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Pykoeoocmeo nonvzoeamens Annomayus

AHHOTALUUA

[daHHOe pykoBOACTBO MpedHa3HavyeHo Ans nonb3oBartenen cucrtembl «Lmutpoc  ApxmB»
(oanee — Cuctema).

B pykoBoacTtBe onucbiBaeTcd paboTta ¢ Cuctemon. B gaHHOM TOMe nmpefcTaBneHa cnegyoilasi
MHdopMauns:

obnactb npuMmeHeHnsa Cuctemsl;

— HasHauveHue CucTtemsl,

— KpaTkoe onucaHue BO3MOXHocTen Cuctemsl;
— Bxoa B Cucrewmy;

— paboTa c anemeHTamm nHTepgenca Cuctemsl;
— HacTpowika npodguns nonb3oparens Cuctemsl;
— paboTa ¢ yBegoMNeHnsamu;

— paboTa c gawnertamu;

— paboTta c APM «ApxXnBHOE XpaHEHUEY;

— paboTa ¢ nonckom;

— paboTa co cTpaHuuen «CnpaBoYHMK OpraHu3auumny;
— nepepada gen opyromy COTPYAHUKY;

— paboTa Cco WTPUXKOOOM.
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Pykoeoocmeo nonvzoeamens

Obuue ceedenus

. Obwme cBeaeHud

Mcnonb3oBaHne cTaHOapTHbIX NpuUeMoB  odopmrieHus  gernaet  OOKYMeHTauulo  npolle
NS NOHUMaHUS 7] obneryaet n3yyeHue BO3MOXXHOCTEN npoaykra «Uutpoc  Apxusy.
CornaweHnuns no TepMuHONOrMu npueeaeHsl B Tabnuue (Tabnuua 1).
Ta6nuua 1. CornaweHusi no TepMUHONOIUN

dnemeHT OnucaHue
ABTO3anonHeHne MeTopq 3anonHeHus nonen kaptoyek. [Ans ncnonb3oBaHMs AaHHOro Metoaa Heobxoanmo

BBECTM NepBble CUMBOIbI 3HAYEHUSA NoNs (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon cnpaBOYHbIX 3Ha4YeHUI BbiIbpaTb Heobxoanmoe

Apx1BHbIN poHA

COBOKyI‘IHOCTb apXVIBHbIX ,EI,OKyMeHTOB, VICTOpI/I‘-IeCKI/I I/I/I/IJ'IVI Norm4yeckn CcB4A3aHHbIX MG)KD,y
cobown

HdokymeHT

3adukcmpoBaHHas Ha MaTtepuanbHOM HocuTene nHopmMaLlmsa ¢ pekBu3nTamu,
No3BONSALMMM ee AeHTUHOULMPOBaTL

EnvHunua xpaHeHus

EaovHuua cuctematmsaumm un y4yeTa AJOKYMEHTOB apXMUBHOIo (*)OHD,a B apxuee
opraHusauun. 3710 COBOKYMNMHOCTb apXMBHbIX OKYMEHTOB UIA OTAENbHbIN OOKYMEHT,
OTHOCALWLMEeCA K 0gHOMY BOMPOCY AeATeSIbHOCTU opraHn3aunm

Komnnekr OOKYMEHTOB

CoBOKYMHOCTb AOKYMEHTOB, B3aMMOCBSA3aHHbIX MO MPU3HAKY LieNeBOro HasHayeHns
(Hanpumep, opraHnsauun XxpaHeHUst JOKYMEHTOB, MPUHATME peLLUEeHNs Ha OCHOBE
AOKYMEHTOB, AOKYMEHTUPOBaHWSA AeATeNbHOCTH, cbopa AaHHbIX MO OOBLEKTY yyeTa u
T.4.)

KoHTenHep

dann dopmaTa zip, cogepxalumii KOHTEHT, MeTafaHHble 3NEKTPOHHOIO JOKYMEHTa,
dhavinbl SNeKTPOHHbIX NOAMMCEN, BU3yann3MpoBaHHY KOMMIO TEKCTOBOIO 3r1EKTPOHHOIO
AokymeHTa B cpbopmate PDF/A, onga opraHvM3auny 4ONroBPEMEHHOro XpaHeHnst
SMNEKTPOHHOro JOKYMEHTa

O6patHas cBs3b

Cessb C TEeKyLWMM OOKYMEHTOM, CO3aHHasA N3 CBA3aHHOIo JOKYMEHTa

OnepaTuBHOE XpaHeHve JOKYMEHTOB B CTPYKTYPHOM MoApasfaeneHun 4o Ux nepefaydn B apxue
XpaHeHUe AOKYMEHTOB | OpraHvM3auuv Uiv YHUHTOXEHUS

Monb3oBaTternbckas CBAa3b, CO34aHHas Nofb3oBaTerniemM BPyYHYH 13 KapTouku obbekTa

CBA3b

Mpsimas cBsi3b CBs3b, CO34aHHas 13 TEKYLLEro JOKYMeHTa

Cesa3b MepekpecTHas ccbinka, koTopasi oGecrneynBaeT nepexos U3 kKapToukm ogHoro obbekTa

B KAapTOYKy Opyroro o6bekTa Cuctemsl

CuctemHas cBsA3b

CBs3b mexay obbektamu, cosgaHHast CUCTEMON B pamMKax BbINONIHEHWS PErNaMEHTHOIO
OencTBUA Unun dyHKUUN

doHpgoobpasoBaTenb

KOpuguyeckoe mnm pmanydeckoe nNuuo, B NpoLecce AeATENbHOCTM KOTOPOro obpasyeTcs
OOKYMeHTanbHbIn poHA

3Kcr|epT|/|3a LEHHOCTU

|/|3y‘-IeHVIe OOKYMEHTOB Ha OCHOBaHUWU KpuUTepues X LEHHOCTU OJ14 onpeaerieHnAa CpokoB
XPaHEeHUA JOKYMEHTOB

OnEKTPOHHbLIN

JloKyMeHT, MHOpMaLWsa KOTOPOro NpeAcTaBreHa B 3NIEKTPOHHON dhopme

OOKYMEHT

KOpuguyeckas CBOWCTBO JOKYMEHTa BbICTyNaTb B Ka4eCcTBe MOATBEPXKAEHNSA OENOBON AEATENBHOCTU
3HaYMMOCTb nnbo cobbITWIA NMNYHOTO XapakTepa

OOKYMeHTa

Drag-and-drop

MeTopg onepupoBaHus aneMeHTamu nHTepdgenca. [Jnsa ncnonb3oBaHna JaHHOMo MetToaa
Heob6Xxo4MMO BbIAENUTb SNEMEHT UMK FPYMMy 3NIEMEHTOB MHTEPdENCca 1, 3aXaB JTEBYHO
KHOMKY MbILW, «NepeTalimMTby UX B yKazaHHyK obnactb

BHumaHume! Tak 6yJJ,yT BblAeJ1eHbl BaXXHbl€ 3amMe4YaHuns.

MepeyeHb ncnonb3yeMbix CokpalleHun npueeaeH B Tabnuue (Tabnuua 2).
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Tabnuua 2. CnUcok cnonb3yeMbIX COKpaLLeHUN

AnemeHT OnucaHue
APM ABTOMaTM3NPOBaHHOE paboyee MecTo
LUK LWTpnxkoq
Al OneKTpoHHas Noanuch
AlK OKCNepTHO-NPOBEPOYHAs KOMUCCHUS
03 KOpuanyeckas 3Ha4YMMOCTb

[MepeyveHb cornalleHnin No oPopMIIEHNIO AOKYMEHTA npuBeaeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHus no o)opMIeHno

AnemeHT OnucaHue Mpumep
KapTouka JoKyMeHTa, WpndT Arial, nonyXmpHbli Nog4YEPKHYTHIN dopma 3agaHue napamMeTpoB OT4YeTa
3KpaHHaga popma,

OnanoroBoe OKHO,
npegcraeneHue
Mone, 6nok, cekuus WpndT Arial, nonyXmpHbl Kypcue Mone Adpec
KHonka WpundT Arial, nonyxmpHbiin, KBagpaTHble KHonka [BonTtu]

CKOBKM
Crartyc gokymeHTa WpundT Arial, kypcus Crartyc 3apesucmpuposaH
Ccblnka, genctene LWpudT Arial, kaBbl4ku Ccbinka «O4ncTntb BCe»
Bknagka WpudT Arial, KypcrB NOAYEPKHYTbIN Bknagka Ucmopus
HassaHue knasuwu Wpudt Arial, nonyxvmpHbiin, anoctpodsbl Knasuwa ‘Enter’
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|I. BBepeHue

[I.1. O6nacTb NnpuMeHeHus

Cuctema npepgHasHayeHa ANs aBTOMaTM3aUMW OESATENbHOCTM COTPYOHWKOB, MpeXae BCero
AernonpoussoauTeneii U apxmuBUCTOB, CBSI3aHHOM C obecrnevyeHnemM MpPOLECcCOB OMnepaTMBHOMO U
AapXMBHOTO XpaHeHWs1 OOKYMEHTOB, obpasylolmxcsi B MnpoLecce AesiTENbHOCTU CpeaHuX U KPYMHbIX
KOMMEPYECKUX U rOCYyAapCTBEHHbIX OpraHu3aLumi.

I1.2. HazHayeHune Cucrtemsol

Cuctema npegHasHadeHa Ons opraHu3auumn npoLecCcoB apxXuMBHOM 06paboTKM U yNopSA4OYEHHOrO
XPaHEHMUS 3NEKTPOHHbIX AOKYMEHTOB C 0GecrneyeHMemM WX HpUOUYECKOM 3HAYMMOCTM Ha MPOTSHKEHUN
BCEro CpoKa XpaHEHWsI.

[1.3. KpaTkoe onncaHue Bo3mMoxHocten Cucrtemol

OcCHOBHble BO3MOXXHOCTM CuUCTEMBI;

onpeaeneHune yCJ'IOBI/IVI XpaHeHNnA OOKYMEHTOB;

— noarotoBka (hopmmpoBaHue) 1 nepeaaya LOKYMEHTOB Ha XpaHeHWe;
— npvem 1 pasMelleHne JOKYMEHTOB Ha XpPaHEHUE;

— Y4YeT, CTPYKTypupoBaHMe n Kateropmsauuma (B TOM YuUcne, No KateropmnamMm CpoOKoB XpaHeHVIFI)
AOOKYMEHTOB, pa3MeLlEHHbIX Ha XpaHEHNE;

— TNOATBEPXOEHWE HOPUONYECKON 3HAYMMOCTU  3SMEKTPOHHbLIX [JOKYMEHTOB, pPa3MeLLEHHbIX
Ha XpaHeHue;

— npoBegeHne 3KCneptu3bl LEHHOCTU OOKYMEHTOB C WUCTEeKWWMM  CPOKOM  XpaHeHusa

C nocnefgywuwnm BblaeneHnemM K YHUHTOXEHUIO.

[I.4. YpoBeHb NOAroTOBKM NMosfib3oBaTtens

Monb3oeatenu, paboTtatowme ¢ CUCTEMON, AOIMKHbI:
— uMeTb 6a3oBble HaBblku paboTel ¢ OC Windows;
— yMeTb paboTtaTb ¢ 0PUCHBIMU NpunoxeHnamm MS Word/Excel;

— wumeTb 6GasoBble HaBblkn paboTbl ¢ 6paysepamm Google Chrome/Mozilla Firefox/Opera/lnternet
Explorer.
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Bxo00 ¢ Cucmemy

lll. Bxog B Cuctemy

HocTyn k yHKumAM cuctembl «LIMTpoc ApxmB» OCyLLECTBRsieTCA C noMmoLbio BebG-nHTepdelica.
[na goctyna HeoGxoaumo OTKpbITb Bpay3ep (A.Bpaysep, Mozilla Firefox, Google Chrome) n Beectu B
none Adpec uvHTepHeT-agpec CucTtembl http://servername:port/share/, roe «servername» — UMS

cepBepa, «porty — HoMep nopTa. ViMsi cepepa 1 HoMep nopTa NPeAOCTaBNSATCS aAMUHUCTPATOPOM.

Mpun ncnonb3oBaHuu 6paysepa Internet Explorer TabnuyHble gaHHble B APM MoryT oToGpaxaTbcs
HEKOPPEKTHO.

OTtkpoeTca hopma ayTeHTUMKaUMM nonb3oBaTenemn, B KOTOPOM HeobXoAMMO 3anofnHWUTL Mons
Ums nonb3oeamensi, Maposnb v Haxatb kHoNky [Bontu] (PrcyHok 1)

° > Uundposasn
U,H TPOC nNnardopma

PucyHok 1 — ®opma ayTeHTU(MKaLmMm nonb3oBaTenemn

o) 8
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Pykoeoocmeo nonvzoeamens Inemenmul unmepeiica

V. 3nemeHTbI MHTEphenca

IV.1.BepxHsasa naHenb Cucremsbl

BepxHas naHenb npegHa3HadeHa AONA OCyWEeCTBMNEeHUss ObICTPOro AocTyna K KOMMNOHEHTaMm
Cuctemsbl (PucyHok 2).

Ik M 2 2 AwactacusMareeesa v

= @ ApXMBHOE XpaHeHue

PucyHok 2 — BepxHsifi naHenb Cucrtembl

OnucaHune BepxHen naHenu Cuctembl npmuBegeHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. OnucaHune BepxHen naHenu Cucremsl

dnemeHT UHTepcpenca OnucaHue
f— OTKpbITUE rMaBHOro MeH Cructemsl
]_/I'D OTkpbITME AOMALLHEN CTPaHWLbI NONb3oBaTeNs
I|:(').\ OTKpbITME POPMbI AN Noncka gokyMeHToB no LUK
‘ OTKpbITUE OKHA MPOCMOTPa yBe4OMIEHNI

; [Ums nonb3osatens] OTKpbITUE MEHIO NOMb3oBaTens

IV.2.'’haBHoe meHIO Cuctemsbl

[na toro YTOObI OTKPbITb MMaBHOE MEHIO Cuctembl He06Xx0ANMO Ha BerHeVI naHenn LWernkHyTb

NeBON KHOMKOM Mbily Mo 3Hadky — (PucyHok 3). OnucaHue rnaBHoro MeHio CucTembl npueeneHo
B Tabnuvue (Tabnuua 5).

Ta6nuua 5. OnucaHue rnmaBHoro meHo Cucremol

AnemeHT UHTepdceica OnucaHue
[AomawHaa ctpaHuua] | OTKpbiTMe JOMaLUHEN CTpaHuLbl Nofb3oBaTens
[CanTbl] OTKpbITVE MeHIo Anst paboTbl ¢ canTamm
[Ewe] OTKpbITME MEHIO LONOMHUTENbHBIX 4EUCTBUI

dopma MNMoumck channos,
nwonen, cauTos

BbinonHeHue obuiero noucka no Cucrteme

o———p
Llutpoc
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fr  [OMalHAA CTpaHuLa

& Caiitbi

Ewé

PucyHok 3 — NmaBHOe MeHIo Cucremsl

,D,J'IFI TOro 4to0bI 3aKpbITb MaBHOE MEHIO Cuctembl cnenyeTt WeNKHYTb NeBor KHOMKOW MbiLLN

Nno 3Ha4Ky “, nnbo LLEJNTIKHYTb MbIlWbIO NO CTpaHuue Cucrtembl 3a npeagenamMmm MeHIO.

IV.3.MeHI0 nonb3oBaTens

,D,J'IFI TOro 4TOObI OTKPbITb MEHIO MOoJib30BaTesA HeO6XOD,VIMO Ha BerHeVI naHemnn WernkHyTb nesowu

y [
KHOMKOWM MbiWK NO 3Ha4Kky am [MmMA nonb3oBatens] (PucyHok 4).

OnuncaHue MeHto nonb3oBaTtens npuseaeHo B Tabnuue (Tabnvua 6).

Ta6bnuua 6. OnMcaHue MeHto nonb3oBaTens

AnemeHT HTepdpeica

OnucaHue

[UnTpoc. Mo npocunb|

[Mo3BonseT HacTPoOUTb (PYHKUMOHAIbHbLIA NPOdUIb
nonb3oBaTtens Cuctembl

[Mow npodwmnb]

Mo3BonsieT HacTpouTb GasoBbI NPodUIb Nofb3oBaTens

[CnpaBka]

MNosBonger NPOCMOTPETL CNpaBKy No Cucteme

[MUcnonb3oBaThb TeKyLyo cTpaHuuy]

[Mo3BonseT ycTaHOBUTL TeKyLyto cTpaHuly CucTeMbl B kavyecTse
AomaluHen (BblbpaHHasa ctpaHuua byget aBToMaTudecku
OTKpbITa nocne Bxoga B Cucremy)

[MUcnonb3oBaTb AoMaluHIOK cTpaHULy]

lMo3BonseT ncnonb3oBaTh CTaH4APTHYHO JOMALLHIOW CTPaHuLy
Cwuctembl (CTaHgapTHas AOMaLLHAS cTpaHuua byget
aBTOMAaTUYECKN OTKpbITa Nocne Bxoda B Cucremy)

[UsmeHUTb Naponb|

lNo3BonseT namMeHnTb naporsib AnAa Bxoaa B CVICTeMy

[Bbixopa]

[No3BonseT BbINONHUTL Bbixod U3 Cuctemsl

[MeHs HeT B ochuce]

Mo3BonsieT akTuBMpoBaTh QyHKUMIO «MeHs HeT B odhuce»

o—->p
Llutpoc
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. & 2 2 Axactacus MaTBeesa v

Liutpoc. Mo# npodunb

Moit npothuns

@ Crpaeka

® Mcrnonb3osath TeKyLyH CTPaHNLY

A WcnonbaoeaTb AOMILUHIDOH CTPaEHW..

# WNaMeHuTb Napons
5] Boixog

% Menn HeT B oduce

PucyHok 4 — MeHo nonb3oBaTens

IV.4.HacTtpouka npoduna nonb3oBatensa Cucremsol

Ona Toro 4toGbl OTKPbITb OKHO HACTPOWKM npoduna nonb3oBatensa Cucrtembl HeobxooMmo
OTKPbITb MEHI0 Nonb3oBaTens 1 BbibpaTb NyHKT [LluTpoc. Mon npodumnb] (PucyHok 5).

= @ LUwurtrPoc. Mo npodunb I8 R 209 2 Huknra Hitwmin v

3annaHuposaTb Moe OTCyTCTBUE

(3 MeHs HeT B oduce Hauano oTcyTcTeNA KoHeu oTcyTCTBUA BeccpouHoe oTcyTCTBNe KommeHTapuit TpUUMHa OTCYTCTBHA DevicTeus

29.12.2020 29.12.2020 BonesHb
01.03.2021 07.03.2021 OTnyck

12.01.2021 12.01.2021 KomaHgupoeka

1< < 1 > >l 3nemenToB: 3 MokasbiBaTbno| 20 v

PucyHok 5 — OkHO HacTpoukn npocdunsa nonb3oBaTtens Cucremsl

OKHO HacTpoWikn npoduns nonb3osatensd CUCTeMbl COCTOUT U3 CrEAYIOWNX NPeaCTaBNEHNIA:

— Moe oTcyTCTBUE — COOEPKUT HACTPOMKM OTCYTCTBUS:

— YnpaBrnieHue OTCYTCTBUEM — COOEpPXUT nepedYeHb TeKyLUnx OTcyTCTBMVI nonb3oBaTtend,
a TakKKe no3BoideT niaHnpoBaTb HOBbIE OTCYTCTBUA,

— MeHsa HeT B odhmce — No3BONSET akTMBUPOBaTb PYHKUMIO «MeHsa HeT B ocuce.

— Moe generupoBaHue — COAEPXUT HACTPOWKM OenerMpoBaHus:

— YnpaBneHue HacTpoMkKamMu AenierMpoBaHua — NO3BONAET HacTpauBaTtb AernernposaHune
no 6usHec-ponun n generMposaHne Bcex PYHKUNN;

11
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V.4.1.

— PacnpegeneHve 3agay - COOEePXNT MNnepedYeHb 3aad nonb3oBaTend, Mo3BOJIAEeT
BbIMOJTHATE WM NepeHa3Ha4daTb 3agayn TeKyllero nosfb3oBaTesid, a TakKkKe OTKPbIBATb

OOKYMEHTbI, Ha OCHOBaHNKN KOTOPbIX Oblnn CCbOpMI/IpOBaHbI 3agavn.

HaCTEOVIKM — COAEePXUT HaCTpOIZKVI CIMNCKOB O3HaKOMJ1EHUA, yBeD,OMJ'IGHVIIZ, MepOI'IpI/IFlTVIIZ,

noanucanmsa n APM:

— CnuCKun _O3HAKOMIIEHUA -— CoAepPXNUT nepeyeHb CrMUCKOB O3HAKOMIMeHunA TeKylero
nonb3oBaTend, No3BoNAeT Cco3daBaTb, peaakTtupoBatTb U yaoanATb CMUCKNA O3HAaKOMIIeHUA

TEeKyLlero nosrb3oBaTend;

— HacTtporiku yBegoMneHun — Mo3BoOSsieT HacTpamBaTb KaHamnbl [JOCTaBKA YBEAOMIEeHUN

4Ona TeKkyuero nofib3oBaTernA,

— HacTtpownku MepOI'IDVIHTVIﬁ - no3BondeT BKNOYATL/OTKIIOYATD 0T06pa>KeHv|e

OTKJITOHEHHbIX MGpOI'IpVIFITVIVI ONnA TeKyLlero noyib3oBaTesid;

— Hactponkn nognucaHua — no3BonsieT HacTtpamBaTb ceptudumkat 3l, ncnonbayembii

Nno YMOIT4aHUKO TEKYLLUMM NoJib30BaTeENEM,

— APM - nossonsieT BknovaTtb/oTKNo4aTh B APM Tekywero nonb3oBatens oTobpaxeHue
npeacTaBneHnn ero NOAYMHEHHbIX. Ecnn Tekywun nonb3oBaTenb SBMSIETCS CekpeTapem,
TO AaHHasa HacTpomnka Mno3BonseT BKYaTb/oTkMoYaTh B APM Tekywero nonb3oBatens
oTobpakeHne nNpeacTaBfeHUn, MNOAYMHEHHbIX €ero pykoBoguTens. Tawkke AaHHas

HacTpoWnKa AOCTYyMNHa Kypatopam rnogpasgaefneHnin n nx cekpeTtapsim.

NnaHnpoBaHue oTCcyTCTBUA

,D,J'IFI nnaHnpoBaHUA OTCYTCTBUA Heobxoanmo:

1.
2.
3.

OTKpbITb OKHO HACTpOKKun Npoduns nonb3osatens Cucremol (cM. PucyHok 5).

Mepentn B npeacraeneHve Moe oTcyTcTBMe: YnpaBneHue oTcyTcTBuem (cm. PucyHok 5).

HaxaTb kHonky [3annaHupoBaTb Moe otcyTcTBue]. OTkpoeTtca copma Moe HoBoe

otcyrcTBue (PUCYHOK 6).

Moe HoBoe OTCYTCTEWE

HacTpoiiku npogonsuTensHOCTH

Ha4ano oTCyTeTEMA: * KoHel, oTCYTCTEMA: *
04.02.2021 0 0
BeCCF OUYHOe OTCYTCTEWS

Mpu4KMHa oTeyTCTBUA: * 1- BonesHe ~

KoMMeHTapHii:

m OTmeHa

PucyHok 6 — ®opma «Moe HoBoe oTcyTCTBUE»

o———p
Llutpoc
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4. 3anonHutb nons oTKpbiBwencs dopmbl. OnucaHue nonen dopmsl Moe HOBoe OTCyTCTBUE
npuBegeHo B Tabnuue (Tabnuua 7).

Ta6bnuua 7. Onucanume nonen cdopmbl «Moe HoOBoe OTCYTCTBUE»

Mone OnucaHue Cnoco6 3anofnHeHus

Hauano OTCYTCTBUA }J,aTa Ha4vana OTCyTCTBUA COTPpyAHMKa Beectn c KnaBnaTypbl Uinn LWEJIKHYTb

(0Bs13aTENBHO K 3aMOMHEHWIO) | m) |
no 3Hauyky . — ) 1 BbIGpaThb 3Ha4YeHe

13 KaneHgap4

KoHeu OTCyTCTBUA [aTta okoH4aHus OTCYTCTBUA COTPYAHUKaA Beectn c KnasmaTtypbl U LLENKHYTb

(0Bs1I3aTENBHO K 3aMOSHEHMIO) | ) |
no 3Hayky _— | 1 BblGpaTb 3Ha4YeHue

13 kanexHgaps

BeccpoyHoe BeccpoyHoe oTcyTcTBME YcraHoBuTh donar

OTCyTCTBME

MpnynHa oTcyTCcTBYSA MprynHa oTCyTCTBUS COTPYOHMKA BbibpaTb 3HaYeHne 13 BbinagaroLero
(0Bs13aTENBHO K 3aMOMHEHUIO) cnucka

KommeHTapum KommeHTapumn Beectu c knaBmnatypsl

5. Haxatb kHonky [OK].

B pesynbTaTe 6GyaeT 3annaHnpoBaHoO HOBOE OTCYTCTBUE.

IV.4.2. dyHKunsa «MeHs HeT B ocpuce»

Onsa aktmBaumm pyHKkumMmn «MeHst HeT B odouce» Heobxoanmo:
1. OTKpbITb OKHO HacTponku npodumns none3oBaTtens Cuctemol (CM. PUCyHokK 5).

2. [lepewnTtu B NnpeacrasneHne Moe otcyrcTBue: MeHs HeT B ocmce (PUCyHOK 7).

= @ LUurpoc. Moit npodunb 14 A 209 2 Hukura Hekoms v

(3 vnpaenenue
'QG uTEymmuem Al BepHychb: * 13.01.2021 He sHato korpa

Moe oTTyTCTBHE

5

[AENETHPOBEHHE

3 Meun ner & ofnce Mpuunna: 1-BonesHs v

KoMMeHTapui:

@; BKHOYKTE aBTOOTBET

HacTpoiku

TeKcT aBTOOTBETA! 1 oTcyTeTByHo 8 ofmce. Mo Bcem paBounm BoNpocam Npowy odpaluaTbea K MOeMy 3aMECTUTEN

MoATBEPANTL

PucyHok 7 — lNpeactaBneHue «Moe otcytcTBUue». Kateropusa «MeHs HeT B ochuce»

3. Ykasatb Tpebyemble HacTpowku. OnucaHue HacTpoek @QyHKuMn «MeHs HeT B oducer
npuBegeHo B Tabnuue (Tabnuua 8).

13
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Tabnuua 8. OnucaHue HacTpoek pyHKunn «MeHs HeT B ochuce»

Mone

OnucaHue

Cnoco6 3anonHeHun

4 BepHyCb

[HaTa Bo3BpaLLeHus B oduc (obsisatensHo
K 3anosfiHeHuio)

Beectn c KrnaBnaTtypbl Wnn LWWEJTKHYTb

Nno 3Ha4Ky
13 KaneHagapA

n Bbl6paTb 3Ha4YeHne

He 3Hato korga

3anonHseTcsd, ecnv HensBecTHa aaTa
BO3BpallleHms1 B opuc

YcraHoButb donar

MpuunHa MpnunHa oTcyTCcTBUS B 0chunce BbibpaTtb 3Ha4YeHne 13 BbiNagaLwero
cnmcka
KommeHTapun KommeHTapun BBecTu C KnaBmartypbl

Bkntountb aBTOOTBET

Ecnu dnar ycraHoBneH, To npu Beibope
OaHHOro coTpyaHuka otobpaxaeTtcs
BCMIbIBaOLLLEE OKHO, coaepKallee TeKCT
aBTOOTBETA

YcraHoButb donar

TekcT aBToOTBETA

TekcT aBToOTBETA

BeecTu ¢ knaBmatypsl

4. Haxatb kHonky [MoaTBepauTb]. B 06nactu npocmoTpa otobpasutca coobuieHne «B cucteme
yXe oTMeudeHo Bawe otcytctBme» (PucyHok 8).

= @ UutPoc. Moit npodunb

& (3 YnpaBnexune

OTCyTCTBMEM

(3 Mess Het B opuce

B cucteme yxe oTMeueHo Bawe oTcyTcTeue OTMEHUTb oTCyTCTBME

I8, M 209 & HukuTa HUKuTMH v

PucyHok 8 — OTcytcTBMe fo6GaBneHo

Ona otknodeHns dyHkumMm «MeHss HeT B odmce» Heobxoaumo HaxaTtb KHONKy [OTMeHUTb

oTcyTtcTBMe].

IV.4.3.

denernpoBaHue no 6usHec-ponun

[na npenernpoBaHus no 6usHec-ponu He06xoaNMO:

1. OTKpbITb OKHO HacTponku npoduns none3osaTtens Cucremol (CM. PUCyHoK 5).

2. llepentun

B npeacrasrieHne

Moe

generupoBaHuve: YnpaBneHue

HacTpoMKamMu

aenernposanus (PucyHok 9).

o———p
Llutpoc

14




Pykoeoocmeo nonvzoeamens Inemenmul unmepgeiica

= @ LUwurpoc. Moii npopunb I A 209 2 Hywura Hiwumiw v
Q (3 Ynpaenehue
© HacTPOWKaMK Aenerupyouiee Muo: 2 HUKUTUH H.A
Moe oTcyTcTamne AenernposaHus
KpeTapu: Her, aMecTUTenu: Her)
(3 Pacnpegenetve Cekpatapi (Her) 3amecTutenw: (HeT)
2_) 3agay
Aeneruposaxne Busxec ponb OnucaHue [loBepeHHoe NUuo LeicTeus
@ OTBeTCTBEHHbIH 3a pecypeh! [uHamuyeckan ponb. COTPYAHMKM OTBETCTBEHHbIE 33

npefocTaBNeHne Pecypcos.
Pezontouun. Kontponep
Mopyuekua. UcnonHutens McnonHuTens nopyyexus

Pesoniouuu. CoMcnonHuTenb goYepHero

NopyYeHus

C3[. Monyyatenb COTPYAHWK, NONYUYMBLUWIA JOKYMEHT Ha UCTIONHEHWE

BbiNONHAKLWNIT pe3epBUpOBaHUe COTPYAHMK, UMEIOLLMI MPABO BbINONHATL PE3ePBUPOBaHIE

HoMepa HOMepa

Mopyyekua. KoHtponep KoHTponep nopyuexus

MeponpuaTua. UHuyuaTop COTPYAHMK, OT MMEHM KOTOPOrO CO33HO MEpONpUATHE.
JAuHaMuyeckan ponb.

COrnacyrowuil AOKYMEHTOB COTPYAHWK, PaKTUUECK BbINONHUBLUMI COTNAcoBaHne
LOKYMeHTa

[pyrvie HasHaueHna Lipyrve HasHaueHua

YyacTHUK [LuHamuyeckan GusHeC PoNb y4acTHUKa GusHec npouecca

MonHblit generar: ‘ : ‘

MNogTeepauTh

PucyHok 9 — lNpeactaBneHue «Moe aeneruposaHue».
KaTteropus «YnpaBneHue HacTponkammu aenermpoBaHus»

3. HaBecTn kypcop MbIK Ha CTPOKY, COAepXallytd OGU3HeC-ponb, U B KOMOHKe «[encTBusi»
N
LWenkHyTb no 3Hauky # . OTkpoeTcs chopma PegakTupoBaTh anemeHT (PucyHok 10).

PepaKTUpoBaTb aIEMEHT

BusHec ponk: Apxueuct

[loBepeHHoe nuuyo: ‘ ‘

“ OTMeHa

PucyHok 10 — ®opma «PepgakTupoBaTb 35IeMEHT»

4. B none [JoeepeHHOe nuyo HaxaTb KHOIMKY |_| OTkpoeTcsi OKHO Bblbopa COTpyLHMKA
(PucyHok 11).

15
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BriGop...

OnemeHTEl AnA EbIDOpa
Anppeeea ExaTepuHa KoxcTadTuHoeHa Cexpetape O3]
Aptemoe Aptem Cepreesuy MNomowHnk pyxosogutena O3]

Eropoe Erop Mpuropeeeny MomowHuk pyroecautens O3]

+ + + +

Muxaiinoe Mean Cepreeeny SroHomuct O3
= MMetpoe MeTp MNetposwy [NasHwIi ByxranTep ©31 =+

BuibpaHHble anemeHTEI OumMCTHTL

m .C.T nena

PucyHok 11 — OkHO BblGopa COTpyAHMUKA

5. B cekunu dnemeHmbl A51s1 ébi60pa LLENKHYTb NIEBOM KHOMKON MbILLM MO 3HAYKy T HanpoTus
coTpyaHuka. B none Bbi6paHHble 371€eMeHmbl 0TOOpas3nTCsi BbIOPaHHbIA  COTPYAHMK
M UHAMKATOP €ro AOCTYNHOCTU:

- COTPYOHUK OOCTYNEH, NPUCyTCTBYET B OCbI/ICG;

B
— @m COTPYOHUK HeJocTyneH, 3adMKCUMpOBaHO OTCyTCTBME  (OTNYCK, ©GONbHUYHBIN,

KOMaHOuMpoBKa “ T.I'I.);

- AOCTYMNHOCTb HE onpeaerneHa.
6. HaxaTtb kHonky [OK].

Takke Cuctema no3BosisieT 3anosfiHUTL None ,qoeepeHHoe J1uyo, Ncnosib3ysa MeTon
ABTO3anonHeHne. Paaom ¢ UMeHeM COTpYyAHUKa 0T06pa>|<aeTc;| MHONKaTOPp ero AOCTYyNnHOCTW:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET B OhUCE;
®

— 4 COTPYOHWK HEOOCTYMNeH, 3apMKCMpoBaHO OTCYTCTBME (OTNYCK, BONBHNYHBIA, KOMaHAMPOBKa
nT.n);

- OOCTYNHOCTb HE onpenerneHa.

7. B dopme PegaktupoBaTb 3neMeHT HaxaTtb KHonky [OK].

8. Haxatb kHorky [MMoaTBepAnTL] (CM. PucyHok 9).

IV.4.4, HdenernpoBaHue Bcex hpyHKLUN

[ns genernposaHns Bcex PyHKLNN HEOBXOANMO:
1. OTKpbITb OKHO HacTpoVikn Npodunsa none3osartens Cucremol (CM. PUCYHOK 5).

2. lNepentu B npegctaeneHve Moe  pgenernpoBaHue:YnpasneHue  HacTpoukamu
aenermpoBaHusa (cM. PyucyHok 9).
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3. B none [llonHbili deneezam HaxaTb kHomKy | |. OTKpoeTCcsi OKHO Bblbopa COTpyAHUKa
(cm. PucyHok 11).

4. B ceKkunu dnemeHmbI On1s1 86160pa LWENKHYTb NEBOM KHOMKON MbILLM MO 3HAYKy T HanpoTve
coTpyaHuka. B none Bbi6bpaHHble 3nemMeHmMbl 0OTOOPa3nTCA BblOPAHHbLIN  COTPYAHUK
M MHOMKATOP €ro AOCTYMHOCTU:

- COTPYOHUK OOCTYMNEH, NPpUCyTCTBYET B Od)MCe;

O
— @ COTPYOHWK HeOocTyneH, 3aduKcUpoBaHO OTCyTCcTBME  (OTNYCK, BGONbHUYHBIN,

KOMaHAMpOBKa U T.M.);

- AOCTYNHOCTb He onpeaenexa.
5. Haxatb kHorky [OK].

Tarke Cuctema no3sonseT 3anonHuUTe none MosHbilt destezam, NCnonb3yst METOL
ABTO3anonHeHne. Pagom ¢ umeHeM COTpygHUKka oTobpaxaeTcs UHAMKaTOp ero 4OCTYNHOCTU:

- COTPYAHMWK OOCTYNEH, MPUCYTCTBYET B 0doUCE;
o

— @ COTPYOHWK HEOOCTYMNEH, 3adhMKCMPOBAaHO OTCYTCTBME (OTNYCK, BONBHNYHBIN, KOMaHOUPOBKa
nT.n);

- OOCTYNHOCTb He onpeneneHa.

6. HaxaTtb kHorky [MoaTBepAnTb] (CM. PucyHok 9).

IV.4.5. PaboTa c 3agauamu

Mpn Hanuuum B CucTeMe [OOKYMEHTOB W HACTPOEHHbIX AN HUX 6uM3Hec-npoLeccos
y nonb3oBaTtensi ecTb BO3MOXHOCTb paboTaTb C 3adadyaMu MO OOKYMEHTam W3 NpeacTaBheHus
Moe generupoBaHue:Pacnpegenenue 3agay npouns nosb3osarernsi.

Mpu paboTe ¢ 3agayamu npegycMOTPeHb! creaytoLLme onepaLum:

NMPOCMOTP Ha3HaYeHHbIX 3aJay;

— MPUHSITUE PEeLleHNs No 3afayve;

— OTKPbITME AOKYMEHTA, Ha OCHOBaHWUM KOTOPOro chopMUpoBaHa 3agava;
— nepeHasHayeHue 3aJaqu ApYyroMy COTPYAHUKY;

— nepeHasHaveHue rpynmnbl 3a4ayv ApYyromy COTpyaHMKY.

IV.4.5.1. MpuHaTHMe peweHNs No 3agaye

[ns Toro 4Tobbl NPMHATL peLLEHME No 3agadve HeobXoaNMO:
1. OTKpbITb OKHO HACTpOVKN Npodunsa none3osartens Cucremol (CM. PUCYHOK 5).

2. [lepenTtn B npeacrtasneHne Moe genernpoBaHue:Pacnpegenenue 3agad (PucyHok 12).
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= 0 LuTtpoc. Mo npotbmnb I8 M 209 & Hukuta HUKuTMH v

(3 Ynpaenenwe TMepeHa3HaunTb 3a8aun
HacTpoiKamu

AenermpoBaHus [J  Boigenuts ece

(6] Pacnpepgienesiue [J Moanucaxue gokymerTa [lorosop: Moapsaaa Ne 001-0003/20, c OAO AO "UeHTp”
3apay

Cpoxk:30 aekabps, 2020
CraTyc:Ewe He HauaTo

Tun:TloANMUCaTL AOKYMEHT

[J Noanucaxue goxymenTa forosop: Moapaaa N2 001-0001/20, ¢ OAO AO “LienTp”
Cpok:31 gekabpb, 2020
Cratyc:Eule He HauyaTo

Tun:ToanucaTb AOKYMEHT

[J Moanucanne aokymeHTa [orosop: SINLeH3uoHHbIA N2 001-0002/20, ¢ 000 LieHTp 06y4eHHA 1 NOBbILEHUA
Keanudukauuu

Cpoxk:31 gekabpsb, 2020
CraTyc:Eule He HauaTo

Tun:TMognucaTs JOKYMeHT

[J BHyTpeHhuii. OTBETUTD
Cpok:(HeT)
Cratyc:Eule He HavyaTo
Tun:0TBETUTD

PucyHok 12 — lNMpeactaBneHue «Moe aenermpoBaHue». Kateropus «PacnpegeneHuve 3agay»

3. HasecTn kypcop MbIWM Ha CTPOKY, cogepxallyto 3agadvy, u BblbpaTb gencreme «MN3ameHuTb
3agady». OTKpoeTcs OKHO nameHeHus 3agaym (PucyHok 13).

= @ W3MeHUTb 3amady I 209 2 Hicra Hurmm v
M3meHnTb 3agaqy: NMognucatb AOKYMEHT

* 0BAzaTenbHbIe NONA

Monpaaa Ne 001-0001/20, ¢ OAD AQ "UewTp”

Bnowenue: Lorosop Ha NpoexTMpoBaHme2.doc v ~ 1¢qain (ocTanoce npocMoTpeTk 0)
i} 2 4|+ cCrama 1| magd = | + [100% e Bl»
Jorosop Ne KC0805

Ha BBINMOTHEHHE MPOCKTHBIX pﬂﬁﬂ']', CBA3AHHBIX € CO3JaHHEM
00beKTa KamHuTaAbHOT0 CTPOHTeNLCTBA Ha YCI0BHAX MeHepalbHOr 0
nozpsza
B OTHOIEHHH 00heKTa CPAKAAHCKOT0 HA3HAYeHHA

"28" nekadpsa 2020 roga r.
Mocxkea

Axioneproe obmecteo  «lleHTp», HMeHyemoe B JaibHeiem “3akazuuk”,
IeficTeyroupsit oT mMenn lleanoea MIM., B mmie JKyxopa Anexces CepreeBuva,
ZefiCTBYFOLIEro Ha OCHOBAHMH JoBepenHocTH Nom28r749827 or 01.12.2020, ¢ ognoli
croporsl 1 OO0 «[IpoeKTHpOBIMK», HMMeHyeMbI B JateHefimem “Tlozpagamk
(IIpoextupoEnmk)’, B mume CeupoBa Onera IlerpoBmua, geffcTBylomero Ha
OCHOBaHHH YCTaBa, C JPYTOit CTOPOHBI, BMecTe MMeHVeMble "CTOPOHBI" M KakIbiH
Tno oTAenbHOCTH — “CTOpOHA", 3aKMOYHIH HACTOANMIT JOroBop (Jamee —

@ Monnucare
Q OTKNOHMTE

ﬂ OTmeHa

PucyHok 13 — OKHO u3aMeHeHusA 3agayun

4. BblbpaTb Tpebyemoe aencTeue n Haxatb KHomky [OK].
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IV.4.5.2.

nepeHasHaquMe 3agad

IV.4.5.2.1.NMepeHa3Ha4YeHne OAHON 3a4auun

[ns nepeHasHavyeHUs 3aga4n HeobXxoanmo:

1.
2.

7.

OTKpbITb OKHO HAacTpoKKu Npoduns nonb3osaTtensa Cucrtemsl (cM. PucyHok 5).

Mepentn B npeactaenenne Moe genernpoBaHue:PacnpegeneHue 3agad (cm. PucyHok 12).

HaBecTn Kypcop MbIlWM Ha CTPOKy, codepxalwlyw 3agady, W BblbpaTb Aencrteue
«lMepeHasHaunTb 3agadvy». OTkpoeTcs okHO MepeHa3HauuTb 3agavy (PrcyHok 14).

MepeHasHauUTL 3apavy

CoTpyaHuk:*

m OTmexa

PucyHok 14 — OkHo «[lepeHa3HaynTb 3agavy»

HaxaTtb kHonky | . OTKpoeTcsi OKHO Bblibopa coTpyaHuka (cM. PucyHok 11).

B cekunn SnemeHnmsi Onsi bI6opa WENKHYTH NEBOW KHOMKOW MbILW MO 3HAYKY + HanpoTuB
coTpyaHuka. B none Bbi6paHHbIe 351eMeHMbl 0TOOPA3nNTCs BbIOPaHHbIA COTPYAHMK.

Haxatb kHonky [OK].
Takke Cuctema no3BonseT 3anonHnTb none CompyodHUK, UCNonb3ys MeTo ABTO3anorHeHWe.

B dopme MNepeHasHaumMTb 3agady Haxartb KHoOMKy [OK].

B pe3ynbTaTe BbiOpaHHas 3agaya 6yaet nepeHasHavyeHa apyroMy COTpYOHUKY.

IV.4.5.2.2.NepeHa3Ha4YeHue rpynnbl 3agad

[ns nepeHasHaveHus rpynnbl 3agay Heobxoanmo:

1.

2
3.
4

OTKpbITb OKHO HACTPOVKu Npoduns nonb3osatens Cucrtemol (cM. PucyHok 5).

Mepentn B npeactaeneHne Moe genernpoBaHue:PacnpegeneHue 3agad (cm. PucyHok 12).

YcTaHoBUTb donarv HanpoTMB 3a4ad, KOTopble HEOGX0ANMO NepeHasHaunTb.

HaxaTtb kHonky [MepeHasHaunTtb 3agaumn]. OTkpoetca okHO [lepeHa3HayeHue 3agad
(PvcyHok 15).

o—->p
Llutpoc
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8.

MepeHasHauyeHWe 3apad

CoTpyaHmk: *

m Otmena

PucyHok 15 — OkHo «lMepeHa3Ha4yeHue 3agau»

HaxaTtb kHonky | /. OTKpoeTcsi OKHO Bblbopa coTpyaHuka (cM. PucyHok 11).

B cekunn SnemeHnmsi Onsi bi6opa WENKHYTH NEBOW KHOMKOW MbILW MO 3HAYKY + HanpoTuB
coTpyaHuka. B none Bbi6bpaHHbIe 3sieMeHmMbl 0TOOpa3nTcs BbIOpaHHbIN COTPYOHMUK.

HaxaTtb kHonky [OK].

Takke Cuctema no3BonseT 3anonHuTb none CompyodHUK, UCNonb3ys MeTo ABTO3anorHeHue.

B dopme MNepeHasHayeHMe 3agayd HaxaTb KHomky [OK].

B pesynbTaTe BbiGpaHHble 3aga4m 6yayT nepeHasHayYeHbl ApyroMy COTPYOHUKY.

IV.4.5.3.

OTKpbITUE AOKYMEHTA, HA OCHOBaHUM KOTOporo cchopmMmMpoBaHa 3agava

Ona Ttoro 4toGbl OTKPbITb [AOKYMEHT, Ha OCHOBaHMM KOTOPOro cdopmupoBaHa 3ajaqa,
HeobxoaMmo:

1.
2.

OTKpbITb OKHO HACTpOKKun Npoduns nonb3osatensa Cucrtemol (cM. PucyHok 5).

MepenTn B npeactaeneHve Moe aenermpoBaHue: PacnpegeneHue 3agay (cM. PucyHok 12).

HaBecTn Kypcop MbIlWM Ha CTPOKY, coaepxallyt 3agady, u BblOpaTb gencteue «OTKpbITb
AOKyMeHT». OTKpoeTcsl kapToyka AokymeHTa (PucyHok 16).

o———p
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= @ 1 BHyTpeHHuWit fOKyMeHT: CnyxeBHasa 3anncka, Ne 01-00001/20 oT 28.12.2020 B A (209 & HukuTa Hikumin
oweyr soonews - zZoonn
~ Cratyc: Hanpagnen
Homep: 01-00001/20 Cnysxebran sanucka docx v NefAcTeuA NoGagutb v L
BaM HEOBXOAUMO OIHAKOMHTECA C 3THM
———————— . oKyMenTOM
Dara peructpaumn: 28.12.2020 o H |4 Crpawa B R B i py—— 2oa n» |29
Cpok oTseTa ucTex!
CLl Ul CocTasmTens: 2 Anppeesa Ekatepuna KoHCTaHTUHOEHS Cekperapn O3]
noarmcatine Refcram
McnonxuTens: 2 Anppeesa EkaTepuna KoHCTaHTUHOEHS Cekperapn B3]
A Tspextopy 3]} 000 «Moz Kosmamna oreeTuTs
3aronoeok: o P B | o—y
OreeTHl i CO34aTb MEPONPUATHE N0 AOKYMEHTY
o BUA, OKYMeHTa: Cnyxe6uan sanucka Sebih
te -
Cpox otera: 29122020 03HKOMUTBCA C SOKYMEHTOM
WHenonnetne
Coayxetnan samicka
Monyuarens: 2 HMKWTHH HakuTa AHapeeBiy JUpeKTOp fenaprameTa ©30 HanpaswTb Ha 03HaKoMMeHHe
@ Copepxanme: B CERSM C NPOM3BOACTEEHHOM HEOOXOAHMOCTbIO MPOLLY PACCMOTRET: B B3 C DPOMSBOACTSEHHON HEOOXOZAMOCTEIO HDONIY  PACCMOTPETB
S oTnpaskK B BOSMOAGIOCTS  HANpEENEHHS COTPyfHEKa lsamosa LA B KOMaHAHPOSKY
srMocxsa g EmmomHemmm paSor ma ofkexre lmavmma (000
— B oTaer Ha: (Her) “Iazsllpoes).
e Konn4ecrso McTos: 1 28.12.2020
Temarmi (Her)
Howmep nena: (Her)
Mpumesanie: (Her)
& Homep npoekTa: 001-00003
Y4ECTHHKM
[laTa perucTpauum npoeTa: 28.12.2020
0 Mognucan: na
v Peructparop: 2 Anppeesa EKaTepua KOHCTaHTUHOBHE CekpeTaps O3]

PucyHok 16 — KapTouka AOKyMeHTa

IV.4.6. CnUuckKkun o3HakomMneHus

IV.4.6.1. Jdo6aBneHne HOBOro cnucka o3HakKoMrneHus

[na npobaBneHnsa HOBOro Crnncka 03HAKOMIEeHUs Heobxoanmo:
1. OTKpbITb OKHO HacTponku npodumns none3oBaTtens Cncremol (CM. PUCyHoOK 5).

2. [llepewnTtu B NnpeactasneHne Hactponku: Cnucku osHakomneHus (PucyHok 17).

= @ UurtrPoc. Mol npoduns 5 209 2 Hucra Huurae v
-
HacTpoiiku TMoNHoe HaHMEHOBaHMe A YUaCTHHKH Bnafenel cnucka NeficTamA
YEEAOMIEHMI
HacTpoitku Cnucok oaHakomMneHna 1 (HukuTus HA) Mos komnanua Hukutun HA.
MEPONPUATHIA
CrnMcoK o3HaKomMnerna 2 (HuKUTuH HA) Apremoe A.C. Hukmtar HA.
Hacrpoiiku Eropoe E.T.
N Muxainos M.C.
O AaPMm
1 3nemenTos: 2 MokaseiBaTbno | 20 v

PucyHok 17 — lNpeactasneHune «Hactponku». Kateropusi «Cnucku o3HakoMmneHusi»

3. Ha naHenun penctBun HaxaTtb kHOMKy [[o6aButb]. OTkpoeTca dopma co3gaHWss HOBOro
cnucka osHakomneHus (PucyHok 18).
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CosgaHue

HaumeHoeaHue:” l

Y4acTHUKM:*

m Otmena

PucyHok 18 — ®opma co3gaHusi HOBOrO CUCKa 03HaKOMIeHuUsA

4. 3anonHuTb Nons oTKpbiBWenca gopmbl. OnucaHne nonen opMbl CO34aHUS HOBOMO Crnmcka
O3HaKoMMeHusa npmeeneHo B Tabnuue (Tabnuua 9).

Tabnuua 9. OnucaHue noneun hopmbl CO3[aHNA HOBOrro CNUCKA O3HAKOMITEHUA

Mone OnucaHue Cnoco6 3anonHeHus
HavnmeHoBaHue HaumeHoBaHMe crnncka 03HaKoOMIeHnUs BBecTu ¢ knaBmatypbl
(06s13aTENBHO K 3aMOJSIHEHMIO)
YYyacTHUKK CoTpyaHUKM, ydacTByloLLME B 3anonHnTb, UCNonb3ys MeTos

O3HakomneHumn (06a3aTensHO

K 3aI'IOJ'IHeHI/IIO) ABTO3anoNHeHne, NN HaxaTb KHOMKY

OTKpoeTCcs OKHO BbIOOpa y4aCTHUKOB.
BbibpaTb 13 BbinagatoLwero cnmcka

TWN yYacTHUKA (COTPYOHUKM,
nogpasgeneHus, paboyme rpynnei). MNpu
Heo6xoaMMOCTHK 3anoNHUTL POPMY noucka
N HaxkaTb KHOMKy [Mounck]. B cekunn
AnemeHmbI Ons1 ebi6opa 0TOOpa3ATCH
HangeHHble aneMeHThbl. YKkasaTb
HeOoOXOAMMbIX Y4aCTHUKOB

5. HaxaTtb kHonky [OK].

B pesynbTaTe GyaeT 4o6aBneH HOBbIN CUCOK O3HAKOMITEHUS.

IV.4.6.2. PepakTupoBaHue crnucka o3HakoMJsieHUus

[nsa pegakTMpoBaHUA CnmMcka 03HAKOMIEHMS HeOOX0ANMO:
1. OTKpbITb OKHO HACTpOViKK Npodunsa none3osartens Cucremol (CM. PUCyHOK 5).

2. [llepewnTtun B NnpeacraeneHne HacTtponku: CnUcku o3HakomneHus (cM. PucyHok 17).

3. HaBectn Kypcop MbIWM Ha CTPOKY, coAepXallytd WH(OpMauM O CrUCKe O3HAKOMIEHWS.
B konoHke «enctBua» LWEenKHYTb NO 3HaJKy /. OTkpoeTcsa hopma peaakTMpoBaHUA cnucka
o3HakomneHus (PucyHok 19).

o) 22
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PepakTMpoBaTk 3NeMeHT

HaumenoBaHue:* Crumcox ozHaxomneHua 1

Y4acTHWKH:*
Apremor Aptem Cepreesnd MoMowHuk pykosoguTena O3] —
Hukwatnn Hukurta AHpgpeeendy [upexTop genapramenta G310 -

Muxaitnos Mean Cepreesuy 3xoHomucT O3] —

m OTmeHa

PucyHok 19 — ®opma pefakTMpoBaHUsi CMUCKA O3HAKOMITEHUSA

4. BHecTn HeobGXoauMble U3MEHEHMS U HaxaTb kHomky [OK].

B pe3ynbTaTte cnnucok o3HakoMneHus ByaeT oTpegakTMpoBaH.

IV.4.6.3. YpaneHne cnucka o3HakKoMsieHus

[nsa yoaneHns cnvcka o3HakomMneHus Heobxoammo:
1. OTKpbITb OKHO HacTponkm npoduns nonb3osatens Cucrtemol (cM. PucyHok 5).

2. [lepewnTtun B NnpeacrasneHne Hactponku: CnUcku o3HakomneHus (cM. PucyHok 17).

3. HaBecTn Kypcop MbIlM Ha CTPOKY, COAepXallytd MHAOPMAaLUI0 O CMUCKE O3HAKOMIEHWS.
B konoHke «[encTBusi» LenkHyTb no 3Hadky L. OTtkpoetcsa OkHO YAanuTb 3neMeHT
(PucyHok 20).

YaanuTb aneMeHT

Bl cobupasTeck yaanuTe 3naMeHT. YeepeHsl?

YaanuTh OTMeHa

PucyHok 20 — OKHO «YpanuTb aneMeHT»

4. HaxaTb kHOMKy [YAaanuTb].

B pesynbTaTe cnucok o3HakomneHuns byaet yaaneH.

IvV.4.7. Hactponku yBeaomneHum

Cunctema no3BonsieT yCTaHOBUTb MO YMOMYaHUIO HEOBXoaUMbIE KaHanbl JOCTaBKA yBEOOMIEHUN.
JAnsa aToro Heo6xoaMMmo:

1. OTKpbITb OKHO HacTpoWkn Npodunsa none3osarens Cucremol (CM. PUCYHOK 5).

2. [lepenTtn B npeacrtasneHne Hactpomnkn: Hactponku yBegomneHumn (PncyHok 21).
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= @ LUurtpPoc. Mo# npodunb Il A 209 & Huura Hukurin v

90 3 Cnncku
= 4 AKTMBHDbIA KaHan
R e KaHanbi goctaBku yeefoMneHun
Moe oTcyTcTBMHE

3 Hacrpoitku NO-yMONYaHHIO: Aawnet
2 e [[] 3nektpomras nouta
_)

(3 Hactpoiku

Moe

Aeneruposanmne MEeponpuATUIA
CoxpaHuutb
(3 HacTpoiku

nognucaHua

O APM

PucyHok 21 — lNpeacTtaBneHue «Hactpomku». Kateropusa «Hactpoinkn yBegomneHnm»

3. YcrtaHoBuTb chnarn HanpoTMB HEOOXOANUMbBIX TUMOB YBEAOMITEHUN.

4. HaxaTb kHonky [CoxpaHuTb].

IV.4.8. HacTtpoukn meponpusaTum

[nsa HacTporkn meponpuaTuii He06X0AMMO:
1. OTKpbITb OKHO HacTponkm npoduns none3osaTtens Cuctemol (CM. PUCyHOK 5).

2. [llepewnTtun B NnpeacrasneHne HacTtpounku: Hactponku meponpuatmum (PucyHok 22).

= @ LuTPoc. Mot npodunb [ A 209 & Hukura Hukutue v

£) (3 Crucku [:] OTo6paxaTb OTK/IOHEHHbIE MepoNpuATUA
© 03HAKOMNEHUA

Moe oTcyTcTBMe

2 yBeaoOMNeHuiA
> -
e 3 Hacrpoiiku

AenervposaHue MeponpuATHiA

nognucaHua

(3 Hactpoiku
€3

HacTpoiku I APM

PucyHok 22 — MNpeactaBnenune «Hactponkn». Kateropusa «Hactponku meponpusaTnm»

3. Mpwu HeobxoanmocTn ycTaHOBUTL hriar Omo6paxkambs OMKIOHEHHbIe MepPonpPuUsIMusl.

Ecnu yctaHoBneH conar Omob6paxamb OmMK/I0OHeHHbIe MePOonpusimusi, TO B KaneHaape TeKyLuero
nonb3oBatens OyaoyT oTobpaxaTbCsl OTKITIOHEHHbLIE MEPOMNPUATUS.

4. HaxaTb kHomnky [CoxpaHuUTb].

IV.4.9. Hactpoukn nognucanusa

[ns HacTporkn nognucaHnst HeobxooMMmo:
1. OTKpbITb OKHO HACTPONKM Npoduns nonb3osatens Cuctemsl (CM. PUcyHok 5).

2. [llepenTtn B npeacrasneHne Hactponkn: Hactponku nognucanusa (PucyHok 23).
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@ LUwutPoc. Mon npodunb I, A 209 & Huxua HukuTH v

3 Cnmcku YCTaHOBNeHHbli cepTuduKaT 3N
O3HaKOMNeHUA MO YMONYaHUIO:

(3 Hacrpoiiku HacTpoiika ceptudukara 3 no He sbifpaHo
yBEJIOMNEeHUi YMONUaHHIO:

(3 Hactpoiku

. =
(3 Hactpoitku

noanucanms

4 apm

PucyHok 23 — HacTpoiku nognucaHus

3. B none Hacmpolika cepmughukama 3l no ymonyaHuro BbiGpaTh U3 BbiNagaloLwwero cnmcka
Tpebyembi cepTudmkar.

4. HaxaTb kHornky [CoxpaHuTb]. B none YcmaHoeneHHbIlU cepmugukam Il no ymonyaHuro
oTobpa3snTcs BblbpaHHbIN cepTUdmKar.

IV.4.10. Hactpoukun APM

[ns nactponikn APM Heobxoammo:
1. OTKpbITb OKHO HacTponku npoduns nonb3oBaTtens Cncremol (CM. PUCyHoOK 5).

2. [lepewnTtun B npeactasneHne Hactpownku: APM (PucyHok 24).

I8 A 209 & HuxuTa HUKMTUH v

@ UuTtPoc. Mol npodunb

(3 Crncku [[] nokassisats paspensi APM, L0CTYNHbIE MOMM MOAUMHEHHBIM
03HaKOMNEHUA

Sy =

yBeloMNeHuin

(3 Hacrpoitku
MEpONPUATHIA

(2 Hacrpoiiku
noAnucanmua

o aPm

PucyHok 24 — Hactponkn APM

3. Tpu HeobxoammocTn yctaHoBuTb dnar lMokasbieamb pa3denbi APM, docmynHblie Moum
nod4yuHeHHbIM. Ecnn TekyLwmin nonb3oBaTenb ABASETCA PyKOBOAUTENEM, U B HACTPOMKaXx ero
npocmna yctaHoBneH dnar [loka3bieamb pa3denbi APM, docmynHbie MouMm
nodyuHeHHbIM, TO B APM Tekyulero nonb3oBatens OyayT BKHOYEHbl MpeacTaBMNeHnst ero
NMOAYMHEHHbIX.

Ecnn Tekywmin nonb3oBaTenb £ABMSETCA CekpeTapeM, W B HacTpomkax ero npoduns
yctaHoBneH d¢nar [llokasbieamb pa3densi APM, docmynHbie MOUM MOOYUHEHHbIM,
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T0 B APM Tekyuwlero nonb3oBatens OyayT BKMOYEHbl MNpeAcTaBreHusi MNOAYMHEHHbLIX €ro
pyKoBOAUTENS.

lMepedyeHb NpeacTaBneHnit GOpMMPYETCS HA OCHOBaHMM CTaTUYeCKNX BU3Hec-ponen, B KOTOpblE He
BXOOUT TEKYLLMI NONb30oBaTeNb.

4. HaxaTb kHomnky [CoxpaHuTb].

IV.5.YBepomneHus

[ns npocmoTpa yBeAOMIIEHMIA, NOCTYMMBLUMX Yepe3 aKTUBHbINA KaHan, HeobxooMmMo Ha BepXHEeN
naHenn CuCTeMbl LENKHYTb NEeBOM KHOMKOM MbIWKN MO 3HA4Ky A OTKpoeTCsl OKHO, coaepxaliee

HenpounTaHHble yBedomneHuss (PucyHok 25). Psigom co  3Haykowm a oTobpaxaeTcs KONM4eCTBO
HEeNpOYUTaHHbLIX YBELOMIIEHUA.

O B
Yeepgomnenua T YaanuTe Bce

WCTeK CPOK MCMONHEHWA NOPYYEHWA: UCOONHNTD [OKYMEHT o)

WCTeK CPOK MCTMONHEHMA NOPYYEHMA: [10AI0TOBMTb 0TYET o)

MpuEnuKaeTCA CPOK MCNONHEHHA NopydYerua: N2 00003-20, MoareTosuTE o)
oT4eT , Mcnondutens AptTemos A.C. cpox: 13.01.2021

Bam Hanpasnexo N2 BH-01-00001-4-20_WcNonHUTE JOKYMEHT, o)
Wcnonwsutens Muxainos W.C., cpox: 30.12.2020

WCTeK CPOK WCMONHEHHA NOPYYEeHWA: [I0ATOTOBMTD AOKYMEHTHI A3 o)
KOMaHAWDOBKK

PucyHok 25 — OKHO «YBeaoMmneHus»

Onsa Toro 4ytobbl OTMETUTL YBEOOMMEHME KaK NpoYnMTaHHOe Heobxoammo B OkHe YBeOoMIeHus
LLEeNKHYTb JIEBON KHOMKOW MbILWW MO CTPOKe, cofepXallen HenpoymTaHHoe yBedomrieHve. [na cHATUA
OTMETKM O MpOYTEHMM HEeobXoOMMO MOBTOPHO LWEMKHYTb JIEBOW KHOMKOW MbIWKM MO  OAHHOMY
yBegomneHuo. locne 3akpbiTus OkHa YBeAOMIIEHUS WM OBHOBMEHUSI CTPaHUUbl, YBEOOMMEHUS,
OTMEYEHHbIE KaK MpoYUTaHHble, ByayT yaaneHsol.

. 0O Yoanuts BCe
[ns ynaneHuss Bcex yBeOOMITEHUA HEOOXOAMMO HaXkaTb KHOMKY N noaTBEepPANTb

yaaneHve, Haxas KHonky [[a].

[Ona OTKpbITUA KapTOYKM NOCTynMBLUEro Ha o06paboTky [OKymMeHTa HeobxoouMMO B OKHE
YBeaoMneHus LLENKHYTb JIEBON KHOMKOW MbILLM MO CChIfIke C Ha3BaHWEM [AOKYMeHTa. YBedoMIlieHue,
cofeprkallee OaHHY0 CChIfKy, aBToMaTn4eckm byget 0TMEYEeHO Kak MpoYMTaHHoe.

Takke Cwuctema no3BongeT npocmaTpvBaTb MOMNyYEHHblIE YBEOOMIEHMS 4epe3 Jawner
«YBegomneHusa» (pasgen 1V.6.5 Jawnet «YBe4OMMNEHUAY).

[na oTKMNYeHNs rpynnbl YBEAOMIIEHMIA ONpPeaerieHHoro Tuna, MOCTYMaloWmnx Yepes aKTUBHBLIN

o) 26
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kaHan, Heobxoaumo B OkHe YBeAOMIEHUs HaBeCTU Kypcop MbllM Ha yBefoMIeHue Tpebyemoro tuna,

W LLENKHYTb MO 3HAYKy D) (PvicyHok 26). [insi BKMOYEHUS Fpynnbl YBEAOMMNEHUN He06X0aMMO NOBTOPHO

K

HaBeCTU KypCOp MblIllM Ha yBeAOMIIeHne U LWWEJTKHYTb MO 3Ha4Ky .

g | 209 a HUKNTE HUKMTHH ~

YeeaoMNneHua O Ypanuto ece |
MpUENUMAETCA CPOK WCNOMHEHWA NopyyeHnA: N BH-01-00001-2-2-20,
Wcnonuute gokymeHT, McnonuuTtens Eropos E.T, cpok: 29.12.2020
| Bonswe #e noay4aTe TaKWe YESAOMAEHNA

Bam Hanpasnexo N2 BH-01-00001-2-2-20, McOONHWTL AOKYMEHT, "5
Wcnonuutens Eropos E.T, cpok: 29.12.2020

WCTeK CpOK MCMONHEHHUA NOPYYeHNA: UCNONHUTD AOKYMEHT D)
MpUENUNMAEETCA CPOK WCNOMHEHWA NopyyYeHnA: NE BH-01-00001-3-1-20, o)
Wcnonsuth gokymedTt, Mcnonsutens Auapeesa E.K., cpok: 29.12.2020

Bam Hanpasnexo N2 BH-01-00001-3-1-20, McOONHWTE AOKYMEHT, o)
Wcnonumtens AHppeesa E.K., cpox: 29.12.2020

PucyHok 26 — OTkntoveHue rpynnbl yBegoMneHum

[na OTKMYeHMs rpynnbl YBEAOMIIEHMIN OMNpeaeneHHoro Tuna, NocTynalowmux No 3reKTPOHHON
noyrte, HeoGXxoaNMO:

1. OTKpbITb 3MEKTPOHHYIO MOYTY.

2. OTKpbITb NMMCbMO C yBeAOMMeHneM TpebyeMoro Tvna u LenkHyTb Mo ccebinike «OTKNIYUTb
OTNpaBKy yBeAOMIIEHUIN AaHHOro Tuna» (PucyHok 27).

Uutroc ECM: yBegomMmneHue

af14@Ib dataten.ru (14 wioHA 2018 ., 09:57)

Komy: nikitin@org.ru

ok Bam HanpaeneH Ha NoOAMMCAHWE AOKYMeHT MCxonawmi NoKyMeHT: WMH(opMalmoHHoe
I l nucomo, Ne MCK-00272/18 oT 14.06.2018

| OTKNIOYNTH OTNPABKY !BE,‘Q,OMJ'\E,‘HI‘Hﬁ AaHHOIo TI'1ﬂa|

PucyHok 27 — llucbmo ¢ yBeaomneHuem

Ecnu nonb3oBatenb aBTopu3oBaH B Cucteme, OTKpoOeTCs OKHO OTKNYeHue OTnpaBKu
yBegomneHun (PucyHok 28), B MPOTMBHOM Cny4ae OTKpoeTcsa ¢opma ayTeHTudumkauum
nonb3osarernen (cM. PucyHok 1).
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= OTkNtoYeHne oTnpaBKu yBeAOMIEHUN

MPoAOMKUTL OTKNKOYEHUE OTNPABKKU YBEAOMNEHUA O3HakoMmneHune. Mctek cpok o3HakomneHuna | OTnUcaTbes

PucyHok 28 — OkHO «OTKItoUYeHMe OTNPaBKU yBeAOMIEHUA»

3. HaxaTtb kHonky [OTnucaTbea].

B pe3ynbTaTe rpynna yBe4oMneHuin, NOCTYNaoLLmMX Mo 3MeKTPOHHOM noYTe, 6yaeT oTKnoYeHa.

IV.6.0aw6opa (cTaHAaapTHas AOMaLUHASA CTpaHMUa nonb3oBartens)

[lomaluHsia cTpaHuua nonb3oBaTerns no ymonyanuio (aawbopa) coctomT u3 AawneToB. Jawnet —
3TO KOMMOHEHT [OMallHel CTpaHuubl MNonb3oBaTens, B KOTOPOM OToGpaxaeTcs WHgopmauus u3
COOTBETCTBYHOLLErO pasaena Cuctemsl.

IV.6.1. HacTtpouka gawbopaa
IV.6.1.1. Hactpoika cxembl oTOOpaxeHMA AalneTon

[lna HacTponkn cxembl OTOBpaXeHns galneToB Heobxoanmo:

1. Ha gomaluHen cTpaHuue nonb3oBaTens LWenkHyTb MO 3HaYKy o (PucyHok 29).

= @ [oMallHAA cTpaHuua AHacTacua MaTBeeBa # [ A 2 Asactacs Mataecea v

Mowm caiTbl Mowu pencTBus
Bee v + [1efiCTEMA BCEX YUBCTHUKOE v BCe aneMeHTEl v 2a nocneaxne 7 anei

BbICTPbIA 10CTYN K BALIMM CaiiTam ByAbTe B Kypce HOBOCTE! Ha BallMX caiTax

CaiT - NNolajKa ANA COBMECTHOMN paboThl, /le Bbl MOXeTe HOBOCTH B 1aHHOM CTIMCKe N b A Ha CaiiTax, B pafoTe KOTOpbIX Bbl yuacTeyeTe. 3fiech GyaieT nokasaHa uHdopmaums o6
0GMEHMBATLCA MaTepHanamy C APYTUMH YYacTHUKaMM M 0GCYIKAATE UX. OGHOBNEHUM LOKYMEHTOR M H3MEHEHWM WX PRRTAHIa. TaKiKe MOXHO YBMAESTb, KTO NPUCORANHARTCA K CaHTaM M NOKUAAET UX.

PucyHok 29 — lNepexopn kK HacTporMKamMm goMallHen CTpaHuL bl

2. B OTKpbIBLIEMCSA OKHE HACTPOWMKM AOMALUHEW CTpaHuubl HaxaTb KHOMky [U3MeHUTb cxemy]
(PvcyHok 30).
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= @ [lomalwHAa cTpaHuLa AHacTacua MaTBeeBa I M@ & Awactacus Marseesa v

HacTpouTtb cTpaHuLy

Tekywasa cxema: [Ba cTon6ua: y3kuii cneea, LUMPOKUIA cnpaea

U3MeHUTb Cxemy

Jawnetsbi

lMepeTauuTe JOCTYNHbIE AAWNETHI B CTONGEL, YTOGbI 40GABUTD MX Ha CBOIO JOMALUHIOK CTpaHuLy. Kpome Toro,
NEepeTackuBan, MOXHO U3MEHWTD MOPAAOK A3LINETOB B CTONGLE.

Nob6aeuTb gawnetsl

Cronbey 1 Cronbey 2
Mow caifTbl Mowm geitcTeus
Mow 3agaun Mowu AOKYMEHTbI

at

CrtaproBas naHenb

O MokasaTs Ha foMalHet cTpaHuUe
@ CkpbiTh ¢ fOMaLuHelt CTpaHULb!

OK OTMeHa

PucyHok 30 — OKHO HacTpOMKM AOMaLLHEN CTPpaHUL bl

3. B pasBepHyBLiemMmca 6rnoke BbiOpaTb cxeMy oTobGpaxeHus, Haxas KHOMKy [BbiGpaTb] B cekuunm
C HyXHom cxemoin (PucyHok 31).
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= @ [loMalHsaAa cTpaHuua AHacTacust MaTBeeBa X M & Asactacus Matseesa v

HacTpouTb cTpaHuuy

Tekyuian cxema: [Ba cTon6ua: y3kuii CneBa, LUMPOKUi cnpasa

Bbi6paTb HOBYIO CXEMY

Ecnu B HOBOJ CXeMe CToNGLoB uem B TeKyLUel, YA fC C NpaBoit CTOPOHbI. Bee aawneTs! 8
TaKux CToN6Lax YAansoTCs.

0auH cTonbey Tpu cTon6ua: WUPOKUit B LIEHTpe

Bbi6patb BbibpaTtb

Aea cTon6ua: WWPOKWUiA CNesa, y3kuit cnipaea Yetbipe cTon6Ua

Boi6paTtb IIII BbiGpaTtb

OTmeHa

PucyHok 31 — BbiGop cxemMbl 0TOGpaxeHus AaluneToB

B pesynbtate pawnetbl OyayT otobpaxaTbCd Ha [OOMallHeW CTpaHuue nornb3oBaTtens B
COOTBETCTBUU C BbIOPaHHON CXEMOW.

IV.6.1.2.

[Hob6aBneHne/yaaneHue pawneToB

[ns no6aBneHns gawneta Ha JOMALLHIOH CTpaHuuy nonb3oBaTtensa HeobxoaMmo:

1.
2.

MepenTn Ha 4OMALLHIO CTpaHuULYy Nonb3oBaTens.

Ha BepxHen naHenu HaxaTb KHOMKY < [HacTpouTb pomawHo  cTpaHuuy]
(cm. PucyHok 29).

B okHe HacTponkun gOMaLLHEN CTpaHuLbl HaxaTb KHOMKy [Jlo6aBuTb gawneTbl] (PucyHok 32).

i.l,mpoé
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= @™ [loMallHAs cTpaHuua AHacTacusi MaTBeeBa I

HacTpouTb cTpaHuuy

Tekywian cxema: [1Ba cTon6ua: y3Kuii Cnesa, LMpOoKui cnpaea

N3meHuTb Ccxemy

Jawnetnbl

MMepeTaumTe AOCTYNHbIE AAWNETHI B CTONGEL, YToGbl 406aBUTL X Ha CBOIO JOMALLHIOK CTpaHuLy. Kpome Toro,
NepeTackuBas, MOXHO U3MEHUTb NMOPAAOK A3LINETOR B cTONGLE.

[NoGaBuTb AawneTb

Cronbey 1 Cronbey 2
Mow caifTbl Mowm geifcTBus
Mowm 3agaumn Mow JOKYMEHTbI

&
u

. M & Axactacus Mareeesa v

PucyHok 32 — OKHO HacTPOWKK AOMaLLUHEN CTPaHULbI

4. B pasBepHyBlwemMcs Onoke «nepeTtawutby Tpebyembld pawnet B OAWH M3 CTONOLOB,
ucnonb3ys metog Drag-n-drop (PucyHok 33).

[Jauwnetbl

MepeTawuTe 4OCTYNHbIE AAWNETHI B CTONGEL, YTOGbl 4OGABUTL X Ha CBOIO AOMALUHIOK CTPaHuuy. Kpome Toro,
NepeTackuBas, MOXHO U3MEHUTb NOPAAOK AAWNETOB B cToNGue.

[lo6asuTb galwnetbl 3aKpbiTh
3aj1a4u NOAYNHEHHDIX Mou MeponpuaTUA CnpaBoyHKK OpraHusaumm
RSS-kaHan Alfresco Add-o... Mow o6eyxaeHus RSS-kaHan
CoXpaHeHHbI MoUcK Mouck no caitty Be6-cTpanunua
BuaHec-xypHan Yeegomnexuns

Cronbey 1 CrtonGey 2
Mowm caiTbl Mow geiicTeus
Mowm 3agaumn Mowu JOKYMEHTbI

ab

PucyHok 33 — [lo6aBneHue gawneTa

cI>.I,14Tpocl;
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5. Haxatb kHonky [OK].

B pesynbtaTte BbliOpaHHbI gawneT OygeT AobaBneH Ha OOMALUHIOW CTpaHuly nonb3oBaTens
(cm. PucyHok 38)

Tarke gobaBuTb dalneT MOXHO C NOMOLLbLIO KnaeuaTypbl. [na aToro cnegyeT BbibpaTth galuner,
nocnegoBaTenbHO Haxumas knasuwy ‘Tab’, n gobaBuTb BbIOpaHHbIA AallneT, HaXaB KnaBuLLy
1 H
Enter’.

[ns ypaneHns gawneta HeOGXOAMMO B OKHE HACTPOWKM OOMAaLLUHEW CTpaHWUubl «nepeTawmnTb»

0O00aBNEHHbIN JawneT Ha 3Ha4yokK , whcnonb3yss meTog Drag-n-drop, n HaxaTtb KHoOMky [OK]
(PvcyHok 34).

JobaeuTb gawneTol 3akpbiTb

3apauv NOAYUHEHHDIX Mowu MeponpuaTUs CnpasouHuk OpraHusaumm

RSS-kaHan Alfresco Add-o.. Mow obecyxaeHuns RSS-kaHan

CoxpaHeHHbI! MOUCK Mouck no caiTy BeG-cTpaHuua

BuaHec-xypHan Yeegomnexus

CronGey 1 Cronbey 2
Mow caifTbl Mow geitcTeus

Mowm 3agaumn Mowu JOKYMEHTbI

PucyHok 34 — YpaneHue pawsneTtoB

Takke yganuTbe gawnet MOXHO, BblAeNnvB aLUfeT, KOTOpbIi HEOOXOAMMO yaanuTb, NIEBOW KHOMKOW
MbILLK U HaXaB knaeuwy ‘Delete’.

IV.6.2. DawneTt «Mon AOKYMEHTbI»

Hawnet «Mou oOoKyMeHTbI» NO3BONSAET BbINOMHUTL cneayowme aenctems (PucyHok 35):

— [lpocmoTp OOKYMEHTOB (KOTOpble co3gan, M3MeHun wunu gobasun B mM3bpaHHOE TeKyLumi
nonb3oBaTtenb) B Buae cnucka. Cuctema nossonsieT nNpomsBectT unbTpauuio OaHHOro
nepeyHsi No cregywmmMm 3Ha4YeHUAM:

— «HepnaBHO M3MEHEHHble MHOWM» — [OOKYMEHTbl, CO34aHHble WM M3MEHEHHbIE TEKYLLMM
nonb3oBaTterneM 3a rnocrneaHue NATb AHeNn;

- «Pe,El,aKTI/IpyeMble MHOW» — OOKYMEHTbI, pefdakTupyemble TEeKyLLMM noJfib3oBaTenem
B aBTOHOMHOM peXnme,

— «W3bpaHHOE» — OOKYMEHTbI, A06aBNeHHble B M3bpaHHOE TEKYLLMM NONb30BaTENEM.
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HacTponka oToOpaxeHust cnmMcka AOOKYMEHTOB (4ns OTOOpaXeHust KpaTKou WHdopmMauum
0 JIOKYMEHTax — LWeNKHYTb MO 3HauKy :=, ANns oTobpaxeHus MOfHOM WHdopMaLmm

0 JOKYMEHTaXx — LLENKHYTb Mo 3HauKy B= ).

- I'Iepexo,u, K KapTo4Ke OOKyMEeHTa.

MoM QOKYMeHTbI

HenaBHO M3MEHEHHBIE MHOR ~
WMcxofAwmiA gokymenT: 3anpoc, N2 MCX-00002/20 ot 14.04.2020

¥r 1y 0 B KommenTupoeath

Doroeop: ApeHgbl N2 001-03-0001/20, ¢ 000 LeHTp ofy4eHHA M NOBLILWEHWA KBaNMdUKaLMW

* 1y 0 E| KommenTposats

BxofAWwmiA fokymMeHT: Mpurnawedwe, N2 00002-20 oT 08.04.2020

¥r 1y 0 E] KommeHTHpoEaTh

MopyueHue: N2 BX-00002-1-20, AnA uxdopmaumu, Mcnonwutens Eropoe E.T, cpok: 16.04.2020

¥r 15 0 B KommenTuposath

PucyHok 35 — [awneTt «Mou AOKYMEHTbI»

IV.6.3. HawneTt «CnpaBoOYHUK OpraHM3aumumn»

HawneTr «CnpaBoyHMK oOpraHuM3auuMmn» npegHasHadeH ans obecnedeHuns ynobcTeBa noucka
MHGOPMaLIMK O COTPYAHUKAX OpraHu3aumnm n ob3opa CTpyKTypbl opraHmsaummn (PucyHok 36).

CnpaBoYHNK OpraH1M3ayum (B4

Beegute 3anpoc 4nA NOWCKa COTPYOHWKOE MK ro,a,pas,qe.re—mh

PucyHok 36 — flawneT «CnpaBo4YHUK OpraHu3aummn»

[na BbINONHEHWs Noucka HeobxooMMO B CTPOKE MOMCKa BBECTU (parMeHT (He MeHee Tpex
CMMBOJIOB) OfHOro M3 aTpubyToB coTpygHuka (dhamunns, umsi, OTYECTBO, AOJPKHOCTb, CIyXeOHbIn
TenedoH, cnyxebHbin E-mail, nornH) unu nogpasgeneHust (NOfIHOE HaMMEHOBaHME, COKpaLleHHoe

HanMeHOBaHWE) N HaxaTb KHOMKY Q. nubo knaeuwy ‘Enter’.
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IV.6.4. Dawnet «Mou meponpuatusa»

Hawnet «Mou meponpusaTa» NO3BONAET BbIMNOMHUTL cneaylowme aenctens (PucyHok 37):

— [lpocmoTp 6Gnmkanwmx MeponpusaTUA, B KOTOPbIX TEKyWMA MNOfb3oBaTeNb SBISETCS
NHULMATOPOM UITN YHACTHUKOM.

—  Co3spaaHvie MeponpusiTvs. [11s cO3aH1si MEPOMNPUSITUSI HEOBXOAMMO HaxaTb KHOMKY .

Mou meponpuaTua

Enusaniume 5 ~ +

MpeseHTaumMA NpoaykTa
14.04.2020 16:00 - 14.04.2020 17:00, NeperosopHan 1

OeHb poxaeHna KoMmnaduu
16.04.2020 17:00 - 16.04.2020 22:00, KoHpepeHL-zan

PucyHok 37 — fawneTt «Mou meponpusaTtua»

IV.6.5. Odawnet «YBegomneHus»

Hawnet «YBegoMnenusi» nNpedHasHayeH AaAnsi  MNpocMoTpa  MOJSYYEHHbIX  YBEOOMIIEHWN
(PvcyHok 38).

YeegoMmneHus @

3aece EpeMA ~ MokazbiBaTe npoYnTaHHbIE

BaM HanpaeneH Ha NogNMCaHMe BOKYMEHT MCKOALMIA JOKYMEHT: 3anpos, N2 MCX-00002/20 ot
14.04.2020

McTekna nonoBuHa cpoka nCcnonHeHua nopydedua N2 BX-00003-2-1-20, McnonHWTb SOKYMEHT,
WcnonHuuTens Axugpeesa EA., cpox: 14.04.2020

Bam Hanpaenedo N2 BX-00003-2-1-20, McNoNHWTL AOKYMEHT, McnonuuTens AWapeesa EA, cpok:
14.04.2020

MpHENHAaETCA CPOK UCNOMHEHWA NopyYeHkA: N2 BX-00003-2-1-20, McnonHWTb LoKyMeHT, MCNonHUTENb
Anppeesea E.A., cpok: 14.04.2020

PucyHok 38 — [lawneTt «YBegOMNeHUs»

JawneTt nossonsieT npocmaTtpvBaTb YBEOOMIEHMSI 3a OnpeferieHHbli nepuo BPEMEHM.
[ns atoro HeobxoaMmo BeibpaTbh COOTBETCTBYHOLLEE 3HaUYeHne punobtpa (PucyHok 39).
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YBepgomneHua @
MofasbiBaTh NPOYMTAHHbIE

3a Bee BpeMA epokymenT Mcxogawmia gokymenT: 3anpoc, N2 MCX-00002/20 ot

33 CerogHA

3a nocneguve 2 gHA

MHeHWA nopydeHka N2 BX-00003-2-1-20, MICNONHWTE JOKYMEHT,
ppr: 14.04.2020

23 nocnegsue 5 aHel

3a nocnegxme 10 gHed 291-20, McnonHuTe gokymeHT, McnonsmTens Avgpeeea E.A., cpok:

(R LAV Fav)

MpuBNU¥aeTCA CPOK MCNOMHEHWA NopyYyeHuA: N2 BX-00003-2-1-20, MCcnonHWTe AOKYMEHT, MCNoNHUTEND
Anppeesa EA, cpok: 14.04.2020

PucyHok 39 — Bbi6op 3HaueHus chunbTpa

HenpounTaHHble yBeoOMMEHMS BblAeneHbl WpUdTOM YepHoro useTta. [Anga toro 4tobbl 0OTMETUTL
yBEeOMJIEHME KaK MPOYUTaHHOE crnenyeT LWesKHYTb MO HeMy NEeBOW KHOMKOW MbIK. YBegomreHue
OyOeT CKpbITO.

[nsa Toro 4yTo6bl B fawwneTe oTobpaxanucb yXXe NpoyYnTaHHble yBeAOMIEHNS cregyeT YCTaHOBUTb
dnar B none loka3sbieamb npoyumaHHsie (PycyHok 40).

YeegomMneHus @

3a ece BpEMA MokasbigaTe NpoYUTaHHDIE

MpUonuMaeTCA CPpoK 03HAKOMNEHNA ¢ A0KYMEHTOM Mpurnawexue, N2 00003-20 o1 10.04.2020.
MHUUMATOD 02HEKOMNEHKA AHapeesa EA.

Anppeeea E.A. Hanpaeun Bam JoOKYMEHT BHYTPEHHMA fokyMeHT: CnymebHan sanwcka, N2 01-00002/20
oT 12.04.2020.

MpUENUHESTCA CPOK UCNOMHEHUA NOPYYeHKA: N2 BH-01-00001-1-1-20, MoAroTOEMTE SOKYMEHTE! ANA
KOMSHOUPOBKY COTPYAHMKE, MCcnonHuTene Angpeeea EA., cpok: 13.04.2020

PucyHok 40 — lMpocMoTp npoYynTaHHbIX yBeAOMMEeHUN

IV.6.6. DawneTt «BbusHec-xypHan»

[OocTynHo nonb3oBaTento ¢ 6usHec-ponbio TexHosmoe 6usHec-xypHana.

Dawnet «BusHec-xypHan» no3BonsieT NPOCMOTPETb CUCTEMHbIE COObITUSA (PUCYHOK 41).
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Bu3aHec-ypHan

Bee Tvnbl v BeeTunbl « 3asBceBpeMA v Bce

Monb3oBatent Petrov BOLLEN B CHCTEMY.

CHCTEMHDIA reHT BHec(na) W3MeHeHWA B anemMeHT MoMCK AOKYMEHTOE CrpaBoMHKKE HacTpoiki APM

CHCTEMHBIA areHT [oGaBMN 3anuch 0 NoaTeepaeHuM K03 B TaGnuuy Mognycu LokyMexTa N2 00087-2023 ot 02.03.2023

CHCTEMHDbIA areHT BHec(na) MsMeHeHWA B fokymeHT “N2 00087-2023 o1 02.03.2023"

LnA noxkymenTa N2 00087-2023 oT 02.03.2023 nogTeep#asHa K3 KoHTeiHepa ARCH_20230302_607453b9-94a0-454c-aede
559d000319ec_5689.zip

PucyHok 41 — NawneTt «BbusHec-xypHan»

o >
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V. Pabota ¢ APM «ApxnBHoe XpaHeHUue»

HocTynHo nonb3oBatento ¢ 6usHec-ponbio Jenonpoussodumerns nnn Apxusucm.

APM «ApxvBHOE XpaHeHue» npefHasHadeHo Ans aBToMaTu3aumm OCHOBHBLIX MPOLIEeCCOoB
apxvBHOMW 0OpPabOTKM N XPaHEHUS 3JNEKTPOHHbIX OOKYMEHTOB C o0becneyeHMeM UuX opugndeckom
3HaUMMOCTU Ha NPOTSHKEHMN BCErO CPOKa XPaHEHUS.

Ansa Toro 4ytobbl 0TKPbITL APM «ApXxnBHOE XpaHeHne» Heobxoanmo Ha BepxHeln naHenyn Cuctemsl

LWEeNKHYTb J1IEBOM KHOMKOW MbIWM MO 3HAYKY === W B OTKPbIBLUEMCHA MEHK BblOpaTb MYHKT
[Ewe]:[ApxMBHOE XpaHeHue], nnbo B  agpecHoun cTpoke  Gpaysepa BBECTHU agpec
http://servername:port/share/page/arm?code=ARCHIVE, rge «servername» — UMs cepBepa, «port» —
HoMep nopTa. Ims cepBepa 1 HOMep nopTa NPeaoCTaBNATCS aAMUHUCTPATOPOM.

APM «ApXxnBHOE XpaHEHNE» COCTOUT U3 creayolwmx anemeHToB (PucyHok 42):

>

— 1 -—KHomMKa [CospaTb] — Nno3BonsieT co3natb AOKYMEHT. [lepeyeHb TUNOB AOKYMEHTOB,
AOCTYMHbIX ANS CO34aHUs, 3aBUCUT OT POnv Monb3oBaTens U OT TOoro, B kakoM pasaene APM
OH HaxoguTcs.

— 2 — naHenb NpeacTaBneHuit — NO3BONSET rPyNNMPoOBaTh AOKYMEHThI MO NPeACTaBNeHUAM.

CoctaB ﬂpeﬂCTaBﬂeHMVI 3aBUCUT OT 6|/|3Hec-ponm noJsib3oBaTesnA.

KonnuecTBo npefcTaBrneHnit, oTo6paxaeMbiX Ha NaHenu NpeACTaBneHuii, 3aBUCHT OT MacluTaba
CTpaHWLbl, @ Takke OT pasmepa okHa Gpaysepa. M03ToMy, B HEKOTOPbIX CIy4asiX, YacTb
NPeACTaBMEHUI MOXET BbITh CKPbITA.

,El,nﬂ NPOCMOTPa BCEX AOCTYMHbIX MPEACTABNEHNN, NONL30BATENIO JOCTYNHbI CeAyoLLME CrocoBbi:
HaxaTb oaHy 13 HaBuraLmorHbIx kHorok (N ESEEEE v IEEEE ). pacronoxeHHbIX Ha
BEPXHEN 1 HUKHEI rpaHnLax naHeny npeacTaBneHni;

— HaBeCTU KypCop MbILLUM Ha NaHerb NPeCTaBNEHNIA U NPOKPYTUTH KOMECUKO MBILLIN;

— HaBeCTU KypCop MblILIKX Ha NaHersb I'Ipe,D,CTaBJ'IeHI/IVI W, 3aXKaB NeByro KHOMKY MbILLK, NnepeMeCcTuTb
MblIllb BBEPX NN BHUS.
— 3 — naHenb gencteum ¢ obnacTbio NPOCMOTPa — COAEPXKUT KHOMKM AN A0CTyna K AeNCTBUAM
Had OOKyMeHTaMmu, oTobpaxaembiMu B 0611acTi npocmMoTpa:

—  KHOrKa [O6HOBUTBL] — NO3BONSAET OOHOBUTL NpEeACTaBeHNe.

—  KHOrKa [PunbTpbl] — nosBonseT uUIbTpPoBaTb OOKYMEHTbl, MO 3adaHHbIM
napametpam. [nga kaxgoro yana APM, cogepxallero JOKYMEHTbl, MOXET MCNOoSb30BaTbCH
cBOM Habop unbTpoB. PunbTpbl MOryT ObiTb HACTPOEHbI C MOMOLLBIHD BCTPOEHHbIX
KOHCTPYKTOPOB MO HYXAbl OpraHn3auunmn.

HelcTEMA C BEIDpaHHEIMN ~ o
— KHOrMKa [AencTBUA ¢ BbIOpaHHbIMU]. KHOMKa akTuUBHA, ecnv BbiGpaH

HeitcTenA ¢ euibpadHeimm (3) ~

XOTA Obl OAMH AOKYMEHT ( , B CkOBKax oTobpaxkaeTcsi KOnmM4ecTBo
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BblOpaHHbIX JOKYMEHTOB) — MO3BOMSET BbINOMNHATL LAEWCTBUSA C rpynmnov OOKYMEHTOB.
Monb3oBaTento AOCTYMHbI Criegylolmne OencTBMsa ¢ rpynnaMmm OOKyMeHToB: «[dobaButb B
n3bpaHHoe» (gobaBneHHble B u3bpaHHOe AOKYMeHTbl oTobpaxawTcs B gawwnete «Mown
OOKYMEHThI»), «Yaanute un3 WM3bpaHHoro». [enctBus, OOCTYMHble ANs BbINOMHEHUS C
rpynnaMmyv OOKYMEHTOB, MOryT OblTb HACTPOEHbI C MOMOLLbIO BCTPOEHHbIX KOHCTPYKTOPOB
nog, HyXkgbl opraHn3aunmn.

:
— KHOrMKa [QkcnopT] — No3BONSAET BbLIFPY3UTb NEpPeYeHb AOKYMEHTOB B havin
dopmata CSV.

C ~
— KHOrMKa [CTon6ubIl] — No3BONSIET HACTPOUTbL OTOOpaxeHne cTtonbuoe B obnactu
npocmoTpa (M3MEHNTb NOPALOK, CKPbITL/OTOOPa3NTb).

4 — CTpPOKa Nnoucka — no3BosideT OCyLLEeCTBIATb NOUCK NO AOKYMEHTaM.

.—
5 — kHOMKa —e— [ATPMOYTMBHbLIA NMOMUCK]| — MO3BOSISIET BbIMNOMHUTL MOUCK AOKYMEHTOB MO
aTpubyTam.

6 — obnacTtb npocmoTpa. B gaHHom obnactn otobpaxatTcs AOKYMEHThLI, COOTBETCTBYHOLLME
BbIOpaHHOMY NpPeACTaBMEHNO M OrPaHUYEHHblE 3adaHHbIMK unbTpamu. [Ona npocmoTpa

NPAMbIX CUCTEMHBIX CBS3EN C JOKYMEHTOM HEODXOOUMO HaXKaTb Ha 3HA4YOK . Ons1 BoIbOpa
anemMeHToB B 06nactu NnpocmMoTpa MOXHO YCTaHOBUTb dofiarn HanpoOTUB HYXXHbIX AOKYMEHTOB,
nnbo Bocnonb3oBaTbca knasuwen ‘Ctrl’ unu ‘Shift’:

— [na nocnepoBaTenbHOro BblAENEHUS 3NEeMEHTOB crneayeT, yaepXusas HaxaTomn Knasuwly
‘Ctrl’, noo4epedHo LWENKHYTb JIEBOW KHOMKOW MbILWIKN MO CTPOKaM C HY>XHbIMW SN1IEMEHTaMMW.
YTobbI CHATL BblAeNeHne ¢ arnemeHTa Heobxoammo, yaepxmsas knasuwy ‘Ctrl’, WenkHyTb
NeBOW KHOMKOW MbILLN MO COOTBETCTBYIOLLEN CTPOKE.

— [n@a rpynnoBoro BbiAenNeHnss AOKYMEHTOB CrieflyeT, yaepxusas HaxaTton knasuwy ‘Shift’,
LLEeNKHYTb JIEBOW KHOMKOW MbILUKX NO CTPOKaM C NEPBbIM U NOCHEAHMM dfieMeHTamMu rpynnbl
B obnactn npocmoTtpa. Utobbl CHATL BblAENEHWE C 3fieMeHTa HeobXOAMmo, yaepXKuBas
knasuwy ‘Ctrl’, WenkHyTb NeBOW KHOMKOW MbILLIM NO COOTBETCTBYHOLLEN CTPOKE.

YUToObl CHATbL BblAENeHne C BbiOpaHHbIX 3IEMEHTOB cneayeT LWEenKHYTb JIEBOW KHOMKOW MbILln
Ha CTpoke ¢ NbbiM 3NeMeHTOM B 00nacTy npocmoTpa.

7 — naHenb HaBurauuun. [1o3BONSET BbLINOMHUTL MOCTPAHWYHbLIA NPOCMOTP COAEPXKUMOro
obnactn npocmotpa. B none [llokasbieamb MO MOXHO BbiOpaTb KONIMYECTBO 31EMEHTOB,
oTobpaxaemblx Ha CTpaHuue B obnacTtu npocMmoTpa.
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= @ ApXMBHOe XpaHeHue i A 16 2 TamosHa AnexcaHgposa v

t > » (3 Ha otnpaske B apxus . OUALTPbI v [elCTBUA C BBIGPAHHBIMK v & 3Kenopr v Cron6upl v 3 | 4 | 5 = |
Coagats

c
» (O Hanposepke B apxuse
E D Mepepato B apxus 4  CocTosHue xpaHeHus Homep CpoK xpaHeH1sa 3nK AedcTeua
~ (O Oxwupaer npuema
N
poe P —— O 08.10.2021 HaonepatusHoM Xpaxesun  Henpucsoewo 10 et Y
Ep 3 BpemeHHo, MetHee 10 net [] 08.10.2021 Ha apXWBHOM XpaHeHUM He npucsoeHo 1rog v
b ke C3 Bpemenro, Gonee 10 net O 08.10.2021 Ha apXMBHOM XpaHeHMH HenpucsoeHo  1rog v
(3 Bes ykasaHus cpoka
ﬁ L n D 08.10.2021 Ha apXWBHOM XpaHeHu! He npucsoeHo 1rog Vs
3 He npuusTO
Mpuen & apxue D 12.10.2021 Ha apXWBHOM XpaHeHun 001-00045/21 2roga v
[0 Ha nposepke
— D 12.10.2021 Ha apXMBHOM XpaHEeHUM 002-00044/21 2roga 6 /
3 Ha npueme
P
ai:::i»:gua £ OkioHex npuem D 12.10.2021 Ha apxvwBHOM XpaHeHun 001-00047/21 2roga
D 12.10.2021 Ha apXxvwBHOM XpaHeHWuH 003-00048/21 2roga
Paameleno D 12.10.2021 Ha apXuBHOM XpaHeHu! 002-00049/21 2roga v
apxuee
E‘ 0 12.10.2021 Ha apXuBHOM XpaHeH!H He npucsoeHo 2roga v
5}
T D 12.10.2021 Ha onepaTMBHOM XpaHeH1n 003-00052/21 2ropa v
103
D 12.10.2021 Ha apXvwBHOM XpaHeHun 003-00055/21 25 net /
m D 13.10.2021 Ha apXWBHOM XpaHeHun 1610-00061/21 2rona v
YimuToxeHme
D 14.10.2021 Ha apXvBHOM XpaHeHuu 1610-00068/21 2 roga
ﬂ“ﬂ D v 14.10.2021 Ha apXuBHOM XpaHeHu! 1610-00072/21 2roga v
MeuaHse
O 14.10.2021 Ha onepaTUBHOM XpaHeHun 1610-00073/21 2roga
D 14.10.2021 Ha onepaTMBHOM XpaHeH n 1610-00075/21 2roga v
K ¢ 1 2 3 4 5 6 7 8 9 10 > 7 3nemenTos: 198 Mokaswmisateno 20 VJ

PucyHok 42 — APM «ApxuMBHOE XpaHeHue»

I'Ile HanMuunm OOMNbLIOrO KONMUYECTBA OfIEMEHTOB B KaTeropun npencraBreHns, Cucrtema
NO3BOJIAET BbINOJIHATb I'IOCTpaHW-IHbIﬁ NPOCMOTP AdaHHbIX 3NIEMEHTOB, a TaKXe OCYLIEeCTBIIATb MNMOUCK
Tpe6yeM0ro aneMeHTa B paMKax KaTteropumn npencrtaBrieHuUs.

[Ns BbINOMHEHWUS MOCTPAHUYHOTO MPOCMOTPA 3NEMEHTOB HeOoBXOAMMO LWENKHYTb MO CCbirike
«MokasaTb ewe» (PucyHok 43).

» [ Bce pasmelieHHbie B apxvee

~ (O Mo oHpam

3 3-Anbranp

3 4000 "Boimnen”

3 7-000 "MocpernoHNpoexT”
8-000 "bu3Hec-aHanms"
9-T1AD "TpaHCGaHK"
10-000 "Pomaluka’

MoKasaTh ewg...

PMCVHOK 43 - KaTeropMﬂ npeacrtaBlieHusa C GoNbLKNM KONMMYECTBOM 3/IEMEHTOB
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[ns ocylecTBneHns noucka anemeHTa Heob6xoaMmo:
1. LenkHyTb No 3Hau4Ky HanpoTMB Ha3BaHUsA KaTeropun npeacTtasneHuns. OTobpasuTcsa none
BBOAA.

2. YkasaTb HasBaHME aNnemMeHTa U HaxaTb knaesuwy ‘Enter’. OTobpasuTcs pesynbTaT noucka
(PvcyHok 44).

~ 3 Mo joxgam .

3 3-Anctawp

PucyHok 44 — Pe3ynbTaT noncka anemeHTa

V.1. Paboyee mecTo aenonpoussoauTens

Habop cekumn ona genonpoussoantens B APM «ApxMBHOE XpaHEHWe» COCTOUT U3 CreaytoLnx
npeacTasneHni:

- ﬂepenaqa Ha XpaHeHune — coaepXnut AOKYMEHTbI, noanexawne nepegadye Ha XpaHeHune:

— Ha_onpegeneHuu cpoka XpaHEHUsi — COOEPXMT [OOKYMEHTbI, Y KOTOPbIX COCTOSIHME
XpaHeHusi «Ha onpegeneHnn cpoka XpaHeH s »;

— K pa3melueHUI0 Ha XpaHEHUEe — COAEPXUT AOKYMEHTbI, ¥ KOTOPbIX COCTOSIHUE XpaHEHUs
«K pasmelleHnio Ha XpaHeHue», CrpynnupoBaHHbIE MO KaTeropmsmM CPOKOB XpaHEHWUs
NMOCTOSIHHO, BpEMeEHHO (cBbiwwe 10 neT), BpemeHHO (MeHee 10 neT) n 6e3 ykasaHus cpoka:

— MocTosHHO;

— BpemeHHO, meHee 10 ner;

— BpemeHHo, cBbiwe 10 ner;

— bBe3 ykazaHua cpoka XpaHeHUs.

— He Tpebylowme xpaHeHUs — COAEPXKUT AOKYMEHTbI, Y KOTOPbIX COCTOSIHNE XpaHeHus «He
TpebyeT XpaHeHUs».

— OKkcneptusa LIEHHOCTU — COOEepPXUT OOKYMEHTbI, nognexatline 0T60py Onst ganbHenLwero
XpaHeHudA, nocrne nctev4eHnda Cpoka nx XxpaHeHun4:

— Ha onepaTMBHOM XpaHEHWUWU — COOEPXUT AOKYMEHTbI, Y KOTOPbIX COCTOSIHUE XpaHEeHWs!
«Ha onepatMBHOM XpaHeHUW», CrpynMnMpPOBaHHbIE MO KaTeropusiM CPOKOB XpaHEHUS:

— [loCTOSIHHO;

— BpemeHHO, meHee 10 nerT;

40

o———p
Llutpoc



Pykoeoocmeo nonvzoeamens Paooma c APM «Apxusnoe xpanenue»

— BpemeHHO, cBbiwe 10 neT;

— bBbes3 ykasaHusi cpoka XpaHeHus.

— [puem B apxuB — COAEPXKUT OOKYMEHTbI, NOAroTOBNIEHHbIE K OTINPaBKe B apXmB, OXungarowune
npunema, Haxogdwmnecsa Ha npoBepke Wi OTKIOHEHHblIE C MNMpuemMa Wn3-3a HEKOPPEKTHOCTU
nepenaHHbIX aHHbIX:

— Ha oTnpaBke B apXMB — COAEPXUT AOKYMEHTbI, Y KOTOPbIX COCTOsIHWE Nepefavun-npvema
B apxuB «Ha oTnpaeke B apxvB», CrpynnupoBaHHbIE MO KaTEropnsiM CPOKOB XPaHEHUS:

[TOoCTOSAHHO;

BpemeHHO, meHee 10 neT;

BpemeHHo, cBbiwe 10 nerT;

Be3 yka3aHusa cpokKa XpaHeHud.

— Ha npoBepke B apxmMBe — COOAEPXKUT LOKYMEHTbI, Y KOTOPbIX COCTOsIHME Nepegavun-npvema
B apxuB «Ha npoBepke AaHHbIX», CrpyNnMpPOBaHHbIE MO KAaTErOPUSIM CPOKOB XPaHEHUS:

MocToAHHO;

— BpemeHHO, MeHee 10 nerT;

BpemeHHo, cBbiwe 10 nerT;

Be3 ykasaHus CPOKa XpaHeHus.

— OxupaeT npuemMa — COAEPXKUT [OOKYMEHTbI, Y KOTOPbIX COCTOSIHME nepepavn-npvema
B apxuB «Ha npueme B apxmB», CrpynnmMpoBaHHbIE MO KATEFOPUSIM CPOKOB XPaHEHUS:

[MToCTOAHHO;

BpemeHHO, meHee 10 neT;

BpemeHHo, cBbiwe 10 nert;

Be3 ykasaHus CPOKa XpaHeHus.

— He npuHATO — cogepXuT OOKYMEHTbI, Y KOTOpbIX COCTOSIHME nepefayn-npueMa B apxvB
«OTknoHeH npuem» WUIMN «Owwnbka nepepauny WITN «Owmnbka nogknoyenuns» WA
«Owubka npremay, CrpynnMpoBaHHbIE NO KaTeropusaM CPOKOB XPaHEHUS:

MocTOoAHHO;

BpemeHHO, meHee 10 nerT;

BpemeHHo, cBbiwe 10 nerT;

Be3 ykazaHuna cpoka XpaHeHuUs.
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B npeacrtaBneHusax Nepegaya Ha xpaHeHue v [IpueM B apxXumB AnNs JOKYMEHTOB NPYMEHSIETCS

LuBeToBas HOMKALMS:

— B npeacrtasneHun Mepegayva Ha xpaHeHue (nogpasgen K pasmelueHno Ha XpaHeHue) — CTPOKU
C AOKYMEHTaMM, KOTOpble AOMKHbI OblTh NepeaaHbl Ha XpaHeHne 1 No KoTopbiM paboTa
3aBeplUeHa B npeabiayLux nepunogax, oTMmedeHbl 6r1eAHO-pO30BbIM LIBETOM;

— B npeactasneHuu Mpuem B apxuB (nogpasgen He NpuUHATO) — CTPOKM C AOKYMEHTaMu,
noanexalwmm K pasMeLLeHnio Ha XxpaHeHne, oTMeYeHbl 611eAHO-PO30BbLIM LIBETOM.

MprmMep UBETOBOW MHAMKAUMW NPEeACTaBNEH Ha pUCYHKe 45:

(3 Ha onpepeneHuM CpoKa XpaHeHuA JeMCTBHA € BLIEPAHHBIMK ¥ =

~ [0 K pasMmelwieHHIo Ha XpaHeHne (7
3 MocToRHHo (3
3 BpemeHHo, Mexee 10 ner (29

3 Bpemenso, Gonee 10 neT (5

(3 Bes ykasanus cpoka

[0 He Tpe6yiolme XpaHeHHA

Nara cospaHna J Homep [aTa 3asepuweHus patoTh CpOK XpaHeHHs anKk OeicTenA

16.02.2023 11:55.06 442-00098/23 16.02.2023 5 net

~ 02122022 14:51:31 1610-00446/22 02.12.2022 2 ropa
~  02.12.2022 00:07:32 1610-00440/22 02.12.2022 2 ropa
14.11.2022 14:15:40 442-00335/22 14.11.2022 10 ner
~ 10.11.202213:11:27 442-00322/22 10.11.2022 10 ner
v~ 22102022 00:10:39 14 22102022 25 ner
~  28.06.202217:28:47 443-00193/22 28.06.2022 15 ner

~  28.06.2022 17:19:56 442-00192/22 28.06.2022 15 ner

O0O0O0O0OD0OO0aOo

1 2 > SnemerTos: 39 Nokaswsateno | 20~

PucyHok 45 — LiBeToBass UHAMKALUA JOKYMEHTOB

— PasmelleHo Ha XPpaHeHue — CoAepPXKXNT OOKYMEHTbI, KOTOpbIe Obinn pa3MeLlleHbl Ha XpaHeEHNe:

OnepaTuBHOE — COAEPXKUT [OKYMEHTbl, Y KOTOPbIX COCTOsiHME XpaHeHuss «Ha
onepaTUBHOM XpaHEHWUMW», CrPYNMUPOBaHHbIE MO KaTEFOPUAM CPOKOB XPaHEHUS:

[MToCTOAHHO;

BpemeHHO, meHee 10 neT;

BpemeHHo, cBbiwe 10 nerT;

Be3 ykaszaHusa cpoka XPaHEeHUuA.

ApXuBHOE — COOEPXWUT AOKYMEHTbI, Y KOTOPbIX COCTOsiHME XpaHeHus «Ha apxvBHOM
XpaHeHWUn», CrpynnupoBaHHbIE MO KaTEFOPUSIM CPOKOB XPaHEHWS:

[MoCTOAHHO;

BpemeHHO, meHee 10 nerT;

— BpemeHHo, cBbiwe 10 neT;

Be3 yka3zaHuA cpoka XpaHeHus.

—  YHMUYTOXEHUe — COOEPXNUT AOKYMEHTbI, BblAENEHHbIE K YHUYTOXEHUIO!

K _YHUYTOXEHUI — COOEPXUT [OKYMEHTbl, Y KOTOPbIX COCTOSIHME XpaHeHus «K
YHUUTOXEHMIO», CrPYNNMPOBaHHbIE MO KaTErOPUsSIM CPOKOB XPaHEHUS:

— [ocTosiHHO;

o———p
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— BpemeHHO, MeHee 10 nerT;

— BpemeHHo, cBbiwe 10 ner;

— Be3 yKka3aHusi cpoka XpaHeHUs.

— Ha yHMYTOXEeHUM U3 apxuBa — COAEPKUT AOKYMEHTbl C UCTEKLLUMM CPOKOM XPaHEHUS, Y
KOTOpbIX COCTOsiIHME XpaHeHusi «Ha apxMBHOM XpaHeHUW», CrpynnupoBaHHble Mo
KaTeropusim CPOKOB XpaHeHUs::

— MocTosAHHO;

BpemeHHo, meHee 10 ner;

— BpemeHHo, cBbiwe 10 neT;

Be3 yka3aHusi cpoka XPaHEeHUA.

— MNevaTtHble hopMbI — NO3BONSET hopMMpoBaThb NeYyaTHble PopMbl MO AOKYMEHTaM:

— AKTbl — No3BossieT hopMMpoBaTh nevaTHble (POPMbl aKTOB O BbIAENEHUN K YHUUTOXEHUIO
[OKYMEHTOB C ONepaTMBHOIO XpaHeHMs.

V.2. Pabouyee mecTo apxuBucTa

Habop cekuun pana apxmBucta B APM  «ApXMBHOE XpaHEHMEe» COCTOUT W3  CrneayrLnx
npeacTaBneHni:

— [MoBTopHasi npoBepka nognucel — COAEPXKUT AOKYMEHTbI, He MpolleAlne Banuaaumto
noanucen 1U3-3a HeOJOCTYMHOCTU CepBuCcCa NPOBEPKN noanuceit (pasnen otobpaxaeTcs TONbKo
NPV HanNU4MM 3NeMeHTOB B y3Mnax B ero CocTaBe):

— [pw npuemMe B apXuB — COAEPKUT €AMHULIbI XPaHEHWS], ¥ KOTOPbIX COCTOSIHUE nepeaayu-
npuema B apxvB «Ha npoBepke AaHHbIX», CrPynnNMpPOBaHHbIE MO KaTEropusiMm CPOKOB
XpaHeHus:

[MToCTOAHHO;

BpemeHHO, meHee 10 neT;

BpemeHHO, cBbiwe 10 nerT;

Be3 ykaszaHuUs cpoka XpaHEeHUs.

— Npu_nogrBepxgeHun KO3 - coaepXut eauvHuubl XpaHEeHUd, y KOTOPbIX COCTOsiHME
XpaHeHna «Ha apxXuBHOM XpaHEeHWM» WU Yy KOTOPbIX MPUOMMXKAETCA CPOK WCTEYEeHUS
OPULANYECKON 3HAYNMOCTMN.

— OKcnepTusa LEeHHOCTU — COAEPXUT eOuHWUUbl XpaHeHusi, noanexawme otbopy Aans
AanbHeNLero XxpaHeHnsi NoCre UCTEYEHUS CPOKa UX XpaHEHUS:

— Ha apxMBHOM XpaHEeHWUU — COAEPXKUT eOUHMULbI XPAHEHWNSI C UCTEKLLMM CPOKOM XPaHEHMS,
Yy KOTOpbIX COCTOSHME XpaHeHus «Ha apxXMBHOM XpaHeHuW», CrpynnupoBaHHbIE MO
KaTeropusm CpOKOB XpaHEHUS:
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— MocTosAHHO;

BpemeHHO, meHee 10 ner;

— BpemeHHO, cBbiwe 10 ner;

Be3 yKkaszaHuUsi CpoKa XpaHeHUS.

— [puem B apxuB — COAEPXUT eAVHULbI XpPaHEHUs, HaxoasLWMnecs Ha NpoBepke, oxuaalwmne
npuema Unm oTKIMOHEHHbIE C NpUeMa U3-3a HEKOPPEKTHOCTU NepeAaHHbIX AaHHbIX:

— Ha npoBepke — coaepXnT eanHULIbl XPaHEeHUs], Y KOTOPbIX COCTOsIHWE Nepeaadu-npuemMa B
apxvB «Ha npoBepke AaHHbIX», CrPYNNMPOBaHHbIE N0 KaTEropmsiM CPOKOB XpaHeHWs::

— MocTosHHO;

BpemeHHO, meHee 10 ner;

— BpemeHHO, cBbiwe 10 neT;

Be3 yka3aHusa cpokKa XpaHeHud.

— Ha npueme — coaepXnT eavHULbl XpaHEHUS, Y KOTOPbIX COCTOsIHWE Nepedadu-npuemMa B
apxvB «Ha npueme B apxvB», CrpynnupoBaHHbIE MO KaTErOpUsiIM CPOKOB XpaHEHWS:

[ToCTOSAHHO;

BpemeHHO, meHee 10 ner;

BpemeHHO, cBbiwe 10 nerT;

Be3 ykazaHunsa cpoka XpaHeHUs.

— OTKNOHEH NpUeM — COAEpPXWUT €AMHULbI XpPaHeHWsl, Y KOTOPbIX COCTOSIHUE nepenayqu-
npuema B apxmB «OTKMOHeH npuem» unu «OTkasaHo B Npueme», CrpynnupoBaHHbIE MO
KaTeropusim CpOKOB XpaHeHus::

[ToCTOAHHO;

BpemeHHO, meHee 10 ner;

BpemeHHO, cBbiwe 10 nerT;

Be3 ykazaHuA cpoka XpaHeHus.

— Pa3melleHO B apxmMBe — COOEPXKUT eaNHULbI XPaHEHWS, MPUHSITLIE B apXUB:

— Bce pa3melleHHble B _apxvMBe — COOEPXUT eOMHULbl XPaHEHUS, Y KOTOPbIX COCTOSHUE
XpaHeHus «Ha apxvBHOM XpaHeHun», COCTOsiHWE nepepayn-npmema B apxvs «[1puHATO B
apxvB», CrpynnNUPOBaHHbIE NO KAaTEropusiM CPOKOB XPaHEHMS:

[MocTOoAHHO;

— BpemeHHo, meHee 10 ner;

BpemeHHo, cBbiwe 10 nerT;

— Be3 yKkasaHusi cpoKa XpaHeHuUs.
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— Mo _cdhoHpaMm — cooepKnUT eauHULbl XPaHeHUs!, MPUHATLIE B apXMB, CrPYNNUPOBAaHHbIE MO
apXuBHbIM (poHOaM:

— <Homep apxuBHOro @OHA3>-<MCTO'~IHMK KOMMJIEKTOBaAHUA>.

— MNogreBepxgeHune KO3 — cCoAepPXKNUT ednHULbl XpaHEeHUdA, Y KOTOPbIX I'IpI/IGJ'IVI)KaeTCFI CpPOK
ncrtevyeHunq }OpM,D,VIquKOVI 3HA4YMMOCTUN UNn NcTekna rpungnyeckad 3Ha4MmoCTb:

— WcrtekaeT nognucb — COOEPXKUT €OUHULbI XPaHEHUs, ¥ KOTopbiX 4epe3d <KonmuecTBo
OHen> gHen uctekaeT KO3 (KonuyecTBO AHEW onpenensieTcd B CUCTEMHbIX HAaCTPOMKaXx
XpaHeHuns);

— MWcrtekaeTr B TeyeHue 7 _OHEN — COAEPXKUT €AUHULbI XPaHEHUS, Y KOTOPbIX B TeyeHue 7
aHen uctekaet HO3;

— MWcrekaeT B TeuyeHue 3 gHEN — COAEPXKUT eOUHULbI XPaHEHWUs!, Y KOTOPbIX B TeyeHune 3
aHen nctekaet HO3;

— HapylweHa UenoCcTHOCTb KOHTEMHEPOB — COAEPXUT eaVHULblI XpPaHeHUsl, Y KOTOpbIX
HapyLLeHa LienocTHOCTb;

— WcTekna nognucb — CoaePXUT eanHULbI XpaHeHUs!, Y KOTopblx uctekna Ko3.

B npeacrasnennn NoarBepxaeHue KO3 (nogpasgen UctekaeT noanuchb) AN AOKYMEHTOB

NPUMEHSsIETCS LiBETOBas UHANKAUNS:

— CTPOKM C JOKYMEHTaMu, CPOK AENCTBUA NOANUCU KOTOPBIX UCTEKaET B TedeHue 3 aHEN,
BblAensaTca 6negHo-po30BbIM LBETOM,;

— CTPOKW C JOKYMEHTamM, CPOK AEeNCTBUS NOANNUCU KOTOPbLIX UCTEKaET B TeYeHne 7 OHEeWN,
BblaensATcs 6negHo-KenTbiM LBETOM.

Mpumep LBEeTOBOM MHAMKALMKU NPUBEAEH HA PUCYHKe 46

[0 WcrexaeT B Teussue 7 gHed (2

] TREUMA  HEHMEHCOaHRE ADXABHLIA SOHA wap onkea ACTSXEET XPaHEHNE Dekcreus

WcTekaeT 103 4 Raraperwcipayl
(5 wcrexaeT B Teuesiue 3 AHed

05052023 Wamesenne yonoewit T/ - Mpossosa 000 "Aneranps 31122022
un

[ Hapywesa uenNoCTHOCTD (]

xoMTednepos

[0 Mecrexna nognucs

01.07.2023 N 123123 07 01.07.2023 000 "AntTanpA 31.12.2028

26.05.2023 Aamesenme yoenoewi TA - Kpuncea 000 "AneTampA 31.12.2023
£ -2023

1 drowenTon 3 Noxasisateno 2! v

PI/ICVHOK 46 - LiBeToBas nHaukaums AOKYMEHTOB No I1pVI6]1VI)KeHVIIO CpOKa ncrte4yeHunsa noganucum

—  YHMUYTOXEHMue — COAEPXKUT eaAnHULbl XpaHEHUA, BblAeNEeHHbIe K YHUYTOXEHUIO:

— K _YHWYTOXEHMIO M3 apxuBa — COAEPXUT €AVMHULbI XPaHEHUS, Yy KOTOPbIX COCTOsIHME
XpaHeHus1 «K YHWYTOXEHUIO U3 apxuBa», CrpyrnnuMpOBaHHbIE MO KaTEropumsiM CPOKOB
XpaHeHus:

— MocTosHHO;

— BpemeHHo, MeHee 10 ner;
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— BpemeHHO, cBbiwe 10 ner;

— Bbes3 ykasaHusi cpoka XpaHeHus.

— [MevaTtHble hopMbI — NO3BONSET d)OpMI/IpOBaTb neyaTtHble C*)OprI Nno OOKYMEeHTaM:

— AKTbI — no3sonsieT opMupoBaTh nevaTHble POPMbl aKTOB O BblAENEHUM K YHUUTOXEHUIO
AOKYMEHTOB C apXMBHOIO XpaHEHWUs.

V.3. MNpumeHeHue chunbTpoB

[ns npumeHeHnst dunbTpoB HEO6X0ANMO:
1. OtkpbiTb APM «ApxmnBHOe XpaHeHune» (cM. PucyHok 42).
2. Ha naHenu npeacrtasnexun Bolbpatb HEO6X0AMMOE NpeacTaBneHune.

3. HaxaTtb kHonky [®PunbTpbl]. OTKpoeTCcs OKHO Bbibopa unbTpoB (PucyHok 47).

HaGop dunbTpoB 3aBMCUT OT BbIGPaAHHOIO NPeACTaBNeHus.

[eACTBNA C BoIGPaHHbIMK ~ o+ SKcnopr ~ Cronéupl ~ =

Mo meTKam Mo npusHaky 3MNK Mo cpoKy XpaHeHHA Mo UcTeYeHHo cpoka Mo COCTOAHMIO XPaHeHHA Mo cOCTOAHUMIO NpUema
na MocToAHHD HeTex cpok XpaHeHHa K pasMelleHuio Ha XpaHeH Ha oTnpaexe B apxue
Het Banee 10 net HcTexaeT B TeKYLWEM rogy Ha onepaTtweHomM XpaHeH K Ha nposepre gaHHbixX
Menee 10 net Ha apx1BHomM XpaHe I Ha npueme B apxus
bes cpoka Ha NoCToRHHOM XpaHeH OTKNOHEH NPHEM
K YHUUTOMEHMIO OTKas3aHo B Npueme
K YHHYTCHEHWID U3 ApXHES MpHHATO B BpXHE
OwnbKa nepegaqu
MepenaHe Ha ONepaTHEHOE
OwnbKa NogKNFYEHHA

Owwbka npuema

m OTMeHa

PucyHok 47 — OkHO BbiGOpa hunbTpOB

4. BbibpaTb Tpebyemblie hunbTpbl.

Ona ¢punbTpos o cpoky xpaHeHusi, [To cocmosiHuto xpaHeHusi, [lo cocmosiHuro npuema, 1o
MemKaMm JOCTYNEH MHOXECTBEHHbIV BbIGOP 3HAYEHNI.

Mpwv BBOOE Ha3BaHMsi METKM B none BBoaa unbTpa lTo Memkam BBOAMMbIE CUMBOSLI BCEraa
aBTOMaTMYECKU NPUBOASITCS B HUXKHUIA perncTp (To ecTb ecnu B norne BBoaa Beectn «ABB», To
oTObOpasnTcs «abB»).

5. Haxatb kHorky [OK].
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B pesynbtate kK gokymeHTam OyayT npuMeHeHbl BblbpaHHble unbTpbl. B APM oTobGpasutca
naHenb ¢ BblbpaHHbIMKU punbTpamm (PucyHok 48).

1

I Texyuine QUALTPbI (OYWCTHTH BCE): Mo npushaky SMK Mo cpoky XpaHeHHs I

Pa3melleHo Ha XpaHeHue Homep Cpox xpaHeHnA 3MK WMcTexaeT xpaHeHue DeicTenA

29.03.2022 He npucBoeHo 2 roga 01.01.2025
13.10.2021 1610-00065/21 5 net 01.10.2021
15.10.2021 1610-00079/21 5 net 01.10.2021
11.10.2021 003-00041/21 5 net 01.02.2020
08.11.2022 44-00312/22 10 net 01.01.2033

28.06.2022 2222-00172/22 5 net 01.01.2028

PucyHok 48 — lNaHenb ¢ BbIGpaHHbIMU (hunbTpamm

,D.J'IFI yoanexHusa d)I/IJ'Ipra HeO6X0[J,VIMO LWEeNIKHYTb MO 3Ha4ky , pacnonoxeHHoOMYy crnpaBa
OT ero HasBaHwus. ,D,J'IFI yoaneHud Bcex (bVIJ'IprOB HeO6XO,EI,I/IMO LLENTIKHYTb MO CCbINTIKe «O4YUCTUTb BCE».

V.4. NMounck B cucrteme

V.4.1l. NMouck no wrpuxkoay

[lns noucka AokymeHTa no WwTpuxkody Heobxoammo:

7 IS
1. Ha BepxHei naHenu Cuctembl HaxaTtb kHonky IR, OTkpoeTcs dpopma novcka goKymeHTa Mo
wtpuxkody (PucyHok 49).

"
[

A 7738 & HukuTa HUKMTUH ~

PucyHok 49 — NMowuck no WK

2. OrtckaHupoBaThb LWTpuxkoa. B dopme noucka pokymeHTa Mo wWTpuxkody oTobpasuTcs
OTCKaHMPOBaHHbIN LWTpuxkod. CucTemMa aBTOMAaTUYECKU BbIMOMHUT MOUCK MO  [AaHHOMY
LUTpMXKOAY.

B pe3ynbTaTte oTKpoeTcs kapToyka AOKyMEHTa, coaepXKallero HeoOXoAMMbIN LLTPUXKOA.

V.4.2. NMpocTton nouck

[ns ocylwecTBrneHnst NpoCcToro novncka HeobxoanuMo:

1. OtkpbiTb APM «ApxmBHOe xpaHeHue» (cMm. PucyHok 42).
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2. B cTpoke noucka BBeCcTu dpparMeHT 3HadeHnsa n3 ctonbua B 06nactn npocMmoTpa, No KOTOPOMy
TpebyeTcs BbINONHUTL Nounck (PucyHok 50).

\ Mowuck BbINOMHAETCA MO 3HAYEHMsAM CTONBLIOB, KOTOpble 0TOOpaxatoTcs B o6nacTu npocMoTpa
i o \ (cm. pasgen V.6 Hactpoiika oTobpaxkeHnsi cTonbuos).

= @ ApxuBHOE XpaHeHue I M & AwacracusMarseesa v

~ 3 Boe pasmewienbie 8 apxuge

[ Bpewmenio, Menee 10 ner

@ (@ NpunATosapxus &  [lata pervcTpauni Haumenosatie an CpoK XpaHeHms 3nK ApXWBHbIit GOHA Homep onvcy WcTexaeT xpanenme Deiictams
b » 3 Mo gonaam
E
e O 24.03.2023 09.11.2022 [l0roB0p CTPaXOBaHNA / 10 ner / 16 01.01.2033
= (| 24.03.2023 09.11.2022 Lorosop cTpaxosarua /  10ner /. 01.01.2033
Npen 8 apune O 24.03.2023 09.11.2022 3anpoc /  loner /16 01.01.2033
D 22.03.2023 09.11.2022 Cyert Ha onnary / 10 ner / 16 01.01.2033
e O 22032023 09.11.2022 Lorosop cTpaxosaua /  10ner /16 01.01.2033
a O 22.03.2023 09.11.2022 ForoBop cTpaxosaua /  10ner v 16 01.01.2033
Mot i O 22032023 09.11.2022 AT NpHewma-nepenasn /  10ner 16 01.01.2033
O 22032023 09.11.2022 Lorosop cTpaxosaHma /' 10ner /16 01.01.2033
=
Noaraepnaenme O 21.03.2023 21.03.2023 Forosop cTpaxosakns /  Sner 16 01.01.2029
G nomeuleHns
G O 20,03.2023 09.11.2022 ForoBop cTpaxosaHua /  10ner v 16 31.12.2023
o r—
K € T 2 3 3 3nemenTos: 15 Noxassisateno 10 v
ollo
Mevarnsie [ . ¥ { 5
oo & + b ¥ &
% = 08w B e
WsGpantoe
™ I
e 54 i} LN %

PucyHok 50 — MNpocTton nouck

3. HaxaTtb kHonKy Q UInu HaxaTb Knasuwwy ‘Enter’.

B obnactu npocmoTtpa Cucrema otobpasuT pesynbTtathl noncka (PnucyHok 51).

= @ ApXvBHOE XpaHeHue I A & AwacracusMarseesa v
| e & oy =
[ BpemenHo, menee 10 net
7 Tekyuie GunbTpbI (0uncTuTy Bce): Mo TexcTy
E » (3 Mo poxpam
3kcneprusa
O NpurAtosapxus & [lata pervcTpauni Haumerosatie an CpoK XpareHms 3NK ApXvBHbIii GOHA Howmep onvcy WcTexaer xpanenme Defictams
o) O 24032023 09.11.2022 [lorosop cTpaxosars 10 ner v 16 01.01.2033
Mpuem & apxue A
] 24.03.2023 09.11.2022 [lorosop cTpaxosaHyA / 10 ner / 16 01.01.2033
O 24032023 09.11.2022 [lorogop cTpaxosaHws v 10ner 16 01.01.2033
Pasmeliero 8
D 22.03.2023 09.11.2022 Lorosop cTpaxosaHua 4 10 net / 16 01.01.2033
@ [=] 22.03.2023 09.11.2022 [l0roBop CTpaxosaHus / 10 net / 16 01.01.2033
Mecra xparienn O 22.03.2023 09.11.2022 [lorosop cTpaxosaka 10 ner / 16 01.01.2033
] O 22032023 09.11.2022 [lorosop cTpaxosaHks v/ 10ner / 16 01.01.2033
Toammepsac: O v 22032023 09.11.2022 [loroBop cTpaxosaHua 10 net / 16 01.01.2033
& ) 21032023 21.03.2023 [lorosop cTpaxosaria v 5 ner 16 01.01.2029
! noMetleHms
YHuaTOXEHHE
O ~ 20032023 09.11.2022 [lorosop cTpaxosaks / 10 ner / 16 31.12.2023
|
ollo
MNevarnsie [ 8y © 5 InemexTos: 13 Mokaseisatbno 10 v
opmet
7 I
WsGpanmoe
™ Ia 8
(55 X 0 8 A

PucyHok 51 — Pe3ynbTaThbl NPOCTOro noucka
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V.4.3. ATpUOYTUBHbLIN NOUCK

[lna BbINONHEHUs anVI6yTVIBHOFO nomcka HeobxoaMmo:

1. OtkpbiTb APM «ApxmBHOe xpaHeHue» (cM. PucyHok 42).

2. [lepenTtn B Tpebyemoe npencraBreHne.

e

3. HaxaTb kHOMKy =e= B CTpoke nowucka (cM. PucyHok 42, obnactb 8). Otkpoetca cdopma
aTpmbyTtuBHoro nouncka (PvucyHok 52).

Mouck

Mowck no Taénuue:

Cosgan: MonHoe COOTBETCTEBME v

3aperucTpUpoBaH: MonHoe COOTBETCTBHE  ~

HaumeHoBaHHe: Coaepwut v

Tun: Coaepwut v

Mepeaak B apxue: MNonHoe COOTBETCTEBME  ~ |

TMPHHAT & APXKB: MonHoe COOTBETCTBHE ™ |

PoHAoo6pasoBaTenb:

ApXMEHBIH HoHA:

Homep onmecu: MNonHoe COOTBETCTBHE v

WcTeKaeT CpoK XpaHeHHA: MonHoe COOTBETCTBHE |

Cpok xpaHeHWA:

ANK: v

BbleneHo K yHHYTOMEHHIO: MNonHoe COOTBETCTEBME ™~ |

m QunCTUTL

PucyHOK 52 — d)opma anMGyTVI BHOIo Noucka

CocTtaB nonen hopmbl aTpMOYTMBHOIO MOMCKA 3aBUCUT OT BbIOpaHHOro NpeacTaBeHus.

4. YxasaTb 3Ha4YeHuss aTpubyToB, MO KOTOPbIM TpebyeTCs BbINOMHUTL MOUCK.

5. Haxatb kHonky [Mouck].

Cucrtema oTobpasuT pesynbTaTbl Noucka.

V.4.3.1. ATpUbYyTUBHbLIN NOUCK €ANHULbI XPaHEHUSA

HaHHble geiicTBMS OOCTYNHbI AN pasgenos APM, 4ocTynHbIX Nonb3oBaTento ¢ GU3Hec-posbio

Apxusucm (cm. pasgen V.2 Paboyee mecTo apxmBucTa)

o———p
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,D,J'IFI BbIMNOJTHEHUA anVI6yTVIBHOFO NonCKa egunHunuUbl XpaHeHnsA HeO6XOD,VIMOZ

1. OT1kpbiTb APM «ApxnBHOE XpaHeHne» (cM. PucyHok 42).

2. TllepenTtun B NnpeacrasneHne PasmelieHo B apxuBe.

[ —

3. HaxaTb KkHOMKy -e= B cTpoke noucka. OTkpoeTcsa ¢opma aTpubyTUBHOIO NOUCKA eOUHULbI
xpaHeHus (PucyHok 53).

Nouck

Mowck no TaGnuue:

Cospgan: MonHoe COOTBETCTEM
3aperucTpupoBaH: MonHoe CoOTBETCTEM
HaumeHoBaHwe: CopepHuT

Tun: CopepHuT

MepenaH B apxMe: MNonkoe CcooTBETCTEM
TMPHHAT B apXKB: MNonkoe CcooTBETCTEM
@oHA006pasoBaTenb:

ApXMBHDIIH OHA:

Homep onucu: MNonkoe CcooTBETCTEM
WcTeKaeT cpoK XpaHeHHA: Monkoe cooTBETCTEM
Cpok xpaHeHWA:

ANK:

Bbiieneto K yHHYTOMEHHIO: MonHoe COOTBETCTEM

e

e

e

e

e

e

e

m Oq nerne

PucyHok 53 — ®opma aTpubyTUBHOIro NOUCKa eANHULIbI XPaHEeHUA

4. YxasaTb 3HayeHus aTpubyToB, MO KOTOPbIM TpebyeTcA BbINOMHUTL nouck. OnucaHue nonen
dopMbl aTpMBYTMBHOIO NOUCKa eAnHULbI XpaHeHus npuseneHo B Tabnuvue (Tabnuvua 10).

Ta6bnuua 10. OnucaHue nonen hopmbl aTPMOYTUBHOIO NOUCKa eANHULIbI XPaHEHUSs!

Mone

OnucaHue

Cnoco6 3anonHeHus

Mowuck no Tabnuue

Mowuck no cogepxnmMomy cTonbLos.,
oTobpaxkaembix B APM, B obnactu

BeecTtu ¢ knaBmaTypbl Tpebyemoe
3Ha4YeHue, UNKn ero 4acTb

npocMoTpa
CosgaH [ata cosgaHua JoKyMeHTa B onepaTuBHON | BbibpaTtb HyXHOe 3HayeHue 13
cucTeme, nepenaHHoro B apxms BbiNafatoLLero Cnvicka u BBecTu aaty ¢
KNaBUaTYpbl, UK LUENKHYTb N0 3HauKy =
1 BblGpaTb 3HaYeHMe 13 KaneHaaps
3aperucTpupoBaH [aTta perucTpaumu JoKyMeHTa B BbIGpaTh Hy)xHOe 3HayeHue u3

apxvs

OI'IepaTMBHOVI cucrtemMe, nepegaHHoOro B

Bbinagawwiero cnnucka n eBectn aarty c

KNaBMaTypbl, UK LUENKHYTb MO 3HauKy =
1 BbIGpaTb 3HaYeHMe U3 KaneHgaps

o———p
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Mone

OnucaHue

Cnoco6 3anofnHeHus

HanmeHoBaHue

HanmeHoBaHVe fOKyMeHTa B OnepaTUBHON
cucTeme, nepefaHHoro B apxme

BbibpaTb HyXHOe 3HayeHune n3
BblMafaroLLEro Crmcka 1 BBECTH
HauMeHOBaHWe eANHULbI XPaHEHNs C
KnasuaTypbl

Twn

Twun AOOKyMeHTa B OﬂepaTVIBHOVI cucrteme,
nepegaHHoro B apxme

BbiGpaTb Hy)xHOe 3HayYeHue n3
BbiNagatoLLero cnucka v BBECTU TuM
eaVHMLbl XpaHeHWs ¢ KraBuaTypbl

MepenaH B apxmB

[laTa nepenayv B apxue

BbiGpaTb Hy)xHOe 3HayeHue 13
BbiNagatoLLero cnucka 1 BBECTU Aaty ¢

KnaBunaTtypbl, UNn WWENKHYTb NO 3Ha4Ky o
n Bbl6paTb 3Ha4vYeHne "3 KaneHaap4

MpuHAT B apxmB

[ata npuHATKs B apxus

BeibpaTb HyXHOe 3HayeHune n3
BblMagaroLLEero cnncka n BBeCTu gaTy

KnaBnatypbl, WX WWENKHYTb NO 3HAa4Ky =
n Bbl6paTb 3Ha4YeHne "3 KaneHagap4

doHpoobpasoBaTenb

OpraHusauus, B pesynbtaTe
OeaTenbHOCTM KoTopoi Bbin co3aaH
OOKYMEHT (eguHuLa XpaHeHus)

3anonHuTb, ncnonb3yd metoa

ABTO3aMoNHEHNE, UMK HaXaTb KHOMKY
1 ykasaTb He0BX0AMMOro
doHgoobpasosaTens

ApxvBHbIN poHA

Homep apxuBHoro hoHaa, MCTOYHUKOM
KOMMNJIEKTOBAHUSA KOTOPOro SiBNSAETCA
OOKYMEHT (eauHuua XxpaHeHus)

3anonHuTb, MCnonb3ys MeToA

ABTO3anonHeHne, Unn HaxkaTtb KHOMKY
1 yKa3aTb HeOBXOAMMbIV apXMBHbIV OOHA

Homep onucu

Howmep onucu

BbibpaTb HyXHOe 3HayeHune n3
BbiMaJatoLLero cn1ucka n BBECTM HOMep
OMK1CK C Knasmatypbl

VcTekaeT cpok
XpaHeHus

[aTa ncreveHuns CpOKa XpaHeHunA

Bbl6paTb HY>XHO€ 3Ha4YeHune n3
Bbinagawuwiero Cn1ucka n seBectn gaty c

KnaBunaTtypbl, UNn WENKHYTb NO 3Ha4Ky o
n Bbl6paTb 3Ha4YeHne 13 KaneHaaps

Cpok xpaHeHus

Cpok xpaHeHus

3anonHuTb, MCnonb3ys MeToa

ABTO3anosSHEHWE, UIN HAXaTb KHOMKY
1 yKa3aTb HeOBGXOAUMbIN CPOK XPaHeHMs

OlK OTmeTka Kk cpokam xpaHeHusi. Onpegenset | BeibpaTb 13 cnvcka

BO3MOXHOCTb 0T6Opa [OKYMEHTOB C

yKasaHHbIMW CPOKaMu Ha NOCTOSAHHOEe

XpaHeHve no pesynbtatam JKCnepTu3bl

LlEHHOCTH
BblgeneHo k [JaTa BblAeneHnst K YHU4TOXEHMIO BbibpaTb HyXHOe 3HayeHune u3
YHUUTOXEHMIO BbiMajatoLLero cn1ucka u BBecTu Aaty

KnaBumaTtypbl, UNn WEJNKHYTb NO 3Ha4Ky a
1 BblOpaTb 3Ha4YeHMe 13 KaneHgaps

5. Haxatb kHorky [Momck].

Cunctema oTobpasuTt pesynbTtaTbl noucka (PUcyHok 54).
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i A 2 Asactacus MaTseesa v
S — PrEE— w =
> 3 Bpemetino, meree 10 neT | TeKylue QUNLTPbI (OUACTATE BCE): Mo aTpuByTaM I
cTexaeT xpanerie: 4 Homep CpoK xpaHeHHa anK CraTen ReiicToma
D v 01.01.2022 442:00313/22 10 net 538
D ¥ 01.01.2023 442-00313/22 10 net 538

1 SnemerTos 2  Mokassimatono| 20 v

PucyHok 54 — PeaynbTaTbl aTpMOYTUBHOIO NOUCKa eAUHULbI XpaHEeHUsA

V.4.3.2. ATpUGYTUBHbIN NOUCK [OKYMEHTOB Ha OonepaTUBHOM XPaHEeHUn

HaHHble gencTBua AocTynHbl Ana pasgenos APM, 4OCTYNHbIX Nonb3oBaTento ¢ GU3HeC-porblo
Henonpoussodumerns (cm. pasgen V.1 Paboyee mecTto genonpoussogutens)

[nsi BbINONHEHUs1 aTpMOYTUBHOMO NOMCKa JOKYMEHTA Ha OnepaTMBHOM XpPaHEHMN HEOBXOOUMO:
1. OTtkpbiTb APM «ApxnBHOE XpaHeHne» (cM. PucyHok 42).

2. [llepenTtyn B NnpencrasneHne PasmeLieHO Ha XpaHeHue.

[ —
3. Haxatb kHonky -e- B cTpoke noucka. OTkpoeTcst chopma aTpubYyTUBHOIO Moucka AOKYMEHTOB

Ha onepaTMBHOM XpaHeHuun (PucyHok 55).

NMownck

Mownck no Taénuue:
Homep: CoflepuT v
3aronoBoK: CofiepuT v

THN fOKyMeHTa: Horosop
[orosop 3anora
[orosop Nopy4MTensLCTEa
LoKymeHT

Cospatenb:

[laTta cosfaHuA: lMonHoe COOTBETCTBME | () |

m OLI" e

PucyHok 55 — ®opma aTpMbyTUBHOIro Nnoucka JOKYMEHTOB Ha OnepaTMBHOM XpaHeHUU

4. YkasaTb 3HayeHus aTpubyToB, MO KOTOpbIM TpebyeTcsa BbIMONHUTL nouck. OnucaHue nonew
opMbl aTpMBYTUBHOrO NOMCKa JOKYMEHTOB Ha OnepaTMBHOM XpaHEHUN NpuBeaeHo B Tabnuue
(Tabnmua 11).

Ta6nuua 11. OnucaHue nonen popmbl aTPUOYTUBHOIO AOKYMEHTOB Ha ONepaTUBHOM XpaHeHUu

Mone OnucaHue Cnoco6 3anonHeHus
Mowuck no Tabnuue Mouck no cogepxMmomy cTonbLos, BeecTtu ¢ knaBuaTtypbl Tpebyemoe
oTobpaxkaembix B APM, B obnactu 3Ha4eHue, Unm ero 4Yactb
npocmoTpa
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Pykoeoocmeo nonvzoeamens Paooma c APM «Apxusnoe xpanenue»

Mone OnucaHue Cnoco6 3anonHeHun

Homep Homep fokymeHTa BbiGpaTb Hy)xHOe 3HayYeHue 13
BbiNagaloLLEero cnmcka 1 BBeCT HoMep
JOKYMEHTa C KraBuaTypbl

3aronoBok 3aronoBoK AOKYMeEHTa BbibpaTb Hy>kHOE 3Ha4YeHune n3
BbiMaJatoLLEero cn1cka n BBECTW 3arofloBoK
JOKYMEHTa C KrnaBmaTypbl

Twun pokymeHTa Tun gokymeHTa BeibpaTtb 3HayeHune n3 otobpaxaemoro
cnucka. [ina Bbibopa HECKOMbKMX
3HaYeHu HeoBXxoaMMO 3axaTb KnasuLly
‘ ’

Ctrl

CospaTtenb CospaTenb JoKymeHTa 3anonHuTb, MCNonb3ys MeToq

ABTO3amnofnHeHne, UM HaxaTb KHOMKY
OTKkpoeTcsa OkHO BbibOpa co3gartens.
B cTpoke noucka BBeCTU hparmMeHT

amunun cosgaTens U HaxaTb KHOMKY

B cekunn AnemeHmsi Ons ebibopa
0TOBpasATCs HanaeHHbIe COTPYOHVKN.
YkasaTb Heobxogumoro cosgarens.

[ns BO3MOXXHOCTW BbI6Opa yBOMEHHbIX
COTPYAHUKOB HEO6X0AMMO B OKHe Bblbopa
noanucaHToB yctaHoBuTb dnar lMokazame
Y80JIeHHbIX. YBOMEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

[aTa co3gaHus [aTa co3gaHus OOKyMeHTa Bbl6paTb HYXXHO€ 3Ha4eHune n3
BbiNagawouwiero Cnnucka n seectn gaty c

KnaBnatypbl, WX LWENKHYTb NO 3HA4Ky o
n Bbl6paTb 3Ha4vYeHne "3 KaneHaap4

5. Haxatb kHorky [Mouck].

Cunctema otobpasuTt pesynbTaTbl noucka (cM. PrucyHok 54).

V.4.4. NMounckoBble 3anpochbl

Cuctema nosBonseT WCMNOMb30BaTb paHee Cco3fdaHHble nouckoBble 3anpocbl B APM «[lMownck
nokymeHToB». Takke B APM «llouck [OOKYMEHTOB» MOXHO MpocMaTpuBaTb [JOKYMEHThI,
CrpynnupoBaHHble MO BbIOpaHHOW MeTKe (onMcaHwe MCMNOMb30BaHUA METOK MpPMBEAEHO B JOKYMEHTE
«PykoBoacTBo nonb3oBatens. Tom 2», pasgen 11.3.6. Bknagka «MeTkuy).
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Pykoeoocmeo nonvzoeamens Paooma c APM «Apxusnoe xpanenue»

V.4.4.1.PaboTta ¢ APM «llonck oOKyMeHTOB»

APM «lMonck 4OKYMEHTOB» COCTOUT N3 pa3gesios:

— HaBuraTop no 4OKYMeHTaM — COAEPXKUT AOKYMEHThI, CO3aHHble B Cucteme;

— Mou_nouckoBble 3anpocbl — Mo3BonsieT (bOpMI/IpOBaTb NOUCKOBbIE 3arpocChbl, a TaKxe
CcoaepXnT NONCKOBbIE 3anpocChbl, CO34aHHble TEKYLLMM NOoJfib30BaTE1IEM.

= @ [loWCK JOKYMEHTOB I @2 2 Tamonua AnexcaHpposa
& =
HasuraTop no
ADKYMEHTEM Texywne UAbTPbI (O4KCTHTE Bee): Mo MeTkam
q D Homep 3aronosok Tun Co3parent MeTrm DeicTeuA
Mok noucknase
aanpocs
~ Henpuceoedo [l0roBOp CTPaXOBaHWA NMOMELLEHUA KOMNNeKT NpoeKTHO- A Ny6wHuna EB. forosop
(Cknap) TEXHUUSCKOH JOKYMEHTALIMH

CTPaX0OBaHUE NOMELLEHWA

[[] ~ 44200335/22 [lorosop CTPaXoBaHUA MOMELLEHHA [OokymeHT 2 Anekcaupposa TW.  porosop
(KoTenbHas)
CTPaXOBaHNE NOMELLIEHHUA
D v 442-00322/22 [1oroBOp CTPaXxOBaHWA NOMELLEeHHA AokymeHt A Anekcanpposa THU CTPaX0OBaHUE NOMELLEHWA

(AZMWHUCTPATUBHOE 3aHNE) foro80p

1 3nemenTos: 3 Mokaskisate no| 20

PucyHok 56 — APM «lNouck nokymeHTOB»

V.4.4.1.1. NMpuMmeHeHne punbTPoOB

MpymeHeHne cunbTpoB npu padote ¢ APM «[lMonck OOKYMEHTOB» aHasiorMyHo NPUMEHEHUIO
dunetpoB B APM  «ApxvBHOE XpaHeHue» (onucaHwe npuMeHeHns ¢uUNbTPOB MPUBEAEHO B
pasgene V.3 lNpumeHeHne punbTpoB).

V.4.4.1.2. Onepaumu Hag rpynnaMmv AOKYyMEHTOB

lMpyMmeHeHne onepaumi Hag rpynnamm SOKYMeHToB npu pabote ¢ APM «llouck JOKYMEHTOB»
aHanorMyHo MNPUMEHEHUIO onepauun Hag rpynnamu gokymeHtoB B APM  «ApxmBHOe XpaHeHuey
(onucaHue onepauuin Hag rpynnamu SOKYMEHTOB npuBeAeHo B pasgene V.5 Onepauuun Hag rpynnamm
AOKYMEHTOB).

V.4.4.1.3. HacTponka oTobpaxeHus ctonouoB

Mpouecc HacTporikn oTobpaxeHus crtonbuos npu pabote ¢ APM «[louck [OKyMEHTOB»
aHanornyeH Npoueccy HacTporku oTobpaxeHust ctonbuos B APM «ApxnBHOe xpaHeHuey (onucaHue
HacTpovikn oTobpaxeHunsa cTonbuoB npuBeaeHo B pasgene V.6 Hactpowka otobpaxeHus ctonbuos).
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Pykoeoocmeo nonvzoeamens Paooma c APM «Apxusnoe xpanenue»

V.4.4.1.4. BbIrpyska nepe4yHsi AOKYMEHTOB

Mpouecc BbIrpy3kn nepeyHs okymeHToB npu pabote ¢ APM «[lMonck JOKyMEHTOB» aHanormyeH
npoueccy BbIrpy3kn JokymeHToB B APM «ApxuBHOE XpaHeHue» (onMcaHue npouecca BbIrPy3Ku
OOKYMEHTOB npusefeHo B pasgerne V.7 Boirpyska nepeyHsa JOKyMEHTOB).

V.4.4.2. PaboTa ¢ NONCKOBbIMM 3anpocamm

V.4.4.2.1. Co3paHMe NOUCKOBOro 3anpoca

[lns co3maHus NOMCKOBOro 3anpoca HeobXxoanMo:

1. lMepentn B npeactaesneHne Mou NoOUCKOBbIE 3anpocbl:.YnpasBneHue MNOUCKOBbLIMU
3anpocamu. B obnactn npocmoTtpa oTobpasutcs opma co3gaHus MOUCKOBOro 3anpoca
(PvcyHok 57).

i A 2 2 TambaHa AnexcaHgposa

3 Mouckosbie 3anpocsi

Tun gokymeHTa: v [l06aBTb ycnosue
SV WUckatb
3anpocamu

CoxpaHuTb

UUCTHT!
Mowu nouckossie DMCiTs

PucyHok 57 — ®opma co3faHus NOUCKOBOro 3anpoca

2. B dopme cospgaHua nowuckoBoro 3anpoca, B none Tun OGokymeHma, BbibpaTb
13 BbiNagaroLwero cnucka Tpebyembln TMn JOKyMeHTa.

3. [pwn HeobxogmmocTn fobasuTb ycrnosume. [nga atoro Heobxogumo B obnactu cnpasa BblbpaTb
aencteue «[Jobasutb ycnosue». [lobasutcsa ycnosue noucka (PucyHok 58).

Cuctema nossonseT NPUMEHSATb HECKOMbKO YCNOBUIN 1 06beANHATEL UX C MOMOLLIbIO FTIOFrMYECKOoro
NNN.
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[& A 2 2 Tatbaxa Anexcawgposa

(3 TMouckosbie sanpocbl

Tun goKymenTa: [LlokyMeHT v [l06aB1Tb ycnosue
(3 Ynpasnete nOWCKOBbIMM Uckatb
CoxpaHuTb

Mowu noncxossie OWCTUTS

sanpocst

X Bup gokymerTa v PasHo v ‘ ‘

[Dorosop -

PucyHok 58 — ®opma cosgaHusi NOoMckoBoro 3anpoca. [lo6aBneHo ycrosue nomcka

4. B nepBom none BbiGpaTb M3 BbiNagatoLEro crnucka napameTp novcka, BO BTOPOM AuanasoH
noucka, B TpeTbeM 3HauyeHue napameTtpa nowvcka. Mpu gobaeneHun atpubyToB, 3HaAYEHMUS
KOTOpbIX 3aMONHSIOTCS W3 ChpaBOMHMKA COTPYAHWKOB, CUCTEMa MO3BOSMSeT yKasblBaTb
YBOMEHHbIX COTPYAHUKOB. [INs BO3MOXHOCTW BblGOpa YBOMNMEHHbIX COTPYOHUKOB HEOGX0AMMO B
OKHe BblbOpa COTPYAHMKOB YCTaHOBWUTL dnar [lokazamb YEOJIeHHbLIX. YBONEHHble
COTPYAHUKKN ByayT BblAenNeHbl KpacHbIM LBETOM.

Onsa yoaneHus ycnoBusi He06xoaMMO LWENKHYTb MO 3HauKy X HanpoTMB YCIOBWS.
[nsa yonaneHus Bcex ycrnoeuii Heo6xoaumo B 06nacTu cnpasa BbiopaTh AeitcTBrue « OUNCTUTBY.

K A2 2 TaTbAHa Anexcaxgposa

3 Mowckosbie 3anpocsi
Tun gokymenta:  [lOKyMexT v o6asuTe ycnosue

(3 Ynpasnetme nouCKOBbIMK

Vckatb
sanpocamu

CoxpaHuTb

Mowu noncxossie DURCIUTS

3anpoce:
X Bua AOKYMeHTa v Pasio v ‘ ‘

Dorosop -

] v

X Pa6oTHMK v PasHo v ‘ ‘

Anexcanaposa TU -

PucyHok 59 — lNouckoBbIn 3anpoc
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Pykoeoocmeo nonvzoeamens Paooma c APM «Apxuenoe xpanenue»

Mpn pobaBneHMM HECKONMbKUX YCNOBUA HEOBXOOUMO yKasaTb PEXMM CBSA3WM YCIOBMIK MOMCKa
(PucyHok 60). Ecnn BbiGpaHo 3HaudeHne «UJT», To BygeT BbIMOMHEH MOMCK AOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYET XOTA Obl OQHO U3 YKa3aHHbIX YCNOBMN, CBSA3aHHbIX ¢ nomowbio «UJ». Ecnn BblIOpaHo
3HavyeHne «W», TO OGygeT BbLINOMIHEH MOWUCK AOKYMEHTOB, B KOTOPbIX MPWUCYTCTBYHOT BCE YCIOBWS,
CBsi3aHHblE C MOMOLLbIO «».

= @ [Mowuck AOKYMEHTOB |5 @ 2 2 Tamssxa Anexcawiposa

3 Mownckosbie sanpocs

Tun JOKyMeHTa: LoKyMeHT ~ [o6asnTh YCnosHe
R TIOMCKOBLIMH
ADKYMEHTaM & Ynpacneme MHckatb
Sanpocamu
Q CoxpaHuTh
OUMCTHTE
Mo nouckossie
aanpocs: —
X | BwanokyMeHTa v PapHo v ‘ ‘
[orosop -
(4 v
Mnu )
x PaBHo ‘ ‘
Anexcanaposa TU —_

PucyHok 60 — BbiGop pexxuma cBsi3u yCroBUiM Noucka

[ns BbINONHEHUS noucka Mo COo3gaHHOMY 3anpocy Heobxoammo B obnactu cnpasa BbibpaTb
pencteue «MckaTby». B pesynbTate GyaeT BbIMOMHEH NOUCK NO co3gaHHOMY 3anpocy (PucyHok 61).

FX A 2 2 TatbaHa AnexcaHgposa
3 Mouckosbie 3anpocsi
Tun gokymenTa: | [lokyMerT v [l06asHTb ycnosue
(3 Ynpasnetme nouckosbiMn
Vickats
sanpocamu K
COoXpaHUTL
OuncTute
X | BupaokyMeTa v PasHo v
Dorosop —_
“u v
X Pa6oTHuK v PasHo v
Anexcangposa TU -—
Dlata cospanus Howmep aokymerTa [Llata gokymenTa Bup goKymenTa PaboThuk 3aronosok AsTop Deiictaus
14.11.2022 135427 442-00333/22 14.11.2022 [Dorosop & Anekcargposa TW.  [10roop CTpaxosaHusa 2 Anekcanpgposa TU.
noMeLLeHus
14.11.202215:06:41  442-00339/22 14.11.2022 Dorosop & Anekcaxaposa TWU. [lorosop CTpaxoBaHus & Anekcangposa TU.
MOMeLeHIA
08.03.2023 14:48:06 He npucsoe+o 08.03.2023 Rorosop & Anexcaxposa TU. [10roBop CTpaxosaHis & Anekcaxpposa T.\.
noMelLeHUst
14.11.202214:1540  442-00335/22 1411.2022 [orosop A Anekcangposa TU. [loroBop CTpaxosaH1a A Anekcangposa TU.
noMelLeHIs
10.11.202213:11:27  442-00322/22 10.11.2022 Horosop A Anekcaxgposa TW. [loroBop CTpaxosaHus 2 Anekcaxpposa TU.
MOMELLEHNA
17.03.2023 14:27:57  442-00109/23 17.03.2023 JDorosop A Anekcaxaposa TW. [lorosop CTpaxoBaHus A Anekcaxgposa T.W.
TOMELLEHMA
19.03.2023 12:26:03  442-00112/23 19.03.2023 JDorosop A Anekcanaposa TU. [loroBop CTpaxosaH1a & AnekcaHaposa T.W.
noMelLeHus
|
< < 1 > SnemenTos: 7 Noxaswisatbnio 20 v

PucyHok 61 — Pe3ynbTaThbl MOUCKa NO cO34aHHOMY 3anpocy
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Pykoeoocmeo nonvzoeamens Paooma c APM «Apxusnoe xpanenue»

V.4.4.2.2. CoxpaHeHuMe co3[aHHOro NOMCKOBOrO 3anpoca

Ons COoXpaHeHuna co3gaHHOro NoOMCKOBOIo 3anpoca HeobxoAnMo:

1. B dopme coszgaHmns NnoMCKOBOro 3anpoca, B 0bnactu cnpaea BbibpaTb Agenctene « CoxpaHuUTby.
OTobpaxaeTca hopma HoBbin 3anpoc (PucyHok 62).

HoBbli 3anpoc

Haumeroganme:

OK Ommena

PucyHok 62 — ®opma «HoBbIn 3anpoc»

2. YkasaTb HaMMEHOBaHWE 3anpoca 1 HaxaTb KHomnky [OK].

B pesynbTarte co3gaHHbI MOMCKOBLIN 3anpoc OyaeT COXpaHeH.

V.4.4.2.3. BbInonHeHMe coXxpaHEeHHOro NOMCKOBOro 3anpoca

[lna BbINONHEHUS COXpaHEeHHOro NoONCKOBOro 3arpoca Heobxoanmo:

1. lepentun B npeacrasneHne Mo NOUCKOBLIE 3anNpocChl.

2. PasBepHyTb kaTeroputo npeacrasneHnsa NMNoMckoBble 3anpockl.

3. Ha naHenun npeacTtaBneHWn LWeENKHYTb NEBOW KHOMKOW MbIKM MO MOWUCKOBOMY 3arpocy,
KOTOpbIN TpebyeTca BbINONHUTL. B obnactn npocmoTpa oTobpassaTcs HangeHHble JOKYMEHThI
(PvcyHok 63).

FX A 2 2 TambsHa Anecangposa
T — — T
3 Horosope: crpaxosanus N
nowmeujeruti Relicroun c BbiGpaHHBIM v
(3 Ynpasnesue NoCKOBLIMK
3anpocamu [  Aaracosnarmn Howmep fiokymerTa [lata fokymenta BUA QOKyMeHTa PaboTHitk Saronosok AsTop Dedictans

[] 1411.202213:5427 442-00333/22 14112022 Horosop & Anexcaxgposa TW. [lorosop & AnexcaHgposa T!.
CTpaxosaHus
nomeleHs

i\ 14.11.20221506:41  442-00339/22 14112022 Horosop & Anexcawgposa TW. [orosop & AnexcaHgposa T!.
cTpaxosaHms
riomeenmA

[[] 08.0320231448:06 He npucsoero 08.03.2023 [lorosop 2 Anexcawiposa TW. [lorosop 2 Anexcangposa TV
cTpaxosaHms
noMeLLeHs

[ 1411202214540 442-00335/22 1411.2022 [Llorosop 2 AnexcawgposaTW. [lorosop 2 Anexcangposa TV
cTpaxosaHusa
nometexma

[J 1011.202213:11:27  442-00322/22 10.11.2022 Lorosop & AnexcawgposaTW. [orosop & Anexcaxgposa TU.
cTpaxosaHms
nomelemA

(] 17.0320231427:57 442-00109/23 17.03.2023 Horosop & Anexcaxgposa TW. [lorosop & Anexcatgposa T!
cTpaxosaHma
nomelueHHA

[] 19.0320231226:03 442-00112/23 19.03.2023 Lorosop & Anexcaxgposa TWU. [orosop & AnexcaHgposa TV
cTpaxosakusa
nometerma

1 S| Snemetos: 7 Moxasmisamsno 20 v

PucyHok 63 — HanaeHHble QOKYMEHTbI
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V.4.4.2.4. PepakTupoBaHue NOUCKOBOIO 3anpoca

[ns pegakTMpoBaHMs MOMCKOBOrO 3anpoca HeobXoaMMO:

1.
2.

5.

I'Iepe|7|TV| B npeactaBrieHne Mou nonckoBble 3anpochl.

PasBepHyTb KaTeropuio npeacrasneHmsi [IonckoBble 3anpochbil.

Ha naHenn npeacTtaBneHUn LWENKHYyTb J1IeBOW KHOMKOW MbIWW MO MOUCKOBOMY 3anpocy,
KoTopbii TpebyeTca oTpepaktupoBaTb. B obrnactm npocmoTpa oToOpassaTcss HahWgeHHble
AOKYMEHTbI (cM. PncyHok 63).

Ha naHenu genctBum HaxaTb KHOMKy [PemaktupoBaTb MOUCKOBbINM 3anpoc]. OTkpoeTcs
NMomncKoBbIM 3anpoc (cM. PucyHok 59).

BHecTn HeobOxogmmMble n3MeHeHNsa 1 B obnacTtu crnpasa BbibpaTh genctene « CoXpaHnTb.

V.4.4.2.5. YoaneHue NnOMCKOBOro 3anpoca

[ns yaoaneHusi NoMckoBOro 3anpoca Heo6XxoaMMo:

1.
2.

5.

MNepenTtun B npeacrasneHne Mou NOUCKOBLIE 3anNpocChl.

Pa3BepHyTb KaTeroputo npeacrasneHmsi [IoMckoBble 3anpochil.

Ha naHenn npegcraBneHuMn LWENKHYTb F€BOW KHOMKOW MbIK MO MOMCKOBOMY 3anpocy,
KoTopbI TpebyeTca yganuTtb. B obnactu npocmoTtpa otobpasarca HangeHHble LOKYMEHTbl
(cMm. PucyHok 63).

Ha naHenu penctBui HaxaTb KHOMKY [YAanuTb NMOUCKOBBLIM 3anpoc]. OTKpoeTca OKHO
Yaanutb anemeHT (cM. PucyHok 20).

HaxaTb kKHonKy [YaanuTb|.

B pesynbTaTte nonckosbIn 3anpoc byaeT yaaneH.

V.4.4.2.6. HacTponka cnucka cTonouos

[lna HacTpownkn cnmcka ctonbuoB Heob6xoaMMo:

1.
2.

ﬂepel?m/l B npeacrtaBrieHne Mou nonckoBble 3anpochbl.

PasBepHyTb kaTeroputo npeactaeneHns MNoMckoBbIe 3anpochl.

Ha naHenn npepgcrtaBneHWn LWEnKHYTb JIEBOM KHOMKOW MbIlX MO MOUCKOBOMY 3arnpocy,
ANs KOToporo TpebyeTca HacTpouTb cTonbubl. B obnactn npocmoTpa oTobpasstcs HangeHHble
AOKYMeHTbI (CM. PucyHok 63).

Ha naHenn penctBum HaxaTtb kHonky [HacTtpomka cnucka cronbuoB]. OTKpoeTca OKHO
HacTtpowka cnucka cton6uos (PycyHok 64).

o—->p
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BOCCTaHOBHTE NO YMONYaHHID

Homep W

(s
3aronoBok w -~
Tun w ~
Cosgatens w ~
[ata co3paaHua » -
MeTku ~

PucyHok 64 — OkHo «HacTpoika cnucka ctonoéuoB»

5. YcTtaHoBUTb briarM HanpoTMB CTONGLOB, KOTOPblE AOMKHbI OTOBpaXaTbCs MpPU BbINOMHEHUN
BbIGPAHHOrO MOMCKOBOrO 3anpoca.

6. HaxaTtb kHonky [CoxpaHuTb].

KHonka [BoccTaHOBUTBL NO yMOMNYaHUIO] MO3BONSET BEPHYTb HACTPOWNKM CTONGLOB,
YCTaHOBMEHHbIE MO YMOMYaHMIO.

V.5. Onepauuu Hag rpynnamMmm AOKYMEHTOB

[1ns BbINONHEHNS rpynnoBoKr onepawmm Heobxoaumo:

1. OtkpbiTb APM «ApxnBHOe xpaHeHue» (cM. PucyHok 42).

Mepentn B Tpebyemoe npeacraBneHme.

2
3. B obnacti npocMoTpa OTMETUTb doriaramm Hy>KHble JOKYMEHTbI.
4

Ha naHenu gencTteui HaxaTb KHOMKY [[leMcTBUA ¢ BbIOPAHHbIMU] 1 B pacKpbIBLUEMCSH CMUCKE
BbIOpaTh HY)XXHYHO rpynnoByto onepawmio.

Cuctema No3BosSIET BbINOMHUTL cnepywowme onepaunn Hag rpynnamMmm OKyMEHTOB!:

— [lo onpegeneHnio ycnoBuii XpaHeHn:

OnpenenuTb CPOK XpaHeHUs (OOCTYMNHO Af1S AOKYMEHTOB, Y KOTOPbIX COCTOSIHNE XpaHeHUst
«Ha onpegeneHnn cpoka xpaHeHusa» nnun «He tpebyeTt xpaHeHus»). OnucaHne onepaumm
npvBegeHo B  OokymeHTe  «PykoBoactBo  nomnb3oBaTtens.  Tom  3», pasgen
[1.1.2 OnpegeneHune cpoka XpaHeHust rpynnbl 4OKYMEHTOB.

N3MeHUTb CpOK XpaHeHust (OOCTYNHO ANS AOKYMEHTOB, Y KOTOPbIX COCTOSIHME XpaHeHus
«K pasmelieHnto Ha xpaHeHue»). OnucaHue onepaumMm npuBeaeHO B [OOKYMEHTEe
«PykoBogctBo nonb3osatens. Tom 3», pasgen 1.1.4 VIameHeHne cpoka XpaHeHus rpynnbl
OOKYMEHTOB.
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— TpebyeT xpaHeHust (BOCTYNHO Ansi LOKYMEHTOB, Y KOTOPbIX COCTOSIHME XpaHeHus «He
TpebyeT XxpaHeHusi»). OnucaHve onepauum npuBegeHo B JokymMeHTe «PykoBoacteo
nonb3osartens. Tom 3», pasgen 11.1.6 OT6op rpynnbl AOKYMEHTOB, TPEOYIOLLMX XpaHEHUS.

— He TpebyeT xpaHeHusa (QOCTYNHO AN OOKYMEHTOB, Y KOTOPbIX COCTOSIHME XpaHeHusa «Ha
onpefeneHnn cpoka XpaHeHus» unm «K pasmeweHuto Ha xpaHeHumey»). OnucaHue
onepauuu npuBeaeHo B AokymeHTe «PykoBoactBo nonb3oBatens. Tom 3», pasgen 11.1.8
OT60p rpynnbl 4OKYMEHTOB, HE TPEOYIOLLMX XpaHEHUS.

— [lo pasmeLlLeHUto Ha XpaHeHuKe:

— Pa3smecTuTtb Ha onepaTnBHOE XpaHeHWe (OOCTYMNHO AN AOKYMEHTOB, Y KOTOPbIX COCTOSIHME
XpaHeHus «K pasmelleHuio Ha xpaHeHune»). OnuncaHne onepaumm NpMBeaeHoO B JOKYMEHTE
«PykoBoacTeo nonb3osartens. Tom 3», pasgen 11.2.2 Pa3melleHne rpynnbl JOKYMEHTOB Ha
onepaTMBHOE XpaHeHMe.

— Pa3mecTnTb Ha apxuBHOe XpaHeHue (OOCTYNHO AN OOKYMEHTOB, Y KOTOPbIX COCTOsIHME
XpaHeHus «K pasmeLlleHnio Ha xpaHeHue»). OnucaHme onepauun NpMBEAeHO B JOKYMEHTE
«PykoBoacTeBo nonb3oBaTens. Tom 3», pasgen 11.2.4 MNepegaya rpynnbl JOKYMEHTOB Ha
apXMBHOE XpaHeHue.

— [oBTopuTb nepepadyy B apxvB (OOCTYNHO ANs AOKYMEHTOB, Y KOTOPbIX COCTOSIHWE
nepegayn-npuema B apxms «Owwnbka nepegaum» nnn « OTKNOHEH npuem», unm «Owmnbka
nogkrtoyeHusay, unu «Owunbka npuemar). OnucaHue onepaumm NpUBEOEHO B OOKYMEHTE
«PykoBogctBo nonb3oBatend. Tom 3», pasgen I1.2.6 MNoBTopHaa nepegadva rpynnbl
OOKYMEHTOB Ha apXMBHOE XpaHeHMe Nocne OTKINOHEHUSA NpuemMa B apxmB.

— [epepatb Ha onepaTUBHOE XpaHeHWe (OOCTYMHO ANSA AOKYMEHTOB, Y KOTOPbIX COCTOSIHME
nepegadn-npuema B apxme «Owmnbka nepegaum» nnn «OTKNOHEH npuem», nnn «Owmnbka
noaknoyenns», unm «Owmnbka npuemay). OnucaHme onepaumy NpuBedeHO B AOKYMEHTEe
«PykoBoacTtBo nonb3oBatend. Tom 3», pasgen 11.2.8 lNMepegada rpynnbl JOKYMEHTOB Ha
onepaTMBHOE XpaHeHWe Nocne OTKIIOHEHWS NpueMa B apXmB.

— OcTaBnTb Ha onepaTUBHOM XpaHeHun (OOCTYNHO ANS AOKYMEHTOB BpeMeHHbIX (4o 10 net
BKITIOMUTENBHO) CPOKOB XPaHEHUs!, Y KOTOPbIX COCTOSAHME nepefadvv-npyemMa B apxmsB «Ha
npuemMe B apxmB», COCTOSIHME XpaHeHusa «K pasmelieHnto Ha xpaHeHue» wnu «Ha
onepaTtMBHOM XpaHeHuu»). OnucaHve onepauuun npuBedeHoO B OOKyMeHTe «PykoBOACTBO
none3osartens. Tom 3», pasgen 111.1.3 OTka3 B npueme rpynmnbl JOKYMEHTOB B apXMB.

— [poBepuTb p[JaHHble MNOBTOPHO (OOCTYMHO ANA OOKYMEHTOB, Y KOTOPbIX COCTOSIHWE
nepegayun-npuema B apxmB «Ha npoBepke OaHHbIX», U €CNN He yaanocb YCTaHOBWUTb
COeUHEHNEe C CcepBMCOM npoBepkn pgencteutensbHoctn 3l1). OnucaHve onepauuun
npusegeHo B  JokymeHTe  «PykoBoactBo  nomnb3oBatenda. Tom  3», pasgen
[11.1.5 HanpaBneHwe rpynnbl AOKYMEHTOB Ha MOBTOPHYHO NPOBEPKY BaNMAHOCTU AaHHbIX.
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Mo opraHMsauumn xpaHeHus:

MpoanuTb CPOK XpaHeHuns (OOCTYMHO ANs AOKYMEHTOB C UCTEKLIMM CPOKOM XpPaHEHus, Y
KOTOpbIX COCTOsIHME XpaHeHusi «Ha onepatMBHOM XpaHeHUM» unn «K YHUUTOXEHUIO», 1
ONS eOVHUL XpaHEeHUS C UCTEKLWUM CPOKOM XpPaHEeHMUsl, Y KOTOPbIX COCTOSIHWE XpaHEeHUs
«Ha apxuBHOM xpaHeHun» unn «K yHUYTOXEeHWO n3 apxua»). OnucaHune onepaumu
npuBedeHo B LOKyMeHTe «PykoBoAcCTBO nonb3oBaTens. Tom 3», pasgen 11.3.2 MNMpoaneHue
CpOKa XpaHeHua rpynnbl AOKYMEHTOB.

XpaHnTb MOCTOAHHO (OOCTYNHO ANs OOKYMEHTOB C WCTEKIWMM CPOKOM XPaHeHus u
otTMmeTkon IfK, y KOTOpLIX COCTOsSIHME XpaHeHus «Ha onepaTMBHOM XpaHeHWWn», U Ons
€VHNL, XpaHEHUSA C UCTEKLIMM CPOKOM XpaHeHus u oTmeTkon IIMK, y KOTOPbIX COCTOSIHUE
XpaHeHna «Ha apxmBHOM XpaHeHun»). OnucaHne onepauum NpUBEAEHO B AOKYMEHTE
«PykoBoacTBo nonb3oBatens. Tom 3», pasgen I1.3.4 nepegada Ha NOCTOSIHHOE XpaHeHue
rpynnbl JOKYMEHTOB.

Bblgenntb K YHUUTOXEHUIO (OOCTYMNHO ANs JOKYMEHTOB C UCTEKLUM CPOKOM XpaHeHus, y
KOTOpbIX COCTOSAAHWE XpaHeHUs1 «Ha onepaTMBHOM XpaHEeHWW», U ANA eOUHUL XPaHeHUs C
NCTEKLNM CPOKOM XPaHEHUS, ¥ KOTOPbIX COCTOSAHME XpaHeHUs «Ha apxvBHOM XpaHeHun»).
OnuncaHune onepauuum nNpvBedeHO B OOKyMeHTe «PykoBoaoCTBO nonb3oBaTtens. Tom 3y,
pa3sgen 11.3.8 BblgeneHme K yHUYTOXEHWIO rpynnbl JOKYMEHTOB.

MogtBepante KO3 nNOBTOPHO (OAOCTYNHO ANA €4UHWL, XpPaHEHWs, Y KOTOpbIX COCTOsiHME
XpaHeHnsa «Ha apxuBHOM XpaHeHwun», uctekaeT cpok KO3, [oCTynHO aBTOMaTU4eckoe
noareepxaeHne KO3 M He ymanocb YCTaHOBUTbL COEOMHEHWE C CEpPBUMCOM MPOBEPKM
aencteutenbHocTn Jl). [JaHHas rpynnoBas onepauus [octynHa, ecnu B Cucteme
BKIIOYEHO aBTOMaTmn4yeckoe noareepxaeHne O3 (ans nony4yeHus nogpo6Hon
MHdopmMaLumn crnenyet obpatuntbcsa K agMuUHUCTpaTopy Cucrembl)
OnucaHve onepaumu npuBeAeHO B AOKYMeHTe «PykoBOACTBO nonb3oBaTtens. Tom 3y,
pasgen I11.3.2 HanpasneHue rpynnbl €QuHWUL, XpaHEeHWS Ha MOBTOPHOE MOATBepXAeHue
IOPUANYECKON 3HAYNUMOCTH.

Bbirpyants BnoxexHus. OnucaHve onepauum npuBegeHo B AoKymeHTe «PykoBoacteo
nones3oBartensd. Tom 3», pasgen V.1 MaccoBas Bbirpy3ska BnoxeHun ns APM.

Mo hOpMMPOBAHNIO MACCOBbLIX BbIrPY30K:

Cospatb peecTtp Bbirpy3ku. OnucaHve onepaunm npuBedeHo B AOKYMeHTe «PyKoBOACTBO
nonb3osartens. Tom 3», pasgen V.2 Co3gaHue peectpa BbIrpy3Ku.

Hob6aButb B peecTp BbIrpy3kn. OnucaHne onepauun nNpuBEAEHO B  AOKYMEHTE
«PykoBogctBo nonb3oBatens. Tom 3», pasgen V.3.2 [lobaBneHne HECKONbKNX JOKYMEHTOB
B peecTp BbIrpy3ku ns APM.

[o6aBuTb B n3bpaHHoe (pa3gen V.5.1 [lobaBneHne 4OKYMEHTOB B U3bpaHHoe).

Ypanutb n3 n3bpanHoro (pasgen V.5.2 YaaneHne 4OKYMEHTOB 13 M3GPaHHOro).
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— [o paboTe ¢ KOMMNeKkTaMmn JOKYMEHTOB:

— Bkntounts B KOomnnekT. OnucaHve onepauuuM npuBefeHo B A0KyMeHTe «PykoBoacTBO
nonb3oBatend. Tom 4», pasgen I1.11.1 BkniovyeHne OOKYMEHTOB B MMEIOLLNACA KOMMIIEKT
n3 APM.

— O6beanHuTb B KoMmnnekT. OnucaHve onepaumyM NpuBEAEHO B OOKYMeHTe «PykoBOACTBO
nonb3oBartend. Tom 4», pasgen l11.11.2 O6beguHeHNne OJOKYMEHTOB B HOBbIN KOMMIIEKT M3
APM.

Pa6oTa c komnnekTammn 4OKYMEHTOB AOCTYMNHa, ecnv B CructemMe Gbina nponsBeaeHa HacTpoika
KOMMMEKTOB. [11s1 NoNy4eHnst cBeAeHW 0 HacTpolikax crieqyeT obpaTuTbCs K COTPYAHUKY,
OTBETCTBEHHOMY 3a NoAAepPKKy CuctTemsl.

V.5.1. [Job6aBneHne AOKYMeHTOB B n3bpaHHoe

[ns BbiNonHeHMs rpynnoBor onepaunn «1o6asuTb B n3bpaHHoe» HeoOX0ANMO:

1. OtkpbiTb APM «ApxnBHOe xpaHeHue» (cM. PucyHok 42).

2. [epewnTtn B Tpebyemoe npeacraBneHue.

3. B obnactu npocmoTtpa BelOpaTb 4OKYMEHTbI, KOTOpble TpebyeTca Aob6aBnTb B M3GpaHHoe.
4

Ha naHenu gencrteuin HaxaTb KHONKY [[lencTBus ¢ BbiopaHHbIMU]: [[o6aBUTL B U3bpaHHOE]
(PvcyHok 65).

@ ApXuUBHOE XpaHeHue I A 2 2 TatbaHa Anexcawaposa

Pasmeweft HaumerogaHve CpoK xpatenus 3MK WcTexaeT xpatetne [Deictana

Bi/IOYMTD B KOMANIEKT

[063BUTb B M36paHHOe
v 0811 YAanuTb U3 U36paHHOrO ‘D31 [0roBop CTPaxoBaHWA NOMeLeHNs 10 net 01.01.2033
v 1411.20% [Horosop 10 et 01.01.2033
Demremon O 09.11.2022 He npucBoexo 3anpoc 5net 01.01.2022
L 08.11.2022 1610-00150/22 Mucsmo 1roa 01.01.2024

1 > > SnemenToe: 4 Mokaspisateno 20 v

PucyHok 65 — BeinonHeHue rpynnoBou onepauumn «[Jo6aButb B usbpaHHoe»

OTKpoeTcst OKHO NoATBepXAeHUs fobaBneHns JOKyMeHTOB B n3bpaHHoe (PrucyHok 66).
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BeinonHeHwe QeACTEMA

MoaTEEpAUTE BEINONHEHWE OeACTEUR "[obasuTe B uzbpaxHoe”

OTmeHa

PucyHok 66 — OkHO noaTBepXAeHNUA fob6aBneHUA JOKYMEHTOB B U3bpaHHoe

Bo BpeMsi 06paboTkm rpynnosow onepauumn Cuctema otobpasut coobuieHne «Onepaums
BbinonHsaeTca». [1o 3aBepLueHuns npoueaypbl 06paboTkn He cnefyeT 3akpbiBaTb OKHO Gpaysepa BO
n3bexaHne OTMeHbI rPyNMoBOK onepauun.

5. Haxatb kHorky [OK].

B pesynbTaTe BblibpaHHble JOKYMeHTbI 6yayT Ao6GaBneHbl B U3GpaHHoeE.

Mocne pobGaBneHns B  uM3OpaHHOEe OOKYMeHTbl OyayT oTobpaxatbca B gawnete
«Mou JOKYMEHTbI».

V.5.2. YpaneHune [OKYMEHTOB U3 U3bpaHHOro

[nsa BbINONHEHMA rpynnoBov onepaunn «YaanuTtb n3 n3bpaHHoro» Heobxoanmo:

1. OtkpbiTb APM «ApxmBHOe xpaHeHue» (cM. PucyHok 42).

2. [lepenTtn B Tpebyemoe npencraBneHue.

3. B obnactu npocmoTtpa BeliGpaTh JOKYMEHThI, KOTOpble TpebyeTca yaanuTb U3 n3bpaHHoro.
4

Ha naHenu pgenctBun HaxaTb KHonky [denctBua ¢  BbliOpaHHbIMU] [YAanuTb
u3 nsbpaHHoro] (cm. PucyHok 65). OTkpoeTca OKHO MOATBEPXAEHWUS  yaaneHus
AOKYMEHTOB 13 nsbpaHHoro (PucyHok 67).

BbinonHeHwe OelMcTBUA

MoaTEEpAUTE BEINONHEHWE OeACTBUA "YaanuTe W3 uabpanHoro”

m OTmena

PucyHok 67 — OKHO noaTBepXaeHUA yaaneHust LOKYMEeHTOB U3 usbpaHHoro

5. Haxatb kHorky [OK].

B pesynbTaTe BbibpaHHble AOKYMeHTbl 6yayT yaaneHsl n3 n3bpaHHoro.

V.6. Hactpouka otobpaxeHus cronouos

[ns HacTporikn oTobpaxeHns cTonbLoB HeOOBXoANMO:

1. OTtkpbiTb APM «ApxmBHOe xpaHeHne» (cM. PucyHok 42).
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2. Ha naHenu HpeﬂCTaBHeHMVI Bbl6paTb npeacraBneHune.

3. HaxaTtb «kHonky [Crtonbubl]. OTKpoeTcAa OKHO HacTpouKkm oTobpaxeHus cTonbuos
(PucyHok 68).

BOCCTaHOEWTD MO YMON4aHHIO

PasmelleHo Ha XpaHeH. v

Homep v ~
Nata cosaaHHR w ~
HaumexosaHue i -
Tun AoKymeHTa ~ ~
[Data saBepweHuA pad.. v~

nAx ynadeHua v om

= -

PucyHok 68 — OKHO HacTpPOMKK OTOBpakeHusi CTonoLoB

4. YcTaHOBWTb bnarm HanpoTuMB CToNbLOB, KOTOpble Heobxoaumo oTobpasuTb. [ns nameHeHus

nopsiaka CTONGLOB CreayeT LUEemnKHYTb N0 OAHOMY 13 3HaukoB W umn /N,

5. Haxatb kHorky [[pumeHnTs)].
,D,J'Iﬂ BOCCTaHOBJ1EHNA HACTpOEK No ymon4aHuto HeOGXO,D,VIMO B OKHe HaCTpOVIKI/I OT06pa)KeHVI9|

ctonbuoB LLEJIKHYTb No COOTBeTCTBy}OLLI,eﬁ CCblJIKe.

V.7. Bbirpy3ka nepeyHsi JOKYMEHTOB

[ns BbIFPpYy3KN NepeyHs JOKYMEHTOB HEODXOOMMO:
1. OTkpbIiTb APM «ApxmnBHOE XpaHeHne» (CM. PucyHok 42).
2. Ha naHenu npeacrtasneHun Bolbpatb NpeacTaBreHne.

3. B obnactu npocMoTpa Bbl6paTb OOKYMEHTbI, KOTOpPblE Tpe6yeTcsl BbIrPY3UTb.

CucTtema nNo3BonseT BbINOMHATL BbIrPy3Ky NePeYHsl JOKYMEHTOB, PaCrONOXEHHbIX Ha PasHbIX
CTpaHuuax ogHOro NPeACTaBeHus.

4. HaxaTtb kHonky [QkcnopT] (PucyHok 69).

65

o———p
Llutpoc



Pykoeoocmeo nonvzoeamens Paooma c APM «Apxuenoe xpanenue»

I, M 2 2 TaToua Anexcawgposa

0O Pa3SMELLEHO Ha XPaHEHHE Homep BuirpyswTb e Cpok xparerutn MK VcTekser xparene Deiicraun
BbirpysuTe BblGpaHHble
Mepegaua Ha
et v 08.11.2022 44-00312/20——J10r0R00 CTDAXORARNE fomeueHis 10 ner 01.01.2033
Ey v 1411.2022 442-00333/22 Jorosop CTpaxoBaHWA NOMELEHHA 10 net 01.01.2033
3,:5;‘55’;? 0O ~ o9anz022 He npucsoetio 3anpoc 5net 01.01.2022
E ~ 08112022 1610-00150/22 Mucsmo Trog vy 01.01.2024
Mpues & apxns.
K < 1 > 3 3nemeHTos: 4 MokaswisaTeno| 20 v

Paausuena va

PucyHok 69 — BbinonHeHne BbIrpy3ku

5. BbIGpaTb TWMN BbIFPY3KW.

B pesynbTaTte nepeyeHb JOKYMEHTOB BYAET BbIFPYXEH.
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VI.CtpaHuua «CnpaBOYHUK OpraHu3aumm»

CtpaHuua «CnpaBOYHWUK OpraHusauum» npegHasHadeHa ans obecrneveHust ygobGcTBa nowvcka
MHOpMaLUMM O COTPYAHMKAaxX opraHusauum u ob3opa CTPYKTypbl opraHusaumu. CTpaHuua
He nNpegHasHayeHa AnNA  M3MEHeHuMss  unu  aoGaBrneHus  MHopMauum O COTpyaHMKax
UnNu noapasaeneHnsax.

Onsa Toro 4tobbl OTKPLITL CTpaHULy «CnpaBoOYHMK OpraHuM3auuny Heobxoaumo B [MaBHOM MEHHO
Cuctembl BbibpaTb NyHKT [Ewe]:[CnpaBo4Huk opranunsaumm] (PucyHok 70).

= @ CnpaBOYHMK OpraHu3aunu [ A 318 S Hukwra Huxumus v

{al 3 crpykrypa
ST 3 Cotpyasmkm syl
~ & 000 "Mos KoMnaHus"
» & Byxrantepus (Cumakosa Anna lOpbesHa)
» a8 OTAen MapkeTuHra (Bypuesa AHTOHUHa MeTpoBHa)
b g Criyx6a 6e30nacHoCTH (XKypasnés AnekcaHap Bacunbesmy)

»  s3a OMHEHCOBO-3KOHOMUYECKMI AenapTameHT (HUKNTHH HUKnTa AHapeesiy)

PucyHok 70 — CtpaHuua «CnpaBoOYHMK opraHnM3aunum»

CtpaHuua «CnpaBoYHUK OpraHM3aLMmn» CoOCTOMT U3 CreayoLWmMX npeacTaBneHuii:

- CTQ!KT!Qa — B [OaHHOM npeactaBnieHnn 0T06pa>|<a+0Tc;| nogpasgernieHna  opraHm3auunn
n Bxogsduine B HAX COTPYAHUKNA;

- COTQ!EHVIKVI — B AaHHOM npeacTaBlieHnn OTO6pa)KaIOTCﬂ BCe COTPYyOHUKM opraHmn3aunun.

VI.1.BbinonHeHne noucka Ha cTpaHuue «CnpaBo4YHUK OpraHnsaummny

[ns BbINONHEHUSA noucka B npeacTtaBneHnn CTpPykTypa HeobXoaMMO B CTPOKE MOucKa BBECTM
dparmeHT (He MeHee Tpex CUMBOSOB) OAHOrO M3 aTpubyTOB COTpyAHMKA (pamMunuga, MMsi, OT4ECTBO,
OOIMKHOCTb, CNYyXebHbi TenedoH, cnyxebHoln E-mail, nornH) wunu nogpasgenenns (nNonHoe

HaVMeHOBaHMe, COKpalLLleHHOe HaMEHOBaHNE) U HaXaTb KHOMKY O\ nnbo knasuwy ‘Enter’.

I'Ipvl BbINOJTHEHNN NMOUCKa B npeacTaBiieHUun CTQ!KT!Qa, B pe3ynbTaTtax NoUCKa MOryT cogepxxatbca
KaK COTPYOHWUKN, TaK 1 nogpas3aeneHns.

[ns BbINONHEHUst Noucka B npeacTtaBrneHny COTPyAHUKU HEOOXOOMMO B CTPOKE MOMCKA BBECTM
dparmMeHT (He MeHee Tpex CMMBOSIOB) OOHOrO U3 aTpubyToB coTpyaHuKa (hamunusi, UMsi, OTYECTBO,
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AOMXKHOCTb, CNyebHbin TenedoH, cnyxebHbii E-mail, NorMH) u Haxatb KHOMKY A nubo Knasuy

‘Enter’.

V1.2.MMpocMoOTp KapTOUYKM noapasaerneHuns

,D,J'IFI NPOCMOTPa KapTo4kn nogpasaesieHnd H606XO,EI,VIMOZ

1. Ha naHenun npepgctaeneHun BbiOpaTb npeactaeneHne CTpyktypa. B obnactm npocmoTtpa

oTo6pasnTca CTPYKTypa opraHu3aumu.

2. UWenkHyTb NeBo KHOMKOW MbIWW MO CTPOKe C MHdopMaumen o nogpasgeneHun. OTkpoeTcs

KapToyka nogpasgeneHus (PucyHok 71).

MpocmoTp

OcHoBHBIE aTpMBYTE

Monxoe HaumeHoOBaAHWE:

Kon:
Tun:
PykoBoamTens:

KypaTops::

COKPBMQHHOB HaWMeHOBaHWE:

DUHAHCOB0-3KOHOMUYECKWI AenaprameHt
o3
001
HeoGocobnenHoe
Hukutve Huknta Angpeesud JupekTtop Aenaptamenta @3]

Aptemoe Aptem Cepreesuy MNomowHuk pyxosogutena @31

Eropoe Erop Mpuropeesid MomowHuk pyrosogutena O3]

3aKpuiTh

PucyHok 71 — KapTouka nogpasgeneHus

VI1.3.lpocMOTp KapTOUYKM COTPYyAHMUKA

[lns npocmoTpa KapToYkM COTPYAHMKa HEOBXOAMMO:

1. Ha naHenu npeactaBneHun BblbpaTb npegctaeneHve CTpykrypa. B obnactu npocmoTtpa

oToOpasnTCcAa CTpPyKTypa OopraHmM3aumu.

2. PasBepHyTb nogpasgeneHve, B KOTOPOM COCTOMT Heobxoaumbln coTpyaHuk. OTobpasutcs

nepeyveHb COTPYAHUKOB (PUCYHOK 72).
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Pykoeoocmeo nonvzoeamens Cmpanuya «CnpagouHuk opzanuzayuuy

= @ CnpaBOYHMK OpraHusauuu I8 A 212 & Haxura Huxumun v

3 crpyxrypa

Crpasosrmk ) Gompyatneo
Gidsreacs i ~ gy XonguHr

~ g8 000 "Mos KoMnaHus'

» g8 Byxrantepus (Cumakoea Anna lOpbesHa)

» g8 OTaen mapkeTuHra (Bypuesa AHTOHMHa MeTposHa)

» g8 Cnyx6a GezonacHocTy (XKypaenée AnekcaHap Bacunbesuu)

v B OUHAHCOBO-3KOHOMUYECKWI flenapTaMeHT (HUKUTUH HiKWTa AHapeesmy)
2 Anppeesa EkaTepuHa KOHCTaHTUHOBHa - CekpeTaps (Ten. 771-21-12)
2 Aptemoe Aptem Cepreeeuy - MoMoLyHKK pykosoguTens (ten. 771-21-13)
A Eropos Erop puropbeeuy - MOMOLHKK pykosoauTens (Ten. 771-21-14)
2 Muxainoe MBaH Cepreeeuy - SKoHOMUCT (Ten. 771-21-15)

& HWKuTUH HukuTa AHgpeesny - [lupekTop AenapTamexTa (Ten. 771-21-16)

PucyHok 72 — lNepeyeHb COTPYAHUKOB

3. LWenkHyTb NEeBOM KHOMKOM MbIWKX MO CTPOKE C WMHopmauuen o cotpygHuke. OTkpoeTcs
KapTo4ka coTpygHuka (PucyHok 73).

MpocmoTtp

CeegeHua MepcoHantHan wHhopMauma DonxHocTu/PT EwzHec-ponu WcTopus Tpagmk

DamUnHA: HWKUTHH H H

| DoTorpadiug He!
3arpymeHa

Hmsa: Hukuta

OT4ecTBO: AHOpeeBuy

Mon: MycKon

CnywebHbii E-mail: nikitin@mycompany.ru

CnywebHble TenehoHbl: 771-21-16

TabenbHblil HOMep: (HeT)

PucyHok 73 — KapTouka coTpyaHuka

Takke Cuctema no3BonseT NpOCMOTPETb KApTOYKY COTpPYAHMKA M3 npeactaBneHns CoTpyaHUKM.
[lna aToro Heo6xoaMMO:

1. Ha naHenu npegctaBneHun BbibpaTb npeactasneHve CoTpyaHuku. B obnactu npocmoTtpa
oTobpasnTcs nepeyveHb COTPYAHUKOB opraHnsaumm (PucyHok 74).
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Pykoeoocmeo nonvzoeamens

Cmpanuua «Cnpaeounuk opzaruauuu»

= @@ CnpaBOYHUK OpraHusaumu

@ 3 crpyxrypa

CnpasouHmk
opraHusaLMH

(3 Corpyamnkmn

Damunus

Anppeesa

ApTtemos

Bypuesa

Eropos

Xypasnés

Mwuxaiinos

HukutuH

Cumakosa

]

EkatepuHa

ApTtem

AHTOHUHA

Erop

AnekcaHap

Wean

Hukuta

Anna

OTyecTBO

KOHCTaHTMHOBHa

Cepreeeny

MeTpoeHa

Tpuropbesmy

Bacunbesny

CepreeBny

AHpapeeeny

tOpbesHa

Cny.

61

Hble TenedoHsl

771-21-12

771-21-13

771-23-02

771-21-14

771-24-02

771-21-15

771-21-16

771-23-01

Moapaspenexune

o34

3q

oM

030

CB

34

031

Byxrantepus

&

[IOMKHOCTD

CekpeTapb

TOMOWHUK PYKOBOANTENS
MapkeTonor

MoMowHKK pykosoauTens
HauanbHuk cnyxGbl 6ezonacHocTH
SKoHOMMCT

upeKTop AenapTameHTa

Byxrantep

A 212

2 HukinTa HUKUTUH v

andreeva@mycompany.ru
artemov@mycompany.ru
burceva@mycompany.ru
-egorov@mycompany.ru
juravlev@mycompany.ru
mikhaylov@mycompany.ru
nikitin@mycompany.ru

simakova@mycompany.ru

PucyHok 74 — NepeyeHb COTPYAHMKOB OpraHu3aumm

2. LlenkHyTb NeBOM KHOMKOW MbIWIKX MO CCbiNke ¢ dammnuen cotpyaHunka. OTKpoeTcsl KapTodka
coTpyaHuka (cMm. PucyHok 73).

o >
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Pykoeoocmeo nonvzoeamens Ilepeoaua oen

VIl. MNMepepaya gen

[aHHble AeicTBUS OOCTYMHbI COTPYOHUKY C PYKOBOASALLEN AOMKHOCTLIO.

Ecnu npu Beibope APM oTtobpaxaeTtcs cooblieHme «B ycTtaHOBRNEeHHOW Bepcuu...obpaTntechb K
BEHOOPY», TO He0OX0AMMO 0bpaTnTECA K agMuMHUCTpaTopy Cuctemsl.

VIl.1. PaboTta ¢ APM «llepepa4ya gen»

B Cucteme peanusoBaHa BO3MOXHOCTb Mnepefayn gen OT OAHOro COTpyAdHuka gpyromy. Ons
paboTtbl ¢ mogynem B Cucteme npegycmoTpeHo paboyee mecto «lNepegada gen» (PucyHok 75).

Ona Toro 4tobbl OoTkpbITb APM «[llepepava gen» Heobxoaumo Ha BepxHen naHenu Cuctembl

LIENKHYTb JIEBOM KHOMKOW MbIM MO 3HAYKy === W B OTKPbIBLUEMCSI MEHI0 BbIOpaTb MyHKT
[Ewe]:[Mepepaya aen|, nméo B afpecHom CTpoKe Gpaysepa BBECTU agpec
http://servername:port/share/page/arm?code=DUTIES REASSIGN, roe «servername» — nmsi cepeepa,
«port» — Homep nopTa. Ima cepsepa 1 HoMep NopTa NPeAOCTaBNATCA aAMUHUCTPATOPOM.

I A 1931 & Hukuta Hukutud v

Monkas nepegaya gen

[inA nonHolt nepeaayM Aen sanonHuTe NoA:

Mepepatsb oT: *
OpraHu3auua: * Mos KoMnakus -

Mpeemuuk: *

A YaCTUYHON A en " B # noaysen
P Y

PucyHok 75 — APM «[lepepnaua gen». NpeacraBneHue «lMepenayva aen»

VIl.2. MonHaa nepenayva gen

[ns nonHon nepegayun gen Heob6xooMmo:
1. OrtkpbiTb APM «lNepepava gen» (cm. PucyHok 75).

2. lMNepentn B npeacraesneHne [epegayva pen:Mepepavya pgen. B obnactm npocmoTpa
otobpasutca hopma MonHaa nepegayva gen (PucyHok 76).

71
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Pykoeoocmeo nonvzoeamens

Ilepeoaua oen

= @ MNepenaya gen

13

Mepegaua gen

]

Quepen
‘obpaboTku

[l A 1931

lMonHas nepegaya aen

[Ans NonHoit Nepeaayn Aen 3anonHuTe nons

Mepepats ot:
Opranuzauus: * Mos KoMnaHua

Mpeemuuk: *

Ana it nepefiaun aen i, B # noaysen

2 HUKNTa HUKNTUH v

PucyHok 76 — ®opma «lMonHas nepeaayva gen»

3. 3anonHutb nons oTkpbiBwenca dopmbl. OnucaHne nonen cdopmbl MonHaa nepepnaya gen

npvBegeHo B Tabnuue (Tabnuua 12).

Tabnuua 12. Onucanue nonen ¢opmbl «lMonHas nepepgayva gen»

Mone

OnucaHue

Cnoco6 3anonHeHun

Mepepatb oT

CoTpyaoHuK, aena koToporo Tpebyertca
nepenatb (0683aTENbHO K 3aNOMHEHNIO)

3anonHuTb, MCnonb3ys MeToq

ABTO3aMnofnHeHne, Unm Haxkatb KHOMKY [ .
OTKpoeTcHa OkHO BbIGOpa COTPYAHMKA.

B cTpoke noucka BBectu pparmeHT
damnnum CoTpygHMKa 1 HaxkaTb KHOMKY

i|. B cekunn nemeHmsi Onst ebibopa
0TOBpasATCs HaaeHHbIe COTPYAHUKMN.
Psoom ¢ uMeHeM coTpyaHuka
oTobpaxkaeTcs MHOUKaTOp ero
OOCTYMHOCTU:

- COTPYOHWK AOCTYNEH, NpUCYTCTBYET
B ochuce;
O
- @ COTPYOHWK HEOOCTYNEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHBIN, KOMaHANPOBKA U T.M.);

- OOCTYMHOCTb He onpefeneHa.
YKasaTb HEOOXOAMMOro COTPYAHUKA.

[ns BO3MOXHOCTU BbIGOpa YBOSEHHbIX
COTPYOHMKOB Heobxoamnmo B OkHe Bbibopa
COTpYyAHUKA ycTaHoBUTb dnar lokaszamb
Y80Js1€HHbIX. YBONEHHbIE COTPYAHWKN
OyayT BblgeneHbl KpacHbIM LBETOM

<I>.I,14Tpocl;
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Ilepeoaua oen

Mone OnucaHue Cnoco6 3anonHeHusi
OpraHusauus OpraHusauus-snageney, o6bekToB 3anonHsaeTca aBToMaTUYeckn —
(AOKYMEHTbI 1 CBA3AHHbIE C HUMW 3afaun, | yKasblBaeTCsl OpraHM3aums TEKYLLEro
LWaGnoHbl MapLUPYTOB, LLIAGOHbI nonb3oBaTens.
C034aHns JOKYMEHTOB), KOTOpble [ns penakTMpoBaHus — 3anonHUTb,
TpebyeTcs nepeaaTb (06s3aTenbHO K ucnornb3ys Mmeton ABTO3anoNHEHWE, UNn
3aMoNHeHMIo) HaxkaTb kHonky | /. OTKpoeTCsi OKHO
BblGOpa opraHm3aumn. B ctpoke noucka
BBECTM pparMeHT Ha3BaHUS opraHu3auum
W HaXaTb KHOMKY .. B cekumm
AnemeHmsbi 0nst ebibopa oToOpasATCs
HalaeHHble opraHu3aumun. YkasaTb
Heob6Xxo4MMY0 OpraHu3auuio
MpeemHuk CoTpyaHuK, koTopomy TpebyeTcs 3anonHuTb, MCNonb3ys MeToa

nepegatb gena. [loctynHo, ecnm
3anonHeHo none OpeaHu3ayus
(06s3aTENBHO K 3aMOMHEHNIO)

ABTO3anornHeHve, Unmn HaxaTtb KHOMKY
OTkpoeTCcs OKHO BblGOpa COTpYyAHMKa.
B cTpoke noucka Beectu pparmeHT
hamunum coTpyaHuKa 1 HaxaTb KHOMKY

“ 1. B cekumn dnemenmnl onsi ebibopa
0T06PasATCA HanaeHHbIE COTPYAHMKM.
PSooOM C UMEHeM CoTpyaHMKa
oTobpaxaeTcsa MHOANKATOP ero
[IOCTYMHOCTK:

- COTPYOHWUK AOCTYNEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYOHWK HEOOCTYMNEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTMYCK,
BOONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- LOOCTYNHOCTb He onpeneneHa.
YkasaTtb HeobxoamMmMoro COTpyAHUKa

4. HaxaTtb kHonky [[MepepaTtb]. OTkpoeTcs okHo MonHasa nepegaya gen (PucyHok 77).

MonHas nepegava aen

[NonHas nepegada Aen MOMET 2aHATE SNHTENEHOE EPEMA.
IMpw HeobxXoAUMOCTH CpoYHEH ToYedHol Nepeaady pekoMeHayeTCA BOCNONL30BATECA MEaXaHuaMon BuiBopoyHoA Nepedadu Aen & COOTBETCTEY LMK Nogyanax
[nA npogon#eHuA nonHoi nepegaqu gen Haxmure « Ok,

m OtmeHa

PucyHok 77 — OkHo «lMonHasa nepenava pgen»

5. Haxatb kHorky [OK].

B pesynbtate Cuctemon Gyaet chopmmpoBaHO 3agaHue Ha nepegadvy gen. ChopmmpoBaHHoOe
3agaHue 6GygeT nomeweHo B odepedb obpaboTtku 3apanun (pasgen VIL4 Ouepeab o6paboTku

3agaHun).

0 e [
Llutpoc
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Pykoeoocmeo nonvzoeamens Ilepeoaua oen

VIl.3. YacTuyHasa nepeaaya gen

YacTtnyHas nepenada gen BbiNoJIHAETCA nNpu OTCYyTCTBUA Heob6XoAUMOCTW MONHOW nepepadn gen,
mnm npu HeobXxoaANMOoCTH pacnpegeneHna 3agad  CoTpyaoHUKa MexXAay HECKOJIbKMMKU  OpyruMmun
COTpyOHUKaMW.

B pamkax yactudHon nepegaymn gen Cuctema no3BonsieT nepegasatb Criefyowme 3eMeHTbI:
—  [OKYMEHTbI 1 CBA3aHHbIE C HAMW 3a[auu;

— y4actue B BM3HeEC-pOnsiX;

— HaCTPOWKK OenernpoBaHus;

— HasHayeHus B CMpaBOYHUKAX;

— y4yacTue B LabnoHax MapLUpyTOB;

— y4yacTue B LWabnoHax AOKYMEHTOB;

— y4yacTue B Cruckax 03HaKOMIEHUS;

— y4yacTue B pabo4ux rpynnax.

VII1.3.1. lNepepaya AOKYMEHTOB U CBA3aHHbIX C HUMU 3agay

[aHHbIN  byHKUMOHAN MOo3BONsieT rfepefatb y4yacTUe COTPYAHMKA B [OOKYMEHTax Apyromy
COTPYAHUKY.

[na nepenaym JOKYMEHTOB U CBA3aHHbLIX C HAMW 3a[iay4 Heobxoanmo:
1. OrtkpbiTb APM «lNepepava gen» (cm. PucyHok 75).

2. [lepentn B npeactaBneHne MNepepgayva pgen:JokymeHTbl M 3agauum. B obnactn npocmotpa
oTobpasnTtcs popma JokymeHTbl U 3agaum (PucyHok 78).

= @ [epenayva gen [ A 1931 & Huknra Hiwwrun v

33 ~ (3 Nepepaua gen JoKyMeHTbI U 3aa4u

Mepeaaya aen (0 RokymenTs! u 3apaun

= e
(3 Buanec-ponm Nepenat ot: OpraHu3aums:

=

Quepeab
obpaboriu

3 Menerwposanue MpeeMHuk: * TUN AakHbIX: * Bce v Momck
3 CnpaBounukm

3 Wabnokbi MappyToB

ok Tt Te [  Homep Rata Tvn foKyMeHTa Ponb 6 npouecce Cratyc DeiicTaus
3 Cnuckm osHakomnerust

3 Mpoume HacTpoiku

3 PaGouue rpynnbi K < > 3l 3nemeHTos: 0 MoxassiBaTbno| 20 v

Mepeaatnece  epeaarts BbibpakHbie

PucyHok 78 — ®opma «[JoKyMeHTbI U 3aga4ym»
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3. 3anonHutb nonsa oTkpbiBwenca dopmbl. OnucaHue

npuBegeHo B Tabnuue (Tabnuua 13).

Tabnuua 13. OnucaHue nonen popmbl «JOKyMEHTbI U 3aga4n»

nonen ¢opmbl JOKYMEHTbI U 3agayu

Mone

OnucaHue

Cnoco6 3anofnHeHus

Mepenatb oT

CoTpyaHUK, LOKYMEHTbI 1 3aa4M KOTOPOro
TpebyeTcs nepenatb (06a3aTenbHO
K 3anosiIHeHnto)

3anonHuTb, MCNonb3ys MeToq

ABTO3aMnonHeHne, UM HaxaTb KHOMKY
OTKpoeTcHa OKHO Bbibopa COTPYAHUKA.
B cTpoke noucka BBecTu pparmeHT
damMmnnnm CoTpyagHMKa 1 HaxkaTb KHOMKY

% . B cekumn 3nemeHmsl ons eblbopa
0TO6PasATCA HaldeHHblE COTPYOHMKN.
Psgom ¢ uMeHeM coTpyaHuKa
oTobpaxaeTcsa MHOANKATOP ero
AOCTYMHOCTU:

- COTPYOHWUK OOCTYNEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- [OCTYNHOCTb HEe onpeferneHa.
YkazaTb HEO6XOAMMOro COTpYyOHMKA.

[nsi BO3MOXHOCTW BblGOpa YBOMNEHHbIX
COTPYAHUKOB HEOBX0MMO B OKHe Bblbopa
COTpyAHUKa ycTaHoBUTL conar MMokazamsb
y80/1eHHbIX. YBONEHHbIE COTPYAHUKN
6yayT BblgeneHbl KpacHbIM LIBETOM

OpraHusauus

OpraHusauuns-snagenew, JOKYMEHTOB U
3agay, koTopble TpebyeTtcsa nepefaTthb
(0bs3aTENBHO K 3aMOMHEHNIO)

3anonHsaeTcs aBToOMaTUYECKN —
yKa3blBaeTCS OpraHun3auunst TekyLiero
nonb3oBaTtens.

[ns pegakTMpoBaHWs — 3aNOSHUTD,
ncnonb3ys Meton ABTO3anonHeHe, Unm

HaxaTb kHoMKy L. OTKpOeTCsi OKHO
BblGopa opraHusauuu. B cTpoke novcka
BBECTM (pparMeHT HasBaHWsl opraHn3aumm

1 HaxaTb KHoMKy | . B cekumm
AnemeHmbI Ons eblibopa 0TOOpasATcs
HavgeHHble opraHmsauuun. YkasaTb
Heob6X0OUMYI0 OpraHu3aumio

o———p
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Mone

OnucaHue

Cnocob 3anonHeHun

MpeemHuk

CoTpyaHuk, koTopomy TpebyeTca
nepepaTtb JOKYMEHTbI M 3agayn. [JocTynHo,
ecnv 3anonHeHo none Op2aHu3ayust
(0Bs1I3aTENBHO K 3aMOSHEHMIO)

3anonHuTb, MCNonb3ys MeToq

ABTO3aMnofnHeHne, Unm HaxaTb KHOMKY [ .
OTKpoeTcHa OKHO Bbibopa COTPYAHUKA.
B cTpoke noucka BBectu pparmeHT

%MMJ’IMM COTPpYyAHWKA N HaXaTb KHOMKY

~i|. B cekunn dnemeHmsi Onsi ebibopa
0TO6PasATCA HaldeHHblE COTPYOHMKN.
Pspom ¢ uMeHeM coTpyaHuKa
oTobpaxaeTcst MHONKaTop ero
AOCTYMHOCTU:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;

— @ COTPYAHWK HEOOCTYNeEH,
3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- @@ noCTYNHOCTb He onpeaeneHa.
YKasaTb Heo6GXoANMOro COTpyaHUKa

Twn paHHbIX

Tun gaHHbIX, MO KOTOPbLIM TpebyeTcs
BbIMOMHUTb NOUCK (06A3aTeNbHO

K 3anorTHEeHWIo)

3anosnHsieTcs aBTOMaTUYECKN —
yKasblBaeTcsl 3HayeHne «Bcey.

Ins pegakTpoBaHus — BbIbpaTb 3HaYeHne
13 BbiNagatoLLlero cnmcka

4. HaxaTtb kHonky [Mounck]. OToGpasaTcs pesynbrarthl noncka (PucyHok 79).

= @ Mepepaya gen

33 ~ (3 Nepepaua gen

Mepegaua gen [0 HoxymenTn! u zagaun
[ Buanec-ponu
B0

[0 [enerwposakue

Quepeas
o6patoriw

3 Cnpaeounnku

(3 Wabnokbl MapwpyTos
(3 Wa6noubl sokymeHTOR
(3 Cnmcku oaHakomnenus
3 Mpoune HacTpoitku

3 Pa6ouue rpynnbi

[loKyMeHTbI ¥ 3afja4u

Mepepatsb oT: *

Mpeemuuk: *

Homep Bata
P-00001-20 2020.12.28
P-00001-20 2020.12.28
P-00001-20 2020.12.28
P-00001-20 2020.12.28

P-00001-20 2020.12.28

[ N ) = = |

P-00001-1-20 2020.12.28

REC A R R R S A T

MepepaTb BoiIGPaHHbIE

HukuTuH Hukuta AHapeesuy 1. — \ ‘ Opranusayua: *

Tun BokyMenTa

Pezoniouus

Pesonouus

Pezoniouus

Pesonouus

Pesonouus

Mopyuekue

Mos KoMmnaxus

Axpapeesa ExaTepuHa KoHcTaH - ‘ ‘ Tun AaHHbIX: * Bce

Pornb B npouecce

Pesoniouun. AeTop
Wunyuatop

YUYaCTHUK JOKYMEHTa
Pesonioyuu. 3asepliaioui
Pesonoyun. Cozgarenn

Wnuumatop

I8 A 212 & Hukuta Hukutud v

v Mowmck

i
1

Cratyc Lewctaua
Ha ucnonxenun ‘
Ha ncnontexum
Ha ucnonHexuu
Ha ucnonHexun
Ha ncnontexum

OXUAaeT NCNONHEHUA

SnemeHToB: 91 Mokasbiatbno| 20 v

PucyHok 79 — ®opma «[JoKyMeHTbI U 3agayn». PesynbTaTbl noucka

[ns npocmoTpa KapTouku AOKYMEeHTa HeobXxoAMMO LLENKHYTb MO CCbifike B KONoHke «Homepy.
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5. Haxatb kHOMky [[MepemaTtb Bce] unn ycTaHOBUTL donar HanpoTMB OOKYMEHTOB, KOTOpble
TpebyeTcs nepeaathb, U HaxaTtb KHOMKY [MepeaaTb BbIOpaHHbIE].

B pesynbTtate Cuctemon bygeTt cchopMmpoBaHO 3agaHue Ha nepegadvy BblOpaHHbIX LOKYMEHTOB
N CBA3aHHbIX C HUMK 3agady. CdopmupoBaHHOe 3agaHve OygeT nomelleHo B oyepedb 06paboTkum
3agaHun (pasgen VI.4 Ouepenb 06paboTkun 3agaHunn).

VIIL.3.2. MNMepepaya yyactusa B 6U3Hec-ponsax

[daHHbI yHKUMOHAnN no3BonsieT nepedaTtb NpaBa COTPYAHUKA HA BbINOMIHEHWE ONpeaeneHHbIX
AENCTBUW, OCTYMHbIX B COOTBETCTBMN C BM3HEC-pOnsiMu1, APYromMy COTPYAHMKY.

[ns nepenaun yyactus B Gu3Hec-ponsx HeooxoamMmo:

1. Ortkpbitb APM «llepepava gen» (cm. PucyHok 75).

2. lMepentn B npegcrasneHne [lepegava pen:BbusHec-ponu. B obGnactm npocmoTtpa
oTobpasutcs dpopma Busnec-ponu (PucyHok 80).

= @ Mepefaya aen I A 212 & Hkura Hikurve v

33 ~ (3 Nepepaua gen BusHec-ponu

Mepegaua aen (3 AokymeHTbl U 3aaaun

o s x
- e MNepepats ot: MpeemHuK: Mouck
&)
[0 [enervpoBanue
Ouepean
obpatomn
(3 CnpasouHuku

(3 WWabnokbl MapwpyTos O  wwa Onucanue Gu3Hec-pony [LleiicTaua
[0 1Wabnokbl foKyMeHTOB
3 Cnmcku oaHakomnenus
(3 Mpoune HacTpoitku IK < > 2l 3nemenTos: 0 MoxasbiBatbno| 20 v

(3 PaGouve rpynnei fepenats Bce flepeaats BbIGPaHHbIE

PucyHok 80 — ®opma «busHec-ponu»

3. 3anonHuTb nons oTkpbiBLencs popmbl. OnucaHne nonen opmbl BusHec-ponu npmeeaeHo B
Tabnuue (Tabnuua 14).
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Ta6nuua 14. OnucaHue nonen opmbl «BusHec-ponu»

Mone

OnucaHue

Cnoco6 3anonHeHus

Mepenatb oT

CoTpyaHuK, yyactue B GU3Hec-ponsx
koToporo TpebyeTcs nepegaTb
(0obs3aTeNbHO K 3aMONHEHNIO)

3anonHuTe, ncnosnb3yda MeToa

ABTO3aMnofnHeHne, UM HaxkaTb KHOMKY
OTKpoeTcs OKHO BblGoOpa COTpYAHMKA.
B cTpoke noucka BBectu chparmeHT
hamunnm coTpygHMKa 1 HaxkaTb KHOMKY

“ 1. B cekumn dnemenmbl onsi ebibopa
0TOBPa3ATCA HaMAEHHbIE COTPYAHVKY.
PSiiOM C MMEHEM COTPYAHMKA
OTOBpaXaeTcs MHAMKATOP €ro
[OCTYMHOCTY:

- COTPYAHUK OOCTYMNEeH, NpUcyTcTeyeT
B odmce;
O
— 4 COTPYAHUK HEOOCTYMEH,

3adpmKCUpoBaHo OTCyTCTBUE (OTMNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- OOCTYMHOCTb He onpeaeneHa.
YkasaTb He0BX0AMMOro COTpYAHMKA.

[ns BO3MOXXHOCTW BbI6Opa YBOMEHHbIX
COTPYOHWNKOB Heobxoamnmo B OkHe Bbibopa
COTpyAHWKa ycTaHoBUTb pnar lMokazamb
Y80JIeHHbIX. YBOMEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

MpeemMHuk

CoTpyaHuk, koTopomy TpebyeTcs
nepegaTb y4acTue B Gu3Hec-ponsx
(06s3aTENBHO K 3aMNOMHEHNIO)

3anonHuTb, ncnonb3ysa Metoq

ABTO3amnofnHeHne, UM HaxaTb KHOMKY
OTKpoeTcHa OKHO BblboOpa COTpYAHMKA.
B cTpoke noucka BBecTu hparmeHT
damMmnmum COTpyaHMKA M HaXaTb KHOMKY

“ /. B cekumn dnemeHmsi dns ebi6opa
0TOBPasATCA HaeHHbIe COTPYAHMKM.
PSooM ¢ UMEHeM CoTpyaHMKa
oTobpaxaeTcs MHONKATOP ero
[OCTYMHOCTK:

- COTPYAHUK OOCTYMNEeH, NPpUCyTCcTByeT
B ochuce;
@
— & COTPYOHWK HEAOCTYMEH,

3adpKCUpOBaHO OTCYTCTBUE (OTMNYCK,
BONbHUYHBIW, KOMAHAMPOBKA U T.M.);

- LOOCTYNHOCTb He onpeneneHa.
YkaszaTtb Heob6xoaMmMoro COTPpYyAHUKa

4. Haxatb kHonky [Mouck]. OTobpasatca pedynbrathl nomcka (PucyHok 81).

o———p
Llutpoc
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B A 212 & Hukuta HUKWTUH v

= @ T[epenayvagen |

33 ~ (3 Nepegaua gen BusHec-ponu
Mepegaua gen (3 AokymeHTbi U 3aaaun _
1% Angpeesa Exatepuna Koweta.. — || . | % Muxaiinos Uea Cepreesuy 9k.. — ||
- e Mepegats or. peesa EkaTepuHa KokcTa | TpeemHuK: ainoB WeaH Cepreesuy 3 | m
)
(3 OenerwpoBanue
Ouepegs
obpatomi

2 CnpaBounnkn

(3 Wa6noxbi MapLpyToB O wws OnucaHue GusHec-ponm DevicTaua \

C3 Wabnoubl fokymeHTOB f‘
[}  uwratens poxymentos YuTaTens SOKYMEHTOB |

[3 Cnucku oaHakomneHus |
[[] vuacwesiosn YyacTue B 103[] H

3 Mpouwne HacTpoiku 5
[[]  Texvonor mapupyTos COTpyAHWK, 06N3AaIOWMi1 NPaBaMM CO3AABATb MAPLUPYTbi AOKYMEHTOR

[0 Pa6ouue rpynnbi
[T]  Texonor nokanbHsix koHTparenTos BM3HEC-PONb TEXHONOra OPraHU3aLum Ans yr cnp: KOHTpareHTos

v pusnueckux nuy

[]  Texwonor KowTparesTos TexHonor KoHTparexTos
[]  Texxonor komnnextos BU3HECDONS TEXHONOTa ANA YNDABNEHNA KOMINEKTAMY OKYMEHTOB M UX HACTDOVIKaMM
M1 cam. Texwonor Cor nanalolve NDaBaMu BNanensua Ans BCeX THMOB DOKVMEHTOR Ha BCex cTaTveax XKLL
I 1] 20 ¥ = 3neMeHToB: 32 MoxasbiBatbnio| 20 v

Mepenats BoifpaHHbIe

PucyHok 81 — ®opma «BusHec-ponu». Pe3ynbTaTbl noucka

[ns npocmoTpa KapToukun BU3HEC-PONN HEOBXOANMO LLENKHYTb MO CChIfKe B KOMOHKe «ms».

5. Haxatb kHonky [[MepeaaTtb Bce] wunu ycTaHoBUTHL dhrarn HanpoTMB OM3HEC-poren, ydactue B
KoTopbIX TpebyeTcsa nepenatb, U HaxaTb KHoMKy [[lepenaTb BbiOpaHHbIE].

B pesynbtate Cuctemon 6yaet cpopmmpoBaHO 3agaHue Ha nepegadvy ydyactusa B GM3HeC-ponsix.
CdopmmpoBaHHoe 3ajaHue GyaeTt nomelleHo B ovepedb obpabotkm 3aganun (pasgen VI.4 Ovepeab
0obpaboTkn 3agaHun).

VII.3.3. lNMepepaya HacTpoek genernpoBaHus

,D,aHHbIVI d)yHKLl,I/IOHaJ'I no3BondeT nepegatb HasHa4eHHOe Ha COTpPpyAHUKa AenernposaHne apyromy
COTPYAHMUKY.

[lna nepenaym HacCTpoek AenernpoBaHns HE06xoanNMo:

1. OtkpbiTb APM «lNepepaya gen» (cMm. PucyHok 75).

2. lMepentn B npeacrtaenenne [Mepepayva pen:[enermpoBaHue. B obnactm npocmoTpa
oTobpa3sutcs dpopma fenernposanue (PucyHok 82).
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= @ Mepepaya fen I A 212 & Hkura Hikurve v

23 ~ (3 Mepepaua gen DeneruposaHue

Mepegaua aen (3 AokymeHTbl U 3aaaun

e | - ‘
[J BuaHec-ponu Nepenars ot: TpeemHuK: MoweK

E£0)

Ouepeas
o6pacoTin

(3 Aenerwposasue

(3 cnpasouHuku

(3 IWa6noHbi MapwpyToB [  Benernpytowee nuuo Tun Reneruposarma Bu3HeC-ponb DeiicTaua
[0 1WabnoHbl oKyMeHTOB

3 Cnucku oaHakomnenus

(3 Mpoune HacTpoitku IK < > 2l 3nemenTos: 0 MoxasbiBatbno| 20 v

(3 PaGouve rpynnei fMepeaaTs Bce flepeaats BbIGPaHHbIE

PucyHok 82 — ®opma «[lenernpoBaHue»

3. 3anonHutb nons oTkpbiBweEKWcAa dopMmbl. OnucaHne nonen dopmbl  OenermpoBaHue
npuBegeHo B Tabnuue (Tabnuua 15).

Ta6nuua 15. OnucaHue nonen dopmbl «enermpoBaHue»

Mone OnucaHue Cnoco6 3anosfiHeHus

MepenaTtb OT CoTpyaHWK, HAaCTPOWKK AenerMpoBaHms 3anonHnTb, UCNonb3ys MeTos
koToporo TpeGyeTcs nepefaTtb

ABTO3anonHeHne, UM HaxaTb KHOMKY L .
(06s3aTENBHO K 3aNOMHEHNIO)

OTKpoeTCH OKHO BblOOpa COTPYAHUKA.
B cTpoke noucka Beectn oparmeHT
hamunumn cCoTpyaHUKa 1 HaxaTb KHOMKY

| B cexumn Inemenmsr ns ebli6opa
0TO6pPa3sATCs HaNAEHHbIE COTPYAHVIKN.
PSIOM C IMEHEM COTpyAHMKa
0TOBpaxaeTCs HANKATOP ero
[OCTYMHOCTH:

= COTPYAHUK OOCTYMNeH, NpUcyTcTeyeTt
B ohuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3apMKCMPOBAHO OTCYTCTBUE (OTMNYCK,
BOONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- OOCTYNHOCTbL He onpeferneHa.
YkasaTb HE0OXOAMMOro COTPYAHMKA.

[nsi BO3MOXXHOCTW BbIGOpa YBOMEHHbIX
COTPYOHUKOB HEOBXOAMMO B OKHe Bblbopa
COTpyAHWKa ycTaHoBuTb donar MNMokaszamb
Y80J1€HHbIX. YBOJEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LIBETOM
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Mone OnucaHue Cnoco6 3anonHeHun

MpeemHuk CoTpyaHuk, koTopomy TpebyeTcs 3anosiHUTb, UCMOoSb3ys MeToq
nepenaTtb HaCTPOWKM AenermMpoBaHmns

ABTO3aMnonHeHne, UM HaxkaTb KHOMKY L .
(0Bs1I3aTENBHO K 3aMOSHEHMIO)

OTKpoeTCs OKHO BbIGOpa COTPYAHUKA.
B cTpoke noucka BBectu coparmeHT
haMunum coTpyaHUKa 1 HaxkaTb KHOMKY

2| B cekunn nemenmsi dns ebl6opa
0TOBpassATCcs HaaEHHbIE COTPYAHUKM.
PH,EI,OM C UMeHeM COTpyaHUKa
oTobpaxaeTcst MHONKaTop ero
OOCTYNHOCTH:

- COTPYAHUK OOCTYMNEeH, NpUcyTcTeyeTt
B ochuce;
o
— @ COTPYOHWK HEOOCTYMEH,

3adpmKCUpoBaHO OTCYTCTBUE (OTMNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- AOOCTYNHOCTb HE onpeaeneHa.
YkasaTtb HeobxoamMmoro COTpyaHMKa

4. HaxaTtb kHonky [Mounck]. OToGpasaTtcs pesynbrathl noncka (PucyHok 83).

= Mepegava gen I, & 212 & Hukuta HukaTve ~

33 ~ (3 Mepepaua aen ,D,enernposaune

Mepenaya gen [ [okymenTo! M 3agaun
o3 a0t a — = " -
7 Buatecponm MNepepatb oT: Muxainos WUeaH Cepreesny 3K... ‘ ; ‘ NpeemHuk: Axppeesa ExatepuHa KoHcTaH ‘ - | m
=)
[J Benerwposaune

Ouepes
oBipaGoTin

3 Cnpaeounnkk

(3 Wa6nonbr MapwpyTos []  Aenernpyouee nuuo Tin fenerupoBanus Bu3Hec-ponb

(3 WabnokHs: AoKyMeHTOR :
L5 D HukuTvH H.A., lnpexTop AenapTamenTa Monkbii fenerat

(3 Cnuckm oaHakoMneHus

(3 NMpoune HacTpoiikn 1 3nemeHToB: 1 MokaseiBaTbMo| 20 v

3 PaBouue rpynnei MepenaTh BbIGPaHHbIE

PucyHok 83 — ®opma «[JenernposaHuer». PesynbtaTtbl NOUCKa

[lns npocmoTpa KapToYkK COTPYAHMKA HEOOXOOUMO LLENKHYTH MO CChINKE B KOMOHKE
«[Jenernpytoiee nnuo».

5. Haxatb kHonky [[MepepaaTb Bce] wunuM YCTaHOBUTL (pnarnm HanpoTUB AererMpoBaHui,
HaCTPOWKKN KOTOpbIX TpebyeTca nepenaTb, U HaxaTb KHOMKY [epenaTb BbiOpaHHbIE].

B pesynbTtate Cuctemon 6yget chopmmpoBaHo 3agaHve Ha nepefady HacTpoek AeNnernpoBaHnS.
CdopmumpoBaHHoe 3agaHve byaeT nomelleHo B odepenb obpaboTku 3agaHuin (pasgen VIL.4 Odepenpb
0bpaboTkn 3agaHun).
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VII.3.4. NMepepava Ha3Ha4YeHUN B cnpaBOYHUKAX

[aHHbI PyHKUMOHAN MO3BONSET NepeHasHaunTb COTPYAHUKA, YKa3aHHOro B aTpubyTtax 3anucen
CNpaBOYHUKOB.

[ns nepefnayun Ha3Ha4yeHWI B CNpaBOYHNKAX HEOH6X0aMMO:

1. OtkpbiTb APM «[llepegava gen» (cm. PucyHok 75).

2. lepentn B npegctaeneHne [epemavya pen:CnpaBoyHuKU. B obnactm npocmoTtpa
oTobpasutca hopma CnpaBoYHUKM (PrcyHok 84).

= MNepegada gen I, & 212 & Hukuta HukaTve ~

33 ~ [ Mepepaua gen CnpaBoYHUKK
Mepenaua gen 3 [okymenTsl U 3agaun
s o
(7 BuaHec-ponu iEpeRarEgr ‘ ‘ NpeemHuk: ‘ | TMowmck
= —

Ouepeas
obpaborin

(3 Oenervposanue
[J CnpaBouHHkM

(3 Wabnoks MapwpyTos [  Haumenosanme sanucu

]
w
&

CBOWCTBO CNpaBouHMK LledcTBMA
3 wabnoxs gokymeHTOR
(3 Cnmuckm oaHaKomneHus

3 Mpoune HacTpoiikk K < > 2 SnemenTos: 0 Moxasoipatb o | 20 ~

3 PaGouue rpynnbl

Mepepate ace MepeaaTo BoiGpaHHbIE

PucyHok 84 — ®opma «CnpaBOYHUKN»

3. 3anonHutb nons oTkpbiBWencs dopmbl. OnucaHne nonen opmbl CnpaBoOYHUKU NpUBELEHO
B Tabnuue (Tabnuua 16).
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Ta6nuua 16. OnucaHue nonen popmbl «CnNpaBOYHUKU»

Mone OnucaHue Cnoco6 3anofHeHus

MNepenatsb OT COTpYAHVK, HasHa4YeHUs CrPaBOYHIIKOB 3anonH1Tb, NCMonb3ys MeToa
koToporo TpebyeTcs nepeaatb

ABT NMOoJIHEHUE, UM HaXXaTb KHOMK
(0Bs13aTENBHO K 3aNOMHEHMIO) osaronHehme, aka oriKy

OTKpoeTcsl OKHO Bblbopa COTpYyAHMKA.
B cTpoke noucka BBectu chparmeHT
hamunnm coTpygHuMKa 1 HaxxaTb KHOMKY

“ 1. B cekumn dnemenmnl onsi ebibopa
0T06pasATCA HanaeHHbIe COTPYAHMUKM.
Pagom ¢ uMeHeM coTpyaHuKa
oTobpaxkaeTcst MHONKAToOp ero
[IOCTYMHOCTK:

- COTPYAHWK AOCTYMNEH, NPUCYTCTBYET
B ochuce;
&
- @ COTPYOHWK HEOOCTYMEH,
3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- OOCTYMHOCTb He onpefeneHa.
YkasaTb HEOOX0AMMOro COTPYAHUKA.

[ns BO3MOXXHOCTW Bbl6Opa YBOMEHHbIX
COTPYOHMNKOB Heobxoamnmo B OkHe Bbibopa
COTpyAHuKa ycTaHoBuUTb pnar lMokazamb
Y80JIeHHbIX. YBOMEHHbIE COTPYAHUKM
GyayT BblAeneHbl KpacHbIM LBETOM

MpeeMHuk CoTpyaHuk, koTopomy TpebyeTcs 3anonHnTb, UCNonb3ys MeTos
nepenaTtb HasHa4YeHUs CrpPaBOYHUKOB

ABT MOoJNTHEHUEe, UM HaXXaTb KHOMK
(0Bs13aTENBHO K 3aMOMHEHMIO) o3arornHexue, aka oriKy

OTKpoeTcHa OKHO BbiboOpa COTPYAHMKA.
B cTpoke noucka Beectu pparmeHT
damnnum coTpygHMKa 1 HaxkaTb KHOMKY

“ /. B cekumn dnemeHmsi dns ebi6opa
0TOBPa3ATCA HaAEHHbIE COTPYAHMKM.
PAooM ¢ UMeHeM CoTpyaHuKa
oTobpakaeTcs MHONKATOP ero
[IOCTYMHOCTM:

- COTPYAOHWK AOCTYNEH, NpUCYTCTBYET
B ochuce;
O
- @ COTPYOHMWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- AOCTYMHOCTb He onpegesexa.
YkasaTb He06X0AMMOro COTpYAHMKA

4. HaxaTtb kHonky [Mouck]. OTobpasatca pesdynbTtathl novcka (PucyHok 85).
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= @ [epepavapen I8 A 212 2 Huxuta HUKATUH v
33 ~ (3 MNepegava gen CnpaBoYHUKHM
Mepegaua aen (3 AokymeHTbl  3apaun _
x . i ==l % .
(3 Bt pon Mepepats ot: 2 Mwuxaiinos WeaH Cepreesuy 3K... | MpeeMHuK: Augpeesa EkaTepia KOHCTaH.. ‘ m
i
3 Aeneruposanue
Ouepeab
obpaborku

3 CnpaeouHuku

(3 Wa6nokbi MapwpyTos [[]  Haumerosanue sanucu CBOACTB0 CnpaBoyHIK LleiicTans

(3 1Wa6noHbl soKyMeHTOR

AR D 3KpaH AnA npe3eHTauuit OTBeTCTBEeHHbIE Pecypcbl

(3 Cnucku oaHakomnenus
D YuTaTenb gokymeHToB - DOCUMENTS_READER CoTpyRHWKM BusHec ponu

(3 Npoune HacTpoitkn
D Yyactue g 103[] - BR_SIGNING CoTpyaHuKK BusHec ponu

3 PaGouue rpynnbi
[]  Texsonor 1037 - BR_SIGNED_DOCFLOW_ENGINEER COTpyAHMKiA BuaHec ponu
D TexHonor nognucok - BR_SUBSCRIPTIONS_ENGINEER CoTpyaHuMKH BusHec ponu
[[]  Texsonor OpreTpykTypbi - BR_ORGSTRUCTURE_ENGINEER CoTpynHmKiA BuaHec ponu
[[]  Texuonor mapuwpyTos - ROUTE_ENGINEER COTpyAHMKM BuaHec ponu
REE A LR e R S | 3nemeHToB: 47 MokasbiBatbio| 20 v

MepeaaTnb BbIGPaHHbIE

PucyHok 85 — ®opma «CnpaBo4HUKU». Pe3ynbTaThl NOMcKa

,ﬂ]‘lﬂ I'IpOCMOTpa KapTOLIKI/I 3anumcum CI'IpaBO‘-IHI/IKa H606XO,D,VIMO LLl,eJ'IKHyTb MO CCblJIKe B KOJTIOHKe
«HanmeHoBaHue 3anucu».

5. Haxatb kHonky [MepemaTb Bce] wnu ycTaHoBUTH dbriarM HaNpoTUB  CrpPaBOYHUKOB,
Ha3Ha4vyeHus B KOTOpbIX TpebyeTcs nepeaath, U HaXxkaTb KHOMKY [MepeaaTb BbiOpaHHbIE].

B pesynbtate Cucrtemon 0Oynetr ccopmMuMpoBaHO 3afaHwe Ha nepedady  HasHayeHun
B cnpaBoyHukax. CchopmmpoBaHHoe 3agaHne bygeT nomeLleHo B ovepeab 06paboTkun 3agaHun (pasgen
VIl.4 Oyepenb 0b6paboTKn 3agaHun).

VIIL.3.5. MNepepaya yyactmsa B WabnoHax mapLupyToB

,D.aHHbIVI beHKLl,MOHaJ'I no3pondeT nepegatb y4vactune COTpyaoHUKa B LiabrnoHe MapLuipyTta
corinacoBaHn4a nnm nognncaHnAa apyromy CoTpyagHUKY.

[nsa nepegaym yyactus B wabnoHax mapLupyToB Heo6xoaumo:

1. OtkpbiTb APM «lNepepayva gen» (cMm. PucyHok 75).

2. Tlepentn B npeactasneHue lMepepayva gen:lllabnoHbl mapupyToB. B o6nactn npocmotpa
oTobpasntcs dpopma WabnoHbl MapwpyToB (PrcyHok 86).
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= @ Mepepnaya gen

33 ~ (3 Nepepava gen

Mepenaua aen (3 NokymenTbi n 3apaun

(3 Buanec-ponu
E=0)

Quepegs
obpaboTku

(3 [enerupoeanue

3 CnpaBouHuku

(3 Wa6noxs mapwpyTos
(3 Wabnokbi foKyMeHTOB
(3 Cnmckm oaHakomneHms
3 Mpouue HacTpoitku

3 PaGouue rpynnbi

Llla6noHbl MapLUpyTOB

Mepepatsb oT: *

Mpeemuuk: * Mouck

MepepaTs Bce MepepaaTs BoIGpaHHbIe

OpraHusauua: *

I8 A 212 2 Hukuta Hukutus v

Tun DeicTeun

SnemenTos: 0 MoxasbiBatbno| 20 v

PucyHok 86 — ®opma «LLlabnoHbl mapwpyToB»

3. 3anonHuTtb nonsa oTKpbiBwencs dopmbl. OnucaHne nonen gpopmbl LLabnoHbl MaplipyToB
npvBegeHo B Tabnuue (Tabnuua 17).

Ta6nuua 17. OnucaHue nonen opmbl «LLlabnoHbl mapwpyToB»

Mone

OnucaHue

Cnoco6 3anonHeHun

Mepepatb oT

CoTpyaoHuK, ydyactme B wabnoHax
MapLUpyTOB KOTOpOro TpebyeTcsa nepenartb
(0bs3aTENBHO K 3aMOMHEHNIO)

3anonHuTb, MCnonb3ys MeToq

ABTO3anonHeHne, UM HaxaTtb KHOMKY L .
OTKpoeTcH OKHO Bbibopa COTPYAHUKA.

B cTpoke noucka Beectn cpparmeHT
damunumn coTpyaHuKa 1 HaxkaTb KHOMKY

.i|. B cekunn nemeHmsi Onsi ebibopa
0TO6pPasATCs HalnaeHHbIE COTPYAHMKN.
Psoom ¢ uMeHeM coTpyaHuka
oTobpaXkaeTcs MHOUKATOP ero
OOCTYMHOCTU:

- COTPYAHWK AOCTYMNEH, NpUCyTCTBYET
B ochuce;
O
- @& COTPYOHWK HEOOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTMNYCK,
BONbHNYHBIW, KOMAHAMPOBKA U T.M.);

- AOCTYMNHOCTb He onpeaerneHxa.
YkasaTb HEOOXOAMMOro COTPYAHMKA.

[nsi BO3MOXHOCTW BbIOOpa YBOMEHHbIX
COTPYAHUKOB He06X0AMMO B OKHe Bbibopa
COTpYyAHUKA ycTaHoBUTL dnar [Tokaszamb
Y80JIeHHbIX. YBOMEHHbIE COTPYAHUKM
OyayT BblgeneHbl KpacHbIM LBETOM

<I>.I,14Tpocl;
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Mone

OnucaHue

Cnocob 3anonHeHun

OpraHnszauus

OpraHnsauus-snageneu wabnoHos
MapLUPYTOB, y4acTue B KOTOpbIX TpebyeTcs
nepeaatb (00s1I3aTENBHO K 3aMONHEHWIO)

3anonHseTcs aBTOMaTUYECKN —
yKa3blBaETCSA OpraHun3aumnst TeKyLero
nonb3oBaTens.

[ns pegakTMpoBaHWs — 3aNoNHUTD,
ucnornb3ys Meton ABTO3anoNHeEHWe, Unu

HaXKaTb KHOMKY -], OTKpoeTcs OKHO
Bblbopa opraHu3sauun. B cTpoke nowvcka
BBECTW (hparMeHT Ha3BaHUA OpraHnsaLum

N HaXkaTb KHOMKY ‘i|. B cekumm
AnemeHmbI 0nst ebibopa oToOpas3ATCH
HangeHHble opraHn3aumun. YkasaTb
Heob6Xo4MMY0 OpraHu3aumio

MpeemHuk

CoTpyaHuk, KoTopomy TpebyeTcs
nepenaTtb y4actve B LiabnoHax
MapLipyToB. [JoCTynHO, eCnn 3anofHeHo
none OpzaHu3ayus (06a3aTensHO

K 3aMnOrHEeHuIo)

3anonHuTb, MCNonb3ys MeToa

ABTO3aMnofnHeHne, UM HaxaTb KHOMKY [ .
OTKpoeTcHa OKHO BbiboOpa COTpyAHMKA.

B cTpoke noucka BBectu pparmeHT
damunumn coTpyaHuka n HaxkaTb KHOMKY

| B cexumn dnemenmsr dnst ebl6opa
0TO6pasATCs HanaeHHbIe COTPYOHVKM.
Psagom ¢ umeHem coTpygHuka
oTobpakaeTcsa MHONKAToOp ero
OOCTYMHOCTU:

COTPYAHUK AOCTYMEH, NPUCYTCTBYET
B odmce;

O
— 4 COTPYAHWK HEOOCTYMEH,

3ahMKCUPOBaAHO OTCYTCTBME (OTMNYCK,
BONbHUYHBIN, KOMAHAMPOBKA W T.M.);

LOOCTYNHOCTb He onpeneneHa.
YkasaTtb HeobxoamMmMoro COTPpYyAHUKa

4. HaxaTb kHonky [Mounck]. OTobpassartca pesynbTathl noucka (PucyHok 87).

@ [epefava gen

~ [ Nepepaua gen

[}

Mepenava gen [ NoxymenTol 1 3agaun

D Buavecponu
=) .
(O Denervposanne

Ouepesb
ofpaboTki

[0 Cnpasouxuku

[0 Wabnoxbi MapwpyTos
[ WaBnoHbi AoKyMeHTOR
[ CnMckm 03HaKOMAIEHNA
3 Mpoune HacTpoiikn

[ PaBouwe rpynnbi

PucyHok 87 — ®opma «LLlabnoHbl maplpyToB».

LllaénoHbl MapLIpyTOB

Nepepartsb oT: * 2 HukuTWH Hukuta Angpeesinu .. — ‘ | Opr *

I, M 212 2 Huwuta HaknTias v

MpeemHuk: * Anppeesa EkaTepuHa KoHcTaH.., — ‘ - |

3aronosok

CornacosaHve AoKYMEHTOB, CO3AaHHDIX M NPUMEHAEMDIX B fenapTamenTe D3]

MoanvcaHie AOKYMEHTOR PYKOBOACTEOM AenapTamenta $30

1

MepeaaThb BbIGPaHHbIE

3ran Tun NedcTenn
CornacoeaHue anpektopom $31 MappyT cornaceeaHna

MNoanvcakve AokymeHTOR avpexTopom @30 MapLupyT noanvcaHks

3nemeHTos: 2 MokasblBaTbno | 20 v

Pe3ynbTaTbl NOUCKa

<I>.I,14Tpocl;
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[na npocmoTpa kKapTovkm MapLupyTa Heo6XoOUMO LLENKHYTb NO CChifke B KONOHKE «3aronoBoKy.
5. Haxatb kHonky [[MepepaTb Bce] unu ycTaHoBUTH bnarn HanpoTuB LWIAGNOHOB MapLUpPyTOB,
yyacTue B KOTOpbIX TpebyeTca nepeaatb, M HaxaTb KHOMKy [[epeaaTb BbIOpaHHbIE].

B pesynbtate Cuctemon 6ymetr chopMMpOBaHO 3agaHMe Ha nepegady yyactusi B wabrioHax
mapwpyToB. CcopmmnpoBaHHoe 3apaHue Gyaet nomelleHo B ovepedb obpaboTkv 3apjaHui (pasgen
VII.4 Ouepenb 06paboTkM 3agaHUNn).

VI1.3.6. MNepepaya yyactusa B WwwabrnoHax AOKYMEHTOB

,D,aHHbII7I beHKLWIOHaJ'I no3BondeT nepegartb y4actune CoOTpyaHuKa B LabnoHe OOKyMeHTa Opyromy
COTPYLHMUKY.

[ns nepenayun yyactus B WabnoHax 4OKYMEHTOB HEOOXOANMO:

1. Ortkpbitb APM «lNepepava gen» (cm. PucyHok 75).

2. [lepentn B npeacrtaeneHune MNepepayva pgen:lllabnoHbl gokyMmeHTOB. B o6Gnactn npocmotpa
oTobpa3sutcs popma WabnoHbl fokymeHTOB (PycyHok 88).

= @ T[epenauva gen I A 212 & Hikra Hukumis v

33 ~ 3 Mepepava gen LLIa6noHbl AOKYMEHTOB

Mepenaua aen 3 NokymenTbi n 3apaun

il | - *
(3 Buaxec-ponu [epeparbor: OpraHusauus:
E=0)
Quepegs
obpatoTku

(3 Aenervposanue MpeemHuK: * Mowuck
(3 CnpaBouHuku
(3 1WabnoHbi MapLipyTos

(3 Wa6noxsi gokymeHToB

O

3aronosok ATpueyT Tvn LencTsus

(3 Cnuckw oaHakomneHus

3 Mpouue HacTpoitku

(3 Pa6oume rpynnbi

>l SnemenTos: 0 MokasbiBatbno| 20 v

Mepepars Bce MepenaTs BoIGpaHHble

PucyHok 88 — ®opma «LLlaGnoHbl AOKYMEHTOB»

3. 3anonHuTb nons oTKpbiBwencs dopmbl. OnucaHne nonen copmbl LLabnoHbl 4OKYMEHTOB
npvBegeHo B Tabnuue (Tabnuua 18).
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Ta6nuua 18. OnucaHue nonen opmbl «LLIabnoHbI AOKYMEHTOB»

Mone

OnucaHue

Cnoco6 3anonHeHun

Mepenatb oT

CoTpyaHuK, y4actme B LabnoHax
OOKYMEHTOB KOTOporo Tpebyetcst
nepeaatb (06s13aTENBHO K 3aMOMHEHMIO)

3anonHuTe, ncnonb3yd metoa

ABTO3aMnonHeHne, UM HaxkaTb KHOMKY
OTKpoeTcsl OKHO Bblbopa COTpYAHMKA.
B cTpoke noucka BBecTu coparmeHT
amunnm coTpygHMKa 1 HaxxaTb KHOMKY

“ 1. B cekumn dnemenmbl onsi ebibopa
0TOBPa3ATC HaMAEHHbIE COTPYAHMKY.
PSiiOM C MMEHEM COTPYAHMKA
OTOBpaXaeTcs MHAMKATOP €ro
[OCTYMHOCTH:

- COTPYAHUK OOCTYNEH, NPpUCyTCcTByeT
B odmce;
O
— 4 COTPYAHUK HEOOCTYMEH,

3adpMKCUpPOBaHO OTCYTCTBUE (OTMYCK,
DOONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- OOCTYMHOCTb He onpeaeneHa.
YkasaTb He0BX0AMMOro COTPYAHMKA.

[ns BO3MOXXHOCTW BbI6Opa yBOMEHHbIX
COTPYOHWNKOB Heobxoanmo B OkHe Bbibopa
COTpyAHWKa ycTaHoBUTb dnar lMokazamb
Y80JIeHHbIX. YBOMEHHbIE COTPYAHMNKM
OyayT BblAeneHbl KpacHbIM LBETOM

OpraHnsauus

OpraHusauus-snagenew WwWabnoHoB
OOKYMEHTOB, yyacTue B KOTOpPbIX
TpebyeTca nepegatb (06A3aTENbHO K
3anonHeHNo)

3anonHsaeTca aBToMaTU4eCckn —
YKa3blBaeTCA OpraHn3auuna Tekywero
nonb3oBartend.

ns penakTnpoBaHua — 3anoJyiHUTb,
Ncnosb3ya MeToq ABTO3anofnHeHne, nnm

HaXaTb KHOMKy | /. OTKpoeTcs OKHO
BblGOpa opraHusauuu. B cTpoke novcka
BBECTU hparMeHT Ha3BaHUs opraHn3auum

W HaXaTb KHOMKY | . B cekumm
AnemeHmbI 0551 ebi6opa oTOOpa3ATCs
HalJeHHble opraHnsauun. Ykasatb
HeobX0AMMYH OpraHn3aumo

o———p
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Mone

OnucaHue

Cnocob 3anonHeHun

MpeemHuk

CoTpyaHuK, koTopomy TpebyeTcs
nepeaatb y4acTtue B LLabnoHax
OOKyMeHTOB. [1oCTynHO, ecnn 3anosfiHeHo
none OpeaHu3ayus (00s1I3aTENBLHO

K 3anosTHEHNIO)

3anonHuTb, MCNonb3ys MeToa

ABTO3aMnofnHeHne, UM HaxkaTb KHOMKY [ .
OTKpoeTcHa OKHO Bblbopa COTPYAHUKA.

B cTpoke noucka BBecTu pparmeHT
damunumn coTpyaHuKa 1 HaxkaTb KHOMKY

~i|. B cekunn dnemeHmsi Onsi ebibopa
0TOGPasATCA HaldeHHble COTPYOHUKN.
Pspom ¢ uMeHeM coTpyaHuKa
oTobpaxaeTcst MHONKaTop ero
AOCTYMHOCTU:

COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;

@
- @ COTPYOHWK HEOOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);

AOOCTYNHOCTb HE onpeaeneHa.
YkaszaTtb Heob6xoaMmMoro COTpyAHUKa

4. Haxatb kHonky [Mouck]. OTobpasatca pedynbrathl nomcka (PucyHok 89).

@ [Mepepada gen

~ (3 Nepenaua gen

[}

Mepeaavya gen [0 NoxymenTbl M 3aaaun

[0 Buanec-ponn

=

[0 Oenernposanmne
Ouepean
obpabamm ~
[3J Cnpasounukm

[ WaBnoHbi MapLpyTos
[0 WabnoHbi pokymeHTOR
[ Crucku o3HaKoMAGHUA
[ Mpoume HacTpoitkn

[ PaGouwe rpynnbi

Llla6noHbl JOKYMEHTOB

HUKUTHH HHAKWTa AHpeeBuu .. — ‘ | OpraHu3aLus: *

Anppeesa ExaTeprHa KOHCTaH.. — ‘ | m

Mepepats oT: *

NpeemHunk: *

3aronoBok ATpuByT

CoBellaKue Mo 3apaboTHOI nnare Mpencenatens

[]  npotokon coeewanins Mpeacegatens
D Npurnawexue Monyyatens

1

MepeaaTb BbiGpaHHbIe

I & 212 2 Husnra Huknmid v

Mo KOMNEHKA

CoeellaHue
coBelEHMA Mpatoken

BXOAAWNIA AOKYMEHT

BnemenTos: 3 Moxasmigateno | 20 v

PucyHok 89 — ®opma «LLlabnoHbl AOKyMeHTOB». Pe3ynbTaTbl noucka

[na npocmoTpa KapToudky WwabnoHa AOKyMEHTa HEODXOAMMO LLENKHYTh MO CChINIKE B KOJTIOHKE
«3aronoBoky.

Haxatb kHonky [[MepepmaTb Bce] vnu ycTaHOBUTbL briarn HanpoTusB LWabnoHOB LOKYMEHTOB,

yyacTue B KOTOpbIX TpebyeTcs nepeaaTb, U HaxaTb kHoMKy [lepenaTb BbiGpaHHbIE].

B pesynbtate Cucrtemon 6yaet copmmpoBaHO 3agaHue Ha nepegady yyactusa B wabnoHax
AokymeHToB. CchopmmpoBaHHOe 3agaHue GygeTr nomelleHo B odepedb 06paboTkv 3agaHun (pasgen
VIl.4 Ouepenb 0b6paboTkn 3agaHun).
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VII.3.7. Mepepaya yyactua B cnuckax o3HaKOMI1eHUA

[ aHHbIN yHKLUMOHaN NO3BOSSET Nepeaath y4acTue COTpyAHMKA B CNIUCKE O3HAKOMIIEHUS ApYroMy
COTPYZHUKY.

Ons nepega4un y4actuna B CnMcKax o3HakoMIeHuns Heobxoanmo:

1. OtkpbiTb APM «[llepegava gen» (cm. PucyHok 75).

2. [lepentn B npeactaeneHue Mepegaya gen:Cnucku osHakomneHus. B obnactn npocmoTtpa
oTobpasutca hopma Cnuckm o3HakomneHusa (PrucyHok 90).

= @ [lepenayvafen I A 261 & Huma Huuri ~

33 ~ [J Nepepaua pen CNWCKN 03HaKOMNEHNA
Mepenava gen [ DokymenTol U 3agaun
& =
[0 Buanec-ponn Nepepars ot: | - | Mpeemhuk: ‘ . | Mouck
=0 -~
O fenervposanue

Osepes
‘oBpaboTku

[0 CnpaBouHuku

[ \WaBnoHbi mapipyTos D HanmeroBatmne CooiicTso OBWmMA DefcTenA
[0 WaGnoHul gokymeHToB

[0 Crmckm o3HaKomnexns

[ Mpoune HacTpoiKu K < > 2 SnemenTos: 0 Mokasnisateno | 20 w

IS FEE D0 Mepenato Bce Mepeaats ebifpatHbie

PucyHok 90 — ®opma «CnMcKu o3HaKOMIeHUs»

3. 3anonHutb nonsi oTkpbiBwENca dopmbl. OnucaHne nonen dpopmbl CNUCKU O3HAKOMIIEHUA
npvBegeHo B Tabnuue (Tabnuua 19).
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Ta6nuua 19. OnucaHue nonen popmbl «CNUCKM O3HAKOMNEHUA»

Mone

OnucaHue

Cnoco6 3anonHeHun

Mepepatb oT

CoTpyaHUK, y4acTue B cnmnckax
03HaKoMIeHuMs1 koToporo TpebyeTcs
nepeaatb (06s3aTENBHO K 3aMOMHEHMIO)

3anonHuTb, ncnonb3yd metoa

ABTO3amnonHeHne, UM HaxxaTb KHOMKY
OTKpoeTcsl OKHO Bblbopa COTpYAHMKA.
B cTpoke noucka BBecTu coparmeHT
hamunnm coTpygHMKa 1 HaxxaTb KHOMKY

“ 1. B cekumn dnemenmnl dns ebi6opa
0TOBPa3ATCA HaWAEHHbLIE COTPYAHVKM.
PSiiOM C UMEHEM COTPYAHMKA
oTOBpaXaeTcs MHAMKATOP €ro
[OCTYMHOCTY:

- COTPYAHUK OOCTYMNEH, NpUCyTCcTByeT
B odmce;
O
— & COTPYAHUK HEOOCTYMEH,

3adpKCMpOBaHO OTCYTCTBME (OTMNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- AOCTYMHOCTb He onpeaeneHa.
YkasaTb He0BX0AMMOro CoTpyAaHMKa.

[ns BO3MOXXHOCTW BbI6Opa yBOMEHHbIX
COTPYOHWNKOB Heobxoanmo B OkHe Bbibopa
COTpyAHWKa ycTaHoBUTb nar lMokazamb
Y80s1€HHbIX. YBONEHHbIE COTPYAHUKN
OyayT BblAeneHbl KpacHbIM LBETOM

MpeemMHuk

CoTpyaHuK, koTopomy TpebyeTcs
nepenartb y4acTme B Cruckax
03HaKoMIleHus (06a3aTenbHO

K 3anosfiHeHuio)

3anonHuTb, ncnonb3yd metoa

ABTO3aMnofnHeHne, UM HaxkaTb KHOMKY
OTKpoeTcsa OKHO BbiGOpa COTpyAHMKA.
B cTpoke noucka BBeCcTu pparmeHT
dhamMmnmum CoTpyaHMKA U HaxkaTb KHOMKY

“ /. B cekumn dnemenmsi dns ebi6opa
0TOBPa3ATCA HaAEHHbIE COTPYAHMKM.
PSOOM C UMEHeM CoTpyaHMKa
oTobpaxaeTcs MHONKATOP ero
[IOCTYMHOCTK:

- COTPYAHUK OOCTYMNEH, NpUCyTCcTByeT
B ochuce;
@
— 4@ COTPYOHWK HEAOCTYMNEH,

3adhMKCUPOBaHO OTCYTCTBME (OTMNYCK,
BONbHUYHbBIW, KOMAHAMPOBKA U T.M.);

- LOOCTYNHOCTb He onpeneneHa.
YkaszaTtb Heob6xoaMmMoro COTPpYyAHUKa

4. Haxatb kHonky [Mouck]. Otobpasatca pedynbTtathl nomcka (PucyHok 91).
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= @ [epepaya gen I8 A 261 & Hukwra Hukuus v

~ (3 Mepenaya gen CrMCKY 03HAKOMIeHNS!

Mepegaua gen (3 MokymeHTbl M 3apaun
B Reestisipans Mepenatb oT: * 2 HuknTan Huknta Augpeesns L. — || . | Mipeemmmc: * 2 Muxaiinos WeaH Cepreesmu 3k.. — || .. | m
=)
(3 [enervposanne
Quepess
©o6paboTku
3 Cnpaeounnku
(3 WabnoHbi MapLupyToB [J  Haumerosasme CBoicTB0 06wt [LleiicTns
(3 WabnoHbl AOKYMEHTOB
[]  cnucok osHakomnenms 2 Bnageney Het
(3 Crmcku ozHakomnenus
[]  cnucok osakomnenma 1 Bnageney Het
3 Mpoune HacTpoitku
3 Pa6ouue rpynnbi 1< < 1 > 2l SnemenTos: 2 MokasoiBatbnio| 20 v

fMepepaTs BbIOPaHHble

PucyHok 91 — ®opma «Cnucku o3HakomneHusa». PesynbTaTbl noncka

[lns npocmMoTpa KapToYKM CrMCKa O3HAKOMIIEHUSI HEOOXOAMMO LLESKHYTb MO CCbINIKE B KOJNTOHKE
«HanmeHoBaHue».

5. HaxaTb kHonky [Mepepatb Bce] unu yctaHoBUTbL dhnarM HanpoTMB CMUCKOB O3HAKOMIEHWS,
yyacTue B KOTOpbIX TpebyeTcs nepefaThb, U HaxaTb kHoMky [[lepeaaTb BbIGpaHHbIE].

B pesynbtate Cuctemon 6ygoeT chopmMupoBaHO 3ajaHWe Ha nepedadvy y4dactusi B CrimMcKax
o3HakomneHus. CchopmMmmnpoBaHHOE 3agaHme OydeT nomelleHo B ovepenb 0bpaboTkn 3agaHun (pasgen
VIl.4 Ouepenb 06paboTKn 3agaHun).

VII.3.8. NMepepaya yyactnsa B pabouymnx rpynnax

,D,aHHbIVI d)yHKLl,I/IOHaJ'I nos3BondeT nepegatb ydactue COTpyaHUKa B pa6oqu rpynnax gpyromy
COTPYAHUKY.

,D,J'IFI nepenayu y4acrtumsa B pa6oqu rpynnax HGO6XO,EI,I/IMO:

1. OrtkpbiTb APM «lNepepava gen» (cm. PucyHok 75).

2. lepentn B npeactasneHue Ilepepava pen:Pab6ouue rpynnbl. B obnactu npocmoTpa
oTobpasuTtcs popma Paboume rpynnbi (PucyHok 92).

o) 92
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= @ [lepegaya gen

33 ~ (3 Nepepaua aen

Pa6ouue rpynnbi

Mepepaua gen 3 DokymeHTbl v 3agaun

%
3 Buaxec-ponu llspspnbor:

20

Ouepeas
o6paboTin

(3 AOenervposanune

(3 CnpaBouHuku

(3 Wabnokb! MapuwpyTos [[] Haumerosanue
(3 Wabnoxbi gokymeHTOB

(3 Cnucku 03HakoMneHus

3 Npouue HacTpoitku K < > >l

[0 Paboune rpynnsi Mepeaats Bce Mepeaatn BbIGpaHHble

Mpeemuuk: *

I A 261 & Hukuta HukutiH v

Mouck

Ponb [LewcTemna

3nemeHTos: 0 Moxasbisatbno| 20 v

PucyHok 92 — ®dopma «Paboume rpynnbi»

3. 3anonHutb nonsi oTKpbiBwenca ¢opmbl. OnucaHne nonen ¢opmbl Paboyme rpynnbl

npmBegeHo B Tabnuue (Tabnuua 20).

Ta6nuua 20. OnucaHue nonen cpopmbl «Pabouune rpynnbi»

Mone OnucaHue

Cnoco6 3anonHeHun

MepepaTtb OT CoTpyaHuK, yyactue B pabounx rpynnax
koToporo TpebyeTcsa nepedaTb
(0Bs3aTENBHO K 3aMONHEHNIO)

3anonHuTb, ncnonb3yda metoq

ABTO3anonHeHne, UM HaxaTb KHOMKY L .
OTKpoeTcHa OKHO Bbibopa COTpyAHMKA.

B cTpoke noucka Beectn pparmeHT
hamunmmn coTpyaHuka 1 HaxkaTb KHOMKY

‘i|. B cekunn dnemeHmsi Onsi ebibopa
0TO6pasATCA HaldeHHblE COTPYAHMKN.
Psoom ¢ MMeHeM coTpyaHuka
oTobpaxkaeTcsl MHOUKaTOp ero
AOCTYMHOCTK:

= COTPYAHUK OOCTYMNEeH, NpUcyTcTeyeT
B ohuce;
@
— @ COTPYOHWK HEOOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBME (OTMYCK,
OONbHUYHBIN, KOMaHANPOBKA U T.M.);

- OOCTYMHOCTb He onpefeneHa.
YkasaTb HEOOXOAMMOro COTPYAHMKA.

[ns BO3MOXHOCTW BbIGOpa YBOMEHHbIX
COTPYAHMKOB HEOOXOOUMO B OKHE BblOOpa
COTpyAHWKa ycTaHoBuTb donar MNMokazamb
Y80J1€HHbIX. YBOJEHHbIE COTPYAHWUKM
OyayT BblgeneHbl KpacHbIM LIBETOM

<I>.I,14Tpocl;
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Mone OnucaHue Cnoco6 3anofnHeHus

MpeemHumk CoTpyaHuK, koTopomy TpebyeTcs 3anonHuTb, NCNoMb3yst METOA
nepeaartb y4actue B pabouumx rpynnax

ABTO3anosnHeHne, Unn HaxxaTb KHOMKY [ .
(0Bs1I3aTENBHO K 3aMOSHEHMIO)

OTKpoeTcHa OKHO Bbibopa COTpYAHMKA.
B cTpoke noucka BBectu pparmeHT
damunumn coTpyaHuKa 1 HaxkaTb KHOMKY

~i|. B cekumn dnemeHmsi Onsi ebibopa
0TO6PasATCA HaldeHHblE COTPYOHMKN.
Pspom ¢ uMeHeM coTpyaHuKa
oTobpaxaeTcsl HOUKaToOp ero
AOCTYMHOCTU:

- COTPYAHWK AOCTYMNEH, NPUCYTCTBYET
B ochuce;
]
- @ COTPYOHWK HEOOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTMYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- AOOCTYNHOCTb HE onpeaeneHa.
YkaszaTtb HeobxoamMmMoro COTpyAHUKa

4. Haxatb kHonky [Mouck]. OTobpasatca pedynbTtathl nomcka (PucyHok 93).

= @ [lepefavapen I A 261 & Hukuta HukutiH v
33 ~ (3 Nepepaua aen Pa6ouue rpynnbi
Mepeaaua aen 3 DoxymenTbi v 3agauu
- x . = ¥ S Xypaer pBacunb.. —
3 Buanecponn Mepegatsb oT: & Axppeesa ExaTepuHa KOHCTaH. MNpeemHuk: & Xypaenés AnexcaHap Bacuno. m
=)
(3 Denervposanue
Ouepeab
obpaboTku
3 Cnpasoutuku
(3 Wabnowbi MapwpyTos [  Haumenosarue Ponb [LlevicTaun
(3 Wa6noHbl sokymeHTOB
i O oan YuacTHtK
(3 Cnucku o3HakoMneHus
@l GE Merepxep
3 Npoume HacTpoitku
(3 Pabouue rpynnst K < 1 > 3l 3nemeHTos: 2 MokassiBaTbno| 20 v

TMepeaats BbIGPaHHbIe

PucyHok 93 — ®opma «Paboume rpynnbi». Pe3ynbTaTbl noucka

[ns npocmoTpa KapToukun paboyen rpynnbl HEOOXOAMMO LLENKHYTb MO CCbISIKE B KOJTOHKE
«HanmeHoBaHue».

5. HaxaTtb kHonky [[MepepaTb Bce] unm ycTaHOBUTL doriark HanpoTme pabounx rpynn, y4actve B
KoTopbIX TpebyeTca nepenaTb, U HaxaTb KHOMKy [MepenaTb BbiOpaHHbIE].

B pesynbtate Cuctemonm 6yget ccopmupoBaHO 3adaHwe Ha nepegadvy ydactma B pabdoumx
rpynnax. CdopmupoBaHHOe 3agaHue OyaeT nomMeweHo B ovepenb obpaboTku 3ajaHun (pasgen
VII.4 Ouepenb 06paboTkM 3agaHUNn).
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Pykoeoocmeo nonvzoeamens Ilepeoaua oen

Vil.4. Oyepenb 06pabOTKM 3ag4aHNN

VilL.4.1. NMpocmoTp ovepeamn o6paboTKM 3agaHnmn

Mocne 3anonHeHns HeobxoaMMbIX Monen u noaTeepxaeHus nepegadn Cuctema dopmupyet
3agaHne, koTopoe oTobpaxkaeTcss B npeacTtaeneHun QOuepeab ob6pabotkm APM «[llepepava pen»
(PvcyHok 94).

CoTpyaHuKy C pyKoBOASLLEN AOMKHOCTBIO OCTYNEH TONBKO NPOCMOTP ovepeam o6paboTkm 3apaHui
1 nHcpopmaumm o nepegaBaembix o6beKTax, Xo4e 1 pesdynbTartax ux nepegaym.

= @ [lepepaya gen I A 261 & Hukura Hukwin
33 3anycTuTb ouepeab OuUCTHTL OYepeab =
Mepepava gen
Hassanue Mepepato oT MpeeMHuK Whnumatop Cosparo ¥  Bcero 06pa6oTaHo Ocranocb Leitctaua
=0, @ nNpouue HacTpoitku 2 HWKMTMH HA 2 Cumaxosa AlD. 2 HukutuHHA. 13.01.202112:22:06 1 1 0
Ouepess
obpaboTku
@  Cnpasounmky 2 HUKUTUH HA & Cumakosa AlD. & HukutuHH.A. 13.01.2021 12:22:06 1 1 0 ‘
©  Denervposanue & HUKUTUH HA. & Cumakosa AD. & HukutMHHA. 13.01.202112:22:06 0 0 0 ‘
@ Paboume rpynnb! & HuKMTMH HA 2 Cumakosa Al0. 2 HukutuH HA. 13.01.202112:22:06 0 0 0
Cnmckn & HUKUTUH H.A, & Cumakoea AlD. & HukutmHH.A.  13.01.2021 12:22:06 2 2 0
03HAKOMANEHNS
LWa6noHs! & HVWKUTHUH HA 2 CumakoBa Al0. & HukuTMHH.A.  13.01.2021 122206 5 2 3
MapLpyToB
(] JloKyMeHTbI 1 & HUKUTUH HA. & CumakoBa AlD. & HuxkutuH HA. 13.01.2021 12:22:06 91 32 59
3agauu
@ BusHec-ponu & HUKMTHH H.A, & Cumakosa AID. & HukutMHH.A. 13.01.202112:22.06 0 0 0
@ WabnoHbl 2 HUKUTHH HA. & Cumakosa AlD. & HukutmHH.A. 13.01.202112:22.06 3 3 0
HOKyMeHTOB
1 >0 2l SnemexTos: 18 MokasoiBatbnio| 20 v

PucyHok 94 — APM «Mepenaua gen». NpeacraBneHue «O4vepenb o6paboTkn»

B npeactaBneHnn Oyepenb 06paboTku oTobpaxaloTcs 3agaHns B Criefyowmnx ctaTycax:

—  Oxudaem o6pabomku (3HauokK &);

— B npouecce (3Ha4ok L‘D);

— [llpuocmaHo8rneHo 8py4yHyto (3Ha4YOK +);
— [lpuocmaHoerieHo (3Ha4oK 0);
— 3asepweHo 6e3 owubok (3Ha4YOK @);

— 3asepweHo ¢ owubkamu (3HAYOK @).

[ns npocmoTpa KapToukyM 3agaHus HeobXoAMMO LUENKHYTb NEeBOW KHOMKOW MbIlM MO CCbIfKe
B KOIOHKe «HasBaHue» (PucyHok 95).
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= ® KapToyka o6beKTa

OcHoBHOE WcTopua
KonuyecTeo oGpabarbieaembix B 91
3a/laHNM ANeMEHTOB:

Konu4ecTeo 0GpaboTaHHbIX B 32
33[1aHUK 3NEMEHTOB:

KONU4ecTBO 3NeMEHTOB B 0
3afaHuM, 06paBoTaHHbIX ¢

OLUMOKOI:

Ofee BpeMA 06paboTKu 3266 MC
3aaHuA:

CpefHee epema obpaboTKK 00.102

IneMeHTa B 3afaHuK:

PucyHok 95 — KapTouka 3agaHusi. Bknagka «OcHOBHoe»

[na kaxgoro 3agaHus, HaxogsLlerocs Ha o6paboTke, Cuctema paccuntbiBaeT NpUMEPHOE BpeMs,
OCTaBLUEECS A0 3aBepLUeHns ero o6paboTku.

Ha Bknagke Mcmopusi KapTOYKM 3adaHusa oTobpakaeTcs geTanbHas WHdopmauus o xode
nepegayn obbekToB B 3agaHun (PucyHok 96).

= @ KapTouka o6beKTa I M 261 2 Hukvra Hukumin ~
OcHoBHO® WcTopua
Nor cobbiTuit
Nlara & Tunosbexta KaTeropms coebITHi OCHOBHOM OGBEKT
13.01.2021 12:24:02 Pezonoyua Mepepaua pen N2 BH-01-00001-1-20 oT 29.12.2020, cpok: 29.12.2020
13.01.2021 12:24:02 Pezonwouyus Mepepaua gen N2 BH-01-00001-1-20 o1 29.12.2020, cpok: 29.12.2020
13.071.2021 12:24.02 Pesonouna Mepepava gen Ne BH-01-00001-1-20 ot 29.12.2020, cpok: 29.12.2020
13.01.2021 12:24:02 Pesoniouua Nepepaua gen N2 BH-01-00001-3-20 oT 29.12.2020, cpok: 29.12.2020
13.01.2021 12:24:02 Pezonouua Mepepaua pen N2 BH-01-00001-3-20 oT 29.12.2020, cpok: 29.12.2020
13.01.2021 12:24:01 Pezonwouyua MNepegaua gen N2 BH-01-00001-3-20 o1 29.12.2020, cpok: 29.12.2020
13.01.2021 12:24:01 Pezonioyua MNepepava gen N2 BH-01-00001-3-20 o1 29.12.2020, cpok: 29.12.2020
13.01.2021 12:24:01 Pezonoyua Mepepaua pen N2 BH-01-00001-1-1-20 ot 29.12.2020, cpok: 30.12.2020
13.01.2021 12:24:01 Pezonwoyua Mepegaua gen N2 BH-01-00001-1-1-20 ot 29.12.2020, cpok: 30.12.2020
13.071.2021 12:24.01 Pesonouna Mepepava gen Ne BH-01-00001-1-1-20 ot 29.12.2020, cpok: 30.12.2020
1 2 3 4 5 6 7 8 9 10 > 3nemeHTos: HeussecTHo

PucyHok 96 — KapTouka 3apgaHus. Bknagka «Uctopus»

YHpaBneHme o4yepenbto 06pa6OTKI/I 3agaHun LOOCTYNHO TOJIbKO aAMUHUCTPAaTOpPy Cucrtemsl.
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VIl.4.2. ATpnOYTUBHbLIN NOUCK 3aAaHUN

[ns BbInonHeHUst aTpnbyTUBHOIO Nomncka 3agaHuin Heob6xoanMo:
1. OrtkpbiTb APM «llepepava gen» (cm. PucyHok 75).

2. [lepenTtn B npeacraesneHne Ouepeab o6paboTkn: Ouepenb 06pPaAGOTKM.

P
3. HaxaTb kHomky =-e= B cTpoke noucka. OTkpoeTca cdopma aTpubyTMBHOrO noucka 3agaHumn
(PvcyHok 97).
Nouck
Nownck no TaGnuue:
CraTyc:
OxmaaeT obpaboTin
B npougecce
MpuocTaHoeneHo
[pYOCTaHOBNEHD EPYUHYIO
Nepepate oT:
Mpeemuuk:
Wuuumnatop:
Nata coznaHua: C: 8| Mo [m}
[ata sanycka: C: 8| Mo: [m}
m OuncTiTE

PucyHok 97 — ®opma aTpubyTUBHOro nNoucka sagaHun

4. YxasaTb 3Ha4eHus aTtpubyToB, MO KOTOpPbIM TpebyeTcs BbIMNOMHUTL nouck. OnucaHwe nonen
dopMbl aTpMOYTUBHOIO NOMCKa 3adaHnin NpuBeaeHo B Tabnuue (Tabnuua 21).

Tabnuua 21. OnucaHue nonen hopmbl aTPMOYTUBHOIO NOoUcKa 3agaHuUmn

Mone OnucaHue Cnoco6 3anonHeHus
Mowuck no Tabnuue Mounck no cogepXMMoMy CTonoLoB, BeecTu c knaBmnatypbl Tpebyemoe
oToGpakaeMbix B ovepeamn obpaboTkm 3HayeHue, Unn ero 4YacTb
3aJaHun
Crartyc CraTtyc 3agaHus BbibpaTtb 3HaYeHne n3 oTobpaxxaemMoro
cnucka. [ns Bbibopa HeCKOMbKMX
3Ha4YeHun HeOOX0AMMO 3axaTb KnaBuLly
‘Ctrl’
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Mone

OnucaHue

Cnocob 3anonHeHun

Mepenatb oT

CoTpyaHvK, Aena KoToporo nepeaaroTcs

3anonHuTb, MCNonb3ys MeToq

ABTO3anofnHeHne, Unm HaxkaTb KHOMKY
OTKpoeTcHa OKHO Bbibopa COTpYAHMKA.
B cTpoke noucka BBeCTu (pparmeHT
damnnnm coTpygHMKa 1 HaXxkaTb KHOMKY

* . B cekunn InemeHmsi ons ebibopa
0TOBpa3ATCa HaAEeHHbIE COTPYOHUKN.
YKasaTb HEO6X0AMMOro COTpYAHUKA.

[na BO3MOXHOCTU BbI6Opa yBONEHHbIX
COTPYAHMKOB HEOBXOOUMO B OKHE Bblbopa
COTpyOHWKa ycTaHoBUTL pnar MMokazamb
Y80J1€HHbIX. YBONEHHbIE COTPYAHUKM
OyayT BblAeneHbl KpacHbIM LIBETOM

MpeemMHuK

CoTpyaHuK, KOTopoMy NepeaaroTcs Aena

3anonHuTb, ncnonb3yda mMetoa

ABTO3anofnHeHne, Unm HaxaTb KHOMKY
OTKpoeTcHa OKHO BbiboOpa COTpyAHMKA.
B cTpoke noucka BBeCTU hparmMeHT
dhamMmnmm CoTpyaHMKa U HaXKaTb KHOMKY

“ 1. B cekumn dnemenmnl ons ebibopa
0TO6pPasATCs HanAeHHblE COTPYOHUKN.
YKasaTb HE06X0AMMOro coTpyaHuKa

WHnunatop

WHnumaTop nepeaay gen

3anonHuTb, MCNonb3ys MeToq

ABTO3aMnonHeHne, UM HaxkaTtb KHOMKY
OTKpoeTcHa OKHO BblbOpa COTpYAHMKA.
B cTpoke noucka BBecTu pparmeHT
damunnm coTpygHMKa 1 HaXxkaTb KHOMKY

* . B cekunn dnemeHmsl Ons eblbopa
0TOBpassATCs HanaeHHbIe COTPYOHUKN.
YkasaTb He06X0AMMOro coTpyaHMKa

Hata co3gaHusa C/lMo

[aTta co3pgaHus 3agaHusa

BBecTu ¢ knaBuaTypbl UNW LLUENKHYTb

no 3Hauky | = 1 BbIGpaTH 3HauYEHMe
13 Kanengaps

[ata 3anycka C/lNo

[aTa 3anycka 3agaHus

BBecTu ¢ knaBuaTypbl UNK LLENKHYTb

Nno 3Ha4Ky = n Bbl6paTb 3Ha4vyeHune
13 KaneHaap4

5. Haxatb kHorky [Momck].

Cuctema oTtobpasuT pesynbTaThl noncka (PucyHok 98).

3anycTuTb ouepedb

Mepenarb o1

m HNoxkymeHTbl M 3afaun & HAKMTHMH HA.

OuMcTUTE ouepefb

MpeemHuK Wuuumarop Cospato

& Cumarxopa AD. & Hukwtue HA.  13.01.2021 12:22:06

Bcero O6paGoTaso OcTanock NeWcTEnA

91 32 59

3nemeHToE: 1 MokasbiBatbno | 20 ~

PucyHok 98 — Pe3ynbTaTtbl aTpubyTMBHOrO NOUCKa 3agaHumn

o———p
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Pykoeoocmeo nonvzoeamens Paboma co wumpuxxooom

VIll. PaboTa cO WWTPUXKOAOM

D,J'IH BbIMOJIHEHUA OAHHbIX onepau,vu7| Heo6xoauMbl CKaHep U NMpUHTEP WTPUXKOO0B, KOTOPbIEe
He BXOAAT B KOMMNEKT nocTaBkn CUCTEMBI.

VIII.1. MeyaTtb WTpUXKoaa

[ns neyatn WTpUXKoAa HEOBXOAMMO:

1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKumoHanbHOM naHenu, B cekumn [Melicmeusi, BbiOpaTb AenctBne «Haneyatatb
wTpmxkoay. OTKpoeTCst OKHO noATBepXAeHus nevatn wrpuxkona (PrucyHok 99).

BeinonHeHne pelcTBUMA

MoATEEpATE BRINONHEHWE AeRCTENA "HaneyaTaTs WTPMXKOA’

m OTMeHa

PucyHok 99 — OkHO noATBEepPXAEHUA NeYaTy WTpUxXKoaa

3. HaxaTtb kHonky [OK].

B pe3ynbTate WTPUXKoa4 AOKYMEHTa 6yp,eT pacnedyataH Ha cneuunann3npoBaHHOM MNpUHTEpPE
LUTPUXKOA0B, HACTPOEHHOM AJ14 TeKyLlero nofib3oBartend.

HacTpoiiky npuHTepa LWTPUXKOAOB BbINOMHAET agMUHUCTpaTop Cuctemsi.

VIII.2. CKkaHupoBaHue AOKYMEHTa CO WTPUXKOAOM

[na BbINONHEHMA gaHHON onepauun Heobxoauma HaCTpOVIKa cepBepa NoToKOBOIro CkaHnpoBaHuA.

[ns ckaHMpoBaHWs OKYMEHTa CO LUTPUXKOAOM HeobxoanMmo:
1. HaneuvaTaTb WTpUXKoA,.

2. Haknewutb WTpMXKoa Ha NepByt0 CTPaHULy AOKYMEHTA.

3. OrtckaHupoBaTb AOKYMEHT.

B pesynbrate oOTCcKkaHMpoBaHHble o06pasbl OyayT nOMeLleHbl B KaTEropuio  BIIOXKEHWMN,
COOTBETCTBYHOLLYIO TUMNY AOKYMEHTA.

o) 99
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