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B pykoBogctBe onucbiBaetca pabota ¢ Cuctemon. B gaHHOM ToMe npeacTaBneHa cnegyroulas
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obnactb npumeHeHus CucTemsl;

— HasHayeHue Cuctemsl;

— KpaTkoe onucaHue Bo3MoxHocTen Cucrtemsl;
— Bxoa B Cucrtemy;

— pabota c anemeHTamun nHtepdenca Cmucrtemsl;
— HacTtpowika npoduns nons3dopartens Ko40;

— paboTta ¢ yBeaOMNeHNIMMU;

— paboTa c gawnertamu;

— pabota c APM «JIM4HbIN KaOUHETY;

— paboTa Cc NoncKomMm;

— paboTa co cTpaHuuen «CnpaBoYHMK OpraHn3auumny;

— nepefaya gen aApyromy COTPYAHMKY.
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Pykoeoocmeo nonvzoeamens

Obwue ceedenus

. Obwme cBegeHUs

Mcnonb3oBaHue

CTaHOApPTHbIX MpueMoB  OdopMIeHuss genaet  [LOKYMEHTauuo  npolle

ANA NOHMMaHUA 1 obneryaet mM3yyeHne BO3MOXHOCTeW npoaykta «Untpoc KOOO» Ha . CornaweHus
no TepMUHONorun npmeeaeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHusi No TepMUHONOIUN

dnemeHT

OnucaHue

ABTO3anonHeHne

MeTopq 3anonHeHns nonen kapto4vek. [Ana ncnonb3oBaHMs gaHHOro metoga Heobxoanmo
BBECTM NepBble CUMBOIbI 3HAYEeHUS Nons (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon cnpaBoYHbIX 3Ha4YeHUN BbiIbpaTb HeobXxoanumoe

O6paTHas cBs3b

Cesasb C TEKyWMM OKYMEHTOM, CO3JaHHasA N3 CBA3aHHOIo JOKYMEHTa

Monb3oBaTtenbckas CBAa3b, co3aaHHas nonb3oBaTenem BpYyYHY N3 KapToukn obbekTa

CBS3b

Mpsamas cBaA3b CB#a3b, co34aHHas U3 TeKyLLero JOKyMeHTa

Ces3b lMepekpecTHas ccbinka, koTtopasa obecneunBaeT Nepexos u3 KapTovk ogHoro obbekTa

B KAPTO4KY ApYyroro o6bekra Cucremsl

CucteMHas cBs3b

Ces3b Mexay oobektamm, co3gaHHass CUCTEMON B pamMKax BbINOTHEHNUST PETrNTaMEeHTHOrO
OEeNCTBUS Unn oyHKUMK

BHumaHue! Tak 6yayT BblgerneHbl BaXHble 3aMeYvaHus.

MepeyveHb ncnonb3yemMbiX CoKpaLLeHn npmeaeH B Tabnuvue (Tabnuua 2).

Tabnuua 2. Cnucok Ncnonb3yeMbIX COKpaLleHUn

dnemeHT OnucaHue
APM ABTOMaTU3MPOBaHHOE paboyee MecTo
JIK JIn4yHbIV KabUHeT
K3O4oO KagpoBbl 9NeKTPOHHbIA JOKYMEHTO060pOT
arl OneKkTpoHHasa noanuch

MepeyeHb cornalleHnin No oopMIEHN0 AOKYMeEHTa npuBeaeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHunst no oopMIieHUI0

dnemeHT

OnucaHwue Mpumep

KapTouyka gokyMeHTa,
3KpaHHaga opma,
AnanoroBoe OkHO,
npefacraBneHvne

WpundT Arial, nonyxvpHbIn NOAYEPKHYTbIV dopma Moe HOBOe OTCYTCTBUE

IMNone, 6ok, cekuus

WpndT Arial, nonyXMpHbI Kypcuse Mone Adpec

KHonka

WpndT Arial, nonyxnpHbli, KBagpaTHble
CKOOKM

KHonka [BownTtu]

Crartyc gokyMeHTa

WpwndT Arial, kypcus Craryc 3apesucmpuposaH

Ccblinka, aencresne

WpndT Arial, KaBbl4KM Ccbinka «QunctuTb BCe»

Bknapgka

Wpndt Arial, KypcmB nogyepKHYTbIN Bknagka Ucmopus

HasBaHune knaBuLIn

WpndT Arial, nonyxmpHbl, anoctpodibl Knasuwa ‘Enter’
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Il. BBegeHue

I.1. O6nacTb npumMmeHeHuUs

Cuctema npegHasHadeHa 0N nepeBoda KagpoBOro AOKYMEHTOOOopoTa B 3MEKTPOHHLIA BUA
C COXpaHEeHMEM €ero pPUANYECKON 3HAYNMMOCTH.

I1.2. HasHayeHue Cucrtemsbl

CucTtema HaueneHa Ha oTka3 oT GymaxHow paboTbl UM ee MUHMMU3aLMIO, COKPaTUTbL PYTUHHOE
B3aVMOAENCTBME C COTPYAHWKaAMW, MNepeBecTM OOnbLUMHCTBO KaApOBbIX CEPBUCOB B yAaneHHbIV
dopmart, CTpykTypupoBaTb MHGOPMaLMIO O NepcoHane v NpeaocTaBnaTb K Hel GesonacHbln 4ocTyn
APYrUM nogpasaeneHusim.

I.3. KpaTtkoe onucaHne Bo3amoxxHocten Cucrtemol

Cuctema obGecneuunBaet MH(*)OpMaU,I/IOHHyI'O noanepXKy OCHOBHbIX MNpouecCcoB YynpaBrieHUA
KagpoBbiMN OOKYMEHTAMU OpraHnsaunn:

— 3asfBKaMu Ha noabop KaHaWAATOB;

— [ocbe kaHauaaTa;

— TeCTOBbIMW 3aaHUsIMX OS5 KAHAWOATOB;
— npeanoXxeHusMn o paboTe kaHauaartam;

—  NWYHbIMK Aenamm paboTHUKOB;

—  NNYHbIMKW JOKYMEHTaMy paboTHUKOB;

— [oroBopamu U AOKyMEHTaMu K LOroBopam;
— 3asiBNeHunsMu;

—  3asBKaMU;

— npuvKasamu no JIMYHOMY COCTaBy;

— MpuKasamu No OCHOBHOWN AESATENbHOCTY;

— HOPMAaTMBHbLIMU JOKYMEHTaAMW;

—  OOIMKHOCTHBLIMU UHCTPYKLUSIMU;

—  VCXOASLMMU KaapOBbIMU AOKYMEHTaAMU;

—  pacyeTHbIMU NIUCTKaMu;

— rpadvkamu OTNycKkoB NoApasfeneHuin u opraHmMsauum;

—  MH(OPMaLMOHHO-CMPABOYHBLIMU LOKYMEHTaMu;




Pykoeoocmeo nonvzoeamens Beeoenue

KOMMIEeKTaMU NIMYHbIX LOKYMEHTOB M KOMMNEKTaMW KafpOBbIX AOKYMEHTOB;
—  BHYTPEHHVMMMU KagpOBbIMU LOKYMEHTaMW;

— aBaHCOBbIMMW OTYeTaMu;

—  KOMaHAMPOBOYHbLIMWU JOKYMEHTaMu;

—  MeponpusTUSMU.

I.4. YpoBeHb NoaAroToBKM nonb3oBaTens

Monb3oBaTenu, pabdoTtatowme ¢ CUCTEMOW, AOIMKHbI:
— uMeTb 6a3oBble HaBblkM paboTkl ¢ OC Windows;
— yMmeTb paboTtaTb ¢ oucHbIMU NpunoxeHnamu MS Word/Excel;

— wuMeTb 6GasoBble HaBblkm paboTbl ¢ Opaysepamm Google Chrome/Mozilla, Firefox/AHgekc
bpaysep.
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lll. Bxoa B Cucremy

Ooctyn Kk dyHkumam cuctembl «Lntpoc KOOO» Ha  ocywecTBnsieTcs C nomoLlbo Beb-
nHTepdgenca. [na goctyna Heobxoammo oTkpbiTb Bpaysep (Mozilla Firefox 111, Google Chrome 112,
Anpekc bpaysep 23 u Bbllue) M BBeCcTM B none Adpec uHTepHeT-agpec Cuctembl
http://servername:port/share/, rae «servername» — umsi cepepa, «port» — Homep nopta. ms cepeepa
1 HOMep nopTa NpefocTaBNATCA aAMUHUCTPATOPOM.

Mpun ncnonb3oBaHum 6paysepa Internet Explorer TabnuyHble gaHHble B APM MoryT oToGpaxaTbes
HEKOPPEKTHO.

OTkpoeTcsa hopma ayTeHTUMKaLMM nonb3oBaTenemn, B KOTOPOM HeobXoAMMO 3anofHWUTL MOns
Umsi nonb3oeamensi, lMaposb v HaxaTb KHONKY [BonTtu] (PucyHok 1).

hurpoé

Umpposan nnatdopma

PucyHok 1 — ®opma ayteHTUdukaumum nonb3oBatenen
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IV.9nemeHTbl MHTEphenca

IV.1.BepxHasa naHenb Cucrembl

BepxHas naHenb npegHa3HadeHa Ans OCyWecTBReHust ObICTPOro AocTyna K KOMMOHEHTaM
Cuctembl (PucyHok 2).

= @ JIMYHbIA KabUHeT ¥ M 872 & HagemasTpomosa v

PucyHok 2 — BepxHssi naHenb Cuctembl

OnucaHue BepxHen naHenu Cuctembl npmeeneHo B Tabnuvue (Tabnuua 4).

Ta6nuua 4. OnucaHne BepxHen naHenu Cucremsl

dnemeHT UHTepcenca OnucaHue

OTKprTMe rnaBHOro MeHo Cuctemsl

OTKprTMe JoMaluHen CTpaHuLbl NoJ1ib30oBaTeENA

=N

,I
Ip\ OTkpbITME POpMbI ANA Norcka AokyMmeHToB no LK
._ OTKpbITME OKHA MPOCMOTPa yBEOOMITEHUI
@
am [VIMA nonb3oBaTens] OTKpbITME MEHIO MONb3oBaTeNst

IV.2.'’naBHoOe meHI0 CucteMsbl

,D,J'Iﬂ TOro 4tobbl OTKPbITb MMaBHOE MEHI0 Cucrembl HeO6XOD,I/IMO Ha BerHeVI NnaHesnn WenkKHyTb

NeBOI KHOMKOM MblIK Mo 3Hauky — (PucyHok 3). OnucaHue rnaBHOrO MeHio CucTeMbl NMpuBedeHo
B Tabnuue (Tabnuua 5).

Ta6bnuua 5. OnncaHue rmaBHoOro meHo Cucremsli

dnemeHT UHTepcenca OnucaHue
[domawHsasa cTtpaHuua] | OTKpbITME AOMALUHEN CTpaHWLbI NoNb3oBaTens
[CanTbi] OTkpbITME MeHI0 Ang paboTkl C canTamu
[Ewe] OTKpbITME MEHIO AOMOSTHUTENbHBLIX AEUCTBUIN

dopma MNMouck channos,
nwoaeun, camtos

BbinonHeHune obuiero novcka no Cucreme
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At [IOMALWHAR CTPAHKUE
& Caitol 3

Euie >

Q,

PucyHok 3 — NmaBHOe MeHI0 CuctemMsbl

,D,J'Iﬂ TOro 4toObI 3aKpbITb rMaBHOE MEHIO Cuctembl crnegyeTt LWernkKHYTb NneBon KHOMKOW MbILLIN

Mo 3HauKy E NGO LWENKHYTb MblWbIO Mo cTpaHuue Cuctembl 3a NpegenaMmm MeHio.

IV.3.MeHI0 nonb3oBaTens

,D,J'IFI TOro 4ToObI OTKPbITb MEHIO MOJib30BaTeENIA HeO6XOD,I/IMO Ha BerHeI7I NnaHesnn WernkHyTb nesowu

o @
KHOMKOW MbilwK No 3Hayvky == [MUma nonb3oBaTens] (PucyHok 4).
OnuncaHune MeHto nonb3oBaTtens npmseaeHo B Tabnuue (Tabnvua 6).

Tabnuua 6. OnncaHmMe MeHI0 Nonb3oBaTens

dnemeHT UHTepcenca OnucaHue

Mo3BonsieT HaCTPOUTb (PYHKLIMOHANbHbLIA NPOdUNb

nT| .Monn unb
[LmTpoc. Moi npocp ] nonb3oBatens Cuctemsl

[Mon npodmns] Mo3BonseT HacTpouTb 6a30BbIN Npodunb NoMb30BaTenNs
[CnpaBka] Mo3BonsieT npocMoTpeTh cnpasky no Cucteme
Mo3BonsieT ycTaHOBUTbL TeKyLLyo cTpaHuly CucTeMbl B KayecTBe
[MUcnonb3oBaThb TeKyLlylo cTpaHuuy] JomaluHen (BolbpaHHas cTpaHuLa 6yaet aBToMaTU4ecku

OTKpbITa nocne sxoga B Cuctemy)

Mo3BonseT ncnonb3oBaTb CTaHOapPTHYO JOMAaLUHOK CTpaHUUy

[Ucnonb3oBaTb AoMaLLHIOW cTpaHuuy] Cuctembl (CTaHAapTHaa JOMAaLLHASA cTpaHuua 6ynet
aBTOMaTUYECKM OTKpbITa nocre Bxoaa B Cuctemy)
[U3mMeHUTL naponb] Mo3BonseT nsmeHnTb Napone Ans Bxoga B Cucremy
[Bbixoa] Mo3BonsieT BLINONHUTL BbiXxod 13 Cuctemsl
[MeHs HeT B ochuce] Mo3BonsieT akTuBMpoBaTb PyHKUUIO «MeHsi HeT B oduce»

10
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#

A 664 & Hagekpgalpomosa v
Liwrpoc. Mo npodmnb

Moi npopune

CnpaBka

WMecnonb30BaTh TEKYLLYHD CTPaHULY

Mcnons308aTh SOMELIHKDD CTPpaHK..

MameduTs napont
Boixog

MeHa HeT 8 obuce

PucyHok 4 — MeHio nonb3oBarens

IV.4.Hactpouka npocdunsa nonb3oBatensa K340

[na Toro 4ToGbl OTKPbITL OKHO HacTponku npoduns nonb3oBatens K3OO Heo6XxoaMMO OTKPbITb

MEHI0 nonb3oBatens u Boibpatb NyHKT [UuTpoc. Mon npodumnb] (PucyHok 5).

b

Moe oTeyTCTENE

BIR

Moe
Aenernposatue

oy

HacTpoii

= @ UuTtpoc. Mol npodunb

3 ¥Ynpaenenue
OTCYTCTEHEM

17.04.2023

12.04.2023

(3 Mexn HeT B ofnce Hauano otcyTetams

KoHe oTcyTeTais Beccpos Kommerrapuii

23.04.2023

16.04.2023

|4, M 684 & Hapewnapomosa v

MpuuiuHa oTcyTcTsMA efcrsins

Komakonposka

Boneatb

nemenon: 2 MNokaseisaTeno | 20

PucyHok 5 — OkHO HacTpouku npocuna nonb3osartens K340

OkHoO HacTpowkn npoduns nonb3dosatens KOO cocTtouT M3 cnenyowmx npegcraBneHuii:

Moe oTCcyTCTBUE — COOAEPKUT HACTPOWKN OTCYTCTBUS:

YnpaBneHue OTCyTCTBUEM — COAEPKUT MNepedHeHb TEeKyLUnX OTcyTCTBVIIZ norib3oBarternd,

a TakKKe no3BosideT niaHnpoBaTb HOBbIE OTCYTCTBUA;

11
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IV.4.1.

— MeHsa HeT B oduce — nNo3BondeT akTuBupoBaTb PyHKUMIO «MeHs HeT B ocucey.

Moe genermpoBaHue — COAEPXNUT HAaCTPONKN OenernpoBaHus:

YnpaBneHue HacTporMkamMu aenermpoBaHUsl — NO3BONSAET HAacTpanBaTb AeNnernpoBaHune
no 6usHec-ponn 1 genernpoBaHme BCex PyHKUUN;

PacnpegeneHve 3agjay — COOEPXWT repedyeHb 3agad nonib3oBaTens, No3BonsieT
BbINOMHATE MMM MepeHasHayaTb 3a4ady TeKyLlero Mnonb3oBaTens, a Takke OTKpbiBaTb
[AOKYMEHTbI, HA OCHOBaHMM KOTOPbIX ObIN ChopMMPOBaHbI 3a4aum.

HacTtpomnku — cogepXut HaCTPOMKM CMUCKOB O3HAKOMIEHUS!, YBEOOMIEHUN, MEpOonpuaTuin,
coBellaHmn, nognucaHuns n APM:

Cnuckun _O3HaKOMIIEHUA -— COOAEePXKUT nepedYeHb CrUCKOB O3HaKOMIIeHunA TeKyLllero
nonb3oBaTtend, No3BoideT Cco3aaBaTb, peaakTtnpoBatTb U yaandTb CMUCKNA O3HAaKOMI1€HUA
TEeKyLlero nosrb3oBaTend;

HacTpoiku yBegoMNneHunW — MO3BONSieT HacTpauBaTb KaHamnbl OOCTaBK/A YyBEAOMIEeHUN
ANs TEKyLLEero nonb3oBaTtens;

HacTtponku  MeponpuaTMM — NO3BOMSET  BKNOYATL/OTKNOYATL  OoTobpakeHue
OTKIMOHEHHbIX MEPONPUATUIA ANA TEKYLLEro nonb3oBaTens;

HacTtpoinkn nognucaHus — no3BondeT HacTpanBaTb CepTVId)VIKaT art, I/ICI'IOJ'Ib3yeMbII7I
Nno yMOIT4aHUIO TEKYLLUMM NOJib30BaTENEM,

APM - nosBonseT Bkntodatb/oTknodaTb B APM Tekylwiero nonb3oBatensi oTobpaxeHue
npegcTtaBneHnn ero NOAYMHEHHbIX. Ecnn Tekywunn nonb3oBaTenb SBMSETCS cekpeTapem,
TO AaHHasd HacTpoWlka Mo3BoMseT BkoyaTb/oTkNoYaTb B APM Tekywlero nonb3oBaTtens
oTobpaxeHne npencTaBneHun, MNOAYMHEHHbIX €ro pykoBoguTens. Takke AaHHas
HacTpoKrKa JOCTynHa KypaTopam nogapasgeneHuin n ux cekpetapsm.

NnaHupoBaHue oTCcyTCTBUSA

,D,J'IFI nnaHNMpoBaHUA OTCYTCTBUA HeO6XO,D,VIMOZ

1.
2.
3.

OTKpbITb OKHO HacTpouku npoduns nonssosatens KOO (cMm. PucyHok 5).

MepenTn B npeactaeneHve Moe oTcyTcTBME:YNpaBneHue oTcyTcTBueM (cm. PucyHok 5).

HaxaTtb kHonky [3annaHmpoBaTb Moe otcyrtcTBue]. OTkpoetrcsa dopma Moe HoBoe

otcytcTBue (PucyHok 6).

12



Pykoeoocmeo nonvzoeamens

Inemenmut unmepeiica

Ha4ano oTCYTCTBWA: *

12.04.2023

TpH4MHE OTCYTCTEMAL *

Moe HoBOE OTCYTCTEHE

HacTpo#iky NpofonUTEeNnbHOCTH

[ ] Beccpounoe otcyTcTEME

KoMMeHTapHil:

KoHel oTcyTCTEMA: *

n prens

PucyHok 6 — ®Popma «Moe HoBoe OoTCyTCTBUE»

4. 3anonHuTb Nons oTKpbiBwenca dopmbl. OnucaHve nonen opmbl Moe HoBoe OoTCyTCcTBUE
npusegeHo B Tabnuue (Tabnuua 7).

Ta6nuua 7. Onucanue nonewn cpopmbl «Moe HOBoe OTCYTCTBUE»

Mone

OnucaHue

Cnoco6 3anonHeHus

Hadvano oTcyTcTBYA

[aTa Hayana oTCyTCTBMSA COTPYAHMKA
(obsas3aTernbHO K 3anofnHEeHN0)

Beectn c KnaBnaTypbl Unu LWEJIKHYTb

no 3HauyKy =

13 KaneHaap4a

'n Bbl6paTb 3Ha4YeHne

KoHeL, oTcyTcTBUA

[laTta okOH4YaHWUs1 OTCYTCTBUS COTPYAHMKA
(0653aTENBHO K 3aMNONTHEHMIO)

Beectn c KnaBnaTtypbl Unu LWEJIKHYTb
A '

no 3Hauyky ' — | n BbibpaTb 3Ha4YeHne
n3 kaneHgaps
BeccpoyHoe Beccpo4yHoe oTcyTCcTBUE YcTtaHoBuTb hnar
oTCyTCTBME

MpuynHa oTcyTCcTBUA

MpuynHa OoTCYTCTBUS COTPYAHUKA
(0653aTENbHO K 3aNONIHEHNMIO)

BbiGpaTh 3HadeHVe U3 BbiNagaloLLero
cnucka

KommeHTapuin

KommeHTapumn

BBecTu ¢ knaBmaTtypsl

5. HaxaTtb kHonky [OK].

B pesynbTaTe GyneT 3annaHMpoBaHO HOBOE OTCYTCTBUE.

IV.4.2.

PyHKkumna «MeHs HeT B ohuce»

[nsa aktnBaumm pyHkunmn «MeHsa HeT B odomce» HeOBXoaMMO:

1. OTKpbITb OKHO HacTpomnku npocuna nonb3osatena KOO (cm. PucyHok 5).

2. Tlepentu B npeactasneHve Moe otcytcTBue:MeHs HeT B odmce (PUCYHOK 7).
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&

Moe orcyteTsue

B1A

Moz
Reneruposatve

o

Hacwpoiin

= @ LuTtpoc. Mol npodune

O3 ¥npasnerue

orcyreTemen CL 2042023

[ Mens HeT & odice MpH4mHa: *

KommenTapuit:

4 Bxniouums asTooTeeT

TeKcT asTooTBETE:

¥4 He zkaw korna

A oTcyTeTRyko B ofuce. Ma Bcem paGiounm Bonpocam Npowy ofpaluaThes k Usakosy U,

I A esd

2 Hapexna pomosa v

PucyHok 7 — lNMpepctasneHne «Moe otcytctBue». Kateropma «MeHs HeT B ochuce»

3. Ykasatb Tpebyemble HacTpouku. OnucaHue HacTpoek ¢yHKkuun «MeHss HeT B oduce»
npuBegeHo B Tabnuue (Tabnuua 8).

Tabnuua 8. OnucaHue HacTpoek pyHKuun «MeHs1 HeT B ochuce»

Mone

OnucaHue

Cnoco6 3anonHeHus

A BepHyCb

[arta Bo3BpalyeHus B odpuc (ob6asatenbHO
K 3aMoJsIHEHUIO)

BBecTu ¢ knaBmaTypbl UMK LLENKHYTb

Mo 3HauJKy ¥ BbIGpaTb 3HaYeHne

13 KaneHgaps

He 3Hato korga

3anonHseTcd, ecnv Hen3BecTHa gaTa
BO3BpaLeHust B 0hnc

YcTtaHoBuTb hnar

MpuunHa MpuynHa otcyTcTBUS B 0dhuce BbiGpaTb 3Ha4YeHne 13 BbinagaroLero
cnucka
KommeHTapun KommeHTapun BBecTu ¢ knaBuaTypbl

Bkntountb aBTOOTBET

Ecnun dnar ycraHoBneH, To npu Bbibope
OaHHOro COTpyaHMKa oTobpaxaeTcs
BCMMbIBaloLLLEe OKHO, coepKallee TeKCT
aBTOOTBETA

YcTtaHoBuTb hnar

TekcT aBTOOTBETA

TekcT aBTOOTBETA

BeecTu ¢ knaBmaTypbl

4. HaxaTb kHoMKy [MoaTBepanTb]. B obnactu npocmoTpa otobpasntca coobuieHne «B cucrteme
yXe oTMeudeHo Bawe otcytctBme» (PucyHok 8).

&

Moe oTcyreTaue

EIN

Moz
Aenernposatne

@

HacTpoiiks

= @ LuTtpoc. Moii npotbunb

3 Yrpaenerue
oTCyTCTEMEM

B cHETEME yxe OTMeueH0 Ballle OTCYTCTBHE | OTMeHMTE oTCyTCTEME

[ Mekn HeT B odimce

I A ess

- Hagexga Mpomosa v

PucyHok 8 — OTcyTcTBMe Aob6aBneHo

OTcyTCTBI/Ie OoTMe4daeTCd aBTOMaTU4eCKM npu nnaHMpoBaHMUM OTnycka N KOMaHOUPOBKN.

Ona oTtknoyeHnsa QyHkunmn «MeHa HeT B odmce» HeobXxoammo HaxaTb KHOMKy [OTMeHuTb

oTcyTcTBue].

14




Pykoeoocmeo nonvzoeamens

Inemenmut unmepeiica

IV.4.3.

HenernpoBaHue no 6usHec-ponu

[na genernpoaHusi No 6M3Hec-ponmM HeobXoaMMO:

1. OTKpbITb OKHO HacTpowkn npocuns nonsdosatensd KOO (cm. PucyHok 5).

2. MNepentn B

npencrasneHne

genernposanusa (PucyHok 9).

Moe

HacTponkamu

genermpoBaH me:yn paBneHue

= @ LUuTtpoc. Moi npodunb
& [ Ynpaeneune
HBCTPOMKaMM
Moe oTcyTCTEME AenerdpoeaHna
[ Pacnpegenesue
2_) 3afgad
Moe
AENErposaxne
HacTpoii
o 1.3
LUuTtpoc

OenernpyroLses nuuo:

CekpeTapn:

Busxec pone

PervcTpaTop Kagpossix
BOKYMEBHTOR

Mpeanoxexna, Cosgarend

KomnnexTsi CozgaTeny

PEECTp MaccoBoR BLIFPY3KK
PepakTop

MeponpusTua. MevumraTop
PejaKkTop MecTopacnanomeHna
WTEMMDE

YTESDHAAWMI AOKYMEHTS

MeponpusaTia. YuacThuk

Wexogsumil kaapoesin
AOKYMeEHT. Coafareni

MonHbii fenerar:

I8 A ess
= Tpomosa H.M
(HeT) 3amMecTUTENM: (HeT)
InMcaHHE OosepeHHoe nilo

COTPYAHWKY, MMeoLUMe NPaB0 PErNCTPaLMK KagpoBsix
OOKYMEHTOB

Kagpoesie gokymexTsl. COTRYLHUKN, MMEBIOLLWE NPEEO Ha
co3AaHHe Mpeanoxexni o patote

DCITEyD'HMHH, UMeLLMe NPDaBo Ha CO3[aHWe KOMNNeKToB
AOKYMEHTOB

PenaxkTop peecTpa Maccosoi BsirpyakM. OuHamuyeckas
ponb

COTPYLHAK, OT MMEHW KOTOPOTO CO342H0 MERONPUATHE.
OuHaMuueckan ponb

CoTpyaHWKNY, oGnafaile NonHoMOYHAMK M3MEHEHNR
MeCTOpacnoncXxeHus WiamMnoe AOKyMeHTOB

COTPYAHHK, DEKTHYSCKY BEINOMKUEIWNA YTESPHABHWE
OOKYMEHTa

YUSCTHUK MEPONPUATIA. duHaMIUeckan pons.
Wcxopdaime Kanpos0ie JOKYMEHTE!. COTRYAKMKN,

WMELWE NPpaB0D Ha CO34aHWe MCXOAALMX KagpoBblX
OOKYMEHTOB

= Hapemps lpomoza v

MopgreeppiTs

PucyHok 9 — lNpeacraBneHne «Moe aenernpoBaHue».
KaTeropus «YnpaBneHue HacTpomMKkamm aenermpoBaHus»

3. HaBecTn kypcop MbIWKM Ha CTPOKY, COAepXallyto Ou3Hec-pornb, U B KOMOHKe «[encreusa»
\J
LLeNKHYTb Mo 3Ha4ky ¢ . OTkpoeTcs chopma PegakTupoBatb anemeHT (PucyHok 10).
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PefaKTMpoBaTb 3NEMEHT

Buaxec ponb: McxogAwmuin Kagposnin JokymenT. Coagartenn

[oeepeHHDe NULLO:

m I

PucyHok 10 — ®opma «PegakTupoBaTb 35IeMEHT»

4. B none [JoeepeHHoe nuyo HaxaTtb KHOMKy | . OTKpoeTcs OKHO Bblbopa COTpyAHMKa
(PvcyHok 11).

Beibop...

Q
3nemMeHTbl ANA Bbibopa
BasuH AHToH Bnagumupoeuy HayanboHuK YNpaegneHus
X03ARCTBEHHO-3KCNINYaTaUoHHOe ynpaeneHue
Banbuep NepmMad 34yapaoeny HavanoHWK ynpasneHua
Yrpasnedne MapKeTHHra W o0CNyMHBaHWA KNWeHTOB
* Bynatoe Wrope Bunenoewy MeHepantHBIf QUDEKTOR =t
PykoBOgCTED
BbiOpaHHbIe 3NeMEHTEI O4ucTUTE

n OTmeHa

PucyHok 11 — OkHO BblIGOpa coOTpyAHMKaA

5. B cekuun dnemeHmbl Onisi bibopa LENKHYTb NEBON KHOMKOW MbILUM MO 3HAYKY + HanpoTmB
cotTpyaHuka. B none Bbl6paHHble 3neMeHmbl 0OTOOpasnTCa BblIOPAHHBLIN  COTPYLAHMK
W UHOUKaTOP ero AOCTYMNHOCTU:

COTPYAHUK JOCTYNEH, NPUCYTCTBYET B ochuce;

o y
@m  COTPYOHWK HeJocTyneH, 3adMKCUpPOBAHO OTCYTCTBME  (OTMYCK, OGONbHUYHbIN,

KOMaHAMpOBKa U T.1.);

l{?:
@ OCTYNHOCTb He onpeaerneHa.
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6.

7.
8.

IV.4.4.

HaxaTtb kHonky [OK].

Takke Cuctema no3sondet 3anonHuTe none JoeepeHHoe nuyo, ncnonb3yAa Metoa
ABTO3anonHeHve. PagomMm ¢ nmeHem COTpYyAHMKa oToGpaxkaeTcs UHAUKAToOp ero OOCTYNHOCTHU:

- COTPYAHMWK OOCTYNEH, MPUCYTCTBYET B 0DUCE;
®

— @ COTPYOHVWK HEeOOCTYNeH, 3apmkcmpoBaHo oTcyTcTBME (0TNYCK, 6ONBHUYHBINA, KOMaHOUPOBKA
nT.n);

— @ [QOCTYMNHOCTb He onpeferexHa.

B dhopme PegaktpoBaTtb 3/1eMEHT HaxaTb kHornky [OK].

HaxaTtb kHonky [MoaTBepaunTb] (cM. PucyHok 9).

HdenernpoBaHue Bcex pyHKLUN

[na penernpoBaHnst Bcex yHKUMIA He0BX04MMO:

1.
2.

OTKpbITb OKHO HacTporikn npodunsa nonb3doatena KOO (cm. PucyHok 5).

Mepentn B  npeactasneHne Moe  pgenervpoBaHue:YnpaBrieHUME  HacTpouMkamu
aenermpoBaHusa (cM. PucyHok 9).

B none fMMonHbili Oenezam HaxaTb KHOMKY . OTKkpoeTcsi OKHO BblIGOpa COTpyAHUKa
(cm. PucyHok 11).

B cekunn Snemenmsi Onsi ebi6opa LWENKHYTb NEBOW KHOMKOW MbILIN MO 3HAYKY + HanpoTuB
coTpyaHuka. B none Bbi6paHHble 35eMeHmbl 0TOOpasnTCca BblIOPaHHbLIA  COTPYAHMK
W MHOMKaTOP ero OOCTYMNHOCTU:

- COTPYAHWK OOCTYNEH, NPUCYTCTBYET B ocuce;

=)
— & COTPYOHWK HenocTyneH, 3admkcupoBaHo oOTcyTcTBME  (OTNycK, BONbHUYHBIN,

KOMaHAMPOBKa U T.M.);

- ™ [OCTYNHOCTb HE onpeaeneHa.
Haxatb kHonky [OK].

Takke Cuctema no3BonsieT 3anonHuTb none MosnHbil denezam, ncnonb3ya Mmetoa
ABTO3anonHeHne. Pagom ¢ MeHeM COTpYyAHUKa 0To6pa>|<aeTC$| MHOUKaTOPp ero gOoCTYyNnHOCTU:

- COTPYAHMWK OOCTYNEH, MPUCYTCTBYET B 0hUCE;
®

— @ COTPYOHVWK HEeOOCTYNeH, 3apmkcmpoBaHo oTcyTcTBME (0TNYCK, 6ONBHUYHBINA, KOMaHOUPOBKA
nT.n);

— @ [nocTynHOCTb He ornpeaenexa.

6. HaxaTtb kHonky [MoaTBepANTL] (CM. PUcyHokK 9).
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IV.4.5. N3meHeHUe 3agaum

[ns Toro 4Tobbl NI3MEeHUTL 3aga4vy Heobxoanmo:

1. OTKpbITb OKHO HacTpowkn npocuns nonsdosatensd KOO (cm. PucyHok 5).

2. Tlepentu B npeactasrneHve Moe genernposaHue:Pacnpenenenue 3agad (PucyHok 12).

pre—

@t LuTpoc. Mo npodunb

MepeHazHaYMTe 3a0aun

b

Moe orcyTcTBME

5

Moe
AEnernposatne

oy

Hactpoim

L] Boigenuts Boe

[ Pacnpegenenne O
3apay

np1ceoeHo ot 15

Cpok:23 diespans, 2023
Craryc:Elle He Ha4aTo

Tun:YTBEpAUTD QOKYMEHT

Yreepxaedwe qokyMeHTa 3anAeneqine: Ha npefocTaBneHHe exeroSHOD oniadMeaemoro oTiycka N2 He

A 84 = Bopuc KysoMuHBIX v

1%

PucyHok 12 — lNpeacTtaBneHue «Moe genernpoBaHue». Kateropus «PacnpegeneHue 3agayu»

3. HasecTn kypcop MbiluM Ha CTPOKy, Copepxallylo 3agady, u
3agavy». OTKpoeTCcs OKHO U3MeHeHus 3agaym (PucyHok 13).

BblOpaTb Aenctene «Ma3meHuUTb

@ W3MeHUTb 3anady

MameHUTb 3agady: YTBepanTb JOKYMEHT

Ha npepocTaenexue exerogHoro onna4ymseaemoro oTnycka N2 0000-0015-00020/23 or 22.02.2023

Bnoxenne: 3anenenme Ha exeroHbiil oTnyck.doc v v ¥repm@asHuo nognexwT 1 dafn (ocTanocs npocMeTpeTs 0)

m L | & Crpasmua | 1| wa1 - | + |LETc-L|aTlmec~J|

3AABJIEHME O ITPEOOCTABJ/IEHMH OTIIYCKA

TIpomy NMpeocTaBuTh MHE KerofHbli OM/lauMBaeMbIi OTIYCK Ha
T. 7o T.

®) YrBEpouTh

) OTknoHKTL

KaneHZapHBIX JHeH C

[4(0]

5 ;e

= EOpHC Ky3bMHHbIX v

* DBR3aTenbHbie NonA

e nl»

PucyHok 13 — OKHO uamMeHeHuA 3agavu

4. BbibpaTb Tpebyemoe gencteue n Haxatb kHonky [OK].
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IV.4.6. MNepeHa3HayeHue 3apay

IV.4.6.1. lNMepeHa3Ha4yeHMe ogHOM 3aaum

[ns nepeHasHaveHunst 3agayn Heobxoanmo:
1. OTKpbITb OKHO HacTpomnku npocunsa nonb3osatena K30 (cm. PucyHok 5).

2. Tlepentu B npeactasneHve Moe generuposaHue:PacnpeneneHuve 3agay (cMm. PucyHok 12).

3. HaBecTn Kypcop MblliM Ha CTPOKy, coAepxallytl 3agadyy, W BblOpaTb AencTsue
«lMepeHasHaunTb 3agadvy». OTkpoeTcsa okHO [NepeHasHauuTb 3agavy (PrucyHok 14).

MepeHa3HauyuThb 3agady

CotpyaHwe:*

m ci

PucyHok 14 — OkHo «lepeHa3HaunTb 3apgavy»

4. HaxaTb KHOMKY | . OTKpoeTcsa okHO Bbibopa coTpyaHuka (cM. PucyHok 11).

5. B cekunn dnemeHmbI Onsi 8b1I60pa WENKHYTb JIEBOW KHOMKOW MbILLM MO 3HAYKY -+ HanpoTmB
coTpyaHuka. B none BbibpaHHbIe 3sieMeHmbl 0TO6pas3nTCs BblIOpaHHbIN COTPYOHMUK.

6. HaxaTb kHonky [OK].
Takke Cructema No3BossieT 3anonHuTb none CompyOdHuUK, ncnonb3ys MeTon ABTO3anofHEHKE.

7. B dopme MNepeHaszHaynTb 3agady HaxaTb kHomnky [OK].

B pe3ynbTaTe BbiOpaHHas 3agaya 6yaet nepeHasHaveHa opyroMy COTPYLAHUKY.

1IV.4.6.2. lNMepeHa3HayeHMe rpynnbl 3aaay

[na nepeHasHayeHns rpynnbl 3agady Heobxo4MMmo:
1. OTKpbITb OKHO HacTpowkn npocuns nonsdosatensd KOO (cm. PucyHok 5).

2. lNepewntn B NnpeacTtasneHne Moe aenernposaHue:PacnpegenexHue 3agay (cm. PucyHok 12).

3. YcTtaHoBUTbL hrarv HaNnpoTUB 3a4ay, KOTopble He0BX0AMMO NepeHasHaunTb.

4. Haxatb kHoOnKy [lMepeHa3HauuTb 3apaum]. OTkpoeTca okHO [lepeHa3HayeHue 3agayd
(PvcyHok 15).
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MepeHasHayeHue 3apay

Cotpyaumne: *

ﬂ Otrena

PucyHok 15 — OkHo «[llepeHa3HavyeHue 3agay»

5. HaxaTtb kHOMKy | . OTKpoeTcsa okHO Bblbopa coTpyaHuka (cM. PucyHok 11).

6. B cekuun dnemeHmbI Onsi 8bI6Opa LENKHYTb NEBON KHOMKON MbILIW MO 3HAYKY -+ HanpoTmB
coTpyaHuka. B none BbibpaHHbIe 35ieMeHmbl 0TO6pa3nTCs BbIOpaHHbIN COTPYOHMUK.

7. Haxatb kHonky [OK].

Takke Cuctema no3BongdeT 3anonHUTbL none CompdeUK, ncnonb3ya Meton ABTO3anonHeHue.

8. B dopme NepeHasHayeHMe 3agay HaxaTb kHornky [OK].

B pesyrnbTarte Bbl6paHHbIe 3aauvn 6yD,yT nepeHa3Ha4eHbl ApyromMmy CoOTpyaHUKY.

IV.4.7. OTKpbITUE OOKYMEHTa, HA OCHOBaHMM KOTOporo ccpopmupoBaHa

3agava
Ona Toro 4toObl OTKPbITb [AOKYMEHT, Ha OCHOBaHMM KOTOpPOro cdopmMupoBaHa 3agjaya,
HeobxoanMo:
1. OTKpbITb OKHO HacTpomnku npocuna nonb3osatena KOO (cm. PucyHok 5).

2. Tlepentu B npeactasneHve Moe genernposaHue:PacnpeneneHuve 3agay (cMm. PucyHok 12).

3. Haeectn kypcop MbIlM Ha CTPOKY, cogepxalyl 3agady, n BblbpaTb genctene «OTKpbITb
pokyMmeHT». OTKpoeTcsa kapTouka gokymeHTa (PucyHok 16).
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IV.4.8.

IV.4.8.1.

PucyHok 16 — KapTouka AOKyMeHTa

Cnucku o3HakomMmneHus

[ob6aBneHne HOBOro cnMcka o3HakKoMseHust

,D,J'IFI D,O6aBJ'IeHVIFI HOBOI'O CIMNCKa O3HaKOMI1EHUA HeO6XOD,I/IMOZ

1.

OTKpbITb OKHO HacTpouku npoduna nonssosatens KOO (cMm. PucyHok 5).

2. lNepewntn B NnpeactasneHne Hactponkn:Cnucknu osHakomneHumsa (PucyHok 17).

= @ Uwutpoc. Moi npodunb I5 M 584 & Hapewnarpomosa v
! E 3 Cnuckm 03HAKOMAEHUA =
Moe aToyTeTENE (3 HacTpoiiky yaenomnesui
MNonHoe HEAWMEHOBEHWE A YuacTHukmn Brageney cnncka Lenctana
2 (3 Hactpoiky meponpusTui
id [ HacTpofky nognncakus Crnucok oaHakomnesus 1 (Tpomaoea H.IL) Baaus AB. fpomoea H.11.
Mos -
AERErHposatne Banbuep L3
0 APMm Eynatos 1.8
(‘;3 CrWcoK o3HakomnesuA 2 (Tpamoea H.IT) Bonkoe M.C fpomoea H.ITL
Hactpoiss raBposckan C.M.
1 2l SnemenTos: 2 Moxassisatono| 20 v

PucyHok 17 — lNpeactaBneHue «Hactpomnku». Kateropmsa «Cnmckun o3HakoMneHusa»

3. Ha naHenu pencteumri HaxaTtb kHonky [[lo6aButb]. OTkpoeTcsa dopma co3gaHus HOBOro

cnucka osHakomneHus (PucyHok 18).
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CosgaHue

HawmeHoeauue:" ‘

YuacTHurm:*

m OTI‘IE-‘EI

PucyHok 18 — ®opma cozpgaHnsas HOBOro cnucka o3HakoOMI1eHUA

4. 3anonHuTb nonsi oTkpbiBwencs dopmbl. OnucaHne nonen opMbl CO34aHUS HOBOrO Crvcka
O3HaKoMeHus npueeaeHo B Tabnuue (Tabnuua 9).

Ta6nuua 9. OnucaHume nonen popmbl CO3[aHMA HOBOIO CMUCKa O3HAKOMMNEHUA

Mone OnucaHue Cnoco6 3anonHeHusn
HanmeHoBaHune HanmeHoBaHMe cnncka 03HaKkoMIieHns BBecTu ¢ knasmnaTtypbl
(0b6s13aTENBHO K 3aMOJSIHEHMIO)
YyacTHUKK CoTpygHuKM, y4acTByoLme B 3anonHnTb, NCNonb3ysi MeToq

O3HaKomneHumn (06a3aTensHO

K 38I'IOJ'IHeHI/II'0) ABTO3aMnoNHEeHne, Unn HaxaTb KHOMKY

OTKpoeTcs OKHO BbIGOpa Y4aCTHUKOB.
BbibpaTb 13 BbinagatoLLero cnmcka

TUMN y4acTHMKa (COTPYOHUKM,
nogpasgenexus, paboyuve rpynnsl). MNpu
HeobxoaUMOCTHY 3anNoNHUTL POPMY Noucka
1 Haxatb kHornky [Mouck]. B cekyuu
AnemeHmbi Onst ebi6opa 0To6pas3ATCs
HanOeHHbIe 3NIEMEHTbI. YKasaTb
HeobOXOAMMbIX Y4aCTHMKOB

5. HaxaTtb kHonky [OK].

B pe3ynbTaTe 6yneT go6aBneH HOBbIN CMUCOK O3HAKOMITEHWS.

1V.4.8.2. PepaktnpoBaHue crnmcka o3HaKoOMneHus

[ns pegakTMpoBaHMs cnvcka 03HAKOMITEHNUSt HEO6X0OUMO:
1. OTKpbITb OKHO HacTpomnku npocuna nonb3oatena KOO (cm. PucyHok 5).

2. Tlepentu B npeactasneHve Hactponku:Cnucku osHakomneHums (cM. PucyHok 17).

3. HaBecTn Kypcop MbIWwM Ha CTPOKY, COAepXallyld UH(OPMAaUMIO O CrMUCKE O3HaKOMIEHMS.
- g
B konoHke «[eicTBus» LenkHyTb Mo 3Hauky ¢ . OTkpoeTcs hopMa pefakTMpOBaHUS Crivcka
o3HakomneHus (PucyHok 19).
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Penam’apnaaTb ANeMeHT

HauMmeHoBaHWe: * CrucoK o3HaKoMneHuA 1

YyacTHMKW: *

o«

PucyHok 19 — ®opma peaakTMpoBaHMA CUCKa O3HAKOMIIeHUS

4. BHecTn Heobxoanmble U3MeHeHUs 1 HaxaTb KHonky [OK].

B pe3ynbTaTe cnucok o3HakoMneHus byaeT oTpenakTUpoBaH.

1V.4.8.3. YpaneHune cnucka o3HakoMneHus

[nsa yoaneHnsa cnmcka o3HakomMreHms Heobxoanmo:
1. OTKpbITb OKHO HacTpomnku npocuna nonb3osatena KOO (cm. PucyHok 5).

2. lepewntn B NnpeacTtasneHne Hactponkn:Cnucku o3HakomneHus (cMm. PucyHok 17).

3. HaBecTn Kypcop MbIlM Ha CTPOKY, COAepXallytd MHOPMAaLUI0 O CMMUCKE O3HaKOMIEHWUS.
B konoHke «[encTtBusi» LWenkHyTb no 3Hadky [. OTkpoeTcsas okHO YganuTb 3neMeHT
(PvncyHok 20).

Yoanute aneMedT

Bul coBupaeTecs yaanuTe 3neMeHT Yeeparsi?

PucyHok 20 — OkHO «YaanuTb afieMeHT»

4. HaxaTb KHoMky [YaanuTb].

B pe3ynbTaTe cnucok o3HakoMneHus byaeT yaaneH.
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IV.4.9. Hactpoinku yBegomneHumn

Cuctema no3BonsieT yCTaHOBUTbL NO YyMOSYaHUIO HeoOXo4MMble KaHarbl 4OCTaBKM YBEAOMITEHUNA.
JAnsa aToro Heo6xoaMMo:

1. OTKpbITb OKHO HacTpomnku npocunsa nonb3osatena KOO (cm. PucyHok 5).

2. Tlepentun B npeactasneHve Hactponku:HacTtponku yBegomnenum (PucyHok 21).

= L‘LWTDOC. Mow ﬂpOd)Hnb |4 & 664 2 Hagewas Tpomosa v

[! [ Cniuckm oanakoMnexur .

5 B4 AKTMEHBIR KaHan
_ _ KaHanb! JOCTAEKH YBEJOMNEHHI
Moe otcytcTENE (] HacTpoWkn yeegomMneHni =
NO-YMON4aHIO: hd fawner
2 [ Hactpoiky meponpusTHin 3nexTpostas nouTa
*

Moe

AENErHpoEaHne
Al BHWTE
O aPM Coxpi

HacTpoiku

PucyHok 21 — MNpeactaBneHune «Hactponkn». Kareropusa «Hactpoikm yBegomneHmmn»

[ns kaHangaTa aBToMaTMdeckn yctaHaBnuBaeTcs donar « QNeKTpoHHas novtay Ans nonyvyeHus
yBegomneHunn Cucrtemsi.

3. YcTaHoBuUTb doniarn HanpoTUB HEOHXOANMbIX TUNOB YBEOOMIEHNIA.

4. HaxaTb kHornky [CoxpaHuUTb].

IV.4.10. Hactpounku meponpuaTumn

[lns HacTporku MeponpusaTu Heobxoaumo:
1. OTKpbITb OKHO HacTpowkn npocuns nonsdosatensd KOO (cm. PucyHok 5).

2. Tlepentun B npeactasneHve Hactponku:Hactponku meponpuatun (PucyHok 22).

= @ Uurpoc. Moil npotnnb I M 864 2 Hesewaspomosa v

! ! [ Crnuckm 03HAKOMAEHURA [ ] ovofipasars oTknonskHbie MeponpuaTIs

Moe oTcyToTEM [ HacTpoikn ysenomnequi
PR ATEYTETENE: Coxpatub

2 [ Hacrpofku meponpuaTHil
_’

AEnErHpoEaHnE

@

HacTpoiku

[O HacTpoiky nognUcaHwe

O aPm

PucyHok 22 — MNpeactaBneHune «Hactponkn». Kareropusa «Hactpoiku meponpusatmm»

3. TNpu HeoGxoaMMOCTH yCTaHOBUTL hriar Omobpaxambs OMKIOHEeHHbIe MepPonpuUsIMusl.
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Ecnun yctaHoBneH conar Omo6paxkambs OMK/IOHEHHbIe MePONpUsiMusi, TO B kKarieHAape TeKyLLero
nonib3oBaTens 6yayT oTobpaxkaTbCs OTKIIOHEHHbIE MEPOTPUSTHUS.

4. HaxaTb kHornky [CoxpaHuUTb].

IV.4.11. Hactpounku nognucaHus

[ns HacTporku nognucaHnst HeobxoaMMo:
1. OTKpbITb OKHO HacTpowkn npocuns nonsdosatensd KOO (cm. PucyHok 5).

2. MNepewntn B NnpeactaBneHne Hactponkn:Hactpomnku nognucanus (PucyHok 23).

B A 664 & Hapewpapomosa v

@ UuTpoc. Moit npodune Ik

Il

& 3 Cnucku osHakomnenun YeTaHOBNEHHbIA cepTHdukaT 3N
no YMON4aHuio:
Moe aTeyTcTsne [0 Hactpoitku yeegomnesni
HacTpoiika cepTudmkara 30 no He BriGpaHo v
[0 Hactpoftku meponpusaTHii YMOTHaHMIO!
FIN

[0 Hactpoiiku nognncasus

oe
OENETHPOSAHNE CoxpaniTo

HacTpomss

PucyHok 23 — HacTpoiku nognucaHus

3. B none Hacmpotika cepmughukama 3I1 no ymon4aHuro BbIGpaTh 13 BbiNagaroLLEro cnmcka
Tpebyembin cepTudmkar.

4. HaxaTb kHonky [CoxpaHuTb]. B none YecmaHoeneHHbIl cepmugukam Il no ymosnyaHuro
oTobpasnTcs BblIbpaHHbIV cepTUdUKarT.

IV.412. Hactpouku APM

[nsa nactporikn APM Heobxogmmo:
1. OTKpbITb OKHO HacTpomnku npocuna nonb3oatena KOO (cm. PucyHok 5).

2. TMepentun B npeactasnenve Hactponku:APM (PucyHok 24).
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5

Mos

ASNETHPOBaKNE

€3

HacTpoitm

= @ Uwutpoc. Moii npodunb I4 M 664 2 HamewpaTpomosa v

CNNCKHM O3HAKOMNEHWA MokassieaTo pasgens APM, LocTynHbIE MOWM NOGUUHEHHBIM

HaCTPOMKM YBEA0MNERMI CoxpaHuTo

-
-
(3 HacTpoiikv MeponpUATHA
(]

HaCTpoWKH NoLMHCAHIF

4.

PucyHok 24 — Hactpoiku APM

Mpn HeobGxoammocTn ycTaHoBUTL ¢nar lMoka3bieamb pa3densi APM, docmyrnHblie MoOuM
nod4yuHeHHbIM. ECnn TeKyLwmin nonb3oBaTenb ABNSETCA PyKOBOAUTENEM, U B HACTPOMKaXx ero
npoguna yctaHoeneH cnar [lokasbieamb pa3denbi APM, JdocmynHbie MouMm
nood4uHeHHbIM, TO B APM Tekywero nonb3oBaTens OyayT BKMOYEHbl MPEeACTaBfEHUs ero
NOAYMHEHHbIX.

Ecnu Tekywmin nonb3oBaTenb SBMAAETCSA CeKpeTapeM, M B HacTpoukax ero npodpuns
yctaHoBrneH ¢nar [llokasbieamb pa3densi APM, docmynHbie MOUM MOGYUHEHHbLIM,
To B APM Tekywero nonb3oBaTtensa OyayT BKMAOYEHbl NpeacTaBneHus NOOYUHEHHbIX €ro
pykoBoauTens.

HaxaTb kHonky [CoxpaHunTb].

IV.5.YBeagomneHus

[nsa npocmoTpa yBe4OMIIEHMI, NOCTYMMBLUNX Yepe3 aKTUBHLIM KaHan, HeobXxogMMo Ha BEpXHEN

naHenu Cucremsl LLEJIKHYTb NeBor KHOMKOW MbIWK MO 3Ha4Ky ‘.‘ OTKpOGTCFI OKHO, cofepiKallee

HenpounTaHHble yBedomneHus (PucyHok 25). Psigom co 3Haykom a oTobpaxaeTcs KONM4ecTBO
HEeMNpPOYUTaHHBLIX YBEAOMIIEHWIA.
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YeepgomneHua 0 Ynoanwth BCe

dm HEMPaBNEH HE YTIEPHAEHHE JOKYMEHT 3amansnue: Ha o3

== -]

“

)

¥iha 01.11.2022 - 03.11.2022 no goxymenTy 0 Hanpasnesii pafoTHWkE B

xomaHnuposxy N2 0000-000009 ot 27.10 2027

McTex cpok yTEep#Maesun fokymesTa 33

*

EMENOOHOrD ONNs4YHESSEMOro o yowa N

PucyHok 25 — OKHO «YBeaoMneHusa»

[ns Toro 4yto6bLI OTMETUTH YBELOMIIEHME KaK MpOYMTaHHOe Heobxoammo B OkHe YBeaoMineHus
LWEeNKHYTb JIEBOM KHOMKOW MbILWN NO CTPOKe, cofepXallen HenpodnTaHHoe yBedomneHue. [ns cHATUS
OTMETKM O MNpPOYTEHMM HEeobXOOMMO MNOBTOPHO LIEMKHYTb JIEBOW KHOMKOW MbIWK MO [aHHOMY
yBegomneHuto. lMocne 3akpbiTus OkHa YBegoOMIeHUst UM OBHOBMEHMSA CTpaHuLbl, YBEAOMIEHWS,
OTMEYEHHbIE KaK MpoYnTaHHble, ByayT yaaneHsol.

. 0O YoanuTb Bce
Ana ynaneHus Bcex yBeOOMMEHWUA HeoOXOAMMO HaxaTb KHOMKY M NoaTBEepaUTb

yaaneHue, Haxas kHonky [Aa].

Ona OTKpbITUA KapTOYKM NOCTynMBLUEro Ha o06paboTky [OKymMeHTa HeobxooumMo B OKHe
YBegoMneHus WenkHyTb NeBON KHOMKOW MbILIKW MO CCbIfIKe C Ha3BaHMEM JOKYMeHTa. YBedoMmreHue,
cofeprkaliee gaHHY0 CCbIfKy, aBToMaTnieckn OygeT 0OTMEYEHO Kak NpoYMTaHHoe.

Takke Cwuctema no3BonsieT npocmaTpvBaTb MOMyYEeHHbIE YBELOMSEHMS 4epe3 Jawner
«YBegomneHusa» (pasgen 1V.6.4 Jawnet «YBegOMMEHUAY).

[na oTKMYeHNs rpynnbl YBEAOMIIEHMI ONpeaerieHHoro Tuna, MOCTynaloWmnx Yepe3 aKTUBHBLIN
kaHarn, Heobxoaumo B okHe YBeAOMIEHUSA HABECTM Kypcop MbIlLM Ha yBegomieHne Tpebyemoro Tuna,

N LWESKHYTb MO 3Ha4Ky <) (PvcyHok 26). [Ana BKOYEHUS rpynnbl YBEAOMITEHMI HEOBX0AUMO NOBTOPHO

3
HaBECTU KypCcOp MbILUM HA YBEAOMIIEHME U LLENKHYTb N0 3Ha4Ky N .
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5 M 88 2 Eopuc Kyssmumsix v

Yeepomnernuwa O YoanwTs Bce
Bam HanpasneH Ha yTEEpMAEHNE JORyMEHT JaaensHue: Ha ) B2
MPEenoCTasENeEHNe EMETONHOND onnEYyMBaemMorg arnycka N D000-0015-

he] Bonswe #=e MoNY4aTh TAKWE YEELOMAEHWA

00D36/23 or 11.04.2023
-

Bam Hanpasnex #a cornacosaxne goxyment [p o)
cocTagy: 0 NpeAoCTEENEHUN EMETOAHOID ONNSYHESSIMOTD OTT)
oor 11.04 2023
o) MokaswiEaTe no 20w
|
LD

EMErOOHOrD onnaynsaeMoro otnycxa NE 000

PucyHok 26 — OTknrouyeHue rpynnbl yBegoMneHum

,D,J'IFI OTKIMKOYEeHUA rpynnbl yBeﬂOMﬂeHMVI onpenerieHHoro Tuna, noctynarwmx no 3]'IeKTp0HHOI7I
no4yre, HeO6XOD,I/IMOZ

1. OTKpbITb 3MEKTPOHHYHO MOYTY.

2. OTKpbITb NUCbMO C yBeAOMIeHueMm TpebyeMoro Tvna u LEenkHyTb Mo ccebiike «OTKNIYUTb
OTNpaBKy yBeAOMIEeHUN AaHHoro Tunay» (PucyHok 27).

Lutpoc K3Q0: ysegomneHue
kedo@citros.ru (12 man 2022 r, 09:57)
£ Kowmy: ppetrov@citros.ru

e Bam HanpageneH Ha 03HaKoMneHne JoKyMeHT [LOMKHOCTHA A MHCTDYKLINA
L'I Menemxep no nepcoHany, (HR), ot 12.05.2022

| OTENIOYKTH OTNDABKY !EEQ,OMJ'IE‘HI‘IFI NaHHOro THna

PucyHok 27 — NMucbmo ¢ yBegomMmneHnem

Ecnu nonb3oBatens asTopu3oBaH B Cucteme, oTkpoeTca OkHO OTKNioYeHue oTnpaBKu
yBegomneHun (PucyHok 28), B NPOTUBHOM Cryyae OTKpoeTcs dhopMa ayTeHTudukauum
nonb3oBarternen (cM. PucyHok 1).
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[MpodomKuTh OTKMKOYEHUE OTNPaBku yeegomnenua O3nakomneHue. HeobxodumMo o3HaKkoMumscs OTtnucatbeA

OTknroyeHue OTNnpaBKH yBe;‘J,OMJ'IEHMf;I

3.

PucyHok 28 — OkHO «OTKNHO4YEeHUEe OTNPaBKU YBEOOMIEHUN»

HaxaTb kHonky [OTnucaTtbces].

B pesynbTate rpynna yBeD,OMHeHMVI, nocTtynawwmx rno SJ'IeKTpOHHOIZ no4yre, 6yneT OTKJTHOYEHAa.

IV.6.dawneTbl

,D,aUJJ'IeT — 3TO KOMIMOHEHT AOMalLHEN CTpaHuLUbl Nornb3oBaTelid, B KOTOPOM OTO6pa)KaeTCFI
I/IH(*)OpMaLI,VIFl M3 COOTBETCTBYIOLLEIrO pa3aerna Cucrembl.

IV.6.1.

Dawnet «Moun oOKyMeHTbI»

Hawnet «Moun gOKyMeHTbI» NO3BONSET BbINONMHUTL criegyowime aenctaus (PucyHok 29):

MpocMOTp LOKYMEHTOB (KOTOpble co3gan, M3MeHun unm gobasui B U3OpaHHOE TeKyLLui
nonb3oBaTtenb) B Buae cnucka. Cuctema no3BonseT npov3BecTM (UNbTpauuio AaHHOro
NepeyHs No cneayLmm 3HaYeHNAM:

— «HegaBHO M3MEHEHHble MHOWY» — LOKYMEHTbI, CO3[aHHble WM M3MEHEHHbIe TEeKyLUM
nonb3oBaTenem 3a nocrnegHne nNATb AHEN;

- «Peﬂ,aKTl/IpyeMble MHOW» — OOKYMEHTbI, pefaKkTupyemble TeKylnM norib3oBaTteremMm
B aBTOHOMHOM pPEXUME,

— «W3bpaHHOEe» — OOKYMEHTbI, A06aBNEHHbIE B M30paHHOE TEKYLLMM MOfib30BaTENEM.

Hactpoiika oTobpakeHusi crnucka [AOKYMEHTOB (Ansi OToOpaXkeHusi KpaTkon MHdopmauum
0 IOKYMEHTax — LWemnkHYTb MO 3Hauyky :==, AN OToOpaxeHus MoMHoM WuHdopMaLum

0 JOKYMEHTaXx — LUENKHYTb Mo 3Hau4Ky 8= ).

I'Iepexop, K KapTO4dKe OOKYMEeHTa.
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Mow goKymeHTbI

HegasHo M3MEHEHHBIE MHOR m=

— MprKas no NAYHOMY COCTaBy 0 npegocTaBNEHMK EXETOLHOID ONNaYMEIEMOND OTNYCKa paboTHUKY

[o=] N2 He npuceoeHe o1 11.04.2023

MpWKas No NAYHOMY COCTaBY 4] NpefoCTaEneH iy eXerogHoro onnayveseMore oTnycKa paboTHHKY
2-nc/23 ot 07.04.2023

_____

Hli
z
(]

-}

-]

rpatuk OTNYCKOE DpraHKaaumu: Kpor-L Ha 2023 rog Ne 00002/23

)
E=E '\‘ﬂeaf'i'_r‘l_'ﬁ_“"f CoBelaHm1e
PucyHok 29 — flawneTt «Mou AOKYMEHTbI»
IV.6.2. HDawneTt «CnpaBoOYHUK opraHu3auumn»

HOawnet «CnpaBo4YHMK oOpraHu3auun» npegHasHadyeH ana obecneyeHus ygobcTtBa nouvcka
MHdopMaLMM O COTPYAHMKAX opraHmsaumm n ob3opa CTpykTypbl opraHusaumm (PucyHok 30).

CnpaBoYHUK OpraHn3alnm A

EsenuTe 3anpoc ANF NoMcKa COTRYAHUKOB MK NoApasaenaHii

PucyHok 30 — [lawneT «CnpaBoYHUK opraHn3aumm»

[na BbINONHEHWs Noucka HeobXxooMMO B CTPOKE MOMCKa BBECTU (hparMeHT (He MeHee Tpex
CUMBOJIOB) ogHOro u3 atpubyTtoB coTpygHuka (dhamunns, MMsi, OTYECTBO, LOSPKHOCTb, CIYyXeOHbIN
TenedoH, cnyxebHoli E-mail, nornH) wnu nogpasgeneHvst (NOfIHOE HauMMEHOBaHWE, COKpaLleHHoe

HaUMEHOBAHME) N HaxaTb KHOMKY O\, nn6o knasuwy ‘Enter’. PesynbTaT noucka oTtobpasuTcs B
pawnete (PucyHok 31).
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—
—
—

@ [JomalHaa cTpaHuua Metp MeTpos

Mowu canTbl Mown gokyMeHTBI
Bce 4 HepasHo WaMEHEHHBIE MHOA
EniCTpbIA 4OCTYN K BalluM canTam Mpukas no OCHOBHOW AeR
CanT - nNowaaks onA cCOBMECTHOW paloTel, roe Bbl MOKeTe
DOMEHWEBATLLRA MaTEpPUAnaMi C ODYTHMK YUaCTHHMKIMA 1 — JaRBneHwe; Ha npsgocTa
oGCYKAATE HX. 92 e By
=, HopmartueHbIN Kagpoebin
=, 3daABeneHWe Ha npsgocta

PucyHok 31 — BeinonHeHue noucka B gawnete «CnpaBoYHUK OpraHM3auum»

IV.6.3. DawneTt «Moun meponpuaTusa»

Jawnet «Mou meponpusTUsi» NO3BONSET BbINONHUTL creaytowume aenctaums (PucyHok 32):

MpocmoTp OGnvkanwmx MeponpuaTui,
WHULNATOPOM UMM YHaCTHUKOM.

B KOTOpPbIX TeKyLIJ,VIl7I nonb3oBaTellb ABNAETCA

— Co3paHue MeponpusTusi. [N1st CO30aHNs MEPONPUATUS HEOBXOAMMO HaXaTb KHOMKY .

Mou meponpuaTua
CerogHR

CobBecefoBaHue
11.05.2022 09:00 - 11.05.2022 10:00, MeperozopHad

CobecenopaHue
11.05.2022 16:00-11.05.2022 17:00, NeperosopHasn

PucyHok 32 — flawneT «Mou meponpusatus»
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1V.6.4. Odawnet «YBegomneHus»

Hawnet «YBegomnenusi» npegHasHadeH Ans MNPOCMOTPa  MOMYYEHHbIX  yBEOOMIIEHUN
(PvucyHok 33).

Yeepomnenun

3aBce BpEMA v [[] mMoxassisare npounTadHese

Bam HanpasneH Ha yTeemKaeHue AOKYMEHT JonMHOCTHER MHCTRYRUMA: MHMeHep 1 KaTeropuu
Cwaopoea E . npurnalaet Ha meponpkaTHe Cobecegosadue. Havanao 13.05.2022 8 10:00

Bam Hanpasned Ha COrnacoBaHke JOKyMeHT MNpUKas No nnyHomMy cocTasy: O NpeaocTasneHn oTnycka patoTHUKY
N2 He npucaoeHo ot 12.05.2022

H Ha

Cwoopoea E 1. o6HoaKN HHopmMaumio o0 MeponpuaTie MEonBmayansHan becefa no pesynbtatam oueHkW. Havano
20.05.2022 8 10:00

PucyHok 33 — flawneTt «YBegoMneHus»

JawneTt nossonser npocmatpvBaTb YBEOOMIEHMS 3a OnpederieHHbl nepuog  BPEMEHM.
[ns aToro Heo6xogMmo BelIOpaTh COOTBETCTBYIOLLEE 3HaYeHne punbtpa (PrucyHok 34).

YeegomneHun @
3a Bce BpemA v [] N§xazpisars npounTarHbe
3a BCe BpEMA e OKYMEHT dON#HOCTHER MHCTPYKUKMA, MHMEHEp 1 KaTeropuu
33 ceroaHs

MeponpiATHe Cobecenonadie. Havano 13.05.2022 s 10:00
3Ja nocnegHue 2 oHA

3a nocnepHue 5 fHen ite JoKyMeHT MpUKAa3 N TMUHOMY COCTaBY: O NDeAOCTABNEHUM OTNYCKS PaOOTHUKY

3a nocnegxue 10 gHerR

Cwaopoea E . o6HOBWN MHQOPMELWID © MERONPUATHK MIHAMBMOYaNLHAaA Oecena No pe3ynsTaTaM oueHkW. Hayano
20.06:2022 = 10:00

PucyHok 34 — Bbi60op 3HauyeHus punbTpa

HenpountaHHble yBeaOMMNeHNs BblaeneHbl WpudToM YepHoro ueeTa. [ns Toro 4tobbl 0TMETUTb
yBeOMIIEHME KaK MPOYMTaHHOE creayeT LUErnkHYTb MO HEMY JIEBOW KHOMKOW MbIWW. YBeaoMmneHue
OyaeT cKpbITO.
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[ns Toro 4yToObl B AawneTe oTobpaxkanuch yxxe NPoOYNTaHHbIE YBEAOMIIEHUSA CneayeT yCTaHOBUTb
dnar B none lMoka3bieamb npoYyumaHHbie (PucyHok 35).

YBegomneHuna @

33 BCE 3pEMA MoK33BIBaTE TPOYMTEHHBIE

Cwaoposa E[l. npurnaliaeT Ha meponpuaTve Cobecenosaduke. Havano 13.05.2022 8 10:00

Bam HanpaBned Ha cornacoBaHue AoKyMeHT MpUKas no nuyHomMy cocTasy. O npefocTaBneHny OTNycKa paboTHMKY
N2 He npuceoeno o7 12.05.2022

Ha3an

CwaoopoBa E 1. 06HOBWUA MHDOPMELWMID © MEPONPHUATHK WHOWBMAYENLHAEA OECena No pe3ynsTatam oueHKW. Hayano
20.05:2022 8 10:00

PucyHok 35 — lpocMoTp npoYnTaHHbIX yBeAOMIIEHUN
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V. PaboTta c APM

Pabounmn obnactamm Cuctembl asnsatotcs APM (PucyHok 36). [Ons pasHbIX nonb3oBaTtenen
MOryT BbITb HAaCTPOeHbI pasHbie APM.

APM cocTouT 13 cnegytoLmx anemeHToB (PucyHok 36):

+ >
— 1 —KHOMKa [Co3paTb] — no3BonsieT co3gaTb AOKYMEHT. [lepeyeHb TMNOB 4OKYMEHTOB,
OOCTYMNHbIX ANS CO34aHud, 3aBUCUT OT POnn NoNb3oBaTeris U OT TOro, B kKakom pasgene APM
OH HaxoauTcs.

— 2 -—naHenb HpeﬂCTaBﬂeHMVI — No3BOoNAeT rpynnmpoBaTb AOKYMEHTbI MO npencrtaBieHnAam.

KonuuecTtBo npeacraBneHunin, otobpaxxaeMblx Ha NaHenu npeacTaBneHun, 3aBucnT OoT Maclutaba

CTpaHuubl, a Takke OT pa3mepa OkHa bpaysepa. [10aToMy, B HEKOTOPLIX CRy4vasix, YacTb

npeacTaBneHnin MoxeT BbiTb CKpbITa.

[ns npocmoTpa Bcex AOCTYMHbIX NpeacTaBneHnin, NoNb3oBaTento AOCTYMHbI Crieayowmne Cnocobbl:

— HaxaTb OHY 13 HaBUraLMOHHbIX KHOMOK ( unm ), PACNOMNOXEeHHbIX Ha
BEPXHEN U HWXKHEN rpaHuLax naHenu npeacTaBneHun;

— HaBeCTM KypCcop MbILUM Ha NaHenb NpeAcTaBneHun U NPOKPYTUTb KOMECKKO MbILLW;

— HaBeCTU KypCOp MblIllN HaA NaHenb I'Ipe,EI,CTaBJ'IeHI/Iﬁ W, 3aXKaB NeBYyr KHOMKY MbIlLN, NepeMeCcTUTb
MblILUb BBEPX UTN BHUS.

— 3 — KHOMKa ﬂ [O6HOBUTL] — No3BONSAET OOHOBUTL NPEACTaBNEHME.
=3
— 4 — KHOMKa [PunbTpbl] — no3BonseT PUILTPOBATb AOKYMEHTbI MO 3a4aHHbIM
napameTpam.
Hefictena ¢ esibpadHeMn ~

— 5 — KHomMka [OdencTBuA ¢ BblIOpaHHbIMM] — MO3BONSET BbIMOMHATL
rpynnoBble onepauun ¢ AokyMeHTamMu. KHonka akTuBHa, ecnu BolbpaH XOTs Obl OOUH OOKYMEHT

MencreunA ¢ ewld biMu (1) ~
(, B CKOOKax 0To6pa>|<aeTc;| KOInn4yecTBoO Bbl6paHHbIX ﬂOKyMeHTOB).

:
— 6 — KHonka [9kcnopT] — no3BonseT BbIrpy3nTb NepeveHb SOKYMEHTOB B dhann
dopmata .csv.

C -
— 7 — KHOMKa [CTon6ubl] — Nno3BONSAET HACTPOUTbL OTOBpaxeHme cTonbuos B obnacTtu
nNpocMoTpa.

- 8- CTPOKa Noucka — no3BosiAeT OCyLLeCTBIIATb NOUCK NO OOKYMEHTaM.

G
— 9 — kHonka == [ATPUOYTMBHbLIA MOMUCK] — NO3BOMSET BbINOMHUTL MOWUCK OOKYMEHTOB MO
aTpubyTam.

34



Pykoeoocmeo nonvzoeamens Paboma c APM

— 10 — obnactb npocmoTpa. B gaHHoM obnacTtn otobpaxarTca OKYMEHTbl, COOTBETCTBYOLLME
BblIOpaHHOMY MNpPEeACTaBAEHMIO U OrpaHUYeHHble 3afaHHbIMKM unbTpamu. [Ona npocmoTtpa

NPSIMbIX CUCTEMHbIX CBSA3EM C LOKYMEHTOM HEeobXoOUMO HaxaTb Ha 3HA4YOK ' . Ons BbiGopa
anemMeHToB B 06nacTn NpocMoTpa MOXHO YCTaHOBUTL doriarn HanpoTUB HYXXHbIX AOKYMEHTOB,
nnbo Bocnosnb3oBaTtbea knasuwen ‘Ctrl’ unu ‘Shift’:

— [na nocnepoBaTenbHOro BblAENEHUSA 3NEeMEHTOB criedyeT, yaepXnBas HaxaTon KnasuLly
‘Ctrl’, noovepeqHo LWENKHYTbL NEBON KHOMKOW MbILUKX MO CTPOKAM C HYXXHbIMWU 3f1IEMEHTaMM.
UTo6bl CHATL BblAENeHne ¢ aneMmeHTa Heobxoammo, yaepxumsas knasuwy ‘Ctrl’, wenkHyTb
NeBOW KHOMKOW MbILLIWM MO COOTBETCTBYHOLLEN CTPOKE.

— [nsa rpynnoBoOro BbiAeneHns AOKYMEHTOB criegyeT, yaepxuBas HaxaTtow knasuwy ‘Shift’,
LLLENKHYTb JIEBOW KHOMKOM MbILLKX MO CTPOKaM C NepBbIM U NOCIEAHUM 3rieMeHTamu rpynnol
B obnactn npocmoTpa. YTobbl CHATb BbiAeneHne C anemeHTa HeobXxoaumo, yaepxuBas
knasuwwy ‘Ctrl’, WenkHyTb NEBO KHOMKOW MbILLM NO COOTBETCTBYHOLLEN CTPOKE.

YT106bl CHSTb BblAeNneHne C BblOpaHHbIX 3NIEMEHTOB CriedyeT LUENKHYTb NEBON KHOMKOW MbilLn
Ha CTpOKe C NMobbIM 3NeMEHTOM B 06nacTy NpocMoTpa.

— 11 — naHenb HaBurauuun. lNo3BonsieT BbINOMHWUTL MOCTPAHWYHBIA NPOCMOTP COAEPXKMMOTrO
obnactn npocmotpa. B none [lloka3bieamb Mo MOXHO BblOpaTb KONMMYECTBO 3IIEMEHTOB,
oTobpaxaemblx Ha CTpaHuue B obnacty npocmoTpa.

= @ JIM4HbI KaBUHET I8 @68 2 Mapus Msarosa v
s £ [ Hesopcmni ) | il o ot | 8 |9 = |
[ Ha ozxakomnexuu (1)
& Dlara pokymenta W Howmep goxymenTta Tun goxymerTa Bua noxymerTa Oedctana
% » [ Bee coapaubie MHo#M (19)
= 11.04.2023 0000-0015-00035/23 JangneHune Ha npegocTasneHne eXerogHoro onnayneaemoro
Mo padora [0 HeaaBHo NpocMaTpeHHbIE
oTRycKa
@ 0O 20.03.2023 00002/23 Asacoebiii oTuer
Maw sanpocs! & ==
pasoTe | ~  22.02.2023 0000-0015-00021/23 3aneneHue Ha npefgocTasnexne eXerogHoro onlayueaemors
oTrycka
[] 0000-0015-00003/23 3aAEKa 1 0 Ha npegocTaEneHne cipaeku
Mok JoKyMEHT!
[____] 27 22 0000-0015-01874/22 3anBneHue Ha npegocTasnexmne exercfHoro onaaunBaeMoro
% oTTycKa
Mok ™ - - -
KOMBHIWPOBKM () 27.12.2022 0000-0015-01873/22 JananeHue Ha npegocTasneHne EXEroaHONo onnauneaemenn
oTnycka
®
= L] 22.12.2022 He npucaoexo ABaHcosbiii oTyeT
Maii foxor,
21,12.2022 He npuceoexo AB3HCOBbINA OTYET
= 20.12.2022 00004/22 ApaHcosbli oTueT
Mnatnposanue
oTnycKos i
| 07 0000-0015-00231/22 3anBKa Ha obyuerue
° >
LLHTPOC ’ 1 1 1 1 Inemerros: 19 Mokasmsateno| 20

PucyHok 36 — APM JInyHbIN KabuHeT
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V.1. OnucaHue APM coTpyaHuKoB

V.1.1. JInyHbIn KabnHeT coTpyaHuka K90

B Cucrteme npegyCcMOTpeH nuyHbIi kKabuHeTt cotpygHuka K340 (PucyHok 37).

JInuHbIN kKabuHeT coTpyaHuka KOO npegHasHayeH Ans aBTOMaTM3aUMM OCHOBHbIX NMPOLECCOB
ynpaBreHnsi OKyMeHTaMM.

= @ JIWYHbIK KabuHeT I M 68 & Mapun MBaHosa v
i 2 £ Bs ocaiy BRI C oI poTR =
Cospams
[ Ha ozHakomnexuu (1)
Dava pokymenta ) Howmep goxymerTa Tun g EH B NefcTana
% » [ Bee coapaubie MHo#M (19)
o 11.04.2023 0000-0015-00035/23 Janenexune Ha npegocTas/neHne eXerogHoro onnayneaemoro
Mo pasara [0 HeaaeHo NpocMoTpEHHbIE
oTnycKa
@ 20.03.2023 00002/23 ABaHcosbiit oTueT
Maw sampocs! & ==
pasore | 22.02.2023 0000-0015-00021/23 3JananeHue Ha npefgocTasnexne eXerogHoro onnayueasmore
oTrycKa
08.02.2023 0000-0015-00003/23 3anBka Ha npegocTasnesue crnpasku
Mok AOKYMEHTE:
L 27.12.2022 0000-0015-01874/22 3anBnesue Ha npegoctasnexne exerofHoro onnauneasMorn
% oTTycKa
Mok ™ e 187379 a,
KOMBHIWPOBKK L 27.12.2022 0000-0015-01873/22 JaneneHue Ha npegocTasneHyne EXEroaHOro onnauneaemen
oTmycka
o= O 22.12.2022 He npuceoeko AsaHCoabiit oTYET
Maii foxon,
21,12.2022 He npuceoeqo ABaHCOBbIA OTHET
L 20.12.2022 00004/22 AsaHcosblif oTueT
Mnatnposanue
oTnycKos 7
07.12.2022 0000-0015-00231/22 3anBKa Ha obyyerue
° >
LLHTPOC ’ 1 | Inemerros: 19 Moxasmisateno | 20

PucyHok 37 — JllnuHbin kabuHeT cotpyaHuka K340

OrneMeHTbl ynpasJieHUA aHarlormvHbl arieMeHTamM ynpaslieHua, onnMCaHHbIM B pasaere V PaboTa c
APM.

Mpn pabote ¢ APM nonb3oBaTento 4OCTYMNHbI CrieayoLwmne BO3MOXKHOCTU:
- NPOCMOTP Y BbINOMHEHWE 3a4ay;

- MOMCK 1 MPOCMOTP JOKYMEHTOB;

- CcO03JaHue JOKYMEHTOB;

- NPOCMOTP yBEOOMSIEHUN;

- HacTpowmKa SIM4yHOro Npouns;

- yCTaHOBKa AOMaLUHeN cTpaHuubl B Cucteme;

- ObICTPbIV Nepexo K AOMaLLHEen CTpaHuLe.
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Habop pasgenos JlndHoro kabmnHeTta cotpygHuka KOO cocTonTt ns cnegyowmnx npeactaBneHnii:
- Mos paboTa — coaepXut AOKYMeHTbI, TpebytoLime 4eNCTBUSA TEKYLLLEro NoNb3oBaTenNs:

— Ha_cornacoBaHuu — coOepXWT OOKYMEHTbl, MO KOTOPbIM Yy TeKyLlero nonb3oBaTens
MMeeTCsi akTUBHas 3aaya CornacoBaHus;

— Ha nognucaHum — cogepXuT AOKYMEHTbI, MO KOTOPLIM Y TEKYLLEro Nnonb3oBaTens MMeeTcs
aKTUBHas 3agada noanucaHus;

— Ha_yTtBepxageHuun — COAEPXKNUT AOOKYMEHTbl, NO KOTOPbIM Yy TeKylwero noJfib3oBaterd
MMeeTCd akKTBHaA 3agada yTBepXxaeHus,

— Ha_03HaKOMIIEHUM — COAEPXUT [OOKYMEHTbl, B KOTOPbIX TEKYLIM/A Monb3oBaTellb —
03HaKaMIMBaoLWWNCS C AOKYMEHTOM;

— Ha oxmpaHum oTnpaBKM NO MapLUpyTy — cCoAepPXNT OOKYMEHTbI B CTaTtyce CoenacosaH,
MO KOTOPbIM TeKyLLI,VII7I nosib3oBaTerb, ABMASAOLWNNCA COCTaBUTENEM UM OTBETCTBEHHBLIM 3a
OOKYMEHT, OOJIKEH NMPUHATL pelueHne o JanbHeunLwemn MapLipyTmn3aumn;

— Ha_popa6oTke — cogepXWUT AOKYMEHTbl, HaxodsdwiMecsa Ha OopaboTke y TeKyllero
nonb3oBaTens;

— Ha paccMoTpeHUU — COAEPXKUT AOKYMEHTbI, HaxoAsWMecs y TEKYLLEro nonb3oBaTtens Ha
PacCMOTPEHUN;

— Bce co3gaHHble MHOM — COOEepPXNUT OOKYMEHTbI, CO3aHHbl€ TEKYLUMM MOJib30OBAaTElIEM, a
TaKxe OOKYMEHTbI, rae TeKyLlJ,VIVI nonb3oBaTesib ABIIAETCA OTBETCTBEHHbIM 3a OKYMEHTbI:

— YepHOBUKU — COAEPXKUT AOKYMEHTbI, HaxoasLWwmecs B ctatyce YepHosUK,;

— JokKyMeHTbl B paboTe — coaepXWUT OOKYMEHTbl, Haxoaswmecs B nwobom cratyce,
Kpome YepHosuK N DUHANbHBIX;

— Pa6ota 3aBeplieHa — CoaepXXuUT OKYMEHTbI, Haxoaswmecs uHanbHbIX cTaTycax;

— HepaBHO NPOCMOTpPEHHbLIE — coaepXmt  HeaaBHO NPOCMOTPEHHbIE  TEKYLLUM
nonb3oBaTtesieM JOKYMEHTbI;

- OenernpoBaHue — oToGpa)kaeTcsi, eCnu TeKyLUiA Nonb3oBaTeNlb Ha3Ha4YeH cekpeTapem Wnu
Jeneratom Ha BpPeMsi OTCYTCTBUSI APYroro nonb3oBaTens. Y3en cooepXuT akTUBHbIE 3agayn
pyKoBoOAUTENS/AenernpyoLLero.

- Mou 3anpocbl B paboTe — CoOAePXUT CO3AaHHble PabOTHUKOM 3asBKM U 3asiIBNEHMS:

— 3asBKM — COOEPXMUT 3asiBKM TeKyLLero paboTHuKa;
— 3asBneHus — coaoepXuT 3asiBNEeHNst TeKyLLIEero nonb3oBaTens;

- Mou ___OOKYMEHTbl — COOEpXWUT KagpoBble [OOKYMEHTbl TEKyLlero nonb3oBaTens,
CrpynnupoBaHHbIe Mo TUNam LOKYMEHTOB:

— JInyHble JOKYMEHTbI — COOEPXWUT NNYHblE OOKYMEHTbl TeKyLlero nonb3oBaTtens (Konuu
NHH, gokymeHToB 06 obpasosaHumn, konus CHAJNC v 1.4.);
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— [OoroBopbl — COOEPXUT 3akroYeHHblE C TEKYLUM Mofib3oBaTerieM KagpoBble [OroBOpbl
nocre ux  peructpaumm  (TpygoBble  [OrOBOPbl,  [OrOBOPbl O MaTepuanbHoW
OTBETCTBEHHOCTU U T.4.);

— [puKasbl N0 JIMMHOMY COCTaBY — CoAEePXKUT 3aperncTpmnpoBaHHble NMpuUkKasbl Mo JIMYHOMY
COCTaBy, BldoLne Ha TpyaoOBYH OeATEJIbHOCTb TEKYLLEero nosfib3oBaTesid;

— CnpaBKM — COAEpPXUT NOArOTOBIEHHbIE M BbiAaHHbIE TEKyLLeMy MOfb30BaTento CrpaBku
(kagpoBble M PUHAHCOBLIE);

— OO6paboTaHHble 3afBKU U 3afiBNIEHUA — COAEPKUT CO30aHHble TEKYLLUM pa6OTHVIKOM n
yTBEepXAEeHHble PYKOBOACTBOM 3aABKAU, N 3adABITEHNA,

— YBeOAOMNEHUA — COOEPXUT HanpaBfeHHble TeKyweMy Mofb30BaTento YyBe4OMIEHMUS
(ncxopswume kagpoBble OKYMEHTI);

Mow goxon — coaepxnT VIH(*)OpMaU,I/I}O O paCHeTHbIX JINCTKaX TeKyLlero nosfb3oBaTerd:

— PacyeTHble INCTKU — COOEPXKUT pacyHeTHbIe JTUCTKN TEeKyLLero nojib3oBaTeris,

Mowu KOMaHAVPOBKU — COAEPXKUT AOKYMEHThI MO KOMaHAVPOBKAM TEKYLLEro nofib3oBartens:

— [puKasbl _no_KOMaHOAMPOBKaM — COOEPKUT TMpUKadbl O HanpasreHnn TeKkylero
nonb3oBartesid B KOMaHOANPOBKY,

— ABaHCcOBbLle OTYeTbl — COOEepPXXNT aBaHCOBble OTHYETbl MO KOMaHAOMPOBKaAM TeEKyllero
nonb3oBaTend;

— KomMaHAMPOBOYHbIE JOKYMEHTbI — COAEPXUT OOKYMEHTbl A1 KOMaHAUPOBOK TEKyLLero
nonb3oBaTens;

— CnyxeOHble 3anuUcku — coaepxnt CJ'Iy)Ke6HbIe 3aMUCKMN No KOMaHOUMPOBKaM TeEKyLllero
noJib3oBaTend;

MnaHupoBaHWe OTNYCKOB — cooepXxunT Fpa(bI/IKVI OTNYCKOB:

— Moe nnaHupoBaHWEe — COOEPXUT Haxoasimecs B npouecce hopMUpPOBaHUS rpaduku
OTNYCKOB NoApasaeneHusi, K KoTOPOMY OTHOCUTCSI TEKYLLMIA NOfb30BaTerb;

— [MnaHupoBaHue no__nogpasfeneHu — COAEPXUT Haxodswmecs B npouecce
dopMMpoBaHUs  rpaduknm  OTMNYCKOB  NoApasfeneHuit, COCTaBMeHHble  TEKYLUUM
nonb3oBaTteneM, a Takke rpaukun nogpasgeneHnn, B KOTOPbIX TEKYLWMK MNoSib3oBaTenb
SIBMISIETCS PYKOBOOUTENEM;

— [naHMpoBaHMe MO oOpraHu3auuMu — COAEPXKWUT [AOCTYMHble TeKylemy Mofb3oBaTesnto
rpacpvkM OTNYCKOB NO OpraHun3aummn 40 UX YyTBEPKOEHUS;

— YTBepXOeHHbIe rpacdumku opraHumsaumm — CoOoepXut  OOCTYMHble  TeKylwemy
Nnonb30BaTesiio yTBepXOeHHbIe Fpad)VIKI/I opraHmnsauunu,
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- HopmaTuBHble _OOKYMEHTbl — COOEPXWUT [OKYMEHTbl, perynupylowme TpygoBYHO
AEeATENbHOCTb TEKYLLEro Nosb3oBaTens:

— HopmaTtuBHbIe _KagpoBble OOKYMEHTbl — COAEPXUT foKanbHble HOPMaTMBHbIE
AOKYMEHThI, KacaroLmecs TpyAoBOW ANMTENbHOCTM TEKYLLErO Nofb3oBaTens;

— OOMXHOCTHblE WMHCTPYKUMM — COAEPXKWUT [OOMKHOCTHbIE WHCTPYKUMM  TeKyLlero
nonb3oBaTensi Co BCEMU U3MEHEHUSIMU;

- Mowu_ KOoMNNeKTbl — COAEPXWUT KOMMMEKTbl, HanpaBfieHHble KaHaugaTam npu npueme Ha
paborTy;
- Bce _pocTynHble _MHEe OOKYMEHTbl — COOEPXWUT BCE [OOKYMEHTbl, K KOTOPbIM TEKYLLMM

nonb3oBaTenb UMeeT AOCTYn:
- B pabote — coaepXuT JOKyMEHTbI B HE (PUHASbHBLIX CTaTycax;

- Pab6ota 3aBeplieHa — COAEPXUT AOKYMEHTbl B (pMHamnbHbIX CTaTycax W AOKyMeHTbl 6e3
YKM3HEHHOTO LMKNa;

- Mou_nouckoBble 3anpocbl — COOAEPKUT COXpaHEeHHblE MNOUCKOBbIE 3arpoCbl TeKyLlero
nonb3oBaTend;

- WN3bpaHHOe — coaepXnUT AOKYMEHTbI, [OOaBNeHHbIE B N36paHHOE Nofb30oBaTeNEM;

- KaneHgapb — cogoepXuT kaneHgapb C 3annaHMpoBaHHbIMK MeponpuaTusMn (cobecenoBaHns
KaHAMOATOB Ha OTKPbITYI0 BakaHCuo, cobpaHuMaMM OTAENOB W T.M.), B KOTOPbIX y4yacTByeT
paboTHUK.

V.1.2. JInuHbIN KabUHeT coTpyaAHUKa KagpoBoun cnyxobl K340

B Cucreme npenyCcMoTpeH NUYHbIM KabuHeT coTpyaHuka kagposown cnyx6bl KOOO (PucyHok 38).

JInyHbIn KabuHeT coTpyaHuka kagpoBon cnyxobl KOOO npepoctaBnsieT eavHylo TOYKY Bxoda
K cepBMcaM KagpoBOro [AenonpousBoacTtBa (mogbop nepcoHana, npueMm Ha paboTy couckaTtenew,
paboTta ¢ kagpoBbIMM AOKYMEHTaMM, pa3BUTUE NepcoHana, MoTMBaums 1 T.n.).
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= @ JIMuHbIi KabuHeT [E A 671 & HagewnaTpomosa v

+ > [ Ha nopaBoTke (2) DNeAcTBUA C BoIOPaHHbIMK v CronGibl =
Cospams
]

+ (3 Boe cospaHHble MHO#M (162)

Hlava gokymenta b Houmep aokymesta Tim AokymenTa Bz, fokyMerTa Reiicraun
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PucyHok 38 — JInuHbIM KabMHeT coTpyAHUKa kKagpoBoun cnyx6bi K30

OnemeHTbl ynpaBneHusi aHanornyHbl arieMeHTam yrnpaBreHusi, onncaHHbIM B pasgene V PaboTta ¢
APM.

Mpu pabote ¢ APM nonb3oBaTento 4OCTYNHbI CNeaytoLmne BO3MOXKXHOCTHU:
- MPOCMOTP U BbINOMHEHNE 3aay;

- MOWCK M MPOCMOTP LOKYMEHTOB;

- dunbTpaums nepedHsa JOKYMEHTOB NO pasnuyHbIM NapameTpam;

- Cc03JaHue 1 NpocMoTp AOChbe KaHAMAATOB MO 3asiBkam Ha noabop;

- dopmMmmnpoBaHue, NOUCK U MPOCMOTP MUYHBLIX Aen COTPYAHUKOB;

- dopMmnpoBaHme pasnnyHbIX CApaBOK NO 3asiBKaM COTPYLHUKOB;

- dopMmnpoBaHME KOMMSIEKTOB JINYHbIX U KagpOBbIX JOKYMEHTOB Npu Npueme Ha paboTy;
- MPOCMOTP BCEX KaApOBbIX AOKYMEHTOB OpraHu3auuu;

- CO3JaHue OOKYMEHTOB;

- NPOCMOTP yBEOOMSIEHUN;

- HacTpowmKa SiM4yHOro Npouns;

- yCTaHOBKa AOMaLUHeW cTpaHuubl B Cucteme;

- ObICTpbIV Nepexo K AoOMaLLHEen CTpaHuLe.
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CoTpyaHuKy KagpoBoK crny0Obl AOCTYMNHbI BCe pa3genbl U y3nbl 00bIYHbIX COTPYAHMKOB, KOTOPLIE
onucaHbl B pasagene V.1.1 JlnuHbin kabuHeT cotpygHuka K340.

,D,OI'IOJ'IHVITGJ'II:HO COTpyOHUKaMm Kanposoﬁ CJ'Iy)K6bI OOCTYNHbI cnegyrwmne pasaernbl:

O6MeH C y4eTHOM CUCTEMOW — COAEPXKUT LOKYMEHTbI, MOSTYYEHHblE WMAW OTNpaBfieHHbIe

B YYETHYI0 CUCTEMY:

Nony4eHbl — 0TOGpaXxatoTCs JOKYMEHTbI, MOMyYEeHHbIE U3 YY4ETHON CUCTEMBbI;

FoToBLI K _nepepave — oToOpaxalTcsl OOKYMEHTbl, FOTOBble K Mepegadye B YYETHYHO
cucTemy;,

He ypanocb nepegatb —OTOGpaXxalTCsl OOKYMEHTbI, KOTOpble He yaanocb nepenaTtb
B YYETHYIO CUCTEMY;

Mopgbop nepcoHana — oTobpaxkaTca AOKYMEHTbI, hopMupyemble Npu Nogbope nepcoHana;

Pasnen Moab6op nepcoHana Ttakke AOCTYNEH PYKOBOAUTENSM.

3asBKM Ha noabop — oTobpaxaloTca Bce 3asBKu, Tpebytowmne o6paboTkM cneynannucTom
KagpoBoWn cryXo6bil:

—  OxumparT 06paboTku — oTobpaxaloTca 3aaBkM Ha nogbdop, oxunaatowme obpaboTku;

— Ha obpaboTke — oTobpakatoTca 3asiBkn Ha noabop, Haxoaswmecsa Ha 0opaboTke;

— Y MeHA Ha o6pabotke — oTobpaxalTca 3adBkM Ha nogbop, Haxogsuwimecs
Ha 06paboTKe y TeKyLero nonbL3oBaTeny;

— O6paboTaHHble 3a8BKU — 0TOOpaxaloTcs 3aABkN Ha Noadop B oMHanNbHbIX CTaTycax;

Oocbe kaHguaaToB — oTobpaxkatoTcsi AOCbe KaHAMAaToB, KOTopble dopmupytoT 6asy
kanampaTtos B K3O;

— 3annaHupoBaHbl cobecegoBaHUs — OTOOpaXXalTCcsa AOCbe KaHOWMOATOB, MO KOTOPbIM
co3faHo meponpuaTue (cobeceposaHume);

TecToBble 3agaHuUsA — 0TOGpaXalTCs TECTOBbIE 3afaHNs AN KaHAWAATOB:

— HanpaBneHbl _kaHgugaTtam — OToOOpaxalTcs TecToBble 3adaHusl, KoTopble
HanpaeneHbl KaHangaTam;

— Ha npoBepke — oTo6paxatoTcs TECTOBblE 3afaHus, HAXOAALLMECS Ha NPOBEPKE;
—  MpuHATLI — 0TOGPaXKaTCA NPUHATLIE TECTOBbLIE 3aAaHNS;

MpeanoxeHus o paboTe — oToOpaxalTcs NpeanoXeHus o paboTe ANa KaHANOATOB:

— HanpaBneHbl kaHgugatam — oToGpaxaloTca npeanoxeHuss o paboTte, KoTopble
HanpaBneHbl kKaHauaaTam;

— TMpuHATLI _KaHaugaTamu — oToGpaxalTcs npeanoXxeHuss o paboTe, NpUHATbIE
KaHaupaTtamu;
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— OTKNOHEeHbl KaHauaaTaMu — oToOpaXkalTcs NPeanoXeHus o paboTe, OTKNOHEHHbIEe
KaHaupaTtamu;

— OTo3BaHbI — 0To6pa>|<a+0Tc;| OTO3BaHHbIE NPeasoXXeHnq o pa60Te;

— Pa6oTa 3aBepulueHa — 0ToGpaxatoTcs NpeanoxeHns o paboTte B hMHaNbLHOM cTaTyce.

— [MpuHATbIe KAaHAMAATLI — 0TOOPaXalTCA AOCbE NPUHSTLIX KAHAUAATOB;

KagpoBble AOKYMEHTbI — 0TOOpaXxatoTcsl BCe KapoBble JOKYMEHTbI MO OpraHu3aLmu:

— HopmaTtuBHbIe KaapoBble OOKYMEHTbl — OTO6pa>KaIOTCFI yTBEepXaeHHble HOPpMAaTUBHbIE
KagpoBble JOKYMEHTbI:

— OencTBYIOT — oTOGpaXkatoTcs AeNCTBYOLIME HOPMATUBHbIE KaAPOBbIEe JOKYMEHTHI,

— He peulcTBYIOT - oOTOGpaxaloTcs HeOencTByllMe HOpMaTUMBHbIE KagpoBble
[OKYMEHTbI;

—  OOMmXHOCTHbIE MHCTPYKLIUUN — OTOOPaXKaloTCs YyTBEPKAEHHbIE AOMKHOCTHLIE MHCTPYKLIMK:

— [OeucTBYIOT — OTOGpaxalTcs AeNCTBYyoLWMNE OOMKHOCTHLIE UHCTPYKLWN;

— He pencTBYIOT — O0TOOpaXxalTcs HeAeNCTBYOLWMNE AOMKHOCTHLIE UHCTPYKLUN;

— [DoroBopbl — 0TOGpaxarTcs noanucaHHble KagpoBble 40roBOpbI;

— [Mpukasbl — oTobpaxaloTcss MOANUCAHHbIE MpUKasbl MO JNIMYHOMY COCTaBy W npuKasbl
Mo OCHOBHOW OeATEeNbHOCTY;

— 3afBkMu — oTODOpaxaloTcs 3asBKM, HaxoasLwmecsa Ha obpaboTke n obpaboTaHHbIE:

—  OxmparT 06paboTKM — oTOOpaXalTcs 3asiBKM, OXnaarLime obpaboTky;

— Ha obpaboTke — oTobpaXkatoTca 3asiBKM, HaxoasLmnecs Ha obpaboTke;

— Y MmeHA Ha obpaboTke — oToOpaxalTcd 3asdBKM, Haxogswwmecs Ha obpaboTke
y TeKyLLero nonb3oBaTens;

— O6paboTaHHble 3aABKU — 0TOOpaxatTcst o6paboTaHHbIE 3asBKM;

— 3asBneHus — otobpaxatoTcs YyTBEPXKAEHHbIE 3asBNEeHNS PabOTHUKOB;

— YBepomneHuUsi paGOTHUKOB — OTOGpaxalTca ucxoasline KaapoBble [OKYMEHTHI,
HaxoAsLMecsa Ha pernctpaumm, 3aperncTpupoBaHHble, paboTa No KOTOpbIM 3aBeplLueHa:

— Ha__peructpauumm - oTtobpaxalTcs YyBeAOMMeHUss paboTHUKOB, Haxoasmecs
Ha perncTpauuu;

— Ha _nepepaye paboTHMKam — OTOGpaXkalTCA 3aperncTpuMpoBaHHblE YBEOOMITEHUSA
pabOTHUKOB;

— CnpaBku paboTHUKOB — OTOOpaxatoTcs cnpaBkM paboTHUKOB:

— Ha nepepaye pa6oTHUKaM — oTobpaxarTcsi He nepefaHHble paboTHMKaM CrnpaBKy;

— KomMaHAMpPOBOYHbLIE JOKYMEHTbI — 0To6pa>|<a+0Tc;| KOMaHONPOBOYHbIE JOKYMEHTDI:
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— Ha_nepepaye paGoTHukam - oTobOpaxalTcs He nepegaHHbie paboTHUKaM
KOMaHOMPOBOYHbIE JOKYMEHTHI;

- JlnyHble _pena pabGoOTHUKOB — OTOOpaxarwTcd nu4yHble gena paboTHUKOB. ABTOMAaTUYECKM
co3JatTCsl AUHaMmyeckue ysnbl, cootBetcTByowme GO paboTHUKa n cnegytowime nogyanol
No KaxxgoMy pabOoTHUKY:

— [OoroBopbl — OTOGpaxaltTcs 3akNiYeHHble C BbIOpaHHbIM MOMb30BaTENEM KadpoBble
[AOroBopbl (TPyAOBblE OrOBOPLI, OrOBOPbLI O MaTepuanbHOW OTBETCTBEHHOCTU U T.4.);

— 3asBneHus — oTobpaxatoTcsl Co3AaHHble 3asiBNEHUS AN BbIDpaHHOro paboTHUKA;
— 3asBku — oTobpaxatoTca co3gaHHble 3asBKM A58 BbIoGpaHHOro paboTHUKa;

— JIuyHble AOKYMEHTbl — OTOGpaXalTCA IMYHble AOKYMEHTbl BblOpaHHOro paboTHuKa
(konusa HH, nokymeHToB 06 o6pasosaHun, konusa CHUJIC n 1.4.);

— [Mpukasbl — oTOGpaxalTcs 3aperncTpupoBaHHble MNpuKkasbl MO FIMYHOMY COCTaBy,
BMMsIOLLME Ha TPYAOBYHO AEATENbHOCTb BbIGpaHHOro paboTHUKA;

— CnpaBkM — OTOGpaxatoTcsl MNOAroTOBIEHHbIE W BblgaHHble BblOpaHHOMY pPabGOTHMKY
cnpaBku (kagpoBble U pMHaAHCOBbIE);

— YBegomneHus — oTobpaxalTcs HanpaBneHHble BbiOpaHHOMY paboTHMKY yBeLOMIeHUs
(ncxopsume kagpoBble OKYMEHTI);

- KomnnekTrbl AOKYMEHTOB — COAepPXWUT KOMMMEKTbl JIMYHbIX W KagpoBblX [OOKYMEHTOB,
MCNOJb3YyHLWKNXCA Npu npunemMme Ha pa60Ty KaHOWOaToB:

— KoMnnekTbl NUYHbIX OOKYMEHTOB — OTOOpaXarTCsi KOMMMEKTbl JINYHBLIX LOKYMEHTOB,
BKITOYAIOLLME KOMUW NUYHBIX JOKYMEHTOB U 3asiBNeHUs1 4 TPYA0YCTPOMCTBa Ha paboTy:

- CO3gaHb| - 0T06pa>Ka|0TCFI COo34aHHble KOMMIIEKTbI JTMYHbIX JOKYMEHTOB;

— HanpaBneHbl ___couckatensm — 0TOOpaxalTcs  KOMMMEKTbl  [JOKYMEHTOB,
OTNpaBiEHHbIE COMCKaTENAM;

— DMNony4yeHbl OT couckarenem — oTobpaxatoTCa KOMMNNEKTbl JOKYMEHTOB, NOMyYEeHHbIE
OT couckaTenenm;

- 3aKQbITbI - OTO6pa)KaI-OTCFI 3aKpbITble KOMMIEKTbI JINYHbIX JOKYMEHTOB;

— KomnnekTbl __KagpoBbiX _AOOKYMEHTOB — OTODpaxaltoTca KOMMNMEKTbl  KagpoBbIX
OOKYMEHTOB, KOTOpble FOTOBATCA Mpu oopMneHnn Ha paboTy KaHauaaToB (TPyAOBON
OOroBop, nNpukas o npvemMe Ha paboTy, HOPMaTUBHbIE [AOKYMEHTbI, AOIMKHOCTHAas
WHCTPYKUMS U T. M.):

- CO3gaHb| - 0T06pa>Ka|OTCFI CO34aHHble KOMMJIEKTbl KagpOBbIX JOKYMEHTOB;

—  3aKpbITbl — OTOOPAXAKOTCHA 3aKPbITHIE KOMMMEKTbl KaAPOBbIX LOKYMEHTOB.
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V.1.3. JInyHbIM KaOMHeT cneymnanucta cpuHaHcoBoun cnyxo6bl KOO0

B Cwucteme npegycMOTpeH §nU4YHbIM  KabuHeT coTpydHuka duHaHcoBon cnyxobl KOO
(PvncyHok 39).

JInyHbIn KabuHeT coTpygHuka duHaHcoBon cnyxbbl KOOO npegHasHayeH pgna paboTbl C
duHaHcoBbIMM goKymMeHTamn B 4Yactu KOOO (pacyeTHbIMM nucTkamu, (UHAHCOBBLIMW CrnpaBKamu,
aBaHCOBbLIMM OTYETaMM).

= @ JIWYHblid KBGMHET I M7 2 Erem Oprosa v

PR | ----- - JE—
cnpanos (2]
* [ Assucoates oTHeTH (F = fotn pomywentn e Howep g
T =

PucyHok 39 — JInuHbin kabuHeT coTpyaHuka chuHaHcoBon cnyx6bl K340

OrneMeHTbl ynpasJieHUA aHarlormyHbl arieMeHTamM ynpaslieHuda, onnMCaHHbIM B pasaere V PaboTa ¢
APM.

Mpwn pabote ¢ APM nonb3oBaTento 4OCTYMNHbI CrieayoLmne BO3MOXKHOCTU:

NPOCMOTP Y BbINOMHEHWE 3a4ay;
- MOMCK 1 MPOCMOTP JOKYMEHTOB;

- dunbTpaums nepeyHsa JOKYMEHTOB NO pasnuUYHbIM NapameTpam;

- (hopmupoBaHmne pasnmyHbiX PUHAHCOBBIX CIPaBOK NO 3asiBKaM COTPYAHUKOB;
- 3arpyska pacyeTHbIX JIMCTKOB M3 Y4ETHON CUCTEMBI;

- o06paboTka aBaHCOBbIX OTYETOB MO KOMaHAMPOBKaM COTPYAHUKOB;

- MPOCMOTP YBEOOMIIEHUN;

- HacTpowKa JIM4yHOro Npouns;

- ycTaHOBKa JoMallHel cTpaHuubl B Cucteme;
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- ObICTpbIV Nepexoq K AOMaLUHEeN cTpaHuLe.

CoTpyaHuky brMHaHCOBOM CNyxObl OOCTYMHbI BCe pasdenbl U y3nbl OOblYHbIX COTPYOHWUKOB,
KoTopble onucaHbl B pasgene V.1.1 JInyHbii kabuHeT cotpyaHuka K3OO.

[lononHnTenbHO COTPYAHUKaM KagpoBoW CryObl LOCTYNEH CReayoLwmi pasgen:

- ®DunHaHcoBble AOKYMEHTbI — COAEPXXUT NOAroToBJ1IEHHbIE C*)VIHaHCOBbIe OOKYMEHTbI:

— 3anpocbl __(hMHAHCOBbLIX _CMpPaBOK — YTBEpPXAeHHble 3asBkM pPabOTHMKOB Ha
npegocTaBneHe (UHaHCOBbLIX CNPaBOK;

— ®OUHaHCOBbIE CNPaBKU PabOTHUK — noaroToBri€HHbIE (bMHaHCOBbIe crnpaBKu pa6OTHVIKOB
opraHm3auunu,

— PacyeTHble NUCTKU PaBGOTHUKOB — MOArOTOBIIEHHbIE pacyeTHble NUCTKU paboTHMKaM
opraHusaumu;

— ABaHCOBbI€ 0TYeTbl — aBaHCOBbIE OTYETHI paGOTHI/IKOB Nno KOMaHONPOBKaM.

V.1.4. JInyHbIn KaOMHeT KaHaupaTa

B Cucteme npegycmoTpeH nnyHbIN kabnHeT kaHamaarta (PucyHok 40).

= @ JIM4HbIR KaBUHET KaHamAaaTa [ 8 2 HenewnsTpouosa v

3 Znaunennn (4
Axra goxymentn & Howsn aocymesTs

1 JneueTor: Mowssesmareng 20

PucyHok 40 — JInuHbIM KaOMHeT KaHAuAaTa

OnemeHTbl ynpaBneHusi aHanornyHbl afieMeHTam yrnpaBreHusi, onncaHHbIM B pasgene V PaboTa ¢
APM.

Mpu pabote c APM nonb3oBaTento 4OCTYNHbI CNeaytoLmne BO3MOXKXHOCTH:

- 3arpys3uTb AeTanu3npoBaHHOE pe3toMe M 3aTpeboBaHHbIE PEKPYTEPOM [JOKYMEHTI;
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BbIMOSIHUTL TECTOBbIE 3a[j@aHNS U UCTIbITAHUS U 3arpy3nTb NOMyYeHHbIE pe3ynbTaThl;
nony4nTb NpeanoxeHne o paboTe 1 CornacuTbCsl C HAM, NIMBO OTKIMOHUTD;
nony4nTb U NPEAOCTaBUTb B3aUMHYO 0OpaTHYO CBSA3b;

nony4nTb MHOpMaLMI0, He0BXoaUMYIO A4St 0hOpMIIeHUst Ha paboTy;

3arpy3nTb LOKYMEHTbI, HeobxoanMble Arnsi ohopMIeHUs Ha paboTy;

nonyynTb I/IHCprKLI,I/IVI/I'IaMFITKVI AONnAa NoAroToBKU K BbIXOA4Y HA pa60Ty.

Ha6op cekuuit JlnyHoro kabuHeTa kaHauaaTa CoCTOUT U3 CrieayoLmx NpeacTaBneHuit:

TecToBble 3aaHUs — TECTOBbLIE 3a4aHKs, HarnpasJieHHbl€ U BbINMOJTHEHHbIE KaHOANOATOM:

— [MonyyeHbl — coOoepXUT HanpasfieHHble KaHAuaaTy TecToBble 3adaHna B cTaTyce
«HanpasneH kaHguaaTy»;

— Ha npoBepke — conepXut TeCToBble 3aaHus B cTaTyce Ha npoeepke;
— Ha gopaboTtke — cooepxuT TecToBble 3agaHus B ctatyce Ha dopabomeke;
— [puHATLI — COAEPXUT TECTOBLIE 3adaHus B cTaTyce Paboma 3asepuieHa;

MpegnoxeHus o pabore — coaep KT NpensioxXeHunsa o pa60Te, HarnpasleHHble KaHaAnaarty:

— HanpaBneHbl — cooepXxut npegnoxeHunsa o paboTe B ctatyce HarnpasnieH kaHOudOamy;
— [puHATbLI — cogepXuT NpeanoxeHusi o pabote B ctatyce [NpuHam, Paboma 3agepuieHa;
— OTo03BaHbl — COOEPXKUT OTO3BaHHbIEe paboTogaTtenem npeanoxeHus (ctatyc OmossaH).

OOKYMeHTbI ANnsA TPyAOYCTPOUCTBA — COAEPKUT KOMMMEKTbI NIMYHbIX AOKYMEHTOB B CTaTyce
HanpaeneHbl couckamernto;,

Mou 0OKYMEHTbI —AOKYMEeHTbl KaHAnaara:

— JInyHble AOKYMEHTbI — COAEPKUT KONUN SOKYMeHTOB 06 obpasoBaHuu, konus CHUJIC n
T.0.;

- 3aﬂBﬂeHVIﬂ—COD,ep)KVIT Cco3daHHble KaHaAunaatoM W yTBepXAEeHHble PYKOBOACTBOM
3adABJIEHUA;

Bce OOCTyNHble MHE [OOKYMEHTbl — BCE [OKYMEHTbl, K KOTOPbIM rOfb30BaTeNb WMeeT
AOCTYyn:

- B paﬁoTe — COOEepPXUT AOKYMEHTbI B He(bI/IHaJ'IbeIX craTtycax;

— Pab6oTa 3aBeplueHa — COAEPXUT OOKYMEHTbl B (PMHASNbHbLIX CTaTycax M OOKYMeHTbl Ge3
KLU

N36paHHOe — coaepXnT AOKYMEHTbI, foOaBneHHbIE B M3OpaHHOE;

KaneHgapb — cogepXuT 3annaHuMpoBaHHble ¢ kaHaMaaTom cobeceqoBaHus.
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V.2. NMpumeHeHne punbTpoB

[ns npumeHeHnst punbTpoB HEOH6XOANMO:
1. OTKpbITb JINYHbIN KAbUHET (CcM. PncyHok 36).
2. Ha naHenu npegcrtaBneHui BbIbpatb HEOOX0ANMOE NpeacTaBeHne.

3. HaxaTtb kHonky [®PunbTpbl]. OTkpoeTca OkHO Bbibopa hmnbTpoB (PucyHok 41).

/ 1\ HaGop dmnbTpoB 3aBMCUT OT BbIGPaAHHOrO NPeACcTaBeHus.

|

DAneTpbl ¥ [eACTBWUA € BLIOPEHHbIMK +

Mo meTkam

MEP OOKYMEHTE

“ Ij _'.-I.e " 5

PucyHok 41 — OkHo Bbi6opa ¢mnbTpoB

4. BbibpaTb Tpebyembie hunbTpbI.

B kaxgon kaTeropum MOXHO BblbpaTb TONbLKO OAHO 3HavyeHue unbTpa (kpome dunbtpa Mo
Memkam).

Mpv BBOAE Ha3BaHUs METKU B Mone Beoda punbTpa lTo Memkam BBOOUMbIE CUMBOJbLI BCeraa
aBTOMAaTUYECKM NPUBOOSATCS B HMXKHUI perncTp (To ecTb ecnu B none Beoaa BeecTn «ABB», To

® _\ oTtobpasutca «abe»).

5. Haxatb kHonky [OK].

B pesynbrate Kk gokymeHTam OyayT npumeHeHbl BblbpaHHble unbTpbl. B JlInuHOM kabuHeTe
oTobpa3ntcs naHenb ¢ BblopaHHbIMU bunbTpamm (PrucyHok 42).

= @ JIudyHbIA KabuHeT ¥, @ 672 2 Hazexnalpomosa v

{3 Ha nopatorke (2)

Texyuie GUNBTPBI (0uMcTUTs Be): Mo merkam

M ~ (3 Bee cozpanHble MHO# (162)
OBMEH C© YueTHOI 1 Yeprosnkm (18) (| Hata goxymenta  §  Homep nokymenTa Tun pokymenTa Bua nokymenTa Heficra
cucTEMOR
3 B patote (34) - o
l q 11.04.2023 0000-0015-00036/23 3anBnexie Ha npefocTasneH e eXerofiHoro anna4yMsaemoro oTnycKka
& (1 Patiora saBepliena (112)
Mo pas: =
szt 1€ 1> 2l Snevermom:1  Tlokasmeatene| 20

3 HepasHo npocMoTperHble

5

Oeneriposanie

PucyHok 42 — lNaHenb ¢ BbIGpaHHbIMU (hunbTpamu
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Ons ynanewuss unbTpa HEOBXOAMMO LUENKHYTb MO 3HAuKy ~~, pacronoKeHHOMY crnpaBa
OT ero HaseaHus. [Ins yganeHusi Bcex unbTPoB He0BX0AMMO LLENKHYTb MO CChINIKE «OYUCTUTL BCEY.

V.3. Onepauuu Hag rpynnamMmm AOKYMEHTOB

CucTtema No3BonsieT BbIMOMHUTL CneayloLmne onepauumn Hag rpynnamMmm JOKYMEeHTOB:
— pobaBntb B N3bpaHHoE;

— yganuTb u3 n3bpaHHoro.

V.3.1. Hob6aBneHne LOKYMEeHTOB B n3bpaHHoe

[nsa BbinonHeHus rpynnoBov onepaunn «Jo6asuTb B n3bpaHHoe» He06XoaAnMO:

1. OTKpbITb JINYHbIN KAbUHET (CcM. PncyHok 36).

2. lMepentn B Tpebyemoe npeacraBneHue.

3. B obnactu npocmoTpa BblibpaTh 4OKYMEHTbI, KOTopble TpebyeTca aob6aBuTb B 3bpaHHoe.

4. Ha naHenu gencteui Haxatb KHOMNKy [[leMcTBMA ¢ BbiIOpaHHbIMU]:[[lo6aBMTL B M3bpaHHoe]

= @ JIW4YHbIA KabuHeT I M 672 2 Hanexpalpomosa ~
iy c P
3 Ha popaGotke (2) [LoGasuTn & w3bpakHoe _
| Dara noxy \ Tun RokymenTa it
] ~ (3 Boe coapanwbie Mo (162) YAaNHTh 13 u3bpanHoro
QBmen ¢ yueTHOR (3 HYeprorukn (18) v 11.04.20 UCORIRRRECREn 22 Hanp OAHORNG
cHcTEMON oTmycKka
{3 B pabote (34)
& o _ ) v 11.04.2023 He npucsoexo MprKa3 no nuuHaMy. 0 NpefioCTaRNEHWN EXETOAHOID ONNaYNBIEMOTD
Pabota sapepuleHa 2) cocTasy oTnycKa paloTHAKY
MoR pasoTa
[J HenaeHo NpocMoTReHHbIE
~ 07.04.2023 00032-nc/23 MpHKa3a No nuuHoMY. 0 NpefoCTABNERUN EXEIOIHOFD ONNG4UBAEMOTO
2_) cocTaey OTMYCKA PaGOTHKY
Lleneriposanite :I 29.03.2023 He npucsosHo PHKA3 NO NUYHOMY O npyeme Ha padoTy
cocTasy
o B L] 29.03.2023 Loroeop Tpyaoso# goroaop
pasote

PucyHok 43 — BeinonHeHue rpynnoBou onepauumn «[Jo6aButb B ns3épaHHoe»

OTkpoeTcst OKHO NoaTBepXaeHUs fobaBneHns JOKYMeHTOB B n3bpaHHoe (PyucyHok 44).

BbinonHeHne gencTBusA

MogTeepguTe BxnonHesne genctens "JobasuTs & uzbpaq-Hos”

OTmeHa

PucyHok 44 — OKHO noaTBepXAeHUs gobaBneHus 4OKYMEHTOB B U3bpaHHoe
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V.3.2.

V4.

Bo Bpems o6paboTkm rpynnoBow onepauun Cuctema otobpasunT coobueHne «Onepaums
BbINnosHsAeTcs». [1o 3aBepLueHMs npoueaypbl 00paboTku He criefyeT 3akpbiBaTb OKHO Opay3epa Bo
n3bexxaHne 0TMeHbI rPYNNoBOK onepaunu.

5. HaxaTtb kHonky [OK].

B pesynbTtate BbibpaHHble AOKYMEHTLI OyayT gobdasneHbl B M3bpaHHoe.

Mocne pobGaBneHms B  M3OpaHHOEe OOKYMeHTbl  OyayT oTobpaxatbCca B gawnete
«Mou gookyMeHTbI», a Takke B npeacTaBneHun U3épaHHoe.

YpaneHne AOKYMEHTOB U3 U3bpaHHOro

,D,J'Iﬂ BbINOJIHEHUA prI'II'IOBOI7I onepauun «YganuTb 13 VI36paHHOFO)) HGO6XOLI,VIMOZ

1.

2
3.
4

5.

OTKpbITb JINYHBIN kKabuHeT (cM. PucyHok 36).
Meperitn B Tpebyemoe npeactaBneHune.
B obnactu npocmoTpa BbiGpaTh AOKYMEHTbI, KOTOpble TpebyeTca yaanuTb U3 n3bpaHHoro.

Ha naHenu pgenctBum HaxaTb KHonky [denctBua ¢ BblOpaHHbIMU] [YAanuTb
u3 nsbpaHHoro] (cm. PucyHok 43). OTkpoeTca OKHO MOATBEPXAEHWUS  yaaneHus
AOKYMEHTOB 13 n3bpaHHoro (PucyHok 45).

BbinonHeHwWe gQeMcTBUA

MoaTeepauTe BeINONHEHWE AelcTEWA "YaaniTs Wa uabpaxHoro”

m OTmena

PldcyHOK 45 — OKHO noaTBepXaeHua yaaneHuda OKYMEeHTOB U3 M36pa|-||-|oro

Haxatb kHonky [OK].

B pesynbTaTe BbibpaHHbIE OKYMEHTbI OyayT yaaneHs! U3 u3bpaHHoro.

HacTponka oto6paxeHusa ctonouoB

[ns HacTpourkn oTobpaxkeHus cTonbLoB Heob6XoANMO:

1.
2.
3.

OTkpbITb JINYHbIN KabUHET (CcM. PrucyHok 36).
Ha naHenu npegcrtaeneHuni BoibpaTb NpeacTaBieHune.

Haxatb kHonky [CTtonOubl]. OTKpoeTca OKHO HacTpoukum oTobpaxeHus cTtonbuos
(PvicyHok 46).
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= -

Ed Darta goxymedTa w

- a

Ll Homep porkymena o ~

Bd Tun goxymesTa v o~

- a

bl Bua noxymenta s ~
[laTa cOZLEHUR w &
CocTasutens - ~
LY P N

MpUMeHHTD 3aKpbiTh

PucyHok 46 — OKHO HacCTpPOMKM OTOGpaXKeHUss CTono6LoB

4. YcTtaHoBWUTb chrarm HanpoTMB CTONGLOB, KOTOpble HeobxoanmMo oTobpasuTb. [Ans U3MEHeHUs
nopsiaika cTonbuoB crieayeT LWenkHYTb Mo O4HOMY U3 3HAYKOB Vo AN

5. Haxatb kHonky [[TpuMeHUTL].
[1lns BOCCTAHOBMEHMS HACTPOEK MO YMOSYaHUI0 HE0BX0aMMO B OKHE HACTPOMKM OTOBpaXkeHUs

CTONGLOB LIENKHYTb MO COOTBETCTBYIOLLIEN CChINKE.

V.5. Bbirpyska nepeyHsi LOKyMEHTOB

[ns BbIrpy3kn nepeyvHs AOKyMEHTOB HeobXxoanMmo:
1. OTKpbITb JINYHbIN KAbUHET (CcM. PncyHok 36).
2. Ha naHenu npepgcrtaeneHuii BbibpaTb NpeacTaBieHune.

3. B obnactu npocmoTpa BbliOpaTb JOKYMEHTbI, KOTOpble TpebyeTcs BhIrpy3nTb.

'\ Cuctema no3BonsieT BbIMNOMHATb BbIrPY3KYy nNepeyvyHAa JOKYMEHTOB, PaCrOJI0XKEeHHbIX Ha pa3HbIX
/ CTpaHunuax ogHoro npeacrtaBrieHnA.

4. HaxaTb kHonky [QkcnopT] (PrucyHok 47).
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= @ JIMYHbIA KabuHeT I, M 672 & Hamewnalpowcsa v

Cosgams {

{9 Ha gopatoTke (2)

BbirpyauTs ace

E‘E lara gokymenta & Homep gokymesTa WA AOKYMEHTE Lewctaua
B ~ [ Boe coapanmble MHoR (162) BeirpysuTs BbiOpanHbie
e 3 ‘YepHosukM (16 v 11042023 0000-0015-00036/23 Fla npegoct EXErOHOTD OMNaYMBaEMom
cHCTEMOR oTnyeka
3 B padote (34)
& ~ 11.04.2023 He npuceoero MpKKas No IU4HOMY 0 npegy 0
(9 Patiora zasepuieqa (112)
cocragy OTTYCKa paboTHUKY
Mos pagora
[0 HepasHo npocMoTperHsle
v 07.04.2023 00032-nc/23 Mpukaz no ¥ 0 rpeg OHOTO 0
2_, cocTaBy aTTyeKa paBaTHIKY
Rencriposaiine M| 29.03.2023 He npucsoeHo TPYKa3 0 IMUHOMY O npyeme Ha patoTy
cacTasy
@ O 29.03.2023 Horosop Tpyaosoit forosop

Mau zanpocs &
padote

PucyHok 47 — BbinonHeHue BbIrpy3kKu

B pes3yrnbTaTte nepeyvyeHb JOKYMEHTOB 6yp,eT BbII'PYXEH B d)opmaTe .CSV.

V.6. PaboTa c noMckom

V.6.1. NMpocTon nonck

[nsa ocylecTBneHusi NpocToro novcka Heobxoanmo:
1. OTkpbITb JIN4HBIN KabuHeT (cM. PucyHok 36).

2. B cTpoke noucka BBeCTM oparMeHT 3HayeHust u3 ctonbua B obnactn npocmoTpa, Mo KOTOPOMY
TpebyeTcs BbINONHUTL Nonck (PucyHok 48).

/,L]\\ Mouck BLINOMHAETCA MO 3HAYEHMsAM CTONBLIOB, KOTOPble 0TOGpPaXalTca B 06nactu npocMoTpa
! \ (cm. pasgen V.4 Hactpoiika oTobpaxeHus ctonbuos).
= @ Jn4Hblid KabuHeT I M (672 2 Hagewnarpomosa v
& * » (3 Ha yreepwasnun (1) JeRcTauA € BoiGpaHHBIMKY v I Q, zanenenne =
oagaTE
(3 Ha popatoTke (2) -
O llata poxymenra b Homep Aokymesra Tun nokymenta Bup AoKyMexTa Nefcrema
B ~ [ Bce cospaHnble MHO# (162)
DeMEH £ yusTHoR 3 YepHosukw (16 CI 11.04.2023 He npucaoeHo 3anBnexmne Ha oTmeny oTnycka
CHCTEMON
3 B patote (34) D 11.04.2023 0000-0015-00036/23 3aABneHHe Ha npenocTasnexsue exercaHone onnayneaemono
% oTnycKka
[0 Fafiora zaeepuwena (112)
i o (3 HepasHo NpoCMOTPEHHbIE D 11.04.2023 He npuceoeHo MpMKas o NMYHOMY o ﬂpe,u,ocra?newn EMETOLHOMD ON/laYMB3EMOID
2 cocTaey oTrycKka paboTHUKY
4 D « 07.04.2023 00032-nc/23 MpWKaz Mo NMYHOMY 0 npefocTaBneH My eXerogHoro oNNa4YMBaEmMorc
Beneraosaie cocTary oTrycKa paBoTHUKY

PucyHok 48 — lNpocTon nonck

3. HaxaTtb KHorKy Q nnu Haxartb knasuwy ‘Enter’.

B obnactu npocmoTpa Cuctema otobpasut pesynbtaTtbl nomcka (PucyHok 49).
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[

OBMEH € yusTHOR
cHETEMOR

&b

Mag pasota

&

Lensriposanie

=]

Mow 3anpocsi 5
patoTe

= @ JIWYHbIA KabuHeT

3 HayTeepkaexuu (1)
(3 Ha popatoTke (2)
~ (3 Bee cozpaHubie MHOR (162)
[ Yeprosuku (16)

[ B pabote (34)

5 & 572

= Hagexas fpoMosa v

O, zasenenue

Texywne PunsTpbl (0UMCTUTL BCe): Mo TexeTy

O

lara goxymenta

11.04.2023

11.04.2023

+

Homep gokymerta

He npuceoeHo

0000-0015-00036/23

cand-00031/23

cand-00030/23

(D) Pabora saeepuwena (112) —
O

(O HepasHo npocMoTpeHHbIE
O

O

cand-00029/23

He npucaoeHo

Tun goKyme:

3anBneHWe

3anBnexne

Sasmenexne

3anBnexne

3aneneHWe

3anBnexne

HTa

Bug pokymenta

Ha oTMeHy oTnycka

Ha npefocTasnesne eXeroiHoro ona4yMBaemoro
GTTyCKa

O cornacum Ha nepexof Ha 3110

0 cornacky Ha 0GpaGoTky NEPCOHaNbHbIX AaHHBIX

0 npueme Ha paboTy

Ha npefocTasnexne eXerofHoro OnlaYMBacMoro
OTIyCKa

V.6.2.

PucyHok 49 — Pe3ynbTaTbl NPOCTOro Noucka

ATpUOYTUBHBLIN NOUCK

[na BbINONHEHMUS anVI6yTVIBHOFO nomcka Heob6xoaAnmo:

1.
2.

OTkpbiTe APM JlnyHbIn kabuHeT (cm. PucyHok 36).

Mepentn B Tpebyemoe npeacraBreHme.

[r—

HaxaTb kHOMKy =e= B cTpoke noucka (cm. PucyHok 36, obnactb 8). OTkpoetcs

aTpubyTtusHoro noucka (PvucyHok 50).

dopma

Mouck

Mowck no Tabnuue:

Homep:

[Lara cozgaHnna:

Lata AOKyMeHTa:

Bua AOKYMeHTa:

CopnepmaHue:

3aronosok:

Co3pgatens:

Temartuna:

Copepwut ~

Monxoe cooTeeTCTEME v

Monkoe cooTasTCTEME v

Copepwwmt -

Copepwut ~

~[o][o]

m OuUHCTUTE

PucyHok 50 — ®Popma aTpuMbyTMBHOro noucka
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5. HaxaTtb kHomMKy [Mouck].

Cuctema oTobpasuTt pesynbTaTbl NoUcka.

V.6.2.1. ATpuOGYyTUBHbLIN NOUCK AOKYMEHTOB B pasaene «Mos paboTa»

[nsa novcka gokymeHToB B pasgene Mosi pabota Heobxoanmo nepentun B pasgen Mos pabora,
BbIOGpaTh HYXXHbI y3eN 1 BbINOMHUTL AENCTBUS, onMcaHHble B pasgene V.6.2 ATpUGYTUBHbIN NOUCK.

ATprOYTMBHbIN MOMCK JOKYMEHTOB B pa3ferne «Mos pabota» goctyneH B JIK cotTpyaHmka K90,
JIK cotpygHuka kagposow cryx6bl KOO un JIK cotpygHuka cdomHaHcoBowm criyxbbl KS[0.

OnwucaHve nonen popmbl aTpnbyTUBHOIO NOMcKa AOKYMEHTOB B pasaene Mos paboTa npmBeaeHo
B Tabnuue (Tabnuua 10).

Ta6nuua 10. OnucaHume nonen opmbl aTpUBYTUBHOrO Noucka B pasgene «Mos pa6bota»

Mone OnucaHue Cnoco6 3anonHeHusn
MNouck no Tabnuue Mownck no cogep>xMmomy cTonodLoB, BBecTu c knaBuaTypbl Tpebyemoe
oTobpaxaembix B APM, B obnactn 3Ha4eHune, U ero 4Yactb
npocmoTpa
Tun gokymeHTa Tun gokymeHTa BbibpaTtb 3HayeHne n3 otobpaxxaeMoro

cnucka. [nsa Belbopa HECKONbKNX
3Ha4YeHMn HeobXO04MMO 3axaTb KNaBuULLY
‘Ctrl’

Bua pokymeHTa Bua npokymeHTa 3anonHnTb, UCMonb3ya MeTos

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OKHO BbIOOpa Buaa JOKyMEHTa.
B cTpoke noucka BBeCTM hparMeHT
Ha3BaHWA BMaa AOKYMEHTa U HaxaTb

KHOMKy . B cekumn dnemenmsi ons
eblbopa oToOpassaTcs HalaeHHble BUAbI
OOKYMEHTOB. YKa3aTb HeobxogmMmbii BU4

Homep PerncrTpaunoHHbIn HoMep JOKYMEHTa BBecTn HoMmep ¢ KnaBmaTtypbl

Oata Oata pernctpaunm ooOKyMeHTa Bbl6paTb HY>XHO€ 3Ha4YeHune n3
BbinagarLliero cnmcka n BBectn c

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

ABTOp ABTOp OOKYyMeHTa 3anonHuTb, ncnonb3ya Mmetoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs okHO Bbibopa aBTopa. B cTpoke
noucka BBecTu oparMeHT hammnnm aBTop

N HaXxaTb KHOMKY *.B cekuum
AnemeHnmsi 0nst ebibopa oTobpasATcs
HangeHHble COTPYAHUKKN. YKa3aTb
Heo6xo04QMMOoro aBTop

[aTa co3naHus [aTa co3naHusi JoKymMeHTa BbiGpaTh HYy)XHOE 3Ha4YeHne U3
BbINaAaloLLero Crmcka v BBECTH C

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps
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V.6.2.2. ATpOYTMBHbLIN NOUCK AOKYMEHTOB B pa3aene «O6MeH ¢ y4yeTHOM CUCTEMOMN»

Ona noucka JoKymeHTOB B pasgene O6mMeH ¢ yyeTHou cuctemom JIK coTpyaHuka kagpoBon
cnyx6bl KOO Heobxoaumo nepenitv B pasgen O6MeH € y4eTHOW CUCTEMOM, BbiGpaTh HYXXHbIN y3en u
BbINOMHUTL OENCTBUS, onmucaHHble B pa3gene V.6.2 ATpubyTMBHbLIN NOUCK.

OnuncaHue nonen opmbl aTpubYTMBHOrO MomMcka OOKYMEHTOB B pasgene OOMeH ¢ y4vyeTHom
cuctemom npueegeHo B Tabnuue (cm. Tabnuua 10).

V.6.2.3. ATpUOYTUBHbLIN NOUCK 3aAABOK

Onsa noucka 3aseok B JIK cotpygHuka KOO HeobGxoaumo nepentu B pasgen Mou 3anpochkl B
pabote: 3aaBku v Mos pabota: O6paboTaHHble 3asBKW U _3asBneHus: 3asBKU W BbINOMHUTb
AENCTBUSA, onucaHHble B pasgene V.6.2 ATpuOyTMBHbIA NOUCK.

Ona noucka 3aaBok B JIK coTpyagHuka kagpoon cnyx6bbl KO Heobxoanumo nepentu B pasgen
KagpoBble AoKyMeHTbI: 3asBku, Mosa pabota: ObpaboTaHHble 3asBKU U 3asaBneHus: 3asiBKU Unu
Jlnynble _pgena pabGoTHUKOB: 3asBKU U BbINOMHUTL  OENCTBUS, ONWCaHHble B  pasgene
V.6.2 ATpMBYTUBHBIN NOUCK.

Ona noucka 3asBok B JIK CoTpygHuka cuHaHcoBon cnyxbbl KOOO Heobxoammo nepenTtn B
pasgen PuHaAHCOBbLIE OOKYMEHTbI: 3anpocbl (PUHAHCOBLIX CMPaBOK W BbINOMHUTL OEWCTBUS,
onucaHHble B pa3gene V.6.2 ATpuGYyTMBHbIN NMOUCK.

OnucaHune nonen oopmbl aTpuBYTUBHOrO NomMcka 3asBOK NpueegeHo B Tabnuue (Tabnuua 11).

Ta6nuua 11. OnucaHue nonen PopmMbl aTPUOYTUBHOrO NOUCKa 3asAABOK

Mone OnucaHue Cnoco6 3anonHeHus
Mownck no Tabnvue lMownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
otobpaxaembix B APM, B obnactu 3Ha4YeHune, Unu ero Yyactb
npocmoTpa
Bug ookymeHTa Bug nokymeHTa 3anonHnTb, UCMonb3ysi METOS

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbibOpa Buaa JOKYMEHTa.
B cTpoke noncka BBeCTU hparMeHT
Ha3BaHUSA BMAA AOKYMEHTa U HaxaTb

KHOMKY . B cekunn drmemenmsi dns
eblbopa oTobpas3aTcst HanaeHHble BUAbI
[OKYMEHTOB. YKasaTb He00XoaumbI BUA

Homep OOKYMEHTa PeFI/ICTpaLI,I/IOHHbIIZ HOMEP AJOKYMEHTa Beectn HOMEP C KrnaBnaTypbl

[JaTa co3naHus [aTa co3naHus JokymeHTa BbiGpaTh HYy)XHOE 3Ha4YeHne U3
BbIMaAaloLLero Crmcka v BBECTU C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =
1 BblGpaTb 3HaYeHMe 13 KaneHaaps

[aTa yTBepxaeHus [aTa yTBepxaeHus JoKymeHTa BbiOpaTb Hy>kHOEe 3Ha4YeHue n3
BbiNagaroLLero cnmcka n BBECTU C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps
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Mone OnucaHue Cnoco6 3anonHeHus

PaboTHuk PaboTHuk 3anonH1Tb, NCNonb3ys METOL,

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.
B cTpoke noucka BBeCTM hparMmeHT

damunum paboTHUKa 1 HaxXaTb KHOMKY >
B cekuun nemeHmsi Ansi ebibopa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
YkasaTb Heo6xoaMmMoro paboTHumKa

YTBepxaaroLmin YTBepxgarowmmn 3anonH1Tb, NCNonb3ys MeTop,

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa YTBEPXKOAMOLLErO.
B cTpoke noucka BBeCTM hparMmeHT
hamunum yTBepXaaroLero u HaxaTb

KHOMKY * . B cekunn dnemeHmsi onsi
eblbopa oTobpassaTca HalgeHHble
COTpPYAHWKK. YKasaTb Heobxoaumoro
YTBEPXKAAKLEro

Crartyc CraTtyc gokymeHTa BbibpaTb 3HaveHue n3 otobpaxaemoro
cnucka. [ins Bbibopa HECKONbKMX
3Ha4YeHnn HeOOXOAMMO 3aXaTb KraBuLy
‘Ctrl

V.6.2.4. ATpubYyTUBHbIN NOUCK 3aAABNEHUN

Ona noucka 3assneHun B JIK cotpygHuka KOO u JIK CoTtpyagHuka dmHaHcoBon cnyxbel KOO
Heobxoaumo nepenTtv B pasgen Mou  3anpocbl B _paborte: 3aaBneHusa unv Mosi pab6ora:
O6paboTaHHble 3asiBKUM U _3asBneHus: 3asgBNEHUsA W BbiNOMHUTb OEWCTBUS, ONUCaHHbIE B pasaene
V.6.2 ATpnGYTMBHbIN MOUCK.

Ona noucka 3asesneHun B JIK coTpygHuka kagpoBon cnyx6bl KOOO Heobxogumo nepentn B
pasgen KagpoBble AoKyMeHThI: 3asaBneHusi, Mos pabota: O6paboTaHHble 3asBKU U _3asBNeHUsN:
3aaBneHus unv JindHble agena paboTHUMKOB: 3afBNEHUSA W BbINOMHUTL AEWCTBUSA, OMUCaHHble B
pasgene V.6.2 ATpubYyTMBHbIN NOUCK.

Ons noucka 3asienenHun B JIK kaHoupata Heobxogumo nepenTtu B pasgen Mou OOKYMEeHTbI:
3asBneHus 1 BbINOMHUTL AENCTBUSA, ONUCaHHbIe B pa3aene V.6.2 ATpnbyTUBHbIN NOUCK.

OnuncaHune nonen popmbl aTpUBYTUBHOIO NOUCKa 3asBnNeHnn npusegeHo B Tabnuue (Tabnvua 12).

Ta6nuua 12. OnucaHue nonen opmMbl aTPUOGYTUBHOIO NOUCKA 3aABJIEHUN

Mone OnucaHue Cnoco6 3anonHeHusn
MNouck no Tabnuue Mownck no cogep>xMmomy cTonodLoB, BBecTu c knaBuaTypbl Tpebyemoe
oTobpaxaembix B APM, B obnactu 3Ha4eHune, U ero 4Yactb
npocmoTpa
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Mone OnucaHue Cnoco6 3anonHeHus

Bua pokymeHTa Bua pokymeHTa 3anonHnTb, UCMonb3ys MeTos

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OKHO BbIOOpa Buaa JOKyMEHTa.
B cTpoke noucka BBeCTM hparMmeHT
Ha3BaHWA BMaa AOKYMEHTa U HaxaTb

KHOMKy . B cekumn dnemenmsi Ons
eblbopa oToOpassaTcs HalaeHHble BUAabI
JOKYMEHTOB. YKa3aTb Heobxoaumbi BUA

PaboTHuk PaboTHuk 3anonH1Tb, NCNonb3ys METOL,

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.
B cTpoke noucka BBeCTM hparMmeHT

amununm paboTHUKa U HaxXaTb KHOMKY
B cekuun nemeHmsi Ansi ebibopa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
YkasaTb Heo6x0aMmMoro paboTHuMKa

CocTaButenb CocTaButenb 3anonHnTb, NCNonb3ys METOL,

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbiOOpa cocTaBuTENS.
B cTpoke noucka BBeCTM hparMeHT
dhaMunumn cocTaBUTENS U HaXxaTb KHOMKY

" |. B cekuun dnemeHmbI dns ebibopa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

YTBepxaatoLwmm YTBepxaatoLwmm 3anonHuTL, NCNonb3ys MeToq

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa YTBEPXKOAMOLLErO.
B cTpoke noucka BBeCTM hparMeHT
hamunun yTBepXaaroLLero u HaxaTb

KHOMKY * . B cekunn dnemeHmsi onsi
eblbopa oTobpassaTca HalgeHHble
COTpPYAHWKKN. YKasaTb Heobxoanumoro
yTBEpXAaLero

[arta co3gaHus [aTa cosgaHusa gokymeHTa BbibpaTb Hy>kHOE 3Ha4YeHue n3
BbINazaoLLEero cnmcka u BBECTU C

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

[aTa yTBepxaeHus [aTa yTBepxaeHus JoKymeHTa BbiOpaTb Hy>kHOEe 3Ha4YeHue n3
BbiNagaroLLero cnmcka n BBECTU C

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Homep OOKYMEHTa PeFI/ICTpaLI,I/IOHHbIIZ HOMEP AOKYMEHTa Beectn HOMEP C KnaBnaTypbl

Crartyc CraTtyc gokymeHTa BbibpaTb 3HaveHue n3 otobpaxaemoro
cnucka. [ins Beibopa HECKOMbKMX
3Ha4YeHMN HeobXOAMMO 3axaTb KnaBuLLy
‘Ctrl

V.6.2.5. ATpMOYTUBHbIN NOUCK MH(OPMALMOHHO-CNPAaBOYHbIX JJOKYMEHTOB

[ns nouncka nHOpPMaLUMOHHO-CNpaBOYHbIX AokyMeHTOB B JIK CoTpyaHuka domHaHCcoBOW Cnyx6bl
KOOAO Heobxoaumo nepentn B pasgen PUHAHCOBLIE AOKYMEHTbl: PuHaHCOBbLIe ChpaBKu
pPaboOTHUKOB 1 BbINOMHUTL AEUCTBUS, ONMCaHHble B pasgene V.6.2 ATpuOYTMBHbIA NOUCK.
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OnuncaHune nonen popmbl aTpUBYTMBHOIO NOUCKa 3asBneHun npusegeHo B Tabnuue (Tabnvua 13).

Ta6nuua 13. OnucaHue nonen opmbl aTPUBYTUBHOrO Noucka MHhopMaLMOHHO-CNPaBOYHbIX AOKYMEHTOB

Mone OnucaHue Cnoco6 3anonHeHus
Mownck no Tabnvue Mownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBmatypbl Tpebyemoe
otobpaxaembix B APM, B obnactu 3Ha4YeHune, Unu ero Yyactb
npocmoTpa
Couckatenb Couckatenb 3anonHuTb, Ucnonb3ys MeToq

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbibOpa comckaTens.
B cTpoke noucka BBeCTM hparMeHT
hamunum conckaTens u HaxaTb KHOMKY

* . B cekunn dnemeHmsl Ansi ebi6opa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He06Xx0aMMoro comckaTens

OpFaHI/I3aLI,I/IF| OpFaHI/IBaLI,I/IFl 3anonHuTb, ncnonb3ya metoa

ABTO3aMoHEHNE, UMW HaXaTb KHOMKY
1 yKasaTb HeOBXOAUMYIO OpraHu3aLuio

MogpasgeneHue MogpasgeneHue 3anonHnTb, NCNosb3yst METOL,

ABTO3anonHeHne, Unn Haxatb KHOMKY
1 yKasaTb HeobxoaMMoe nogpasgeneHvie

JomkHoCTb JomkHoCTb 3anonHnTb, NCNonb3ys MeTop,

ABTO3anofnHeHne, U HaxaTb KHOMKY
N yKasaTb Heo6xo;:|,mmy+o AOJTXHOCTb

CocrtaButenb CocrtaButenb 3anonHuTh, ncnonb3ya meton

ABTO3anofnHeHne, U1 HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbiOOpa cocTaBuTenNS.
B cTpoke noucka BBeCTM hparMeHT
haMunumn cocTaBUTENS U HaXxaTb KHOMKY

" |. B cekuun dnmemeHmbI Ans ebi6bopa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
Yka3aTb HE0OX0AUMOro coctaBuTens

[aTa co3naHus [JaTa co3naHusi JoKymMeHTa BbiGpaTh HYy)XHOE 3Ha4YeHne U3
BbIMaAaloLLero Crmcka v BBECTU C

KMaBMATYPbI, UMM LWENKHYTb MO 3HauKy =
1 BblIbpaTb 3HAYEeHWE 13 KaneHaaps
Homep gokymeHTa PervctpaunoHHbIi HOMeP OKYMEHTa BBecTn Homep c knaBuaTtypbl
Craryc CTrartyc gokymeHTa BbibpaTb 3Ha4YeHne 13 oTobpaxxaemMoro

cnucka. [nsa Belbopa HECKONbKNX
3Ha4YeHMn HeobXO04MMO 3axaTb KnaBuULLy
‘Ctrl’

V.6.2.6. ATpMOYTUBHbIN NOUCK JINYHbIX JOKYMEHTOB

Ona noncka nuyHbix gokymeHToB B JIK cotpygHuka KOO u JIK CoTpygHuka oMHaHCOBOW CryXObl
KOOO Heobxogumo nepentv B pasgen Mou OokyMeHTbl: JIMMHbIe OOKYMEHTbl U BbIMOMHUTb
OEencTBusl, onucaHHble B pasgene V.6.2 ATpnbyTUBHbIA MOMUCK.

[Onsa noucka nuuHbix gokymeHToB B JIK coTpyaHuka kagpoBon cnyxbbl KOOO Heobxogmmo
nepentn B pasgen Mou gokyMmeHTbI: JIMdHble JOKYMEHTbI nnu JIndHble gena paboTHUKOB: JIMYHbIe
OOKYMEHTbI 1 BbINOMHUTL AENCTBUSA, ONUCaHHble B pasaene V.6.2 ATpnbyTUBHbIN NOMUCK.
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[Ona noucka nuyHbix gokymeHtoB B JIK kaHgumpgata HeobGxogumo nepentn B pasgen Mow
OOKYMEeHTbI: JIMYHble  OOKYMEHTbl W  BbINOMHUTbL  OEWCTBUA, OMNUcaHHble B  pasgene
V.6.2 ATpMBYTUBHBIN NOUCK.

OnucaHve nonewn opmMbl aTpuUbYTUBHOrO MOUCKA NUYHbIX LOKYMEHTOB NpuBeAeHO B Tabnuvue
(Tabnuua 14).

Ta6nuua 14. OnucaHue nonen PopmMbl aTPUOYTUBHOIO NOUCKA NUYHBLIX AOKYMEHTOB

Mone OnucaHue Cnoco6 3anonHeHus
Mownck no Tabnvue Mownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
otobpaxaembix B APM, B obnactu 3Ha4YeHune, Unu ero Yyactb
npocmoTpa
Bug ookymeHnTa Bug nokymeHTa 3anonHnTb, UCMonb3ysi METOS

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbibOpa Buaa JOKYMEHTa.
B cTpoke noncka BBeCTU hparMeHT
Ha3BaHUSA BMAA AOKYMEHTa U HaxaTb

KHOMKY . B cekunn drmemenmsi dns
eblbopa oTobpas3aTcst HanaeHHble BUAbI
[OKYMEHTOB. YKasaTb He00Xoaumbl BUA

PaboTHuk PaboTHuk 3anonHuTL, NCNonb3ys MeToq

ABTO3aMnonHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO Bbibopa paboTHuMKa.
B cTpoke noncka BBeCTU hparMeHT

hamunum paboTHMKa U HaxaTb KHOMKY 2
B cekumn AnemeHmsi Onsi ebibopa
0TO6pasATCs HaldeHHble COTPYAHMKN.
Yka3aTtb Heob6xogMmMoro paboTHUKa

Homep gokymeHTa PernctpaunoHHbIn HOMEP OOKYMEHTA BBecTn Homep ¢ KnaBmaTtypsbl
[aTta Bbigaun [aTa Bblgaun JoKymMeHTa BbibpaTb Hy>kHOE 3HaveHue u3
OOKyMeHTa BbINazaoLLero cnmcka u BBECTU C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =

n BbI6paTb 3Ha4vYeHne "3 KaneHaapd

MNpumeyaHne MNpumeyaHne BBecTn 3HavyeHue ¢ knasmaTypbl

V.6.2.7. ATpubyTUBHbLIN NOUCK AOroBOPOB

Insa noncka goroeopos B JIK cotpygHuka KOO un JIK CotpygHuka dumHaHcoBon cnyxobl K340
Heobxoaumo nepenty B pasgen Mou AoKyMeHTbl: [OroBopbl 1 BbIMOMHUTL AENCTBUS, ONUCAHHbIE B
pasgene V.6.2 ATpubyTUBHbIN NOUCK.

[Ona noucka gorosopoB B JIK coTpygHuka kagposon cnyx6bbl KOOO Heobxogumo nepenTtn B
pasgen Mou pnokymeHTbl: HOoroBopbl, KagpoBble AOKYMeHTbl: [oroBopbl unv JlMuHble fena
paboTHUKOB: [loroBOpbI 1 BbINOMHUTL AENCTBUA, ONUCaHHbIE B pasaene V.6.2 ATpubyTUBHbIN NOMUCK.

OnucaHnune nonen opmbl aTpubyTUBHOIO NoMcKa AOroBOpoOB nNpmeeaeHo B Tabnuvue (Tabnuuya 15).

Ta6nuua 15. OnucaHune nonen popmbl aTPUGYTUBHOrO NOUCKa AOFOBOPOB

Mone OnucaHue Cnoco6 3anonHeHus
Mownck no Tabnvue Mownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
oTobpaxaembix B APM, B obnactn 3Ha4eHune, U ero 4YacTtb
npocMmoTpa
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Mone

OnucaHue

Cnoco6 3anofnHeHus

Bua gorosopa

Bua gorosopa

3anonHuTb, ncnon b3yA MeTo

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OkHO BbIOOpa B1aa 4OroBopa.
B cTpoke noucka BBeCTM hparMmeHT
Ha3BaHWA BMaa A0OroBopa W HaxaTb KHOMKY

Q,

. B cekunn nemeHmesi dns ebibopa
oTObpa3ATCcAa HangeHHble BUAbI JOTOBOPOB.
YKka3aTb He0bXxoauMbIN BUA,

PaboTHuk /
MpencraButensb
KonnekTmea

PaboTHuk / [peacTaBuTenb KONNeKkTMBa

3anonHnTb, ncnonb3ya metoa

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.
B cTpoke noucka BBeCTM hparMmeHT

amununm paboTHUKa U HaxXaTb KHOMKY
B cekuun nemeHmsi Ansi ebibopa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
YkasaTb Heo6xo0aMmMoro paboTHuMKa

CocTaButenb

CocraBuTenbs gorosopa

3anonHnTb, ncnonb3ya metoa

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbiOOpa cocTaBuTENS.
B cTpoke noucka BBeCTM hparMeHT
dhaMunumn cocTaBUTENS U HaXxaTb KHOMKY

qQ

. B cekunn nemeHmesi dns ebibopa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He00X0aUMOro coctaBuTens

[ormkHoCTb

[omxHocTb

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, U Haxatb KHOMKY
1 yKasaTb HeOOXOAMMYIO AOMKHOCTb

MogpasgeneHue

MogpasgeneHue

3anonHuTb, ncnon b3yA MeTo

ABTO3anofiHeHUe, UM HaxaTb KHOMKY
W ykasatb HeobxoaMMoe nogpasgeneHue

MpencraButensb
paboTHuMKa

MpeacraBsuTens paboTHuKa

3anonHuTb, ucnon b3yA MeToq

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OkHO BbIOOpa NpeacTaBUTENst
paboTHuka. B cTpoke novcka BBeECTU
hparMeHT hamunum npeacraBuTens

paboTHMKA W HaXaTb KHOMKY “.B cekuunm
AnemeHmMbI 0551 ebi6opa oTobpassaTcs
HanaeHHble COTPYAHUKN. YKasaTb
Heob6XxoaMMoro npeacraBuTens paboTHMKa

[arta co3gaHus

[aTa cos3gaHusa gorosopa

BbiGpaTb Hy)xHOEe 3HayYeHue 13
BbiNagaloLLLero crnmcka v BBECTU C

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

[arta nognucanmsa

[aTa nognucaHua gorosopa

BbiGpaTb Hy)xHOe 3Ha4YeHue 13
BbiNagaloLLLero crvcka v BBECTU C

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Craryc gencraus

Cratyc gencteusa goroesopa

BbibpaTb 3HayeHue 13 BbinagatoLLero
crnvcka

[arta Havyana
nencTeus

[aTa Havana gencteua gorosopa

BbIGpaTb Hy)kHOe 3HayYeHue 13
BbiNagaloLLLero crnmcka v BBECTU C

KMaBMaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps
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Mone OnucaHue Cnoco6 3anonHeHus

Jlata okoH4aHus [aTa okoH4YaHWa gencTems gorosopa BbibpaTb Hy>kKHOE 3HavyeHue u3

Oencrems BbiNagaroLlero cnmcka n BBECTU C
KnaBuaTypbl, UK LWENKHYTb MO 3HAYKy =
1 BblbpaTb 3HAYEHME N3 KaneHgaps

Beccpo4Ho MpusHak «beccpoyHo» gorosopa BbibpaTb 3Ha4YeHne u3 BbinagaroLLero
cnmcka

MonyyeH 13 BHewHen | Mpu3Hak «lonyyeH 13 BHELWHeW cucTeMbl» | BeibpaTb 3HayeHve u3 BeinagarLero

CUCTEMBI Jorosopa cnmcka

Homep gokymeHTa PernctpaunoHHbIn HOMEp gorosopa BBecTn Homep ¢ KnaBmaTtypsbl

[aTta nokymeHTa [aTa gorosopa BbiOpaTb Hy>kHOEe 3Ha4YeHue n3
BbiNagaroLlero cnmcka n BBECTU C

5

KnaBuaTypbl, UMK WENKHYTb N0 3HAYKy
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Craryc

Craryc gorosopa

BbibpaTb 3Ha4YeHne n3 oTobpaxxaeMoro
cnucka. [nsa Belbopa HECKONbKNX
3Ha4YeHMn HeobXO4MMO 3axaTb KnaBuLLy
‘Ctrl’

V.6.2.8. ATpubYyTUBHbIN NOUCK NMPUKA30B NO JIMYHOMY COCTaBY

Ona noucka npukasoB no nuyHomy coctasy B JIK cotpygHuka K3OO u JIK CoTtpyaHuka

duHaHcoson cnyxbbl KO Heobxoanmo nepenTtun B pasgen Mou gokymeHTbl: [pukasbl No IMMHOMY
coctaBy w1 Mou komaHanpoBku: MNpukasbl HA KOMaHOAUPOBKY W BbINOMNHUTE JEVNCTBUS, ONMUCaHHbIE
B pasgene V.6.2 ATpnbyTuBHbIA MOUCK.

Ona noucka npuka3oB no nudHoMmy coctaBy B JIK coTpygHuka kagpoBon cnyx6bl KOO
Heobxogumo nepentu B pasgen Mowu aokymeHTbl: [pukasbl no nuyHoMmy coctaBy, KagpoBblie
OOKyMeHTbI: Mpukasbl, JInyHble aena paboTHukoB: Mpukasbl nnn Mou komaHaMpoBKuU: MNpukasbl
Ha KOMaHAWPOBKY 1 BbINOSIHUTL OENCTBUS, ONUCaHHble B pasgene V.6.2 ATpnbyTUBHbIA MOWUCK.

Onucanune nonen ¢opmMbl aTpubyTMBHOIO MOMCKa MPUKA30B MO JIMYHOMY COCTaBy MpUBELEHO B
Tabnuue (Tabnuua 16).

Ta6nuua 16. OnucaHme nonen opmMbl aTPUOGYTUBHOIO NOUCKA NPUKA3OB NO NIMYHOMY COCTaBY

Mone OnucaHue Cnoco6 3anosnHeHus

BeecTu ¢ knaBuaTypbl Tpebyemoe
3HayeHue, UMK ero YacTb

MNownck no Tabnuue Mownck no cogep>xMMoMy CTONOLIOB,
otobpaxaembix B APM, B obnactu

npocmoTpa

[arta co3gaHus [aTa cosgaHusa gokymeHTa BbibpaTb Hy>kHOE 3Ha4YeHue n3

BbiMagatroLlero crnMcka n BBeCtun C

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Bua pokymeHTa Bua pokymeHTa 3anonHnTb, UCMonb3ys MeTos

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbibOpa Buaa JOKYMEHTa.
B cTpoke noncka BBeCTU hparMeHT
Ha3BaHUSA BMAA AOKYMEHTa U HaxaTb

KHOMKY . B cekunn drmemenmsi dns
eblbopa oTobpas3saTcst HanaeHHble BUAbI
[OKYMEHTOB. YKasaTb He00XoaumbI BUA

3aronioBok 3aronoBoK 4OKYMEHTa BBecTu 3HayeHWe ¢ KraBmaTypbl
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Mone

OnucaHue

Cnoco6 3anonHeHus

PaboTHuk

PaboTHuk

3anonHnTb, ncnonb3ya metoa

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.
B cTpoke noucka BBeCTM hparMmeHT

damunum paboTHUKa 1 HaxXaTb KHOMKY
B cekuun nemeHmsi Ansi ebibopa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
YkasaTb Heo6xoaMmMoro paboTHuKa

Homep gokymeHTa

PerncTpaunoHHbIn HoMep JOKYMEHTa

BBecTn HoMmep ¢ KnaBmaTtypsbl

[aTta gokymeHTa

[aTta gokymeHTa

BbiGpaTtb Hy)kHOe 3Ha4YeHve n3
BbiNagaroLLero crvcka v BBECTU C

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

MNMognucaHTbl

MognucaHTbl LOOKYMEHTa

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbiGOpa noanmncaHTa.
B cTpoke noncka BBeCTU hparMeHT
damunum nognucaHTa 1 HaxaTtb KHOMKY

" |. B cekumn dnemenmsl dns ebi6opa
0TO6pasATCs HaldeHHble COTPYAHMKN.
YkasaTb HeoBX0AMMOro nognucaHTa

McnonHutenb

WcnonHutens OOKYyMeHTa

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbIGOpa UCNonHUTEnNs.
B cTpoke noncka BBeCTU hparMeHT
damMunmMm UCNOMHUTENS U HaXaTb KHOMKY

" |. B cekumn dnemenmsi dns ebi6opa
0TO6pasATCs HaldeHHble COTPYAHMKN.
YkasaTb HE0BX0AMMOro UCMONHUTENS

CocTaButenb

CocraBuTenb JOKyMeHTa

3anonHuTb, ncnonb3ya metoa

ABTO3amMosIHEHNE, NN HaXaTb KHOMKY
OTKpoeTcs OKHO BbliGOpa cocTaBUTENS.
B cTpoke novcka BBeECTU oparMeHT
dhamunmmn coctaBuTenst U HaxaTb KHOMKY

" |. B cekuun dnmemeHmbI Ans ebi6bopa
oTobpasATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

Craryc

CTrartyc gokymeHTa

BbibpaTb 3Ha4YeHue 13 oTobpaxxaeMoro
cnucka. [nsa Belbopa HECKONbKNX
3Ha4YeHMn HeobXO04MMO 3axaTb KnaBuLLy
‘Ctrl’

OTmeHeH

MpuaHak « OTMEHEH» AOKYMEHTa

BbibpaTb 3HayeHMe 13 BbinagatoLLero
crnmcka

V.6.2.9. ATpOGYTUBHbLIN NOUCK CNpPaBOK

Ona noucka cnpaeok B JIK cotpyaHuka KOO w JIK CoTtpygHuka dmHaHcoBon cnyxbel KOO0
Heob6xooumo nepenTn B pasgen Mowu OoKyMeHTbl: CnpaBKu W BbINOMHUTL OEWCTBUS,, ONUCAHHbIE B
pasgene V.6.2 ATpubYTMBHbIN NOUCK.
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[nsa noucka cnpasok B JIK coTpygHuka kagposon cnyxobl KOO Heobxoommo nepentn B pasgen
Moun _pokymeHTbl: CnpaBku, KagpoBble OOKYMeHTbl: CnpaBku paboTHUKOB vnv JIMuHble gena
paboTHukoB: CnpaBKu 1 BbINOMHUTL AENCTBUSA, ONMcaHHble B pasgene V.6.2 ATpuOyTMBHbIA NOUCK.

OnuncaHune nonen popmbl aTpUBYTUBHOIO NOUCKa cnpaBok nNpuBeaeHo B Tabnuue (Tabnuua 17).

Ta6bnuua 17. OnucaHme nonen popmbl aTPUBYTUBHOIrO NOMCKa CNPaBoOK

Mone OnucaHue Cnoco6 3anonHeHun
Nouck no Tabnuue Mownck no cogep>xMmomy cTonodLoB, BBecTu c knaBuaTypbl Tpebyemoe
oTobpaxaembix B APM, B obnactn 3Ha4eHune, U ero 4YacTtb
npocmoTpa
Bug nokymeHTa Bug nokymeHTa 3anonHnTb, NCNonb3ysi METOL,

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbIOOpa BuAa JOKYMEHTa.
B cTpoke noucka BBeCTM hparMeHT
Has3BaHWA BMaa AOKYMEHTa U HaxaTb

KHOMKy . B cekumn dnemenmsi ons
eblbopa oToOpassaTcs HalAeHHble BUAbI
OOKYMEHTOB. YKa3aTb HeobxoamMmbli BU4

PaboTHuk PaboTHuk 3anonHuTb, NCNonNb3ys MeToq

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.
B cTpoke noucka BBeCTM hparMmeHT

damunnm paboTHUKa U HaxXaTb KHOMKY =
B cekuun nemeHmsi Ansi ebibopa
oTobpasATcs HaaeHHbIe COTPYAHUKN.
YkasaTb Heo6xo0aMmMoro paboTHuKa

[JaTa co3naHus [aTa co3naHus JokymMeHTa BbiGpaTh HY)XHOE 3Ha4YeHne U3
BbIMaAaloLLero Crmcka v BBECTU C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =

n BbI6paTb 3Ha4vYeHne "3 KaneHaap4d

CocrtaButenb CocrtaButenb LOOKYMEeHTa 3anonHuTb, ncnonb3ya metoa

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbIOOpa cocTaBuTENS.
B cTpoke noucka BBeCTM hparMeHT
haMunumn cocTaBUTENS U HaXxaTb KHOMKY

" |. B cekuun dmemeHmbI A5 ebi6opa
oTObpassATcs HaaeHHbIe COTPYAHUKN.
Yka3aTb He0OX0AUMOro coctaBuTens

V.6.2.10. ATpUOYTUBHbLIN NOUCK YBEAOMIIEHUN

[nsa noncka yBegomnerun B JIK cotpygHuka KOO u JIK CotpygHuka comHaHcoBon cnyx6bl KOO
Heobxoaumo nepentu B pasgen Mou AOKYMEHTbI: YBeJOMIIEHUS W BbINOMHUTL JENCTBUS, OMUCaHHbIe
B pa3gene V.6.2 ATpnbyTMBHbIA MOUCK.

Ona noucka yBegomnenun B JIK cotpygHuka kagposon cnyx6bl KOO Heobxoaumo nepentun B
pasgen Mou AoKyMeHTbI: YBegomneHus, KagpoBble AOKYMEHTHI: YBegOMIIeHUs pabOTHUKOB M
JlnyHble nena paboOTHMKOB: YBeAOMIIEHMS M BbIMOSHUTL [OENCTBUS, OMUCaHHble B pasgerne
V.6.2 ATpMBYTUBHBIN NOUCK.
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Onucanne nonen ¢opmbl

(Tabnuua 18).

aTpMbYTMBHOTO MoOUCKa yBeAOMMEeHWA npuBedeHo B Tabnuue

Tabnuua 18. OnucaHue nonen hopmMbl aTPUOYTUBHOIO NOUCKa YBeAOMMNEHUN

Mone

OnucaHue

Cnoco6 3anonHeHus

MNMowvck no Tabnuue

Mownck no cogep>xMMoMy CTONOLIOB,
otobpaxaembix B APM, B obnactu
npocmoTpa

BeecTu ¢ knaBuatypbl Tpebyemoe
3HayeHue, UK ero YacTb

[ata cosgaHus

[data cosgaHusa AoKyMeHTa

BeibpaTtb HyXHOe 3HayeHue n3
BblMagaroLLero cnmcka n BBeCTu ¢

KMaBWaTyPbl, UMW LWEMKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Bua gokymeHnTa

Buag gokymeHTa

3anonHuTh, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbibOpa Buaa JOKYMEHTa.
B cTpoke noncka BBeCTU hparMeHT
Ha3BaHUSA BMAA AOKYMEHTa U HaxaTb

KHOMKY . B cekunn dmemenmsi dns
eblbopa oTobpasaTcst HanaeHHble BUAbI
[OKYMEHTOB. YKasaTb Heo0Xoaumbln BUA

3aronoBok

3aronoBoK AOKYMeHTa

BBecTn 3Ha4yeHue ¢ KnaBunaTtypbl

PaboTHuk

PaboTHuk

3anonHuTb, ncnonb3ya metoa

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbiOOpa paboTHMKA.
B cTpoke noucka BBeCTM hparMmeHT

damunum paboTHUKa 1 HaxXaTb KHOMKY
B cekuun nemeHmsi Ansi ebibopa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
Yka3aTtb HeobxogMmMoro paboTHUKa

Homep gokymeHTa

PervcTpaunoHHbIi HoMep AOKYMEHTa

BeecTu HoMep c knaBuaTypbl

[aTta gokymeHTa

[aTta gokymeHTa

BbiGpaTtb Hy)kHOe 3Ha4YeHve n3
BbiNagaroLLero crmcka v BBECTU C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =

n BbI6paTb 3Ha4vYeHne "3 KaneHaapd

MognucanTt

MognucaHT AoKyMeHTa

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbiGOpa nognuncaHTa.
B cTpoke noucka BBeCTU hparMmeHT
hamunum nognucaHTa n HaxaTb KHOMKY

= |. B cekuun dnmemeHmbI Ans ebi6bopa
0TOBpa3ATCA HalaeHHble COTPYAHKM.
YkasaTb He0bX0AMMOro NoANUcaHTa

McnonHutenb

WcnonHutens OOKYyMeHTa

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIGOpa UCMONHUTENS.
B cTpoke noucka BBeCTM hparMeHT
haMunum UCNONMHUTENS N HaXaTb KHOMKY

= |. B cekuun dnmemeHmbI Ans ebi6bopa
0TO6pa3ATCA HaliaeHHble COTPYAHKM.
YkasaTb He0bX0AMMOro UCMOMHUTENS
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Mone OnucaHue Cnoco6 3anonHeHus

CocTaButenb CocraBuTenb JOKyMEHTa 3anonHuTb, NCNonb3ys MeTop,

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbiOOpa cocTaBuTENS.
B cTpoke noucka BBeCTM hparMmeHT
dhaMunumn cocTaBUTENS U HaXxaTb KHOMKY

" |. B cekuun dmemeHmbI dns ebi6bopa
oTobpassATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

[aTa nepegaumn [aTa nepegaym gokymeHTa BbIbpaTb Hy>kKHOE 3HaveHue u3
BbINazaoLLEero cnmcka u BBECTU C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =

n BbI6paTb 3Ha4vYeHne "3 KaneHaapd

Craryc CTrartyc gokymeHTa BbibpaTb 3Ha4YeHue 13 oTodpaxxaeMoro
cnucka. [ins Bbibopa HECKONbKMX
3Ha4YeHnIn HeOOXOAMMO 3aXaTb KraBuLy
‘Ctrl’

V.6.2.11. ATpMOYTUBHBLIN NOUCK pacyeTHbIX NIMCTKOB

Ona noucka pacyeTHbix nuctkoB B JIK cotpygHuka KSOO un JIK CoTpygHuka kagpoBon Crnyxobl
KOOO Heobxoammo nepentu B pasgen Mown pgoxon: PacyeTHble JIMCTKU W BbIMOMHUTL AENCTBUS,
onucaHHble B pa3gene V.6.2 ATpuGYyTMBHbLIN NOUCK.

Ona noucka pacyeTHbix nuctkoB B JIK CoTpyaHuka cuHaHcoBon cnyxbbl KOOO Heobxogumo
nepentn B pasgen POUHAHCOBLIE OOKYMEHTbl: PacyeTHble JIUMCTKU U BbINOMHWUTL AENCTBUSA,
onucaHHble B pa3gene V.6.2 ATpuGYyTMBHbLIN NMOUCK.

OnwvcaHvne nonew dopmbl aTpMBYTMBHOIO MOMCKa pacyeTHbIX JIMCTKOB MpuBegeHo B Tabnuue
(Tabnuua 19).

Ta6nuua 19. OnucaHue nonen opmMbl aTPUOYTUBHOIO NOUCKa pPacHeTHbIX JINCTKOB

Mone OnucaHue Cnoco6 3anonHeHusn
Mownck no Tabnvue lMownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
otobpaxaembix B APM, B obnactu 3Ha4YeHne, Unn ero 4acTb
npocmoTpa
PaboTHuk PaboTHuk 3anonHuTb, NCNonNb3ys MeToq

ABTO3aMnofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO Bbibopa paboTHuMKa.
B cTpoke noncka BBeCTU hparMeHT

hamunum paboTHMKa U HaxaTb KHOMKY
B cekumn AnemeHmsi Onsi ebibopa
0TO6pPasATCs HaldeHHblE COTPYAHMKN.
Yka3atb HeobxogMMoro paboTHUKa

OpraHnsauus OpraHnzauusa paboTHuka 3anonHuTL, NCNonb3ys MeTopq

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbiBOpa opraHmnsaumm.
B cTpoke noncka BBeCTU hparMeHT
Ha3BaHMA opraHM3auumn u HaxaTtb KHOMKY

" |. B cekumn dnemenmsi dns ebi6opa
0TODOpasATcs HaleHHbIe OpraHn3aLmu.
YKa3aTb HeoGX0oANMYIO OpraHM3aLmio
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Mone OnucaHue Cnoco6 3anonHeHus

MonpasneneHve MonpasgeneHne paboTHUKa 3anonHnTb, UCronb3ys MeTos

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OKHO BbIDOpa nogpasgeneHuns.
B cTpoke noucka BBeCTM hparMmeHT
Ha3BaHWA Noapas3neneHnst U HaxaTb

KHOMKY * . B cekunn dnemeHmsi onsi
ebl6opa 0TObpasATCca HaAeHHble
noapasgeneHus. YkasaTb Heobxoanmoe
nogpasgenexHuve

JomkHOCTb [ormxHocTb paboTHMKa 3anonHuTb, NCNonb3ys MeTop,

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbIBOpa AOMKHOCTH.
B cTpoke noncka BBeCTU hparMeHT
Ha3BaHWSA JOIMKHOCTM U HaXaTb KHOMKY

" |. B cekumn dnemenmsi dns ebi6opa
0TODOpasATcs HaldeHHbIe AOMKHOCTMY.
YKa3aTb Heo6GXoANMYI0 AOHKHOCTb

CocrtaButenb CocrtaButenb LOOKYMEeHTa 3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbiBOpa cocTaBuTens.
B cTpoke noncka BBeCTU hparMeHT
damunmm cocTaBuTENS U HaXaTb KHOMKY

" |. B cekumn dnemenmsi dns ebi6opa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
YkasaTb HE0BX0AMMOro COCTaBUTENS

V.6.2.12. ATpNOYTUBHbLIAN NOUCK aBaHCOBbIX OTYETOB

Ona noucka aBaHcoBbix oTyeToB B JIK cotpyaHuka KOOO u JIK CoTpygHuka kagpoBomn Criyxobl
KOOO Heobxogumo nepentyn B pa3gen Mou KomMaHOMPOBKU: ABAHCOBbLI€ OTYE€Tbl M BbIMOMHUTL
OEencTBusl, onucaHHble B pasgene V.6.2 ATpnbyTUBHbIA MOMUCK.

[ns noucka aBaHcoBbix oTdyeToB B JIK CoTpyaHuka duHaHcoBon cnyxbbl KOOO Heobxogumo
nepentn B pasgen PuHaHCOBLIE OOKYMEHTbl: ABaHCOBbLIE OTYeTbl W BbINOMHUTL AENCTBUSA,
onucaHHble B pasgene V.6.2 ATpnbyTUBHbIN NOMUCK.

Onucanve nonen ¢opmbl aTpuOYTMBHOIMO MOUCKA aBaHCOBbLIX OTYETOB MpuBeaeHO B Tabnuue
(Tabnwuua 20).

Ta6nuua 20. OnucaHune nonen PopMbl aTPUOGYTUBHOIO NOUCKA aBaHCOBbLIX OTYETOB

Mone OnucaHue Cnoco6 3anonHeHun
Mownck no Tabnuue Mownck no cogep>xMmomy cTonodLoB, BBecTu c knaBuaTypbl Tpebyemoe
oTobpaxaembix B APM, B obnactn 3Ha4eHune, U ero 4YacTtb
npocmoTpa
[arta co3gaHus [aTa cosgaHusa gokymeHTa BbibpaTb Hy>kHOE 3Ha4YeHue n3

BblMagatroLlero crnmcka n BBeCtun C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =
1 BblGpaTb 3HaYeHMe 13 KaneHaaps
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Mone

OnucaHue

Cnoco6 3anonHeHus

CocTaButenb

CocraBuTenb JOKyMEHTa

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbiBOpa cocTaBuTens.
B cTpoke noncka BBeCTU hparMeHT
damunmm cocTaBuTENS U HaXaTb KHOMKY

* . B cekunn dnemeHmsl Ansi ebi6opa
oTObpasATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

TabenbHbIn HoOmep

TabenbHbIN Homep

BBecTu 3HayeHWe ¢ KraBmaTypbl

Homep gokymeHTa

PervctpaunoHHbIi HoMep AOKYMEHTa

BeecTu HoMep C knaBuaTypbl

[aTta gokymeHTa

[aTta gokymeHTa

BbIGpaTb Hy)kHOe 3Ha4YeHve u3
BbiNagarloLLero crvcka v BBECTU C

KnaBunaTtypbl, UNn LWEINKHYTb N0 3Ha4Ky =

1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

MNMognucaHTbl

MognucaHTbl LOOKYMEHTa

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHNe, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbIGOpa nognuncaHTa.
B cTpoke noucka BBeCTM hparMmeHT
hamunum nognucaHTa u HaxaTb KHOMKY

* . B cekunn dnemeHmsl Ansi ebi6opa
0TO6Pa3ATCS HAMAEHHbBIE COTPYAHUKM.
Yka3aTb HEO6XOAMMOro NOANUCaHTA

YTBEpXOaroLWwmnn

YTBEpXOaroLWwmnn

3anonHuTh, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcsa OKHO BbIBOpa yTBEpXAatoLero.
B cTpoke noncka BBeCTU hparMeHT
damunum yTeepXaatoLLero n HaxaTb

KHOMKY /. B cekumn dnemeHme dns
eblbopa oTobpassaTca HalgeHHble
COTpPYAHWKK. YKasaTb Heobxoaumoro
YTBEPXKAAKLLEro

[ata yTBepxaeHus

HaTta yTBEPXOEHNA OOKYMEHTa

BbibpaTtb HyXHOe 3HayeHue n3
BbIMagaroLLero cnmcka n BBeCTu ¢

KNaBMaTypbl, UK LLEMKHYTb M0 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

CocTaButenb

CocTaButenb

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbibOpa cocTaBuTens.
B cTpoke noncka BBeCTU hparMeHT
damunmm cocTaBuTENS U HaXaTb KHOMKY

. B cekunn dnemeHmsl Ansi ebi6opa
oTObpasATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

Craryc

CTrartyc gokymeHTa

BbibpaTb 3Ha4YeHne 13 oTodpaxxaeMoro
cnucka. [nsa Belbopa HECKONbKNX
3Ha4YeHMn HeobXO04MMO 3axaTb KnaBuULLY
‘Ctrl’
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V.6.2.13. ATpNOYTUBHbLIA NOUCK KOMaHAUPOBOYHbIX A OKYMEHTOB

Ona noucka komaHAMpoBOYHbIX AokymeHToB B JIK cotpygHuka K3OO wu JIK CoTtpyaHuka
duHaHcoBon  cnyxbbl KOOO Heobxogumo nepentv B pasgen Mowu  KOMaHOWPOBKM:
KomaHOupoBOYHbIE AOKYMEHTbI 1 BLINOSHUTL LENCTBUS, ONNCaHHble B pasgene V.6.2 ATpnbyTuBHbIN
MOWCK.

Ona noucka komMaHOUPOBOYHBLIX [OKymeHTOB B JIK coTpygHuka kagposon cnyx6el KOOO
Heobxoaumo nepenTn B pasgen KagpoBble AOOKYMEHTbl: KoMaHOAWPOBOYHbLIE AOKYMEHTbl W
BbINOMHUTL OEACTBUS, onnucaHHble B pa3gene V.6.2 ATpubyTMBHbLIN NOUCK.

OnucaHve nonen dopmbl aTpUOYTUBHOIMO MOMCKA KOMaHOWMPOBOYHbIX AOKYMEHTOB NMpUBEOEHO B
Tabnuue (Tabnuua 21).

Ta6nuua 21. OnucaHue nonen PopmMbl aTPUOYTUBHOIrO NOUCKA KOMaHAUPOBOYHbLIX AOKYMEHTOB

Mone OnucaHue Cnoco6 3anonHeHus
Mownck no Tabnvue lMownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
oTobpaxaembix B APM, B obnactu 3HayeHue, Unn ero 4YacTb
npocMmoTpa
KomaHaupyembii KomaHaupyeMmbiin paboTHUK 3anonHuTb, NCNonb3ys MeToq
paboTHMK

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa KOMaHAMPYEMOro
paboTHuKka. B cTpoke noncka BBeCTH
dparMeHT hammnum KomaHanpyemoro

paboTHMKA W HaXaTb KHOMKY ‘B cekummn
AnemeHmbI 0551 ebi6opa oTobpassaTcs
HanaeHHble COTPYAHUKN. YKasaTb
Heob6Xx04MMOro KoMmaHaUpPYeMoro

paboTHuMKa
HaTa Hauvana [arta Hayana koMaHaNPOBKM BbiGpaTb Hy)XHOE 3HayYeHue u3
KOMaHAMPOBKM BbiMagaroLLero cnmcka u BBECTU €

KnaBnaTtypbl, UNn LWEINKHYTb N0 3Ha4Ky =
n Bbl6paTb 3Ha4vYeHne "3 KaneHaapd

Jlata okoH4aHus [laTa oKoH4YaHNsa KOMaHOMPOBKU BbibpaTb Hy>kHOE 3HavyeHue u3
KOMaHANPOBKMN BbINajaoLLero cnmcka u BBECTU C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

CocrtaButenb CocrtaButenb 3anonHuTb, ncnonb3ya meton

ABTO3amMosIHEHNE, NN HaXaTb KHOMKY
OTKpoeTCs OKHO BblGOpa cocTaBUTENS.
B cTpoke novcka BBECTU hparMeHT
hamunmmn cocTaBuTens U HaxaTb KHOMKY

Q
. B cekunn dnemenmsbi 0ns ebibopa

oTObpassATcs HaaeHHbIe COTPYAHUKN.

YKka3aTb He0OX0AUMOro coctaBuTens

Mecto KOMaHOWNPOBKU Mecto KOMaHOWUPOBKU BBecTn 3Ha4yeHue ¢ KrnaBunaTypbl
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V.6.2.14. ATpNOYTUBHBLIAN NOUCK CNYXXEOHbIX 3annCcoK

Ona noucka cnyxebHblXx 3anMcok HeobxoaMmo nepenTu B pasgen Mowu  KOMaHAMPOBKM:
CnyxebHble 3anUCKU 1 BbINONTHUTbL OENCTBUA, ONUCaHHbIE B pa3aene V.6.2 ATpnbyTUBHbIN MOUCK.

ATpubYTMBHBIN NOUCK criyxebHbix 3anncok goctyneH B JIK cotpyaHuka KOO, JIK cotpyaHuka
kagposon cnyx6sl KOO u JIK cotpyaHuka dprHaHcoBon cnyxbel K340.

Onuncanune nonen copmbl aTpUBYTMBHOMO Moucka cryxebHbIX 3anMCcoK MNpuBegeHO B Tabnuvue
(Tabnuua 22).

Tabnuua 22. OnucaHue nonen hopmbl aTPMOYTUBHOIO NOUCKA CNYXEeOHbIX 3anNUCoK

Mone OnucaHue Cnoco6 3anonHeHun
Mownck no Tabnvue lMownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
otobpaxaembix B APM, B obnactu 3Ha4YeHune, Unu ero Yyactb
npocmoTpa
Bug ookymeHTa Bug nokymeHTa 3anonHnTb, UCMonb3ysi METOS

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OKHO BbIOOpa Buaa JOKYMEHTa.
B cTpoke noucka BBeCTM hparMmeHT
Has3BaHWA BMaa AOKYMEHTa U HaxaTb

KHOMKY /. B cekumn dnemenmel dns
eblbopa oToOpassaTcs HalAeHHble BUAbI
OOKYMEHTOB. YKa3aTb HeobxogamMmbii BU4

WcnonHutens WcnonHutens OOKYyMeHTa 3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbIGOpa MCMNOnHUTENS.
B cTpoke noncka BBeCTU hparMeHT
damMunmMm UCMNONHUTENS U HaXaTb KHOMKY

* . B cekunn dnemeHmsl Ansi ebi6opa
0TO6Pa3ATCS HAMAEHHbBIE COTPYAHUKM.
Yka3aTb HEO6XOAUMOTO UCTONHUTENS

CocTaButenb CocTaBuTenb JOKyMEHTa 3anonHuTb, NCNonb3ys MeTop,

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbiGOpa cocTaBuTens.
B cTpoke noncka BBeCTU hparMeHT
damunmm cocTaBuTENS U HaXaTb KHOMKY

* . B cekunn dnemeHmsl Ansi ebi6opa
oTOBpasATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

3aronosok 3aronoBok JoKyMeHTa BBecTu 3HayeHWe C KnaBmaTypsl
CopgepxaHue CogepxaHve JoKyMeHTa BBecTu 3HayeHWe ¢ KnasuaTypsl
Apnpecartbl Afpecatbl JOKYMeEHTa 3anonHuTb, MCMonb3ys MeToq

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs okHO Bbibopa agpecara.

B cTpoke noncka BBeCTU hparMeHT
hamMunun agpecaTa u HaxaTb KHOMKY L.
B cekuun nemeHmsi Ansi ebibopa
0TODOpasATCs HaVdeHHbIE COTPYOHUKN.
Ykaszatb HeobxoaMMoro agpecara
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Mone OnucaHue Cnoco6 3anonHeHus

MoanucaHThbl MoanvcaHTbl 4OKYMEHTa 3anonHnTb, UCMonb3ys MeTos

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbIGOpa noanmncaHTa.
B cTpoke noncka BBeCTU hparMeHT
damunum nognucaHTa n HaxaTtb KHOMKY

* . B cekunn dnemeHmsl Ansi ebi6opa
0TO6Pa3ATCS HAMAEHHbBIE COTPYAHUKM.
YkasaTb HEO6XOAMMOro NOANUCAHTA

YTBepxaaroLmin YTBepxgarowmmn 3anonHnTb, NCNonb3ys MeTop,

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcsa OKHO BbIBopa yTBEpXAatoLero.
B cTpoke noncka BBeCTU hparMeHT
damunum yTeepXaatoLLero n HaxaTb

kHomKy |~ . B cekumn dnemeHmbl Ons
ebl6opa 0TOBPAa3ATCA HaNdeHHble
COTPYAOHUKK. YKasaTb HeoBXoaMMoro
yTBEpPXAatoLLero

[arta co3gaHus [aTa cosgaHusa gokymeHTa BbibpaTb Hy>kHOE 3Ha4YeHune n3
BbiNadalwoLLero cnmcka n BBECTU C

KNaBMaTypbl, UK LLENKHYTb N0 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

[aTa nognucaHunsa [aTa nognucaHunsa LOOKYMEeHTa Bbl6paTb HY>XHO€ 3Ha4YeHune m3
BbinagarLiero cnmcka n BBectn c

KNaBMaTypbl, UK LLENKHYTb M0 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

[aTa yTBepxaeHus [aTa yTBepxaeHus JoKymeHTa BbiOpaTb Hy>kHOEe 3Ha4YeHue n3
BbiNagaroLLEero cnmcka n BBECTU C

KNaBMaTypbl, UK LLENKHYTb N0 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Homep AOOKYMEHTa PeFI/ICTpaLI,I/IOHHbIIZ HOMEP AOKYMEHTa Beectn HOMEP C KnaBnaTypbl

[aTta gokymeHTa [aTta gokymeHTa BbibpaTb Hy>kHOE 3HavyeHune u3
BbINazaoLLEero cnmcka u BBECTU C

KNaBMaTypbl, UK LLENKHYTb N0 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Crartyc CraTtyc gokymeHTa BbibpaTb 3HaueHue 13 otobpaxaemoro
cnucka. [ins Beibopa HECKOMbKMX
3Ha4YeHMn HeobXOAMMO 3axaTb KnaBuLLy
‘Ctrl

V.6.2.15. ATpnbyTMBHBLIN Nouck B y3nax «Moe nnaHupoBaHue» u «lnaHupoBaHue no

noapasneneHno»

[nsa novcka B y3nax Moe nnaHupoBaHue v [NnaHMpoBaHue nNo nogpasgeneHutro Heobxoanmo
nepenTtn B pasgen MNnaHupoBaHue oTnyckoB: Moe nnaHupoBaHue vnv MNnaHupoBaHue OTNYCKOB:
MnaHvpoBaHue no nogpasfeneHud U  BbINOMHWUTL  OEWCTBUS,, ONUCaHHble B  pasgene
V.6.2 ATpnGYTMBHbIN MOUCK.

ATpuByTMBHBIN NOUCK B y3nax «Moe nnaHnposaHue» un «lnaHmpoBaHve no nogpasaeneHno»
poctyneH B JIK cotpygHuka K310, JIK cotpyaHuka kagposon cnyx6bl K340 u JIK cotpyaHuka
douHaHcoBow cnyxobl KO 0.
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OnucaHnune nonewn popmbl aTpnbyTUBHOIO Nomncka B yanax Moe nnaHupoBaHue v MNnaHupoBaHue

no nogpasgeneHuto npmeeneHo B Tabnuue (Tabnuua 23).

Ta6nuua 23. OnucaHue nonen popmbl aTPUBYTUBHOrO Noucka B yanax «Moe nnaHuposaHue» n
«MnaHupoBaHue no nogpasaeneHuo»

Mone

OnucaHue

Cnoco6 3anonHeHun

Mownck no Tabnuue

Mownck no cogep>xMmomy cTonodLoB,
oTobpaxaembix B APM, B obnactn
npocmoTpa

BeecTu ¢ knaBmaTypbl Tpebyemoe
3HaYeHue, U ero YacTb

Yucno

Yucrno

BBecTu 3HayeHWe ¢ KraBmaTypbl

MogpasgeneHue

MogpasgeneHue

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OkHO BbiDOpa nogpasgeneHuns.
B cTpoke noucka BBeCTM hparMmeHT
Ha3BaHWA Noapas3neneHnst U HaxaTb

kHomKy |~ . B cekumn dnemeHmbl Ons
ebI6opa 0TOBPAa3ATCA HaNaeHHble
noapasaeneHns. Ykasatb Heobxogmmoe
nogpasgenexHue

PykoBogutenb
nogpasgeneHus

PykoBoauTtens nogpasgeneHus

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbibOpa pykoBoaAUTENS
nogpasgeneHus. B ctpoke noncka BBectu
dparmMeHT hammnum pykosoguTens

noapasAeneHus 1 HaxaTb kHomnky |~ . B
cekuun dsremeHmsl Ons ebibopa
0TO6pasATCs HaldeHHble COTPYAHMKN.
Yka3aTb HeoGXxoOuMoro pykosoauTens
noapasaenexHus

CocTaButenb

CocTtaBuTtens rpaduka oTnyckoB

3anonHunTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbiBOpa cocTaBuTens.
B cTpoke noncka BBeCTU hparMeHT
damMunmm cocTaBuTENS U HaXaTb KHOMKY

“ . B cekumn Inemenmsi onsi eblbopa
0TO6pasATCs HaldeHHble COTPYAHMKN.
YkasaTb He0BX0AMMOro cocTaBuTens

YTBepxaaroLwmin

YTBepxgarowui rpacumka oTnyckos

3anonHnTb, ncnonb3ya metoa

ABTO3anofnHeHne, U1 HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa YTBEPXKOAMOLLErO.
B cTpoke noucka BBeCTM hparMeHT
hamunum yTBepXaaroLLero u HaxaTb

KHomKky |~ . B cekumn dnemeHmbl Ons
ebI6opa 0TOBPAa3ATCA HaNdeHHble
COTPYAHUKK. YKasaTb HeoBXoaMMoro
yTBEpPXAatoLLero

[arta co3gaHus

[aTa cosgaHusa rpadmka oTnyckoB

BbiGpaTb Hy)kHOe 3HayeHue 13
BbiNagaroLLero crnmcka v BBECTU C

KNaBMaTypbl, UK LLENKHYTb N0 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

[ata yTBepxaeHus

[ata yTBepxaeHus rpadgomka oTnyckos

BeibpaTtb HyXHOe 3HayeHue n3
BblMagaroLLero cnmcka n BBECTu ¢

KNaBMaTypbl, UK LLEMKHYTb M0 3HauKy O
1 BblGpaTb 3HaYeHMe 13 KaneHaaps

Homep gokymeHTa

PerncrTpaunoHHbIn HoMep JOKYMEHTa

BBecTn HoMmep ¢ KnaBmaTtypsbl
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Mone OnucaHue Cnoco6 3anonHeHus

Craryc CTrartyc gokymeHTa BbibpaTb 3Ha4YeHne 13 oTobpaxxaeMoro
cnucka. [ins Bbibopa HECKONbKMX
3Ha4YeHnn HeOOXOAMMO 3aXaTb KraBuLy
‘Ctrl’

V.6.2.16. ATpnOyTMBHbLIN nouck B y3nax «lnaHupoBaHuMe no opraHuM3auum» wu

«YTBepXAaeHHble rpacpuku opraHm3aumnm»

Ona nouncka B y3nax [lnaHMpoBaHuMe No opraHusauMu v YTBepxAeHHble rpaduku
opraHusauum Heobxogumo nepevTn B pasgen [naHupoBaHue oTtnyckoB: [lnaHupoBaHue no
opraHusauum vnv MnaHupoBaHue OTNYCKOB: YTBepXAeHHble rpadiMku opraHusaumm 1 BbINOMHUTb
AENCTBUSA, onucaHHble B pasgene V.6.2 ATpubyTMBHbIA NOUCK.

ATpubyTMBHBIV B y3nax «[1naHMpoBaHue no opraHnsauumn» un «YTBepXAEHHbIE rpadnkm
opraHusaumm» goctyneH B JIK cotpyaHunka K30, JIK coTpyaHuka kagpoow cnyx6el KOO n
JIK cotpyaHuka comHaHcoBowm cnyxbbl K30.

Onucanne nonen opmbl aTpubyTUBHOrO nNoucka B y3nax [naHupoBaHMe Mo _opraHusauvu v

Y1BepXxaeHHbIe rpadmkyn opraHnsaumnm npusegeHo B tabnuue (Tabnuua 24).

Tabnuua 24. OnucaHue nonen opmbl aTPMOYTUBHOIO Noucka B y3nax «llnaHMpoBaHue No opraHu3auumn»
n «YTBepXxAeHHble rpacmkn opraHmsaunum»

Mone OnucaHue Cnoco6 3anonHeHusn
Mownck no Tabnvue lMownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
otobpaxaembix B APM, B obnactu 3Ha4YeHune, Unu ero Yyactb
npocmoTpa
lop lop BBecTu 3Ha4YeHue ¢ KnaBmaTypbl
PykoBoauTenb PykoBoauTtenb opraHusauum 3anonHnTb, UCMonb3ysi MeTOS
opraHusauum

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO Bbibopa pykoBoaUTENS
opraHusauumn. B cTpoke noucka BBeCTH
dparmMeHT hammnum pykosoauTens

a

OpraHM3aLum 1 Haxatb KHomky . B
cekuun dsremeHmbl 0ns ebibopa
0TO6pasATCs HaldeHHble COTPYAHMKN.
Yka3aTb HeoGXoQUMoro pykosoauTens
opraHusaumm

PykoBogutenb PykoBoauTtesnb kagpoBoy Cryxobl 3anonHuTb, MCMoSb3ys MeToq

KaZipoBou CJ'Iy>K6I:I ABTO3anofiHeHUe, U HaxaTb KHOMKY

OTkpoeTcs OKHO BbiboOpa pykoBoaAUTENS
KagpoBon crnyx6bl. B cTpoke noucka
BBECTU dpparMeHT hamunmm
PYKOBOAUTENSI KAQPOBOM CIYX0bl U

HaXkaTb KHOMKY * | B cekumn dmemeHmsi
dns1 ebibopa 0TOOpa3ATCA HalaeHHble
COTPYOHUKN. YKa3aTb Heobxoanmoro
pPYKOBOAUTENS KAOPOBOW CNYXObl
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Mone OnucaHue Cnoco6 3anonHeHus

CocraButenb CoctaButenb rpadmka oTnyckoB 3anonH1Tb, NCNonb3ys MeTop,

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbiBOpa cocTaBuTens.
B cTpoke noncka BBeCTU hparMeHT
damunmm cocTaBuTENS U HaXaTb KHOMKY

Q

. B cekunn dnemeHmsbi 0ns ebibopa
oTObpasATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

[aTa cosgaHus [aTa cosgaHusa rpadmka oTnyckoB BbibpaTb Hy>kKHOE 3Ha4YeHue u3
BbiNagaroLLero cnmcka n BBECTU C

KMaBMATYPbI, UMK LWENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

[lata yTBepxaeHus [ata yTBepxaeHus rpadomka oTnyckos BbiGpaTb Hy)xHOe 3HayeHve n3
BbiNMafatoLLLero crnvcka v BBECTU C

KNaBMaTYpbl, UMM LWENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Homep OOKYMEHTa PeFMCTpaLI,I/IOHHbIIZ HOMep OOKYMEHTa Beectn HOMep C KnaBuaTypbl

Crartyc CraTtyc gokymeHTa BbibpaTb 3HavYeHue n3 otobpaxaemoro
cnucka. [ins Beibopa HECKOMbKMX
3Ha4YeHMN HeobXO0AMMO 3axaTb KnaBuLLy
‘Ctrl

V.6.2.17. ATPMOYTUBHbLIN NOUCK HOPMATUBHbIX AOKYMEHTOB

[ns noncka HopmaTmBHbIX gokymeHToB B JIK cotpyaHuka KOOO u JIK CotpygHuka domHaHCOBOM
cnyx6bl KOOO Heobxogumo nepentn B pasgen HopmaTtuBHble OOKYMeHTbl: HopmaTtuBHbie
KagpoBble JOKYMEHTbI 1 BbINOMHUTbL AENCTBUS, ONUCaHHble B pasaene V.6.2 ATpnbyTUBHbIN NOUCK.

[na novcka HopmaTuBHLIX JOKyMeHTOB B JIK coTpyaHuka kagposon cnyxbbl KOO Heobxoanmo

nepentn B pasgen KagpoBble OOKyMeHTbl: HopmaTuBHblE KagpoBble OOKYMEHTbl U BbINOMHUTD
OEencTBusl, onucaHHble B pasgene V.6.2 ATpnbyTUBHbIA MOUCK.

OnucaHne nonen opmbl aTpUBYTUBHOrO MNOMCKa HOPMATUBHbLIX OOKYMEHTOB NPUBELEHO B
Tabnuue (Tabnuua 25).

Ta6nuua 25. OnucaHue nonen popmMbl aTPUBGYTUBHOIO NOUCKA HOPMATUBHbLIX AOKYMEHTOB

Mone OnucaHue Cnoco6 3anonHeHusn
Nouck no Tabnuue Mownck no cogep>xMmomy cTonodLoB, BBecTu c knaBuatypbl Tpebyemoe
oTobpaxaembix B APM, B obnactn 3Ha4eHue, U ero 4YacTtb
npocmoTpa
Bug nokymeHTa Bug nokymeHTa 3anonHnTb, NCNonb3ysi METOL,

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbibOpa Buaa JOKYMEHTa.
B cTpoke noncka BBeCTU hparMeHT
Ha3BaHUSA BMAA AOKYMEHTa U HaXaTb

KHOMKY *).B cekuun dnemeHmel Ons
eblbopa oTobpassaTcst HanaeHHble BUAbI
[OKYMEHTOB. YKasaTb He00Xoaumbl BUA
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Mone

OnucaHue

Cnoco6 3anonHeHus

Wcnonuutenb

WcnonHutens OOKYyMeHTa

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbIGOpa UCMONHUTENS.
B cTpoke noncka BBeCTU hparMeHT
damMunmMm UCMNOMHUTENS U HaXaTb KHOMKY

* . B cekunn dnemeHmsl Ansi ebi6opa
0TO6Pa3ATCS HAMAEHHbBIE COTPYAHUKM.
Yka3aTb HEO6XOAUMOTO UCTONHUTENS

CocTaButenb

CocraBuTenb JOKyMEHTa

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO BbiBOpa cocTaBuTens.
B cTpoke noncka BBeCTU hparMeHT
damMunmm cocTaBuTENS U HaXaTb KHOMKY

“ . B cekumn Inemenmsi Onsi eblibopa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
YkasaTb He0BX0AMMOro CocTaBUTeNs

YTBEpXOAOLWMNA

YTBEpXOaroLWwmnn

3anonHuTh, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa YTBEPXKOAMOLLErO.
B cTpoke noucka BBeCTM hparMeHT
hamunum yTBepXaaroLero u HaxaTb

kHomKy |~ . B cekumn dnemeHmbl Ons
ebl6opa 0TOBPAa3ATCA HaNdeHHble
COTPYAOHUKK. YKasaTb HeobXoanMMoro
yTBEpKaatoLLLero

MogpasgeneHus

MogpasgeneHus

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, U HaxaTb KHOMKY
N yKasaTb HeobxoauMble nogpasgeneHnd

[arta co3gaHus

[aTa cosgaHusa gokymeHTa

BbiGpaTb Hy)xHOe 3HayYeHue 13
BbiNagaroLLero crvcka v BBECTU C

KNaBMaTypbl, UK LLENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

[ata yTBepxaeHus

HaTta yTBEPXOEHNA OOKYMEHTa

BbibpaTtb HyXHOe 3HayeHue n3
BblMagaroLLero cnmcka n BBeCTu ¢

KNaBMaTypbl, UK LLEMKHYTb MO 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

Homep gokymeHTa

PerncrTpaunoHHbIn HoMep JOKYMEHTa

BBecTn HoMmep ¢ KnaBmaTtypbl

[aTa Havana
JencrTeus

[ata Hayana gencrteus OOKyMeHTa

BbibpaTtb HyXHOe 3HayeHue n3
BbIMagaroLLero cnmcka n BBeCTu ¢

KNaBMaTypbl, UK LLENKHYTb M0 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

Jlata okoH4aHus
nencTeus

[aTta okoH4YaHnsa oencTBms AOKyMeHTa

BbiGpaTb Hy)kHOe 3Ha4YeHue 13
BbiNagaloLLero crmcka v BBECTU C

KNaBMaTypbl, UK LLEMKHYTb M0 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

Cratyc gencraus

CraTyc OelcTeusa JOKyMeHTa

BbibpaTb 3HaveHne u3 BbinagaroLLero
cnucka

MN3meHeHuns B
OOKYMEHT

MpusHak «N3MeHeHUsa B JOKYMEHT»

BbibpaTb 3HayeHune 13 BbiNagaroLlero
cnucka

Crartyc

CraTtyc gokymeHTa

BbibpaTb 3HaveHue n3 otobpaxaemoro
cnucka. [nsi Bbidopa HECKONbKMX
3Ha4YeHMN HeobXOAMMO 3axaTb KnaBuLLy
‘Ctrl’
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V.6.2.18. ATpNOYTUBHBLIAN NOUCK AOIMKHOCTHbIX MHCTPYKLUN

Ona nouncka [oOMKHOCTHBIX MHCTpyKum B JIK cotpyaHmnka KOO u JIK CoTtpyaHuka ouHaHCOBON
cnyx6bl KOOO HeobxogMmo nepentn B pasgen HopmatuBHblE  OOKYMEHTbI: OIMKHOCTHbIE
MHCTPYKLIMU 1 BbINOMHUTDL AENCTBUSA, ONUCaHHble B pa3gene V.6.2 ATpMOYTUBHLIN NOUCK.

[ns noncka JOMKHOCTHbIX MHCTPYKUun B JIK coTpygHuka kagposon cnyxbbl KOOO HeobGxognmo
nepentn B pasgen KagpoBble AOKYMEHTbl: JOMKHOCTHbIE WHCTPYKUUWU U BbINOMHUTL AEWCTBUSA,
onucaHHble B pasgene V.6.2 ATpubyTUBHbIN NOMUCK.

OnucaHne nonen ¢opMbl aTpPUBYTUBHOMO MNOUCKA AOSMKHOCTHBLIX WMHCTPYKUMIA NPUBELEHO B
Tabnuue (Tabnuua 26).

Tabnuua 26. OnucaHue nonen popmbl aTPUOYTUBHOIro NOMCKA AONMKHOCTHbLIX UHCTPYKLIMIA

Mone OnucaHue Cnoco6 3anonHeHus
Mownck no Tabnvue lMownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
otobpaxaembix B APM, B obnactu 3Ha4YeHune, Unu ero Yyactb
npocmoTpa
[ata cosgaHus [ata co3gaHus JoKyMeHTa BbiGpaTh HyXHOe 3HayYeHue u3

BbinagarLliero cnmcka n BBectn c

KNaBMaTypbl, UK LLENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

JomkHoCTb JomkHoCTb 3anonHnTb, NCNonb3ys MeTop,

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa AOMKHOCTH.
B cTpoke noucka BBeCTM hparMeHT
Ha3BaHWA JOMKHOCTU U HaXaTb KHOMKY

“ . B cekumn Inemenmsi Onsi ebibopa
0TODOpasATcs HaldeHHbIe OOMKHOCTM.
YKa3aTb Heo6XoaUMYI0 AOMKHOCTb

CTpykTypHOE CTpykTypHOE noapasaeneHue 3anonHuTb, UCronb3ys MeToq

noapasaenexve ABTO3anonHeHne, Unn HaxaTb KHOMKY

1 yKasaTb HeobxoaMMoe noapasaeneHve

YTBepxaatoLwmm YTBepxaatoLwmm 3anonHuTL, NCNonb3ys MeToq

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbIOOpa YTBEPXKOAMOLLErO.
B cTpoke noucka BBeCTM hparMmeHT
hamunum yTBepXaaroLero u HaxaTb

kHomky |~ . B cekumn dnemeHmbl Ons
ebI6opa 0TOBPAa3ATCA HaNaeHHble
COTPYAOHUKK. YKasaTb HeobXoanMMoro
yTBEpPXAatoLLero

[aTa yTBepxaeHus [aTa yTBepxaeHus JoKymeHTa BbiOpaTb Hy>kHOEe 3Ha4YeHue n3
BbiNagaroLLero cnmcka n BBECTU C

KNaBMaTypbl, UK LLENKHYTb N0 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Cratyc gencraus CraTtyc nenctBusa AOKyMeHTa BbiGpaTb 3Ha4YeHne 13 BbinagaroLero
cnucka
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Mone OnucaHue Cnoco6 3anonHeHus

ABTOp ABTOp OOKYMEHTa 3anonH1Tb, NCNosb3yst MeTop,

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs okHO Bbibopa aBTopa. B cTpoke
noucka BBecTu oparMeHT hammnnm aBTop

N HaXaTb KHOMKY i . B cekuymmn

AnemeHmbI 0551 ebi6opa oTobpa3saTCs
HanaeHHble COTPYAHUKN. YKasaTb
Heo6X0aMMOoro aBTop

Craryc CTrartyc gokymeHTa BbibpaTb 3Ha4YeHue n3 oTobpaxxaeMoro
cnucka. [ins Bbibopa HECKONbKMX
3Ha4YeHWIn HeOOXOAMMO 3aXaTb KraBuLy
‘Ctrl’

V.6.2.19. ATpMOYTUBHbLIN NOUCK AOKYMEHTOB B pasgene «Bce pocTynHble MHe
OOKYMEHTbI»
[ns noncka goKymeHTOB B pa3gene Bce AoCTynHble MHE AOKYMEHTbl HEOOGXOANUMO NEpPeEnTn B

pasgen Bce 4OCTYNHbLIE MHE AOKYMEHTbI, BbiOpaTh HYXXHbIV y3er 1 BbINOMHUTL LEACTBUS, ONUCaHHbIE
B pa3gene V.6.2 ATpnbyTMBHbIA MOUCK.

ATpubyTMBHBLIN NOUCK B pasaene «Bce gocTynHble MHe AOKYMeHTbI» AocTyneH B JIK coTpyaHuka
KOO, JIK cotpyaHuka kagposon cnyx6el K30, JIK cotpyaHuka duHaHcoson cnyx6sl KOO0 un
JIK kaHoupaTa.
Onucanune nonen copmbl aTpnbyTUBHOIO NOMcCKa AOKYMEHTOB B pa3gerne Bce AocTynHble MHe
npueegeHo B Tabnuue (Tabnuua 27).

Ta6nuua 27. OnucaHue nonen hopmbl aTPUBYTUBHOIrO NOUCKa AOKYMEHTOB B pasfene «Bce goctynHblie
MHe»

Mone OnucaHue Cnocob 3anonHeHus
Mownck no Tabnuue Mownck no cogep>xMmomy cTonodLoB, BBecTu c knaBuaTypbl Tpebyemoe
oTobpaxaembix B APM, B obnactn 3Ha4eHue, U ero 4YacTtb
npocmoTpa
Homep PerncrTpaunoHHbIn HoMep JOKYMEHTa BBecTn HoMmep ¢ KnaBmaTtypbl
3aronosok 3aronoBoK AOKYyMeHTa BBecTu 3HayeHuMe c KnaBnaTypbl
Tun pokymeHTa Tuna gokymeHTa BbibpaTb 3HayeHue u3 otobpaxaemoro

cnucka. [nst Bbldopa HECKONbKMX
3Ha4YeHMN HeobXO0AMMO 3axaTb KnaBuLLy
‘Ctrl’

CospaTenb Cospgartenb JOKyMeHTa 3anonHuTb, NCNonb3ys MeToq

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbiOOpa co3garens.
B cTpoke noucka BBeCTM hparMeHT

(*)aMI/IJ'II/II/I co3gartena U HaxaTb KHOIMKY 8

B cekumn AnemeHmsi Onsi ebibopa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
YkasaTb HE0BX0AMMOro cosaartens

[aTa co3naHus [JaTa co3naHusi JoKymMeHTa BbiGpaTh HY)XHOE 3Ha4YeHME U3
BbIMaAaloLLero Crmcka v BBECTU C

KNaBMaTypbl, UK LLENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps
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V.6.2.20.

ATpnOGYTMBHBLIN NOUCK 3asABOK Ha noaodop

[nsa novcka 3asBok Ha noabop B JIK coTpyaHuka kagpoBown cnyx6bl KSO HeobxogmMmo nepentu B
pasgen MNogbop nepcoHana: 3afgBKM Ha Nogbop W BLINOMHUTL AEUCTBUS, ONUCaHHbIE B pasgerne

V.6.2 ATpnGYTMBHbIN MOUCK.

Onuncanune nonen d¢opmMbl aTpuUBYTMBHONO Moucka 3asiBOK Ha nogbop npuBeneHo B Tabnuvue

(Tabnuua 28).

Ta6nuua 28. OnucaHue nonen popmbl aTPUBYTUBHOrO NOUCKa 3aABOK Ha noabop

Mone

OnucaHue

Cnoco6 3anonHeHus

MNownck no Tabnuue

Mownck no cogep>xMMoMy CTONOLIOB,
otobpaxaembix B APM, B obnactu
npocmoTpa

BeecTu ¢ knaBuaTypbl Tpebyemoe
3HayeHue, UMK ero YacTb

Homep ookymeHTa

PervcTpaunoHHbIil HoMep AOKYMeHTa

BeecTu HoMep C KnaBuaTypsl

[ata cosgaHus

[data cosgaHusa AoKyMeHTa

BeibpaTtb HyXHOe 3HayeHue n3
BbIMagaroLLero cnmcka n BBeCTu ¢

KNaBMaTypbl, UK LLENKHYTb N0 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

[ata yTBepxaeHus

HaTta yTBEPXOEHNA OOKYMEHTa

BbibpaTtb HyXHOe 3HayeHue n3
BbIMagaroLLero cnmcka n BBeCTu ¢

KNaBMaTypbl, UK LLEMKHYTb M0 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

YTBepxaaroLmin

YTBepxgarowmmn

3anonHnTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcsa OKHO BbIBOpa yTBEpXAatoLEero.
B cTpoke noncka BBeCTU hparMeHT
damunum yTeepXaatoLLero 1 HaxaTb

KHOMKY /. B cekumn dnemeHmel dns
eblbopa oTobpassaTca HalgeHHble
COTpPYAHWKK. YKasaTb Heobxoanumoro
YTBEPXKAAKLEro

3asButenb

3asButenb

3anonHuTb, ncnonb3ya meton

ABTO3anofHeHNe, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbibOpa 3asaBuTENS.
B cTpoke noucka BBeCTU hparMmeHT

daMunun 3aaBuUTENS N HaXkaTb KHOMKY
B cekuun nemeHmsi Ansi ebibopa
0TOGPAasATCA HalOeHHble COTPYOHVKN.
YkasaTb HE0BX0AMMOro 3asBUTENS

CocTtaButenb

CocTtaButenb

3anonHuTb, ncnonb3ya meton

ABTO3aMnonHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BbiBOpa cocTaBuTens.
B cTpoke noncka BBeCTU hparMeHT
damMunmm cocTaBuTENS U HaXaTb KHOMKY

. B cekunn dnemeHmsl Ansi ebi6opa
oTObpassATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

JomkHoCTb

JomkHoCTb

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, U HaxaTb KHOMKY
1 yKasaTb Heo6xo;:|,mmy+o AOJIXXHOCTb

CTpyKTypHOE
nogpasgeneHue

CTpyKTypHOE nogpasgeneHue

3anonHuTb, ncnon b3yA MeTo

ABTO3anofiHeHUe, U HaxaTb KHOMKY
W ykasatb HeobxoaMMoe nogpasgeneHuve

76




Pykoeoocmeo nonvzoeamens Paboma c APM

Mone OnucaHue Cnoco6 3anonHeHus

Craryc CTrartyc gokymeHTa BbibpaTb 3Ha4YeHne 13 oTobpaxxaeMoro
cnucka. [ins Bbibopa HECKONbKMX
3Ha4YeHnn HeOOXOAMMO 3aXaTb KraBuLy
‘Ctrl’

V.6.2.21. ATpUOGYTUBHbLIN NOUCK [OCbLE KaHAMAATOB

Ona noucka gocbe kaHanaatos B JIK coTpyaHuka kagpoov cryx6bbl KOO Heobxoanmo nepenTtu

B pasgen MNopgbop nepcoHana: Hocbe kaHaugatoB unv [oab6op nepcoHana: [puHATbie
KaHAnAaThbl 1 BbINOMHUTL OEWCTBMUS, onucaHHble B pasgene V.6.2 ATpnbyTUBHbIN MOUCK.

OnucaHve nonen opmbl aTpubYTUBHOrO MoOMcKa AOCbe KaHAMOAATOB MpuBedeHO B Tabnuvue
(Tabnuua 29).

Ta6nuua 29. OnucaHue nonen popmbl aTPUBYTUBHOIO NOUCKA AO0CHE KaHAUAATOB

Mone OnucaHue Cnoco6 3anonHeHun
Nouck no Tabnuue Mownck no cogep>xMmomy cTonodLoB, BBecTu c knaBuaTypbl Tpebyemoe
oTobpaxaembix B APM, B obnactn 3Ha4eHune, U ero 4YacTtb
npocmoTpa
Kangnpat Kangnpat BBecTn 3HavyeHue ¢ KnasmaTypbl
PaccmatpunBaetcsa Ha | PaccmaTpuBaeTcs Ha AOMKHOCTb 3anonHnTb, UCMOoNb3yst METOS
JOIMKHOCTb

ABTO3anonHeHne, U Haxatb KHOMKY
1 yKasaTb HeOOX0AMMYIO AOMKHOCTb

3asaButenb 3aaButenb 3anonHuTb, ncnonb3ya meton

ABTO3anosHeHue, UK HaxaTb KHOMKY
OTKpoeTcs OKHO BbibOpa 3asaBuTENS.
B cTpoke noucka BBeCTM hparMeHT
haMnUnnm 3asBUTENS 1 HaXaTb KHOMKY | .
B cekuun nemeHmsi Onsi ebibopa
0TO6pasATCs HageHHblE COTPYAHVKN.
YkasaTb HE0OX0AMMOro 3asBUTENS

OnbIT paboThl OnbIT paboThl BBecTn 3Ha4yeHune ¢ KnaBmnaTypbl

XapakTep paboTbl XapakTep paboTbl 3anonH1Tb, NCNonb3ys MeTop,

ABTO3anofnHeHne, UM HaxaTb KHOMKY
W ykasaTb HeobxoaMMbIN XapakTep paboTsl

Twn 3aHATOCTHU Twn 3aHATOCTYU BbibpaTb 3HauyeHne 13 BbiNagalLwero
cnmncka
ABTOp ABTOp OOKYMEHTa 3anonHuTb, NCNosb3yst MeTop,

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs okHO Bbibopa aBTopa. B cTpoke
noucka BBecTu oparMeHT hammnnm aBTop

N HaXxaTb KHOMKY * . B cekumm
AnemeHmsi 0nst ebibopa oTobpasATcs
HangeHHble COTPYAHUKK. YKa3aTb
Heo6xo0QMMOoro aBTop

[arta co3gaHus [aTa cosgaHusa gokymeHTa BbibpaTb Hy>kHOE 3Ha4YeHune n3
BbINazaoLLEero cnmcka u BBECTU C

KNaBMaTypbl, UK LLEMKHYTb M0 3HauKy O
1 BblGpaTb 3HaYeHMe 13 KaneHaaps

7




Pykoeoocmeo nonvzoeamens

Paooma c APM

V.6.2.22.

ATpNOYTUBHbLIN NOUCK TEeCTOBbIX 3aaHUN

[na noucka TecTtoBbiX 3agaHnni B JIK cotpyaHuka kagpoov cnyx6bbl KOO Heobxoanmo nepentu
B pa3gen MNoaobop nepcoHana: TecToBble 3ag4aHUsl U BbINOMHUTL AENCTBUSA, ONUCaHHbIE B pasgerne

V.6.2 ATpnGYTMBHbIN MOUCK.

[Ona noucka TectoBbix 3agaHun B JIK kaHgugata Heobxogmmo nepentn B pasgen TecTtoBble
3agaHusa 1 BbINONHUTbL ENCTBUS, ONncaHHble B pasgene V.6.2 ATpnbyTUBHbIN MOMUCK.

Onuncanue nonen d)OprI anI/I6yTVIBHOFO noucka TECTOBbLIX 3adaHui npmBeageHo B Ta6n|/|u,e

(Tabnuua 30).

Ta6nuua 30. OnucaHume nonen popmbl aTPUBYTUBHOIO NOUCKA TECTOBbIX 3a4aHUN

Mone

OnucaHue

Cnoco6 3anonHeHun

Mowuck no Tabnuue

Mownck no cogep>xMmomy cTonodLoB,
oTobpaxaembix B APM, B obnactn
npocmoTpa

BeecTu ¢ knaBmaTypbl Tpebyemoe
3HaYeHue, Ui ero YacTb

Kangnpat

Kanaonpat

3anonHuTb, ncnon b3yA MeTo

ABTO3aMnofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs okHO Bbibopa kaHauaaTa.
B cTpoke noncka BBeCTU hparMeHT

thamMUnum KaHAUAATa U HaxaTb KHOMKY |
B cekuun nemeHmsi Onsi ebibopa
0TOGpasATCA HalldeHHble KaHaMaaThl.
YkasaTb Heo6X0AMMOro KaHanaarTa

JomkHoCTb

JomkHoCTb

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, Unn HaxaTb KHOMKY
1 yKasaTb Heo6xo;:|,mmy+o AOJIXXHOCTb

CTpyKTypHOE
nogpasgeneHue

CTpyKTypHOE nogpasgeneHue

3anonHuTb, ncnon b3yA MeTo

ABTO3anofiHeHUe, U HaXaTb KHOMKY
W ykasatb HeobxoaMMoe nogpasgeneHue

CpokK BbINOMHEHUS

CpOK BbIMNOJIHEHNA TECTOBOIO 3aJaHuA

BbIGpaTtb Hy)kHOe 3Ha4YeHve 13
BbiNagaloLLLero cnvcka v BBECTU C

KNaBMaTypbl, UK LLEMKHYTb M0 3HauKy O
1 BbIGpaTh 3HaYeHVe 13 KaneHaaps
[JaTa co3naHus [aTa co3naHus JokymeHTa BbiGpaTh HYXHOE 3Ha4YeHne U3
BbiNaAatoLLero cn1cka v BBECTM C
m]

KrnaBuaTypbl, UMK WENKHYTb N0 3HAYKy
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

CocTaButenb

CocTaButenb

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbiOOpa cocTaBuTenNS.
B cTpoke noucka BBeCTM hparMmeHT
haMunumn cocTaBUTENS U HaXxaTb KHOMKY

* . B cekumn Inemenmsi Onsi eblibopa
0TO6pasATCs HaldeHHble COTPYAHMKN.
YkasaTb He0BX0AMMOro cocTaBuTens
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V.6.2.23.

ATpNOYTMBHbLIN NOUCK NpeanoXeHUn o padboTe

Ona noucka npegnoxeHnn o pabote B JIK coTpygHuka kagpoBon cnyxbbel KOO Heobxoanmo
nepentn B pasgen NMoabop nepcoHana: MpeanoxeHus o paboTe 1 BbINOMHUTL A4ENCTBUS, ONUCaHHbIE
B pasgene V.6.2 ATpnbyTuBHbIN MOUCK.

[Ona noucka npeanoxeHun o pabote B JIK kaHgupgata Heobxoammo nepenTtu B pasgen
MpeanoxeHus o paboTe v BbINOMHUTL 4ENCTBUSA, OonNncaHHble B pa3gerne V.6.2 ATpnbyTBHbIN MOUCK.

OnuvcaHve nonew opmbl aTpnByTUBHOIO Noucka NPeAnoXeHui o paboTte npueeaeHo B Tabnuue

(Tabnuua 31).

Ta6nuua 31. OnucaHume nonen popmbl aTPUOYTUBHOIrO NOMCKa NPeANoXeHUn o padboTe

Mone

OnucaHue

Cnoco6 3anonHeHus

Mowuck no Tabnuue

Mownck no cogep>xMmomy cTonodLoB,
oTobpaxaembix B APM, B obnactn
npocmoTpa

BeecTu ¢ knaBmaTypbl Tpebyemoe
3HaYeHue, Ui ero YacTb

[arta co3gaHus

[aTa cosgaHusa gokymeHTa

BbiGpaTb Hy)xHOe 3Ha4YeHue 13
BbiNagaloLLero crnvcka v BBECTU C

KNaBMaTypbl, UK LLENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe 13 KaneHgaps

Cpok oencreumsi
npeanoxeHns

Cpok aencteums NpeanoxeHus

BbibpaTb Hy)XHOE 3Ha4YeHne 13
BblMagaroLLero cnmcka n BBeCTu ¢

KNaBMaTypbl, UK LLEMKHYTb MO 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

Kangnpat

Kanaonpat

3anonHuTb, ncnon b3yA MeTo

ABTO3aMnofnHeHne, UM HaxaTb KHOMKY
OTkpoeTcs okHO Bbibopa kaHauaaTa.
B cTpoke noncka BBeCTU hparMeHT

thamMUnUm KaHaUAATa U HaXaTb KHOMKY L.
B cekumn AnemeHmsi Onsi ebibopa
0TObOpasATca HalaeHHbIe KaHaAMAaThl.
YkasaTb HE0BX0AMMOro KaHanaarTa

JomkHoCTb

JomkHoCTb

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, U Haxatb KHOMKY
1 yKasaTb HeOOX0AMMYIO AOMKHOCTb

CTpyKTypHOE
nogpasgeneHue

CTpyKTypHOE nogpasgeneHue

3anonHuTb, ncnon b3yA MeTo

ABTO3anonHeHne, U Haxatb KHOMKY
1 yKasaTb HeobxoaMMoe noapasgaeneHve

HenocpeacTBeHHbIN
pykoBoaAUTENb

HenocpeacTBeHHbIN pykoBOAUTEND

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OKHO BbibOpa
HenocpeaCTBEHHOro pyKoBOAUTENS.
B cTpoke noncka BBeCTU hparMeHT
damumnmm HenocpeacTBEHHOro

PYKOBOOUTENS U HaXaTb KHOMKY 2B
cekuun dsremeHmsl Ons ebibopa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
YkasaTb Heobxoanumoro
HenocpeaCTBEHHOro pykoBoaUTens
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Mone OnucaHue Cnoco6 3anonHeHus
®yHKUMOHANbHBbIN ®yHKUMOHANbHbLIV PyKOBOAUTESb 3anonHnTb, UCMonb3ysi MeTos
pyKOBOAUTESb

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcsa okHO Bbibopa
PYHKLMOHaNbHOrO pyKOBOAUTENS.

B cTpoke noucka BBecTtu oparmMeHT
damunum gyHKLUNOHaNbHOIo

PYKOBOAUTENS U HAXaTb KHOMKY “.B
cekumun demeHmbl Ossi ebibopa
0oTODpa3ATCA HanAEeHHbIE COTPYOHUKN.
Yka3zaTb He06X04MMOro yHKLNOHANLHOIro
pykoBoauTensi

CocrtaButenb CocrtaButenb 3anonHuTL, ncnonb3ya meton

ABTO3anofnHeHne, UM HaxkaTb KHOMKY
OTKkpoeTcs OKHO BbIOOpa cocTaBuTENS.
B cTpoke noucka BBeCTM hparMeHT
haMunum cocTaBUTENS U HaXxaTb KHOMKY

* . B cekunn dnemeHmsl Ansi ebi6opa
oTObpasATcs HaaeHHbIe COTPYAHUKN.
YKka3aTb He0OX0AUMOro coctaBuTens

Crartyc CraTtyc gokymeHTa BbibpaTb 3HaveHue n3 otobpaxaemoro
cnucka. [ins Beibopa HECKOMbKMX
3Ha4yeHMn HeobXO0AMMO 3axaTb KnaBuLLy
‘Ctrl

V.6.2.24. ATpMOYTUBHBLIN NOUCK KOMMNNEKTOB JINYHbIX JOKYMEHTOB

[ns noucka KOMMMEKTOB 5uU4YHbIX OokymeHToB B JIK coTpygHuka kagpoBon cniyxobl KOO
Heobxoaumo nepenTM B y3en KoMnnekTbl JIMYHbLIX AOKYMEHTOB, BblOpaTb HyXHblM nogysen wu
BbINONIHUTb OENCTBUS, ONUCaHHble B pasaene V.6.2 ATpnbyTUBHbIN NOMUCK.

[na noucka KOMNIEKTOB NU4YHbIX AOKymeHToB B JIK kaHaupata Heobxogumo nepevTtn B y3en
OOKYMEHTbl __ AnA _ TPyAOYCTPOMCTBA W  BbLIMOMHWUTbL  OEWCTBMS, OMUCaHHble B  pasgene
V.6.2 ATpnGYTMBHbIN MOUCK.

OnwucaHve nonen opmbl aTpMOYTMBHOIO MOMCKA KOMMMEKTOB NNYHbLIX AOKYMEHTOB NPUBEOEHO B
Tabnuue (Tabnuua 32).

Ta6nuua 32. Onucanume nonen popmbl aTPUOYTUBHOIrO NOMCKA KOMMJIEKTOB JINYHbIX JOKYMEHTOB

Mone OnucaHue Cnoco6 3anonHeHusn
Mownck no Tabnvue Mownck no cogep>xMMoMy CTONOLIOB, BBecTu ¢ knaBuatypbl Tpebyemoe
otobpaxaembix B APM, B obnactu 3Ha4YeHne, Unn ero 4YacTb
npocmoTpa
[arta co3gaHus [aTa cosgaHusa kKomnrekTa AOKYMEHTOB BbibpaTb Hy>kHOE 3Ha4yeHue u3

BbiMagatroLlero crnnmcka n BBeCtun C

KNaBMaTypbl, UK LLEMKHYTb N0 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

Bua komnnekTa Bua komnnekTa 3anonHuTb, ncnonb3ya meton

ABTO3anofnHeHne, U HaxaTb KHOMKY
N yKa3aTb Heo6XoaMMbI BUA KOMMNIIEKTA
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Mone

OnucaHue

Cnoco6 3anonHeHus

OpraHusauusi

OpraHusauusi

3anonHnTb, ncnonb3ya metoa

ABTO3aMoHEHWE, UMW HaXXaTb KHOMKY
1 yKasaTb HeOBXOAUMYIO OpraHu3aLuio

CowvckaTenb

CowvckaTenb

3anonHuTb, ncnon b3yA MeTo

ABTO3anonHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OKHO BblGOpa comckaTens.
B cTpoke noncka BBeCTU dhparMeHT
damunmm comckaTens u HaxaTtb KHOMKY

* . B cekumn Inemenmsi Onsi eblbopa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
YKka3aTb He06X0aMMOoro comckaTens

ABTOp

ABTOp KOMMIIEKTa JOKYMEHTOB

3anonHunTb, ncnon b3yA MeTo

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OkHO BbibOpa aBTOpa. B cTpoke
novcka BBeCTU (hparMeHT bamunum aBTop

N HaXxaTb KHOMKY * . B cekumm
AnemeHnmsi 0nst ebibopa oTobpasATCs
HangeHHble COTPYAHUKKN. YKa3aTb
Heo6xo0QMMOoro aBTop

YKkoMnnekToBaH

MpusHak «YKOMNNEKToBaH» KOMMNIEKTa
OOKYMEHTOB

BbibpaTb 3HavYeHWe u3 BbinagaroLLero
cnucka

3akpbIT

MpusHak «3akpbIT» KOMNNeKTa
JOKYMEHTOB

BbiGpaTh 3HadeHVe U3 BbiNagaloLLero
crnmcka

Craryc

CTaTyc KoMnneKkTa JOKYMEHTOB

BbibpaTb 3HayeHne n3 otobpaxxaemMoro
cnucka. [nsa Belbopa HECKONbKNX
3Ha4YeHMn HeobXO04MMO 3axaTb KnaBuULLY
‘Ctrl’

V.6.2.25. ATpMOYTUBHBLIN NOMCK KOMNNEKTOB KaApPOBbIX JOKYMEHTOB

[na noucka KOMMMEKTOB KagpoBbix AOKymeHTOB B JIK coTpygHuka kagposon cnyx6bel KOOO

Heobxoaumo nepenTn B y3en Komnnekrbl

KagpoBbIX AOOKYMEHTOB W BbINOJIHUTb nencreus,

onucaHHble B pa3gene V.6.2 ATpuGYyTMBHbIN NMOUCK.

Onucanue nonen (bOprI anVI6yTI/IBHOFO NMOUCKa KOMIMJIEKTOB KadpoBbIX NMpmuBeaeHO B Ta6J'IVILl,e

(Tabnuua 33).

Ta6nuua 33. OnucaHume nonen popmbl aTPUBYTUBHOIO NOUCKA KOMMJIEKTOB KaApPOBbLIX AOKYMEHTOB

Mone

OnucaHue

Cnoco6 3anonHeHus

MNMownck no Tabnuue

Mownck no cogep>xMMoMy CTONOLIOB,
otobpaxaembix B APM, B obnactu
npocmoTpa

BeecTu ¢ knaBuaTypbl Tpebyemoe
3HayeHue, UMK ero YacTb

[ata cosgaHus

[ata co3paHus Komnnekra OOKYMEHTOB

BbibpaTb HY)XHOE 3Ha4YeHne 13
BblNagatoLLero cnncka n BBECTU C

KNaBMaTypbl, UK LLEMKHYTb M0 3HauKy O
1 BbIGpaTb 3HaYeHMe 13 KaneHaaps

Bug komnnekra

Bwug komnnekra

3anonHuTb, ncnon b3yA MeTo

ABTO3anofnHeHne, Unn HaxaTb KHOMKY
N yKa3aTb Heo6XoaMMbI BUA KOMMNIIEKTa
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Mone

OnucaHue

Cnoco6 3anonHeHus

OpraHusauusi

OpraHusauusi

3anonHnTb, ncnonb3ya metoa

ABTO3aMoHEHWE, UMW HaXXaTb KHOMKY
1 yKasaTb HeOBXOAUMYIO OpraHu3aLuio

PaboTHuk

PaboTHuk

3anonHnTb, ncnonb3ya metoa

ABTO3anonHeHne, UM HaxaTb KHOMKY
OTkpoeTcs OkHO Bbibopa paboTHuMKa.
B cTpoke noncka BBeCTU dhparMeHT

thamMunum paBoTHMKA 1 HaXaTb KHOMKY | .
B cekumn AnemeHmsi Onsi ebibopa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
YkasaTb Heo6xo0aMmMoro paboTHuKa

ABTOp

ABTOp KOMMIIEKTa JOKYMEHTOB

3anonHunTb, ncnon b3yA MeTo

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTkpoeTcs OkHO BbibOpa aBTOpa. B cTpoke
novcka BBeCTU (hparMeHT bamunum aBTop

N HaXxaTb KHOMKY * . B cekumm
AnemeHnmsi 0nst ebibopa oTobpasATCs
HangeHHble COTPYAHUKKN. YKa3aTb
Heo6xo04MMOoro aBTop

YKkoMnnekToBaH

MpusHak «YKOMNNEKToBaH» KOMMNIEKTa
OOKYMEHTOB

BbibpaTb 3HavYeHWe u3 BbinagaroLLero
cnucka

3akpbIT

MpusHak «3akpbIT» KOMNNeKTa
JOKYMEHTOB

BbiGpaTh 3HadeHVe U3 BbiNagaloLLero
crnmcka

V.6.3.

Pa6oTta c nouckoBbIMM 3anpocammu

Cuctema no3BonsieT MCNosb30BaTb 3apaHee co3gaHHble NONCKOBbIE 3aMnpoOChl.

V.6.3.1. Co3gaHue noncKoBoOro sanpoca

[na cosgaHna NoMCcKoBOro 3anpoca Heobxoaumo:

1. Tepentn B npencraBneHne

Mou _nouckoBble _3anpocbl:YnpaBrneHue MnoucKoBbIMU

3anpocamu. B obnactm npocmoTtpa oTobpasutcs ¢opma co3gaHusi MOUCKOBOroO 3arnpoca
(PucyHok 51).
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= @ JIW4Hbli KabUHET I& @ 672 I Hamewgalpowoza v
o » 3 Mownckeebie sanpocs! .
Coapare Twun AoKyMeHTa: ~ LoGasnTb ycnosne
(3 ¥Ynpasnekue noMcKoBBIMK Heitive
3anpocaMu i
@ CoxpaHnTe
Tinagsie gena QumeTTo
BOTHANDS
Komnnextel
AORYMEHTOE
Bee gocTynHsie
MHE JOKYMEHTE
Ma# noncxosbie
3anpocel
Mssparuoe

PucyHok 51 — ®opma cozpgaHus NOUCKOBOro 3anpoca

2. B dopme co3gaHua nouckoBoro 3anpoca, B none Tun OGokymeHma, BblbpaTb
13 BbiNagaroLLero cnucka Tpebyemblin TMN AOKYMeEHTA.

3. [Mpwn HeobxogumocTn gobasuTb ycnosue. [ns atoro Heobxoanmo B obnacTtu cnpaea BblbpaTb
pencteune «obaBuTtb ycnosuey. [lobasutcsa ycrnosue noucka (PucyHok 52).

Cwuctema nossonset NPUMEHSITb HECKOSBbKO YCITOBUM U 00BbEeAUHATL UX C MOMOLLBIO FTOMTMYECKOro

= @ JINYHbIA KabuHeT |4 M 672 2 Hajewnarlpomosa v
+ » (3 Mowuckosbie anpoch )
Cosgama Tun AokymenTa: ~ [OoBaeuTs yonoswe
) Ynpasnenue nonckoBbiMM -
3anpocamu
E CoxpaHnTo

OuncTHTh

o]
T
<

Bup gokymeHTa ~

Komnnekte!
LOKYMERTOE

®

Bee focTynkbie
MHE NOKYMEHTE

)

Mok noncxostie
3anpocsl

PucyHok 52 — ®opma co3gaHusi nouckoBoro 3anpoca. flo6aBneHo ycrnosue nomcka

4. B nepBom none BbIbpaTb M3 BbiNagalowero cnvcka napaMmeTp rnoucka, BO BTOPOM AuanasoH
noucka, B TpeTbeM 3HadeHue napameTtpa noucka. [Npwu pgobasneHun aTtpubyToB, 3HAYEHUS
KOTOpbIX 3amMofHATCA U3 CnpaBoOYHMKA COTPYOHMKOB, CUCTEMa MNO3BONSET YKasblBaTb
YBOJEHHbIX COTPYAHWUKOB. [InA BO3MOXHOCTW BblOOpa YBOMEHHbLIX COTPYAHMKOB HEOOXOANMO B
OKHe Bblbopa COTPygHMKOB YCTaHOBUTL nar [lokazamb Y8OJIeHHbIX. YBOJIEHHbIE
COTPYAHVKN BYAYT BblAeNeHbl KPaCHbIM LIBETOM.
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Onsa ynaneHusa ycnoBmst HEOH6XOAMMO LLENKHYTb MO 3HAYKY X HanpoTMB YCNOBUS.
Onsa ynaneHusa Bcex ycnosuin Heobxoammo B obnacTtu cnpasa BblbpaTth Aenctane «OUMCTUTbY.

B pesynbTtate 6yaet co3gaH nomnckoBbin 3anpoc (PucyHok 53).

= @@ JIn4HbIil KaBUHET

+ 5 (3 Mownckosbie sanpocsl

(3 ¥YnpasneHue NoMCKOBLIMK
3anpocamn

il

Tininsie gena
PaBoTHURDE

Bua ADKyMeHTa

53

Komrnexts!
BOKYMEHTOB

@

Bee gocTynhsie
Mre BORyMEHTS!

Jo

Mau nonckosbie
anpocel

Cosgate Tun foKyMeHTa: Jaran

EHME

FagHo

I M 672 2 Hagewgalpomosa v

~ Do0aeuTe ycnosue
Uckatb
CoxpaHuTe

QUnCTHTD

Ha npegocTasneHine exeroqHoro onnasneasmore

PucyHok 53 — NMouckoBbIn 3anpoc

Mpn pobaBneHMM HECKONbKUX YCNoBWUA HeobXoouMMO yKasaTb PEXMM CBS3W YCNOBWMWA MOMCKa
(PucyHok 54). Ecnn BbiGpaHo 3HadeHne «UJT», To BygeT BbIMOMHEH MOMCK AOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYET XOTA Obl OOHO M3 yKa3aHHbIX YCMOBMN, CBSA3aHHbIX ¢ nomowbio «UJT». Ecnn BelIGpaHo
3HavyeHne «W», TO OygeT BbINOMHEH MOUCK AOKYMEHTOB, B KOTOPbIX MPUCYTCTBYIOT BCE YCIOBUS,

CBsi3aHHble C MOMOLLbIO «».

= @ JIMYHbIA KabUHeT

+ > (3 Mouckosbie sanpoch

[0 ¥npaenexue NoucKoBbIMU
3anpocami

D

NMwuneiz gena
PaBOTHHKOE

Bup QoKyMeHTa

53]

Coapams Tun goKyMmenTa: JBABMEHN

KoMITERTE! Mnu
HOKYMERTOS

ATa CO3AEHHA

& =
Bee aocTynebie
MHE AOKYMEHTH!

e

T
2

¥ & 672 2 Hagewaapomosa v

- [[oBaBnTh yenosme
Wekato
CoxpaHnTe

OuMcTUTE

v 11.04.2023 1}

PucyHok 54 — BbI6Gop pexxuma cBsi3u yCIIOBUM NOUCKA

[ns BbINONMHEHUs noucka Mo CO34aHHOMY 3anpocy Heobxoammo B obnactu cnpaea BbibpaTb
nencteue «Mckatb». B pesynbTaTte OyaeTt BbINOMHEH NOMCK MO co3daHHomy 3anpocy (PucyHok 55).
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= @ JIMYHbIA KabuHeT

+ > [0 Mouckosbie sanpocs

I8 A 672 2 Hapewxpa Mpomosa v

HoGaeuTh yonoewe

Coagama Tun pokymeHTa: HUe
[ Ynpasneime nouckossimn T
@ 3anpocam
CoxpannTe
o OUMETHTE
Winu ~
@ it ~ - 11042023 ()
Bee focTymmsle
MHE AOKYMEHT!
Q AR a Cocrannrens Yraepaatou aepn Nara yraeprge Daracosgammn & Homep dokymenta
Mo novcxossie
anpoce!
Cemexosa EM 2 CemeHoea EM. & bynatos U.B 11.04.2023 11.04.202315:18:36  0000-0015-00040/23
Visgpasnoe
'@ Ha oTmeny oTnycka = Copoka MM & TpowoBa HN = Bynaros W.B 11.04.2023 11.04.2023 145416 He npucaoeHo
Pecypcnl B 2 CemenosaEM, & CemeHOBAEM, = Bynatoe U.B 11.04.2023 11.04.2023 14:40:15 0000-0015-00038/23
Kanengaps
2 CemeHosa EM. 2 CewmeHosa EM. & Eynaros U.B. 11.04.2023 11.04.202314:2508  D000-00715-00037/23
° s
Uutpoc otnycka

PucyHok 55 — PeaynbTaTbl noucka no co3gaHHOMY 3anpocy

V.6.3.2. CoxpaHeHue co3gaHHOro NOMCKOBOro 3anpoca

[lna coxpaHeHust co3gaHHOro NOMCKOBOro 3anpoca Heobxoaumo:

1. B chopme cosgaHmsi NOMCKOBOro 3anpoca, B obnacTtu cnpaea BblbpaTb gencrene «CoxpaHuUTby.

OtobpaxaeTca chopma HoBbin 3anpoc (PucyHok 56).

Hanmexosanue:

Hoswin sanpoc

m Otmena

PucyHok 56 — ®opma «HoBbIl 3anpoc»

2. YKasaTb HauMeHOBaHMe 3anpoca u HaxaTtb KHomky [OK].

B pesynbTaTte co3gaHHbI MOMCKOBLIN 3anpoc OyaeT COXpaHeH.

V.6.3.3. BbinonHeHne coxpaHeHHOro NOUCKOBOro 3anpoca

[na BbINONHEHUS COXpaHEHHOIo NOMCKOBOIo 3arnpoca Heobxoanmo:

1. Tlepentn B NnpeactaeneHne Mou NOUCKOBbIE 3anpochl.

2. PasBepHyTb KaTeropuio npeacrtasneHns MoMckoBbie 3anpochl.
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3. Ha naHenun npeacTaBneHWin LWENKHYTb FEBOWM KHOMKOWM MbIK MO MOWMCKOBOMY 3arnpocy,
KoTOpbI TpebyeTcs BbINONHUTL. B obnactn npocmoTtpa otobpassaTcs HangeHHbIe LOKYMEHTbI

= @ JIM4YHbIA KabuHeT . 672 2 Hapewnarpomosa v
Cosgams
3 3aABNEHUA Ha OTIYCK
@ 1 Ynpasnesus NoMCKOESIMK
Nitursie nena Janpacamn
PaSOTHIKOE [0  Brasoxymenra PaboTrms Cocrasurens Y eepraarou Yreepmpen Lata yrsepmaeHis Davacosganus b Howmep gokymenta
@ I | HanpepocTagnedue & CemeHoBaEM & CemeHoBa EM. & BynatoB UB. 11.04.2023 11.04.2023 15:18:36  0000-0015-00040/23
KomnnexkTsl
EoKymerTan
Bee pocTyniale 2 Copoka .M 2 Tpomosa H.M 11.04.2023 11.04.2023 14:54:16  He npucsoeHo
MHE [OKYMEHTBI
e & CemeHoeaEM. - CemeHosa EM. & BynatoB B 11.04.2023 11.04.2023 14:40:15  0000-0015-00038/23
Mon nowncxossie
Q '_ e & CemMenoBaEM & CemeHosaEM. A BynatoB N.B. 11.04.2023 11.04 2023 14:25:08  0000-0015-00037/23
W3cpartoe
e C | e 2 WMeanoea M.TT & Tpomosa HIN 2 KyabMuHbix B.C 71.04.2023 11:37:48  0000-0015-00036/23
ecypcs! L
Kanenpape
cTagneHue & Meanosa M. & Waanosa M. A BynatoB UB. 11.04.2023 11:32:58  0000-0015-00035/23
o b onnauMaaemoro
Lutpoc oTnycka

PucyHok 57 — HanaeHHble AOKYMEHTbI

V.6.3.4. PepaktupoBaHue nonckoBoro 3anpoca

[lna pegakTMpoBaHMsA MOMCKOBOrO 3anpoca HeobXoaAMMO:

1. Tlepentn B NnpeactaeneHne Mov NOUCKOBbIE 3anpochl.

2. PasBepHyTb KaTeropuio npeacrtasneHns MoMckoBbie 3anpochl.

3. Ha naHenu npeacrtaBneHWn LWEMKHYTb JIEBOW KHOMKOW MbIWW MO MOUCKOBOMY 3anpocy,
KoTopbIi TpebyeTcs oTpedakTupoBatb. B obnactm npocmoTtpa oTobpasaTca HaWaeHHble
OOKyMeHTbI (cM. PucyHok 57).

4. Ha naHenun pencrtBuMri HaxaTb kHomnky [PepaktupoBaTb nmouckoBbin 3anpoc]. OTkpoetcs
NMOUCKOBbIV 3anpoc (cMm. PucyHok 53).

5. BHecTu Heobxogumble n3amMeHeHMs 1 B ob6nactu cnpasa Bbibpatb Agenctene « CoXpaHuUTby.

V.6.3.5. YaaneHne nonckoBoro 3anpoca

[ns yaaneHns noMckoBoro 3anpoca Heo6xoaMMo:

1. Tlepentn B NnpeactaeneHne Mov NOUCKOBbIE 3anpochl.

2. PassepHyTb KaTeropuio npeacraBrneHuns MounckoBble 3anpochl.

86



Pykoeoocmeo nonvzoeamens

Paooma c APM

3. Ha naHenu npegcraBneHWn LWEMKHYTb JIEBOM KHOMKOM MbIWW MO MOUCKOBOMY 3anpocy,
KoTopbI TpebyeTca yganuTtb. B obnactu npocmoTtpa oTobpasaTca HanugeHHble LOKYMEHTbI

(cm. PucyHok 57).

4. Ha naHenu QOencTBU HaxaTb KHOMKY [YaanuTb nouckoBbiM 3anpoc]. OTKpoeTcs OKHO

Ypanutb anemeHT (cm. PucyHok 20).

5. Haxatb kHonky [YaanuTb].

B pesynbTaTte nouckoBbI 3anpoc 6yaeT yaaneH.

V.6.3.6. HacTpomnka cnucka cron6uoB

[lns HacTporku cnmcka cTonbLoB HEOBXO0aUMO:

1. TepenTtun B npeacrasneHne Mo NOUCKOBLIE 3aNpocChl.

2. PasaepHyTb KaTeropuio npeacraBneHund MounckoBbIie 3anpochl.

3. Ha naHenu npegcraBneHWn LWEMKHYTb JIEBOM KHOMKOW MbIWW MO MOUCKOBOMY 3anpocy,
Onst koToporo TpebyeTca HacTpouTb cTonodubl. B o6nactn npocmoTpa oTobpasaTcs HauaeHHbIe

AOKYMeHTbI (M. PucyHok 57).

4. Ha naHenun pewncTtBun HaxaTb kHoMKy [HacTpowka cnucka cton6uoB]. OTKpoeTcsi OKHO

Hactponka cnucka cron6uoB (PucyHok 58).

YraepmumeH

Lata yreepxaeqns
_.; Oata cosgaswa
VA Howmep goxymenta

R Craryc

HacTpoika cnucka ctonbuyos

PucyHok 58 — OkHo «HacTpowka cnucka ctonb6uoB»

5. YcTtaHoBWTb (hnary HanpoTUB CTONOLOB, KOTOPblE AOMKHbI OTOBpaXaTbCsl MPU BbINOMHEHUN

Bbl6paHHOFO NMONCKOBOIo 3aripoca.

6. HaxaTb kHonky [CoxpaHuTb].

KHonka [COpocuTb] N03BONSAET BEPHYTb HACTPOMKN CTONBLOB, YCTAHOBMNEHHBIE MO YMOMYaHUIO.
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VI.CtpaHuua «CnpaBoOYHUK OpraHusaumm»

CtpaHuua «CnpaBOYHMK oOpraHusauuny» npegHasHavyeHa ansa obecneyeHus ygobctBa nowvcka
WHpopMaumm O COTpyAHMKaxX opraHuvsaumm u ob3opa CTpykTypbl opraHudauun. CrpaHuua
He NpegHa3HayeHa AN U3MeHeHuMs  wunu  gobGaBneHunss  mHoOpMauunm O  COTPYOHUKaXx
UNun noapasgeneHusx.

[ns Toro 4ytobbl OTKPbLITL CTpaHMLy «CnpaBOYHUK OpraHusauum» HeobxogmMmo B [NaBHOM MeEHH
Cuctembl BbibpaTb NyHKT [Ewe]:[CnpaBo4Huk opraHmnsaummn] (PucyHok 59).

= @ CnpaBoYHUK OpraHusauum It M (671 XA HanexaaTpomosa v
{al O crpyktypa

Enletom e (3 CoTpynHnku

opratnaaymn .

~ % XonguwHr
v sie OTKpbiTOR aKUMoHepHoe obwecTeo "Kpok-L' (Bynatos Wrope BuneHosuy)
b s Kangugarto: (Bynatoe Wrops Bunedoswy)
~ &% OTnen no pabaore © nepcoHanom (Tpomosa Hagewaa MeTposka)
}  sha CEKTOP pEZEUTURA NEpCoHana (FabpoBckan CEETNaHa MapKoEHa)
L pomoBa Haaemna MeTpoBHa - HayanbHwk oTaena (Ten. )

& PaboTkuHa Xanda JmuTpuesHa - Skcnept 1 Kateropui (Ted. )

% PyrkoeogcTea (Eynatos Wrops BuneHoswy)

-

i Crywba fokyMeHTaluoHHora obecnederun ynpasnexus (MeTpos MeaH MeTpoeny)

sha YNPaBNEHKE GYXTanTEPCKOTO YUETa ¥ OTUETHOCTH (CONOAOBHUKOEE Mapus MaxoMOBHaE)

i YNPEBNEHNUE MAPKETHHTE M OBCAYHUEAHNA KTHEHTOE (Banblep MepMar Sayapaceny)

shn Ynpagnesue ofecrnederns GezonacHocTi (Kosomud et Maresesny)

£ YNIDABNEHNE YCTAHOEKM W 3KCTINMYaTa UMM 00opyacEaHUA (Bonkoe Mapat Casenneend)

i XOZANCTEEHHO-SKENMYATALMOHHOE yripaanerve (Basuk AHToH Bagumuposiy)

sha KOpugnueckui otaen (Aukns Augpel 3ayapaosuy)

] »
U,PITPOC 2 EBynaToe WUrops BunedoBny - TesepansHbii aupexTop (Ten. )

PucyHok 59 — CtpaHuua «CnpaBOYHMK OpraHusaummn»

CTpaHVILI,a «CI'IpaBO‘-IHVIK opraHnsauumn» CoOCTouUT U3 cneayruimnx I'IpeD,CTaBJ'IeHVIIZZ

— CTpykTtypa — B OJaHHOM npeacTtaBJieHNUNn OTO6pa)Ka|'OTCFI nogpasgeneHna  opraHn3aumnm
N BXogdwme B HUX COTPYOHUKA,

— COTpyAHWKU — B JaHHOM NpeacTaBneHnm otobpaxatoTcsl Bce COTPYAHUKN OpraHu3aunm.
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VI.1.BbinonHeHne noucka Ha ctpaHuue «CnpaBOYHUK OpraHM3auun»

[ns BbINONHEHUs noucka B npencrtasBfneHun CTpyKTypa HEoOXoAMMO B CTPOKE MOUCKA BBECTU
dparMeHT (He MeHee Tpex CMMBOSIOB) OQHOro M3 aTpubyTOB COTpyaHMKa (dhamunus, nmsi, OTYECTBO,
OOIMKHOCTb, CNYyXeOHbI TenedoH, cnyxebHoin E-mail, nornH) wnu nogpasgeneHus (nNonHoe

HaMMeHOBaHWe, COKpaLlEeHHOe HaMMEHOBaHNE) N HaXkaTb KHOMKY O\, nn6o knasuwy ‘Enter’.

I'IpM BbIMOJIHEHUN MOWUCKa B npeacTtaBiieHnn CTE!KT!Ea, B pe3dynbTaTtax NoOUCKa MOryT coaepXaTbCA
KaK COTPYOHUKN, TaK 1 nogpa3aerieHns.

[ns BbINONHEHMA noucka B npeactaBneHn COTPYAHUKU HEOOXOAMMO B CTPOKE Moucka BBECTU
dparMeHT (He MeHee Tpex CMMBOSIOB) OQHOro M3 aTpubyTOB COTpyaHMKa (hamunus, nmsi, OTYECTBO,

AOMXKHOCTb, CnyxebHbln TenedoH, cnyxebHbii E-mail, nornH) n Haxartb KHOMKy Q' 6o KnasuLy
‘Enter’.

VI.2.MpocMOTp KapTO4KM noapasaesieHus

,D,J'IFI NPOCMOTPAa KapTO4KM nogpasgerneHns HeO6XOLI,VIMOZ

1. Ha naHenu npepgctaBneHun BbliOpaTb npenctasneHne CrpykTypa. B obnactm npocmotpa
oTobBpasnTCs CTPYKTypa opraHusaLmu.

2. LWenkHyTb NeBon KHOMKOM MbIWW MO CTpoke ¢ mHdopmauuen o nogpasgeneHmn. OTkpoeTcs
KapTouka nogpasgenexus (PucyHok 60).

MpocmoTp

OcHoBHblE aTpubyTol
MonHoe HaWMeHoBaHKE: OTnen no paboTe © N2pcoHanom
CoKpallleHHOe HAMMEHOBBHWE: OTgen no pafioTe C NepcoHanom
Kon: 0oDo-0007
Tun: HeobGocobnedsoe

PyKoOBOgQMTEND: -

pOMOEa Hagempa MeTpoEHa HauansHUK 0TAENa OTLEen no paboTe C NepcoHanomM

KypaTtopbi: (HeT)

PucyHok 60 — KapTouka nogpasaeneHus
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VI1.3.MpocMoOTp KapTOUYKM COTPYAHMUKA

[na npocmoTpa kapToYkn COTpyAHMKa HEOOXOAMMO:

1. Ha naHenn npegctaeneHunn Bbibpatb npeactasneHne CrTpyktypa. B obnactn npocmotpa

0TOGPa3nTCSs CTPYKTYpa opraHm3aLuu.

2. PasBepHyTb nogpasgerieHne, B KOTOPOM COCTOUT HEOOXOAWMBbIA COTPYOHWK
nepeyveHb coTpyaHuKoB (PncyHok 61).

. Otobpasutcs

= @ CnpaBOYHWK OpraHu3auunn I & 67t
@ (3 crpyxiypa
CrpasoUHnK (] CoTpyaHMKK

OprEHMIaLNN ~ gha XORgWHT

~ sha OTKPLITOE SKUMOHEPHOE 06WecTEs Kpok-L' (Bynatos Wropb BuneHosuu)
» s KaHaupatsl (Bynatoe Wrops BuneHoswy)
~ g OTaEn no paboTe ¢ nepconanom (Mpomosa Hapemaa MNetposHa)
b st CexTop pazauTus nepconana (Mabpoeckas Ceetnada MapkoeHa)
=~ MpomoBa Hagewxda MeTpoBHa - HadanbHwk otgena (ten. )

L PaboTkuHa MakHa JMuTpMeBHa - Skanept 1 kaTeropuu (Ten. )

-

sha PYKOBOACTEO (BynaTos Wrops BuneHoswy)

shm Cryxba fokymMenTaukorHero obecneyerna ypasnesnd (MeTpos MeaH Metpoend)

shn YNpasnesue GyxranTepokoro yUeTa v oTueTHoCTH (Conogosrnkosa Mapus MaxomoeHa)

£ YNIDABNEHWE MAPKETWHTE W DDCAYKMEAHUA KnieHTos (Banblep TepMan 34yapaosny)
b sha YipaEnesue ofiecneuskns G230MacHocTH (KosbMuH et Matesesuy)

» s YNpaBNeHWe YCTaHOBKW M IKCTIMyaTauuy o6opynoBsakuA (Bonkoe MapaT CaBenbeemy)
b s XO2ARCTEEHHO-3KCTINYATAUMOHHOE yipagneqve (Bazuk AuTon Bnagummposny)

b g HOpuguueckuin oten (Aukue AHgpei Sayapaosuy)

o g
U,HTPOC & bynaToe Uropb BuneHoBwy - TeHepansHbili gupexTop (Ten. )

- Hagewna Fpomosa v

PucyHok 61 — lNepeyeHb cOTPyAHUKOB

3. LWenkHyTb neBon KHOMKOW MbIK MO CTPOKE C WHdopMauMen O COTpyaHM
KapToyka coTpyaHuka (PucyHok 62).

ke. OTkpoeTcs

[na nonb3oBartens ¢ ponblo TexHono2 nepcoHasnbHbiX OaHHbIX B KAPTOUYKE COTPYAHUKA TaKkkKe
oTobpaxaeTtcs Bknagka [lepcoHasnbHbIe UHGopMayus, Ha KOTOPOWN NpeacTaBneHa nepcoHarnsHas
UHpopmauums o paboTHUKe (agpec NpoXmnBaHus, NUUHbIN E-mail, KoHTakTHbIM TenedoH, aaTa
poxaeHus, ID cnyx6bl obMeHa MHOBEHHBLIMU COOBLLEHNAMMU, TUM SOKYMEHTa, Cepus 1 HoMep
[OKYMEHTa).
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Cmpanuya «CnpagouHuk opzanusayuu

MpocmoTp

Ceenexua

Damunua: pomoBa | H
| DoTorpadima He !
| 3arpyseHa

Wmn: Hagewns

OT4ecTBO: MeTpoeHa

Mon: JKeHckun

CnywebHbIi E-mail:

A HomyHocTu/PT

CnywebHble TenedoHbl:

TabenbHblil HoMep:

EuaHec-ponu WcTopua

ngromova@citros.ru

(HeT)

0000-00008

Mpadmk

PucyHok 62 — Kaptouyka coTpyaHuka

Takke Cnucrtema no3BonsieT NPOCMOTPETL KAPTOYKY COTPYAHMKA M3 npeactaBneHnss CoTpyaHUKN.
JAnsa aToro Heo6xoaMMo:

1. Ha naHenu npegcrtaBneHun BblbpaTb npeacTtaBneHne CoTpyagHuku. B obnactm npocmotpa
oTobpasnTcs nepeyeHb COTPYAHMKOB opraHusaumm (PucyHok 63).

e = i i
= @ CnpaBoYHUK opraH13saLum /=S Wrd - Hanewna fpomosa v
@ [ crpyktypa
SpranizaLii O comym - . - R
Damnnna Wms Orvectao CrymetHbie TenedioHbl Mogpazgenere Aonmrocts CnymeGHsiit E-mall
BaauH AHTOH Bnagumuposuy X03ARCTEEHHO- HauanbHKK ynpasneHus temp@citros.ru
SKCNTYSTALMOHHOE YTIpEBNExue
Banbuep Fepman 3ayapnosny Ynpagnesue MapKeTuHra n HauansHWK ynpasnesus temp@citros.ru
OGCNYKUBAHUA KNHEHTOBR
BynatoB Wrops Bunesosuy PykosogcTeo leHepanbHbIA gUpeKTop temp@citros.ru
Banuesa Arnas BacwnbesHa 456789 OTfien pacyeToB Mo ONNaTe Tpyaa  [NasHbii SKOHOMKCT avalieva@ecitros.ru
BaHbKoB AnexkcaHap  Mareeesiy OTaen TeXHUYECKoro 3Kkcnept temp@citros.ru
OOCNYHUBAHIA 000PYLOBaHUA
Boiilexosuy Wrops bopucosiy CekTap ASKYPHON ciyObi Bepyuinii skcnepr temp@eitros.ru
Bonkoa MapaTt Casenbesuy Ynpaenedue yCcTaHOBKW W HauanbHHK ynpasnesus temp@citros.ru
SKCAMYaTalMl 0G0pyACBaHNA
ratpoeckas CsernaHa MapkoBHa CeKTop passuTHs nepcoxana HayanbHik cexTopa temp@citros.ru
Tpomosa Hapexaa MeTpoBKa OTgen no paboTe © nepcoHanoM  HauanbHMK oTAena temp@citros.ru
o >
LlMTpOC I< 1T 2 » 3 Inemertos: 35 Mokassisarsno| 20

PucyHok 63 — lNepeyeHb COTPYAHUKOB OpraH1M3auum

2. UlenkHyTb NeBOW KHOMKOW MbIWN NO CCbiike C hamununen cotpygHuka. OTKpPOeTCa KapToudka
coTpyaHuka (cM. PucyHok 62).
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VIl. Tepepaya gen

[aHHble gencTteusA OOCTYNHbl COTPYOHUKY C pyKOBOD,FlLLI,eVI OOJDKHOCTbIO.

VIl.1. Pa6ota c APM «lepepnaya gen»

B Cucreme peanusoBaHa BO3MOXHOCTb nepedayn gen oT OAHOro coTpyaHuka apyromy. [Ons
paboTtbl ¢ Mmogynem B Cucteme npegycmoTpeHo paboyvee mecto «lNepegaya gen» (PucyHok 64).

[Ona Toro 4ytobbl oTKpbITb APM «[llepepava gen» Heobxogmmo Ha BepxHen naHenu Cuctembl

LENKHYTb J1IEBOM KHOMKOW MbIWM MO 3HAYKY === W B OTKPbIBLUEMCH MEHK BbIOpaTb MYHKT
[Ewe]:[Mepenaya aen], nnéo B agpecHom CTpOKe Opaysepa BBECTU agpec
http://servername:port/share/page/arm?code=DUTIES REASSIGN, rge «servername» — UMsa cepBepa,
«port» — Homep nopTta. ims cepeepa n HoMep nopTa NPeaocTaBnATCa agMUHUCTPATOPOM.

= @ [Mepepnaya fen [ @& 671 2 Hanewaarpomosa v

33 * [ Nepenasa gen Monxan nepegava gen

Nepegasa zen :
Ins nonKol nepegayd Aen 3aN0NHWUTE NONA:

— MNepepars ot *
o
Ouspene

ofpaboTion Opraxu3ayua: * Kpox-Ll

Mpeemuunk: *

JinA 4acTH4HOM Nepeadm Aen nepeiignTe B COOTBETCTRYIOWMA Noay3en

PucyHok 64 — APM «lepepaya gen». NpencrasneHue «Mepenava gen»

VIl.2. NMonHaa nepepayva gen

[ns nonHom nepegayun gen HeobxoomMmo:
1. OtkpbiTb APM «[lMepegava gen» (cm. PucyHok 64).

2. Nepentn B npeactaBneHve [lepepayva pen:Mepepavya pgen. B obnactm npocmoTtpa
oTobpasutcs popma MonHaa nepenayva gen (PucyHok 65).
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= @ rllepegayagen IX & (671 & HeaewnaTpomosa v

33 » (3 Mepepaua aen MonwHana nepegayva gen

Mepegava aen z
IinA nonkof NepeaaYmn Aen 3anonHUTE Nons

— Mepenats or: *
o

Ouepens

oBpaBoTRM Oprasusauua; * Kpow-L| -

Mpeemuunk: *

[LNA YacTHYHOH NepepayM fen NepeilanTe B COOTEETCTRYIOWMA Nofyzen

PucyHok 65 — ®opma «lonHasa nepeaaya pen»

3. 3anonHuTb nons oTKpbiBENCa dopmbl. OnucaHne nonen cdopmbl MonHasa nepegada gen
npuBegeHo B Tabnuue (Tabnuua 34).

Ta6nuua 34. OnucaHue noneun popmbl «lonHas nepegayva gen»

Mone OnucaHue Cnoco6 3anonHeHun

MepenaTtb OT CoTpyaHuK, Aena koToporo TpebyeTcs 3anonHuTb, UCMonb3ya MeToq

nepeAarb (0653aTENLHO K 3anonHeHmio) ABTO3amMosIHEHNE, NN HaXaTb KHOMKY

OTkpoeTcs OKHO BbIGOpa COTPYAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunmm coTpyaHMKa 1 HaxaTb KHOMKY

“I B cekuun dnemeHmal Onsi ebibopa
0TO6pasATCs HaldeHHble COTPYAHMKN.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
[OCTYMHOCTU:

- COTPYAHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
®
— @ COTPYOHWK HEOOCTYMNEH,
3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHBLIN, KOMaHAMPOBKA U T.M.);

- @ nocTynHOCTb He ornpegeneHa.
Yka3zaTb He06X04MMOro COTpYyAHMKA.

[ns BO3MOXHOCTU BbIGOpa YBOMNEHHbIX
COTPYAHNKOB HEOBXOAMMO B OKHE Bblbopa
COTpyAHuKa yctaHoBuTb donar lNokazamb
Y80J1€HHbIX. YBOMNEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

OpraHusauusi OpraHusauusi-Bnageney, o6bHLEKToB 3anonHaeTca aBToOMaTUYECKUN —
(OOKYMEHTbI U CBsi3aHHbIE C HAMM 3aJaun, | yKasblBaeTCsl OpraHv3aunst TeKyLLero
WabnoHbl MapLpyToB, WaboHbI nonb3oBartens.
CO30aHus JOKYMEHTOB), KOTOpble [ns pegaktMpoBaHWs — 3aNoSHUTD,
TpebyeTcs nepenatb (0693aTenbHO K nucnonb3ysa metoq ABTO3anosIHEHNE, Unn
3anonHeHuIo) HaxxaTb KHOMKy | '. OTKpPOeTCs OKHO

Bbl60pa opraHunsauunu. B CTPOKe NMouncka
BBECTU d)parmeHT Ha3BaHUA opraHunsauunn

N HaXkaTb KHOIMKY “.B cekuum
AnemeHmMbI 0551 ebi6opa oTobpassaTcs
HangeHHble opraHuMsaunn. Ykasatb
Heo6X0aMMYH OpraHM3aunio
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Mone

OnucaHue

Cnoco6 3anonHeHus

MpeemHuK

CoTpyaHuK, kKoTopomy TpebyeTcs
nepepatb aena. foctynHo, ecnu
3anonHeHo none OpeaHu3ayus
(obsas3aTenbHO K 3anofnHEeHN0)

3anonHuTb, ncnonb3ya metoa

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbiGOpa COTpYAHMKA.
B cTpoke noucka BBeCTM hparMmeHT
haMunum coTpyaHUKa 1 HaxkaTb KHOMKY

* . B cekunn Inemenmsi dnsi ebi6opa
0TOBPa3sTCs HANAEHHbIE COTPYAHVIKN.
PSiIOM C UIMEHEM COTpYyAHWKa
oToGpaxaeTcsi MHAMKATOP ero
[OCTYMHOCTU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
5]
— @ COTPYOHWK HEOOCTYMEH,

3adhMKCMPOBaHO OTCYTCTBUE (OTMYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOoCTYNHOCTb He onpeferexa.
YkasaTtb He06Xx0OMMOro COTpyAHMKA

4. HaxaTtb kHorky [MepepaTtb]. OTkpoeTcs okHo MNonHan nepegava aen (PucyHok 66).

MonHas nepegava gen

NonHas Nepeaaya Aen MOWET 2aHATs SNUTENSHOE SPEma
Mpu HeoBxoaumocTh cpoyHo TodeHol Nepena
[InA npogomeeH1A NONHOA MEpEgaYn Jen Ham

aOKa.

peroMeHyeTCA BOCNONL30BATECA MeXaHH3MoM B EUFFD‘-IHDI-‘- nepegdadyy gen B COOTBETCTEYHILLMXE Nogyanax

m Ommena

PucyHok 66 — OkHo «lonHas nepepayva gen»

5. Haxatb kHonky [OK].

B pesynbtate Cucrtemon 6yget ccopmmpoBaHo 3agaHve Ha nepegady gen. ChopmmpoBaHHoe
3agaHne 6GygeT nomelweHo B odepedb obpaboTku 3apaHui (pasgen VIL4 Ouvepeab 06paboTkm

3agaHun).

VIl.3. YactnyHasa nepepava gen

YacTtnyHas nepenada gen BbIMNOJIHAETCA Npn OTCYyTCTBUA Heob6XoANMOCTU MOSTHOW nepepgayun gen,
mnn npu HeobxoaAnmMocTun pacnpegeneHna 3agad  CoTpyaoHUKa MexXay HECKOJIbKUMKU  OpYyrnMu

COTpyOHUKaMW.

B pamMKax YaCTUYHON nepepayun gen Cuctema nossonsiet nepegasatb creaywuine 3rieMeHThI:

— AOKYMEHTbl N CBA3aHHbl€ C HAMW 3aauu;

— y4yactue B GM3HEC-pOnsiX;

- HaCTpOI7IKVI aenernpoBaHn;
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Ha3Ha4YeHuA B CrnpaBOYHUKAX;

— y4Yactne B LabnoHax MapLUpPyTOB;
— ydYactune B LabnoHax OOKYMEHTOB,;
— y4YacTune B CrnnCKax O3HaKOMITEeHUA;
— y4acTtue B npo4mnx HaCTpOIZKaX;

— y4yacTue B pabouux rpynnax.

VII.3.1. Nepenaya AOKYMEHTOB U CBA3aHHbIX C HUMM 3a4ad

[aHHbIn  dyHKUMOHAN no3BonseT nepedaTtb yyacTue COTpPyAHMKA B [OKYMEHTax Jgpyromy
COTPYAHMKY.

[nsa nepegayn AOKYMEHTOB U CBSI3aHHbLIX C HAMU 3afa4 He0OX0ANMO:

1. OtkpbiTb APM «[lMepegava gen» (cm. PucyHok 64).

2. MNepentn B npeactasneHve MNepepaya gen:doKyMeHTbl M 3agayu. B obnactu npocmoTtpa
oTobpasutca hopma JoKyMeHThI U 3agaum (PucyHok 67).

= @ Mepenaya nen 6 & 671 A Hapemaa lpomosa v
13 ~ (O Nepenaya ren JLOKYMEHTDI W 3afaun
Mepegaya gen [0 HokymenTsi i 3aga4m
- < "
[0 Buasec-ponu Mepepatsb oT: OpraHn3alna; Kpok-L
B
neruposanme ; & v Maunck
(3 Deneruposasus Npeemuic: + T s # s .

Ouspens
oBpaBOTKI R
(3 CrpasouHmky

(O WaBnoHsl MapLIpyTOs
[0 WabnoHsl gokyMeHToB
(O Crucku 03HaKOMNEHNRA
9 PaGoune rpynnsi

OnemenTos: 0 MoxassisaTeno| 20w

Mepegats Bce Mepegate BoibpakHbie

PucyHok 67 — ®opma «[JOKyMeHTbI U 3aga4un»

3. 3anonHuTtb nonsa oTkpbiBwencs dopmbl. OnucaHne nonen gopmbl JOKYMEHTbI M _3agayu
npuBegeHo B Tabnuue (Tabnuua 35).
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Tabnuua 35. OnucaHue nonen popmbl «[JOKyMEHTbI U 3aga4n»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

COTpyaHUK, JOKYMEHTbI U 3aa4M KOTOPOro
TpebyeTcs nepenatb (06a3aTenbLHO
K 3anosiHeHunto)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, U Haxatb KHOMKY
OTKpoeTCcs OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBECTU oparMeHT
dhamunumn coTpyaHmKa 1 HaxkaTb KHOMKY

* . B cekuun Inemenmsi dnsi ebi6opa
0TOBPa3ATCA HaAEHHbIE COTPYAHUKM.
PSooM ¢ UMEHeM CoTpyaHMKa
oTobpaxkaeTcs MHANKATOP ero
[IOCTYMHOCTK:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTMYCK,
BOONbHNYHBLIN, KOMaHAMPOBKA U T.M.);

- @@ NoCTYMHOCTb He onpeneneHa.
YkasaTb HEOGXOAMMOrO COTpYOHMKA.

[na BO3MOXHOCTY BblIGOpa YBOMEHHbIX
COTPYOHUKOB HEOGX0AMMO B OKHe BblGopa
COTpyAHUKa ycTaHOBUTL donar Mokazamb
Y60JIeHHbIX. YBONEHHbIE COTPYAHUKM
6yayT BblAeneHbl KpacHbIM LIBETOM

OpraHusauusi

OpraHusauus-Bnagenel, JOKYMEHTOB U
3ajaud, koTopble TpebyeTcs nepeaatb
(0653aTENBHO K 3aMNONTHEHMIO)

3anosHsieTcss aBTOMaTUYeCKN —
yKa3blBaeTCs OpraHM3aumns TeKyLero
nosib3oBaTens.

[ns peaakTupoBaHUst — 3amnonHnTb,
ncnonb3yst Meton ABTO3aMoSIHEHUE, UK

HaXaTb KHOMKY . OTKpoeTCﬂ OKHO
Bbl60pa opraHunsauunu. B CTPOKe NMouncka
BBECTU d)parmeHT Ha3BaHUA opraHunsaunn

N HaXxaTb KHOMKY * . B cekuum
AnemeHmsi 0nst ebibopa oTobpasATcs
HangeHHble opraHuMsaunn. Ykasatb
Heo6XxoaQMMY OpraHM3auuio
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Mone

OnucaHue

Cnoco6 3anonHeHun

MpeemMHuk

CoTpynHuk, kKoTopomy TpebyeTcs
nepegatb JOKYMEHTHI U 3adayn. [JocTynHo,
€cnu 3anonHeHo none OpzaHu3ayus
(0653aTeNbHO K 3aNONIHEHMIO)

3anonHuTh, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiGOpa COTPYAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunnmum coTpygHMKa 1 HaxkaTb KHOMKY

*.B cekuun dnemeHmal Onsi ebibopa
0TO6PasATCs HaldeHHblE COTPYAHMKN.
Psagom ¢ meHeMm coTpyaHuKa
oTobOpaXxkaeTcs MHOUKATOP ero
OOCTYMHOCTY:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3acpmMKcuMpoBaHo OTCYTCTBUE (OTMNYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

» [OCTYMHOCTb He onpeneneHa.
YKkasaTb HEOBXOAMMOro COTpyAHMKA

Twn gaHHbIX

Twn gaHHbIX, MO KOTOPLIM TpebyeTcs
BbINMOSTHUTb NOUCK (0BsI3aTENBHO
K 3aMoJSTHEHUIO)

3anonHsieTcs aBTOMaTUYECKN —
yKasblBaeTcH 3HavyeHue «Bcey.

Ons penakTtnpoBaHua — BbI6paTb 3Ha4veHune

13 BbllMagakwulero Cn1ucka

4. HaxaTb kHorky [Mounck]. OTobpassTtcs pesynbrartbl nomcka (PucyHok 68).

= @@ [epepava gen

33 ~ [3 Nepeaaua gen

DOoKyMeHTBI 1 3agaumn

Mepepaua gen

o
Ouspens
0BpasoTHM

i.Lquoé

[ HokymenTol u 330341
3 BusHec-ponu

[ Oenervposadie

[3J CrpaeouHukm

[ WatnoHsl MapwpyTos
I WabnoHs! IOKYMEHTOR
[ Cnmucku o3HaKkomneruA

[ PaGoune rpynnsi

Nepepato oT: * = Tpomoga Hasexna MeTposHa - OpraHuzauun; * Kpok-L| -

Npeemruk: * = Bonkoe Mapar Casenbesuny Ha.. — Tun gaHHbIX: * Bce v m
’j Homep Hara Tun BokymeHTa ont 8 npoyecce aTy Defcraun
]:j He npucaoeHo 20221220 KoMaHaWpOBOYHGIE SOKYMEHTEI YUacTHUK DOKYMEHTa HoBbiA
| ] He npucaoeHo 2023.04.18 MCcX0ARIWMA KBAPOSHIH AOKYMEHT YUSCTHUK AOKYMEHTS Ha nopaboTie

O O

mfiEim

He npuceoeso
He npuceoeHo

He npucaoeHo

20221219

2023.04.19

20221220

KoMNNexT MMUHBIX AoKYME
[0MKHOCTHAR HHCTPYKUMA

MeponpuaTiHe

[ | He npuceoeHo 2023.0419 [O0MKHOCTHANA WHCTRYKLIWA
_] He npucaoedo 2022.10.07 MeponpuaTue
1 2 | 4 5 B 7 L] 10 3 3|

Mepesats BhifpaHHbie

I# @ 1230 8 Hagewaalpomosa v

HTOB YUaCTHHK AOKyMEHTS Yeprosnk
YUaCTHUK IOKYMEHTa YTeepKaeH
YuacTHUK AOKYMBHTE HoBbl#A
YUYaCTHHK QOKYMEHTE HepHOBHK
Y4aCcTHUK OKYMEHTa HoBbiA
nemeros: 400 Moxasmpareno| 20

PucyHok 68 — ®opma «[JoKymMeHTbl 1 3aaaun»

. Pe3yn bTaTbl MOUCKaA
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ﬂnﬂ NPOCMOTPa KapTO4YKMN OOKYMEHTa HeO6X0,D,I/IMO LLENIKHYTb MO CCblSiIke B KOJTOHKEe «Homep».
5. HaxaTb kHonky [MMepemaTb Bce] unn yctaHoBUTL donark HanpoTUB [OKYMEHTOB, KOTOpble
TpebyeTcs nepeaatb, U HaxaTb KHOMKY [MepeaaTb BbIOpaHHbIE].

B pesynbtate Cuctemon byget cchopmmpoBaHO 3agaHve Ha nepegadvy BblOpaHHbIX LOKYMEHTOB
N CBA3aHHbIX C HMMK 3agad. CdopmupoBaHHOe 3agaHue OygeT MoMelleHo B odepenb 006paboTku
3agaHun (pasgen VIl.4 Ouepenb 06paboTku 3agaHun).

VIL.3.2. MNMepepaya yyactna B 6u3Hec-ponsix

[aHHbI pyHKUMOHAN MNo3BONsieT nepedaTtb NpaBa COTPYAHMKA Ha BbIMOSIHEHME OnpeaeneHHbIX
AENCTBUIA, OCTYMHbIX B COOTBETCTBUN C BU3HEC-PONsiMU, APYrOMY COTPYAHMKY.

[nsa nepegaym yyactusa B GusHec-ponsx Heobxoaumo:

1. OtkpbiTb APM «[lMepegava gen» (cm. PucyHok 64).

2. Nepentn B npegctasneHne [Mepepaya paen:BbusHec-ponu. B obGnactm npocmoTpa
oTobpa3sntcs popma Busnec-ponu (PucyHok 69).

= @ Mepepada fen 5 A e & Hagewxas Mpomosa v
33 ~ (3 Nepeaaya aen Bu3Hec-ponu
Mepenasa gen (3 LokymexTsl i 330844

.4 ¥ =
O3 Bhssec-pon MNepepatsb oT: MpeemHui: Miouck

(3 Oenerupoeatne

O cnpa

HIUKH
[ LWabnoHs! MapLpyTos ] | Wmam Onvcanme SusHec-poni [DefcTeun
(O LWaGnoHbl gokymeHTos
(O Crucku o3HakoMieHHA

[ Paboive rpyiinsi | Snemermos: 0 Moxassisatbna| 20 v

Mepepato ace Mepegato BoIGPaHHbIS

PucyHok 69 — ®dopma «BbusHec-ponu»

3. 3anonHuTb nons oTkpbiBLEencs opmbl. OnncaHrne nonen gopmbl BusHec-ponu npnBeLeHo B
Tabnuue (Tabnuua 36).
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Ta6nuua 36. Onucanme nonen opmbl «BusHec-ponn»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyaHukK, yyactme B Gu3Hec-ponsax
koToporo TpebyeTtcs nepegaTb
(obsas3aTenbHO K 3anofnHEeHN0)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, U Haxatb KHOMKY
OTKpoeTCcs OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBECTU oparMeHT
dhamunumn coTpyaHmKa 1 HaxkaTb KHOMKY

* . B cekuun Inemenmsi dnsi ebi6opa
0TOBPa3ATCA HaAEHHbIE COTPYAHUKM.
PSooM ¢ UMEHeM CoTpyaHMKa
oTobpaxkaeTcs MHANKATOP ero
[IOCTYMHOCTK:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTMYCK,
BOONbHNYHBLIN, KOMaHAMPOBKA U T.M.);

- @@ NoCTYMHOCTb He onpeneneHa.
YkasaTb HEOGXOAMMOrO COTpYOHMKA.

[na BO3MOXHOCTY BblIGOpa YBOMEHHbIX
COTPYOHUKOB HEOGX0AMMO B OKHe BblGopa
COTpyAHUKa ycTaHOBUTL donar Mokazamb
Y60JIeHHbIX. YBONEHHbIE COTPYAHUKM
6yayT BblAeneHbl KpacHbIM LIBETOM

MpeemMHuK

CoTpyaHuK, koTopomy TpebyeTcs
nepepaTb yvacTue B GU3Hec-ponsix
(0653aTENBHO K 3aMNONTHEHMIO)

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiGOpa COTPYAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunum coTpyaHMKa 1 HaxxaTb KHOMKY

* . B cekunn Inemenmsi dnsi ebi6opa
0TOGpPa3sATCs HaNAEHHbIE COTPYAHUKN.
PSiIOM C UIMEHEM COTpYyAHWKa
oToGpaxaeTcsi MHAMKATOP ero
[OCTYMHOCTU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhMKCMPOBaAHO OTCYTCTBUE (OTMYCK,
OONMbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOoCTYNHOCTb He onpeferexa.
YkasaTtb He06X0OMMOro COTpyAHMKa

4. HaxaTb kHorky [Mounck]. OTobpassaTtcs pesynbrartbl nomcka (PucyHok 70).
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o ol ] «na [pOMOBa v
o I epeflaya nen I & &7 2 Hapmewnaa Mpomosa
33 = [ Mepepaus gen BusHec-ponu
Mepegasa gen (3 DoxymeHTsl v 3afaum
Mepeparb ot: * = Fpomoea Hagexpa MNeTpogHa = | Mpeemumi: * & Bonkos Mapar Casenseany Ha.. —
(3 BuaHec-ponu pea; P it poeHa p pa
o
(3 Oeneruposasue
Ouspene
oBpaBOTHK
(3 CrpasouHmky
(3 WabnoHs MapwpyTos HER Onmcanie BusHec-ponm Lencrana
(3 UWlabnoHbl aokyMeHToR _ .
L] EXHOMOT NEPCOHAMBHBIX AaHHbBIX BW3HEC-PONb TEXHONOra [INA YNPaseHns NEPCOHANbHBIMM A3HHLIMKM NONb30BaTENeR
(3 Crucku osHaKomnesns
Texronor OpreTpykTyphl BW3HEC-DONb TEXHONOTa /N7 ynpasnersna OpreTpyKTypoi
(3 PaGiouue rpynmns)
TecTosoe 3aganue. Co3gaTenn Kanpoebie fokymeHTsl. COTDYAHUKN, MMEIOLLKE NPEB0 Ha CO3LaHIE TECTOBLIX 3AaHNI
CpaBHEHHE JOKYMEHTOB COTPYOHWKY, MMEIOLLME NPSED 38MYCKETH CPBBHEHME BNOXKEHWA JOKYMEHTOR
E i CrieduanucT Kagposowu cryxdbl Kagposbie JOKYMEHTI. COTDYAHUKA K2APOBONH CRywOb!
PyKoBOAWTENb K3APOBOW CywGs! PyKOBOQUTEND K3APOEOW CYWObI
PerncTpaTop KafpoBsiX AOKYMEHTOB COTDYOHWKY, MMEIOLLME NP3B0 PErUCTPALNN KSAPOBhIX AOKYMEHTOR
1 ) Bnemerros: 20 Moxassisareno| 20 v
a >
EpefaTh BoIBpaHHbIE
uHTpOC Mepenats Bce Mepenats BHIGPAHHB

PucyHok 70 — ®opma «BusHec-ponu». Pe3ynbTaTbl NoUcka

[lns npocmMoTpa KapTovkn BU3HEC-PONN HEOBXOANMO LLENKHYTh MO CChINTKE B KOJTOHKE «Msa».
5. HaxaTtb kHonky [[MepepaTb Bce] nnn yctaHoBUTb donarn HanpoTue GusHec-ponen, yvyactve B
KOTOpbIX TpebyeTca nepeaartb, U HaxaTb KHOMKY [MepenaTb BbiOpaHHbIE].

B pesynbtate Cuctemon 6yaet cchopMMpOBaHO 3agaHue Ha nepegady yydactus B GM3Hec-ponsx.
CdopmmpoBaHHoe 3agjaHue GyaeTt nomelleHo B ovepeab obpaboTkm 3agaHmn (pasgen VII.4 Odepenb
06paboTkn 3agaHun).

VIL.3.3. lNMepepaya HacTpoek aenernpoBaHuA

,D,aHHbIVI d)yHKLl,I/IOHaJ'I no3sondeT nepeaatb Ha3Ha4YeHHOEe Ha COTPpyAHUKa ernermposaHme Apyromy
COTPYLOHUKY.

[lns nepenaymn HacTpoek genernpoBaHms HeobxoanUMO:

1. OtkpbiTb APM «[lMepegava gen» (cm. PucyHok 64).

2. Nepentn B npeactaeneHne [epegayva pen:OenernpoBaHme. B obnactm npocmoTpa
oTobpasutcs popma Oenernposanue (PucyHok 71).
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(<N T 2 Hapewaa Fpomosa v

= @ [Mepepaya fen IE

33 = [ Mepepaus gen Heneruposanmne

Mepegasa gen (3 OoxymenTel v 3agaumn

(3 BusHec-ponn Mepepatn ot: * MpeemHuK: * Mowcst

Ouepens
oBpaBOTKI

3 Reneruposanne

(3 Crpasousmkn

0 WatnoHs| MapwpyTos Lenernpyolies nuuye Thn meneriposanma BuaHec-pons Defcrams
(3 WabnoHsl gokymerTos

(3 Crucku osHakomnesns

3 Pabouwe rpynnal | Snemerros: 0 Moxassisateno 20 v

Mepenatn 8ce Mepepats BoidpayHbie

PucyHok 71 — ®opma «[lenermpoBaHue»

3. 3anonHuTtb nons  oTkpbiBwenca dopmbl. OnucaHne nonen dopmbl  OenernpoBaHue
npueeneHo B Tabnuue (Tabnuua 37).

Ta6nuua 37. OnucaHue nonen popmbl «JenermposaHue»

Mone OnucaHue Cnoco6 3anonHeHun

Mepegatb OT CoTpyaHUK, HAacTPOWKK AernermpoBaHus 3anosiHUTb, UCMOSb3Yys MeTopq
koToporo TpebyeTcs nepefaTtb

ABTO3anofnHeHne, U1 HaxkaTb KHOMKY
(0653aTENbHO K 3aNONTHEHMIO)

OTKpoeTcs OKHO BbIGOpa COTPYAHMKA.
B cTpoke noucka BBeCTM hparMeHT
hamunum coTpyoHUKa 1 HaxkaTb KHOMKY

* . B cekunn dnemenmsi dnsi ebi6opa
0TOBPa3ATCA HaAEHHbIE COTPYAHUKM.
PSOoM C MEHeM COTpyaOHMKa
oTobpaxkaeTcs MHANKATOP ero
[IOCTYMHOCTK:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
5]
— @ COTPYOHWK HEOOCTYMEH,

3adhMKCMPOBaHO OTCYTCTBUE (OTMYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOCTYNHOCTb He onpeferexa.
YkasaTb HEOOXOAMMOro COTPYAHMKA.

[ns BO3MOXHOCTU BbIGOpa YBONEHHbIX
COTPYAHMNKOB HEOOXOOMMO B OKHE BblOOpa
COTPYOHUKA ycTaHoBUTL chnar Mokazamb
Y80J1eHHbIX. YBOJEHHbIE COTPYAHMKN
OyayT BblaeneHbl KpacHbIM LBETOM
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MNone OnucaHue Cnocob6 3anonHeHus
MpeeMHuk CoTpyaHuK, kKoTopomy TpebyeTcs 3anonH1Tb, NCNonb3ysi METOL,

nepenatb HaCTPOWMKM AenernpoBaHus
(0653aTENbHO K 3aMNONIHEHMIO)

ABTO3anofHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BbiGOpa COTpYAHMKA.
B cTpoke noucka BBeCTM hparMmeHT
haMunum coTpyaHUKa 1 HaxkaTb KHOMKY

Q,

. B cekunn nemeHmesi dns ebibopa
0TOGPAasATCA HalOeHHble COTPYOHVKN.
Pagom ¢ umeHeMm coTpyaHuKa
oTOGpaxkaeTcs NHANKaTop ero
[OCTYMHOCTH:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
<]
— @ COTPYOHWK HEOOCTYMEH,

3adhMKCMPOBaHO OTCYTCTBUE (OTMYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOoCTYNHOCTb He onpeferexa.
YkasaTtb He06Xx0QMMOro CoOTpyAaH1Ka

4. HaxaTb kHorky [Mounck]. OTobpassaTtcs pesynbrartbl nomcka (PucyHok 72).

= @ [lepepaya gen

[ [eneruposanue
Ouyepens
0oBpaGOTKI
[ Crpasourmky
[ WabnoHbl MapipyTos Henermpyoues mue
[ WabnoHsl gokymeHTos

Bynatoe U.B., MeHepanoHbii AWpeKTop
[ Cnuckun o3HaKaMmneHnA

[ PaBioune rpyansi 1

Mepegato Bee MNepegats Bbibpattbe

17 ~ (3 Nepenaua pen [lenernpoBakue
Mepegaya gen [ [oxkymexTs! u 3agaun
[ Buaxec-ponu MepegatboT: * = MpomoBsa Hagexqaa MNeTpoBHa .. —
=3

I8 A 7 = Hapexna Momosa v

MpeemHuk: * = Bonkoe Mapar Cagenbesiy Ha.. — m

Tien feneruposanin Buattec-pone feficTais

SnemerTos: 1 Moxaseisatemo 20 v

PucyHok 72 — ®opma «[enernpoBaHue». Pe3ynbTaTbl NOUCKa

Ons NPOCMOTPa KapTO4KMN COTPYAHUKa HeobxogMmo LLENIKHYTb NO CCbl/IKe B KOJ1IOHKEe

«[enervpytoLiee nNuuo».

5. HaxaTtb kHoMky [lMepepaTtb Bce] unu ycTaHOBUTbL dhnarm HanpoTuUB LenerMpoBaHui,
HaCTPOWKM KOTOPbIX TpebyeTcAa nepedaTtb, U HaxaTb KHOMKy [MepenaTb BbiOpaHHbIE].

B pesynbTtate Cucrtemon 6yget cchopmmpoBaHo 3agaHve Ha nepefady HacTpoeK AenernpoBaHms.
CdopmmpoBaHHoe 3apaHue GyaeTt nomelleHo B ovepeab obpaboTkm 3agaHun (pasgen VII.4 Odepenb

0bpaboTkn 3agaHun).
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VII.3.4.

lNepepaya Ha3Ha4YeHUN B cripaBOYHUKaX

[aHHbIN PyHKUMOHAN NO3BONSIET NepeHasHaunTb COTPYAHWUKA, yKa3aHHOro B aTpubyTtax 3anucen

CnpaBO4YHUKOB.

,D,J'IFI nepenayvun Ha3Ha4YeHun B crnpaBO4YHUKaxX HeO6XOLI,VIMOZ

1. OtkpbiTb APM «[lNepegava gen» (cM. PucyHok 64).

2. Nepentn B npegctaeneHve [lepepavya aen:CnpaBo4yHukU. B obnactm npocmoTpa
oTobpasutca hopma CnpaBoYHUKM (PrcyHOK 73).
= ﬂepe,ﬂ,aua aen |5 & &N 2 Hanewnaa Mpomosz v
33 ~ [3J Mepepaua fen CnpaBouHUKKH
Mepegasa gen 3 OoxymenTsi u 338a4m
] Euasec-poni Mepepato oT: * MpeemunK: * Mouck
=]
puepee (3 Leneruposatie
R {3 CnpaeouHukK
(3 WaGnoHsl mMapwpyTos HaumeHosaHME SaMMcK CsoficTao Cnp Oe 4n
(3 WaénoHsl gokymeHToR
[ Crvcku ossaxomAzHns
(3 Patoyue rpynnsl Anemenros 0 Mokasmateno | 20w
fepepats ace MepepaTs BuilpaHHble
PucyHok 73 — ®opma «CnpaBOYHUKNY
3. 3anonHuTb nons oTKpbiBLIehca opMbl. OnucaHve nonein opMbl CNpaBoOYHUKM NPUBEAEHO

B Tabnuue (Tabnuua 38).
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Ta6nuua 38. OnucaHue nonen popmbl «CNpaBOYHUKU»

Mone

OnucaHue

Cnoco6 3anonHeHun

Mepenatb oT

CoTpyOHWK, Ha3HaYeHNs CNPaBOYHNKOB
koToporo TpebyeTcs nepeaaTb
(obsa3aTernbHO K 3anofnHeHNo)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, UM Haxatb KHOMKY
OTKpoeTCcsA OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBeECTU hparMeHT
dbamunumn coTpyaHuKa 1 HaxkaTb KHOMKY

* . B cekunn Inemenmsi dnsi ebi6opa
0TOBPa3sTCs HANAEHHbIE COTPYAHVIKN.
PSiIOM C IMEHEM COTpPYAHWKA
oToGpaxaeTcsi MHAMKATOP ero
[OCTYMHOCTU:

- COTPYAOHWK OOCTYMNEH, MPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,
3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

- @@ NoCTYMHOCTb He onpeneneHa.
YkasaTb HEOGXOAMMOrO COTPYOHMKA.

[na BO3MOXHOCTY BblIGOpa YBOMNEHHbIX
COTPYOHUKOB HE0GX0AMMO B OKHe Bblbopa
COTpyAHUKa ycTaHOBUTL donar Mokazamb
Y60JIeHHbIX. YBONEHHbIE COTPYAHUKM
OyayT BblAeneHbl KpacHbIM LBETOM

MpeemHuK

CoTpyaHuK, koTopomy TpebyeTcs
nepeaaTb Ha3Ha4YeHNs1 CNPaBOYHUKOB
(obs3aTernbHO K 3anofnHEeHN0)

3anonHuTb, ncnon b3yA MeTo

ABTO3amnonHeHne, U Haxatb KHOMKY
OTKpoeTCcs OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBECTU oparMeHT
dbamunumn coTpyaHuKa 1 HaxkaTb KHOMKY

* . B cekunn dnemenmsi dnsi ebi6opa
0TOGpPa3snTCs HaNAEHHbIE COTPYAHVKN.
PSIIOM C IMEHEM COTPYAHWKA
oToGpaxaeTcsi MHAMKATOP ero
[OCTYMHOCTU:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
52
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

- @ [oCTYNHOCTL He onpeaeneHa.
YKkasaTb HE0BX0AMMOro CoTpyaHuMKa

4. HaxaTb kHorky [Mouck]. OTobpassTtcs pesynbrartbl nomcka (PucyHok 74).
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= @ Mepenaya aen & & &7 2 Hagewpa TpomoBa v
EE ~ [ Mepenava gen Cnpaso4HUKK
MNepegaua gen 3 DokymenTs v 3apaun
CJ BuaHec-pomm fepegaTs or: * 2 Tpomoea Hagewaa Metposna TMpeemuui: * 2 Borkos Mapat Cagenbeany Ha.. — m
=]

_ 3 Oenervposative
Ouepens
DEPAGOTRK

[ CnpaBo4HHKH

[ LWabnoHbl MapwpyTos | Haumenosansue sanicu CroicTao it
3 LWiaBnoHbl AokymeHTOR
MpoekTop OTBeTCTEEHHbIE Pecypcbi
(3 Crinckn o3kakomnesna
3 PaGouve rpyrel | & SnemenTos: 1 Moxassizatemo 20~

Mepepato BoibpakHble

PucyHok 74 — ®opma «CnpaBovHMKM». Pe3ynbTaTbl Noucka

[lns npocmMoTpa KapTo4vkK 3anncu cnpaBoYHMKA HEOOXOAMMO LLEKHYTb MO CCbISIKE B KOJTOHKE
«HanmeHoBaHue 3anucu».

5. Haxatb kHonky [[epemate Bce] wnu ycTaHOBUTb dhfiarM HanpoOTMB  CNPaBOYHUKOB,
HasHadyeHus B KOTOPbIX TpebyeTca nepeaatb, N HaxaTb KHOMKY [[MepeaaTb BbIOpaHHbIE].

B pesynbtate Cucremon ©OygeT cdopmmpoBaHO 3adaHMe Ha nepefady HasHadeHun
B cnpaBoyHukax. CchopmumpoBaHHoe 3agaHne BygeT nomeLLeHo B ovepeab 06paboTkun 3agaHmni (pasagen
VII.4 Ouepenb 06paboTkM 3agaHUn).

VIL.3.5. MNepepaya yyacTtusa B WabnoHax MmapLupyToB

,D,aHHbIVI d)yHKU,I/IOHaJ'I no3pondeT nepegatb y4vactune COTpyAHUKa B LwabrnoHe MapuipyTa
corfmacoBaHn4a nnn nognnmcaHnAa apyromy CoTpyagHUKY.

[ns nepegaun yyactums B WwabnoHax MapLUpyToB HEOOX04MMO:

1. OtkpbiTb APM «[lMepegava gen» (cm. PucyHok 64).

2. MNepentn B npeactasneHve MNMepegayva pgen:LlabnoHbl mapwpyTtoB. B obnactn npocmoTtpa
oTobpasntcs popma LWabnoHbl MapwpyToB (PuUcyHok 75).

@ ﬂepenaqa aen &, . 671 = Hapewpa rpomosa v
33 ~ O3 MNepepava en Llla6noHbl MaplwipyToB
Nepegasa gen [ OokymerTol it 3agaum
[ Bussecponu Nepepatb o1: * Opranuzalya: * Kpok-L|
e
& [0 Oeneruposasus Npeemumnk: * Mouck
Ouepee
oBpEGITRM

3 CnpasouHMKu

[ Wabnoubl mapupyTos
[3 Lia6GnoHs! gokymexToR
[ Crucku oanakoMneHms

[ PaGioume rpynnisl
dnemenrom 0 Moxaswmimatsno| 20 v

Mepenato Boe Mepenatt BbiGpaHHbie

PucyHok 75 — ®opma «LLlabnoHbl mapwpyToB»
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3. 3anonHuTtb nons oTkpbiBwenca dopmbl. OnucaHne nonen gopmbl LLabnoHbl MapllpyToB
npuBegeHo B Tabnuue (Tabnuua 39).

Ta6nuua 39. OnucaHue nonen copmbl «LLlabnoHbl mappyToB»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyaHuk, yyactue B LwabnoHax
MapLLpyTOB KOTOpOro TpebyeTca nepeaatb
(0653aTENBHO K 3aMNONTHEHMIO)

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiGOpa COTpYAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunnmum coTpygHMKa 1 HaxkaTb KHOMKY

“I B cekuun dnemeHmsl Onsi eblbopa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
Psagom ¢ meHem coTpyaHuKa
oTobOpaXxkaeTcs MHOUKATOP ero
OOCTYMHOCTY:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3acpmMKcuMpoBaHo OTCyTCTBUE (OTMNYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOoCTYNHOCTb He onpeferexa.
YkasaTb HEOOXOAMMOro COTPYAHMKA.

[ns BO3MOXHOCTU BbIGOpa YBONEHHbIX
COTPYAHMNKOB HEOOXOOMMO B OKHE BblOOpa
COTpyAHuKa ycTtaHoBuTb donar lNokazamb
Y80J1€HHbIX. YBOMNEHHbIE COTPYAHNKM
OyayT BblaeneHbl KpacHbIM LIBETOM

OpraHnszauus

OpraHnsauusa-snageneu wabnoHos
MapLLpYTOB, y4acTue B KOTOpbIX TpebyeTtcs
nepeaatb (06s3aTENbLHO K 3aMOMHEHMIO)

3anonHseTcss aBToMaTU4ECKN —
YKa3blBaeTCA opraHn3aumna Tekywero
nonb3oBaTenA.

Ons penaktnpoBaHua — 3anofiHUTb,
ncnonb3ysa Meton ABTO3anonHeHne, nnu

HaxaTb KHOMKy |, OTKpoeTcs OKHO
BbIGopa opraHusaumn. B cTpoke novcka
BBECTU hparMeHT HasBaHUs opraHnsauum

W HaxaTb KHOMKY . B cexumm
Anemenmsi Ons ebi6opa oTo6pasATCs
HalaeHHbIe opraHusauumn. YkasaTb
HEOBX0AMMYI0 OpraHu3aumio
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Mone

OnucaHue

Cnoco6 3anonHeHus

MpeemMHuk

CoTpynHuk, kKoTopomy TpebyeTcs
nepepaTtb y4actve B LLabnoHax
MapLUpyToB. [IoCTYMNHO, eCrnyv 3anofHeHo
none OpeaHu3ayus (00siI3aTENBHO

K 3aMoJsTHEHUIO)

3anonHuTh, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiGOpa COTPYAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunnmum coTpygHMKa 1 HaxkaTb KHOMKY

“I B cekuun dnemeHmal Onsi ebibopa
0TO6PasATCs HaldeHHblE COTPYAHMKN.
Psagom ¢ meHeMm coTpyaHuKa
oTobOpaXxkaeTcs MHOUKATOP ero
OOCTYMHOCTY:

- COTPYAOHWK OOCTYMNEH, MPUCYTCTBYET
B ochuce;
5]
— @ COTPYOHWK HEOOCTYNEH,

3acpmMKcuMpoBaHo OTCYTCTBUE (OTMNYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOoCTYNHOCTb He onpeferexa.
Yka3aTtb He06X0OMMOro COTpyAHMKa

4. Haxartb kHorky [Mouck]. OTobpassaTca pedynbtaThl nomcka (PucyHok 76).

= @ [Mepepayva gen

33 ~* [ Mepepaya gen

Mepegaua aen (I HoxymenTsl 1 33824M

CJ Buanec-ponu

=

Ouzpess
o8paGoTi

(3 Oeneruposatue

(3 CrpasouHuky

[ Wabnokbl MaplpyTos
[0 LWaBnosbl AoKyMEHTOR
3 Crucky 03HaKOMMEHNA

(3 Pafioume rpynnsl

LLia6noHbl MapLpyToB

Mepenats oT: * = Mpomoea Hagexna MetposHa

MpeeMuuk: *

Mepenats 8oiGpakHble

2 Bonkoe Mapar Casenbeaunu Ha...

5 & &7

2 Hanewja TpoMoBa v

Opraxu3alua: * Kpon-Ul -

Sran1

Tun BedcTams

MapuipyT cOrnacosaHus

Snementos: 1 Moxsasizate no 20w

PucyHok 76 — ®opma «LLlabnoHbl mapwpyToB». PesynbTaTbl noucka

[ns npocMoTpa KapToYkM MapLipyTa Heo6X0aAMMO LLENKHYTh MO CChISIKE B KONOHKE «3aronoBokKy.

5. HaxaTtb kHonky [[MepepaTb Bce] unu ycTaHOBUTH oriarn HaNpoOTMB LWaGnoOHOB MapLUpYTOB,
yyacTue B KOTOpbIX TpebyeTcs nepedaTtb, U HaxaTb KHOMNKY [MepeaaTb BbiGpaHHbIE].

B pesynbtate Cuctemon 6ymetr chopMMpOBaHO 3afaHMe Ha nepefady yyactus B wabrioHax
mapwpyTtoB. CcopmmnpoBaHHoe 3apaHue byaet nomelleHo B oyvepedb ob6paboTkv 3agaHui (pasgen
VII.4 Ouepenb 06paboTkM 3agaHuNn).
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VII.3.6. MNepepaya yyactusa B WabrnoHax AOKYMEHTOB

D,aHHbIVI (*)yHKLl,VIOHaJ'I no3BondeT nepeaartb y4actne CoTpyaHuKa B wabnoHe AOKyMeHTa gpyromy
COTPYLHMUKY.

,D,J'IFI nepenayun y4actusd B LabnoHax OOKYyMEeHTOB HeO6XOD,I/IMOZ

1. OtkpbiTb APM «[lNepegava gen» (cM. PucyHok 64).

2. MNepewntn B npeactasneHve MNepepaya gen:LllabnoHbl AoKyMeHTOB. B obnactu npocmotpa
oTobpasutca hopma LLabnoHbl AOKYMeHTOB (PUCyHOK 77).

= @ MNMepepaya nen 6 A &7 & Hazewns Mpomosa v
33 * [ Mepegaua gen Lilabnoxbl fOKYMEHTOB
Mepsaauz asn [ MokymeHTbl i 33034n
-4 w ¥
[ Bussec-ponu Nepapats oT; Opranuzauua: Kpor-L|
=0
[ Oenervpozadue Mpeemunk: * Towuck
Ouepens

oBpaBoTKi
[ Crpasousixu

[ WatnoHsl mapwpytos
[ Wabnonb! fokymeHTOR | " e
|  3aronosox ATpUBYT Tr e

3 Crucku osHaKoMNEHNA

[ Pafoume rpynnsl
BnemenTos: 0 Mokaseisate o 2( v

fepenats sce MepeaaTs BhifpaHHLe

PucyHok 77 — ®opma «LLlabnoHbl 4OKYyMEeHTOB»

3. 3anonHuTtb nons oTkpbiBwenca dopmbl. Onncanne nonen dopmbl LLIabnoHbI AOKYMEHTOB
npuBegeHo B Tabnuue (Tabnwuua 40).
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Ta6nuua 40. Onucanume nonen popmbl «LLIaBNOHbI AOKYMEHTOB»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyaHuUK, y4actme B LabrnoHax
[OKYMEHTOB KOTOporo Tpebyetcs
nepeaatb (06s3aTENbLHO K 3aMOMHEHMIO)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, U Haxatb KHOMKY
OTKpoeTCcs OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBECTU oparMeHT
dhamunumn coTpyaHmKa 1 HaxkaTb KHOMKY

* . B cekuun Inemenmsi dnsi ebi6opa
0TOBPa3ATCA HaAEHHbIE COTPYAHUKM.
PSooM ¢ UMEHeM CoTpyaHMKa
oTobpaxkaeTcs MHANKATOP ero
[IOCTYMHOCTK:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTMYCK,
BOONbHNYHBLIN, KOMaHAMPOBKA U T.M.);

- @@ NoCTYMHOCTb He onpeneneHa.
YkasaTb HEOGXOAMMOrO COTpYOHMKA.

[na BO3MOXHOCTY BblIGOpa YBOMEHHbIX
COTPYOHUKOB HEOGX0AMMO B OKHe BblGopa
COTpyAHUKa ycTaHOBUTL donar Mokazamb
Y60JIeHHbIX. YBONEHHbIE COTPYAHUKM
6yayT BblAeneHbl KpacHbIM LIBETOM

OpraHusauusi

OpraHusauusi-enagened, WwabnoHoB
OOKYMEHTOB, y4acTue B KOTOpPbIX
TpebyeTcs nepenatb (0693aTenbHO K
3anoJSIHEHNIO)

3anosHsieTcss aBTOMaTUYeCKN —
yKa3blBaeTCs OpraHM3aumns TeKyLero
nosib3oBaTens.

[ns peaakTupoBaHUst — 3amnonHnTb,
ncnonb3yst Meton ABTO3aMoSIHEHUE, UK

HaXaTb KHOMKY . OTKpoeTCﬂ OKHO
Bbl60pa opraHunsauunu. B CTPOKe NMouncka
BBECTU d)parmeHT Ha3BaHUA opraHunsaunn

N HaXxaTb KHOMKY * . B cekuum
AnemeHmsi 0nst ebibopa oTobpasATcs
HangeHHble opraHuMsaunn. Ykasatb
Heo6XxoaQMMY OpraHM3auuio
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Mone

OnucaHue

Cnoco6 3anonHeHun

MpeemMHuk

CoTpynHuk, kKoTopomy TpebyeTcs
nepepaTtb y4actve B LLabnoHax
[OKYMEHTOB. [1OoCTYyMNHO, eCrnv 3anosfHeHO
none OpeaHu3ayus (00siI3aTENBHO

K 3aMoJsTHEHUIO)

3anonHuTh, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiGOpa COTPYAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunnmum coTpygHMKa 1 HaxkaTb KHOMKY

“I B cekuun dnemeHmal Onsi ebibopa
0TO6PasATCs HaldeHHblE COTPYAHMKN.
Psagom ¢ meHeMm coTpyaHuKa
oTobOpaXxkaeTcs MHOUKATOP ero
OOCTYMHOCTY:

- COTPYAOHWK OOCTYMNEH, MPUCYTCTBYET
B ochuce;
5]
— @ COTPYOHWK HEOOCTYNEH,

3acpmMKcuMpoBaHo OTCYTCTBUE (OTMNYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOoCTYNHOCTb He onpeferexa.
Yka3aTtb He06X0OMMOro COTpyAHMKa

4. Haxartb kHornky [Mouck]. OTobpassaTca pedynbtaThl nomcka (PucyHok 78).

= Nepepnaya gen I# & &0 & Hapmexpa Mpomosa v
33 ~ 03 Nepepaua nen LLlabnoHbl AOKYMEHTOB
Mepegaua aen [3J LokymerTto v 3agaqn
o) B#sHecpon Nepegatb oT: * & Bynatos Uropt BuneHoaud MeH.. — OpraHuzauma: * Kpor-Ll -
=0
enermposaHie eeMHMK: 2 Bonkoa Mapar Cagenseauy Ha.. —
[ n * s B M o u
Ouyzpens
0B6Pa6oTKH _
[ Crpasousnka
[ Wabnowbl mapipytos
03 Wabnonni nokymenTon 3aronosok ArpubyT Tun DNeficraun
[ Crnuckw oskakamnerus
YBEAOMNEHHE 06 H3MEHEHWW YCNOBMA TPYAOEOrO AOT0BOPa MOANHCAHTD VCX0ARIIMI K3APOEHIR
(3 PaBouue rpyans AOKYMEHT
\:] CnywebHan 3anWCKa Mo KoMaHaupoake Anpecathl BHYTPEHHWI KaapoBbIA
[OKYMEHT
[] nNpeanoxerue paSoThuKy © Nepesoae Ha APYTYIo PAGOTY MO MEAMLIMHCKUM MoAnUCaHTS! VexoaRILmni KaApoasii
NOKa3aHUAM AOKYMEHT
]_'i Monyuesue cripasky 2 HOAON YTBepwaaoWne  3aneKa
Ha afyuenue VTeepwaaowMe - 3aneka
1 nemerTos: 9 MNokassisatena 20~
o >
L',HTPOC Mepenath sce Tepeaats BoifpaxHble

PucyHok 78 — ®opma «LLlabnoHbl AoKymeHTOB». Pe3ynbTaTbl noucka

[ns npocmoTpa KapToukM WwabnoHa AOKYyMEHTa HEOOXOAMMO LLENKHYTL MO CCISIKE B KOJTOHKE
«3aronoBokK».

5. HaxaTtb kHonky [[MepepaTb Bce] unu yctaHOBUTbL dhnarv HanpoTuB LWabrnoHOB AOKYMEHTOB,
yyacTue B KOTOpbIX TpebyeTcs nepeaaTtb, U HaxaTb KHOMNKy [MepeaaTb BbiGpaHHbIE].
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B pesynbtate Cuctemon 6ymetr chopMMpOBaHO 3afaHMe Ha nepefady yyactus B wabrioHax
AokymeHToB. ChopmumpoBaHHOe 3agaHve GygeT nomelleHo B odepedb obpaboTku 3apjaHui (pasgen
VII.4 Ouepenb 06paboTkM 3agaHUNn).

VIIL.3.7. MNepepaya yyacTus B cnuckax o3HaKoOMIieHus

,D,aHHbIVI d)yHKLI,I/IOHaJ'I no3sondeT nepeaartb y4actne COTpyaHUKa B CMNCKe O3HaKOMITEHNUA OPpYyromMy
COTPYLHMUKY.

D,J'IFI nepegayun y4actma B CnMcCKkax O3HaKoOMIieHUA HeO6XOﬂVIMOZ

1. OtkpbiTb APM «[lNepegava gen» (cM. PucyHok 64).

2. Mepentn B npenctaBneHve MNMepegavya gen:Cnucku _o3HakoMneHus. B obnactn npocmoTpa
oTobpasutcda hopma Cnucku o3HakomneHus (PyucyHok 79).

= @ [Mepepaua jen X M 671 & Hapexnalpomosa v
33 = [ Mepegaua gen CnUCKH O3HaAKOMNEeHUa
Mepesauz aen [ OokymeHTbl 4 334a4n
[ Buzsec-ponu MNepepaTts oT: * MpeemMHuK: * Monek
&
[ Oenervposaqve

Ouepens
06PaGEOTHI
[J Crpa=ouHnku

[ WabnoHe! MapwpyTos []  Haumeriosarue CBoicTED Oy LefcTaun
[ LWaGnoHsl ZokyMeHToR
[ Cnucku ozHakomneHuA

[ PatBoune rpynnsl 3nemeros 0 Moxassisate o 20w

flepenats ece Mepenats BbibpanHsie

PucyHok 79 — ®opma «CnUCKM O3HAKOMNEHUA»

3. 3anonHuTb nons oTKpbiBwenca dopmbl. OnucaHme nonen popmbl CNUCKM _O3HAKOMIIEHUA
npvBegeHo B Tabnuue (Tabnuua 41).
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Ta6nuua 41. Onucanume nonen popmbl «KCNUCKM O3HAKOMNEHUA»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyQHuUK, y4acTue B Cnmckax
03HaKOMIIEHMS KOTOPOro TpebyeTcs
nepeaatb (06s3aTENbHO K 3aMONHEHMIO)

3anonHuTh, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKkpoeTcs OKHO BbiGOpa COTpYAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunnmum coTpygHMKa 1 HaxkaTb KHOMKY

“I B cekunn dnemeHmsl Onsi ebibopa
0TO6PasATCs HaldeHHblE COTPYAHMKN.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
[OCTYMHOCTHU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhnKCUPOBAHO OTCYTCTBUE (OTMYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

- @@ noCTYNHOCTb He onpeaereHa.
YkasaTb HEOOXOAMMOro COTPYAHMKA.

[ns BO3MOXHOCTU BbIGOpa YBOMNEHHbIX
COTPYAHMNKOB HEOOXOOMMO B OKHE BbiOOpa
COTpyaHuKa yctaHoBuTb donar lNokazamb
Y80J1eHHbIX. YBOJNEHHbIE COTPYAHWKN
OyayT BblaeneHbl KpacHbIM LIBETOM

MpeemMHuk

CoTpyAaHuk, KoTopomy TpebyeTca
nepegaTtb y4acTme B Crnckax
O3HakomIeHus (06a3aTensHO

K 3anosiHeHunto)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, U Haxatb KHOMKY
OTKpoeTCcs OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBECTU oparMeHT
hamunumn coTpyaHuKa 1 HaxkaTb KHOMKY

“I B cekuun dnemeHmal Onsi ebibopa
0TOGPAasATCA HalOeHHble COTPYOHVKN.
Pagom ¢ umeHeMm coTpyaHuKa
oTobOpaXxaeTcs MHOUKATOP ero
OOCTYMNHOCTY:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3adhMKCMPOBaHO OTCYTCTBUE (OTMYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOoCTYNHOCTb He onpeferexa.
YKkasaTb He06X0aMMOro CoTpyaHuKa

4. HaxaTb kHorky [Mouck]. OTobpasstcs pesynbrartbl nomcka (PucyHok 80).
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= @ [lepegavaaen |4 A 671 & Hapewaarlpomosa v
33 ~ (3 Mepenava gen CnucKu 03HaKOMNEHWA
Mepegaua aen [0 [okymeHThI M 33034M
MNepepate o1: * = Mpomoea Hapexaa Metposka - Mpeemunk: * & Borkoe Mapar Cagenbesny Ha.. — m
i)
Ouspens
ogpagoTiit
[ Crpasousiki
[ LWabnoHsl MapwpyTos ] Hamumerionarue CzoitcTao OBugwit il
[ WabnoHsl AoKkyMeHTOR i "
] cnucok oanakomnenus 3 YuacTHIK Het
(3 Crucku ozHakomneHns
CnKUCOK O3HAKOMIERNA 2 Bnageneu Her
[0 PaBouue rpynnsi
[[] cnucok oanaxomnerus 1 Bnapens Her
1 » SnemenTos: 3 Moxassisatb e 20 v

PucyHok 80 — ®opma «Cnucku o3HakomneHus». Pesynbtatbl noMcka

[lns npocmMoTpa KapTo4YKM CrMcKa O3HAKOMIIEHUSI HEOOXOAMMO LLENKHYTb MO CCbISIKE B KOJIOHKE
«HanmeHoBaHune».

5. Haxatb kHonky [MepepaTb Bce] vnun ycTaHOBUTHL brnarn HarnpoTMB CMUCKOB O3HAKOMIIEHUS,
yyacTue B KOTOpbIX TpebyeTcs nepeaaTtb, U HaxaTb KHOMNKY [MepeaaTb BbiGpaHHbIE].

B pesynbtate Cucrtemon ©Oyger copmupoBaHO 3agaHue Ha nepegady yvacTtus B ChMCKax
o3HakomneHus. ChopmMmnpoBaHHOE 3agaHme BydeT nomelleHo B odepenb obpaboTkmn 3agaHun (pasgen
VII.4 Ouepenb 06paboTkM 3agaHun).

VIIL.3.8. MNMepepaya yyactnsa B paboumnx rpynnax

[aHHbIn dyHKUMOHaN MNO3BOMSIET nepefaTtb yvyacTue CoTpyaHuMka B paboumx rpynnax gpyromy
COTPYOHUKY.
[na nepegaym yyactusa B paboumx rpynnax HeobxoamMmo:

1. OtkpbiTb APM «[lMepegava gen» (cm. PucyHok 64).

2. MNepentn B npeactaBneHve [lepepaya pen:Paboume rpynnbl. B obnactm npocmoTtpa
oTobpasutcs popma Paboume rpynnel (PucyHok 81).

= @ [Mepegaya gen X M 671 2 Hamewaarpomosa v
EE ~ (3 Mepegaua gen PaBoune rpynnsi
Mepegaua gen (3 DoxymenTe 1 sanaun
i x
e Mepenats o TIpeemHuK: Townck
0
[ RenervpoBanue
Ouspens
o8pasoTH
(3 cnpasousiki
[ WatnoHsl mapwpyToe ] Haumerosanue Pons I
0 WatnoHbl gokyMeHTOB
{9 Crucky osHakoMierns
[0 Paboume rpynnbi I Snemertos: 0 MoxkaseisaTeno | 20 v
fepenats Bce flepenaTth BsiBpaHHbIe

PucyHok 81 — ®opma «Pabouune rpynnbi»
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3. 3anonHuTb nons oTKpbiBWENCS OpMbI.

npuBegeHo B Tabnuue (Tabnuua 42).

Ta6nuua 42. OnucaHue nonen copmbl «Pabouune rpynnbi»

OnucaHne nonen dcopmbl Paboune rpynnbl

Mone

OnucaHue

Cnoco6 3anonHeHun

Mepenatb oT

CoTpyaHuUK, y4actne B paboumx rpynnax
koToporo TpebyeTtcs nepegaTb
(0653aTENBHO K 3aMNONTHEHMIO)

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcs OKHO BbiGOpa COTpYAHMKA.
B cTpoke noncka BBeCTU hparMeHT
damMunnmum coTpygHMKa 1 HaxkaTb KHOMKY

“I B cekuun dnemeHmsl Onsi eblbopa
0TO6pasATCs HaldeHHblE COTPYAHMKN.
Psagom ¢ meHem coTpyaHuKa
oTobOpaXxkaeTcs MHOUKATOP ero
OOCTYMHOCTY:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3acpmMKcuMpoBaHo OTCyTCTBUE (OTMNYCK,
OONbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [QOoCTYNHOCTb He onpeferexa.
YkasaTb HEOOXOAMMOro COTPYAHMKA.

[ns BO3MOXHOCTU BbIGOpa YBONEHHbIX
COTPYAHMNKOB HEOOXOOMMO B OKHE BblOOpa
COTpyAHuKa ycTtaHoBuTb donar lNokazamb
Y80J1€HHbIX. YBOMNEHHbIE COTPYAHNKM
OyayT BblaeneHbl KpacHbIM LIBETOM

MpeemMHuk

CoTpyaHuk, koTopomy TpebyeTcs
nepegaTb ydacTue B paboumx rpynnax
(obsas3aTernbHO K 3anofnHEeHN0)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, UM Haxatb KHOMKY
OTKpoeTCcsA OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBECTU oparMeHT
hamunumn coTpyaHuKa 1 HaxkaTb KHOMKY

“I B cekuun dnemeHmal Oinsi ebibopa
oTobpasATcs HaaeHHbIe COTPYAHUKN.
PsigoM ¢ nMeHeM coTpyaHuka
oTobpaxkaeTcs MHANKATOP ero
OOCTYMNHOCTY:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYMNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHBLIN, KOMaHAMPOBKA U T.M.);

- @ [oCTYNHOCTL He onpeaeneHa.
YKkasaTb He0BX0AMMOro coTpyaHuMKa

4. Haxartb kHornky [Mouck]. OTobpassaTca pesynbtaThl nomcka (PucyHok 82).
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@ [Mepepava nen

33 +* 3 Mepenava pen
Mepeazsa aen [ LoxkymeHTol v 2agaun
3 Buaxec-ponu
i)
[ Denervposasue
Ouzpens
oBpaBoTKi

[ Cripasouxmku

[0 LWa6noHs MapwpyTos
[ WabnoHbl ZoKyMEHTCE
[ Cruckn oaHakoMnekna

[ Paboume rpynnet

I,
PaBouue rpynnbi
Nepepatb oT: * = Tpomosa Hagexga MetposHa .. — MpeeMHnK: * = Borkoe Mapar Caeencesuy Ha.. —
Haumenosarite PanE
QT MeHeamep
1 Anex
Mepegato ece Mepegato BoifpanHble

‘ 671 & Hagewna Mpomosa v
MNoxkasoiBatene 20 v

PucyHok 82 — ®opma «Paboumne rpynnbi». Pe3ynbtatbl noMcka

[Ins npocmMoTpa KapTouku pabo4er rpynnbl HEO6XOANMO LLENKHYTh MO CChINTKE B KOJTOHKE
«HanmeHoBaHue».

5. HaxaTtb kHOnKy [MepepaTb Bce] unu ycTaHoBUTL doriarn HanpoTue paboyunx rpynm, ydactue B
KoTopbIX TpebyeTca nepenaTb, U HaxaTb KHorky [[lepeaaTb BbiOpaHHbIE].

B pesynbtate Cuctemonm 6yget copmmpoBaHO 3adaHWe Ha nepegady ydactmss B paboumx
rpynnax. CcdpopmupoBaHHoe 3agjaHue Gyget nomelleHo B odepenb obpaboTkm 3agaHun (pasgen VIL4
Ouepenb 06paboTkM 3agaHni).

Vil.4. Ouepeab 06paboOTKMN 3agaHUN

Vil.4.1.

NMpocMmoTp o4vepean o6paboTkn 3agaHnMn

Mocne 3anonHeHua HeobxoAuMbIX nonen u noaTeBepxaeHus nepegadn Cuctema dopmupyeT
3agaHue, koTopoe oTobpaxaeTcs B npeactasneHun Oyepeab obpabotkm APM «[lepepava pen»

(PvncyHok 83).

CoTpyaHUKY C pYKOBOASILLEN JOSHKHOCTBIO AOCTYMNEH TOMBKO NPOCMOTP ovepean obpaboTku 3agaHuii
1 MHGOPMaLUMK O NepefaBaeMbix 06beKTax, Xo4e U pesyrnbraTax Ux nepegayn.

@ lepepnaya aen

33 (3 Ouepens ofpaGoTkm

Mepegaus gen

o

Ouepeas
OBPAGOTM

3anycTuTs oYepens OuMCTWTS ouepeas

MepesaTs o7 Cosaatio ¥ | Beero O6patioTano

& MpomosaH.M 2 Bonxoe M.C A Tpomoea H.M 11.04.2023 13:27:37

2 Bonkos M.C. L Kyaemusbix5.C. 2 Bonkos M.C 03.042023 13:07:25 41 41

1 Ineme

‘ 671 2 Hapewna Mpomesa v
I uA
0
HTOo8! 2 Moxaswisats o 20 v

PucyHok 83 — APM «lepepava pen». NpepcraBneHmne «Oyepeab o6paboTku»
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B npencrasneHnn Oyepeab 06paboTkm oTobparkaloTcs 3agaHns B cnegyowmx ctaTycax:

—  Oxudaem 06pabomku (3HauoK &);

— B npouecce (3Ha4ok LD);

— [lNpuocmaHo8rneHo 8py4Hyto (3Ha4YOK " );
— [llpuocmaHo81eHo (3Ha4oK 0);

— 3asepweHo 6e3 owubokK (3Ha4yokK @);

— 3asepuweHo ¢ owubkamu (3HaAYOK @).

[ns npocMmoTpa KapTouykM 3agaHus HEOOXOAMMO LUENKHYTb FIEBOW KHOMKOW MbIlM MO CCbISIKE
B KOJTOHKe «HasBaHue» (PucyHok 84).

v Kaproyka

OcHoBHOR McTopus

Konw4yecTeo obpabatbiea
33/laHMK INEMEHTOB:

Konw4yecTeo obpaboTaHHY
3a/lJaHMK 3NeMEHTOB!

PucyHok 84 — KapTouka 3agaHus. Bknagka «OCHOBHoOe»

[ns kaxxgoro 3agaHuns, Haxogsierocs Ha obpaboTtke, Cuctema paccumThiBaeT NpUMEpPHOE BpPeEMS,
OCTaBLLeecs 40 3aBepLleHns ero obpaboTku.

Ha Bknagke Ucmopusi KapTOYKM 3adaHusa oTobpaxaeTcs fgeTanbHas uHgopmauus o xope
nepegayn obbekToB B 3agaHumn (PucyHok 85).
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= @ KapTouka o6beKTa I8, A 671 2 Hapesnapomosa v
OcHaoBHOE  MCTOpUA
Tor cobbiTui;
Aata ¥ Tunobwexra Kareropus cobuimmit OcroBHo# ofbexT
04.04 2023 02:00:33 3anenexne Mepegava gen Ha npefocTasnexmne emerofHoro onnaymeaemoro oTnycka N2 0000-0015-01775/22 ot 20.09.2022
04.04.2023 02:00:33 JanRenekne Mepepaus gen Ha NpefocTaEneHne oTNyCKa 683 CoXpaHEH BoTHOA NnaTel N 0000-0015-017
04.04 2023 020 3anenexne Mepegaya gen Ha npefocTaenexne oTnycka Ge3 coxpaHeHus 3apaboTHOR nnatel N 0000-0015-01793/22 ot 23.09.2022
04.04.20. 3anrexa Mepegaua gen Ha ofyyenne NE 5-00229/22 o1 07.12.2
04.04.2023 02:00:33 ABaHCOBBIA OT4eT Mepegaua gen WeaHosa M.M1. N2 He npucaoeHo or 22.12.2022
04.04 2023 02:00:32 3anexa MNepenava gen Ha komaxauposky N2 0000-0015-00237/22 ot 23.12, 2022, Kysbmubix B.C
04.04.2023 02:00:32 BHYTPEHHMI K3DOBBIN AOKYMEHT Mepenaua fen Ne He npHcBOeHo aT 26,12
04.04.2023 02:00:3 BHYTPEHHMI KaPOBbIRA AOKYMEHT Mepenaya gen Ne He npucBoeHo oT 26
04.04.2023 02:00:32 Jarenexne Mepepava gen Ha npeaocTaenexne emerogHoro onnaukeaeMoro otnycka N2 He npuceocero ot 30.01.2023
04.04 2023 02:00:32 PacueTHbii NMCTOK Mepegaya gen Bonkos M.C., Hauanbhuk ynpasnenns, Asryct 2022
1 2 3 4 5 6 z. 8 L n > InemenTor: HenssecTro

VIl.4.2.

PucyHok 85 — KapTouka 3apgaHus. Bknagka «Actopusa»

YnpaBneHue oyepebto 06paboTku 3agaHnii AOCTYNHO TONbKO aaMuHUCTpaTtopy CUcTeMel.

ATpuOYTUBHbLIN NOUCK 3aAaHUN

[ns BbINOMHEHUst aTpMOYTUBHOMO Nouncka 3agaHuin HeobxoAnMo:

1.
2.

OTtkpbiTe APM «lNepepaya gen» (cMm. PucyHok 64).

Mepentn B npeactaenerne Oyepeab 06paboTkn:Oyepeab 06pPaBOTKU.

>—
HaxaTb kHOMKy =e= B cTpoke nowucka. OTkpoeTcs ¢opma aTpubyTMBHOrO Moucka 3agaHun

(PucyHok 86).

Mouck

Nownck no TaGnuue:

CraTtyc:
g wupasT obpaboTin

B npouecce
MpuocTaHoeneHo
[pUOCTAHOBMEHD BDYUHYD

MNepegats oT:

MNpeemuuE: |
Munumnatop: I
Data coananna: c: Al no | D_!
Iata sanycka: C A | Mo |_D |

m OumncTiTs

PucyHok 86 — ®opma aTpubyTMBHOro noucka 3agaHumn
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4. YxasaTb 3HayeHusi aTpubyTOB, MO KOTOPbIM TpebyeTcsi BbIMONMHMUTL Mouck. OnucaHue nonen
dopmbl aTpMBYTMBHOrO NoMcKa 3agaHun npmesegeHo B Tabnuue (Tabnuua 43).

Ta6nuua 43. OnucaHue nonen popmbl aTPUBYTUBHOrO NOUCKa 3agaHUMN

Mone

OnucaHue

Cnoco6 3anonHeHun

Mownck no Tabnuue

Mownck no cogep>xMmomy cTonodLoB,
oTobpaxkaembIx B ovepeam obpaboTkm
3aaHun

BeecTu ¢ knaBmaTypbl Tpebyemoe
3HayeHue, UMK ero YacTb

Craryc

Cratyc 3agaHus

Bbibpatb 3HayeHne ns otodpaxxaeMoro
cnucka. [ins BblIbopa HECKOMbKMX
3Ha4YeHUn HeoBXOAMMO 3axaTb KnaBuLy
‘Ctrl’

Mepenatb oT

CoTpyaHvK, Aena KoToporo rnepeaaroTcs

3anonHuTb, ncnon b3yA MeTo

ABTO3anonHeHne, U Haxatb KHOMKY
OTKpoeTCcsA OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBeECTU hparMeHT
damunumn coTpyaHmKa 1 HaxkaTb KHOMKY

* . B cekuun Inemenmsi dnsi ebi6opa
0TOOpasATCs HaMAEHHbIE COTPYAHUKN.
YkasaTb HEOOXOAMMOrO COTPYAHMKA.

[ns BO3MOXHOCTU BbIGOpa YBOMNEHHbIX
COTPYAHMNKOB HEOOXOOMMO B OKHE BbiOOpa
COTpyAHuKa ycTtaHoBuTb donar lNNokazamb
Y80J1eHHbIX. YBOJEHHbIE COTPYAHUKN
OyayT BblAeNeHbl KpacHbIM LIBETOM

MpeemMHuk

CoTpyaHuvK, KOTOPOMY nepeaatoTca Aena

3anonHuTb, ucnon b3yA MeToq

ABTO3amnonHeHne, U Haxatb KHOMKY
OTKpoeTCsA OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBECTU oparMeHT
damunumn coTpyaHmKa 1 HaxkaTb KHOMKY

Q
. B cexunn dnemenmei Onsi ebibopa

0TOGPAasATCA HalOeHHble COTPYOHVKN.

Yka3aTb Heo6XoANMOro COTpYAHUKA

WHunymnaTop

WHunymnaTop nepegay gen

3anonHuTb, ncnonb3ya metoa

ABTO3amMosIHEHNE, NN HaXaTb KHOMKY
OTKpoeTCcs OKHO BblIGOpa COTPYAHUKA.
B cTpoke novcka BBeECTU oparMeHT
dhamunumn coTpyaHmKa 1 HaxkaTb KHOMKY

Q,
. B cekunn nemeHmesi dns ebibopa

0TO6pasATCs HaldeHHblE COTPYAHMKN.

Yka3aTb Heo6XoANMOro COTpYAHUKA

Jata cosganusa C/lMo

Jata co3gaHusa 3agaHusa

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3Hauky = 1 BbIGpaTh 3HaUYEHe
13 kaneHgaps

[ata 3anycka C/lo

[aTa 3anycka 3agaHus

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3Hauky .= 1 BbIGpaTh 3HaUYEHe
13 KaneHgaps

5. Haxatb kHonky [[Mouck].

Cuctema otobpasnt pesynbTatbl noncka (PucyHok 87).
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3anycTuTh ouepefb OYMCTITD DUEpefb =
Haasanwe Mepegats ot MpeemHuk Wrnywatop Cosgavo J  Beero O6patoTaHo Ocranoce Leactawa
D) LLoKyMEeHTBI U & Bonkos M.C. & Kyabmunbix 5.C. & Bonkoe M.C.  03.04.2023 13:07:25 41 41 0
3afaun
£4 < 1 > >| Jnemetitos: 1 Mokasmisatene 20

PucyHok 87 — Pe3ynbTaTbl aTpMOYyTMBHOIrO Noucka 3agaHum
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000 «UNTPOC»
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