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Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea
nonv3oeamens nonv3oeamens

OnucaHue TomoB PpyKoBoACTBa Nnosib3oBaTtens

OnucaHune pasgenos TOMOB PYKOBOACTBA NMonb3oBaTens npuseaeHo B Tabnuue (Tabnuua 1).

Ta6nuua 1. OnucaHue paszgenoB TOMOB PYKOBOACTBA NONb30oBaTens

Tom CopepxaHue

BBeneHune

O6nactb npumeHeHuss CucTemsl

HasHauyeHne Cucrtemsl

KpaTtkoe onuncaHne Bo3aMoxxHocTern Cuctemol

ypOBeHb noaroToBKM Nnonb3oBaTensa

Bxoa B Cuctemy

AnemMeHTbl MHTepdenca

BepxHasa naHenb Cuctembl

maBHoe MmeHto CucTemsl

Tom 1 MeHto nonb3oBaTtens

HacTpoiika npodunsa nons3osarens K30

nHaHI/IpOBaHI/Ie OTCYTCTBUA

®yHKUMs «MeHs HeT B oguce»

HenernpoaHue no 6usHec-ponu

HenernpoBaHue Bcex OyHKLNIA

MN3meHeHne 3agaum

lMepeHasHayeHne 3agauu

OTKpbITUE JOKYMEHTA, HA OCHOBaHMM KOTOPOro cchopMmUpoBaHa 3agava

Cnuncku o3HakoMeHuns

HacTpoliku yBegomneHum

HacTtpoiku meponpusaTun

HacTtpolika nognucaHuna

Hactporikun APM

YBenomrnenus

Hawnet «Moun JOKYMEHTbI»

Hawnet «CnpaBOYHMK OpraHnsayum»

Hawnet «Mou meponpusaTus»

[awneT «YBegoMmneHus»

PaboTta c APM

OnucaHvne APM coTpyAaHUKOB

JInyHbI KAbUHeT coTpygHuka K30

JInyHbI KabUHET coTpyaHUKa kagposow cryxbel K30

JInyHbIM KAOUHET cneumnanuncTa pmuHaHcoBon cnyxbbl K340

JInyHbIN KabuHeT KaHangaTa

lMpymeHeHne puneTpoB

Onepau,vm HaA rpynnaMmym JOKYMEHTOB

HobaBneHne AOKYMEHTOB B n3bpaHHoe

YnaneHne OKYMEHTOB 13 U3bpaHHOro

HacTtpoiika otobpaxeHusa ctonbuos B obnactu npocmoTtpa 8 APM

Bhirpy3ka nepeyHsi LOKYMEHTOB Ha JOKarbHbIN ANUCK

Pa6oTa c nouckom

[MpocTon nounck

ATpUBYTUBHbLI NOUCK




Haeuzamop no momam Pykoeoocmea

noJjib3oeamenn

Onucanue momoe pyKosoocmaea

noJjib3oeamenn

Tom

CopepxxaHue

PaboTta ¢ noMckoBbIMK 3anpocamm

CtpaHuua «CnpaBOYHUK OpraHusauumny

BbinonHeHne noncka Ha CTpaHuue «CI'IpaBO‘-IHI/IK opraHunsaunn»

MpPOCMOTP KapTOYKM NOAPa3AENEeHNs:

MpOCMOTP KapTOYKM COTPYAHUKA

Mepepaya gen

Pabota c APM «lepegaya gen»

MonHasa nepepava gen

YacTtuyHaga nepenada gen

Ouepeab 06paboTkn 3agaHui

Tom 2

Pa6oTa c KapTO4KOM QOKYMeHTa

Bknagka «MapLupyT JOKyMEHTa»

Bknagka «O3HakomneHne»

Bknagka «BnoxeHus»

Bknagka «CBsisan»

Bknagka «Y4YacTHUKM JOKYMEHTa»

Bknagka «MeTku»

Bknagka «/ctopusa»

Bknagka «KommeHTapumy

MaHenb gononHUTenbHbLIX AEUCTBUN

HacTtpolika pexuma oTobpaxeHus KapTOYKN JOKYMEHTA

Pepaktu poBaHNEe KapTO4YKN JOKYMEHTa

OTmeHa BrI0KVMPOBKM KapTOYKM JOKYMEHTa OT pedaKTUpOBaHUs

KOI'IMpOBaHMe OOKYMEHTa

[obaBneHne gokymeHTa B u3bpaHHoe

Pabota ¢ nognuckamm

OTobpaxeHne 0eNCcTBUN NOAYMHEHHbIX

MHdopmaLmoHHan naHenb

q)YH KUMOHarbHasa naHesnb

PaboTta c ANEeKTPOHHbLIMU NoANMUCAMU BIOXEHUN 13 KapTO4YKN OOKYMEeHTa

BbIrpy3ka BroXeHWUi ¢ 311eKTPOHHbIMM NOANUCAMM

MpocmoTp wrtamna 3l Ha BNOXEHUAX

[MpoCcMOTp NepeyHs ANEeKTPOHHbIX MOAMUCEN BCEX BNOXEHU JOKYMEHTAa

O6GHoBMNEeHMe JaHHbIX O NoANUCAX

Pa6oTta c APM «lMouck 4OKyMeHTOB»

lMpymeHeHne puneTPoB

Onepau,mw HaA rpynnaMmym JOKYMEHTOB

HacTpolika oToOpaxeHus cTonoLoB

Bblrpy3|<a nepeyHa JOKYMEHTOB

PaboTta ¢ nonckom

Pa6oTa c ¢hannamum B penosutopumn

Pe,El,aKTI/IDOBaHMe cba|7|na, XpaHsLierocd B peno3ntopumn

PasbnoknpoBaHue danna

CpaBHeHM1e Bepcuit gpaiina, XpaHsaLerocs B penosutopum

Tom 3

Co3paHue YepHOBMKA AOKYMEHTa Ha OCHOBe LWabnoHa

Pa6oTa c BnoxeHusMun u3 opmMbl CO30aHUA JOKYMEHTa

[obaBneHne BNoxeHus B (bopMy CO30aHnNA OOKYMEHTa

MNepemelleHne BNOXEHVS B APYTyO KaTeropuo

YaaneHue BnoXeHusa us d)OprI CO3aHNA OOKYMEHTa




Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

YpaneHue YepHOBUKaA OOKYMEeHTa

PerMCTpaLIMﬂ npoeKTa AOKYMeHTa

YpaneHve foKyMeHTa

CornacoBaHue AOKYMeHTa

PaboTta c mapLupyTOM cornacoBaHusi Ha OpMe CO3LaHUSA JOKYMEHTa

Pa6oTa ¢ MapLUpyTOM COrnacoBaHnsa U3 KapTOUKWU AOKYMEHTa

OTnpaBka JOKYMEHTa Ha NepBUYHOE CornacoBaHue

OT3bIB LOOKYMeHTa C corfiacoBaHuA

OpraHu3zauusi NOBTOPHOIO COTfacoBaHUsi JOKYMeHTa

anHyD,I/ITeJ'IbHoe cornacoBaHme JOKymMeHTa

BbinonHeHue 3agadn «CornacoBaTtb»

BapI/IaHTbI 3aBepLueHuna cornacoBaHnga

MpOCMOTpP MCTOPUK COrNacoBaHVs

Bo3BpaT AOKYyMeHTa Ha A0PaboTKy

PaboTa c noanucaHuem

Pa6oTa ¢ mapLupyToM NoanvMcaHnst ns popMbl Co3aaHUs JOKYMeHTa

Pa6oTa ¢ MapLUpyTOM NMOAMNMCAHUSI U3 KAPTOYKM JOKYMEHTa

lMognucaHve n oTnpaska JoKkymeHTa, Tpebytolero Ol

MpocmoTp nHdopmaumm o6 Ol

MoagnucaHve u oTnpaBka AOKyMeHTa, He Tpebytowero Ol

YCcTaHOBKa OTMETKM O NognucaHnm JOKyMeHTa BHe Cucrtembl

BbinonHeHne gencteua «llognucaTb BHE CUCTEMbIY

OTnpaBka JOKYMEHTa Ha NepBMUYHOE NoAnucaHnem

OT3bIB OOKYMeHTa C noanncaHua

OTnpaBka OKYMEHTa Ha MOBTOPHOE MoanucaHne

BoinonHexve 3agayn «Moanucatb JOKYMEHT»

BapI/IaHTbI 3aBepLueHna nognncaHuna

MpOCMOTP UCTOPWM NOANNCAHUS AOKYMEHTa

Pa6oTa c yTBepxgeHuem

YcTaHOBKa OTMETKMN 06 yTBEepXaeHn JOKYMEeHTa BHEe CUCTEMbI

BbinonHeHve gencreus «yTBepﬂ,I/ITb BHE CUCTEMbI»

OTnpaBKka JOKYMEHTa Ha NepBUYHOE YTBEPXKAEHWE

OT3bIB LOOKYMEHTa C yTBepXaeHnA

OTnpaBka JOKYMEHTa Ha NOBTOPHOE YTBEPXKAEHME

BbinonHeHve 3agayn «YTBepaAUTb JOKYMEHT» AN AOKyMeHTa, Tpebytolero Ol

MpocmoTp nHdopmaumm no Al

BbinonHeHve 3agadn «YTBepauTb JOKYMEHT» AN AOKYMeHTa, He Tpebytowero Ol

BapvaHTbl 3aBepLIeHNs] YTBePXKAEHUS

(DOpMMpOBaHMe JIUCTa cornacoBaHusd, nognucaHna u yreepXxXaeHus

O3HakomneHue ¢ AOKYMEHTOM

OTnpaBka JOKYMEHTa Ha O3HaKOMJIeHNe

CoxpaHeHme TEeKyLlero crnmcka o3HakomneHusa

OT3bIB 331241 O3HAKOMMEHMS

OT3bIB BCEX 3a4a4 03HAKOMIIEHUSI

BbinonHeHve gencraus ((HOATBepD,I/ITb O3HaKOMJ1eHne BHE CUCTEMbI»

BbinonHeHne aencteus «O3HAKOMIEH BHE CUCTEMbI» ANS BbIOpaAHHOrO COTpYAHUKA

MoaTteepxaeHne 03HaKoOMMeHUs1 C JOKYMEHTOM, He Tpebytowero 3l




Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea
nonv3oeamens nonv3oeamens

Tom CopepxxaHue

MpocmoTp nHdopmaumm o6 o3HakomneHun ¢ Il

MoaTeepxaeHne 03HaKOMITEHUS C JOKYMEHTOM, He Tpebytolero Ol

PerMCTpaLIMﬂ AOKYMeHTa

OTnpaBKka JOKYMEHTa Ha perncTpaumio

PeFMCTpaLI,I/IH OOKYyMeHTa

OTkas B pernctpaumm JoKyMeHTa

DenernpoBaHue n 3amelleHue

Onepaumm, BbINONTHAEMble aeneratom

Onepau,mw, BbIMOJIHAEMbIE CEKpeTapeM

Onepau,mw, BbIMOJTHAEMbIE 3aMeCTUTENEM

Pa6oTa co WTpruxKkoaom

Meyatb LITPUXKOOa

CKaHMpOBaHMe OOKYyMeHTa CO WTPUXKOO40M

Mowvck JOKYMEHTa Mo LUTPUXKOAY

[orosopbl

CospgaHue goroeopa 13 APM JInyHbI KabuHeT

CospgaHune gorosopa no wabnony

CospnaHue gorosopa no obpasuy

Pepaktu poBaHMe KapTO4kn orosopa

YpaaneHue 4yepHoBUKa Jorosopa

MoanucaHne aoroesopa BHe CUCTEMbI

MpucBoeHne HoMepa LOroBopy

HanpaBneHve gorosopa Ha cornacoBaHue

MpvHyaMTenbHOe corfiacoBaHne Aorosopa

OT3biB gorosopa C corflacoBaHuAa

BosBpat gorosopa Ha gopaboTky

CornacoBsaHue gorosopa

MoanucaHue goroeopa BHe CucTeMbl MO AEACTBUIO

HanpaeneHue fgorosopa Ha noanucaHue

OT3bIB aorosopa ¢ noanncaHua

Tom 4
MoanucaHue gorosopa, He Tpebytowero 3l

MoanucaHue goroeopa, Tpebytowero 3l

NameHeHne cpoka oeiicTBrSA 4orosopa OOMONMHUTENbHBIM CornalleHem

M3meHeHune ncnbiTatenbHoro CpOKa B Aorosope gonosfiH1UTesNnbHbIM cornatieHmem

N3meHeHune ctatyca aencrteus Aoroesopa npu 3akn4eHnn cornaeHna o pactopxeHnm

M3ameHeHune cTaTyca AencTBusS Ang eNCTBYIOWMX JOr0OBOPOB

M3meHeHuWe cTaTyca AeNcTBuS Ang He4eUCTBYIOLWMX JOrOBOPOB

OTI'IpaBKa yBegoMIneHuna npun NCTe4eHm ncnbltatesibHOro Cpoka

OTI'IpaBKa yBegoOMIEHUA Npu NCTEHEHNN CPOKa DencTBeus aoroesopa

AHHYNMpoBaHMe gorosopa

LOKyMeHTbI K [,0roBopy

CosfaHvie JOKYMEHTa K JOroBopy

PenaktupoBaHve KapToYky JOKYMEHTa K JOroBOpY

Ypanenue YepHOBWKaA OOKYMEHTa K 40roBopy

MoanucaHve OoKyMeHTa K Aorosopy BHe CucTeMbl

HanpaesneHue OOKYMeHTa K 40roBOpYy Ha cornacoBaHune




Haeuzamop no momam Pykoeoocmea

noJjib3oeamenn

Onucanue momoe pyKosoocmaea
nonv3oeamens

Tom

CopepxxaHue

anHyD,I/ITeJ'IbHoe cornacoBaHme OOKyMeHTa K JOoroBopy

OT3bIB fOKYMEHTA K JOrOBOPY C COrNacoBaHust

BosBpat JoKkymeHTa K JOroBOpY Ha 4opaboTKy

CornacoBaHvie JOKyMeHTa K JOroBopy

MoanucaHve AoKyMeHTa K Aorosopy BHe CUCTEMbI MO AeUCTBUIO

HanpaBneHme OOKYMeHTa K A0roBOpYy Ha noanmcaHmne

OT3bIB goroBopa ¢ noanucaHusi

lMognucaHve fOoKyMeHTa K JoroBopy, He Tpebytouero 3l

MoanucaHve gOKyMeHTa K JoroBopy, Tpebytowero Ol

AHHYNUpoBaHMe OOKYMeHTa K JOroBopy

Pa6oTa ¢ BHyTPEHHUMM JOKYMEHTaMu

CospaHue npukasa n3 APM JInyHbI KAaBUHET

CosgaHune npukasa no wabnoHy

CosgaHue npukasa no obpasuy

CospgaHue npukasa U3 pyroro KagpoBoro JOKyMeHTa

CosgaHwue npukasa nytem sarpysku n3 YC

PenaktupoBaHve KapTouky npukasa

YpaneHue YepHOBMKa NpunKasa

MoanucaHve npukasa BHe CUCTeMb

HanpasneHue npukasa Ha corracoBaHve

anHyﬂMTeJ‘IbHoe cornacoBaHme npukasa

OT3bIB npukKasa c corinacosaHus

CornacoBaHuve npukasa

HanpasneHue npukasa Ha nognvicaHue

OT3bIB npuKasa ¢ nognmncaHua

MoanucaHve npukasa BHe CUcTeMmbl

MoanucaHve npukasa, He Tpebytowero Ol

MoanucaHne npukasa, Tpebytowero 3l

HanpaBneHme NnpuKasa Ha O3HaKoMJlieHne pa6OTHMKy

O3HaKkoMIIEHUE C NPUKa3oM

O3HakomrieHue ¢ npukasomMm BHe CucTembl

AHHyHMpOBaHI/Ie npukasa

OTmeHa npukasa

OTmeHa npuKasa npu nognmncaHnn oTMeH4ALWero npmnkasa

anKa3bl No OCHOBHOM AEeATEeNIbHOCTU

CospgaHue npukasa n3 APM JlndHbin kKabuHeT

CosgaHune npukasa no wabnoHy

CosgaHue npukasa no obpasuy

PenaktupoBaHvie KapTouku npukasa

Ypanenue YepHOBUKa NprKasa

MoanucaHve npukasa BHe CUcTeMbl

HanpaBsneHuve npukasa Ha cornacosaHue

MpvHyaMTenbHOe cornacoBaHue npukasa

OT3bIB npuKasa c cornacoBaHuA

CornacoBaHue npukasa

HanpaBneHMe npukasa Ha nognmncaHune

OT3biB npukasa c nognmcaHua




Haeuzamop no momam Pykoeoocmea

noJjib3oeamenn

Onucanue momoe pyKosoocmaea
nonv3oeamens

Tom

CopepxxaHue

Mognucaxne NnpuKasa BHe Cucrtemsl

MoanucaHve npukasa, He Tpebytowero Ol

MoanucaHue npukasa, Tpebytowero 3M

HanpaBneHme npuKasa Ha O3HaKomMmIieHne pa6OTHMKy

O3HakoMIieHne ¢ NpuKasom

O3sHakomneHue ¢ NpMKasom BHE Cucrtemsl

AHHYnMpoBaHue npukasa

OTmeHa npukasa

Tom 5

3aaBku

Cospanue 3asBkn 13 APM JInyHbIn KabuHeT

CospgaHue 3asBku No WabroHy

CospgaHue 3aaBku No obpasuy

PepnaktupoBaHve KapTouky 3asiBKu

Ypanenue YepHOBUKa 3aABKU

YTBepxaeHue 3aaBku BHe CUCTEMBI

HanpaBneHve 3asBKkM Ha cornacoBaHune

MpviHyaMTenbHOe CornacoBaHue 3asiBKu

OT3bIB 3a8BKW C COrnacoBaHus

BosBpat 3asBkKM Ha AopaboTky

CornacoBaHue 3asBKU

HanpaBneHme 3adABKM Ha yTBepxageHune

OT3bIB 3a8BKU C YTBEPXKAEHWS

YTBEepxaeHue 3anBkm BHe CUCTEMbI NO AEUCTBUIO

YTBEpXOeHne 3aaBku

OTMmeHa 3asaBKU

MpuHATHe 3asBkM B paboTy

CmeHa ncnonHuTens 3asiBku

lMoaroToBka npukasa Ha KOMaHAUPOBKY / NpuKa3a Ha obyyeHne

3arpyska npukasa Ha KOMaHAMPOBKY / Npukasa Ha obydyeHne 13 y4eTHON CUCTEMBI

[obaBneHne 3anpoLLIEHHON CrpaBKu

dukcrpoBaHue nepegayn AOKYMEHTOB paboTHUKY

3aKpbiTHe 3as1BKK

3asiBneHus

Cospanue 3asasnexHnsa ns APM JInuHbin kabuHeT

CospgaHwue 3asBneHns no wabnoHy

CospgaHue 3asBneHus no obpasuy

PenaktupoBaHvie KapTouky 3asiBIieHNs

YpaneHue YepHOBUKa 3aABIIEHNA

YTBEpXOeHne 3asBneHns BHe Cucrtembl

HanpaBneHMe 3adBrieHnAa Ha cornacoBaHune

MpuHyguTensHOe cornacoBaHne 3asBeHus

OT3bIB 3a8BEHNS C COrflacoBaHuUs

BosBpaT 3asiBneHust Ha AopaboTky

CornacoBaHue 3asiBNeHus

MognucaHve 1 HanpaBneHve 3asBeHUs Ha YTBepXKaeHne

OT3bIB 3aABNEHUSA C YTBEPXOEHUA

YTBEpxaeHve 3aseneHnss BHe CUCTeMbl No ENCTBUIO




Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

yTBep)Kﬂ,eHI/Ie 3adaBlieHnA

AHHYNUpoBaHWe 3asiBNeHNs

Ucxopsawume KagpoBble JOKYMEHTbI

CospgaHue ncxopgsero kagpoBoro gokymeHTta us APM JInyHbi kabuHeT

CosgaHue ncxogsulero kagpoBoro OOKyMeHTa no LIJa6J'IOHy

CosgaHune ncxopgsiiero kKagpoBoro 4oKyMeHTa no obpasuy

Pe,El,aKTI/IDOBaHMe KapTO4YKM ncxogdLlero kagpoBoro JOKymMmeHTa

YnaneHune YepHOBMKa UCXOAOSLLEr0 KaapoBOro OKyMeHTa

MoanucaHve UcxoasWwero KagpoBoro AokymeHTa BHe CUCTeMbI

HanpaBneHune ncxopsiuero kKagpoBoro LOOKYMEHTa Ha cornacoBaHue

MpuHyOuTensHOE cornacoBaHne UCXosLLEro KaapoBoro 4OKyMeHTa

OT3bIB MCXOZsALLEro KagpoBOro OKymMeHTa C cornacoBaHusa

BosBpat ncxogsulero kagpoBoro AoKyMeHTa Ha opaboTky

CornacoBaHue ucxosiiero kaapoBoro OOKyMeHTa

MoanucaHve UcxoasLWero KagpoBoro AokymeHTa BHe CUCTEMbI MO AeNCTBUIO

HanpaBneHme ncxogdulero KagpoBsoro AoKymMmeHTa Ha nognmcaHune

OT3bIB UCXOASALLLETO KaApOBOro OKYMeHTa C NoAnucaHus

MoanucaHve ncxoasdulero KaapoBoro 4OKyMeHTa, He Tpebytoutero Ol

MoagnucaHme ucxogsawero KagpoBoro JokymMeHTa, Tpebytoulero Ol

Pernctpauusa ncxogsuero KagpoBoro JoKyMeHTa

OT3bIB B perncTtpaunm ncxogdawlero kKagpoBoro AJOKymMeHTa

HanpaBneHue ncxogsLero kKagpoBoro JOKYMeHTa Ha 03HakoMsleHe paboTHUKY

O3HakoMmneHue ¢ McxoasaLmm KagpoBbIM JOKYMEHTOB

O3HaKoMIeHMe C UCXOASALLMUM KaapOoBbIM JOKYMEHTOB BHe CuUcTeMbl

CDI/IKCI/IDOBaHI/Ie nepenaqvun ncxogdaulero KagpoBoro OKyMmeHTa

AHHYNMpoOBaHMe UCXOAALLEro KagpoBoro AOKyMeHTa

MHCbOpMaLIMOHHO-CI'I paBO4YHble OOKYMEHTbI

CosgaHne MHopMaLMOHHO-CNPaBOYHOro AokymeHTa n3 APM JInyHbI KabuHeT

CosgaHue MHOPMaLMOHHO-CPaABOYHOIO AOKYMEHTa Mo WabnoHy

CosnaHune MHOPMaLMOHHO-CNPaBOYHOro JOKyMeHTa 13 3asBku Buaa «Ha npegocrasneHue
CrpaBKn»

Pe,anTMpoaaHme KapTO4KKN I/IHd)OpMaLI,I/IOHHO-CI'IpaBO‘-IHOFO OOKYMEHTa

3arpyska cripaBku 2-HODJT n3 yyeTHOM cuctembl No AENCTBUIO

3arpyska cnpaBku «CBeaeHus o Tpygosow gestensHoctn, CTO-P» n3 yuetHom cuctemsl no
3anpocy

CDI/IKCI/IDOBaHI/Ie nepenavn JOKymMeHTa pa6OTHMKy

Pac4yeTHble NUCTKN

CospgaHune pacyeTHoro nuctka n3 APM JlnyHbin kabnHet

CosfaHve pacyeTHOro MNMCTKa Npu 3arpyske 13 y4eTHON CUCTEMBI MO 3anpocy

Cos3gaHne pacyeTHOro nucTka npwm 3arpyske m3 yquHoﬁ CUCTEeMbl NO pacnncaHno

Tom 6

HOpMaTMBHbIe KagpoBble JOKYMEHTbI

Cos3gaHne HopMaTUBHOIO KagpoBoro gokyMmeHTa us APM JnyHbin kabuHeT

Co3sfjaHvie HOpMaTMBHOTO KaApOBOro AOKYMeHTa Mo WabnoHy

Cos3gaHne HopMaTUMBHOIO KagpoBOro AOKyMeHTa no obpasuy

Pe,anTMpoaaHme KapTO4YKM HOPMATMBHOIO KaapoBOro JOKyMeHTa

YpaneHue YepHOBMKA HOPMATMBHOIo KaapoBOro AOKyMeHTa

YTBEpXKAeHEe HOPMATUBHOIO KaJpOBOro AokyMeHTa BHe CUCTEMbI

YTBep)KD,eHI/Ie HOPMAaTMBHOIO KaapoBOro AOKyMeHTa OPpYyrmM JOKYMEHTOM




Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

HanpaBneHne HOpMaTMBHOIoO KagpoBOro OOKYMEeHTa Ha cornacoBaHune

MpvHyaMTensHOe corniacoBaHMe HOPMaTVBHOMO KaApOBOro [OKYMEHTa

OT3bIB HOPMAaTMBHOIO KagpoBOro OKyMeHTa C corfnnacoBaHnA

BosspaT HOPMAaTMBHOIO KapoBOro AOKyMeHTa C corfacoBaHnA

CornacoBaHve HOpMaTMBHOIO KagpOBOro JOKYMEHTa

YTBep)KﬂeHI/Ie HOPMAaTMBHOIO KapoBOro AOKyMeHTa ApYyrmM JOKYMEHTOM Mo OENCTBUIO

HanpagneHne HOpMaTUBHOrO KaZpPOBOro JOKYMEHTA Ha YTBEpPXKAEeHNe

OT3bIB HOPMAaTMBHOIO KapoBOro 4OKyMeHTa C yTBEePXAEeHUA

YTBepxaeHue HopMaTUBHOIO KaJpoBOro IokymeHTa BHe CUCTeMbI NO AeNCTBUIO

yTBep)Kﬂ,eHI/Ie HOPMAaTMBHOIO KaapoBOro AOKyMeHTa

Cos3gaHne M3MeHeHUn B HOpMaTMBHBIN KagpoBbIN LOKYMEHT

HanpaBneHme HOPMAaTMBHOIo KaapoBOro 4OKyMeHTa Ha O3HakOMITeHune pa6OTHI/IKaM

O3HakomIieHue ¢ HOPMATMUBHbLIM KaapOBbIM NOKYMEHTOB

O3HakomneHue ¢ HOPMAaTUBHbLIM KaapOBblM OOKYMEHTOB BHE Cuctemsl

OTtmeHa gencTteus HOPMAaTMBHOIO KaapoBOro JOKyMeHTa

NameHeHWe cTaTyca AeiCTBUS HOPMATUBHOMO KaapoBOro JOKYMEHTa Ans AeACTBYIOLLNX
[OKYMEHTOB

N3meHeHne ctatyca nencTeums HOPMAaTMBHOIO KaapoBOro AOKyMeHTa OJ1A He Ll,elzCTByI'OLLI,MX
OOKYMEHTOB

AHHYNUpPOBaHNE HOPMAaTUBHOIO KaJpOBOro AOKYMEHTa

LOMKHOCTHbIe UHCTPYKLUUK

CosgaHne gOomKHOCTHOM MHCTPYKLUMK 13 APM JIndHbIn KabnHeT

CosgaHne JOMKHOCTHON MHCTPYKUUK MO LWabroHy

CosgaHne OOmKHOCTHOM MHCTPYKLMK No obpasuy

Pe,lJ,aKTI/IDOBaHMe KapTO4KKN OOIMKHOCTHON MHCTPYKUNN

YpaaneHue YepHoBUKa JOSMKHOCTHOW MHCTPYKLMN

yTBep)KD,eHI/Ie OOIMKHOCTHON MHCTPYKUNN BHE Cucrtembl

YTBEpXKAEeHUEe OMKHOCTHOW MHCTPYKLMN NPUKA30M MO OCHOBHOW eATeNIbHOCTU

HanpaBneHne JOMKHOCTHOMN MHCTPYKLMN Ha cornacoBaHue

anHyﬂ,MTeJ’IbHoe cornacoBsaHue gOSMKHOCTHON MHCTPYKLUUNN

OT3bIB OMKHOCTHOWN MHCTPYKLIUM C COrNacoBaHus

BosBpaT 4OMKHOCTHOW MHCTPYKL MK Ha JopaboTKy

CornacoBaHue JOMKHOCTHON UHCTPYKLIUM

yTBep)KD,eHI/Ie OOIKHOCTHON MHCTPYKUMKN NPUKA3OM IO OENCTBUIO

HanpaBneHue JOmMKHOCTHOM MHCTPYKLMWN HAa YTBEpXXOEeHNe

OT3bIB AOMKHOCTHOWN MHCTPYKUNN C YTBEPXKOEHNA

YTBEpXOEHNE OOMKHOCTHOW MHCTPYKLUMM BHE CUCTEMbI MO OENCTBUIO

YTBepxaeHne AOMKHOCTHOW MHCTPYKUMK, He Tpebytowen 3l

YTBEpXOEeHNe OOMKHOCTHOW MHCTPYKUMK, Tpebytowen Ol

Cos3agaHne M3MeHEeHUN OOIMKHOCTHON UHCTPYKLUK

HanpaBneHme OOIMKHOCTHOM MHCTPYKUMN Ha O3HakoMJieHne pa60THMKy

O3HaKoMIIeEHUE C SOMMKHOCTHOW MHCTPYKLMEN

O3HakomneHue ¢ JOMKHOCTHOW MHCTPYKLMeNn BHe CUCTEMBI

M3ameHeHune cTaTyca OeNCcTBUS AOSMKHOCTHON UHCTPYKLUMK

AH HynmpoBaHune OOIMKHOCTHON MHCTPYKUMN

BHyTpeHHMe KaapoBble [OKYMEHTbI

CosgaHue BHyTpeHHero kagpoBoro gokymeHta u3 APM JluyHbin kabnHeT

Co3gaHne BHYTPEHHEro kKagpoBOro AOKYMeEHTa Nno WabnoHy




Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

CospaHune BHYTPEHHEro KagpoBoro OKyMmeHTa nytemMm KornmpoBaHuA

PenaktupoBaHve KapToYk/ BHYTPEHHEro KagpoBOoro JOKyMeHTa

Mognucaxne BHYTPEHHEro KagpoBoro JOKyMeHTa BHe Cucrtemsl

yTBep)Kﬂ,eHI/Ie BHYTPEHHEro KagpoBoro JOKyMeHTa BHE Cucrtemsl

HanpaBneHue BHYTPEHHEro KagpoBOro JOKYMEHTa Ha corflacoBaHne

anHyD,I/ITeJ'IbHoe cornacoBaHme BHyTpeHHero kagpoBoro JOKyMeHTa

OT3bIB BHYTPEHHETO KaApOBOro OKYMEHTa C COrnacoBaHus

BosBpaT BHYTpPEeHHEro KaJpoBoro AoKyMeHTa Ha AopaboTky

CornacoBaHve BHYTPEHHEero KagpoBoro JOKyMeHTa

HanpaBneHme BHYTPEHHEro KagpoBoro JOKyMmeHTa Ha nognnucaHune

OT3bIB BHYTPEHHETO KaApOBOro 4OKYMEHTa C NoANUcaHus

Mognucaxne BHYTPEHHEro KagpoBoro JOKyMeHTa BHe Cucrtemsl

MognucaHve BHYTPEHHETO KaapoBOro JOKYMeEHTa, He Tpebytowiero 3l

lMoanucaHue BHYTPEHHEro KaapoBOro 4OKyMeHTa, Tpebytowero 3M1

MognucaHne n HanpaBlieHne BHYTpEeHHEero KaapoBoro OKyMeHTa

HanpaBneHue BHYTPEeHHEro KagpoBOro AOKYMEHTa Ha YTBEPXKAeHUe

OT3bIB BHYTPEHHEro KagpoBoro JOKyMeHTa C yTBepXXaeHUA

YTBEepXKaeHWe BHYTPEHHEro KaapoBOro JOKyMeHTa BHe CUCTeMbl Mo AeNCTBIIO

YTBep)KD,eHI/Ie BHYTPEHHEro KagpoBoro JOKyMeHTa

OTnpaBKka BHYTPEHHEro KagpoBOro AOKYMeHTa agpecaram

Cos3gaHve oTBeTa agpecaTtom

3aBeplueHne paboTbl C BHYTPEHHUM KaApOBbIM JOKYMEHTOM agpecatamu

3aBepLueH|/|e pa6OTbI C BHYTPEHHUM KaapOBbIM JOKYMEHTOM MHULIMATOPOM

HanpaBneHue BHYTPEHHEro KagpoBOro JOKYMEHTa Ha 03HaKoMIleHe paboTHUKY

O3HakomneHue ¢ BHYTPEHHUM KagpOBblM JOKYMEHTOM

O3HakomneHue ¢ BHYTPEHHUM KapOBblM JOKYMEHTOB BHE Cuctemsl

AHHYNUpPOBaHWE BHYTPEHHETO KafpOBOro JOKYMEHTa

Tom 7

APM «JInuyHbIN KabuMHeT» Ana npouecca nogbopa nepcoHana

Paspgen «lMogbop nepcoHana»

3asBKa Ha nogb6op

CospnaHue 3aaBku Ha noabop B APM JlnyHbin kabnHeT

YnaneHue YepHoBMKa 3asBKU Ha noabop

PabGoTa ¢ kapTo4ku 3aaBku Ha nogdop

CosfiaHvie BMOXEHUs No LWabnoHy

Pa6oTa C MapLLUpyTOM COracoBaHus

OTtnpaBka 3asBkn Ha Nogdop Ha NepBMYHOE cornacoBaHme

OT3bIB 3a8BKM Ha Nogbop C cornacoBaHus

OpransauMﬂ NOBTOPHOIO corrnacoBaHnA 3adABKU Ha I'IOD,60p

MpviHyaMTenbHoe cornacoBaHue 3asiBkv Ha nogbop

CornacoBaHue 3asaBkM Ha nogbop

BapuaHTbl 3aBepLIeHs CorniacoBaHus

npOCMOTp MCTOpUKM cornacoBaHNA OOKyMEHTa

BosBpat Ha nopaboTky

HanpaBneHMe 3aABKN Ha no,u,6op Ha yTBepXaeHne

OT3bIB 3a8BKM Ha NoAbop C yTBEPXKOEHUS

BbinonHeHuve 3agayn «yTBepJJ,I/ITb LOOKYMEHT»

OTmeHa 3aaBku Ha nogdop

MpuHATHE 3asBkM Ha Nnoabop B paboTe
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Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

CmeHa ncnonHuTens 3asBKku Ha no,u,6op

[JobaBneHne HoBoOro kaHanaarta ua 6asbl [locbe kKaHAUMAaToB

[ob6aBneHne HOBOro kKaHanaaTta

HanpasneHuve aocbe kaHauaaTa sasBUTENIO

YpaaneHue gocbe KaHauaaTa ua 3asisku Ha noasop

Mi3ameHeHune perTuHra kaHgngara

3akpbITVe 3asaBKMU Ha noabop

Docbe kaHanparta

Co3spaHue gocbe kaHampata us APM Jlnydbin kabuHeT

Cos3gaHune gocbe KaHanaaTa 13 KapTouku 3asiBK1 Ha noadbop nepcoHana

PaboTa c kapTo4dkol focbe KaHauaarta

PepaktupoBaHue ceegeHuit o6 obpasoBaHuu

PepakTupoBaHue cBeaeHns o pabote

CospgaHue y‘-leTHOIZ 3arnmcm n KapToydkn KaHgnpgaTa B OpFaHMSaLI,MOHHO-LIJTaTHOIZ CTPYKTYype

YpaaneHue y4eTHOW 3anmcu U KapTodKU KaHaMAATa B OpraHU3aLlMOHHO-LLTaTHON CTPYKTYpe

Ornpaska npurnawieHusa B KO kaHaMaaTy no anekTpoHHOW noyte

[obaBneHne B focbe KaHAMaaTa 3asBku Ha noabop

HanpaBneHMe [oCbe KaHOanpaTa 3adaBUTENAM

OpobpeHune kaHgupaTa

OTKNoHeHne KaHguaarta

lMnaHnpoBaHne cobecenoBaHWsi C KaHAMOATOM

CospgaHue npegnoxeHuns o paboTte M3 fockbe KaHanaara

TecToBOe 3apgaHue

Co3spgaHue TectoBoro 3agaHms ns APM JInyHbin kabuHeT

CosgaHune TecToBOro 3agaHus no obpasuy

Co3sfgaHve TeCTOBOro 3aJaHua 13 ocbe KaHauaaTa

Ypanenue YepHOBMKA TECTOBOIo 3agjaHunA

OTnpaBka TECTOBOIO 3afaHusa kKaHauaaTty no e-mail

HanpaBneHme TECTOBOro 3adaHuna KaHounaarty

HanpaBneHme TECTOBOIO 3adaHnA Ha NpoBEPKY

MpuHATME TECTOBOrO 3agaHns

BosBpaT TecTtoBoro 3agaHusa Ha gopaboTky

OTcnexusaHme CpoOKa BbINOJIHEHNA TECTOBOIo 3agaHnA

MpepnnoxeHue o pabote

CosgaHune YyepHOBUKa NpeanoXeHnsi o paborte

CosfaHvie BMOXeHUs no WwabnoHy

YpaaneHue YepHoBKKa NpeanoxeHus o pabore

PaboTta c kapToukolr NpeasioxxeHnsa o paborte

PaboTta ¢ mapLupyTOM cornacoBaHus

OTnpaBka npensioxxeHns o paboTte Ha NepBMUYHOE COrnacoBaHme

OT3bIB NpeanoXxeHns o paboTe ¢ CornacoBaHns

OpraHusauuns NoOBTOPHOrO COrfacoBaHms NpeanoXxeHnsi o paborte

MpvHyaMTensHoe cornacoBaHue NpeanoXeHus o paboTe

CornacoBaHue npeaioxeHus o paborte

BapI/IaHTbI 3aBepLueHna cornacoBaHnga

MpOCMOTP UCTOPWM COrNacoBaHUsi JOKYMeHTa

BosBpat Ha fopaboTky

HanpasneHue npeanoxeHus o paboTte KaHAMAATY MO 3NIEKTPOHHOW noYTe

Han paBneHne npegnoXxeHna kKaHanoarty

AHHYNUpoBaHWe NpeanoxeHns o pabote
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Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

MpuHaTHe npeanoxeHus o pabote kaHAMAATOM

OTKIOHEeHNe NpeanoXxeHnst o paboTe kKaHAMAATOM

OT3bIB NpeanoxeHus o paborte

BHeceHue pelleHna kaHangara, nonyy4yeHHoe BHe Cuctemsbl

3aBepLueHne paboTbl C NpeanoxeHnem o pabore

Tom 8

APM «JIn4yHbIN KabuHeT»

Pasgen «JlnuHble gena paboTHMKOB»

JInyHoe peno

PaboTa ¢ kapTo4koMn NIMYHOro gena

Cos3paHuve nu4yHoro gena

N3meHeHve cTaTyca paboTHUKA B IMYHOM Jerne

[ononHeHne nu4Horo gena pa60TH|/||<a OOKYMEeHTaMu

Bbinyck obnayHon YHOI ansa pabotHuka

CMHXpOHI/I3aL|,MF| M3MEHEHNN KapTO4YKM COTpyOHWMKA C NTUYHbIMWU OeNnaMn pa60THI/IKOB

PepaktupoBaHue nuyHoro gena

JINYHbIN JOKYMEHT paboTHUKa

CosfaHvie NMYHOro AOKyMeHTa paboTHYKa

PaboTta ¢ KapTOYKOM JIMYHOrO AOKYMEHTa paboTHUKA

Tom 9

APM «JIn4yHbIN KaOUHeT»

Pasgen «Mowv komaHAMPOBKM»

Pasgen «KagpoBble JOKYMEHTbI»

Pasgen «®uHaHCcoOBblE JOKYMEHTbI»

3asiBKa Ha KOMaHAWPOBKY

anKa3 Ha KOMaHOWPOBKY

Komangm POBOYHbI€ JOKYMEHTbI

CosgaHne KoMaHOUPOBOYHOTO AokymeHTa 3 APM JIMyHbIA kabuHeT

CospaHune KOMaHOMPOBOYHOIo OOKYMEeHTa U3 Npuka3a Ha KOMaHONPOBKY

HanpaBneHue KoMaHANPOBOYHbIX JOKYMEHTOB PaGOTHUKY

OTI'IpaBKa yBegOMITEHUA pa60TH|/||<y npn NSMEHEHNN BITOXEHUN

Bbirpy3ka KOMaHAUPOBOYHbIX LOKYMEHTOB

ABaHCOBbLIW OTYeT

Co3gaHne aBaHCOBOro OT4eTa U3 npukasa Ha KOMaHOUPOBKY

YpaneHue YepHoOBMKa aBaHCOBOro oT4eTa

[JobaBneHne noaTBEpPXOaOLWNX JOKYMEHTOB

PepakTupoBaHue NoAaTBepXaatoLmx JOKYMEHTOB

Ypanenue noareepxgarwmnx JOKYMEHTOB

HanpaBneHue gokymeHTa Ha NPOBEPKY

OT3bIB aBaHCOBOro OT4YeTa C NpoOBEPKU

PepaktupoBaHuMe aBaHCOBOro oTyeTa

3arpy3Ka adBaHCOBOIo OT4eTa C JToKaribHOro KOMnbrTEPa

3arpyska aBaHcoBoro otyeta us YC

BosBpaT aBaHCOBOro ot4yeTa Ha JopaboTky

AH HynmpoBaHMe aBaHCOBOIoO OT4yeTa

HanpaBneHne aBaHCOBOro oT4eTa Ha nognucaHue

OT3bIB aBaHCOBOro OTYeTa C NOANUCaHUS

MoagnucaHne aBaHCOBOro oT4YeTa, He Tpedytowero Ol

MognucaHve aBaHCOBOro oT4eTa, Tpebytowero 3l

MoanucaHne aBaHCOBOro ot4yeTa BHe CUCTEMBI

OT3bIB aBaHCOBOro OT4YeTa C yTBEPXOEHUA
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Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

YTBepxaeHne aBaHCOBOro ot4yeta, He Tpebytouiero 31

YTBEpXOeHne aBaHCOBOro ot4yeTa, Tpebytowero Ol

yTBep)Kﬂ,eHI/Ie aBaHCoOBOro ot4yeTta BHe Cuctemsl

BHyTpeHHMe KaapOBble [OKYMEHTbI

Tom 10

APM «JIn4yHbIN KabuHeT»

Pasgen «lnaHnpoBaHue oTnycKoB»

MnaHupoBaHue OTNYCKOB NO noapasaerneHnto

CospgaHue rpaduka OTnNyckoB NoapasfeneHus

MepeBog rpadumka OTNYyCKOB Ha yTBEpXAeHne BHe Cuctembl

[obaeneHuve 3anucu B Tabnuuy «paduk otnyckos»

[o6aeneHne 3annucu pykoBoauTenem nocre nepeesoga AoKyMeHTa Ha yTBEPXKOEHNE BHE
Cuctemsl

[ob6asneHne 3anncu paboTHUKOM noapasfeneHus

PepaktnposaHue 3anuncu B Tabnuue «rpaduk oTnyckoB»

YpaneHuve 3anvcu B Tabnuue «padurk oTnycKoB»

yTBep)KD,eHI/Ie rpacblea OTMNYCKOB noapasgeneHnda BHe Cucrtemsl

OTnpaBka 3anucu rpadvika OTNYCKOB Ha yTBEPXKAEHNE

YTBepxaeHne sanucen rpaduka oTnyckos

OTKIOHEHMe 3anucen rpadmnka OTNyCcKoB

OTtmeHa 3anucen rpacurka oTnyckoB

lMepeBog rpadynka OTNYCKOB Ha yTBEPXOeHMe

YTBepxaeHune rpaduka OTnyckos

AHHYNMpoBaHWe rpaguka OTnyckoB

MnaHupoBaHue OTNYCKOB NO opraHnu3saumMm

CospgaHue rpaguka OTnyckoB

PepaktupoBaHme KapToyku rpadmka oTnyckos

YpaneHue KapTO4KUN rpad)MKa OTNYCKOB

3arpyska rpacumka oTnyckoB 13 davina

dopmMumpoBaHue rpaduka OTnyckoB

PepaktupoBaHue 3anucu Tabnuubl rpadmka oTnyckoB

dopmMumpoBaHue nedyaTHon Popmbl rpadmka OTNyCcKOB

YTBepxaeHue rpaduka oTnyckoB BHe CUCTEMBI

HanpaBneHme rpad)w(a OTNYCKOB OpraHu3aunn Ha coriiacoBaHune

MpviHyaMTenbHOe 3aBepLUEHME COrNacoBaHNs rpadrka OTMyCKOB

OT3bIB C cOrnacoBaHusi rpachKa OTNYCKOB

CornacoBaHve rpaguka OTrnyCcKoB

YTBEpxaeHne rpadguka oTnyckoB BHe CUCTEMbI MO AENCTBUIO

BosBpat fokymeHTa Ha JopaGoTKy

MoanucaHue rpadmka otTnyckoB BHE CUCTEMBI MO SENCTBUIO

HanpaBneHme rpacbw(a OTNYCKOB OpraHunsauun Ha nognncaHune

OT3bIB rpagvka OTMYCKOB C NoAnMcaHus

Mognucaxne rpa(bvu(a OTNYyCKOB OpraHn3aunmn

HanpaBneHue rpaduka OTNycKOB Ha yTBepXAeHue

OT3bIB rpadorka OTMNYCKOB C YTBEPXOEHUS

YTBepxaeHue rpadumka oTnyckoB

HanpaBneHme rpacbw(a OTMYCKOB Ha O3HakKOMJ1IEHne

O3HakoMeHne ¢ rpacuKkom OTNYCKOB

O3sHakoMneHue ¢ rpacukom oTnyckoB BHe CUcTeMbl

AHHYNMpoBaHWe rpaguka OTnycKos

ABTOMaTUYeCcKoe BHeceHne (bakTMyeckmx gaT oTnycka
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Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

BHeceHune (baKTI/I‘-IeCKMX 0aTt OTnyCKa BPYy4HYHO

ABTOMaTUYeckoe BHeceHne MHpopmaLmm 0 nepeHoce oTnycka

BHeceHue nHpopMaLmn 0 NepeHoce OTNycKa BPYYHYIo

ABTOMaTMYeckas OTMeHa OTnycKka

OTMeHa oTnycka Bpy4Hyto

ABTOMaTU4eckoe hopMmnpoBaHne nevyaTtHom opMbl C UISMEHEHUAMM rpadmka OTNyCKOB

Bbirpyska rpacduka oTnyckos B dainn

OdopmneHue oTnycka

OTmMeHa oTnycka

MepeHoc oTnycka

O6paboTka NpMKa3oB NO NMYHOMY COCTaBYy B 4aCTU OTNYCKOB

Tom 11

Pa6oTa c KOMNneKkTamMmm JINYHbIX AOKYMEHTOB

CosgaHune koMnnekTa NNYHbIX LOOKYMEHTOB

PaboTta c kKapTo4Kol KOMMNMEKTa JOKYMEHTOB

Pa6oTa ¢ BnoxeHusmmn KapTO4YKM KOMMIIEKTa

Pabota c OOKYMEeHTaMK, BXo4ALWMMN B COCTaB KOMMIIEKTa

MpocmoTp cBeaeHu 0 oOaBNEHNN JOKYMEHTA B KOMIMIIEKT

Mownck OOKYMEHTOB B COCTaBe KOMMNJIEKTa

MpoCMOTpP BMNOXeHWI JOKYMEHTA, BXOASALLEro B COCTaB KOMMNIEKTa

YpaneHue koMmnnekra OOKYMEHTOB

dopmrpoBaHne cocTaBa KOMMIEKTa JOKYMEHTOB

CospaHue OOKYMEeHTa 13 Tabnuubl ¢ TpeboBaHUsAMHN K COCTaBy KOMMNEKTa

[oGaBneHne JOKyMEHTa B KOMMIEKT

[obasneHune OOKYMEHTa B KOMMJIEKT U3 Tabnuubl ¢ Tpe6OBaHI/I$|MI/I K COCTaBy

YpaaneHue goKymeHTa 13 coctaBa KoMMeKTa

M3meHeHune nopsaaka pacnosfioXXeHna JOKYMEeHTOB B KOMMIEKTE

PenaktupoBaHve KapTouky KOMMekTa

HanpaBneHme KOMMJEeKTa JINYHbIX JOKYMEHTOB COUCKaTENo

HanpagneHue covckatenem KOMMeKkTa Ha NpoBepKy

[obaBneHne conckaTenem AonofHUTENbHbIX MaTtepunasnos

3aBeplueHne hopMMPOBaHKSA COCTaBa KOMMIEKTa JOKYMEHTOB

dopmrpoBaHne nevaTHbIX opm

PaboTa ¢ komnnektamu KagpoBbIX JOKYMEHTOB

CosfaHune KoMMNneKkTa KafgpoBbiX JOKYMEHTOB

CospgaHue koMnnekTa KagpoBbIX JOKYMEHTOB Ha OCHOBE wabnoHa

pynnoBoe HanpasrieHMe Ha O3HaKOMIIEHNE [JOKYMEHTOB KOMMIIEKTa

HanpaBneHMe OOKYMEHTOB KOMMNJIEKTa N0 MapLupyTy 06pa60T|<|/|

OTKprTI/Ie KOMMNJ1eKTa KagpoBbIiX OKYMEHTOB A4 N3MEHEHNN

Tom 12

Mpouecc npuema Ha paboTty

CDOpMI/IDOBaHMe KOMMNJEeKTa NMNYHbIX JOKYMEHTOB

OTI'IpaBKa KoMnnekra NIMYHbIX JOKYMEHTOB COUCKaTeslto

[obasneHne conckarenem LOOKYMEHTOB B KOMMIEKT JINYHbIX JOKYMEHTOB

HanpaBneHue covckatenem KOMMeKkTa IMYHbIX JOKYMEHTOB Ha NMPOBEPKY

YTBEPXKOEHNE 3asBNEHNN

3aBeplueHne (hopMMPOBaHKS COCTaBa KOMIMIEKTA JIMYHbIX JOKYMEHTOB

CDOpMI/IDOBaHMe KOMMJ1EKTa KagpOBbIX JOKYMEHTOB

HanpasneHue 0OKYMEHTOB Mo MapLupyTy 06paboTku

MognucaHne JOKYMEHTOB

HanpaBneHme OOKYMEHTOB Ha O3HaKoOMIleHune
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Hasuzamop no momam Pykoeoocmea Onucanue momoe pyKosoocmaea

noJjib3oeamenn

noJjib3oeamenn

Tom

CopepxxaHue

O3HakomneHue ¢ OOKYMEeHTaMu

3aBeplueHne hopMMpPOBaHKsS COCTaBa KOMMIIEKTa KagpOBbIX JOKYMEHTOB

Tom 13

PaboTa ¢ meponpusaTusamMmm

PaboTa c kaneHgapem

CosgaHne meponpuaTusi

[MpocMoTp MeponpuaTUA

O6paboTka 3anpoca Ha pe3epBMpoBaHME pecypca A5 MePONpUsTUS

dopmrpoBaHNe OTYETOB MO UCMONb30BAHUIO PECYPCOB U MECT NMpoBeAeHUs MEPONPUATIIA

MpWHATWE NpUrNalleHns Ha MeponpuAThe

OTKIOHEHWe NpUrnalleHnst Ha MeponpuaThe

MpennoxeHne Opyroro BpeMeHW A5is NpoBeAeHVsI MePONPUATUS

M3meHeHune BpeMeEHN MeponpnAaTnA

OG6HoBEHNE MEPONPUATUS

YpnaneHne meponpusaTus

Co3sgaHue MeponpusiTUsi Mo JOKYMEHTY

OTnpaBka yBeoMIeHuii

YcTaHoBKa OTMETKM O NMPOBEAEHUN MepOonpusTus

Hawnet «Mou meponpusatuna»

Pab6oTa c yBegomneHuss Cucrembl

npOCMOTp yBeJJ,OMJ'IeHMIZ, NOCTYyNMBLLUKNX Yepe3 aKTUBHbIN KaHan

[MpocMoTp yBe4OMSIEHMI, MOCTYNUBLUMX NO 3NIEKTPOHHOW NoYyTe

MpocMOTp yBEAOMIEHWI B AaluneTte «YBegoMIeH s »
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