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Pykoeoocmeo nonvzoeamens

Obwue ceedenus

. Obwme cBegeHUs

Mcnonb3oBaHue

CTaHOAPTHbIX MpUeMoB  OcopMIeHuss genaeTt  [OOKYMeHTauuto

npotue

ANA NOHMMaHUA 1 obneryaeT n3yyeHne Bo3MoXHocTen npogykTta «Lnutpoc KSOO» Ha SL.ECM.

BHumaHue! Tak 6yayT BblgerneHbl BaXHble 3aMeYvaHus.

MepeyeHb Ncnonb3yeMbix TEPMUHOB 1 COKpaLLeHWin NpuseaeH B Tabnuue (Tabnuvua 1).

Ta6bnuua 1. CNMcok Ncnosib3yeMbiX TEPMUHOB U COKpaLLeHUn

dnemeHT

OnucaHue

Drag-and-drop

MeToz onepvpoBaHusa anemMeHTamun uHTepdeiica. [ns ncnonb3oBaHWUs 4aHHOro MeToaa
HeoGX0oAMMO BbILENUTb 3MEMEHT UM YNy 3NIeMEHTOB MHTepDeca U, 3a)aB NeByto
KHOMKY MbILUW, «NEPEeTaLMTL» UX B YKa3aHHY obnactb

ABTO3anosnHeHne MeTog 3anonHeHus1 nonen kaptodek. [ns ncnonb3oBaHWs 4aHHOroO MeToaa Heob6Xxoaumo
BBECTU MEPBbLIE CUMBOSIbI 3HAYEHUSI NOMs (HE MEHee TPeX) U U3 NPeASIoKEHHbIX
CucTtemon cnpaBOYHbIX 3HAaYEHU BbibpaThb HEO6X0AMMOe

APM ABTOMaTU3NpPOBaHHOE paboyee MecTo

acC JJononHuTenbHoe cornailieHme

KOO KagpoBbIl 3NEKTPOHHbIA JOKYMEHTOO60POT

yC Y4yeTHas cuctema

Al OneKTpoHHasa Noanmch

MepeyeHb cornalleHnin No odhopMIIEHNI0 AOKYMEHTa npuBeaeH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CornaweHust no opopmMrneHuno

AnemeHT

OnucaHue Mpumep

KapTouyka gokyMeHTa,
3KpaHHasa opma,
AnanoroBoe OkHO,
npefacraBneHvne

WpundT Arial, nonyxvpHbIn NOAYEPKHYTbIV dopma 3agaHue NnapameTpoB oT4YeTa

None, 6ok, cekuuns

WpndT Arial, nonyXMpHbI Kypcuse Mone Adpec

KHonka

WpndT Arial, nonyxmpHbli, KBagpaTHble
CKOBKM

KHonka [BonTtu]

Crartyc gokyMeHTa

WpwndT Arial, kypcus Craryc 3apesucmpuposaH

Ccblinka, nencresune

WpndT Arial, KaBbl4KM Ccbinka «OunctuTb BCe»

Bknapgka

WpndT Arial, KypcmB nogyepKHYTbIN Bknagka Ampubymesi

HasBaHune knaBuLIn

LWpundT Arial, nonyxmpHbiin, anoctpodbl Knasuwa ‘Shift’




Pykoeoocmeo nonvzoeamens

Hozo6oput

Il. JoroBopbl

B Cucteme peanusoaHa paboTta co cnegyowmmmn Bugamm 4oroBopos:
— Tpynosown goroeop;

— [oroBop 06 nHanemnayanbHoONM MatepuanbHOM OTBETCTBEHHOCTMY;

— [JloroBop 0 KONMEKTUBHOW MaTepuanbHON OTBETCTBEHHOCTMU;

—  Y4yeHn4eckun orosop;

— [oroBop Ha nony4veHne obpasoBaHus 6e3 oTpbiBa UK C OTPLIBOM OT paboThl;

— [pouyee.

Cxema XM3HEHHOro uukna porosopa npeacrtaBneHa B npunoxeHun (A.1 JKU3HEHHbI LUMKn

Aoroeopa).

I.1. Co3paHue pnorosopa u3s APM JInyHbIn KabuHeT

[laHHoe gencTeue BbINONHAET Nonb3oBaTeNb ¢ 6usHec-ponbto LJozosopsl. Cozdamenu.

[ns cosgaHus goroBopa Heo6XoaMMO:

1. OTKpbITb JINYHbIN KABUHET (PncyHok 1).

Onucanune paboTbl ¢ APM «JIn4HbIN KabMHET» NpMBEAEHO B AOKYMEHTE « PykOBOOCTBO

nonb3oBatend. Tom 1» (pasgen V. Pabota ¢ APM).

= @ JIM4HBIA KEBUHET [
e o] e

3 Ha pooatoTe (3]
% * [ Boe cozgtamimae mpoit {131 |

s [ ———

i.l.wrpoé |

PucyHok 1 — JIn4HbIN KabuHeT
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2. HaxaTtb kHonky [Co3paTtb]:[AoroBop]. OTkpoeTcsa hopma Co3zgatb [loroBop (PucyHok 2).

= @ Co3pnartb [JoroBop I6. M 767 & HanewasTpomosa v

BRoxeHua:

HoxymenT
+ MepeTawnTe Gain cHoAa UK HammuTe "+
Mpoyee
+ MepeTawuTe Gain crofa UNK HaxMuTe “+°
Ckan-obpas

+ MepeTawuTe Gann coga UNK HammuTe "+

BuA AoKyMeHTa: *

PaGoTHnk: *

CocTaBuTens: A Mpomoea Hanewpa MeTpoaxa HayanoHuk oTaena OTA..
JLomkHooTs: *

MoppaspeneHue: *

PabGoToparens: *

MpepcTaeuTens paboToAaTenA: *

[laTta Havana fencTeuA: *

[] Beccpouro

J[laTa OKOHYEHUA AEefCTBMA: *

| Monyuer us sHeluHeil cucTembl

[ Noanucan eke cucTemel

Npumeyanne:

CornacoeaHue: Cosnartb maplupyT

Coapath OTmMeHs

PucyHok 2 — ®dopma «Cos3patb [loroBop»

3. 3anonHuTtb nons oTkpbiBwencsa ¢dopmbl. OnucaHne nonen d¢opmbl Cosgatb [loroBop
npueeneHo B Tabnuue (Tabnuua 3).

Ta6bnuua 3. OnucaHue nonen dopmbl «Co3partb [loroBop»

Mone OnucaHue Cnoco6 3anonHeHusn
Bug nokymeHTa Bup gokymeHTa (06s13aTeNbHO K 3anonH1Tb, NCNonb3ysi METOL,
3arnonHeHno
) ABTO3anofHeHne, U HaXkaTb KHOMKY .
M yKasaTb HeoGX0AMMbIN BUA OOKYMEHTA
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Hozo6oput

Mone

OnucaHue

Cnoco6 3anonHeHus

PaboTHuk

PaboTHuWK, onst KOTOporo odhopmnsieTcs
Joroeop (06513aTenNbHO K 3anofnHeH0)

3anonHnTL ncnonb3ya Mmetoq

ABTO3anoMNHeHWe, UNn HaXxxaTb KHOMKY
OTkpoeTcs OkHO Bbibopa paboTHuMKa.

B cTpoke noucka BBecTtu oparmMeHT
damMunun coTpyaHUKa 1 HaxaTb KHOMKY

= |. B cekunn dnemeHmsi Onst ebibopa
oTObpassATcs HaaeHHbIe COTPYAHUKN.
Yka3aTb HeobxogMmMoro paboTHUKa.
Psagom ¢ meHeMm coTpyaHuKa
oTobpaXkaeTcs MHANKATOP ero
OOCTYMHOCTY:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
52
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

- @ [DOoCTYMNHOCTb He onpegernexHa

CocTtaButenb

CocraButenb OOKYMEHTa

3anonHseTcs aBTOMaTUYecku

JomKHOCTb

HomxHocTb paboTHuKa (06s3aTenbHO K
3anoJSIHEHNIO)

3anonHaeTcs aBTOMaTUYeCKN Ha OCHOBE

3HayeHus B none PabomHux.

Mpy HeOGXOONMOCTU U3MEHUTL 3HAYEHUE
ncnonb3ys MeToa ABTO3arofHeHne, Unu

HaXxaTb KHOMKY n ykasaTb
HeOoBX0AMMYIO JOIMKHOCTb

MogpasgeneHue

MoppasneneHve paboTHuKa (06a3aTenbHO
K 3aMoJyTHEHUIO)

3anonHsaeTca aBToMaTU4eckn Ha OCHoBe

3Ha4yeHusa B none PabomHuk.

Mpy HeOGXOONMOCTU U3MEHUTL 3HAYEHUE
ncnonb3ys MeToa ABTO3arofHeHne, Unu

HaXaTb KHOMKY N yKasaTb
HeobxoaMMoe nogpasgeneHue

PabotopaTenb

PaboTtogatens (0o6a3aTtenbHO K
3anoJSIHEHNIO)

3anonHseTcs aBToMaTuyeckn Ha OCHOBe

3HayeHus B none PabomHuk.

an HeobXo4MMOCTM U3BMEHUTb 3HAYEHNE
ncnonb3ya meton ABTO3anosiHeHne, unu

HakaTb KHOMKY N ykasaTb
Heobxogmmoro pabortogarens

Mpeacrasutensb
paboTtogarens

MpencraBuTtens pabotogartens
(obsa3aTenbHO K 3anofnHEeHN0)

JocTynHo onst peaakTMpoBaHust ecnu
3anonHeHo none Bud dokymeHma.
3anonHnTbL UCnonb3ys MeTos

ABTO3anofnHeHne, UM HaxaTtb KHOMKY
N yKasaTb He0GX0AMMOro npeacTaBuTens
paboTtogatens

[arta Havana

[aTa Ha4ana gencteua gorosopa

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

nencTeus
no 3HauyKy 1 BblibpaTb 3Ha4YeHne
n3 KaneHgaps

BeccpoyHo MpusHak «beccpoyHO» YCTaHOBUTb UK CHATL conar
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Hozo6oput

Mone OnucaHue Cnoco6 3anonHeHus
[ata okoHu4aHus [aTa okoH4YaHWa gencTems gorosopa [ocTynHo ons pegakTMpoBaHUa ecrn He
AencTBus YCTaHOBIEH NpU3HaKk «beccpoyHoy.

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3HauKky
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne

Mony4eH 13 BHeLUHeN
CUCTEMBI

MpusHak «onyyeH n3 BHELIHeN CUCTEMbI»

YCTaHOBUTb UNK CHATL donar

Homep LOOKYMEeHTa

Homep nokyMeHTa, Nony4yeHHOoro u3
BHeLLHeln cuctemsl. [None gocTynHo npu
ycTtaHoBke crnara «[lonyvyeH ns BHeLWHen
cucTembl» (0653aTenbHO K 3an0JIHEHNIO)

Beectn c KnaBunatypbl

[ata pokymeHTa

[data nokymeHTa, NONy4eHHOro 13
BHeLLHen cuctemsl. [None gocTynHo npu
ycTtaHoBke crnara «[lonyvyeH ns BHeLWwHen
cuctembl» (0653aTenbHO K 3an0SIHEHNIO)

Beectn c KnaBunaTtypbl U LWENKHYTb

Mo 3HayKy
13 KaneHaaps

1 BbibpaTb 3Ha4YeHne

lNognucaH BHe
CUCTEMBbI

MpusHak «lMognucaH BHe cUCTEMbI»

YCTaHOBUTb UNW CHATL donar

[arta nognucanusa

[ata nognucaHuna gokymeHTa. lNone
OOCTYNHO Npu ycTaHoBKe ¢hnara
«lMoanucaH BHe cucteMbl» (06513aTENBHO K
3anoSIHEHMIO)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3HauKy
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne

MNpumeyaHne

[MpumeyaHue K gorosopy

BBecTtu ¢ knasunaTypbl

Mpu BbIGOPE ONpeaeneHHbIX 3Ha4YeHu B none Bud dokymeHma B hopme co3gaHus goroBopa
Takke 6yayT AobasneHbl cneumduyHbIe Nonsi.

B tabnuue (Tabnuua 4) npuBeaeHbl cneundundHbie Nonsa ANs Buaa AoroBopa «TpynoBon

[10rOBOP».

Ta6bnuua 4. Onucaxue nonen copmbl «Co3gartb [loroBop». Bua nokymeHrta «TpyaoBoun aoroBopa»

Mone

OnucaHue

Cnoco6 3anonHeHus

Xapaktep paboTbl

XapakTep paboTbl (06513aTENBLHO K
3anoJSIHEHNIO)

3anonHuTL ncnonb3ysa Meton

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
1 yKasaTb Heo6xoaMMbIN XapakTep paboTsl

[lata okoHYaHus
ncrnblTaTeNbHOro
cpoka

[laTa okoH4YaHUA ncnbiTaTeNbHOro CpoOKa

Beectn c KnaBunaTtypbl U LWENKHYTb

Mo 3HayKy
13 KaneHaaps

1 BbibpaTb 3Ha4YeHne

B tabnuue (Tabnuua 5) npuBeneHbl cneumduyHble nons gns Buga goroesopa «[orosBop o
KONMEKTUBHOW MaTepuarnbHOM OTBETCTBEHHOCTM». [lpn Bbibope B none Bud OdokymeHma
3HayeHnss «oroBop O KONMEKTUBHOW MaTepuanbHOM OTBETCTBEHHOCTU» 3arofloBOK MOnd
Pa6omHuk 3ameHsieTca Ha lpedcmaesumerb KoslsieKmuea.
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Hozo6oput

Tabnuua 5. OnucaHue nonen dopmbl «Co3partb [loroBop». Bua nokymeHTa «[JoroBop 0 KONJEKTUBHOMN
MaTepuanbHOW OTBETCTBEHHOCTU»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mpencrasutens
KonnekTmea

MpeacraBuTenb konnekTuea (06a3aTensHo
K 3anosiHeHunto)

3anonHnTL ncnonb3ya Mmetoq

ABTO3anoMNHeHWe, UNn HaxkaTb KHOMKY
OTkpoeTcs OkHO Bbibopa paboTHuMKa.

B cTpoke noucka BBectu oparmMeHT
damMunun coTpyaHUKa 1 HaxaTb KHOMKY

| a |

L], B cekumn dnemeHmsl Onsi eblibopa
0TODOpasATCs HaWdeHHbIE COTPYOHUKN.
YkaszaTb Heob6xoamMmoro paboTHUKa.
PsimoM ¢ MeHeM coTpyaHuka
oTobpaxaeTcsa MHANKATOP ero
[OCTYNHOCTU:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

OOCTYNHOCTb He onpegeneHa

Konnektne

CoTpyaHukM nogpasgeneHns, KOTopoMy
NpUHaANEXNUT MO OCHOBHOW AOMKHOCTU
COTPYAHVK, YKa3aHHbIN B norne PabomHuk,
3a UCKIMIOYEHMEM ero camoro
(0653aTeNbHO K 3aNONIHEHMIO)

3anonHseTcs aBTOMaTUYECKN.
I'Ipw HeobXo0QMMOCTN U3BMEHUTb 3HAYEHNE
ncnonb3ysa Meton ABTO3anonHeHne, nnu

HaXkaTb KHOMKY 1 ykasaTb
HeobxoaMMbIX PabOTHUKOB KOMJIEKTUBA

B Tabnuue (Tabnuua 6) npmeBeneHbl cneunduryHble Nonsa Ans Buga SOroBopa «Y4YeHudeckuin

[10rOBOP».

Tabnuua 6. OnucaHue nonen dopmbl «Cosparb [loroBop». Bua AokymeHTa «Y4eHU4YecKkuim 4OroBop»

Mone

OnucaHue

Cnoco6 3anonHeHus

MpeameT o0by4yeHus

MpeameT 0by4eHus (00siI3aTENBHO K
3anofIHEHNIO)

BBecTu 3HayeHVe ¢ KrnaBmaTypbl

MecTo 0by4eHus

MecTo 0by4eHus (obs3aTenNbHO K
3anoJSIHEHNIO)

BBecTu 3HayeHve ¢ KrnaBmaTypbl

MpoJomKNTENLHOCTD
00y4eHus

MpogomkutensHoCTbL 06ydeHuUs
(0653aTENBHO K 3aN0ONIHEHNIO)

BBecTtn 3HaueHune ¢ KnaBnaTtypbl

Pexvm o0byyeHus

Pexvm 06yyeHuns (ob6a3aTensHo K
3anoJIHEHNIO)

BeecTtn 3HaueHune ¢ KnaBnaTtypbl

dopma 0byyeHus

dopma 06yyeHuns (06A3aTenNbHO K
3anoJSIHEHNIO)

3anonHuTL ncnonb3ysa Meton

ABTO3anosiHeHWE, UK HaXaTb KHOMKY
1 ykasatb Heobxogumyo hopMy obydeHus

B none CoenacosaHue npu Heo6xoAMMOCTM coO3daTb MapLIpyT corfacoBaHuda. Takke
MapLUPYT COrflacoBaHMs MOXHO CO3A4aTb MOCME COXPaHEeHMs KapTOyku goroopa. Pabota c
MapLIpyTOM coOrflacoBaHusa onucaHa B [JokymeHTe «PykoBogcTtBo nonb3oBaTenis. Tom 3»
(pasgen V. PaboTta c cornacosaHuem).
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4. Ecnu yctaHoBneH donar B none lModnucaH eHe cucmemMbl HeO6X04MMO 000aBUTL BrOXeEHMEe
B kateroputo «CkaH-obpa3». [Ons atoro B Tpebyemon KaTeropmm BROXEHUA LUENKHYTb
no 3HauKky +. OTkpoeTcs okHO 3arpy3utb dannbl B (PUCyHOK 3).

Takke Cuctema nossonget 4obaBnaTh BNoxeHue, ncnonb3ys metoa Drag-and-drop.
Ona nobaBneHns BnoxeHus ¢ nomoLlbio Metofa Drag-and-drop Heobxoamnmo «nepeTtawmntb» dann B
Tpebyemyto kaTteroputo. B pesynbtate BnoxeHue 6ynet gobasneHo B hopMy CO30aHUSA AOKYMEHTA.

3arpyswTo daiinel 8 = [JoKyMeHTbI

Bbibepute Ganns

OTMeHa

PucyHok 3 — OKHO «3arpy3utb dannbl B»

CuncTtema no3BonsieT BbINONHUTE CKAHUPOBaHUE JOKYMeHTa U o6aBUTb NONYyYEHHbIN 3NEKTPOHHbIN
06pa3 B KayeCTBE BIIOXEHUS KapTOYKN JOKYMeHTa. [JaHHas BO3MOXHOCTb AOCTYNHa Kak npu 3arpyske
HOBOro dhanna BrnoXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXeEHMs.

5. Haxatb kHonky [Bbibepute damnbl] n ykasatb ¢ann. B pesynbTate BnoxeHue 6yger
pobaeneHo B OpMy CO3AaHUSA AOKYMEHTA.

Mo aHanornn pob6aenaTca BNOXeHUs B kaTeropuun «[JokymeHT» u «lpoyeey.
6. HaxaTtb kHonky [Co3paTthb].
B pesynbTtaTte 6yaget co3gaH goroBop B ctatyce YepHosuk (PUCYHOK 4).

Ha Bknagke Mapwpym OokymeHma aBTOMAaTU4YeCckn OpMUPYeTCs MapLipyT noAanucaHus,
COCTOSILLNIA U3 OBYX 3TaMoB:

— [epBbI aTan — noanucaHme paboTHMKOM. BbinonHseTca nonb3oBaTenem, ykazaHHbIM B nose
PabomHuk wnv Konnekmus.

— Brtopoin atan — nognucaHue pabotopaternem. BbinonHseTcs nonb3oBaTeneM, ykasaHHbIM B
none lNMpedcmaeumens pabomodamerns.
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B : Het
@ ECCPO4HO! 5
pa—— [laTa OKOHYaHHA AefCTEHA: 30.04.2023
é Mony4eH U3 BHELLHER CHCTEMBI: Het
i MoANNCaH BHE CHETEMbI: Het
popb
MpuMeyanHne: (Het)
KomMmesTap
o 13
LuTpoc
PucyHok 4 — Kaptoyka gorosopa
KapTouka goroBopa coaepXuT BKNaaKu:
- AmQU6!mbl — COOEepPXUT OCHOBHbIE CBeAeHUA O OOKYMEHTEe.
— Mapuwpym QdokymeHma - oTobOpaxaeT WHGOpMaumMlo O corfacoBaHuMm U nognucaHum

pokymeHTa. OnucaHve paboTbl C BKNagkon npuBedeHO B OokymeHTe «PykoBoacTBo

none3osartens. Tom 2» (pa3gen I1.1.1. Bknagka «MapLupyT AOKYMeHTa»).

BrioxxeHusi — COOePXUT NepeyeHb BNOXEHUIN, NPUKPENSEHHbIX K KAPTOYKe OaHHOrO JOKYMEHTA.
OnucaHue paboTbl ¢ BKNagKown NpMBeaeHo B AOKYMeHTe « PykoBOACTBO nonb3oBaTtens. Tom 2»
(pasgen 11.1.3. Bknagka «BrnioxeHusay).

Ces3u — coOOepXuT nepedeHb CBA3eN C gOKyMeHTamu Bcex TunoB. OnucaHue paboTbl C
BKNagKkon npuBedeHO B [OOKymeHTe «PykoBoacTtBo nonb3oBatena. Tom 2» (pasgen
[1.1.4. Bknagka «CBs3uny).

YyacmHuku QoKyMeHma — COOEpXUT nepedeHb Y4acTHUKOB AokyMeHTa. OnucaHme paboTbl C
BKNagkon npvBedeHO B [AokymeHTe «PykoBogctBo nonb3oBatens. Tom 2» (pasgen
[1.1.5. Bknagka «Y4YaCcTHUKM OOKYMEHTa»).
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— Memku — cogepXutT nepevyeHb METOK, MPUCBOEHHbIX AOKyMeHTy. OnucaHue paboTbl C
BKIagKkon npuBedeHO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
[1.1.6. Bknagka «MeTkun»).

— MHcmopuss — Bknagka npegHasHaveHa AN NpocMoTpa  UCTOpuUM  OEeWCTBUM, KOTopble
NPON3BOANNN C KAPTOYKOW AoKyMeHTa. OnncaHve paboTbl C BKNagKon NpMBeAeHO B JOKYMEHTE
«PykoBogcTBo nonb3oatens. Tom 2» (pasgen I1.1.7. Bknagka «Mctopusi»).

— [NevyamHbie popmbl — COAOEPXXUT CCbIJIKM Ha neYvaTHble d)OprI.

— KommeHmapuu - Bknagka npegHasHadeHa Ang COo34aHuMs U NpoCMOTpa KOMMEHTapueB
K AokymeHTy. OnucaHne paboTbl C BKNagkoM nNpuBeAeHO B [[OKymMeHTe «PykoBoacTBo
nono3oBartens. Tom 2» (pasgen I1.1.8. Bknagka «KommeHTapuny»).

MNoapobHoe onucaHwe 3NeMeHTOB M BKNAAOK KapToyek AOKYMEHTOB NPMBEAEHO B OOKYMEHTE
«PykoBogcTBo nonb3osartens. Tom 2» (pasgen |l PaboTta ¢ kapTOYKom LOKYyMEHTA).

I.2. Co3paHue goroBopa no waobnoHy

[laHHOe felicTBME BBIMOSHAET NoMb3oBaTesb ¢ 6M3Hec-ponbto [Jozosopkl. Co3ddamernu.

CospgaHne goroBopa M3 LWAOMNOHa BbLIMOMHAETCA MO aHanorunm ¢ AeNcTBUSIMU, OMUCAHHbIMU B
pasgene «ll. CosgaHue 4epHOBMKaA [OKyMEHTA Ha OCHOBe LWabnoHa» AokymeHTa «PykoBogcTBO
nonb3oBartens. Tom 3».

I.3. Co3paHue goroBopa no obpasuy

[laHHOe felicTBME BBIMOSHAET Nofb3oBaTesb ¢ 6M3Hec-ponbto [Jozosopkl. Co3ddamernu.
[na cosgaHns gorosopa no obpasuy Heobxoanmo:
1. OTKpbITb KAPTOUKY Aorosopa (CMm. PucyHok 4).
2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXKaTb KHOMKY .

KHonka [OOCTYyNHa TOJ1bKO B Clly4Yae, eCJ1M y nofib3oBaTerid eCTb NnpaBa Ha co3gaHne JOKYMEHTOB
OaHHOro Tmna, a Takke, ecnn and gaHHoro Tmna oKyMeHTOB OOCTYMNHO Co3aaHne KapTO4Ku
OOKyMeHTa KonnpoBaHUEM.

B pesynbTtate oTKpoeTca cdopMa co3gaHusl OOKYMEHTa, OnpedenéHHble nonsi kotopon 6yayT
3anofiHeHbl 3HAYEHUAMN Monen KoNMpyemoro JOKyMeHTa.

I.4. PepakTnpoBaHune KapTouku gorosopa

[laHHOe gencTBue BbINOMNHAET MHULMATOP AOroBopa.

Ons penakTnpoBaHnA KapTo4K OOrosopa Heobxoanmo:

1. OTKpbITb KAPTOYKYy goroBopa (cMm. PucyHok 4).
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KapTouka gorosopa formkHa HaxoauTbes B ctatyce YepHosuk, poekm wnn Ha dopabomke

2. Ha naHenn [OOMNONHUTENbHLIX OENCTBUMW HaXaTb  KHOMKY ﬂ OTkpoeTtcss  dopma
penakTupoBaHUS.

3. BHecTtu Tpebyemble n3amMeHeHus.
4. HaxaTtb kHonky [CoxpaHunTb].

Ha Bpemsi pefakTMpoBaHusi kapToyka OokyMeHTa OyaeT 3abnokupoBaHa OT pegakTUpOBaHWS
APYruMuy nonb3oBaTensimu.

Il.5. YaaneHue yepHOBUKa aorosopa

[aHHOe pericTBMe BbINOMHAET MHULMATOP 4OroBopa.
KapTodka goroBopa ofmkHa HaxoauTbCs B cTaTyce YepHOBUK.

[ns yaaneHus YepHoBUKa OOroBopa HEOOX0AMMO:

1. OTKpbITb KApTO4Ky gorosopa (cMm. PucyHok 4).

2. Ha dyHKumMoHanbHOW naHenwn, B cekuun Jeltcmeusi, BbiOpaTb AENCTBUE «YAANUTby.
OTKpoeTcst OKHO noaTBepXXAeHus yaaneHus (PucyHok 5).

BeinonHerne geMcTEMA

MoaTeepanTe BRNONHEHWEe AefcTEMA "YoanuTs'

ﬂ i

PucyHok 5 — OKHO noaTBepXKAeHUA yaaneHnsa AOKyMeHTa

3. Haxatb kHonky [OK].

B pe3ynbTaTe YepHOBUK AoroBopa byaeT yaaneH.

1.6. MoanucaHmne goroBopa BHeE CUCTEMbI

Ecnun npn co3gaHun nnum pegakTMpoBaHUM KapTOYkyM OOroBopa yCTaHOBNeH npusHak lModnucaH
eHe cucmewmbl (cMm. Tabnuua 3), AoKyMeHT BygeT nepeBefeH B omHanbHbIN ctatyc [TodnucaH.

[loroBopy npuceamBaeTcs HOMep.

Ecnn none [Jama okoH4yaHusi delicmeusi He 3arofiHEHO UMW ero 3HayeHue Gornblue UM paBHO
Tekyllen gate n 3HadeHune nons Jama Havana delicmeusi MeHbLUE UM paBHO Tekyllen aate, B none
Cmamyc delicmeus yka3blBaeTcs 3HadeHne «[JencTByeT».
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I.7. NMpnucBoeHne Homepa [oOrosopy

[laHHOe gencTBue BbINOMNHAET MHULMATOP AOroBopa.

[ins pernctpaumm npoekTa Aorosopa HeobXxoaAMMo:

1. OTKpbITb KAPTOUKY Aorosopa (CMm. PucyHok 4).
KapTqua Oorosopa AoJPKHa HaxoaAnTbCA B cTaTyce qepHOSUK.

2. Ha dyHKkumnoHanbHon naHenu, B cekunn eticmeus, BbibpaTb gencrene «lMpmnceonts HoOMep».

B pesynbtate goroeop OydgeT 3aperucTpyvpoBaH, eMy aBToMaTuyecku OyoeT NMPUCBOEH Y4YeTHbIN
Homep. KapTouka goroBopa 6yaeT nepeeeneHa B ctatyc [lpoekm.

1.8. HanpaBneHue poroBopa Ha cornacoBaHue

[laHHOe gencTBue BbINONHAET MHULMATOP AOroBopa.
KapTouka goroBopa [ormkHa HaxoauTbes B ctatyce [Ipoekm vnn Ha dopabomke.

HanpaBneHne pgoroBopa Ha cornacoBaHWe BbINOMHAETCA NO  aHanorMm ¢ OencTBUsMW,
onucaHHbiMn B pasgene «V.3. OTnpaBka [LOKYMEHTAa Ha MNEepBUYHOE COrfnacoBaHWE» [LOKYMEHTa
«PykoBogcTBo nonb3osatens. Tom 3».

1.9. NMpuHyanTenbHOe cornacoBaHme aoroBopa

[laHHOe gencTBue BbINOMNHAET MHULMATOP AOroBopa.
KapTouka goroBopa [ormkHa HaXo4MTbCs B cTaTyce Ha coaacosaHuu.

MpuHyouTenbHOE corracoBaHWe [OroBopa BbINOMHAETCA MO aHanormm ¢ OelcTBuaAMM,
onucaHHbIMK B pa3sgene «V.6. MNpuHyauMTenbHOe cornacoBaHue OOKYMeHTa» AoKymMeHTa «PykOBOACTBO
nonb3oBartens. Tom 3».

1.10. OT3bIB gOroBopa ¢ corrnacoBaHus

[laHHOe gencTBue BbINONHAET MHULMATOP AOroBopa.
KapTouka gorosopa ormkHa HaXo4MTbCS B cTaTyce Ha coanacosaHuu.

OT3bIB AoroBopa C cornacoBaHuA BbIMNOJIHAETCA NO aHaJllormm C OEeNCTBUAMU, OMUCaHHBLIMU B

pasgene «V.4. OT3bIB OOKYMEHTa C cornacoBaHuA» OOKYMEHTa «PyKOBOD,CTBO nonb3osarens. Tom 3».

1.11. Bo3BpaT goroBopa Ha fopaboTKy

[laHHoe feincTBme BLINOMNHAET MHULMATOP AOroBopa.
KapTouka JoroBopa fomkHa HaxoauTbes B ctaTyce Coaracosat.

OT3biB goroBopa Ha [0paboTKy BLINOMHAETCS MO aHanorumM ¢ AeWCTBUAMM, OMNUCaHHbIMU B
pasgene «VI1.4 Bosspat gokymeHTa Ha gopaboTky» AoKyMmeHTa « PykOoBOACTBO nonb3oBatensi. Tom 3».
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1.12. CornacoBaHue goroBopa

[aHHOe gencTBue BbINOHAET cornacyoLwmnin JOKYMEHTa.
KapTouka goroBopa formkHa HaXo4uTbCs B cTaTyce Ha coaacosaHuu.

CornacoBaHue [J0roBopa BLINOMHSETCS MO aHanorMum ¢ OeUCTBUSIMU, OMNMUCaHHbIMKW B pasgene
«V.7 BbinonHeHve 3agaun «CornacoBaTtb» AoKyMeHTa «PykoBoacTBo nonb3oBatens. Tom 3».

Ecnn cornacoBaHve 3aBeplweHo co crtatycom CoerracoeaHoO W BKMKOYEHA HaAcTpouka
«ABTOMaTM4YeCKasi MapLIpyTU3aL s Nocre CorfiacoBaHusi», AOroBop GyAeT HanpaBneH Ha nognucaHue.
KapTouka noroBopa 6yaeT nepeBefeHa B ctaTyc Ha nodnucaHuu.

Ecnn cornacoBaHue 3aBeplueHo co ctatycoM CoenacogaHo ¢ 3amedaHusmu vnu CoenacogaHo
M BbIKIIOYEHA HacTponKka «ABTOMaTMYeckas MapLupyTu3auusi Mocne COorfacoBaHus», KapToyka
poroBopa OyaeT nepesefeHa B crtatyc CoanacoeaH. WHuumatopy [oroBopa HeobXxogumMo MNPUHATb
peLLeHne No SOKYMEHTY:

— HanpaBuTb Ha nognucatwe;
— TopnucaTb BHE CUCTEMBI;
— BepHyTb Ha gopaboTky.

Ecnn cornacoBaHne 3aBepweHo co cratycoM OmKrIoHeHo, kapTodka porosopa 6yget
nepesedeHa B crtatyc Ha dopabomke. NHuumaTopy AoroBopa HeobxoAMMO MPUHATbL pPeLleHne Mo
AOKYMEHTY:

— HanpasuTb Ha cornacoBsaHue;
— Hanpasutb Ha nognucaHue;

- AHHyJ'II/IpOBaTb OOKYMEHT.

1.13. MoanucaHue porosopa BHe CuUcteMbl N0 AEUCTBUIO

[laHHOe gencTBue BbINOMNHAET UHULMATOP AOroBopa.
KapTouka goroBopa gormkHa HaxoguTbes B ctatyce CoaiacosaH.

MognucaHue goroBopa BHe CUCTEMbI BbIMOMHAETCA MO aHanorMm ¢ AeNCTBMAMM, ONUCAHHBIMK B
pasgene «VIl.4.2 BbinonHeHwe pencteua «loanucatb BHE CUCTEMbI» AOKYyMeHTa «PykoBoaCTBO
nono3oarerns. Tom 3».

I.14. HanpaBneHue gorosBopa Ha nognucaHue

[aHHOe aelcTBMe BbINOMHAET NHULMATOP AOroBopa.
KapTtouka gorosopa formkHa HaxoauTbes B ctatyce Mpoekm, Ha dopabomke, CoanacosaH.

HanpaBneHue gorosopa Ha noAanvcaHue BbINOMHAETCS MO aHanornm ¢ 4encTBUsiMn, onnucaHHbIMU
B pasgene «VIl.4.3 OtnpaBka [OKyMEHTa Ha nepBMYHOE noanucaHue» [OoKymMeHTa «PykoBoacTBo
nonb3osartend. Tom 3».
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1.15. OT3bIB gOoroBopa c nognucaHus

[laHHOe gencTBue BbINOMNHAET MHULMATOP AOroBopa.
KapTouka goroBopa [ormkHa HaXOAUTbCS B cTatyce Ha rnodnucaHuu.

OT3biB goroBopa C NOAMNMCaHUS BbINOMHAETCS MO aHanorum ¢ AeNCTBUAMW, OMNUCAHHBbIMU B
pasgene «VIl.4.4 OT3bIB JOKyMEHTa C NoAnMcaHusay AOKyMeHTa « PykoBoACTBO nonb3oBaTend. Tom 3».

1.16. MoanucaHmne pgorosopa, He Tpebyrowero Al

[laHHoe gencTeue BbINONHAET NOgNUCAHT OOKyMeHTa.
KapTqua Oorosopa AoJPKHa HaxoaAnTbCA B cTaTyce Ha nodnucaruu.

MoanuncaHne porosopa, He Tpebyowero 3l1, BbINOMHAETCS NO aHanormm ¢ OeNCTBUSIMM,
onucaHHbiMn B pasgene «VII.4.6.3 BoinonHeHne 3agaun «lMognucaTb AOKYMEHT» ONsl LOKYMEHTA, He
Tpebytowero Al» aokymeHTa «PykoBOACTBO nonb3oBaTtens. Tom 3».

Mocne noanucaHusa goroBopa BCeMu nognucaHTamm oH 6yaeTt nepeBefeH B MHarbHbIA CTaTyc
lNoonucaH.

Ecnn poroBop OTKMOHEH C nognucaHus, OKYMEHT nepengeT B ctaTyc Ha dopabomke.

1.17. MoanucaHmne pgorosopa, Tpedytowero Al

[aHHoe aelcTBME BbINOMHSAET NOANMCAHT OOKYMEHTA.
KapTouka goroBopa gorkHa HaxoauTbes B cTatyce Ha nodnucaHuu.
TpeboBaHne nognucanmsa 3l ons BMaa goroBopa HacTpamMBaeTCs B CnpaBoYvHMKE «Bunabl KagpoBbix
[OKYMEHTOBY.
Moanuncanue goroeopa, Tpebytowwero A1, BLINONHAETCA NO aHanorMm ¢ 4eNCTBUAMU, ONMCAHHBbIMK
B pa3gene «VIl.4.6.1 BoinonHeHne 3agaumn «lognucaTb AOKYMEHT» Ons OOKyMeHTa, Tpebytowero 3M»
AOKyMeHTa «PykoBOACTBO nonb3oBatens. Tom 3».

Mocne noanucaHusa goroBopa BCceMu nognucaHTamm oH OyaeT nepeBedeH B UHarbHbIA cTaTyc
lNoonucaH.

Ecnu noroBop OTKNOHEH C NoanucaHusl, LOKYMEeHT nepeaeT B ctatyc Ha dopabomke.

1.18. U3meHeHUe cpoKa AencTBUA AoroBopa AOMNOSIHUTENbHbLIM

cornaweHumem

B cnyyae ecnn B Cucteme cos3gaH M MOAMUCaH CBA3aHHbIN C AOrOBOPOM [OOKYMEHT Tuna
«[JokyMeHT Kk gorosopy» (cMm. pasgen Il JokymeHTbl kK goroBopy), nonsm gorosopa beccpoyHo n fJama
OKOH4YaHus delicmeusi NPUCBaNBaOTCH 3HAYEHUSA aHaNOrM4YHbIX NOSen JOKYMEHTa K OroBopY.

B kapTouyke goroBopa, psigom ¢ nornem «[lata okoHYaHusi» oTobpasnTcs cebinka «ameHeH», npu
Ha)xaTUN Ha KOTOPYI0 OTKPOETCS OKHO C yKa3aHWeM OCHOBAHMWS U3MEHEHMWSI CPOKa AENCTBUS.
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1.19. U3MeHeHUe UcnbiTaTeNIbHOro CpoKa B A0roBope AOMNONTHUTESIbHbIM

cornaweHumem

B cnyyae ecnu B Cucteme cosgaH U NOANUCAH CBA3@HHbIN C AOrOBOPOM AOKYMEHT Tuna
«[dokymeHT K gorosopy» (cM. pasgen Il JokymeHTbl K goroBopy), nonw gorosopa [Jama oKOH4YaHuUst
ucrnbimamesibHO20 CPOKa NPVUCBanNBaeTCs 3Ha4YeHne aHanorMYHoro nNons AoKyMeHTa K 4OroBopy.

B «kapTouke pgorosopa, psgom c nonem Jama OKOHYaHUSI uCMblMamesibHO20 CPOKa
oTOGpasnTca cebinka «/I3MeHeH», Npu HaxaTuy Ha KOTOPYK OTKPOETCS OKHO C yKasaHWeM OCHOBaHWS
N3MEHEHUS UCTbITATENBHOIO CPOKa.

1.20. U3meHeHMe cTaTyca AeNCTBUSA AOroBopa Npu 3aKYeHUu

cornaileHusi 0 pacTopXeHUu

B cnyyae ecnv B Cucteme cosgaH U nNoOAnNUcaH CBA3AHHBLIM C [OTOBOPOM [AOKYMEHT Tuna
«[dokymeHT k poroBopy» (cMm. pasgen |l JokymeHTbl K Oorosopy), ybupaeTcsa npu3Hak JorosBopa
BeccpoyHo, nonio J[Jama okoH4YaHusi Oelicmeusi TnpucBamBaeTcs 3HadyeHne nons JMama
pacmopiKeHUs1 JOKyMeHTa K JoroBopy.

B kapTouke porosopa, psgom c nonem Jama okoH4aHusi delicmeusi oToGpasnTCa CCbinka
«M3MeHeH», Mpy HaxaTM Ha KOTOPYH OTKPOETCH OKHO C YyKasaHWeM OCHOBaHUSi PacTOpXEHUs
[loroBopa.

1.21. U3amMeHeHuMe cTaTyca AeNucTBUA ANA AeNCTBYHOLWMUX JOroBopa
Cuctema B aBTOMaTU4eCKOM pexnme exeaHeBHO CBepAEeT 3Ha4YeHume nosid ﬂama OKOH4YaHus1
delicmeusi [OroBopa C TeKyLlen 4aTon.

Ecnu 3HauyeHne nons Gonblue Tekyllen AaTbl, U UMEETCS CBA3b C JOKYMEHTOM TuMNa «[lOKyMEHT K
[AOroBopy», cTaTyc AoroBopa meHsietcs Ha OmMeHeH.

Ecnu 3HayeHue nons Gonblue Tekyllein OaTtbl, M OTCYTCTBYET CBSI3b C [AOKYMEHTOM Tuna
«[JOKyMEHT K JOrOBOpY», CTaTyC AOroBopa MeHsieTcs Ha He delicmeyem.

1.22. U3ameHeHuMe cTaTyca AencTBUA AN HeAeUCTBYHOLWMNX OrOBOPOB
Cuctema B aBTOMaTU4YECKOM pexunme exeagHeBHO CBepAeT 3HadeHue nonsd ,Elama Ha4aJia
delicmeusi [OroBopa C TeKyLlen 4aTon.

Ecnn 3HayeHune nons 6onblue Tekylen gaThl, cTaTyCc JoroBopa MeHsieTca Ha [elcmeyem.

1.23. OTnpaBkKka yBeaOMIIEHUA NMPU NCTEYEHUN UCTbITAaTeNIbHOro CpoKa
Cunctema B aBTOMaTU4ECKOrO pexnme exegHeBHO CBepAeT 3HadYeHue nond ,[lama OKOHYaHUus1
ucrnibimamesibHO20 CPOKa OS5 AEeNCTBYIOLWEro AoroBopa C TeKyLLen 4aToN.

Ecnu 3HayeHne nonst meHblie Tekywlen gatbl Ha 1-5 gHen, cneumanucty KagpoBoWn CriyXobl
oTnpaBnsieTca ysegomneHne o6 nctedeHnm ncnbitTatenibHOro cpoka paboTHUKa.
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1.24. OTnpaBka yBefOMIIEHUM NPU UCTEYEHUU CPOKa AEeUCTBUSA foroBopa

Cuctema B aBTOMAaTMYECKOTO pEXMME E€XEOHEBHO CBepseT 3HadeHue nonsa [fJama okoH4YaHusi
delicmeusi NSl 4ENCTBYHOLLErO 40roBopa C TeKyLLen AaToN.

Ecnu 3HayeHne nonst meHblie Tekywlen gatbl Ha 1-5 gHen, cneumanucty KagpoBoWn CriyXobl
oTnpaBnseTcsa ysegomrieHne o6 ncreveHnn Cpok 4EeNCTBUSA 40roBopa.

1.25. AHHynupoBaHue gorosopa

[aHHoe gencTBue BbINONHAET MHUUnaTop goroesopa.

[na aHHyN“poBaHWs AoroBopa HeobxoanMo:

1. OTKpbITb KapTO4Ky gorosopa (cm. PucyHok 4).
KapTouka goroBopa [ormkHa HaxoauTbes B ctatyce Ha dopabomke vinu Npoekm.

2. Ha dyHkumoHanbHon naHenu, B cekuun [Jelicmeusi, BblOpaTb OENCTBUE «AHHYNMPOBATb
OOKyMeHT» (PucyHok 6).

= @@ 1 D,OTOBOP: ﬂOI'OBOp 0 KONNEeKTUBHOW MaTeDHaﬂbHODl OTBETCTBEHHOCTW N2 00001/23.. 16 M 787 = Hajexpa rpoMosa +
B Apueyms (#]o]«]a]]
ATpnByTH Cra : TIDoeKT
[laTa co3aHua; 13.04.2023 Tyc:{ip
174 = = OeicTems
= BHA AOKYMEeHTa: L0rosop o KONMEKTWEHON M3TERUaNsHON OTEETCTEEHHOCTY
Mapupyt
Rorymente MpeAcTaBuTENb KONNEKTHBEA: L MeaHoBa MapuA MetposHa WHxexep 1 kaTeropiun OTAEN SETOMETU3IMPOBAHHbIX CHCTEM M CHCTE AHHYNMPOBATE AOKYMEHT
@7 CocTaBuTENb: & lpomoBa Hanewaa MeTpoBHa HakvanbHuk otaena OTAen no patoTe ¢ NepcoHanom HRIPERNTE S HOREYCaHAE
HanpaeuTb Ha cornacosaHue
Broskenua JDomuHocTs: Wemerep 1 kateropun
Co3gars MEPONPHATHE NO AOKYMEHTY
é, MNogpaapeneque: iy OTOEN aETOMATUEMPOBAHHDIX CUCTEM U CcMCTEMECTO M0
Canzu KonnekTus:
YuarTHUK
I0KYMEHTE PaGoTofatens: Kpau-Ll

PucyHok 6 — [lerictBue « AHHYNUMpoOBaTb JOKYMEHT»

3. B OTKpblBLLEMCS OKHE NOATBEPAMTb aHHynMpoBaHWE [OroBopa, HaxaB kHonky [OK]
(PucyHok 7).
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BeinonHeHue gencTeuna

MoATEEpAMTE BRINOAHEHWE ANA ITOTD AOKYMEHTS OEACTEBUA "AHHYIMPORETE

AOKYMEHT
n T

PucyHok 7 — NoaTBepxaeHMe aHHYNMPOBaHMUA AOKYMEHTa

B pesynbtate poroBop 6ygeTr aHHynupoBaH. [OKymMeHT nepengetr B puHanbHbIA CTaTyC
AHHynuposaH. PaboTa no JokyMeHTy 6yaeT 3aBepLueHa.
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lll. doKyMeHTbI K OoroBopy

B Cucteme peanusosaHa paboTa co cnegylowmmm BugaMmm OKYMEHTOB K JOTOBOPY:
— [C 06 nsmeHeHusnx B onnate Tpyaa;

— [C 06 nameHeHun ycnosum Tpyaa;

— [C o cmeHe gaHHbIX paboTtogaTens;

— [C 0 cmMeHe NnNYHbIX 4aHHbIX paboTHUKA;

— [AC k goroeopy 06 nHgnemnayanbHON MaTepuanbHO OTBETCTBEHHOCTY;

— [C K y4yeHn4eckomy AOroBopy;

— [C k goroopy 0 KONMEKTUBHOW MaTepuarnbHOM OTBETCTBEHHOCTMU;

— [AC 06 nameHeHun cpoka 4orosopa;

— [OC 06 nameHeHun ucnbiTaTeNbHOrO CpoKa 4OroBopa;

— CornawleHue o pacToOpXeHMM 4OroBopa;

— [pouyee.

CxeMa XM3HEHHOro LuKna AOKYMEHTa K 4OroBopy npencrasneHa B npunoxeHunn (A.2 >KnsHeHHbIn

LMK OKYMEHTa K JOroBopy).

lll.1.Co3aaHne AOKyMeHTa K A,0roBopy

[laHHOe felicTBME BBIMOSHAET Nofb3oBaTesb ¢ 6M3Hec-ponbto [Jozosopsl. Co3ddamernu.

[nsa cosgaHns goKyMeHTa K 4OroBopy Heobxoammo:
1. OTKpbITb KApTOUKy goroeopa (cM. PucyHok 4).

2. Ha dyHKumoHanbHon naHenu, B cekuun fJeticmeus, BoibpaTtb genctene «CosgaTtb JOKYMEHT K
aoroeopy» (PucyHok 8).

KapTouka goroBopa [ormkHa HaxoauTbes B ctatyce TodnucaH. [LoroBop A0mMKEH ObiTb
OENCTBYIOLUM.
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= @ 1 [Jorosop:oroBop 06 MHAUBUAYaNbHOW MaTepuanbHOW 0TBETCTBEHHOCTKM N2 0000...

I, M 776 & Hagexgapomosa v

&

ATpuMSy T

£

Mapuwpyt
LOKYMEHTA

a

Bromesua

&

Caram

&

YuacTHKK
AOKYMEHTE

MeTri

)
WctopuR

-

i.l.m’pof:

 ATpM6yTbI

[lata coanaHuna:
Bua gorymeHTa:
PaboTHHK:

CocTaBuTens:

Moapazgenenue:

PabBorogarens:

MNpepcTaeuTens paboTofatens:

Lata Hayana gedcTeuA:

BeccpouHo:

JaTa OMOH4aHUR AeWCTBMRA:

Tlony4eH U3 BHEIWHEH CHCTEMBIL

TMoanucaH BHE CHETEMbI:

Tpumeyanune:

13.04.2023

[Lorosop 06 HAMBNAYaNEHON M3TEPUENSHON OTBETCTBEHHOCTH

- Meaxosa Mapia MetpoeHa Unxenep 1 kateropun OTAeN aBTOMATUZUDOBAHHEIX CUCTEM W C...
& pomoBa Hagewxna Metposka HavansHuk otaena Otaen no pabote ¢ nepcoHanom
MHKeHep 1 kaTeropan

i OT/AEN SETOMATHIMPOBSHHEIX CHETEM M CHETEMHOMD M0

Kpow-Ll

& Bynatos Wrope Bunesoswy MexepansHblii AwpexTop PykoBoACTEO

13.04.2023

Het

30.04.2023

n

LeiicTena

Coagartb MEpenpuaTAE N0 AOKYMEHTY

Co3faTs LOKYMEHT K JOTrOBOpY

PucyHok 8 — KapTouka gorosopa. [lenctBue «Co3naTb AOKYMEHT K 4OTOBOPY»

3. B oTkpbiBLUEMCS OKHE BbIOpaTb U3 BbiMNaAAOLLEro CNMCKa HYXHbI B AOKYMEHTa K JOrOBOPY

(PvicyHok 9).

BuA noKyMeHTa K foroBopy: *

Co3gaTb QOKYMEHT K JOroBopy

[OC x gorosopy 06 MHOWEMAYANEHOA METEPWANEHON OTESTCTESHHOCTH v

OK OTmeHa

PucyHok 9 — BbI6op Buaa fOKYMEHTa K AOroBopy

B tabnuue npenctaBneHbl 4ONYCTMMbIE BUAbI JOKYMEHTOB B 3aBMCMMOCTM OT BMAa 4Orosopa
(Tabnuua 7).
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Ta6bnuua 7. JonycTumblie BUAbl JOKYMEHTOB B 3aBUCUMMOCTU OT BMAa AoroBopa

Bua noroBopa

BuAabl 4OKYMEHTOB K AOroBOpYy

Tpynoson Jorosop

[C 06 nsmeHeHusx B onnare Tpyaa;

[C 06 nsmeHeHuun ycnosum Tpyaa;

[C o cmeHe gaHHbIX paboTogaTens;

[C o cMeHe NnYHbIX AaHHbIX paboTHKKA;

[C 06 n3meHeHnn ncnbiTaTeNbHOro CPoKa JOroBopa,;

[C 06 nsmeHeHun cpoka gorosopa CornalleHne 0 paCToPXXeHUM
[0roeopa,;

MMpoyee

[orosop 06 nHanBmMayarnbHou
MaTepuanbHONW OTBETCTBEHHOCTU

OC «k porosopy 06 nHAMBMAyansHON MaTepuansHOn
OTBETCTBEHHOCTY;

[C 06 n3meHeHun cpoka 4oroBopa;

CornalueHue 0 pacTopXeHun 40oroBopa;

MMpoyee

[loroBop 0 KONMNEKTUBHOM
MaTepuanbHON OTBETCTBEHHOCTH

[C k [oroBopy 0O KOSNMMEKTUBHOM MaTepuarnbHON OTBETCTBEHHOCTMH;

[C 06 nameHeHnn cpoka 4orosopa;
CornaileHune o pacTopXeHun 4OoroBopa;
MMpoyee

YyeHunyeckunii 4orosop

AC Kk yyeHnyeckomy 0roBopy;

[C 06 n3meHeHun cpoka 4oroBopa;
CornawleHune o pacTopXeHun 4OoroBopa;
Mpouee

OTkpoeTtcs copma Co3zaartb [1oKymMeHT Kk gorosopy (PucyHok 10).
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= @@ Co3aaTb JOKYMEHT K LOrOBOPY

Bnomexnn:

HoxymenT
+ MepeTawnTe Gain clofa unu HammMuTe "+
Mpoyee
+ MepeTaiyuTe Hain clofga WNKM HaMMUTE “+
CkaH-obpasz
+ MepeTalunTe Haitn CHO4a MK HEMMUTE "+
K norosopy: * [orosop 00 MHAKBWAYANEHOR MaTERMANLHONA OT
Bupg gokymenTa: * OC 00 waMmeHeHnM CPoKa A0T0BOPa
PaboTHWK: * & WeaHoea MapwA MNeTposxa WHkexep 1 KaTer.
CocTaguTens: = Mpomoea Hapewpna MeTpoaxa Hayanohnk otgena OTg...
LonwHocTb: * WHxeHep 1 kaTeropuu —

Moppasgenexne: * i OThen aSTOMATHIMPOEEHHDIX CUCTEM M . —
PaGoTopaTenn: * Kpoh-L| -

NpepcTaeuTens paboTopaTend: = = Bynatoe Wrope Bunexoewy MeHepanbHbl.. —

BHOCHMbBIE HIMEHEHHA: *

Hoeblil cpok gorosopa:

beccpodHo

[[] nonyyes us sxewnen cuctems
[] roanncas exe cucteme

NpuMeyanne:

CornacoBaHue: Co3naTh MaplupyT

Ompana

I1&, ‘ 808 = Hagemnaa pomosa v

PucyHok 10 — ®opma «Co3paTtb [JOKyMEHT K OroBopy»

4. 3anonHutb nonsa oTkpbiBwenca dopmbl. OnucaHne nonen copmbl Co3gatb [OKYMEHT K
OOroBopy ans BuaoB gokymeHta «[AC k pgoroBopy 006 wuHAMBUAYaNbHOW MaTepuarbHON
OTBETCTBEHHOCTWY, «[]C K y4eHu4eckoMy Aorosopy» npueeneHo B Tabnuue (Tabnuvua 8)

Ta6nuua 8. Onucanue nonewn cpopmbl «Cosnatb [JokymeHT K gorosopy». Bug nokymeHta «[jC k norosopy
06 nHaMBMAyanbHOM MaTepuanbHOW OTBETCTBEHHOCTUY, «[1C K yYeHMYEeCKOMY A OroBOpY»

Mone OnucaHue Cnoco6 3anonHeHus
K noroeopy Ccblfika Ha 4OroBop-OCHOBaHUe, 13 3anonHsaeTca aBTomaTtudecku. Mone
KOTOPOro co3gaeTcs JOKYMEHT K A0roBopY | HEAOCTYNHO Ansi peAakTUpoBaHus
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Mone

OnucaHue

Cnoco6 3anonHeHus

Bua gokymeHTta

Bug gokymeHTa (06513aTeNbHO K
3anorHEHNIO)

3anonHsieTca aBToMaTU4eCcKkn 3Ha4YeHnemM,
BblBpaHHbIM Ha cbopme «Co3aaTb
OOKYMEHT K JOTOBOPY»

PaboTHuk PaboTHuKK, ans KoToporo ocpopmnsieTcs HacnenyeTcs 13 goroBopa 1 3anonHaeTcs
OOKYMEHT K IoroBopy (00s13aTeNbHO K aBTOMaTU4eCKn
3anoJIHEHNIO)
CoctaButenb CocrtaBuTtenb JOKYMEHTa 3anonHsieTcsl aBTOMaTUYeCcKn
[ormkHoCcTb JomkHocTb paboTHuKa (06a3aTensHo K 3anonHaeTcs aBTOMaTU4ECKN Ha OCHOBE
3anoJSIHEHNIO) 3Ha4yeHus B none PabomHuk.
Mpn HEOOXOAMMOCTU N3MEHNUTL 3HAYEHUNE
nucnonb3ysa metoq ABTO3anosIHeHNe, Unn
HakaTb KHOMKY N ykasaTb
HeOoBXO0AMMYIO JOIMKHOCTb
MogpasoeneHue MoppaspeneHue paboTHUKa (06a3aTenbHO | 3anonHAeTcs aBTOMaTUYECKU Ha OCHOBE
K 3aMoJyTHEHUIO) 3HayeHus B none PabomHuk.
Mpn HEOOBXOAMMOCTU N3MEHNUTL 3HAYEHUNE
nucnonb3ysa meto ABTO3anosIHEHNE, Unn
HakaTb KHOMKY N ykasaTb
HeobxogvMoe nogpasgeneHue
PaboTtogatens PaboTtogatens (0o6a3aTtenbHO K 3anonHseTcs aBToMaTuyeckn Ha OCHOBe
3anoJSIHEHNIO) 3HayeHus B none PabomHuk.
Mpn HEOBXOAMMOCTU N3MEHNUTL 3HAYEHUE
ncnonb3yst Meton ABTO3anoNHeEHWE, UNn
HaXxaTb KHOIMKY n yKasaTtb
Heobxogumoro pabortogarens
MpeacraBuTenb MpeacraButens pabotogarensi [ocTynHo ons pefakTMpoBaHNs ecrin
paboTtogarens (o653aTenbHO K 3anonHeHMI0) 3anonHeHo none Bud dokymeHma.
3anonHnTb Ncnonb3yst MeTos
ABTO3anofIHEHME, UITN HaXKaTb KHOMKY
1 ykasaTb HeobxoaMMoro npeacTaBuTenst
paboTtogatens
BHocumble BHocumble nameHeHust (06a3aTenbHO K BBecTu 3HaueHwue ¢ knaBmaTypbl
N3MeHeHust 3anoNIHEHNIO)

MonyyeH 13 BHeLWHeN
CUCTEMBI

Mpu3sHak «[MonyyeH U3 BHELLUHEN CUCTEMbIY»

YCTaHOBWUTb UNKU CHATL donar

Homep gokymeHTa

Homep gokymeHTa, Nony4eHHOro 13
BHELUHeW cuctemsl. [one gocTynHoO npu
ycTaHoBke doniara «llony4eH n3 BHeLLHen
cucTeMbl» (0693aTenbHO K 3an0fIHEHNIO)

BBecTtu ¢ knasunaTypbl

[ata pokymeHTa

[data pokymeHTa, NONy4eHHOro 13
BHeLLHeln cuctemsl. [NMone gocTynHo npu
ycTtaHoBke cnara «[lonyvyeH ns BHeLWwHen
cucTtembl» (0653aTenbHO K 3an0IHEHNIO)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3HauKy
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne

NognucaH BHe
CUCTEMBbI

MpusHak «MognucaH BHeE cUCTEMbI»

YCTaHOBUTb UNK CHATL donar

[ata noanucaHusa

[ata nognucaHusa gokymeHTa. None
OOCTYMNHO Npu yCTaHoOBKe chnara
«lMoanucaH BHe cucteMbl» (0653aTENBHO K
3aMnoJIHEHNIO)

Beectn c KnaBunaTtypbl U LWENKHYTb

Mo 3HayKy
13 KaneHaaps

1 BbibpaTb 3Ha4YeHne

MpumeyaHue

[MpumeyaHue K gorosopy

Beectu ¢ KnaBunartypbl
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Onucanune cneundunyHbix nonen ¢gopmbl Cospgatb [OKYMEHT K AOroBOpy AN BMAOB
AokymeHTa «[1C 06 nsameHeHusx B onnarte Tpyaa», «C 06 nsameHeHuax ycnosui tpyaar», «[4C
O CMeHe faHHbIx pabortogaTtens», «C O CMeHe NUYHbIX OaHHbIX paboTHukax», «lMpoyee»
npusedeHo B Tabnuue (Tabnuua 9).

Ta6nuua 9. Onucanme nonen ¢opmbl «Cospartb [OKyMeHT k goroeBopy». Bug npokymenra «[1C 06
M3MeHeHUAX B onsarte Tpyaar», «[AC 06 nsmeHeHusx ycnoBumn Tpyaay, «AC o cmeHe faHHbIX
pa6oToaatens», «[1C 0 cMeHe NMYHbIX AaHHbIX paboTHUKay, «[Tpoyeex

Mone OnucaHue Cnoco6 3anonHeHus
Xapaktep paboTbl XapakTep paboTbl (06513aTENBLHO K 3anonHseTcss aBTOMaTU4ECKN 3HA4YEHNEM
3anoJSIHEHNIO) aHanoru4Horo aTpubyTa B 4OroBope, K

KOTOPOMY CO30aeTCsl TEKYLUMIN JOKYMEHT.
Mpy HeOGXOONMOCTU U3MEHUTL 3HAYEHUE
ncnonb3ys MeToa ABTO3arofHeHne, Unu

HaxaTb KHOMKY n yKasaTtb
HeobxoaMMbIN xapakTep paboThbl

Onucanue cneumdmnyHbix nonen dopmbl Co3aatb [JOKYMEHT K AOroBOpY AfNS Buaa LOKYMEHTa
«[C 06 nsmeHeHnn cpoka gorosopa» npmeegeHo B Tabnuue (Tabnuua 10).

Ta6nuua 10. OnucaHue nonen copmbl «CosnaTtb [JokymeHT K goroBopy». Bug nokymenta «[JC o6
M3MEHEeHUU CpoKa AoroBopa»

Mone OnucaHue Cnoco6 3anonHeHus

BeccpoyHo MpusHak «beccpoyHo» YCTaHOBWUTb UNW CHATL doniar

Hosbii cpok gorosopa | HoBbIi cpok gorosopa. NMone o6s3atensHo | BBecTu ¢ knaBmaTypbl UNU LLENKHYTb
ONs 3aNOfMHEeHNs ecrin He YCTaHOBMEH -
npusHak «beccpoyHo» Mo 3HauKy ¥ BbIGpaTb 3HaYeHne

13 KaneHaap4a

B none CoenacoeaHue npu HeobGXo4MMOCTM cO34aTb MapLlpyT corfacoBaHus. Takke
MapLLpPYT COrfacoBaHNsi MOXHO CO3A4aTb MOCIE COXPaHEeHUS KapTOYKM LOKYMEHTa K JOroBopy.
Pabota ¢ MapwpyToMm cornacoBaHus  OnNucaHa B  JOKymMeHTe  «PykoBOACTBO
nonb3osatens. Tom 3» (pasgen V. PaboTa ¢ cornacoBaHuem).

5. Ecnu yctaHoBneH cnar B none lodnucaH eHe cucmemMbl HeobXxoaMMo 006aBUTL BMOXeEHME
B kaTeropuio «CkaH-00pa3». [nd atoro B Tpebyemon KaTeropum BIIOXEHWUNA LLENKHYTb
Mo 3Ha4Ky o OTkpoeTcs okHO 3arpy3uTb ¢hannbl B (cM. PucyHok 3).

Takke Cuctema no3ponsaeT 4o0aBnATb BIOXeHWe, ncnonb3yst metog Drag-and-drop.
[na nobaBneHust BNoXxeHUs ¢ nomoLllbio Metoga Drag-and-drop Heob6xoammo «nepeTtawmntb» dann B
Tpebyemyto kateroputo. B pesynbrare BrnoxeHue 6yaet gobdasneHo B hopMy CO30aHUSA AOKYMEHTA.

Cunctema nNo3BoMnsieT BbIMONTHUTbL CKaHMPOBaHWE AOKYMEHTa U J06aBUTb MOMYYEHHbIV NEKTPOHHbIV
obpas B ka4yeCcTBe BIIOXEHMS KapTOYKM JOKyMeHTa. [JaHHas BO3MOXHOCTb AOCTYMHA Kak Npw 3arpyske
HOBOro dhanna BrnoXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXeEHMS.

6. HaxaTb kHonky [BbiGepuTe cpamnbl] n ykasatb ¢pavn. B pesynbTate BnoxeHue 6yger
AobasneHo B (hopMy CO34aHMsa JOKYMEHTa.

Mo aHanoruv [o6aBnsATCA BNOXEHNUS B kaTeropmumn «[okymeHT» n «lpoyeer.
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7. Haxatb kHonky [Co3paTb].
B pesynbtaTte 6yaeTt co3gaH AOKYMEHT K AOroBopy B ctaTyce YepHosuk (PucyHok 11).

Ha Bknagke Mapwpym OokymeHma aBTOMAaTU4Yecku OpMUPYeTCs MapLipyT noAanucaHus,
COCTOSILLNIA U3 OBYX 3TaMoB:

— [MMepBbii 3Tan — noanucaHne paboTHWKOM. BbinonHseTcs nonb3oBaTenemM, ykasaHHbIM B nose
PabomHuk.

— Brtopoin atan — nognucaHue pabotogaternem. BbinonHseTcsa nonb3oBaTeneM, ykasaHHbIM B
none lNMpedcmaeumens pabomodamerns.

= @ 7 [okyMmeHT K gorosopy: [iC 06 u3MeHeHWN CpoKa gorosopa N2 He npuceoeHo K gor.. 4 M 808 2 HanewnaTpomosa v
@ ATpubyTbI na
AtpusyTol Cr oY
Jara cospanus; 14.04.2023 G b et
‘-—_:0 K norosopy: [loroBop 06 WHAWBKAYANLHOR MaTEpKaNbHOW OTAETCTREHHOCTM NE 0000: AeficTenn
MapuipyT
BRyMElTS Bupg, AoKyMeHTa: [C 0f K3MEHEHIMM CPOKa LOrOE0PA Hanpasure Ha nognucanue
m, PaBoTHUK: & WeanoBa Mapua MeTposHa Mrxerep 1 kaTeropu OTAEN a8TOMATHIWPOBaHHbIX CUCTEM W CUCTE.. T P AT
Bromera CocTaBuTens: & pomosa Hanewpa Metpoaxa HavanoHuk otaena Otaen no paboTe © nepcoHanom R R R R SR
Yaanute
5? HomyHocTb: Wrxenep 1 kateropnn
Canasn MNoapazfencHue: s OTAEN GETOMETUZMPOBAHHDIX CHCTEM W CUCTEMHOMD MO
PaGoTogarens: Kp: o N
MpepcTaeuTens paGoToaaTens: 4 Bynatos WMropb Bunexoauy Mesepanbiblii awpexTop PykosoacTao
0 BHOCHMbIE HIMEHEHWUA: (HeT)
Merin BeccpouHo: Het
@ Larta oKoHYaHNA AeRCTEMA: 14.05.2023
Mony4eH U2 BHeLUHEN CHETEMBI: Het
McTopus
é MopnucaH BHE CHCTEMbI: Het
e Dara nognucaHna: (HeT)
Gopme
NpuMesaHme: (HeT)
HKOMMEHTZPHA
o >
Uutpoc
PucyHok 11 — KapTouka AOKYMeHTa K JOroBopy
KapTouka gokyMeHTa K AOroBOpY COAEPXKMUT BKIALKMN:
— AmQU5!mbl — COOEepPXUT OCHOBHbIE CBeAEeHUA O OOKYMEHTEe.
— Mapuwpym QdokymeHma - oToOpaxaeT WHGOpMauMlo O corfacoBaHuMm U nognucaHum

AokymeHTa. OnucaHve paboTbl C BKNAAKOW NpuBeAeHO B AOKyMeHTe «PykoBoacTBo

nonb3oBartens. Tom 2» (pasgen I1.1.1. Bknagka «MapLupyT AOKYMeHTa»).
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BrioxxeHusi — COOePXUT NepeyeHb BNOXEHUIN, NPUKPENSEHHbIX K KAPTOYKe JaHHOrO JOKYMEHTA.
OnucaHue paboTbl ¢ BKNagKon NpMBedeHo B AOKYMeHTe « PykoBOACTBO nonb3oBaTtens. Tom 2»
(pasgen 11.1.3. Bknagka «BrnioxeHusay).

Ces3u — cCoOepXuT nepedeHb CBA3en C gOoKyMeHTamu Bcex TunoB. OnwucaHue paboTbl C
BKIagKkon npuBedeHoO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
[1.1.4. Bknagka «CBs3uny).

YyacmHuku QoKyMeHma — COOEepXUT nepedeHb Y4acTHUKOB AokyMeHTa. OnucaHme paboTbl C
BKMagKkon npuBeoeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.5. Bknagka «Y4acTHUKM OOKYMEHTa»).

Memku — cogepXuT nepevyeHb METOK, MPUCBOEHHbIX AOKYMeHTy. OnucaHume paboTbl C
BKMagKkon npuBeoeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.6. Bknagka «MeTku»).

Hcmopuss — BKnagka npegHasHadyeHa [na nNpocMoTpa  WUCTOpUM  LOENCTBUK, KOTOpPble
NPOMN3BOANIIN C KAPTOYKOM AOKyMeHTa. OnncaHue paboTbl C BKNALKON NPUBEAEHO B JOKYMEHTE
«PykoBogcTeo nonb3oartens. Tom 2» (pasgen 11.1.7. Bknagka «Mctopusy).

[Ne4yamHble hopMbl — COOAEPXKNUT CCbISIKW Ha neYaTHble oOpMbl.

KommeHmapuu — BKknagka npefHasHadeHa Ans co3faHus U NpocMoTpa KOMMEHTapueB
K AOKymMeHTy. OnucaHve paboTbl C BKNagkon npuBefeHo B [JOKYMeHTe «PyKoBoACTBO
nonb3oBatens. Tom 2» (pasgen 11.1.8. Bknagka «KommeHTapumy).

MoopoGHoe onucaHve 3MNEMEHTOB W BKIAO4OK KapTOveK OOKYMEHTOB MPUBELEHO B AOKYMEHTE
«PykoBogctBo nonb3oBatens. Tom 2» (pasgen |l PaboTta ¢ KapToukon JOKyMeEHTa).

lll.2. PegakTnpoBaHmne KapTouYKkn AOKYMEHTa K JOroBopy

[aHHoe gencTBue BbINONHAET MHNUUMaToOp OOKYMEHTa K OroBopy.

[na pegakTMpoBaHKs KAPTOYKM JOKYMEHTA K JOroBopy Heo6Xxoanmo:

1.

3.
4.

OTKpbITb KAPTOYKY JOKYMEHTa K AoroBopy (cM. PucyHok 11).

KapTouka JOKyMeHTa K OroBopy AOOIMKHA HAaxXo4uTbes B ctatyce YepHosuk unn Ha dopabomke.

Ha naHenu [poOMONHWUTENbHbLIX [OEWCTBUMA HaXaTb  KHOMKY ﬂ OTkpoeTcs  opma
peLaKTUpOBaHUS.

BHecTu Tpebyemble n3ameHeHus.

HaxaTb kHonky [CoxpaHUTb].

Ha BpeMd penaktnpoBaHUA KapTo4ka OOKYMEHTa 6y/:|,eT 386J'IOKVIpOBaHa OT peaakTnpoBaHusA
ApyrmMun nonb3oBaTenamMmn.
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lll.3.YaaneHne 4yepHOBUKa AOKYMEHTa K JOroBopy

[aHHOe OencTBMe BbINOMHSET MHULMATOP AOKYMEHTA K [JOrOBOpY.
KapTouka JoKyMeHTa K JOroBOpY AOJIKHA HAaxoaWThCsl B cTaTyce YepHOoBUK.

[ns ynaneHus YepHoOBUKa JOKYMeHTa K JOroBopy Heo6xoaumo:
1. OTKpbITb KAPTOYKY JOKYMEHTa K OoroBopy (CM. PucyHok 11).

2. Ha dyHKunoHanbHon naHenu, B cekuun [Jelicmeus, BbibpaTtb [enctene «YOanuTby.
OTKkpoeTCcst OKHO NoagTBEPXKAEHMS yaaneHus (cM. PucyHok 5).

3. Haxatb kHonky [OK].

B pes3yrnbTate YepHOBUK OOKYMEHTa K 40roBopy 6y/:|,eT yoarneH.

lll.4.MoanncaHmne AOKyMeHTa K A4OroBopy BHe CUCTEMbI

Ecnu npu cosgaHnm unn pegakTMpoBaHMM KapTOYKM JOKYMEHTa K JOrOBOPY YCTAHOBIEH NMpPU3HaK
lModnucan eHe cucmemsbi (cMm. Tabnuua 9, Tabnuua 8, Tabnuua 10), fokymeHT ByaeT nepeBeneH B
drHanbHbIN cTaTyc NodnucaH.

lll.5.HanpaBneHne gOKyMeHTa K 4OroBOpYy Ha cornacoBaHue

[aHHoe aelcTBMe BbINOMHAET MHMLMATOP OOKYMEHTA K JOroBOpY.
KapTouka JoKyMeHTa K I0oroBopy AoSKHa HaxoauTbes B ctatyce [Mpoekm unu Ha dopabomke.

HanpaBneHve [oKyMeHTa K [OroBOpy Ha corfacoBaHuWe BbIMOMHAETCA MO aHanorum c
AencTBUsAMM, onucaHHbiMM B pasgene «V.3. OTnpaBka OOKYMEHTa Ha NepBUYHOE COrnacoBaHue»
AOKyMeHTa «PykoBoACTBO nonb3osatens. Tom 3».

lll.6.NMpuHyanTenboHoe cornacoBaHne AOKYMEHTa K AOroBopy

[aHHoe gencTeue BbINONHAET MHNUUMaTop OOKYMEeHTa K OroBopy.
KapTqua OOKYMeHTa K OroBopy AO0/MKHa HaxoOguTbCAd B CTaTtyce Ha coanacosaHuu.

MNpuHyauTenbLHoe corrnacoBaHWe [OKYMEeHTa K [OroBoOpy BbIMOMHAETCA MO aHanormm c
AeNCTBUSAMM, onucaHHbIMK B pasgene «V.6. NpuHyauTenbHoe corriacoBaHne OOKYMeHTa» [AOKyMeHTa
«PykoBopacTeo nons3osarens. Tom 3».

l1l.7.OT3bIB AOKYMEHTa K JOFOBOPY C cornacoBaHusi

[aHHoe gencTeue BbINONHAET MHNUUMaTop OOKYMEeHTa K OroBopy.
KapTqua OOKYMEeHTa K OroBopy AO0/MKHa HaxoguTbCAd B CTaTtyce Ha coanacosaHuu.

OT3bIB AOKYMEHTa K [OroBOpY C COrflacoBaHWsi BbIMOMHAETCA MO aHanorMm ¢ AenNCTBUSMMU,
onucaHHoiM1 B pasgene «V.4. OT3blB AOKYMEHTa C CcornacoBaHusi» [AokymeHTa «PykoBoacTBO
nonb3oBartens. Tom 3».
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11l.8. Bo3BpaT AOKyMeHTa K A0roBopy Ha AOpPaboTKy

[aHHoe aeicTBMe BbINOMHAET MHMLMATOP OOKYMEHTA K JOroBopY.
KapTouka JokymeHTa K JoroBopy A0MKHa HaxoauTbes B ctaTyce Coanacoead.

OT3blB AOKYMEHTa K [OroBopy Ha AopaboTKy BbINOMHAETCA MO aHanormm c LenNCTBUAMW,
onucaHHbiMM B pasgene «VI. BosBpaT agokymeHTa Ha [JopaboTky» AokymeHTa «PykoBoacTBO
nonb3oBartens. Tom 3».

11.9. CornacoBaHMe AOKYMeHTa K A0roBopy

[aHHOe felricTBME BbINOMHAET COrnacyoLmn.
KapTouka JoKyMeHTa K OroBopYy OOSMKHA HaxoauTbCs B cTatyce Ha coanacosaHuu.

CornacoBaHve OOKYMEHTa K 4OroBOpPY BLINOSHAETCS NO aHanorun ¢ EeNCTBUSIMAU, ONMUCAHHBbIMU B
pasgene «V.7 BoinonHeHne 3agaym «CornacoBaTtb» AOKyMeHTa «PykoBoACTBO nonb3oBartens. Tom 3».

Ecnn cornacoBaHne 3aBepweHo co cTtatycom CoennacogaHO W BKAKOYMEHa HaCcTpouka
«ABTOMaTM4eCkass MapLUpyTU3auusa nocne cornacoBaHusa», JOKYMEHT K AOroBopy OyaeT HanpasneH Ha
nognucaHue. Kaptoyka OKyMeHTa K goroBopy 6yaeTt nepesegeHa B ctatyc Ha nodnucaHuu.

Ecnu cornacoBaHue 3aBeplueHo co ctatycom CoenacosaHo ¢ 3ameyaHusimu wunu CoeracosaHo
(1 BblkNOYEHa HacTporika «ABTOMAaTUYecKass MapLupyTM3auMsi Mocre COornacoBaHusi»), KapTouka
AOKyMeHTa K goroBopy 6yaeTt nepeBeneHa B ctatyc CoesiacosaH. IHMLmMaTopy LOKYMeHTa K LOroBopy
HeobX04MMO NPUHATL PeLleHne No LOKYMEHTY:

— HanpaBuTb Ha nognucaHue;
— [lNoanucaTtb BHE CUCTEMBI;
— BepHyTb Ha gopaboTky.

Ecnu cornacoBaHve 3aBeplueHo co ctatycoM OMmK/IOHEHO, kapTodka AOKYMEHTa K [OroBopy
OyneT nepesBeneHa B ctaTyc Ha dopabomke. ViHmumaTopy AOKYMEHTa K 4OroBopy Heo6xoammo NpuHATb
peLLeHne No AOKYMEHTY:

— HanpaBuTb Ha cornacosaHue;
— HanpaBuTb Ha nognucaHue;

- AHHyJ'II/IpOBaTb OOKYMEHT.

ll.10.MoanncaHmne foKyMeHTa K aoroBopy BHe Cucremol no AenCTBUIO

[aHHoe OencTBMe BLINOMHAET UHMLIMATOP AOKYMEHTa K [JOroBopY.
KapTouka JoKyMeHTa K IOroBopy AoSKHa HaxoauTbesl B ctatyce CoanacosaH.

MoanuncaHne OOKymMeHTa K goroBopy BHe CUCTEMbI BbINOSIHAETCA MO aHanormm ¢ OEeNCTBUSIMM,
onucaHHbiMn B pasgene «VIl.4.2 BbinonHeHve penctsua «lognucaTb BHE CUCTEMbI» [OOKYMEHTa
«PykoBopacTeo nons3osarens. Tom 3».
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lll.11.HanpaBneHue AOKYMeHTa K JOroBOpYy Ha noanucaHue

[daHHoe fencTBMe BbINOMHAET MHULMATOP AOKYMEHTA K JOroBOpY.
KapTouka OOKyMeHTa K JOroBopy OOIPKHA HaxoauTbCs B ctatyce YepHosuk, Ha dopabomke nnn
CoenacosaH.
HanpasrneHne JoKymMeHTa K 4OroBopy Ha nognvcaHue BbINOMHAETCS NO aHanorum ¢ 4encTBusMu,
onucaHHbiM1 B pasgene «VIlL.4.3 OTnpaBka [OKyMEHTa Ha NepBUYHOE MOANUCAHME» LOKYMEHTa
«PykoBopacTeo nons3osarerns. Tom 3».

11.12.0T13bIB goroBopa ¢ nognucaHus

[aHHoe OencTBUe BbINOMHAET UHULIMATOP AOKYMEHTa K [OroBopY.
KapTouka JoKyMeHTa K IoroBopy A0SKHa HaxoAuTbes B ctatyce Ha nodnucaHuu.

OT3bIB OOKYMEHTa K [OroBOpY C MNOAMUCAHUSI BLINOMHAETCS NO aHanormm c OEUCTBUSAMM,
onucaHHbiMn B pasgene «VIl.4.4 OT3biB OOKYMEHTa C nognucaHusi» OokymeHTa «PykoBogcTtBo
nonb3oBarens. Tom 3».

lll.13.MoanucaHne goKyMeHTa K JoroBopy, He Tpebyrowero 3l

[aHHoe OencTBMe BbINOMHAET NOAMUCAHT.
KapTouka JoKyMeHTa K JOroBOpYy AOSTKHA HaxoAuTeesl B ctatyce Ha nodnucaHuu.

MoanucaHne [OoOKymMeHTa K JoroBopy, He Tpebytowero 3l1, BbINOMAHAETCA MO aHanormm c
aenctemamMu, onucaHHeiMn B pasgene «VI.4.6.3 BoinonHeHne 3agaum «llognucatb OOKYMEHT» ANis
AOKyMeHTa, He Tpebytowiero OlM» gokymeHTa «PykoBoacTBo nonb3oBatens. Tom 3».

Mocne 3aBepLueHMs NpoLecca noanucaHns AOKyMEHT K 4OroBopy OyaeT nepeBefeH B HanbHbI
ctatyc lNodnucaH.

Ecnn pokymMeHT K [JOroBopy OTKIOHEH C MNOAMUCaHWsi, LOKYMEHT nepenger B CTaTyc
Ha dopabomke.

lll.14.MoanucaHne foKyMeHTa K gorosopy, Tpedyrouwero 3l

ﬂaHHoe /J,eIZCTBI/Ie BbINONMHAET NOANUCaHT.
KapTouka gokymeHTa K OroBopy OOIMKHa HaxoauTbCs B ctatyce Ha nodnucaHuu.
Tpe6OBaHv|e nognncaHumsa arl HacTpanBaeTCA B CripaBO4YHUKE «BI/I,IJ,I:I KagpoBbIX JOKYMEHTOBY.
MognucaHne gokymeHTa K gorosopy, Tpebytouwiero I, BEINONHAETCS MO aHanorum ¢ 4eNCTBUSMM,
onucaHHbiMn B pasgene «VI.4.6.1 BobinonHeHne 3agaun «llognucaTb AOKYMEHT» Ans OOKYMEHTa,
Tpebytowero Al» gokymeHTa «PykoBo4CTBO nonb3oBatens. Tom 3».

Mocrne 3aBeplUeHUss MpoLecca NoANMCaHUs OOKYMEHT K OoroBopy OyaeT nepeBefdeH B cTaTyc
lMoonucak.

Ecnn pokymeHT K [JOroBopy OTKMOHEH C MOAMUCaHUA, [OOKYMEHT nepevgeTr B craTyc
Ha dopabomke.
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l1l.15.AHHYNnupoBaHue 4OKYMEHTa K AOroBopy

[aHHoe aeicTBMe BbINOMHAET MHMLMATOP OOKYMEHTA K JOroBopY.
KapTouka JokymeHTa K JOroBopy A0MMKHa HaxoauTbes B ctaTyce Ha dopabomke.

AHHYNMpoBaHMe AOKYMEHTa K JOroBopYy BbINOSIHAETCA NO aHanoruv ¢ 4encTBUsIMA, ONMCaHHbIMU B
pasgene [1.25 AHHynMpoBaHWe gorosopa.
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IV.Mpukas no nuyHoMy cocTaBy

B Cucteme peanusoBaHa paboTa co cregyowmmMmm Bugamu npMkasos no IMYHOMY COCTaBYy:
— O BHeCeHUM U3MEHEHW B yYeTHble AaHHbIE;

— O HasHa4yeHun TabenbLUNKOM;

— O HanpaBneHun paboTHUKa B KOMaHANPOBKY;

— O nepeBoge paboTHWMKa;

— O nepeHoce oTnycka;

— O noouwpeHnu;

— O npegocTtaBneHun gHsl OTAbIXa paboTHUKY;

— O npepocTaBneHnn exerogHoro onfia4yMBaemoro oTnycka paboTHUKY;
— O npepbiBaHuM oTNycKka Mo yxoay 3a pebeHkKowm;

— O npueme Ha paborTy;

— O npyMeHeHWUU OUCLMMNIMHAPHOrO B3bICKaHUS;

— O npoaneHunn exxerogHoro otnycka paboTHuka;

— O paboTe B BbIXOAHOM UMK NPa3AHUYHBIN OeHb B AeHb OTAbIXa;

— O paboTe B BbIXOQHOW UNW Npa3gHUYHbIA AeHb C ABOWHOW onnaTown;
— O pabote B oTNycKe no yxoay 3a pebeHKOM Ha yCroBUSAX HEMOSTHOIO paboyero BpeMeHu;
— O cBepxypo4Hou paboTe BO BpeMs OTAbIXa;

— O cBepxypoyHoM paboTe ¢ NOBLILEHHOW ONfnaTown;

— O npekpalleHnm TpygoBOro 40OroBopa;

— 06 ohopmneHnn maTepmanbHOM MOMOLLNK;

— 06 yoepxaHun ns sapaboTHon nnaTbl;

— O6 oTmeHe npukasa no NMMYHOMY COCTaBy;

— O HanpaBneHun Ha oby4deHune;

— O npuenedeHun Kk paboTe 3a npegenamMmum HoOpMarbHOW MPOAOIMKUTENBHOCTM paboyero
BPEMEHU/ B BbIXOAHOW UM HEPabounn npasgHUYHbIA EHb;

— O npuBneveHun paboTHMKa K MaTepuarnbHON OTBETCTBEHHOCTM;
— O CHSTUM OUCUMNIIMHAPHOTO B3bICKAHWS;

— O CHWXeHUn HopMbl BbIpaboTkM (HOpM OBCnyXMBaHUS) NN O NepeBode Ha Apyryto paboTy B
CBS131N C 6epeMeHHOCTbIO;
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— O npepgocTaBneHnn oTnycka no 6epeMeHHOCTU 1 poaawm;

— O6 oTMeHe npukasa o NpegocTaBreHnn OTNycKa;

— OO6 oT3bIBE N3 OTNYCKA;

— O npepgocTtaBneHun oTnycka 6e3 coxpaHeHUsi onnaTbl;

— O npegocTtaBneHnmn oTnycka no yxony 3a pebeHkowm;

— [pouee.

CxemMa >M3HEHHOro UuMKra npukasa Mo JNMYHOMY CcocTaBy MpeAcTaBrneHa B
(A.3 YKn3HeHHbIV U1K nprkasa no fiv4HOMY COCTaBy).

IV.1.Co3aaHue npukasa na APM JInuHbIn KabuHeT

[aHHOe aeicTBMe BbINOMHAET Nonb3oBaTternb ¢ 6usHec-ponbio Mpukass.. Cozdamenu.

[na co3gaHus npykasa no fIM4YHOMY CocTaBy HEOOXOANMO:

1. OTKpbITb JINYHBIN KABUHET (cM. PncyHok 1).

Onucanune paboTbl ¢ APM «JIn4yHbIN KabMHET» NpMBEaEHO B AOKYMEHTE « PykOBOOCTBO
none3osatens. Tom 1» (pasgen V. Pabota c APM).

NpuUnoXxXeHnn

2. HaxaTb kHonky [CospaTtb]:[Mpuka3 no nuyHomy coctaBy]. OTkpoetca ¢dopma Cospgartb
Mpuka3 no nu4yHomy coctaBy (PucyHok 12).

B

B, poyreiTa;

Jmronopow: ¢

PaboTmex:

MognueaToi: *

Menimens: ¢

Coctamrens: *

ipsasaima;

Cornsooamisie:

= @ Cosfare [PUKES NO IWHHOMY COCTaBY

Tenymshr

TpncisaHus

Cran-abpas

PucyHok 12 — ®opma «CozpgaThb [pukas no nM4HOMY cocTaBy»
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3. 3anonHuTb Nons OTKpPbIBLLUENCS POPMBbI.

OnucaHve nonew cdopmbl Cospatb [Mpukaz no NUYHOMY cocTaBy NpuBedeHO B Tabnuvue
(Tabnwuua 11).

Ta6bnuua 11. Onucanue nonen popmbl «CospaTb Mpukas No NMYHOMY CoOCTaBY»

Mone

OnucaHue

Cnoco6 3anonHeHus

Bug gokymeHnTa

Bua gokymeHTa (06s3aTenbHO K
3anoJSIHEHNIO)

3anonHuTb, ncnonb3ya metoa

ABTO3anoMNHeHWe, UNn HaXxkaTb KHOMKY
Bbibpatb HeobxoaMMoe 3Ha4YeHme

3aronosok 3aronoBok AokyMeHTa (06s3aTenbHO K BeecTu ¢ knasuatypbl
3anoJIHEHNIO)
PaboTHuk PaboTHuK, no koTopomy odopmnsieTcs 3anonH1TbL NCNonb3yst MeTos

npukas (06s3aTeNbHO K 3aMOfHEHMIO)

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.

B cTpoke noncka BBeCTU hparMeHT
damunnumn coTpyaHMKa 1 HaxxaTb KHOMKY

| a |

L], B cekumn dnemeHmsl Onsi eblibopa
oTObpassATcs HaaeHHbIe COTPYAHUKN.
Yka3aTb HeobxogMmMoro paboTHUKa.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
[OCTYMHOCTHU:

- COTPYAHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHBLIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYnNHOCTb He ornpegeneHa

Mony4eH 13 BHeLLHeN
CUCTEMBI

MpusHak «ony4yeH n3 BHELUHEN CUCTEMbI»

YcTaHoBUTL hnar, ecnu npukas nosny4eH
N3 Yy4eTHON CUCTEMBI.

Mpu 3arpy3ke npukasa u3 YC cnar
yCTaHaBNMBaeTCs aBTOMaTUYECKU

Homep gokymeHTa

Homep gokymeHTa, Nony4eHHOro 13
BHELUHeW cuctemsl. [one gocTynHoO npu
ycTaHoBke donara «llony4eH n3 BHeLHen
cucTeMbl» (0693aTenbHO K 3anofIHEHNIO)

BBecTu ¢ knasunaTtypbl.
Mpu 3arpy3ke npukasa u3 YC 3anonHsertcs
aBTOMaTUYECKU

[aTta gokymeHTa

[aTa foKyMeHTa, MONy4YeHHOro 13
BHeLLHeWn cuctemsl. MNone JocTynHO nNpu
ycTaHoBke dhnara «llonyyeH n3 BHeLHeNn
cucTeMbl» (06A3aTEnNbHO K 3anOTHEHNIO)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

Mo 3HauJKy
13 kaneHgaps

1 BbibpaTb 3Ha4YeHne

NognucaH BHe
CUCTEMBbI

MpusHak «MognucaH BHeE cUCTEMbI»

YCTaHOBUTb UNK CHATL donar
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Mone

OnucaHue

Cnoco6 3anonHeHus

MNognucaHTbl

MoanucaHTbl JOKyMeHTa (00s13aTENBHO K
3anorHEHNIO)

3anonHnTL ncnonb3ya Mmetoq

ABTO3anonHeHne, U Haxatb KHOMKY
OTKpoeTcs OKHO BbiGOpa noanucaHTa.
B cTpoke novcka BBeECTU oparMeHT
chamunum cotpyaHuKa 1 HaxaTb KHOMKY

| a |

L] B cekumn dnemeHmsl Onsi eblibopa
0TOGPAasATCA HalOeHHble COTPYOHVKN.
YkasaTb HE06X0AMMOro NoAnucaHTa.
Psagom ¢ meHeMm coTpyaHuKa
oTobOpaXxkaeTcs MHOUKATOP ero
OOCTYMHOCTY:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

- @ [DOoCTYMNHOCTb He onpegernexHa

[ata noanucaHusa

[ata nognucaHusa gokymeHTa. lNone
OOCTYMNHO Npu yCTaHoOBKe chnara
«lMoanucaH BHe cucteMbl» (0653aTENBHO K
3anoJIHEHNIO)

Beectn c KnaBunaTtypbl U LWENKHYTb

Nno 3HauKy
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne

WcnonHutenb

WcnonHutenb gokyMmeHTa (06513aTenNbHO K
3anoJSIHEHNIO)

3anonHaeTcs aBToOMaTUYECKH.
Mpy HeOGXOANUMOCTU U3MEHUTL 3HAYEHME,
ncnonb3ys MeToa ABTO3arnonHeHue,

UNKU HaxaTb KHOMKY . OTKpoeTcs OKHO
Bblbopa ucnonHutens. B cTpoke noucka
BBECTW hparMeHT pamMunmm coTpyaHuka u

||
HakaTb kHonky | |. B cekunn dnemeHmbi
dns1 ebibopa 0TOOpa3ATCA HalaeHHble
COTpPYAHWKK. YKasaTb Heobxoaumoro
NCNONHUTENS.
PsimoM ¢ nMeHeM coTpyaHuka
oTobpaXaeTcs MHANKATOP ero
OOCTYMHOCTH:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [DOCTYMNHOCTb He onpegernexHa

CocTaButenb

CocTaBuTenb JOKYMEHTa

3anonHseTcs aBTOMaTUYeCKu

MpumeyaHue

MpumeyaHue K npukasy

BeecTu ¢ knaBmaTypbl

Mpu BbIGOpPE 3HaYeHusa «O HanpaBneHun B KOMaHAMPOBKY», «O NpegocTaBneHnn exerogHoro
onnaynBaemoro otnycka», «O nepeHoce oTnycka», «O MpoarieHNM exerofHoro OoTnycka
paboTHukay, «O6 oTMeHe npukasa O npegocTaBneHnn otnycka», «O6 oT3biBE U3 OTNycKa» B
none Bud dokymeHma Ha ¢hopme co3gaHusa npukasa Mo NMYHOMY CoCTaBy Takke OyayT
pobaeneHbl cneumguyHble Nons.
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B tabnuue (Tabnuua 12) npmBeaeHbl cneundundHble Nonsg AN Buda npukasa no fn4HoMmy
coctaBy «O HanpaBneHMn B KOMaHOMPOBKY».

Ta6nuua 12. Onucanue nonen cpopmbl «Cosnathk MNMpukas no NMYHOMY cocTaBy», BUA npukasa «O
HanpaBreHUn B KOMaHAUPOBKY»

Mone

OnucaHue

Cnoco6 3anonHeHun

TpeboBaTb cornacus
ONs BU3MPOBaHUS

HeobxoammocTb cornacoBaHus npukasa ¢
KOMaHAMpPyeMbIM paboTHMKOM

YCTaHOoBUTb Unu CcHATL ¢pnar. o
YMOIYaHMIO He ycTaHOBNEH. [pu
yCTaHOBKe brnara KomaHaMpyeMbii
COTPYOHWK aBTOMAaTUYECKM BKITOYaAETCs B
MapLUpyYT cornacoBaHus

Llenb KoMmaHANPOBKM

Llenb KoMaHANPOBKM

BBecTu c knaBmaTtypsbl

[arta Havyana
KOMaHANPOBKMN

[ata Hauyana komaHaNpoBKK (06s3aTeNbHO
K 3anosiHeHunto)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

Mo 3HauJKy
13 KaneHgaps

1 BbibpaTb 3Ha4YeHne

Jlata okoH4aHus

[aTa oKOHYaHWSA KOMaHOUPOBKU

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

KOMaHANPOBKU (o653aTenbHO K 3anofnHeHMI0)
no 3HauKy 1 BbIOpaTb 3Ha4YeHne
u3 kaneHgaps
Brogpxet BlogpxeT KoMaHANPOBKU BeecTtu ¢ knaBmaTypbl
KOMaHOUPOBKM
MecTo koMaHavpoBku | MecTo kKOMaHOMPOBKM BBecTu ¢ knaBuaTypbl
TpaHcnopT TpaHcnopT BBecTtu ¢ knasunaTypbl

B tabnuue (Tabnuua 13) npmBeaeHbl cneundundHble Nonsa Ans Buda npukasa no fn4HoMmy
coctaBy «O npegocTaBneHMM eXXeroqHoro onfia4vMBaemMoro OTnyckay.

Ta6nuua 13. Onucanue nonen cpopmbl «Cosgathk MNMpukas no NIMYHOMY cocTaBy», BUA npukasa «O
npepocTaBNeHUN eXXerogHoro onslayMBaemMoro oTnycka»

Mone

OnucaHue

Cnoco6 3anonHeHus

OTnyck BHe rpacduka

MpusHak «OTnyck BHe rpadumka»

YcTtaHoBUTb onar, ecrnv npukas Ha oTnycK
BHe rpaduka oTnyckoB

Mepuop otnycka

Mepuopa otnycka. Mone goctynHo Ans
pefakTMpoBaHusa Npu yctaHoBske cnara
«OTnyck BHe rpadmka» (06a3aTensHO K
3anoJSIHEHNIO)

Mpu yctaHoBke cnara «OTNyck BHe
rpacpmkay 3anonHuUTb aTpmubyTbl «C» n
«lMo» BbIBOPOM 3HAYEHU N3 KaneHaaps.
Ecnu donar «OTnyck 6e3 rpacdumka» He
yCTaHOBIEH BbIBGOpP 3annaHNUpOBaHHOMO
nepuoga otnycka no rpaduky OTNycKoB

KaneHpapHbIx gHewn

KonuyecTtBo KaneHgapHbIX AHEW OTnycka
(0653aTENBHO K 3aMNONTHEHMIO)

3anonHsaeTcs aBToMaTUYeCckn Ha
OCHOBaHUV BBEAEHHOro nepuoga oTnycka.
Mpv Heo6X0AMMOCTN BHECTU U3MEHEHUS C
KraBuaTypbl

MNpumeyaHue

[MpumeyaHme K npukasy

BBecTtu ¢ knasunaTypbl

B Tabnuue (Tabnuua 14) npmBegeHbl cneuuduryHble nona ANs Buaa nNpukasa no fMYHoMy
coctaBy «O nepeHoce oTnyckay.

Ta6nuua 14. OnucaHune nonen dopmbl «Co3sapatb MpurKas no NIMYHOMY cOoCcTaBy», BUA NpuKasa

«O nepeHoce oTnycka»

Mone

OnucaHue

Cnoco6 3anonHeHus

OTnyck BHe rpaduka

MpusHak «OTnyck BHe rpadmkay

YcTaHoBuTb bnar, ecnv Npukas Ha
nepeHoC OTNycka BHe rpadmka OTnycKoB
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Mone

OnucaHue

Cnoco6 3anofnHeHuns

MNepeHocumbIn
nepuog oTnycka

MepeHocumbln Nepuog otnycka. MNMone
OOCTYMNHO €CIn He YCTaHOBIEH NPU3HaK
«OTnyck BHe rpadmka» 1 3anosfiHEHO nore
«PaboTHWK» (0Bs13aTENBLHO K 3aMnOofnHEHWI0)

Ecnu donar «OTnyck 6e3 rpacdumka» He
yCTaHOBIEH, BbIGOP NEPEHOCUMOTO
nepvoga oTrnycka no rpacduky OTNyCKoB

HoBasa gaTta Hayana
oTnycka

Hosas gata Ha4ana otnycka. None
AOCTYMHO, €CMN He YCTaHOBMEH NpU3HakKk
«OT1nyck BHe rpadmka» (06a3aTensHo K
3aMnoJSIHEHNIO)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3HauKy
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne

Hosas pata
OKOHYaHMs oTnycka

HoBas gata okoH4yaHus otnycka. [one
AOCTYMHO eCrnv He YCTaHOBIEH MPU3HaK
«OT1nyck BHe rpadmka» (06a3aTensHo K
3anoJIHEHNIO)

Beectn c KnaBunaTtypbl U LWENKHYTb

Nno 3HauKy
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne

B tabnuue (Tabnuua 15) npmBeaeHbl cneundundHble Nonsa AN Buda npukasa no fn4HOMy
coctaBy «O npoaneHnn exerogHoro oTrnycka paboTHuKa.

Ta6nuua 15. OnucaHue nonen popmbl «Coznath lNpukas no NMYHOMY cocTaBy», BUA NpuUKasa
«O npoaneHun exxerogHoro oTnycka paboTHUKa»

Mone

OnucaHue

Cnoco6 3anofnHeHus

OTnyck BHe rpaduka

MpusHak «OTnyck BHe rpadmkay

YcTaHoBuTb bnar, ecnv Npukas Ha
npoAaneHun oTnycka BHe rpadumka
OTMYCKOB

Mepuopg npoaneHus
oTnycka

Mepuop npoaneHus otnycka. MNMone
OOCTYNHO €CIn He YCTaHOBIEH NPU3HaK
«OTnyck BHe rpadmka» 1 3anosfiHEHO nore
«PaboTHVK» (0Bs13aTENBHO K 3aMOfHEHMUIO)

Ecnu donar «OTnyck 6e3 rpacdurka» He
yCTaHOBIEH, BbIGOp Npoanesaemoro
nepvoga oTrnycka no rpacuky OTNyCKoOB

Mpognutb oTnNyck oo

Mpognute oTnyck go. lNone AocTynHO ecnun
He ycTaHoBneH npusHak « OTnyck BHe
rpacmka» (06a3aTenbHO K 3arnofTHEHWIO)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

Mo 3HauJKy
13 KaneHgaps

1 BbibpaTb 3Ha4YeHne

MpuynHa npoaneHms
oTnycka

MpuunHa npoaneHus otnycka. MNMone
OOCTYMHO eCN He YCTaHOBIEH NMpusHak
«OT1nyck BHe rpadmka» (06a3aTensHo K
3anoJIHEHNIO)

BBeecTtu ¢ knasunaTypbl

B Tabnuue (Tabnuua 16) npmBegeHbl cneuunduryHbie nona Ans BuAa nNpukasa no fMYHoMy
coctaBy «O6 oTMeHe npukasa 0 NpeaoCTaBNEHMN OTNYCKa».

Ta6nuua 16. OnucaHune nonen dopmbl «CospaThk MNMpurkas no NIMYHOMY cocTaBy», BUA npukasa «O6 oTmeHe
npukKasa o npeaocTaBreHNN OTINyCcKay

Mone

OnucaHue

Cnoco6 3anonHeHus

OTMeHsieMbIN NpuKas

OTMeHsieMbIN Npukas (00s13aTENbHO K
3anorHEHNIO)

HaxaTb KHOMNKy N ykasatb
HeobxoaMMbIN NpUKas O NpPeaoCTaBeHNN
€XXerogHoro onnaynBaemoro OTnycka,
KOTOPbIN HAgO OTMEHUTb

OTnyck BHe rpacduka

MpusHak «OTnyck BHe rpadurkay

He aktuBeH

OTmeHsieMbIli nepuog
oTnycka

OTmeHsieMbIN Nepuoa oTnycka
(0653aTENbHO K 3aNONTHEHNIO,
HepegakTMpyemoe)

3anonHsaeTcs aBToMaTUYECKN 3HaYeHNeM
nepvoga oTnycka U3 OTMEHSIEMOIO
npukasa Ha oTnyck

MpoJomKnTENLHOCTL

KonnyecTtBo AHen OTMEHSIeMOro oTnycka
(o653aTenbHO K 3anoNHEHWIO,
pegakTMpyemoe)

3anonHseTcs aBTOMaTUYeCKN 3HaYeHNEM
M3 OTMEeHAEMOro npukasa Ha oTnyck
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B tabnuue (Tabnuua 17) npvBeaeHbl cneundundHble Nonsg Ans Buga npukasa no fn4HoMmy
coctaBy «O6 oT3blBE U3 OTMNyCKa».

Tabnuua 17. Onucanue nonen hbopmbl «Cospateb MNMpukas no nMYHOMy cocTaBy», BUA npukasa «O6 oT3biBe

U3 oTnycka»

Mone

OnucaHue

Cnoco6 3anonHeHun

OTnyck BHe rpacduka

MpusHak «OTnyck BHe rpadumka»

YcTtaHoBuUTh chnar, ecrniv oT3bIB U3 OTNycka
He no rpadunKy OTNYCKOB

Mepuoa oT3biBa U3
oTnycka

Mepuopg oT3biBa U3 otnycka. None
OOCTYIMHO, eCN He YCTaHOBIIEH NPU3HaK
«OTnyck BHe rpachmka» 1 3anofnHeHo none
«PaboTHMK» (00s13aTENBHO K 3aMOJSIHEHMIO)

HaxaTb kHOmMKy 1 BbIGpaTb nepuop 13
TEKYLLMX NEPUOAOB OTMYCKOB COTPYAHMKA
no rpachuky oTnycKoB

[arta oT3biBa

[aTa oT3biBa. Mone gOCTynHO, ecnu He
ycTaHoBneH npusHak «OTnyck BHe
rpacmka» n 3anosiHeHo nosne «PaboTHUK»
(o653aTenbHO K 3anonHeHM0)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

Mo 3HauJKy
13 kaneHgaps

1 BbibpaTb 3Ha4YeHne

MpuynHa oT3biBa M3
oTnycka

MpunynHa oT3biBa M3 oTnycka. None
OOCTYNHO €CIn He YCTaHOBIEH NPU3HaK
«OTnyck BHe rpadmka» 1 3anosfiHEHO nore
«PaboTHWK» (06s13aTENBHO K 3aMOfHEHMIO)

BBecTtu ¢ knasunaTypbl

B none CoenacosaHue npu Heo6xoAMMOCTM cO34aTb MapLIpyT corracoBaHuda. Takxe
MapLLPYT COrfacoBaHUA MOXHO co3faTb MOCMe COXPaHEeHWs KapToyku npukasa. Pabota ¢
MapLIpyTOM coOrflacoBaHusa onucaHa B [JokymeHTe «PykoBogcTtBo nonb3oBaTenis. Tom 3»
(pasgen V. PaboTta c cornacosaHuem).

4. Ecnu yctaHoBneH donar B none lModnucaH eHe cucmemMbl HeO6X0AMMO [06aBUTL BNOXEHME
B kaTteroputo «CkaH-06pa3s». [ns aTtoro B TpebyemMon KaTteropum BIIOXEHUN LLENKHYTb
Mo 3Ha4Ky + OTkpoeTcst OkHO 3arpy3uTb dannbl B (cM. PucyHok 3).

Takke Cuctema nossongaet 4obaBnaTb BNoxeHue, ncnonb3ys metoa Drag-and-drop.
Ona nobaBneHns BnoxeHus ¢ nomoLlbio Metofa Drag-and-drop Heobxoamnmo «nepeTtawmntb» dann B
Tpebyemyto kaTteroputo. B pesynbrate BnoxeHue 6ynet fobasneHo B hopMy CO30aHUSA AOKYMEHTA.

CuncTtema no3BonsieT BbINONHUTE CKAHUPOBaHUE JOKYMEHTa U 06aBUTb NOMYYEHHbIN 3NEKTPOHHbIN
06pa3 B KayeCTBE BIIOXEHUS KapTOYKN JOKYMeHTa. [JaHHas BO3MOXHOCTb AOCTYNHa Kak npu 3arpyske
HOBOro dhanna BrnoXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXeEHUS.

5. Haxatb kHonky [Bbibepute damnbl] n ykasatb ¢ann. B pesynbTate BnoxeHue 6yger
pobaeneHo B hOpMy CO3AaHUSA AOKYMEHTA.

Mo aHanoruv [o6aBnsTCA BMOXEHUSI B KAaTEropum «[JOKYMEHT» 1 «punoxeHns».

6. HaxaTtb kHonky [Co3paTthb].

B pesynbTaTte GyaeT co3gaH npukas no nM4HOMY coctaBy B cTtaTyce YepHosuk (PucyHok 13).

40




Pykoeoocmeo nonvzosamens Ilpuka3z no auunomy cocmagy

&

ATPMEYTHI
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= @ 1 T[puKas no nMYHomy coctasy: O BHECEHMU U3MEHEHUII B yYeTHble AaHHble N2 He mp... [k

M A 808 = Hagewna Mpomosa v

ATpHbYThI a

Crarye: YepHoauk

Bup AoKkyMeHTa: 0 BHECEHWW MZMEHEHWI B YUETHbIE NaHHbIE

3aronoBok: 0 BHECEHMN H3MEHEHWIA B YUETHbIE JaHHLIE AeiicTanA

IpynNoBoR NpuKkas: Her HanpaenTe Ha cOrnacosaxue
HanpaeWTe Ha NoANUCaHue

PaboTHuK: 2 HWeanosa Mapua Metpoaxa WnxeHep 1 kaTeropumn OTaen a8TOMaTUIMPOBAHHDIX CHCTEM M CHCTE.., . A

N Yaanute

Mony4eH U3 BHELLHER CHCTEMDI: Het
Co34aTs MEDDNPUATHE MO LOKYMEHTY

MopnucaH BHE CHETeMbI: Het

NopnucanTbl: = bynatoe Mrops BuneHosud ledepanoHbli gupexkTop Pykosoacteo

fata nognucanua: (HeT)

WenonHuTens: = Mpomosa Hagewya MeTpoexa HavanoHwk orgena Otgen o pabare ¢ nepcoHanom

CocTaBuTenb: & Tpomosa Hagewna MetTpossa HavanbHuk oTaena OTgen no pafioTe c nepcoHanomM

TpebyeTca o3HaKoMNEHHE la

pabGoTHuKa:

O3Haxomnenue ¢ 3M: Her

Mpumeyanne: (HeT}

Data oTMeHbI: (HeT)

MpHYMHA OTMEHDBI! (HeT)

PucyHok 13 — KapTouka npuka3sa no nIM4HOMY COCTaBy

KapTqua npurkasa no JINHHOMY COCTaBy COOEPXUT BKINaaKWU:

Ampubymb! — COAEPXKUT OCHOBHbIE CBEAEHUS O AOKYMEHTE.

Mapwpym OokymeHma — oTobpaxaeT MWHMOPMaLMIO O COrnacoBaHWM W MNoANUCaHUM
AokyMeHTa. OnucaHve paboTbl C BKNagKoW MpuBeAeHO B [OOKyMeHTe «PykoBoAacTBo
nonb3oBatens. Tom 2» (pasgen I1.1.1. Bknagka «MapLupyT AOKyMeHTa»).

OsHakomneHue — oTobpakaeT MHdopMaumio 06 03HaAKOMMAEHUMM C OOKYMeHTom. OnwucaHue
paboThbl C BKNagkon npuBeneHoO B AOKYMeHTe «PykOBOACTBO nonb3oBatens. Tom 2» (pasgen
[1.1.2. Bknagka «O3HakoMmmneHuey).

BrioxeHusi — cooepXuT nepeyeHb BNOXKEHUN, MPUKPENSIEHHbIX K KAPTOYKe aHHOIro AOKYMEHTA.
OnuncaHune paboThl C BKNaaKon NpuBeaeHo B JOKyMeHTe «PykoBoacTBo nonb3oBaTens. Tom 2»
(pasgen 11.1.3. Bknagka «BrnioxeHusay).

Cesisu — COOEpXUT nepeyveHb CBHA3EN C AOKyMeHTamu Bcex TunoB. OnucaHue paboTbl C
BKNagKon npuBedeHO B AokymeHTe «PykoBogcTtBo nonb3oBatensa. Tom 2» (pasgen
[1.1.4. Bknagka «CBsa3un»).

YyacmHuku QoKyMeHma — COOEepXUT nepeyeHb Y4acTHUKOB AokyMeHTa. OnucaHne paboTbl C
BKIagKon npuBedeHO B AokymeHTe «PykoBogcTtBo nonb3oBatensa. Tom 2» (pasgen
[1.1.5. Bknagka «Y4acTHUKM OOKYMEHTa»).
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— Memku — cogepXutT nepevyeHb METOK, MPUCBOEHHbIX AOKyMeHTy. OnucaHue paboTbl C
BKIagKkon npuBedeHO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
[1.1.6. Bknagka «MeTkun»).

— MHcmopuss — Bknagka npegHasHaveHa AN NpocMoTpa  UCTOpuUM  OEeWCTBUM, KOTopble
NPON3BOANNN C KAPTOYKOW AoKyMeHTa. OnncaHve paboTbl C BKNagKon NpMBeAeHO B JOKYMEHTE
«PykoBogcTBo nonb3oatens. Tom 2» (pasgen I1.1.7. Bknagka «Mctopusi»).

— [NevyamHbie popmbl — COAOEPXXUT CCbIJIKM Ha neYvaTHble d)OprI.

— KommeHmapuu - Bknagka npegHasHadeHa Ang COo34aHuMs U NpoCMOTpa KOMMEHTapueB
K AokymeHTy. OnucaHne paboTbl C BKNagkoM nNpuBeAeHO B [[OKymMeHTe «PykoBoacTBo
nono3oBartens. Tom 2» (pasgen I1.1.8. Bknagka «KommeHTapuny»).

MNoapobHoe onucaHwe 3NeMeHTOB M BKNAAOK KapToyek AOKYMEHTOB NPMBEAEHO B OOKYMEHTE
«PykoBogcTBo nonb3osartens. Tom 2» (pasgen |l PaboTta ¢ kapTOYKom LOKYyMEHTA).

IV.2.Co3aaHue npukasa no wabroHy

[laHHOe fgelicTBME BBIMOSHAET NOfb30oBaTesb C OM3Hec-ponbto lNpukasbl. Cozdamernu.

Cos3paHve npukasa no LWabrioHy BBINOMHAETCA MO aHanormm ¢ OeNcTBUSIMWA, OMWUCAHHbIMU B
pasgene «ll. CosgaHue 4epHOBMKaA [OKyMEHTA Ha OCHOBe LWabnoHa» AokymeHTa «PykoBogcTBO
nonb3oBartens. Tom 3».

IV.3.Co3aaHue npukasa no obpasuy

[laHHOe f#elicTBME BBIMOHAET NOfb30oBaTesb C OM3Hec-ponbto lNpukasbl. Cozdamernu.

Ans cosgaHvs nprkasa no IMYHOMY COCTaBy Mo obpasLy He0GX0AMMO:

1. OTKpbITb KAPTO4KY Npukasa (cm. PucyHok 13).
2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXKaTb KHOMKY .

KHonka [OOCTYyNHa TOJ1bKO B Clly4Yae, eCJ1M y nofib3oBaTerid eCTb NnpaBa Ha co3gaHne JOKYMEHTOB
OaHHOro Tmna, a Takke, ecnn and gaHHoro Tmna oKyMeHTOB OOCTYMNHO Co3aaHne KapTO4Ku
OOKyMeHTa KonnpoBaHUEM.
B pesynbTaTe OTKpoeTcss dopmMa co3gaHus OOKYMEHTA, HEeKOoTopble nonsi KoTtopow ©OyayT
3anofiHeHbl 3HAYEHUAMN Monen KoNMpyemoro JOKyMeHTa.
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IV.4.Co3paHue npukasa U3 gpyroro KaapoBoro JOKyMeHTa

[laHHOe fgelicTBME BBIMOSHAET NOfb30oBaTesb C OM3Hec-ponbto lNpukasbl. Cozdamernu.

,D,J'Iﬂ Cco34aHnd npukasa n3 apyroro Kagposoro AOKyMmeHTa HeO6XO,D,VIMO:

1. OTKpbITb KapTOYKy KagpoBOro [AOKYMEHTa, M3 KOTOPOro [OOCTYNHO CO3[aHuWe npukasa no
NMYHOMY COCTaBY.

2. Ha dyHkumnoHanbHom naHenu, B cekuuun felicmeus, Boibpatb gencreme «Cosgatb npukasy
(PvicyHok 14).
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CraTye: YTEEpHAEH
Darva yreepmpaenna: 04.04.2023

DeicTEMA
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Co3aaTo NpuKas

3arpysuTh NPUKas us YC

PucyHok 14 — [lencTtBue «Co3parb NpuKas»

3. B oTkpbIBLLEMCH OKHE MOATBEPAUTL CO34aHMe Npukasa, HaxkaB KHomky «OK» (PucyHok 15).

BbinonHeHWe gencTENA

MOATEENANTE BRINONHERWE AACTENR "CO3AaTE MPHUKas

B o

PucyHok 15 — NoaTBepxaeHne co3naHuA npukasa

OTkpoeTtcs dpopma Cosaarth Mpukas no NMYHOMY cOCTaBy C NpeasanofiHEHHbIMU NOMNSIMU Ha
OCHOBE 3Ha4YeHUN AOKYMEeHTa, U3 KOTOPOro BbiNomnHeHo aerctene (PucyHok 16).
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B none CoanacoeaHue npu HeobGXoOAMMOCTWM co3daTb MapLIpyT cornacoBaHus. Takke
MapLUpPyT COrnacoBaHMs MOXHO cO3fdaTb MOcre COoXpaHeHWs KapTouyku npukasa. Pabota c
MapLUpyTOM COrfacoBaHusl onucaHa B AOKyMeHTe «PykoBoacTBo nonb3osartens. Tom 3»

(pasgen V. Pabota c cornacoBaHunem).

= @@ Co3sgaTb MNpuKas no TMYHOMY COCTaBY

Bnomenus:

HoxymenT
+ MepeTalwuTe GaAn cloga MK HaxmuTe +
Mpunomenua
+ NepeTaunte hakn Ciofa UK HaKMUTE "+
CkaH-obpa3s
+ n CHOAE UMW HAKMMTE "+
Bua fokymenTa: * 0 NPESOCTARNEHNM BXETOAHOTO ONNAYNBAEMOro OTMY.. —

3aronosok: *
PaboTHuk: * & Metpos Weax MNMetposuu WHxekep OTgen agToMar.. —
|| MonyueH U3 BHeWHER CHCTEMB]
|| mMonnucan ere cueTemsl
MognucawTbl: *
HcnonuuTens: * & ApremoB Muxawn AHppeesud PykoBoguTenb Kagp... —
CocTaBuTens: * & ApremoB Muxawn Argpeeswy PykoBOAWTENb K3ApOBOMK

¥l Omnycx BHe rpaduka

Mepuop oTnycka: * c:* 24042023 [ | No:* | 30.04.2023
KaneHgapHbix gHen: * 7
B4 TpetyetcA oaHakomnexme patioTHUKa
| OsHakomneue c 3
MpumevaHne:
Cornacosanme: CO3AaTh MapWpyT v
Coagath OTMexa

|5, M 25 & Muxaun Apremos v

PucyHok 16 — ®opma «Co3patb lNpukas no nM4HOMy cocTaBy»

4. HaxaTb kHornky [Co3paTthb].

B pesynbTtate 6yget co3gaH npukas B ctatyce YepHosuk (cM. PucyHok 13).
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IV.5.Co3naHue npukasa nytem 3arpy3kum n3s YC

[aHHoe pericTBMe BbINOMHAET NOMb30oBaTenb ¢ BusHec-ponbito lNpukassl. Cozdamenu.
[omkHa ObITb BbINONTHEHA HACTPOViKa UHTerpaumm mexay «Lutpoc KOO» n yyeTHOM cnuctemon B
APM «AgMUHUCTpUpOBaHUEY.

[na co3gaHuna npukasa nytem 3arpyskm ns YC Heobxogumo:

1.

OTKpbITb KapTO4Ky KaApOBOro AOKYMEHTA, M3 KOTOPOro AOCTYNHO CO34aHuWe npukasa Mo
NMYHOMY cocTaBy nyTem 3arpy3ku u3 YC.

Ha dyHkumoHanbHoW naHenu, B cekuuun felicmeus, BoiOpaTh gencteue «3arpy3nTb npukas
13 YC» (cm. PucyHok 14).

OTkpoeTtcs cdhopma BbinonHeHue OenucTBUS «3arpysuTb npukas u3 YC» c 3anonHeHHbIMU
nonsiMu, HeJoCTYNHbIMU ANs pegakTupoBaHus (PucyHok 17):

—  YuyemHasi cucmema;
— Tun dokymMeHmMa;

— Bud dokymeHma,;

— OpeaHu3auus,

— PabomHuk.

I'Ipm HEeoBX0AUMOCTN U3MEHUTb TabernbHbIN HOMep, BBeOA 3Ha4YeHune B Morse TabenbHbIl
HOMep W yKasaTb nepunoa B Mnorne ﬂepuod nytemMm BBOAa C KraBuatypbl UINU LWENKHYTb

MO 3HAYKy By BblOpaTb 3HAYEHUs U3 KaneHaaps.

HaxaTtb kHonky [OK].

BoinonHeHWe geAcTeMA "3arpy3MTb npuKas u3 ¥YC'

Y4eTHaA cucTema: *

Tun goKyMeHTa: *

Bup AoKkymenTa: * O npegocTageHn EXErgHoOro oNNa4YMBaEMOre oTNYCKa PaloTHMKY
Opraxu3auna: * onT
PaboTHUK: * Metpos U
TaBenbHblid HoMep: * 0000-00033

Mepuop: c

0
g
a

m Frena

PucyHok 17 — ®opma «BbinonHeHue gencrtBus «3arpy3mTb npukas ms YC»

OTkpoetcs popma Cospatb [Mpukas no nuyHomy coctaBy (PucyHok 18) ¢ 3arpyKeHHbIM
BnoxeHnem n3 YC 1 3an0onHeHHbIMW NONAMWU, HEAOCTYMHbIMU ANt peAaKTUPOBaHUS.
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[aHHble onga 3anonHeHus nonen npukKasa 6epyTC$| n3 HaCTpOIZKI/I COOTBETCTBUA TUMOB JOKYMEHTOB

K300 n YC.
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PucyHok 18 — ®opma «Co3patb lNpukas no nM4HOMy cocTaBy»

B none CoaznacoeaHue npu HeobGXxoOUMOCTM c€O34aTb MapLIpyT CcorfiacoBaHus. Takke
MapLLpYyT COrnacoBaHUA MOXHO CO3[4aTb MOCMe COXpPaHeHUs KapToyku npukasa. Pabota c
MapLIpyTOM coOrflacoBaHusi onucaHa B [JOKyMeHTe «PykoBoactBo nonb3oBatens. Tom 3»

(pasgen V. Pabota c cornacoBaHunem).

4. Haxatb kHonky [Co3paTb].

B pesynbTaTe Ha OCHOBaHWM OaHHbIX M3 y4eTHOW cucTeMbl OyaeT co3gaH npukas B crtaTyce

YepHosuk (cMm. PucyHok 13).

3arpysnTtb npukas u3 y4eTHoOn cucteMbl MOXHO Takke n3 APM B pasgene O6MeH € yyeTHoOM
cuctemomn y3en: Mony4eHsbl. 3anonHeHne nonen opmbl AMs 3arpy3kn aHanormyHo NpMBegeHHoOMY

Ha pucyHke (PucyHok 17).

lMonyyeHHbIN N3 y4eTHOM cucTeMbl Mpuka3 oTobpasuTtca B npegctasneHn OOMEH C y4YeTHOWm

cuctemoit: MNony4eHnb! (PucyHok 19).
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Inementos: 180 Moxaseimateno | 20 v

IV.6.PegakTnpoBaHumne KapToukm npumkKasa

[aHHoe gencTeue BbINONHAET MHUUMaTop npukaasa.

PucyHok 19 — lMony4yeHHble AOKYMEHTbI u3 YC

[na pegakTMpoBaHKs KApTOYKM Npukasa no IMYHOMY cocTaBy HeobXoaMMO:

1. OTKpbITb KAPTO4KY npukasa (cM. PucyHok 13).

KapTouka npukasa gormkHa HaxoguTbecs B ctaTyce YepHosuk unn Ha dopabomke.

2. Ha naHenn JOONONHUTENbHbLIX [OENUCTBUMM HaXaTb  KHOMKY ﬂ OTkpoeTtcsa  dopma

peaakTnpoBaHUA.

3. BHecTtu Tpebyemble naMeHeHus:.

4. HaxaTtb kHonky [CoxpaHuTb].

Ha BpeMd penaktnpoBaHUA KapTo4ka OOKYMEHTa 6y/:|,eT 3a6n0|<|/|pOBaHa OT peaakTnpoBaHusA

ApyrmMiu norib3oBaTtenamn.

IV.7.YpaneHue yepHOBMKa nNpuKasa

[aHHoe gencTeue BbINONHAET MHUUMaTop npukaasa.
KapTqua npukasa OoJmkKHa HaxoguTbCd B CTaTyce L‘IepHOSUK.

[na ynaneHuns yepHoBUKa Npukasa no JIMYHOMY cocTaBy HeO0bX0AMMO:

1. OTKpbITb KAPTO4KY Npukasa (cm. PucyHok 13).
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2. Ha dyHKunoHanbHon naHenu, B cekuun [JJelicmeus, BbibpaTtb [enctene «YOanuTby.
OTKpoeTCcst OKHO noaTBEPXKAEHMS yaaneHus (cMm. PUCyHokK 5).

3. Haxatb kHonky [OK].

B pe3ynbTaTe YepHOBUWK NpuKkasa no NMYHOMY cocTaBy OyaeT yaaneH.

IV.8.NMoanncaHmne npukasa BHe CUCTEMDbI

Ecnun npu co3gaHum vnv peaakTMpoBaHUM KapTOYKM Npukasa no SIMYHOMY COCTaBy YCTaHOBMEH
npusHak lModnucaH eHe cucmembl (cM. Tabnuua 11), gokymeHT GygeT nepeBedeH B (PUHAmbHbIN
ctatyc lNodnucaH.

IV.9.HanpaBneHue npukasa Ha cornacoBaHue

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gormkHa HaxoguTbecs B ctaTyce YepHosuk unn Ha dopabomke.

HanpasneHne npukasa Ha corfacoBaHue BbINOSTHAETCSA NO aHanorum ¢ 4eNCTBUAMMU, ONMMUCaHHLIMU
B pasgene «V.3. OtnpaBka OOKYMEHTa Ha NEpBMYHOE COrflacoBaHue» [OKymMmeHTa «PykoBogcTBO
nonb3oBartens. Tom 3».

IV.10. NMpuHyanTenbHOe cornacoBaHue rnpukasa

[laHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gormkHa HaxoguTbcs B cTaTyce Ha coanacogaHuu.

MpuHyouTenbHOE cornacoBaHue npukasa BbIMOMHAETCH N0 aHanoruu ¢ 4encTBUSAMN, ONMCaHHbIMU
B pasgene «V.6. [lpuyHyguTenbHOe cornacoBaHue [OOKyMeHTa» [OKyMeHTa «PykoBOOCTBO
nonb3oBartens. Tom 3».

IV.11. OT3bIB NpUKa3a ¢ cornacoBaHus

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gormkHa HaxoguTbcsl B cTaTyce Ha coznacogaHuu.

OT3bIB NnpuUKasa C corjlacoBaHNA BbINOJIHAETCA MO aHalormm cC DEeNCTBUAMMK, OMUCaHHLIMU B
pasgene «V.4. OT3bIB OOKYMEHTa C cornacoBaHuA» OOKYMEHTa «PyKOBOD,CTBO nonb3osarens. Tom 3».

IV.12. CornacoBaHue npukKasa

[aHHOe fercTBME BbINOMHAET COrnacyoLLmn.
KapTouka npukasa gomkHa HaxoauTbCs B cTaTyce Ha coenacosaHuu.

CornacoBaHve npukasa BLINOMHAETCA MO aHanormm ¢ AENCTBUAMM, OMMUCaHHbIMWM B pasgerne
«V.7. BeinonHeHune 3agayn «CornacoBatby» OKyMeHTa « PykoBOACTBO nonb3oBatens. Tom 3».

Ecnn cornacoBaHne 3aBepweHo co cTtatycom CoenacogaHO W BKMAKOYMEHa HaCcTpomka
«ABTOMaTM4eckas MapLupyTM3aumsa nocne cornacoBaHusay, npukas dyaet aBTomMaTUyecku HanpasreH
Ha nognucaHue. Kaptoyka npukasa Oyget nepeseneHa B ctatyc Ha nodnucaHuu.
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Ecnu cornacosaHue 3aseplueHo co ctatycom CoanacosaHo ¢ 3ameyaHusmu wnu CoearnacosaHo
(v BbIKMIOYEHA HacTporika «ABTOMatUyeckas MaplipyTu3auusi Mocne COrnacoBaHus»), KapTodka
Npukasa OyaoeT nepeBedeHa B craTyc CoanacosaH. WHuumatopy npukasa HeOoGXOAMMO MPUHATb
peLleHne Mo JOKYMEHTY:

— HanpaBuTb Ha noanucaHue;
— MoanucaTb BHe cUCTEMBI;
— BepHyTb Ha nopaboTky.

Ecnu cornacoBaHue 3aBepLueHo co cTtaTycoM OmK/IoHeHO, KapTodka npukasa GyaeTt nepeeefeHa
B cTatyc Ha dopabomke. IHMLmMaTopy npukasa Heo6XoaMMO NPUHSTL PELLEHNE MO OOKYMEHTY:

— HanpasuTb Ha cornacosaHue;
— HanpasuTb Ha nognucaHue;

— AHHYNMpoBaTb JOKYMEHT.

IV.13. HanpaBneHue npukasa Ha nognucaHuve

[aHHoe JelncTBME BbINOMHAET MHMUMATOP Npukasa.
KapTouka npukasa gormkHa HaxoguTbes B ctaTyce YepHosuk, Ha dopabomke, CoanacosaH.

HanpaBneHue npukasa Ha NoAnNMcaHue BbIMOSTHAETCA NO aHanorum ¢ 4encTBUSAMN, ONUCaHHbIMU B
pasgene «VI.4.3. OtnpaBka [OKYMEHTa Ha nNepBUYHOE MOANMCaHue» [[OKyMeHTa «PykoBogcTtBo
nonb3osartend. Tom 3».

IV.14. OT3bIB NpuKasa ¢ nognucaHus

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gofmkHa HaxoguTbCs B cTaTyce Ha nodnucaHuu.

OT3bIB npuKasa C noanncaHnsa BbINMOJTHAETCA NO aHalnornm c OENCTBUAMMN, ONUCAHHBLIMA B paspene

«VIl.4.4. OT3bIB JOKYMEHTA C NognucaHms» gokymeHTa «PykoBogcTtBo nonb3osartens. Tom 3».

IV.15. NognucaHue npukasa BHe CucTEMbI

[laHHOe AencTBME BbINOMHAEST MHMLIMATOP NpuKasa.
KapTouka npukasa JomkHa HaxoauTbes B ctatyce Coasiacosat.

MoanucaHue npukasa BHe CUCTeMbl BbINOMHAETCA MO aHanornM ¢ AevWCTBUAMM, OMUCaHHbIMAU B
pasgene «VIl.4.2. BbinonHeHue pencteua «llognucatb BHe cUCTeMbl» [oKyMeHTa «PykoBoaCTBO
nonb3osartend. Tom 3».

IV.16. NMoanucaHne npukasa, He Tpebyrowero Il

[aHHoe OencTBMe BbINOMHAET NOAMUCAHT.
KapTouka npukasa gomkHa HaxoauTbes B cTatyce Ha nodnucaHuu.
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MognucaHne npukasa, He Tpebytowero 3l1, BbINOMHAETCS MO aHanorMm C OencTBuUsMM,
onucaHHbiMn B pasgene «VI.4.6.3. BoinonHeHue 3agaun «lognucaTb OOKYMEHT» ANS AOKYMEHTa, He
Tpebytowero Al» aokymeHTa «PykoBOACTBO nonb3oBaTtens. Tom 3».

Mocne nognucaHns npukas 6yaet nepeBedeH B ouHanbHbIN ctaTyc 1odnucaH.

Ecnn nprkas OTKIOHEH € nognucaHus, JOKyMeHT nepengeT B ctatyc Ha dopabomke.

IvV.17. NoanucaHne npukasa, Tpedyrowero Al

,ElaHHoe /:l,eI7ICTBI/Ie BbINONMHAET NOANUCaHT.
KapTouka npukasa gomkHa HaxoauTbCa B cTaTyce Ha nodnucaHuu.
Tpe6OBaH|/|e nognncaHumsa arl HacTpanBaeTCA B CripaBO4YHUKE «BI/I,EI,I:I KagpoBbIX JOKYMEHTOBY.
Mognucanuwe npukasa, Tpebytowero 3l1, BbINONHAETCSA NO aHanNorMm ¢ 4eNcTBUSIMU, ONUCaHHbIMU
B pasgene «VIl.4.6.1. BoinonHeHne 3agaun «llognucatb AOKYMEHT» Ans AOKYMeHTa, Tpebytowero OM»
OoKyMeHTa «PyKoBOACTBO nonb3oBatensi. Tom 3».

Mocne nognucaHns npukas 6yaet nepeBedeH B ouHanbHbIN ctaTyc 1odnucaH.

Ecnu npukas oTKNOHEH ¢ noanucaHusl, OKYMEHT nepenaeT B ctaTyc Ha dopabomke.

IV.18. HanpaBneHue npukasa Ha 03HaKkoMrneHue paboTHUKY

[aHHOe pericTBME BbINOMHAET MHULMATOP NpUKasa unu coTpyaHuk ¢ busHec-ponsto Creyuanucm
Kadposou cr1yxbbl.
KapTouka npukasa gomkHa HaxoauTbca B ctaTtyce [lodnucaH.

OTnpaBka npukasa Ha O3HaKoMJieHWe pPaboTHMKY BLINOMHAETCS MO aHanorum C LOENCTBUAMM,
onucaHHbiM1 B pasgene «X.1. OTnpaBka AOKYMEHTa Ha O3HaKOMMeHuWe» LOKyMeHTa «PykoBoacTBO
nono3oarerns. Tom 3».

Ecnu npu cozgaHmm npukasa 6bin yctaHoBneH donar Tpebyemcsi o3HakomsieHue pabomHuka, 10
nocne nognucaHus npukasa oH 6ygeT aBToMaTMyeCcKn HanpaBeH Ha O3HaKoMIIeHe paboTHUKY.

Ecnu gononHutensHo Obin ycTaHoBneH dnar O3HakomsieHue ¢ 31, To 6yget coopmmpoBaHa
3agada o3HakomIieHus paboTHuKyY, Tpebytowasa o3Hakomnenms ¢ Ol.

IV.19. O3HaKkoMneHue ¢ NpuKasom

[laHHOe gencTBue BbINONHAET O3HaKaMNBaOLWNNCS paboTHNK.

O3HakoMneHne ¢ nprMkasom BbIMOSHAETCA MO aHanormm ¢ EWCTBUSIMW, ONUCaHHbLIMK B pasgerne
«X.7. BbinonHenne pencteua «O3HakOMUTbLCS C  OOKYMEHTOM»  OOKymeHTa «PykoBogcteo
nonb3oBarens. Tom 3».

1IV.20. O3HakoMrieHue ¢ npukasom BHe Cucrembl

[aHHoe aencTBMe BbINOMHSAET MHULMATOP NpUKasa Unm coTpyaHuK ¢ GusHec-ponbto Crieyuanucm
Kadposou cr1yxbbl.
KapTouka npukasa gomkHa HaxoauTbes B cTaTtyce [1odnucaH.

OsHakomneHne ¢ npuka3oMm BHe CuUCTEMbI BbINOMAHAETCA MO aHanorMm C AeUCTBUAMMU,

onncaHHbIMKU B pasgenax «X.6. BbinonHeHne gencreus ((nO,D,TBep,D,VITb O3HaKoMJ1eHNne BHE CUCTEMbI» U
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«X.5. BbinonHeHne pencTeus

«O3HakoMneHne BHE CUCTEMbI»

AOKyMeHTa «PykoBoACTBO nonb3osatens. Tom 3».

IvV.21.

AHHYNMpoOBaHue npukasa

[aHHOe aencTBMe BbINOMHAET NHULMATOP NpUKasa.
KapTouka npukasa gomkHa HaxoauTbcs B ctaTyce Ha dopabomke.

Ans  BbIOPAHHOrO COTPyAHUKa»

AHHYNMpOBaHME MNpuKa3a BbIMNOMHAETCA MO aHanorum ¢ AeWCTBUSIMM, ONMUCAHHLIMW B pasgene
11.25 AHHYNMpoBaHme goroeopa.

IvV.22.

OTMmeHa npukasa

[laHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.

[na oTMeHbI NnpnKasa Heobxoanmo:

1.

OTKpbITb KAPTOYKY Npukasa (cM. PucyHok 13).

KapTqua npukasa OormkKHa HaxoguTbCd B CTaTyce lodnucakH.

2. Ha doyHkumMoHanbHoOM naHenn, B cekumm [Meldcmeus, BbiGpatb pfgencteue «OTMEHUTb
pokymeHT» (PucyHok 20).

= @ 1 T[IpuKas no NMYHOMY cocTaBy: O BHECEHWM M3MEHEHWIA B yYeTHble AaHHble N2 00035-nc/23 oT 1...

&

AvputyTel

<

MaplpyT
LokyMERTa

@

O3HaKoMnEHUE

1Ak

Broakesing

<

Cenan

a3
YYECTHHRM
ADKYMEHTE

o

MeTrmn
O

i.l,m'poé

ATpuBYTBI

Bua nokymenTa:
3aronoBoK:
Tpynnoeoi NpHKas:

PaboTHUK:

Mony4eH W3 BHELWHER CHCTEMBI:

MognucaH BHE CHCTEMBI:
MoanuUcaHTbI:

LiaTa NoAnucaHuA:
MenonHuTenb:
Cocraeuvens:

TpebyeTca oaHaKoMneHue
paBoTHUKaE:

OaHakomnexwe ¢ 3M:
Mpumeyanme:
LaTa oTMeHbI:

Mpu4iHa oTMEHDbI:

O BHECEHNM USMEHEHWI B YYETHDIE AaHHbIE

O BHECEHNM H3MEHEHWI B YUETHbIE NaHHbIE

Het

& WeaHosa Mapus MeTposxa MHxenep | kateropum OTAEN 2BTOMATHIMPOBAHHKIX CHCTEM W CUCTEMHOra 10
Het

Het

= Bynatoe Wrope BuneHosny MedepanbHblil AMpekTop PykosoacTeo

14.04.2023

2 Tpomoea Hagewaa MeTposHa Hauanoswk oTaena OTAeN no palioTe ¢ nepcoHanom

4 Mpomoea Hagexaa MeTpoaxa Hasanorwk otgena OTtgen no padore © nepcoHanom

La

(HeT)
(Het)

(HeT)

5 & 809

Cratye: Mognucax

= Hapexpaa Mpomosa

DeiicTBuR

Co3faTs MEPONPUATHE MO AOKYMEHTY
Co3faTh NpUKa3
HanpasuTs Ha O3HaKoMIeHWe

TMoATEEPAWTE OIHEKOMIEHWE BHE CUCTE

OTMEHMTE ADKYMEHT

3arpysuTb npukas us ¥C

PucyHok 20 — flerictBue «OTMEHUTb AOKYMEHT»
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OTkpoeTtcs popma OTMEHUTL AOKYMEHT (PucyHok 21).

OTMeHNTb JOKYMEHT

nPH"'IHHa OTMEHBI: =

0

Oata oTMesbl: * 29.03.2023

OcHoBaHue:

n O

PucyHok 21 — ®opma «OTMEHUTb AOKYMEHT»

3. 3anonHuTtb nonga oTkpbiBwenca dopmbl. OnucaHne nonen opmbl OTMEHUTb AOKYMEHT
npveeneHo B Tabnuue (Tabnuua 18).

Tabnuua 18. Onucanue nonen popmbl «KOTMEHUTb JOKYMEHT»

Mone OnucaHue Cnoco6 3anonHeHus
MpuymHa oTMeEHBI MpuumHa oTMeHbl Npukasa (obs3aTtenbHo K | Beectu ¢ knaBmatypsbl
3anoSIHEHMIO)
[aTta oTMeHbI [laTta oTMeHbI Npukasa (006s3aTENbHO K Mo ymon4aHuio 3anosIHEHO TeKyLLen
3anoJSIHEHNIO) parton.

I'Ipw HEOOX04MMOCTN U3BMEHUTL 3HAYEHME,
BBeOA C KnaBnatypbl U LWLENKHYTb

Mo 3HauJKy Blu BblGpaTb 3HaYeHne
13 KaneHgaps

OcHoBaHue OcHoBaHWe OTMEHbI 3anonH1Tb NCNosnb3ysi METOA

ABTO3anosiHeHWe, UK HaXaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa AOKYMEHTA.
B cTpoke noucka BBeCTM hparMmeHT
Ha3BaHWsA JOKYMEHTa M HaXxaTb KHOMKY

| a

' |. B cekunn dnemeHmsi Onsi ebibopa
0TOBpasnTCsa HanAEeHHbIV JOKYMEHT.
BbibpaTb HY>KHbIN NpKKa3

4. HaxaTb kHonky [OK].

B pe3ynbTaTe npukas 6yaet OTMEHEH.
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IV.23. OTMeHa npukasa npu noanMcaHuM OTMEHSALWEero npmKasa

[aHHoe penctBue BbinonHaeT Cuctema.

Mocne noanmncaHms CBSA3aHHOIO NnpunKasa 00 oTmeHe npukKkasa no Jrin4yHOMYy COCTaBy, NPUKa3 Mno
JINHMHOMY COCTaBy 6y,1:|,eT aBTOMaTUYECKMN OTMEHEH U 3aNnOorHATCA criefyrowmne nonad:

— npU'-IUHa OMMEeHa — permcTtpaumna otMmeHaruwero rnpukasa no JinvHOMy COCTaBy;

— ,CIama OomMeHa — aTta noanncaHuna oTMeHdarLulero npruKkasa no JIM4YHOMY COCTaBy.
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V. lNpukKas no OCHOBHON AeATeSNIbHOCTHU

B Cucrteme peanusoBaHa paboTa co cneayowummn Buaamm npukasos no OCHOBHOWN AeATENbHOCTY:
— O6 yTBEP)KAEHMM LUTATHOIO pacnucaHus;

— O BHECEHWMN U3MEHEHWI B LUTATHOE pacnncaHune;

— O06 yTBEPXKOEHUN U BHECEHUM U3MEHEHWUI (LONONHEHWIA) B rpadhmK OTMNYCKOB;

— OG6 yTBEPXAEHUN HOPMATMBHOIO Ka4POBOrO AOKYMEHTA;

— O BHECEHUN U3MEHEHWUI (JONOSTHEHUI) B HOPMATUBHbIN Ka4pPOBbIA JOKYMEHT;

- 0 COo34aHNN HOBbIX CTPYKTYPHbIX noz:l,pa3/:|,eneHvu7|, KonnernanbHblIX W coBelwaTesibHbIX
OpraHoB, NMNOCTOAHHbIX UMM BPEMEHHbIX KOMUCCUI;

— O npoBegeHun aTtTecTaLmmn NnepcoHana;

— 06 ycTtaHoBNEeHUn pexruma paboTbl U BHECEHUN UBMEHEHWUI B HETO;
— O BBEAEHUN HOBOW OOIMKHOCTH;

— O6 yTBEPXKAEHUM OOMKHOCTHOM NHCTPYKLMUU;

— O06 yTBEPXKOEHUN UBMEHEHWUI K AOMKHOCTHON UHCTPYKLNN;

— O6 yTBeEpXOeHMM nepeyHs npodeccmn KU LOrmKHOCTEN pPabOTHUKOB, OCBOOOXAEHHbIX OT
NPOXOXAEHNSI NEPBUYHOIO UHCTPYKTAXa;

— 00 yTBEpXKAEHUN rpadunka NPOBEAEHNS CneLmnarnbHOWM OLEHKM YCIOBUI TpyAa;

— 00 yTBepxaeHuM nepeyvHs paboymx MECT, Ha KOTOpbIX OyAeT NpoBOAUTLCHA creuuanbHas
OLieHKa yCcrioBui Tpyaa;

— O npoBegeHuM cneunanbHON OLIEHKM YCroBUIA Tpyaa U hopMMpPOBAHMM KOMUCCUM MO ee
noBeAeHuIo;

— O co3gaHum KoMUccKm No oxpaHe Tpyaa v NPOBeLEHUN NPOBEPKM 3HaHUIN TpeboBaHUn OXpaHbl
TpyAa pabOTHUKOB;

— O co3gaHum KoMUccKm No oxpaHe Tpyaa v NPOBELEHUN NPOBEPKM 3HaHUIN TpeboBaHU OXpaHbl
TpyAa pabOTHUKOB;

— O co3gaHMM KOMUCCUKM MO pacCrefoBaHM0 HECHACTHOrO cryyas;
— [pouee.
CxemMa >XM3HEHHOro UMKna fnpukasa MO OCHOBHOW LEeATEeNbHOCTUM MpPeAcTaBfieHa B MPUMOXKEHUN

(A.4 YKn3HeHHbIN UUKN nprkasa no OCHOBHOW AeATeNnbHOCTH).

V.1. Co3pgaHue npukasa ns APM JInuHbIn KabuHeT

[laHHOe f#elicTBME BBIMOHAET NOfb30oBaTesb C OM3Hec-ponbto lNpukasbl. Cozdamernu.
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[ns cosgaHus npukasa no OCHOBHOWM AesATeNbHOCTU HEO6X0AUMO:

1. OTKkpbITb JINYHbIN KabuHeT (cMm. PucyHok 1).

Onucanune paboTbl ¢ APM «JIn4HbIN KabMHET» NpMBEAEHO B AOKYMEHTE « PykOBOOCTBO
nonb3oBatens. Tom 1» (pasgen V. Pabota ¢ APM).

2. HaxaTtb kHonky [Co3paTtb]:[[lpMka3 no ocHoBHou pAeaTenbHoctu]. OTkpoeTca dopma
Cospartb [puka3 no 0CHOBHOMW AeATenbHOCTU (PrUCyHOK 22).

@t Cospartb MNpukas

BroMeHua:

BHA LORYMeHTa: *

3aronosok: *

MognMecanTbI: *
HWcnonuutens: *
Coctapurent: *

MpuMedaHke:

CornacoBaHue:

M0 OCHOBHOW AEATENBHOCTK

Hoxyment

MepeTaiuuTe dain cOAa UK HAXMUTE "+

=+

Cran-obpas

=+

MepeTauure pann

CHO/Ia WK HaKMUTE "+

Mpunomenusa

MepeTauuTe dann clofa Unu HaxmuTe "+

+

| | Mony4ex U3 BHeLHeR cHETEMbI

| MognwucaH BHe cHcTEME!

2 TpomoBa Hagexwpa MNeTpoeka HauanbHWK oTAena

& Tpomoea Hagewga Metpoeka HauanoHuk otgena OTge.

Coznato MaplpyT «

Coapath OTMera

5 4 809

2 Hamewpna pomosa v

PucyHok 22 — ®opma «Co3pgathb [prka3s no OCHOBHOMN AeATENbHOCTUY»

3. 3anonHuTb Nonsa oTKpbIBLUENCA (POPMbI.

Onucanune nonen cdopmbl Co3gatb [puKas no OCHOBHOM AEATENbHOCTU MpMBEOEHO B
Tabnuue (Tabnuua 19).

Ta6nuua 19. OnucaHune nonen opmbl «CosnaTth Mprkas No OCHOBHOW AEATENbHOCTUY

Mone

OnucaHue

Cnoco6 3anofnHeHuns

Bug gokymeHTa

Bua pokymeHTa (06s3aTenbHoO K
3anoJSIHEHNIO)

3anonHuTh, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
Bbibpatb HeobxogmMmMmoe 3Ha4YeHne

3aronoBok

3aronoBok AokyMeHTa (06s3aTenbHO K
3anoJIHEHNIO)

Beectn c KnaBunatypbl

[Mony4yeH 13 BHELIHeN

MpusHak «onyyeH n3 BHELIHEN CUCTEMbI»

YCTaHOBUTb cbnar, €CJ11 NpuKa3 nony4yeH
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Mone

OnucaHue

Cnoco6 3anonHeHus

CUCTEMDI

M3 Y4EeTHOMN CUCTEMbI

Homep LOOKYMEeHTa

Homep nokyMeHTa, Nony4yeHHOoro u3
BHeLLHeln cuctemsl. [Mone gocTynHo npu
ycTtaHoBke crnara «[lonyvyeH ns BHeLWwHen
cuctembl» (0653aTenbHO K 3an0SIHEHMIO)

Beectn c KnaBunatypbl

[aTta nokymeHTa

[aTa foKyMeHTa, MONy4YeHHOro 13
BHeLLHeWn cuctemsl. MNone JocTynHO nNpu
ycTaHoBke donara «llony4eH n3 BHeLLHeN
cucTeMbl» (06A3aTenNbHO K 3anOfTHEHWIO)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

Mo 3HauJKy
13 kaneHgaps

1 BbibpaTb 3Ha4YeHne

lNognucaH BHe
CUCTEMBI

MpusHak «lMognncaH BHe cUCTEMbI»

YCTaHOBUTb UK CHATL donar

MNMognucaHTbl

MoanucaHTbl JOKyMeHTa (0B6s3aTenNbHO K
3anoJSIHEHNIO)

3anonHnTL ncnonb3ya Mmetoq

ABTO3anonHeHne, UM Haxatb KHOMKY
OTKpoeTcs OKHO BbiGOpa noanucaHTa.
B cTpoke novcka BBeECTU hparMeHT
chamunum cotpyaHuKa 1 HaxaTb KHOMKY

= |. B cekunn dnemeHmsi Onsi ebibopa
oTObpasATcs HaaeHHbIe COTPYAHUKN.
Yka3aTb HeobxoaMmMoro nognucaHTa.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
OOCTYMHOCTY:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYAHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYNHOCTb He orpegeneHa

[ata noanucaHusa

[ata nognucaHusa gokymeHTa. lNone
OOCTYMNHO Npu yCTaHoBKe chnara
«lMoanucaH BHe cucteMbl» (0653aTENBHO K
3anoJIHEHNIO)

Beectn c KnaBunaTtypbl U1 LWENKHYTb

no 3HauKy
13 KaneHaaps

n Bbl6paTb 3Ha4YeHne
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Mone

OnucaHue

Cnoco6 3anonHeHus

Wcnonuutenb

VcnonHntenb gokymeHTa (00s13aTENbHO K
3anorHEHNIO)

3anonHseTcs aBTOMaTUYECKN.
an HeoB6X04MMOCTN U3MEHNTL 3HAYEHME,
ncnonb3ysa Meton ABTO3anonHeHue,

UM HaXkaTb KHOMKY . OTKpoeTCs OKHO
BblIGOpa mncnonHutens. B cTpoke nowncka
BBECTW hparMeHT pamunmm coTpyaHuka u

| Q|

HakaTb kHonky | |. B cekunn dnemeHmbi
0dns1 ebibopa 0TOOpasATCcA HalaeHHble
COTpPYAHWKKN. YKasaTb Heobxoanumoro
NCNoNHUTENS.

Psagom ¢ umeHeM coTpygHuka
oTobpaxkaeTcs MHANKATOP ero
[OCTYMHOCTH:

- COTPYOHWUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhnKCUPOBAHO OTCYTCTBUE (OTMYCK,
BOONbHNYHbIN, KOMaHAMPOBKA U T.M.);

— @ NoCTYNHOCTb He orpegeneHa

CocTtaButenb

CoTpyaHUK, CO30aBLUNIA AOKYMEHT
(HepepakTupyemoe nosne)

3anonHaeTcs aBTOMaTU4ECKN

MNpumeyaHne

MpumeyaHme K npukasy

BBecTtu ¢ knasunaTypbl

B none CoenacosaHue npu HeobxoAMMOCTM coO3daTb MapLIpyT cornacoBaHuda. Takxe
MapLLpYT COrfacoBaHUA MOXHO co3faTb MOCfe COXpPaHeHWs KapToyku npukasa. Pabota c
MapLIpyTOM coOrflacoBaHnsa onucaHa B [JokymeHTe «PykoBogcTtBo nonb3oBaTenisa. Tom 3»
(pasgen V. Pabota c cornacoBaHunem).

4. Ecnu yctaHoBneH donar B none lModnucaH eHe cucmemMbl HeO6X04MMO [06aBUTL BNOXeEHME
B kaTeropuio «CkaH-00pa3». [na atoro B Tpebyemon KaTeropum BIOXEHWUNA LLENKHYTb
Mo 3Ha4Ky + OTkpoeTcst okHO 3arpy3uTb dannbl B (cM. PucyHok 3).

Takke Cuctema no3ponsaeT 4o0aBnATb BMOXeHWe, ncnonb3yst metog Drag-and-drop.
[na nobaBneHust BNoXxeHUs ¢ nomoLlbio Metoga Drag-and-drop Heob6xoamnmo «nepeTtawmtby» dann B
Tpebyemyto kateroputo. B pesynbrare BrnoxeHue 6yaet gobdasneHo B hopMy CO30aHUSA AOKYMEHTA.

Cunctema nNo3BoMnsieT BbIMONHUTbL CKaHMPOBaHWE AOKYMEHTa U J06aBUTb MOMYYEHHbIN NEKTPOHHbIV
obpas B ka4ecTBe BIIOXEHMS KapTOYKM JOKyMeHTa. [JaHHas BO3MOXHOCTb AOCTYMHA Kak Npw 3arpyske
HOBOro dhanna BrnoXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXeEHUS.

5. Haxatb kHonky [Bbibepute damnbl] n ykasatb ¢ann. B pesynbTate BnoxeHue 6yger
nobasneHo B (hopMy CO34aHUsa JOKYMEHTa.

Mo aHanoruv [o6aBnsTCA BNOXEHUSI B KAaTEropumn «[JOKYMEHT» U «punoxeHns».

6. HaxaTb kHonky [Co3aaThb].

B pesynbTarte 6y/:|,eT co3faH npukas Mno OCHOBHOW AedATenbHOCTU B cTatyce YepHosuk

(PucyHok 23).
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&

ATpMEYTBI

<

MapwpyT
LoKYMENTE

@

OsHaxkomnetne

&

BromeHur

WcTopus

-3 13
LuTtpoc

= @ -~ [IpuKas No OCHOBHOW leATenbHOCTH: 06 yTBep)KAeHMN WTaTHOro pacnucadna N H.. [ @ 808 2 HanexagaMpomosa v

ATpPUEYTDI BE

Crarye: YepHosuk

Bup AoKyMeHTa: 00 yTEEMHKEH!M WTATHOTD PACNUCIHMA
3aronoeok: 06 yTBERHAEHNM WTSTHOTO PACTMCaHUA ReitcTaun
Mony4eH U3 BHELUHEN CHCTeMBI: Her HanpaBuTe Ha MoANWCaHue
HanpaeWTe Ha cornacoBaHue
MognucaH BHE CHCTEMbI: Het
. C€03[aTe MEPONPUATHE NO LOKYMEHTY
MognuecaHTh: = Bynatoe Mrope Bunexoeud MeHepanbHelA gupekTop PykoeogcTeo
¥OanuTo
OaTa nognucaHua: (Het)
Mpumevanne: (Het)
McnonHuTens: & Tpomeszs Hapgemga MeTposHa HauanoHuk otaena OTAen no paboTe ¢ NepeoHanomM
CocTasuTens: A Tpomoea Hagewga MeTposxa HauanoHuk otgena Otgen no pabioTe ¢ nepcoHanomM
Oata oTMeHbI: (HeT)
Mpu4MHa OTMEHDBI: (HeT)

PucyHok 23 — KapTouka npuka3a no OCHOBHOM AeATEeNbHOCTH

KapTouka npukasa no 0CHOBHOW AeSTENbHOCTU COAEPXKUT BKNaOKW:

AmQU6!mbI — COOEepPXUT OCHOBHbIE CBeAeHUA O OOKYMEHTEe.

Mapwpym JdokymeHma — oTobpaxaeT WHGOPMaUMIO O COrfacoBaHUM W NOANUCAHUM
AokyMeHTa. OnucaHve paboTbl C BKNagKOM MpuBegeHO B AOKyMeHTe «PykoBoacTBo
nonb3oatens. Tom 2» (pa3gen 11.1.1. Bknagka «MapwpyT oKymMeHTa»).

OsHakomneHue — oTobpakaeT MHdopMaumio 06 03HaKOMMEHUM C OOKYMeHTom. OnucaHue
paboTbl C BKIagkonm npvBedeHoO B AOKYMeHTe «PykoBoacTBO nonb3oBaTtend. Tom 2» (pasgen
[1.1.2. Bknagka «O3HakommeHne»).

BrioxxeHusi — cooepXXvT nepeyveHb BIOXEHUI, NPUKPENTIEHHbIX K KAPTOYKE AAaHHOrO AOKYMEHTA.
OnwucaHune paboTbl C BKNaAKON NPMBEAEHO B AOKYMEHTe «PyKoBOACTBO nonb3oBaTensi. Tom 2»
(pasgen 11.1.3. Bknagka «BnoxeHusay).

Ces3u — coOepXuT nepedeHb CBA3eN C gOoKyMeHTamu Bcex TunoB. OnucaHue paboTbl C
BKMagKkon npuBegeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.4. Bknagka «CBs3uny).

YyacmHuku _QoKyMeHmMa — COAEPXKUT NepeyeHb y4acTHUKOB gOokyMeHTa. OnucaHune paboThbl C
BKMagKkon npuBegeHO B OOKyMeHTe «PykoBoAcTBO nonb3oBaTtens. Tom 2» (pasgen
[1.1.5. Bknagka «Y4YacTHUKM OOKYMEHTa»).
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— Memku — cogepXutT nepevyeHb METOK, MPUCBOEHHbIX AOKyMeHTy. OnucaHue paboTbl C
BKIagKkon npuBedeHO B AokymeHTe «PykoBogctBo nonb3oBatensa. Tom 2» (pasgen
[1.1.6. Bknagka «MeTkun»).

— MHcmopuss — Bknagka npegHasHaveHa AN NpocMoTpa  UCTOpuUM  OEeWCTBUM, KOTopble
NPON3BOANNN C KAPTOYKOW AoKyMeHTa. OnncaHve paboTbl C BKNagKon NpMBeAeHO B JOKYMEHTE
«PykoBogcTBo nonb3oatens. Tom 2» (pasgen I1.1.7. Bknagka «Mctopusi»).

— [NevyamHbie popmbl — COAOEPXXUT CCbIJIKM Ha neYvaTHble d)OprI.

— KommeHmapuu - Bknagka npegHasHadeHa Ang COo34aHuMs U NpoCMOTpa KOMMEHTapueB
K AokymeHTy. OnucaHne paboTbl C BKNagkoM nNpuBeAeHO B [[OKymMeHTe «PykoBoacTBo
nono3oBartens. Tom 2» (pasgen I1.1.8. Bknagka «KommeHTapuny»).

MNoapobHoe onucaHwe 3NeMeHTOB M BKNAAOK KapToyek AOKYMEHTOB NPMBEAEHO B OOKYMEHTE
«PykoBogcTBo nonb3osartens. Tom 2» (pasgen |l PaboTta ¢ kapTOYKom LOKYyMEHTA).

V.2. Co3pgaHue npuKasa no wabrioHy

[laHHOe fgelicTBME BBIMOSHAET NOfb30oBaTesb C OM3Hec-ponbto lNpukasbl. Cozdamernu.

Cos3paHve npukasa no LWabrioHy BBINOMHAETCA MO aHanormm ¢ OeNcTBUSIMWA, OMWUCAHHbIMU B
pasgene «ll. CosgaHue 4epHOBMKaA [OKyMEHTA Ha OCHOBe LWabnoHa» AokymeHTa «PykoBogcTBO
nonb3oBartens. Tom 3».

V.3. Co3gaHue npukKasa no oopasuy

[laHHOe f#elicTBME BBIMOHAET NOfb30oBaTesb C OM3Hec-ponbto lNpukasbl. Cozdamernu.
[na cosgaHns npukasa No OCHOBHOW AeATeNbHOCTM No obpasuy Heo6Xxoanmo:
1. OTKpbITb KAPTOYKY Npukasa (cm. PucyHok 23).
2. Ha naHenu gononHUTENbHbIX AEUCTBUN HaXKaTb KHOMKY .

KHonka [OOCTYyNHa TOJ1bKO B Clly4Yae, eCJ1M y nofib3oBaTerid eCTb NnpaBa Ha co3gaHne JOKYMEHTOB
OaHHOro Tmna, a Takke, ecnn and gaHHoro Tmna oKyMeHTOB OOCTYMNHO Co3aaHne KapTO4Ku
OOKyMeHTa KonnpoBaHUEM.

B pesynbTaTe OTKpoeTcss dopmMa co3gaHus OOKYMEHTA, HEeKOoTopble nonsi KoTtopow ©OyayT
3anosnHeHbl onpeaeneHHbIMU 3HaYEeHNSMN MOren KonMpyemMoro OKyMeHTa.

V.4. PepaktnpoBaHMe KapTO4KU NpuKasa

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.

,D,J'IFI penakTnpoBaHnA KapTo4KK NMpurkasa rno OCHOBHOW A€ATENTbHOCTH HeO6XOLI,VIMOZ

1. OTKpbITb KAPTOYKY Npukasa (cm. PucyHok 23).

59



Pykoeoocmeo nonvzoeamens Ilpuka3 no ocnoenoll deamenbHoOCMU

KapTouka npukasa gomxkHa HaxoauTbes B cTatyce YepHosuk unn Ha dopabomke.

2. Ha naHenn [OOMNONHUTENbHLIX OENCTBUMW HaXaTb  KHOMKY ﬂ OTkpoeTtcss  dopma
penakTupoBaHUS.

3. BHecTtu Tpebyemble n3amMeHeHus.
4. HaxaTtb kHonky [CoxpaHunTb].

Ha Bpemsi pefakTMpoBaHusi kapToyka OokyMeHTa OyaeT 3abnokupoBaHa OT pegakTUpOBaHWS
APYruMuy nonb3oBaTensimu.

V.5. YaaneHue YyepHOBMKa NpuKasa

[aHHOe pericTBMe BbINOMHAET NHULMATOP NpUKasa.
KapTodka npukasa gosmkHa HaxoauTbea B cTaTyce HepHOBUK.

[ns yoaneHus YepHOBUKa NpvkKasa no OCHOBHOW AeATENbHOCTM HEO6X0AUMO:
1. OTKpbITb KAPTO4KY npukasa (cM. PucyHok 23).

2. Ha dyHKumMoHanbHOW naHenwn, B cekuun Jeltcmeusi, BbiOpaTb AENCTBUE «YAANUTby.
OTKpoeTCcst OKHO noaTBEPKAEHMS yaaneHus (CMm. PUCyHoK 5).

3. Haxatb kHonky [OK].

B pe3ynbTaTe YepHOBWK NpuKa3a No OCHOBHOW AesiTENbHOCTU OyaeT yaaneH.

V.6. NMoanucaHue npukasa BHe CUCTEMbI

Ecnn npyn cosgaHun vnu pefakTMpOBaHUWM KapTOYKW MpuKasa Mo OCHOBHOW AeATeNbHOCTU
yCTaHOBIeH npu3Hak lMlodnucaH eHe cucmembl (cM. Tabnuua 19), gokymeHT OyaneT nepeBedeH B
duHanbHbIN cTaTtyc odnucaH.

V.7. HanpaBneHue npukKasa Ha corflacoBaHue

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gofmkHa HaxoguTbea B cTaTyce YepHoesuk, Ha dopabomke.

HanpasneHne npukasa Ha corfacoBaHue BbINOSTHAETCA N0 aHanorum ¢ 4eNCTBUAMMU, ONMMUCaHHLIMU
B pasgene «V.3. OtnpaBka OOKYMEHTa Ha NEpBMYHOE COrflacoBaHue» [OKymMeHTa «PykoBogcTBO
nonb3oBartens. Tom 3».

V.8. MNpuHyauTenbHoe cornacoBaHue npukasa

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gormkHa HaxoguTbecsl B cTaTyce Ha coznacogaHuu.

MpuHyguTenbHOE cornacoBaHue npukasa BbIMOMHAETCH N0 aHanorun ¢ 4encTBUSAMN, ONMCaHHbIMU
B pasgene «V.6. [lpuvHyguTenbHoe cornacoBaHMe [OOKyMeHTa» [[OKyMeHTa «PykoBogCcTBO
nonb3oBartens. Tom 3».
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V.9. OT3bIB NpUKasa ¢ cornacoBaHus

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gormkHa HaxoguTbcs B cTaTyce Ha coanacogaHuu.

OT3bIB NnpuKasa C corjlacoBaHNA BbINOJIHAETCA MO aHalnormm cC DEeNCTBUAMMU, OMUCaHHLIMU B
pasgene «V.4. OT3bIB OOKYMEHTa C cornacoBaHuA» OOKYMEHTa «PyKOBOD,CTBO nonb3osarens. Tom 3».

V.10. CornacoBaHue npukKasa

[laHHOe fencTBMe BLINOMHAET COrnacyoLLmniA.
KapTouka npukasa JofmkHa HaxoauTbCsl B cTatyce Ha coanacosaHuu.

CornacoBaHve npukasa BbINOMHAETCA MO aHanormm ¢ AENCTBUAMM, OMMUCAHHbIMW B pasgene
«V.7. BoinonHeHune 3agadn «CornacoBatby» JOKyMeHTa « PykoBOACTBO nonb3oBatens. Tom 3».

Ecnn cornacoBaHne 3aBepweHo co cTtatycom CoenacogaHO W BKAKOYMEHa HacTpouka
«ABTOMaTM4eckas MapLupyTusaumsi Nocne cornacoBaHusi», nNpukas 6yaeT HanpaBneH Ha NoAnucaHue.
KapTouka npukasa 6yaeTt nepeBsefeHa B ctatyc Ha nodnucaHuu.

Ecnu cornacoBaHue 3aBeplueHo co ctatycoM CoesracosaHo ¢ 3amedyaHusimu wnu CoeanacoeaHo
(v BbIKNOYEHA HacTporka «ABTOMaTMYECKas MapLLpyTU3aLMs NOCIe CorfacoBaHUs») KapToyka npukasa
OyneT nepeBefeHa B ctatyc CoenacosaH. VHuumatopy npukasa HeoGXoAMMO MPUHATL pelleHne no
[OKYMEHTY:

— HanpaBuTb Ha noanucaHue;
— MoanucaTb BHe cUCTEMBI;
— BepHyTb Ha nopaboTky.

Ecnu cornacoBaHue 3aBepLueHo co cTaTycoM OmK/IoHeHO, KapTodka npukasa GyaeTt nepeeefeHa
B cTatyc Ha dopabomke. IHMLmaTopy npukasa Heo6XoanMOo NPUHSTL PeLLEHNE MO OOKYMEHTY:

— HanpasuTb Ha cornacosaHue;
— HanpasuTb Ha nognucaHue;

— AHHYNMpoBaTb JOKYMEHT.

V.11. HanpaBneHue npukKasa Ha nognucaHue

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gormkHa HaxoguTbes B ctaTyce YepHosuk, Ha dopabomke, CoanacosaH.

HanpasneHne npukasa Ha nognucaHune BbIMNOMHAETCA No aHanornm ¢ 4encTBUsIMN, ONUCaHHbIMU B
pasgene «VI.4.3. OTtnpaBka [OKYMEHTa Ha nNepBUYHOE MOANMCaHue» [OKyMeHTa «PykoBogcTBo
nono3oarerns. Tom 3».
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V.12. OT3bIB NpuKasa ¢ nognmcaHus

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gormkHa HaxoguTbCs B cTaTyce Ha nodnucaHuu.

OT3bIB NprKasa ¢ NoanMcaHus BbINOMHSAETCA MO aHanorMm ¢ AencTBUSIMU, ONUCAHHBLIMU B pasaene
«VIl.4.4. OT3bIB JOKYMEHTa C NoANUCaHusi» AokyMeHTa « PykoBoacTBO nonb3oBatens. Tom 3».

V.13. NMognucaHue npukasa BHe CUCTEMbI

[aHHoe OencTBre BLINOMHAET UHULIMATOP NpuKasa.
KapTouka npukasa gomkHa HaxoauTbes B cTatyce CoanacoeaH.

MoanuncaHme npukasa BHe CUCTEMbl BbINOMHAETCA MO aHanormm ¢ OEWCTBMSIMU, OMUCAHHbIMU B
pasgene «VIl.4.2. BbinonHeHue pgencteus «llognucatb BHE cUCTEMbl» OOKymMeHTa «PykoBogcTtBo
nonb3oBarens. Tom 3».

V.14.NMoanncaHne npukasa, He Tpebyrowero 3l

[aHHoe OencTBMe BbINOMHAET NOAMUCAHT.
KapTouka npukasa gormkHa HaxoauTbes B cTatyce Ha nodnucaHuu.

MognuncaHne npukasa, He Tpebytowero 3l1, BbINOMHAETCS MO aHanorMm C OencTBuUsMM,
onucaHHbiMn B pasgene «VIl.4.6.3. BoinonHeHue 3agaun «lognucatb AOKYMEHT» ANs AOKYMEHTa, He
Tpebytowero Al» aokymeHTa «PykoBOACTBO nonb3oBaTtens. Tom 3».

Mocne 3aBeplUeHUss Mmpouecca nognucaHus npukas OygeT nepeBedeH B (buHanbHbIA CTaTyc
lMoonucaH.

Ecnn nprkas OTKMOHEH € nognuMcaHus, JOKyMEHT nepengeT B ctatyc Ha dopabomke.

V.15. NMognucaHune npukasa, tpedyrowero Il

ﬂaHHoe J:l,el7ICTBI/Ie BbINONMHAET NOANUCaHT.
KapTouka npukasa gofmkHa HaxoguTbCs B cTaTyce Ha nodnucaHuu.
TpeboBaHne nognucannsa 3l HacTpanBaeTcH B cnpaBoYHMKe «Buabl kagpoBbIX JOKYMEHTOBY.
Moanuncanue npukasa, Tpebytowero 31, BbINOMHAETCA MO aHanorMm ¢ 4eNcTBUAMMU, ONUCaHHbLIMU
B pasgene «VIl.4.6.1. BoinonHeHne 3agaun «llognucatb AOKYMEHT» ANs AOKYMeHTa, Tpebytowero OM»
AOKyMeHTa «PykoBOACTBO nonb3osatens. Tom 3».

lMocne 3aBeplueHMsi npouecca noanucaHus npuka3 OydeT nepeBedeH B (puHanbHbIA cTaTyc
lModnucaH.

Ecnu npukas oTKNOHEH ¢ noanucaHusl, OKYMEHT nepenaeT B ctaTyc Ha dopabomke.
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V.16. HanpaBneHune npukKasa Ha 03HaKoMseHue paboTHUKY

[aHHOe nericTBME BbINOMHAET MHULMATOP NpUKasa u CoTpyaHUK ¢ BusHec-ponbto Creyuanucm
Kalposoul cryxObl.
KapTouka npukasa gofmkHa HaxoguTbes B ctaTtyce [lodnucaH.

OTtnpaBka npukasa Ha O3HaKOMIIEHME PabOTHUKY BLINOSHAETCS MO aHanormm c LOEWCTBUSIMWA,
onucaHHbiM1 B pasgene «X.1. OTnpaBka AOKYMEHTa Ha O3HaKOMIeHWe» LOKyMeHTa «PykoBoacTBO
nonb3osarens. Tom 3».

Ecnu npu cozgaHmm npukasa 6bin yctaHoBneH donar Tpebyemcsi o3HakomsieHue pabomHuka, To
nocrie noanncaHus npukasa oH 6yaeT aBToMaTUYECKM HanpaBreH Ha 0O3HaKOMIeHe PabOTHUKY.

Ecnu gononHutensHo 6bin yctaHoBneH cnar O3HakomsieHue ¢ 31, To 6ynet ccoopmmpoBaHa
3ajadva o3HakomneHus paboTHuky, Tpebytowasa o3HakomneHms ¢ Oll.

V.17. O3HaKOMsieHMe C NpPUKasom

[laHHOe gencTBme BbINOMHAET O3HAaKaMITMBAOLMIACA.

O3HakoMneHue ¢ rnpuKa3oM BbIMOSHSETCA N0 aHanormm ¢ AeWCTBUSIMU, ONUCaHHbIMK B pasgerne
«X.7. BbinonHenne pencteua  «O3HakOMUTbLCS C  OOKYMEHTOM»  AOKymeHTa «PykoBogcteo
nonb3oBartens. Tom 3».

V.18. O3HakoMseHue ¢ npukKasom BHe Cucrembl

[aHHoe aencTBMe BbINOMHAET MHULMATOP NpuUKasa u CoTpyaHWK ¢ buaHec-ponbto Crneyuanucm
Kadposou cr1yxbbl.
KapTouka npukasa gormkHa HaxoguTbes B ctaTtyce [lodnucaH.

OsHakomneHne ¢ npukasoMm BHe CuUCTeMbl BbINOMHAETCA MO aHanormm ¢ AOerUCTBUAMM,
onucaHHbIMK B pasgenax «X.6. BeinonHeHne genicteus «loateepauTb 03HAKOMITEHWE BHE CUCTEMbI» Y
«X.5. BbinonHeHve pencteua «O3HakoMneHMe BHE CUCTEMbI» ANS BblOpaHHOrO COTPYyAHMKa»
OoKyMeHTa «PyKoBOACTBO nonb3oBatensi. Tom 3».

V.19. AHHynupoBaHue npuKasa

[aHHOe gencTBue BbINONHAET UHULMATOP NpUKasa.
KapTouka npukasa gomkHa HaxoauTbcs B ctaTyce Ha dopabomke.

AHHyJ'IVIpOBaHVIe NnpuKasa BbINOJTHAETCA NO aHanornn cC OencTBuAMN, ONUCaHHbIMK B pasgene

11.25 AHHYNMpoBaHue goroeopa.

V.20. OTMeHa npukKa3sa

[aHHoe gencTBue BbINONHAET MHUUMaTop npukaasa.
KapTqua npukasa OoimkKHa HaxoguTbCd B CTaTyce lodnucakH.

OTmeHa npukasa BbINOMHAETCA MO aHanormm Cc OeNCTBUMAMW, ONUCaHHbIMKM B pasgene
IV.22 OTmeHa npukasa.
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MpunoxeHue A. XKXusHeHHble LUKINbl AoKyMmeHTOB K93[O

A.1 XXnsHeHHbIN LUKN ooroBopa

YKn3HeHHbIM LMK goroBopa npeacTtaBneH Ha pucyHke (PucyHok 24).

COS,D,aTb A0rosop No TPpyA0BbIM OTHOWEHNAM

Co3patb

h J Ypaneu
3HaveHue aTpubyTa
MopnucaH BHe cUcTeMbI YepHOBUK —yAanMTb—»O
pasHoO true
T
Mpucsouts Homep/
ATpubyT «Homep AOKYMeHTa» He NycToin
3HaveHue aTpunbyTa MpoeKT
«MoanucaH BHe cUCTEMbI»
pasHo true AHHYNMpOBaTL
HanpasuTb Ha cornacosaHue
AHHyAMpOBaH HanpasuTb
Ha cornacoBsaHue i
|- AHHYNMpoOBaTh—| OTknoHeHo/

Ha popaboTtke [¢— Ha cornacosaHuun

OT038aTb C COrNacoBaHna |

A
\

(CornacoBaHo M HacTpoOiiKa «ABTOMaTUYECKas
MapLpyTM3auma nocne cornacosaHua» pasHa false)
win
CornacoBsaHo € 3aMeHaHnaMM

CornacoBaHO M HacTPOWMKa
«ABTOMaTUYECKaA

BepHyTb Ha fopaboTKy——  CorjiacoBaH MapLIpyTU3aLMaA NOCNe COracoBaHMA»

pasHa true

3HaueHue aTpubyTa «
MoanucaH BHe cucTembl»
pasHo true

HanpasuTb Ha nognucaxue

OTKNOHEHO (LT
Ha nognucaHuu [«——HanpasuTb Ha noanucaHue

HanpasuTb Ha noaucaHne————————¥|

Mognucaxvo

Mognucatb BHe cucTembl

"

Nopducan

PucyHok 24 — )KusHeHHbIN LMK gorosopa
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A.2 YXXn3HeHHbIN LUK OOKYMEHTaA K AOroBopy

YKN3HEHHbIM LMKN OOKYMEHTA K OroBopy npeactaBneH Ha pucyHke (PucyHok 25).

CosaTb AOKYMEHT K J0T0BOPY
Co3path YpaneH
h 4
3HaueHwue aTpubyTa « fy,qanMTb—bO
MoanucaH BHe cucTeMbl YepHoBUK
paBHo true HanpasuTb Ha noanucaHne—
HanpasuTb Ha cornacosaHue
Hanpasutb
AHHynuposaH
Ha cornacoBaHue }
O*AHHVJ‘IMPOBE\TI:* H 6 OTknoHeHo/ H
le— |
&) (HOEILE OT03BaTh C CorsacoBaHuA &) e ISR AL
A A
3 6 (CornacosaHo 1 HacTpoiKa «ABTOMaTU4ecKas
HadeHue aTpubyTa « MapLIpyTMU3auuma Nnocne cornacoBaHuna» pasHa false)
MoanucaH BHe cuCTeMbI» nm
paBHo true CornacoBaHo ¢ 3ameyaHUAMU
CornacoBaHo U HacTPoOWMKa
«ABTOMaTU4ecKan
MapLUpyTM3aLMsA NOCNe COrNacoBaHNA»
paBHa true
BepHyTb Ha AopaboTky—— | CornacosaH
HanpaBsuTb Ha noanucaHue
OTKNOHEHO Iy
Ha nognucanuu |«
HanpasuTb Ha nogucaHne————————————¥]
NoanucaHo
> MoanucaTb BHe cucTeMbl
I'Iop,TwcaH

PucyHok 25 — )Ku3HeHHbIW LMK AOKYMEHTa K AoroBopy
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A.3 XXn3HeHHbINW LUKN NpUKasa no fin4HOMYy COCTaBy

YKN3HEHHbIM LMK NprKasa no JIM4HOMY COCTaBy NpeAcTaBreH Ha pucyHke (PucyHok 26).

Co3partb Mpukas No AMYHOMY cocTasy

YcraHosneH dnar

A >
Hoamrcarstt

> Moanwucan
Cuctembi»

YepHoBUK

BbinonHeHo AelicTBre
«MoanwcaTb BHe cUCTEMBI»
BbinonHeHo Aelicteue «HanpasuTb

YcTaHoBneH pnar
Ha cornacoBaHue»

«MoanucaH BHe cucTembl»

¢ BbinonHeHo AeicTBne
v HanpasuTb Ha cornacosaHue»

AHHYNMPOBaTL
OTkNgHEeHo/OTo3BaTh C cornacosaHus—M= Ha fjopabotke ———— YAMpO
[OKYMEHT

(«CornacosaHo»/ «CornacoBaHo
NPUHYAUTENBHOY W «ABTOMATUYECKAA
MapLupyTMsaLma nocie CornacoBaHnA

=False)
Mnn «CornacosaHo € 3ameyaHraMn»

HanpasuTb Ha
noanucaHue

Ha cornacosaHmm

AHHyNMpoBaH

BbiNonHeHo AeicTeune

«Mognucatb» .
BbinosnHeHo AeiidTene
«BepHyTb Ha AOPaPOTKY»
CorngdcosaHo/CornacoBaHo|
rpUHYANTE IbHO 1 GonnacoBan
f\BTOMaTHuecKan
MagpyTUsauya noce
c¢rnacosanna=true |
BbiNno1He Hoy HanpasuTb Ha noanucaxme»
«HanpasunTb Ha NognmMcaHme»

P Ha nognucaHumn

I—Bbll‘loﬂ HeHo AeiictBre «OTKAOHNTbY/ «OTO38aTh C NOANMCAHUAY

PucyHok 26 — X)KM3HEeHHbIN LMK NpuKasa no JIMYHOMY COCTaBy
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A.4 XX13HeHHbIN UMKN NpuKasa Nno OCHOBHOW AeATEeNIbHOCTU

YKN3HEHHbBIM LMK NprKasa No OCHOBHOWN OeATENbHOCTM NpeacTaBrieH Ha pucyHke (PucyHok 27).

Co3partb Mpukas No AMYHOMY cocTasy

YcraHosneH dnar

A >
Hoamrcarstt

> Moanwucan
Cuctembi»

YepHoBUK

BbinonHeHo AelicTBre
«MoanwcaTb BHe cUCTEMBI»
BbinonHeHo Aelicteue «HanpasuTb

YcTaHoBneH pnar
Ha cornacoBaHue»

«MoanucaH BHe cucTembl»

¢ BbinonHeHo AeicTBne
v HanpasuTb Ha cornacosaHue»

AHHYNMPOBaTL
OTkNgHeHo/OTo3BaTh C cornacosaHus—= Ha fjopabotke ———— YAMpO
[OKYMEHT

(«CornacosaHo»/ «CornacoBaHo
NPUHYAUTENBHOY W «ABTOMATUYECKAA
MapLupyTMsaLma nocie CornacoBaHnA

=False)
Mnn «CornacosaHo € 3ameyaHraMn»

HanpasuTb Ha
noanucaHue

Ha cornacosaHmm

AHHyNMpoBaH

BbiNonHeHo AeicTeune

«Mognucatb» .
BbinosnHeHo AeiidTene
«BepHyTb Ha AOPaPOTKY»
CorngdcosaHo/CornacoBaHo|
rpUHYANTE IbHO 1 GonnacoBan
f\BTOMaTHuecKan
MagpyTUsauya noce
c¢rnacosanna=true |
BbiNno1He Hoy HanpasuTb Ha noanucaxme»
«HanpasunTb Ha NognmMcaHme»

P Ha nognucaHumn

I—Bbll‘loﬂ HeHo AeiictBre «OTKAOHNTbY/ «OTO38aTh C NOANMCAHUAY

PucyHok 27 — XKM3HEeHHbIN LMK NpuKa3a No OCHOBHOMN AeATeNIbHOCTU
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