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AHHOTALUUA

[daHHOe pykoBOACTBO MpedHa3HavyeHo Ans nonb3oBartenen cucrtembl «Lmutpoc  ApxmB»
(oanee — Cuctema).

B pykoBoacTtBe onucbiBaeTcd paboTta ¢ Cuctemon. B gaHHOM TOMe nmpefcTaBneHa cnegyoilasi
MHdopMauns:

— paboTa C kKapTO4KOM OOKYMEHTA B ONepaTMBHOM CUCTEME (OOCTYMHO nonb3oBaTento ¢ busHec-
ponbto [enonpoussodumernib);

— paboTa C KapTOYKOM €AMHMLblI XPaHEHUS B apXMBHOW cucTeMe (4OCTYMHO MoNib3oBaTento C
BGuaHec-ponbio Apxusucm);

— paboTa ¢ charnamm B peno3nTopum.
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Pykoeoocmeo nonvzoeamens

Obuue ceedenus

. Obwme cBeaeHud

Mcnonb3oBaHue
Ans NOHUMaHus "

CcTaHAapTHbIX
obneryaet

npuemos
n3yyeHune

odopmneHus
BO3MOXHOCTEN

Jernaet  OOKyMeHTauuio
npoagykta  «LuTtpoc

npotie
ApxmB».

CornaweHnuns no TepMuHoONorMu npueegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHusi no TepMUHONOIUN

dnemeHT

OnucaHue

Drag-and-drop

MeTog onepupoBaHus arieMeHTamn nHTepdeiica. [Ins ucnonb3oBaHus AaHHOrO MeToaa
HEOOXOAMMO BbIAENUTL SMIEMEHT UMK rPYNNy SIEMEHTOB UHTEPMENCa U, 3aXKaB NEBYIO
KHOMKY MbILLK, «NepeTaLMTb» UX B yKa3aHHyo obnactb

ABTO3anonHeHne

MeToz 3anofHeHUs nonen kapToyek. [Ina ncnonb3oBaHna AaHHOro MeToaa HeobxoanuMo
BBECTU NepBble CUMBOIIbI 3HaYeHWs nons (He MeHee Tpex) 1 U3 NPearoXeHHbIX
CucTemol cnpaBoYHbIX 3Ha4YeHWI BbIGpaTh Heobxoammoe

EnvHuua xpaHeHus

EavHnua cuctematmsaumm 1 ydeta JOKYMEHTOB apXMBHOIO ooHAa B apxuBe
opraHusaumm. 3To COBOKYMNHOCTb apXMBHbIX JOKYMEHTOB UMK OTAENbHbIA JOKYMEHT,
OTHOCSILLMECH K OAHOMY BOMPOCY AESATENbHOCTU OpraHM3aLmum

O6patHas cBs3b

CBssb C TEeKYLWMM OOKYMEHTOM, co3aHHaA U3 CBA3aHHOIo AOKYMEHTa

Monb3oBaTtenbckas CB#a3b, co3aaHHas nonb3oBaTeNeM Bpy4YHYIO U3 KAapTOYKM 0bbekTa

CBA3b

Mpsimasi cBA3b CBsi3b, cO34aHHasi M3 TEKyLLEero JOKyMeHTa

Ces3b MepekpecTHas ccbinka, koTopas obecnedmBaeT nepexon U3 KapToykn ogHOro obbekTa

B KapTO4Ky Agpyroro o6bekta Cucremsi

CuctemMHas cBs3b

CBsa3b Mmexagy obbekTamu, cosgaHHas CucTemMon B paMkax BbIMOMHEHWS pernamMmeHTHOro
OEeNCcTBUSA Unn OyHKUNK

OKcnepTm3a LeHHOCTH

I/I3yquV|e OOKYMEHTOB Ha OCHOBaHWUWU KpuUTepunes X LEHHOCTU ONA onpeaernieHna CpokoB
XpaHeHnA JOKYMEHTOB

BHumaHue! Tak 6yayT BblAeneHbl BaXHble 3ameYvaHus.

MepeyeHb ncnonb3yeMbix CokpalleHun npuseaeH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CNUCOK MCNONb3yeMbIX COKpallueHWH

AnemeHT OnucaHue
APM ABTOMaTM3NpoOBaHHOEe pabovee MecTo
MK [MepcoHanbHbIN KOMNLIOTEP
oK QKcnepTHas KoMMccus
an OneKTpoHHasi NoAnnUch
03 KOpungunyeckas 3Ha4MMOCTb

lMepeyeHb cornalleHnin No opopmMIIEHMIO AOKYMEHTa npusedeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHusi no o)opMreHuno

dnemeHT

OnucaHue Mpumep

KapTouka gokymeHTa,
3KpaHHasa opma,
AManoroBoe OkHO,
npegcrasneHve

WpundT Arial, nonyXvpHbIn NoAYEPKHYTbIN dopma NU3MeHUTL CBOUCTBA

MNone, 6nok, cekuuns

WpndT Arial, nonyXmpHbli Kypcuse Mone Bepcusi

KHonka

WpwndT Arial, nonyxvpHbii, KBagpaTHble
CKOOKM

KHonka [Co3paTthb]
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Pykoeoocmeo nonvzoeamens

Obuue ceedenus

dnemeHT

OnucaHue

Mpumep

Cratyc JoKyMeHTa

WpundT Arial, kypcus

Craryc YepHosuk

Ccbinka, gencteune

WpundT Arial, kaBbl4ku

Ccbinka «ELwé»

Bknapka

WpundT Arial, KypcvMB nog4yepKHyTbIN

Bknagka UcnonHeHue

HassaHue knaBuLmn

WpndT Arial, nonyXvpHbli, anocTpodbl

Knasuwwa ‘Shift’
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

Il. PaboTa ¢ KapTO4YKON AOKYMEHTa

[I.1. KapTo4yka AOKYMeHTa B onepaTtMBHOMN CUCTEMeE

[nsa Toro 4ToObl OTKPbITE KAPTOYKY AOKYMEHTA B OnNepaTUBHON cucTeMe HeobxoamMmo:
1. OTtkpbIiTeb APM, cogepkaliee HYXXHbIA JOKYMEHT.
2. Ha naHenwu npeacraBneHun nepentn B Heobxoammoe npencraBreHme.

3. B obnactu npocmoTtpa LWENKHYTb EBOM KHOMKOWM MbILM MO Ha3BaHUIO LOKYMEHTA, KOTOPLIN
TpebyeTcs oTkpbITb. OTKpOETCS KapToyKa AoKymeHTa (PucyHok 1).

= @IHOKYMEHTZ [orosop, N2 442-00322/22 o1 10.11.2022 4| [ A 2 2 Tarbaxa Anexcangposa
XpaHeHue 5 i) 6 n
) : Bam HEo6X0AUMO PasMECTUTb AOKYMEHT
OCHOBHbIE CBefeHuA Pewexua 3K Ha XpaHeHHe
R [lara saseplueHus paboTbl: 10.11.2022 [LewcTaua 8
nognucaHne
YCNOBUA XpaHeHUs He TpeGyeT xpakeHa
@ Pa3mecTuTb Ha apXMBHOE XpaHeHue
Homep cTatbu: 538*
BroxeHus W3MEHUTD CPOK XpaHeHuA
HOpPMaTHBHDBIN JOKYMEHT: (HeT)
Pa3MecTUTb Ha ONepaTUBHOE XpaHeHue
CpoK xpaHeHus: 10 net
Pa6ota ¢ nognucamu
3NK: Het

CkayaTb BNOXEH!A C NoANUCAMU

MapameTpbl XpaHeHus MoKa3aTb CBEAEHNA O NOAMMCAX

OBHOBUTL CBEEHMA O NOANMUCAX
COCTOAHHE XPaHEHHA: K pasMeLLEeHUIO Ha XpaHeHue

[lata pasmeleHun Ha xpaHermne:  (HeT)

[laTa ucTeyeHus cpoka (HeT)
XPaHEeHUA:

Kommexapun

5]

PlllcyHOK 1- KapTqua AOKyMeHTa B OnepaTMBHOﬁ cuncrteme




Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

KapTqua AOOKYMEHTa COCTOUT U3 cneayrLimnx arnemMeHToB:

— 1 - naHenb BKNagoKk — COAEPXUT BKNAAKN KapTOYkM AoKyMeHTa (pasagen 1.3 Bknagku KapToukm

AOKYMEHTa).
KonunyectBo I'Ipeﬂ,CTaBJ'IeHVIVI, 0T06pa>|<aeMb|x Ha naHenn HpeﬂCTaBﬂeHVIVI, 3aBUCUT OT MacluTaba
CTpaHuubl, a Takke OT pa3mepa okHa bpaysepa. [10aTOMy B HEKOTOPLIX Cydasix YacTb
I'Ipeﬂ,CTaBJ'IeHI/IVI MOXeT ObITb CKpbITa.
[na npocmoTpa Bcex AOCTYMNHbIX NPeACTaBneHMI NoNb30BaTeNnto AOCTYNHbI CreayoLume cnocobbi:
— HaXaTb O4HY N3 HaBUTaLUMOHHbIX KHOMOK (— nnn ﬁ), pacnonoXxXeHHbIX Ha

BerHeVI N HXKHEN rpaHuuax naHemnm Hpe,ElCTaBJ'IeHVIVI;

— HaBeCTU KypCOop MblIlLIN Ha NaHelb HpeﬂCTaBﬂeHMVI N NPOKPYTUTb KONECcuKo MbILLW;

— HaBeCTWU KypCOp MbILUN Ha NaHesb I'Ipe,El,CTaBJ'IeHVIV] W, 3aKaB JTIEBYH0 KHOIMKY MbILLX, NnepeMeCTUTb
MbILUb BBEPX UTN BHUS.

- 2- fl'h — OTKpbITHE AoMallHewn CTpaHULbl NOJib3oBaTenA4.

- 3- ™_ nepexopn 8 APM.

— 4 — Ha3BaHWe JOKYMEHTa.

— b5 — paboyas obnacTtb — oToOpaxaeT cogepknmoe BbIOpaHHOWM BKNAAKW.

— 6 —naHenb [AOONOMHUTENbHbIX OEeNCTBMA — COAEPXUT [OOMONHUTENbHbIE OEeNCTBUS Hap

AokymeHToM (pasgen 11.3.9 MaHenb AoNONHUTENBHBIX JENCTBUN):

CocTaB 1 AOOCTYNHOCTb OEencTBUi 3aBUCAT OT 6VI3HeC-pOJ'WI noJsib3oBartenAd.

— BblboOp pexmma oTobparkeHUs MHhopMaLMn B KapTOYKe (E — OOHONaHESNbHbIA PEXUM 1NN

— ABYXMaHerbHbIA PEeXUM);

- —pe,u,aKTMpOBaHme 3HayeHurn  aTpubyToB  OOKYMEHTa (ﬂ —  OTMEHuTb
penakTupoBaHue);

- — CcO34aHVe HOBOW KapTOYKN AOKYMEHTa No obpasuy TeKyLLen KapToyKy;
(] [+

- — pnobasrneHne JokymeHTa B n3bpaHHoe (Wl — ynaneHve n3 nabpaHHoro);
B ] |

- — cO34aHve NOANUCKM Ha AOKYMeHT (Bmll — oTMeHa NOANUCKN Ha JOKYMEHT);

— BblbOp pexuma oToOpakeHns [OeWCTBUN MNOAYUNHEHHbIX (E — nokKasaTb [eWCTBUSA

NoAYNHEHHbIX, ﬂ — CKpPbITb nencTens I'IODHI/IHeHHbIX).

— 7 — VH(OpMaUMOHHAA naHenb — OTOOpaXaeT BaXHYH WHOPMALMIO O [OKYMEHTEe
B COOTBETCTBUM C POSIbIO NOSIb30BATENSA N 3TANOM XXU3HEHHOrO LIMKNa AOKYMEHTa.

— 8 — dyHKUMOHanNbLHas naHernb — COAEPXUT [AeWCTBUA Hag [OKYMEHTOM, [OCTYMHble
nonb3oBartento (pasgen 1.5 dyHKunoHanbHas naHernb).
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

Cuctema nosBonsieT NONb3oBaTeNto NOAENUTBCS BKNAOKOW KapTOYKM [OKyMeHTa C Apyrumu
nonb3opatensMu. [na 3TOro HeoOXOAMMO CKOMMPOBATb CCbIIKY Ha MpOCMaTpMBaeMyr0 BKNagKy
N3 agpecHon CTpoku bpay3epa n oTnNpaBUTb ee ApYroMy nosib3oBaTento MobbiM OCTYNHbLIM CMNOCOOOM.
Mpn Hanuumm y Apyroro nonb3oBaTens Heobxoaumbix NpaB Ansi paboTbl C KapTOYKOM OOKYMEHTa,
npv nepexone no nony4yeHHon ccbifnke, eMy byaet AocTynHa paboTa ¢ 3TON BKNaaKon.

[I.2. KapTo4yka eauHULbI XpaHEHUA B apXUBHOWU CUCTEME

,D,J'IFI TOro YTOOLI OTKPbITb KAPTOYKY €ANHULbI XPaHEeHUA HeO6XOD,VIMOZ

1. OtkpbiTb APM, cogeprkaliee Hy>XHbIA JOKYMEHT.

2. Ha naHenwu npeacrtaBneHun nepentn B Heobxoammoe npencraBrieHmne.

3. B obGnactu npocmoTpa LWenkHyTb NEBOW KHOMKOM MbilLM MO Ha3BaHMIO LOKYMEHTa, KOTOpbIN
TpebyeTcst OTKPbITb. OTKPOETCA KapToYka eanHULILI XpaHeHUst (PUCYHOK 2).

= @ 1 EAuHMUa xpaHeHUa: N2 00463-2022 ot 09.11.2022 P4 M 2 Avacracws Marseesa v
VIEW_[orosop-cTpaxoBaHua-nomeilesua.docx. pdf w NeicTenA ~ [oBaBnTb v = DeiicTenA

XpaHeHwe

<

Opwgwueckan
FHAUNMOCTE

S

&
YuacTHUKM
AowyMeHTa

WcTopuR

&

MeuaTHee

Bopmsi

G

KommeHTapum

]

LIquoé

] | yel ’T*l A Crpanwua: 1| wsd - | 4 | ABTOMETH4ECKH | 2 = B | » BblIeNHTb K YHHUTOMEHHID

MpOAIUTE CPOK XPaHEHWA

XpaHWTb NOCTOAHHO

A0roBOP N 1115 PaGoTa ¢ nognucamu
CTPEX0E3HUA MOMEWEHWUS

- CKayaTh BNOMEHHA C NOAMNMCAMK
r. Mockea 09"HOoRDpA 2022 r.

000 «=CTpax0OBaHWe», WMEHyeM_ B OancHeiluew "CTpaxoBuMk", D FERIA T AT BT
(HaWMEHDEEHWE CTDaXO0EON HOMMEHMM)

NMUEH3MA N 20578 C OgHOM CTOPOHH, W 000 «<MOR KOMNaHWA» C Apyroi

E  OansHedwewm "CTpaxoBaTens”, C AODpYroil CTODOHH, COBMECTHO WMEHYEeMue

"CTOPOHE", SaK/MOYWNW HACTOAWMA [OrOBOD O HWMECNELYWOWeEM:

OBHOBUTE CBELEHWA O NOLMMCAX

1. NPEAMET AOTOBOPA. OBLUME NONOMEHMA

1.1. Crpaxoswmk obssyercs =a oDyCnoEneHHYW HacToswmsM JlOrosopomM naaty (CTpaxosywo
NPEMWI0) NPHU HACTYTAEHWM YK33aHHOTO B N. 1.4 Hactosuero [orosopa cobuwitwa (cTpaxosoro caydas)
BO3MECTHTE CTPaXOEaTEN0 NPHYHMHEHHBIE BCIEACTEME 3TOM0 coB6Ima yOLITKM, BLI3BaHHLIE YTPATON MAK
NOBPEXASHHUEM MMYLLECTES, YK33aHHOTO & n. 1.2 HacToswero [orosopa, & NPefenax onpejencHHoN
JLOroBEOpOM CyMMBI (CTPaxXOB0R CyrmMel).

1.2. CTPaxoBaHMI0 N0 HacToAweMy [lOTOS0pY NOANSHMHT CASAYIOUIEE HEABHMMMOE MMYLLECTBO:
HUAOE NOMELIEHME - . 0BwedH naowaaso KE. M, #MWA0H NACWAAL0D
500 KE. M, PACNONOMEHHDE HA 6 3Tame 16-3TawHOro 3gasma No agpecy: r. Mockea, yn. JfleHuHa, 52
(@anee no Texcry - "MMmywecrso”).

1.3. CrommocTs UMywecrea cocragnaset 10000000 (gecats Mmuwuamonoe pybaei) pyb.

¥YKasaHHas CTOMMOCTe MMyLECTEa ONpEAEncHa H3a OCHOBaHWMM OCMOTPA, NPOMSBEAEHHOrD
CTPaxOBWMKOM. AKT OUEHKM MMYLECTE3 SEARSTCH HEOTHEMAEMOH 4aCTbi HacToswero [orosopa
(Mpunowenne N ____ k Jorosopy).

1.4, CTpPaxoEbIM CIYY3EM AR UENSH HACTOAWErD JlOroEopa RENSETCA MTMOENE WK NOBPEXIEHWE
WMYLECTBS B pesyALTaTE:

- Nowcapa;

- HAEOAHEHHS;
- YA3pa MOAHMK;

- SEMNETPACEHUS;

- MHOTO CTHXMiAHOrD BeacTEms;

- 3aB3aPHM B CHCTEME SHEPrOCHI0MEHNS;

1.5. CTpaxosas CyMMa Mo HacToswemy JlOrOE0py YCT3HaBAMB3ETCA B pa3MEpe CTOMMOCTH
MMyLLECTES COrAAcHO AKTY OLEHKM MMYLLECTES (N. 1.3 HacToswero florosopa).

PI/ICVHOK 2- KapTqua eAWHMLUbI XpaHeHuA B apXMBHOﬁ cuncrteme




Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

CocTaB 3aneMeHTOB KapTOYKM eOuHULbl XpaHEeHWs aHanormyeH COoCTaBy 3NEeMEHTOB KapTOYKM
AOKYMeHTa B oOnepaTMBHOM cucTeMe (OnucaHue 3fNEeMEHTOB KapTOYKM [OKyMeHTa npuBedeHo
B pasgene Il.1 KapTouka JoKyMeHTa B onepaTUBHOM CUCTEME).

I1.3. BKnagku KapTo4ku AOKYMEHTa U eOUHULbI XPaHeHus

KapTouku AOKYMEHTOB 1 €QUHULL XpaHEHMSI MOTYT coAepaTb CreayoLlme BKNaaKku:
- Ampubymb! — COAEPXKUT OCHOBHbIE CBEAEHUS O OKYMEHTE.

—  BroxeHusi — cogepXxuT nepeyeHb BNOXEHWI, MPUKPENSIEHHbIX K KAPTOYKE aHHOro AOKyMEHTa.
Onucanne Bknagkun BrioxeHus npusedeHo B pasgene 11.3.1 Bknagka «BnoxeHusy.

— XpaHeHue — COOepXUT CBedeHUss O COCTOSHUM Mpuema-nepedadn [[OKYMeHTa Ha
AONroOBpEMEHHOE XpaHeHue, YCNOBUA pasMeELLEHNS B apXvMBe W pPeLleHUsl 3KCNepPTHbIX
KOMUCCUI MO pes3ynbTaTam NpoBeAeHUs IKCNepTu3bl LeHHoCTU. OnucaHve Bknagkn XpaHeHue
npuseaeHo B pasgene 11.3.2 Bknagka «XpaHeHuney.

— KOpuduyeckass 3Ha4yuMocmb — COLEPXUT CBEAEHUS O CpoKe [AencTBus cepTudumkaToB
9NEKTPOHHOW NOAMNUCK, KOTOPbIMW MOAMUCLIBAETCS OOKYMEHT MNpW MNPUEME Ha apXMBHOE
XpaHeHne u nepenognucbiBaeTcst B npouecce xpaHeHusi. OnucaHue Bknagku KOpuduyeckas
3Hayumocmb NpuBeaeHo B pa3gene 11.3.3 Bknagka «HOpugunyeckas 3Ha4MMOCTb».

— Cs53Uu — COOEPXWUT MNepedeHb CBA3EW C OOKYMEHTaMuM BCEX TWUMOB, KPOME MOPYYEHWUN.
Onucanwne Bknagkm Cessu npuBeaeHo B pasgene 11.3.4 Bknagka «CBasn».

—  YyacmHuku O0oKymeHma — COOEPXUT NepeyveHb Y4acTHUKOB AoKyMeHTa. OnucaHue BKNagku
YuyacmHuku dokymeHma npveeaeHo B pasgene 11.3.5 Bknagka «Y4acTHUKM OOKyMEHTa».

—  Memku — cogepXut nepeyeHb METOK, NMPUCBOEHHbIX OOKYyMeHTYy. OnucaHue Bknagkn Memku
npueeaeHo B pasgene 11.3.6 Bknagka «MeTku».

— Ucmopus — Bknagka npegHasHavyeHa pAgns nNpocMoTpa  UCTOpUM  OEWCTBUWA, KOTOopble
npomMsBOAUSIM  C KapTovkonM  JokymeHTa. OnucaHue Bknagkm Mcmopusi npuBeaeHO
B pasgene 11.3.7 Bknagka «ctopus».

— [leyamHbie popmbi — COOEpPXXNT CCbIJIKM Ha neYvaTHble CbOprI.

— KommeHmapuu — BKNagka npegHasHadeHa ans co3gaHud U NpocMoTpa  KOMMEHTapueB
K gokymeHTy. OnucaHve Bknagku KommeHmapuu npusegeHo B pasgene 11.3.8 Bknagka
«KoMmmeHTapumny.

— CoenacogaHue u__nodnucaHue — oOTobOpaxaeT WHdopMauMilo O corfacoBaHum wunu
noanMcaHMnM [OKyMEeHTa, a Takke MO3BONSAeT YnpaBnATb MapLlupyTaMy CorflacoBaHus W
nognucaHms  gokymeHta. OnucaHue Bknagku npueBegeHo B pasgene 11.3.9 Bknagka
«CornacoBaHue 1 nognucaHue».
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[1.3.1.Bknapgka «BnoxeHusa»

JocTynHoCTb AeicTBuUiA Npu paboTe C BNOXEHUSIMU 3aBUCUT OT PONM Nofb3oBaTens u Tmna
[OKYMeHTa.

Bknagka BrioxeHusi No3BosisieT NpocMOTPeThb, 3arpy3uTb, yoanuTb U ckadaTb BNOXeHUS. A Takke
noseonsdet pabotatb ¢ Al BNOXEHWIA.

Bknagka BrioxeHus no3sonseT paboTatb B ABYX peXMMaXx:
— pexwum cnucka (pasgen 11.3.1.1 Bknagka «BnoxeHusy (pexxum otobpaxkeHus B BUAE cnucka));
— pexum npegnpocmoTpa (pasgen 11.3.1.2 Bknagka «BnoxeHus» (pexxum npegnpocmoTpa)).

[ns nepekntoyYeHnsa pexmnmMoB oTobpaxxeHns HeobXoanuMO:

—  LUENKHYTb MO 3Ha4Ky Q — NepeKIYeHe B peXUM NpeanpocMoTpa (ecnuv BKragka B pexvme
cnmcka);

—  LWEMKHYTb MO 3HAYKy == — MEepeKrioYeHne B PEXWM CMUCKa (eCnn BKNagKka B pexume
npegnpocmoTpa).

11.3.1.1. Bknagka «BnoxeHus» (pexxum otobpaxeHnsa B BUAe CnNucka)

Bknagka BrioxeHusi B pexxume cnucka npegcrasnset cobor CnMcoK BNOXEHWUA, CrpynnMpOBaHHbIX
no kateropusm (PucyHok 3). Habop kaTeropum BROXEHUA U MX AOCTYMHOCTb, @ Takke AOCTYMHOCTb
AENCTBUMA C BMOXEHUSIMU B KaTeropusx, 3aBUCAT OT MOMHOMOYMIA MOrb3oBaTtens, Tuna u craTyca
AOKYMEHTa.

= @ 1 [JokymeHT: [JoroBop, N¢ He npucsoeHo ot 08.03.2023 [ A 2 2 TatbsHa Anekcawgposa

BnoxeHnus n
= [elcTeua

Buayannaauuu 3arpy3uTb daitn

Cornacoeanue u

nognucakne

JOKYMEeHT 3arpysuTb hain
MpunoxxeHus 3arpy3uTb aitn

PucyHok 3 — Bknagka «BnoxeHus» (pexxum cnucka)

10



Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

11.3.1.1.1. 3arpy3ka BnoxeHus c K nonb3oBarens

[ns 3arpy3ku BnoxeHus kK gokymeHTy ¢ MK nonb3oBatens Heobxoanmo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnucka (cMm. PucyHok 3).

2. HanpotuB kateropuu, B KOTOpyto TpebyeTcs 3arpy3nTb BIIOXEHME, HAXXaTb KHOMKY [3arpy3nTb
c¢ann]. OTkpoeTcs OKHO 3arpy3ku BroxxeHun (PucyHok 4).
Cuctema nossonsieT gobaBnatb BRoxeHue, ncnonb3ys metoq Drag-and-drop. [ns no6aeneHus

BIOXeHWs ¢ nomoLlbio meTogda Drag-and-drop cnegyeT «nepeTtawutb» dain B He0GXoaAMMYyto
KaTeroputo BIOXEHWNA.

3arpyauTb B KaTeropuio "Bxogawmi”
BoiSepuTe hannb

MonyyTh CO CKaHepa

OTMeHa

PucyHok 4 — OKHO 3arpy3Kku BroOXeHumn

Cunctema nNo3BonseT BbIMOMHUTbL CKaHUPOBaHWE JOKYMEHTa 1 A06aBUTb NOSyYEHHbIV 3NEKTPOHHbIN
0o6pas B ka4yecTBe BOXEHMS KapTOYKM JoKymeHTa (cM. pasgen 11.3.1.1.3 CkaHnpoBaHue JOKYMEHTa).

3. HaxaTb kHonky [Bbibepute dannbi] n ykasate dann. BeibpaHHbii hann 6yaet nobasneH B
OKHO 3arpy3Kku BIIOXEHWMNA.

Cuctema nossonsieT 4ob6aBnsaATb HECKONbKO halinoB ogHOBpeMeHHO. [1ns BbIbopa HeCKONbKMX
dannos cnegyet ucnonb3oBatb knasuwu ‘Shift’ n ‘Ctrl’.

B pesynbTaTte B kapTouKy AOKyMeHTa byaeT nobasneHo BnoxeHune (PucyHok 5).

= @ 1 [JokymeHT: lorosop, N He npucsoeHo ot 08.03.2023 [l A 2 2 TambaHaAnexcaHiposa
= [eifcTena
Buayanusauus 3arpysuTb dain
Cornacosanme u
noanucanie
JOKYMEHT 3arpysuTb daitn
[10roB0p-CTPaxoBaHuUA-NoMellieHs.docx 1.0 [ 3arpy3uTh HOBYIO BepCHio
Cosgaro 08.03.2023 14:49:04 nonb3osaTenem Anekcaxposa TatbRHa MBaHosHa 18 KB B MepemecTuTs B Apyry0
Kareropuio
& Ckavatb
i Ewe
Mpunoxenus 3arpysuTb daitn

PucyHok 5 — Bknagka «BnoxeHusi». BnoxeHue nobasneHo
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11.3.1.1.2. 3arpy3ka HoBoun Bepcum BrnoxeHus ¢ NK nonb3oBarens

[ns 3arpy3ku HoBow Bepcun BnoxkeHus ¢ MK nonb3oBarens Heobxoanmo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnucka (cMm. PucyHok 3).

2. B CTpOKe C BJ10OXKEeHUneM, AOrnA KOTOoporo Tpe6yeTc;| 3arpy3mtb HOBYHO BEPCUIO, LEJNIKHYTb

no ccbinke «3arpy3ntb HOBYIO Bepcuio» (cMm. PucyHok 5). OTkpoeTtcst okHo O6HOBUTL ¢hann
(PucyHok 6).

O6HOBUTL dain

BbiBepuTe daine
MonyyKTb €0 CKaHepa

Bepcua: Mnagwan sepcuA (1.7)

Crapwan sepcva (2.0}

KoMMeHTapuu:

OTMeHa

PucyHok 6 — OkHo «O6HOBUTL chann»

3. HaxaTtb kHonky [BbiGepuTe channbi] n BoiOpath hann.

Cunctema nNo3BonsieT BbIMOMHUTL CKaHMPOBaHWE JOKYMEHTA U 000aBUTb MOSyYEHHbIA 3MNEKTPOHHbIV
o6pa3 B ka4eCcTBe BIIOXEHUSA KapToykm gokymeHTa (pa3gen 11.3.1.1.3 CkaHupoBaHve JOKYMEHTa).

4. B none Bepcus BbibpaTb BEPCUIO AOKYMEHTA.

5. Tlpn HeobxoagnmocTu 3anonHuTbL none KommeHmapuu (PucyHok 7).

12
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06HOBUTE Gain

BbibepuTe dains
Mony4nTb co ckaHepa

Bepewua: MnagwanA eepcuA (1.1)

Crapwan eepcun (2.0)

KoMMeHTapHu: Hogas sepcus

OTmeHa

PucyHok 7 — OkHO «O6HOBUTL (hann». 3arpyska channa

6. Haxartb kHoMKy [3arpy3uTb|.

B pesynbTaTte 6yaeT 3arpyxeHa HoBas BEPCUS BOXEHMS.
11.3.1.1.3. CkaHupoBaHUue AOKYMeHTa

Cuctema nos3BonsieT BbINOMHUTL CKAaHUMPOBaHWE [OOKyMeHTa W [obaBuTb  MOMNyYEeHHbIN
3MEKTPOHHbIN 00pa3 B KayeCcTBE BIOXEHWUS KapTOYKM AOKYMeHTa. [JaHHas BO3MOXHOCTb OOCTYMHa
Kak npu 3arpy3ke HoBoro anna BnoxeHua (cm. pasgen 11.3.1.1.1 3arpyska BnoxeHus c¢ [1K
nonb3oBarens), Tak u Nnpyu o6HOBNEHNN Bepcumn darna BnoxeHus (cm. pasgen 11.3.1.1.2 3arpy3ka HOBOW
Bepcum BrioxeHus ¢ MK nonb3osatens).

[Ona OTKPbITUA OKHa CKaHMPOBaHMS HEOOXO4MMO B OKHE 3arpy3kM BrIOXEHWUIA HaxaTb KHOMKY
[MonyunTb co ckaHepa] (cm. PucyHok 4). OtkpoeTcsa okHO CkaHupoBaHue (PyCyHOK 8).

13
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Fen—)
3 CKaHUpoBaTE

HayHuTe cCkaHNpoBaTb JOKYMEHT,
HakaB KHonky "CKaHupoBaTth"

TWAINZ Freelmage... D 8

g ||| MokaswBeaTs HacTpoiku

1 Otmena

PucyHok 8 — OkHO «CkaHupoBaHue»

OkHo CkaHMpOBaHUE COCTOUT U3 CreayoLNX ANIEMEHTOB:

1 - obnactb HaBuraumm no BCeM CTpaHuMuaM OTCKaHUPOBAHHOIoO AOOKyMEHTa. B obnactu
HaBuraumum 0T06pa>|<a|0Tc;| MWUHNATIOPbI CTPaHWL,.

2 — obnactb npocmoTpa Bbl6paHHOl7I CTpaHuLbl OTCKaHMPOBAHHOIo AOKYyMEHTa.

3 — kHornka [CkaHuMpoBaTb] — MNO3BOMSET BbINOMHUTbL CKAHMPOBaHWE OAHOM WU HECKOSTbKUX
CTpaHuy, (B 3aBMCMMOCTU OT HacTpoek BblOpaHHOro ckaHepa). Ecnn B obnactu Hasurauum
coaepkartcst OTCKaHMPOBaHHbIE CTPaHWLbl, TO HOBble CTpaHuLbl 6yayT Ao6aBneHbl Nocne HUX.

4 — kHonka [OYncTUTBL] — NO3BONSIET YAANUTL BCE OTCKAHNMPOBAHHbIE CTPAHULIbI.

5 — kHonka §> — NO3BOSISIET MOBEPHYTb BbIOPAHHYID OTCKAHWPOBAHHYIO CTpaHULy
Ha 90 rpagycoB NPOTUB YAaCOBOW CTPENKMW.

-
6 — KHOnMka Q — NO3BOMISIET MOBEPHYTb BbIOPAHHYIO OTCKAHWPOBAHHYIO CTpaHuLy
Ha 90 rpagycoB Mo 4YacoBOK CTPESKe.

7 — kHonka [YaanuTb] — no3BonsieT yaanuTb BbIGpaHHY0 OTCKaHMPOBAHHYI CTPaHULLY.

8 — KHOMKa | " | — Mo3BONSET OTKPbITb OKHO BbliGOpa ckaHepa.

9 — donar lokasbieamb HacmpolUlKu — eCnn gaHHblA hnar yCTaHOBMEH, TO MPU HaxXaTuum
kHonkun [CkaHMpoBaTb] OTKPOETCS OKHO HAaCTPOWMKM CKaHepa.

Habop napameTpoB B OKHE HAaCTPOWMKM CKaHepa onpeaenseTcsa ApaiBepom, NOCTaBNSAOLWMMCS
CO CKaHepoM.

10 — kHonka [OK] — no3BonsieT NPUCBOUTL UMSi OTCKAHUPOBAHHOMY OOKYMEHTY WU 3arpy3uTb
ero B Tpebyemyto hopmy.

i.l,mpoc;
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— 11 - «kHonka [OTmeHa] — no3BonseT 3akpbiTb OKHO CkaHMpoBaHWe W yaanuTb
OTCKaHVWPOBAHHbIN JOKYMEHT.

11.3.1.1.3.1. Bbi6op ckaHepa

[ns Bbibopa ckaHepa Heo6Xx0aANMO:

1. B okHe CkaHMpoBaHue HaxaTb KHOMKy | . OTKpoeTCcH OKHO Bbibopa ckaHepa (PucyHok 9).

Select Source

Sources:

HP LJ #1530 Scan TWAIN
Scanvworks TYWAIN Imparter
TVYAINZ Fraglm =

| Cancel |

PucyHok 9 — OKHO Bblbopa ckaHepa

2. BbIbGpaTb HYXXHbI CKaHep U HaxaTb KHOMKY [Select].

11.3.1.1.3.2. BbinonHeHue ckaHUpOBaHUA AOKYMEHTa

[1na BbINONHEHUS CKaHMpOBaHUA OOKYMEHTa Heobxoanmo:

1. OTkpbITb OkHO CKaHuMpoBaHue (cM. PucyHok 8).

2. Haxatb kHonKy [CkaHupoBaTb]. OTCKaHMPOBaHHblEe CTpaHWUbl AOKYMeHTa oTobpasarca
B okHe CkaHupoBaHue (PucyHok 10).

Ecnu B okHe CkaHupoBaHue ycTaHoBneH dnar B none lokasbieamb HacmpoukKu, TO nocne
HaxxaTunsl kKHonkn [CkaHMpoBaTb] OTKPOETCHA OKHO HACTPOWKKM CKaHepa, B KOTOPOM Heobxoanumo
ykasaTb TpebyemMble NnapaMeTpbl U HaXaTb KHOMKY [Scan].

HaGop napameTpoB B OKHe HacCTPOWKW ckaHepa onpeensieTcs ApaiiBepoM, MoCcTaBNseMbIm
CO CKaHepoM.

15
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CkaHWpoBaTE
JOTOROF N 1246
Ouncruts
L IIPESMET JO0OS0PA
T L T T ey | e )
# TLAKS -
e "\ rd
B e msmanm LAk b e e ey \. J}
IL. OELLAE THOSCOGCE A
Lk Ty vt 0 Faaryin bl mmare
¥panuto

Tipge A R

e

L. TP B B OB HHOCTH CTOPOH

TWAINZ Freelmage...

TUN. B it et s Topp it TS
pretia e mp——y

e e e ot s P . i, MokazweaTte HICTPOWKN

111 Fompmmpmma . ¢ o s e e Ve, b e © o e o
s T
P T S e —

OTmeHa

PucyHok 10 — OkHo «CkaHupoBaHue». [JOKyMeHT OTCKaHMpOBaH

3. Haxatb «kHonky [OK].
(PvcyHok 11).

| = | Boeavre uva daiin

Hmsa daina [ Scan_20170117111758639.pdf

PucyHok 11 — OKHO coxpaHeHUA OTCKaHUPOBAHHOIO AOKYMEHTa

4. Ykasatb umga hanna n HaxaTb kHonky [OK].

OTKpoeTCﬂ OKHO COXpaHeHuAa OTCKaHMPOBaAHHOIoO [OJOKyMeHTa

B pesynbTaTte anekTpoHHbIM 06pa3 gokymeHTa B ¢opmate pdf Gyaetr npukpenneH K KapToudke
AOKYMEHTa, U3 KOTopoWn Obin 3anyLleH NpoLecc CKaHMPOBAHMS.

cI>.I,14Tp<)cl;
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11.3.1.1.3.2.1. U3meHeHMe NONOXeHUsA OTCKAaHUPOBAHHOW CTPaHUL bl
[1ns naMeHeHns1 NONOXEHNST OTCKaHUPOBAHHOWM CTpaHuMLbl HEOOX0OMMO:

1. B obnacTtu HaBurauum BolbpaTb CTpaHuLy, NoONoXeHNe KOTOpoi TpebyeTcss MU3MEHUTD.

T
2. HaxaTb KHOMKY Q (ans noBopoTa cTpaHuubl Ha 90 rpagycoB MNPOTUB YaCOBOMW

II.-!'
CTPEnKn) nnm @ (ons nosopoTa cTpaHuusl Ha 90 rpagycoB MO YacoBOM CTPErkKe).

B pe3ynbTaTte nonoxeHue oTCKaHMPOBAHHOW CTpaHuLbl OyaeT N3MeHEeHo.

11.3.1.1.3.2.2. YganeHne OTCKaHMPOBAHHOW CTPaHULbl
[nsa yoaneHnsa oTCKaHMPOBAHHOW CTpaHMULbl HEOBX0ANMO:
1. B obnactn HaBuraumm BbibpaTb CTpaHULy, KOTOpyto TpebyeTcs yoanuThb.

2. Haxatb kHonky [YaanuTb]. OTKpoeTCsi OKHO MOATBEPXAEHUS yaaneHns BblopaHHOM CTpaHuLbl
(PvcyHok 12).

| ¥aanuTe TEKYLYHo CTPaHMLY

YoanuTe TeKyLLYH CTpaHWLY? o

PucyHok 12 — OKHO noATBepXAeHUA yaaneHus BbiIGpaHHOW CTpaHULbI

3. HaxaTtb kHonky [OK].

B pesynbTtate BoiOpaHHas cTpaHuua bygeT yganeHa.

11.3.1.1.3.2.3. YaaneHue BceX OTCKaHMPOBaHHbIX CTPaHUL,
[nsa yoaneHnsa Bcex OTCKAaHMPOBAaHHbIX CTpaHUL, Heo6XxoaMMmo:

1. Haxatb kHornky [OuncTuTtb]. OTKpOETCA OKHO MOATBEPXKOAEHUS OYUCTKM AaHHbLIX CKaHUPOBaHUSA
(PvcyHok 13).

i | CuMCTATh JaHHDIE CKAHMPOBAHMNA

OUMCTUTE A3HHbIE CKAHWPOBAHWA? BCe pesyneTaTsl TEKYLLETO CKAHWPOBaHWA BYayT YTEPAHI

Cancel

PlllcyHOK 13 — OkHO noaTBepxaeHnsAa OYUNCTKN AaHHbIX CKAHUpoOBaHUA
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2. Haxatb kHonky [OK].

B pe3ynbTaTe Bce OTCKaHMPOBaHHbIE CTpaHWUbl OyayT yaaneHbl.

11.3.1.1.4. TMepemelLLeHME BIIOXKEHUA B APYrYIO KaTeropuio

[nsa nepemelleHnst BNOXEHNs1 B APYryro KaTeropuio Heobxoanmo:
1. OTKpbITb BKNaAKy BrioxeHusi B pexume cnucka (cM. PucyHok 3).

2. B cTtpoke c BnoxeHuem, kotopoe TpebyeTca nepemMecTuTb B APYryl KaTeropuio, LUENKHYTb
no ccoinke «lepemectte B gpyryto kateropuio» (cMm. PucyHok 5). OTkpoeTcs OKHO
MepemecTnTb B ApYryro kareropuro (PucyHok 14).

MepeMeCcTUTE B APYTYH KaTeropuio

Kateropua: * Mpoyee ~

OTmeHa

PucyHok 14 — OkHo «[lepemMecTUTb B APYryo KaTeropmio»

3. BbibpaTb 13 BbiNagaroLwero cnnucka Kateropuio, B KOTopyto TpebyeTca nepeMecTuUTb BoXeHue,
N HaxaTb kHomnky [OK].

B pesynbTaTe BnoxeHve byaeT nepemMeLLeHo B BbiGpaHHY0 KaTeropuio.

11.3.1.1.5. CkaunBaHune BNOXeHuns

[ns Toro 4Tobbl ckavyaTb BNOXEHME He0BX0ANMO:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cM. PucyHok 3).

2. B cTtpoke c BnoxeHuem, KoTopoe TpebyeTcsi ckavaTb, LENKHYTb MO ccbike «CkavaTb»
(cm. PucyHok 5).

B pesynbTtate dann BnoxeHunsa 6yget CoOXpaHeH Ha NOKarbHOM AUCKE.

11.3.1.1.6. YoaneHue BNoXeHusA

[nsa yoaneHnsa BrnoxeHns Heo6xoanmo:
1. OTKkpbITb BKNAAKy BroxeHus B pexume cnncka (cM. PucyHok 3).

2. B ctpoke c BnoxeHveM, koTopoe TpebyeTcs yaanuTtb, LENkKHYyTb MO cebinke «Ewex»:«Yaanutb
A0oKymeHT» (PucyHok 15).
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= @ 1 [JOokymeHT: [Jorosop, N2 He npuceoeHo ot 08.03.2023 lE @ 2 2 TambAna AnexcaHgposa
= OeicTena
Buayanuaauua 3arpysuTh thaiin
CornacoeaHue W
nognucaHne

JOoKyMeHT 3arpysuThb daitn
[0roBOp-CTPax0BaHUA-NOMELLEHHA.dOCX 1.0 [ 3arpysuTh HOBYIO BEPCHID
Cosgato 08.03.2023 14:49:04 nonezoeatenem AnekcaHaposa TatbAHa MBaHoBHa 18 KB B MepeMecTuTb B Apyryio

KaTeroputo

& Cxayatb

i Ewg

/# OTKpPBITb ANA PEAaKTUPOBAHHA
<+ CpaBHWTb BNOMEHHA
MpunoxeHus O YRanuTb QOKYMEHT

[ MpocMmoTpeT B 6paysepe
5 MsMmeHuTb ceolicTBa

WcTopuR

&

MeuaTHee

Bopmsi

PucyHok 15 — OkHO npocMmoTpa BrnoxeHun. Bbibop aencTBusi ¢ BlOXeHUeM

OTKpoeTcst OKHO YAanuTb AOKYMeHT (PucyHok 16).

YOoanuTbe QOKYMEHT

NefictenTensHo yoanuTe Tipurnawexue Ha cemuHap. docx'?

Ynanum OTreHa

PucyHok 16 — OKHO «YAanuTb JOKYMEHT»

3. HaxaTtb kHonky [YaanuTb].

B pesynbTate BrnoxeHune byget yganeHo.

11.3.1.1.7. MpocmoTp channa BNOXEHMUA cpeacTBammu bpaysepa

[ns npocmoTpa hanna BnoxeHus cpeactsamm 6paysepa Heob6xoomMmo:
1. OTKkpbITb BKNaAKy BroxeHus B pexume cnncka (cM. PucyHok 3).

2. B ctpoke c BnoxeHuem, kotopoe TpebyeTca nNPOCMOTPETb, LENKHYTb MO CCbIfke
«Ewex»:«lMpocmoTpeTtsb B B6paysepe» (cMm. PucyHok 15).

B 3aBncumMmocTn oT hopmaTta dhanna BIOXKEHUS, BO3MOXHbI CneayroLlme pesynbraTtbl:

— BIOXeHue bygeT OTKPbLITO B OKHE Dpay3epa;
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— BnoxeHve OydeT COXpaHEHO Ha foKanbHOM [OUCKE WIM  OTKPLITO B MNporpamme,
npegHasHavyeHHoM ans obpaboTku hannos gaHHOro opmara.

11.3.1.1.8. AI3ameHeHne cBONCTB BNOXEeHUA

[nsa nameHeHnsa CBOMCTB BNOXEHMS He06Xxoanmo:
1. OTKpbITb BKNaAKy BrioxeHusi B pexume cnmcka (cM. PucyHok 3).

2. B cTpoke c BRoXeHmem, CBOWCTBA KOTOPOro TpebyeTcs WM3MEHUTb, LWEMNKHYTb MO CChIKe
«Ewe»:«M3meHnTb cBorctBa» (cM. PucyHok 15). OTkpoetcs dopma U3MeHUTL cBOMCTBA
(PvcyHok 17).

WN3meHUTb CBOWCTBA

Bce ceoiicTza

* OBAzaTensHsle Nona

Wma: * MpurnaweHue Ha cemunap.docx
3aronoBok:

Onucanue:

MeTku: BribpaTts

OTimena

PucyHok 17 — ®opma «MN3meHNTL cBOMCTBa»

3. 3anonHutb nonsa oTkpbiBwenca dgopmbl. OnucaHve nonen ¢opmbl U3MEHUTL CBOMCTBA
npusegeHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. Onucanue nonen ¢popmbl <MA3MEHUTb CBONCTBA»

Mone OnucaHue Cnoco6 3anonHeHus
Nmsa Ums BnoxeHus (obsi3aTensHo BeecTu ¢ knaBmaTypbl
K 3aMnOJyIHEHUIO)
3aronoBok 3aronoBoK BIIOXEHMS BeecTu c knaBmatypsbl
Onwucaxune OnucaHve BNOXeHus BeecTu c knaBmatypsbl
MeTkn MeTkn BnoxeHus HaxaTtb kHonky [BbiGpaTb] 1 ykasatb
HeobxoauMble METKU

4. HaxaTtb kHomnky [OK].

B pesynbTaTte cBoncTBa BNoxeHns 6yayT U3MeHeHb!.
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11.3.1.1.9. PepaktupoBaHue BnoxeHus (c¢panna) B opnucHOM NpunoxeHnu

Cuctema no3BonsieT OTKpbIBaTb HA pedakTupoBaHMe BNoXxeHus (dannbl) cnegyowmnx popmaTos:
MS Office (doc, docx, xls, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[na pegaktupoBaHua BrioxeHusa (panna) OTKpbIBAeTCA MPUMOXKEHWe, HaCTPOEHHOe B CUCTEME
B KQ4eCcTBe MNporpaMmbl MO YMONYaHMIO [ANsi  COOTBETCTBYIOLWLEro pacwmpeHus. Pesynbtathbl
penakTUpoBaHNA B MPUOXEHNN aBTOMATUYECKM OTMpPaBnsoTCcs Ha cepBep CuUcTeMbl 1 NyGnukytoTcs
Kak HOBasi Bepcus BNoxeHus (cdarna).

Cunctema He NO3BONSAET OTKPbIBATb BrIOXeHUe (dans) ¢ paclumpeHmem .XISx, Ha3BaHue KOTOPOoro
coaepXkuT bornee AeBATU CUMBOJIOB (He BKOYas camMo pacLUMpeHme).

11.3.1.1.9.1. MepBbin 3anyck pegakTupoBaHus BrnoxeHus (danna)

Mpn nepsBom 3anycke pefakTMpoBaHWUs BNOXeHUs (dhanna) OTKPOETCS OKHO 3arycka NnpunoXxeHus
(PvcyHok 18).

BHewHWn B1A okHa 3anycka npuroXxeHund 3aBNCUT OT NCNOJ1Ib3yeMoro 6pay3epa n OﬂepaLlVIOHHOVI
CUCTEMbI.

AnA eTKPLITUA 3TOMA CCBINKA TREBYETCA NPUADKEHWE,

OtnpasuTs &:

BeiBop apyrorc npunoxesus Beibpate...

[C] 3anomuute Mo eeifop AnA «dave CCBINOK.

PucyHok 18 — OkHO 3anycka NpunoxeHus

B okHe 3anycka npuroxeHuss HEOOX0OUMO yCTaHOBUTL chnar B none 3anoMHumb Mol ebi6op
9ns «davy ccbUTOK U HaXaTb KHOMKY [OTKPbITb CCbINKY].

Ecnu B none 3anomMHums Mol ebl6op Onsi «dav» cCbIOK yCTAHOBMNEH hnar, To NpU criegyroLmx
3anyckax pegakTupoBaHus BnoxeHus (panna) gaHHOe OKHO OTKpbIBaTbCHA He byaer.

Ecnn 3anyckaeTca pegaktupoBaHue BnoxeHus (darnna) gopmata MS Office, To oTKpoeTcsa OKHO
Be3onacHocTb Windows (PucyHok 19).
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BesonacHocts Windows |

MNMoaknwouenmwe k 172.16.125.14

BseanTe cEON YUETHBIE AaHHBIE,

Brumanne! 3ToT cepeep MCnonb3yeT 0BbINHYIO NPOBEPKY NOANMHHOCTH,
M nonezosaTena v Naponk Ballei YHETHOH 3anncn Ha cepeepe ByayT
OTNPEENEHBI NO CETH KaK 0BbIMHBI TEKCT M MOTYT BEITh NEpEXBaqEHE!
3N0YMBILLNEHHIKANMA.

Tuial ‘I'Ic.nt:cﬁarant |
‘% [Mepors |

33N0MHUTE YHETHBIE A3HHBIE

Comers |

PucyHok 19 — OkHo «Be3onacHocTb Windows»

B okHe BesonacHocTtb Windows Heobxoaumo BBecT Baw normH mn naponbs CucCTeEMBI,
yCTaHOBUTb donar B none 3arnoMHUmMsb y4emHbie OaHHbIe N HaxaTb KHomKy [OK].

JlornH nonb3oBaTens, oTKpbiBaKLLero BroxeHue (dann) dpopmata MS Office Ha pegakTuposaHue,
He JOIMKEH cogepXaTb KUPUIMYeCcKMx CMMBOSIOB.

Ecnu B none 3anomMHums yyemHble OaHHbIe yCTaHOBIEH dhnar, TOo Npu CriegyrLmx 3anyckax
pefakTupoBaHus BrioxeHus (davina) opmata MS Office gaHHOe okHO ByaeT oTKpbIBaTbCA
C npea3anofiHEHHbIMW NONSAMMU.

Ecnn 3anyckaeTca pegaktupoBaHue BrnoxeHua (panna) opmata LibreOffice, To oTkpoeTcst OKHO
Tpeb6yetcsa ayreHTudukaumsa (PucyHok 20).

D TpebyeTca ayTeHTUgMEALN =l

BEeAWTE MMA NCAES0EATENA M NAPCAE 40A;
wAlfresco DAY Servers na 172.16.125.14

Mma nonesceatena: |

Mapons:

éEI'ICN'HHTI: Napoik

Lnpaeka |[ oK ” OTheHUTE |

PucyHok 20 — OkHo «TpebyeTcs ayTeHTUMKaLms»

B okHe Tpebyercsa ayreHTudmKauma Heobxooumo BBecTn Baw norvH m naponb Cuctemsl,
yCTaHOBUTb donar B none 3anoMHUmMb naposib 1 HaxaTtb kKHomnky [OK].

Ecnu B none 3anomMHums naposb ycTaHOBNEH dnar, TO NpuU CriegyroLmx 3anyckax
penakTMpoBaHus BrioxeHus (¢anna) dopmata LibreOffice gaHHOe OKHO OTKpbIBaTbCA He OyaeT.

Ecnu B napameTpax 6e3onacHocTtu LibreOffice yctaHoBneH cdnar B none Tpebyemcsi 3awjuma
macmep-naposieM (pekomeHAyemcsi) U MacTep-napornb He Bbin co3aaH paHee, TO OTKpPoeTcs
dopma co3gaHus MacTep-napons.
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11.3.1.1.9.1.1. PepaktnpoBaHue BnoxeHus opmara MS Office

Ecnu Ha MK nonb3oBatens ans oTkpbiTvsa dannos opmaTta MS Office ncnonesyetcs LibreOffice,
TO NocreaoBaTeNbHOCTb AENCTBUN NpU pedakTupoBaHum dannoB popmata MS Office byaet
aHanorn4Ha nocriegoBaTenbHOCTU AEUCTBUIA NpU pedakTupoBaHm dannoe ¢opmarta LibreOffice
(pasgen 11.3.1.1.9.1.2 PegaktmupoBaHue BrioxeHus popmara LibreOffice).

11.3.1.1.9.1.1.1. PedakmupoegaHue 8/10)KeHUs1 Ha 8Kriadke «BrioxeHusi»
[na pegaktmpoBaHus BrOXeHUS Ha BKNagke BroxeHus He0BXxoanmo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnmcka (cM. PucyHok 3).

2. B ctpoke c BnoxeHuem, Kotopoe TpebyeTrca oTpegakTupoBaTb, LENKHYTb MO CCbinke
«Ewe»:«OTkpbITb  ONsa  pegaktupoBaHusay. OTkpoeTca okHO bBesonacHocTb Windows

(PucyHok 21).

BesonacHocts Windows L

Moakntouenme k 172.16.125.14

BseanTe CEON yWETHBIE AaHHBIE,

Brunianue! 3T0T CepBep NCNob3yeT abbiMHYI0 NPoBEpKy NOANMHHOCTA,
ma nonssosatens u naponk BaLuei y4eTHOM 33anMck Ha cepeepe ByayT
OTNPaBNEHLI NO CETM KaK 0BbIMHEIT TEKCT M MOTYT GbITh NepexEaqeHs!
ZM0YMBILLNEHHIKAMA.

| [Monssosarens |
‘@’% [Mopor |

33NOMHITE yHETHBIE JaHHBIE

OTmena

PucyHok 21 — OkHo «Be3onacHocTb Windows»

Ecnu B none 3anomMHums yyemHbie OaHHbIe YCTaHOBIEH dhnar, To Npu criegyrLmx 3anyckax
pefakTupoBaHus BrioxeHus (davina) dopmata MS Office gaHHOe okHO ByaeT oTKpbIBaTbCA
C Npea3anofiHEHHbIMW NONSAMMU.

3. [lpun HeobGxogmmocTn BBeCTU Balu norvH n napons Cuctemsi.

4. HaxaTb kHomky [OK]. ®ann oTKpoeTCa Ha pedakTupoBaHMe B COOTBETCTBYHOLLEM O(UCHOM
npunoxexumn (PucyHok 22).
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PucyHok 22 — ®ann oTKpbIT Ha pegakTupoBaHue B MS Word

5. HaxaTtb kHonky [PaspewmTb pegakTupoBaHue].

Bnoxenue 6yget 3abnokmpoBaHo Ha Bpems pegakTupoBaHus. 3abrnoknpoBaHHOE BRoXeHne
HeJOCTYMHO ANS pefakTUpOBaHUS Apyrnm nonb3osartensam. [na pa3drnokMpoBky BroXeHUa cnegyet
BbINOMHUTL AEWCTBMS, onucaHHble B pasgene 11.3.1.1.10 Pa3bnoknpoBaHue BNOXeHMWS.

6. BHecTu Tpebyemble n3MeHeHUs.
7. CoxpaHuTb 1 3aKpbITb dann.

B pesynbTate Bepcus BnoxeHust bygeTt obHoBneHa.

11.3.1.1.9.1.1.2. PedakmupogaHue 8/10KeHUSs U3 KapmOYKU 8/10)KeHUSsI
[nsa pegakTMpoBaHUS BIIOXEHUSA U3 KAPTOYKM BIIOXXEHNA HeobxoaMMmo:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cMm. PucyHok 3).
2. LUWenkHyTb NO ccbinke ¢ HasBaHMeM BroxeHnd. OTKpoeTCa KapToyka BNOXEHUS.

3. Ha naHenu cnpaBa, B cekunn Jeticmeusi Ha0 AoKyMeHmMoM, BbibpaTb aencteue «OTKpbITh
Ansa pegaktuposaHusa». OTkpoeTcs okHO BesonacHocTb Windows (cMm. PucyHok 21).

Ecnu B none 3anomMHums yyemHbie OaHHbIe YCTAaHOBIEH chnar, TO Npu cneayoLmx 3anyckax
pefakTpoBaHus BrioxeHus (davna) opmata MS Office gaHHOe okHO ByaeT OTKpbIBaThLCA
C NpeA3anosIHEHHbIMU MOSSIMM.

4. TMpun HeobxoaumocTn BBECTM Baw norvH n napons.

5. HaxaTtb kHonky [OK]. ®ann oTKpoeTCcAa Ha pedakTupoBaHWe B COOTBETCTBYHOLLEM O(PUCHOM
npunoxeHun (cm. PucyHok 22).

6. HaxaTtb kHonky [Pa3spewunTb pegaktuposaHue].

BnoxeHne 6ygeT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXKEHNE
HeJOCTYMHO ANS pegaKkTMpoBaHWUs OpYrM nonb3oBaTtensam. [ng pa3bnokmpoBku BroxeHus cnegyet
BbIMONTHUTL AEWCTBMS, onncaHHble B pasgene 11.3.1.1.10 Pa3bnoknpoBaHne BrOXeEHMS.
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7. BHecTtun Tpebyemble namMeHeHus.
8. CoxpaHuTb 1 3aKpbITb dann.

B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBMEeHa.

11.3.1.1.9.1.2. PepaktnpoBaHue BnoxeHusa dopmara LibreOffice

Ecnu Ha MK nonb3oBatens anst otkpbiTus dannoB opmaTa LibreOffice ncnoneayetca MS Office,
TO nocregoBaTeNbHOCTb AENCTBUIA NpU pefgakTnpoBaHum dannos gopmaTta LibreOffice Oypet
aHanorn4yHa nocrneaoBaTenbHOCTU OEUCTBUIN NpU pegakTupoBaHum dgannos dopmata MS Office
(cm. pasgen 11.3.1.1.9.1.1 PegaktupoBaHue BnoxeHus popmata MS Office).

11.3.1.1.9.1.2.1. PedakmuposaHue 8/10)KeHUSs1 Ha 8KriadKe «BrioxxeHus »
[na pepaktupoBaHusa BrioxeHusa oopmara LibreOffice Ha Bknagke BroxeHust Heob6xoanmo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnvcka (cMm. PucyHok 3).

2. B cTpoke c BrnoxeHvem, KoTopoe TpebyeTcsa oOTpefakTupoBaTtb, LWENKHYTb MO CCbIfke
«Ewe»:«OTkpbITb  ANa  pedaktupoBaHusa». Pann  OTKpoeTcs Ha  pedakTupoBaHue
B COOTBETCTBYIOLLEM OPUCHOM NpunoxeHun (PucyHok 23).

Daiin [paska Bug Bcraeka ®opwar Cramm Taamua Cepewc Okno Cnpaska x

B-5-H da8a B4 Q1 =-=e

>
Ocroenoii reker [ =] (45 (4] | Liberation Serit 16 aca - aa [ ﬂ- ¥ . »
= 1 g l‘. 2 L 3 ‘4 i f‘ 7 L 8 ‘.5 lj 11‘. 12 L 13 AH 1: lf‘ 5 18 o3 =

HOrosop N 1115
STPAXOBANMA NOMEWEHHA

@ BRAL

Mockma "09"HorBpa 2022 r.

m

e apyrei
ComMRCTHE  MMEHyeMe

1. NPEAMET AJOrOBOPA. OBLLME NONOKEHMA

1.1, Crpaxoswmk obmsyerca sa obycromnennyio Hacromumm [lorosopom nnary (crpaxosyio
Npemmio) NPH HACTYNNEHMK YKazaK
BOIMECTUTE CTPAXOBATENID NPHIMH

© 8 n. 1.4 nacronwero forosopa cobbirmn (crpaxosoro caywan)
bie BCAEACTBUE 3TOFO COBBITHA YBBITKH, BbISBAHHBIE YTPATOR AW
NOBPENABHARM HMYULECTBA, YKAJAHHOTD B . 1.2 WacTOAUlero [lOTOROP, B NPEAENAX ONPeARAEHHOR
floranopom cymmbl (cTpaxoacit cymmbi).

1.2, Crpaxosannio no HactoRwemy [LOroBOPY NOANEKHT CABAYIOWIEE HEABMMAMOR HMYLLECTBO!
HHAO® NOMEUEHNE , 0buieit nnowaasio Wik, M, MIAOH NAOWAABIO
500 KB, M, PACNONOHEHHOR Ha 6 3Tame 16-3TAMHOIO 3, 0 appecy: . Mockea, yn. Nlennna, 52 (aanee

no Texcry - "Mmywectao"),

1.3. Crommocts Hmyuecrea cocrasnner 10000000 (aecats munnuonos pyBnedi) pyG.

YHABAMHAA CTOMMOCTE MMYLIECTBA ONPEABNENHA HA OCHOBAMWM OCMOTPA, NPOMIBEAEHHOTD
CTPAXOBULHKOM, AKT OLeHKM HMYL\ECTBA ABAAETCA HEOTBEMAEMOR HACTBIO HacToRuero florosopa
(Npunomenme N___ x florosopy).

1.4, CTPAXOBbIM CAYUSEM AN WEAER HACTOAUErD flOTOBOPA RBARETCA THBEAD WAM NOBPEKAEHHE
Umyuiecsa o pesynvrare:

WHOra cTuxwiinoro BeacTamm;

ABAPHM B CHCTEME IHEPrOCHABIEHA;

L5, CTpaxosas cymma no Wactonwemy [lorosopy YCTaHABAMBAETCA 8 PAaIMepe CTOMMOCTH
MmywiecTsa cornacko AKTY oLk mywectea (n. 1.3 wacroswero forosopa).

1.6. CTpaxosatens rapanTHpYer, 410 oW cooBuiMA CTPAXOBUMKY BCE IBECTHBIE EMY M MOMEHT

PucyHok 23 — ®ain oTKpbIT Ha peaakTtupoBaHue B LibreOffice Writer

BnoxeHue 6ynet 3abnokMpoBaHo Ha BpeMsl pefakTMpoBaHusi. 3abnoKkMpoBaHHOE BIOXeEHMWE
HeJOCTYNHO ANS pefakTUpoBaHUsa Apyrnm nons3osatensam. [ns pa3bnokMpoBKy BOXeHUs criegyeT
BbIMONTHUTL AENCTBMS, onncaHHble B pasgene 11.3.1.1.10 Pa3bnoknpoBaHue BrOXeHMs.
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3. BHectn Tpebyemble nameHeHus.
4. CoxpaHuTb M 3aKpbITb hann.

B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBMneHa.

11.3.1.1.9.1.2.2. PedakmupogaHue 8/10)KeHUSs U3 KapmOYKU 8/10XKeHUS
[nsa pegakTMpoBaHUS BIIOXEHUSA U3 KAPTOYKM BIIOXXEHUSA He06X0AMMO:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (cMm. PucyHok 3).
2. LUWenkHyTb NO cchbifike ¢ HasBaHUeM BroXeHnd. OTKPOeTCa KapToyka BNOXEHUS.

3. Ha naHenu cnpasa, B cekumn [eltcmeusi Ha@ GokymMeHmom, BbiopaTb aencteme «OTKPbITb
ANsi pegaktupoBaHusay. dain oTKpoeTCcs Ha pefakTUpoBaHME B COOTBETCTBYHOLLEM OUCHOM
npunoxexHum (cm. PucyHok 23).

BnoxeHune byneT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXEHNE
HeOOoCTYMHO AN1s peakTUpPOBaHNS APYrm nonb3oBatensam. [Ans pa3bnokMpoBky BroXeHUs crieqyeT
BbINOMHUTL AEWCTBMS, onncaHHble B pasaene 11.3.1.1.10 Pa3bnoknpoBaHue BNOXeEHMUS.

4. BHecTn TpebyemMble n3MeHeHus.
5. CoxpaHuTb 1 3aKpbITb thann.

B pe3ynbTaTte BepCusa BlOXEeHUA 6y,1:|,eT OOHOBrEHa.

11.3.1.1.10. Pa36nokupoBaHune BNoOXeHUsA

[daHHoe gencTeme JOCTYNHO aBTOPY OOKYMeHTa 1 agMuHucTpatopy Cucrems.

Cuctema nosBonsiet pa36J'IOKI/1pOBaTb BIOXeHune, peaaktnpyemoe nOpyruM nonb3oBaTerieM.
M3meHeHns, BHECEHHbIE MONb30BaTENEM, 3a6J'IOKVIDOBaBIJJVIM BIOXeHune, 6y,El,yT OTMEHEHDbI.

11.3.1.1.10.1. Pa36nokupoBaHue BNOXEHNUA Ha BKnaake «BnoxeHna»

[ns pa3bnoknpoBaHus BNOXEHUS Ha BkNaake BrioxeHus Heobxoammo:
1. OTkpbITb BKNagky BraoxeHusi B pexunme cnucka (cM. PucyHok 3).

2. B ctpoke c BrnoxeHuem, koTopoe TpebyeTcsa pas3bnokupoBaTb, LIEMKHYTb MO CCbIfKe
«Ewex»:«Pa3bnoknpoBaTb JOKYMEHT».

B pesynbTtaTte BnoxeHve 6yaet pa3bnokmpoBaHo.
11.3.1.1.10.2. Pa36nokupoBaHue BIIOXXEHUSI U3 KaPTOUYKU BIIOXEHUS

[nsa pasbnokupoBaHUS BIIOXEHUSA N3 KAPTOYKM BIIOXEHUS HeobXoaMMO:
1. OTkpbITb BKNagky BroxeHus B pexunme cnucka (cM. PucyHok 3).
2. LUWenkHyTb No ccbinke ¢ Ha3BaHWeEM BnoxeHus. OTKpOeTCA KapToYKa BIIOXKEHUS.

3. Ha naHenu cnpaea, B cekumn Jelcmeussi Had OOKymMeHmom, BbibpaTb AencTBue
«Pa3bnokmpoBaTb JOKYMEHT».
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B pesynbTaTe BnoxeHve 6yaeT pa3bnokMpoBaHo.

[1.3.1.1.11.  CpaBHeHMue BepCcui BNOXeHUN AOKYMeHTa (dainna) oHnamH

[aHHble oencTBna AOCTYNHbI NONb30BaTeNto ¢ busHec-ponbio CpasHeHue GOKYyMEHMO8.

Cuctema no3BonseT cpaBHMBATb BEPCUM OOHOMO WUIIM HECKOMbKUX BIIOXEHWN, NMPUKPEnsIeHHbIX
K JokyMeHTy. [JaHHasa doyHKumMa 4OCTynHa Ana BloxeHun cnegytowmx popmatos: MS Office (doc, docx),
Open/LibreOffice (odt). [Ins BbINOMHEHNS] CPAaBHEHNSA BepCUA NpeaycMoTpeHa crneuunanbHasa cTpaHuua
(1.3.1.1.11.3 CtpaHu1ua cpaBHEHUSI BEPCUIA).

[nsa BbINONHEHUS PYHKLUN CPaBHEHUS BEPCUIA BITOXXEHWUI (PalsioB) UCMOMb3YHTCS MEXaHWU3MbI
LibreOffice. Mpu cpaBHeHnn Bepcuin BNoxeHui (cpannos) B opmaTe docx, B TEKCTE KOTOPbIX
WUMEIOTCS HEMPUHSATBIE NPaBKX, pe3yrbTaTbl CPABHEHUSA MOMYT OTOOpaXXaTbCs HEKOPPEKTHO.

11.3.1.1.11.1. OTKpbITUE CTPaHULbI CpaBHEHMA BEPCUI Ha BKnagke «BnoxeHus»
[nsa oTKpbITMA CTpaHWLbI CPaBHEHWSI BEPCUI Ha BKNaake BrioxeHus Heo6xoanMo:

1. OTKpbITb BKNaaKy BroxeHusi B pexume cnmcka (cMm. PucyHok 3).

2. B cTpoke c BnoxeHweMm, BepcuM KOTOPOro TpebyeTcs CpaBHWUTb, LWENKHYTb MO CCbINke
«Ewe»:«CpaBHnTb BnoxeHus». OTkpoetcs dpopma CpaBHUTL BnoxeHusa (PyUcyHok 24).

CpaBHUTE BMOMEHUA

dain: * LoroBop Ha NpoekTUpoBaHWe.dos  w

Bepcua: = 1.0 W

PucyHok 24 — ®dopma «CpaBHUTb BIOXEHUA»

3. 3anonHutb nonda oTkpbiBwenca dopmbl. Onucanve nonen ¢opmbl CpaBHUTbL BIOXEHUSA
npuBegeHo B Tabnuue (Tabnuua 5).

Ta6nuua 5. Onucanue nonen ¢popmbl «CpaBHUTbL BIOXEHUA»

Mone OnucaHue Cnoco6 3anonHeHus
dann darin, ¢ KOTopbIM HEOOXOAUMO BbINOSTHUTD BbibpaTb 3Ha4YeHUe 13 BbiNagarLwero
cpaBHeHMe (0b6s13aTeNnbHO K 3aM0SIHEHMIO) cnucka
Bepcusa Bepcus, BbibpaHHoro daiina (obssatensHo | BeibpaTb 3HayeHWe 13 BbinagaoLero
K 3aMnosfHEHU0) cnucka

4. HaxaTb kHonky [OK].
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B pesynbTaTe OTKpoeTCcs CcTpaHuua cpaBHeHnda Bepcuin. OnucaHue CTpaHuLbl CpaBHEHUSA BEPCUi
npusedeHo B pasgene 11.3.1.1.11.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.3.1.1.11.2. OTKpbITME CTPAHULbI CPaBHEHUS BEPCUN U3 KAPTOUYKN BNOXEHUA

[nsa oTKpbITMA CTPaHWLbl CPaBHEHMSA BEPCUA U3 KAPTOYKM BNOXEHNS HE06X0aUMO:
1. OTKpbITb BKNaaKy BrioxeHusi B pexume cnucka (cM. PucyHok 3).
2. LWenkHyTb Mo ccbifike ¢ Ha3BaHUeM BroXeHus. OTKpOeTCs KapToyKa BNOXEHWS.

3. Ha naHenu cnpaBa, B cekumun Jeticmeusi Ha0 oKymeHmMoMm, Bbibpatb aenctemne «CpaBHUTb
BnoxeHusn». OTkpoeTcs hopma CpaBHUTbL BNoOXeHUs (CM. PUcyHok 24).

4. 3anonHuTb nonsa oTKpbiBweNncs dopmbl. Onucanne nonen c¢opmMbl CpaBHUTL BNOXEHUS
npuBegeHo B Tabnuue (cMm. Tabnuua 5).

5. Haxatb kHorky [OK].

B pesynbTarte OTKpoeTCcs CTpaHuua cpaBHeHnsa Bepcuin. OnucaHne CTpaHuubl CPaBHEHNSA BEPCUN
npuseeHo B pasgene 11.3.1.1.11.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.3.1.1.11.3.  CTpaHuua cpaBHEeHMA Bepcum

CTpaHunua cpaBHeEHMS BepCcuI NpeacTasrieHa Ha pucyHke (PucyHok 25).

= @@ CpaBHeHMe BNOXeHnA aokymeHTa. [lorosop: Mogpaga N2 001-0001/20, c OAO AO "LieHTp" I, M 123 A Exarepuna Auapeesa v
1

Berazp s mpoeigcasER 426 sepiin 20 poxpyncarsawecre [ merms | Acronon e mpoerraposase doc; sepenn 1.0 EIR

Wamerenna B aokymerTe (7) Jin] L | ¥ Crpanma \ 1| s = |+ |L TomaTadeck | E-- H m P 4| ¥ Crpanmua \ 1| waes = | + ‘A TomaTHuECKH | E-- H
1:(Crp.1) 3ameHa 0804 Ha 0805

2 (07 1) Savans O1 aumapa 2015 3 3456 9101112
28" nekabpa 2020

3: (CTp.1) 3amena O Ha KuHOHEpHoR
obuiecTeo Joroeop N: KC0805

4:(CTP.1) 3aMeHa blil Ha o8 Ha BLIMO/THeHHe NPOEKTHBIX PaGoT, CEA3aHHBIX C CO3JaHHeM

5: (CTp.1) 3amena Maa Ha XKyk 00BeKTa KAaNKTAILHOro CTPONTEILCIEA HA YUIOBHAX [eHePaTEHOTe
6: (CTp.1) 3amena Netpa KauTemmpo Ha noapaza

Anecen Cepree B OTHOIIEHHN 0BT eKTa IPAKAARCKOTo HA3HAUHHS
7:(Crp.1) 3ameHa 01.2019 Ha 12.2020

Horosop Ne KC08050864
Ha BEINO/THEHNe POEKTHBIX PAGOT, CEA3AHHBIX C COFTAHHeEM
00THeKTa KaHTa/TBROr0 CTPOHTE/LCTBA KA YCTOBHAX TEHEPATLHOTO
noApAAR
B OTHOIIEHHH 06%,6KTa IPaKIAHCKOT0 HAHAUCHHA
28" zexadipr 2020 roga r
Mocza

28" aexabps 202003 mmmap- 2619 roza L
Mockea

Astoneproe  oBwectBo «lleHTp, HMeRyeoe B AamsHelimen “3akasw’,

©-«llesTp», MMEHYEMOEBHE B JaTbHeHIeM "3aKasuHk’,
AeficTayiowuit or mvenn Hsarosa LM, 3 /muue JKykosa Anexcen Cepreeamsa,

Usamosa M., 3 mme JKyxFrasosa Azeces
ASficTEyro1iero 5 ocHOsHM AosspexHoCTs Nowy28r749627 o7 01.12.2020, € ool y 113, ASACTBYIOIEro Ha OCHOSSHUH AUBEpEHHOCTH
croposst # 000 «TlpoexTHp HMEHY B Hment "Tloapaqasx Nem28r749827 or 01.12202083-2615, ¢ ogHo# cropoms m 00O
15 (Tpoerrmponun”, 5 7ome Cowposa Onera Tlerposia, Aeficreyiomero 1a <TTpoeKTHpOBI I, FMeHyeMsTH B Aarbrefimen "Tlompanar (TTpoeKTHpOBIHK)", 2
OCHOBAHH yCTaza, ¢ APYTOR CTODOHE], BVECTe iMeHyeM:e "CTOPORE!" B KaXTsif e Ceiposa Onera Tlerposea, efCIEVOMErD Ha OCHOBAHI YCrasa, < Apyrofl
o oTAemsHOCTH — "Cropoma’, 3AKUOWMTH HacTomum 1OroB0p (fatee —

CTOpOREL, BMeCTe HMeHyeMsie "Cropors” 1 KaKTe Mo oTeTeRoCTH — "Cropora’
KoHTPaKT") 0 HipKeCTeIyioleM. SaRTOIITH HACTORIH A0T0B0p (Aaee — "KOHTPAKT") 0 HIoReCTeAyome,

1. Tep sl 1 onpegenenna 1. TepMHHEI 1 oNpejeTeHHs
11, Ecas #3 Texcra yCaoski HacTommero KoRTpaKTa HpaMo He CASAveT 11

Ec/m 53 Tekcra yonosii sacTommero KonTpata npmuo He creaver
HHOE, TO HIKEYKAIaHHLIE TEPMUKH ¥ ODEAETEHHA HMEIOT CTeAyOMHe SHATSHNR

08, TO 5 TepaHHEl i o MMEIOT CleAyIOmHe HaeHHA
s uenef racToamero Kontpasra: A1 Uenelt HacToAmero KowTpaxTa:

"3ajaBne Ha NPOEKTHPOBAHHMe" — JOKYMEHT, B KOTODOM COAEPAKHICH "3ajaHHe Ha NPOEKTHPORaHHe" — IOKYMEHT, B KOTOPOM COZEPMKHICA
HHpOpMAIIA O Haw ¥ oBeve T Pagor, a MEQOPMALHA O HEMEHOBSHMM B OGheMe MOATEXEINIX ZamoiHemHio Paor, a
TaKKe Tpes yeT: M K OBBEKTY, KauecTs) TacKe T & OGexTy, Kavectey Pador,
TpeGogasms k Pezymrary Pabor ¥ HHBIE TIOKazaT CEAZEHHSIE € OMDEA TpeGoBanus k PezyanTary PaGoT i HHbIe [I0K33aTe/TH, CEAZAHEELE C ONPeje/eHHeM

PucyHok 25 — CtpaHuua cpaBHeHUs1 Bepcui

CTpaHuua cpaBHEHMSA BEPCUI COCTOUT U3 CreayoLmnX 3fIEMEHTOB:

— 1 — kHonka [M3ameHuTb] — No3sonseT BbiOpaTb BEPCUIO BNOXeHUsA (danna) ans cpaBHEHWS.
BbibpaHHasa Bepcus BnoxeHus (danna) byaet otobpaxaTbcs B obnactn npeanpocmorpa 2.

— 2 - obnacTb npeanpocmoTpa Bepcun, BoibpaHHOM KHoMKown 1.
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L¥ ]
— 3 — KHOrKa ¥ %, No3BonstoLlas NPOCMOTPETb BJ1IOXEHNE B NMOJTHO3KPAHHOM pexXnme.
— 4 — KHorKa E, no3BosidroLwan BblNOJIHUTL NeYaTb pdf-KOI'IVIVI BJTOXEHUA.

— 5 —KHorka ﬁ, no3BoJiA0LWan BbIrPy3nTb BJ1OXKEHUE.

B 3aBncumocTn oT macwtaba okHa, KHOMKK =y 0 (PwucyHok 25, kHonku 4 1 5) MoryT 6bITb CKpbIThI 1
oTOBpaxaTbCs B MEHIO AOMONHUTESbHLIX UHCTPYMEHTOB ¥ (PucyHOK 25, KHoMKa 6).

— 6 — KHoMka ¥»*, no3BonsioLLas OTKPbITb MEHIO C AONOJTHUTEIbHBIMWN NHCTPYMEHTaMN.

— 7 — kHonka [MameHuTb] — no3sonsieT BblbpaTb BEPCUIO BNOXeHUs (dhanna) ans cpaBHEHWS.
BbibpaHHas Bepcus BnoxeHus (darnna) yget otobpaxaTtbcsa B obnactv npeanpocmoTpa 8.

— 8 — obnactb npeanpocMoTpa. Ecnn pexum oToOpaxeHus W3MEHeHWI BKOYeH (KHOMKa
13 HaxoguTcst B nonoxenun M), To B AaHHoi o6nacTu oToBpaxaeTcs pesyrbTaT CpaBHEHUS
Bepcun (B pexunme mcnpasneHun), BoibpaHHbIX KHonkamn 1 n 7. Ecnn pexum otobpaxeHus
N3MEHEHUI OTKMoYeH (kHonka 13 HaxoguTca B MOSOXEHUN @), TO B paHHOM obnactu
oToOpaxaeTcsa Bepcusi, BbldpaHHasi KHOMKOW 7.

Ecnu conar lNMpokpy4ueamb emMecme yCTaHOBIEH, TO NPU NPONMCTbIBaHUM BNOXeHus (danna)

B obnacTtu npeanpocmoTpa 2 BrioxeHue (dann) B obnactu npegnpocmotpa 5 6yger
NPONUCTbIBaTbCA NapannesnbHo.

KA
— 9 — KHOMKa ¥ %, NO3BONSIOLLASA NPOCMOTPETb BIIOXKEHWE B NMOMTHO3KPAHHOM peXuMe.
— 10 — kHonka ¥, no3BonNsIoLWAs BLIMOMHUTL NevaTh pdf-Konum BIIOXEHMS.

~ 11 — kHonka B — nossonsiet BbIrPYy3uTb pe3ynbTaT CpaBHEHUS BEPCUA, BblIOpaHHbIX KHONMKaMu
1w 7 vnn Bepcuto, BbIGpaHHYtO KHONKOW 7. ECnn pexum oTobpakeHUs N3MEHEHUIN BKITHOYEH
(kHonka 13 HaxoguTCcs B MNOMOXEHUN ['Eﬂ), TO OydeT BbINOMHEHa BbIrpy3ka pesynbTata
CpaBHeHUs1 Bepcui, BbIbpaHHbIX kKHonNkamu 1 1 7, B BMuae danna B oopmate pdf. Ecnu pexum
oTOoBpaXeHUss U3MEHEeHW OTKMYeH (KHomka 13 HaxoauTcs B MOMOXEHUU E), To Oypert
BbINOJSIHEHA BbIrpy3ka BeEpCuM, BbIOBpaHHOWM KHOMKOM 7.

B 3aBucnmocTu oT macwtaba okHa, KHOMKK =y 0 (PucyHok 25, kHonku 10 1 11) MoryT 6bITb CKPbITHI
1 0TOBpaXKaTbCA B MEHIO AOMOMHUTENBHBLIX UHCTPYMEHTOB 22 (PucyHok 25, kHorka 12).

— 12 — kHomnka 2», no3BonsoLasi OTKPbITb MEHIO C AOMONHUTENBbHLIMU MHCTPYMEHTaMMU.

— 13 — kHonka [ (@) — MNO3BOMSAET OTKMOUNUTE (BKMIOYUTL) PEXMM OTOBPaXKEHMS M3MEHEHWUN
B obnactn npegnpocmoTtpa 8. Ecnn KHomMka HaxoauTcsl B NOJTOXEHUMN BN (pexxum oTobpaxeHus
N3MEHEHMI BKIOYEH), TO B obnactu npegnpocmoTpa 8 otobpaxaeTca pe3ynbTaT CpaBHEHUS
Bepcun (B pexume ucnpasneHuin), BblbpaHHbIX kHomkamun 1 m 7. Ecnn kHomka HaxoguTtca
B nonoxeHuy [ (pexxum oTOBpaKeHUst UAMEHEHUI OTKINIOYEH), TO B obnactn npegnpocmoTtpa
8 oTobpaxaeTcs Bepcusi, BblbpaHHasa KHOMKON 7.

— 14 — kHoMKa = — NO3BONSET BbIFPY3UTb pesynbTaT CpaBHEHUS Bepcuin B Buae danna. [JaHHas
KHOMKa [JOCTynHa TONbKO MNPW BKMKOYEHHOM pexunme OTobpaXeHuss WU3MEHEeHUn (KHOomMkKa
13 HaxopuTcs B nonoxeHun ).

— 15 — naHenb W3MEHeHWI, Ha KOTOopolu oTobpakaeTcs pesynbTaT CpPaBHEHUSI BblGPaHHbIX
BEpPCUI B BUAE CCbINOK.
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[na nepexoaa k cTpaHuue, cogepxallen nameHeHne, HeobxoaMMO LLENMKHYTb MO COOTBETCTBYIOLLIEN
CCblIriKe.

MpenycmMoTpeHbl OrpaHMYeHUst Ha pa3Mep BrOXeHWI, oTobpakaeMblx B 061acTv npeanpocmoTpa.

B cnyyae ecnv cpaBHBaeMblit dhaiin unu pesynbTaTbl CpaBHEHMWS NMPEBbLILLAOT pa3Mep, BO3MOXKHbI
Ans oToOpaXkeHns B OKHe NpeABapuTeNibHOro NpocMoTpa, To B 0bracTy npeanpocmoTpa
oTobpasmnTcsa cooblleHne «HeBO3MOXHO NpeaBapuTeNibHO MPOCMOTPETL AaHHbIA OOKYMEHT. [ns
3arpysku HaxKMuTe 34ecb». B aToMm crnyyae HEOBXOAMMO BbIrPY3uTb pesynbTaT CpaBHEHUS! BIOXEHWIA,
LLLeNKHYB NeBOii KHOMKOM MbILM MO CCbifike «[Nna 3arpy3kn HaXXMUTE 30eCb», U OTKPbITb €ro C
MOMOLLIbIO COOTBETCTBYIOLLETNO NPUIIOXKEHUS.

11.3.1.1.12. PaboTa ¢ aneKTpoHHbIMU NOANUCAMMU BIIOXXEHUM Ha BKnagke «BnoxeHus» B

pexume cnucka

11.3.1.1.12.1. MopnucaHue BnoxeHus 3l BHe npouecca nognmMcaHnA (BbINONIHeHne

Aencteuna «flloctaBUTb CBOKO INEKTPOHHYIO NOANMUCHY)

[laHHOe fencTBmne JOCTYMNHO:

1) Ons BnoxeHun, nognucaHHbix 3, B TEX kaTeropmsix BNOXEHUN, B KOTOPbIX Y NONb3oBaTeNs eCcTb
npasa Ha JobaBneHve BroXeHui (B KaTeropmm BroXxeHust otobpaxkaeTcs kHonka [3arpysuTsb)).

2) ins BMOoOB AOKYMEHTOB, AN KOTOPbIX BKIOYeHa HacTpoika Tpebyemcsi nodnucaHue 3I1, ons
BMNOXEHWI KaTEropum, B KOTOPbIX Y NONb30BaTeENSA €CTb NpaBa Ha [06aBNeHne BNOXEHWN
(B KaTEropun BrioXxeHus otobpaxaeTcs kHonka [3arpy3uTs)).

3) [insa BnoxeHui, nmetowmx acnekT «C BO3MOXHOCTbIO paboThl ¢ dpannamm Al» 1 HaxoasaLWwmnxcs B
TeX KaTeropusix BNOXEHWU, B KOTOPbIX Y NOMNb30BaTeNs ecTb NpaBa Ha JobaBneHne BNoXeHun
(B KaTeropum BroxxeHus otobpaxaeTcs kHonka [3arpy3unTb)).
Mpumep nobaBneHus acnekta npeactasneH B pa3gene 11.3.1.3 HacTpolika «Bpy4YHyto» acnekta
ONsl BO3MOXHOCTU paboTbl C 3NEKTPOHHOW NOAMUCHI0 BIIOXEHUS.

[ns nognucaHns BROXeHUs1 BHE npouecca nognnucaHms Heobxoammo:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cMm. PucyHok 3).

2. B cTpoke C HyXHbIM BNOXEHMEM HaxaTb Ha CCbifky «ELWE» M B pacKpblBLUEMCH CrUCKe
BblOpaTh Aenctene «ocTtaBnTb CBOK ANEKTPOHHYI0 NOANUCEY» (PUCYHOK 26).
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= @ 1 [OokyMmeHT: [loroBop, N¢ 442-00333/22 oT 14.11.2022 [ A 2 2 Tatomsa Anexcawiposa
= NeAcTena
JOoKyMeHT
CornacoeaHue W
SO JloroBop-CTpaxoBaHuA-NOMELLEHWA.dOCK @ 10 &, CKauaTb Pa6oTa ¢ NoAnMcAMI
W3meteno 08.03.2023 14:56:27 none3osaTenem AnexcaHposa TaTbAHa MBaHoBHa /' OTKpoITb AN
@ 18 KB pPeAaKTUPOBaHHA CKaYaTb BNOMEHWA C NOGMUCAMM
BrioseHma -+ CpaBHWTb BNOKEHUA [MoKa3aTh CBEAEHNA O NOANHCAX

i Ewg
OFHOBWTL CBEAEHWA O NOANMCHX

(7 MNMpocmoTpeTh B 6pay3epe
5 W3MeHuTb cBOMCTEA
o CKauyaThb C MoAnMCAMM

# ToCTaBMTL CBOHD 3NEKTPOHHYIO
NOANHCH

& 3arpy3uTb NOANKCK

& OBHOBHMTL CBELEHUA O
NOANMCAX

WcTopuR

PucyHok 26 — Bknagka «BnoxeHusi». Bbi6bop genctBus

OTtkpoeTcs okHo Mognucanue (PucyHok 27).

Mognucaxnue

BbifepuTe cepTudukaT 3MM: HUKUTHH HUKUTa AHADEeBNY, AeidcTBUTENSH ¢ 12.01.2021 Nc v

PucyHok 27 — OkHo «[MoanucaHue»

3. [pn HeobxoanmMocTy BbIbpaTb cepTUdUKaT ANEKTPOHHON NOSMUCH.

4. HaxaTtb kHonky [OK].

B pesynbtate BbiOpaHHOe BnoxeHuwe OydeT  MOANUCAHO  ANEKTPOHHOW  NOAMMUCHIO,
COOTBETCTBYHOLLEN BbIBpaHHOMY cepTudumKaTy.
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11.3.1.1.12.2.  3arpy3ka nognuceu

[laHHOe fencTBmne JOCTYMNHO:

1) Onsa BnoxeHun, noagnucaHHbix A1, B TEX KaTEropmnsax BMOXeHWN, B KOTOPbIX Y NONb30BaTENs eCTb
npaea Ha JobaBrneHne BIOXEHUI (B KAaTeropumn BNoXxeHns otobpaxkaeTcs kHonka [3arpysuTb|).

2) Ons BMOOB AOKYMEHTOB, A1l KOTOPbIX BKIMtoYeHa HacTporika Tpebyemcsi nodnucaHue 31, ons
BMNOXEHWI KaTeropum, B KOTOPbIX Y NONb30BaTeNs eCTb NpaBa Ha AobaBneHne BNoXeHum
(B KaTeropuun BnoxeHusi otobpaxkaetcs kHonka [3arpy3uTb]).

3) [insa BnoxeHui, umetomx acnekT «C BO3MOXHOCTbI0 paboThl ¢ pannamm Ol» 1 HaXoAALWMNXCS B
TeX KaTeropmsix BNOXEHWUW, B KOTOPbIX Y NOMb30BaTensi eCTb NpaBa Ha 4o06aBneHne BIIOXEHWN
(B KaTeropun BroxeHus otobpaxaeTcs kHornka [3arpy3unTtb]).
Mpumep onucaHus gobaBneHns acnekTa npeacrasneH B pasgene 11.3.1.3 HacTpoiika «BpyqHy»
acnekTa Anst BO3MOXHOCTW paboThbl C 3MEKTPOHHOW NOAMMCHIO BITOXEHMS.

[na 3arpyskn nognvcy Heobxo4MMmo:
1. OTKpbITb BKNaaKy BroxeHusi B pexume cnucka (cM. PucyHok 3).

2. B CTpoKe C HYXHbIM BfIOXXEHMEM HaXaTb Ha CCbiNKy «ELWE» M B pacKpbIBLLEMCHA CMUCKE
BblOpaTh gencrteme «3arpy3nTtb nognucm» (cm. PucyHok 26).

3. Bbl6paTb Ha J10KaribHOM ANCKe KOMMbloTEpa d)aIZJ'I noanncu, aCCOLl,I/II/IpOBaHHbII7I C BJTOXKEHUEM.

B pe3ynbTaTte BlOXeHne 6y,u,eT noanncaHo 3arpy>|<eHHO|7| noanncbro (I'IOLI,I'II/ICFIMI/I).

3arpyxaemble NoAnUCcU JOMKHbI BbITb NOANTMHHBIMU U UMETbL CepTUmKaT ¢ AENCTBUTENbHbLIM
cpokom gencteus. B nHom cnyyae Cuctema otobpasmt coobLueHne o Tom, 4YTo BblOpaHHbIE MOANMCH
HeJencTBUTENbHbI, K 3arpyska He coctodnack (PucyHok 28).

3arpysuTb nognucm

O,.'J,-ia MNK HECKONEKD NOANMWUCEN He,ﬂ,l:—‘lﬁCTBHTE,_I:HbI. Jarpyska He COCTOANach

PucyHok 28 — CoobLieHne 0 HeBO3MOXXHOCTM 3arpy3ku noanucen
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11.3.1.1.12.3. ObHoBneHue cBegeHUN O NnoanMcAxX BNoXeHus

[aHHoe fencTtBne AOCTYNHO NMpU Hann4nm B KapTo4dke JOKyMeHTa BJ10XXEeHUd, noaAnmcaHHoro arl.

®dannbl BNOXeHUN, nognucanHble 3, oTMeYeHbl 3Ha4YKkoM O}

[nsa obHoBNEeHUs ceBegeHns o Noanucax HeobxogmMmo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnucka (cMm. PucyHok 3).

2. B CTpoKe C HYXHbIM BIfIOXXEHMEM HaXaTb Ha CCbiNKy «ELWE» M B pacKpbIBLLEMCHA CMUCKE
BblOpaTh genctene « O6HOBUTL cBeAeHUSA 0 nognucsaxy» (cm. PucyHok 26).

B pesynbtate CucTema BbINOSHUT NPOBEPKY NOASIMHHOCTU U CpoKa Aencteusa ceptudukata Ol
BblGpaHHOro BnoxeHus. OTkpoeTcsi okHO [pocMoTp MHdOpMaLMM O noAanucax C pesyrbTatamu

npoBepku (PucyHok 29).

MpocMoTp WHGOPMALMK © NOANUCAX

[OKyMeHT

Jorosop-cTpaxosaHHA-MoMeL eHHa. docx

0T HWKMTUH HHeWTa AHgpessnd oT 14.11.2022 13:54:54 o

Moanuck aedcTBMTENbHA Ha 08.03.2023 15:01:07

PucyHok 29 — OkHo «lpocmoTp nHcpopmaumum o noanucax»

11.3.1.1.12.4.  TpoCMOTpP NepeyvHs 3NEKTPOHHbIX NOANUCEN BbIOPaAHHOIro BrOXeHUs

[aHHoe fencTBue OOCTYNHO Npn HarmM4ynm B KapTo4vke JOKYMEHTa BJIOXEeHUA, NnognnMcaHHOro arl.

®dannbl BNoxeHun, noanucaHHble 31, oTMeveHbl 3Ha4KoM O}

[na npocmoTpa nepeyHsa noanucen BbldpaHHOro BOXEHNS He0BX0AMMO:
1. OTkpbITb BKNagky BroxeHus B pexunme cnucka (cM. PucyHok 3).

2. HaxaTb NeBoW KHOMKOM MbILUM Ha 3Ha4oK & psijom ¢ HYXHbLIM BROXKEHUEM.
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B pesynbTate oTkpoeTcs okHO [pocmMoTp nHcopmaumm o nognucax (cm. PucyHok 29).

c
[na obHOBRNEHUA AaHHbBIX O NOANUCAX CneayeT HaXkaTb NEBOW KHOMKOW MbILLN Ha 3HA4Y0K

3. [na npocMmoTpa cBefeHut o cepTudmnkate Ol HaxaTb NeBOW KHOMKOW MbIWWM Ha 3HAYOK ©
HaNpoTMB Hy>XHOM noanucu. OTKPOeTCA OKHO npocMoTpa ceefeHun o ceptudukaTe Il

(PvcyHok 30).
MpocmoTp
Bnapeneu: HHKMTHH HUKKTa AHOpeeBry
JomKHOCT: NWpexTop fenapTaMeHTa
OpraHu3alua: "000 "Mos Komnanua"
[aTa nognucaxua: 08.03.2023
CepuiiHbIi HoMep: 12004E761053466DACDOBD38100001004E7610
JelcTEMTENbHE C: 12.01.2021
[JelcTEUTENbHA No: 12.04.:2023
YOoCTOBEPRIOLLWIA LIeHTp: CRYPTO-PRO
Data oGHOBNEHNA: 08.03.2023
Moanuch AeACTEMTENbHE: Oa
Hawa opraHusauua: Oa
3aKpbiTh

PucyHok 30 — MpocmoTtp cBepgeHuit o ceptudomkare 3l

11.3.1.1.12.5. BbIrpy3sKa BrOXeHUA € INEeKTPOHHbIMX NOANUCAMU

[aHHoe fencTBue JOCTYNHO OIS BNOXEHWA, noanucaHHbix Ol.

®dannbl BNoxeHnn, noanucaHHble 31, oTMeYeHbl 3Ha4KOM O}

[ns BbIrpy3KM BNOXEHWUS C ANEKTPOHHBbIMW NOANUCAMU HeobXxoaMMO:
1. OTkpbITb BKNaaKy BroxeHus B pexume cnuncka (cM. PucyHok 3).

2. B cTpoke C HyXHbIM BMOXeHWEM HaxaTb Ha CCbinky «EWé» M B packpbiBLIEMCS CNUCKe
BblOpaTh Aenctne «CkayaTb ¢ nognucamm» (cm. PucyHok 26).

3. MNpu HeobxoAMMOCTU ykasaTb Marky COXPaHEHUsI apxuMBa C BbIrPy)XaemblM BrOXEHUEM
(B 3aBMCUMOCTU OT HacTpoek bpaysepa).
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B pesynbTaTte GyaeT BbIrpy)XeH zip-apxuB, coaepawimin BbibpaHHoe BnoxeHue, nognncanHoe OfT,
1 dpannbl nognmcen, accoLunnMpoBaHHbIE C HUM.

HanmeHoBaHune cbaﬁna zip-apXMBa COOTBETCTBYET HAMMEHOBAHUIO BbIrPpy>XaemMoro BJ1OXXEHUA.

HanmeHoBaHue darna nognucy cCooTBETCTBYET HaMEHOBaHWUIO dhanna, C KOTOpbIM OHa
accouumpoBaHa, 1 CooepXXuT nms BnagenbLla nognucu.

Ecnu ognH dpaiin 6bin nognncaH HECKONbKMMUW NOAMMCAMM NOANUCAHTOB, Y KOTOPbIX NMOMHOCTBI0
coBnagatT ®amunus, Umsa, OT4ecTBO, TO K HAMMEHOBaHMIO darina NoAnMcK asTomaTuyeckm oygeT
nobaBneH nopsiakoBbIi HoMep B popmaTte <Umsa danna>-<msa nognucaHta>-<llopsiakoBbIi HOMepP
nognucu gns danna>.

11.3.1.2. Bknagka «BnoxeHus» (pexxum npeanpocmoTpa)

Bknagka BrioxeHusi B pexume npeanpocmMoTpa Mno3BofsieT NPoCMOTpeTb coaepxumoe daina
BMNOXEHUs1 HenocpeacTBEHHO Ha BKNaake, 6e3 ckaumBaHus BIOXEHUS HA NokanbHbIn auck (PucyHok 31).

= @ 1 [JokymeHT: [lorosop, N2 He npucsoeHo ot 08.03.2023 B A2

Bnoxenus 6 7 8 n

Em———— 2 e < [z < J[=] | cicrmn

B Ei o= e o EIE]
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-
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AOrOBOP N 1115
CTpaxoBaHWA NoMeweHus

r. Mocksa "@9"Honbps 2022 r.
000 «CTpa: 5 yeM__ B [ 7l *c
(HaumeHoBaHUE CTPAXOBOH KOMNaHMM)
nuueHsns N 20578 c 0aHOWM CTOPOHb, M 000 «Mosi KOMnaHusi» C Apyroi
B AanbHeiwem "CTpaxosaTenb", C [pyroi# CTOpOHb, COBMECTHO WMEHYyeMble
"CTOpPOHH", 3aK/KYUNM HACTOAWMIA [OrOBOP O HUXECNeAyoueMm:

1. NPEAMET JOrOBOPA. OBLLME MOJIOXKEHUA

1.1. CrpaxoBumk obssyercs 3a OBYC/NOBNAEHHYIO HacTosuwmm [loroBopoMm nnaty (crpaxosyio
NPEMMIO) NPU HacTy, osn 14 0 [lorosopa cobbiTns (CTpaxosoro ciy4as)
803MeCTUTL CTPaXOBaTE0 NPUUMHEHHBIE BC/IEACTEUE 3TOTO COBLITUS YBBITKM, BbI3BaHHBIE YTPATON WK
noBpEeXAeHNMEM UMYLLLECTBA, YKasaHHOrO B N, 1.2 HacTosulero Jlorogopa, B npejenax onpeaeneHHon
[loroeopom CyMMbI (CTPaxoBoit CyMmsl).

1.2. CrpaxosaHuio Nno HacTosiemy Jlorosopy NOANEKUT CAeAyiollee HEABMKMMOE MMYLLLECTBO:
JKWIOE NoMeLIeHHe - obuiei niowaapio KB. M, XXM/IOi N/IOWAABI0
500 KB. M, pacronioXeHHoe Ha 6 3Taxe 16-3TaXHOro 34aHMA no aapecy: . Mocksa, yn. flenuna, 52
(aanee no Tekcry - "Mimyuiectso”).

1.3. Croumoctb Umyuiectea coctasnset 10000000 (aecstb MUAIMOHOB pybaeit) py6.

YKasaHHas CTOMMOCTb MM onp: Ha oCi OCMOTpa, MPOMUSBEAEHHOTO
CrpaxoswyKoM. AKT oueHku MMyliectsa SBNSETCS HEOTbEMIEMON YacTbio Hactosiwero Jflorosopa
(Mpunoxenne N ___ k [lorosopy).

1.4. CrpaxosbiM CilyqaeM 1S Lenien HacTosiwero Jlorosopa senseTcs rubenb uam nospexaexne
Wmyuiectsa B pesynbrate:

- noxapa;

- HAaBOJHEHMS;

- YAiapa MonHuK;

- 3eM/IETPSCEHNS;

- MHOTO CTUXMITHOTO GeaCTEMS;

- aBapum B cucteme 3HEpfOCH86)KeHMR;

HanpaswTh 0 MapuipyTy

2 TarbAHa Aniekcanposa

PucyHok 31 — Bknagka «BnoxeHusi» (pexum npegnpocmoTpa)
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NmetoTca orpaHnyeHmnsi Ha pa3Mep 1 TUNM BIIOXKEHWI, oTobpakaeMblx B 061acTv npeanpocmoTpa.

B cnyuae, ecnu chaiin npesbilaeT pasmep, BO3MOXHbIA NSt 0TOBpaeHUsi B OkHe
npeaBapuTENbHOrO NPOCMOTPA, UK MMEET hopMaT, HEAOCTYNHbIV ANst 0TOBpaxeHusi, To B obnactu
npeanpocmoTpa oTo6pasntcs cooblueHne «HeBo3MOXXHO NpeaBapuTeNbHO NPOCMOTPETb AaHHbIN
[OKYMEeHT. [1ns 3arpysku HaxmuTe 3aecby». B aToM cryyae HeoGXoAMMO BbIrpy3uTh aiin BRoXeHus,
LLLENKHYB NeBOW KHOMKOM MbILLM MO CCbinKe «[nsa 3arpy3ku HaXMUTE 30eCb», U OTKPbITb €ro C
MOMOLLIbIO COOTBETCTBYHOLLENO NMPUIOXEHUS.

Bknagka BroxeHusi B pexxvme NpeanpocMoTpa COCTOUT U3 CreayoLwmnx 311eMeHTOB:

— 1 - kHonka [, nosBonsiowas oTkpbITb NaHENb, COAEPXALLYIO MAHMATIOPbI CTPAHUL, BIIOXKEHWSI.
[laHHas naHenb COCTOUT U3 CrieayHLLMX BKNaoK:

- \E — COAepPXXNUT MUHNATIOPbI CTPaHWL, BJTOXEHUA;
- 3 — COOepXuT ornaBrneHne BJ1OXXeHUA.
— 2 —KHorKa 4'0, Nno3BOoJ1IAKOLLAaA Bbi3BATb NMaHEsb NMOUCKaA.

- 3 - naHernb, no3pondrowada nepekni4yaTbCA MeXxny CTpaHunuamMmm BINOXEHNA.
Ons nepexkniyeHna mMmexany cCTtpaHuuamn BI1OXeHUA Heob6X0ANMMO MCMNOSb30BaTb KHOIMKK 4\ n

\L, nnbo YKa3aTb B COOTBETCTBYHOLLEM MOJie HOMepP CTpaHWULbl BPYYHYIO.

— 4 — BbiNagaloWmin CNNCOK, NO3BONAOLWMNA BbIOPaTb OAHO M3 BIIOXEHMIN KAPTOYKU AOKYMEHTa
Ans npeanpocmoTpa.

— 5 — naHenb, No3BonsioWlas HacTpaumBaTb MacwTab cTpaHuy, BroxeHus. [ns HacTpowiku
macliTaba Heo6XoAMMO MCMONb30BaTb KHOMKM — 1 + unu BbibpaTh MacwTab 13 BbinagatoLiero
crnucka (Mo yMon4aHuio ykasaHo 3HayeHne «ABTOMAaTUYECKN»).

— 6 — kHonka [dencTBuUS], N03BONAOLLAS BbINOMHNUTL AENCTBUS C BITOXXEHMNEM.
CocTtaB LOOCTYMNHbIX ,Cl,el7ICTBI/II7I 3aBUCUT OT 6M3HeC-pOJ'II/I nonb3oBaTend, Tina n ctatyca OOKyMeHTa.

— 7 — kHonka [[lo6aBuTb], no3sonstoLwlas 4o6aBnATL BIIOXEHWS B BbIOpaHHYI0 KaTeropuio.
— 8 —KHOMKa :==, NO3BOMNALLAA NEPEKIIOUNTb BKMNAAKY B PEXVM CrnCKa.

— 9 — KHOMKA ¢ %, NO3BOSISIOLLAST NPOCMOTPETb BOXEHNE B MNOSTHOIKPAHHOM PEXMME.

— 10 - kHonka ¥, no3orsioLLas BLINOMHUTL NeYaTb pdf-konun BNOXeHus.

— 11 — kHoOMKa ﬁ, Nno3BoNAoLWAada BbIrpy3uUTb BIIOXKEHME.

B 3aBncnmocTy o1 macwtaba okHa, KHOMKK =y 0 (PucyHok 31, kHonku 9 1 12) MOryT GbITb CKPbIThI
1 0TOBpaXaTbCs B MEHIO [OMOMHUTENbHBLIX UHCTPYMEHTOB 22 (PucyHok 31, kHonka 13).

— 12 — kHonka 2, nospondaolada oTKpbITb MEHIO C AONOJTHUTENBbHBIMU MHCTPYMEHTaMM.
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11.3.1.2.1. 3arpy3ka BnoxeHus c MK nonb3oBartens

[ns 3arpysku BnoxeHus Heob6xoanmo:
1. OTkpbITb BKNagKy BroxeHus B pexnme npegnpocmoTtpa (cm. PucyHok 31).

2. Haxatb kHonky [[lobaBuTb] n BblbpaTb KaTeropumto, B KOTOpyt TpebyeTcsi 3arpy3uTb
BrnoxeHue. OTKPOETCs OKHO 3arpy3ku BrioXXeHun (cm. PucyHok 4).

CucTtema nNo3BonseT BbINOIHUTbL CKaHWpOBaHWe JOKyMeHTa U o6aBWUTb NOMYYEHHbIN SEKTPOHHbIN
0o6pas B ka4eCTBe BIOXEHMS KapTOYKM JOKyMeHTa (cM. pa3gen 11.3.1.1.3 CkaHnpoBaHue JOKYMEHTa).

3. HaxaTb kHonky [Bbibepute dannbi] n ykasate dann. BeilbpaHHbii hann 6yaet gobasneH B
OKHO 3arpy3Ku BrOXEHWN.

CucTtema nossonsieT 4o6aBnsTb HECKONbKO hainoB o4HOBPEMEHHO. [1ns Bbibopa HECKOMbKUX
annos cnegyeT Mcnonb3oBatb knasuwm ‘Shift” n ‘Ctrl’.

4. B pesynbTaTe B kapTO4Ky fOKyMeHTa byaeT nobaBneHo BroxeHue.

11.3.1.2.2. 3arpy3ka HoBou Bepcum BnoxeHus c MK nonb3oBartens

[nsa 3arpysku HOBOW BEPCUM BNOXEHNST HEOH6XO0AMMO:
1. OTkpbITb BKNaOKy BroxeHus B pexnme npegnpocmoTtpa (cm. PucyHok 31).
2. B packpbiBatoLiemcsi cnncke BbiOpaTb Hy>kHOE BrioxXeHune (cm. PucyHok 31, obnacts 4).

3. HaxaTtb kHonky [[encTBusA]:[3arpy3utb HOBY Bepcuio] (PncyHok 32).

= & 1 [okymenT: Jorosop, N2 442-00322/22 ot 10.11.2022 [ A L Taromwa Anexcakgposa
(o]
= BaM HEOGXORHMO PESMECTHTE JOKYMEHT
[Llorosop-CTpaxoBaHHA ioMeweHiA. dock v Deiictona v = Haxpauenuaﬂ 2 G
o P 4| Vv Crpama 1 | wsd = | + [AstomaTiuecka | CKauaTh Peiicromn
OTKPDITL ANA PEASKTHMPOBAHHA
He TpeSyeT xpaHeHus
MpocmoTpeTe B Gpaysepe
Pa3MecTuTb Ha apXMBHOE XpaHeH!e
M3meHuT: cBoficTBa 7
ISMEHWTD CPOK XPaHeHHA
AOTOBOP N 1115 CpaBHHTL BNOXEHHA
CTpaxoBaHWs NOMEWEHUS Pa3MECTHTD Ha ONEPATHBHOS XDaHeHKe
CKauaTb C NogNMCAMH
r. Mocksa "99"Hosbpa 2022 r. Pa6oTa ¢ NoAnMCAMH
MocTaBuTb CBOH 3NEKTPOHHYID NOANKCH
000 «CTpaxoBaHue», MMEHYyeM__ B LanbHeiwem "CTpaxosumuk", [ —— CKaUATH BROXEHHA C NOANMCAMM
(HanmeHoBaHME CTPaxX0BOH KOMMaHWW)
nvuexswa N 20578 ¢ ofHoM cTopoHsl, W 000 «MOR KOMNaHWsa» C APYroi (O6HOBUTE CBE/IEHUS O NOAMHCAX TMoka3sar: caegeHuA 0 NORMMCAX
B AanbHeiwem "CTpaxosaTens", C [pYrOA CTOPOHB, COBMECTHO WMEHYEMu.

"CTOpOHb", 3aK/MOYWAM HACTOAWMIA [lIOrOBOP O HWXECNELYOuEM: e

1. MPEAMET LOrOBOPA. OBLLME NOJIOHKEHUA

PucyHok 32 — Bknapka «BnoxeHusa» (pexxum npeanpocmoTpa). BbiGop AencTensa ¢ BnoxeHuem

OTkpoeTtcs okHo O6HOBUTL dhann (cm. PucyHok 6).

4. HaxaTb kHonky [Bbibepute dannbi] n Boibpatb dann.

CucTtema no3BonseT BbINOMHUTbL CKAHUPOBaHWE AOKYMEHTa U 406aBUTb MONYYEHHbIN NEKTPOHHbI
o6pa3 B ka4eCcTBe BIIOXEHMSA KAapTOYkM foKymeHTa (pa3gen 11.3.1.1.3 CkaHupoBaHWe JOKYMEHTa).

5. B none Bepcus BbiGpaTb BEPCUIO AOKYMEHTA.
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6.
7.

Mpun HeobxogumocTn 3anonHUTbL none Kommenmaputi (cM. PUcyHoK 7).

HaxaTb KHOMKy [3arpy3uTb].

B pesynbTaTe GygeT 3arpy)keHa HoBasi BEpCUSi BIOXKEHUSI.

11.3.1.2.3. CkaunBaHue BRNOXeHuns

,D,J'IFI CKaYvnBaHUA BINOXEHUA HeO6XOLI,I/IMOI

1.

2
3.
4

OTkpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 31).
B packpbiBatoLLemMcsi CnncKe BbiOpaTh Hy>XHOE BrioXeHue (cm. PucyHok 31, obnacts 4).
HaxaTtb kHonky [[encTBua]:[CkauaTb] nnu 3] (cM. PucyHok 32).

Mpn HeobGxooMMOCTW yKasaTb Manky COXpaHeHus1 BrOXeHWst (B 3aBMCUMMOCTW OT HacTpoek
Gpay3aepa).

B pesynbTtate dann BnoxeHnsa 6yget COXpaHeH Ha JIOKarbHOM ANCKE.

11.3.1.2.4. NMeyaTb BNoXxeHus

Cuctema no3BoMsieT BbINONHATL Nevatb pdf-konum BNoXeHNa AOKyMeHTa.

[aHHbIN PyHKUMOHaAN peKoMeHAYeTCHa MCMOoNb30BaTh TONbKO AN NevaTn YepHOBOIo BapuaHTa
AOKYMEHTa, T.K. cneunduka neyatn pdf-konmm MoXeT NPUBECTU K UBMEHEHUIO HEKOTOPbIX
napameTpoB (bopmaTtmpoBaHue, WpUTbI U T.M.) B pacneyataHHOM AOKYMEHTE.

[MeyaTb YNCTOBOro BapMaHTa JOKYMEHTa PEKOMEHAYETCS BbINOMHATbL U3 MPUIOXEHMWS, B KOTOPOM
OaHHbIN JOKYMEHT Obln co3aaH.

[ns neyaty BNoXXeHUss HEO6X0AMMO:

1.
2.

4.

OTKpbITb BKNaAKy BroxeHusi B pexnme npegnpocMoTpa (cm. PucyHok 31).
B packpbiBatowemMcs cnvcke BblbpaTb HyxHOe BnoxeHue (cM. PucyHok 31, obnacTtb 4).

HaxaTb KHOMNKy =] OTtkpoeTcs okHo MevaTb.

BHewwHWn B 4ManoroBbiX OKOH MOXET pas3nnyaTtbCA B 3aBUCMMOCTU OT UCNOJb3yeMOro 6pay3epa n
OﬂepaLlMOHHOVI CUCTEMBbI.

YcTaHoBUTb TpebyeMble NapameTpbl nevaTn u HaxaTb kHorky [OK].

B pesynbtaTte 6yaet BbinonHeHa nevaTb pdf-konuu BNoXeHus.

11.3.1.2.5. YoaneHue BnoXeHus

[na ynaneHns BrnoXxeHns HEOOXOAMMO:

1.
2.

OTKkpbITb BKNaaKy BrioxeHus B pexxume npeanpocmotpa (cm. PucyHok 31).
B packpbiBatoLemcs cnmcke BbibpaTb HyxXHOoe BnoxeHune (cMm. PucyHok 31, obnactb 4).

Haxatb kHonky [Oencteus]:[YaanuTtb] (cMm. PucyHok 32). OTkpoeTcs OKHO Yaanutb
OOKYMeHT (cM. PucyHok 16).

HaxaTb kHonky [YaanuTtb].
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B pesynbTaTe BnoxeHve 6yaeT yaaneHo.

11.3.1.2.6. MpocmoTp channa BNOXeHUs cpeacTBammu 6paysepa

[ns npocmoTpa channa BnoxeHus cpeacteamm bpaysepa Heo6xoomMmo:

1. OTKpbITb BKNaaKy BroxeHusi B pexnme npegnpocmoTtpa (CMm. PucyHok 31).

2. B packpbiBatowemcs cnvcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 31, obnacTtb 4).

3. HaxaTtb kHonky [AenctBus]:[lMpocmoTpeTb B 6pay3epe] (cMm. PucyHok 32).

B 3aBncumocTn oT hopmaTta anna BfOXKeHUs, BO3MOXHbI Crieaytolume pesynbraThl:

— BIOXeHue byaeT OTKpbLITO B OKHE Opay3epa;

— BrnoXeHve OydeT COXpaHEHO Ha foKanbHOM [AWCKE WM OTKPbITO B Mporpamme,

npegHasHaveHHoW ans obpaboTku hannoe gaHHOro opmara.

11.3.1.2.7. \3aMeHeHue CBOUCTB BIOXEHUSA

[na n3ameHeHus CBONCTB BNOXeHUsa HeobxoamMmo:
1. OTKpbITb BKNaAKy BroxeHus B pexnme npegnpocmoTtpa (CMm. PucyHok 31).
2. B packpbiBatowemcs cnmcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 31, obnacTtb 4).

3. Haxatb kHonky [OewnctBus]:[U3meHuTb cBouctBa] (cMm. PucyHok 32). OTkpoetca copma
N3mMeHuTb cBOUCTBA (CM. PUCYyHOK 17).

4. 3anonHuTb nons oTKpbiBwencs dopmbl. OnucaHve none ¢dopmbl U3MeHUTbL cBomcTBa
npusegeHo B Tabnuue (cMm. Tabnuua 4).

5. Haxatb kHornky [OK].

B pesynbTaTte cBoncTBa BNoxeHns yayT U3MeHeHbI.

11.3.1.2.8. PepgaktnpoBaHue BnoxeHus (¢panna) B opuCHOM NpUnoxXeHUmn

Cuctema nosBonsieT OTKpbIBaTb HA pedakTupoBaHMe BNoxeHus (dannel) cneayrowmx dopmMmaTos:
MS Office (doc, docx, xls, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[nsa pepgaktupoBaHusa BroxeHus (cpanna) OTKpbIBaeTCs nNpunoxeHune, HacTpoeHHoe B Cucteme
B KQuecTBe nMporpaMmbl MO YMOMYaHUIO AN COOTBETCTBYWOLWEro pacwumpeHus. PesynbTaTtbl
penakTMpoBaHNA B MPUOXEHUN aBTOMaTUYECKN OTMPaBnsoTCca Ha cepBep Cuctembl U NyGnukyloTcs
Kak HOBasi Bepcus BNoxeHus (carina).

Cuctema He NoO3BONSAET OTKPbIBaTb BrIOXeHUe (dans) ¢ paclumpeHmeM .XISx, Ha3BaHue KOTOPoro
cofepXuTt bonee OeBATM CMMBOJSIOB (HE BKIIOYAs CaMo pacLUMpeHuE).
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11.3.1.2.8.1. PepaktupoBaHue BnoxeHus popmara MS Office

Ecnu Ha MK none3oBatens ans otkpbiTus darinos chopmata MS Office ncnonesyetcs LibreOffice,
TO NnocrneaoBaTeNbHOCTb AENCTBUN Npy pedakTnpoBaHum annos popmata MS Office 6ynet
aHanoru4yHa nocrnegoBaTenbHOCTM AEUCTBMIN NpU peaakTupoBaHum dannos popmara LibreOffice
(pasgen 11.3.1.2.8.2 PepaktupoBaHue BrnioxeHus opmara LibreOffice).

[ns pegakTMpoBaHUs BRoXeHust Heobxoanmo:

1.
2.

7.
8.

OTkpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 31).
B packpbiBatoLemcs cnucke BbibpaTb HyxXHOe BnoxeHune (cMm. PucyHok 31, obnactb 4).

HaxaTtb kHonky [OencTtBua]l:[OTKpbiTb Ansa  pepaktupoBaHusi]. OTKpoeTCd  OKHO
Be3onacHocTb Windows (cm. PucyHok 21).

Ecnu B none 3anoMHums y4yemubie 0aHHbIe YCTAHOBMEH dhnar, TO Npu CrneayoLimx 3anyckax
pefakTupoBaHus BrioxeHus (davina) opmara MS Office gaHHOe okHO ByaeT oTKpbIBaTbHCA
C npea3anofiHEHHbIMW NONSMMU.

Mpu HeobxoanmocTn BBeCTM Balw noruH 1 napons Cuctemsi.

HaxaTb kHonky [OK]. ®ain oTKpoeTCcs Ha pedakTMpOBaHWE B COOTBETCTBYHOLLEM OGMUCHOM
npunoxeHun (cm. PucyHok 22).

HaxaTb kHonKy [Pa3pewmTb pegakTupoBaHume].

BnoxeHue byget 3abnokmposaHo Ha Bpems pegaktupoBaHus. 3abrnokMpoBaHHOE BOXeHue
HeOoCTYMHO ANs peakTUPOBaHUS ApyrM nonb3oBartensam. [Ans pa3dnokMpoBKy BrOXeHUs crieayeT
BbINONHUTL AEWUCTBMS, onucaHHble B pa3gene 11.3.1.2.9 Pa3bnoknpoBaHne BNOXeHMUS.

BHecTn Tpebyemble n3MeHeHus.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTaTte Bepcusi BNoxeHuns 6yaet oGHoBNEHa.

11.3.1.2.8.2. PepaktupoBaHue BnoxeHus dopmara LibreOffice

Ecnu Ha INMK nonb3oBatens ans oTkpbiTua dannos cdopmata LibreOffice ncnonesyetca MS Office,
TO NocrneaoBaTenbHOCTb AEWCTBUIA NPy pegakTupoBaHum dannos ¢opmara LibreOffice 6yget
aHanorn4yHa nocneaoBaTenbHOCTU OEWCTBUIA Npy pegakTupoBaHumn dgarnos dopmaTta MS Office
(cm. pasgen 11.3.1.2.8.1 PepaktupoBaHue BnoxeHus ¢opmata MS Office).

Ons penakTtnpoBaHuna BroXXeHnAa Ha CTpaHuue npeanpocmMmoTpa Heobxoanmo:

1.
2.

4.
5.

OTKpbITb BKNaAKy BrioxeHusi B pexume npegnpocMmoTpa (cm. PucyHok 31).
B packpbiBatoLemca cnmcke BbibpaTb HyxXHOoe BnoxeHune (cMm. PucyHok 31, obnactb 4).

Haxatb «kHonky [denctBusal:[OTKpbITb AnA peadaktupoBaHuAal. Pann  oTkpoeTtcs
Ha pedakTupoBaHWe B COOTBETCTBYOLWEM OPUCHOM NPUNoxeHum (cM. PucyHok 23).

BnoxeHue 6ynet 3abnokMpoBaHo Ha BpeMsl pefakTMpoBaHusi. 3abnokMpoBaHHOE BIOXEHWE
HeJOCTYMHO ANs pefakTUpoBaHWsa APYrMM Nnonb3oBaTtensam. Ona pa3bnokmpoBky BNoXeHus cnegyet
BbINONHUTL AEWUCTBUS, onncaHHble B pasaene 11.3.1.2.9 Pa3bnoknpoBaHne BNOXeHMS.

BHecTn Tpebyemble n3aMeHeHus.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTaTe Bepcusi BrioxeHus 6yaeT oGHoBMNeHa.
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11.3.1.2.9. Pa3bnoknpoBaHue BIOXeHUA

,D,aHHoe D,eVICTBVIe AOOCTYNHO aBTOPY AOKYMEeHTa U aaMUHNCTPAaTopy Cucrtemsl.
Cuctema nossonsieT pa3bnokMpoBaTb BIOXeHWEe, pedakTupyemoe ApyruM Morb3oBaTtenem.
N3meHeHus, BHECEHHbIe Nonb3oBaTtenem, 3abrokMpoBaBLUUM BrIOXeHWE, ByayT OTMEHEHbI.
[ns pa3bnokMpoBaHUs BNOXEHUS HEOO6XOANMO:
1. OTkpbITb BKNagKy BroxeHus B pexnme npegnpocmoTtpa (cm. PucyHok 31).
2. B packpbiBatowemcs cnvcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 31, obnacTtb 4).
3. HaxaTtb kHonky [[encTBua]:.[PazdbnokupoBaTb AOKYMEHT].

B pesynbTaTe BnoxeHve 6yaeT pa3brnokMpoBaHo.

[1.3.1.2.10.  CpaBHeHue Bepcui BNOXeHUN AoKyMeHTa (¢hanna) oHnanH

[daHHble 0encTBusA AOCTYNHbI Nonb3oBaTento ¢ busHec-ponbio CpasHeHue OKYMEeHMos.

Cuctema no3BonsieT cpaBHMBATb BEPCUM OOHOMO WUIIM HECKOSbKMX BITOXEHWA, NPUKPEnneHHbIX
K JOKyMeHTY. [JaHHas yHKuMs OOCTyNHa Ang BnoxeHun cnegyowmx opmator: MS Office (doc, docx),
Open/LibreOffice (odt). [Ins1 BbINONHEHMST CPaBHEHNS BEPCUIA NpeayCMOTPeHa crneuunanbHasa cTpaHuua
(cm. 11.3.1.1.11.3 CTtpaHuua cpaBHEHUS BEPCUI).

[nga BbINONHEHUS PYHKUMN CPaBHEHUSA BEPCUIA BNOXEHWUI (hannoB) UCNONb3YIOTCA MEXaHU3MbI
LibreOffice. MNpwu cpaBHeHUU Bepcuii BrnoxeHun (pannos) B popmaTte docx, B TEKCTE KOTOPbIX
UMEeIOTCH HENPUHATbIE NPaBKW, pesynbTaTbl CPaBHEHWS MOTYT 0TOBpaXaTbCs HEKOPPEKTHO.

11.3.1.2.10.1. OTKpbITME CTPaHULbI CPaBHEHMA BEPCUI Ha BKNagke «BnoxeHus» B pexunme
npepnpocMoTpa

[nsa oTKpbITUSA CTpaHWLbl CPaBHEHUS BEPCUA U3 BKNaakm «BnoxeHua» B pexxmme npegnpocMoTpa
HeobxoamMmo:

1. OTkpbITb BKNagKy BroxeHusi B pexume npegnpocMmoTpa (cm. PucyHok 31).

2. B packpbiBatowemcs cnucke BbibpaTtb Hy>KHOe BrioxeHue (cm. PucyHok 31, obnactb 4).

KHonka [Bepcun] no3BonsieT BbIrpy3nMTb HEOOXOANMYKO BEPCUIO BIIOXKEHWS.

3. Haxatb «kHonky [OenctBusa]:[CpaBHuTb BnoxeHus]. Otkpoetca d¢opma CpaBHUTb
BNoXeHusa (cM. PucyHok 24).

4. 3anonHuTb nonsa oTkpbiBwenca dopmbl. OnucaHve nonen ¢dopMbl CpaBHUTL BNOXEHUA
npusegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHonky [OK].

B pesynbTaTte oTkpoeTCcsa cTpaHuua cpaBHeHus Bepcui. OnvcaHve CTpaHuLbl CpaBHEHUSI BEPCUIA
npueegeHo B pasgene 11.3.1.1.11.3 CTpaHuua CpaBHEHNSI BEPCUNA.
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11.3.1.2.11. PaboTa ¢ aneKTpoOHHbIMU NOANMUCAMMU BIIOXKEHUN Ha BKIagke «BnoxeHusa»

B peXumMe npeanpocmoTtpa

11.3.1.2.11.1. Bbirpyska ¢panna BNnoxeH1s ¢ 3N1IeKTPOHHbIMU NOANUCAMMU

[aHHOe fgelcTBME JOCTYNMHO OIS BNOXEHWUN, nognucaHHbix Oll.

,D,J'IFI BbIFPY3KUN cba|7u'|a BINOXXEHNA C 3NEeKTPOHHbIMU NOoANNCAMU HeO6XO,EI,I/IMOZ

1.
2
3.
4

B

OTKkpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 31).
B packpbiBatoLLemcsi cnncke BbiOpaTh Hy>XHOE BrioXeHue (cm. PucyHok 31, obnacts 4).
HaxaTtb kHonky [[dencTeus]:[CkayaTtb ¢ nognucamu] (cM. PucyHok 32).

Mpyn HeoGXoAMMOCTM ykasaTb Manky COXpaHeHusi apxuBa (B 3aBMCMMOCTM OT HaCTPOEK
Gpaysepa) C BbIrpy>XaeMbIM BIIOXKEHUEM.

pesynbTaTe OyOeT BLIFPYXEH Zzip-apxvB, coAepXaliMi BblOpaHHOE BIOXEHME KaPTOYKW,

nognucaHHoe 3l1, n dannbl nognucen, acCouMMpPoBaHHbIE C HUM.

HanmeHoBaHune cbaﬂna Zip-ale/IBa COOTBETCTBYET HAMMEHOBAHUIO BbIrPpy>XaemMoro BIrIOXXEeHUA.

HaumeHoBaHwWe arna nognucu cooTBeTCTBYET HaMMeEHOBaHMO danrna, ¢ KOTOpbIM OHa
accouumpoBaHa, 1 cooepXXuT nms Bnagenbla nognucu.

Ecnu ognH dhann 6bin nognMcaH HECKOITbKMMU MOANMUCSMU MOAMMUCAHTOB, Y KOTOPbIX MOSTHOCTBIO
coBnagatT Pamunus, Umsa, OT4ecTBO, TO K HAMMEHOBaHMIO darina NoanMcu asToMmaTuyeckm oygeT
nobaBneH nopsiakoBbI HOMep B dpopmate <Mms danna>-<msa nognucaHta>-<lopsakoBbIi HOMepP
nognucu gns danna>.
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11.3.1.2.11.2. NMoanucaHune BnoxeHua Al BHe npouecca nognucaHus (BbINONIHeHUe

aencTteus «MocTaBUTbL CBOKO 3NIEKTPOHHYIO NOAMNUCHLY)

[laHHOe fencTBmne JOCTYMNHO:

1) Onsa sBnoxeHun, nognucaHHblix A1, B TEX KATEropusix BNOXEHWIN, B KOTOPbIX Y NONb30oBaTens ectb
npaBa Ha JobaBneHne BNOXeEHUN (B KaTeropun BRnoxeHus otobpaxaeTcs kHomnka [3arpy3nTs]).

2) ins BUAOB JOKYMEHTOB, 41181 KOTOPbIX BKIIOYEHa HacTpolika Tpebyemcsi nodnucaHue 31, ons
BMNOXEHWI KaTeropum, B KOTOPbIX Y NONb30BaTeENd eCTb NpaBa Ha Jo6aBneHne BNOXeHUN
(B KaTeropuun BnoxeHusi otobpaxkaetcs kHonka [3arpy3uTb]).

3) [insa BnoxeHui, umetowmx acnekT «C BO3MOXHOCTbIO paboThl ¢ dpannamm Al» 1 HaXO4ALMXCS B
Tex KaTeropumsix BNOXEHWUW, B KOTOPbIX Y NOMb30BaTens ecTb Npaea Ha JobasneHne BNoXeHun
(B KaTeropun BroxeHus otobpaxaeTcs kHonka [3arpy3unTtb)).
Mpumep nobaeneHus acnekta npeacrtaeneH B pasgene 11.3.1.3 Hactpolika «Bpy4Hyto» acnekra
ONs1 BO3MOXHOCTU paboTbl C 3NEKTPOHHOW NOAMUCHI0 BIIOXEHNS.

[na BbinonHeHus aencteus «MocTaBUTb CBOLO QNEKTPOHHYH noanncCb» Heobxoanmo:

1.
2.

5.
B

OTKpbITb BKNAaKy BrioxeHus B pexxume npeanpocmMotpa (cMm. PucyHok 31).
B packpbliBatoLLeMcsi cnncKe BbiOpaTh Hy>KHOE BrioXeHue (cm. PucyHok 31, obnacts 4).

Haxatb kHornky [AenctBus]:[lloctaBuTL CBOKO 3NEKTPOHHYK noanucb] (cMm. PucyHok 32).
OTkpoeTcs okHo MognucaHue (cm. PucyHok 27).

Mpu HeobxoauMoCTK BbIGpaTb cepTuduKaT NEKTPOHHOW NOAMMUCH.
HaxaTtb kHonky [OK].

pesynbTate BblOpaHHOe BRoXeHue OydeT  NoAnMcaHO — 3MEeKTPOHHOM  MOAMUCHIO,

COOTBETCTBYIOLLEN BbIOpaHHOMY cepTudmKaTy.

11.3.1.2.11.3.  3arpys3ka nognucen

[aHHoe fencTBue JOCTYNHO:

1) Ons BnoxeHun, nognucaHHbix 31, B TeX kaTeropmnsix BNOXEHUN, B KOTOPbIX Y NONb3oBaTeNs ecTb
npaeBa Ha JobaBneHne BNOXEHU (B KaTeropun BNoXxeHus otobpaxaeTcs kHonka [3arpy3unTs]).

2) ins BMOoOB AOKYMEHTOB, AN KOTOPbIX BKIOYeHa HacTpoika Tpebyemcsi nodnucaHue 3I1, ons
BIOXEHWUI KaTeropuii, B KOTOPbIX y NOfIb30BaTeNs eCTb NpaBa Ha AobaBneHne BroXeHNN
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3nTb)).

3) Ans BnoxeHun, nmetrowmx acnekt «C BO3MOXHOCTbIO paboThbl ¢ harnammu 3M» 1 HaxoasLwmxcs B
TeX KaTeropusix BNOXEHWU, B KOTOPbIX Y NOMb30BaTeNs eCTb NpaBa Ha 4o6aBneHne BrOXEHWN
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3nTb)).
Mpumep nobaBneHus acnekta npeactaeneH B pasgene 11.3.1.3 HacTpolika «Bpy4Hyto» acnekra
01151 BO3MOXXHOCTM paboTbl C SNIEKTPOHHOW MOAMMUCHIO BIIOXKEHUS.

[na 3arpysku nognucen Heob6xoamMmo:

1.

2
3.
4

OTKkpbITb BKNaaKy BrioxeHus B pexxume npeanpocmotpa (cm. PucyHok 31).
B packpbiBatoLLemMcsi CUcKe BbiOpaTh Hy>XHOE BroXeHue (cm. PucyHok 31, obnactb 4).
HaxaTtb kHonky [Aencrteusn]:[3arpy3utb nognucu] (cm. PucyHok 32).

Bbl6paTb (baVIJ'I noarnnucun Ha J1okasibHOM ANCKE KOMIMbOTEpPA.
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B pes3yrnbTaTte BlOXeHne 6y,u,eT noanncaHo 3arpy>KeHH017| noanncbro (I'IO,EI,I'IVICHMVI).

3arpy>|<ae|v|b|e noanmcun OOJTKHbI ObITb noaANMMHHbIMU N UMETb CepTI/I(bVIKaT C LI,eI7ICTBI/ITeJ'IbeIM
cpokom gencteus. B nHom cnyyae Crncrema otobpasmT coobLieHne 0 ToM, YTO 3arpyxaemble
noAanucu HedeNCTBUTENbHbI U 3arpy3ka He coctosanack (cM. PucyHok 28).

11.3.1.2.11.4. OOHoBRNeHue cBegeHUN O NnoanNMcAX BNoXeHuUs

[aHHoe fencTeue AOCTYNHO MNMpU HanM4Ynn B KapTO4Ke OOKYMEHTAa BJ1OXKEeHUA, noanncaHHoro arl.

[ns 3arpyskv nognucen Heobxoaumo:

1. OTKpbITb BKNaaKy BroxeHusi B pexunme npegnpocmoTtpa (CMm. PucyHok 31).

2. B packpbiBatoLiemcsi cnmcke BbiOpaTh Hy>XHOE BrioXeHue (cm. PucyHok 31, obnacts 4).
3. Haxatb kHonky [dencTBusn]:[O6HOBUTL cBeaeHMA o nognucsax] (cMm. PucyHok 32).

B pesynbTate CucTema BbINOSHUT NPOBEPKY NOASIMHHOCTU U cpoka Aenctsua ceptudpumkata 3l
BblOpaHHOro BnoxeHus. OTkpoeTcsi OokHO [pocMoTp uHdOopMauMM O noAnucax C pesyrbTatamu
nposepkun (cMm. PucyHok 29).

11.3.1.3. HacTponka «Bpy4YHYHO» acnekta Al BO3MOXHOCTU pPaboTbl C 3NEKTPOHHOM
noanUChLI0 BIIOXEHUS
[na HacTponkM acnekta Ansi BO3MOXHOCTM paboTbl C 3NEKTPOHHOW MNOAMUCHI0 BIIOXEHUS
HeobxoaMMmo:
1. OTkpbITb BKNagky BroxeHusi B pexunme cnucka (cM. PUcyHok 3).

2. Ll.leJ'IKHyTb NEeBOW KHOMKOWM MbILLMN MO CCbIfIKE C HAa3BaHMEM BIOXEHUA. OTKDOGTCFI KapTo4Ka
BINOXEHNA.

3. Ha dyHKuMOHaNbHOM NaHenu KapTouku BrOXeHus, B cekunn Jelicmeusi Ha0 OOKYMeHmMOoM,
BblOpaTh genctene «Hactpoutb acnektbl» (PucyHok 33).
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PucyHok 33 — KapTouka BrnoxeHusi

OTKpoeTcs hopma HACTPOMKN acnekToB BrioxXeHnsa (PucyHok 34).
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PucyHok 34 — ®opma HaCTPOMKM acNeKTOB BIIOXXEHUA

WcTopus sepcuit

o

>

Llutpoc

45



Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

4. B obnactu cnesa (JocmynHblie Onsi dobaesieHusi) BbibpaTb acnekt «C BO3MOXHOCTbIO

paboTbl ¢ havinamu 3y, HaxaB Ha 3HAYOK (PvcyHok 35).

AcnekTbl Ana [Joroop Ha NpoekTUpoBaHue doc

JNocTynHele ans gobasnexus BrifparHsie & QaHHEIl MOMEHT

’eorpacbuuecmﬁ (cm geogramic} "_. EDST.1DIf400T:E HMCNoNL30BaHWA BEPCAN _
(cm:versionable)

EXIF (exif-exif)

Ayawo (audio:audio)

KokTpons uHaekcoe (cm:indexControl)

Orpanuuneasmsi (dpirestrictable)

MonszoEaTenscrkas YMHAR nanka
(smf.customConfigSmartFolder)

CucTemHan ¥YMHasA nanka
(smf:systemConfigSmartFolder)

undefined (reperting:reportingRootable)

undefined
(reporting:reportingContainerable)

undefined (reporting:reportable)
undefined (lecm-jforms:printable)

YuacTeyert e KO3/ (lecm-signed-
docflow:signable)

C soamorHocTe pabotsl ¢ dainamu 30
(lecm-signed-docflow work-with-es-files-

spect)

w

MpyMeHUTL Ha3MEeHEHNA OTmena

PucyHok 35 — BbiGop acnekTa BNoXxeHus

BbiGpaHHbI acnekT oTobpasnTcsa B obnactu cnpasa (Bbi6paHHbIe 8 0aHHbIU MOMEHM).
5. HaxaTtb kHornky [[TpumMeHnTb n3MeHeHus].

B pesynbtate ana BnoxeHna Oypetr pobasneH acnekt «C  BO3MOXHOCTbO  paboTbl
¢ thannamm 3MMy». MNMonb3oBaTento 6yayT AOCTYNHLI AencTBUs no padote ¢ 3.

[1.3.2.Bknagka «XpaHeHue»

Bknagka XpaHeHue cOCTOUT U3 ABYX pa3gerios:

— OcCHOBHbIE CBeAEeHUs — COOEpPXUT CBeAEeHUS O COCTOSIHUWM Mpuema-nepefadn AOKyMeHTa
Ha JONroBpeMEHHOE XpaHeHue 1 ycrioBun pasmMelleHuns B apxmee (PucyHok 36);

— PeweHusa 3K — cooepXuT pelueHus 3KCNepTHbIX KOMUCCUMA MO pe3ynbTataMm MNpoBeAeHUs
aKcnepTusbl LeHHocTn (PucyHok 37).
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= @ 2 [okymeHT: loroBop, N¢ 442-00322/22 o1 10.11.2022 (SO 1

2 TaTbAHa Anexcaraposa

e b 2 oo
ATpubyTni -
OCHOBHbIe CBEiIEHUA Pewexns 3K NeiicTena
4
P [lara 3aBepluenns pa6oTbl: 10.11.2022
p—— Pa6oTa ¢ nognucamu
YCNOBUS XPaHEHUA
@ CKayaTb BNOXEHUA C NOANMUCAMM
Homep cTatbu: 538*
Broxenus MoKa3aTb CBEAIEHNA O NOAMUCAX
HopMaTHBHbIi JOKYMEHT: N2 236 oT 20 fexa6psa 2019 r. (PegepanbHoe apXMBHOE areHTCTB0) R CEE R O AT
Cpok xpaHeHma: 10 net
3NK: Het

MapameTpbl XpaHeHus

CocToAHME XpaHeHHs: Ha ONepaTMBHOM XPaHeHUH
VicTopus [Mara pasmeleHus Ha xpaHenne:  17.03.2023
[laTa ucTeyerna cpoka 01.01.2033
é XpaHeHus:

(63

KosmesTapum

5]

PucyHok 36 — Bknagka «XpaHeHue». Pasaen «OCHOBHble cBefeHUs»
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= @ 1 [OokyMmeHT: [loroBop, N¢ 442-00322/22 o1 10.11.2022 FX A 2 2 TambaHaAnexcangposa
z B oo
ATpubyTsl "
OCHOBHble CBefeHNUA Pelwenuna 3K DeiicTBuA
<
Cornacosakve u [laTa peweHus ¥ Peuwerne 3K MpoAAMTS Ha, neT KommeHTapuit
R Pa6ora ¢ nognucamu
08.11.2022 MepeaaTb Ha ONEPaTUBHOE XPaHeHue
@ CxauaTb BNOXEHWA C NOANUCAMM

[LT— 26.04.2022 XpaHuTb B Apxuse MoKa3aTb CBeAEHUA O NOANUCAX

06HOBUTb CBEHUS O MOAMMCAX

SnemerTos: 2

KommexTapn

5}

PucyHok 37 — Bknagka «XpaHeHue». Pasgen «PeweHusa 3K»

[nsa npocmoTtpa noapobHon nHgpopmauumn o peweHnn K HeobXxoaMMO LWENKHYTb NIEBON KHOMKOM
MbILUX NO CCbinNke € gaton peweHus. OTKpOeTCAa OKHO MNpocMOoTpa uHdopmaumm o peweHun IK
(PvcyHok 38).

MpocmoTp

JDara peweHna: 08.11.2022

Pewenne 3K: MepenaTh Ha ONEpPaTUEHOE XPaHEeHWe

CpoKoM Ha (neT): (HeT)

KoMMeHTapHii: (HeT)

CocTas 3K: 3JkcnepTHan koMueens (Mpukas 1101-2022 ot 10.01.2022)

PucyHok 38 — OKHO npocmoTpa uHdopmauum o peweHun K
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[nsa npocmoTpa coctaBa K HeobxoaMMo LLEeNKHYTb Mo ccbinike B none Cocmae 3K. OTkpoeTca
OKHO npocmoTpa nHdpopmauum o coctase IK (PnucyHok 39).

MpocmoTp

MonHoe HaWMEHOBaHKe:

Mpwkaz
Homep:
Darta:

3aronoBok:

CocTae KOMWCCHK
Mpepcenarens:
3am. npecefartens:
CexpeTapb:

YneHbI:

MpumeyaHmne:

CoxpauleHHoe HanMeHoBaHHe:

MpurnalweHHbie YNeHbl:

3KCNepTHaA KOMUCCHA

Mpwkas 1101-2022 ot 10.01.2022

1101-2022

10.01.2022

(HeT)

BoykuHa ExatepuHa MeTposHa CneywanwcT no kagpam OTaen kaapos

BapaHosa Onbra CepreesHa MHmwenep Texnognepxicn WT-otgen

= Bbanawos Masen MeaHoewy PykosoguTene otgena UT-otaen
& MoukwuHa Enexa MNeTposHa 3kcnept OTASN Kaapos

Llapbkosa MpuHa

M'yeuHWHE Mapraputa

PucyHok 39 — OkHO npocmoTpa uHdopmauum o coctase K

[1.3.3.Bknaagka «lOpuanyeckas 3Ha4YMMOCTb»

Bknapgka FOpuduyeckas 3Ha4uMocmb OOCTYMHa B KapToykax EgnHUL XpaHeHus.

Bknagka HOpuduyeckass 3HAYUMOCMb COOEPXWUT CBEOEHUSI O CPOKE OENCTBUSI CEPTMAUKATOB

3NEKTPOHHOW MOAMUCU, KOTOPbIMU MOAMUCHLIBAETCA LOOKYMEHT MpW MpUeMe Ha apXvMBHOE XpaHeHue U
nepenognuceiBaeTcs B npouecce xpaHeHusi (PucyHok 40).

o———p
Llutpoc

49



Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0okymenma

= @ 1 EAuHMuUa xpaHeHus: N2 00463-2022 ot 09.11.2022 I M 2 Auactacwn Matseesa v
lOpuanyeckas sHayMMocTb a
KoHTeittep: ARCH_20221109_e48171f9-7b70-48fb-b549-30dfcef36b5_5689.zip AeiicTua
BblAenuTb K YHUUTOXEHUIO
MNognucatxo <  Bnageney Opraxusauua WcTexaet 103
e [MPOANUTE CPOK XpaHEHMA
@ 14.11.2022 10:39:59 HukuTvH HukuTa aHgpeesuy 000 "Mos KoMnaHua™ 05.01.2024 15:50:05 XpaHUTB NOCTORHHO
XpaHenme 1 AL Pa6oTa ¢ noanucamMu
Y CKauaTb BNOXeHUA C NOAMUCAMM
L
IOpuguueckan lMoKa3aTb CBefieHNs O MOANMCAX

aHauMMOCTS

S

OG6HOBWTb CBEEHUA O MOANMCAX

&

KommesTapiu

PucyHok 40 — Bknagka «lOpuauyeckasa 3Ha4MMOCTb»

[Ons npocmoTtpa nogpobHonm mHdopmauum ob 3MEeKTPOHHOM NoAnNUCKM HeobXoAUMO B CTPOKE C
nHdopmaumen o KO3 LwenkHyTb NTIEBON KHONKOW MbILK NO CCbifike B cTtonbue «llognucaHo». OTkpoeTcs
OKHO npocmoTpa nHgpopmaumm 06 31 (PucyHok 41).
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MpocmoTp

Enagenew: HUKMTHH HWKWTa AHgpessuy

[OMKHOCTB: (HeT)

OpraHnsauma: "000 "MosA KoMnaHua™

JMlaTa NoANMCaHUA: 14.11.2022 12:39:59

CepHiiHbIA HOMep: 12006053093E2E606A50082246000100605309
LedcTBTENbHA C: 08.11.2022 15:38:51

[edcTBUTENbHE NO: 08.02.2023 15:48:51

YA0CTOBEPAIOLLMIA LIEHTP: CRYPTO-PRO

Cpok peficTeuA cepTipukara YL  26.05.2024 12:34.05

JMara o6HOBNEHNUA: 14.11.2022 12:39:59
Moanucs AeACTEMTENbHA: na

LiiTamn BpeMeHu: 14.11.2022 12:39:49
Cpok ieficTBHA cepTH(UKaTa 05.01.2024 17:50:05

LUTaMNa BPEMEHM:

Cpok ucteyeHnn 03: 05.01.2024 17:50:05

PucyHok 41 — OkHO npocmoTpa uHdopmavum o6 30

[1.3.4.Bknapka «CBa3n»

Bknagka Cesf3u no3BonsieT MNpoOCMOTPETb MNOAPOBHY WMHMOPMaUUIO O CBA3AX [OKYMEHTa
(PvcyHok 42).

= @ 1 Wcxoaawuit 4OKYMeHT: 3anpoc, N2 00001/20 oT 29.12.2020 I A 2459 & Hukura Hukumun v

z Lol [ 1]

ATpnbyTHl
o < Craryc: OTnpasnesd
Criucok cBfzelt AoKymeHTa  [lepeBo CBA3eil JOKYMeHTa

%0 DOeicteua

Cornacosatie u Cospaatb cBA3b
B Co3gaTtb MeponpuATHE MO AOKYMEHTY

CefisaHHble AOKYMEeHTbI

@z K cBegeHuo

[T o— BHYTpeHHWIt A0KYMeHT: CnyxebHan 3anucka, N2 01-00001/20 ot 28.12.2020
Craryc: HanpasneH, AeTop: AHapeesa EK.

Topysetmn

(=]}

CBfisaHHble C JIOKYMEHTOM

C03AaH Ha OCHOBaHMK
é BxoaAwmi AoKyMeHT: HpopMaLuoHHoe nucbmo, N2 00001-20 ot 28.12.2020
Crartyc: Ha ucnonsexnu, Astop: Aupeesa EK

&
YyacTHuku
oo

PucyHok 42 — Bknagka «CBsA3n»
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Ha Bknagke Ces3u oTobpaxatoTcsa criegytowme TUnbl NpsiMbiX U 06paTHbIX CBA3EN:
— CMUCTEeMHble CBSI3M C OKYMEHTaMN BCEX TUMOB, KPOME NOpyYEHWUI;

— Monb30BaTeNbCKUE CBA3M C LOKYMEHTAMU BCEX TUMOB.

Bknagka Ces3u COCTOMT U3 ABYX NPEeACTaBEHUNA:

— Cnucok cBA3en gokyMeHTa. CnMcoK CBA3EN COCTOUT U3 cnegyowmx 6r10KoB:

— Ces3aHHbIe Q0OKyMeHmMbI — B aHHOM 61ioke oTobpaxatoTca npsiMble CBA3W;
— Ces3aHHbIe ¢ O0OKyMeHmMoM — B JaHHOM Grioke oTobpakatoTcs obpaTHble CBA3N.

— [OepeBo cBsaA3el OOKYMEHTa. Y3namu aepesa SIBNSATCS CBS3W C AOKYMEHTOM, NoAysnamm —
BCE CBSA3M CBA3AHHOIO JOKYMEeHTa.

[ns npocmoTpa pJepeBa CBs3eM [JOKyMeHTa Heobxoaumo Ha Bknagke Cesd3u nepentu
B NpeacTtaeneHne [epeBo cBA3en gokymeHTa (cMm. PucyHok 42). OTkpoeTcsa [OepeBO CBs3en
aokymeHTa (PucyHok 43).

= @ 1 WVcxogawuit JoKyMeHT: 3anpoc, N2 00001/20 oT 29.12.2020 Il M 2459 & Hukura Hukutud v

@ CeaAsu Ea

ATpubyTi
G - 5 Craryc: OTnpasneH
Cnucok CBA3elt JOKyMeHTa  [lepeBo CBR3el JOKYMeHTa

r__.,p NeitcTeun

KOpHeEBol 3neMeHT
CornacosaHue u
nognucaHuwe

&

Bnoxerua

= >: c, N2 O( 1/2 2 2 )2
X 3anpoc, N2 00001/20 o1 29.12.2020 Co3aaTb MEPONPUATUE NO AOKYMEHTY
Cratyc OTnpaenex

Mopyyerusa

<

a
YyacTHuku
[AOKyMeHTa

PucyHok 43 — [lepeBo cBsAi3e AOKYMEHTA

Ans TOoro uTobObl pa3BepHyTb YpOBeHb AepeBa CBA3EW HeobXoAMMO LUENKHYTb MO 3Hayky P
(PucyHok 44). MpaMble CBA3M OTMEYEHbI 3Ha4KOM —» 0BpaTHble CBS3M OTMEUEHb! 3HaUYkoM €.
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= @ 1 MWcxoaswmit 1oKyMeHT: 3anpoc, N2 00001/20 oT 29.12.2020

&

ATpubyTo!

£

Cornacosarue u
noAnucanue

a

Bnoxerua

Mopyyexus

<

a2
YyacTHuku
AOKyMeHTa

WcTopus

CeaAsun

Cnucok cefAseil JokyMeHTa  [lepeBo CBA3ei AOKyMeHTa

-

KopHesolt anemeHT
3anpoc, N2 00001/20 ot 29.12.2020
Cratyc OTnpaenex

D

@ v

&«

v

Ep »

B oTBeT Ha
Bxoaswmi AokyMeHT: Mpurnawexne, N2 00008-21 o1 29.01.2021
Cratyc 3aperucTpuposaH

ABNRETCA OCHOBaHWEM ANA
Lorosop: Moapaga N2 001--0001/20, c OAO AO "LieHTp

Cratyc Ha popaboTke
flBnseTcA OCHOBaHWeM Ana
Mcxopawuin AokymenT: 3anpoc, N2 00001/20 ot 29.12.2020
Cratyc OTnpaenex
K ceegeHuio
BHYTpeHHMit OKyMeHT: CnyxebHan 3anucka, N2 01-00001/20 ot 28.12.2020
Cratyc HanpaeneH

flBnAeTcA OCHOBaHWeM AnA
Bxoaswmi AoKyMeHT: UHdopmauuoHHoe nucomo, N2 00001-20 ot 28.12.2020
CraTyc Ha ucnonHexHuu

Il A 2459 & Hukuta HUKUTUH v

(~]o]=]a]=]
Craryc: OTnpasned

NeicTeus

Co3gatb MeponpuATHe No AOKYMEHTY

PucyHok 44 — [lepeBO cBA3en AOKYMeHTa. YPOBEeHb pa3BepHyT

B 3aBucMmMocTn OT BbIOpaHHOro 3HayYeHust B 0OLLLECUCTEMHOM HacTpolike Pexxum omobpaxkeHust

ces3u, Ha Bknagke Ces3u byayT oTobpaxaTbCs cregyowme CBA3u:

Ecnn B HacTpoiike PexxumM omobpaxeHusi cesi3u YyCTaHOBMNEHO 3HayeHne «[llokasbiBaTb BCeY,
TO Ha Bknagke Cessu Gyoyt otobpaxaTbCa BCe CBA3WM C OOKYMEHTaMu, B T.4. C Temwu,
Ha NPOCMOTP KOTOPbIX Y TEKYLLEro nonb3osartens HeT npas (PucyHok 45).

Ecnn B HacTponike Pexum omobpaxkeHusi cesi3u YCTaHOBMNEHO 3HadeHue «[lokasbiBaTb
TONbKO MpsiMble», Ha Bknagke Cesf3u OyayT oToOpaxaTbCs BCE CBA3M C [OKyMeHTamu,
Ha NPOCMOTP KOTOPbIX Yy TEKyLlero nonb3oBaTensd ecTtb npaBa, a Takke MNpsiMble CBA3N
C AOKyMEHTaMK1, Ha NPOCMOTP KOTOPbIX Y TEKYLLEero nonb3oBaTens HeT Npas.

Ecnn B HacTporike Pexxum omobpaxkeHusi cesi3u YCTaHOBIEHO 3HayeHune «He nokasbiBaTb
BCe», Ha Bknagke Cesa3u 6yayT oTobpaxaTbCs TOMbKO CBA3M C JOKYMEHTaMW, Ha NpoCMOTP
KOTOpPbIX Y TEKyLLero nonb3oBaTtens ecTb nNpaga.

B 3aBMCUMOCTU OT NpefocTaBreHHbIX NONb30BaTEN NPaB, CCbINKW HA CBA3aHHbIE JOKYMEHTbI MOTyT
oToGpaxaTbCs B CNneayoLeM Buae:
— CcblInku rony6oro LuseTa — CBS3W C JOKYMEHTaMU, AOCTYMHBIMY AN MPOCMOTpa TeKyLemy
nonb3osaTtento. MNpu nepexoae No AaHHOW CCbINKe OTKPOETCS OKHO C KapTOYKOW CBSI3aHHOIO
JOKyMeHTa.
— Ccblirku ceporo LiBeTa — CBSI3U C JOKYMEHTaMu, Ha MPOCMOTP KOTOPbIX Y TEKYLLEro Nofb3oBaTens
HeT npas. MNpu nepexofe No AaHHOW CCbINke OTKPOETCS OKHO C CoObLLEHMEM «Y Bac HET Mnpas Ha
9TOT AOKYMEHT. OGpaTUTeCh K aAMUHUCTPATOPY».

0 e [
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Ceasu

Cnucok cBA3elt AoKyMeHTa  [lepeBo CBR3eil fOKYMeHTa

CozpaTb cBA3b

CornacoBaHue u

nognucaxue
s CesisaHHble AOKYMEHTbI

@ K ceegeHu
BHYTPEeHHMIA JOKYMEHT: Cnyxxe6Han 3anucka, N2 01-00001/20 ot 28.12.2020 g
BnoxeHus 3] Cratyc: HanpaeneH, AeTop: AHgpeeea E.K
Ces3aHHble C JOKYMEHTOM
Mopyuenma CO3AaH Ha OCHOBaHUM
a éTa;‘)’C.I”H; ;;CH;JAHQHMM, ABTDp ‘;H,qpeeaa E K ;
PucyHok 45 — CBA3K ¢ fOKYMEeHTaMM1
11.3.4.1. lo6baBneHne cBA3aHHOro AOKYMeHTa
[na nobaBneHns K AOKYMEHTY CBA3aHHbLIX LOKYMEHTOB HEOOX0AMMO:
1. OTKpbITb KApTO4Ky AOKYMEHTa (CM. PucyHok 1).
2. [lepewnTtn Ha BrNaaky Ces3u (cm. PrucyHok 42).
3. HaxaTtb kHonky [Co3paTb cBA3b]. OTkpoeTca hopma CosgaHme cBa3m (PUCyHOK 46).
Co3piaHue cBA3K
HaDaMBTDbI NOWCKa AOKYMEHTA ANA CBA3N
COAEPMMHT B HA3BAHUH:
MNokasarb AoMNoNHUTENbHbIE napamMeTpbl MNOWCKa
| WckaTtb | ‘ QuUUCTUTL
BriBop NOKYMEHTa AN CBA3M
CefAsaTb c: * YKamuTe napameTpel 4NA NOWUCKa
QuucTUTE
BbIGOP TMNa CBA3M
Tun ceaau: * ~
n OTmeHa
PucyHok 46 — ®opma «Co3naHue cBA3U»
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4. B none Codepxxum e Ha3zeaHuUU BBeCTV dparMeHT Ha3BaHNsi JOKYMEHTa, C KOTOpbIM cneayeT
CBS13aTb TEKYLUMI JOKYMEHT.

5. TMpu HeobxoaMMOCTH ykasaTb AONONHUTENbHbIE NapaMeTpbl noucka. [ns aToro cnenyeT:

1) LWenkHyTb NeBOW KHOMKOW MbIWK NO ccbiike «[lokasaTb AOMonHUTENbHbIE MapameTpbl
noucka» (PucyHok 47).

CozflaHWe CBA3M

MapaMeTpbl NOWCKa OOKYMEHTa ANA CBA3N

Conep)m‘r B Ha3BaHWW:

Tun goKyMmeHTa:

Homep: ConepmuT v
3aronoBoK: ConepwuT v
NaTa cospanua: MonHoe COOTEETCTEME ¥
AsTop:

Pe3iM CBA3H YCNOBHIA NoMEKa: (L]

CKDbITE AONONHUTENBHBIE NADEMET Dol NOWCKE

BbIG0Op AOKYMEHTA ANA CBA3M

CeAsaTb c: * YKEMUTE NAPAMETPE! ANA N

Beifop THNa CBA3K

Tun ceasu: *

OMCKa

Hckath QumMeTHTE

OuncTuTe

B o

PucyHok 47 — ®opma «Co3pgaHue cBA3U».
JononHuTtenbHbIe NapaMeTpbl NOUCKAa AOKYMEHTOB AJIA CBA3U

2) YkasaTb JONOMHUTENbHbIE NapameTpbl novcka. OnucaHne OOMONHUTENbHBLIX NapaMeTpoB
novcka AOKYMEHTOB ANns CBA3W npmseneHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. OnucaHne [ONONHUTENbHbIX napameTpoB NOUCKa OOKYMEHTOB ANA CBA3U

Mone

OnucaHue

Cnoco6 3anonHeHus

Tun gokymeHTa

Tun gokymeHTa

Bbl6paTb 3Ha4YeHune "3 BbinagarLero
Crnmncka

Homep

Homep gokymeHTa

BeecTu c knaBuaTypbl

3aronoBok

3aronoBoK AOKYyMEHTa

Beectu ¢ knaBmaTypbl

[ata co3naHusa C/lo [aTta cosgaHuns AOoKyMeHTa

Beectn c KnaBunaTtypbl U WWEJTKHYTb

no anauky L= 1 BbIGpaTh 3HauEHMe
13 KaneHgaps

o———p
Llutpoc

55




Pykoeoocmeo nonvzoeamens

Paboma c kapmoukoii 00Kymenma

Mone

OnucaHue

Cnoco6 3anonHeHus

ABTOp

ABTOp JOKYMEHTa

3anonHuTh, ncnoJyib3ya Meto

ABTO3anonHeHne, Unn HaXxkaTb KHOMKY

1 yKkasaTb HeobxoaMmMoro aBTopa.

[na BO3MOXHOCTM BblIGOpa yBOMEHHOMO
COTPYAHMKa HeOOXOAMMO B OKHe Bbibopa
aBTOpa ycTaHoBuTb bnar Mokazamb
Y80J1eHHbIX. YBOJIEHHbIE COTPYAHWUKM
OyayT BblAeneHbl KpacHbIM LIBETOM.
Pagom ¢ umeHeM coTpyaHuka
oTobpakaeTcs UHONKATOP ero
OOCTYMNHOCTH:

- COTPYAHWK AOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- JOCTYMHOCTb He onpegesieHa

Pexum cBasn ycnosumn
noucka

Pexum cBasn ycnosun noucka. Ecnu
BblOpaHo 3HaueHune «JMN», To BypeT
BbIMOJSIHEH MOWNCK JOKYMEHTOB, B KOTOPbIX
NpuCyTCTBYET XOTSA Bbl OOHO M3 yKa3aHHbIX
3HaYeHW NONCKOBbLIX aTpUByTOB.

Ecnu BbibpaHo 3HaveHue «N», To bygeT
BbIMOMTHEH MOUCK JOKYMEHTOB, B KOTOPbIX
MPUCYTCTBYIOT BCE YKa3aHHbIE 3HAYEHNUS
MOMCKOBbIX aTpubyTOB

BbibpaTb 3Ha4YeHune 13 BbinagatoLlero
cnucka

6. Haxatb kHonky [MUckaTb]. B none Cesi3amb ¢ 0T06pasaATca HangeHHbIE ANIEMEHTHI.

7. B none Cesizamb C LWENKHYTb MO 3HAYKY + HanpoTuB Tpebyemoro gokymeHTa (PUCyHOK 48).
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Co3aaHHe cBA3K

MapaMeTpbl NOWCKa JOKYMEHTa ANA CBA3K
COACPHUT B HA3BAHHH: 0001-20

CKpbITh AONONHWTENDHBIE TADAMETPbI MOMCKA

THN AOKyMeHTa: v

Homep: COmepuT v

3aronoBoK: CopepsmT -

Jlata cospanma: Monxoe COOTBETCTBHE ]

AsTop:

PeMUM CBA3H YCNOBMI NOMCKa: W >
WckaTb OQuMCTHTL

BbIGOP AOKYMEHTA ANA CBA3H

CoasaTb C: * orosop: Moapraa N2 001-0001/20, c OAQ AD "LlexTp” 4
Cratyc: Ha nognucaHmm, AsTop: AHppeesa E K.

OuncTuTb

Brifiop THNa CBA3N

Tun ceasu: * v

m omesa

PucyHok 48 — ®opma «Co3naHue cBsa3ny». BbiGop AoKyMeHTa

8. B none Tun ces3u n3 BbinagatoLLero cnucka Boldpatb Tpebyemoe 3HaveHne (PucyHok 49).
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Co3aaHHe cBA3K

MapaMeTpbl NOWCKa JOKYMEHTa ANA CBA3K

COfIePHHT B HaIBaHHH: 0001-20

CHpsITh AONONHUTENBHBIE TAPaMETPol MOUCKE

THN AOKyMeHTa: v
Homep: COmepuT v
3aronoBoK: CopepsmT -
[ata cospanua: Monsoe CoOTBETCTEME ¥ ‘E‘
AsTop: ‘_‘
PeMUM CBA3H YCNOBMI NOMCKa: W >

| WckaTb ‘ OQuMCTHTL ‘

BbIGOP AOKYMEHTA ANA CBA3H

CeAsaTh ¢ * Oorosop: Nogpaga N2 001-0001/20, ¢ OAQ AD "LexTp”
Cratyc: Ha nognucaHmm, AsTop: AHppeesa E K.

Jorosop: NMogpaga N2 001-0001/20, c 0AQ AQ "LesTp —

Boifop THNa cBAzn

Tun ceasu: * flBnAeTcA OCHOBaHNEM ANA v |

m omera

PucyHok 49 — ®opma «Co3gaHue cBaA3n». YKa3zaHue TUNna cBA3U

9. Haxatb kHonky [OK].

B pesynbTtate K TekyLiemy OKyMeHTy OyaeTt gobaBrneH cBA3aHHbI AOKYMeHT (PucyHok 50).

a Ceasu

ATpubyTs

Cnucok cBA3eN BOKYMEHTa [lepeBo CBR3EV JOKYMEHTa

<

Cornacosakue u
nognucanme

Co3patb CBA3b

CefA3aHHbIe JOKYMEHTbI

@ ABNRETCA OCHOBAHMEM ANRA
@ [Lorosop: Mogpaaa N2 001-0001/20, ¢ OAO AO “LieHTp" =
Cratyc: Ha noanwucanuu, AsTop: AHpeesa E.K

CBAi3aHHbIE C JOKYMEHTOM

&

PucyHok 50 — Bknapgka «CBsisny. CBs3aHHbIN 4OKYMEHT fo6aBneH

11.3.4.2. YpaneHue cBA3N

[aHHoe geincTBre AOCTYNHO NP HAaNMMYUK Yy NOJIb30BaTesIsi COOTBETCTBYIOLLMX NPaB Ha yaareHue.
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

,D,J'IH yaoaneHua ceA3n ¢ JOKYMEHTOM HeO6XOLI,I/IMO:

1. Ha Bknagke Css3u, B cekumn CesizaHHble OOKYMeHMbI, B CTPOKE C HYXXHbIM OOKYMEHTOM

LLESNIKHYTb MO 3HAYKy a (PvncyHok 51).

Ceasu

Cnucok cBA3eN BOKYMEHTa [lepeBo CBR3EV JOKYMEHTa

Co3patb CBA3b

Cornacosakue u
nognucanme

CefA3aHHbIe JOKYMEHTbI

ABNAETCA OCHOBaHWeM Ana

@ [Lorosop: Mogpaaa N2 001-0001/20, ¢ OAO AO “LieHTp"

Cratyc: Ha nognucanuu, AsTop: Asgpeesa EK

CefA2aHHbIe C JOKYMEHTOM

PucyHok 51 — YoaneHue cBA3Mn

2. B okHe Ypanutb cBfA3b NOATBEPAUTL YOaneHWe CBA3W, HaaB KHOMKY [YAanuTtb]
(PvcyHok 52).

Ypanute cBAsb

Bbl yEEPEHbI, 4TO XOTUTE YOANUTE CBA3W Ha AoKyMeHT "doroeop: MNogpAna

N2 001-0001/20, c OAOD AD "LeHTp™?

PucyHok 52 — MoatBepxxaeHue yaaneHusi CBA3U

B pesynbTaTe cBA3b C 4OKYMEHTOM ByaeT yaaneHa.
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

[1.3.5.Bknagka «Y4acTHUKN AOKYMeHTa»

Bknapgka YyacmHuku QokyMeHma [OCTYMNHa B KapToykax EguMHUL XxpaHeHus.

Bknagka YyacmHuku _QOKyMeHma TMNo3BOSIIET MNPOCMOTPETb NOogpobHYy  MHdOpMaUMo
06 y4yacTHukax gokymeHta (PucyHok 53).

@ 1 EauHuua xpaHeHus: N2 00463-2022 ot 09.11.2022 X A 2 Axactacus Matseesa v

Y4YacTHUKU JOKYMEHTa
NencTeus

BblgenuTb K YHUUTOXEHHUIO

MaTseesa AHacTacua MuxaitnosHa
Bnoxexns

L S MPOANUTL CPOK XpaHeHws
E AN XpaHUTb NOCTOAHHO
XpaHeHue Pa6ora ¢ nognucAaMu
0 CKayaTb BNOXEHHA C MOANMCAMM
]
1Opuaueckan MokasaTh CBefieHNs O NOANKCAX

3HAUMMOCTE

06HOBUTD CBEfeHUA O NOANUCAX

<

i

PucyHok 53 — Bknagka «Y4acTHUKN AOKYMeHTa»

[ns no6aBneHns HOBOrO y4acTHMKa AOKYMeHTa Heobxoanmo:

[laHHOe fencTBune BbINOSHAET COTPYAHUK, OTBETCTBEHHbIN 3a AobOaBneHne Y4aCTHUKOB.

1. OTKpbITb KAPTOUKY AOKYyMeHTa (CM. PucyHok 1).

2. [epenTtn Ha Bknagky YyacmHuku dokymeHma (cMm. PucyHok 53).

3. Haxatb kHonky [[o6aButb y4yacTHukal. OTkpoeTca okHO [obGaBneHue yYyacTHuUKa
(PvcyHok 54).

OobGaBneHune y4acTHMKa

CoTpyaHmk: * | . |

oK OTtmena

PucyHok 54 — OkHO «[lo6aBneHue y4acTHUKa»
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Pykoeoocmeo nonvzoeamens Paboma c kapmoukoii 0oKymenma

4. HaxaTb KHOMKY . OTKpoeTcsa okHO Bbibopa coTpyaHuka (PucyHok 55).
Bbibop...
Q,
3nemeHTbl ANA Eslibopa
Anppeeea ExatepuHa KonctanTuroeHa Cexpetape ©3[] +
Eropoe Erop 'puropsesuy MNomowHuk pykosogutens O3] +
Muxainoe Wean Cepreesud SxoHomuct O3]] +
MeTpoe Metp MeTposwy Maewent byxrantep @3/ +
BeibpaHHble 3neMeHTbI OunctuTs
m OTmena

PucyHok 55 — OkHO BblIGOpa COTPYAHUKOB

5. B cekunn dnemeHmbl A51s1 ébi60pa LLENKHYTh JIEBOM KHOMKON MbILLM MO 3HAYKy T HanpoTvs
coTpyaHuka. B none Bbi6paHHble 371eMeHmbl 0TOOpas3nTCsi BbIOPaHHbIA  COTPYAHMK
M MHOMKATOP €ro AOCTYMNHOCTHU:

- COTPYOHUK OOCTYNEH, NPUCYyTCTBYET B OCbI/ICG;

@
— @m  COTPYOHWK HeOoCTyreH, 3apMKCMpOBaHO OTCYTCTBME (OTMYCK, OONbHUYHBIN,

KOMaHAMpOBKa 1 T.N.);

- AOCTYMNHOCTb HE onpeaerneHa.
6. HaxaTtb kHonky [OK].

Takke Cuctema no3BonseT 3anonHuTb none CompyodHUK, UCNonb3ys MeTo ABTO3anorHeHue.
Psoom ¢ umeHem coTpyaHuka oTobpaxkaeTcst MHOUKaTOp ero 4OCTYMHOCTH:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET B OPUCE;
®

— @ COTPYOHWK HEOOCTYMNEH, 3ahMKCMPOBAHO OTCYTCTBUE (OTNYCK, BONbHUYHEIN, KOMAaHONPOBKA
nT.n);

- OOCTYNHOCTb HE onpenerneHa.

7. B okHe JobaBneHue y4acTHUKa HaxaTb kHomMKy [OK].

B pesynbTaTe B AOKYMeHT ByaeT AoGaBneH HOBbIM y4acTHUK. HOBOMY y4acTHUKY aBTOMaTUYECKM
OyneT oTnpaBneHo yBeAOMIIEHNE O NpUrfalleHnn B AOKyMeHT (PucyHok 56).
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S 1 Aan

YBeaoMNeHUA 0 Yoanwmh Bee

Bbl NpUrnawels Kak HOBMH Y4aCTHUK B SoKyMeHT N2 00463-2022 o1 o
09.11.2022

PucyHok 56 — YBepgomrneHue o npurnaweHnumn B AOKYMEHT

[1.3.6.Bknapka «MeTtkn»

11.3.6.1. lo6aBneHne MeTKU K AOKYMEHTY

[na no6aBneHns METKM K JOKYMEHTY HEo6X0aMMo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [lepenTtn Ha Brnagky Memku (PucyHok 57).

Cornacosanne 1
nognucaxsue

@ 1 [JdokymeHT: [loroBop, N¢ 442-00322/22 o1 10.11.2022 . A 2 Tambnxa AnexcaHgposa

MeTku n

NeicTeus
M3MEHUTb METKM

Pa6ota ¢ noanucamu

@ CKauaTb BNOXEHMA C NOANMCAMM
Broxerun MoKa3aTb CBeieHus O MOANKCAX

OGHOBWTL CBEfeHUA O MOANUCAX

PucyHok 57 — Bknagka «MeTku»

3. Haxatb Ha ccbinky «M3menHnts meTkm». OTobpasutca ¢opma ynpaBneHuss MeTKamu
(PvcyHok 58).
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MeTku

OK OtmeHa

PucyHok 58 — ®opma ynpaBneHust MeTkamu

4. BBecT MeTKy W HaxaTb knasuwy ‘Enter’. Ons [obaBneHusi AOMOMHUTENbHBIX METOK
NOBTOPWTb AAHHbIN Luar.

B none BBOAa MeTKM BBOAMMbIE CUMBOSbI BCerga NpUBOAATCS B HWXKHUIA perncTp (ecnu BBecTH
«ABB», To oTOOpasuTcsa «abe»).

5. [ns coxpaHeHus nameHeHun Haxatb KHomnky [OK].

B pesynbTaTe k gokymeHTy 6yayT nobasneHbl MeTku (PyucyHok 59).

Cornacoeanme 1
nognucakmne

@ 1 [JdokymeHT: [lorosop, N® 442-00322/22 o1 10.11.2022 [l A 2 TarbsHa Anexcangposa

MeTku

CTPaxoBaHie NOMELLEHUA  JOroBop [LeicTeua

W3MeHNTb MeTKN

Pa6ora ¢ nognucAaMu

@, CKauaTb BNOXEHWUA C NOANMCAMM
Broxerun MoKa3aTb CBE/IeHUs O MOANKCAX

OGHOBWTD CBEfleHns O NOANMUCAX

PucyHok 59 — MeTku goKyMeHTa

Mpn HaxaTun Ha Ha3BaHWe MEeTKM NEeBOW KHOMKOM Mblwn oTkpoeTcss APM «[lMovck JOKYMEHTOB»
C AOKYMEHTaMu, CrpynnMpoBaHHbiMM MO BblOpaHHOW MeTke (onucanve pabotel ¢ APM  «[louck
AOKYMEHTOB» npuBefeHO B [OOKymeHTe «PykoBoactBo nonb3oBartensa. Tom 1» B pasgene
V.4.4.1. Pabota ¢ APM «llonck JOKyMEHTOBY).
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[1.3.6.2. YpaneHue MeTKu

[ns ynaneHns meTkn Heobxoanmo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.
2. [llepewnTtu Ha Bknaaky Memku (cMm. PucyHok 57).

3. Haxatb Ha ccbinky «M3meHntb MeTkuy. OToOpasutcs dopma ynpaBneHus MeTKamu
(cm. PucyHok 58).

4. U.leJ'IKHyTb No 3HA4Ky HarnpoTmB MEeTKU, KOTOPYHO Tpe6yeTc;| yoanntb.

5. Haxatb kHonky [OK].

11.3.6.3. MpocMOTp AOKYMEHTOB, CrPpynnNMpoOBaHHbIX NO BbIGPaHHOW MeTKe

[ns npocmoTpa AOKYMEHTOB, CrpynnMpOBaHHbIX Mo BbIBpaHHOW MeTke, Heo6XoaUMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.
2. [llepewnTtu Ha Bknagky Memku (cMm. PucyHok 57).

3. UWenkHyTb neBOM KHOMKOW MbIWK MO HyxHoW MeTke. OTkpoetca okHo APM «[Mouck
pokymeHToB» (PucyHok 60).

= @ [louck JOKYMeHTOB % [ A 69 2 EnenaAuppeesa v

HaguraTop no ) 3
AOKYMeHTaM Tekyuine GUALTPbI (Q4MCTUTD BCE): Mo MeTKam

Q O Homep 3aronosok Tun Cosgatens MeTKu BeitcTeuna

Mowu nowckossie

3anpocst
He npucsoexo  [lorosop JokyMeHT A [y6uHuHa EB [I0rOBOp

CTpaxoBaHue NoMeLeHNA
\_l 442-00335/22 [lorosop CTPaxoBaHWUA DokyMeHT & Anexcangposa T.U Z0roBop

noMeLeHns
CTpaxoBaHue NoMeLLeH!a

1 > >| 3nemenTos: 2 Mokaswisatono | 20 v

PucyHok 60 — APM «lMouck [OKyMeHTOB»

Takke NpoCMOTPEeTb AOKYMEHTbI, CrpynnupoBaHHble No BblIGpaHHOM MeTke (MeTKam), MOXHO B
okHe APM «ApxuMBHOe XpaHeHuey», npumeHnB punbtp Mo memkam (onucaHne paboTbl ¢ unbTpamm
npuMBeaAeHo B JOKyMeHTe «PykoBoacTBO nonb3osatens. Tom 1», pasgen V.1. lNpumeHeHne unbTpos)
UNN HaXaB Ha Ha3BaHWe METKN B KOSTOHKe «MeTKn».
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[1.3.7.Bknapgka «Actopus»

Bknagka Mcmopusi npegHasHaveHa arnis npocmMoTpa UCTOpUN AeNCTBUM, KOTOPbIE MPOU3BOAUIMN C
AOKymeHTOM (PucyHok 61).

@ 1 [OokymeHT: [orosop, N2 442-00335/22 o1 14.11.2022 i M 2 2 TaTbAHa AnexcaHaposa

WcTopusa n

D CMOTPETS yroMHHARMA Bam HeoOX0OMMO PA3MECTWTD OOKYMEHT

Ha XpaHeH#e
Dara J-  OnucaHwe .
[ — Deictena
nogmMCaHme
08.03.202317:04.12  AnexcaHaposa T.M. BHeC(na) USMeHeHNA 8 LOKYMeHT "[orosop, N2 442-00335/22 ot 14.11.2022° He TpeGyeT xpaHeHua
& 19.02.2023 19:04:45 AnexcaHnposa T.A. W3meHwn(a) CBOIHCTBA BNOMEHWA [loroBop-CTPAX0EaHUA-NOMELLEHHA.JOCK B AOKYMEHTE [lorosop, N2 442- Pa3mMecTHTL Ha apXHBHOE XDaHeHHe
BrooxeHns 00335/22 o1 14.11.2022 ASMEHMTE CPOK XPaHeHHA
19.02.2023 19:04:45  AnexcaHipoBa T.1. naMeHHn(a) COOACTEA BNOKEHMA [10roBop-CTPAKOBAHUA-NOMELLEHHA.DOCK B AOKYMeHTe [lorosop, Ne 442- Pa3MECTHTb Ha ONEPATUBHOR XPaHeHke
00335/22 o1 14.11.2022
Pa6oTa ¢ NOANMCAMA
19.02.202319:01:21  AnexcaHiposa T.W. n3MeHMn(a) caoMcTEa BNOKEHUA [1OroB0p-CTPAKOBAHUA-NOMELLEHHA.dOCK B AoKYMeHTe [lorosop, Ne 442-
00335/22 o7 14.11.2022 CKaYaTb BNOWEHHA C NOANKCAMM
19.02.2023 19:01:16  AnexcaHaposa T.A. W3meHwn(3) CBOACTEa BNOMKEHUs [loroBop-CTPaX0EaHHA-NIOMELLEHHA. JOCK B AOKYMEHTE [lorosop, Ne 442- MoKa3aTb CBeneHNA 0 NoANHCAX

=95 o7 1411 2027
00335/22 o7 14.11.2022 OBHOBHTL CBEAEHHA O NOANMCAX

19022023 19:01:16  Anexcaniposa T.1. n3MeHmn(a) caofcTea BNoKEHUA [10roB0p-CTPEXOBEHUA-NOMELLEHHA.dOCK B AOKYMeHTe [lorosop, Ne 442-

McTopus 00335/22 or 14.11.2022

é 19.02.202319:01:15  Anexcangposa T.W. n3meHwn(a) CBOACTES BNOKeHWA [lOroB0p-CTPaX0BaHWA-NOMELeHIA.OCK B fokyMeHTe [lorosop, Ne 442-
00335/22 or 14.11.2022

MeuaTHse
dopmbi
19.02.2023 19:00:34  Anexcadgposa T.W. nameHwn(a) cBOACTES BNoXeHWA [lorcEop-CTPaX0EaHWA-NOMELeHHA.doCK B fokyMeHTe [lorosop, Ne 442-

@ 00335/22 o1 14.11.2022

2212.202214:19:32  Anexcagposa T.M. usmexmn(a) coiicTea BNoxeHuA Jorosop-CTPaxosaHUA-NoMELLEHIA.doCK B fokyMeHTe [lorosop, Ne 442-
00335/22 or 14.11.2022

KoumesTapun

E 22122022 14:19:31  AnexcaHfposa T.M. usmeHnn(a) cB0ACTBa BNoKeHWA [0rosop-CTPAX0BaHWA-NOMELLEHUA.dOCK B JOKYMeHTe [lorosop, N2 442-
Xpanerme 00335/22 o7 14.11.2022

1 2 8 » >l InemenTos: 27

Moka3aTb Ha AWarpamme

o L
Lutpoc

PucyHok 61 — Bknagka «Actopus»

MNone CMompems yrnomMuHaHusi NO3BONSIET NPOCMOTPETL AENCTBUS C AOKYMEHTAMU, B KOTOPbIX
YNOMUHAETCH TEKYLLUIA JOKYMEHT.

KHonka [[Moka3aTb Ha gnarpamme] no3BonaeT NPOCMOTPETb XU3HEHHbINA LIMKN JOKYMEHTa B BUAe
Avarpammsbl (PucyHok 62), rae:

- |:| — NpOMAEHHbIE 3Tanbl;

- |:| — HenponaeHHble 3Tanbl;

- |:| — TeKyLui aTan.
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—Haoffpabiorre peruerparbpos
Hosuiit ®
®7 y
. »

PucyHok 62 —[luarpamma XXU3HeHHOro Lukna goKyMeHTa

[1.3.8.Bknagka «kKommeHTapumn»

Bknagka KommeHmapuu npegHasHaveHa fAnsi paboTbl C KOMMEHTapUsiMU K [OKYMEHTY W,
B COOTBETCTBMW C MpedoCTaBfeHHbIMM  MNOSb30BaTeN0 MpaBamu, MO3BOMSIET MNpocMaTpuBaThb,
[06aBnsATb, peaakTUpoBaTb W yaanaTb KOMMeHTapuu. Psgom co 3HauykoM Bknagku oTobpakaeTcs
KONMYECTBO KOMMEHTapueB K AI0KyMeHTY (PucyHok 63).

= @ 1 [OokymeHT: Jorosop, N2 442-00335/22 ot 14.11.2022 F{ A 2 2 Tamnua Anexcangposa

KommeHTapuu o}
Bam HEO6XOAUMO PaSMECTUTb SOKYMEHT
oo e T

TaTbAHa ANeKcaHaposa DeitcTena

[IOKYMEHT 6yieT HanpaB/eH B apxuB

Cornacosakme u
nognucarme

He Tpe6yeT xpaHeHua

Pa3sMeCTUTb Ha apXMBHOE XpaHeHme
Hukuta HUKUTUH

W3MeHUTb CPOK XpaHeHus
[LOKYMEHT HeO6X0ANMO PaSMECTUTb Ha XpaHeHH e P

Pa3mecTuTb Ha OnepaTUBHOE XpaHeHHe

Pa6ora ¢ nognucamu

CKayaTb BIOXEHHA C NoANUCAMM
Moka3sarb CBeAieHA O NOANMCAX

OBHOBUTb CBEAEHNA O NOANNCAX

Xpanenme

rpoc

PucyHok 63 — Bknapka «kKommeHTapum»
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11.3.8.1. [lobaBneHne KOMMeHTapus

[ns gpo6aBneHns kOMMeHTapus Heob6xoanmo:
1. OTKpbITb KApTO4Ky AOKYMeEHTa (CM. PucyHok 1).

2. TlepenTtun Ha Bknaaky KommeHmapuu (CM. PUCYHOK 63).

3. Haxatb kHonky [[lo6aButb kommeHTapuu]. OTkpoeTcsa d¢opma BBOAA KOMMEHTapUs
(PucyHok 64).

= @ 1 [okymeHT: [lorosop, N2 442-00335/22 ot 14.11.2022 L A 2 2 TarbsHa Anexcanaposa

KomMmeHTapum o] n

BaM HEO6X0AMMO PasMECTUTb AOKYMEHT
Ha XpaHeHue

B 7 U S UWpudr ~ Pasmepuw._. ~

»
.
|»
‘
]|
]
(1}
]
i
i
i
]
LY
L2l

Cornacosarwe u Aeiicronn
nopmcarie

He TpesyeT xpaHeHus

& [106aBUTb KOMMEHTapHiA OTMEHUTD Pa3MecTUTb Ha apXuBHOE XpaHeHne

Broxesus W3MEHUTb CPOK XpaHEeHHA

TaTbAHa AnexcaHaposa

A T B A Pa3MecTHTb Ha OepPaTUBHOE XpaHeHue
Pa6orta ¢ nognucamu

HukuTa HUKUTUH
JIOKYMEHT He06X0ANMO PasMECTUTb Ha XpaHeHue

CKayaTb BOXEHWA C NOANUCAMMU
MoKa3atb CBeieHNA O NOANKUCAX

OGHOBUTL CBEAGHKA O MOANMCAX

Xpanerme

rpoc

PucyHok 64 — ®opma BBoAga KOMMeEHTapus

4. BBecTu KOMMEHTapui 1 HaxaTb KHOMKy [[lo6baBuTb KOMMeHTapum].

B pesynbTate k JOKyMeHTy OyaeT nobasneH kommeHTapuin (PrucyHok 65).
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= @ 1 J[okymeHT: [loroBop, N2 442-00335/22 ot 14.11.2022 K a2

KommeHTapum n

A TatbaHa AnekcaHgposa

[ — 4B  TatbAHa AnekcaHaposa
nognucanne { al
o [IOKYMEHT pasMelLieH Ha ONepaTHBHOE XpaHeHHe Pa6oTa ¢ nognucaMM
& CKauaTb BNOXEHUA C NOANUCAMM
—— é 7’\-} TaTbAHa AnexcaHfiposa MoKa3aTb CBEAEHNA O NMOAMMCAX
7 [loKyMeHT 6yaeT HanpasnieH 5 apxus

0BHOBUTD CBEeHNA O NOAMMUCAX

HukuTa HUKUTH
JIOKYMEHT HEOGX0AUMO PASMECTUTD Ha XPaHEHWe

PucyHok 65 — Bknapgka «kKommeHTapumn». [lo6aBneH koMmeHTapumu

11.3.8.2. PepaktupoBaHne KOMMeHTapus

[na pegakTMpoBaHUA KOMMEHTapUsi HEOGXOAMMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. [llepenTtn Ha Brnagky KommeHmapuu (cm. PUcyHok 65).

3. HaBecT kypcop MbilM Ha CTPOKY, COAepXallyld KOMMEHTapui, KOTopbi Tpebyetcs

- o "3
M3MEHWUTb, W LWENKHYTb JIEBOM KHOMKOM Mbiwy no 3Hauky ¢ . OTkpoeTcs opma
peaakTMpoBaHus KoMMeHTapus (PUCYHOK 66).

= @ 1 [dokymeHT: lorosop, N2 442-00335/22 ot 14.11.2022 W A2

A TatbaHa AnekcaHgposa

KomMmeHTapum n

Rt B 7 US Wpupr =~ Pamepuw..~ B - A - E= === = B\ 52 Sl
@ ’ v B i CxayaTb BNOXEHUA C NOANUCAMM
Bnoxesus MoKa3aTb CBEAEHNA O MOANKUCAX
CoxpaHuTb OTMEHUTL 0GHOBTb CBEeHIUA O NOANMUCAX

TaTbAHa AnexcaHaposa
[lOKYMEHT 6YleT Hanpas/eH 5 apXus

HukuTa HUKUTH
[LOKYMEHT HEOEX0AMMO PaSMECTUTD Ha XDaHEHHe

PucyHok 66 — ®opma pegakTUpoBaHUSA KOMMeEHTapus
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4. BHecTn Tpebyembie M3BMEHEHUS N HaXaTb KHOMKY [CoxpaHuUTb].

B pesynbTate koMMeHTapuin 6yaeT N3MeHeH.

11.3.8.3. YaaneHue koMMeHTapus

Ans ynaneHus koMMeHTapus HeobxoamMMo:
1. OTKpbITb KaPTOYKY JOKYMEHTA.

2. [epenTtn Ha Bknagky KommeHmapuu (cm. PUCyHOK 65).

3. HaBecTu kypcop MbIWM Ha CTPOKY, COAEepXKaLLylo KOMMEHTapWiA, KOTOpbIN TpebyeTcsa yaanuThb,
M LWENKHYTb NIeBON KHOMKOW MbilwmM no 3Hauvky . OTkpoeTcsi OKHO NoaTBEepXAeHMs yaaneHus
kKommeHTapus (PucyHok 67).

Yoanute KOMMeHTapun

Bl YEEpEHbLI, UTO XOTUTE YOanWTL 3TOT K{)r\-Hv'IeHTEIpMﬂ?

OTMEHWTE

PucyHok 67 — OKHO noATBepXAeHUA yaaneHus KOMMeHTapus

4. HaxaTb kHomMky [YaanuTb].

B pesynbTate koMMeHTapuin GyaeT yoaneH.

[1.3.9.Bknapgka «CornacoBaHue u nognucaHume»

Bknagka CoenacosaHue u rnodnucaHue OO0CTYynHa, ecnn )KL', OOKyMeHTa npeaycMaTtpuBaeT npouecc
cornacoBaHuAa Unn nognncaHua.

Bknagka CoenacogaHue u nodnucaHue COaepXut nHopMauuio O MapLupyTax corflacoBaHusa u
noanMcaHus, MHoOpPMaLMO O COCTOSIHUM MPOLECCOB COrnacoBaHns 1 noanucaHus. Takke npu paboTe ¢
BKMNaAKoOM [OCTynNHa BO3MOXHOCTb A00aBneHusi, peaakTMpoBaHMS MapLlpyTOB COrflacoBaHus W
noanucaHus.

Bknagka CoenacosaHue u nodnucaHue npeacrasneHa Ha pucyHke (PucyHok 68).
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= @ 1 [loKyMeHT: [lokyMeHT cTpaxoBaHus, N2 44-00312/22 ot 08.11.2022 . A1 2 TamsHa AnexcaHposa
CornacosaHue u nognucaHue
|Cornacosatiue: Aenctoua
Cornacoeanue u
nognucakne
Moanucarue:
ﬁl Wrepauua N2 1: MoANMCaHO; HETUNOBOW MapLUPYT, 3aseplueHo 08.11.2022

Bnoxerus

3ran 1. (6e3 HasBaHWA). 3aBepLUeH; NoCnefoBaTeNnbHo; 3aseplueH 08.11.2022
Y4acTHuK JonxHocTe  [laTa peleHun Craryc

Copokut KB LOupekTop 08.11.2022 MNMognucaHo

PucyHok 68 — Bknapgka «CornacosaHue u nognucaHue»

[1.4. MaHenb AoNONHUTEsNbHbLIX OeUCTBUN

[1.4.1.HacTponka pexnma oTobpaxeHUs KaPpTOYKMU AOKYMeHTa

B Cucteme gocTynHbl cnegyowmne pexnmbl OTOOpaXKeHUst KapTOYKM AOKYMEHTa:
— OoJHonaHenbHbIN BUA;
—  OByXNaHenbHbIN BUA.

Cuctema no3BonsieT Nonb3oBaTento HacTpamBaTb PEXWM OTOOPaXKEHUs KapTovek OOKYMEHTOB
noboro TMna. HacTponkn pexuma oTobpakeHusi KapTo4kM [OKyMeHTa coxpaHsitotcs B Cucteme ans
Ka)kgoro nonb3oBartens.

OpHonaHenbHbIN BUA, COCTOUT M3 ogHon paboyven obnacTtu, B KOTOpon oTobpaxkaeTcsa BblbpaHHas
BKIaZka KapTouvkn JokymeHTa (PucyHok 69).
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= @ 1 EauHuua xpaHeHua: N2 00450-2022 ot 09.11.2022

@ ATpubyThbI
ATpHGYTbI HaumeHoBaHue:
@ Tun:
BOXeHus Jarta cospaHns JoOKyMeHTa:
PerucrpauuoHHbiii Homep
@ JAOKyMeHTa:

XpaHeHue
[laTa peructpaunm JOKyMeHTa:

174 :
e [ara 3aBeplueHus pa6oTbi:

IOpuanyeckan
3HaYMMOCTb CcblnKa Ha UCTOYHUK:

‘2 ®oHpoo6pasoBarTenb:

ApXuBHbI Wndp

Jal

YYaCTHUKM Homep apxusHoro ¢oHga:
AOKyMEHTa

Homep onucu:

&

HoMep eanHULbI XpaHeHUs:

MpuMeyaHue:

[loroBop cTpaxoBaHus
JloKyMeHT
09.11.2022

442-00313/22

09.11.2022

09.11.2022

http://172.19.202.150:8080/share/page/document?
nodeRef=workspace://SpacesStore/e48171f9-7b70-48fb-b549-30dfcef36fb5S

ApXu1BHbI HOHA
117042, 3eneHorpap aom 148,

16
(HeT)

(Her)

Moanucu peicTBuTENbHbI.

& A 2 Auacracus MatBeeBa v
a
[Oencteus

[o6aBuUTb B peecTp BbIrpy3Ku
BblAeNUTb K YHUUTOXKEHMIO
MpoanUTL CPOK XpaHeHus

Bbi6paTb xpaHunuiie

Pa6oTa c nognucamu

CkayaTb BIOXEHUA C NOANUCAMM
lMokasaTb cBeeHMA 0 NOANUCAX

O6HOBUTL CBEAEHUA O MOANUCAX

PucyHok 69 — KapTtouka gokymeHTa. OgHonaHenbHbIN BUA

[ByxnaHenbHbIA BUA COCTOUT M3 ABYX pabounx obnacten, B KOTOpbIX 0TOBpaxatTcsl BblOpaHHbIe
BKIMaZKku KapTovkn gokymeHTa (PucyHok 70).

cI,.I,MTpocl;
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ATpuGyTHI

a

BroxeHns
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Xparente

<

10puanseckas
3HAYMMOCTD

<

Y4aCTHUKKU
oKyMeHTa

&

ATpubyTbI

Haumerosanme:
Tun:
[AaTa co3paHNA JoKYMeHTa:

PerucTpaumoHHbiit Homep
AOKYMeHTa:

[laTa pervcTpaumu AoKymeHTa:
[Nara saBeplueHns pa6oTbi:

CcbiniKa Ha MCTOYHUK:

®oHpoo6pasoBaTenb:

ApPXUBHblI# Wudp
Homep apxusHoro dorpa:
Homep onucu:

Homep eauHMLbI XpaHeHus:

Mpumeyanue:

@ 1 EpuHuua xpaHeHus: N2 00450-2022 ot 09.11.2022

[oroBop cTpaxoBaHus
JloKyMeHT
09.11.2022

442-00313/22

09.11.2022

09.11.2022

http://172.19.202.150:8080/share/page/document?
nodeRef=workspace://SpacesStore/e48171f9-7b70-

48fb-b549-30dfcef36fb5

ApxuBHblit hoHA
117042, 3enexorpag aom 148,

16
(HeT)

(Her)

Moanucy AeicTBUTENbHbI.

VIEW_[]oroBop-CTpaxoBaHUA-NOMELLEHNUA

o~

Crpanmya 1| ns4

v

NeicTBua v [o6asutb v

= | + [Aerovarwseckn | I3

OrOBOP N 1115
cTpaxosamns noveaenus

r. Mockea

"09"Hos6pa 2022 T

000 «Crpaxosanwe», wwenyen__ 8 fanswefiuen "CTpaxoswix”,

MUeHOBAHNE CTPAXOROH KOMMAHHW)

nMuewsua N 20578 C OANON CTOOHs, W 000 MOR KOWRAHWS» C ADYTOF
i ADYTOR CTOPOW, COBMECTHO MieHYENsE
"CTOpOH", SAKOMWH HACTORWNN OTOROP O HIKECASAYNHEM:

fuew  "CTpaxoeatens”, ¢

1. MIPE[MET IOFOBOPA. OBUIVE NOTOXEHMA

11, Crpaxosuyix 0BA3YETCA 33 OBYCHOBMEHAYIO HaCTOALYM [loroBOPOM mnary (CTpaxosyio
Mpemyio) D HACTYMNEHMM YKA3AHHOTO & 1. 1.4 HACTOSILErD [0r080pa COBeITA (CTPaX08OTD Cryas)

s03MecTHTS G

coBsmun yGsmin, yTpaToii W

NIOBPEMAEHIEM UMYILECTES, YKA33HHOMD & M. 1.2 HACTOAEND J0r00D3, & NPEAENEX ONPEAENEHHOH

orosopom cymwe (cTpaxoso cyme).

1.2. C1paxosantio o HacTosuemy fIOr0BopY MOANEXUT CHEAVIOUIEE HEABHRIMOS MMYLLECTED:

2o1n0e niomewenve -

‘oBuieii nnouaAs0. KE. M, 30110/t FOWaAS0

500 KB. M, PCTIONOXEHHOE Ha 6 STaXE 16-3TaXHOD 3ABHYA MO AAPECY: T. MOCKES, Y. fleia, 52

{aanee o Texcry - "Mnywecrso”).
13.C

i) Py,

YKa33MHaR CTOUMOCTS VIMYWECTED OMPEAENENa M3 OCHOB3MIWN OCMOTPA, MPOMSBEAEHHOTO
CTpaX0BLUKOM. AKT OUEHKN VIMYWECTES SEARETCA HEOTBEMAEMON Y3CTH0 HACTOSUWEO [10T0s0pa

(Mpwnowenne N__ k florosopy)

1.4, CTpaxossiM Crysaem Ans Leneii HACTOSLETO [OTOB0P3 SBMSETCH TVEMs WM NOBPERAEHHE

Vyuectsa s pesynstate:
-noxapa;
- HasoaHeNMS;
-YAapa Moni;
- 3emnerpaceruts;
- MHOFD CTIOAIHOTO GACTEHS:;
- 383D/ B CHCTEME 3HEDTOCHATHEANS;

15. Crpaxoean (yMMa no HacToRweMy [lOTOBODY YCTHIBNBIETCH & PASMEDE CTOMMOCTH
13 I

1.6. CTpaX083TEN FADHTHPYET, 4TO O COOBUYAN CTPXOBLLYIKY ECE HBECTHEIE €My H3 MOMEHT
330NN HACTOSWLETO [I0r0S0D3 OBCTOSTENSCTBS, WMEIOUME CYLISCTBRHHOE SHIWEHME ANS
ONpeAEneHs BEPOSTHOCTI HACTYMNEHMS CTPAXOBON CYSaR W PASMEPa BOIMOHIX YBSITKOS OT €10

HaCTyTneNHS (CTP3K0BOrD PUCK3).

2.MIPABA V1 OBSIBAHHOCTM CTOPOH

s

II¢ A 2 Axacracus Matseesa v
E .

- [DeiicTBua

» [106aBUTb B peecTp BbIrPyskM

BbifIeNNTb K YHUUTOXEHUIO
I'Iponnmb CPOK XpaHeHus

Bbi6paTb xpaHunuuie

Pa6ota ¢ nognucamu

CkayaTb BNIOXEHNS C NOANNCAMU
MNokasaTb cBeAeHMA O NOANUCHX

O6HOBUTb CBE/IEHUA O MOANMCHX

PucyHok 70 — KapTouka nokymeHTa. [IByxnaHenbHbI BUA,

[lns nepeBofa KapTOYKM LOKYMEHTa B ABYXMaHENbHbIA PEXUM 0TobpaxkeHns Heo6xoanmo:

OTKpbITb KAPTOUKY AOKYMeHTa (cM. PucyHok 69).

packpblBaloLeMcst MeHto ceepxy (PucyHok 71).

Ha naHenn gononHuTenbHbIX AEUCTBUN HaXaTb KHOMKY .

BbibpaTb HY)XHYIO BKNagKy Ang otobpaxeHua B npaBon obnacTtu, LenkHyB Ha ee Ha3BaHun B

&

ATPUEYTBI

a

Bnowenusa

=

ATpunbyTbI

HaumeHoBaHue:

Tun:

PerucTpauuoHHbIit Homep
AOKYMeHTa:

XpaHeHue

[laTa perucTpawuu AOKyM

[laTta cosfaHus JOKyMeHTa:

[loroBop CTpaxoBaHus
JlokymMeHT
09.11.2022

442-00313/22

eHTa: 09.11.2022

@ 1T EpmHuua xpaHenua: N2 00450-2022 ot 09.11.2022

Bnoxxenusn S

ATpUEYTbI Bnoxenus
IOpuaunyeckan s... CeAzu
MeTku WcTopua
KommeHTapuu

XpaHeHue

Y4YacTHUKM AOKY...

MeyaTHble hopmbl

PucyHok 71 — [1ByxnaHenbHbIN BUA,.
Bbi6op Bknagku Ansa otoépaxeHus B npaBon obnacTtu

B pesynbTate kapToyka gokymeHTa OyaeT nepesefeHa B ABYXNAHENbHbIN PeXUM oToBpaxeHus
(cm. PucyHok 70).
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,D,J'IFI nepesoga KapTO4YkM OOKYMEeHTa B OoAHONaHenNbHbIN PEXUM OT06pa)KeHI/IFI HeO6XOLI,I/IMO

Ha naHesnn AoNnOoNTHUTENbHbIX ﬂeVICTBVIVI HaXXaTb KHOMKY E
[1.4.2.PepakTMpoBaHue KapTOYKU JOKYMEHTa

[aHHoe fencTBme JOCTYMNHO NPW HanNU4YMKn y NonNb30BaTEeNs COOTBETCTBYHOLLMX NpaB Ha
pefakTUpoBaHMe JOKYMEHTA.

[na pegakTMpoBaHWSA KApTOYKM JOKYMEHTa Heobxoaumo:

1. OTKpbITb KAPTOUKY AOKYyMeHTa (CM. PucyHok 1).

2. Ha naHenn JOONONHUTENbHbLIX [OEWUCTBMWA  HaxaTb  KHOMKY . OTtkpoetcsa hopma
penakTMpoBaHuS.

3. BHecTn Tpebyemble naMeHeHus.
4. HaxaTb kHorky [CoxpaHuTb].

Ha BpeMda penaktupoBaHUA KapToO4ka OOKyYMEHTa 6y/1eT 3a6J'IOKI/IDOBaHa OT peaakTnpoBaHusA
ApyrmMuy nonb3oBaTenAamn.

[1.4.3.0TMeHa 6/TOKMPOBKU KapTOUKN AOKYMEHTa OT peAaKTUpoBaHUA

[aHHoe AeicTBUE BbINOMHAET peaakTop AOKYMEHTa Unu agMuHucTpaTop Cuctemsl.

B Cucrteme npegycMoTpeHa GnoOKMpOBKa KapTOYKM OOKYMEHTa OT pefakTMpoBaHusi. Ha Bpewms
penakTMpoBaHMsl kapTouka [okyMeHTa OyaeT 3abnokupoBaHa OT  peaakTMpOBaHWsS  ApYrvMu
nonb3oBatenamu. Pegaktop OoKymMeHTa wunu agmuHucTpaTop CucTeMbl MOryT pasbrokvMpoBaTb
KapTOYKy AOKYMEHTa, Npu 3TOM BHECEHHbIE Y HECOXPAHEHHbIE U3MEHEHUsI ByayT OTMEHEHDI.

[lns oTMeHbl 6OKMPOBKM JOKYMEHTA, OTKPLITOro Ha pefakTupoBaHue, Heo6xoanMo:

1. OTKprTb KapTO4Ky 336ﬂOKVIDOBaHHOFO OOKyMeHTa.

2. Ha naHenu gononHUTenbHbIX 4eNCTBUA HaXaTb KHOMKY (PvcyHok 72).

2 O aBonon
ATpubyTol Homep: WUCX-00001/21 Crartyc: Ha nognucaHum

0 [ara perucTpauuu: (HeT) AAMUHUCTPUPOBaHUE

S

Cornacosatiue u 3aronoeoK: 3anpoc cTouMocT oByyaroLiero Kypca MepeaaTts AOKYMeHT
nognucaxHne

MokaszaTb cnyxebHyro nHGopMaumio
Bup floKyMeHTa: 3anpoc 5 o ihopMa

PucyHok 72 — OTMeHa GrOKMPOBKM OOKYMEHTa OT peaakTUpoBaHUs

B pesynbTate 6noknpoBka oT pegaktuposaHus dygeTt oTMeHeHa.
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[1.4.4. KonnpoBaHue JOKYMeHTa

Ons KOnnMpoBaHUA OOKYMEHTa Heobxoanmo:

1. OTKpbITb KAPTOUKY AOKYyMeHTa (CM. PucyHok 1).
2. Ha naHenu gonofHMTENbHbIX AENCTBUA HaXKaTb KHOMKY .

KHonka OOCTynHa TOJIbKO B Cliy4ae, eCrin y nonb3oBaTenid eCTb NpaBa Ha co3gaHne JOKYMEHTOB
OaHHOIo Tuna, a TaKkke, ecnn gna AaHHOro Tna AOKYMEeHTOB AOCTYMNHO CO3aHNE KapTO4KKU
OOKyMeHTa KonmpoBaHUEM.

B pesynbTate oTKpoeTcs opma co3daHWs OOKYMEHTa, Mons KOTOpon OyayT 3anofiHeHb
3HAYEHNSIMU NoMen KONMPYyeMoro AOKyMeHTa.

11.4.5.[lo6aBneHne AOKyMeHTa B u3bpaHHoe

[ns no6aBneHnsa gokymeHTa B n3bpaHHoe HeobGXoaNMO:

1. OTKpbITb KApTO4Ky AOKYMeEHTa (CM. PucyHok 1).

2. Ha naHenu gononHUTEenbHbIX 4ENCTBUIA HaXaTb KHOMKY H

Mocne pob6aeneHuns B n3bpaHHoe fOKyMeHT byaeT oTobpaxaTtbesa B gawneTte «Moun LOKYMEHTbI».

[na ynanenuns ookymeHTa U3 n3bpaHHOro crieyeT HaxaTb KHOMKY ﬂ

[1.4.6.PaboTa ¢ noannckamm

Moanucka Ha cobbiTMe — BO3MOXHOCTb OMNPeaenvTb MNOAMHOXECTBO COObITUIA, MNOAneXallmx
[OCTaBKe Yepe3 kaHarbl YBeAOMIIEHUI 1 crocobbl JOCTaBKM TakMX yBEAOMIIEHWUNA.

11.4.6.1. Co3pgaHne NOoANUCKU Ha IK3eMnnsAap o6beKkTa

Ob6bekTamyn noanuckn NABNSOTCSA  dk3emnnsaApbl 06bekToB CUCTEMbI, TakMe Kak: [OKYMEHT,
COTPYOHUK, BuM3Hec-npouecc, pabodasa rpynna. lNognuceiBascb Ha O6bLEKT, norb3oBaTenb nonyvaet
yBegomneHms o6 u3MeHeHusix aTtoro obbekta (Hanpumep, pedakTUpOBaHWE WM CMeHa cTaTtyca
AoKymeHTa). Takke, B criyyae co3gaHusi NOANMCKU Ha pabouyyto rpynny, nonb3oBaTenb 6yaeT nonyyaTb
yBEOOMMEHNS O ee OENCTBUAX, TakMe Kak: NpoBedeHUe COBELLaHWn, co3fgaHue NMpOTOKONoB paboden
rpynnon, wusameHeHue cocTaBa. [lonb3oBaTenb MMeeT BO3MOXHOCTb MognucaTtbCa Ha OObeKT
HENoOCpPeACTBEHHO N3 KAPTOUYKM I3TOrO OObEKTA.

[ns cosgaHua NoAnNUCKX Ha aK3emnnsap obbekTa HeoGXxoauMO:

1. OTKpbITb KapTO4Ky obbeKkTa (OOKyMeHTa, cOTpydHuka, GusHec-npouecca, paboden rpynnbl),
Ha KOTopbI HeobxoaumMo nognucatbes (CM. PucyHok 1).

2. Ha naHenu [JonosnHUTENbHLIX OEUCTBUA HaxaTb KHOMKY . OTtkpoeTtcss okHO Mopgnucka
(PvcyHok 73).
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Moonwucka

. AKTUEHEIA KaHan
Tun gocTagkm:

Oawnet

3HEHTpO-|HEIF nodTa

OTieHa

PucyHok 73 — OkHo «Mognucka»

3. YcraHoBuTb chnarn HanpoTMB Tpebyembix CNOCOGOB OCTaBKN YBELOMITEHUNA.

4. HaxaTb kHomnky [OK].

B pe3ynbTaTte OyaeT co3gaHa noanucka Ha ak3eMnnisip oobekTa.
11.4.6.2. OTMeHa NoANUCKU Ha 3K3eMNnAp o6bLeKTa

[ns oTMeHbI NOANNCKM Ha 3K3emnnsap ob6bekTa Heo6XxoanUMo:

1. OTKpbITb KapTO4Ky obbekTa (OOKyMeHTa, COTpydHuKa, OusHec-npouecca, paboden rpynmbl),
NOAMUCKY Ha KOTOPbIN HEOBXOAMMO OTMEHUTL (CM. PUCYHOK 1).

2. Ha naHenn OoNONHUTENbHbIX OEWCTBUMIA HaXaTb KHOMKY . OTkpoeTcss OkKHO OTMEHUTb
noanucky (PucyHok 74).

OTMEHHUTL NOANMUCKY

Bl yEEpEHE! UTO XOTUTS OTMEHWTE NoANHCEY?

PucyHok 74 — OTMeHa NoAnuCcKM Ha aK3eMnnsip o6bekTa

3. Haxatb kHonKy [OTMeHUTb NoAnMUCKy].

B pesynbTate nognucka Ha ak3emnnsp oobekTa byaeT oTMeHeHa.
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[1.4.7.0TOOpaxeHne 4eMCTBUN NOAUYNHEHHbIX

JllaHHoe JeicTBMe AOCTYNHO COTPYAHMKAaM, 3aHMMAaOLLMM PYKOBOASILLME OOIMKHOCTU, KypaTtopam
noapasfeneHnii n ux cekpeTapsim.

CucTtema no3BonsieT PyKOBOAMTEND BKIOYUTL B KapTouke AOKYMeHTa oToOpakeHue AeNCTBUN,
AOCTYMHbIX €0 NOAYNHEHHbIM.

lMepedveHb gencteuin hopMmmpyeTca Ha OCHOBaHUN BU3HEC-ponen, B KOTOPbIE HE BXOAMT TEKyLLNI
nonb3oBarersb.

,D,J'Iﬂ BKIMKO4YEHUA 0T06pa>|<eH|/|;| OEeNCTBUN NOAYNHEHHbIX HeO6XO}J,VIMOZ

1. OTKpbITb KAPTOUKY AOKYyMeHTa (CM. PucyHok 1).

2. Ha naHenu OonoSIHMTENbHbIX AENCTBUIA HaXXaTb KHOMKY E

B pesynbtate Ha dyHKUMOHANbHOW nNaHenu, B cekumn JfJeldicmeusi, oTtobpassaTca AencTeus
NOOYNHEHHbIX.

,D.J'IFI OTKITHOMEHUA 0T06pa>|<eH|/|$| OEeNCTBUN NOAYMHEHHbIX H606XO,E|,VIMO HaXXaTb KHOMKY n

CekpeTapu COTPYOHMKOB, 3aHUMMAOLLMX PYKOBOASLUME AOIMKHOCTHbIE MO3ULMK, NoryyatoT npaea
Ha JOKYMEHTbI MX NOAYMHEHHBLIX BCEX YPOBHEMN, PACMONOXEHHbIX HUXE MO Nepapxuu.

Ha naHenu OononHUTenbHbIX OEWCTBMI KapTOYKM AOKYMEHTa CekpeTapro AOCTyrHa KHorka E
NO3BONSIOLLASA BKIHOYNTL OTOBpaXkeHne AecTBUIN NOAYNHEHHBIX €ro PyKOBOAMTENS.

[1.5. dyHKUMOHaNbHaA NaHesnb

B npaBoi yactu KapTo4kM OOKYMeHTa pacnosioxeHa yHKUMOHanNnbHasa naHens. ®yHKUWoHanbHasa
naHernb MOXeT COCTOATb U3 criefyLwwmx cekumn (cm. PucyHok 1):

— /[Helicmeusi — cooepXxut OencTBus, AOCTyMNHble Ansi AOKYMEHTa B Tekyllem ctaTtyce. Cnucok
[OCTYMHbIX AeNCTBUIA 3aBUCUT OT cTaTyca AOKyMeHTa U BU3Hec-ponu nonb3oBaTtens.

— Pa6boma c nodnucssMu — COLEPXUT OENCTBUSA, AOCTYMNHbIE ANSA BMOXEHUA, nognucaHHbix O1.
OToGpaxaeTtcs, ecnu kKapToyka JOKYMEHTa COAEPXUT BNOXeHune, nognucaHHoe Or1.
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II.6. PaboTa c 3N1IeKTPOHHbLIMU NOANMUCAMU BIIOXKEHUIN U3 KaPTOUKU

AOKYMEeHTa

[1.6.1.Bbirpy3ka BNOXXeHUU C 3NeKTPOHHbLIMU NOANUCAMMU

[aHHOe fencTBue JOCTYNMHO NPY HanMyYumM B KapTOUuke JOKYMEHTa BMoXeHus, nognucaHHoro Ol1.

[N BbIrPY3KN BIOXXEHWI C 3NEKTPOHHbLIMW NOANNCSMUN HEOBX0AUMO:

1. OTKpbITb KaPTOYKY JOKYMEHTA.

2. Ha dyHKumMoHanbHou naHenu, B cekunn Paboma ¢ nodnucsimu, BoibpaTb aencteme «CkayaTtb
BNOXeHUs ¢ nognmucammny (PucyHok 75).

= @ 71 EavHuua xpaHeHus: N2 00450-2022 ot 09.11.2022 I8 M 2 Auacracus Marseesa v
ATpubyTbI i Bnoxxenus v E B
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000 «CTpaxopanwe», Wwenyew__ o Aanswefiuen "CTpaxoswik”,
(WauwenoBaHWe CTPAXOBOH KowMaHH)
nMuesHA N 20578 C OZHON CTOPOM, W 000 MOS KOWRAHWS» C ADYTON
Helew  "CTpaxosaens”, C APYrofi CTOPOM, COEBWECTHO WieHyewsie
“"CTOPOHb", SAKAKYWAM HACTORWMI JOFOBOP O HUKECIEAYIEN:

1. NPEAMET [JOTOBOPA. OBLLE MO/IOXEHMS

11, Crpaxosuyik oBsyeTca 33 OBYCHOBMEHHYIO HaCTOALyM [loroBOPOM mnary (CTpaxosyo
MpeMiio) D HACTYMNEHMM YKASAHHOTO & N 1.4 HACTOSWLEND [l0r080pa COBaITA (CTPaX0BOMD Cnyas)
ECSMECTHTS CTRXOBATENK0 MDHSHHEHHbIE BCTEACTEHE 3TOTO COBEITHA YOBITKH, BEBIHHEIE YTPATOR Wi
NIOBPEXTEHIEM HMYLLECTS, YXG33HHOTO 8 . 1.2 HACTORWLETO [lOrOBOP2, & NDERENAX ONDEAENEHHON
L0r08opoM cymMsi (CTPax080it cymm).

1.2, Crpaxosautio no HACTOswEMy /IOrOBODY NOANEXHT CIEAVIOWEE HEABINHMOR HMYLLECTEO:
Houn0e nomewtenve - i 2. M, XG0/t ANOWI3AO
500 Ks. M, PACIONOKEHHOS Ha 6 STane 16-3TXHOMD 3434 N0 IADECY: 1. MoCkea, Y. lenmna, 52
(aanee o rexcry - "Mnmywectso’).

1.3. Croumocms TasnseT i) pyS.

YKa32HHER CTOMMOCTS VIMYLIECTES ONDERENEH HA OCHOB3HWA OCMOTD3, MDOVSEEASHHOTO
CTPaXOBUYIKOM. AKT OUeHI VIMYWLECTES FETRETCH HEOTHEMAEMON 3CTe0 HACTOAWERD [10r0E0pa
(Npuoenwe N_k forosopy).

14, Crpaxoesim Crysaem AN ueneit HACTORULETO [IOrOB0P3 SEASETCA (MBS WM NOSDERAEHHE
Viywecrsa s pesynstare:

- nowapa;

- vasogmens;

-yA3p3 Mo,

- 3eMneTpACEHIS;

- UHOTO CTVOQAHOO GeACTEwS;

- 83Dk 8 CHCTEME SHepTOCHIMENMS;

15. Crpaxosan (yMMa no HaCToRWEMy [lOTOEODY YCTHIBMUB3ETCH & DASMEDE CTOMMOCTH
13

1.6, CTPaX0B3TENS T3P3HTUPYET, 410 O COOGLIAN CTPEXOBLUIKY BCE MIBECTHIE &MY H3 MOMEHT
SN HACTOAUETO [OT0B0P3 OOCTORTENSCTES, MMENOUME YUECTERHHOE SHIUEHWE AT
ONpEge7en3 BEPOATHOCTI HACTYIEHHA CTPAXOBOTO CTYSa5 W PASMED3 BOSMOXCABIX YOSITKOS OF €10
HaCTYIEHA (CTPaXOB0T0 pHCKa).

2.MIPABA V1 OBSBAHHOCTM CTOPOH

"2
3y

»

J[l106aBUTb B peecTp BbIrpy3ku
BbiaenuTb k YHUYTOXEHUIO
TPOANUTL CPOK XPaHEHMs

Bbi6paTb XpaHunuuie

Pa6ota ¢ nognucamm
CkayaTb BNIOXEHMA C NOANUCAMU
lMokasaTb cBeAGHUs O NOANUCAX

06HOBUTbL CBEAEGHUA O NOANMCAX

PucyHok 75 — ®yHKUMOHanbHas naHenb. Cekuua «PaboTa c nognucammn»

3. lNpu HeobxoaMMOCTM yKasaTb narnky COXPaAHEHUS apxvBa C BbIFPYXaeMbiM BIIOXEHUEM
(B 3@aBMCUMOCTHM OT HacTpoek bpaysepa).

B pesynbTate 6yaeT BbIrpyXeH zip-apxvB, COAepXalluin BCe BMOXEHUS KapTOYKW, MOAMUCaHHbIe

M, n hannbl nognncen, acCoUUNPOBaHHbLIE C HAMMN.

HaumeHoBaHwWe barina nognucu coOTBETCTBYET HaMMEHOBaHMO alrna, ¢ KOTOpbIM OHa
accouumnpoBaHa, 1 coaepXKuT nms Brnagenbla noanucu.

Ecnu oavH dhain 6bin noanucaH HECKOMNbKMMM NOAMUCAMU NOANUCAHTOB, Y KOTOPbIX MOMTHOCTLI0
coBnagatot Pamunus, Mvs, OT4ecTBO, TO K HaUMeHoBaHWo daiina nognucy asToMaTuyeckn byaet
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nobaBneH nopsiakoBbI HOMep B dpopmate <Mms danna>-<msa nognucaHta>-<[lopsakoBbIi HOMepP
nognucu gns danna>.
[1.6.2.NpoCcMOTP nNepeyYHs INEeKTPOHHbLIX MnoAnucen BCeX BIIOXEHUN

AOKYMeHTa

[aHHoe fencTtBne AOCTYNHO MNMPU HaM4Ynn B KapTo4vKke OOKYMEHTAa BJ10XKEHUA, noANMCaHHOIo arl.

dannbl BNOXEHUN, nognucanHble 3, oTMeYeHbl 3Ha4YKkoM O}

,D,J'IFI NPOCMOTPa 3NMEeKTPOHHbLIX noanucen BnoXXeHumn OOKYMeEHTa HeO6XO,EI,I/IMOZ

1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKunoHanbHOM naHenu, B cekuMm Paboma c¢ nodnucsimu, BblOpaTb AEWCTBUE
«lMokasatb cBegeHmst o nognucax» (cMm. PucyHok 75). OTtkpoetca okHO [lpocmoTtp
nHcdopmaumm o nognucsax (PrucyHok 76).

MpocMoTp HHGOPMALLMK O NOANUCAX

LOKYMeHT

lMpwkasz O Beoge MonoxeHnA o6 ynpagneHuu genamu.pdf

oT  HWKWTWUH HukWTa AHgpeeend o1 20.01.20217 12:39:59 ')
Mognuck AefcTEMTENbHE Ha 20.01.2021 12:39:59

PucyHok 76 — OkHO «[lpocmoTp uHcdopmaumm o nognucax»

c
[nst oGHOBNEHNS AaHHbIX O NOAMNUCSX CNedyeT HaxaTb JIEBOW KHOMKOW MbILLM HA 3HAYOK

(cm. PucyHok 76 ).

3. [Ona npocmoTpa cBegeHun o ceptudpmkate Al HaxaTb NEBOM KHOMKOM MbILUW HA 3HAYOK ©
HaNpoTMB HyxxHOW noanucu. OTKPOeTCA OKHO MNpocMoTpa cBefeHun o ceptudumkate Il
(PvicyHok 77).
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MpocmoTp

Bnapenew;
LonKHoCTb:
OpraHusayma:
Nara nognucaxua:
CepuitHblii Homep:
eiicTeuTenbHa C:

[AefcTBHTENbHA NO:

[Oara o6HOBNEHUA:

Halua opraiuzauva;

YA0CTOBEPAIOWMIA LeHTp:

Moaruck felicTBUTENbHA:

HUKUTHH HUknTa AHppeeeudy

[lApeKTOp AenapTaMeHTa

000 "Mos KomnaHua™

14.01 2021

12004E761053466DACD0OBD38100001004E7610

12.01.2021

12.04.2021

CRYPTQ-PRO

14.01.2021

Oa

La

Lo

PucyHok 77 — OKHO npocmoTpa nogpo6Homn nHcgopmaumm

[1.6.3.00HOBRNEeHue AaHHbIX O NOANUCAX

[aHHOe fencTBue JOCTYNMHO NPY HanMyYumM B KApTOYKEe JOKYMEHTa BrOXeHUs, nognucaHHoro Jll.

®dannbl BNOXeHUW, noanucaHHble 3, oTMeveHbl 3Ha4YKoMm (‘%‘.

,D,J'IFI OBHOBNEHNS AaHHbIX O NOAMUCAX BNOXEHNI OOKYMEHTa Heobxoanmo:

1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKUMoHanbHOM naHenu, B cekuMm Pa6oma c¢ nodnucsimu, BblOpaTb AEWCTBUE

«OBHOBUTL cBeAeHMs 0 nognucax» (cm. PucyHok 75).

B pesynbtate Cuctema BbINOMAHUT NPOBEPKY NOANMHHOCTU N CcpoKa AencTBua ceptudmkaTos Il
BnoxeHun pokymeHTta. OTkpoetcsi okHO [pocmoTp uHdoOpmauMm o nognucsax C pesynbTatamu

npoBepku (cM. PucyHok 76).
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lll. PaboTa c ¢pannamm B penosutopumn

[11.1. PeaaktnpoBaHue hanna, XxpaHSLerocs B peno3ntopum

.1.1. PepnaktupoBaHue canna coopmarta MS Office

Ecnu Ha MK nonb3oBatens ans oTkpbiTvs dannoB popmaTta MS Office ncnonesyetcs LibreOffice,
TO NnocrneaoBaTenbHOCTb AENCTBUN Npy peaakTupoBaHumn dannos opmata MS Office 6ynet
aHanoru4Ha nocrnegoBaTenbHOCTU AEUCTBMIN NpU peaakTupoBaHum dannos gopmara LibreOffice
(pasgen l1.1.2 PegaktnpoBaHue chaina opmata LibreOffice).

[ns pepaktupoBaHusa danna popmata MS Office Heobxogumo:

1. B maBHOM meHi0 Cuctembl HaxaTtb kHonky [Ewe]:[Peno3sutopun]. OTkpoeTcsa penosutopuii
Cunctemsbl (PucyHok 78).

= @ Penosutopui B A 318 & Huxura Hukutin v
~ [loKyMeHTbI! BbibpaTh ~ Uma v MapameTpbi ~
Al penakTupyo ;
Penosutopun
M3bpaHHoe
- OJ g
~ Penosutopun HIRWcERL
W3meHeHo 24 gH. Ha3af nonb3oBaTeneM HUKnTa HUKMTUH
» Penosutopui
.,A KaTel’OpMM WU36paHHoe Mee HpasuTca 0
¥ KopeHb kaTeropuit = :
U O6bACHUTENbHDbIE 3aMUCKK
~ MeTku W3meHeHo 24 Y Ha3ag nonb3oBaTeneM HuKUTa HUKUTUH
ofyuyeHune coTpyaHUKOE (5)
LeHTP 06YYeHUA U NOBbILEHUA KE
npurnawenue (2) W36paHHoe Mre HpaBuTca O
KOMaHaWpoBeka coTpygHuka (1) [ CyeTa Ha onnarty
cnyxebHan 3anucka (1) M3mMmeHeHo 24 aH. Ha3af nonb3oBaTenem ExkatepuHa
AHgpeeea
M36paHHoe M#e HpasuTca 0
] [loroBopbl apeHab!
M3mMmeHeHo 16 gH. Ha3ag nonb3osartenem HUKUTa HUKUTUH
M36paHHoe Mte HpaBuTca 0

PucyHok 78 — Penosutopuin Cucremsl

2. TllepenTtyn B KaTanor penosnTopud, cogepxaLlimim Hy>XHbIn dann.

3. HaBectn kypcop Mbiwn Ha pann, KoTopbin TpebyeTcsa OTpeaakTMpoBaTb, W LUENKHYTb
no ccbinke «Ewe»:«OTkpbITe  Ana  pepaktupoBaHusi». OTkpoeTcs OkHO Be3onacHocTb
Windows (cm. PucyHok 21).

o) 80
Llutpoc



Pykoeoocmeo nonvzoeamens Paboma c caiinamu ¢ penozumopuu

7.
8.

Ecnu B none 3anoMHumsb y4yemHbie 0aHHbIe YCTAHOBIEH hnar, TO Npu CNeAyoLWmMX 3anyckax
penakTupoBaHus BrioxeHus (danna) opmata MS Office gaHHOe OkHO ByaeT OTKpbIBaTLCS
C Npea3anofiHEHHbIMW NONSAMMU.

rlpl/l H606XO,EI,VIMOCTI/I BBECTM Bawu norvH u napoJsib Cuctembl.

HaxaTb kHonky [OK]. ®ain oTKpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMCHOM
npunoxexHmm (cm. PucyHok 22).

HaxaTb kHonky [PaspewmTb pegakTupoBaHue].

darin 6ygeT 3abnokMpoBaH Ha BpeMS peaakTupoBaHus. 3abrnokMpoBaHHbIn hain HegocTyneH
ONS pegakTMpoBaHusa OpyrMM nornb3oBartensaM. [Ansa pasdnokmpoBku davina cregyeT BbIMOMHUTD
aencteus, onucaHHble B pasgene |ll.2 PasbnokupoBaHue danna.

BHecTu Tpebyemble n3mMeHeHus1.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTtate Bepcus dpavina 6yget obHoBneHa.

Takrke Cuctema no3BosieT BLINOMHUTL pegakTupoBaHue davna dopmarta MS Office cnegyowmm

crnocobom:
1. OrtkpbITb penosutopumn Cnucrtemsl (cM. PUCyHOK 78).
2. LUWenkHyTb N1IeBOM KHOMKOW MbIKX NO Ha3BaHuio charna. OTKpoeTcsa KapToyka anna.
3. Ha naHenu cnpaBa, B cekumn [elicmeusi ¢ doKkymeHmamu, BbibpaTb genctene «OTKpbITb
Ansa pegaktuposaHusa». OTkpoeTcs okHO BesonacHocTtb Windows (cMm. PucyHok 21).
Ecnu B none 3anoMHuUmsb y4yemHblie daHHble yCTaHOBJEH cbnar, TO Npu cnefyrLnx sanyckax
penakTupoBaHus BrioxxeHus (cpanna) dopmarta MS Office gaHHOe OkHO ByaeT oTKpbIBaTLCA
C npeasanosiHeHHbIMU NoNAMW.
4. Tpun HeobxogumocTun BBeCTM Baw norvH n napone Cuctemsi.
5. Haxatb kHonky [OK]. ®ann oTKpoeTCca Ha peAakTMpoBaHME B COOTBETCTBYHOLLEM O(UCHOM
npunoxeHuu (cm. PucyHok 22).
6. HaxaTtb kHonky [PaspewmTb pegakTupoBaHue].
®ann 6yget 3abnokMpoBaH Ha BpeMs peaakTnpoBaHus. 3abnoknpoBaHHbIv chann HegocTyneH
ANs pegakTMpoBaHusa Apyrnm nonb3osatenam. [Ana pa3bnokmposku davna cnegyeT BbINOMHUTD
OEeNCTBMSA, onncaHHble B pasaene |I1.2 PasbnokupoBaHue danna.
7. BHecTtu Tpebyemble nameHeHus.
8. CoxpaHuTb 1 3aKpbITb danin.

B pesynbTtate Bepcus danna bynet obHoBneHa.

.1.2.

PepaktupoBaHue c¢auna cpopmara LibreOffice

Ecnu Ha MK nonek3oBatens ang oTkpbiTMa dannos dopmaTta LibreOffice ncnonesyetca MS Office,
TO NocrneaoBaTenbHOCTb AEACTBUI NpY peaakTupoBaHum darnos dopmarta LibreOffice 6yger
aHarnorn4yHa nocrnegoBaTenbHOCTU OEWCTBU Npy pegakTupoBaHumn dannos gopmata MS Office
(cm. pasgen 111.1.1 PepaktupoBaHue canna popmara MS Office).

[ns pegaktupoBaHua darina gpopmata LibreOffice Heobxoaumo:

1.

OTkpbITb penosutopuii Cuctemol (cm. PucyHok 78).
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2. HaBectn Kypcop Mblwn Ha dann, KOTOpbIn TpebyeTcs oTpenakTupoBaTb W LWENKHYTb
no ccbinke «Ewex»:«OTKpbITe ANA pegaktupoBaHusa». Pann OTKPOeTCs Ha pedakTUpoBaHue
B COOTBETCTBYHOLLEM OOMCHOM NpunoxeHmm (cm. PucyHok 23).

darin 6ygeT 3abnokMpoBaH Ha BpeMS pedakTMpoBaHus. 3abnokMpoBaHHbIA dann HegoCTyneH
ONS pegakTMpoBaHus OpyrMM nonb3oBatensam. [Ansa pasdnokmpoBku darna crnegyeT BbIMOMHUTD
aencteus, onucaHHble B pasgene |ll.2 PasbnokupoBaHue danna.

3. BHecTtu Tpebyemble nameHeHus.
4. CoxpaHuUTb W 3aKpbITb hawnn.
B pesynbTtaTe Bepcusa davina 6yaet obHoBneHa.

Tawke Cucrema NO3BOMSET BLINOMHUTL pedakTMpoBaHue darnna dopmarta LibreOffice
cnegyoLwmm cnocobom:

1. OrtkpbITb penosutopumn Cucrtemsl (cM. PUCyHOK 78).
2. LUWenkHyTb N1IeBOM KHOMKOW MbILKX NO Ha3BaHuto harna. OTKpoeTcsa KapToyka danna.

3. Ha naHenwu cnpaBa, B cekumn [elicmeusi ¢ doKkymeHmamu, BbibpaTb gernctene «OTKpbITb
ANs pegakTupoBaHua». dann OTKpOoeTCs Ha pedakTMpoBaHMe B COOTBETCTBYHOLLEM OUCHOM
npunoxeHun (cm. PucyHok 23).

dann 6ygeTt 3abnoOKMpPoOBaH Ha BPeEMS pedakTpoBaHus. 3abnoKnpoBaHHbI darn HeJoCTyNeH
ANsi peJakTMpoBaHus ApyriM nonb3oBatensam. [Ana pasbnokmposku danna cnegyeT BbINOMHUTD
AeNCTBUSA, onncaHHble B pasgene ll1.2 PasbnokupoBaHue danna

4. BHecTn Tpebyembie N3MEHEHUS.
5. CoxpaHuTb 1 3aKpbITb thann.

B pesynbTtate Bepcus ganna 6ynet oOHOBMEHa.

[1l.2. Pa3bnokupoBaHue cpanna

[aHHoe gencTBme JOCTYMNHO COTPYAHWKY, 3arpy3nBLleMy alin B peno3mTopui, 1 agMUHUCTpaTopy
Cucrtembl.

Cuctema nossonsetr pas3bnokupoBaTb ann, peaakTupyemblini  OpyruMm  nofb3oBaTenem.
M3meHeHns, BHECEHHbIE Nonb3oBaTenem, 3abnokMposasLnm dains, 0yayT OTMEHEHbI.

[ns pa3bnokMpoBaHusa ganna Heobxoanumo:
1. OTkpbITb penosuTtopun Cuctemsl (cM. PrucyHok 78).

2. HaBectn kypcop Mbiwn Ha pann, KoTopbin TpebyeTca pasbnokupoBaTb, M LLEMKHYTb MO
cebinke «Ewe»:«Pa3bnoknposaTb AOKYMEHT».

B pesynbTtate dann 6yget pasbnoknpoBaH.
Takke Cuctema nossonseTt pa3dbnoknposaTb hann B peno3ntopumn crneayowmm cnocobom:
1. OTkpbITb penosuTtopun Cuctemsl (cM. PucyHok 78).

2. LenkHyTb NeBown KHOMNKOW MbILWW N0 Ha3BaHuio parna. OTkpoeTcs kapToyka danna.
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3.

Ha naHenn cnpaBa, B cekuun Jelcmeussi ¢ OoKymeHmamu, BblbpaTb [OelcTeme
«Pa3bnokmpoBaTb JOKYMEHT».

B pesynbTtate dann 6yget pa3bnokmposaH.

[11.3. CpaBHeHue Bepcun hanna, XxpaHsiLLerocs B peno3uTopum

Cuctema no3BoMsieT BbINOMNHATL CpaBHEHME Bepcuii dhaiina, XpaHsLLErocs B peno3UTOpUMN.

[lna cpaBHeHWs Bepcuin doaiina, XpaHsiLLerocsi B peno3vTopum, Heobxoammo:

1.
2.

4,

OTkpbITb peno3untopun Crncrtemsl (cM. PUcyHoK 78).

HaBecTn kypcop MblluM Ha dpann, Bepcum KOToporo TpebyeTcss CpaBHUTb, U LLENKHYTb
no ccolnike  «Ewe»:«CpaBHntb BnoxeHusi». OTkpoeTca dopma CpaBHUTb _BNOXEHUS
(cMm. PucyHok 24).

3anonHntb nons oTkpbiBwencss gopmbl. Onucanne nonen dopmMbl CpaBHUTL BNOXEHUS
npuBegeHo B Tabnuue (cMm. Tabnuua 5).

HaxaTb kHonky [OK].

B pesynbTaTte OTKpoeTCsa cTpaHuua cpaBHeHuUs Bepcuin. OnucaHve CTpaHuubl CpaBHEHNSA BEPCUi
npusefeHo B pasgene 11.3.1.1.11.3 CTpaHuua cpaBHEHUSI BEPCUN.

Tawrke Cuctema No3BOMSIET CPaBHUTL BEPCMM dhaina, XpaHsLLErocs B peno3nTopumn, Crnegyowmm

crnocobom:

1. OTkpbITb penosutopumn Cncrtemsl (cM. PUcyHok 78).

2. LUWenkHyTb fIeBOM KHOMKOW MbIlUKX NO Ha3BaHuto harna. OTKkpoeTcsa KapToyka danna.

3. Ha nanenu cnpaea, B cekumun [Jeticmeuss ¢ doKkymMmeHmamu, Bbibpatb gencreme «CpaBHUTb
BnoxeHusa». OTkpoeTca popma CpaBHUTL BNOXEHUSA (CM. PUCyHOK 24).

4. 3anonHutb nonda oTkpbiBwencsa dopmbl. OnucaHne none popmbl CpaBHUTL BOXEHUS
npusegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHonky [OK].

B pesynbTaTte oTKpoeTcs cTpaHuua cpaBHeHuUsa Bepcuin. OnucaHue CTpaHuubl CPaBHEHNSA BEPCUIA
npueegeHo B pasgene 11.3.1.1.11.3 CtpaHuua cpaBHEHNS BEPCUNA.
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