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Pykoeoocmeo nonvzoeamens Oouwue ceedenus

. Obwme cBegeHUs

Mcnonb3oBaHne CcTaHOapTHbIX MNpMEeMOB  OOPMIIEHUS  genaeT  [OKyMeHTauuo  npolie
ANA NOHMMaHUA 1 obneryaeT n3yyeHne Bo3MoXHocTen npogykTta «Lnutpoc KSOO» Ha SL.ECM.

BHumaHue! Tak 6yayT BblgerneHbl BaXHble 3aMeYvaHus.

MepeyeHb Ncnonb3yeMbix TEPMUHOB 1 COKpaLLeHWin NpuseaeH B Tabnuue (Tabnuvua 1).

Ta6bnuua 1. CNMcok Ncnosib3yeMbiX TEPMUHOB U COKpaLLeHUn

dnemeHT OnucaHue

Drag-and-drop MeTtopa onepupoBaHus anemeHTamun nHtepdgenca. [jns Mcnonb3oBaHWsa JaHHOro MeToaa
Heob6Xx04MMO BbIAENUTb ANEMEHT UNu rpynny anemMeHToB uHTepdenca 1, 3axas NeByto
KHOMKY MBIV, «NepeTawnTby NX B yKaszaHHy obnactb

ABTO3anosnHeHne MeTog 3anonHeHus1 nonen kaptodek. [ns ncnonb3oBaHWs 4aHHOroO MeToaa Heob6Xxoaumo
BBECTU MEPBbLIE CUMBOSIbI 3HAYEHUSI NOMs (HE MEHee TPeX) U U3 NPeASIoKEHHbIX
CucTtemon cnpaBOYHbIX 3HAaYEHU BbibpaThb HEO6X0AMMOe

APM ABTOMaTU3NpPOBaHHOE paboyee MecTo

KOO KagpoBbIl 3NEKTPOHHbIA JOKYMEHTOO60POT

MepeyveHb cornalleHnin No odhopMIIEHNI0 AOKYMEHTa npuBeaeH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CornaweHusi no opopmMneHuno

AnemeHT OnucaHue Mpumep
KapTouka JoKkymeHTa, WpundT Arial, nonyxvpHbIn NOAYEPKHYTbIV dopma 3agaHue NnapameTpoB oT4YeTa
3KpaHHasa opma,

ONanoroBoe OKHO,
npegcraBneHne
Mone, 6nok, cekuus WpndT Arial, nonyXMpHbI Kypcuse Mone Adpec
KHonka WpndT Arial, nonyxmpHbli, KBagpaTHble KHonka [BonTtu]

CKOOKM
Crartyc gokyMeHTa WpwndT Arial, kypcus Craryc 3apesucmpuposaH
Ccbinka, gencrame WpndT Arial, KaBbl4KM Ccbinka «OunctuTb BCe»
Bknagka WpndT Arial, KypcmB nogyepKHYTbIN Bknagka Ampubymesi
HasBaHue knaBuLn LWpundT Arial, nonyxmpHbiin, anoctpodbl Knasuwa ‘Shift’
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II. APM «JIuyHbIN KAOUHET»

APM  «JlnyHbin  kabuHeT» npegHasHayeHo [ffd aBToMaTM3auum MNpoLEecCcoB  KagpOBOro
obecneyeHus.

Onucanue anemeHToB APM «JlnuHbin kabuHeT» npeacTtaBneHo B pasgene «V. Pabota ¢ APM»
OoKyMeHTa «PyKoBOACTBO nonb3oBatens. Tom 1».

I.1. Paszpgen «JlnyHble gena paboTHUKOB»

Pasgen JluyHble pgena paGOTHMKOB nNpefHa3HayeH And npocMoTpa UMdpPOBOro A0Cbe
coTpygHuKa 1M paboTbl C ero 3MNeKTPOHHbIM NMYHbIM denomM (PucyHok 1). [aHHbIn pa3gen OocTyneH
cneumanucTam KagpoBon Cnyx0bl.

= @& JIMYHbIA KabuHeT I# M & Hasexnsfpomosa v
Gn:-:m > ~ (3 Nuunsie gena T ~ Banuesa A.B. B KapTouKy —

~ (3 Banwesa A.B. (29)

[ NuuHble JOKYMeHT!

]

TMvyteie gena 3 Aorasopal (1 | Bup gokymenTa Oata Homep LOeitctaun
pasoTHIKOS -

O Mpukase: (7) 0 nipHeme 1a padaTy 2209.2022 0000-0004-01785/22

&

[ 3aAEneHmA (18 =
KomnnexTs! L] Konua CHWNC 22.09.2022 HenpucsoeHo
Lo il + [ Baubkoe AM. (7

Konuwa nokymenTa ob o0pasosaHni 22.09.2022 He npucBoeHO
@ » 03 rpomosa H.IM. (20)
Bee nocT & risi Konua nacnopra 22.09.2022 He npuceoeHo
Bce gocTynee . 9 F
MHE QOKYMEHTH * O3 Aemmacs AW, (23)
» 3 MapTaiHiok O.E (4) 0 cornacki Ha 0B6paboTKy NePCoHanbHbIX AaHHDIX 22.09.2022 0000-0004-01786/22
e * O Hukahopos EX. (22) ] O cornacki Ha nepexog Ha 30 2209.2022 0000-0004-01787/22
sanpocs e
+ 3 Mepmsaxosa KM. (25) TpyAoS0#H OroE0p 26.09.2022
ﬁ » [ CasuHckan 3.0, (1)
O npegocTaBneHnid exerogHoro ONNayHeaemMoro oTnycKka patoTHIKY 29.11.2022 0000-000010
Mzdpantoz » [J Ceetukoma C.H. (25)
Ha npefocTaeneqie exeroqHoro onnayyBaemoro oTnycka 29.11.2022 0000-0004-01833/22

v [0 Cewmenaea EM. (20)

0

Ha npepocTaBnedue 29.11.2022 0000-0004-01834/22

ErOAHOrD ONNauMBasm
v [3J Conoposxukosa M. (1
Pecypcoi

» [J Copoka MM. (5) O Ha npefocTaBnexue oTNycKa Hea coxpaHeHnA 3apatoTHol nnaTsl 29.11.2022 0000-0004-01837/22

Ha npegocTaBnesne exerogHoro annayyBaemoro oTiycka 30.11.2022 He npMcBoeHD
Kanexgape
0 npueme Ha paboTy 26.09.2022 0000-000004
o >
Uutpoc 1oz % 3 Sreweon 29 Mosswsstero| 20

PucyHok 1 — APM «JluuyHbin kabuHeT». Pasgen «JluuHble gena paboTHUKOB»

Pasgen JlnuHble gena paboTHUKOB COCTOUT M3 CReayoLwwmnx npeacraBneHunii:

— JlnyHble gena— cogepXuT NuyHble aena paboTHUKOB:

— <®UO paboTHUKaA> — COAEPXUT OOKYMEHTbl, BXOASLME B JNUYHOE Aeno paboTHUKA,
OOCTYMNHbIEe TEKyLLEeMY Nonb3oBaTento:

— gOFOBOEbI — COOEepPXUT O0roBopbl, B KOTOPbIX YKa3aH Bbl6paHHbII7I pa6OTHVIK;
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— 3asBlIeHUEe — COAEPXKMUT 3asBNEHUS, B KOTOPbIX YKa3aH BblOpaHHbI pabOTHUK;
— 3afABKU — COAEPXKUT 3asiBKN, B KOTOPbIX YKa3aH BblOpaHHbIN paboTHNK;

— JInYHble AOKYMEHTbI — COAEPXUT JNMNYHbIE OOKYMEHTbI pa6OTHI/IKa;

— Mpukasbl — coaepXunT Npukasbl, B KOTOPbIX YKa3aH BbiOpaHHbIN paboTHMK;
— CnpaBKM — COOEPXUT CNpaBKK, B KOTOPbIX yKasaH BblOpaHHbI paboTHUK;

— YBegoMmneHusi — COOEPXUT UCXOASWMEe KagpoBble LOOKYMEHTbl, B KOTOPbIX YyKa3aH
BblGpaHHbIN paboTHUK.

Mpn npocmoTpe [OKYMEHTOB B UU(POBOM [J0OCbe COTPYAHMKA HaL CNMCKOM MMELUXCS
OOKYMEHTOB cCuCTEMa MpeaocTaBnsieT BO3MOXHOCTb MPOCMOTPA KpaTKMX cBedeHuMn O paboTHuKe
(PucyHok 2). Mo ymonyaHumio nHdopmauuns ceepHyTa.

= @ JIM4YHbIA KabuHeT & 4 1230 2 Hapewna MpomoEa v
ok » ¥ (3 Nwunbie gena T ~ Banwesa A.B. B xapTouky —
Cosgams
+ [O Banuesa A.B. (29) PaBoTHUK: Arnas BacunbesHa [MaBHblid akoHoMueT OTAen pacyeTos no onnate TpyAa
@ » [J Baubkoe AM. (7 TabenbHbii HoMep:
MR e » 03 rpomosa H.M. (20) LONKHOCTD: TNEEHRIA SKOHOMUCT
pasoTHIKOB
* (3 Oemupos [LW. (23) MoppazpeneHue: &4 OThen pacyeTos no annate Tpyaa
@ + (3 MapToiHiok OE (4) [Mata npuéma: 21.03.2023
HKomrnexTsl
ATEMEHTOD + [3 Hukanopos EK. (22) Crartyc paboTHuxa: PaboTaer
' MAKD 25) ;
@ O Mepuarosa UM. (25) CepThpuKaTn 3M: AO KAMYTA ACTPAT ucTexaeT 21.09.2023
Boe pocryiinie » [ CasuHckan 3.10. (1)

MHE JOKYMEHTS

Jo

v [O Cemenoea EM. (20)

Mok noncxosme Bia gokymenta Hata Homep NencTana
sanpoca — :

v [OJ Conoposkukoza M. (

+ O Ceemikosa CH. (25) AEdE TR BRI =

L | 0 npreme Ha padoTy 22.09.2022 0000-0004-01785/22
ﬁ » [J copoka MM. (5) -
MzBpantos E: Konwa CHWUINC 2209.2022 He npuceEoeHD
l:-l Konua aokymenTa of obpasopaquu 22.09.2022 He npucBoeHD
Pacypes C[ -~ Konwa nacnopra 22.09.2022 He npuceoeHo
o O + 0 cornacuk Ha 00paBoTky NEPCOHAnbHbIX A3HHDIX 22.09.2022 0000-0004-01786/22
P— O 0 cornacin Ha nepexon Ha 300 22.09.2022 0000-0004-01787/22
D TpyAOEOA AOTOBOR 26.09.2022
o >
U,HTpOC I£ { 1 2 > 2l Snemeron: 29 Moxaswigateno| 20 ~

PucyHok 2 — MpocMoTp KpaTKNX cBeAEHUN 0 paboTHUKe




Pykoeoocmeo nonvzoeamens

Juunoe oeno

lll. JinyHoe peno

lll.1.PaboTa ¢ KapTOUYKOM NINYHOro aena

[ns Toro, YTo6bl OTKPbITb KAPTOYKY FIMYHOFO Aena, Heo6XoanMO:

1. OTtkpbiTb APM «J1n4HbI kabmHeT» (PucyHok 3).

= @ JIMuHbIA KabuHeT
+ > 3 Hayreepkaenuu (1)
Cospats
[ Ha osHakomneHim (3)
B [0 Ha oxugasnm oTnpaski no

mapuwpyTy (
O8men ¢ yueTroR
cuCTEMaR

&

Mon pasoTa

B1A

Lencruposanne

&

Mowu sanpocsl B
paGaTe

(B

Mot RoKyMeRTE:

X

Mow
KOMEHAMDOEKI

®
=

Mot goxos

MnaHHpoBaHite
oTnycKos

(2 Ha gopaBotke (3)
* (O Bce coapaHHble MHOR (181)

(3 HepaeHo npocMoTperHble

i.lMTpOé

Homep noxymenTa Tun aoxyMeHTE

Jloa pokymenta

14.04.2023 He npucaoexa MpyKas no OcHOBHOA
LeATENLHOCTH
14.04.2023 00035-nc/23 MpuKa3a no NMYHaMY CocTaey
14.04.2023 He npucacero JOKyMeHT K forosopy
13.04.2023 00003/23 JDorosop
13.04.2023 00001/23 Jorosop
13.04.2023 0000-0007-00007/23 3anBka
13.04.2023 00034-nc/23 MpMKa3 N0 MYHaMy CoCTaBY
13.04.2023 00003/23 MpyKas Mo OCHOBHON
[LEeATENBHOCTH
13.04.2023 00002/23 MpyKa3 no oCHOBHOM
[EATENBHOCTH
00001/23 MprKa3a No 0cHOBHON
REeATENBHOCTH
0000-0007-00043/23 3anBneHne

00033-11c/23 MpHKa3 Mo NMyHOMY COCTaEY

He npucaoero TpHKa3 Mo nuuHoMY cocTasy

5 A& 800

Bun goxymenTa [lefcTeun

06 yTBEPMASHUM LUTATHOTO PACTINCAHWRA

O BHECEHUN HIMEHEHNIA B YUETHbIE AaHHbIR
AC 06 M3MEHEHWH CPOKA AOTOBOPa

JDorosop o6 MHAWBUAYaNEHOA MaTepUanbHOR
OTESTCTBEHHOCTH

LOroBsop 0 KONNeKTHBHON MaTepHanoHon
OTBETCTBEHHOCTH

Ha KoMaHgMpoBKy
0 Hanpasnexni paboTHUKE B KOMBHAKPOBKY

O MpOBEEHIN STTECTALMN NEPCOHANa

O MpoBEASHUN 3TTECTALMK NEpCoHana

0 npoBefeHW aTTECTaLWN NepcoHana

Q cornacuu Ha nepexog Ha 300
O HaMpaEnesni paboTHUKE B KOMEHAKPOBKY

O BHECEHUN M3MEHEHUA B YUETHDIE faHHbIE

Snemerton: 181 Mokassisatsno| 20

2 Hagexna Mpomosa v

2. Ha naHenu npepncrtaBneHun nepentn B npeactaeneHve JindHble gena pa6oTHukoB:<PUO

paboTHukKa>.

PucyHok 3 — JIn4HbIN KabuHeT

3. LWenkHyTb neBon KHOMKOW MbIlWK MO ccbinke «B kapTouky» (cM. PUcyHoK 2).

OTkpoeTcs kapToudka nuyHoro gena paboTHuka (PUcyHok 4).
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IE' |MwyHoe peno: Banwesa A.B., Otaen pacyeTtos no onnare Tpyna 4 I& #1230 2 Hapewpa Fpomosa v
eSS s (@3 Bon
- 06 YHaM: |
T PatoThik: & Banueea Arnas BacunbesHa [MaBHbLIW 3KOHOMUCT OTASN PAcYeToB M0 OnNaTte Tpyaa | il ik e i 7
fa‘\ TaBenbHbiit Homep: 0000-00035 DeicTeuA 8
i|ls
Mepcodanshan Mon: WEHOKHRA Co38aTs MEPOMPUATHE NO JOKYMEHTY
HHDOPMELUNR
o OonenkuTs nuuHoe geno
Moppasafeneque: s OTOEN paCUSTOR N0 ONNAaTE TPYLE
- HonmHocTs: TNasHbBIN 3KOHOMMUCT
CeepeHnA 0
GRHIKAX
POACYEEHANEY CnywetHbli Tenedion: 456789
ﬁ CnysebHbiin E-mail: avalieva@citros.ru
55;?35“;"?13 [ara npuéma: 21.03.2023
TE Cratyc paGoTHuKa: PaGoTtaer
Coapmna CepTudHKaTbl 3M: AD KANYTA ACTPAS ucTexaeT 21.09.2023
pasoTe
Bnomenus
Caaan
YuacTHkl
DoKYMEHTA
L >
Unutpoc

PucyHok 4 — KapTouka nuyHoro gena paboTHuka

KapTouka nuyHoro aena paboTHUKa COCTOUT U3 CNeayoLmX 3feMeHTOB:

— 1 —naHenb BKNagokK — coaepKNT BKITaOKMN KapTO4YKK JIMHHOIo gera paGOTHVIKa.

KonnuectBo npefcTaBneHuit, oTobpaxkaeMblx Ha NAHeNU NPeACTaBneHI, 3aBUCUT OT MacluTaba
CTpaHuUbl, a Takke OT pasmepa okHa Gpaysepa. MNo3ToMy B HEKOTOPbLIX CyYasix YacTb
npeacTaBrieHnn MOXET BbITb CKpbITa.
[ ,D,J'Iﬂ NMPOCMOTpa BCEX AOCTYMHbIX NMPeACTaBIIEHNI NOJb30BaTEN0 AOCTYMNHbI CrieayoLne cnocobbl:
HaXaTb OJHY W3 HABUALIMOHHBIX KHOMOK (_ vnv IR, pacronoxeHHbIX Ha
>\ BEPXHEN U HIDKHEN rpaHuLax naHenu npeacTaBrieHuit;
— HaBeCTM Kypcop MbILIN Ha NMaHenb NpeacTaBneHnin U MPOKPYTUTL KONMECKKO MbILLU;
— HaBECTU KypCOp MbILLUM Ha NaHenb NPeACTaBleHuWii 1, 3a)KaB JNIEBYH0 KHOMKY MbILLMW, NepeMecTUTb
MbILLUb BBEPX UIU BHUS.

- 2- A — OTKpbITHNE JOMalLHewn CTpaHWULUbl NoJib3oBaTenA.

- 3- T _ nepexond B APM.
— 4 — Ha3BaHWe OOKYMEHTa.

— 5 — paboyas obnactb — oTobpaxaeT cogepKMmMoe BblIOpaHHOW BKNaaKw.
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— 6 -—naHenb AONONHUTENbHLIX AEWUCTBUA — coaepXKnTt OOonofiHUTENbHbIE OencTena Hag
OOKYMEHTOM:

CocTaB 1 JOCTYNHOCTb AEMCTBUM 3aBUCAT OT BU3HEC-POSIN MOMb30BaTENS.
— BbIOOp pexuma oTobpaxeHns MHOPMaLIMN B KapTodke (E — OHOMaHENbHbIA PEXUM UMK
— OBYXNaHenbHbIN PEeXUM);

- —penaKTmpOBaHme 3Ha4yeHun  aTpubyToB  OOKYMeEHTa ( —  OTMEeHuTb
penakTupoBaHue);

- — CcO34aHne HOBOW KapTOYKN AOKYMEHTa No obpasuy TeKyLLen KapTouKy;
o |
- — pnobaeneHne gokymeHTta B n3bpaHHoe (Wl — ynaneHue us n3bpaHHoro);
.
- — co3gaHue NOANUCKM Ha AOKYyMeHT (Mmll — oTMeHa NOANUCKM Ha OOKYMEHT);

— BblboOp pexmma oTobpaXeHus [EeNCTBMA MOAYMHEHHbIX (H — TMokKasaTb [EWCTBUS
NOAYMHEHHbIX, ﬂ — CKPbITb AENCTBUSA MOAYNHEHHbIX).
— 7 — vHdopMaUnoHHadA NaHernb — oTobpaXkaeT BaXXHYO MHPOPMAaLMIO O NINYHOM fere.
— 8 — yHKUMOHanbHas naHenb — COAEPXUT [AEeWCTBUA Hag [OKYMEHTOM, [OCTYMHble

nonb3oBaTesito.

l1l.2. Bknagku KapToO4Ku nMMYHOro aena

.2.1. Bknagka «lepcoHanbHas uHgpopmauusa»

Bknagka [lepcoHarnbHas uHgopmayus AOCTYMHA NOMb30BaTEN0 C POnblo TeXHOI02 nepcoHarbHbIX
OaHHbIX.

Bknagka [lepcoHasnibHas UHgopmMmauus no3BosiieT MPOCMOTPETb MepCoHanbHy MHGOpMaunio
0 paboTHMKE NPU HANMYUKN COOTBETCTBYIOLLMX NOSTHOMOYUM (PucyHok 5):

— [Jata poxgeHus;

— MecTo poxaeHus;

— [JomawHun agpec;

— KoHTaKkTHbIN TenedoH;
—  JlnyHbin E-mail;

— [lacnopTHble gaHHbIE;
— CeMelnHoe MosioXKeHune;

— OTHOLLEeHMe K BOUHCKOW 06513aHHOCTHU;
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— 3HaHMe MHOCTPaHHbIX A3bIKOB, CTENEHb BNaaeHus;
— Y4yeHas cTeneHb, y4eHoe 3BaHUE;

— Hay4Hble Tpyabl M U306peTeHUS.

= @ 1 JluyHoe geno: Banuesa A.B., OToen pacyeTos no onnaTte Tpyaa I8, A 1280 2 Hanewnarpomosa v

2 MepcoHanbHaa MHGopMaLus E

OGnauHar YHIM: sninylleqa

ATpHEYTEI Hata pomAaeHHA: 12.06.1990
o MecTo pomgeHun: r. Mockea OeHcTBUR
m
TepcoHansHan JMomatumit agpec: yn. MexduHa 1, k8. 3 Co3faTo MEPOTIPUATHE NO FOKYMEHTY
WHDOPMELIMA
KoHTakTHBIA TenedoH: +7916456789 HONoNHUTE NMYHOE geno
e E-mail: valieva aglaya@citros.ru

BAHIKNK

POACTEEHRAKEX MacnopTHble AaHHbIE: Cepwa: 9106

Homep: 791915

ﬁ CeMeliHOE NONOMEHNE:

Caeperns 08
06pasoaaHam o
OTHOLIEHWE K BOWHCKOR

06A3aHHOCTH:
15
Ficidah 3HaHKe MHOCTPaHHbIX A3bIKOB, (HeT)
il cTeneHb BRafieHun:
YuyeHas cTenedb, ydeHoe 3gaHue:  (Het)
a
i Hay4Hble TpyAbl W 306peTeHnR: (Hert}
i.l,wrpoé
PucyHok 5 — Bknagka «lepcoHanbHaa nHgopmaumsa»
11.2.2. Bknagka «CBegeHus o GrIM3KUX pOACTBEHHUKAX»

Bknagka CeedeHus 0 651u3kux podcmeeHHUKax No3BONgeT NPOCMOTPETb MHPOPMaLMIO O BNmn3Knx
poAcTBeHHMKax paboTHuka (PyucyHok 6):

— CrTeneHb poacTBa;
- OUNO;

— [Jata poxaeHus.

10
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= @ 1 JludyHoe peno: Banvesa A.B., OTAen pacyeTos No onnare Tpyaa I8 A 1230 2 HepewnaTpomosa v
@ CBep,eHuq 0 BAU3KKUX poAcTBeHHUKaX E Ba
ATpHEYTEI OBnaynan YH3IM: sbinyulesa
) NofBiaButh
— DencTenn
'ﬁ]\' Creners pofeTsa auo Llava pomgenma [leiicrans
MNepcoHansHan "ZDE_JEEIT: MERONPUATHE MO JOKYMEHTY
WHDOPMELHR
OTey Banues Wean Hukonaeeny 17.02.1965 DononHUTs NNYHOE Jeno
Ceanequn o 1 BnemenTos: 1
BAM3KUX
POgCTBEHHNKAX
Ceepgetnd 06
06pAZ0SEHUH
18
CeagsHun o
pagoTe
Briome=us
o
UuTpoc
PucyHok 6 — Bknagka «CBegeHMA 0 6NIM3KUX pOACTBEHHUKAX»
11.2.2.1. [JobaBneHne cBegeHUN 0 6IN3KMX POACTBEHHUKAX

[laHHOe fercTBME SOCTYMHO ANS nornb3oBaTens ¢ 6usHec-ponbto Creyuasucm Kadpoegol CriyXKbabl.

[na no6aesneHns ceegeHnn o 6rIM3knUX pOACTBEHHNKAX HEOHXOANMO:
1. OTKpbITb KAPTOYKY NUYHOro Aena paboTHuka (cM. PUcyHok 4).

2. lNepewntn Ha BkNaaky CeedeHus 0 bnuskux podcmeeHHuUKax (cM. PUcyHok 6).

3. Haxatb kHonky [[lo6aBuTb]. OTkpoeTca dopma CosngaHue (PrucyHok 7).

Ecnu B Tabnuue co cnuckom 6nm3kMx poACTBEHHMKOB Yxe AobaBreHa uHdopmauums, dopmy
CO3[aHUsi MOXHO OTKpbITb, HaBeAs Kypcop MbIWM Ha CTPOKY, coAepxallyt MHdopMauuo
O POACTBEHHUKE 1 HaXaTb KHOMKy +.
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Juunoe oeno

CospgaHue

QUOo:*

Crenexb poacTea: v

Oarta pompaeHua: *

0

PucyHok 7 — ®opma «Co3pgaHue»

4. 3anonHuTb Nonsa oTKpbiBLEnca dopmbl. OnucaHne nonen gopmbl CozpaHue NpuBe4eHO B
Tabnuue (Tabnuua 3).

Tabnuua 3. OnucaHue nonen popmbl «CosgaHue»

Mone

OnucaHue

Cnoco6 3anonHeHun

CTteneHb poacTea

CTteneHb poacTBa ¢ paboTHMKOM (none
00s13aTENBHO AN 3an0JSIHEHNUS)

BBecTu ¢ knasunaTypbl

ol7le)

®UO poacTeBeHHMKa (None obsizaTenbHO
ONs1 3anonHeHus)

BBeecTtu ¢ knasunaTypbl

[aTa poxgeHus

[aTta poxaeHusi poacTBeHHUKa (rnone
0bsi3aTeNbHO AN 3anosIHEHNUs )

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3Ha4Ky n Bbl6paTb 3Ha4yeHne

13 KaneHaap4a

5. HaxaTb 0gHy U3 KHOMNOK:

— [CoxpaHuTb M co3paTb HOBbLIN] — MpW HaxaTuM OaHHOW KHOMkM OyaeT pobaeneHa
nHpopmaums o 6rM3koM POACTBEHHMKE B NMYHOE Aerno paboTHMKA U aBTOMAaTUYECKU
oTkpoeTcs popma Co3gaTb Ans AoGasneHus nHdopMauum ob elle o4HOM POACTBEHHUKE;

— [CoxpaHuTb 1 3aKpbITb] — NpX HaXXaTum SaHHOW KHOMKK ByaeT nobaBneHa uHdopmaums
O POACTBEHHMKE B NIMYHOE feno paboTHuka, dopma Cosnarb OyaeT 3akpbiTa.

.2.2.2.

PepakTupoBaHue cBeAeHUN 0 GNU3KUX pOACTBEHHUKaX

[aHHoe pericTBMe OOCTYMHO ANg nornb3oBaTens ¢ busHec-ponbto Creyuanucm kadpogol CriyXbhbil.

[ns pegakTMpoBaHUs cBeaeHui 0 Bnmnsknx poacTBEHHUKAX HEOBXOAMMO:

1. OTKpbITb KAPTOYKY NIMYHOIO gena paboTHuka (cMm. PucyHok 4).

2. lNepewntn Ha BkNaaky CeedeHus 0 bnuskux podcmeeHHuUKax (cM. PUcyHok 6).

3. HaBecCTn Kypcop MbIWM Ha CTPOKY, coaepxallylo cBefeHust 0 6rM3KoM poaCTBEHHMKE, U B
KOMOHKE «[]eNcTBUA» LLENKHYTb NEBOM KHOMKON MbILLW MO 3HadKky ¢ (PucyHOK 8).
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Pykoeoocmeo nonvzoeamens

Juunoe oeno

= @ 4 Jluyxoe geno: Banvesa A.B., OToen pacyeToB Mo onnate Tpyaa
CeefieHua o BNU3KNX POACTBEHHUKaX
ATpuEyTel NoBasi
A
'm' Crenexs pogcTea La AOEHRY NetcTanr
Mepcodanstan
MHDODMELUHA
OTey Banwesa MeaH Hukonaesmy 17.02.1965 (] +
Casnerna o | < 1 NN
LT ET ) |
pOfCTEEHHAKEX
CasaeHun 06
OEpE308FHHH
Casp,gr—mc-
pagoTe

|5 M 1230 = Hapemna Mpomosa v

(z]als
O6nauHan YHIMM: BbinyileHa

JedcTens

Co3agaTe MEpONPHATHAE NO SOKYMEHTY

JononHnTs NMYHOE feno

PucyHok 8 — OTKpbITHe (hopMbI peAakTUPOBaHUs CBeAEHUA O BJIM3KOM pOACTBEHHUKE

OTkpoeTtcsa opma PegakTupoBatb 3neMeHT (PUcyHok 9).

Penanupuaa‘rb INemMeHT

CTenexb pogcTea: * OTeyy
duo: * Banuesa Meas HUKONaSEMY
DOata poxaenna: * 17.02.1965

n I: e

PucyHok 9 — ®opma «PegakTupoBaThb 351IeMEHT»

4. B oTkpbiBLIENCA hOpME BHECTU TpebyeMble n3MeHeHns n HaxaTtb KHonky [OK].

B pe3ynbTaTe cBeaeHust 0 6rim3koM poacTBEHHUKE OyAYyT N3MEHEHBI.

11.2.2.3. YpaneHue cBegeHUM 0 6NM3KNX poaCTBEHHUKaX

[aHHoe pericTBMe OOCTYMHO ANg nornb3oBaTens ¢ busHec-ponbto Creyuanucm kadpoeol CriyXbhbil.

,D,J'Iﬂ yoaneHusa CBeaeHun o OnN3KMX poacTBEHHUKAX HeO6XOD,I/IMOZ

1. OTKpbITb KAPTOUKY NUYHOro Aena paboTHuka (cM. PUcCyHok 4).

2. [Mepentn Ha Bknagky CeedeHusi 0 bruskux podcmeeHHuUkax (CM. PUCyHok 6).
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Pykoeoocmeo nonvzoeamens Jluunoe oeno

3. HaBecTu Kypcop MbIM HA CTPOKY, coAepxallyto cBefeHuss o 6nmM3kom poACTBEHHUKE, U B
KOMOHKe «[1eNCTBUSA» LLEMNKHYTb NIEBOM KHOMKOM MbILLK MO0 3Ha4Ky O (cM. PucyHok 8).

OTkpoeTcst OKHO YaanuTb aneMeHT (PucyHok 10).

Yﬂal‘lHTb INeMeHT

Bbl cofupasTecs YyOaNUTh 3neMeHT. Yeepedbi?

PucyHok 10 — OKHO «YAanuTb 3neMeHT»

4. HaxaTb KHonky [YaanuTtb].

B pes3yrnbTaTte cBeaeHua o 6nnskom poacTtBeHHUKE 6yﬂ,yT yaaneHbl.

11.2.3. Bknaaka «CBeaeHns o6 o6paszoBaHun»

Bknagka CeedeHusi 06 obpa3ogaHuu NO3BONSIET NPOCMOTPETb MHopmaunto 06 obpaszoBaHum
paboTHuka (PucyHok 11):

— [Mepwnopg obyyeHus;

— [op okoHYyaHus;

— HasBaHue y4ebHoOro saBegeHus;
—  @akynbTeT;

—  ®opwma oby4yeHus;

— CneuuanbHOCTb.
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Pykoeoocmeo nonvzoeamens

Juunoe oeno

= @ 7 Jlnuxoe geno: Banuega A.B., OTAEN PacyeToB Mo ONNaTe Tpyaa

CeepgeHua 06 o6pa3oBaHuM

&

ATPHEYTEI

=
()

MepcoHansxas
VHEOPMELIMR
01.09.2005 30.06.2010 MockoBCKMI roCyNapCTEEHHbIA DaxynoTeT Ounas
YHWUBEPCUTET UMeHU MB. BbIUHCAWTENBHOW  (AHeaHaRA)
'39‘ Nomokocoea

KHX
PORCTBEHHNKAX

i ' ]
Cazaetung 06
ofpazosanin

18

Caeperun o
pasore

2

Bromennr

i.l,mpoé

DyHpamedTanbHaR

BEL THKE W

UHpopMaLHOHHbIE

TexHONorvu

I

SnemerTo

A 1230 2 Hamemga Mpomosa

BoB

O6naunan YHIM: soinyuweqa

OeAcTeuA

Co3aaTe MEPONPUATHE N0 GOKYMEHTY

[LononknTe nM4Hoe gEN0

PucyHok 11 — Bknagka «CBegeHusa o6 obpasoBaHMN»

1.2.3.1. [Jo6aBneHne cBegeHnn o6 obpaszoBaHum

[laHHOe pericTBME SOCTYMHO ANS nonb3oBaTens ¢ busHec-ponbto Crieyuasucm Kadpoegol CriyXKbhbl.

[na no6asneHns ceegeHuin 06 obpasoBaHnn HeOH6XOANMO:

1. OTKpbITb KAPTOYKY NIMYHOIO gena paboTHuka (cMm. PucyHok 4).

2. Tlepewntn Ha BkNnaaky CeedeHusi 06 obpa3osaHuu (cM. PucyHok 11).

3. Haxatb kHonky [[lo6aBuTb]. OTkpoeTca opma CosaaHue (PucyHok 12).

Ecnn B T1abnuue co ceegeHusamn o6 obpasoBaHun yxe gobaBneHa uHdopmauus, dopmy
C030aHNA MOXHO OTKPbITb, HaBeas KypCoOp MbIWM Ha CTPOKY, coaepXxallyto uHdopmaumo oo

obpasoBaHWK 1 HaxaTb KHOMKy .
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Pykoeoocmeo nonvzoeamens

Juunoe oeno

Mepuop obGy4ernA:

CospgaHue

HazeaHue yyeGHOro 3aBefeHNA: *
DakyneTeT: *

Dopma oByyeHua: *

CneywanbHocTb: *

PucyHok 12 — ®opma «Co3pgaHue»

4. 3anonHutb nonga OTKpbiBLeENcs dopmbl. OnucaHme nonen cdopmbl Co3gaHue npuBedeHO B
Tabnuue (Tabnuua 4).

Ta6nuua 4. OnucaHue noneun copmbl «CospaHune»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepwnog obyyeHus

Mepunog oby4yeHus (none oba3arensHO ns
3anonHeHus)

BBecTu ¢ knaBmaTypbl UK LLENKHYTb

no 3Ha4Ky n Bbl6paTb 3Ha4yeHne

13 KaneHaap4a

HasBaHue yuyebHoro
3aBeeHus

HasaHue yyebHoro saBegeHus (none
00s13aTENBHO AN 3an0JSIHEHNUS)

Beectn c KnaBumatypbl

dakynbTeT

dakynbTeT (None obsasartensHO Ans
3anoJIHEHNS)

BBecTu ¢ knasunaTypbl

dopma 06yyeHus

dopma 06yyeHunsa (none obasarenbHO Ans
3anosIHEHNs)

3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, Unm HaxaTb KHOMKY
W yKasaTb Heobxoammyto opmMmy obyyeHus

CneumanbHOCTb

CneumnanbHOCTb (None obs3artensHO Ans
3anonHeHus)

Beectn c KnaBunatypbl

5. HaxaTtb 0gHy 13 KHOMoK:

— [CoxpaHuTb M co3pgaTb HOBbIA] — NpYM HaxaTuuM OaHHOW KHonmku GypeT gobaBneHa
nHdopmaumss o6 obpasoBaHUM B NNYHOE Aeno paboTHMKa M aBTOMATUYECKN OTKPOETCs
dopma Cosgarb Ans gobasneHnsa nidopmaunm 06 obpasoBaHuy;

— [CoxpaHuTb U 3aKpbITb] — NpX HaXaTuu gaHHOW KHOMKK ByaeT nobaBneHa uHdopmaums
06 obpasoBaHMM B Nn4Hoe feno paboTHuka, opma Cosparb OyaeT 3akpbiTa.
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11.2.3.2. PepakTupoBaHue cBegeHMn o6 obpaszoBaHuUmn

[aHHoe pericTBMe OOCTYMHO ANg nornb3oBaTens ¢ busHec-ponbto Creyuanucm kadpogol CriyXbhbil.

[nsa pegaktupoBaHusa ceegeHmmn o6 obpasoBaHnm Heobxo4MMO:
1. OTKpbITb KAPTOYKY NIMYHOIO gena paboTHuka (cMm. PucyHok 4).

2. lMepentn Ha BkNagky CeedeHusi 06 obpaszosaHuu (cMm. PucyHok 11).

3. HaBecTu Kypcop MbIWKM Ha CTPOKY, codepxallyto cBegeHus o6 obpas3oBaHuM, U B KOINOHKE
«[1encTBUAY» LLENKHYTb NEBOIN KHOMKOM MbILK MO 3Hauky # (PucyHok 13).

= @ 7 JluyHoe Aeno: Banuesa A.B., OTAen pacyeToB No onnate Tpyaa [ @ 1230 & Hemewas powosa v

CeefeHun o6 o6pa3oBaHuM ﬂ B

O6naunan YH3MM: soinyulena

&

ATpMSYTBI T
= OeAcTeuA
fi

Tog nocrynneniie  Tog oxoruarne  Hassanve yuebioro sasegeHita Daryneter Gopma cbyvermn  CrieumanbHocTs cTaHR
MepeoHansnas Co30aTs MEPONPHATUE NO DOKYMEHTY
VHPOPMELIMR
01.09.2005 30.06.2010 MOCKOBCKMIA rOCYABPCTESHHI DakynsTeT Oukan GyHpamenTanbHas g + LOnonRHTS NHYHOE 28N0
YHUBEPCUTET MMeH MB. BhIYHCAWTENBHOR (oHeaHan) MHGOPMaTHKE W
oo NomoHocoea METEMETHKM U MHDOPMaLIMOHHBIE

KubepHETUKM TEXHONOMMK
PORCTBEHHNKAX

ﬁ £ ¥ | InemenToa: 1

Cazashung 06
ofpazosanitn

18

Caepesun o
pasore

2

Bromennr

i.l,mpoé

PucyHok 13 — OTkpbITUe (hopMbI pefakTMpoBaHUsA cBeAeHun o6 obpaszoBaHum

OTkpoeTca dopma PegakTupoBatb 3neMeHT (PucyHok 14).
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Juunoe oeno

PepakTHMpoBaTh 3NeMeHT

Mepuop ofiyseHun: *

Hazeanune Weéncru 3aBefjeHHA. ™

DakynuTeT: *

Dopma o0yYeHHA: *

CneyvanbHoCcTb: *

01.09.2005 0 30.06.2070

MockoBCKWA TOCYASPCTESHHDIM YHUBEpCHTET MMeHn M.B.lomesocosa
WaKyNTET BLIYKCTIMTENSHOM MATEMATUKK U KUOEDHETUKK

Oukan (aHesHaR) -

DysaameHTansHan MHOOPMaTHRKE ¥ MHDOPMALWOHHBIE TEXHDNOTMK
¥ .

n ::I._r-‘%J.E’

PucyHok 14 — ®opma «PepgaktupoBaTb 31I€eMEHT»

4. B oTkpbiBLIENCA hopMe BHECTU TpebyeMble n3MeHeHUsa 1 HaxaTtb KHonky [OK].

B pesynbTtate cBegeHunsa 06 obpasoBaHum 6yoyT NU3MEHEHDI.

111.2.3.3. YpaneHue cBegeHMn o6 obpasoBaHum

[aHHoe pericTBMe OOCTYMHO ANg nornb3oBaTens ¢ busHec-ponbto Creyuanucm kadpogol CriyXbhbil.

Ona yoanenuna ceegeHmn o6 obpasoBaHnm Heo6xo4MMo:

1. OTKpbITb KAPTOYKY NIMYHOIO gena paboTHuka (cMm. PucyHok 4).

2. lMepentn Ha BkNagky CeedeHusi 06 obpaszosaHuu (cm. PucyHok 11).

3. HaBecTu Kypcop MbIWKM Ha CTPOKY, codepxallyto cBegeHus o6 obpas3oBaHuM, U B KONOHKE
«[1encTBUAY» LLEMKHYTb NEBON KHOMKOM MbILWM MO 3HaYky O (cMm. PucyHok 8).

OTKpoeTCcs OKHO YAanuTb 3neMeHT (cMm. PucyHok 10).

4. HaxaTb KHonky [YaanuTtb].

B pesynbTate cBegeHunsa 06 obpasoBaHum GyaoyT yoaneHsoi.

111.2.4. Bknagka «CBeageHus o pabote»

Bknagka CeedeHusi 0 pabome NO3BOMSET NPOCMOTPETb MHAOPMAUUIO O Npeablaylmx MecTax

paboTbl (PucyHok 15):
— [epwog paboTbi;

—  OKOHYaHue;

— ,D,OJ'I)KHOCTI: C YKa3aHnemM HanmeHoBaHnA opraHn3aunu,

— MecToHaxoxaeHne opraHusaLmu.
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MepcaHanstas C030aTs MERONPUATHE NO BOKYMEHTY
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PucyHok 15 — Bknagka «CBegeHus o pabote»

.2.4.1. [Jo6aBneHne cBegeHnn o pabore
[laHHOe pericTBME SOCTYMHO ANS nonb3oBaTens ¢ 6usHec-ponbto Creyuasucm Kadpoegol CriyXKbabl.

[na no6aesneHns ceegeHuin o pabote HeOH6XOANMO:

1. OTKpbITb KAPTOYKY NUYHOro Aena paboTHuka (cM. PUcyHok 4).

2. lNepewntn Ha BkNnaaky CeedeHus o pabome (cM. PucyHok 15).
3. Haxatb kHonky [[o6aBuTtb]. OTkpoeTcsa dopma CozgaHue (PucyHok 16).

Ecnn B Tabnuue co ceegeHmamn o pabote yxe gobaeneHa nHdopmaumd, opMy Co3gaHus
MOXHO OTKpPbITb, HaBeOsa Kypcop MbIUM Ha CTPOKY, codepxailyro nHdopmaumio o pabote u
HaXaTb KHOMKy .

19



Pykoeoocmeo nonvzoeamens Jluunoe oeno

CospgaHue

Mepuop pabotei: * M|+ m)

LonwHocTs © YHazaHuem
HaWMEHOBaHWA OpraHIalmn: =

MecToHaxomaeHHE
OPraHusalMm: =

PucyHok 16 — ®opma «Co3gaHue»

4. 3anonHuTb Nonsa oTKpbiBLEenca dopmbl. OnucaHne nonen gopmbl CozgaHue NpuBedeHO B
Tabnuue (Tabnuua 5).

Tabnuua 5. OnucaHue nonen popmbl «CosgaHue»

Mone OnucaHue Cnoco6 3anonHeHun

Mepurog paboTbl Mepunog paboTbl (none obs3arensHo Ans BBecTu ¢ knaBmaTypbl UK LENKHYTb

3anonHeHus) -
no 3HauKy 1 BbIOpaThb 3Ha4YeHne

13 KaneHaap4a

JomkHOCTb C [omkHOCTb C ykazaHMEM HauMeHOBaHUs BBecTu ¢ knaBuaTypbl
yKasaHuem opraHusauum (none obasarenbHO A5

HanMMeHoBaHuA 3anonHeHns)

opraHmsauunm

MecTtoHaxoxaeHne MecToHaxoxaeHue opraHusauum (none BBecTu ¢ knaBuaTypbl
opraHusauum 0bsi3aTeNLHO ANg 3anofiHeHns)

5. HaxaTb ogHy 13 KHOMOK:

— [CoxpaHuTb M co3pgaTb HOBbIA] — MpM HaxaTuuM OaHHOW KHonmku GypeT gobaBneHa
nHpopmauma o paboTte B NMYHOE Aeno paboTHMKA U aBTOMATUYECKM OTKpoeTcsa chopma
Cospartb aAnsa gobasneHns nHpopmaumm o pabore;

— [CoxpaHuTb U 3aKpbITb] — NpX HaXaTuM SaHHOW KHOMKK ByaeT nobaBneHa uHdopmaums
0 pabote B nn4Hoe geno paboTHuka, dopma Cosnarb OyaeT 3akpbiTa.

1.2.4.2. PepakTupoBaHue cBegeHu o pabote

[aHHoe pericTBMe OOCTYMHO ANg nornb3oBaTens ¢ busHec-ponbto Creyuanucm kadpogol CriyXbhbil.

[nsa pegaktupoBaHusa ceegeHmn o pabote Heob6xoaumo:
1. OTKpbITb KAPTOYKY NIMYHOIO gena paboTHuka (cMm. PucyHok 4).

2. Mepentn Ha BkNagky CeedeHusi 0 pabome (cM. PucyHok 15).
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Juunoe oeno

3. HaBsecTn Kypcop MbILLM Ha CTPOKY, coaepxaLlyto cBejeHus o paboTe, 1 B KONOHKe «[lencTBusa»
LLIESTKHYTb NEBOWM KHOMKOM MbiLUK Mo 3Hauky # (PucyHok 17).
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PucyHok 17 — OTKkpbITUe (hopMbI pefakTMpoBaHUsA cBeAeHun o paborte

OTkpoeTca dopma PegakTupoBatb anemMeHT (PucyHok 18).

PepakTupoBaTb 3neMeHT

MNepuog padoTei: * 01.07.2015 0 01.07.2022

000 "Mos KomnaHua’, HR mMexegwep

OonyHOCTE € YKasaHuem
HaWMEeHOBAHWA OpraHuIalmm: =

MecToHaxomaeHne r. Mockea

OpraHisalmum: ~

m OTmeHa

PucyHok 18 — ®opma «PepgaktupoBaTb 311eMEHT»

4. B oTkpbiBLIENCA hopMe BHECTU TpebyeMble n3MeHeHns n HaxaTtb KHonky [OK].

B pesynbTate cBegeHund o pabote 6yayT M3MeHeHbI.
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11.2.4.3. YpaneHue cBegeHun o paborte

[aHHoe pericTBMe OOCTYMHO ANg nornb3oBaTens ¢ busHec-ponbto Creyuanucm kadpogol CriyXbhbil.

Ona yoanenuna ceegeHun o pabote Heob6xoanmo:
1. OTKpbITb KAPTOYKY NIMYHOIO gena paboTHuka (cMm. PucyHok 4).

2. lMepentn Ha BkNagky CeedeHusi 0 pabome (cM. PucyHok 15).

3. HaBecTu Kypcop MbILK Ha CTPOKY, coaepKallyto cBeaeHus o paboTte, 1 B KONMOHKe «[1encTBusa»

LLIeNKHYTb NEeBO KHOMKOM MbILLY M0 3Ha4ky O (cM. PUcyHok 8).

OTKpoeTCcs OKHO YAanuTb 3neMeHT (cMm. PucyHok 10).

4. HaxaTb KHonky [YaanuTtb].

B pesynbTate cBegeHuns o pabote 6yayT yoaneHsoi.

11.2.5. Bknapka «MeTkun»

11.2.5.1. [o6GaBneHne MeTKM K NMYHOMY Aeny paboTHuKa

[na go6aBneHns MeTkn K INYHOMY aeny paboTHUKa Heobxoanmo:

1. OTKpbITb KAPTOUKY NUYHOro Aena paboTHuka (cM. PUcyHok 4).

2. Tepentun Ha Bknagky Memku (PucyHok 19).

MeTkn

Bromenna

<

CsAzn

HamernTt METKA

YaCTHIKN
LOKYMEHTE

WeTepan

= @ ™ JluyHoe pgeno: Banvesa A.B., OTAen pacyeTos Mo onnare Tpyaa

I

A 1230 2 Hagewgaa pomosa v

aas
06nauHan YH3IM: sbinyulesa

OeticTens

Cozgate MERONPUATHE NO BOKYMEHTY

LononknTs NMUHOS geno

3. Haxatb Ha ccbifky
(PucyHok 20).

PucyHok 19 — Bknagka «MeTku»

«N13MEHNTL  METKUY.

OT1obpasntca ¢opma ynpaBneHUss MeTKamu
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MeTkn

Ok CTmeda

PucyHok 20 — ®opma ynpaBrieHUss MeTKkaMu

4. Bectn MeTKy M HaxaTb knasuwy ‘Enter’. Ona pob6aBneHus [OMNOMHUTENbHLIX METOK
NMOBTOPUTbL JaHHbIN Lar.

B none BBOga MeTKU BBOAMMbIE CUMBOSbI BCETAa NPUBOASITCA B HUXKHUIA PEFUCTP (ECNM BBECTU
«ABB», To oToBpa3sutca «abey»).

5. [nsa coxpaHeHus naMeHeHun HaxaTtb kHomky [OK].

B pesynbTaTe k nu4Homy geny pabotHuka 6yayT aobasneHbl meTkun (PucyHok 21).

MeTKku

nwyHoe neno  hr

HameHuTh MeTEM

PucyHok 21 — MeTku pokymeHTa

Mpy HaxaTun Ha HasBaHWEe METKW JIeBOW KHOMKOM MbIn, oTkpoeTca APM «lMouck OOKYMEHTOBY
C AOKYMEHTaMu, CrpynnupoBaHHbIMW Mo BbibpaHHOM MeTke. Pabota ¢ APM «llouck OOKyMEHTOB»
onucaHa B pasgene «lll. Pabota ¢ APM «[lonck gokymMeHTOB» LOKyMeHTa « PykoBogcTBO nonb3oBartens.
Tom 2».

111.2.5.2. YnaneHne meTku

Onsa yopaneHna metkn Heo6xoaumo:
1. OTKpbITb KAPTOYKY NIMYHOIO gena paboTHuKa.
2. Mepentn Ha BkNagky Memku (cm. PucyHok 19).

3. Haxatb Ha ccbinky «W3meHutb MeTku». OTobpasutca ¢opma ynpaBneHuss MeTKamu
(cm. PucyHok 20).

4. LllenkHyTb NO 3Ha4YKy  HaNPOTWUB METKM, KOTOPYIO TpebyeTcs yaanuTb.

5. Haxatb kHonky [OK].
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111.2.6. Bknagka «KommeHTapumn»

Bknagka KomMMeHmapuu npepgHasHayeHa AOnsi paboTbl C KOMMEHTapusiMM K NUYHOMY Aeny
paboTHMKAa W, B COOTBETCTBMM C MNpefoCTaBlieHHbIMM MONb30BaTeNo npaBamu, MO3BONSET
npocMatpusatb, f06aBnsATb, peAakTUpoBaTb M yAansTb KOMMeHTapuu. PsaaoM co 3HAUKOM BKIagKu
oTOOpaxaeTcs KONMMYECTBO KOMMEHTAPUWEB K NIMYHOMY Aeny paboTHuka (PUcyHok 22).

= @ 4 IlnyHoe geno: Banuesa A.B., OTLien pacyeTos Nno onnare Tpyaa [ @ 1230 2 Hanesnalpomosa v
e DoB
B O6nayxan YHIIM: BhinmyiLeHs
DedcTeus
‘2) > Hagemna lpomosa
Canau OBnagaeT onbiToMm pabioTel Ha YNPAENRKLWKK SOMKHOCTAX Gonee 3 NeT, KOMUYECTEO NoGYMHEHHBIX 40 10 Yenosek Co3naTs MERONPUATME NO AOKYMEHTY
[loNonKATE IMYHOE O8N0
" & Hapewpa Mpomoea
SacTHIK
q:ﬁ;s.;l:ra ' Mpowe nossiweHke kBannpUKaLnn No kypey "PykosoanTens CTpyKTYpHOMD nogpaagensqns’ 40 3Ky, ouHo
MeTrin
)
HcTopus
MeyaThole
dopme:
KoMMEHTEPHA
o >
UuTpoc
PucyHok 22 — Bknagka «KommeHTapumn»
111.2.6.1. [JobaBneHne KOMMeHTapus

[ns go6aBneHns kKOMMeHTapus Heob6xoaANmo:
1. OTKpbITb KAPTOUKY NNMYHOMY Aena paboTHuka (cMm. PucyHok 4).

2. Tlepentn Ha Bknagky KommeHmapuu (cM. PucyHok 22).

3. Haxatb kHonky [[lo6aBuTb kommeHTapum]. OTkpoeTrca d¢opma BBoOAa KOMMEHTapus
(PucyHok 23).
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KommeHTapuu
B 7 U S Upudgr ~ Pasmepw_ ~ A~ A~ EEE=EE =}
- LT
-9 L& ]

[oGaBnTh KOMMEHTAPUA OTMEHUTD

PucyHok 23 — ®opma BBoga KOMMeHTapus

4. BBeCcTM KOMMEHTapUN 1 HaxaTb KHOMKy [[lobaBuUTbL KOMMeHTapun].

B pesynbTate k niMyHOMY geny paboTHuka 6yaet gobasneH kommeHTapui (PucyHok 24).

= @ 41 JlnyHoe neno: Banuesa A.B., OTaen pacyeToB No onnarte Tpyaa [ 4 1230 = Hamexna fpomoea v
I — oon
A 0Gna4Han YH3M: BbimyLleHa
-
DeicTens
&P Hapesiyia lpomoea
CaAzm 9 4 Heofxogwme gofaguTs ceegeHns 00 00pazoeaHnin Co3gaTb MeporpHATHE MO AOKYMEHTY
' [LONONHATE NTMYHOE NEN0
YuacTHukn
HOoKYMEHTA
MeTrm
O
HcTopua
Me4aTHele
dopme:
KoMmmesTapsa
o >
Uutpoc
PucyHok 24 — Bknapgka «KommeHTapuu». [lobaBneH KOMMeHTapuin
111.2.6.2. PepnaktnpoBaHne KOMMeHTapus

[na pegakTMpoBaHWs KOMMEHTapust HE06X0AMMO:

1. OTKpbITb KaPTOYKy NNYHOMY Aena paboTHuKa.

25



Pykoeoocmeo nonvzoeamens Jluunoe oeno

2. Mepentn Ha Bknagky KommeHmapuu (cM. PucyHok 24).

3. HaBecTn Kypcop MbIWM Ha CTPOKy, COAepxallyto KOMMEHTapun, KoTopbli Tpebyetcs
o o \J
M3MEHWUTb, W LENKHYTb JIEBOM KHOMKOW MblwM Mo 3Hauky # . OTkpoetcs dopma
pefakTMpoBaHUsa KommeHTapus (PucyHok 25).

@ 1 Jinudoe geno: Banvesa A.B., OTaen pacyeToB no onnate Tpyaa I & 1230 I Hasewna Mpomosa v

KoMmmeHTapuu BE

J[068BATL KOMMEHTBPUA
;‘E’ HedcTens

[==LEN

|=
M
il
il
1]

i

i
i

B 7 U S wpmar ~ Pamepw.. ~ B ~ = =

Co37aTe MEPONPUATHE N0 JOKYMEHTY

L3
"4

2"

[ononHWTs NMYHOE Oen0

g’: Heubxoaumo AobasuTs ceeneHUa of oBpasosarum

YuacTHIKK
BOKYMERTE

0 CoxpaHuTh OTmeHuTD

MeTii

PucyHok 25 — ®dopma pegaktupoBaHUA KOMMeEHTapusi

4. BHectn TpebyemMble N3MEHEHNS N HaXaTb KHOMKY [CoXpaHuUTb).

B pesynbTate koMMeHTapuit ByaeT M3MeHeH.

111.2.6.3. YpaneHue KOMMeHTapus

Ans yoaneHust KOMMeHTapus Heob6xoaumo:
1. OTKpbITb KAPTOYKY NIMYHOIO gena paboTHuKa.

2. Tepentn Ha Bknagky KommeHmapuu (cM. PucyHok 24).

3. HaBecTu Kypcop MbilM Ha CTPOKY, CoaepXaLlyto KOMMEHTapUI, KOTOpbIA TpebyeTca yaanuTb,
N LWenKHYTb NeBOM KHOMKOW Mbiwn no 3Hayky 0. OTkpoeTcs OKHO NMoaTBeEpXAeHWs yaaneHus
KoMMeHTapus (PUcyHok 26).

YoanuTtb KOMMEHTapUiA

Bel yBEpEHKl, YTO XOTHTE YOANWTE 3TOT KOMMEHTAPMIA?

Yaamte OTMEHUTE

PucyHok 26 — OkHO noaTBepXAeHUs yaaneHuss KOMMeHTapus

4. HaxaTb kHomnky [YaanuTb].

B pesynbTaTte koMmeHTapuin ByaeT yaaneH.
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I11.3. Co3paHune nnyHoro gena
JinuHoe peno cosgaeTcd aBTOMATMYECKM MNpW  CO30aHMM MEepBOro  KagpoBOro JOKyMeHTa
coTpygHuka B Cucrteme.

Takke npeaycMOTpeHa BO3MOXHOCTb CO3[aHWsi JIMYHOrO [fena COTpyAHMKa BPYYHY Ans
nonb3oBarens ¢ ponbto SJluyHoe deno. Cozdamernu.

[nsa co3gaHua nuyHoro gena paboTHuka Heobxoanmo:
1. OTtkpbiTb APM «J1n4yHbI kKabnHeT» (cm. PucyHok 3).

2. HaxaTtb kHonky [CospaTb]:[JluuHoe peno]. OTtkpoeTtca dopma Cosgatb JIMuHoe geno
(PvicyHok 27).

= @ Co3aaTb JluyHoe geno I¥ @ 1230 2 Hamewaafpomosa v

Paborhai:
TaGenbHbiil Homep: *
[AonKHOCTS:
Mogpasgenenne:
Men:

Hara pompesnn:
MecTo poxaeHun:

Jomaiunui agpec:
MacnopTHbie AaHHbIE: *

CryseSibiii Tenedon:
KOHTAKTHbINA Tenedon:

ChyweGHbiil E-mail:

E-mail:

CemefiHoe NoNomKeHne: -

OTHOUEHHE K BOMHCKOR v
ofR3aHHOCTH

3HaHWE HHOCTPAHHBIX A3bIKOB,
cTeneHb BNaJeHNA:

YHEHaR CTeneHb, yHEHOe 3BaHWE:
HayuHbie TPYALI M H300pETEHWA:

Briosenus: ®otorpahua coTpyAHUKA

Mpouee

+ MepeTauTe Baiin ciona UnK HasMuTe "+
S

PucyHok 27 — ®opma «Co3paTh JinuHoe geno»
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3. 3anonHutb nons oTkpbiBLIEKCA hopmbl. OnucaHne nonen copmbl Cospartb JInvHoOEe geno
npueeneHo B Tabnuue (Tabnuua 6).

Tabnuua 6. OnucaxHue nonen hpopmbl «Cosaartb JinuHoe geno»

Mone

OnucaHue

Cnoco6 3anonHeHus

PaboTHuk

PaboTHuK (06513aTENbHO K 3anOSTIHEHNIO)

3anonHuTb, ncnonb3ya metoa

ABTO3aMoHEHWE, UMW HaXXaTb KHOMKY
1 yKasaTb HeOBXOAMMOro COTPYAHMKA.
PAgom ¢ UMeHeM coTpyaHuKa
oTobpaxkaeTcs UHOMKATOP ero
JOCTYMHOCTU:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
52
— @ COTPYOHWK HEOOCTYMNEH,

3acpmMKcuMpoBaHo OTCYTCTBUE (OTMNYCK,
OONMbHNYHbBIN, KOMaHAMPOBKA U T.M.);

- @ [DOoCTYNHOCTb He onpegernexHa

TabenbHbIN HOMep

TabenbHbIN HoOMep (0bsi3aTENbHO
K 3anoJsIHEHUIO)

BBeecTtu ¢ knasunaTypbl

JomKHOCTb

HomxHocTb (0653aTenbHO K 3aNONHEHMIO)

3anonHaeTca aBToOMaTMyeckn Ha OCHOBE
MHOPMaLMM U3 KAPTOYKM COTPYOHMKA NpW
ee Hanu4uu.

Ecnun nndopmauma otcytcTeyet
Heo6x04MMO 3anoNHUTb, UCMOMb3ysa MeToq

ABTO3anonHeHne, UMn Haxatb KHOMKY
1 yKasaTb He0OX0MMYIO AOMKHOCTb

CTpykTypHOE
nogpasgenexue

CTpykTypHOE nogpasgeneHune
(0653aTENbHO K 3aNONTHEHMIO)

3anonHseTca aBToMaTuyeckn Ha OCHOBe
MHOPMaLMM U3 KaPTOYKM COTPYOHMKA NpW
€ee Hanu4uu.

Ecnun nndpopmauma otcytcTeyet
Heo6x04MMO 3anoNHUTb, UCMOMb3ya MeToq

ABTO3aMoMHEHNE, UMW HAXaTb KHOMKY
1 yKasaTb HeOBXOAMMOe CTPYKTYpHOE
nogpasgenexHve

Mon

Mon (06a3aTenbHO K 3anonHEHNIO)

3anonHseTcs aBToMaTuyeckn Ha OCHOBe
MHOPMaLMM U3 KAPTOYKM COTPYOHMKA NpW
€ee Hanu4uu.

Ecnun nndopmauma otcytcTeyet
Heob6x04MMO 3anoNHUTb, UCMOMb3ysa MeToq

ABTO3amnonHeHne, UM Haxatb KHOMKY
1 yKasaTb HeOBXOAMUMbIV NON

[aTa poxgeHus

[ata poxaeHus (06s13aTenbHO K
3anorHEHNIO)

Beectn c KnaBunaTtypbl U LWENKHYTb

Mo 3HauJKy
13 KaneHgaps

1 BbibpaTb 3Ha4YeHne

MecTo poxaeHus

MecTo poxaeHust (0b6s3aTenbHO K
3anofIHEHNIO)

BBeecTtu ¢ knasunaTypbl

HomawHuni agpec

HomalHnin agpec (ob6s3aTenbHo K
3anoSIHEHMIO)

BBecTtu ¢ knasunaTypbl

I'IacnopTHble AaHHble

MacnopTHble AaHHbIe (06s13aTENBLHO K
3anoJSIHEHNIO)

3anonHseTcs aBToMaTuyeckn Ha OCHOBe
MHOPMaLMM U3 KaPTOYKM COTPYOHMKA NpW
ee Hanu4uu.

Ecnun nndpopmauma otcytcTeyet
Heo6x0QMMO BBECTU C KNaBmaTypbl
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Mone

OnucaHue

Cnoco6 3anonHeHus

Cnyxe0bHbIn TenedgoH

Cnyxe0bHbIn TenedgoH

3anonHsaeTcs aBToMaTUYeckn Ha OCHOBe
WHOPMALIMM U3 KapPTOYKM COTPYOHMUKA Npu
ee Hanuyuu.

Ecnu nudpopmanmsa otcytcTeyeT
HeobxoaMMO BBECTU C KNaBuaTypsl

KoHTaKTHbIN TenedoH

KoHTaKTHbIN TenedoH

BBecTtu ¢ knasunaTypbl

CnyxebHbin E-mail

CnyxebHbin E-mail

3anonHaeTca aBToOMaTMyeckn Ha OCHOBE
MHOPMaLMM U3 KAPTOYKM COTPYOHMKA NpW
€ee Hanu4uu.

Ecnun nndpopmauma otcytcTeyeT
Heo6Xx0QMMO BBECTU C KNaBmaTypbl

JInynbin E-mail

JInynbin E-mail

BBecTtu ¢ knasunaTtypbl

CemeniHoe CemeliHoe nonoxeHue BbibpaTb 13 BbiNagatoLero cnmcka
nono)eHue

OTHoLleHue K OTHOLLEeHNE K BOMHCKOW 00S13aHHOCTU BbiGpaTh 13 BbinagaroLwero cnmcka
BOMHCKOW

obsa3aHHOCTU

3HaHne NHOCTPaHHbIX
A3bIKOB, CTEMEHb
BnageHumn

3HaHne NHOCTPaHHbIX A3bIKOB, CTEMEHDb
BNageHumn

Beectn c KnaBunatypbl

YyeHas cTeneHs,
y4EeHOE 3BaHue

Y4yeHas cTeneHb, y4eHoe 3BaHue

BBecTu ¢ knaBmaTtypsl

Hay4yHble Tpyabl v
n3obpeteHus

HayuHble Tpyabl 1 306peTeHust

BBecTu ¢ knasuaTypbl

4. T[pun HeobxogmmocTn fobaBuTb oTorpacdumio COTpyaHMKa 1 Npodne BrioxeHus. B TpebGyemon
KaTeropum BROXEHWUN LENKHYTb MO 3HAYKy c o OTkpoeTcss OkHO 3arpysvutb hannbl B
(PvcyHok 28). HaxxaTb kHomnky [Bbibepute dannbi] n ykasaTte dann.

Takke Cuctema no3ponsaeT 4o0aBnATb BMOXeHWe, ncnonb3yst metog Drag-and-drop.

[na nobaBneHust BNoxeHUs ¢ nomoLlbio Metoga Drag-and-drop Heob6xoamnmo «nepeTtawmtby» dann B
Tpebyemyto kateroputo. B pesynbTate BrnoxeHue 6yaet gobdasneHo B hopMy CO30aHUSA FINYHOMO
nena paboTtHuka.

3arpysuth daiinbl 8 = [lokyMeHTbl

BbiGepuTe dannoi

ﬂfﬁ}"{l‘.Tb CD CKaHepa

OTmexa

PucyHok 28 — OkHO «3arpy3unTb channbl B»

Mocne 3arpy3ku BrioxeHne 6yaet nobaeneHo B hopMy Co3aaHUst JOKYMEHTA.

5. Haxatb kHonky [Co3aaTtb].

B pesynbTate Oyget cosgaHo nmMyHoe geno pabotHuka (PucyHok 29). B none fama npuema
ykasaHa Tekylias aarta, B none Cmamyc pabomHuka yCTaHOBIEHO 3HayeHne «Ha ocdopmneHmnmy.
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Cratyc paboTHMK MOXET NPUHMMATL ABa 3HAYEHUS:

— Ha ogopmneHuu — nocne co3gaHna NIMYHOro gena;

— Pabomaem — nocne nognucanusa [lorosopa nnu TpyaoBOro 4OroBopa, CBA3aHHOIO € NIMYHbIM
aenom.

&

ATpUBYTHI

(0}

MepcoHansHan
HHpOpMELMA

Ko

CoangHnA o
SAN3KAK
POACTEEHHMKAEX

i

CaepacHnA 06
DBpEZ0BaHHM

13

CeaaeHnA o
pagare

&

Briomednr

S

Canau

= @ 1 JIuyHoe geno: ConoposHWkoBa M.IT., YnpaBneHue 6yxranTepckoro ydera v otyeTHocTu [ @ 444 2 Hanewna Mowosa v

i.l.wrpoé

ATpunbyThI B E

DeiicTBNA

PaboTHuK: A ConoaosHUKoEa Mapua TTaxoMoBHa HauanbHuK YNpaBnexuA YNpasneHue OyXranTepokoro yYeTau .

TalGenbHblit Homep: 0000-00003 Coazats MepONpPHATHE 110 BOKYMEHTY

Ton: SKEHCKHT LononHnTs nuuHoe geno
BoinycTuTs ceprudukat YH3T

MoppasfencHue: & Ynipasnexue ByXranTepcKoro yYeTa U OTUETHOCTH

JomKHocTb: HayaneHWK ynpasnex1a

CaywebHbIn TenedoH: (HeT)

Cnywebrbit E-mail: temp@ecm.blogic.ru

Data npuéma: 20.03.2023

CraTyc paboTHHKa: Ha ohopmnerun

CepTrdmKaThl 3: (HET)

PucyHok 29 — KapTouka nu4Horo gena paboTHuka

KapTqua JINYHOro gena pa6OTHI/IKa coaepXnT BKNagkKu:

Ampubymb! — COAEPXKUT OCHOBHbIE CBEAEHUS O AOKYMEHTE.

[lepcoHanbHass _uHopmMauus — COLEPXUT MNEepCoHanbHY WHGOpMaUno O paboTHUKe.
Onucanune Bknagku [lepcoHanbHas uHgopmauus npuBeaeHo B pasgene 111.2.1 Bknagka
«lNepcoHarnbHas nHpopmaunsay.

CeedeHus 0 bnuskux podcmeeHHUKax — COLEPXMUT CBeAeHust 0 OnmMskux poacTBEHHMKax
paboTHuka. OnucaHune Bknagkn CeedeHusi 0 6au3kux podcmeeHHUKax NpUBEAEHO B pasgene
[11.2.2 Bknagka «CBeaeHns o 6nm3knx poacTBEHHMUKAXY.

CeeldeHusi 06 _obpasogaHuu — COOEpPXUT cBefeHnst 06 obpasoBaHun paboTHuka. OnucaHue
Bknagkn CeedeHuss 06 obpaszogaHuu npusedeHo B pasgene 111.2.3 Bknagka «CBegeHns ob
obpasoBaHumn».

CeeleHusi 0 pabome — COOEPXWT CBedeHMs O npeablaywunx mecrtax pabotbl. OnucaHue
Bknagkn CeedeHus o pabome npuBeaeHo B pa3aene |11.2.4 Bknagka «CBeageHnsa o pabortey.
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— BrioxeHus — copoepXuT nepeyeHb BIIOXKEHWW, NPUKPENMEHHbLIX K KapToyke NWYHOro aena
paboTtHuka. OnucaHne paboTbl C BKNagkoM nNpuBEAEHO B [JOKyMeHTe «PykoBoacTBO
nonb3oBaTtens. Tom 2».

— Ced3u — copepxuT nepeveHb CBA3en C AokymeHTamu. OnucaHue paboTbl C BKNagkown
npvBeaeHo B OKyMeHTe «PykoBoaCcTBO nonb3oBaTens. Tom 2».

—  YyacmHuku JokyMeHmMa — COAEPXUT NnepedeHb y4acTHUKOB OoKyMeHTa. OnucaHune paboThbl C
BKMagKom NpMBeAeHO B AOKYMeHTe «PykoBoacTBo nonb3osatens. Tom 2.

— Memku — coaepXuT nepeyeHb METOK, NPUCBOEHHbIX AOKYMeHTYy. OnucaHue Bknagkm Memku
npueeneHo B pasgene 111.2.5 Bknagka «MeTkny.

— MHcmopuss — BKknagka npegHasHaveHa AnNA  NpocMoTpa  WUCTOpuUM  OEWCTBUM, KOTopble
nponssBoauNn C NUYHbIM Aernom paboTHuka. OnucaHnme paboTbl C BKNAAKOW MpuBEAEHO B
AOKyMeHTe «PykoBOoACTBO norib3osaTens. Tom 2».

— [leyamHbie hopMbl — COOEPXKUT CChINIKN Ha neYaTHble OPMBbI.

— KommeHmapuu — BKNagka npefHasHayeHa ANns co3fgaHuMs M MPOCMOTpa KOMMEHTapueB K
OokymeHTy. OnucaHve Bknagkm KommeHmapuu npveegeHo B pasgene |11.2.6 Bknagka
«KoMmmeHTapumny.

lll.4. U3meHeHMe cTaTyca paboTHMKa B INYHOM fAerne

Mocne noanucanusi TpyaoBOro [OroBopa, CBSI3@HHOTO C NMYHbIM - Aenom, nore Cmamyc
pabomHuka cMeHUT 3HadYeHne ¢ «Ha odpopmneHnm» Ha «PaboTaeT».

l1l.5. JononHeHue NU4YHOro aena paboTHMKa AOKyMEeHTaMu

[aHHoe fericTBME BbINOMHAET COTPYAHMUK C ponbto SluyHoe deno. Cosdamenu nnun Creyuanucm
Kalposou cnyx6bl N0 OpraHM3auun JOKyMeHTa.

B HekoTopbix criyyasix TpebyeTcss AOMNOMHUTL NIMYHOE Aeno paboTHWKA OOKYMEHTaMu BPYYHYHO.
Hanpumep, B cnyyae, koraa nvMyHoe Aeno Obiflo co34aHO Ha OCHOBE AOChbe KaHAuAaaTta, U HYXHO
cocTaBuTb 6onee nonHoe UMpPOBOE AOCbE COTPYAHUKA C Y4ETOM [JOKYMEHTOB, NMOSIBUBLLMXCS B NEPUOA
paboTbl C HUM OO0 ero npuema Ha paboty. [ns atoro B Cucteme npeaycMOTpeHa BO3MOXHOCTb
[AOMONHEHUS NMUYHOIo Aena paboTHUKa.

[na gononHeHus nu4yHoro Aena paboTHUKa AOKyMeHTaMu HeobXoaMmo:
1. OTKpbITb KAPTOYKY NUYHOro Aena paboTHuka (cM. PUcyHok 4).

2. Ha dpyHKumoHanbHou naHenwu, B cekuun Jeticmeus, Bbibpate aencrene «[JONONHUTbL NUYHOE
neno». OTKpoeTCs OKHO NOATBEPXKAEHUS BbiNONHeHUsA genctems (PucyHok 30).
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BoinonHeHWe gencTEMA

MogTEEpaAWMTE BRINDNHERWE JeACTEUA " JONOAHWTE NWYHOE O8N0

oK OTmeHs

PucyHok 30 — MNoaTBepxaeHue BbiNonHeHUs AencTBUA «[JONOMHUTL NMYHOE Oeno»

3. HaxaTtb kHonky [OK].

B pesynbtate GygeT ocyllecTBNEH MOMCK OOKYMEHTOB, Y KOTOPbIX B nore PabomHuk ykasaH
TaKoW e COTPYAHWK, KaK M B MMYHOM Aene W BbINOMHMTCS aBTOMaTU4ecKkoe CBS3blBaHME HaWAeHHbIX
AOKYMEHTOB C MWYHbIM Aenom paboTHuka. CBsA3aHHble AOKYMEHTbl OTobpaxatloTca Ha Bknagke Cedasu
(PucyHok 31).
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PucyHok 31 — CBsi3aHHble AOKYMEHTbI C IMYHbIM AeflIoM paboTHUKa
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l1l.6. Bbinyck obnayHoun YHII ana paboTHuka

[aHHOe OelcTBMe BLINOMHSET COTPYAHUK C poriblo Creyuanucm kadpoeol ciy»6bl MO opraHM3auum
OOKyMeHTa.

I'Iepe/J, Bbinyck YH3I gomkHbl ObITh BbINOMHEHbI CrneayoLme yCnoBus:
B HacTporikax KOO BbinonHeHbl HacTponku Actpan. MNnatdgopma;

— C03[0aHOo NIMYHOE Aeno paboTHUKa;

— CO03[aH NMYHBIN OKYMEHT paboTHUKa «Konus nacnopta» ¢ 400aBNEHHbIM BIOXEHNEM;

— B YC 1C co3pgaHa kapToyka paboTHuka ¢ 3anonHeHHbIM aTpubytammu CHAJNC, MHH n
NacnopTHbIMW AaHHbIMU;

— BbINOMHEHA CUHXPOHM3aUNS AaHHbIX No paboTHuky mexay YC 1C n Cucrtemon;

— B KapTo4ke paboTHuKa 3anonHeH aTpubyT JIuyHbIl e-mail.

[ns Bbinycka obnayHon YH3IN anga paboTHuka HeobxogmMmo:
1. OTKpbITb KAPTOUKY NUYHOro Aena paboTHuka (cM. PUcyHok 4).
2. llepentn Ha BKNaaKy BroxeHus.

3. Haxatb kHonky [[doGaBuTtb]:[3asBneHne Ha wusrotoBneHune ceptucpmkata YHIM] npwu
oToOpaxeHnn BKNagku B pexunme npegnpocmotpa (PucyHok 32).

Nnn Haxatb kHOMKy [3arpy3uTb] B none 3asiesieHue Ha u32omoersieHue cepmugbukama
YHOIT npu otobpaxkeHnn BKNaaku B pexmnme oTobpakeHns B BUAE CnmcKa.
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PucyHok 32 — 3arpy3ka 3asiBneHus Ha usrotosneHue ceptudukara YHIIN

OTKpoeTcst OKHO 3arpy3ku BnoxeHun (PucyHok 33).
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3arpy3wTh B KaTeropuio: "3ageneHue Ha W3roToeneHue ceptTudurara YHIM"

Bribepute gannsi

Monmy4WTh ©o CKaHepa

OTmeHa

PucyHok 33 — OKHO 3arpy3Kku BnoXeHun

4. Haxatb kHonky [BbiGepuTe dannbl] n ykasaTtb ann. BeibpaHHbii chann 6yaet nobasneH B
OKHO 3arpy3sKku BNOXeHUWHN.

B pesynbTate B kapTouky nuMyHOro gena 6yaet aobGaBneHoO 3asiBNEHME Ha W3roTOBMEHME
ceptudukata YHIIT (PucyHok 34).
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PucyHok 34 — BnoxeHune «3asiBneHue Ha usrotoeneHue ceptucdukara YHIM»

5. Ha dyHKkumoHanbHOW naHenwn, B cekuun [Jelicmeus, BbibpaTb Aenctene «BbinycTntb
ceptudukat YHII» (cM. PucyHok 34).
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OTkpoeTcst okHO Bbinyctutb _ceptudumkar YHII ¢ 3anonHeHHbIMU NOMsS MU 3HAYEHUAMU U3
nnyHoro aena paboTtHuka (PucyHok 35):

-  @amunus;

- HNms;

— Omyecmeo;

— CHMIIC;

— /[ama poxdeHusi;

— WHH,

— Topog;

— Tenegor;

— o,

— Cepus;

— Howmep;

— Kod nodpasdeneHus,
— [Oama ebidauu;

— Kem ebiOaH;

— Mecmo poxdeHus,

— OnekmpoHHasi nouma.

YcTtaHoBUTb chnar B none Omnpaesisimb ckaHbl OOKyMeHmoe 1 npy HeobxoaumMoCcTu BHECTU
npaeku B Nons opmbl.
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BeinycTuTe cepTudimkar YH3M

CoTpyRHMK:

Darmunua: *

Mma: =

OT4yecTBO:
CHWNC: *

[ata powaeHdAa: *
WHH: *

lNopop: *
TenedoH: *

Mon: *

Cepun: *

Homep: *

B3 ornpasnats ckaHbl AokymeHTOE

ConogoeHvkoea Mapun MaxomoBda HaYanoHWK ympaenesus ¥n

ConofoeHWKOBRS

Mapus

MaxomoeHa

124-158-542 41

0

07.07.1966
323300230308
Mocksa
1234567
HeHoKun
1234

111103

n i::ThIE _.d

PucyHok 35 —

HaxaTtb kHonky [OK].

®opma «Bbinyctntb ceptudmukar YHIM»

B pesynbTaTte Ha nHdopmaumoHHon naHenu 6yayT otobpaxaTbCs coobLLEeHNst O Xoae Bbinycka
cepTudukaTta obnayHon YHII (PucyHok 36):

OTnpaBnsieTcs 3anpoc Ha «l ocycnyrmy;

CoTpyAHUK NPOXOAUT aeHTUdMKaLuo Ha nopTtane «Focycnyrmny;
CoTpyaHUK OaeHTUULMPOBaH Ha nopTtane «locycnyrmy;

NpeT npouecc Bbinycka noanucy;

Heobxoagumo nognucatb cawn.

,D,J'IFI NPOCMOTpPa aKkTyallbHbIX COO6LLI,eHI/Il7I HeO6XOﬂ,VIMO OOHOBUTL KapTO4Ky JNIM4YHOIro aena.
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JLononHuTh NHYHOE feno

PucyHok 36 — CoobLeHune 06 oTnpaBrieHHOM 3anpoce Ha «[ocycnyru»

lMocne 3aBeplleHus npouecca Bbinycka cepTudmkata YHII, cneuwanuctam kagpoBou
cnyx6bl MO opraHu3auuy NOCTYNUT yBedOMIeHue O HeoBXOAMMOCTU 3arpysku ckaH-obpasa,

nognucaHHoro pabotHukom cepTtudukarta (PucyHok 37).

pLy e

& A eaS
YeegoMmneHna 0 ¥Yoanute Bce
[ira 3asepuwenus npoyeces sainycka obnayson YH3T coTpyguuxy W)
Nuunoe geno: Conogosnvxosa M.T., Ynpasnexsne GyxranTepcroro y4eTa

W OTHETHOCTH HEGONOOAWMO 38rpy3nTh CcKaH-06pas MOGNWCEHHOro
pafoTHWKOM CEPTHHOMKETE

PucyHok 37 — YBegomneHue o Heo6xoaMMOCTH 3arpy3Km ckaH-obpasa, noanucaHHOro paboTHUKOM

cepTucumkarta

B kapTouky nuuyHoro gena Ha Bknagke BrnoxeHusi B kateroputo «CBeaeHust o cepTudumkare

YHO3IM» 6ynet gobasneH BbinyLeHHbI cepTudmkat (PucyHok 38).
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PucyHok 38 — BbinyuweHHbIW cepTudurkar
7. Ha dyHKumoHanbHOM naHenun, B cekumn JMeticmeus, BbibpaTb pencteue «OTnpaBuUTb
nognucaHHyto nedatHyto gopmy YHIIM» (cm. PucyHok 38).
8. B oTkpbiBweMcsa okHe [ob6aBuTb nognucaHHyko nedyaTHyto dopmy YHOII (PucyHok 39).

L1151 3TOr0 B HEOBXOAMMO LLENKHYTb MO 3Hauky .

OTNpaEuTb NOANKCaHHYO NedaTHyl dopmy YHIM

MoanucaHHan Gopma: *

OTmesa

PucyHok 39 — 3arpy3ka nognucaHHon ne4yatHon popmbl YHII

OTtkpoeTca okHo 3arpy3utb cdann (PucyHok 40).
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3arpysuTs dann

BoibepuTe Qanns

PucyHok 40 — OKHO «3arpy3nTb hannbl B»

9. HaxaTtb kHonky [BbiGepuTte dannbi] n ykasatb dann.
10. Haxatb kHonky [OK].

B pesynbTtaTte 6yget BbinyweHa obnadyHas YH3II ana pabotHuka. Ha nHgopmaunoHHon naHenm
oTobpasutcs coobweHne «ObnadvHaa YHOIIN: BbinyLleHa».

lIl.7. CuHxpoHU3aumna naMeHeHUn KapToUYKM COTPYAHUKA C FIMYHbLIMU AenamMu

paboTHUKOB

[ns BbINONHEHMS CUHXPOHU3ALMM OAHHBIX MO COTPYAHUKAM OOIMKHA ObiTb HACTPOEHa MHTErpauuns
mexay KoO n YC 1C.

Cuctema B aBTOMATUYECKOM PEXMME MO PacnmncaHuio OCYLLECTBNSET CUHXPOHU3aUMIO AaHHbIX NO
COTpyAHWUKaMm, nonyyeHHslM n3 YC 1C, n BHOCUT B KapTOYKM COTPYAHMKOB COOTBETCTBYHOLLME NPaBKU B
COOTBETCTBUW C U3MEHEHUSIMM, NONy4YeHHbIMK U3 YC 1C.

1ll.8. PegakTnpoBaHune nu4yHoro aena

[laHHOEe faeicTBME BBIMOSHAET COTPYAHMUK ¢ ponbto JSluyHoe denno. CozBamenu wnun Crieyuanucm
Kalposol cnyx6bi N0 OpraHM3aunmn JOKyMeHTa

Mpy BHECEHWM M3MEHEHMI B KapTOYKy COTPYAHMKA BbIMOMHAETCS aBTOMaTU4YecKoe WU3MeHeHue
AaHHbIX, YKa3aHHbIX B NIMYHOM Aene paboTHuKa.

[na py4HOro peaakTMpoBaHusi IMYHOrO Aena paboTHWka Heobxoanmo:

1. OTKpbITb KAPTOYKY NUYHOro Aena paboTHuka (cM. PUcyHok 4).

2. Ha naHenu ponorHWTEnNbHbIX OEACTBUA  HaxaTb  KHOMKY . OTkpoeTcs  dopma
penaktuposaHuns (PucyHok 41).
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PucyHok 41 — ®opma pegaktupoBaHUA IMYHOTO Aena paboTHUKa

3. BHectu Tpebyemble nsmeHeHus.

Ha Bknaake OcHogHas uHghopmayusi OOCTYNHbI ANA pefakTtnpoBaHnda cnegyrume nond:

— Cnyxe6HbIl menegoH;
— Cnyxeb6Hsbit E-mail,

— [Jama npuema;

— Cmamyc pabomHuka.

Ha Bknagke [lepcoHanbHas uHghopmayusi AOCTYNHbI ANS peaakTUpoBaHUsS creayloLime nons:

— [Oama poxodeHus;

—  Mecmo poxJdeHusi,

— JM[omawHuii adpec;

— KoHmakmHbIi menegoH;

—  JluyHbili E-mail,

— MacnopmHbie OaHHbIE,;

— CemMeliHOe NMoJsioxeHue;

— OmHoweHue K 80UHCKOU 06si3aHHOCMU;
— 3HaHue uUHoCcMpaHHbIX 513bIKO8, cCmerneHb 8/1a0eHusl;
— Y4eHasi cmeneHb, y4eHOe 38aHUE;

— HayyHble mpyObI u uzobpemeHusl.

OnucanHme wun cnoco® 3anonHeHusi noner Ha Bknagkax OcHosHass uHgopmauuss W
[lepcoHanbHas uHgopmauus npueedeHbl B pasgene 1.3 CosgaHune nuyHoro gena.
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[oGaeneHne n pegakTupoBaHne cBegeHnn 0 6rmM3kux poAcTBEHHUKAX Ha Bkrnagke CeedeHus o
6n1u3kux _podcmeeHHUKax BbIMOSTHAETCSA aHanorMyHo OeNCTBMSIM, OMUcaHHbIM B pasgerne
[11.2.2 Bknagka «CBeaeHns o 6nm3knx poacTBEHHMUKAXY.

[obGaeneHne un pepaktnpoBaHne cBegeHun 06 obpasoBaHMM Ha Bknagke CeedeHus 06
0bpasoeaHuUU BbIMOMHAETCA aHanorMyHo OEWCTBMAM, onmncaHHbiM B pasgene |11.2.3 Bknagka
«CBeaeHnsa 06 obpaszoBaHuUm.

[obGaeneHne n pepakTnpoBaHMe cBegeHuW O paboTte Ha Bknagke CeedeHuss 0 pabome
BbIMOMHSIETCHA aHarorm4yHo OencTBusM, onncaHHbiM B pasgene |11.2.4 Bknagka «CeegeHus o
paboTe».

4. Haxatb kHonky [CoxpaHUTb].
B pesynbTtaTte B nnyHoe aeno pabotHuka 6yayT BHECEHbI U3MEHEHNS.

Ha Bpemsi pegakTMpoBaHWSA KapTodka nnyHoro gena paboTHuka Oyget 3abnokupoBaHa oOT
peaakTMpoBaHUS APYruMmn Nonb30BaTeNsaMu.
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IV.JIn4yHbIN AOKYMEHT paboTHUKa

IV.1.Co3aaHue nM4YHOro AoKymeHTa paboTHUKa

[laHHOe gencTBue BbINONHAET NONb3oBaTeNb ¢ busHec-ponbio PabomHuk, Crneyuanucm kadposou
cnyx6bi unn KaHdudam.

,D,J'IFI co34aHnA NMMYHOro AOKyMeHTa pa6OTHVIKa HeO6XOD,I/IMOZ

1. OTkpblTb JIMyHbIN KabuHeT wnn JInuHbin KabuHeT kaHamgatTa (B 3aBMCUMOCTM OT POnun
nonb3oBatens) (cM. PucyHok 3).

OnucaHue paboTbl ¢ APM «JInuHbIn kabuHeT» npuBeaeHo B AOKYMeHTe « PykoBOACTBO
none3osatens. Tom 1» (pasgen V. Pabota c APM).

Onncanune paboTbl ¢ APM «JInuyHbIV KabMHET KaHAMAaTa» NpUBeAEHO B OKyMeHTe «PykoBoacTBo
nonb3oBatend. Tom 1» (pasgen V.1.4. JInyHbi KabUHET kaHaugaTa).

2. Haxatb kHonky [CosaaTtb]:[JInuHbIn AokymeHT paboTHuka]. OTkpoetca ¢dopma Cosgarb
INInyHbIN AOKYMEHT paboTHuka (PucyHok 27).

= @ Co3aaTb JIMuHbIA AOKYMEHT pa6oTHWKE I M 444 2 Hapewpalpomosa v

BnomeHna: DoKymeHT

+ MepeTauwTe dain clofa unu HammuTe "+
Mpoyee
+ MepeTalymTe hain cofa nu HaRMuTe *+
Bup AOKyMeHTa: *
PaboTHuk: *
Homep fokymeHTa: *
JlaTa Bbifa4m foKyMeHTa: * m

Mpumesanne:

PucyHok 42 — ®dopma «Co3gaTth JINYHBLIN AOKYMEHT paboTHMKa»

3. 3anonHuTb nond oTkpbiBwenca dopmbl. OnucaHne nonen ¢opmbl Cospgatb JIMYHBLIN
OOKYMEHT paboTHuKa npveegeHo B Tabnuvue (Tabnuua 6).

Ta6nuua 7. Onucanue nonewn copmbl «Cosaath JINYHBLIN AOKYMEHT paboTHUKa»

Mone

OnucaHue

Cnoco6 3anonHeHun

Bua ookyMeHT

Bug nokymeHTa paboTHuka (06a3aTenbHO
K 3anosiHeHunto)

3anonHuTb, ncnonb3ya metoa

ABTO3anofnHeHne, U HaxaTb KHOMKY
N yKa3aTb Heo6XxoauMbI BUA OOKYMEeHTa
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Mone

OnucaHue

Cnoco6 3anonHeHus

PaboTHuk

PaboTHuK (06513aTENbHO K 3anOSTHEHNIO)

3anonHnTL ncnonb3ya Mmetoq

ABTO3anoMNHeHWe, UNn HaXxxaTb KHOMKY
OTkpoeTcs OkHO Bbibopa paboTHuMKa.

B cTpoke noucka BBecTtu oparmMeHT
damMunun coTpyaHUKa 1 HaxaTb KHOMKY

| a |

L] B cekumn dnemeHmsl Onsi eblibopa
oTObpassATcs HaaeHHbIe COTPYAHUKN.
Yka3aTb HeobxogMmMoro paboTHUKa.
Psagom ¢ meHeMm coTpyaHuKa
oTobpaXkaeTcs MHANKATOP ero
OOCTYMHOCTY:

- COTPYOHWK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHNYHbLIN, KOMaHAMPOBKA U T.M.);

- @ [DOoCTYMNHOCTb He onpegernexHa

Homep LOOKYMEeHTa

Homep gokymeHTa (065a3aTensHO K
3anoJIHEHNIO)

Beectn c KnaBunatypbl

[ata Bbigauun

[ata Bblgaym gokymeHTa (06a3aTenbHo K

Beectn c KnaBunaTtypbl U LWENKHYTb

OOKYMeHTa 3anoJSIHEHNIO)
no 3Hau4Ky 1 BblOpaTb 3Ha4YeHne
13 KaneHaaps

MpumevaHue MpumeYvaHne K IMYHOMY JOKYMEHTY BBecTu ¢ knaBuatypbl

paboTHMKa

4. [o6aBuTb BroxeHne B kateroputo «[JokymeHT». [1ns aToro B TpebyemMon Kateropmm BnoXxeHum
LLIENKHYTb MO 3Ha4Ky L OTkpoeTcs okHO 3arpy3uTb ¢hannbl B (PrcyHok 43).

Takke Cuctema no3ponsaeT 4o0aBnATb BIOXeHWe, ncnonb3yst metog Drag-and-drop.
[na nobaBneHust BNoxeHUs ¢ nomoLllbio Metoga Drag-and-drop Heob6xoamnmo «nepeTtawmtb» dann B
Tpebyemyto kaTteroputo. B pesynbrare BrnoxeHue 6yaet gobdasneHo B hopMy CO30aHUSA AOKYMEHTA.

3arpysuTe dainel 8 = [JoKyMeHTb!
BbiGepure aunbi

Mony4uTh CO CKaHepa

OTMeHa

PucyHok 43 — OKHO «3arpy3nTb hannbl B»

Cunctema nNo3BonsieT BbIMONTHUTL CKaHMPOBaHWE JOKYMEHTa U J06aBUTb NOMYYEHHbIN NEKTPOHHbIV
obpa3 B ka4eCcTBe BIIOXEHMS KapTOYKM JOKyMeHTa. [JaHHas BO3MOXHOCTb AOCTYMHA Kak Npw 3arpyske
HOBOro dhanna BrnoXeHusi, Tak 1 Npu o6HOBNEHUM Bepcumn dhanna BNOXeEHUS.

5. Haxatb kHonky [Bbibepute damnbl] n ykasatb ¢ann. B pesynbTate BnoxeHue 6yger
nobasneHo B (hopMy cO34aHMsa JOKYMEHTa.

43




Pykoeoocmeo nonvzosamens Juunsiit 0oKymenm pabomnuxa

Mo aHanornv go6aensoTCA BNOXeHUs B kKateroputo «poyeey.
6. Haxatb kHonky [Co3paTb].

B pesynbtaTte 6yaeTt co3gaH NUYHbIN AOKYMeHT paboTHuka (PucyHok 29).

= @ 1 JIMyHbIiA JOKYMEHT paboTHUKa: BoguTenbckoe yanoctoBepeHue N24123 .. I @ 444 2 Hanewaafpomosa v
T | » = =
s O @ Bos
ATPUEYTEI BUA AOKyMeHTa: BoguTensckoe yAocToBepeHie | DedicTeun
a PaboTHiK: A ConoposHukoBa Mapua NaxoMoBHa HaYansHWK yrpasnedns YnpaeneHue Oyx.. Co3AaTs MeponpuATHE N0 A0KYMEHTY
Bromedia Homep foKkymeHTa: 4123 645434
a fara Bblgaun QOKYyMeHTa: 04.05.2020
Corian MpuMesanne: (HeT)
YuacTHUKM
LORYMEHTA
MeTrn
O
HcTopua
o g
UuTpoc

PucyHok 44 — JIn4HbIN AOKYMEHT paboTHuMKa

ABTOMaTU4YECKM CO34aCTCA CBA3b C NIMYHbIM AenomM paboTHMKa u oTtobpa3utcsa Ha Bknagke Cesa3u
(PvucyHok 45).
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= @ 1 J[IMYHbI JOKYMEHT paboTHMKa: BoauTennckoe yaoctoeepeHue N24123 .. [ A& 24 2 Hanewnafpomosa v
CeaA3n B Ba
ATpusyTEl Crucok cesaei gokymenTa  [lepeso CBR3SH AOKYMeHTa AeicTenn
Co3nats MEPONPUATHE MO JOKYMEHTY
@, Coz4aTe CBA3D
Bnomedna
Cefa3saHHble fOKYMEHTbI
CerA3aHHble C JOKYMEHTOM
Csaaun
BxoguT B
-’: NTwyHoe neno: ConogosHukoea M., Ynpaenedue OyxranTepckoro y4eTa i OTYETHOCTH
& 2=} PaboThuk: Conogosdukosa M.IT
YuacTHUKI
OOKYMEHTA
MeTrn
O
Wetopua
o >
Lutpoc

PucyHok 45 — CBA3b C NNYHbIM AeNioM paboTHMKaA

IV.2.PaboTa c KapTO4KON JINYHOIro JOKYMEeHTa paboTHUKa

[ns Toro 4YTo6bl OTKPLITb KAPTOYKY FIMYHOIO AOKYMeHTa paboTHMKa HeobXxoauMo:
1. OTKpbITb JIN4HbIN kKabuHeT (cM. PucyHok 3).

2. Ha naHenu npegctaBneHuin nepentn B npeacrtaeneHue JinvHble gena pabotHukoB:<PUO
paboTHuka> nnu Mou gokyMeHTbl: JIM4HbIE AOKYMEHTbI.

3. B obnact npocMoTpa LEeNKHYTb JIEBON KHOMKOW MbILM MO HAa3BaHWIO AOKYMEHTA, KOTOPbIN
TpebyeTcst oTKpbITb. OTKPOETCS KapTO4Ka NIMYHOro AOKYMeHTa paboTHmka (cM. PucyHok 29).

Takke KapTO4Ky NIMYHOrO AOKYMeHTa paboTHMKA MOXHO OTKPbITb M3 NMYHOro gena. [ns aToro
HeobxoanMmo:

1. OTKpbITb KAPTOUKY NMYHOro gena (cMm. pasgen lll.1 PaboTta ¢ kapToykon NMYHOro aena).

2. [lepentn Ha Brnagky Ce53U W LWENKHYTb FIEBON KHOMKOW MbIWW MO HAa3BaHUIO AOKYMEHTA,
KoTopbIi TpebyeTcs oTKpbITh (PUCyHOK 46).
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Il

58

ATPUEYTEI

(0}

NepcodansHan
MHpOpMELNA

o

Ceenerwa a
BNHIKAX
pofCTACHHNKAX

i

CoegetinA o6
06pa3083HMM

]

Ceenenua a
paGore

a

Enomenin

S

Cenau

=

i.l.m‘poc

@ 1T JlvuHoe feno: BanueBa A.B., OTAen pacyeToB Mo onnate Tpyaa It

. M 444 8 Hagewnapomosa v

CeAa3u n a E

26.11.2022 Obnaynan YH3M: soinyweHa
CTaTyc: Ha yreepwasHuy; PadoTHuk: Bankesa AB.
DefcTEnA
CopepmuT
OKYMEHT paioTHuKa: Konus gokymeHTa of ofpazosaquy N2123/89, fara esiaaqu 05,09.2000 Co3gaT MEPOMPUATHE NO AOKYMEHTY

= Ny
PaboThnk: Banwesa AB.
LononHnTs NyHoe geno
CopepmuT
Mpwkaa no nkyHomy cocTasy: O npefocTaeneHny oTrycka Bea coxpanerua onnatol N2 0000-000002 ot 03.02.2023
2 CtaTyc: Mognucak; PaoTHue: Banvesa A B

CopepsuT
e: Ha NpefOCTaENEHNE EXETOLHOMD ONNEYNEEEMOTD OTAYCKA C MOCNEAYOLLMM YEONbHEHKeM N2 0000-

PatoTHuK: Banwesa A.B.

CogepmuT

3aABneHKe: Ha NpefocTaBNeHIe SEraLHOro ONNaUNEaeMaTo OTNYCKE C MOCHEAyiLIM YEONbHEHWEM NS 0000-
0o004-00028/ 2023

CraTyc: Ha yreepaequn; PaboThuk: Bannesa A.B.

CefAzaHHble ¢ JOKYMEHTOM

PucyHok 46 — JluuHoe aeno. Bknagka «CBA3n»

OTKpoeTcH KapToYka NMYHOro AoKyMeHTa paboTHuka (cm. PucyHok 29).

KapTqua JINYHOIo A OKyMEHTa pa6OTHVIKa COOEepPXXNT BKINaaKu:

AmQU6!mbI — COOEepPXUT OCHOBHbIE CBeAEeHUA O OOKYMEHTE.

BrioxxeHusi — cooepXuT nepeyveHb BrOXEHWI, NPUKPENIIEHHbIX K KAPTOYKE AAaHHOrO AOKYMEHTA.
OnwucaHne paboTbl C BKNaAKoN NpMBEAEHO B AOKYMEHTe «PyKoBOACTBO Nonb3oBaTensi. Tom 2»
(pasgen 11.1.3. Bknagka «BnoxeHusay).

Ces3u — coOOepXuT nepedeHb CBA3eN C gOKyMeHTamu Bcex TunoB. OnucaHue paboTbl C
BKNagkon npuBedeHO B [OOKymeHTe «PykoBoacTtBo nonb3oBatena. Tom 2» (pasgen
[1.1.4. Bknagka «CBs3uny).

YyacmHuku QoKyMeHma — COOEepXUT nepedeHb Y4acTHUKOB AoKyMeHTa. OnucaHme paboTbl C
BKNagkon npvBedeHO B [AoKkymeHTe «PykoBogcTtBo nonb3oBatens. Tom 2» (pasgen
[1.1.5. Bknagka «Y4acTHUKM OOKYMEHTa»).

Memku — cogepXuT nepevyeHb METOK, MPUCBOEHHbIX AOKYMeHTy. OnucaHume paboTbl C
BKNagkon npvBedeHO B [AokymeHTe «PykoBogctBo nonb3oBatens. Tom 2» (pasgen
11.1.6. Bknagka «MeTku»).
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— MUcmopuss — Bknagka npegHasHadeHa [Ang nNpocMoTpa  UCTOpUM  OEeWCTBUWA, KOTopble
NPOM3BOANIN C KapTOYKoN AOoKyMeHTa. OnucaHme paboTbl ¢ BKNagKou NPUBEAEHO B AOKYMEHTE
«PykoBogcTteo none3osartens. Tom 2» (pasgen 11.1.7. Bknagka «Mctopusy»).

— [Ne4yamHbie popmbl — COAEPXXUT CCbIJIKM Ha neYvaTHble d)OprI.

— KommeHmapuu — Bknagka npegHa3HadeHa AN CO34aHWst U MpPoOCMOTpa KOMMEHTapueB
K AokymeHTy. OnucaHme paboTbl C BKMNagkoM nNpuBeAeHO B [[OKymMeHTe «PykoBoacTBo
nono3oBartens. Tom 2» (pasgen I1.1.8. Bknagka «KommeHTapuny).

MNoapobHoe onucaHwe 3NeMeHTOB M BKNAAOK KapToyek AOKYMEHTOB NPMBEAEHO B OOKYMEHTE
«PykoBogcTBo nonb3osartens. Tom 2» (pasagen |l PaboTta ¢ kapTO4Kom JOKYMEHTA).
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