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— paboTta ¢ KapTO4YKOWN AOKYMEHTA;
— paboTta c APM «llonck gOKyMEHTOBY;

— pabota ¢ channamm B penosntopuu.
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. Obwme cBegeHUs

Mcnonb3oBaHue

CTaHOApPTHbIX MpueMoB  OdopMIeHuss genaet  [LOKYMEHTauuo  npolle

ANA NOHMMaHUA u obneryaet wu3yydyeHne BO3MOXHoCTerW npogykta «Uutpoc K3OO» Ha SL.ECM.
CornaweHuns no TepMmmuHonorum npmesegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHusi No TepMUHONOIUN

dnemeHT

OnucaHue

ABTO3anonHeHne

MeToa 3anonHeHus nonen kaptoyek. [ng ncnonb3oBaHnst 4aHHOro metoga HeobxoamMmMmo
BBECTM NepBble CUMBOIbI 3HAYEeHUSA Nons (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cucrtemon cnpaBoYyHbIX 3Ha4YeHUN BblIbpaTb HeOb6X0aMMOoe

O6partHas cBs3b

Cesasb C TeKylwMM JOKYMEeHTOM, Co3JaHHasaA N3 CBA3aHHOIo AOKyMeEHTa

Monb3oBaTtenbckas CBsi3b, co34aHHasi Nonb3oBaTenemM BPYYHYH U3 KapTOYKM 0ObekTa

CBs3b

Mpsimasi cBsA3b CBsi3b, cO3aHHasi M3 TEKYLLEro JOKYMEHTA

Ces3b lMepekpecTHasi ccbifika, koTopasi obecneyYnBaeT Nepexon U3 KapTodkm ogHoro obbekTa

B KapTOYKy Apyroro o6bekta Cuctemsl

CuctemHas cBs3b

CBs3b Mexay obbektamu, cosgaHHas CUCTEMOM B pamKax BbINONHEHNUSI perfnaMeHTHOro
OEeNCTBUS Unn pyHKUMK

Drag-and-drop

MeToq onepupoBaHus anemeHTamun HTepdeiica. [1na ncnonb3oBaHus 4aHHOro MeToaa
HeobXoAVMO BbIAENUTb 3MIEMEHT UMW TPYNNY SNIEMEHTOB MHTepdeica 1, 3axas JeByto
KHOMKY MbILLK, «NepeTaLuTb» UX B YKa3aHHyo obnacTb

BHumaHue! Tak 6yayT BblaeneHbl BaXKHble 3aMeYvaHus.

MepeyveHb ncnonb3yemMbiX CoKpalleHn npmeseaeH B Tabnuvue (Tabnuua 2).

Ta6nuua 2. Cnucok Ncnonb3yeMbIX COKpaLleHUn

dnemeHT OnucaHue
APM ABTOMaTU3NPOBaHHOE paboyee MeCcTo
K240 KagpoBhbIl 3NEKTPOHHbLIA JOKYMEHTOO60POT
MK [MepcoHanbHbIN KOMNLIOTEP
Al OneKTpoHHas noannch

MepeyeHb cornalleHnin No odhopMIIEHNI0 AOKYMEHTa npuBeaeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHus no opopmMneHuno

dnemeHT

OnucaHwue Mpumep

KapTouyka JOoKyMeHTa,
3KpaHHaga opma,
ONanoroBoe OKHO,
npeacrasneHve

WpndT Arial, nonyXMpHbIn NoA4YEPKHYTHIN dopma NU3MeHUTL CBOUCTBA

None, 6ok, cekuuns

WpndT Arial, nonyxmpHbI Kypcuse lMone Bepcus

KHonka

WpndT Arial, nonyxnpHbl, KBagpaTHble
CKOBKM

KHonka [Co3aaTth]

Crartyc gokymeHTa

WpundT Arial, Kkypcus Craryc YepHosuk

Ccbinka, gencteune

WpundT Arial, kaBbl4ku Ccbinka «Eweéy

Bknapgka

WpwngT Arial, KypcmB nogyepKHYTbIN Bknagka UcnosHeHue

HasBaHune knaBuLIn

Knasuwa ‘Shift’

WpndT Arial, nonyxvpHbli, anoctpodibl
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Il. PaboTa c KapTOYKOM AOKYMEHTa

[1ns Toro 4Tobbl OTKPLITH KAPTOUKY JOKYMEHTa HeOOX04MMO:
1. OTtkpbITb pa3gen APM, cogepKalimii HYXXHbIN JOKYMEHT.

2. Ha naHenu npencTtaBreHuii NnepenT B Heobxoanmoe npeacraBreHne.

3. B obnactu npocmoTtpa LWENKHYTb F1EBOM KHOMKOW MbIWM MO Ha3BaHWUIO LOKYMEHTA, KOTOPLIN

TpebyeTcs oTKpbITb. OTKpoEeTCs kKapTodka gokymeHTa (PucyHok 1).
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C03AaTs MEpONPUATHE N0 IOKYMEHTY

PucyHok 1 — Kaptouka gOKyMeHTa

KapTqua AOOKyMeHTa COCTOUT 13 crneyrwnx aJf1ieMeHTOB:

— 1 - naHenb BKNagoK — COAEPXXUT BKNAOKN KapToYkn AokyMeHTa (pasgen II.1 Bknagku kapToykm

OOKYMeHTa).
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Konnuectso npeacTaBneHunit, otobpaxaeMblx Ha NaHenu NnpeacTaBneHui, 3aBMCUT OT MacluTaba

CTpaHuLbl, a Takke OT pasmepa okHa Gpaysepa. [oaToMy B HEKOTOPbLIX CIydasix YacTb

npeacTaBneHnini MoXeT ObITb CKpbITA.

[lns npocMoTpa Bcex AOCTYMHbIX NpeACTaBNeHUid NonbL3oBaTesto AOCTYNHbI CrieayoLme crnocobbi:

— HaxaTb OfHY U3 HaBUraLMOHHbIX KHOMOK ( mnm ), PACMONOXEHHbIX Ha
BEPXHEN U HIDKHEN rpaHuLax naHenu npeacTaBrieHuit;

— HaBeCTM Kypcop MbILLW Ha NaHenb NpeacTaBneHnin 1 NPOKPYTUTb KONMECKUKO MbILLIK;

— HaBeCTM Kypcop MbILUW Ha NMaHenb NpeacTaBeHnin U, 3aXKaB NEBYI0 KHOMKY MbILLMW, NEPEMECTUTb
MblLLb BBEPX UINU BHUS.

- 2- A — OTKpbITME AOMaLUHE CTpaHULbl Nonb3oBaTens.

- 3- T — nepexog 8 APM.

— 4 — HasBaHWe JOKyMeHTa.

— 5 — pabouas obnacTtb — oToOpaxaeT cogepXnmoe BbIGpPaHHOWM BKITAAKW.

— 6 -—naHenb OONOMHUTENbHbLIX AEWCTBUN — COLAEPXKMWT AOMOSNHUTENbHbIE AEWCTBUMA Hag

JokymeHToM (pasgen 1.2 MaHenb AoNONHUTENbHbBIX 4ENCTBUIA):

CoctaB 1 OOCTYNHOCTb OEencTBui 3aBUCAT OT 6I/13HeC-p01'II/I nosib3oBaTenA.

— BblbOp pexxmma oTobparkeHns MHoOpMaLUnn B KapTOUKe (E — OOHOMaHEeNbHbIA PEXUM N
— ABYXMNaHerbHbIA PEXUM);

- —penaKTmposane 3HayeHMn  aTtpubyToB  AOKYMeEHTa ( —  OTMEeHUTb
penakTupoBaHue);

- — CcO34aHVe HOBOW KapTOYKN AOKYMEHTa No obpasuy TeKyLLen KapToYKy;
o _
- — gobaeneHne gokymeHTa B n3bpaHHoe (Ml — ynaneHme ns nsdpaHHoro);

- — co3gaHue MOANUCKM Ha AOKYMEHT (E — OTMEHa NOANMWCKN Ha JOKYMEHT);

— BblOOp pexuma oTobpakeHUss OEeUCTBUA MOAYMHEHHbIX (H — nokasaTb [encTBus

NOAYNHEHHDbIX, a — CKpbITb nencrTens I'IOD,‘-II/IHeHHbIX).

— 7 — vHdopMauMoHHasi NaHenb — OToOpaxaeT BaXHY WHGOPMaLMIO O [OOKYMeHTe
B COOTBETCTBUM C POSIbIO NOMb30BaTENs U 3TANOM XM3HEHHOTO LMKa AOKyMeEHTa.

— 8 — dyHKUMOHanbHasa naHenb — COAEPXWUT [OEWCTBUS Hag [AOKYMEHTOM, [OCTYyrMHble
nonb3oBatento (pasgen I1.4 dyHkumMoHanbHasa naHenb).

Cuctema nossonsieT MNOMb30BaTento NOAENUTLCS BKNAOKOW KapTOYkM [OKyMeHTa C Apyrumu
nonb3oBarensaMu. [na 3Toro HeobXoAMMO CKOMMPOBATb CCbIIKY Ha MPOCMaTpuMBaeMylo BKMaaKy
N3 agpecHon CTpoku Bpaysepa n OTnNpaBuTb ee ApYroMy Mnosib3oBaTesnto nobbiM OCTYMHbIM CNOCOOOM.
Mpn Hanuuuu y Opyroro norb3oBaTens HeobxoAuMblX NpaB A paboTbl C KapTOYKON OOKYMEHTa,
npu nepexone no nosly4eHHomn ceoifike, emy 6yaeTt goctynHa paboTta ¢ 3ToW BKNagKon.
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I.1. Bknagku KapToO4ku JOKYMEHTa

KapTouku AoKyMeHTa MOryT CoAepKaTb criefytoLLme BKNaaKku:
—  Ampubymbl — COOEPXUT OCHOBHbIE CBEAEHUS! O JOKYMEHTE.

— Mapwpym OokymeHma — oTobpaxaeT uHOpMauuo O  corfacoBaHun  u/unu

nognvcaHun/yTeepxxaeHun gokymeHta. OnucaHune Bknagkv Mapwpym dokyMeHma npuBeaeHo
B pasgene 11.1.1 Bknagka «MapLpyT JOKYMEHTa».

11.1.1. BnoxeHus—conepTniepeseHb RNCHKEHVA, MPYKPEN T IeHH IXKKAPTOMKE 4aHHOMO OKyMeHTA.
OnucaHue BKknagku BrioxeHuss npuBeaeHo B pasgene 11.1.2 Bknaaka

«O3HakomneHue»

Bknagka O3HakoMieHUe COOepXXWUT NUCT O3HAKOMIEHMS C yKka3aHMeM creylollen nHpopmauum
(PucyHok 8):

— CoTpyaHuk;

— Crartyc;

— Tpebyetca o3HakomneHue ¢ OlT;
— [ata otnpaBsky;

— [aTa 3aBepLueHus;

—  WHuyuaTop;
— KommeHTapwui.
= @ 7 T[IpuKas no oCHOBHOW AeATenbHOCTU: O NPOBEAEHUW aTTecTauum nepcolana N2 00002/23 ot 13.04.2023 I @ 762 2 HapewaaTpomosa v
g | Cmeoumee B Ocooo
AvpisyTel - - Craryc: Moanucan
Bam HEOG)(D,E(IAMO O3HaKOMWTBCR C 3TUM
0 AOKYMEHTOM
= Covpyamx 1 Crary Tpebyercs osnakomnene c 3 Llata otnpasky [ara sasepwennn Mrsymatop  KomwenTap il
Mapuwpyr JefcTeHA
okyMeTa
Bynatoe UB B npouecce 13.04.2023
CO3/4aTb MEPONDUATHE NC AOKYMEHTY
@ Tpomosa H.I Brpouecee HanpasyTe Ha a3HaKomMneHite
DM Waarosa M. Bnpouecce 13.04.2023 2 Mpomoea H.N FOATBEPAATS DIHAKOMTIGHHE BHE CHCTE.
@, OTMEHHTD AOKYMEHT
1 3nemetTos: 3
Bromeia O3HaKOMWTHCA C AOKYMEHTOM
Csasn

PucyHok 8 — lMpocmoTp nucra o3HaKoMseHUsA
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11.1.1.1. PopmumpoBaHme ne4yatHon popmMbl IMCTa O3HAKOMIIEHUA

—
OsHakomrieHue W LWenkHyTb no 3Hadky TF (cm. PucyHok 8). OTkpoeTcss nedaTHass dopma nucta

[na cdopmMupoBaHns neyvaTtHo OpPMbl NIUCTA O3HAKOMITEHUSI HEOOXOAMMO NEPenTM Ha BKNaaKy

o3HakomneHuns (PucyHok 9).

JINCT 03HAKOMANEeHUn

fokymeHT [pWka3 No OCHOBHOW AeRTenwHocTu: 0
I'I]JDBE_D,EHHH arrTectaluM nepccnana
N 00803/23 fata 13.04.2023
M n/n Noppazpenexune JonxHoCTL .10 fRoxymenr Harta fannue O3axHaxomnen KommexTapmit
=t nepegan ceprupuxara 3N
CepuinHbin
HoMep:

Otpen 1200619904A923

ABTOMETHIWPOBAHHBX D20836FBO3F208| O3HakoMmned c

1 CHCTEM W WuxeHep 1 kateropud|Meanosa M.MN. |Mpomosa H.M. | 13.04.2023 8100619904 3N 13.04.2023
cuctemioro MO ledcTeuTensHa
c 06.04.2023
no B6.087.2023

O3HaKkoMneH

2 D‘mEr:'iE nccch;ﬁcr::E e HavaneHuk otgena |lpomosa H.M. |Ipodosa H.M.| 13.04.2023 BHE CHUCTEMsl

R 13.04.2023

Otpen no pabote ¢
3 nepcoHanoM Hayansuuk otnena |Mpomosa H.M. |pomoea H.M.| 13.84.2023 Het
FeHepansHeA
4 Pykosoacteo aupeKTop Bynatoe W.B. |lpomosa H.M. | 13.04.2023 Her

PucyHok 9 — lNeyaTtHasa chopma nucta o3HakoMneHus

Bknapka «BrnioxxeHus».

O3HakomeHue — COOAEPXUT WHOpMaunio O pesynbTaTtax O3HAKOMIIEHUSI C OOKYMEHTOM
(oToGpaxkaeTca B KapTOYKax MPUKas3oB MO JfIMYHOMY COCTaBy, MnpuKasax MO OCHOBHOW
OEeATeNnbHOCTN, HOPMATUBHbIX AOKYMEHTaX, AOMKHOCTHLIX MHCTPYKLMSIX, UCXOASLLMNX KagpoBbIX
OOKYMEHTax, BHYTPEHHUX KagpoBblX AokymeHTax). OnucaHue Bknagkn O3HakoMmieHuUe
npusegeHo B pasgene 11.1.3 Bknagka « O3HakOMNeHue».

Cesizu — coaoepXxuT nepedeHb CBA3en C AOKYMeHTamu Bcex Tunos. OnucaHne Bknagkn Cessu
npuseneHo B pasgene 11.1.5 Bknagka «CeaAsn».

YyacmHuku OOKyMeHma — COAEPXKMUT NepeyeHb YY4acTHUKOB AOoKyMeHTa. OnucaHue BKNagku
YyacmHuku dokymeHma npuseaeHo B pasaene [1.1.6 Bknagka «Y4acTHUKN JOKYMEHTa».

Memku — cogepXuT nepevyeHb MeTOK, NPUCBOEHHbIX AOKYMeHTy. OnucaHue Bknagkun Memku
npuseneHo B pasgene 11.1.7 Bknagka «MeTkuny.

MCITIOQUFI — BKJlagKa npeagHa3HadYeHa Aand npocMoTtpa  WUCTopun AEencTBui, KOTOpble
npowmssogunnu C KapTO‘-IKOIZ OOKyMeHTa. OnncaHwne BKIMaaKku MCITIOQUFI npuneegeHo

B pasgene |1.1.8 Bknagka «/ctopus».

[NevyamHble chopMbl — COAEPXXUT CCbIJIKM Ha neYvaTHble d)OprI;
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— KommeHmapuu — BKnagka npegHasHadyeHa And co3fgaHus U MpoCMOTpa KOMMEHTapueB
K AokymeHTy. Onucanve Bknagkun KommeHnmapuu npuBegeHo B pasgene I1.1.9 Bknagka
«KoMmmeHTapumny.

[lononHUTEeNbHO B KApTOYKax AOKYMEHTOB MOryT oTobpaxaTtbesi cneunduyHble BKNagKku, KoTopble
onucaHbl B ToMax Pl1, coOOTBETCTBYIOLIMX AaHHbIM BUAaM JOKYMEHTOB.

1.1.2.Bknapka «MapLwpyT AOKyMeHTa»

Bknagka Mapuwpym OQoKyMeHma COAEepXUT WHdOpMauMo O MaplpyTax, uTepaumsx
M pesynbTaTax COrnacoBaHus, YTBEPXAEHUS W noanucaHuv [AOKYMeHTa C yKasaHuem cnefyroLlen
nHdpopmaumm (PucyHok 2):

—  YYyacTHUK;

—  HormKHOCTb;

— [naHoBbLIN cpok (B paboumnx gHAX);
— Crartyc.

B Cucteme npegycMoTpeHa BO3MOXHOCTb paboTbl C MapLUpyTOM COrflacoBaHUSA Ha BKNagke
Mapwpym OokymeHma. [loapobHoe onucaHve npouecca paboTbl C MapLUpyTOM CorflacoBaHus
npuBedeHo B AokymeHTe «PykoBoacTtBo nonb3oBaTens. Tom 3» (pasgen VI.2. Pabota ¢ maplpyTom
CornacoBaHusi 3 KapTOYKN JOKYMEHTA).

MapLpyTbl NoANUCaHUst W YTBEPXAEHUS (OPMUPYIOTCS aBTOMaTUYECKM Ha OCHOBaHWUU
3arnosiHEHHbIX aTPUOYTOB KAPTOYKM OOKYMEHTA U HEAOCTYMHbI AN peAakTMPOBaHUS.

Ecnu 3agava cornacoBaHus, nognucaHna unu yteepxaeHust 6bina BbINOMHEHA CEKpeTapem unu
generatoMm, TO B FNIACTE COrfacoBaHWs, MOAMUCAHUA WNW yTBEPXAeHus, OyaeT ykasaH COTPYOHWUK,
(hakTMYECKM BbIMONHUBLUNIW 3a4ady.
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&

AvpusyTel

£

MapwpyT
mokymEnTa

or}
YUBCTHHRM
b

<J

MeTri

i.l.wrpoé

MapLpyT foKyMeHTa

Cornacosanue:

Wrepauma N2 1: He Havaro; Cor cp TeneM; A CPoK 3 p.A4.

3ran 1. HenocpeACTBeHHbIA PYKOBOARTEND! HE HAYT, NApPANMenbHE; NMEHOEbIR Cpok 3 p.a,

Bynaras N.B. / HenacpeacTaerssiit pykosoaiTens TerepansHsit aupsxTop
Foanucarie:

WTepauua N2 1: He HauaTo; MOANMCaHHE HEMOCPEACTEEHHDIM PYKOBOAHTENEM;, MNAHOBbLI CROK T .4

9ran 1. MognucaHKe PyKOBOAHTENEM OTARNA: HE H3YAT, MOCNEA0BATENLHO, NNAKOBLIA Cpok 1 p.4.

= @ 1 BHYTPeHHWA Ka4pPoBbIi LOKYMEHT: CnyxebHan sanucka N2 00013/23 ot 20.04.2023

Bynatos M.B. / HenaepeacTaerHbii pyKoBoguTent Top
YTeepmaeHHe:
i Nsta g
Bynatoe W.8. (sbinonHun Npomosa H.I.) TeHepansHoIf

aupekTop

e, & 1230

o] «]a]a)

Craryc: Hanpagnes
Aara yTeepmpaeHia: 20.04. 2023

2 Hanewpaa Fpomoea v

DOedcTeuA
C03A3TL MEPONPHATHE N0 AOKYMEHTY
HanpasuTs Ha 03HaKoMAEHHe

He HauaTa
MoATeepanTL 03HAKOMNEHHE BHE CHCTE.

He nauaTo

YTeepKaeHo

PucyHok 2 — Bknagka «MapwpyT goKymeHTa»

1.1.2.1. NMpocMoOTp UCTOpPUM cornacoBaHusi, NOANUCAHUA UM YTBEPXOEHUSA

AOKYMEHTa.

Cuctema nossonsieT NPOCMOTPETb WUCTOPUKD COrfnacoBaHuA, MnoArnnMCaHna Wnnm yTeepXXaoeHus

Ons npocMoTpa UCTOPUKN cornacoBaHud, nognncaHna nnn yTeepxxaeHna OO KHbI BbINOJTHATLCA

crnenyoLme ycrioBus:

— [OOKYMEHT O0ImKeH ObITb XOTb pa3 Bo3BpaLleH Ha opaboTKy nocrne cornacoBaHusi, NoanucaHus

nUnn yTeepXxaeHus;

— KOIn4yecTBO I/ITepaLI,VIVI cornacoBaHusa, noaAnUCaHnAa nnu yTeepxneHna JOKyMmeHTa 4OJIKHO ObITb

He MeHee OBYyX.

OTKprTb KapTO4Ky OOKYMEHTa.

,D,J'IFI npoCcMOTpa UCTOPUK cornacoBaHuA, noANMUCaHUA U yTeepXxXaeHunda JOKyMeHTa HeO6XOD,I/IMOZ

1.

2. Mepentn Ha BkNagky Mapwpym dokymeHma (PncyHok 3).
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MapwpyT AOKYMeHTa
Aspusyrs CornacoBaHmne: Co3faTh MaplpyT v =
%0 Mpownble wrepauun(1)
;;j:fﬁepga Wrepauwa N2 2: BoinondAeTcA; COrMacoBaHve C pYKoBOOUTENEM, NOBTOP NPefbIfyLero ANA BCex; 3apeplueHdne oxuaaeTcy 17.04.2023
3ran 1. HenocpeACTEEHHbIA PYKOBOANTENE: ELINONHASTCA, NAPannensHo, 3a8epleHue oxugasTcs 17.04.2023
YuaeTHWK DonxHooms [Lara pelueHue Cratye DefcTans
Browesnus
Bynartoe W.B. / HenocpepcTeetunin pykosoguTens Tenepansbiit 17.04.2023 (nportos)  Beinonssetcs
a) AMpexTop
Caran
OobaeuTo 31an
PucyHok 3 — KapTtouka aokymeHTa. Bknagka «MaplupyT AOKYMeHTa»
3. Pa3BepHYTb CeKuHnro ﬂpownble umepauyuu an4d cornacoBaHuda, noanucaHuna wnn
yTBepxaeHms (PucyHok 4).
MapwpyT AOKyMeHTa
ATRMEYTH CornacosaHMe: = CO3aTh MaplupyT v (=)
L_,o Mpownble urepauun(1)
Mapaipyr Wrepauma N2 1: OTknoHeHo, COrnacoBaHue ¢ pyKOBOAWTeNeM; 3a8epiueHo 12.04.2023
LOKYMEHTE bl p Dt SR YA Lol 1) . NN
37an 1. HenocpeACTEEHHbIA PYKOBOAWTENDL, 23EEDLLEH, NaPannensHo; 2asepiuey 12.04.2023
@, YuscTHMK HonsHocTe IaTa pewexna Cratyc
Brnowenus
Eynatos W.B. / HenocpeacTeeHHbif pykoBogHTEn.G Texepametoid  12.04.2023 Orknoneso
é’ ONpEKTOp
CsAan Havano cornacosanua; 12.04.2023 1318
g’L KommenTapui: HopaGotate
Y4aCTHURK
OOKYMEHTA Pewenne BoIHECEHD HA UTEPALMM:

PucyHok 4 — KapTtouka pokymeHTa. Bknagka «MapLipyT AoKyMeHTa».
Cekuus «lMpownbie ntepaummn»

B pesynbTate oTo6pa3nTcsa pelLeHne no npeabiayLlen ntepaunm cornacoBaHns, NoaNMcaHna unm
yTBEpPXOEHUSI.

11.1.2.2. PopmupoBaHuMe nucra corriacoBaHus, NOAMUCaHNUA N YTBEPXAEHUA

,D,J'Iﬂ KagpoBbIX JOKYMEHTOB npeaycMoTpeHa BO3MOXHOCTb (*)OpMI/IpOBaHI/lFl JINCTa corJjiacoBaHU4,
noanncaHunAa n yteepxxXaeHuA.

Ana doopMmpoBaHuMs nMCTa CornacoBaHus, NOANUCaHUS U YTBEPXAEHMS HE06X0aNMO:

1.

OTKprTb KapTO4Ky OOKYMEHTa.
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2. Mepentn Ha Bknagky Mapuwipym dokymeHma (PUCyHoOK 5).

= @ 1T 3aasneHue: O cornacwu Ha nepexofd Ha 340 N2 0000-0007-00043/23 o1 13.04.2023

e A& 756 3 Hazpewga Mpomosa v

&

ATpusyTel

£

Mapuwpyt
DOKYMEHTE

a

Bromerus

<

Caran

£

YysCTHHKM
LOKYMEHTa

&

MeTrn

O

WeTopua

&

TeyaTHele
dopmet

Liurpoc

MapLupyT BOKyMeHTa

CornacosaHue:

~ Wrepauua N2 1 Cornacosaxo; COMMACOBaHUE C PYKOBOAUTENEN, 33BEpIUEHD 13.04.2023

~  aTanl.k ]

P py eNb: plIEH, NapannentHo; 3asepuied 13.04 2023
YyacTHuk DonkHocTs [arta pewetun Cratye
Eynatos M.B. / HenocpeacTaeHHLI# pykoBoguTens Menepaneroi  13.04.2023 Cornacosano
aupexTop
Mognucaxne:
“ Mpotwnsie wrepauun(1)
~ Wrepauma N2 2: MoAnwcako, HETUNOBOA MapLpyT, 3aBepuiero 13.04.2023
31an 1. Mognucaxue paBoTHUKOM: 3a8eplUeH, NapannenbHo, 3asepwek 13.04.2023
YyaoTHex HonmHocts  [ata pewenns Cratyc
- Mpomosa HI Havanennk  13.04 2023 Moanucaro
oTgena
YTeepmpaenne:
YyacTHuk HAonmsocte  [ata pewexus CraTyc
v Bynatos U.B Fesepans  13.04.2023 YTeepwieso @9
HBIf
LMpexTop

Deicteua

C030aTs MEPOMPHATHE NO JOKYMEHTY

Co3gaTs npukas

3arpyanTh NPUKas U3 YO

PaboTa ¢ NogNHCAMMK
CKAYATE BNOKEHWA C NOANMCAMM
TI0Ka3aTs CEEASHNA O NOANUCAX

OGHOBWTL CBEAEHWA O NOANUCAX

PucyHok 5 — KapTouka aokymeHTa. Bknagka «MaplpyT AOKyMeHTa»

LLlenkHyTb NeBOW KHOMKOW MbIWW MO 3HAYKYy = OTkpoeTcs hopma 3agaHue napameTpoB

otyeta (PucyHok 6).

JagaHue napaMeTpoB 0T4eTa

Wrepaumm: TOMbKO NOCNIEAHAR MTEPaLUA

D He BbiBOAWTL MHOPMAELIMKID O MOQMMCaHMK

Dopmart BEblEOAE: PDF

D He Bbi20aMTe MHDOPMELMED 00 YTEERKASHHM

MapameTpbl oT4eTa: Hoeble napamMeTphbl v CoxpaHWTb Kak

Otmena

PucyHok 6 — ®opma «3agaHue napamMeTpoB oTyeTa»
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4. 3anonHuTb nons oTkpbiBwencsa dopmbl. OnucaHme nonen dopmbl 3agaHue napamMeTpoB
oTyeTa npmeegeHo B Tabnuvue (Tabnuua 4).

Tabnuua 4. OnucaHue noneun hopmbl «3agaHme napameTpoB oTHeTa»

Mone

OnucaHue

Cnoco6 3anonHeHun

MapameTpbl oT4eTa

MapameTpbl 0T4YEeTa (HOBbIE UMK paHee
COXPaHeHHbIE)

BbibpaTb 3HavYeHWe u3 BbinagaroLLero
cnmcka

Ntepaunn

WTepauuu, koTopble Heo6xoanMo
BKITIOYUTb B OTYET

BbibpaTb 3HavYeHWe u3 BbinagaroLLero
cnucka

He BbiIBOAUTL
MHdopMaLno o
nognucaHnn

YcTaHaBnuBaeTcs B criyqae, ecniv B OT4eT
He TpebyeTcs BKMoYaTh NHpOPMaLMIO
0 NoAnncaHUn 4OKYMeHTa

YcTaHoBuTb hnar

He BbiIBOAUTL
nHcpopmaumo 0b
YTBEPXAEHMUMN

YcTaHaBnuBaeTcs B criyyae, ecrniv B OTYeT
He TpebyeTcs BKMoYaTh NHGpOPMaLMIO
06 yTBEepXOEeHUM OOKYMEeHTa

YcTaHoBuTb hnar

dopma BbIBOOA

dopwmart, B kOTOpOM ByaeT chopMUpOBaH
oTYeT

BbiGpaTh 3HadeHre U3 BbiNagaloLLero
cnucka

5. HaxaTtb kHonky [OK].

B pesynbTarte 6y/:1,eT C(bOpMI/IpOBaH JINCT cornacoBaHuA, noanncaHunAa n yTteepxXaeHnAa JOKyMeHTa

(PucyHok 7).

Ecnn gns pokymeHTa He Obin copMMpOBaH MapLUpyT COrfacoBaHWsi, TO BMECTO Tabnuupl
cornacoBaHust otobpasutcsa cTpoka «Cornacyowme He 3agaHbl».

Ecnu gnsa OOKYMEHTa He Obin C(*)OpMI/lpOBaH MapwpyT noganmcaHuna n npu (*)OpMVIpOBaHI/IVI OoT4HETa

He Obln ycTaHoBneH dnar «He BbiBOAUTL WHGOPMaLMO O MoAMMCaHMU», TO BMECTO Tabnuupbl
nognucaHusa otobpasnTcs cTpoka «lMoanucaHTbl He 3aaaHbl».

Ecnn gna pokymeHTa He Obin cchopMMpOBaH MapLUpyT YTBEPXAEHUS U Npu hOpMUPOBAHMU
oT4yeTa He bbin ycTaHoBMneH dnar «He BbiIBogMTL MHOPMaLMo 06 yTBEPXKAEHUMY, TO BMECTO Tabnuubl
yTBEepPXOEeHUsi 0TOOPa3nTCsa CTpoka «YTBEPXKAAIOLWMIA He 3aaH».
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JIMCT coraacoBanMs, MOANHCAHNS, YTBepRICHHA

Jluer cornacoBanis k AokymenTy: 3anpaenne O cornacun Ha nepexod wa IJ10 or 13.04.2023, nomep 0000-0007-00043/23

Wrepawia Ne | Cornacosano, CornacosaHie ¢ pyKOBOANTENEM, cornacosadne qaqaro 13,04.2023; sapepmeno 13,04.2023

| I hit DHO JUETR M pen c Komwmenrap
IpaLIeIenne MEEHOCT R TaTye [ uun
i P MOCTY ILLEHIN RO -
1 PyxosoacTao Tevcpamsusit Eynaron HB. 13.04.2023 07:28 | 13.04202307:29 |  Cormacosaio
AMpCKTOR "
Hudopmaima 0 noinicanin J0KyMeHTa
Mrepauus Ne 2: Moanucano; serunosoil mapuipyt; noanucarne sadaro 13.04 2023; sasepeno 13.04.2023
T8 Bpesu
M Hoapavienenue Jursmocrs @O L = Crarve Kosmenrapun
wu MOCTYILIENIN RO i
Orrnes bore © 4 n i
1 1E 00 PADOTE € b oTaen I'pososa HLIT 13,04.2023 07:26 | 13.04.2023 07:26 Moanueano
MEPCOHLTON
Hudopmanua off yreepracHin 1okyMenTa
Virsepaeno, yreepaacHine navaro 13.04 2023; sapepueno 13.04 2023
TH B Epes
:“; Hoapauetenne Norscuoers. OHo a = Crarye Kossenrapun
IOCTYILICIHNH AKO s
1 Pykosoacrne Fenepatumil Bymoron HB. 13.04 2023 13.04 2023 Yraepxzeno (Her)
b AWPEETOP =

Tl

Henomsirrens: Ogen no pabore ¢ nepeosanos Tposvoss HIT

PucyHok 7 — JlucTt cornacoBaHus, noanucaHus, yTBepXxXaeHus

11.1.3.Bknagka «O3HakoMneHune»

Bknagka O3HakoMieHUe COOoepXXWUT NMUCT O3HAKOMIEHUS1 C yKa3aHMEM crefylollen nHgpopmMauum

(PucyHok 8):

— Crartyc;

CoTpyaHuKk;

[aTa otnpasku;
[aTa 3aBepLueHus;
WHuumatop;

KoMmmeHTapun.

TpebyeTca o3HakomneHue ¢ 37,
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= @ 7 T[IpuKas no oCHOBHOW AeATenbHOCTU: O NPOBEAEHUW aTTecTauum nepcolana N2 00002/23 ot 13.04.2023 I, M 762 2 Hapewnarpomosa v
@ O3HaKoMneHne ] EB
AvpusyTel - - Craryc: Moanucan
Bam HEOﬁ)m,ﬂMMO O3HaKOMWTBCR C 3TUM
74 [LOKYMEHTOM
= Cotpyamk 1 Cramye TpetyeTcs osnakomneswe c 371 Lata otnpasky [ara sasepuw Wrnyuarop KommerTapiit LesicTaur
Mapupyt

AeAcTEMA
nokyMERTS

Bynatos UB B npouecce 13.042023 2 Tpomosa H 1
CO3/aTo MEPONPHATHE NO AOKYMEHTY
@ Tpomosa M.l Bnpouecce 13.04.2023

Oaraxomnesie

e

Waanosa MM

1

B npouecce

13.04 2023

& Tpomosa H.MN

& pomoea H.MN

HanpasuTs Ha O3HaKOMNeHie
TIOATBEPAUTS DSHAKOMIEHIE BHE CHCTE.

OTMEHHTD AOKYMEHT

Bromenis

<

Caasn

O3HBKOMMUTBECA © AOKYMEHTOM

PucyHok 8 — lNpocmoTp nucta 03HaKoMneHus

11.1.3.1. PopmumpoBaHme ne4yatHon popmMbl NIMCTa O3HAKOMIIEHUA

[na cdopmMupoBaHns neyvaTtHo OpPMbl NIUCTA O3HAKOMITEHUSI HEOOXOAMMO NEPenTU Ha BKNaaKy

L}
OsHakoMmieHue W LienkHyTb o 3Hadky TF (cm. PucyHok 8). OTkpoeTcs nevatHas dopma nucra
o3HakomneHuns (PucyHok 9).

JIucT o3HAKOMNIeHMA
fokymeHT [pWka3 No OCHOBHOW AeRTenwHocTu: 0
NPOBEOEHWM ATTECTaUWW nepcoMana
Mk 0O0E3/23 flata 13.04.2023
% n/n Noppazpenexune JonxHoCTL .10 fRoxymenr Harta fannue O3xaxomned KommexTapmit
AN nepepan ceptupurata 3N
CepuinHbin
HaoMmep :
Otgen 1200619904A923
ABTOMETHIWPOBAHHBX D20836FBO3F208| O3HakoMmned c
1 CHCTEM W WuxeHep 1 kateropud|Meanosa M.MN. |Mpomosa H.M. | 13.04.2023 8100619904 3N 13.04.2023
cuctemioro MO ledcTeuTensHa
c 06.04.2023
no B6.087.2023
O3HaKkoMneH
2 D”“:‘E ”c"w":nﬁc‘:e € | Hauansmuuk orgena |rpomosa H.M. |rpomosa H.M. | 13.04.2023 BHE CUCTEM!
R 13.04.2023
Otpen no pabote ¢
3 nepcoHanoM Hayansuuk otnena |Mpomosa H.M. |pomoea H.M.| 13.84.2023 Het
FeHepansHsiit
4 Pykosoacteo aupeKTop Bynatoe W.B. |lpomosa H.M. | 13.04.2023 Her

PucyHok 9 — lNeyaTtHasa chopma nucta o3HakoMneHus

I1.1.4.Bknagka «BrnoxeHusa»

Bknagka BrioxeHusi no3BONsiET NPOCMOTPETb, 3arpy3nTb, YAanuTb U CKavaTb BIIOXeEHUNA. A Takke
noseonsdet pabotatb ¢ Al BNOXEHWUIA.

Bknagka BroxeHus no3sonsieT pabotaTb B ABYX peXUMaXx:

— pexum cnucka (pasgen 11.1.4.1 Bknagka «BnoxeHusa» (pexxum otobpaxeHusa B Buge cnucka));
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— pexum npeanpocmoTpa (pa3gen 11.1.4.2 Bknagka «BnoxeHusi» (pexum npegnpocMmoTpa)).

,D,J'Iﬂ nepeKkrmio4eHna pexmmMmoB OTO6pa)KeHVIF| HeO6XOD,I/IMOZ

—  LUENKHYTb MO 3Ha4Ky Q — NEepEeKITYEHNE B PEXUM NpeanpocMoTpa (ecnuv BKagka B pexume
cnucka);

— LUeMKHYTb MO 3HAYKy :== — MepeKrloveHre B PEeXUM Cnucka (ecnv BKNaaka B pexume
npeanpocmoTpa).

1.1.4.1. Bknapgka «BnoxeHus» (pexxum otobpaxeHus B Buae cnucka)

Bknagka BrioxeHus B pexume crnvcka npeacraBnseTr cobor CNUMCOK BAOXKEHUN, CrpynnMPOBaHHbIX
no kateropusm (PucyHok 10). Habop kaTeropuii BNOXEHUN U UX OOCTYNHOCTb, @ Takke AOCTYMHOCTb
AEVNCTBUN C BNOXEHUSIMA B KaTeropusix, 3aBUCAT OT MOSTHOMOYWUA Nonb3oBaTens, Tuna v craTyca
AOKYMeHTa.

= @ 1 3asBneHue: Ha npefocTaBneHWe eXeroqHoro onna4ymeaeMoro oTnycka N2 He npucsoeHo .. I & 701 2 Hapewna pomosa v
B oonews ooon
ATpusyTal o~ -
Q@ ATYC: HEPHOBUK
174 m
= CraH-o6paz 3arpyants dain fencraie
MapiupyT
AdkymciTa MoanwcaTs M HANPaBUTE
HoxkymeHT Barpyauts bain
m YoanuTo
Bromesun Mpouee BarpyauTo hain HanpaBuT: Ha cOrMacosaHue
Co30aTs MEPONPUATHE NO BOKYMEHTY
Canau
it
Y4aCTHHRN
A0KYMEHTA
MeTrn

PucyHok 10 — Bknagka «BnoxeHus» (pexum cnucka)

1.1.4.1.1. 3arpy3ka BnoxeHus c K nonb3oBatens

Ana 3arpy3kun BnoxeHus K gokymeHTy ¢ K nonb3oBatens HeobxoamMmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnmncka (cm. PucyHok 10).

2. HanpoTtuB kateropuu, B KOTOpYO TpebyeTcs 3arpy3nTb BrIOXEHUE, HaxaTb KHOMKY [3arpy3uTb
c¢ann]. OTkpoeTca OKHO 3arpy3ku BrnoxeHun (PucyHok 11).
Cuctema nossonset gobaBnsaTb BRoxeHue, ncnonbadys meton Drag-and-drop. [ins no6aeneHus

BINOXeEHWs ¢ noMoLLbio meToga Drag-and-drop cnegyeT «nepeTtawmtby» dann B HEOOXOANMYHO
KaTeropuio BIIOXXEHWIA.
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3arpyauTb B KaTeropuio "BxogAuMi”
BoifepuTe Qaine!

MonyunTs CO CKaHepa

OTmeHa

PucyHok 11 — OKHO 3arpy3Kku BRnoxeHumn

Cuctema No3BoOMsieT BbIMNONHUTL CKaHMPOBaHWE AOKYMEHTa U J06aBUTb MNOMYYEHHbIN 3NEKTPOHHbIV
obpas B ka4yeCTBe BIIOXEHUS KapTOYkM AokymeHTa (cm. pasgen 11.1.4.1.3 CkaHupoBaHue JOKYMEHTA).

3. HaxaTtb kHonky [BbiGepuTte danmnbi] n ykasate cann. BeibpaHHbin dann Oyget nobdasneH B
OKHO 3arpy3ku BIIOXXEHWUN.

CucTtema nossonsieT 406aBNATb HECKOMbKO (PainoB 0gHOBPEMEHHO. [ns Bbibopa HECKOMbKUX
hannoe criegyeT ucnonb3oBatb knaesuwm ‘Shift’ n ‘Ctrl’.

B pe3ynbTaTe B kapTOuKy AOKyMeHTa 6yaeT nobaeneHo BnoxeHue (PucyHok 12).

= @ 1 3asBnexue: Ha npeaocTaBneHne eXerogHoro onia4ynsaemoro oTnycka N2 He npuceoeHo .. I A 701 2 Hazewna rpomosa v
@ BnoxeHus ﬂ ﬂ E
ATpudyTel Cia St anhan
Tye: Hep!
174 _
= Ckan-obpas 3arpyanTs hain Gl
MapuwpyT
LOKYMEHTE MNognucaTh U HanpaenTb
J3RENEHWE H3 SXErodHoli oTnyck.doc 2
Yoanuto
m, @ Cosgano 12.04.2023 09:28:57 nonbsosatenem [poMoBa Hafewaa MeTposra 34 KB
Brosexna HanpasuTh Ha COFMAcoBaHWE
Cospats MepPONpUATHE NO QOKYMEHTY
=
Caramn
&-’; LoKyMeHT 3arpy3uTh hain
Tamer Mpouee Jarpysuth dain

MeThi

PucyHok 12 — Bknagka «BnoxeHus». BnoxeHne no6aBneHo

1.1.4.1.2. 3arpy3ka HoBou Bepcuu BnoxeHus ¢ lNK nonb3oBaTtens

[ns 3arpy3ku HoBow Bepcum BnoxkeHus ¢ MK nonb3oBatens Heobxoanmo:
1. OTKpbITb BKNaaKy BrioxeHus B pexunme cnucka (cm. PucyHok 10).

2. B cTpoke c BroXxeHueMm, Ons KOTOporo TpebyeTcs 3arpy3ntb HOBYHO BEpPCUIO, LUEMKHYTb
no ccbinke «3arpy3nTb HOBYKO Bepcuio» (CM. PucyHok 12). OTtkpoeTca okHo O6HoBUTL chann

(PucyHok 13).
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O6HOBUTE hann

BoibepuT
Mony4uTh ¢

Bepcus: (@) Mnanuizs

PucyHok 13 — OkHo «O6GHOBUTL charn»

3. HaxaTtb kHonky [BbiGepuTte dannbi] n BoiGpaTth hann.

Cunctema No3BonsieT BbIMNONHUTL CKaHMPOBaHWE AOKYMEHTa U J06aBUTb NOMYYEHHbIN 3NEKTPOHHbIV
obpas B ka4yeCTBe BIIOXEHUS KapToykM AokymeHTa (pasgen 11.1.4.1.3 CkaHnpoBaHve JOKYMeHTa).

4. B none Bepcus BbiOpaTb BEPCUIO AOKYMEHTA.

5. [pu HeobxogmmocTn 3anonHuTb none Kommenmapuu (PvucyHok 14).

O6HOBUTE hann

BoiDepuT
Mony4uTh ¢

BepcuA: '_ Mnagiuag

PucyHok 14 — OkHo «O6HOBUTL thanny». 3arpy3ka cdamna

6. HaxaTb kHonky [3arpy3nTb].

B pe3ynbTaTe OyaeT 3arpy)keHa HoBasi BEpCUSI BIIOXKEHUSI.
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1.1.4.1.3. CkaHnpoBaHMe AOKyMeHTa

Cuctema no3BonsieT BbINOMHUTL CKAaHUMPOBAHWE [OOKyMEHTa W [o6aBWUTb  MOMyYEHHbIN
9NEKTPOHHbIN 06pa3 B KayeCTBE BMOXEHUS KApTOYKM OOKyMeHTa. [JaHHasi BO3MOXHOCTb [OCTyMNHa
Kak npyM 3arpy3ke HoBoro damna BnoxeHus (cm. pasgen 11.1.4.1.1 3arpyska BnoxeHus c¢ [1K
nonb3oBaTtensd), Tak U Npn oGHOBNEHMM Bepcun harina snoxeHus (cm. pasgen 11.1.4.1.2 3arpyska HoBoOM
Bepcun BrnioxeHus c MK noneb3osaTens).

[na OTKPbITUA OKHa CKaHMpOBaHMS HEOoOXOOMMO B OKHE 3arpy3kv BrIOXKEHWUM HaxaTb KHOMKY
[MonyunTb co ckaHepa] (cMm. PucyHok 11). OTkpoeTcsa okHo CkaHupoBaHue (PucyHok 15).

Ha4YHWTe ckaHWPOBaTb AOKYMEHT,
Haxxae KHonky "CkaHuposaTs"

TWAINZ Freelmage... g
:

" Omena

PucyHok 15 — OkHO «CkaHupoBaHue»

OkHo CKaHMpOBaHMe COCTOUT U3 creayrwnx aNnemMeHTOoB:

— 1 — obnactb HaBuraumm Mo BCEM CTpaHMuamMm OTCKaHWPOBAHHOIoO AOOKyMeHTa. B obnactu
HaBurauum 0T06pa)l(al0TCFl MWUHNATIOPbI CTPaHWL,.

— 2 —o06nacTb NpocMoTpa BbIGPaHHON CTPpaHULLbl OTCKAHMPOBAHHOIO AOKYMEHTa.

— 3 — kHonka [CkaHMpoBaTb] — NO3BOMSET BbIMOMHUTL CKAHUPOBAHWE OAHOWM WM HECKOMNbKMX
cTpaHuy (B 3aBMCMMOCTM OT HacTpoeKk BblGpaHHOro ckaHepa). Ecnu B o6nactv Haeurauum
cofepXaTcsi OTCKaHNPOBaHHbIE CTPaHWLbl, TO HOBble CTpaHULbl ByayT Ao6aBneHbl Nocne HuX.

— 4 — kHonka [OuYnMcTUTB] — NO3BONSAET yaanuTb BCe OTCKAHUPOBAHHbLIE CTPAHWLbI.
— 5 — kHonka i — MO3BONSET MOBEPHYTb BbIOPAHHYIO OTCKAHUPOBAHHYIO CTpaHULy
Ha 90 rpagycoB NPOTUB YaCOBOW CTPENKMW.
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— 6 — KHOnka : — MO3BONSIET MOBEPHYTb BbIOPAHHYIO OTCKAHUPOBAHHYIO CTpaHULy
Ha 90 rpagycoB Mo YacoBOW CTperiKe.

— 7 —xHonka [YaanuTb] — no3BonsieT yaanuTb BbIOpaHHY0 OTCKaHMPOBAHHYIO CTpaHMLLY.

— 8 —kHonKka' | — N03BONAET OTKPbITb OKHO BblGOpa ckaHepa.

— 9 — dnar lMokaszbieamb HacmpoUKu — €Cnu AaHHblA pnar yCTaHOBMEH, TO NPU HaxXaTuu
KHOMkM [CkaHUpOBaTb] OTKPOETCS1 OKHO HACTPOMKN CKaHepa.

Habop napameTpoB B OKHE HAaCTPOWNK/ CKaHepa onpeaensaeTcs ApaniiBepom, NOCTaBNSALWMMCS
CO CKaHepoM.

— 10 — kHonka [OK] — no3BonseT NpUCBOUTb MMS OTCKAHMPOBAHHOMY AOKYMEHTY W 3arpy3uTb
ero B Tpebyemyto dopmy.

- 11 - «xHonka [OTmeHa] — no3BOMsieT 3aKpbiTb OKHO CkaHUpoBaHWe W yOanuTb
OTCKaHUPOBAHHbIA [OKYMEHT.

11.1.4.1.3.1. Bbi6op ckaHepa

[ns Bbibopa ckaHepa HeO6XxOANMO:

1. B okHe CkaHMpoOBaHMue HaxaTb KHOMKYy | |, OTkpoeTcs OKHO Bblbopa ckaHepa (PucyHok 16).

S-E]E-Et Saurce

Dources:;
|HF LJ M1530 Sean TWwAlN
Scanorks AlN Impore

L T = e P ey WP

PucyHok 16 — OkHO BblboOpa ckaHepa

2. BblbGpaTb HYyXXHbIN CKaHep U HaxkaTb KHorMKy [Select].

11.1.4.1.3.2. BbinonHeHue ckaHUpoOBaHUSA AOKYMEHTa

,D,J'Iﬂ BbIMOJTHEHNA CKaHNPOBaHUA OOKYMEHTa HGOGXOLI,VIMO:

1. OTKpbITb OKHO CkaHupoBaHue (cM. PucyHok 15).

2. HaxaTtb kHoOMKy [CkaHupoBaTb]. OTCKaHMpOBaHHbLIE CTpPaHULbl OOKyMeHTa oTobpasaTcs
B okHe CkaHupoBaHue (PucyHok 17).

Ecnu B okHe CkaHupoBaHue ycTaHoBMeH dnar B none llokazbieamb HacmpouUkKu, TO nocne
HaxaTnsi kHonkn [CkaHMpoBaTb] OTKPOETCH OKHO HAaCTPOWKU CKaHepa, B KOTOPOM HEOBXoanmo
yKka3aTb Tpebyemble napamMeTpbl U HaXxaTb KHOMKy [Scan].
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Habop napameTpoB B OKHE HacTPOMKM cKkaHepa onpeaenseTcs ApaiBepoM, NocTaBnaeMbIM
CO CKaHepoM.

CxaHuposaTs

TR AEOILITIe N __ Ouncruis
v

¥panute

1y

14, Hacrormm
e

Pl WAINZ Freelmage...
10 2L v e

18 Ptemmm
AR g I TR Paferamna popmisnd et

ToKa36IEaTE HACTPOWKN
2 [EARA N S HAFHOCTIE ASOTHERA

24 Peteema e epen e

11 Cpe200 im0 peOTH, 07 LIS 20T T 200 3 (PO

PucyHok 17 — OkHo «CkaHupoBaHue». [JOKyMeHT OTCKaHMpPOBaH

3. Haxatb «kHonky [OK]. OTKpoeTca OKHO COXpaHEHUst OTCKaHWPOBAHHOTO [OKYMEHTa
(PucyHok 18).

Mma danna

PucyHok 18 — OkHO coxpaHeHUs1 OTCKaHUPOBAHHOIO JOKYMEHTa

4. Yxasatb umsa harina n HaxxaTb KHomnky [OK].

B pesynbTate anekTpoHHbI obpa3 gokymeHTa B cdopmarte pdf GyoeT npukpenneH K KapToyke
AOKYMEHTa, U3 KOTOPOW OblN 3anyLleH NpoLecc CKaHUPOBAHWS.
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1.1.4.1.3.2.1. 3MeHeHMe NONoXXeHUsA OTCKAHMPOBAHHOM CTPaHULbI
[ns nsMeHeHus1 NONOoXEeHNs OTCKaHMPOBAHHOM CTPaHuMLbl HEOOX0OMMO:

1. B obnactu HaBuraumm BbibpaTb CTpaHULLY, NOMOXEHNE KOTOPOW TpebyeTca U3MEHUTD.

)
2. HaxaTb KHOMKy Q (ons noopoTa cTpaHuubl Ha 90 rpagycoB NPOTUB 4acoBOW

r-l
CTPENKN) nnm Q (ans noBopoTa cTpaHuupbl Ha 90 rpagycoB MO YacoBOW CTPErIKe).

B pes3yrnbTaTte NnosioxXeHne OTCKaHMpOBaHHOVI CTpaHuLbl 6y/:|,eT M3MEHEHO.

1.1.4.1.3.2.2. YpaneHne OTCKAHUPOBAHHOM CTPaHULbI
[nsa yganeHnsa 0TCKaHMPOBAHHOW CTpaHuULbl HEOBXOANMO:
1. B obnactu HaBurauum BbibpaTb CTpaHULy, KOTOpyLo TpebyeTcsa yaanuTb.

2. HaxaTtb kHoMky [YaanuTb]. OTKpoeTCsl OKHO NOATBEPXKAEHUS yaaneHus BblbpaHHOM CTpaHuLbl
(PucyHok 19).

I ¥YaanuTe TEKYLLYHD CTRAHMLY

PucyHok 19 — OkHO noaTBepXAeHUA yaaneHusi BbIGpaHHOW CTPaHULbI

3. Haxatb kHonky [OK].

B pe3ynbTaTe BbiGpaHHas cTpaHuua 6yaeT yaaneHa.

11.11.4.1.3.2.3. YpaneHue BceX OTCKaHUPOBaHHbIX CTPaHUL,
[nsa yganeHnsa Bcex OTCKaHUPOBaHHbIX CTpaHuUL, Heo6xoanumo:

1. Haxatb kHonky [OuncTuTtb]. OTKPOETCA OKHO NOATBEPKAEHMS OYUCTKN AAHHbIX CKAHUPOBAHWUS
(PucyHok 20).

O - OyucTnTs faHHbIE CKEHM

DUMcTATE A3HHBIS EHEHHPGEBHHH? Bce DE3yYNLTATH

PucyHok 20 — OKHO noaTBepPXAEeHUA OYUCTKU AAaHHbIX CKAHUPOBaHUSs
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2. Haxatb kHonky [OK].

B pes3yrnbTaTte BCe OTCKaHNPOBaHHbIE CTPaHULbI 6y,EI,yT yaarieHsbl.

1.1.4.1.4. MNMepemeLlueHne BROXEHUA B APYryro KaTeropuro

[ns nepemeLLeHns BNOXEHUS B OPYryto kKaTeropmo HeOOXo4MMo:
1. OTKpbITb BKNaaKy BrioxeHus B pexunme cnucka (cm. PucyHok 10).

2. B cTpoke c BrioxeHuem, Kotopoe TpebyeTcsa nepemMecTuTb B APYryl KaTeropuio, LUEnKHYTb
no ccoinke «lepemectute B Apyrylo kaTeropumo» (cM. PucyHok 12). OTKpoeTCca OKHO
MepemecTnTb B APYryro kareroputo (PucyHok 21).

MNMepemecTuTs B APYTYH KaTEropuio

Kateropun: " Mpouee ~

m Omeesa

PucyHok 21 — OkHo «[lepemMecTuTb B APYryro KaTeropuo»

3. BblbpaTb 13 BbiNagaloLero cnmcka kaTteropumio, B KOTOpyo TpebyeTcs nepemMecTuTb BIIOXeHUe,
n HaxaTtb kHonky [OK].

B pes3yrnbTaTte BlOXeHne 6y,1:|,eT nepemMeLleHo B Bbl6paHHy|'0 KaTeroputo.

11.1.4.1.5. CkauuBaHne BnNoXxeHus

J1nsa Toro 4ToObI CKa4YaTb BrOXeHne HeobXoanmo:
1. OTKpbITb BKNagKy BrioxeHus B pexunme cnucka (cm. PucyHok 10).

2. B cTpoke c BnoxeHuem, kotopoe TpebyeTcs cKayaTb, LWENKHYTb Mo ccbinke «CkayaTtby»
(cm. PucyHok 12).

B pesynbTtate dainn BnoxeHusa 6ygeT COXpaHeH Ha fOKarbHOM AUCKE.

11.1.4.1.6. YoaneHne BnoxeHus

[nsa yganeHusa BnoxeHns Heobxoanmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnmncka (cm. PucyHok 10).

2. B cTpoke C BnoxeHuem, kotopoe TpebyeTcsa yaanuTb, WENKHYTb Mo cebinke «Ewex»:«Yaanutb
DOKyMeHT» (PucyHok 22).
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= @ 1T 3asBneHve: Ha NnpefocTaBNEHUE EXEr04HOr0 ONNa4MBaemMoro oTnycka N2 He npucsoero .. I R 701 2 Hapespa Mpomosa v
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ATpUEYTDI

o Crarye: YepHoaMK
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PucyHok 22 — OkHO npocMoTpa BnoxeHui. BbI6Gop AencTBua ¢ BNoxeHnem

OTkpoeTcst OkHO YaanuTb AOKYMEHT (PucyHok 23).

YoanuTe QOKYMEHT

OefcrauTensHo yoants Tlpurnawesue Ha cemusap docx'?

Ynanum Otmena

PucyHok 23 — OKHO «YAanuTb JOKYMEHT»

3. Haxatb kHonky [YaanuTb].

B pe3ynbTaTe BnoxeHve byaeT yaaneHo.

1.1.4.1.7. NMpocmoTp cdhanna BNoxeHUA cpeacreamm 6paysepa

[ns npocmoTpa hanna BnoxeHus cpeacteamm bpaysepa Heob6xoomMmo:
1. OTKpbITb BKNaaKy BrioxeHus B pexunme cnucka (cm. PucyHok 10).

2. B cTpoke cC BrioxeHuem, kKoTopoe TpebyeTcsa MpPOCMOTPETb, LWENKHYTb MO CCbIke
«Ewex»:«pocmoTpeTb B 6paysepe» (CM. PucyHok 22).

B 3aBncuMocTn OoT hopmaTta hanna BIOXKEHUS, BO3SMOXHbI Crieaytolmne pesynbTaThl:
— BnoxeHue GyaeT OTKpbITO B OKHe Bpaysepa;

— BnoxeHve OydeT COXpaHEHO Ha noKanbHOM [OUCKE UMM OTKPbITO B MNporpamme,
npegHasHadeHHon ans obpaboTku channoB gaHHoro oopmara.

25



Pykoeoocmeo nonvzoeamens

Paboma c kapmoukoii 00Kymenma

11.1.4.1.8. U3ameHeHue CBOWCTB BIOXEeHUs

,D,J'Iﬂ N3MEHEHUS1 CBOWCTB BIIOXEHMS HeO6XOD,I/IMOZ

1. OTKpbITb BKNaaKy BraoxeHus B pexunme cnmncka (cm. PucyHok 10).

2. B cTpoke C BnoXeHuMeMm, CBOWCTBA KOTOpPOro TpebyeTcsi MU3MEHWUTb, LLEMKHYTb MO CCbIKe
«Ewe»:«M3meHnTb cBonctBa» (cMm. PucyHok 22). OTtkpoetcsa ¢dopma A3MEeHUTbL CBOMCTBA
(PvicyHok 24).

W3MeHNTb CBOWCTBA

* DORzaTenbHbie NonA

WmA: * JanrBnedne Ha eMEroqHbR oTnyck.doc

3aronoBoOK:

Onucanwe:

MeTiu:

BniGpath

n Fiens

PucyHok 24 — ®opma «M3MeHNTb cBOMCTBa»

3. 3anonHutb nons oTkpbiBwencs dopmbl. OnucaHne nonen ¢opmbl U3MEHUTL CBOWMCTBA
npusegeHo B Tabnuue (Tabnuua 5).

Tabnuua 5. OnucaHue noneun hopmbl «M3MeHUTbL CBONCTBa»

Mone OnucaHue Cnoco6 3anonHeHus
Nms Mvsa BrnoxeHus (0bs3aTenbHO BBecTtun ¢ knasunaTypbl
K 3aMnOJSIHEHUIO)
3aronoBok 3aronoBoK BIIOXeHMs BBecTu ¢ knaBmaTypbl
OnucaHue OnucaHune BNoxeHust BBecTu ¢ knaBmaTypbl
MeTkn MeTkn BnoxeHus Haxatb kHonky [BbiGpaTb] 1 ykasaTb

HeobxoauMble METKMU

4. HaxaTb kHonky [OK].

B pesyrnbTarte CBOWCTBA BIIOXEHUS 6yﬂ,yT M3MEHEHDbI.
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11.1.4.1.9. U3ameHeHUe mecTononoxeHus wramnos Il

Mpu BbINOMHEHMM HACcTpoek, wtamn 3N NpocTaBnsaeTCs Ha BNOXEHWUSX, NOAMUCaHHbLIX UIK
YTBEPXKAEHHbIX ¢ O,

Ans 1ameHeHnss mectononoxeHus wramnos Al Heob6xoanMO:
1. OTkpbITb BKNaOKy BraoxeHus B pexume cnmncka (cm. PucyHok 10).

2. B cTpoKke C BNOXEHWEM, MECTOMOSOXEHNE LTammna KOTOPOro TpebyeTca M3MeHUTb, LENKHYTb
no ccoinke «Ewe»:«M3meHnTs MecTononoxeHue wTtamnoB» (cMm. PucyHok 22). OTkpoetca
dopma U3MeHUTb MecTonosioxeHue wramnos (PucyHok 25).

W3meHUTb MecTONONOMEHWE LUTAMNOB

[ znextpoxsan noanvc
18] L 4| 4 Crpauuua U3 1 - | + |»1-ET:-'-‘.E|T.--4E:‘M' N EaE B »
[35(0)

VORY MENT ITOJITHCAH
VIERTPOHBOMN NOAICEIC

He Bo3pakaio Tloamucs @DHO

n .:I_ e

PucyHok 25 — ®opma «MI3MeHUTbL MeCTONOs0OXeHUe WTaMnoB»

3. HaBecTn Kypcop MbIlM Ha LITaMn 3NEKTPOHHOW MOAMUCU W, 3aXKaB NEBY KHOMKY MbIlLN,
nepeMecTuTb €ro B HYXHY0 nosuunto (cM. PucyHok 25).

4. Haxatb kHonky [OK].

B pes3yrnibTate MeCTOnonoXeHne wrtammna SJ'IeKTpOHHOI7I noanucun 6y/:1,eT N3MEHEHO.
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1.11.4.1.10. U3meHeHue oToOpaxeHusa wramnoB Il

N3meHeHne OTO6pa)KeHI/IFI LiTamMmnoB 3]'IeKTp0HHOI7I noanucun OOCTynHO And nogrnnucaHHOro
OOKYMEHTAa, Ha BJ1I0XKeHUNE KOTOPOro HaltoXeH LWTaMmri arl.

[ns nameHeHns otobpaxeHus wrtamnos Al HeobxogMMo:

1. OTkpbITb BKNAOKy BrooxeHusi B pexume cnmncka (cm. PucyHok 10)

2. B CTPOKe C BJ1OXXEHUNEM, OTO6pa)KeHVIe wiTamMna KOToporo TpeGyeTCH M3MEHUTb, LWEJIKHYTb MO

ccbinke «Ewe»:«N3ameHnTe oToGpaxeHne wTtamnoB» (cM. PucyHok 22). OTkpoeTca dopma
M3meHuTb oTobpaxeHue wramnoB (PrucyHok 26).

UameHuTn u'roﬁpax(enne wTaMnoe

B =nextpontan nognvce

0o P | 4 Crpanuua | 1| a1 = | + |Asromamsuecks o0 N »
(ﬂ'DK"I’HEHT.’ HOMep, ,ﬂ_EITEl}: crywebkoe z3garne, Apyros ocHoEaHKE (yKE3ETE)

PYyKOBOAWTENb OpPraHM3aLnm reHepankbHbA AupeKTop

W. B. BynaTtoe
JAONMHOCTE J

NWYHER NOANHCE pECWNGIPIOSKE NoAnNCH

C npwukazom (pacnopaeHnem) "29" wwons 2022 r,
paboTHMK o3HaKoMnen

NVWHHER Noanics

&

JOEYMEHT HOANHCAH

AEKTPOHHON NOINHCHIO

llu-mn 13.04 2023 071525

C qm-q-m 2006189049230 20836F BAZE2000100619304
Bunsesen Mzasoz Wead ¥esnomis

Jeficruaresen © 0604 202300 06.07.2023

n OTMena

PucyHok 26 — ®opma «M3MeHUTb oToGpakeHue WTaMmnoB»

3. HaBecTn Kypcop MbIlM Ha LWITaMn 3EKTPOHHOM MOAMUCK UM, 3aXKaB JIEBYKD KHOMKY MbILIN
nepemMecTuTb €ro B HYXHY0 no3nuuto (cM. PucyHok 26).

4. Haxatb kHonky [OK].

B pesyrnbTarte OTO6pa)KeHVIe wramna SJ'IGKTpOHHOVI noanucu 6y/:|,eT M3MEHEHO
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.1.4.1.11. PepaktupoBaHue BnoxeHus (dpanna) B ohucCHOM npunoxeHum

Cunctema no3BonsieT OTKPbIBaTb HA PeAakTUpoBaHUE BOXeHUs (darnbl) crneayrowmx hopmaTos:
MS Office (doc, docx, xls, xlIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[nsa pegakTMpoBaHus BNoXeHust (danna) OTKpbiIBaeTCs MPUIIOXKEeHUe, HacCTPOeHHOe B cucTteme
B KAa4ecTBe MNporpaMmbl MO YMOMN4YaHUIO [ONsi  COOTBETCTBYKOLLEro pacwmpeHus. PesynbtaTbl
PEeAaKTUPOBaHUS B MPUIOXEHUM aBTOMAaTUYeECcKM oTnpaBnstoTcs Ha cepBep KOO wu nybnukytoTes
Kak HoBasi Bepcus BnoxeHus (dpamna).

CuncTtema He NO3BONSAET OTKPbIBAThL BrOXeHMe (¢ann) ¢ paclumpeHmeM .xIsx, Ha3aBaHUe KOTOPOro
COOEPXUT Doree AeBATU CUMBOJIOB (HE BKITOYas camo paclUMpeHmne).

1.1.4.1.11.1. lNepBbIA 3anycK pefakTMpoBaHNUA BNoXxeHus (¢anna)

Mpw nepBom 3anycke peaakTUpoBaHWS BroxeHus (panna) oTKpoeTCs OKHO 3arnycka MpunoXeHus
(PvncyHok 27).

BHELLHWI B OKHa 3arycKa NpuroXeHus 3aBUCUT OT UCMONb3YeMOoro 6paysepa 1 ornepaLiMoHHON
y CUCTEMBI.

33anYcTHTE MpUNoMEH

JnA oTKpLITHA 3TO CobLNKN TPE

OrnpasuTs 8

BriGop Apyroro NpuADKeHIA

PucyHok 27 — OKHO 3anycKa npunoXxeHus

B okHe 3anycka npunoxeHus Heob6XxoouMO yCTaHOBUTbL doriar B norne 3anomMHumsb Mol ebibop
onsa «dav» cCbI/1IOK U HaxaTb KHOMKY [OTKPbITb CCbINKY].

Ecnu B none 3anomMHums Mol ebi6bop 955 «dav» ccblIOK yCTaHOBMEH dhnar, TO Npu crnegyroLwmx
' 3anyckax pefakTupoBaHus BNoxeHus (anna) gaHHOe OKHO OTKpbIBaTbCs He ByaerT.

Ecnn 3anyckaetca pegaktupoBaHue BnoxeHus (cdarnna) gopmara MS Office, To oTkpoeTcsa OKHO
Be3zonacHocTtb Windows (PucyHok 28).
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BesonacHocts Windaows

Mogknrouenwe K 17216125

BeeauTe cEOM YUETHLIE JaHHBIE.
Brumarne! 3ToT cepeep wononeayer
MmA noAL308aTENR W N2P0AE BALLEA
OTMPEEAEHE| MO CETH Kak oBbIMHBIA T
2N0YMEILLTEHHWKEMI,

PucyHok 28 — OkHo «Be3sonacHocTb Windows»

B okHe Be3sonacHocTtb Windows Heobxoammo BeecTv Baw noruH 1 napons KO, yctaHOBUTL

dnar B none 3anoMHUmMb y4yemHsbie 0aHHbIe N HaxaTb kHonky [OK].

JlorvH nonb3oBaTens, OoTKpbIBaloLLero BrnoxeHue (pann) popmata MS Office Ha peaakTupoBaHue,
He JOMMKEeH coaepXaTb KUPUIINYECKUX CUMBOOB.

Ecnu B none 3anoMHuUmsb y4yemubie 0aHHbIe YCTAaHOBIEH hnar, TO NpU CReayoLmMX 3anyckax
penakTupoBaHus BrioxeHus (ganna) dopmata MS Office gaHHOe okHO ByaeT oTKpbiBaTLCSA

C npeas3anosiIHeEHHbIMU NMOJIAMMW.
Ecnn 3anyckaeTca pegaktmpoBaHue BroxeHus (dpanna) dopmara LibreOffice, To oTkpoeTcsi OKHO

Tpebyetcsa ayteHTUdukauma (PncyHok 29).

L TFEE?‘ETE.“’_.“-‘"“‘.E

BesauTte Mna nonkL30EaTEN
i lfresco DAY Servers Ha ]

Hh“iFl NaNe30EITENS:

PucyHok 29 — OkHO «TpebyeTcs ayTeHTUMKauma»

B okHe Tpebyercsa ayteHTUduMkauua Heobxoammo BBecTM Baw norvH u naponbs K3[O,
yCTaHoBWUTb ¢onar B none 3anoMHuUmb napoJsib 1 Haxatb KHomky [OK].

Ecnu B none 3anoMHuUmMb napoJsib yCTaHOBMEH dhnar, TO Npu CneaylLmnx sanyckax
pefakTupoBaHus BrioxeHus (danna) opmata LibreOffice paHHOe okHO OTKpbIBaTLCA HE ByaeT.

Ecnu B napameTpax 6e3onacHocTu LibreOffice yctaHoBneH cdnar B none Tpebyemcs 3awjuma
macmep-naposieM (pekomeHOyemcs) U MacTep-naporb He Obin co3aaH paHee, TO OTKPOeTCH

opma cosgaHus macTep-naporns.
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1.1.4.1.11.1.1. PepgaktupoBaHue BnoxeHusi ¢popmara MS Office

Ecnu Ha MK nonb3oBatens ans otkpbiTusa dannos gopmaTta MS Office ncnonesyetcs LibreOffice,
TO NocrneaoBaTeNbHOCTb AENCTBUN Npy pedakTupoBaHumn dannos opmaTta MS Office byget
aHanorn4Ha nocregoBaTenbHOCTM AEUCTBUIA NpU pedakTupoBaHum gannos dopmarta LibreOffice
(pasgen 11.1.4.1.11.1.2 PepaktupoBaHue Bnoxenusa dopmarta LibreOffice).

11.1.4.1.11.1.1.1. PedakmuposaHue er10xeHusi Ha 8knadke «BrnoxeHusi»
[na pegakTmpoBaHUs BNOXEHUSA Ha BKNaake BroxeHus He06Xoanmo:
1. OTKpbITb BKNaaKy BroxeHus B pexnme cnuncka (cm. PucyHok 10).

2. B cTpoke C BroOXeHueMm, KoTopoe TpebyeTcsa oOTpedakTMpoBaTb, LWEMKHYTb MO CCbIfke
«Ewe»:«OTkpbITb  oNa  pegaktupoBaHusay». OTkpoeTcda okHO bBesonacHocTtb Windows

(PncyHok 30).

BesonacHocts Windaows

MoaxntouexHme K 172.16.125
BeeauTe cEOM YUETHLIE JaHHBIE.

Brumarne! 3ToT cepeep wononeayer
MmA noAL308aTENR W N2P0AE BALLEA
OTMPEEAEHE| MO CETH Kak oBbIMHBIA T
2N0YMEILLTEHHWKEMI,

PucyHok 30 — OkHo «Be3sonacHocTb Windows»

Ecnu B none 3anoMHumsb y4yemHbie 0aHHbIe YCTAHOBIEH hnar, TO NpuU CReayoLmX 3anyckax
penakTupoBaHus BrioxeHus (ganna) dopmata MS Office gaHHOe okHO ByaeT OTKpbIBaTLCSA

C npeas3anosiIHeHHbIMU NMOJIAMW.
3. [Mpwn HeobxogumocTu BBECTU Baw noruH n napons K3O0.

4. HaxaTb kHomky [OK]. ®ann oTkpoeTcsi Ha pefakTMpoBaHMe B COOTBETCTBYHOLLEM O(UCHOM
npunoxexHuun (PucyHok 31).
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PucyHok 31 — ®ainn oTKpbIT Ha pegakTupoBaHue B MS Word

5. Haxatb kHonky [PaspewmTb pegakTupoBaHuel].

BnoxeHue 6ynet 3abrnokupoBaHo Ha BpeMsi pefakTupoBaHus. 3abrnoknpoBaHHOE BNOXeHWEe
HeJOCTYMHO AN pefakTUpoBaHUSa Apyrnm nons3osatensam. [ns pa3bnoknpoBky BNOXeHWs cneayet
BbIMNONHUTL AENCTBMUS, onucaHHble B pasgene 11.1.4.1.12 Pa3bnoknpoBaHme BRoXeHus.

6. BHecTn Tpebyembie n3MeHeHus.
7. CoxpaHuTb 1 3aKpbITb hann.

B pe3ynbTaTe Bepcusi BroxeHus 6yaeTt oGHoBMNeHa.

11.1.4.1.11.1.1.2.

PedakmuposaHue 8r0XeHUs U3 KapmOYKU 810KEHUST

,D,J'IFI penakTnpoBaHusA BI1OXKEHNA U3 KAPTOYKN BJTOXKEHUA HeO6XOD,I/IMOZ

1. OTKpbITb BKNaaKy BroxeHus B pexnme cnmncka (cm. PucyHok 10).

2. LUlenkHyTb No ccbifke ¢ Ha3BaHMEM BroxeHusi. OTKPOETCS KapToyka BrOXEHUSI.
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7.
8.

Ha naHenu cnpaea, B cekuun Qeticmeusi Ha0 oKymeHmowm, BbiopaTtb aencrene «OTKpPbITb
ans pepaktupoaHusay. OTkpoeTcsa okHo BesonacHocTb Windows (cm. PucyHok 30).

Ecnu B none 3anoMHums yyemHsbie OaHHbIe YCTaHOBIEH chnar, TO Npu criefyroLmx 3anyckax
pefakTupoBaHus BrioxxeHus (danna) opmata MS Office faHHOe okHO ByaeT oTKpbIBaTLCSA
C npeas3anofiHEeHHbIMY NOMSAMMU.

Mpn HeobxoammocTn BBeCTU Baw norvH 1 napons K340.

HaxaTtb kHonky [OK]. ®ann oTKpoeTcs Ha pefakTMpoBaHWe B COOTBETCTBYHOLWEM OGUCHOM
npunoxexum (cm. PucyHok 31).

HaxaTtb kHonky [Pa3pewnTb peaaktupoBaHue].

BnoxeHne 6yaet 3ab6noknpoBaHo Ha BpeMs pefakTupoBaHusa. 3abrnoknpoBaHHOE BNOXeHWe
HeJOCTYNHO NS pefakTpoBaHUsa Apyrnm nons3osatenam. [Ans pa3bnoknpoBky BNOXeHUs cneayet
BbINOSTHUTB AEWCTBMS, onncaHHble B pasaene 11.1.4.1.12 Pa3bnoknpoBaHne BNOXEHMS.

BHecTu Tpebyemble N3MeHEHMs.

CoxpaHuTb 1 3aKpbITb thans.

B pe3ynbTaTe Bepcusi BroxeHus 6yaeT oGHoBMNeHa.

1.1.4.1.11.1.2. PepgaktupoBaHue BrnoxeHus ¢opmara LibreOffice

Ecnu Ha MK nonb3oBatens ans oTkpbiTusa dannos gopmaTta LibreOffice ncnonsayetca MS Office,
TO nocrneaoBaTenbHOCTb AENCTBUIA Npy pefakTupoBaHumn garinos gopmaTa LibreOffice bypet
aHanoru4Ha nocrnenoBaTenbHOCTU AEUCTBUI NpY peaakTupoBaHum cannos opmarta MS Office
(cm. pasgen 11.1.4.1.11.1.1 PegaktupoBaHue BnoxeHus oopmata MS Office).

11.1.4.1.11.1.2.1. PedakmupoeaHue 8r10)xeHUs Ha ekrnadke «BrioxeHusi»

[na pegaktupoBaHusa BrnoxeHusa gpopmata LibreOffice Ha Bknagke BrioxeHus He06Xxoanumo:

1.
2.

OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cm. PucyHok 10).

B cTpoke c BnoxeHuvem, KoTopoe TpebyeTca OTpedakTMpoBaTb, LWEMKHYTb MO CCbIfke
«Ewe»:«OTkpbITb  ANA  pefaktupoBaHusa». Pann  OTKpoeTcs Ha  pedakTupoBaHue
B COOTBETCTBYHOLWEM 0PMCHOM npunoxeHun (PucyHok 32).
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PucyHok 32 — ®ainn oTKpbIT Ha peaakTupoBaHue B LibreOffice Writer

BrioxxeHue 6ygeT 3abriokMpoBaHO Ha BpeMsi pefakTupoBaHus. 3abrioKMpoBaHHOE BrIOXEHWE
HeJOCTYIMHO ANS peaakTUPOBaHUS Apyrnm nonb3oBatenam. [ns pa3bnoknpoBK/ BOXeHWS criegyeT
BbINOSTHUTB AEWCTBMS, onncaHHble B pasaene 11.1.4.1.12 Pa3bnoknpoBaHne BNOXEHMS.

3. BHecTu Tpebyemble namMeHeHus.
4. CoxpaHuTb 1 3aKpbiTb dann.

B pe3ynbTaTe Bepcusi BroxeHus 6yaeTt oGHoBMNeHa.

11.1.4.1.11.1.2.2.

PedakmuposaHue 8roXeHUs U3 KapmOYKU 8I0KEHUST

,D,J'IFI penakTnpoBaHusa BI1OXKEHNA U3 KAPTOYKN BJTOXKEHUA HeO6XOD,I/IMOZ

1. OTKpbITb BKNaaKy BroxeHus B pexnme cnmncka (cm. PucyHok 10).

2. |.|.|,eJ'IKHyTb MO CCblJfIKe C Ha3BaHNEM BITOXKEHUA. OTKpoeTCFI KapTO4Ka BJITOXXEHUA.

3. Ha naHenwu cnpaBa, B cekumn Jelicmeusi HaQ OoKyMeHmMom, BbibpaTb aencterne «OTKpbITb
ONA pefakTupoBaHusiy. Parin OTKPOeTCA Ha pefaKkTMpOBaHWE B COOTBETCTBYHOLLEM O(UCHOM

npunoxeHuu (cMm. PucyHok 32).

BnoxeHue 6ynet 3abrnokupoBaHo Ha BpeMsi pefakTupoBaHus. 3abrnoknpoBaHHOE BNOXeHWe
HeJOCTYMHO AN pefakTpoBaHUSa Apyrnm nons3osatensam. [Ans pa3bnoknpoBky BNOXeHWs cneayet
BbINOMHUTL AEUCTBUS, onncaHHble B pasaene 11.1.4.1.12 PasbnoknpoBaHue BNOXeHUS.

4. BHecTn Tpebyemble N3MEHEHNS.
5. CoxpaHuTb 1 3aKpbITb hann.

B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBMEHa.
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.11.4.1.12. Pa3bnokupoBaHue BNOXeHUs

[aHHOe OeincTBre AOCTYNHO aBTOPY AOKYMEHTa U agMUHUCTpaTopy CrUCTEMbI.

Cuctema nosBonsieT pasbnokMpoBaTb BIOXEHWE, pedakTUpyemoe ApYruM MoNb3oBaTenem.
N3meHeHUs1, BHECEHHbIE Nonb3oBaTenem, 3a6r0KMPOBaBLUUM BROXeHMe, 6yayT OTMEHEHbI.

.1.4.1.12.1. Pa36nokupoBaHue BNOXeHUs Ha BKNagke «BnoxeHuns»

[na pasbnokmpoBaHUs BNOXEHUSA Ha BKNagke BroxeHus Heobxoanmo:
1. OTKpbITb BKNaaKy BroxeHus B pexunme cnmncka (cm. PucyHok 10).

2. B cTtpoke c BrnoxeHuem, KoTopoe Tpebyetca pasbnokupoBaTtb, LWEMKHYTb MO CCbIfke
«Ewe»:«Pa3bnokmpoBaTtb JOKYMEHTY.

B pesynbTtaTte BnoxeHue 6yaet pa3bnoknpoBaHo.
1.1.4.1.12.2. Pa36nokMpoBaHue BNOXEHUA U3 KAPTOUYKN BNOXEHUA

[nsa pa3bnokmpoBaHUs BIIOXEHUSA N3 KAPTOYKM BIIOXXEHNA HEOBX04MMO:
1. OTKpbITb BKNaaKy BroxeHus B pexunme cnucka (cm. PucyHok 10).
2. LenkHyTb NO ccbinke ¢ Ha3BaHUEM BrioXxeHus. OTKPOETCA KapTOYKa BNOXEHWS.

3. Ha naHenun cnpaBa, B cekumn JJelicmeussi Had OOKyMeHmMoOM, BbibpaTb [enNcTBue
«Pa3bnokmpoBaTb AOKYMEHT».

B pesynbTate BrnioxeHune dyanet pasdrnokMpoBaHo.

.1.4.1.13. CpaBHeHue Bepcumn BINOXeHUN AoKyMeHTa (channa) oHnamH

[aHHble gencTBUA AOCTYNHbI NONb3oBaTento ¢ busHec-ponbio CpasHeHue OOKYMEHMOS.

Cunctema no3BonsieT CpaBHMBATb BEPCUM OOHOIMO WM HECKONBbKUX BIOXEHWUN, NPUKPENNEHHbIX
K OKyMeHTy. [JaHHasa dyHKUMA 4OCTyNHa ANnd BroxeHun cnegyowmx dopmatos: MS Office (doc, docx),
Open/LibreOffice (odt). [lns BbINONHEHWSI CPaBHEHUSA BepCcui NpedycMOTpeHa crneuunanbHasa cTpaHuua
(11.1.4.1.13.3 CTpaHnua cpaBHEHNS BEPCUNA).

[ns BbINONHEHMS DYHKLUUM CPaBHEHWUSI BEPCUIA BNOXEHUI (PalnoB) NCNOMNb3YOTCA MEXaHU3MbI
LibreOffice. Mpwn cpaBHeHUU Bepcuii BNoxeHun (cpannos) B popmate docx, B TEKCTE KOTOPbIX
NUMEITCS HEMPUHSATBIE NPaBkW, pesynbTaTbl CPABHEHNS MOTYT OTOBpaxaTbCs HEKOPPEKTHO.

1.1.4.1.13.1. OTKpbITUE CTPaHULUbI CPaBHEHUS BepCUI Ha BKnagke «BnoxeHusa»

[nsa oTKpbITMA CTpaHWLbl CPaBHEHWS BEPCU Ha BKNaake BrioxeHus Heobxoammo:
1. OTKpbITb BKNagKy BrioxeHus B pexunme cnucka (cMm. PucyHok 10).

2. B cTpoke C BMOXEHMEM, BepcuM KOTOPOro TpebyeTcsa CpaBHUTb, LWENKHYTb MO CChIfKe
«Ewex»:«CpaBHutb BnoxeHus». OTkpoetca popma CpaBHUTL BnoxeHus (PucyHok 33).
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3. 3anonHutb

cpaBHHTh BNOMEeHHA

Qain: *

Bepcua: *

PucyHok 33 — ®opma «CpaBHUTb BNOXEHUA»

nons oTkpbiBwencs gopmbl. OnncaHne nonen dopmbl CpaBHUTL BNOXEHUS
npuBegeHo B Tabnuue (Tabnuua 6).

Tabnuua 6. OnuncaHue noneun hopmbl «CpaBHUTb BROXKEHUA»

Mone OnucaHue Cnoco6 3anonHeHus
dann darn, ¢ KoTopbIM HEOOXOAUMO BbINOSTHUTD BbibpaTtb 3Ha4YeHne 13 BbinagarLero
cpaBHeHMe (065s3aTesnbHO K 3anoJTHEHUIO) crmcka
Bepcus Bepcus, BeibpaHHoro danna (ob6sa3atensHo | BbibpaTb 3Ha4YeHne 13 BbinagaroLwero

K 3aMOJTHEHUIO)

Ccnucka

4. Haxatb kHonky [OK].

B pesynbTaTe oTKpoeTCcsa cTpaHuua cpaBHeHWs Bepcuii. OnmcaHve CTpaHuubl CpaBHEHUSI BEPCUIA
npusefeHo B pasgene 11.1.4.1.13.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.11.4.1.13.2.

OTKpbITUE CTPaHULbl CPaBHEHUS BEPCUIA U3 KAPTOUKM BNOXEHUSA

[Na OTKPbITUS CTPAHULIbI CPAaBHEHWS BEPCUI U3 KAPTOYKM BNOXEHUSI HEOOXOAMMO:

1.
2.

5.

OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cm. PucyHok 10).
LLlenkHyTb NO cCbinke ¢ Ha3BaHWeM BnoxeHusa. OTKpoOeTCs KapTovKa BIIOXEHUS.

Ha naHenwu cnpaBa, B cekunn felicmeusi Ha0 oKyMeHmMoMm, BbibpaTb aenctene «CpaBHUTb

BnoxeHus». OTkpoeTcs chopma CpaBHUTL BnoxeHus (cm. PucyHok 33).

npvBegeHo B Tabnuue (cm. Tabnuua 6).

HaxaTtb kHonky [OK].

3anonHutb nons oTkpbiBwercs dopmbl. OnucaHme nonert opmbl CpaBHUTL BIIOXEHUS

B pesynbTate OTKpoeTCcs cTpaHuua cpaBHeHusa Bepcuin. OnucaHme CTpaHuLbl CpaBHEHNS BEPCUN
npueegeHo B pasgene 11.1.4.1.13.3 CtpaHuua cpaBHEHNS BEPCUNA.
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1.11.4.1.13.3. CTpaHuua cpaBHEHNA BepcuUmn

CTtpaHuua cpaBHeHMA Bepcui npeacTaBneHa Ha pucyHke (PucyHok 34).

@  CpaBHeHWE BIOMKEHWA QoKYMEH T3, 3anBneHMe: Ha NpegocTasneHMe el ogHoro onnaynBasMong ol

ycka N2 He npuesoeto o1 12.04.2023 I & & Haseese oo -1»4
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PucyHok 34 — CTpaHuMua cpaBHeHUs1 Bepcum

CTpaHuua cpaBHEHUsI BEPCUIA COCTOUT U3 CrEeAYHOLMX 3NIEMEHTOB:

1 — kHornka [M3ameHUTb] — no3BonseT BbibpaTb BEPCUIO BNOXEHUS (dhanna) ans cpaBHEHWUS.
BbibpaHHasa Bepcus BnoxeHus (ganna) byaet otobpaxaTbcs B obnactu npegnpocmoTpa 2.

2 — obnacTb NpegnpocMoTpa Bepcun, BbIOpaHHOM KHOMKOM 1.

KR
3 — KHOMKa « %, NO3BOMALLAas NPOCMOTPETL BIIOXEHNE B MOMHO3KPAHHOM PEXMME.
4 — kHonka =, Nno3BonstoLLast BbINONMHUTL NeYaTb pdf-konumn BNoXxXeHus:.

5 — kHoMKa ﬁ, no3BoNdLWan BbIrPy3nTb BJ1OXXEHUE.

B 3aBucumocTun oT macwtaba okHa, KHOMKK (= (PvcyHok 34, kHomku 4 n 5) MoryT 6biTb CKpbITbI U
oTo6paxaTbCs B MEHIO AOMONHUTESbHLIX MHCTPYMEHTOB #* (PucyHOK 34, KHoMKa 6).

6 — KHOMnKa *, no3BonsioLlas OTKPbITb MEHKO C AONONTHUTESIbHBIMWN MHCTPYMEHTaMMN.

7 — kHonka [M3ameHuTb] — no3sonseT BblIOpaTb BEpCU0 BNOXEHWUS (danna) ons cpaBHEHUS.
BbibpaHHasa Bepcus BnoxeHus (ganna) byaet otobpaxaTtbes B obnactu npegnpocmotpa 8.

8 — obnactb npeanpocmoTpa. Ecnn pexum oTtobpakeHus M3MEHEHWA BKOYEH (KHOMKa
13 HaxoguTCs B MOMNOXEHUN ['Eﬂ), TO B AaHHOW obnacTtn oTobpaxaeTcsa pesynbTaT CpaBHEHUS
Bepcun (B pexmme ucnpasneHun), BblibpaHHbIX kKHomkamu 1 1 7. Ecnn pexum oTobpaxeHus
N3MEHEHU OTKIoYeH (KHomka 13 HaxoguTCs B MOSTOXEHUN E:), TO B OaHHOM obnactu
oToOpaxaeTcsa Bepcusi, BblopaHHasi KHOMKOW 7.
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Ecnu donar lMpokpy4yueams eMecme yCTAaHOBSEH, TO NPW NPONNCTbIBaHUN BNOXeHus (danna)
B obnacTtu npeanpocmoTpa 2 BrioxeHue (dann) B obnactu npegnpocmotpa 5 6yger
NPONMCTbIBaATLCA NapansenbHo.

W |
— 9 — KHOMKa & », NO3BONAIOLLAS NPOCMOTPETL BIOXKEHME B MOMHO3KPAHHOM PEeXnNMeE.
— 10 — kHonka &, no3sonsoLWasn BLINOMHUTL NeyvaTb pdf-konun BROXEHUS.

— 11 — kHonka B — nossonser BbIrPY3uTb pe3ynbTaT CpaBHEHUS BEpPCUW, BbIBpaHHbIX KHONKaMm
11 7 vnn Bepcuio, BbiGpaHHyt0 KHoMkon 7. Ecnu pexmm oTobpakeHnss NSMEHEHUIN BKIOYEH
(kHonka 13 HaxoguTCs B MOMOXEHUU ['Eﬂ), To OyaeT BbINOMHEHaA BbIrpy3ka pesynbTaTa
CpaBHeHWs1 BepCUKA, BbibpaHHbIX KHonkamu 1 1 7, B Buae canna B dopmare pdf. Ecnu pexxum
OoTOBpaXeHNs U3MEHEHWU OTKMOYEH (KHoMka 13 HaxoawuTca B MOMOXEHUU E), TO Oymer
BbIMOMHEHA BbIrPy3Ka BEPCUUN, BbIGPAHHOW KHOMKON 7.

B 3aBUCMMOCTY OT MactLTaGa OkHa, KHOMKK = B (PvicyHok 34, kHonkn 10 1 11) MoryT BbITb CKPbITBI
1 0TOBPaKaTbCA B MEHIO [OMOMHUTENbHBIX MHCTPYMEHTOB 22 (PucyHOK 34, KHorKa 12).

— 12 — kHomMka »»*, No3BONSOLLAsA OTKPbITb MEHIO C AONONHUTENBHBIMU MHCTPYMEHTaMM.

— 13 — kHonka & (E) — NO3BONSAET OTKIMIOYUTL (BKIIOYMTL) PEXUM OTOBPaKEHUs M3MEHEHWUN
B obnactu npegnpocmoTtpa 8. Ecnn KHoMka HaxoguTcs B NONIOXEHUN b (pexum oTobpakeHus
N3MEHEHWI BKITOYEH), TO B ob6nacTn npegnpocmoTpa 8 oTobpaxaeTcsa pesynbTaT CpaBHEHMS
Bepcun (B pexume ucnpasneHun), BblibpaHHbIX KHomkamu 1 n 7. Ecnu KHOMKa HaxoguTcs

B NONoXeHun & (pexunm oToBpaxXeHUst NSMEHEHUIN OTKINIOYEH), TO B obriactn npeanpocMmoTpa
8 oTobpaxaeTtcsa Bepcusi, BblbpaHHasi KHOMKOM 7.

— 14 — kHonka £ — No3BONSET BbLIFPY3UTb pe3ynbTaT CpaBHEHUA Bepcui B Buae pavna. JaHHas
KHOMKa [JOCTYNMHa TONMbKO MPU BKIOYEHHOM pexume OToOpaXeHuss M3MeHeHUn (KHOMKa
13 HaxoguTCA B MOJIOXEHUN ['Eﬂ).

— 15 — naHenb M3MEHEHWI, Ha KOTOPOM OToOpaxaeTcsa pesynbTaT CpaBHEHUS1 BblOpaHHbIX
Bepcuin B BUAE CChIMOK.

Ons nepexoaa K cCtpaHuue, cou,epmau.l,elh n3ameHeHune, Heobxoanmo LLEeNKHYTb No COOTBeTCTByI'OLIJ,eI7I
CCblJIKe.

lMpenycMOTpeHbl OrpaHNYeHNs Ha pa3mep BNOXeHUN, oTobpaxaeMbix B 06riacTu npegnpocMoTpa.

B cnyyae ecnu cpaBHmBaembIn hain unu pesynbTaTbl CPAaBHEHUSA NPEBbLILLAT pasMep, BO3MOXHbIN
Ons otobpaxeHuss B OKHe MpedBapuUTeNbHOrO MpocMoTpa, TO B obractu npegnpocMoTpa
oTobpa3sntca coobulieHne «HeBO3MOXHO npeaBapuUTENlbHO MPOCMOTPETb AaHHbLIA AOKYMEHT. [1ns
3arpyskm HaxmuTe 3gecb». B aToM cnydyae He06X0aNMO BbIrpy3uTb pe3ynbTaT CPaBHEHUS BIIOXEHUN,
LEenKHYB MNeBON KHOMKOW MbIlW MO CCbinike «[ns 3arpy3kM Haxmute 30ecCb», U OTKPbITb €ro C
MOMOLLIbIO COOTBETCTBYIOLLLErO NPUIOXKEHUS.
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11.1.4.1.14. PaboTa ¢ aneKTpoHHbIMU NOANMUCAMU BIOXEHUN Ha BKINaake «BnoxeHusa» B
pexunme cnucka

.1.4.1.14.1. 3arpy3ka noanucew

[aHHoe gencTaue 4OCTYMHO:

1) Onsa BnoxeHun, nognucaHHbix Ol1, B Tex KaTeropusax BnoXeHui, B KOTOPbIX Y NONb30BaTeNs eCTb
npasa Ha JobaBneHVe BrIOXEHUN (B KAaTEropumn BnoxeHns otobpaxkaeTcs kHonka [3arpysuTs)).

2) inst BUAOB OOKYMEHTOB, 41151 KOTOPbIX BKIIOYEHa HacTpovika Tpebyemcsi nodnucaHue 31, ons
BMNOXEHWI KaTeropui, B KOTOPLIX Y NONb30BaTeNs eCTb NpaBa Ha AobaBneHne BNoXeHnn
(B KaTeropum BnoxeHus otobpaxaeTcsa kHorka [3arpy3uTs]).

3) nsa BnoxeHun, umetomx acnekT «C BO3MOXHOCTbI0 paboThl ¢ channamm Al» 1 HaxooaLMXCS B
TeX KaTeropusix BIIOXXEHUN, B KOTOPbIX Y NONb30BaTeNsA €CTb NpaBa Ha [00aBNeHNE BIIOXEHWN
(B KaTeropmm BrnoXxeHuss otobpaxxaeTcs KHornka [3arpy3uTs)).

Mpumep onucanusa gobaeneHnst acnekrta npeacrasneH B pasgene 11.1.4.3 HacTtpovika «BpydHytO»
acnekTa Ans BO3MOXXHOCTU paboTbl C 3NEKTPOHHOW MOAMNUCHI0 BIOXEHWS.

[ns 3arpyskun nognucyn HeodXoaMMo:
1. OTKpbITb BKNagKy BrioxeHus B pexunme cnucka (cm. PucyHok 10).

2. B cTpoke C HyXHblM BfOXEHMEM HaxaTb Ha ccCbiniky «EWEé» u B packpbiBLIEMCA cnucke
BblIbpaTh Aencreue «3arpy3utb nognucuy (PucyHok 35).

= @ 1 T[puKas no NMYHOMY cocTasy: O HanpaBneHUM paGoTHUKa B KOMaHAMPOBKY N2 0000-000009 o1 20.03... 4 M 701 2 HanewnsTpomosa v
a | Boon
ATPHSYTHI = Craryc: MNognucas
o HokymeHT JDeicTena
=

MpuKa3s o Hanpaenexuu B KomaHauposxy (T-9) N2 9 oT 20.0

Mapu 123.pdf @ 10 C03/aTh MEPOMPUATHE N0 AOKYMEHTY
AoKyMeHTa

Hamenero 04.04.2023 16:5%:32 nonbaosatenem Maanosa Mapua MetpoBHa 53 KB Co3AaTh NpUKa3

@

O3HanomneHme

a

Bromenus

=

CeAan

anPasUTL Ha O3HAKOMIEHNE

loATBEpANTE O3HEKOMIEHWE BHE CHCTE...

]

ITMEHWTD AOKYMEHT

[03/1aTh ABAHCOBBIA DTUET

4

arpysuTh npukaa ua YC

v P

OAr0TOBUTE KOM3HAWPOBOYHBIE LOKYM.

/031aTh BHYTPEHHUI OKYMEHT

& @ oo
Y4acTHUK
nokyMeERTa

aboTa c noAnucAMK

CKauaTb BNOMEHNA C NOANMCAMA

0 MoKkazaTe CBEAEHNA O NOARKCAX

MeTrm OBHOBWTD CBEIEHIUA O NOATMCAX

PucyHok 35 — Bknapgka «BnoxeHusi». Bbibop aencTBusA

3. Bbl6paTb Ha JTOKaJibHOM OUCKE KOMIblOoTEPA (baﬁn noanncu, aCCOLl,MMpOBaHHbIVI C BJ1IOXKEHUEM.

B pesynbTate BnoxeHne 6ygeTt noagnMcaHo 3arpy>KeHHOW nognucbto (nognucamm).
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3arpyxaemble NoanMcy AomkHbl 6bITb NOANMHHBIMU U UMETb CEPTUGUKAT C AENCTBUTENBHBLIM
cpokom gencteusi. B nHom cnyyae Crnctema otobpasnT coobLeHne o TOM, YTO BblIOpaHHbIe NOANMUCH

HeencTBUTENbHDI, N 3arpyska He coctosnach (PrucyHok 36).

3arpysuTk noanwucu

ClgHa vnu HeckonsHo NoNUMCed HegeRcTEUTENEHE Jarpyska He COCTORNAChL

PucyHok 36 — Coob6LeHre 0 HeBO3MOXXHOCTHU 3arpy3ku nognmcem

11.11.4.1.14.2. OOHoOBRNeHMe cBeAEHUN O NoANUCAX BIIOXEeHUSA

[aHHoe aelicTBMe AOCTYMNHO NPU HANMYMM B KapTodke JOKyMeHTa BIOXeHus, noanucaHHoro 3.

dannbl BNOXeHW, nognmucaHHble 3, oTMeYeHbl 3Ha4YKoM @‘TJ'.

[nsa obHoBNeHUs cBegeHnsa o NoAnucax HeobxoaMmo:
1. OTKpbITb BKNaaKy BroxeHus B pexunme cnucka (cm. PucyHok 10).

2. B cTpoke C HyXHbIM BROXeEHMEM HaxaTb Ha ccbiniky «ELWé» n B pacKpbiBLIEMCH ChUCKe
BblbpaTh Aencterne «OB6HOBUTL cBeAeHNst o nognucsax» (cMm. PucyHok 35).

B pesynbtate Cuctema BbINOMHUT NPOBEPKY NOAMMHHOCTA U cpoka AencTBus cepTudukata Ol
BblbpaHHOro BrnoxeHusi. OTkpoeTcs okHO MpocMoTp uHdOopMauMKM O noanucsAx C pesynbTatamu

nposepkun (PucyHok 37).

MpocmoTp uHdopMaL MK 0 NOGNUCAX

c
HokymeHT
Mpukas o HanpasneHnH B koMaHguposky (T-9) N2 9 or 20.03. 2023 pdf
oT  Weaxoea Mapws Metposxa ot 04.04 52 ®

Nognuck gedcTEMTENDHE Ha 04.04.2023 6

PucyHok 37 — OkHo «lpocmoTp nHcpopmaumm o nognucax»

40



Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 00Kymenma

1.11.4.1.14.3. TpocmOTp NnepeyHs INEKTPOHHbIX Noanucen BbIOPaAHHOIo BNOXeHUs

[aHHoe aelicTBMe AOCTYMNHO NPU HANMMYMK B KapTodke JOKYMeHTa BIOXeHUs, noanucaHHoro 3.

dannbl BNOXeHW, nognmucaHHble 3, oTMeYeHbl 3Ha4YKOM @‘TJ'.

[lns npocmoTpa nepeyHs nognucen BbibpaHHOIO BNOXEHUS HEOOX0ANMO:
1. OTKpbITb BKNaaKy BrioxeHus B pexume cnucka (cm. PucyHok 10).
2. HaxaTb NeBoii KHOMKOI MbILLM Ha 3Ha4YoK &7 PALOM C HYXXHbIM BIOXEHUEM.

B pesynbTaTte oTkpoeTcs okHO [TpocMoTp nHcopmaumnm o nognucax (cm. PucyHok 37).

[ns 06HOBNEHWS AaHHbLIX O NOANUCSX CreayeT HaxaTb NIEBOW KHOMKOW MbILIW Ha 3HAYOK i

3. [Ona npocmoTtpa cBefeHun o ceptudunkate Al HaxaTb NEBOM KHOMKOM MbIUN Ha 3HAYOK ©
HanNpPoTUB HyxHoW nognucu. OTKPOETCA OKHO NpocmoTpa cBedeHun o ceptudukate 3l

(PvicyHok 38).
MpocmoTp
Bnapenew; MeaHoBa Mapua MNeTpoEHa
AonmHoCTb: (HeT)
Oprasnaauua: Kporll
Aata nognucaHMa: 04.04.2023
CepnitHbIi HoMep: 12006158C03F415DEZ7831C1C20001006158C0
AeiRcTENTeNbHa ¢! 22.02.2023
AefcTeMTeNbHE No: 22.05.2023
Y AOCTOBEPAIOWNIA LIEHTP: CRYFTO-PRO
AaTa oGHOBNEHWA: 04.04.2023
Moanuce AedcTenTenbHa: Oa
Hala oprasvsaums: Her

PucyHok 38 — NMpocmoTp cBeaeHum o ceptudumkare 3
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.11.4.1.14.4. BbIrpy3ska BrnoXxeHusi ¢ 3J5IeKTPOHHbLIMU NOANUCAMU
[laHHOe pericTBME OOCTYMHO ANS BIIOXEHUN, NnognncaHHbix 3.

darnbl BNOXeHUW, noanmucaHHble A1, oTMeveHbl 3Ha4KoM @?.

[Nsi BbIrPY3KN BNOXEHWUSI C 9NEKTPOHHBIMU NOANUCAMU HEOOXOAMMO:
1. OTKpbITb BKNaaKy BroxeHus B pexunme cnucka (cm. PucyHok 10).

2. B cTpoke C HyXHblM BfOXEHMEM HaxaTb Ha ccCbiniky «EWEé» u B packpbiBLIEMCA Cnucke
BblIbpaThb Aencreme «Ckayatb ¢ nognucsaMmm» (cMm. PucyHok 35).

3. lpu HeobxogMMOCTM yKasaTb Mnanky COXPAHEHWsI apxuBa C BbIrPY>KAeMbIM BIIOXEHUEM
(B 3aBMCMMOCTM OT HacTpoek bpaysepa).

B pesynbTaTte GyaeT BbIrpyXeH zip-apxuB, cogepaluni BoibpaHHoe BnoxeHune, nognucaHHoe I,
1 dannsl nognmucen, accoLunMpoBaHHbIE C HUM.

HanmeHoBaHue ganna zip-apxmBa COOTBETCTBYET HAMMEHOBAHUIO BbIFPY>XAeMOro BIIOXKEHUS.

HanmeHoBaHuWe darna nognucym cooTBeTCTBYET HaMMeHOoBaHUIO dharna, ¢ KOTOpbIM OHa
accouMupoBaHa, U CoaepXuUT UM BriagenbLa noanucu.

Ecnuv oanH dann 6610 nognMcaH HECKONbKMI NOAMUCAMW MNOAMUCAHTOB, Y KOTOPbIX NONHOCTLIO
cosnagatT ®amunus, Nmsa, OTyecTBO, TO K HAMMeHOBaHMIO darina NoanMcK asToMaTnyecku oyoet
nobaBneH nNopsakoBbIN HoOMep B oopmaTe <Mms dpanna>-<ms nognucaHTta>-<[lopsgkoBbIn HOMEpP
nognucu gns danna>.

11.1.4.2. Bknagka «BnoxeHusa» (pexxum npeanpocmoTpa)

Bknagka BrioxeHuss B pexume npeanpocMoTpa Mo3BonsieT NpoCMOTPeTb copepxumoe dhaina
BINOXEHUSI HENocpeaCcTBEHHO Ha BKNaake, 6e3 ckaumMBaHus BIOXEHUst Ha NokanbHbIn amck (PucyHok 39).
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PucyHok 39 — Bknagka «BnoxeHus» (pexxum npeanpocmoTpa)

NmetoTca orpaHn4eHunsa Ha pasmep un Tun BITOXXEHUN, 0To6pa>|<aeM|=|x B obnactu npegnpocMoTpa.

B cnyuae, ecnu cbann npesbilaeT pa3Mmep, BO3MOXHbIN AN OTOBpaXeHUs B OKHe
npeaBapuTENbHOro NPOCMOTpPa, UNM MMeeT chopmaT, HeAOCTYNHbIA ANg 0TobpaxeHus, To B obnactu
npegnpocmoTpa otobpasnTtcs coobuieHne « HeBO3MOXHO NpeaBapuUTENIbHO MPOCMOTPETb AaHHbIN
[OKyMeHT. [1nsa 3arpy3ku HaxxmuTe 3aecby». B aToM cnyyae Heo6Xxoanmo BeIrpy3uTb doans BIIOXKEHUS,
LLIENKHYB MeBOW KHOMKOW MbILLKX MO CCbIKe « s 3arpy3kvM HaXXMmnTe 30ecb», U OTKPbITh €ro C

NMOMOLLIbKO COOTBETCTBYHOLLEINO NPUITOXEHUA.

Bknagka BrioxeHusi B pexxvme NpeanpocMoTpa COCTOUT M3 CneayroLMX 311EMEHTOB:

1 — KHOMKa ﬂ], no3Bondwan OTKPbITb NaHeslb, cogepXallyrn MUHUATHOPbl CTPaHWUL, BJIOXKEHUA.

,D,aHHaFI naHeslb COCTOUT U3 crneayrwnx BKInagok:
- ‘i] — COAEepPXNUT MUHNATIOPbI CTPaHUL, BJTOXEHUA;
- E — COAEPXUT orraBrieHne BITOXEHUA.

2 — KHOMKa /o, no3BoJidoLWan Bbl3BaTb NaHesb NONCKA.
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3 - naHerslb, nossondtoas nepekn4yaTbCA MeXxny CTpaHunuamMum BJ1OXXEHUA.
Onsa nepeKkniyvYeHna mMmexany CtpaHunuamn BIIOXeHUA HeobXxo0aAMMO MCMOb30BaTb KHOMKM /l\ n

\I/, nn6o YKa3aTb B COOTBETCTBYHOLLEM MoJie HOMep CTpaHWULbl BPY4YHYHO.

4 — BbiNagaroLLNA CNINCOK, MO3BOMSOWMIA BblbpaTh OOHO M3 BNOXEHWUMA KApPTOYKM OOKYMEHTA
Onsi npegnpocmoTpa.

5 — naHenb, nosBonsoWas HacTpaMBaTb MacwTab cTpaHUL BroxeHus. [ns HacTPOMKM
macwTaba Heo6xoauMo Mcnonb3oBaTb KHOMKU — U + UNK BbiGpaTb MacwTab 13 BbinagatoLlero
cnucka (Mo yMOMN4YaHUIo yka3aHo 3Ha4yeHne « ABTOMaTUYECKN»).

6 — kHornka [Bepcuu], nossonstolLas BelbpaTb BEPCUID BMOXEHUS (KHOMKa OTobGpaXkaeTcst ecnm
3arpyxeHo 6onee ofHON BEPCUM BMOXKEHWS);

7 — kHomnkKa [AencTBuA], No3sonsoLLasi BbINONMHUTL AENCTBUS C BIIOXKEHWUEM.
CocTtaB LOOCTYNHbIX ,EI,eI;ICTBI/Iﬁ 3aBUCUT OT 6M3Hec-ponw nonb3oBaTend, Tuna n ctatyca OOKyMeHTa.

8 — kHonka [Jo6aBuTb], Nno3Bonsowaa A06aBNATb BIOXEHUSA B BbIOPaHHYHO KaTeroputo.
9 — KHOMKa ==, NO3BOMNSIOLLAS NEPEKIIOUNTb BKIAZKY B PEXUM Cri1cKa.

10 — KHOMKA & 4, NO3BONSHOLLAS NPOCMOTPETL BNOXEHME B NONTHOSKPAHHOM PEXUME.

11 — KkHoMKa E', no3BondoLLast BbINONHUTL NevaTb pdf-konum BNoxeHus:.

12 — KHoMKa ﬁ, Nno3BonstoLLasi BbIrPy3nTb BIOXEHUE.

B 3aBUCMMOCT OT MactLTaGa OkHa, KHOMKK = B (PvicyHok 39, kHonkn 11 1 12) MoryT BbITb CKPbITHI
1 0TOBPaKaTbCA B MEHIO [OMOMHUTENbHBIX MHCTPYMEHTOB 22 (PucyHok 39, kHorka 13).

13 — KHonNKa }}, no3sondwan OTKPpbITb MEHKO C AONOJTHUTENIbHbIMUA MHCTPYMEHTAMMWN.

1.1.4.2.1. 3arpy3ka BnoxeHus c K nonb3oBatens

,D,J'IFI 3arpy3Kku BI1OXXeHUA HeO6XO,EI,VIMOZ

1.
2.

OTKpbITb BKNaaKy BaoxeHus B pexxume npegnpocmotpa (cm. PucyHok 39).

HaxaTtb kHOMKy [[lo6aBuTb] n BbibpaTb KaTeropumto, B KOTOpyr TpebyeTcsa 3arpysuTtb
BrnoxeHne. OTKpOeTCst OKHO 3arpy3ku BnoxeHun (cm. PucyHok 11).

CucTtema no3BonsieT BbINOSHUTL CKAHUPOBaHWE AOKYMEHTa U [00aBUTb NOMYYEHHbIN 3NEKTPOHHbIN
06pa3s B Ka4eCTBE BIIOXXEHUS KapTOYkM JOKYyMeHTa (cM. pasgen 11.1.4.1.3 CkaHMpoBaHne OOKYMEHTA).

HaxaTb kHonKy [BbibepuTe dannbl] n ykasaTtb dann. BeibpaHHbii chann 6yaet nobasneH B
OKHO 3arpysKu BrOXeHUN.

Cuctema nosponsieT 0ob6aBnATb HECKONbKO dannoB ogHOBpPeMEHHO. [1ns BbIbopa HECKOMbKMX
dannos criegyet ucnonb3oBatb knasuwm ‘Shift’ un ‘Ctrl’.

B pe3ynbTaTe B kapTOuKy fOKyMeHTa byaeT nobaBrneHo BroXxeHue.
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1.1.4.2.2. 3arpy3ka HoBon Bepcuu BnoxeHus ¢ NK nonb3oBaTtens

,D,J'Iﬂ 3arpy3ku HOBOW BEepCUn BJTIOXKEHUA HeO6XOﬂ,VIMOZ

1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 39).
2. B packpbiBatoLemcs cnmcke BolbpaTth HYXXHOE BrioXeHue (cMm. PucyHok 39, obnactb 4).
3. Haxatb kHonky [OencTBusa]:[3arpy3ntb HoBY0 Bepcuio] (PucyHok 40).
= @ 1T 3asABNneHue: Ha npefocTaBNeHWe eXerofHoro onnaynBaeMoro oTnycka N2 He npuceoero... IE @ 701 2 Hanewnapomosa v
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ATpuByToi
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MapwpyT — P ——
“:“?L\'"‘EF""E CKa4aTh Mognucato v HanpasuTo
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Heanopy ILIL
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f{?:ﬁl’?; ot [pomosoii FLIL WamenuTb oTofpameHne Wiamnos
(thavmns, Mg, TTOECTEDT
N:O‘ (HEHMEHOBaHHE TOTHHOCTH)
@ (HaMMEHOBaHHE CTPYKTYPHOIO MopasfefeHHs)
WcTopus

PucyHok 40 — Bknapgka «BnoxeHusi» (pexxum npeanpocmoTpa). Bbibop aenctBusi ¢ BnoxeHuem

6.
7.

OTkpoeTtcs okHo O6HOBUTL dhann (cm. PucyHok 13).

HaxaTb kHonky [BbiGepuTe channbi] n BoiGpaTh dann.

Cuctema No3BonseT BbIMNONHUTL CKaHMPOBaHWE AOKYMEHTa U J06aBUTb MNOMYYEHHbIN 3NEKTPOHHbIV
obpas B ka4yeCTBe BIOXEHUS KapToykM AokymeHTa (pasgen 11.1.4.1.3 CkaHnpoBaHve JOKYMeHTa).

B none Bepcust BLIGpaTb BEPCUIO JOKYMEHTA.
Mpn HeobxoammocTn 3anonHuTb none Kommenmapuii (cM. PucyHok 14).

HaxaTb kHonKy [3arpy3uTb].

B pesynbTaTe GyaeT 3arpykeHa HoBasi BEPCUS BIIOXKEHUS.

11.1.4.2.3. CkauuBaHne BNoXxeHus

[ns ckaunBaHuns BNoxeHnst Heo6xoaMMo:

1.

OTKpbITb BKNaaKy BaoxeHus B pexxume npegnpocmoTpa (cm. PucyHok 39).

2. B packpbiBatoLemcs cnucke BblibpaTb Hy>XHOe BnoxeHue (cM. PucyHok 39, obnactb 4).
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3. Haxatb kHonky [AencrBusa]:[Ckavatb] nnn (3] (cm. PucyHok 40).

4. Tpyn HeobGXoOAMMOCTM ykasaTb Manky COXPaHEHUSI BROXEHMS1 (B 3aBUMCUMOCTM OT HACTPOEK
Gpay3sepa).

B pesynbTtate dann BnoxeHusa 6ygeT COXpaHeH Ha fIOKarbHOM AUCKE.

11.1.4.2.4. NMeyaTb BNoXeHus

Cuctema no3BoMsET BbINOMNHATL NevaTb pdf—KOI'Il/IVI BITOXEHNA OOKYMEeHTa.

[aHHbIN dyHKUMOHAN PEKOMEHAYETCSA MCNONb30BaTh TOMNLKO AN NevaT YepHOBOro BapuaHTa
JOKyMeHTa, T.K. cneuuduka nedatn pdf-konmm MoxeT NpMBECTM K USMEHEHMIO HEKOTOPbIX
napameTpoB (hopmaTupoBaHue, WpUdThl 1 T.N.) B pacrnevyaTaHHOM JOKYMEHTe.

MeyaTb YNCTOBOrO BapuaHTa AOKYMEHTa PEKOMEHAYETCS BbIMOMHATb U3 NMPUIIOXKEHUS], B KOTOPOM
AaHHbIN JOKYMEHT ObIfl co3faH.

[ns neyatn BNoXeHUss He06xoAMMO:
1. OTKpbITb BKNagKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 39).
2. B packpbiBatoLemcs cnucke BblibpaTb Hy>XHOe BnoxeHue (cM. PucyHok 39, obnacTb 4).

3. Haxatb kHonky &4, OTkpoeTcs okHo MevaTth.

BHelLHUN B1A AnManoroBbIX OKOH MOXET pasnnyaTbCs B 3aBUCUMOCTM OT UCMNonb3yemoro 6paysepa u
onepaumoHHOn CUCTEMBI.

4. YctaHoBUTb TpebyemMble napaMeTpbl nevaTn n HaxaTb kHonky [OK].

B pe3ynbTaTe Gyaet BbinonHeHa nevatb pdf-konum BNoxeHus.

11.1.4.2.5. YoaneHne BnoxeHus

[nsa yoaneHusa BnoxeHnsa Heo6xoamnmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 39).
2. B packpbliBatoLemcs cnmcke BblbpaTth HY>XHOE BrioXeHune (cMm. PucyHok 39, obnactb 4).

3. Haxatb «kHonky [OencrBusa]l:[Yaanutb] (cM.PucyHok 40). OTkpoeTcsa OKHO Yganutb
OOKYMeHT (cMm. PucyHok 23).

4. HaxaTb kHomnky [YaanuTb].

B pe3ynbTaTe BnoxeHve byaeT yaaneHo.

1.1.4.2.6. NMpocmoTp cdanna BnoxeHUA cpeacreamm 6paysepa

[ns npocmoTtpa hanna BnoxeHus cpeacteamm bpaysepa Heob6xoomMmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 39).
2. B packpbiBatoLemcs cnucke BblibpaTb Hy>XHOe BnoxeHue (cM. PucyHok 39, obnacTb 4).

3. Haxatb kHonky [OencTBusa]:[MpocmoTpeTb B 6paysepe] (cMm. PucyHok 40).

46



Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 00Kymenma

B 3aBncuMocTn OoT hopmaTta dhanna BIOXKEHUs, BO3SMOXHbI Crieaytolimne pesynbTaThl:

BNnoxeHne OygeT oTKpbITO B OkHe Bpay3epa;

BnoxeHve OydeT COXpaHeHO Ha noKanbHOM [AWCKE WM OTKPbITO B Mporpamme,
npegHasHavyeHHon ans obpaboTku hannos gaHHOro popmaTa.

11.1.4.2.7. \3ameHeHue CBOUCTB BIOXEHUsA

,D,J'Iﬂ NM3MEHEHUS1 CBOWCTB BIIOXEHMS HeO6XOD,I/IMOZ

1.
2.

5.

OTKpbITb BKNaAKy BraoxeHusi B pexnme npegnpocMoTpa (cm. PucyHok 39).
B packpbiBatoLLemMcsi cnncke BbiOpaTh Hy>kHOE BrioxeHue (cm. PucyHok 39, obnactb 4).

HaxaTtb kHonky [AenctBua]:[UameHntb cBomnctBa] (cM. PucyHok 40). OTkpoeTcsa dopma
N3meHUTb cBOMUCTBA (CM. PUCyHOK 24).

3anonHuTb nons oTkpbiBweKncs dopmbl. OnucaHue nonen gopmbl U3MEHUTL CBOUCTBA
npuBegeHo B Tabnuue (cm. Tabnuua 5).

HaxaTtb kHonky [OK].

B pesyrnbTarte CBOWCTBA BIIOXEHUS 6yﬂ,yT M3MEHEHDbI.

11.1.4.2.8. U3ameHeHUe mecTononoxeHus wramnos Il

,D,J'Iﬂ N3MEHEHUS1 MECTOMONOXEHUS WwTamnos Al HeO6XOﬂ,VIMOZ

1

2.

5.

OTkpbITb BKNAaKy BaoxeHus B pexxume npegnpocmotpa (cm. PucyHok 39).
B packpbiBatoLLemMcsi cnncke BbiOpaTh Hy>XHOE BrioxeHue (cm. PucyHok 39, obnactb 4).

HaxaTtb kHonky [AdencrtBus]:[MU3ameHuTbL MecTononoxeHue wTtamnoB] (cm. PucyHok 40).
OTkpoeTtcs dpopma U3MEHUTbL MECTONONOXEHUE WITaMNoB (CM. PucyHok 25).

HaBecTn Kypcop MbIWM Ha LITaMn 3MEKTPOHHOW MOAMUCU U, 3aXaB IEBYK KHOMKY MbILLK,
NEPEMECTUTL €ro B HYXKHYHO No3numio (CMm. PucyHok 25).

Haxatb kHonky [OK].

B pes3yrnibTate MeCTOononoXeHne wrtammna SJ'IeKTpOHHOI7I noanucun 6y/:1,eT N3MEHEHO.

1.1.4.2.9. U3ameHeHMe oTobpaxeHna wrtamnos I

N3meHeHne oTOoGpakeHUs LUTAMMOB SMEKTPOHHOM MNoAnMcKM AOCTYNHO ANs  MOANUCaHHOro
AOKYMEHTa, Ha BIIOXXEHME KOTOPOro HanoXeH LuTamn.

,D,J'If-l N3MEHEHUA OTO6pa>KeHVIF| wtamnos Al HeO6XO,D,VIMOZ

1. OTKpbITb BKNaaKy BrnoxeHus B pexume npegnpocmoTpa (cMm. PucyHok 39).

2. B packpbiBatoLemcs crnmcke BbibpaTb Hy>kHoe BrioxeHue (cMm. PucyHok 39, obnacts 4).

3. Haxatb «kHonky [OencrBusa]:[UsmeHnts oTOOpaxeHue wrtamnoB] (cM. PucyHok 40).

OTkpoeTtcs dpopma U3MeHUTL oTOoGpaxeHue WTamnoB (CM. PUCyHOK 26).
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4. HaBecT Kypcop MbllUM Ha LWWTaMM SMEKTPOHHOM MOAMUCU W, 3aXaB FEeBYI0 KHOMKY MbILN,
NepemMecTUTb €ro B HY>HY0 No3uumio (CM. PUcyHok 26).

5. Haxatb kHonky [OK].

B pe3ynbTaTe oTOoGpaxeHue wTamna anekTpoHHOM noanucu 6yaeTt nsMeHeHo.

1.11.4.2.10. PepaktupoBaHue BnoxeHus (danna) B ochucCHOM NnpunoxeHum

Cunctema no3BonsieT OTKPbIBaTb HA PeAakTUpoBaHUE BNOXeHUs (darnbl) crneayrowmx hopmaTos:
MS Office (doc, docx, xls, xlIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[na pegaktupoBaHus BroxeHus (carna) oTKpbiBaeTcs nNpunoxeHuwe, HacTpoeHHoe B Cucteme
B KAa4ecTBe MNporpaMmbl MO YMOMN4YaHUIO [ONsi  COOTBETCTBYHOLLEro pacwmpeHus. PesynbtaTbl
PEeAaKTUPOBaHUS B MPUIOXEHUM aBTOMAaTUYECKM oTnpaBnstoTcs Ha cepeep KOOO u nyGnukytoTes
Kak HoBasi Bepcus BnoxeHus (damna).

CucTtema He NO3BONSET OTKPbIBATL BrioXeHMe (dans) ¢ paclumpeHmeM .xIsx, Ha3aBaHNe KOTOPOro
COOEPXUT Doree AeBATU CUMBOJIOB (HE BKITOYAs camo paclUMpeHme).
1.11.4.2.10.1. PepaktupoBaHue BrnoxeHusa coopmara MS Office

Ecnu Ha MK nonb3oBatens ans otkpbiTusa dannos gopmaTta MS Office ncnonesyetcs LibreOffice,
TO NocrneaoBaTeENbHOCTb AENCTBUN Npy pedakTupoBaHumn dannos gopmaTta MS Office byget
aHanorn4Ha nocregoBaTenbHOCTM AEUCTBUIA NpU pedakTupoBaHum gannos dopmarta LibreOffice
(pasgen 11.1.4.2.10.2 PegaktupoBaHue BrioxeHus popmara LibreOffice).

Ans pegakTMpoBaHUA BNoXeHns Heobxoanmo:
1. OTKpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 39).
2. B packpbiBatoLemcs cnucke BblibpaTb Hy>XHOe BnoxeHue (cM. PucyHok 39, obnacTb 4).

3. Haxatb «kHonky [AdenctBusal:[OTKpbITb AnA pepakTupoBaHusi)]l. OTKpoeTCa  OKHO
Be3zonacHocTb Windows (cm. PucyHok 30).

Ecnu B none 3anoMHums y4yemHbie 0aHHbIe YCTAaHOBIEH hnar, TO NpU CNeayoLmMX 3anyckax
penakTupoBaHus BrioxeHus (ganna) dopmata MS Office gaHHOe okHO ByaeT OTKpbIBaTLCSA
C nNpeas3anosfiHEHHbIMU NOMSIMU.

4. Tlpun HeoGxoaumocTn BBecTn Baw norvH n napone K340.

5. Haxatb kHonky [OK]. ®ain oTkpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMCHOM
npunoxeHuu (cMm. PucyHok 31).

6. HaxaTb kHoNnKy [Pa3pewnTb peaakTupoBaHue].

BnoxeHne 6ygeT 3abnoknpoBaHoO Ha BpeMsi pefakTupoBaHus. 3abroKMpoBaHHOE BrOXEHWE
HeJOCTYNHO NS pefakTpoBaHUsa Apyrnm nons3osatenam. [Ans pa3bnoknpoBky BNOXeHUs cneayet
BbIMNONHUTL AENCTBMUSA, onucaHHble B pasgene 11.1.4.2.11 Pa3bnoknpoBaHne BRoxeHus.

7. BHectu Tpebyemble n3aMeHeHus.
8. CoxpaHuTb 1 3aKpbiTb hann.

B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBMEHa.
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1.11.4.2.10.2. PepaktupoBaHue BnoxeHusa coopmara LibreOffice

Ecnu Ha MK nonek3oBatens ang oTkpbiTua dannos ¢opmaTta LibreOffice ncnonsayetca MS Office,
TO nocrneaoBaTenbHOCTb AENCTBUIA NpU pefakTupoBaHumn garinos gpopmaTa LibreOffice bypet
aHanorn4yHa nocrnegoBaTenbHOCTU OEACTBUIN Npu pegakTupoBaHum gannos dopmaTta MS Office
(cm. pasgen 11.1.4.2.10.1 PegaktupoBaHue BnoxeHust gpopmata MS Office).

[na pegakTMpoBaHUA BIIOXEHUSA Ha CTpaHuLe NpeanpocMoTpa Heobxoaumo:
1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 39).
2. B packpbiBatoLemcs cnncke BolbpaTh HYXXHOE BrioXeHne (cMm. PucyHok 39, obnactb 4).

3. Haxatb «kHonky [OdenctBuaAl:[OTKpbITb ANA peaakTupoBaHus]. dann  oTkpoeTtcs
Ha peJakTUpoBaHMe B COOTBETCTBYHOLLEM OPUCHOM NpUNoxXeHun (cMm. PrucyHok 32).

BnoxeHune 6yaet 3abnoknpoBaHo Ha BpeMs pefakTupoBaHusa. 3abrnoknpoBaHHOE BROXeHWe
HeJOCTYNHO ANa pefakTpoBaHUsa Apyrnm nons3osatensam. [ns pa3bnoknpoBky BNOXeHUs cneayet
BbINOMHUTL AEUCTBMS, onncaHHble B pasaene 11.1.4.2.11 PasbnoknpoBaHue BNOXeHUS!.

4. BHecTn Tpebyemble N3MEHEHNSI.
5. CoxpaHuTb 1 3aKpbITb hans.

B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBMEHa.

.1.4.2.11. Pa36nokupoBaHue BNOXeHUs

[laHHOe JencTBMe SOCTYMHO aBTOPY AOKYMEHTa u agMuHucTpaTopy Cuctemsl.
Cuctema nossonsieT pas3bnokMpoBaTb BriOXeHWe, pedakTupyemoe ApYyruMm Monb3oBaTenem.
N3meHeHuns, BHeCEHHble nonb3oBaTenem, 3abnokMpoBaBLLMM BrIOXeHUe, 6yayT OTMEHEHbI.
[ns pa3bnokMpoBaHUs BNOXEHUS HEOH6XOANMO:
1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 39).
2. B packpbiBatoLemcs cnucke BblibpaTb Hy>XHOe BnoxeHue (cM. PucyHok 39, obnacTb 4).
3. Haxatb kHonky [QencTBusa]:[PazébnoknpoBaTb AOKYMEHT].

B pesynbTate BrnoxeHue dyaet pas3drnokMpoBaHo.

.1.4.2.12. CpaBHeHue Bepcui BNoOXeHU AOKyMeHTa (¢parna) oHnamH

[laHHble gercTBUSA AOCTYNHbI NONb3oBaTento ¢ GusHec-ponbio CpasHeHUe OOKYMEHMO8.

Cuctema no3BonseT cpaBHMBATb BEPCUM OOHOMO WUSIM HECKOSbKUX BIIOXKEHWUNA, MPUKPEnIeHHbIX
K AOKyMeHTY. [laHHas dyHKUUS JOCTynHa ANng BnoxeHun cnegyowmx dopmaros: MS Office (doc, docx),
Open/LibreOffice (odt). Ina BbINONHEHUsT CpaBHEHUA BEPCU NpedyCMOTPeHa cneuunanbHas cTpaHuua
(cm. 11.1.4.1.13.3 CtpaHuua cpaBHEHUSI BEPCUIA).
[ns BbINONTHEHUS YHKLMN CPaBHEHMSI BEPCUI BOXEHWI (painoB) NCNOMNb3YTCA MEXAHU3MbI

LibreOffice. Mpwn cpaBHeHUn Bepcuii BNoxxeHun (cannor) B popmarte docx, B TEKCTE KOTOPbIX
UMEIOTCS HENPUHSATBIE NPaBKK, Pe3ynbTaTbl CPaBHEHUSI MOTYT 0TOBpaXaTbCsl HEKOPPEKTHO.
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1.11.4.2.12.1. OTKpbITUe CTPaHULIbl CPAaBHEHUA Bepcuin Ha BKnaake «BnoxeHusa» B pexume

npeanpocMoTpa

[nsa oTKPbITUS CTPaHWLbI CPaBHEHUS BEPCUI U3 BKNaaku «BnoxeHus» B pexume npeanpocMoTpa
HeobxoaAnMo:

1. OTKpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 39).

2. B packpbiBatoLemcs cnmcke BolbpaTh HYXXHOE BrioXeHue (cMm. PucyHok 39, obnactb 4).

KHonka [Bepcuun] no3BonsieT BbIrpy3MTb HEOBXOAUMYIO BEPCUIO BNOXEHNS.
3. Haxatb «kHonky [AenctBua]:[CpaBHuTb Bnoxenusa]. OTtkpoetcs ¢dopma CpaBHUTL
BnoxeHus (cMm. PucyHok 33).

4. 3anonHuTb nons OTkpbiBwencs dopmbl. OnncaHue nonen copmbl CpaBHUTL BNOXEHUS
npuBegeHo B Tabnuue (cm. Tabnuua 6).

5. Haxatb kHonky [OK].
B pesynbTaTe oTKpoeTCcsa cTpaHuua cpaBHeHWs Bepcui. OnmucaHve CTpaHuubl CpaBHEHUSI BEPCUIA

npusefeHo B pasgene 11.1.4.1.13.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.1.4.2.13. PaboTa ¢ aneKTpoHHbIMU NOANMUCAMU BNOXEHUN Ha BKIaake «BnoxeHus»

B pexume npeanpocmoTpa
1.1.4.2.13.1. Bbirpy3ka canna BnoxeHus ¢ 3N1IeKTPOHHbIMU NOANMUCAMM

[laHHOe pericTBME SOCTYMHO ANS BIIOXEHUN, NognncaHHbix 3.

[ns BbIrpy3kn hanna BroXXeHWUs C areKTPOHHLIMWU MOANNCAMU HEOBXOAMMO:

1. OTKpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 39).

2. B packpbiBatoLemcs cnucke BblibpaTb Hy>XHOe BnoxeHue (cM. PucyHok 39, obnacTb 4).
3. Haxatb kHonky [AencTBus]:[Ckavyatb ¢ noanucamu] (cMm. PucyHok 40).

4. Tlpn HeobxoQMMOCTM YykasaTb Manky COXpaHeHus apxuBa (B 3aBUMCUMOCTM OT HACTPOEK
Opaysepa) ¢ BbIrpy>aemblM BIIOXKEHUEM.

B pesynbtate OygeT BbIrPYXeH zip-apxuB, COAEPXALUUA BbIOPaAHHOE BROXEHME KapTOYKM,
nognucaHHoe 3l1, n dhannbl nognncen, acCoLMMPOBaHHbIE C HUM.

HanmeHoBaHue ganna zip-apxmBa COOTBETCTBYET HAMMEHOBAHUIO BbIFPY>XaeMOro BIIOXKEHUS.

HanmeHoBaHue darna nognucy cooTBeTCTBYET HaMMeHOoBaHUIO dharna, ¢ KOTOpbIM OHa
accouMupoBaHa, U CoaepXuUT UM BriagenbLa noanucu.
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Ecnu ognH dain 6bin nognncaH HECKONMbKMMMW NOAMMCAMMN NOAMUCAHTOB, Y KOTOPbIX MOMHOCTBI0
cosnagatT ®amunus, Nmsa, OTyecTBO, TO K HAMMeHOBaHMIO darina NoanMcK asToMaTnyeckn oyoet
nobaBneH nNopsakoBbIN HoMep B oopmaTe <Mms parina>-<ms nognucaHTta>-<[lopsgkoBbIn HOMEpP
nognucu gns cdanna>.

1.1.4.2.13.2. 3arpy3ka noganucen

[aHHoe gencTene JOCTYNHO:

1) Onsa BnoxeHun, nognucaHHbix Ol1, B Tex KaTeropusax BnoXeHui, B KOTOPbIX Y NONb30BaTeNs eCTb
npaBa Ha JobaBneHne BIIOXEHUN (B KATEropumn BRoXeHus otobpaxkaeTcs kHonka [3arpysuTs)).

2) [ins BUAOB OOKYMEHTOB, AS1s1 KOTOPbIX BKtOYeHa HacTpoiika Tpebyemcsi nodnucaHue 31, ons
BMNOXEHWI KaTeropui, B KOTOPbIX Y NONb30BaTensi eCTb NpaBa Ha JobaBneHne BNoXeHUNn
(B KaTeropmm BNnoXXeHuss otobpaxaeTcs KHornka [3arpy3uTb)).

3) [ina BnoxeHui, nmetowmx acnekT «C BO3MOXHOCTbIO paboThl ¢ dhannamm Al» 1 HaxXogAaLMXCs B
TeX KaTeropusix BIOXEHUN, B KOTOPbIX Y NONb3oBaTensd ecTb npasa Ha fobaBneHne BNOXeHUN
(B KaTeropum BnoxeHus otobpaxaeTcs kHorka [3arpy3uTs]).
Mpumep pobasneHus acnekta npeacrtasneH B pasgene 11.1.4.3 Hactporika «Bpy4YHyto» acnekra
019 BO3MOXHOCTU paboThl C 9NEKTPOHHOW MNOAMUCHI0 BNOXEHUS.

[na 3arpysku nognvcen Heob6xogMmo:

1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 39).

2. B packpbliBatoLemcs cnncke BolbpaTh HYXXHOE BrioXeHune (cMm. PucyHok 39, obnactb 4).
3. Haxatb kHonky [AencTBusa]:[3arpy3ntb nognucu] (cm. PucyHok 40).

4. BbibpaTb thann nognucu Ha nokanbHOM ANCKE KOMMbOTEpa.

B pe3ynbTaTte BnoxeHve 6yaet nognnucaHo 3arpy>eHHon NOANUCHI0 (nognucsamu).

3arpyxaemble noanMcy AomkHbl 6bITb MOANMHHBIMU U UMETb CEPTUGUKAT C AENCTBUTENBHBLIM
cpokom gencteusi. B nHom cnyyae Crnctema otobpasmT coobLeHNE O TOM, YTO 3arpyxaemble
NnoanucK HeAeNCTBUTENbHLI U 3arpy3ka He cocTosinack (cm. PucyHok 36).

11.11.4.2.13.3. OOHoOBRNeHMe cBeAeHUN O NoANUCAX BIIOXEeHUA

[aHHoe pgencTteue OOCTYNHO Npn HanmM4ynm B KapTo4vke JOKYMEHTa BIIOXEeHUA, nognncaHHoro arl.

[na 3arpysku nognvcen Heob6xogMmo:

1. OTKpbITb BKNaaKy BroxeHus B pexume npegnpocmoTpa (cMm. PucyHok 39).

2. B packpbliBatoLemcs cnncke BolbpaTh HY>XHOE BrioXeHune (cMm. PucyHok 39, obnactb 4).
3. Haxatb kHonky [AencTBusa]:[O6HOBUTL cBeaeHus o nognucax] (cMm. PucyHok 40).

B pesynbTate Cuctema BbINOMHUT NPOBEPKY MOAMMHHOCTM U cpoKka Aenctsusa cepTudumkata Ol
BblOpaHHOro BnoxeHus. OTkpoeTcsi okHO [pocMoTp uHdOopMauMM O noanucsax C pesynbTatamu
nposepkun (cMm. PucyHok 37).
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1.1.4.3. HacTporka «BpYy4YHyHO» acnekra Ans BO3MOXHOCTU paboTbl C 3NEeKTPOHHOM

noanncbio BroXxeHuns

[ns HacTponkn acnekta ANS BO3MOXHOCTU pPaboTbl C SMNEKTPOHHOW MOAMNUCHI0 BITOXEHUS
HeobxoanMmo:

1. OTKpbITb BKNaaKy BrioxeHus B pexumme cnucka (cm. PucyHok 10).

2. |.|.|,eJ'IKHyTb NEeBON KHOMKOW MbILN NO CCbIfIke C Has3BaHWEM BIOXEHWUS. OTKpOGTCFI KapTo4Ka
BJ1OXEHUA.

3. Ha dyHKUMOHaNbHOWM NaHenu KapToYkuM BrOXeHus, B cekumn Jelicmeusi Ha0 OOKyMeHMmom,
BblbpaTh gencrtene «Hactpoutb acnektbl» (PucyHok 41).

= @ BnoxeHus fokymeHTa O HanpasneHuu paGoTHWKa B KOMaHAWPoBKY N2 He npucBoeHo oT 12... I & 701 2 Hanewaa fpowosa «
AGRCTENR HAJ| IOKYMEHTOM
IpHKES 0 HaNpPaBnEHul B Komakupoaky (1-9) N¢ 3 or 29.07.20 v Bepown: 1.0 Mamereno: Cp, 12 anp. 2023 08:06
— —_— & Crato BRagenouem
] P 2l e opama [ 1w = | # | Haanl»
[7) 3arpyzuTL HOBYID SERCHIC
& Ckauath
& CpanHdTs BAOKOHAR
[ ®a ] 0 YnanuTo AokymesT
@opra no OKYL 0301022 . -
OAO "Kpou-11" no OKNO B Konwposate 2
B MepemecTiats i
Horep sar [Gata |
MPAUKA3 [ 3 2oz | # PegaktwposaTs 8 SETOHOMHOM
(pacnopamenme) penime
© HanpasieHMu paboTHUKA B KOMaHAHPOBKY [7 MpOCMOTPET: & Bpay2epe
HanpaauTh B KOMaHMPonKY: TaSensnsiil nomep = WameHiTs cEORCTES
Hssrosy Mapme Metposuy
OT4eN ASTOMATMIWMPOSAHHEX CHCTEM W CUCTeMHOro MO i, =i =

Wiowerep 1 Kateropni #F HacTpouTE BcnexTe

CasxT-MeTepbypr £ Hamenits tan
000 MeTpaor 3 Broswuto 8.
oo [ 3 Janensopnone aven = MIBMEHUTE MECTONONOMEHNE WTAMMOS
¢ 1asrycra 2022 r no 4 a@srycra 2022

T M3MeHiTE 0TOOPaREHHE WTAMNOB
£ denso Tipo

Komal 3 P JAKITHAKE &5 3arpyauTs noprvcH

Ocnomanie IsAmss HA KoMAHANPORKY MeTiu
(aniyumn, wousp, zavals e ——

B i anpesion

KapTouks BNowmeHHA s

€ npuwazon (pacnopriennen) ) "28" wlona 2022
paBaTHan nanRRnm e o

WeTopua Bepeui i}

PucyHok 41 — KapTouka BnoxeHus

OTkpoeTcst dhopma HACTPONKM acnekToB BroxeHust (PUcyHok 42).
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AcnexTbl AnA MNpukas o HanpaseneHu B Komadauposky (1-9) N2 3 ot 29.07.2022 pdf

JoctynHble anA aoGasnednd BnifpaHHble B8 JaHHBIA MOMEHT
a5 C BOIMOKHOCTHIO knaccuburaum - g5 C BOIMOKHOCTBIO MCTIDNB30BAHNA BEPCHA
= L) =&

(cmigeneralclassifiable) (cm:versionable)

o1 C BO3MOMHOCTDIO COBMECTUMOCTH
(cm:complianceable)

o NyGnunckoe Aagpo (cmidublincore) +
& SddexTreHocTs (em:effectivity) +

1 C BO3MOMHOCTDI CYMMUPOBaHUA
{crm:summarizable)

w1 C BD3IMOMHOCTHED MCNONB30BAHNA
wabno#oe (cmitemplatable)

g5 TIONYUSHO MO 3NEKTPOHHON noyTe
= (crmeemailed)

Jn  TICEBOOHWM 3NEKTPOHHON NOYTHI
; (emailserver:aliasable)

5 C BOIMOMHOCTEK MPUCEANEEHNA METOK
~ (cmtaggable)

w51 C BOIMOMHOCTRH) BCTPOEHHON NPaBKH
(appiinlinesditable)

5% Tecorpaduuecknid (cmigeographic) +
£ EXIF (exifexif) ¥

Aynuo (audiozaudia)

TMPUMEHWTD HAMEHEHWA OTMeHa

PucyHok 42 — ®opma HaCTPOWKMN acneKToB BIOXeHUs

4. B obnactn cneesa (JocmynHbie Onsi dobaesieHust) BblOpaTb acnekt «C BO3MOXHOCTbHO

paboTbl ¢ harinammn Al», Haxas Ha 3Ha4yok = (PucyHok 43).
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AcnekTb! gna MpyMKas o HanpasneHMW B KoMaHavposky (T-9) N2 3 o7 29.07.2022 pdf

OocTynxele AnA go0asneHns BniOpaHHble B GaHHDIT MOMEHT

(appinlineeananie) - = -
g C BOSMOMHOCTBIO HCTIONbEI0BAHAR BEPCHA

5 Teorpadwueckwuid (cmigeographic) +) (cmiversionable)
B EXIF (exifexif) +
& Aypwo (audio:audio) +)
£ KowTponb unaekcos (cmrindexControl) +
= Orpaduumneaembi (dprestrictable) 3
=1 TMons3oBaTensckas YMHas Nanka -
= (smfcustormConfigSmartFolder) =
= CucTemxan Yumuan nanka o

= (smi:systemConfigSmartFaolder) o

&' undefined (reportingreportingRootahble)

w1 undefined T

" (reportingreportingContainerable)

% undefined (reporting:reportable)

B undefined (leem-jforms:primtable) +

! YuacteyeT 8 K021 (lecm-signed-

- docflow:signable)

_ C BoamomHOCTLiO paboTol © dannamu 311
& (lecm-signed-docflow:work-with-es-files- +)
aspect)

NpUMEHWTD H3MEHEHMWA OTMexa

PucyHok 43 — BbI6op acnekTa BrOXeHUs

BbibpaHHbI acnekT oTobpa3utcsa B obnactu cnpasa (Bbi6paHHbIe 8 OaHHbLIU MOMEHM).

5. HaxaTb kHoMKy [[IpuMeHnTb n3meHeHus].

B pesynbtate ana BrnoxeHus 6yoet pgobaeneH acnekt «C  BO3MOXHOCTbO — paboTbl

¢ pannamm Al». Monb3oBaTtento 6yayT AOCTYNHbI AeACTBUA No paboTte ¢ 3l1.
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11.1.5.Bknapka «CBsA3u»

Bknagka Ces3u nos3BonsieT NpocMoTpeTb NoApobHy MHMOPMauuilo O CBA3SX [AOKYMeHTa

(PucyHok 44).
= @ 1™ 3aaenenue: 0 cornacuu Ha o6paboTKy NepcoHanbHbiX AaHHbIX N2 cand-00030/23 o7 29.0... I8 @ 701 2 Haaexaapomosa v
@ CeAsu n E
ATpUBYTBI Cricok ceR3si AokyMesTa  [lepeB0 CER3EN NOKYMeHTa STy o
Dara yTeepwmaeHun: 29.03 2023
L_,a CO3[aTh CBA3L DefcTana
MapupyT
BOKYMEHTA o =
CesisaHHble JJOKYMEHTbI C03/aTh MEPOMPUATHE MO AOKYMEHTY
@: CO3/aTh NpUKas
CeaisaHHble ¢ JOKYMEHTOM
Bromenus 3arpyadTo Npukas w3 ¥YC
Bxo,
T eno: Mepmaroea MM, KaHanaaTs
é’ (=3) PaboThuk: Nepmakosa UM
Canan Bxo
T NMYHIX gokyMeHTos: [okyMenTol 4nA TpygoycTponcTea, Mepmarkosa WM., gonkHocTe: Begyluni nHxeHep
&‘L CTaTyc: PadoTa 3aeepliena; CoMckatens: Mepmakosa UM,
YyacTHHER
LOKYMEHTa
MeTru

PucyHok 44 — Bknagka «CBa3u»

Ha Bknagke Ces3u oToGpaxkatoTcs cneaytoLme Tunbl NPsSMbIX U 06paTHbIX CBA3EN:

— CUCTEMHbIe CBA3N C AOKYMEeHTaMN BCEX TUMOB,

— Nonb30OBaTelibCkMe CBA3N C OKyMEeHTaMn BCeX TUMNOB.

Bknagka Cesi3u COCTOMT M3 ABYX NpeacTaBneHui:

— Cnucok cBA3en AokyMeHTa. CnMCoK CBA3EN COCTOUT M3 crnegyowwmx 6r10KoB:

— Cesi3aHHble dOKYMeHMbl — B JaHHOM ©onoke OTO6pa)Ka|'0TCFI npAMble CBA3N;

— Ces3aHHbIe ¢ Q0OKyMeHmMoM — B [aHHOM 6rioke oTobpakatoTca obpaTHble CBA3N.

— [OepeBo cBA3en AOKYMEHTA. Y3namu gepesa SBASAOTCA CBA3NM C JOKYMEHTOM, nogysnamu —

BCE CBA3N CBA3aHHOIoO AOKyMeHTa.

[na npocmoTpa JepeBa CBA3EW [OKYMEHTa HeobxoAuMMoO Ha Bkrnagke Ceg3u nepenTu

B npeactasneHne [epeBo cBsdeM AokymeHTa (cM. PucyHok 44). OTkpoeTcsa [OepeBO CBA3EWN
AokymeHTa (PucyHok 45).
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= @ 1 3asBnexue: O cornacuv Ha o6paboTKy NepcoHanbHbiX AaHHbix N2 cand-00030/23 o7 29.0... I M 701 2 Hapewaapomosa v

CeAsn E n E

Craryc: YieepaaeH

&

ArpugyTel Cnucok CBR3eH AokyMeHTa  [lepeBo cBR3el JoKyMeHTa

Hata yreepwaenma: 20.03.2023
174 KopHesoii anemenT _
= =l = I o [eicTeuna
” . O cornacum Ha ofpaboTiy nepcoHanbHbix gasHbix N2 cand-00030/23 oT 29.03.2023
apwpyt

DOKYMEHTE Cramyc: Yr1eepsoeH

CO3[aTh MEPONPUATHE N0 AOKYMEHTY

E; Co3[aTe NpHKa3

Bromerus 3arpyauTs NpuKka3s w3 ¥C
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Cansn

S

YyacTrikn
LOKYMEHTA

PucyHok 45 — [lepeBo cBA3en JOKYMEHTa

Ans Toro 4Tobbl pasBepHyTb YpPOBEHb OepeBa CBsA3eW HeoOXOoOAUMO LLENKHYTb MO 3HayKy F
(PucyHOK 46). MpaAMble CBA3M OTMEYEHbI 3Ha4KOM —? 0BpaTHble CBS3M OTMEUEHb! 3HaUYkoM €.

= @ 1 3aasnenue: 0 cornacwu Ha o6paboTKy NepcoHanbHbIx AaHHbIX N2 cand-00030/23 o1 29.0... I8 M 701 X Haewaapomosa v

@ Ceaaun aﬂ

CraTye: YTEEDHAEH

ATRHEYTEI Cniucok cea3ei gokymenta  [lepeso CBR3EH JOKYMEHTa
Aara yreepmpaequn; 29.03 2023
& KopHesoil 3nemenT _
= R - e o = s S e OeicTena
i O cornacuu Ha ofpaBoTky NepeoHanbHbIx AaHHbx N2 cand-00030/23 ot 29.03.2023
apWpyT > ~
LoKyMEHTa CraTyc YTaepmaeH - )
C03A3Th MEPONPHATHE MO BOKYMEHTY
€  Copepxnt
@ e Co3aars npukas
= NnyHoe geno: NMepmakosa WM.M., Kahauaarsl
Bromesus CraTyc! Hozbii 3arpysuTo NpuKas us ¥C

>  Copepmur
é’ Myt goxkymenT padoTHWKa: Konwa nacnopra N234234, nara swigaqv 01.01.2000

. Cratyc Hoebi@
Cansn

2>  Copepxut

£ NWuHbid gokymesT pafoTHuka: Konua CHWNC N23123, gaTa ebigaqv 01.01.2000
gol 8 N :
YUaCTHHRMN Cratyc Hoebl#
LOoKyMeHTa
> CopepmuT
b (@ JIMuHBIR AOKYMeHT patoTHika: KonuA AokyMeHTa of 0Gpasosank Ne1241233, AsTa Buiaaum 01.01.2000
<& o ,
Craryc Hoebli
MeTru

PucyHok 46 — [lepeBo cBAi3en AOKYMeHTa. YpOBEeHb pa3BepHYT

B 3aBucumocTn OT BbIGpaHHOroO 3Ha4YeHust B 0OLLLECUCTEMHOM HacTpolke Pexxum omobpaxkeHust
cesi3u, Ha Bkragke Cesg3u 6yayT oTtobpaxaTbCca cnegylowmne CBssu:

— Ecnu B HacTpolike Pexxum omobpaxkeHusi cesi3u YyCTaHOBMNEHO 3Ha4veHne «lokasbiBaTb BCEY,
TO Ha Bknagke Cesg3u OygoyT oTobOpaxaTbCA BCE CBA3M C OOKYMEHTaMu, B T.4. C TEMWU,
Ha NPOCMOTP KOTOPLIX Yy TEKYLLLEro Nonb3oBatenst HeT npae (PucyHok 47).
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Ecnu B HacTporike Pexum omobpaxeHusi c8si3u YCTaHOBMNEHO 3HadeHue «[llokasbiBaTb
TONbKO NpsMble», Ha Bknagke Cesa3u GyaoyT oTobpaxaTbCA BCe CBA3W C [OKyMEHTamu,
Ha MPOCMOTP KOTOPbIX Yy TeKyllero nonb3oBatens ecTb NpaBa, a Takke MpsMble CBSA3M
C AOKYMEHTaMu, Ha NPOCMOTP KOTOPbIX Y TEKYLLEro nonb3oBaTens HeT npas.

Ecnu B HacTpoiike Pexxum omobpaxeHusi cesi3u YCTaHOBNEHO 3HadeHue «He nokasbiBaTb
BCe», Ha Bknagke Cega3u Gyoyt oTobOpakaTbCsl TONbKO CBA3W C JOKYMEHTaMW, Ha MpPOCMOTP

KOTOpPbIX Y TEKYLLero nonb3oBaTensi eCTb Npaea.

B 3aBMcMMOCTM OT NpefocTaBreHHbIX NOSIb30BaTESIO NMPaB, CCbINIKU Ha CBA3aHHbIE JOKYMEHTbl MOryT

oToGpaxaTbCs B CreaylolLleM BUAE:

— Ccblirku rony6boro LseTa — CBsi3v C AOKYMEHTaMM, JOCTYMHbIMY AJ1s1 IPOCMOTPa TeKyLemMy
nonb3osatento. MNpu nepexoae No AaHHOW CCbINKe OTKPOETCA OKHO C KapTOYKOWN CBA3AHHOIO

OOKyMeHTa.

— CcblIrnku ceporo LBeTa — CBS3U C JOKYMEHTaMu, Ha MPOCMOTP KOTOPbIX Y TeKyLLEero nonb3oearens
HeT npas. MNpu nepexofe No AaHHOW CCbINKe OTKPOETCS OKHO C COOBLLEHNEM «Y Bac HET NpaB Ha

3TOT AokyMeHT. ObpaTnTech K agMUHUCTpaTOPY».

Mapwpyt
AOKYMEHTa

&

Brioxenna

3

Caaan

i
YuacTHUKK
JOKYMEHTA

fr 1 3aaBnexue: O cornacuu Ha 06paboTKy NepcoHanbHblX AaHHblx N2 cand-00030/23 ot 29.0...

Cea3u

Cnucoxk c2R3el fokyMeHTa  [lepeso CBA3EW AOKYMEHTA

Co3faTh CcBA3b

CefsaHHbIe QOKYMEHTBI

CefisaHHbIEe C QOKYMEHTOM

BroauT 8
MTnuxoe geno: Mepmakosa MM, KargugaTs
PatoTHuk: MNepMakoea UM

Brogur s

Cratyc: Pafora saeepuwea; Conckarent: Mepmakosa UM

i & 70 & Hagewaa pomoss v

BEaE

CraTyc: YTeEpHARH
Aarta yreepxaenun: 29.03.2023

HeAcTenA
Co3AaT MEPONPUATHE MO AOKYMEHTY
Coagate npukas

SarpyanTe nprkaa na YC

PucyHok 47 — CBA3M ¢ AOKYMEHTaMu

1.1.5.1. lo6aBneHne cBA3aHHOro AOKyMeHTa

,D,J'IFI ﬂ,06aBJ'IeHVIFI K AOKYMEHTY CBA3aHHbIX JOKYMEHTOB H806XOLI,VIMOZ

1.

OTKpbITb KAPTOYKY JOKYMeHTa (CM. PucyHok 1).

2. [Mepentn Ha BkNagky Cessu (cM. PucyHok 44).

3. Haxatb kHonky [Co3paTb cBA3b]. OTkpoeTca hopma CosnaHue ceasm (PucyHok 48).
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CospgaHue cBA3N

MNapaMeTpsl NOWCKa OOKYMEHTa ANA CEA3M

CofepmuT B Ha3BaHMK:

[Moxa3aTh LOMNOMHWTENBHBIE Nag

Brifop [OKYMEHTE ANA CBA3M

CeRzatbC: * Yeamure MapaMeTpol o8 Nox

PucyHok 48 — ®opma «Co3pgaHue cBA3N»

4. B none Codepxum e HazeaHuUu BBeCTN oparMeHT Ha3BaHUSI [LOKYMEHTa, C KOTOpPbIM crieayeT
CBSi3aTb TEKYLUMIA JOKYMEHT.

5. Mpn HeobxoauMocTU ykasaTb JOMONHUTENbHbIE NapaMeTpbl noucka. [ins aToro cnepyer:

1) LWenkHyTb NeBOM KHOMKOW MbIWKW MO cCbike «[lokasaTb AOMOMHUTENbHbIE NapamMeTpbl
noucka» (PucyHok 49).
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CoafaH1e cBAIN

MapamMeTphl NOMCKa NoKYMEHTa ANA CBA3N

CogepsuT B HAa3BaHW:

IaTta cosfaHun;
ABTOP:

FeMnM CEAIH "ﬂ:ﬂﬂﬂl‘lﬁ NOWC K.

CKDbITE NONONHWTENbHDIS NADE!
Twn AoKyMeHTa:
Homep: ConepsuT -
JaronoBok: COOepsuT W

[MonHoe COOTEETCTENRE  +

WK

PucyHok 49 — ®opma «Co3pgaHue cBA3N».
[JononHuTtenbHble NapaMmeTpbl NOUCKa OOKYMEHTOB Al CBA3U

2) YkasaTb AONOfHUTENbHblE NapameTpbl noucka. OnucaHne OONOMHUTENbHbBIX NapaMeTpoB
noncka AOKYMEHTOB ANS CBs3W npueeneHo B Tabnuue (Tabnuvua 7).

Ta6nuua 7. OnucaHne AONONHUTENbHBLIX NapaMeTPOB NOUCKA AOKYMEHTOB ANiSl CBA3MN

Mone

OnucaHue

Cnoco6 3anonHeHus

Tun pokymeHTa

Tun pokymeHTa

BbibpaTb 3HayeHne 13 BbiNagaroLero
cnucka

Homep

Homep ookymeHTa

BeecTu ¢ knaBmaTypbl

3aronoBok

3aronoBoK JOKYMEHTA

BBecTtu ¢ knasunaTypbl

Hata co3gaHusa C/lMo

[ata cosgaHuns AOKyMeHTa

Beectn c KnaBunaTtypbl UK LWENKHYTb

p=
Mo 3Hau4Ky .~ U BbliOpaTb 3HA4YeHMEe
13 kaneHgaps
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Mone

OnucaHue

Cnoco6 3anonHeHus

ABTOp

ABTOp OOKYMEHTa

3anonHuTb, ncnon b3yA MeTo

ABTO3anoMNHeHWe, UNn HaXxkaTb KHOMKY

1 ykasaTb HeobxoaMmMoro aBTopa.

[ns BO3MOXHOCTW BbiGOpa yBONEHHOrO
COTpYyAHMKa HeobxoaMMo B OkHe Bbibopa
aBTopa ycTaHoBuTb bnar lMokazamb
Y80J1IeHHbIX. YBOJIEHHbIE COTPYAHUKMN
OyayT BblAENEHbl KpaCHbIM LIBETOM.
Psagom ¢ umeHeM coTpygHuka
oTobpaxaeTcs MHANKATOP ero
[OCTYMHOCTH:

- COTPYAHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHBIN, KOMaHAMPOBKA U T.M.);

— @ [oCTYNHOCTbL He onpefgenexHa

Pexum cBa3n ycnosun

noncka

Pexum cBasn ycnosun noucka. Ecnu
BblOpaHo 3HauyeHune «JN», To bypeT
BbIMOSTHEH MOUCK AOKYMEHTOB, B KOTOPbIX
NpUCyTCTBYET XOTS Bbl OOHO M3 YKa3aHHbIX
3Ha4YeHuI NOUCKOBbLIX aTPUBYTOB.

Ecnu BbibpaHo 3HaveHune «N», To bygeT
BbIMOMTHEH MOUCK AOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE YKa3zaHHblE 3HaYeHUs
MOUCKOBbIX aTpnbyToB

BbibpaTb 3HavYeHWe u3 BbinagaroLLero
cnmcka

6. HaxaTb kHonky [MUckaTtb]. B none Cesisamb ¢ oTo6passaTcs HangeHHbIe 3NIEMEHTbI.

7. B none Cesi3amb C LLENKHYTb MO 3HAYKY + HanpoTus Tpebyemoro gokymeHTa (PucyHok 50).
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Cozpanue cBA3N

CofepWHT B HaIBaHHUH:

Tun poKyMeHTa:
Homep:
3aronoBoK:
[arta co3gaHmnna:
Astop:

Pemum cersn j‘EﬂOBHﬁ noMcKa:

BuiBop DOKyMeHTa ANA CEA3M

Censatb C: *

BeiBop Tuna cerau

Tun ceaau: *

ﬂa]]aME.‘Tphl nowucka AOKYMeHTa ANH CBA3W

0 npueme Ha patoTy

v
Copepmut ~
CoaepmuT ~
MonHoe COOTBETCTEME hd | D |
Wnu -
‘ Wckatb | | QumcTUT
3anenenve; O npueme Ha padoty N2 cand-01 2 o7 13.05.2022 +

CTaTyc: YTeeps/ieH; PafoTHuK: CyupHoBa .M

KoMnnexT kagpoBslx AOKYMEHTOB: [lOKYMEHTEI ANA Npuema Ha paoty, Pponoea 0., gon
MHOCT: Mhmenep-paspaboTumk +
CraTyc: Hosbil; PatoTHuk: Oponoea O

Komnnekt kagposoix gokymeHToe: [lokyMeHThl AnA nprema Ha patoTy, JouephuaZ A, o
OMKHOCTE: TECTUPOBLLKK =

Cratve - Pafiotsuk Mrasne WU
OumcTuTE

B o

PucyHok 50 — ®opma «Co3gaHue cBsaA3u». Bbibop gokymeHTa

8. B none Tun ces3u 3 BbinagatoLLero cnucka Bolbpatb Tpebyemoe 3HayveHue (PucyHok 51).
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Co3paHue cBA3K

nEDﬂMeTDb\ nouckKa JOKYMeHTa ANA CBA3IN

0 npueme Ha patoTy

COAEpPMMT B H33BAHUK

P foMoK:
Tun goKyMeHTa: 3ansneHue
Homep: Copepmat ~
3aronoeox: Copepxut ~

Aara coapakua: MonHoe cOOTRETCTENE v

AsTop:

PesuM CBR3N YCNOBHIH NONCKE: unn

BoiSop AOKymeHTa NS CBA3N

3ansnexune: O npneme Ha padoTy N2 cand-0

CeaAszatb c: *
Cratyc: YTeepwaeH, PaboTHuk: CmupHosa J1.1.

ep-paspaboTunk
; PaboThux: Dponosa O,

CraTve: - PaboTaue MRasns A

3aseneqne: O npueme Ha paboty N cand-01

BriGop Tuna caA3mn

aApOBbIX AOKYMEHTOB: [IOKYMEHTBI [LNA NpieMa Ha paboty, Pponosa 0., gon

]

v

| WckaTe ‘ ‘ OumcTUTE

OumncTHTE

Tun cesau: *

PucyHok 51 — ®opma «Co3paHue cBA3M». YKazaHue TUna cBA3U

9. HaxaTtb kHonky [OK].

B pesynbTaTe K TekyLiemy AOKyMeHTy 6yaeT nobaBneH cBsi3aHHbIN AOKYMEHT (PucyHok 52).

= @ 1 3aseneHue: O cornacuv Ha o6paboTKy NepcoHanbHbIX AaHHbIX N2 cand-00030/23 ot 29.0... [

Ceasu

ATPNSYTEI Cnucok CBR3BA LOKYMEHTS Oepeso cBRIEN JOKYMEHTS
Aata yTBepMaeHuA: 29.03.2023
==0 CoapaTb CeA3b MeitcTena
MapwpyT
LOKYMEHTE ~
CeasaHHble JOKYMEHTbI Co3aaTs MBPONPUATHE N0 AOKYMEHTY
m K cBefeHmc Co3zpaTo npWKas
3anenexue: O npueme Ha padoty N2 He npuceoede ot 19.12.2022
BromeHns [==] CraTyc: YepHoeuk; PaBoTruk: Mepmsaxosa UM 3arpysuTo npykas us YC
‘2 CeAsaHHbIe C JOKYMEHTOM
Caasn BxopuTE
= Inutoe geno: MNepmaxosa M.M., Kangngatol
&1 (=) PaboTHuk: MepmaAkoea MM
YuacTrrkn BxogwT B
BoKyMenTa = .
KOMANEKT NWYHBIX SOKYMEHTOR: [lOKYMEHTL! ANA TRYACYCTROACTES, MepMAKosa UM, HOmKHOCTL: BEAYWWA HHKEHED
[==) Craryc: PafioTa sageplens, Conckatent: Mepmakosa .M
MeTii

Craryc: YreepsgeH

PucyHok 52 — Bknapgka «CBsa3un». CBsA3aHHbIN JOKYMEHT fo6aBneH
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11.1.5.2. YopaneHue cBA3n

[aHHoe pgencTteue OOCTYNHO Npn HannM4nm y nonb3oBaTtend COOTBETCTBYHOLWMX NpaB Ha yganeHune.

[ns yaaneHusi cBsiav ¢ JOKYMEHTOM Heo6Xoanmo:

1. Ha Bknagke Ces3u, B cekumn CesizaHHble OOKYMeHMbI, B CTPOKE C HYXXHbIM [OKYMEHTOM

LLIENKHYTb MO 3HaYKy u} (PucyHok 53).

@' Ceda3an

ATPHEYTHI
CriMcox CBA3EA [lOKYMEHTa [epeso cBA3EA KOKyMeHTa
b1
MappyT CospaTth CBRA3L
LoKYMEHTS

Cer3aHHble BOKYMeHTbI

@: K cEBfiIEHUIO

BACHEHIRA 3aneneque: O npweme Ha paboTty N? He npuceoeqo oT 19.12.2022
= Craryc: Yeproewk; PaboThui: Mepmakosa UM

= Cesa3aHHble C HAOKYMEHTOM
LEA3an

Bxogwt 8
91 JnyHoe aeno! FpoMoea H.M., Otgen no padoTe ¢ nepeoHanom
PaboTHuk: Tpomosa H.M
YUSCTHURK
LOKYMEHTE

PucyHok 53 — YpaneHue cBA3un

2. B okHe Ypanutb cBA3b MNOATBEPAUTb YyOaneHWe CBSA3W, HaaB KHOMKY [YaanuTtb]
(PvcyHok 54).

Yoanute cBA3b

Bbl yBEPEHDI, YTO XOTHTE YAANWTL CBA3M Ha AOKYMEHT "3ananeHue: O
npueme Ha paboty N8 He npuceoeqo or 19122202277

PucyHok 54 — NoaTBepxxaeHne yaaneHUs cBA3un

B pe3ynbTaTe cBsi3b ¢ JOKyMeHTOM OyaeT yaaneHa.
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1.1.6.Bknagka «Y4acTHUKMU AOKYMEHTa»

Bknagka YyacmHuku _QOKyMeHma No3BONSeT MNPOCMOTPEeTb MNogpolbHy  MHdopMauumo
00 yyacTHukax gokymeHTta (PucyHok 55).

= @ 1 T[lpuKasno nMYHOMY cocTaBy: O HanpaBneHWn paboTHUKa B KO... Il M 701 2 HanexsaTpomosa v

—— Boon

Crarye: Moanncad

&

ATPHEYTEL
MeaHoea Mapuna Metpoeda
& Wrredep 1 KaTeropuu AeiicTenA
=
MaplLupyT - - Co3faTbh MEPONPWATHE NO SOKYMEHTY
OORYMEHTA
o ratpoBckan CeeTnada MaproEHa Co3gaTe NpUKas
[ W
@ [ HauanbHWK cekTopa
HanpasuTs Ha 03HaKoOMNSHUE

O3Hakomnetne
MoATEEpOTE O3HAKOMISHWE BHE CUCTE .

= Bynatoe Wirops Bunedoewny
o 5 OTMEHWTE [DKYMEHT
m L y reHepansHbIA AWpeEKTop :
S - -
oimaiie A A Co38aTh 3E3HCOELIA OTYET
3arpysnTh NpuKas us ¥C
o Fpomoea Hagew s MeTpoEHa S l -
é) I \
{
N HauanbHwk oTaena MoAroTOEWTE KOMaHAWPOBOUHLIE HOKYM..
CaAan ==
) Co3faTo BHYTPEHHWA AOKYMEHT
gl-' PaboTa ¢ mognucAMK
YuscTHMKKR
LoKyMEHTE
CHayaTh BNOMEHWUA C MOATMCAMN
O Moka3aTh CEBENEHWA O NOANWCHX
MeTrm OBHOBYTD CEEOEHWA O MOSTUCAX

PucyHok 55 — Bknagka «Y4aCTHUKM JOKYMEHTa»

,D,J'IFI D,O6aBJ'IeHI/IFI HOBOrO y4aCTHUKa OOKyMeHTa HeO6XOLI,VIMOZ

[laHHOe faelicTBME BBIMOHAET COTPYAHMK, obnagatowmi ponbto LJobasnsrouwul y4acmHUKOS.

1. OTKpbITb KAPTOUKY AOKYMeHTa (CM. PucyHok 1).

2. Tllepentn Ha BKNaaKy YyacmHuku OokymeHma (cm. PucyHok 55).

3. HaxaTtb «kHonky [[do6aButb Yyu4acTHuka]. OTkpoeTca okHO [JobGaBneHue yYacTHUKA
(PucyHok 56).
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OobaBneHue y4acTHUKa

Corpyagmm: ©

PucyHok 56 — OkHo «[lo6aBneHue y4acTHUKa»

4. Haxartb kHonky . OTKpoeTcs OkHO Bblbopa coTpyaHuka (PucyHok 57).

Bribop...

JnemeHTH! ANA EblDopa

BazuH AHToH BnagumupoBud HauyanbHUK yripaBneHuna
XO3IAWCTEEHHD-3KCNNYaTaUWOHHOE ypaBneHne

Banbuep Nepmad 3AyapaoBUY HadanbHWK ynpaeneHWA

YnpaBneHue MapKeTHHra W o0CyMWEaHWA KNHeHTos

Eynatoe Wrope BuneHoendy MNeHepanbHel W QUPeKTOR
PykoeogcTeo

Bb]ﬁpaHHb!E ANEMEHTbI UYHCTHTD

n I:IT L{‘E i E‘

PucyHok 57 — OkHO BbIGOpa COTPYAHMUKOB

5. B cekuun dnemeHmbI Onisi 8bibopa LENKHYTb NEBON KHOMKOW MbILUM MO 3HAYKY + HanpoTmB
cotTpyaHuka. B none Bbl6paHHble 3neMeHmbl 0OTOOpasnTCa BblIOPAHHLIN  COTPYLAHMK
W MHOMKaTOP ero OOCTYMNHOCTU:

- COTPYAHWK OCTYNEH, NPUCYTCTBYET B ocuce;

@
— @& COTPYOHUK HEOOCTYNEH, Sad)VIKCI/IpOBaHO OTCyTCTBUE (OTI'IyCK, bonesHb, KOMaHOMpPOBKa

nT.n);

— @ [OCTYMNHOCTb He onpeaerneHa.

6. HaxaTtb kHonky [OK].
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Takke CucteMa No3BonsieT 3anofHUTL nonie CompyAHUK, Ucnorb3ys MeTon ABTO3anosHEHVE.
Pagom c nmeHeM coTpyaHuKa oToGpaXkaeTcsl MHAUKaTop ero 4OCTYNHOCTU:

- COTPYAHUK OOCTYNeH, NPUCYyTCTBYET B ocbmce;
&

— & COTPYOHWK HEOOCTYMNEH, 3ahMKCUPOBAHO OTCYTCTBME (OTNYCK, GONBbHUYHbIA, KOMaHAMPOBKA
nT.nm);

— @ [QOCTYMNHOCTb He onpeferexHa.

7. B okHe Jo6GaBneHue y4acTHUKa HaxaTtb KHomky [OK].

B pe3ynbTaTe B AOKYMeHT OyaeT Ao6aBneH HOBbIN y4aCTHUK.

11.1.7.Bknagka «MeTkn»

11.1.7.1. Jo6aBneHne MeTKU K JOKYMEHTY

Ans no6aBneHns METKM K JOKYMEHTY He06X0anMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Mepentn Ha Bknagky Memku (PycyHok 58).

= @ 1 3aasneHue: Ha npefocTaBneHWe exerogHoro onnayMsaemoro otnycka N2 He.. I @& 701 2 Hamewna Mpomosa ~
@ MeTku B ﬂ
ArpudyTel
. . F Craryc: YepHosuk
MaMeHUTE METKM
L_,ﬂ DeAcTEnA
MaplupyT
AsrymerTa MoLNMCaTE ¥ HaNpaEuTs
@, Yganute
ST HanpaeuTe Ha cornacosanne
Co3aaTh MEPONPHUATHE N0 AOKYMEHTY
Carau
YUaCTHURK
DOKYMEHTE
MeTrn

PucyHok 58 — Bknagka «MeTku»

3. Haxatb Ha ccbinky «M3ameHnts meTkm». OTobpasutca dopma ynpaBneHuss MeTKamu
(PucyHok 59).
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MeTkH

OK OTtmexa

PucyHok 59 — ®opma ynpaBrneHUsa meTkaMmu

4. BBectn MeTKy M Haxatb knasuwy °‘Enter’. [Ons pno6aBneHus [OMOMHUTENbHbIX METOK
NOBTOPWUTL AaHHbLIV Luar.

B none BBOOa METKN BBOOAMUMbIE CMMBOJ1bI BCerga npmBoadaTcA B HWXHUI permnctp (eCJ'IVl BBECTU
«ABB», To oTOBpasnTcsa «absy).

5. [na coxpaHeHus nameHeHun Haxatb kHonky [OK].

B pesynbTtate k 4OKyMeHTy OyayT gobasneHbl meTkn (PucyHok 60).

= @ 1 3adsneHue: Ha NpefoCTaBNeHUe eXEroqHOro onnayuBaeMoro oTnycka Ne He... I @ 701 2 Hanewna pomosa v

@ MeTku BE

ATpHSYTBI

33ABNEHWE  OTTYCK Craryc: HepHosuk
Vi MameHnTh METKM
= HedcTens
MaplupyT
fonpmea MognMcaTk ¥ HanpaeuTb
@, Yaanuto
— HanpaBuTh Ha COTNAcoBaHUe
Co30aTh MEPONPUATHE NO JOKYMEHTY
Carsu
Y9aCTHHRK
LOKYMEHTS

MeTHR

PucyHok 60 — MeTku noKkymMmeHTa

Mpy HaxaTuM Ha Ha3BaHWe MeTKU FeBOW KHOMKOW Mblwn oTkpoetca APM «[llonck AoKymMeHTOB»
C AOKyMEHTaMu, CrpynnmpoBaHHbiIMM NO BblibpaHHOM MeTke (pasgen lll Pabota ¢ APM  «[louck
OOKYMEHTOBY).

Mo MeTkam MOXHO OCYLLEeCTBMAATL NONCK JOKyMeHTOB B APM «[llovck JokymMeHTOB» (CM. pa3gen
Il PaboTta ¢ APM «[Nouck 0OKyMEHTOBY), @ TakKe BbIMOMHATbL COPTUPOBKY B y3nax.
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11.11.7.2. YoaneHue MeTKun

Onsa yopaneHna metkn Heob6xoaumo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.
2. [Mepentn Ha Bknagky Memku (cm. PucyHok 58).

3. Haxatb Ha ccbinky «M3meHnTb MeTkmy». OTO6pasuTcs dopma ynpasneHuss MeTkamu
(cm. PucyHok 59).

4. LlenkHyTb MO 3HaYKy  HanNpOTWB METKM, KOTOPYH TpebyeTcs yaanuTs.

5. Haxatb kHonky [OK].

1.1.8.Bknapka «UcTtopusa»

Bknagka Mcmopus npegHasHadeHa Ans NpocMoTpa UCTOpUM OEWCTBUNA, KOTOPbIE NPOU3BOAUNN C
OokymeHToM (PucyHok 61).

= @ 1 3afBneHue: Ha NpefoCTaBNeHME eXErof4HOro onnaynuBaemMoro oTnycka Ne 0000-0015-00036... X & 701 2 HanewnaTpomosa v
1
= WcTopus | E
ATDUEYTbI ‘
! D CMOTpETE yIOMUHEHKR
£
| Dara 4 Onucanses ~
MapwpyT HAencTenA
AOKYMEHTa 1
| 11.04.2023 14:52:26  Tpomosa H.M. BHEC(Na) MaMeHEHHA B AOKYMEHT "Ha NPEAOCTAENEHME EXErORHOM ONNAYHEAEMOrD OTyCKa Ne 0000-0015- CO3ATE MEPONPUFATHE M1D AOKYMEHTY
@ 00038/23 oT 11.04.2023"
| 0T038aTh € YTBEPKAEHUR
Bromenna 11.04.2023 71:39:54  WaaHosa M.M. goBasun(a) sanuch of yTeepxpakem B TaONHUY YTBepXaEHWE JOKYMEHTa Ha npeiocTasnexne
EKETOAHOTO ONNaYMBAEMOrD OTTIYCKa N2 0000-0015-00036/23 o1 11.04.2023
é ' 11.04.2023 11:39:53 MeaHoBa M.M. nepesen(a) AOKyMeHT "Ha npeocTasneHne eXerofHoro onnaiyveaemMoro oTrycka N2 0000-0015-00036/23
Czazn oT 11.04.2023" B cTaTyc "Ha yTEEpMASHUM
g | 11.04.2023 11:39:53 CoTpyaHuk Meadosa M.M. nognucan nokymedT 3aseneque; Ha npeocTasnedne exerofHoro onnayuaaeMora oTnycka N2
0000-0015-00036/23 ot 11.04.2023
YuyacTHiKN
AOKYMEHTE
11.04.2023 11:39:16  Tpomoea H.M. nepesenia) AoKYMEHT "Ha NDEAOCTABNEHWE EXETDAHOID ONNaYKUBaEMOro oTrycka N2 0000-0015-00036/23
0 | o1 11.04.2023" & cTaTyc "CornacoBaH”
i 11.04.2023 11:39:16  CHUCTEMHbIA areHT BHEC(Na) NSMEHEHUA B IOKYMEHT "Ha NpefocTaBneHWe EXErDAHOTO ONNaYMBaeMoro oTrycka N2 0000-
0015-00036/23 oT 11.04.2023"
: L} 11.04.2023 11:39:16  TIpMHATO PellieHWe NO COrNacoBaHMID AoKYMeHTa Ha NpeiocTaBNeHWe exerofHoro onnayMsaemore oTnycka Ne 0000-0015-
[E—— 00036/23 oT 11.04.2023
11.04.202311:39:15  CoTpyaxuk Mpomosa H.M. npuHaAn pewerre "Cornacosaxo’ No cornacosaHnio AokyMedTa 3aRsnequne: Ha npegoctasnexne
& €MErOHOMD OMNaYMBaeMOrD OTTyCKa N 0000-0015-00036/23 ot 11.04.2023
MeuaThble
ophed i 11.04.2023 11:39:08  CoTpyatuk Fpomosa H.T. npuHan saagady cotpyayka Bynatos W.B. no nokyMenTy Ha NpegocTanneyue exeroqHomn
onnadusaemMoro oTnycka Ne 0000-0015-00036/23 ot 11.04.2023
: 11.04.2023 11:39:04 Tpomosa H.M. npurnacvn(a) coTpyaHUKa BynaTtos W.B. 8 AOKYMEHT Ha NpenocTasNeHNe eXerofHOro onNaYMBaemMore
Kommerrapim | oTnycka N2 0000-0015-00036/23 ot 11.04.2023
K < 1 2 3 > 3l SnemerTos: 25
o— -
IJ.“TPQC TMoKazaTs Ha Anarpamme

PucyHok 61 — Bknagka «Mctopusi»
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MNone CMompemsb yrnomMuHaHusi NO3BONSIET NPOCMOTPETb AENCTBUS C JOKYMEHTAMMU, B KOTOPbIX
YNOMWHAETCH TEKYLLUIA JOKYMEHT.

KHonka [[Moka3aTb Ha gnarpamme] No3BONAEeT NPOCMOTPETb XU3HEHHbIW LMKN JOKYMEHTa B BMAE
anarpammebl (PucyHok 62), roe:

- I:l - I'IpOVILI,GHHbIG aTarbl;

- |:| — He NPOoMAEHHbIE aTanbl;

- I:I — TekyLmn atan.

PucyHok 62 —-[ilnarpamMmma *XU3HEHHOro LuKna JOKYMeHTa

1.1.9.Bknagka «KommeHTapumn»

Bknagka KommeHmapuu npeaHasHadeHa Ansi paboTbl C KOMMEHTApUSIMU K [OOKYMEHTY W,
B COOTBETCTBMU C MpeAoCTaBMeHHbIMU MONnb3oBaTeno npaBamu, Mo3BONsSeT NpocMaTpuBaTh,

nobaBnaTb, pedakTMpoBaTb W yaanATb KOMMeHTapun. Pagom co 3Havykom BKnagkm oTobpaxaetcs
KONUYeCTBO KOMMEHTapPUEB K AOKYMEHTY (PncyHOK 63).

= ™ 4 3aaABNeHuWe: Ha npefoCTaBNEeHUE EXEr0AHOTO ONNladnBaemMoro oTnycka N2 0000-0015-00036... I @& 701 X Hamewnapomosa v
O]
&-’: KommeHTapun a a
;?E‘fﬂlﬂ'}'a = Cratye: Ha yTeepsaesnm
Cpok yTBep¥ieHHA HoTekaeT: 12.04.23
0 - Mapus MeaHosa HefcTeus
MeTi IlokymeHT gopabotad
y Co3fiaTh MEPONPHATHE M0 AOKYMEHTY
@ OT03BaTH C YTBEPMAEHUA
Hapexpa Mpomoea
McTopus
HeofGxogumo gopatoTats BOKYMEHT
Meyatsslie
dopmb
KomMmenTapini
o >
Uutpoc

PucyHok 63 — Bknagka «KommeHTapumn»
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11.1.9.1. Jo6aBneHne KOMMeHTapus

[ns no6aBneHnss KOMMeHTapus Heo6xoaUMO:
1. OTKpbITb KAPTOUKY AOKYMeHTa (CM. PucyHok 1).

2. Mepentn Ha Bknagky KommeHmapuu (cM. PucyHok 63).

3. HaxaTtb kHonky [[o6aButb kommeHTapum]. OTkpoeTcsas opma BBOAA KOMMEHTapus
(PvicyHok 64).

= @ 1 3asABnedwe: Ha npefocraBneHWe exerofjHoro onnayMeaemMoro otnycka N2 0000-0015-00036... I & 701 X Hanewna Tpowmosa v
elu«la]s]
J_& KommeHTapuu .
;;EE{;:% . Crartyc: Ha yTERepxasHAA
] B 7 U S UWpgr ~ Pamepu.. >~ [l - A - EE=EE E E H- o CpoK yTeepXaeHns weTeKaeT: 120423
O - LeitcTeng

MeTii

Co3paTt MEpOnpUATHE NO AOKYMEHTY

@ OTMEHUTE OTD3BaTE C YTEEDKACHUA

WeTopur

Mapus WsaHoBa

é ‘_.:" [LokymenT gopabotax
Meuatrsie = .
hopmb
5 N Hapewga Momosa
@ y HeoGxopMMo AopaboTaTs AOKYMEHT
KommerTapuit -
° >
Uutpoc

PucyHok 64 — ®opma BBoga KOMMeHTapus

4. BBecTy KOMMeHTapui 1 HaxxaTb KHOMKY [[Jo6aBUTb KOMMeHTapun].

B pesynbTaTe k 4OKyMeHTY 6yaet aobasneH kommeHTapumn (PucyHok 65).

= @ 1 3asABneHve: Ha npenocTaBNeHUe exXeroqHoro onnaynusaeMoro oTnycka Ne 0000-0015-00036... IH & 701 2 Hapexaapomocsa v
L]
@ Koumerapm o]+ ]a]:]

YuacTHIkK

LoKYMEHTA = Crarye: Ha yTeepxaerui
[lo6aBHTL KOMMEHTaPHA

CpoK yTeepKAeHHA HeTeKaeT: 12.04.23

MeTxi

Hagewnaa lpomosa BeRcTeun
PaboThl M0 AOKYMEHTY 3aBEpILEHD]

Co3/aTo MEPONPHUATHE N0 ZOKYMEHTY

@ OT03BaTS C YTEEPHACHHA
Mapus Weavoea
HeTopia
. JokymeHT nopabotad
Mauatssie F Y Hapewpa Mpomosa
Dopue ity

Heo6xoaMMo AopaboTaTs AOKYMEHT

2 Ak

)

KommenTapui

i.lquoé

PucyHok 65 — Bknapka «<KommeHTapumn». [lo6aBneH koMmeHTapum
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11.1.9.2. PegaktupoBaHue KOMMEHTapuA

,D,J'IFI penakTtnpoBaHna KOMMEHTapUsA HeOGXOD,I/IMOZ

1.
2.

4.

OTKprTb KapTO4Ky OOKYMEHTa.

Mepentn Ha Bknagky KommeHmapuu (cm. PUcyHok 65).

HaBecT Kypcop MbIlM Ha CTPOKY, COOepXallyld KOMMEHTapui, KoTopbii TpebyeTtcs
o o »

M3MEHUTb, W LWENKHYTb feBOW KHOMKOM MblwM no 3Hadyky # . OTkpoeTcs ¢opma

penakTupoBaHnsa KOMMeHTapus (PncyHok 66).

= @ 1 3anABneHwe: Ha npefocTaBieHne eXerogHoro onnayveaemoro otnycka N2 0000-0015-00036... I @ 701 2 Hanexna fpomosa v
o | Komesrapm oooB
e - Cranye: Ha yreepuerm
o et i YA
o { BZUS wier - Powepu - B-A- ESZTE EE B 5 e
= . CO3AaTH MEPONPUATHE N AOKYMEHTY
PaboTul N0 AOKYMEHTY Jasepliessl
D) OicsaiTn B yreBmRiS
WcTopua
TeyarHbie 4 Mapusa UeaHosa
dophsr [ o
[oKyMeHT gopatoTaH
KommerTapum > Hapewaa Mpomosa
Heolxogumo gopadoTate AOKYMEHT
o >
Lutpoc

PucyHok 66 — ®opma peaaktupoBaHUA KOMMEHTapus

BHecTu Tpebyemble N3MEHEHMS U HaXaTb KHOMKY [COXpaHUTL).

B pesynbTate koMMeHTapuit 6yaeT M3MeHeH.

11.1.9.3. YaaneHne KommeHTapus

[ns yaaneHnss KOMMeHTapusi Heo6XxoauMo:

1.
2.

OTKprTb KapTO4Ky OOKYMEHTa.

Mepenitn Ha Bknaaky KommeHmapuu (cMm. PucyHok 65).

HaBecTn Kypcop MbiliM Ha CTPOKY, COAEpXaLLyto KOMMEHTapui, KOTopbln TpebyeTcs yaanuThb,
N LENKHYTb NIeBOM KHOMKOW Mbiwy no 3Hauky L. OTkpoeTcss OKHO noaTBepXKAeHWUs yaaneHus
KoMMeHTapus (PUCYHOK 67).

Yoanute kKOMMeHTapMi

Bri YEEPEHLI!, YTD XOTUTE YAAnNWTL 3TOT I-'OIv1I.-1EHTEIp}'.-;17

OTMerNTE

PucyHok 67 — OKHO noaTBepXXAeHUs yaaneHuss KOMMeHTapus
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4. HaxaTb KHonky [YaanuTtb].

B pesynbTaTte koMmMeHTapuin ByaeT yaaneH.

I1.2. MaHenb gononNHUTEeNbHbLIX A4EeNCTBUA

I.2.1.HacTpouka pexnma oTtobpaxeHUs KaApTOYKN AOKYMEHTa

B Cucteme JoCTynHbI cnefylowmne pexmmbl 0TOOPaXXeHNs KapTOYKM JOKYMEHTA:
— ofHoNaHenbHbIN BUA;
—  [BYyXMaHernbHbIV BUA,.

Cuctema no3BonsieT Nonb3oBaTento HacTpauBaTb PEXMM OTODpaXKeHUs KapTovek LOKYMEHTOB
noboro Tuna. HacTponkn pexuma oTobpaxeHusi KapTo4kM OOKyMeHTa coxpaHsitotcs B Cucteme ans
KaXkgoro nonb3oBaTtens.

OpaHonaHenbHbIA BUO COCTOMT M3 OAHOM paboden obnactu, B KOTOPOW OToDOpaxaeTcs BbiOpaHHas
BKMnagka KapToukum gokymeHta (PucyHok 68).

= @ 1 T[p1Kas no IMYHOMY cocTaBy: O HanpaBneHuu paBoTHUKa B KOMaHAUPOBKY N2 He NpucBOeH... I @ 701 2 Hanexns Mpomoss v
@ ATpubyThbI BB
i Bunnanruema: o HanpasneHuw paéo‘era B KOMaHAWPOBKY c-raw':: quHDEMK
%0 3aronoBok: O HanpasneHny B KOMaHANPOBKY DeiicTeuA
!{\\.‘:f:fh.;a Her HanpaenTb Ha cornacosaxHne

Tpynnosoi npukas:

HanpaBwTb Ha nognncasne

@ PalGOTHUK: & Weanoea Mapua MetpoeHa WHiexep 1 kateropii OTAeN a8TOMATU3IMPOBAHHBIX CUCTEM W cUCTEMHOro MO
En ’ R Yganute
OrHaKousesme. Mony4eH U3 BHELUHER CUCTEMDI: Het
Co3gaTe MEPONPHATHE M0 LOKYMEHTY
@, Moanucakx BHe CHCTEMbIL: Het
Bromedus MopmueanTbI: = Bynatoe Urops Bunexoewy MeHepantHbii AUpekTop PykosoacTeo
: [Oata nognucaxua: (HeT)
Era WMenonhutens: A Mpomosa Hapesknaa MNetpoata HavanbHuk oTaena Otaen no paboTe ¢ nepcoHanom
_’: CocTaBuTEND: =& Tpomosa Hapempaa MeTtpossa HavanoHnk otgena Otgen no pabote ¢ nepcodanom
L — Uenb KOMaHOUpPOBKK: Liens
RokyMerTa
DaTa Hayana KOMaHHPOBKHK: 24.04 2023
C [ara OKOHYaHHA KOMaHaWpoBkK:  26.04 2023
MeTri
BlopweT KOMaHAWPOBKK: (HeT)
[N
MecTo KoMaHAUPORKK: . Mockea
WeTopun
Tpaucnopt: (HeT)
é Mpumevanne: (HeT)
MevaThsie
Dapmb: Data oTMeHbI: (HeT)
B MpHyHHa OTMEHDI: (HeT)
KoMMEHTapHH
o >
Uutpoc

PucyHok 68 — KapTouka aokymeHTa. OgHonaHenbHbIN BUA
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[ByxnaHenbHbIN BUA COCTOUT M3 ABYX paboumx obnacten, B KOTOPbIX oTobpaXkatoTcs BblOpaHHbIE
BKMaAKN KapTovkn fokymeHTa (PucyHok 69).

&

ATpusyTsi

£

MapupyT
nokyMERTa

@

Oskaxkomnatme

@

BnomeHur

<

Caman

YHBCTHHKI
LoKyMERTE

<a

MeTii

O

WeTopun

&

MedaTrsle
bopmsl

)

KommesTapin

o >
Uutpoc

ATpubyThl

Bua pokymenTa:
3aronoBoK:

TpynnoBoii NpHKas:
PaBoTHUK:

TlonyyeH 3 BHELHER CUCTEMBI:
NoANKCaK BHE CHCTEMbI:
MognucanTobl:

Bata nognucaxuA:
WenonunTens:
CocTaBHTenb:

Lienb KOMaHIUPOBKM:

DaTa Havana KOMaHAMPOBKK:

aTa OKOHYAKHA KOMAHAWPOBKH:

BIOMET KOMaHANPOBKM:
MecTo KOMaHAUPORKM:
TpaxcnopT:
Npumeyanmne:

Darta oTMeHbI:

TpKsHKa OTMEHDI:

0 Hanp. paboTHUKE B
O HENPABNEHIN B KOMAHAMPOSKY

Het

2 Veanoea Mapws MNeTpoEHa MHxerep 1 KaTerop..

Het
Het
A Eynatoe Mrope Bunexosny MexepancHbin gupe.

(HeT)

2 TpomoBa Hanesaa MetposHa HayanbHuk oThe..

& Tpomoea Hagexaa MNeTposta HauanoHnk oTRe.-

Lent

24.04.2023

26.04.2023

(HeT)

. Mockea

(HeT)

(HeT)

(Het)

(Het)

i BnoxeHus

T

[in}

MKa3 0

HEMPEENeH

,.‘(i

040 “waenely

\|nz1

-

111 B KOMBHAWPOBK v

e et

[eiicTenn +

@ 1 Tpukas no nM4HoMy coctaBy: O HanpasneHuun paboTHMKa B KOoMaHQMPOBKY N2 He npuceoeHo ot 12.04.2023

Nobasuts ~

xa
P

&

A ™

G anaona

Crarye: HepHoBKHK

= Hagexga Mpomosa v

DeicTaua

HanpaewTb Ha cornacosaxne
HanpasMTh Ha NOAMUCaHKE
Ypanuto

Co3aaTh MepPonpUATHE MO AOKYMEHTY

PucyHok 69 — KapTouka AokyMeHTa. [IByxnaHenbHbIN BUA

,D,J'IFI nepesoda KapTO4kn JOKYyMeHTa B ,quxnaHeanbM peXxum OT06pa)KeHVIFI HeO6XOLI,VIMOZ

1.

2.

OTKpbITb KAPTOUKY JOKyMeHTa (cM. PucyHok 68).

Ha naHenun gononHUTenbHbIX 4ENCTBUA HaXKaTb KHOMKY .

BbibpaTb HyxHYyl0 BKNagKy Ans otobpaxkeHus B NpaBon obnacTtu, WernkHyB Ha ee Ha3BaHuu B
packpbiBatoLemMcs MeHto ceepxy (PucyHok 70).
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&

<

@

a

<

Caran

O3HEKOMAEHM:

ApueyTaI

MapLupyT
AoKYMERTA

Brometius

ATPUEYTbI

BuAa AoKyMeHTa:

3aronoeok:

TPynnoB ol NpuKaz:

PaoThnk:

Tony4eH U3 BHELUHeR CHETEMBI:
Moanucan BHe cHETEMBI:
MopgnucauTse:

AaTa NoANHCaHHA:

HenonunTens:

O Hanpasnexsny paboTHKE B KOMBHNPOBKY
O HaNPaBNEHNW & KOMAHAUPOBKY
HeT

& Msarosa Mapwa MeTpoeHa Wrxenep 1 &

Het

Het

& Bynatos Urops BUneHosHY MeHepankHsii Avpe

(HeT)

& lpomoea Hagemaa MerpoBia HavanoHWK 0TRE..

@ 1 TpuKas no NMYHOMY cocTaBy: O HanpaBneHUM pa6oTHUKa B KOMaHAMPOBKY N2 He npucBoeHo oT 12.04.2023

ifi BnoxeHusa -

ATpMGYTEI MapuwpyT gokym O3HaKoMmIeHe

Bnomenns Canzn YYaCcTHHKK JOKY.

MeaTin WecTopua Meuatxsie GopMbl

KommeHTapum

T e—

»

[ @ 701 2 Hagewnapowosa v

Craryc: YepHoBuK
OedcTeuA

HanpaewTs Ha corniacosatve
HanpaewTh Ha NoAnMcaHue
Yaanuts

Co3A4Tb MEPONPUATHE N0 JOKYMEHTY

PucyHok 70 — [1ByxnaHenbHbIV BUA.
Bbi6op Bknagku Ans otobpaxeHus B npaBon obnacTtu

B pesynbTate kapToyka gokymeHTa OydeT nepeBegeHa B [ABYXNaHEMbHbIA PEXUM OTOBPaxKeHUs
(cm. PucyHok 69).

,D,J'IFI nepesoa KapTO4YKM [OOKYMEHTa B OAHONaHenNbHbIN pexunm OTO6pa)KeHVIFI HeO6XOD,I/IMO

Ha naHenu SOMNOSTHUTENbHbLIX AENCTBUIA HaXaTb KHOMKY E

1.2.2.PegakTnpoBaHMe KapToO4yKM AOKYMEHTa

[aHHOe fencTBMe AOCTYMHO NPU HAaMMYuK Y Nosib30BaTesNsi COOTBETCTBYIOLLMX MpaB Ha
penakTMpoBaHue JOKyMeHTa.

[na pegakTMpoBaHWSA KAPTOYKM JOKYMEHTa HeobxoauMmo:

1.

2.

3.
4.

OTKpbITb KAPTOYKY AOKYMEHTa (CM. PucyHok 1).

Ha naHenu OONOMHUTENbLHBLIX AEWUCTBUA  HaxaTb KHOIMKY . OTKpoeTCFl cbopma
penakTnpoBaHuA.

BHecTu Tpebyemble N3MEHEHMS.

HaxaTb kHonky [CoxpaHuTb].

Ha BpeMd penaktnpoBaHUA KapTo4ka LOOKYMEHTa 6y/:|,eT 3a6n0|<|/|pOBaHa OT peaakTnpoBaHusA
ApyrmMu norib3oBaTtendamn.

11.2.3.0TMeHa 65T0KMWPOBKU KapTOUKU AOKYMEHTa OT peAakTUpoBaHUA

penakTnpoBaHus
noJsib3oBaTendamMn.

[aHHoe aelcTBMe BLINMOMHAET pegakTop AOKYMEeHTa v aaMuHucTpatop CUctemsl.

B Cucrteme npegycmoTpeHa OnoOKMpOBKa KapTOYKM OOKYMEHTa OT peAakTMpoBaHusi. Ha Bpewms

KapTouka [JoKymeHTa ©OygeT 3abnokvpoBaHa OT pedakTUpoBaHWsS  OpYrumu

Peﬂ,aKTOp AOOKYyMeHTa unnm aaMmnHUCTpaTop Cuctembl MOryT pa36J'IOKVIpOBaTb

KapTOYKy AOKYMEHTa, NPU 3TOM BHECEHHbIE Y HECOXPaHEHHbIE N3MEHEHUSI ByayT OTMEHEHbI.

[ns oTMeHbl 6NOKMPOBKM JOKYMEHTA, OTKPLITOro Ha pedakTupoBaHue, Heobxoanmo:
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1. OTKpbITb KAPTOYKY 3a6NIOKMPOBAHHOIO JOKYMEHTA.

2. Ha naHenu gonosrHUTENbHbIX 4ENCTBUA HaXaTb KHOMKY (PvcyHok 71).

ATpuUBYTHI ﬂ

- CraTye: HepHOBUK
BupA AOKyMeHTa: 0 HanpasneHuK paGOTHUKE B KOMaHOWPOBKY

3aronoBok: 0 HANPABNEHUN B KOMBHAWDOBKY AeitcTanA

IpynnoEoit NpuKas: Het HanpasuTs Ha cornacoeanne

. 2 A ; . - HanpasuTs Ha noanwcaxue
PaboTHuk: = Wearoea Mapua TeTtposHa MHmeHep 1 katercpui OT1aen asToMaTWSMPOBaHHDIX CHCTEM W cHcTeMHOTo MO

~ YRanuTs
Monydek U3 BHeluHed cucTembl:  Het
Co3paTh MeponpHaTHE N0 SOKYMEHTY

MNoAnMcaH BHE CHETEMBI: Het

PucyHok 71 — OTmMeHa GIOKMPOBKU OOKYMEHTa OT pefakTupoBaHuUA

B pesyrnbTarte 6J'IOKVIpOBKa OT pedaKkTtnpoBaHuA 6y,1:|,eT OTMEHEHa.

1.2.4.KonupoBaHue AOKYMeHTa

Ons KOnMpoBaHUA OOKYMEHTa Heobxoanmo:

1. OTKpbITb KAPTOUKY AOKYMeHTa (CM. PucyHok 1).
2. Ha naHenu oononHUTENbHLIX AENCTBUA HaXaTb KHOMKY .

KHonka [OOCTYyNHa TOJ1bKO B Clly4Yae, eCJq1M y nofib3oBaTerid eCTb NnpaBa Ha co3gaHne JOKYMEHTOB
OaHHOro TMna, a Takke, ecnu and gaHHOro tmna OKyMeHTOB OOCTYNHO Co3aaHne KapTO4Kn
LOOKYMEeHTa KonnpoBaHUEM.

B pesynbTate oTkpoeTcs opma co3daHWs OOKYMeHTa, Mons KoTopon OyayT 3anofiHeHb
3HAYeHNUSAMU Noren KoNMpyemMoro AoKyMeHTa.

1.2.5.]lo6aBneHne oOKyMeHTa B n3bpaHHoe

[na nobaBneHns 4OKyMeHTa B M3bpaHHOe HeEOGXoAMMO:

1. OTKpbITb KAPTOYKY AOKYMeEHTa (CM. PucyHok 1).

2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXKaTb KHOMKY .

Mocne no6aeneHns B usbpaHHoe AOKyMeHT ByaeT otobpaxaTbcs B gawnete «Mou OOKYMEHTbI»,
a Takke B npeacTtasneHu U3bpaHHoe.

Ana ynanenuns gokymeHTa U3 n3bpaHHOro crieqyeTt HaxaTb KHOMKY ﬂ
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11.2.6.PaboTta c noannckamm

Mognucka Ha coObiTUe — BO3MOXHOCTb ONPEAenUTb MNOAMHOXECTBO COObITMIA, MOAneXalimx
[AOCTaBKe Yepes kaHarnbl yBeJOMINEHUI U CNOCOo0bl 4OCTaBKN Taknx yBe4OMITEHUIA.

1.2.6.1. Co3pgaHue NOoANUCKU HA IK3eMNNAp o0beKTa

OGbekTamy NoOAMNUCKA SIBNSIIOTCS  3K3eMnnsipbl 06bekToB CUCTEMBI, TakMe Kak: [AOKYMEHT,
coTpyaHuK, BuaHec-npouecc, paboyas rpynna. MNoanucbiBasice Ha OGBLEKT, Monb3oBaTenb MnonyyaeTt
yBefomneHmss o6 M3MeHeHWsx 3Toro obbekTa (Hampumep, pefakTMpoBaHME WM CMeHa cTaTyca
AoKymeHTa). Takke, B cryyae cos3faHusi Noanucku Ha paboyyto rpynny, nonb3oBaTtenb 6yaeT nonyyatb
YyBEOMIIEHMSI O ee OEWCTBUSIX, Takne Kak: NpoBedeHME COBeLLaHWi, co3gaHue NpPOTOKONoB paboyel
rpynnon, wusmeHeHwe cocTaBa. [lonb3oBaTenb MMEEeT BO3MOXHOCTb MoOAMMCAaTbCA Ha OOBbEKT
HenocpeaCcTBEHHO M3 KAPTO4KM 3TOro obbekTa.

,D,J'IFI co3daHnAa NoANMNCKMN Ha 3K3eMnnap obbekTa HeO6XOD,I/IMOZ

1. OTKpbITb KapTOYKy OObeKkTa (QOKyMeHTa, COTpyAHuKa, BusHec-npouecca, paboden rpynnbi),
Ha KOTopbIi Heobxoaumo nognucatbes (cm. PucyHok 1).

2. Ha naHenu pononHUTENbHbIX OENCTBUN HaXaTb KHOMKY . OTtkpoeTtcss okHO Mopgnucka
(PvicyHok 72).

Mognucka

; ARTUBHLIA KaHan
Tun gocTaeku:

DTIIJEF'EI

PucyHok 72 — OkHo «lNoanucka»

3. YcTaHoBuUTb donarn HanpoTue TpebyemMbix cnocoboB AOCTaBKM YBEAOMIIEHUN.
4. Haxatb kHonky [OK].

B pesynbTaTe GyaeT cosgaHa noanucka Ha aKk3emnnsp oGbekTa.

11.2.6.2. OTMeHa NoANUCKM Ha IK3eMNnAp ob6bekKkTa

[ns oTMeHbI NOANNCKM Ha ak3emnnsp ob6bekTa Heo6XxoanMO:

1. OTKpbITb KapTOYKy OObeKkTa (QOKyMeHTa, COTpyAHuka, BusHec-npouecca, paboden rpynnbi),
NOAMMUCKY Ha KOTOPbIN HEOBXOAMMO OTMEHUTL (CM. PUCyHOK 1).
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2. Ha naHenu AonOnHUTENbHLIX OEWCTBUM HaxaTb KHOMKY . OTKpOGTCﬂ OKkHO OTMEHUTb

noanucky (PucyHok 73).

OTMEeHHTE NOANKUCKY

Bhi YBEPEHGLI UTO XOTWTE OTMEHWTL I_Cl.'_'gl'IIIC‘-"_\,’H"

PucyHok 73 — OTMeHa NoAnMCKA Ha 3K3eMMNnsp o6bekTa

3. HaxaTtb kHonky [OTMeHUTb noanucky].

B pes3yrnibTate NnoAnncka Ha 3K3emMmnnap obbekTa 6y/:|,eT OTMEHEHa.

1.2.7.0TOGpaxeHne aencTBUN NOAYNHEHHbIX

[aHHoe OencTBrne AOCTYNHO COTPYAHUKAM, 3aHMMAaIOLLMM PYKOBOASALIME AOIHKHOCTU, KypaTtopam
noapasaeneHnit n Ux cekpeTapsim.
Cuctema no3BonsdeT pPyKOBOAUTENHO BKMNIOUNTL B KapTOvke AOKYMEHTa oTobpaeHue OeNCcTBui,
OOCTYMHbIX €ro NOAYUHEHHbIM.

Mepe4veHb gencTeun hopmmpyeTcs Ha OCHOBaHUN BU3HeC-porien, B KOTOPbIE HE BXOAMUT TEKYLLUIA
nonb3oBaTerb.

,D,J'Iﬂ BKITHO4EHUA OTO6pa)KeHI/IFI OEeNCTBUN NOAYNHEHHbIX HeO6XOLI,VIMOZ

1. OTKpbITb KAPTOUKY AOKYMeHTa (CM. PucyHok 1).

2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXKaTb KHOMKY E

B pesynbtate Ha dyHKUMOHaNbHOW nNaHenu, B cekuumn Jelicmeusi, otobpassaTcsa OencTBud
NOOYNHEHHbIX.

[nsa oTknNoYeHna oTobpaxeHnsa AeNCTBMIA NOAYMHEHHbBIX HEOBXOANMO HaXaTb KHOMKY ﬂ

CekpeTapy COTPYAHMKOB, 3aHMMAIOLMX PYKOBOASALLNE LOOIMKHOCTHbIE NO3MUMMK, MOMy4arT npasa

Ha JOKYMEHTbI MX NOAYMHEHHBLIX BCEX YPOBHEN, PACMONOXEHHbIX HUXKE MO MEpPapPXUN.

Ha naHenu OononHUTENbHbLIX AEWCTBUA KapTOYkM OOKYMEHTA CEKpeTapt AOCTyMNHa KHOmMKa E
NO3BONSIOLLAsA BKIHOYNTL OTOBpaXkeHne AecTBUIA NOAYMHEHHBIX €ro PYKOBOAUTENS.
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I.3. UHpopmaLmoHHas naHenb

B npaBon 4YactTm KapTOYKM  [OKYMEHTa  pacrnonoxeHa UWHGOPMaUMOHHAs  naHensb.
Ha nHdopmauunoHHon naHenn otobpaxaeTcs BaxHasi MHopmauMs O OOKYMEHTe B COOTBETCTBUM C
POnblO NONb30BaTENS U 3TANOM XXU3HEHHOIO UuKna AokymeHTa (PucyHok 74).

Ha nHdopmaumoHHoM naHenu npegycMoTpeHa LBeToBast MUHANKaLUS:

— 3eneHbin UBET — oTobpaxatoTcsa cooblleHns 6e3 npusHaka «lpegynpexaeHner», Hanpumep,
MHdOopMaLMS O CPOKe YTBEPXKOEHMS;

— KenTbii LBET — OTOOpaxatoTcsi coodLWeHUs ¢ npusHakom «lpegynpexaeHune», Hanpumep, o
3aBepLUEeHNN Cpoka YTBEPKOEHUS.

= @ T 3asaBneHue: Ha npepocraBneHWe eXerogHoro onna4yMeBaemMmoro oTnycka N2 0000.. & & 70 = Hagexnas fpomoss v
g Ao B OGBDoo
i CTaTye: Ha yTEEPRAEHWN
Dara coaganua: 11.04.2023 14:40 il it )
P Cpok yTBepMAEHWA WeTeKaeT: 12.04.23
= Bua foKyMeHTa: Ha npefocTaenesue exerofHoro onnayMEaeMoro oTnycka
MapwpyT AedcTens
Aymenta PaGoTHuK: = CemenoBa ExatepuHa MakcumoeHa TecTUpoBLLKK OTAen aBTOMaTUIMPOBAHHBIX CUCTEM...
YTEEPAWTE AOKYMEHT
@, CocTaBuTens: & CewenoBsa Exatepuna MakcumMoBHa TecTupoBswmnk OTAen a8TOMaTUIMPOBaHHDIX CHCTEM.. BapHyTs 33pauy Bynatos UB
Bromers YTBepMAAIOWMIA: 2 EBynatoe Mrops Bunexoeuy leHepanbHbii AupekTop PYKoOBOACTED CoapiafbMeparpUATHS 0 oKy MOt
é, YTEEPMEH BHE CUCTEMDbI: a
Canzi DaTa yTEEpMASHUA: 11.04.2023

PucyHok 74 — UHchopmaumoHHas naHenb

I.4. dyHKUMOHaNbLHaA NnaHenb

B npaBon yacTu KapTo4vkn AOKYMEHTa pacnonoxeHa yHKUnoHanbHasa naHenb. PyHKUMOHaNbHas
naHesNb MOXET COCTOATb M3 cnefyoLwmnx cekumm (cm. PucyHok 1):

— /MHelicmeusi — cooepXxut OencTBus, OOCTYNHblE AN OOKyMeHTa B Tekywem crtatyce. Chnucok
OOCTYMHbIX AEACTBUIA 3aBMCUT OT TUMa, cTaTyca AOKYMeHTa 1 BusHec-ponu nonb3oBaTens.

— Pa6boma c nodnucsiMu — COAePXUT AeNCTBUS, 4OCTYMHbIe AN BNOXEHWIN, nognucaHHbix 3.
OTobGpaxaeTcs, ecrnv kKapTodka JOKYMEHTa COOEPXKUT BIOXEHMe, noanMcaHHoe/yTBep)KaeHHoe
ar.
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I1.5. PaboTa ¢ aneKTPOHHbIMU NOAMNMUCAMU BIIOXKEHUU U3 KAPTOUKU

11.5.1.Bbirpy3ka BrnoXxXeHUn ¢ 35IeKTPOHHbIMU NOANMUCAMU

AOKYMeHTa

[aHHoe pgencTteue OOCTYNHO Npn Hanm4ynm B KapTo4vke JOKYMEHTa BIIOXEeHUA, nognncaHHoro arl.

,D,J'IFI BbIl'PY3KN BITOXXEHUN C ANEKTPOHHbIMKU NOANMNCAMUA HeO6XOD,I/IMOZ

1. OTKpbITb KAPTOUKY LOKYMEHTA.

2. Ha gyHKumoHanbHOWM naHenu, B cekuun Paboma ¢ nodnucsmu, Bbibpatb aenctemne «CkayvaTb

BNOXeHus ¢ nognmucammy» (PucyHok 75).

@ 1 T[lpukas no NUUHOMY coctasy: O HanpaBneHUW paboTHUKE B KOMaHAMPOBKY N2 .

@ ATpubyThI
ATpugyTel BuA RoKyMeHTa:
2 3aronosoK:
=
Mapwpyt " -
n,:\n?mep»:-ra Tpynnosoil npHKas:

PaboTHHK:

@

OsHakomnerne

nOJIY"IEH W3 BHELHEH CUCTEMbI:

Moanucas BHE CHCTEMbI:

m MoAnueaHTbI:

BromeHius

[aTa Nognucaxua:

a HMcnonHuTens:

Caasn
CocTasuTenb:
&1 Llenb KoMaHAWPOBRH:
YUBCTHUKM
AGKyMErT2 [aTa Havana KOMaHMPOBKMK:
0 [aTa OKOHYAHHA KOMAHAUPORKM:
MeTrm BIOJHET KOMaHAWPOBKM:
MecTto KOMaHOWPOBKM:
o >
U,HTpOC TpaHcnopT:

0 HEMPaENEHWM PAGOTHUKSE B KOMAHIMPOBKY
KomaHgupoeka 8 Mockay

Her

= Caerukosa Ceetnana MBaHoBHa TecTHpoBIMK OTAER YETAHOBKK W IKCINYaTalnKM 0b..

Oa

Her

= Bynatoe Wrope Bunexsoeuy leHepanbHold AUpexTOp PYKOBOACTED
05.04.2023

= Mpomosa Hapexg 08HAa HauanboHuk o1aena Otgen no pad

= Npomoea Hapewna MeTpoada Hadanokwk oTaena OTgen no paboTe c nepcoHanom

BcTpeua ¢ 3aKa3unKom
10.04.2023

11.04.2023

50000

r. Mockea

aBua

IM

4 A 701

0800

Craryc: MNoanvcas

- Hagempa lpomosa ~

OedcTenn

COEAaTs MEPOMPUATUE NO SOKYMEHTY
CosgaTh NpUKas

HanpaewTs Ha 03HaKOMNEHHE
MogT8epanTs 03HAKOMIIEHUE BHE CHCTE..
OTMEHWTE JOKYMEHT

COEAaTs aB2HCOBLIN OTUET

3arpyauTh npuKas ua ¥C

MogroToEMTL KOMEHAMPOBOYHbIE LOKYM...

Co3agato BHYTPEHHNA BOKYMEHT

PafoTa ¢ nognucAMA
CKEUETh BNOMEHWA C NOATHCAMM
MoKasaTs CESASHNA O NOATHCHY

OBHOBWTE CBEEHWA O NOANMCHX

PucyHok 75 — ®yHkunoHanbHasa naHenb. Cekuynsa «Pabota ¢ nognucammn»

3. lMpu HeobxogMMOCTM yKasaTb Mnanky COXPaHEHWsI apXxuBa C BbIrPY>XaeMbiM BIIOXEHUEM
(B 3aBMCUMOCTU OT HacTpoek bpaysepa).

B pesynbtate GydeT BbIrPYXKEH zZip-apXuB, COAEP’KALLUN BCE BFIOXKEHUS KApPTOYKM, MOAMUCAHHbIE
M, n hannbl nognucen, acCoLUNPOBaHHbBIE C HUMM.
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HanmeHoBaHue darna nognucm cooTBeTCTBYET HaMMeHOoBaHUIO dharna, ¢ KOTOpbIM OHa
accouMupoBaHa, U CoaepXuUT UM BriagenbLa noanucu.

Ecnu oguH dhain 66in nognncaH HECKONMbKMMMW NOAMMCAMMN NOANMUCAHTOB, Y KOTOPbIX MOMHOCTBI0
cosnagatT ®amunus, Nmsa, OTyecTBO, TO K HAMMeHOBaHMIO darina NoanMcK asToMaTnyeckn oyoet
nobaBneH nNopsakoBbIN HoOMep B oopmaTe <Mms parina>-<ms nognucaHTta>-<[lopsgkoBbIn HOMEpP
nognucu gns cdanna>.

11.5.2.MpocmoTp wramna Il Ha BNoXxeHUAX

[aHHoe aeiicTBMe AOCTYMNHO NPU HANMMYMM B KapTodke JOKYMeHTa BIOXeHus, noanucadHoro 3.

[ns npocmoTtpa wramna 3l Ha BNOXeHUsIX He06Xo4MMO:

1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Mepentn BkNnagky BroxeHus v BbiIbpaTb pexnm npegnpocmoTpa.
3. B packpbiBatoLLeMCsa Cnucke BbIbpaTb HY>KHOE BrOXEHME.

B pesynbtate Ha BROXeHWM OTOOpaAsMTCA Bu3yanu3aums LWTamna 3MEeKTPOHHOW noanucu
(PvncyHok 76).

Mpn HEoGXOANMMOCTU MOXKHO M3MEHUTb OTOOpaXKeHue LTamna B COOTBETCTBUM C AENCTBUSAMMU,
onucaHHbiMK B pasgene 11.1.4.2.9.M3meHeHne oTobpakeHnst LUTaMmnoB.

= @ 1 [lpukasno nn4yHomy coctasy: O HanpasneHnW paboTHWKa B KOMaHAWPOBKY N2 00033-nc/23 o 1. [IE @ 1230 2 Hagewas fpomosa v
Bnoxexus = a a
ATPHESYTEI MpHKa3 0 HaNPaBNeHWM B KOMaHAWPOBKY (T-9) N2 3 oT 29.07.20 - DNeiicTeng + = Crarye:flonnncas
& in} R 4| 4 crpamma: | 1 ‘ ER = + [110% N a bl » ReiicTena
= —_— — e
Mapuwpyr GpoKama l_j__luanenuapwmx M C03AaTh MEPCNPUATHE NO JOKYMEHTY
OOKYMEHTA
c 1 aerycta 2022r. no 4 aerycra 2022 r. e
@ C Uensio [IpOBECTW MOKA3 CHCTEM
HanpaeuTs Ha 03HaKoMNeHKe
ao KomananpoBxa 3a cyeT cpeAcTs  38Ka34MKa
Osnaromnetine el R e ol o TMoATEEPAMTE O3HAKOMITEHWE BHE CUCTE
OcHoEaHue 33RBKA H3 KOM3HIMPOBKY OTMEHNTE [OKYMEHT
Briomerus PyxoBogWTenb OPraHn3aumm leHepanbHbli AupekTop W. B. bynatos COsEE ARRMEDRNIN TRIAT
ATTMROCTE THSHER NOSTRE PECLIMGIDOERE TaATHTH
3arpysnib Npukas us YO
‘2’ C npukazom (pacnopraxeHnem) "29" wona 2022 T. - )
. PaBoTHHK D3HAKOMAEH FianER rean ToAFoTORUTD KOMEHAMPOBOUHBIE OKYM...
CLEN)
CoafaTo BHYTPEHHUK JOKYMEHT
& £ AOKYMEHT NOMITHCAH Paiara o fiofues M
YYacTHMKM b
PRI CKauaTh BNOXEHUA C MOAMMCAMM
O MoK32aTs CEEAEHWA O NMOANUCAX
Meru OfHoBUTD cBEAEHKA O NOGNMCAX
o >
Uutpoc

PucyHok 76 — Busyanusauus wrtamna 31 Ha BNoxeHun
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I.5.3.NlpocMOTp nNepeyHs INEeKTPOHHbLIX noAnucen BCeX BIIOXEHUN

AOKYMeHTa

[aHHoe gelicTBMe AOCTYMNHO NPU HANMMYMM B KapTodke JOKyMeHTa BIOXeHus, noanucadHoro 3.

dannbl BNOXeHW, nognmucaHHble 3, oTMeYeHbl 3Ha4YKoM @‘TJ'.

[nsi npocMoTpa 3NEKTPOHHBIX NOANUCEN BNOXEHUI AOKYMEHTa HEOHX0AUMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHkuMoHanbHOM naHenu, B cekumm Pa6oma c¢ nodnucsimu, BbibpaTb AOencTBue
«lMokasaTb cBegeHnss o nognucax» (cMm. PucyHok 75). OTkpoetca okHo [IpocmoTp
nHdopmaumm o nognucax (PucyHok 77).

MpocmoTp MHDOPMaLIMKM O NOJNHCAX

C
HdoxkymeHT
lNpykas o HanpaBnexsHK B KoMaxgHpoaky (1-9) N2 10 or 28.03.2023 pdf
o7 bynatos Mrope Bunexoswy ot 05.0 @

Nognuce aencTeMTENbHA Ha 05.0

PucyHok 77 — OkHo «lpocmoTp nHcpopmaumm o nognucax»

[ns 06HOBNEHMS AaHHbIX O NOANUCSX CneayeT HaxaTb JIEBOW KHOMKOW MbILIW Ha 3HAYOK i
(cm. PucyHok 77 ).

3. [ns npocmoTpa ceBegeHun o ceptudmkaTe 3l HaxaTb NEBOW KHOMKOW MbIlM Ha 3HAYOK ©
HaNpoTUB HyxHOW noanucn. OTKpoeTcsa OKHO MpocMoTpa cBegeHun o cepTtudukate 3l
(PucyHok 78).
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MpocmoTp

Bnageney:

JonwHoCTh:
Oprasusayua:

[lata Nognucasua:
CepuitHbIi HOMEp:
OdedcTenTenbHaE C:
dedcTeuTenbHa No:
YaocToREpAIOLWA LUEHTP:
[ata oGHOBNEHUA!
Mognuce ASHCTEMTENbHAE:

Hala opradu3sauma:

Eynatoe Wropb Bunedoeny

(HeT)

Kparl

05.04.2023
12006158C24AA35D094CEE7AESDD01006758C2
22.02.2023

22.05.2023

CRYPTO-FRO

05.04.2023

la

Het

PucyHok 78 — OkHO npocmoTpa noapob6Houn uHcopmaumm

11.5.4.00HOBRNEeHMe AaHHbIX O NoANUCAX

[aHHoe pgencteue OOCTYNHO Npu HannM4ynm B KapTo4vke JOKYMEHTa BI1IOXEeHUA, nognncaHHoOro arl.

dannbl BNOXeHW, nognmcaHHble 3, oTMeYeHbl 3Ha4YKOM @‘TJ'.

[ns 06GHOBNEHMS AaHHbIX O NOANUCAX BIIOXEHU OKYMEHTa HE06X0AUMO:

1. OTKpbITb KAPTOYKY LOKYMEHTA.

2. Ha dyHKuMoHanbHOM naHenu, B cekumm Paboma c¢ nodnucsimu, BbibpaTb AOencTBue
«O6HOBUTL cBEeAeHWs 0 nognucsx» (cMm. PucyHok 75).

B pesynbtate Cuctema BbINOMAHUT MNPOBEPKY MOAMMHHOCTU U CpoKa AencTBus cepTudukator Ol
BnoxeHun pokymeHTta. OTkpoetcs okHO [pocMoTp uHdopMauum O noanucsax C pesynbratamu
nposepkmn (cMm. PucyHok 77).
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lll. PaboTta c APM «llonck 4OKyMeHTOB»

APM  «llonck [OOKYMEHTOB» MO3BOSISET  MPOCMOTPETb  OOKYMEHTbl,  CrpynnuMpoBaHHbIE
no BbIGPAHHOM METKe.

APM «[lMounck 4OKYMEHTOB» COCTOUT U3 pa3fenos:

— HaBuratop no JOKYyMeHTaMm — COAEepPXNT AOKYMEHTbI, CO34aHHble B Cucrewme;

— Mou_nouckoBble 3anpocbl — MO3BOSISIET (pOpMVIpOBaTb NMONCKOBbLIE 3arpocCbl, a TaKxe
COAEepPXNT NONCKOBbIE 3anpoChl, CO34aHHbIE TEKYLLMM NOJfib30OBaTeEN1eM.

[na npocmoTpa AOKYMEHTOB, CrpynnMpoBaHHbIX MO BbibpaHHOM MeTke, Heo6Xx0AMMO:
1. OTKpbITb KAPTOYKY LOKYMEHTA.
2. Tlepentn Ha Bknagky Memku (cMm. PucyHok 58).

3. UWenkHyTb neBOM KHOMKOW MbiwWK no HyxHon wmeTke. OTkpoetca okHo APM «[lMouck
OokyMeHTOB» (PucyHok 79).

= @ Tllouck JOKYMEHTOB |5 & 70 2 Hagewmga lpomosa v
ST ] - oo - | o =
Haewratop na
FRKYMERTIM Texyuwme punbTpbl (QuncTHTE Bee): Mo meTxam
1l Homep 3aronosok  Tun CoapaTers Hara cosgarus MeTkn Hedcrana
Maou nowcxoswie
3anpochl
3anenenne & Mpomosa H.M 2.04.2023 09:27:53 3aFENeHME  OTTIyCK
23 3anenenve & MpomosaH.N 11.04.2023 11:37:48 3aneneHue
3ansnesve & TpomosaH.Ml. 2803.2023177:15:59 saRaneiue
JapEnenwe & fpomoeaH.M. 28.032023111531 aamanedue
1 SnemenTos: 4 Mokaseisateno| 20
o L
Uurpoc

PucyHok 79 — APM «lMouck noKymMmeHTOB»

Takke NpOCMOTPETb AOKYMEHTbI, CrpynnMpoBaHHble NO BblIOpaHHOM MeTke (MeTKam), MOXHO B
okHe APM «JlnyHbin kabuHeTy», npumeHuB ¢unbTp Mo mMemkam (onucaHne paboTbl C unbTpamm
npveegeHo B AoKyMeHTe «PykoBoacTtBo nonb3osatens. Tom 1», pasgen V.1. lNpumeHeHne punbTpoB)
UNW HaXkaB Ha Ha3BaHWe METKWN B KOSTOHKe «MeTKny.

83



Pykoeoocmeo nonvzoeamens Paooma c APM «llouck 00KymeHmoe»

lll.1.MpnmeHeHUne hunbTpOB

MpumeHeHne cunbTpoB npu pabote ¢ APM «[llouck AOKYMEHTOB» aHanorMyHo MNPUMEHEHUID
dunbtpoB B APM «JIM4HbIN KabuHeT» (onncaHue NpUMeHeHus OUbTPOB MNPUBEAEHO B LOKYMEHTE
«PykoBogcTBo nonb3osartens. Tom 1», pasgen V.2. NMpumeHeHne omnbTpoB).

lll.2. Onepauun Hag rpynnamMmm AOKYMEHTOB

MpumeHeHne onepaumi Hag rpynnamm SOKYMeHToB npu pabote ¢ APM «llouck OoKyMeHTOB»
aHanorM4yHo NpPUMeEHeHWo onepaunni Hag rpynnamm gokymeHtos B APM «J1nyHbIi kabuHeT» (onucaHune
ornepauui Hag rpynnamMv OKYMEHTOB NpuBeAeHO B JOKyMeHTe «PykoBoACTBO nonib3osaTens. Tom 1»,
pasgen V.3. Onepauuun Hag rpynnamMmm JOKYMEHTOB).

lll.3. HacTpounka oToGpaxeHns ctonouos

Mpouecc HacTponkum oTobpaxeHuss cTonbuoB npu pabote ¢ APM «llomck [OKyMEHTOB»
aHanornyeH npoueccy HacTpourku oTobpaxeHus ctonbuos B APM «JlnyHbin kabuHeT» (onucaHue
HacTpovikn oTobpaxkeHus cTonbuoB NpuBeAeHO B OOKyMeHTe «PykoBoacTBO monb3oBartens. Tom 1»,
pasgen V.4. Hactpoika oTobpaxeHust cTonoLos).

lll.4.Bbirpy3ka nepeyHsi LOKYMEHTOB

Mpouecc BbIrpy3kn nepeyHs AoKyMeHTOB npu pabote ¢ APM «llonck AOKyMEHTOB» aHanornyeH
npoueccy BbIrpy3ku 4okymeHToB B APM «J1nuHbIn KabrHeT» (onmcaHune npolecca Bbirpy3ku JOKYMEHTOB
npveBegeHo B JOKyMeHTe «PykoBoAcTBO nonb3oBatens. Tom 1», pasgen V.5. Bbirpy3ka nepeyHs
OOKYMEHTOB).

I11.5.PaboTa c nouckom

Mpouecc paboTbl ¢ nouckom npu padote ¢ APM «llonck JOKyMEHTOB» aHanormdeH npoueccy
paboTbl ¢ nouckom B APM «J1lnyHbIn kabnHeT» (onncaHme paboTbl C NMOMCKOM MPUBELEHO B JOKYMEHTE
«PykoBogcTBo nonb3osartens. Tom 1», pasgen V.6. PaboTta ¢ nouckom).
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IV.Pabota c channamu B penosmtopum

IV.1.PepaktupoBaHue channa, xpaHsLerocs B peno3mtopum

IV.1.1. PepaktupoBaHue cdanna copmara MS Office

Ecnu Ha MK nonb3oBatens ans otkpbiTusa dannos gopmaTta MS Office ncnonesyetcs LibreOffice,
TO nocrneaoBaTenbHOCTb AENCTBUN Npu pedakTupoBaHuun dannos opmata MS Office 6yaet
aHanorn4yHa nocrnegoBaTenbHOCTU OEUCTBUN NpW pedakTupoBaHum dannos doopmaTa LibreOffice
(paspen IV.1.2 PepaktupoBaHue canna popmarta LibreOffice).

Ona pepaktupoBaHusa anna popmata MS Office Heobxoanmo:

1. B MmaBHOM MmeHI0 CucTtembl HaxaTb kHoMKy [Ewe]:[Peno3utopuin]. OTkpoeTca penosutopui
Cuctembl (PucyHok 80).

= @ PenosuTopui 4 & 701 2 HagewpaTpowmosa v
) ,ﬂ,oKyMeHTbl Buibpatb ~ UMz ~ MapameTtpb! ~
f penakTupyo
PenosuTopun
Wai
- O Business platform
~ PenosuTopuin i pbaindls
MameHeHo 0KONO rofia Ha3af, Nonb3oBaTencm System
¥ PenoauTopun
}» Business platform
aHH & HE [
v Import =
|| Import
» temp Wamenexo 2 Mec. Hasaf nano3oBatenem Wead MeTpos
» workflowStore
»  ApXME MaBpaHHoe Mue HpaeuTes 0
|_| 2mp
»  Broxexus IMAP = temp
WameneHo 6 4 Ha3ap nonb3osarenem System
» [omauiHee NpocTpaHcTao IMAP
» [lomaliiHWe NPOCTPEHCTBE Nonb3oea
sSpatoe Mee Hpasutes 0
} [Mocbe kaHavaaTa - ‘
A @] workflowStore
v EQMHALA XpaHeHnd WMameHeHo 2 Mec. Ha3aj nanb3oeaTenem Administrator

WHDOpMaLMOHHO-CNPaBoYHbIR SOKY

Mz Hpasutea 0

Karanor rocts

ApxuB

KoMaHLUpOBOUHBIE AOKYMEHTDI

WameHeHo 4 Mec. Hasag nonb3oearenem Urops Bynaros

KOMAnexT Kafposbix JOKYMeHTOoB

¥ NAdkoe geno

aHHOE Mee HpasuTca D =

PucyHok 80 — Penosutopuin Cucrembl

2. [epentn B kKaTanor peno3nTopusi, CoOaepXaLLnin Hy>XHbIN doans.

3. HaBectn Kkypcop MblluM Ha dpann, KOTOpbIN TpebyeTcsa OoTpefakTupoBaTb, W LIENKHYTb
no ccoinke  «Ewe»:«OTkpbITb  Ana  pepaktupoBaHusay». OTKkpoeTca OKHO Be3onacHocTb
Windows (cm. PucyHok 30).
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7.
8.

Ecnu B none 3anoMHumsb y4yemHbie 0aHHbIe YCTAaHOBIEH hnar, TO NpU CReayoLmMX 3anyckax
penakTupoBaHus BrioxeHus (ganna) dopmata MS Office gaHHOe okHO ByaeT OTKpbIBaTLCSA
C nNpeas3anosfiHEHHbIMY NOMSIMU.

Mpn HeobxoammocTn BBeCTU Baw norvH 1 napons K30.

HaxaTb kHonky [OK]. dain oTKpoeTCcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMCHOM
npunoxeHuu (cMm. PucyHok 31).

HaxaTb kHonky [PaspewmTb peaakTupoBaHuel].

dann 6ygeT 3abnokMpoBaH Ha Bpems peakTMpoBaHusi. 3a0noKMpoBaHHbIN dain HegoCTyneH
ONa pefakTMpoBaHus ApyrM nonb3oBartensam. [Ans pasdnokMpoBky danna cneayeT BbiNONHUTb
OEencTBus, onucaHHble B pasgene |1V.2 PasbnokmpoBaHue danna.

BHecTn Tpe6yeMb|e N3MEHEHNA.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTtate Bepcus danna dynet obHoBneHa.

Takke Cuctema no3BonseT BbINONHUTL pegakTupoBaHve dganna opmara MS Office cneayowmm

cnocobom:
1. OTkpbITb penosutopuit Cuctemsl (cm. PucyHok 80).
2. LWenkHyTb NeBon KHOMKOW MbIlLK NO Ha3BaHuo panna. OTkpoeTcs kapToydka danna.
3. Ha naHenu cnpaBa, B cekumn feticmeusi ¢ dokymeHmamu, Bblbpatb aencrene «OTKpbITb
ans pepaktupoBaHusay. OTkpoeTcsa okHo BesonacHocTb Windows (cm. PucyHok 30).
Ecnu B none 3anomMHums yyemubie 0aHHbIe YCTaHOBMEH drar, TO Npu CREAYOLLMX 3anyckax
pefakTupoBaHus BrioxxeHus (dpanna) dopmata MS Office faHHOe okHO ByaeT oTKpbIBaTLCSA
C Npea3anofHeHHbIMU MONAMM.
4. [pun HeobxogmmocTu BBeCTM Baw norvH 1 napons K3O0.
5. Haxatb kHonky [OK]. ®ain oTKpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMCHOM
npunoxexum (cm. PucyHok 31).
6. HaxaTb kHonKy [Pa3pewnTb peaakTupoBaHue].
®dann 6yaeT 3abnokMpoBaH Ha Bpems pefakTupoBaHus. 3abnokMpoBaHHbIN dann HeaoCTyneH
ANs pefakTUpoBaHus Apyrm nonb3oBatenam. [na pasbrnokupoBku chaiina crenyeT BbiNOMHUTb
OEencTBus, onucaHHble B pasgene |1V.2 PasbnokmpoBaHue danna.
7. BHectu Tpebyemble n3aMeHeHus.
8. CoxpaHuTb 1 3aKpbITb ann.

B pesynbTtate Bepcus danna dynet obHoBneHa.
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IV.1.2.

PepaktupoBaHue c¢anna cpopmarta LibreOffice

Ecnu Ha MK nonek3oBatens ans oTkpbiTua dannos ¢opmaTta LibreOffice ncnonsayetca MS Office,
TO NnocrneaoBaTeNbHOCTb AENCTBUIA NPU pefdakTupoBaHumn darnoB gopmaTa LibreOffice byger
aHanorn4Ha nocriefoBaTenbHOCTM AEWCTBUIA NpY pedaktupoBaHum dannos opmarta MS Office
(cm. pasgen 1IV.1.1 PegaktnpoBanue carina gopmata MS Office).

[nsa pegaktupoBaHua ana gpopmata LibreOffice Heobxogumo:

1.
2.

3.
4.

OTkpbITb peno3uTtopuin Cuctemsl (cM. PucyHok 80).

HaBectn kypcop Mblwn Ha dann, KoTopbii TpebyeTca oTpeaakTMpoBaTb WU LLENKHYTb
no ccbinke «Ewe»:«OTkpbITb ANA pegakTupoBaHusi». Pann OTKpoeTCca Ha pefakTupoBaHue
B COOTBETCTBYHOLLEM OUCHOM npunoxeHmmn (cm. PucyHok 32).

dann 6ygeT 3abnokMpoBaH Ha Bpems peaakTupoBaHusi. 3a0noKMpoBaHHbIN dain HegoCTyneH
ONS pefakTMpoBaHWs ApYrum nonb3oBatensm. Ons pasbnokMpoBku dhanna cnegyeT BbIMONHUTD
OencTBusi, onucaHHble B pasgene |V.2 PasbnoknpoBaHue darina.

BHecTu Tpebyemble N3MeHEHMs.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTtaTe Bepcusa davina 6yaet obHoBneHa.

Tawke Cuctema NO3BOMSET BLINOMHUTL pedakTMpoBaHue danna dopmarta LibreOffice
cnegyowmm cnocobom:

1.
2.

4.
5.

OTkpbITb penosutopuin Cuctemsl (cm. PucyHok 80).
LLlenkHyTb NeBor KHOMKOWM MbIWK NO Ha3BaHuto dpanna. OTKpoeTca KapToyka darvna.

Ha naHenu cnpaBsa, B cekunn [elicmeusi ¢ doKkymeHmamu, BbibpaTb genctene «OTKpbITb
ANnsa pegaktupoBaHusay. dann oTKpoeTCA Ha peAakTUpoBaHUE B COOTBETCTBYHOLLEM OGUCHOM
npunoxexum (cm. PucyHok 32).

®dann 6yaeT 3abnokMpoBaH Ha Bpems pefakTupoBaHus. 3abnokMpoBaHHbIN dann HeaoCTyneH
ONS pefakTMpoBaHus ApYrum nonb3oBatensm. Ons pasbnokMpoBku dhanna cnegyeT BbIMONHUTD
OencTBusi, onucaHHble B pasgene V.2 PasbnokupoBaHue daina

BHecTu Tpebyemble N3MeHEHMs.

CoxpaHuTb 1 3aKpbITb thans.

B pesynbTtate Bepcus chavina 6yget obHoBneHa.

IV.2.Pa3bnokupoBaHue channa

[aHHoe pencTBME OCTYNHO COTPYAHUKY, 3arpy3vBLUEMY (daiin B PENO3UTOPUIA, U agMUHUCTPaATOPY
Cucrtembl.

Cuctema nossonsetr pasbnokupoBatb bann, pegakTMpyembld OpyruM  MNonb3oBaTenem.
M3meHeHus, BHeCEHHbIE Nonb3oBaTenem, 3abnoknposasLmnm dans, 0yayT OTMEHEHbI.

[nsa pasbnokupoBaHua canna Heobxognumo:

1.

OTkpbITb peno3uTtopuin Cuctemsl (cM. PucyHok 80).
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2.

HaBecTn kypcop Mbilwn Ha dhann, KoTopbii TpebyeTca pasbnokmpoBaTtb, U LUEMKHYTb MO

ccbinke «Ewe»:«Pa3bnoknpoBaTb AOKYMEHT».

B pesynbTtate davin 6yget pasbnokmpoBaH.

Takke Cuctema nossonseT pa3dnokmpoBaTb ain B peno3vTtopum cnegyowmm crnocobom:

1.
2.
3.

OTkpbITb penosutopuit Cuctemsl (cm. PucyHok 80).
LLlenkHyTb NeBor KHOMKOW MbIWK NO Ha3BaHuto dpanna. OTKpoeTca KapToyka darnna.

Ha naHenn cnpaBa, B cekuun Jelcmeussi ¢ OokKymeHmamu, BblOpaTb JencTBue
«Pas3bnokmpoBaTb JOKYMEHT».

B pesynbTtate dann 6yget pasdnokmposaH.

IV.3.CpaBHeHune Bepcumn hanna, xpaHsiLerocs B peno3uTopum

Cuctema no3BoMsEeT BbINOMNHATL CpaBHEHME Bepcuii dharina, XpaHsLLerocs B peno3nTopum.

[lna cpaBHeHWs Bepcuin dhaiina, XpaHsiLLerocsi B peno3vTopum, Heobxoammo:

1.
2.

4.

OTkpbITb peno3uTtopun Cuctemsl (cM. PucyHok 80).

HaBecTn Kypcop MblluM Ha dpann, BEpcUM KOTOpOro TpebyeTcsa CpaBHUTb, WU LLEMKHYTb
no ccoinke «Ewe»:«CpaBHnte BrnoxeHus». OTkpoeTca dopma CpaBHUTbL BIOXEHUS
(cm. PucyHok 33).

3anonHuTb nonsi oTkpbiBlEenca dopMmbl. OnucaHme nonen dopmbl CpaBHUTb BIIOXEHUA
npuBegeHo B Tabnuue (cm. Tabnvua 6).

HaxaTtb kHonky [OK].

B pesynbTaTe oTKpoeTCcsa cTpaHuua cpaBHeHus Bepcui. OnmcaHve CTpaHuubl CpaBHEHUSI BEPCUIA
npueegeHo B pasgene 11.1.4.1.13.3 CtpaHuua cpaBHEHNS BEPCUNA.

Takke Cuctema nossonsiet CpaBHUTb BeEpCUn cbaﬁna, XpaHdALerocd B peno3ntopun, crnegyrmm

crnocobom:

1. OTkpbITb penosutopuit Cuctemsl (cm. PucyHok 80).

2. UlenkHyTb NeBON KHOMNKOW MbilwK NO Ha3BaHuio harina. OTkpoeTca kapToyka canna.

3. Ha naHenu cnpaBa, B cekuun [Jeticmeusi ¢ dokymeHmamu, BbiopaTb aencrene «CpaBHUTb
BnoxeHus». OTkpoeTcs chopma CpaBHUTL BNnoxeHus (cm. PucyHok 33).

4. 3anonHuTb nons OTkpbiBwencs dgopmbl. OnncaHue nonen copmbl CpaBHUTL BNOXEHUSA
npvBegeHo B Tabnuue (cm. Tabnuua 6).

5. Haxatb kHonky [OK].

B pesynbTate OTKpoeTCcs cTpaHuua cpaBHeHus Bepcuin. OnucaHme CTpaHuLbl CpaBHEHNS BEPCUN
npuseneHo B pasgene 11.1.4.1.13.3 CTpaHuua cpaBHEHUS BEPCUN.

88



KoHTakTHasa nHcgpopmauma n gaHHole o Nponssoagurtene npoaykra

HanmeHoBaHMe:

000 «UNTPOC»

MouToBbIM agpec: JNeKTpPOHHaA noyra:
124460, r. MockBa, BH.Tep.r. info@citros.ru

MYHULMNAAbHbIN OKpYyr MaTyLWKUHO, Be6-canT:

r. 3eneHorpag, yn. KoHcTpyKkTOopa

https://citros.ru
lycbKoBa, 4. 8, cTp. 11, aTax 1,

nomeul. IV, Kom. 1

Bce npaBsa 3apermcTpmpoBaHbl 7 npuHagnexart
000 «UNTPOC»© 2023 rog. KoMmmepyeckoe MCNoab30BaHMe
JAHHOrO  AOKYMEHTa WAM  €ero YacteM  AOCTYNMHO  TOJIbKO
C nucbMeHHoro paspewenua 000 «LUNTPOC».



