb3ys Meton ABTO3anoNHeHKe, Unm

HaXxaTb KHOMKY n ykasaTb
HeobxoauMMbIn cnocob nepenayv

YBenomreHve Bpyunn | YBegomneHue Bpy4umun (06s3aTenbHo K Mo ymornyaHuto ykasaH paboTHMK,
3anosiHeEHUIO) OCYLLECTBMSAOLWUIA Nepeady 4OKYMEHTOB.
Mpu HeOBXOAMMOCTM BHECTM NPaBKY,
ncnonb3yst Meton ABTO3aMoSIHEHUE, UK

HaXxaTb KHOMKY n ykasaTb
Heobxoammoro paboTHMKa

3. Haxatb kHonky [OK].

B pesynbTarte 6y,1:|,eT noareepXaeHa nepegadvya OOKYMEHTOB pa60TH|/||<y. KapTO‘-IKa nexoadwero
KagpoBOro AOKyMeHTa 6y/:|,eT nepesegeHa B Ctatyc Paboma 3aeepuieHa.

IV.23. AHHYNMpoBaHMe Ncxoasllero KaapoBoOro 4OKYMeHTa

[aHHoe OencTBMe BbINOMHAET MHULIMATOP UCXOASLLErO KaapoBOro AOKYMeEHTa.
KapTouka ncxogsiuero kagpoBoro JOKyMeHTa AoMKkHa HaxoauTbes B cTatyce Ha dopabomke.

AHHYNMpPOBaHWe MCXOOsALLEro KaapoBOro AOKYMEHTa BbINOSHAETCS MO aHanorum ¢ AencTBUSMMU,
onucaHHbIMK B pasgene 111.16 AHHynupoBaHue 3asiBneHus.
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V. UHdpopmaumoHHO-CrpaBoOYHble JOKYMEHTbI

VA.

B Cwucteme peanu3oBaHa paboTa cO cregylowuMu BuaamMn MHEGOPMAaLMOHHO-CNPABOYHbIX
[OKYMEHTOB:

CnpaBka O HenonyyYyeHUn eOuHOBPEMEHHOro Mnocobus Ha poxaeHue pebenka (PCC) gns
npegocTaBneHnsi No Mecty paboTbl BTOPOro poauTens;

CnpaBka B 0TAEN XUIMULHbLIX cyGecnanii;
CnpaBka 0 NpeAoCcTaBrieHUN OTMNycKa;

CnpaBka 0 He HasHa4YeHUn 1 He BbinnaTe nocobusa no yxody 3a pebeHKOM A0 LOCTWKEHUS UM
Bo3pacTa 3 ner;

CnpaBka 0 He HasHa4YeHUn 1 He BbinnaTe eaMHOBPEMEHHOrO Nocobus No poxaeHuo pedbeHka;

CnpaBka 0 He npegocTaBneHMn OTMycka no yxody 3a pebGeHKOM 40 LOCTMXKEHUSA MM Bo3pacTta
3-x ner;

CnpaBka o 3apaboTke 3a 2 roga ans onnatbl 60NbHUYHBIX NMMCTOB (182H);

Cnpaska no copme 24;

Cnpaska no copme 2-HODJT;

CnpaBka ¢ mecTa paboTbl (4151 BU3bl, LLKOSbI, ETCKOro caga u T.n.);

CnpaBka 0 goxofe ans ynpasneHus couumanbHomn 3awmuTel HaceneHust (PYC3H);
CnpaBka anga nocobusa no 6espaboTuue Ana npegocTaBneHns B Criyxby 3aHATOCTY;

CnpaBka O Henomy4YeHun exemecsidHOro nocobus no yxody 3a pebeHkom go 1,5 net gns
npeaocTaBneHns no Mecty paboTbl BTOPOro poauTens;

Cnpagka no ¢popme CTIO-P;

Mpouyee.

,D,J'IFI OaHHOro Tna OKyMeHTa YKM3HEHHbIN LMK He npegycmMoTpeH.

Co3aaHune nHdopmMmaunMoHHO-cNpaBoYHOro AokymMmeHTa us APM JInyHbIn

KaOuHeT

[laHHOe aelicTBME BBIMOMHAET CneunanucT KagpoBor CnyX0bl nnu cneunanuct hUHaHCOBOM CyXObI
B 3aBUCMMOCTM OT BUAA JOKYMEHTa.

,D,J'IFI co3gaHuA I/IHd)OpMaLI,VIOHHO-CI'IpaBO‘-IHOFO OOKYMEHTa HeO6XO,D,VIMOZ

1.

OTkpbITb JINYHBIN KABUHET (CM. PrucyHok 1).

OnucaHue paboTbl ¢ APM «JInuHbIn kabuHeT» npuBeaeHo B AOKYMeHTe « PykoBOACTBO
none3osatens. Tom 1» (pasgen V. Pabota c APM).
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HaxaTb kHonky [Co3paTb]:[MH¢opMmaLmoHHO-cnpaBoYHbINn A0KYMeHT]. OTkpoeTcs dopma
Cospatb NHdopmaLMOHHO-CNPaBOYHbIM AOKYMEHT (PucyHok 21).

BrnomeHHa:

BHAL AOKYMEHTA: *

PaboThuk: *

KoniyecTeo aK3eMNNApPos:

Mpeano4THTENbLHLIA cnocob
NonyHeHuA:

MpHMesaHie:

= @ Co3aaTb MHbOpMaUUOHHO-CNPaBOYHbIA JOKYMEHT

HokymenT

I A es

& EnexaOpniosa v

PucyHok 21 — ®opma «Cospgatb UH(pOpMaLMOHHO-CNPAaBOYHbIN JOKYMEHT»

2. 3anonHuTtb

nonsd OTKprBLIJeIZCFI

dopMbl.

OnucaHue

nonen

dopmbl  Cospgatb

MHdopmaLmnMoHHO-CNPaBOYHbLIN AOKYMEHT npueeneHo B Tabnuvue (Tabnuua 25).

Ta6nuua 25. Onucanume nonen dopmbl «Cospaatb MHPOPMaALMOHHO-CNPABOYHbIN JOKYMEHT»

Mone

OnucaHue

Cnoco6 3anonHeHun

Bug gokymeHnTa

Bua gokymeHTa (06s3aTenbHO K
3anoJSIHEHNIO)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, U Haxatb KHOMKY
1 yKasaTb HeoOX0aMUMbIV BUA OOKYMEHTA

PaboTHuk

CoTpyaHUK, Ans KOTOPOro ohopmnsieTcs
NHOPMALIMOHHO-CNPABOYHbIA LOKYMEHT
(0653aTENBHO K 3aMNONTHEHMIO)

3anonHuTL ncnonb3ysa Meton

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.

B cTpoke noncka BBeCTU hparMeHT
ammnun COTpyAHUKA N HaxaTb KHOMKY

| Q|

L. B cekumn dnemeHmsl Osisi ebibopa
oTobBpa3ATCa HanaeHHbIe COTPYOHUKN.
YkasaTb HeobxoamMmoro paboTHUKa.
Papom ¢ umeHem coTpyaHuka
oTobpaxaeTcsa MHANKATOP ero
OOCTYMHOCTH:

- COTPYOHWUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adoMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
OONMbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [DOCTYMNHOCTb He onpegernexHa
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Mone OnucaHue Cnoco6 3anonHeHus
Konnyectso KonnyecTtBo ak3emMnnispoB BBecTu ¢ knaBmaTtypsbl
3K3eMNNspoB

MpegnoyTnTensHbIN
cnocob nonyyeHus

MpeanoyTnTenbHbIN CNOcob Nony4eHus

3anonHuTb, ncnon b3yA MeTo

ABTO3anonHeHne, UM HaxaTb KHOMKY
M ykasaTb HeobxoaMMbI Cnocod
nonyyeHusi

MpumeyaHne

MpumeyaHue K HHOPMaLNOHHO-
CMpPaBOYHOMY JOKYMEHTY

BBecTtu ¢ knasunaTypbl

3. [Mpu HeobxoammocTn fobaBuTb BNOXEHUs B kaTeropumn «okymeHT» u «[poyeex». [ina aToro B
Tpebyemor KaTeropmum BrOXEHUM LENKHYTb NO 3HaYKy L o OTkpoeTcsi okHO 3arpy3uTb channbl
B (cM. PucyHok 3).

Takke Cuctema nossonget 4obaBnaTb BNoxeHue, ncnonb3ys metoa Drag-and-drop.
Ona nobaBneHns BnoxeHus ¢ nomollbio Metoga Drag-and-drop Heobxoamnmo «nepeTtawmntb» dann B
Tpebyemyto kaTteroputo. B pesynbtate BnoxeHue 6ynet gobasneHo B hopMy CO30aHUSA AOKYMEHTA.

CuncTtema no3BonsieT BbINONHUTE CKAHUPOBaHUE JOKYMeEHTa U o6aBUTb NOMYyYEHHbIN 3NEKTPOHHbIN
06pa3 B KayeCTBE BIIOXEHUS KapTOYKN JOKYMeHTa. [JaHHas BO3MOXHOCTb JOCTYNHa Kak npu 3arpyske
HOBOro dhanna BrnoXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXeEHUS.

4. HaxaTtb kHONKy [BbiGepute cpannbl] 1 ykasatb dann. B pesynbtate BnoxeHve Oyaer
AobaeneHo B hOpMy CO3AaHUSA AOKYMEHTA.

5. HaxaTtb kHonky [Co3paTthb].

B pesynbTtate 6yget co3gaH MHpopMaLMoHHO-CNPaBOYHbIN OKYMEHT (PUcyHOK 22).

&

ATpusyTs!

@

Bromenus

=

LI

&
YuacTHukis
AoRyMERTE

<

Mema

O

wcTopus

&

Mevarhsiz
Bophis

()

KOMMETEpHA

i.l.wrpoé

= @ 1 WHOOPMaUUOHHO-CNpaBoYHbIi JOKYMEHT: CnpaBKa no dopmMe 2-HOMN, MsaHoBa M.M... L & o3

ATpuUbyThbI

Bug pokymenTa: Cnpaska no gopme 2-HOADN
PaBoTink:

KonuyecTso sK3eMnnApos: 1

MpefnoYTHTENbHBIA CNocod Ha pyku
nonyuenua:

Tpumesanie: (HeT)
18.04.2023 09:5

[lata cozpanms:

Cocrasutens:

2 Weanosa Mapur MeTposHa WUxxenep 1 Kateropun OTASN aBTOMETHIUDOBAHHBIX CHY

2 Oprioea Enexa Hitkonaeswa Hauanbruk oTAena OTAEN PACUETOR N6 ONNaT

=, Enesxa Opnosa v

oo

QedcTana

e TIOATBEPAMTS Nepenayy AokyMeHTa

PucyHok 22 — KapTouka nH¢popMaLMOHHO-CNPaBOYHOr0 JOKYMEHTa
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KapTouka nHpopMaLMOHHO-CNPaBOYHOIO AOKYMEHTA COOAEPXKUT BKIAAKU:
—  Ampubymbi — cOOEPXUT OCHOBHbIE CBEAEHUS O JOKYMEHTE.

— BroxeHus — cooepXXuT nepeyeHb BNOXEHUN, MPUKPENEeHHbIX K KapTouke AaHHOro JOKYMEHTA.
OnuncaHune paboThl C BKNagKon NpuBeaeHo B JOKyMeHTe «PykoBoacTBo nonb3oBaTens. Tom 2»
(pasgen 11.1.3. Bknagka «BnoxeHusay).

— Cs53U — COOEpXUT MepeyeHb CBA3EM C [OKyMeHTamu Bcex TunoB. OnucaHue paboTbl C
BKMagKkon npuBeoeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.4. Bknagka «CBsa3un»).

—  YyacmHuku JokyMeHmMa — COAEPXUT NnepedeHb y4acTHUKOB OKyMeHTa. OnucaHune paboThbl C
BKMagKkon npuBeoeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.5. Bknagka «Y4aCTHUKMN OOKYMEHTa»).

— Memku - cogepXuT nepedeHb METOK, MPUCBOEHHbIX AOKyMeHTy. OnucaHne paboTbl C
BKIagKon npuBedeHoO B AOokymeHTe «PykoBogcTtBo nonb3oBatensa. Tom 2» (pasgen
[1.1.6. Bknagka «MeTkun»).

— MHcmopuss — BKknagka npegHasHaveHa AnNA  NpocMoTpa  UCTOpuUM  OEWCTBUM, KOTopble
NPON3BOANNN C KAPTOYKOW AoKyMeHTa. OnncaHve paboTbl C BKNagKon NpMBeAEeHO B JOKYMEHTE
«PykoBogcTBo nonb3oatens. Tom 2» (pasgen I1.1.7. Bknagka «Mctopusi»).

— [NevyamHbie popmbl — COAEPXXUT CCbIJIKM Ha neYvaTHble d)OprI.

— KommeHmapuu — Bknagka npegHa3HadeHa AN CO34aHWst U MpPoOCMOTpa KOMMEHTapueB
K AokymeHTy. OnucaHne paboTbl C BKNagkonM nNpuBeAeHO B [[OKymMeHTe «PykoBoacTBo
nono3oBartens. Tom 2» (pasgen I1.1.8. Bknagka «KommeHTapuny).

MNoapobHoe onucaHwe 3nNeMeHTOB M BKNAAoOK KapToyek AOKYMEHTOB NPUMBEAEHO B OOKYMEHTE
«PykoBogcTBo nonb3osartens. Tom 2» (pasagen |l PaboTta ¢ kapToyKom 4OKYMEHTa).

V.2. CozpgaHue nH(popMaLMOHHO-CNPaBOYHOro AOKYMEHTa No wabrioHy

[laHHOe JenicTBME BBIMOMHAET CneunanucT KagpoBor CnyX0bl nnu cneunanuct hMHaHCOBOM CyXObI
B 3aBUCMMOCTM OT BUAa JOKYMEHTa.

Cos3paHne MHPOPMaLMOHHO-CNPaBOYHOrO JOKYMEHTa M3 wabrioHa BbIMOMHAETCA NO aHanorum ¢
AencTeuamMu, onucaHHeliMu B pasgene «ll. CosgaHve 4YepHOBMKA AOKYMEHTa Ha OCHoBe LabnoHax»
OoKyMeHTa «PyKoBOACTBO nonb3oBatensi. Tom 3».
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V.3. Co3aaHue nHdopmMmaLMoOHHO-CNPaBOYHOro AOKYMEHTa U3 3asiBKM Buaa

«Ha npepocTaBneHue cnpaBKu»

[aHHoe fericTBMe BbINOMHAET UCMONHUTENb 3a8BKU Npy Hanudumu ponun Creyuanucm kadposgol
cnyx6si unn Crieyuanucm ¢huHaHco8ol cnyx6bi (B 3aBUCUMOCTU OT BMAA 3anpalluvBaeMon CnpaBKu).

[na co3paHus HGOpPMaLMOHHO-CNPaBOYHOrO JOKYMEHTa U3 3aaBkM Buaa «Ha npepgocrtasneHne
cnpaekuy» (onucaHue npouecca paboTbl ¢ 3adgBkaMu nNpmeeaeHo B pasgene |l 3aaskn) Heobxoanmo:

1. OTKpbITb KAPTOUKY 3asBKKN Buaa «Ha npegoctaBneHne cnpaskm» (PucyHok 23).

Bup 3asBku gomkeH 6biTb «Ha npegocTaBneHme cnpaBkmy.
KapTouka 3asiBkv gormkHa Haxoautbcsi B ctatyce O6pabomka 3asi6Ku.

= @ 1 3asBKa:Ha npepoctasneHue cnpasku N2 0000-0007-00010/23 o1 17.04.2023, TpomMoB... [ M@ 103 2 EnesaOprosa v
ATpubyThI n a
ATPHEYTEI [aTta co3faHun; 17.04.2023 10:28 Cranyc: Dipedotks 3ansiol
Aara yTeepwpenns: 17.04 2023
0 BMA AOKYyMeHTa: Ha npejocTasiexHe Cripasky CPDK NPEAOC TRRNCINNS CHpAtKM
= MCTeKAeT:
20.04.2023
Mapwpyt PaboTHuK: & Tpomoea Hagexaa MeTpoera Havanoswk oTgena Othen no pafoTe c nepcoHanom
oKyMERTA WenonHuTent 3aneku: Opnoea EH.
CoCTaBMTenNb: 2 TpomoBa Hagewaa MeTposHa HauanbH1K 3 OTAen Mo paGoTe ¢ NepcoHanom
[E OeficTewA
YTBEPMARIOWLNIA: A EBynatoB Urops BUneHoBMY MeHepantHbIf AMPEKTOp PYKOEOACTES
BromzHuR 3aKpbITo 33RBKY
YTaepmpeH BHe CHCTEMbI: na
é NoGaBuTD CNPaBKY
B 7.
i AATa Y TRop At MOLES CMEHWTE MEMONHUTENR 23RBKMN
Lan
Dopma cNpaBKu: Cnpaska no gopme 2-HODON
&1 lop: 2023
YuacTHWRK
LAoKyMENTa
KORKW4ECTBO 3KIEMNNAPOB: 1
0 Cnocod nony4eHuA: Ha pykun
Memea HanmeHoBaHwe mecTa (HeT)
NpefocTaBNEHA:
O
Mpurmeyanne: (Het)
WeTopua
o b
UuTtpoc

PucyHok 23 — KapTouka 3asiBKu

2. Ha dyHkumoHanbHoM naHenu, B cekunn fJeticmeusi, Bbibpatb gencreme «[Jobasutb cnpaBky»
(cm. PucyHok 23).

OTtkpoetca ¢popma Cosgatb WHdopmaLMOHHO-CNPaBOYHbLIM _AOKYMeHT (PucyHok 24)
C 3aMOfIHEHHLIMA W HEAOCTYMHbIMW  ANA  peAakTUpoBaHUA MnonsMu  (3HadeHus nonen
HacnegylTCsa U3 KapTOYK/ 3asiBKN).
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= @ Co3aaTe MHbOPMaLUWOHHO-CNPaBoOYHbIA JOKYMEHT X A& 98 2 EnenaOpnosa v
BnomeHna: NokymenT
Mpoyee
+ MNepeTawwTe Gaidn clofa UNKM HaMMKUTE *+

Bun pokymenta: ¥ Cnipaeka no hopme 2-HODN
PaGoTHuk: * A Tpomoea Hagexaa MeTpoeHa HauanbHuk oTaena
KOnW4ecTBO 3K3EMNNAPOB:

MpeanoyTHTENbHbIH cnocob Ha pyku
nony4eHua:

MpumedaHne:

S

PucyHok 24 — ®dopma «Co3pgatb UH(popMaLMOHHO-CNPaBOYHbIA JOKYMEHT»

3. [ob6aButb BnoxeHwe B kaTeroputo [JOKyMeHT. [ns 3TOro B KaTeropuv BROXEHUN LLEenkHYTb
Mo 3Ha4Ky o OTkpoeTcs okHO 3arpy3uTb ¢hannbl B (cM. PucyHok 3).

Takke Cuctema nossonget 4obaBnaTh BNoxeHue, ncnonb3ys metoa Drag-and-drop.
Ona nobaBneHns BnoxeHus ¢ nomollbio Metofa Drag-and-drop Heobxoamnmo «nepeTtawmntb» dann B
Tpebyemyto kateroputo. B pesynbrate BnoxeHue 6ynet fobasneHo Ha (hopMy co3gaHUsA JOKYMeEHTa.

CuncTtema no3BonsieT BbINONHUTE CKAHUPOBaHUE JOKYMeHTa U o6aBUTb NONYYEHHbIN 3NEKTPOHHbIN
06pa3 B KayeCTBE BIIOXEHUS KapTOYKM JOKYMeHTa. [JaHHas BO3MOXHOCTb AOCTYNHa Kak npu 3arpyske
HOBOro dhanna BroXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXeEHUs.

4. HaxaTtb kHoOMKy [Bbibepute dannbl] n ykasate ann. B pesynbTate BnoxeHue 6yger
pobaeneHo B hOpMy CO3AaHUSA AOKYMEHTA.

5. HaxaTtb kHonky [Co3paTthb].

B pesynbrarte OygeT cosgaHa cripaBka, M aBTOMaTMYeckn 000aBUTCA CBS3b MexXOy 3asBKOW U
crpaBKoWn.

V.4. PegaktnpoBaHue KapTo4kn MHPOPMaLMOHHO-CNPaBOYHOro AOKYMEHTa

[laHHOe aenicTBME BBIMOMHAET CneunanucT KagpoBor Cny0bl nnu cneunanuct UHaHCOBOM CyXObI
B 3aBUCMMOCTM OT BUAa OOKYMEHTa.

[lna pegakTMpoBaHUS KApTOYKM MHAOPMALIMOHHO-CNPaBOYHOrO AOKYMEHTa Heo6XoaMMo:

1. OTKpbITb KAPTOUYKY MHEOPMALIMOHHO-CNPABOYHOIO JOKYMEHTA (CM. PrcyHok 22).

2. Ha naHenn [OOMNOMNHUTENbHLIX OENCTBUMW HaXaTb  KHOMKY ﬂ OtkpoeTtcss  dopma
penakTupoBaHUS.

3. BHecTtu Tpebyemble n3ameHeHus.
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4. HaxaTtb kHonky [CoxpaHuTb].

Ha BpeMd penaktnpoBaHUA KapTo4ka OOKYMEHTa 6y/:|,eT 3a6J'IOKVIpOBaHa OT peaakTnpoBaHusA
ApyrmMu norib3oBaTtendamn.

V.5. 3arpy3ka cnpaBku 2-HO®PJ1 n3 yuetHon cucrtemMbl No AeNCTBUIO

[aHHOe pericTBME BbINOMHSAET cneunanuct UHaHCOBOMW CYXObI.
HomkHbl 6bITb BbINONHEHBI HACTPONKM MHTerpauun mexay K340 n YC 1C.

[ns 3arpy3ku cnpasku 2-HOPJT n3 ydeTHOM cuctembl HEOO6XOOMMO:
1. OTKPbITb KAPTOUKY MHAOPMALMOHHO-CNPABOYHOIO AOKYyMeHTa (CM. PucyHok 22).

2. Ha dyHKumoHanbHOW naHenu, B cekumn [felicmeus, BbiOpaTb AenctBue «3arpy3utb M3
YYETHOW CUCTEMBI».

B cnysae ecnm B YC HamgeHbl cnpaBkM N0 aTpubyTtam, YyKasaHHbIM B KapTouke
NHPOPMaLMOHHO-CMPABOYHOrO JOKYMEHTa, OTKpoeTcs popma Bblibopa CnpaBok, NOSyYEHHbIX
n3 YC.

3. BblbpaTb HyXXHYIO cnpaBky U HaxaTtb KHonky [OK].

B pesynbtate B KapTO4Ky WH(OPMALMOHHO-CNPABOYMHOrO [OOKyMeHTa Oyner pobaeneHo
BrOXeHue, nonyyeHHoe u3 YC no 3agaHHoMy paboTHuky. [lanee Heo6xoaMMo NOATBEPAUTL nepepady
[OKyMeHTa paboTHuKy (cM. pasgen V.7 dukcupoBaHve nepenayn 4OKyMeHTa paboTHUKY).

V.6. 3arpy3ka cnpaBku «CBegeHuns o Tpyaoson geatenbHoctn, CTO-P» us

y4eTHOM CUCTEMBbI MO 3arnpocy

[laHHOe aencTBME BbIMOMHSAET CneunanucT KagpoBOoK CNyXXobl.
[omkHbl OGbITb BLINONMHEHbI HACTPONKM MHTerpauunn mexay K340 n YC 1C.

[nga 3arpyskun cnpaekun «CeeaeHnst o Tpygoson geatensHocty, CTO-P» Heobxoanmo:

1. OtkpbiTe APM JInyHbI KabuHET (CM. PUcyHok 1).

OnucaHue pabotbl ¢ APM «JInuHbIn kabuHeT» npuBeaeHo B AOKYMeHTe « PykOBOACTBO
none3osatens. Tom 1» (pasgen V. Pabota c APM).

2. lMepentn B npeactaeneHne O6mMeH ¢ y4eTtHon cuctemon: lNMony4eHbl (PucyHok 25).

3. Haxatb kHonky [[ony4ynTb U3 y4yeTHOM cuctemsbl].
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= @ JIMYHbIA KabuHeT I4 M 948 2 Hanewnalpomosa v

g o :
Coanams

(3 rotoesl k nepegaue

Ilara cozpanus TN goRymeHTa Bug pokymenTa 3aronosok Homep Hava Opraqmzaums  PaBoTHue
B (3 He yganoos nepenath
DGMeH ¢ yueTHOR 30.01.2023 Mpwkas no audHoMy O Hanpasnedud paboTHMkas  KomaHawpoeka & 0000-000002 30.01.2023  Kpow-l| - Oemupoa 1.W
cHCTEMOR 13:21.04 cocTasy KOMaHAnposaKy Mocksy
% I < 1 | nemenTon: 1 Mokaseisateno 20

Mon pagota

BIN

Leneruposanne

=

Mou sanpocst &
pagore

=

Mo AoKymenTs!

X

Mou
KOMBROMPOBKI

‘i.l,wrpoé

PucyHok 25 — lNpeacTtaBneHne «O6meH ¢ yueTHom cuctemom: NMony4veHbl»

OTkpoeTtcs opma MonyunTtb U3 y4eTHOM cucteMbl (PucyHok 26).

Mony4yWTb U3 YYETHOH CHCTEMbI

Y4eTHan cucTema: *
Tun AorymeHTa: * ~
Buj foKymMeHTa: *

Oprannsayua: * Kpou-L —_
PaboTHuk: *

TabenbHbiid HoMep: *

Mepwoga.: C:

0
-
a

—
1

ﬂ T

PucyHok 26 — ®opma «MonyunTtb N3 y4eTHOM CUCTEMbI»

4. 3anonHutb nonsa OTKpbiBWweNcs ¢dopmbl. OnucaHne nonen ¢opmbl NMonyuntb U3 y4eTHOM
cuUcTeMbl NpmeeneHo B Tabnuvue (Tabnuua 26).
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Ta6nuua 26. Onucanune nonen opmbl «IMoNy4YnTb N3 YYETHOM CUCTEMbI»

Mone

OnucaHue

Cnoco6 3anonHeHun

YyeTHasa cuctema

YyeTHas cuctema (0bsizatensHo aAng
3anosIHEHNs)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, U Haxatb KHOMKY
1 yKasaTb HeOBXOAMMYI YYETHYH CUCTEMY

Tun goKymeHTa

Tun gokymeHTa (0b6s3aTenbHO Ans
3anosIHeHNs)

BbibpaTh 13 BbinagatoLLero cnmcka

Bua gokymeHTta

Bug gokymeHTa (0b6s13aTenbHO ang
3anonHeHus)

lMone AoCTynHO Ans peaakTMpoBaHus Npu
Bbl6Ope 3HaveHusa B none Tun
doKkymeHma.

3anonHuTL, NCNoNb3yst METOL,

ABTO3anornHeHue, U1 HaXxaTtb KHOMKY
1 yKasaTb Heo6X0aMMbIV BUO OOKYMEHTA

OpraHusauusi

OpraHusauus (obs3aTensHO s
3anonHeHuns)

Mo ymon4aHuio 3anosIHeHO opraHusaunen
TeKyLlero paboTHuKa.

Mpu HEO6X0OUMOCTIN BHECTY NPABKMK,
ucnonb3ysa meto ABTO3anonHeHne, unm

HaxkaTb KHOTKY W yKasaTb
HeobX0AVMYH YYETHYHO CUCTEMY

PaboTHuk

PaboTHuK (06s13aTENbHO AN 3anonHeHUs)

3anonHnTL ncnonb3ya Mmetoq

ABTO3anoMNHeHWe, UNn HaXkaTb KHOMKY
OTkpoeTcs OkHO Bbibopa paboTHuMKa.

B cTpoke noucka BBectu oparmMeHT
damMunun coTpyaHUKa 1 HaxaTb KHOMKY

| a |
L], B cekumn dnemeHmsl Onsi eblibopa

oTObpasATcs HaaeHHbIe COTPYAHUKN.
Yka3aTb HeobxogMmMoro paboTHUKa.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaXkaeTcs MHANKATOP ero
OOCTYMHOCTH:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYNHOCTb He orpegeneHa

TabenbHbI Homep

TabenbHbIn HOMep (0bsi3aTenbHO Ans
3anosIHEHNs)

Beectn c KnaBunatypbl

Mepwnog C/Mo

Mepuog C/lMo (obs3aTensHO Ans
3anosIHEHNs)

Beectn c KnaBunaTtypbl U LWENKHYTb

Mo 3HayKy
13 KaneHaaps

1 BbibpaTb 3Ha4YeHne

5. Haxatb kHonky [OK].

B pesynbtate 6ygeT co3gaH AOKYMEHT Ha OCHOBAHWUW OaHHbIX, MOMYYEHHbIX U3 YY4ETHOM CUCTEMBI.
HeobxoaomMmo noateepanTb nepegavy AokymeHTa paboTHuky (cm. pasgen V.7 dukcupoBaHue nepenayu
OOKyMeHTa paboTHUKY).
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V.7. ®ukcupoBaHue nepeaavm JOKyMeHTa paboTHUKY

[laHHOe aencTBME BBIMOSHAET CneunanucT KagpoBor Cny0bl nnu cneunanuct UHaHCOBOM CyXObI
B 3aBUCMMOCTM OT BUAa JOKYMEHTa.

[ns dukcmpoBaHns nepegayn JOKYMeHTOB paboTHUKY HeOBX0AMMO:
1. OTKpbITb KAPTOYKY MHPOPMALIMOHHO-CNPaBOYHOro AOKyMeHTa (CM. PucyHok 22).

2. Ha dyHkumoHanbHOn naHenu, B cekuumn [Jelicmeusi, Bblbpatb agenctesne «llogTeepauTb
nepegady 4okymeHToB» (PucyHOK 27).

Il

@ 1T WMHhOPMaUMOHHO-CNPaBOYHbIi AOKYMeHT: CnpaBka no dopme 2-HODS, MBaHosa M.M... I @& 103 2 EnewzOprosa v

a ATpuBYTbI E n ﬂ

ATpHEyTEI )
Bup noxkymenTa: Cnpaska no dopme 2-HOON DeAcTENA

@ PaBoTHWK: & VeaHoBa Mapua MeTpoBHa WiHxeHep 1 KaTeropui OTAEN a8TOMSTHIMPOBaHHLIX CHCTEM M CHCTEM. I MoaTeepaTL NEpEfaYy A0KyMEHTa |

Briomedus
Konu4yecTeo 3K3eMNNApos: 1

é’ MpeAnoYTHTENBHBIA cnocob Ha pyku
nony4eHua:
CaAaun e
MNpumeyanue: (HeT)
i Dava coapanun: 18.04.2023 09:51
YdacTHuKn
OOKYMEHTS
CocTaBuTenb: & Opnoea Eneda Hukonaesda HauanbHuk otaena OTAaen pacyeTos no onnare Tpyasa

MeTri

PucyHok 27 — [lenctBue «lloarBepauTb nepeaayvy AOKYMEHTOBY»

OTkpoeTtcs hopma NoaTBepanTL Nepeagavy AOKYMeEHTOB (PrcyHok 28).

MogTeepguTh Nepegadvy QOKYMEHTa

[aTta nepefayn coTPyaHUKY: *

Cnocob nepega4u: * Ha pyk# —

n i-l —

PucyHok 28 — ®opma «lMoarBepanTb nepenayvyy AOKYMEHTOBY

3. 3anonHuTtb nonsa dopmbl. OnucaHne nonen dopmbl NMogTBepaAUTL Nepedavy OOKYMEHTOB
npusegeHo B Tabnuue (Tabnuua 27).
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Tabnuua 27. Onucanue nonen popmbl «MoaTBEPANTL Nepenavy AOKYMEHTOBY

Mone OnucaHue Cnoco6 3anonHeHun
[ata nepepnaun Hata nepepaym coTpyaHuky (obs3atenbHo | BBecTu ¢ knaBuaTypbl UK LLENKHYTb
COTPYAOHUKY K 3anofHEeHIo)

no 3Ha4Ky B n Bbl6paTb 3Ha4yeHne
13 KaneHaaps

Cnocob nepegauu Cnocob nepegaum (0b6si3aTENbHO K HacnepyeTcs 3HavyeHue u3 nonsi
3anofiHEHNIO) MpegnoyTnTenbHbLIM CNOCO6 Nepegayn
KapTOYKM MHPOPMALMOHHO-CMPaBOYHOTO
OOKyMeHTa.

Mpv HeOBXOAMMOCTM BHECTU MPaBKU,
ncnonb3ys Meton ABTO3arnosiHeHUE, UMK

HakaTb KHOMKY N ykasaTb
HeobxoaMMbIN cnocob nepegayn

4. HaxaTb kHonky [OK].

B pe3ynbTaTe OygeT noaTBepxaeHa nepegada fLOKYMEHTOB paboTHUKY.

62




Pykoeoocmeo nonvzoeamens Pacuemnwvie nucmku

VI. PacyeTHble NUCTKU

B Cucteme peanusoBaHa paboTa ¢ pac4eTHbIMU INCTKaMM.

,D,J'IFI OaHHOro Trna OKyMeHTa YKM3HEHHbIN LMK He npegycmMoTpeEH.

VI.1.Co3pgaHue pacuyetHoro nuctka ns APM JInyHbin kabuHet

[laHHOe JencTBME BbIMOMHAET cneunanuct UHaHCOBOW CYXObI.

,D,J'IFI CO34aHNA pacyHeTHOro JINCTKa HeO6XOD,I/IMOZ

1. OTKpbITb JINYHBIN KABUHET (cM. PucyHok 1).

OnucaHue paboTbl ¢ APM «JInuHbIn kabuHeT» npuBeaeHo B AOKYMeHTe « PykOBOACTBO
none3osatens. Tom 1» (pasgen V. Pabota c APM).

HaxaTb kHonky [Co3paTb]:[PacyeTHbin nuctok]. OTkpoeTcs opma Cos3patb PacyeTHbIN
nucTok (PucyHok 29).

= @ Co3gaTb PacyeTHblil NUCTOK I, 4 103 2 EnesaOpnosa v
BRoweHUA: ,E,QK)‘MEHT
+ MepeTawnTe dann cCloAa UNK HamMuTe
Mpouyee

8 UMW HaxmuTe

=]

+ MepetawwnTe dann cwo

PaGoTHHK: *

TabGenbHbiin HOMEp:

Opraxnzauma; *

Moapasnenexue: *

JonwHOCTh: *
PacueTHbiA nepuog

Mecauy: * loa: *

AHBapb v 2023 @

Coapgath OTmeHE

PucyHok 29 — ®opma «Co3paTb PacuyeTHbIN NUCTOK»

2. 3anonHuTb nonsa oTkpbiBwenca dopmbl. OnucaHne nonen cdopmbl Co3pgartb PacuyeTHble
NUCTOK NpuBeaeHo B Tabnuue (Tabnuua 28).
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Ta6nuua 28. Onucanune nonen copmbl «CosaaTb PacyeTHbLIN NUCTOK»

Mone

OnucaHue

Cnoco6 3anonHeHun

PaboTHuk

CoTpyaHUK, Ans KOToporo ogopmnsaeTcs
pacyeTHbIN NIUCTOK (06s3aTenbHO K
3anorTHEHNIO)

3anonHuTL ncnonb3ysa Meton

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.

B cTpoke noncka BBeCTU hparMeHT
dammnun COTpyAHUKA N HaxaTb KHOMKY

| Q|

L. B cekumn dnemeHmnl Osisi ebibopa
0TOOpassATCs HaWAEHHbIE COTPYAHUKN.
YkaszaTb Heob6xoamMmoro paboTHUKa.
Psimom ¢ meHem coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
OOCTYMHOCTHU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhMKCMPOBaHO OTCYTCTBUE (OTMYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYNHOCTb He orpegeneHa

TabenbHbIN HoOmMep

TabenbHbIN HOMep

3anonHaTCa aBTOMaTuyYecku, Ha
OCHOBaHWUW 3Ha4YeHUs1, yKka3aHHO B nore
PabomHuk

OpraHnsauus OpraHusauums (obs3atensHo K 3anonHaTCca aBToMaTUYECKU, Ha
3anoJSIHEHNIO) OCHOBaHWN 3HAYEHWs], YKa3aHHO B Mnose
PabomHuk
MoapasgeneHve MoppasageneHne (06a3aTenbHO K 3anonHaATCca aBToMaTUYECKU, Ha
3anofiHEHMIO) OCHOBaHWM 3HaYeHs1, yka3aHHO B rnone
Pa6omHuk
[ormkHoCcTb [omkHocTb (0653aTenbHO K 3an0fTHEHUIO) 3anonHATCS aBTOMaTUYECKN, Ha
OCHOBaHWM 3HA4YEHWs], YKa3aHHO B rnosne
PabomHuk
Mecsy Mecsu, ansa kotoporo popmmnpyetcs BbibpaTh 13 BbinagatoLLero cnmcka
pacyeTHbIN NUCTOK (06s3aTeNbHO K
3anosIHEHMIO)
lNog "o, anga kotoporo hopmmpyeTtcs Mo ymon4aHuio yKkasaH TekyLmin roa.

pacyeTHbIN NUCTOK (06A3aTeNbHO K
3aMnoJIHEHMIO)

Mpn Heo6Xx0aANMOCTIN BBECTU 3HAYEHUE C
KnaBuaTypbl

3. [Mpn HeobGxoanmocTn obaBuTb BIOXEHNS B kaTeropun «okymeHT» n «[lMpoyeex». [Jns aToro B

TpebyemMor KaTeropum BrIOXXEHUN LLENKHYTb MO 3HAYKy +. OTKkpoeTcs OKHO 3arpy3uTb dannbl
B (cM. PucyHok 3).

Takke Cuctema no3ponsaeT 4o0aBnATb BIOXeHWe, ncnonb3yst metog Drag-and-drop.
[na nobaBneHust BNoxeHUs ¢ nomoLlbio Metoga Drag-and-drop Heob6xoamnmo «nepeTtawmtb» dann B
Tpebyemyto kateroputo. B pesynbrate BrnoxeHue 6yaet gobdasneHo B oOpMy CO30aHUSA AOKYMEHTA.

Cunctema nNo3BonsieT BbIMONHUTbL CKaHMPOBaHWE AOKYMEHTa U J06aBUTb MOMYYEHHbIN NEKTPOHHbIV
0obpas B ka4ecTBe BIIOXEHMS KapTOYKM JOKyMeHTa. [JaHHas BO3MOXHOCTb AOCTYMHA Kak Npw 3arpyske
HOBOro dhawna BroXeHusi, Tak 1 Npu 06HOBNEHUM BepCUM hanina BNOXEHMS.
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4. HaxaTb kHOMKy [BbibepuTte damnbl] n ykasatb dann. B pesynbtate BnoxeHue 6yaet
nobaeneHo B hOpMy CO3AaHUSA AOKYMEHTA.

5. Haxatb kHonky [Co3aaTtb].

B pesynbtate Oyget cosgaH pacdeTHbli nnctok (PucyHok 30). PaboTHUKY, ykasaHHOMY B nosne
PabomHuk 6yaeTt oTnpaBneHo yBe4OMIIEHNE O NOATOTOBIEHHOM PacYEeTHOM JTUCTKE.

= @ 1 PacueTHblit nucTok: MBaHoBa M.IT., MHxeHep 1 kaTeropuu, iHBapb 2023 I M (183 2 EnewaOprosa v
5 e Gl
ATpuByTel n
PaBoTHUK: 2 Weanosa MapuA MeTpoeHa Wixerep 1 kaTeropun OTAEN aBTOMATUSHPOBAHHDIX CHCTE.. HeitcTeun
@: TaGenbHbiA HOMep: 0000-00033
Broskedns
Opraku3aums; Kpok-L|
é’ MNoppasgpenexme: OTfen a8TOMATW3MPOBAHHEIX CUCTEM W CHCTEMKOTO M0
Canzun
LOMKHOCTD: WHKEHED 1 KaTeropuu
&1 PacyeTHbIA NepHoa: AxBapy 2023
YUaCTHURM
NOKYMEHTS Lara cozfaaHua: 18.04.2023 13:21
O CocTaBuTeNs: 2 Opnosa Enesa Hukonaeaua HauansHWK oTaena OTEN PacyeTos no onnare TPyAa
MeTrr
O
WeTtopua
MeyaTHRIE
hopmsl
KoMMEHTEPWA
o 1
LUuTtpoc

PucyHok 30 — KapTouka pac4eTHOro nucrka

KapTouka pacyeTHOro NUCTKa coaepXuUT BKNaaKu:
- Ampubymb! — COAEPXKUT OCHOBHbIE CBEAEHUS O OKYMEHTE.

— BrioxeHusi — cogepXut nepeyeHb BIOXEHUA, MPUKPENTEHHbIX K KAPTOYKe AAHHOIO JOKYMEHTA.
OnwucaHne paboTbl C BKNaAKoW NpMBEAEHO B AOKYMEHTe «PykoBOACTBO Nonb3oBaTensi. Tom 2»
(pasgen 11.1.3. Bknagka «BnoxeHuay).

— Ced3u — coOepXuT nepeyeHb CBA3EW C AOKYMeHTaMu Bcex TunoB. OnucaHue paboTbl C
BKMagKkon npuBeoeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.4. Bknagka «CBs3uny).
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YyacmHuku QoKyMeHma — COOEepXUT nepeyeHb Y4acTHUKOB AoKyMeHTa. OnucaHme paboTbl C
BKIagKkon npuBedeHO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
11.1.5. Bknagka «Y4aCTHUKMN OOKYMEHTa»).

Memku — copepXuT nepeyeHb METOK, MPUCBOEHHbIX OOKyMeHTy. OnucaHue paboTtbl C
BKIagKkon npuBedeHoO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
[1.1.6. Bknagka «MeTkun»).

HYcmopuss — Bknagka npedHasHadyeHa [Ansg nNpocMoTpa UCTOpUM  OEeWCTBUW, KOoTopble
NPOM3BOANNN C KapTOYKon JoKyMeHTa. OnncaHne paboTbl ¢ BKNagKou NpuBeAeHo B AOKYMEHTE
«PykoBogcTBo nonb3oatens. Tom 2» (pasgen I1.1.7. Bknagka «Mctopusi»).

[NeqyamHble hopMbl — COOAEPXKNUT CCbISIKW Ha neYaTHble OOpMbl.

KommeHmapuu — BKnagka npefHasHadyeHa ANA CO3faHWss M NpoCcMOTpa KOMMEHTapues
K AOKyMeHTy. OnucaHve paboTbl C BKNagkon npuBegeHO B [OOKyMeHTe «PyKkoBoACTBO
nonb3oBatens. Tom 2» (pasgen 11.1.8. Bknagka «KommeHTapumy).

MNMogpobHoe onucaHve 3NMeMEeHTOB M BKMAOOK KapTOvek AOKYMEHTOB NPUBEOEHO B AOKYMEHTE
«PykoBogctBo nonb3oBaTens. Tom 2» (pasgen |l PaboTta ¢ KapToukon JOKyMEHTA).

VI.2.Co3gaHue pacyeTHOro fIMCTKa nNpu 3arpyske U3 y4eTHoOm CUCTEMbI MO

3anpocy

[aHHOe pericTBME BbINOMHSAET cneunanuct UHaHCOBOMW CYXObI.
HomkHbl 6bITb BbINONHEHBI HACTPONKM MHTerpauun mexay K340 n YC 1C.

[ina co3gaHmsa pacyeTHOro NncTa npu 3arpyske U3 y4eTHON CUCTeMbI Mo 3anpocy HeobxoanMo:

1.

2.

3.

OTKpbITb JINYHBIN kKabuHeT (cM. PucyHok 1).

Onucanune paboTbl ¢ APM «JIn4HbIN KabMHET» NpMBEaEHO B AOKYMEHTE « PykOBOOCTBO
nonb3oBatens. Tom 1» (pasgen V. Pabota ¢ APM).

Mepentn B npeacraeneHne PuHaHCOBLIE AOKYMEHTbI: PacyeTHble JIMCTKUM pabGoTHUKOB
(PucyHok 31).

HaxaTb kHonky [3arpy3uTtb n3 YCJ.
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PucyHok 31 — lNMpeacTtaBneHne «®PMHaHCOBLIE AOKYMEHTbI: PacyeTHbIe NUCTKN PaBboOTHMKOBY

OTkpoeTtcs opma UMNOPT pacyeTHbIX NUCTKOB (PrcyHok 32).

OpraHu3auna: *

COTRYAHMKH:

PacueTHmid nepuog

Mecay: =

HAuBapb

MmMnopTt pacyeTHbIX NUCTKOB

KpoH-Li

lFog: =

hd 2023

OTmeHE

PucyHok 32 — ®opma «MMnopT pacyeTHbIX IMCTKOBY
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4. 3anonHuTb nons oTkpbiBwencs ¢opmbl. OnucaHve nonen dopmbl UMNOPT pacyeTHbIX
JNINCTKOB npuBeneHo B Tabnuvue (Tabnuvua 29).

Ta6nuua 29. Onucanue nonen popmbl <MMNOPT pacyeTHbIX IMCTKOBY

Mone

OnucaHue

Cnoco6 3anonHeHus

OpraHusauusi

OpraHusauus (obs3aTenbHO s
3anonHeHus )

Mo ymon4aHuio 3anonHseTcs
opraHusaumen TekyLlero paboTHuka.

Mpu HEO6XOOUMOCTUN UBMEHNTb, NCMOSb3YS
MeTon ABTO3anonHeHne, Unu Haxatb

KHOMKY ¥ ykasaTb Heobxoaumyio
YYETHYI0 CUCTEMY

CoTpygHukm

CoTpyaHUKM, ANa KOTOPOro HeobxoaANMo
OCYLLECTBUTb MMMNOPT PACYETHbLIX TUCTKOB
n3 YC.

Ecnu coTpyaHukn He 3agdaHbl, TO
chopMUpYOTCS pacyeTHble NUCTKU ONns
BCEX COTPYAHMKOB OpraHusauum

3anonHnTL ncnonb3ya Mmetoq

ABTO3anoMNHeHWe, UNn HaXxkaTb KHOMKY
OTkpoeTcs OKHO BbIGOpa COTPYAHUKOB.
B cTpoke noncka BBeCTU hparMeHT
damunun COTpyAHUKA N HaxaTb KHOMKY

|a |

L. B cekumn dnemeHmsl Onisi ebibopa
oTobBpa3ATCa HanaeHHbIe COTPYOHUKN.
YkaszaTb Heob6xoamMmoro paboTHUKa.
Papom ¢ umeHem coTpyaHuka
oTobpaxaeTcsa MHANKATOP ero
OOCTYMHOCTHU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
OONMbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [DOCTYMNHOCTb He onpegernexHa

Mecsy, Mecsu, 3a KOTOpbIi HEOOXO0ANMO BbibpaTb 13 BbinagatoLLero cnmcka
OCYLLECTBUTb MMNOPT PaCYETHbLIX TUCTKOB
(0653aTENBHO K 3aN0ONIHEHNIO)

lon "oa, 3a koTopbIN Heobxoanmo Mo ymonyaHuio ykasaH TeKyLLMIA roA.

OCYLLECTBUTb MMMOPT Pac4eTHbIX JINCTKOB
(obasaTenbHO K 3anofnHEHN0)

Mpy HeoGXxoANMMOCTUN BBECTU 3HAYEHUE C
KnaBuaTtypbl

5. Haxatb kHonky [OK].

B pesynbTate

nocne OKOHYaHuA

MMMnopTa pacyeTHbIX JINCTKOB,

OHM oOTObOpasaTcsa B

npeacrtaeneHn ®UHaAHCOBbLIE OOKYMEHTbI: PacyeTHble NIMCTKU, U aBTOMATUYECKM CHOPMUPYHOTCS
yBefomneHus paboTHMKaM O NOArOTOBMEHHbIX PACHETHBLIX JINCTKAX.
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VI.3.Co3gaHue pacyeTHOro fIMCTKa npu 3arpy3ke U3 y4eTHOM CUCTEMbI MO

pacnucaHuio

[omkHbl 6bITb BbINONHEHBI HACTPONKK MHTerpauun mexay K340 n YC 1C.

B Cucteme npeaycMOTpeHO aBTOMAaTMYECKOe CO3[aHue pacyeTHbIX JIMCTKOB NyTem 3arpysku u3
YYEeTHOW CMCTEMbl MO 3aaHHOMY B HacTporke «YNnpaBneHue perynspHbiMy 3agaHusiMuy pacrnmcaHuio
(15 uucna cnepgytowero 3a pacyeTHbIM Mecsiua). [py HeobxogMMOCTM MOXHO 3agaTb  Opyroe
pacnucaHve ang 3arpy3ku pacyeTHbix nuctos u3 YC 1C.

MNMocne co3paHusi pacyeTHbIX NINCTKOB aBTOMaTUYeCckn hOpMUPYIOTCS YBEAOMIEHUS paboTHMKaM,
nony4aTensiMm pac4eTHbIX TMCTKOB.
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MpunoxeHue A. XKXusHeHHble LUKINbl AoKyMmeHTOB K93[O

A.1 XKN3HeHHbIN LUKN 3a9BKN

YKN3HEHHbIN LMK 3asiBKM NpeAcTaBrieH Ha pucyHke (PucyHok 33).

Co3paTb 3aABKy

y - Oxugaet BbinonHeHo aeiicTene O6paboTka Bb'gonHeHO Aencrene
epHOB UK — «3aKpbITb 3aABKY»
P d 06paboTkn «B3aTb B paboTy» 3anBKH P Y
BbinonHeHo aelicTene
«YTBEPAUTL BHE CUCTEMbI» ‘ .
BbinonHeHo aeiicTene
o « »
BbinonHeHo aeiicTene «HanpasuTh OTmenuTs 337Ky
Ha cornacoBaHue» .
BbinonHeHo AeiicTane
o OTmeHeH
BbiNoNHEHO aeiicTaune «OTMEHNTb 3aABKY»
l-———————————
v «HanpasnTb Ha cornacosaHue» A
| Pabora 3aBepueHa
Ha cornacosaHuu OTKNOHEHO/OTO3BaTh C cornacosaHns— M= Ha gopabotke ———————————OTMeHUTb 3aABKY:

BbinonHeHo aeiictene PesynbTaT cornacoBanusa
«HanpasuTb Ha «CornacosaHo»
yTBEpKAEHue» nm

«CornacosaHo

C 3ameyaHnAMU»
BbinonHeHo aeiicTene
0T03BaTb C yTBEPKAECHUA «BepHyTb Ha AOPaboTKY »

BbinonHeHo aeiicTene
«YTBEPAUTLY

CornacosaH

BbinonHeHo AeiicTBue
«HanpasuTb Ha yTBepKAeHNE

BbinonHeHo peiicTene |
«OTMEHUTb 3asBKy"

Ha yTtBepxaeHnmn

| -
BbinonHeHo geictene «OTKAOHUT b OTKNOHEH

PucyHok 33 — XKM3HEeHHbIN LMK 3aABKU
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A.2 )XXn3HeHHbIN LUKN 3aaBreHus

YKN3HEHHbIM LMKN 3asiBNIEHMS NpeacTaBnieH Ha pucyHke (PncyHok 34).

Co3patb 3aABneHue

CoxpaHuTb YpaneH
7yp,anmb—>O
YepHoBUK
T
Hanpasutb
Ha cornacosaHue 3HaueHwe aTpubyTa «
Hanpasutb
AHHYNVpoBaH ﬁ YTBEpKAEH BHE CUCTEMbBI»
Ha cornacosaHue pagHo true
AHHYNMpPOBaTL—] Y 5 OTKAOHEHO/ Y
GIOCREDOIEE OT03BaTh C COrNacoBaHMA GICRIAECOEAL
CornacosaHo
nan
CornacosaHo € 3ameyYaHUAMM
nanmn
CornacosaHo NPUHYAUTENBHO
3HaueHue aTpubyTa « BepHyTb Ha fopaboTk C YTeepanTs
puoy PHY Aop Y OrnacoBaH BHE CUCTEMbI
YTBEpPXAEH BHE CUCTEMBI»
paBHo true ‘
MoanucaTb 1 HanpaBuUTb
Moanucatb U HanpasUTe—————]

Noanucatb 1 Hanpasute—————»{ Ha yTBEep>KAeHUN [—OTKNOHUTD
0OT03BaTh C yTBEPXAEHNA |

OTKNoHeH

YTBEpAnTL

y%ﬂ,%

PucyHok 34 — XKM3HeHHbIN LMK 3aABNeHus
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A.3 XXnsHeHHbIN LUKN ncxoasilero KagpoBoro AOKyMeHTa

YKN3HEHHbIN LMK NCXOASILLEro KagpoBOro 4OKYMEHTa NpeacTaBneH Ha pucyHke (PucyHok 33).

Co3paTtb

YcTaHoBeH pnar
« »
YepHOBMK MoanucaH BHe cucTembl

,—P

YctaHoBAaeH dnar

BbinonHeHo peiictene «HanpasnTb «MoanucaH BHe cuctembl»

Ha cornacosaHune»

e BbinonHeHo geiictene
v «HanpaBnTb Ha cornacosaHue»

HanpasuTb Ha
nognucaHue

0TKﬂ0HeH0/OTO3BaTb C cornacosaHuAa

AHHYNMPOBaTL.
Ha cornacosaHuun P Ha gopabotke ——Pp——m yaup
AOKYMEHT
AHHYNupoBaH
(«CornacosaHo»/ «CornacosaHo A
NPUHYAMUTENBHO» W «ABTOMaTUYECKas
MapupyT1sauma nocie cornacosaHva
=False) BbinonHeHo aeiictene
Mam «CornacosaHo ¢ 3ameyaHUAMMU» «BepHyTb Ha AopaboTky»
CorngcosaHo/CornacosaHo .
BbinonHeHo geiicTpue
rPUHYAUTENBHO U PaboTa 3aBepuieHa
\ a «Moanuncatb BHe cUCTEMBbI»
BTOMaTUYeCcKan ornacosaH —
MagLw pyTM3auua nocne
c@rnacopaHua=true
| OTKa3aTb B perncTpaumm

BbinonHeHo aeiictene

MoaTeepanTb nepepavy
«HanpaBuTb Ha noanucaHne»

[OKyMeHTa

BbinosiHeHO felicTere
P Ha nognucannyn ——

—_— Ha peructpauun
«MNognucatb» ke P pay

3aperucTpupoBare— ™ 3aperucTpuposaH

«OTKﬂOHMTb»/ «0T03BaTh C nognucaHma»

PucyHok 35 — XKM3HEeHHbIN LMK UcXoasero KagpoBoro AOKyMeHTa
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