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Pykoeoocmeo nonvzoeamens Annomayus

AHHOTALUUA

[daHHOe pykoBOACTBO MpedHa3HavyeHo Ans nonb3oBartenen cucrtembl «Lmutpoc  ApxmB»
(oanee — Cuctema).

B pykoBogcTtBe onucbiBaeTcd paboTta ¢ Cuctemon. B gaHHOM TOMe npefcTaBneHa cnegyroilasi
MHdopMauns:

— paboTa ¢ meponpuaTUaMY;
— paboTa ¢ kKoMnneKkTaMmm 4OKYMEHTOB.

PaGota c komnnekTamu [OKYMEHTOB [JOCTynHa, ecnu B Cucteme O6bina npousBeneHa
COOTBETCTBYHOLLAA HACTpoWka KOMMMEKTOB. [N MoOnyyYeHUss cBeOeHW O BbIMOSIHEHHbIX HACTpoWiKax
crnenyeT obpaTUTLCA K COTPYAHMKY, OTBETCTBEHHOMY 3a noaaepxky Cuctembl.
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Pykoeoocmeo nonvzoeamens Oouwgue ceedenusn

. Obwme cBeaeHud

Mcnonb3oBaHne cTaHOapTHbIX MNPUEMOB  OOPMIIEHUA  AenaeT  [OKyMeHTauuo  npolie
ANs NOHMMaHWst 1M obrneryaet  mM3ydeHMe  BO3MOXHOCTeM  npogykta  «Lutpoc  ApxmB»
(oanee — Cuctema).

Cornawenns no TepmuHonorum npmeegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHus no TepMUHONOIUN

dnemeHT OnucaHue

ABTO3anonHeHne MeToa 3anonHeHus nonen kaptToyek. [nsa ncnonb3oBaHnst 4aHHOro metoga HeobxoaMmo
BBECTM NepBble CMMBOSbl 3HAYEHUSA NOMs (HE MeHee Tpex) U U3 NpeanoXeHHbIX
CwncTtemon cnpaBOYHbIX 3HaYeHU BbibpaTh HeobxoamMmoe

KomnnekT pokymeHToB | COBOKYNHOCTb JOKYMEHTOB, B3aMOCBSA3aHHbIX MO NPU3HaKy LeNeBoro HazHavyeHms
(Hanpumep, opraHn3aunsi XxpaHeHUs JOKYMEHTOB, NPUHATUE PELLEHUS HAa OCHOBE
[OKYMEHTOB, JOKYMEHTMPOBaHME AeATeNbHOCTM, cOop AaHHbIX N0 06BEKTY yyeTa u T.4.)

Ces3b MepekpecTHas ccbinka, koTopas obecnevmBaeT nepexon U3 KapTodkn ogHOro obbekTa
B KAPTO4Ky Apyroro o6bekrta Cucremsl

BHumaHune! Tak 6y,u,yT BblAeJ1eHbl Ba)XXHbl€ 3amMe4YaHus.

lMepeyeHb ncnonb3yeMbix CoKpalleHun npueeaeH B Tabnuue (Tabnuua 2).

Tabnuua 2. Cnucok Mcnonb3yeMbIX COKpaLLeHUN

AnemeHT OnucaHune

APM ABTOMaTM3UpPOBaHHOE paboyee MecTo

lMepeyeHb cornalleHnn No ohopmIeH10 AOKyMeHTa npusedeH B Tabnuue (Tabnuua 3).

Tabnuua 3. CornaweHus no ocpopmneHuto

AnemMeHT OnucaHue Mpumep
KapTouka JoKyMeHTa, WpudT Arial, nonyXvpHbIn NoAYEPKHYTbIN dopma JobaBuThL B peecTp BbIrpy3ku
3KpaHHasa dopma,
AnanoroBoe OKHO,
npeacraBneHue
Mone, 6ok, cekuns LWpudT Arial, nonyxvpHbii Kypcus Mone Adpec
KHonka WpudT Arial, nonyxuvpHbiii, KBagpaTHble KHonka [BonTu]

CKOBKM

Cratyc gokymeHTa Wpudpt Arial, kypcus Crartyc Ha nodnucaHuu
Ccebinka, genctene LWpudrT Arial, kaBbl4ku Ccbinika «K BNOXEHNAM KOMMAeKTa»
Bknagka WpudT Arial, KypcrB NogYepKHYTbIN Bknagka Cocmas
HassaHwe knasuLuu WpuddT Arial, nonyxvpHbin, anocTpodsbl Knasuwa ‘Shift’

o———p
Llutpoc




Pykoeoocmeo nonvzoeamens Meponpusmus

ll. MeponpuaTus

[I.1. PaboTa c kKaneHpapem

Pasgen APM gna paboTbl ¢ kaneHgapem AOCTYMNEH, €CNuU AaHHbIA OYHKLWOHaN paspeLueH
AamuHucTtpaTtopom Cuctemsl.

[ns paboTbl ¢ kKaneHaapem HeobXxoaNUMO:

1. OTtkpbiTb APM «ApxmnBHoe xpaHeHune» (PucyHok 1).

OnucaHnue pabotbl ¢ APM npuBegeHo B gokyMeHTe «PykoBoacTBo nonb3oBaTens. Tom 1»
(pasgen V. Pabota c APM «ApxvBHOE XpaHEHUEY).

= @ ApXMBHOE XpaHeHue X A & Awactacun Marseesa v
osgams
(3 Bpemeno, mexee 10 net
v MpusAToBapxus v [laTa pervcTpaLii HaumeHosakme an CpoK xpaseHus ank ApxuBHBIi GOHA Howmep onucu VcTexaeT xpaneHite DeficTons
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PucyHok 1 — APM «ApxuBHOe XxpaHeHUue»

2. [llepewnTtu B NnpeacrasneHne Kanengapb (PUCyHOK 2).
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PucyHok 2 — lNpeacTtaBneHue «Kanengapb». Mecs

MpeacTaBneHe COCTOUT U3 CrieayoLMX 31EMEHTOB:

— 1 — MMHK-KaneHdapb — NpU HakaTuu Ha AaTy B MUHU-KaneHgape, B o6nactu npeacraBneHui
oTobpaxkaeTcs 04HO U3 COCTOAHWIA:

BbixogHble gHu B MUWHU-KaneHgape BblaeNneHbl KpaCHbIM LIBETOM.

— ecnu Ha nepeknitouvartene npeacTaBneHnn BoldbpaHo npeactasneHve OeHb — BblIOpaHHbIV
O€EHb;

— eCnu Ha nepekniyaTene npeacrtasneHnn BblbpaHo npeactaesneHve Hepgens — Hepens,
BKMtovatoLLasi BbIopaHHbI AeHb;

— ecnu Ha nepekniovartene npencrtaBneHnin BblbpaHo npeactasneHne Mecsy — mecsu,
BKIMOYAOLLMIA BbIOPAHHbBIN OEHb.

Mo ymonuyaHuio, npu OTKpPbITUM npeacTaBneHns KaneHgapb B o6nactm npocmoTtpa
oTobpaxaeTcsa mecsu.

— 2 - nepeknovaTeNb NpeacTaBreHWid — TO3BONSET MNepeknodaTe KaneHgapb  Mexay
crnenyloWUMn NpeacTaBneHnsMu:

— QOeHb — B [JaHHOM npeacTaBneHUn oOTobpaxalTCsd MeponpusaTus, Ha3HaYyeHHble
Ha BblbpaHHbIN AeHb (pasgen 11.3.1 MpocmoTp MeponpuaTrs U3 NnpeactaBneHuns «deHby);

cI,.I,MTpocl;
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Hepensa - B pgaHHOM npeacTaBneHuyn oTobpaxkatoTCs MeponpusTUs, HasHaYeHHble
Ha BblOpaHHyto Hegento (pasgen 11.3.2 [MpocmoTp MeponpuaTua M3 nNpencTaBreHus
«Hepensa»);

Mecsiy — B [aHHOM MpeAcTaBneHun OTobpaxatoTca MepOonpuATUS, HasHaYeHHble
Ha BblOpaHHbIn Mecsay, (pasgen 11.3.3 [pocmoTp mMeponpuatna M3 npeacraBneHust
«Mecsauy);

MoBecTka — B AaHHOM MNpeacTaBneHMn BCe MeponpuaTus nonb3oBaTens oTobpaxaroTcs
CMUCKOM, KOTOpbIA HauMHaeTcs ¢ Tekywen aatel (pasgen 11.3.4 TpocmoTp mMeponpuaTmns
13 npegcraeneHus «llosecTtkay);

Mouck — nossonseT OCYLLEeCTBIIATb MOUCK NO MeponpuUATUAM.

3 — KHOMKN HaBuraumm — no3BOSAKT OCYLLECTBMNATbL HABUraumio rno nepuogam B 3aBMCUMOCTU

oT BblOpaHHOro npeacraBnexHus. lMpyu HaxaTuM KHoMkM ~ GydeT BLINOMHEH Mepexos

<

K criegytowemy nepuoay, nNpy HaxxaTum KHOMKM OyneT BbINOSHEH nepexopn K npeabiayLemy
nepwoay, Npu HaxaTtum kHonku [CeroaHA] GyaeT BbINOMHEH Nepexon K TeKyLemy nepvoay.

4 — obnacTtb NnpocMoTpa.

[I.2. Co3pgaHue meponpuaTus

,D,J'IFI co34aHNA MeponpuAaTuAa HeO6XO,EI,I/IMOZ

1.
2.

OTtkpbIiTb APM «ApXxmMBHOE XxpaHeHue» (cMm. PucyHok 1).

Mepentn B npeactaeneHne KaneHpgaps.

LLenkHyTb NO MUHW-KaneHdap U HaxaTb kHonky [CospaTbk]:[MeponpusTtue] unun BoibpaTb
B MWHU-KaneHgape HeobxoguMbi Mecsl, LWenkHyTb Mo MWHW-Kanengapwo M B obnactu
npocmoTpa BblbpaTb AeHb, Ha KOTOpbIM HeobxoAuMO HasHauuTb MmeponpuaTne. OTkpoeTcs
dopma Cosnatb Meponpustue (PucyHok 3).

Takke MeponpumaTme MOXHO co3aaTtb U3 OPYrnx I'Ipe,EI,CTaBJ'IeHVIﬁ KaneHaapA.
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Meponpuamusn

3aronosok: *

[ata Hayana MeponpuATHaA: *

JaTta OKOH4YaHUA MEeponpuATHA: *

Y4YacTHUKM:

MpurnawexHbie:
MecTo nposefeHua: *
Pecypcbl:

WHuuumatop: *

Onucaxue:

Tematuka:

= @ CospgaTb MeponpusaTue

[[] Becomews
29.12.2022 12:00

29.12.2022

13:00

[] noetopsercn

< 29.12.2022 > 6|78
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B 7 U S UWpupr v Pasmepw.. v A
i = B~ b

l4 M 3¢ & Awxactacus Mateeesa v

DeiicTeuA
[®) Coszgatb

«~ OTMmeHa

Bnoxenus

4=

9 (10|11 B 13|14(15|16|17|18{19|20|21 |22

A ~

Co3gatb OTMeHa

4. 3anonHutb nonsi oTkpbiBwencsa dopmbl. Onucanue nonen dopmbl Cosgatb Meponpusitue

PucyHok 3 — ®opma «Cosgatb Meponpusatue»

npuseaeHo B Tabnuue (Tabnuua 4).

MepeTawuTe dann croga unu

Haxmure "+"

Ta6nuua 4. Onucanume nonen copmbl «Cosgatb Meponpuatue»

Mone OnucaHwue Cnoco6 3anonHeHus
3aronoBok 3aronoBok meponpuaTus BBecTu ¢ knaBmaTypsbl
(06s13aTENBHO K 3aMONIHEHMIO)
Becb aeHb YcTraHaBnuBaeTcs B criyyae, ecnv YcTtaHoBuUTb cbnar

Meponpustue byaet AnNuTbLCS BECb
O€EHb.

Bpems npoBeaeHUst MeponpusaTus
OyaeT orpaHn4eHo ocobbIM Unm
06bIYHbBIM (B Cry4ae OTCYTCTBUS
ocoboro) paboynm rpacmkom
WHULMaTopa MeponpUsaTUS.

Ecnu y numumnartopa otcytcTeyeT
pabounii rpacuk, To Bpems
NnpoBeAeHUs MeponpuaTus oyoeT
orpaHnyeHo rpamKom
noapasfaeneHuns (opraHusaLmm)
WHUUMaTopa

[arta Havana
MeponpuUATUS

[Jata Hauana meponpusiTus
(0bs3aTenbHO K 3anoMHEHNIO)

,El,aTy BBECTU C KnasmaTtypbl Unm Bbl6paTb

3Ha4vyeHne "3 KaneHgaps4.

BpeMﬂ BBECTU C KnaBuaTtypbl Ui yCTaHOBUTb

HeobxogMMoe 3HavYeHue Npy NOMOLLM
«MOMN3YHKOB»

o———p
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Pykoeoocmeo nonvzoeamens

Meponpuamusn

Mone OnucaHue Cnoco6 3anonHeHus
[laTa okoH4YaHus [laTta OKOHYaHUS MeponpuUaTUs [laTy BBECTM C KnaBnaTypbl Unm BbibpaTb
MepornpuUsaTUs (06s13aTENBHO K 3aMNOMNHEHMIO) 3Ha4yeHue 13 KaneHaaps.
Bpems BBECTM C KnaBnaTypbl Ui yCTAaHOBUTb
Heob6xoaMMoe 3Ha4eHne nNpu NomMoLL M
«MNON3YHKOB»
MoBTOpsieTcA YcTaHaBnuBaeTcs B cnyyae, ecnu YcTtaHoBuTb hnar

Bpemsi MeponpusaTus Gyaet
NMOBTOPSITLCS B TEYEHNE
onpegeneHHoro nepuoaa

[ata Havana nepmnoaa

[arta Hauyana nepvoga
(oBsazaTenbHO K 3anonHEeHuo).
[aHHOe none gocTynHo, ecnu
ycTaHoBneH donar lfloemopsiemcsi

BBecTu ¢ knaBuaTypbl UK BbiIbpaTb 3HaYEHUE U3
KaneHaaps

[ata okoH4YaHua
nepuoaa

[ata okoH4YaHus nepuoga
(0bsa3aTenbHO K 3amnofnHEeHNo).
[aHHOe none OocTynHo, ecnu
ycTaHoBneH cdonar lfloemopsiemcsi

BeecTtu ¢ knaBuaTypbl unu BelibpaTth 3HaYeHUe U3
KaneHgaps

MpaBuna

lMpaBuna NnoBTOpeHNs
meponpuatus. [laHHoe none
[OCTYMHO, ecnn ycTaHoBNeH chnar
lNoemopsiemcs

LenkHyTb no ccbinke «He 3agaHo». OTkpoeTcs
okHO MoBTOPATL. BLibpaTh 04HO M3 3HAYEHWI
«BExeHepenbHo» unu «ExxemecsvyHo» n BbibpaTb
HeobxoauMble AHW Hedenu unu Yynucna mecsaua.
HaxaTb kHonky [CoxXpaHUTb]

YyacTHUKM

YyacTHuKK MeponpuAaTunA

3anonHuTb, ncnonb3ys Meton ABTO3arnoNHEHE,

UMW HaxkaTb KHOMKY
Y4aCTHMKOB.
Pagom ¢ nmeHem yyacTHuKa

oToBpaxaeTcs MHAMKATOP ero AOCTYMNHOCTY:

N ykasaTb He06X0aUMbIX

- YYaCTHWK OOCTYMEH, MPUCYTCTBYET B
oduce;
®
- @ yYaCTHWK HEQOCTYMNEH, 3adhMKCUPOBAHO

oTtcytcTBume (OTNyCK, 60MNBHUYHBIN,
KOMaHampoBka 1 T.1.);

- OOCTYMHOCTb He onpegerneHa.
BbiOpaHHble yyacTHMKM gobaensaTcs B Tabnvuy
OOCTYMHOCTU y4acTHuKoB (pasgen 11.2.1 Tabnuvua
OOCTYMHOCTU Y4aCTHWNKOB)

MpurnalweHHble

MpurnatleHHble nNuua,
ABNAIOLWMNECH NpeacTaBUTeNsamMm
KOHTpareHToB

3anonHuTb, ucnonb3ysa metoa ABTO3anoNHEHKe,

UM HaXaTb KHOMKY
npurnaweHHbIX

N ykasaTb He0OX0aUMbIX

MecTo npoBeaeHus

MecTo npoBegeHnss MeponpuaTus
(0Bs3aTenbHO K 3anofHEeHNIO)

3anonHuTb, Ucnonb3ysa meTtoa ABTO3arnonHeHue,

UIN HaXXaTb KHOMKY
MeCTO npoBegeHund

M yKasaTb Heobxogumoe

Pecypchl Pecypcebl, Heobxoanmble ans 3anonHuTb, Mcnonb3ys metod ABTO3aMnoMHEHNE,
NpoBeAeHUs MeponpuaTUs
U HaXxxaTb KHOMKY N ykaszaTb HeobxoanMmble
pecypcebl
MHnumaTop MHuumaTop meponpusatus 3anonHuTb, Mcnonb3ys metod ABTO3anoMHEHNE,

(0Bs3aTenbHO K 3anofHEeHNIO)

UMW HaxaTb KHOMKY
nHuumaTopa.
PsnoM ¢ nmeHem MHMUMaTopa
oTobpaxaeTcsl MHAMKATOP ero AOCTYNHOCTY:

M yKasaTb HeobxoamMmoro

- YYaCTHUK OOCTYNeH, NPUCYyTCTBYET B
ochuce;
®
— @ y4aCTHWK HeJOCTYrneH, 3adMKCpPOBaHO

o———p
Llutpoc
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Pykoeoocmeo nonvzoeamens Meponpusmus

Mone OnucaHue Cnoco6 3anosniHeHusA
otcytcTBme (0TNycK, 6ONMBHUYHBIN,
KOMaHAMPOBKa U T.M.);

- OOCTYMNHOCTb HE onpeaesieHa

OnucaHve OnucaHue meponpuaTus BBecTu ¢ knaBmaTypsbl

TemaTuka TemaTnkn meponpuaTns 3anonHuTb, ncnonb3ysa metoq ABTO3anonHeHue,
U HaXkaTb KHOMKY N ykasaTb Heobxogumble
TEeMaTUKK

5. lMpn Heobxogmmoctn [oOaBMTL BroXeHue. PaGota ¢ BRnoXeHusMn un3 ¢opmbl CO34aHus
AOKyMEHTa onncaHa B AokymeHTe «PykoBoacTBo nosnb3oBaTens. Tom 3» (pasgen |V Pa6oTta
C BITOXEHUAMM 13 OPMbI CO34aHNst LOKYMEHTA).

6. Haxatb kHonky [Co3paTb].

B pesynbTate Gymet cosgaHa kaptodka meponpuatus (PucyHok 4). CosgaHHoe meponpusatue
OygeT oTnpaBneHo ero y4acTHMKaM Ha CorflacoBaHMe BpEMEHM NPOBEAEHUS.

Ecnn B none Pecypcbl Gbinu ykasaHbl pecypchbl, Tpebytolme yTBepxaeHus (B HacTpomkax
pecypca yctaHoBneH cnar Tpebyem ymeepxdeHusi), TO NONb30BaTENSIM, OTBETCTBEHHLIM 332 JaHHbIe
pecypcbl, 6yayT OTnpaBreHbl 3anpockl Ha UX pe3epBMPOBaHUE.

Mpw yoaneHun pecypca, TpebyloLwero yTBepXXAeHWS, U3 KAapTOYKM MEPONPUATUSE NN NPU yaaneHum

KapTOukM MeponpusTUs, COaepKaLlel pecypc, TpeGyoLmMiA yTBepXaeHns, 3anpoc Ha
pesepBMpoBaHNe JaHHOro pecypca 6yaeT OTMeHeH aBTOMaTUYECKH.

Mpu n3mMeHeHUn BpeMeHn 1 MecTa NpoBeAEeHUS MepPOoNpUATUS, AN KOTOPOro Heob6xoanMbl pecypcsl,
TpebytoLme yTBepXKaeHus (B HacTpolkax pecypca ycTaHoBneH cnar Tpebyem ymeepxoeHus),
aBToMaTuyeckn ByayT cchbopMMpoBaHbl HOBbIE 3aMpoChl HA pe3epBMpPOBaHNe AaHHbIX PeCypCOoB.

Ob6s3aTenbHble  YYaCTHUKM MEepomnpuATUS OTMEYEHbl B KapTOYKe MeponpusaTus, B none
Y4yacmHuku, 3Ha4kom !.

11
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Pykoeoocmeo nonvzoeamens Meponpusmus

A 101 2 Awxacracus MaTseesa v

=

= @ 1 Meponpuatue: TPEHUHT I

ATpubyTbI i BnoxxeHus v ﬂ

ArpubyTsi

3aronosok: TpeHuHr Mporpamma TpeHuHra.docx v DeiicTena v [lo6asuT v = ADeiicTeua
@ Becb fieHb: Het b | Ccrpama 1| a1 - |+ |A570«Aau~4ec<n 2o» MpPUHATL NpUrnaleHke
BroxeHua — —_—
[AaTa Hayana MeponpUATHA: 25.02.2021 12:00 OTKNIOKUTL Npurnalere

TPeAnoXUT Apyroe Bpems
AaTta OKOHYaHWA MepPONPUATHS: 25.02.2021 13:00

Mporpamma TpeHuHra YaanuTe
MosTopsetca: Het
1. Bs0AHLIf 6NOK. PONe QMHAHCUCTE B COBPEMEHHOM KOMNaHMM. HanpaeuTb ysegomnexua
Y4acTHUKu: 1 anus wHel
8 1 ApremosAC 2. Auminis Bretiel Coepi, C034aTb MEPONPUATHE N0 AOKYMEHTY
Vicropus 8 ! BypuesaAn 3. AHanz GHaHCOS0/ OTUETHOCTAL.
8  EroposEr 4. 338MH0S OVHAHCMDOBZHYE 1 DUHEHCOBER YCTONUMBOCTS,
Anppeesa EK
@ g e 5. PaGouuit KanuTan.
8 1 HukuTHH HA
Kommetirapun 6. Unit-3koHoMuKa.
8 1 Cumakosa AlO.
7. Ouexka GuzHeca.
MpurnawenHbie: (Her) 8. OMHaHCOBOS MOZEIMPOBaHNE.
9. PuiHKM KanuTana.
Mecto K -3;
10. MNnaxKpoBaHmne 1 GHIKETMPOBaHHe.
Pecypcbi: R BuaeonpoekTop 11 A
8 MukpodoH A
12. YNpasneHne MHBeCTULMAMU
MHuuymatop: 2 HukuTiH HA.
Onucanme: (Her)
Tematuka: (Her)

PucyHok 4 — KapTouka meponpusaTtus

B npaBon 4acTu kapTOYKM MeponpuATMS pacnonoxeHa (pyHKuMoHanbHas naHenb. NogpobHoe
onncaHve 9MeMeHTOB M BKNAAOK KapToOvek [OOKYMEHTOB MpuBedeHO B AOKyMeHTe «PykoBOoACTBO
nonb3osartens. Tom 2» (pasgen || PaboTa ¢ KapTo4kon JOKyMEHTa).

[1.2.1.Tabnuua AOCTYNHOCTN Y4aCTHUKOB

Ha cdopme Co3gatb MeponpusaTtue (PegaktupoBatb Meponpusitue) BolGpaHHble COTPYAHUKM U
MX [OCTYMHOCTb (B pamKax 3adaHHbiX BPEeMEHHbIX WHTepBanoB) oTobpaxawTcs B Tabnuue,
pacnonoXeHHown nog nonem Yyacmuuku (PUCyHOK 5).

< 'I8.02.202'I1 > B e 7 g 9 |10 11 12 13 14 15 16 17 'I82'|9 20 | 21 | 22
AHapeesa E.K. ]

ApTemoe A.C. In]

Ercpos E.T. 3 [n}

Muxainoe W.C. ] 4

HMKWTHH H.A. In]

Wypaenée A.B. g

PucyHok 5 — ®opma «Co3patb Meponpuatue». Tabnuua 4OCTYNHOCTU YYaCTHUKOB

12
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Pykoeoocmeo nonvzoeamens Meponpusmus

B Tabnmue AOCTYNHOCTM y4aCTHUKOB OTOBpaXaeTcs 3aHATOCTb COTPYAHWKOB B MEPONPUATUSX,
Co3JaHHbIX Kak B Cucteme, Tak 1 B kaneHgapsix MS Exchange (ecnv HacTpoeHa CUHXPOHU3auus ¢
HUMM).

Ta6n|/|ua OOCTYNMHOCTU y4aCTHUKOB COCTOUT U3 CrieayrLimnx 3rnemMeHTOB:

1 — naHenb BbiGOpa AaTbl MEPONPUATUS:

— 18.02.2021 - BbIbpaHHas gaTta. Cuctema no3BonsieT BbiOpaTb AaTy M3 KaneHgaps.
[nsa aToro Heo6XxoAMMO LENKHYTb fIEBOM KHOMKOW MbiWM MO gaTe U B OTKPbIBLUEMCH
KaneHgape BbibpaTb Tpebyemyto aary.

— KHOMKa % nosBonseT NepenTtu K NpeabiayLien aarte.

— KHOMKa * no3BonseT NepenTu K crneanytowlei gare.

— KHomka “= no3BossieT BEPHYTb MCXOOHYIO AaTy.

2 — naHenb Bblbopa BpemeHu MeponpusTusi. [aHHas naHenb No3BONsieT BblOpaTb Bpems
Hayana meponpusTtua B nepuog ¢ 6:00 go 22:00. [na aToro HeO6Xo0AUMO LWENKHYTb NEeBOM
KHOMKOM MbIwKn no Tpebyemomy nepuoay. [Npun Bbibope BpemMeHW Hayana Meponpuatms
AaHHbIM crnocoboMm, ANUTENBHOCTb MEPONPUATUS] paBHA OQHOMY 4Yacy.

BbiGpaHHble B Tabnuue A4OCTYNHOCTM y4acTHMKOB AaTta v BpeMsl, pukcupytotcs B nonsax Jama
Havana meponpusimusi v [Jama oKoH4YaHUsi Mepornpusimus.

-

3 - nepeyeHb y4aCTHUKOB MeponpuAaTuA. KHonka a no3BondeT yaanntb COOTBETCTBYHOLLEro
y4acCTHUKa.

4 — OCTYMHOCTb Y4aCTHUKa MeponpuaTUS B BbIOpaHHbIV Nepunos BPEMEHN:
- I:l — YYaCTHWK JOCTYMEH;

- - y4aCTHUK HeJOCTYMeEH.

[1.3. MpocmoTp MeponpuAaTUA

[1.3.1.NMpocmoTp meponpuaTusa us npeacrasrneHun «deHb»

[nsa npocmoTpa meponpusTus n3 npegcraeneHns fleHb Heo6xoammo:

1.
2.

OTkpbITb APM «ApxmBHOE xpaHeHue» (cM. PucyHok 1).
Mepentn B npeacTtaeneHne KaneHaaps.

B MuHu-kaneHgape BbibpaTb HeobxoauMMmblin AeHb. B obnactn npocmoTpa oTo6passaTcs AHU
BbIbpaHHOro mecsua (cm. PucyHok 2).

B obnactn npocmoTpa, Ha nepekrntovartene npeacraBneHnin, Bolbpatb npeacrasneHne feHb
(PvcyHok 6).

o———p
Llutpoc
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Pykoeoocmeo nonvzoeamens Meponpusmus

= 1 ApxvBHOE xpaHeHue I M 2 Asacracus Mareeses v

Rews  Heaens  Mecay  Mosscrea  Manc < | forepm |

< Aaryer 2023

= M Br Cp W M
:
Tipuen & spamns o

¥ roomerne

MNesathne
GOpwW

w [

WaGiparsoe

Kanengaps

PucyHok 6 — lNpeactasneHue «KaneHpapb». [leHb

N ———————————

5. B obnactu npocmoTpa LUEnKHyTb JIeBOW KHOMKOW MbIM MO HEOOXoAMMOMY MEepOonpuUsaTULO.
OTKpoeTcst OKHO NpocMoTpa meponpuaTna (PucyHok 7).

CoeewaHue
3aronoBoK: TpEHWHT
[1 MoppoGHee
Becb getb: Het
Jata Ha4ana MeponpUATHA: 28.08.2023 10:00

JlaTa OKOHYaHWA MEPONPUATHA: 28.08.2023 14:00

MecTo npoBegeHna: MeperoBopHan

Y4acTHHKMN: A AsepuHa Onecda MBaHoBHa
A BepeswHa Mapus BanepbesHa

& MenbhukoBa EnexHa BopucoBHa

MpMrnalerHbie: (HeT)
He paccbinate NpurnaweHna: Het
OnucaHne: (HeT)

PucyHok 7 — OKHO npocMoTpa MeponpusaTus

B okHe npocmoTpa MeponpuaTUst AOCTYMNHbI crieaytolne AencTBus:

14
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Pykoeoocmeo nonvzoeamens Meponpusmus

«lMpyHATE» — NO3BONSIET NPUHATL NpurnaweHne Ha meponpusatie (pasgen 11.5.1 MpuHaTue
npurnaweHns Ha MeponpusaTme);

«OTKNOHMTLY — NO3BOMSET OTKMOHUTL NpurnawleHne Ha MeponpusaTue  (pasgen
[1.5.2 OTKNOHEHWe nNpurnawleHns Ha MeponpuaTme);

«lMogpobHee» — NO3BONSIET OTKPbITb KAPTOYKY MeponpuaTus (CM. PUCyHOK 4);

«PepaktupoBaTb» — NO3BONSAET OTKPbITb KAPTOYKY MEPONPUSATUSA B peXume pedakTUpoBaHUS
(PvcyHok 20);

«Yganutb» — nNO3BOMSET yaanuTb KapTouky Meponpuatua (pasgen 1.8 Yapanewue
MeponpuaTus).

Habop pencteuii 3aBMCUT OT PONM NONb3oBaTENS.

[1.3.2.MMpocmMmoTp MeponpuaTua N3 npeacrtasreHnsa «Hepensa»

,D,J'IFI NPoCMOTpPa MeponpuATUA U3 npegcraBiieHnA Hegenﬂ H606XO,EI,I/IMOZ

1.
2.
3.

OTtkpbiTeb APM «ApXx1MBHOE XpaHeHue» (cMm. PucyHok 1).
MNepenTtun B npeacraeneHve KaneHgapsb.

B MuHu-kaneHgape BbiOpaTb gaTy, KoTopasi BXOAMT B HeobGxoaummyko Hepgento. B obnactu
npocmoTpa oTobpassaTcs AHU BbiIGpaHHOro mecsua (cM. PUcyHok 2).

B ob6rnactu npocmoTpa, Ha nepeknuyatene npeacTtaBneHvi, BbliOpaTb npeacTaBneHne
Hegens (PvicyHok 8).

o———p
Llutpoc
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Pykoeoocmeo nonvzoeamens Meponpusmus

fr ApXHBHoe XpaHeHue &, M & Ausactacus Marseesa v

Lews  Hegena  Mecay  [opecika [owck ¢ | femmm |

22 deepanb 2021 - 28 deepane 2021

Mh 22 BT 23 Cp24 Hr 25 nr 26 Ce 27 Bc 28

SKcnepTHsa
LIBHHOCTH

00:00
01:00

MNpvem B apxHe 02:00

03:00

Pasmewweqo 8
apxuae 04:00

MecTa xpaHeHHA

MNogTeepxasHHe
03

m 09:00

YHHUTOMEHHE
Cofecenos: «

ollo 11:00
MNeyaTHele
hopmst

f‘? 1300

WsbpaHHoe

Kanexpapb

Teesuur )

Mpezertaur 7]

@
=)
=}

PucyHok 8 — NpencrtasneHue «KaneHpapb». Hepens

5. B obrnactm npocMoTpa LWEeNKHYTb FIEBOW KHOMKOW MbIK NO MeponpuaTuio. OTKPoeTcss OKHO
npocmMmoTpa Mmeponpuatms (M. PUCYHOK 7).

B okHe npocMoTpa MeponpuaTust 4OCTYNHbI criegyume 4eNCTBUS:

—  «[puHATE» — NO3BONSAET NPUHATbL MpurnaweHve Ha meponpuatne (pasgen I1.5.1 MpuHatne
npurnaweHns Ha MepornpusTme);

—  «OTKNOHWUTB» — MO3BOMSAET OTKMOHUTbL MpurnaweHne Ha meponpuaTne  (pasgen
[1.5.2 OTKNOHEHNe NpurnaweHnsa Ha MeponpudaTne);

— «[lMogpobHee» — NO3BONSET OTKPbITb KAPTOYKY MeponpuaTus (CM. PUCYHOK 4);

— «PepaktupoBaTtb» — NO3BOMSIET OTKPbITb KAPTOYKY MEPOMNPUATUS B peXUMe peaakTUpoBaHUS
(PvcyHok 20);

— «Yganutb» — no3BOnsieT yganuTb KapTouky Meponpuatua  (pasgen 1.8 YpaneHue
MeponpuaTus).

o) 16
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Pykoeoocmeo nonvzoeamens Meponpusmus

Habop gencTeum 3aBMCUT OT Ponu Nonb3oBaTens.

[1.3.3.MMpocmoTp MeponpuaTna ns npeacrasrneHnsa «Mecau»

[lns npocmoTpa MeponpusTus U3 npeacrtaeneHus Mecsy Heob6xoanmo:

1.
2.

OTtkpbITb APM «ApXx1MBHOE XxpaHeHue» (cMm. PucyHok 1).
Mepentn B npeactaenenne KaneHgapb.

B muHu-kaneHpape BbiOpaTb HEOOXOAMMBIN MECAL, W LLENKHYTb NEBOW KHOMKOW MbILLM
no ogHoMy U3 gHen BblbpaHHoro Mecaua. B obGnactm  npocmoTpa oTtobpasdarcs
AHW BblOpaHHOro mecsua (cMm. PucyHok 2).

B obnacTtn npocmoTpa, Ha nepekntovaTtene npeacraBneHnn, Bbibpatb npeacrasneHve Mecsy
(c™m. PucyHok 2).

B obnactn npocmoTpa LWENKHYTb NIEBOM KHOMKOW MbIwK Mo Meponpusituio. OTKpOeTCa OKHO
npocmMmoTpa meponpuatust (cMm. PucyHok 7).

B okHe npocmoTpa MeponpusTMs 4OCTYMHbI crieaytoLme OeicTBuUS:

«lMpyHATE» — NO3BONSIET MPUHATL NpurnaweHne Ha meponpusatne (pasgen 11.5.1 MpuHaTre
npurnaweHns Ha MeponpusaTue);

«OTKNOHWUTL» — MNO3BONSAET OTKNOHWUTb MpurnaweHne Ha mMeponpusaTne  (pasgen
[1.5.2 OTKNOHEHNE NpUrnaweHns Ha MeponpuaTme);

«lMogpobHee» — NO3BONSET OTKPbITb KAPTOYKY MeponpuaTus (CM. PUCYHOK 4);

«PepaktnpoBaTb» — MO3BONSAET OTKPbITb KAPTOUYKY MEPOMPUATUS B PEXUME peaakTUpoBaHUS
(PvcyHok 20);

«Yganutb» — nNO3BOMSET ydanuTb KapTouky Meponpuatua (pasgen 1.8 Ypanewue
MeponpuaTUS).

Habop geicTBumn 3aBUCUT OT PONK NONb3oBaTeNs.

[1.3.4.MpocmoTp meponpuaTua us npeactasreHus «Mosectka»

[ns npocmoTpa meponpuatTna ns npeacrasneHus NMoeecrtka Heob6xoomMmo:

1.
2.

Mepentn B npeactaenenne KaneHgapsb.

B MuHu-kanenHgape BblbpaTb HeOOXOOUMBIA MECAL, W LWENKHYTb JIEBOW KHOMKOW MbILN
no ogHoMy ©3 AHen BblbpaHHoro mMecsua. B obnactm  npocmotpa oTobpassarcs
AHW BbI6paHHOro mecsua (cm. PucyHok 2).

B ob6nactu npocmoTpa, Ha nepeknwuyatene npeacTtaBneHvi, BblOpaTb npeacTaBneHne
MNoBecTka (PucyHok 9). OTob6pasutca nepedeHb MepONpPUATUA NOSb30BaTENS.

o—->p
Llutpoc
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Meponpuamusn

Mu

15

4,
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HEERRIER
El B EE= =

E

< Cerogxa

Mouck >

MoBecTka

MoBecTKa AHA Ha 25 despansb - 28 mapT, 2021 Pa3sepHyTb BCE  CBepHyTb BCE

Br Cp YU It C6 Bc

09:00-10:00 v Co6ecefioBaHue KaHAWAATa Ha
AOMKHOCTb PYKOBOAHTENA NPO

eKTa

Ceroats Meperosopxas 1

12:00-16:00 ~ TpeHuHr Koxtepery-3an

17:00 - 20:00 v MMpeseHTauua npoayKTa Koxtepery-3an

PucyHok 9 — lNpeactaBneHue «KKanenpapby». MoBecTka

[ns npocmoTpa noapobHON MHopMaLU O MEPONPUSTUM HEOBXOAMMO LLENKHYTb MO 3HAYKY
HanpoTWB ero HaseaHus. [ns Toro 4tobbl NMPOCMOTPETb NOAPOOHYI MHOPMAaLMI0 NO BCEM
MepOoNpUATUAM HEOBXOAMMO LLENKHYTL MO CCbinke «PasBepHyTb Bce». [N TOro Ytobbl CKPbITh
noapoGHy0 MHOPMaLMIO HEOBXOAMMO LLENKHYTb MO ccbinke «CBEPHYTL BCEY.

an/l HaBeeHUN Kypcopa Mblln Ha MeponpuaTne OOCTYMNHbl cneaywuine NencTBus:

I. — nMO3BOMSET MpWHATbL npurnaweHve Ha wMeponpuatne (pasgen 11.5.1 [MpuHatue
npurnaweHns Ha MeponpusaTme);

.I — MO3BONSAET OTKMNOHWTL NpurnawexHve Ha meponpusTtue (pasgen [1.5.2 OTknoHeHve
npyrnaweHns Ha MeponpusaTme);

[4_ NO3BOMSIET OTKPbITb KAPTOUKY MeponpuaTus (cM. PucyHok 4);
"]
#/ — N03BOMSIET OTKPbITL KAPTOUKY MEPOMPUSITUSI B PEXXMME PenaKTMpoBaHust (PucyHok 20);

u]

— NO3BONSET yaanuTb MeponpuaTtue (pasgen 1.8 YganeHme meponpustus).

Habop gencTeum 3aBMCUT OT PONK NONb30BaTENS.

. ObpaboTka 3anpoca Ha pe3epBMpOBaHMe pecypca ana MeponpuaTUsA

[aHHoe gencTBMe BbINOMHAET COTPYAHUK, OTBETCTBEHHBIN 3a Pecypchbl.

[aHHoe OeicTBre AOCTYNHO ONS PecypcoB, TPeBYLWNX YTBEPXKAEHNS (B HACTPOWKaxX 3anpoLleHHOro
pecypca ycTaHoBneH cnar Tpebyem ymeepxxOeHusi).

na 06paboTku 3anpoca Ha pe3epBMpoBaHMeE pecypca Heobxoaumo:

<I>.I,14Tpocl;
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Pykoeoocmeo nonvzoeamens Meponpusmus

1. Ha BepxHei naHenu CucTembl LienkHyTb no 3Hauky & [Yeegomnenus]. OTKPOETCH OKHO C
yBegomreHnem o 3anpoce pecypca (PucyHok 10).

3annaHMpoBaHHOe MepPonNPUATHE TREHWHT TPeByeT NpUBNedYeHnA o)
pPeCYPCOE, 38 KOTOpbIe Bbl OTEETCTEEHHBI. Havano 25.02.2021 & 12:00.

PucyHok 10 — YBepgomreHue o 3anpoce pecypca

2. WenkHyTb no ccbinke C HasBaHueM MeponpuaTus. OTKPOeTCa KapToyka MeponpuaTus
(PucyHok 11). Takke Cuctema no3BOMSAET OTKPbITb KAPTOUKYy MEPONpUATULA, Onsi KOTOPOro
NOCTYNUN  3anpoc  Ha pe3epBMpOBaHME pecypca, W3 npeactaeneHns Pecypcbl:Moun
MeponpuATUS.

Ecnu Ha Bawem paboyem MecTe OoTCYTCTBYET pasgen no pabote ¢ pecypcamu, Heobxoaumo
06paTnTbCs K BEHAOPY.

= @ M MeponpusaTtue: TPeHUHT I M 1988 2 Exatepuna Argpeesa v
ATpuéyTbI
3aronoeok: TpeHuHr AeitcTeuA
Becb AeHb: Het Pe3epBupoBakue pecypca BiaeonpoeT.
JData Hayana MeponpuATHA: 25.02.2021 12:00 Resepannasaime pecypea MYKpOdol

HaneuaTaTb WTPUXKOA
[aTa OKOHYaHNA MEPONPUATUA: 25.02.2021 16:00
TPUHATL NpUrNaLeH1e
MoeTopaeTca: Het
OTKNOHUTb NPUrNalLeHne
Y4aCTHUKM: R ! ApremoeA.C T(
MpeanoXuTb Apyroe spems
WicTopus 8 ! BypuesaAn
4 Eropoe E.T.
@ R Avigpeesa E.K
e R 1 HukutuH HA
{ 1 Cumakosa A.lO.
NpurnalweHHbie: (HeT)
MecTo nposefieHuA: KoHtepeHu-3an
Pecypcbi: X BuaeonpoekTop
8 MukpodoH
WHuymarop: - HUKUTHMH H A
Onucakue: (HeT)
Temartuka: (Her)

PucyHok 11 — KapTouka meponpusaTus. MocTynun sanpoc Ha pesepBMpoBaHue pecypca

3. Ha dyHkumoHanbHOW naHenu, B cekuun fetcmeus, BbibpaTb Aencteme «PesepBupoBaHue
pecypca <HaumeHoBaHume pecypca>». OTkpoeTca OkHO PesepBupoBaHue pecypca
<HaumeHoBaHue pecypca> (PucyHok 12).
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PesepBupoBaHue pecypca BueonpoekTtop

TpEHHUHT

COTpYAHMK HWKWTHH H.A. 3anpocun pezepeMpoBaHKUe pecypca BUASONPOEKTOP ANA CNEAYHOWEND MEPOTIPHATHAL
Havano: 25.02.2021 12:00
OKOHYaHHe: 25.02.2021 16:00

MecTo npoeeeHHUA: KoHpepeHu-3an

0po6puTe 3anpoc

OTKNOHKWTE 3aNpoc

“ OTmeHa

PucyHok 12 — OkHo «Pe3epBupoBaHue pecypca <HanmeHoBaHue pecypca>»

4. B okHe PesepBupoBaHue pecypca <HammeHoBaHue pecypca> BbibpaTb OOWH U3
BapuaHTOB:

—  «OpobpuTb 3anpocy» — No3BonsieT NOATBEPANUTb AOCTYNHOCTL 3anpoLLEHHOro pecypca Ans
MepOonpUATUS.

—  «OTKNOHUTL 3anpoc» — NO3BONSAET OTKIOHUTL 3anpoc Ha pe3epBupoBaHMe pecypca. lMpu
BblbOpe [OaHHOro paencteus otobpasutcsa none [lpuvyuHa, KOTOpoe HeobGXoaAnMOo
3anoNHUTb.

5. Haxatb kHonky [OK].

Ecnn 6bin BbibpaH BapuaHT «OgobpuTeb 3anpoc», To B nosne Pecypcbl KApTOYKN MEPONPUATUS,
HaNpPOTVB COOTBETCTBYIOLLEro pecypca, byaeT oTobpaxaTbes 3HaqoK 117,

Ecnu 6bin BblGpaH BapuaHT «OTKMOHUTL 3aMpocy, TO B nofe Pecypchkl KApTOHYKU MepOonpusTus,
HanNpPOTMB COOTBETCTBYHOLLEro pecypca byaeT oTobpaxaTtbcs 3Hauok 3.

[lns npocmoTpa NpuYMHbI OTKIIOHEHUS 3anpoca Ha pe3epBUpoBaHMe pecypca Heobxoaumo:

1. OTkpbITb kKapTO4Ky Meponpusatusa (PucyHok 13).
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Meponpuamusn

= @ 1 MeponpusaTue: TPeHUHT

&

ATpubyTot

a

BnoxeHus

WcTopus

¢

KommerTapumn

ATpubyTbI

3aronosok:

Becb AeHb:

Aara Havana MEeponpuATHA:

Jarta oKOH4YaHuA MEepOnpUATHA:

MoeTopaeTca:

Y4acTHUKM:

I‘Ipumameuuble:

MecTo npoeefeHuA:

Pecypcbi:

WHuyuarop:
Onucanue:

Tematuka:

TpeHuHr

Het

25.02.2021 12:00
25.02.2021 16:00

Het

Aptemos A.C

Bypuesa A.l

AHgpeesa EK.

Huknutue HA

8
8
b4 EropoB E.I.
8
8
8

I Cumakoea A.1O.

(HeT)

KoHdepeHu-3an

5)! Bupeonpoektop

% WINRPOQOH
2 HukutuH HA
(HeT)

(HeT)

I8, M 1988 3 ExarepuHa Amapeesa v

a

DeiicTeus
| PeaepeupoBaHue pecypca MukpoboH
HaneuaTaTb WTPUXKOA
MpUHATD NpUrnaleHue
OTKNOHWTL NpUrnawexne

n PeanoXuTo Apyroe epema

PucyHok 13 — KapTouka MmeponpusiTus. 3anpoc Ha pesepBUpOBaHUE pecypca OTKITOHEH

2. B none Pecypcbl HaBECTM Kypcop Mbiwm Ha 3Hauvok +'. Otobpasntcs npuumHa oTknoHeHus

3anpoca Ha pesepBupoBaHue pecypca (PucyHok 14).

<I>.I,14Tpocl;
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= @ ™ MeponpuaTtue: TpeHUHT I, M 1988 2 ExatepuHa Axppeesa v
@ ATpubyTbI n
ATpubyTot
3aronoBokK: TpeHuHr Aeictena
@, Becb AeHb: Het | PesepeunpoBaHue pecypca MukpodoH
BnoxeHus
JMata Ha4yana MeponpuATHA: 25.02.2021 12:00 HaneysTaToRpGOn
MPUHATDL NpUrnaleHne
JlaTa OKOH4aHWsA MEePONpPUATHA: 25.02.2021 16:00
OTKNOHWUTL NpUrNaLieHne
MoeTopaeTca: Het
MpeanoXxuTs Apyroe epems
Y4acTHUKK: B 1 Apremoe A.C
WcTopus 8 1 BypuesaAn
B Eropos E.T.
@ B Axppeesa EK.
KomMeHTapuu R 1 Hukutue HA
8 1 Cumakosa A.I0.
MpurnawenHble: (HeT)
MecTo npoBefieHuA: KoHpepeHu-3an
Pecypcobr: ﬂsuneonpoekwp
a] Crknoreno: [laHHbii pecypc yxe 3apesepeENposaH ANA ADYTOro MeponpuATUA
WHuyuarop: = TVRAIR I
Onucanue: (HeT)
Temartuka: (HeT)

PucyHok 14 — MpocMoTp Nnpu4nHbI OTKIIOHEHUSA 3anpoca Ha pe3epBUpOBaHMe pecypca

[I.5. CornacoBaHue BpeMeHU NpoBeAeHNA MEPONPUATUA U3 KAPTOUYKN

MeponpuaTusA

[laHHble OeNCTBMS BbINOSHAET YH4aCTHUK MepPONnpUATUA.

[lns cornacoBaHusi MeponpuaTUs HeobxoanMO:

1. Ha BepxHen naHenu CuCTEMbI LUEMNKHYTb NO 3HAYKY A OTkpoeTcsi OKHO C yBelOMSIEHNEM O
NOCTYNMBLLEM Ha cornacosaHue meponpusatum (PucyHok 15).

YeepomneHusn O YnanuTo Boe

Hugwtun H A npurnawaeT Ha meponpuaTe Tpeddudr. Havano o
23.06.2022 5 03:00

PucyHok 15 — YBeaomneHue o NocTynuBLLUEM Ha cornacoBaHue MeponpusTum

2. WenkHyTb no ccbinke C HasBaHueM MeponpuaTus. OTKpoeTCA KapToyka MeponpuaTus
(cM. PucyHok 4).
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3. BbibGpaTtb 0gHO U3 OEACTBUIA:

—  «[puHATL NpurnaweHne» — NO3BoNSeT NPUHATL NpUrnalleHne Ha MmeponpuaTue (pasgen
11.5.1 MpuHATME NpurnaeHnsa Ha MeponpuaTne);

—  «OTKNOHUTL npurnaweHne» — MO3BONSAET OTKMNOHUTbL NPUIMaleHne Ha MeponpusaTue
(pazgen 11.5.2 OTKNOHEHME NpuUrnaweHns Ha MeponpusaTue);

—  «[pegnoxuTe AOpyroe Bpemsi» — MO3BOMAET MPeanoXUTb WMHUMLMATOPY MeponpuaTus
apyroe Bpems (pasgen 11.5.3 [lpeonoxeHvwe p[Jpyroro BpeMeHW [Ans  nposBefeHust
MeponpuaTUs).

[1.5.1.MpuHATME NnpUrnaweHusa Ha meponpusaTne

[nsa npuHATUS NnpurnaweHns Ha MeponpuaTue HeobxoaAnMo:
1. OTKpbITb KapTO4Ky MeponpusaTust (cM. PucyHok 4).

2. Ha dyHKkunoHanbHOn naHenu, B cekuun JMedcmeus, BbiGpaTb gencteme «lpuHATb

npurnawexue». OTKPOETCs OKHO MOATBEPXOEHUS MPUHATUA NpuUrnalleHnss Ha meponpusatue
(PvcyHok 16).

BbinonHeHue oenCcTBMA

MogTeepauTe BRINONHEHWE AedcTEMA TIPMHATE NpUInaweHne”.

n OTmeHa

PucyHok 16 — OKHO noATBepXAeHUA NPUHATUA NPUralleHUs Ha MeponpusiTue

3. HaxaTtb kHonky [OK].

B pesynbTaTe npurnalleHve Ha MeponpusTue ByaeT NPUHATO, B KapTOUYKe MEpONpUATHS, B None
Y4yacmHuKu, HanpoTVB Y4aCTHMKA, NPUHSBLUEro NpurnalleHe Ha MeponpusTie, ByaeT oTobpaxaTbes
3HayoK 117,

[1.5.2. OTKNOHeHMe nNpurnaweHusa Ha meponpusaTume

[ns OTKNOHeHMA NpurnaweHns Ha meponpusTne Heobxoanmo:
1. OTKpbITb KAPTO4YKy MeponpusaTus (CMm. PucyHok 4).

2. Ha dyHkumoHanbHoM naHenn, B cekumn Melicmeus, BbibpaTb genctene «OTKIOHUTb
npurnawexue». OTkpoeTcs opma OTKNOHUTL NpurnaweHuve (PucyHok 17).
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OTKNOHWUTE NpUrnaleHue

MNpu4uHa oTkaza:

OTmena

PucyHok 17 — ®opma «OTKINOHUTb NpurnawieHme»

3. 3anonHuTb none lpuyuHa omka3a v HaxaTtb KHonky [OK].

B pesynbTaTe npurnaweHne Ha MeponpuaTMe OyaeT OTKMOHEHO, B KapTOYKe MepOonpusTUs,
B Nnone Y4acmHuKu, HanpoTUB Y4acCTHMKA, OTKIOHMBLLEro NpurnalleHne Ha meponpustue, Gyaet
oTobpaxaTbes 3Havok .

[1.5.3.TMpeanoxeHue apyroro BpeMeHu AN npoBeaeHUA MeponpuaTus

[ns npeanoxeHunst opyroro BpeMeHn MeponpuaTus Heobxoamnmo:
1. OTKpbITb KAPTO4YKy MeponpusaTus (cMm. PucyHok 4).

2. Ha dyHKumoHanbHoM naHenu, B cekuun feticmeaus, Bbibpatb genctane «pegnoxuTts gpyroe
Bpems». OTkpoeTcs chopma MpeanoxuTb apyroe spems (PyucyHok 18).

MpeanoXuTs Apyroe Bpems

Jarta Hayana MeponpuATHA: * 25.02.2021 D

12:00

“ OTmeHa

PucyHok 18 — ®opma «[peanoxuTts apyroe Bpems»

3. 3anonHutb none [Jama Ha4ana Mepornpussmusi, Haxas KHOMKY 1 BbIbpaB Heobxoaumyto aary.
4. HaxaTb kHomnky [OK].

B pesynbtate wuHuumMatopy meponpusatus OyoeT oTnpaBneHo yBeAOMIMEHWEe O NpeanoxeHuu
YYaCTHUKOM [pyroro BpeMeHn MepOonpUSTUS, B KAPTOYKE MEPONpPUATUSA, B None YyacmHuku, HanpoTus
yyacTHUKa, nNpeanoxusBllero Apyroe Bpemsa Meponpuatus, 6yaetr oTtobpaxaTbCa  3HaYoK
(Npu HaBeZeHUKN Kypcopa MbIlN Ha AaHHbIN 3Ha4Y0K oTobpaxaeTcs BpeMs, NpeasioKeHHOe y4aCTHUKOM).
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[1.6. AI3MeHeHne BpeMeHNn MeponpuUAaTUSA

[laHHOe gencTBune BbINOMNHAET NHUUMNaTop MepornpuaTnA.

[na n3ameHeHNs BpeMeHN MeponpusTMs Heo6XoaNMO:

1. Ha BepxHeit naHenn CucTeMbl LienkHyTb no 3Hauky M. OTKpoeTcs OKHO C YBEAOMIMEHWeM O
npeanioXeHun y4acTHUKOM Opyroro BpeMeHu meponpusatus (PucyHok 19).

AHpgpesss E.K. Npegnoxun HOS0E BPEMA NPOSegeHHA MeponpUATHEA: o4
TpeduHdr. Havano 25.02.2021 8 13:00

PucyHok 19 — YBefomneHue o npeanoXeHMU y4aCTHUKOM APYroro BpeMeHU MeponpusaTus

2. LlenkHyTb nNo ccbinke € HasBaHuem wMeponpuaTuss. OTKPOeTCs KapToyka Meponpusitus
(cM. PucyHok 4).

3. UlenkHyTb nNeBOM KHOMKOW MbIWN MO 3HAYKY . OtkpoeTtcss ¢dopma PepakTupoBaHue
arpunbyrtoB. MeponpuaTtune (PucyHok 20). NpuHATbIE COTPYyaQHMKaMK pelleHns oTobpaxaroTcs
B Tabnuue [OCTYMHOCTM Y4aCTHMKOB B BMAe 3HaykoB. [lpn HaBeaeHMM Kypcopa MblIlK
Ha 3Ha4oK, oTobpaxaeTcs nogpobHas MHpopMaums O MPUHATOM PELLEHWUN.

= @ PeaakTupoBaHue aTpubyToB. MeponpuaTue: TpeHUHT & M (2652 & Huora Husaris v
3aronopok: * TpeHuHr
DeitcTEMA

e [ CoxpaHuTb
Jara Hayana MeponpuATHA: * 25.02.2021 12:00 . OTMeHa
J[ara OKOHYaHWA MEepPONPUATHA: * 25.02.2021 16:00
YUaCTHUKH:

< 25.02.2021 > 6 7 8 9 10 11 IESRRISRENIaN 16 | 17 | 18 | 19 | 20 | 21 | 22

ApTeMoB A.C. In] B

Eropoe ET. In] B

Axppeesa EK ]

HuKUTUH H.A T B .-.
MpHrnalwexHble:
MecTo npoBefeHHA: * KoHbepeHw-3an
Pecypcbl:

Bupneonpoektop CJI Muxpodon B
WHuyuaTop: * & HAKUTHH H.A.
OnueBe: B 7Y S wWwmpr ~ Pasmepu.~ B~ A~ EEZEE T B p3e
TemaTuka:
=3 -

PucyHok 20 — ®opma «PegaktupoBaHue aTpubyToB MeponpuATUA»
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4. B T1abnuue AOCTYMHOCTW YYaCTHUKOB LLEMKHYTb MO 3HauYKy HanpoTUB COTPYyAHWKA, Bpems
KoToporo TpebyeTtcsa npuHATb. 3HaveHust nonen [fama Havana meponpusmus w [Hama
OKOHYaHUusi mepornpusimusi 6yayT nameHeHbl. Tabnuua AOCTYNHOCTM YYaCTHUKOB MNpUMET
BUA, NpeacTaBneHHbIN Ha pucyHke (PucyHok 21).

YYaCTHHKH:

< 25.02.2021 »

&
=
=~
-]

o
=]
I

[w]}
o

SR RISRIGN 17 | 18 | 19 | 20 | 21 | 22
ApTemoe A.C

Eropoe E.T.

ol

Anapeesa EK.

[w]]
-
(:

HukuTiH H A

[w]]
©a

PucyHok 21 — Tabnuua fOCTyNHOCTU y4acTHUKOB. [pUHATO NpeanoxeHHOe BpeMs

Tarke Cuctema NO3BOMSIET yKa3aTb HOBLIE AaTbl U BpeMsi B nonsix Jama Havyana meponpusmus
n Jama okoH4YaHUsi Mepornpusimus.

5. Haxatb kHornky [CoxpaHuTb].

B pesynbTaTe yyacTHUkam meponpuaTus ByayT oTnpaBreHbl yBe4OMIIEHUSI C HOBbIM BPEMEHEM.

[I.7. OGHOBMNEHNE MeponpUATUA

[aHHOe AelncTBUE BbINOMHSAET MHALMATOP MEPONPUATHS.

[lna obHoBneHna meponpuaTus Heob6xoanmo:

1. OrtkpbiTb bopMy PegakTtupoBaHue atpubytoB MeponpuaTtusa (cMm. PucyHok 20).

2. BHecTtun Tpebyemble n3ameHeHnsa n HaxaTb KHomkKy [OK].

Mpu o6HoBNEeHUn nHchopmaummn o meponpuaTum Cructema BbINoMHAEeT NPOBEPKY AOCTYNHOCTU
Y4aCTHUKOB MeponpuaTuda, a Takke Mecrta nposeaeHna MeponpuatTua. Ecnn Y4aCTHUK MeponpunaTuaA
UM MECTO NPOBEAEHNSI HEOOCTYMHbI, TO OTOOPAXaKTCst COOTBETCTBYHOLLME COOOLLEHNS.
Ecnn B kapTouke o6GHOBRSieMOro meponpuaTus ycTaHoBrneH dnar lloemopsiemcs, TO Npu
obHOBMEHNN MeponpuATUss OTKpoeTcss OkHO [pocMoTp, B KOTOPOM HeobxoouMmo BbiOpaTb OOWH
13 MYHKTOB U HaxaTb KHorKy [OK] (PucyHok 22).
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MpocMoTp

OBHOBMTE TONBKO 3TO MEPOMNPHATHE
OBHOBMTE BCE KOMWMA MEPOMNPUATHA
OBHOBMTE 3T0 W BCe Cnegyrolne MepanpUATHA

OBHOBMTE 3TO W BCe npegblgyuive MeponpuaTia

PucyHok 22 — OkHo «lpocmoTp»

Mpwv pegakTMpoBaHuMmn obsi3aTenbHbIX MNOMEN, y4acTHUKAM MEPONPUSITUSE U NPUrMALLEHHbIM uuam
GyOyT aBTOMAaTUYECKN OTNPaBIeHbl YBEAOMIIEHUS, O TOM, YTO B KApTO4KY MEpPONpUATUS Bbinn
BHECEHbI U3MEHEeHMSI.

Mpv peoakTMpoBaHUU HEOBSI3aTENbHbLIX MOJSIEN, a Takke Npu 406aBNEeHUN UMM U3MEHEHWW BIIOXEHWS,
yBeoMIeHusi HeobxoanMo oTnpaenATb BpyyHyto (11.10 OTnpaBka yBe4OMIEHWIA).

[1.8. YaaneHue meponpuaTtus

[aHHoe AelcTBUE BbINOMHSAET MHALMATOP MEPONPUATHS.

Onsa yoaneHnsa meponpuatma Heob6xoanmo:
1. OTKpbITb KAPTOUYKY MeponpusaTus (CM. PucyHok 4).

2. Ha dyHKunoHanbHOM naHenu, B cekunn Jelicmeusi, BbiOpaTb AencTBue «YOanuTby.
OTKpoeTcst OKHO noATBepXAeHUs yaaneHusa meponpuatus (PucyHok 23).

BeinonHeHWe oencTBMA

MogTeepauTe BEINONHEHWE efcTEMRA "YoanuTs"

m OTmeHa

PucyHok 23 — OKHO noATBepXAeHUs yaaneHUsi MeponpusaTus

3. HaxaTtb kHonky [OK].
B pesynbTaTte meponpuaTue 6yaeT yaaneHo.

Ecnu B KapTouke ygansemoro meponpuaTtus yctaHosreH dnar floemopsiemcsi, 70 nNpv yaaneHuu
MepOnNpPUATUS OTKPOETCA OKHO BbinonHeHue aencteua «Yaanutby», B KOTOPOM Heobxoanmo BbibpaTb
OAIMH 13 NYHKTOB M HaxaTb KHomnKy [OK] (PucyHok 24).
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Meponpuamusn

BeinonHexnue gencTena "YaanuTe'

BbifepuTe yonoBUe yAANeHWA MEPOTIPUATHA W €ro NOETOPOE.
ToNbKO 3T0 MEPONPHATHE
BCe NOBTOPbI MEPONPUATHA
3TO W BCE CNEfyHoLLME NOBTOPbI MEPONPUATHA
3To W BCE NpeablAYLIWE NOETOPLI MEDOMPHUATHA

@ YaneHwe npoMsBoOUTCA TOMbKO ANA HEMPOBEOEHHbIX Me|)0|‘IpMF|TML-v‘.

“ OTmeHa

PucyHok 24 — OkHO «BbinonHeHue gencTBusa «Yaanutb»

[1.9. CozgaHue meponpusaTUa No AOKYMEHTY

[lna co3gaHms MeponpuaTys No AOKYMEHTY HEoBXoaAMMO:

1. OTKpbITb KAPTOYKy AOKYyMeHTa (PUCyHOK 25).
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Pykoeoocmeo nonvzoeamens Meponpusmus

2. Ha dyHKumoHanbHOM naHenu, B cekuun Jelticmeusi, BbibpaTb pencteue «Cosgatb
MeponpuaTue no AoKyMeHTy». OTKpPOeTCsl OKHO MNoATBEPXOEHUS CO34aHud MeponpuaTus
no JoKyMeHTy (PucyHok 26).

BeinonHeHWe fencTBHA

MoaTEspauTe BoINCNHEHWE AefcTEMA "Co3aaTs MEDONDPUATHE NO

OOKYMEHTY"

PucyHok 26 — OKHO noATBepXXAEHUs CO3AaHNUA MepPOoNpPUATUSA MO JOKYMEHTY

3. Haxatb kHonky [OK]. OTkpoeTcsa popma Co3zgarb MeponpusaTtue (cm. PucyHok 3).

4. 3anonHutb nonsi oTkpbiBwencs dopmbl. Onucanue nonen dopmbl Cosnarb Meponpustue
npuBegeHo B Tabnuue (cMm. Tabnuua 4).

5. Haxatb kHornky [Co3paTtb].
B pesynbTaTte OyaeTt co3gaHa kapTodka meponpuatmsa (cMm. PucyHok 4). B kapTodke meponpuaTus

6y/:1eT co3aaHa CBA3b C AOKYMEHTOM, Ha OCHOBAaHMM KOTOPOIro OHO 6bIno cosaaHo.

[1.10. OTnpaBKa yBeaOMIIEHUN

[laHHOe gencTBune BbINOMNHAET MHUUMnaTop MepornpuaTnA.

[ns oTnpaBku yBEOOMIEHUI Y4aCTHUKAM MEPOMPUSTUS U NPUTTALLEHHbIM NMLaM Heobxoanmo:
1. OTKpbITb KAPTOUKY MeponpusaTus (CMm. PucyHok 4).

2. Ha dyHKkumoHanbHOW naHenu, B cekumm JJeticmeus, BbibpaTb Aenctsue «HanpasuTb
yBegomneHus». OTKpoeTCs OKHO NOATBEPXKAEHUSA OTNpaBku yBeaomneHnn (PucyHok 27).

BeinonHeHWe OeMCTBUA

MoareepgmTe BRNONHEHWE AefcTEMR "HaNpaeuTE yBeaoMneHus'

n OTmera

PucyHok 27 — OKHO noaTBepXAeHUs oTnpaBKU yBeOOMIEHUA

3. HaxaTtb kHonky [OK].

B pesynbTaTe y4acTHMKaM MeponpuaTMS U MpUrnaleHHbIM  nvuaMm  6yayT  oTrnpaBneHbl
yBefoMIeHMs 06 N3MeHeHUM MHopMaLMn O MEPONPUSITUN.
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[1.11. PopmMmupoBaHue OTYETOB MO UCMOSIL3OBaHUIO PECYPCOB U MeCT
npoBeAeHUs MepPonpUATUN
[ns doopMmMpoBaHmsa oT4yeTa No MCMONb30BaHMIO PECYPCOB HEOOXOANMO:
1. OtkpbiTb APM, npegHasHayeHHbIn ans paboTkl ¢ pecypcamm (cM. PucyHok 1).

Ecnu Ha Bawem paboyem mecTe OTCyTCTBYET pa3aen no paboTe ¢ pecypcamu, Heobxoaumo
\ obpaTuTbCs K BEHAOPY.

2. lepentn B npefgcTaBneHve, cogepxallee oTtveTbl. B obnactm npocmoTtpa otobpassTcs
AOCTYynHble oT4eThl (PucyHok 28).

s A 2000 5 Exatepuna AHgpeesa v

3 Mou meponpusiTus B oista

3 Oorverni

Mcnonbaosakne MecT NPoOBEAeHNR

Mcnonb3osakne pecypcoe

Hasuratop

allo

Orvetn

Q

Mowu nouckosbie
sanpocsi

PucyHok 28 — [locTynHble OTYeThbl

3. WenkHyTe no ccoinke «Wcnonb3oBaHme pecypcoB». Otobpasutca dopma 3JagaHue
napameTpoB ot4yeTta (PucyHok 29).

3ajaHue napaMeTpoB oTYyeTa

NapaMeTpbl oT4eTa: HoBble napameTpsl v | COXpaHWTb Kak
Pecype: * |
Mepuog: * c: ‘ [m} | Mo: |

(@ 0OTYeT GygeT choPMHUPOEIH NO COCTORHWIO Ha 2021-02-25 12:33:18 (BMT+5 Asia/Yekaterinburg)

n OTmena

PucyHok 29 — ®opma «3agaHue napameTpoB oTyeTa». Micnonb3oBaHne pecypcoB
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Meponpuamusn

4. 3anonHutb nons oTkpbiBwencs dopmbl. OnncaHne nonen dopmbl 3agaHue napameTpoB
oT4yeTa npueegeHo B Tabnuue (Tabnuua 5).

Ta6nuua 5. OnucaHue nonen hopMbl «3aaaHne napameTpoB oT4yeTa». MUcnonb3oBaHue pecypcoB

Mone

OnucaHue

Cnoco6 3anonHeHust

MapameTpbl oT4yeTa

MapameTpbl oTYeTa (HOBBIE UMK paHee
coxpaHeHHble). PaboTa ¢ napametpamu
oT4yeTa onucaHa B pasgene I1.12 PaboTa
C NapameTpamu oT4yeTa

BbibpaTb 3HayeHne 13 BbinagaoLero
cnmcka

Pecypc

Pecypc

3anonHuTe, ncnonb3yd metoa
ABTO3anofNHeHNe, Unn HaxaTb KHOMKY

1 yKka3aTb HeobxoauMbli pecypc

Mepwnog C/Mo

Mepunoa ncnonb3oBaHusa pecypca

Beectn c KnaBnaTtypbl Unn WENKHYTb

No 3HauKy Bl BblIOpaTb 3Ha4YeHne
13 KaneHgaps

5. Haxatb kHonky [OK].

B pesynbTtate 6yaet cchopmmpoBaH oTveT «Mcnonb3oBaHue pecypcosy (PucyHok 30).

Hcnosb3oBanue pecypcon
¢ 01.02.2018 mo 30.06.2018

2, S 2

2
-B- MpoekTop

QQ

o

PucyHok 30 — OTueT «Mcnonb3oBaHue pecypcoB»

[nsa oopMmpoBaHMsa oTyeTa NoO UCMOSb30BaHUIO MECT NPOBEAEeHNS MepPoNpUATUN Heobxoaumo:

1. OtkpbiTb APM «ApxmBHOE XpaHeHue» (CMm. PucyHok 1).

2. lepentv B npeacrtaeBneHve, copepxawiee oT4yeTbl. B obnactu npocmotpa otobpasatcs
AOCTYNHbIEe 0TYeThbl (CM. PUcyHoK 28).

3. UWenkHyTb no ccbinke «Mcnonb3oBaHne mecT nposefeHusa». OTtobpasutca cdopma 3agaHue
napameTpoB ot4eTta (PucyHok 31).
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Meponpuamusn

3ajaHue napaMeTpoB oTYyeTa

MapameTpbl oT4eTa:

MecTo npoeefeHHA: *

Mepuog: * c: [m}

(@ OTueT SyneT chopPMMPOBEH NO COCTORHMEO Ha 2021-02-25 12:35:10 (GMT+5 Asia/Yekaterinburg)

HOBble NapameTpsl ~ COXDaHUTB Kak

m OTmena

PucyHok 31 — ®opma «3agaHue napamMeTpoB oTHeTa».
Ucnonb3oBaHue MecT NpoBeAeHUss MeponpuaTUmn

4. 3anonHuTb nons oTkpbiBwencss dgopmbl. OnucaHne nonen dopmbl 3agaHue napameTpoB
oT4yeTa npmeeaeHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. OnucaHue nonen gopmbl «3afgaHne napameTpoB oTyeTa». Mcnonb3oBaHue MecT NpoBeaeHUs

MeponpusTUmn

Mone

OnucaHue

Cnoco6 3anonHeHun

MapameTpbl oT4YeTa

lMapameTpbl oTYeTa (HOBbIE NNK paHee
coxpaHeHHble). PaboTa ¢ napameTpamu
oT4yeTa onucaHa B pasgene 11.12 Pabota
C NapameTpamMmu oTyeTa

Bbl6paTb 3Ha4YeHne "3 Bbinagarolero
Crnmncka

MecTo nposeaeHns

MecTo npoBefeHns MeponpuaTus

3anonHuTb, MCNonb3ys MeToq

ABTO3aI'IOJ'IHeHVIe, NN HaXxaTb KHOMKY
1 yKasaTb HeobxoaMmMoe MecTo
npoBeAeHUA MeponpuaTUg

Mepwog Ot/00

MNepuopg ncnonb3oBaHUsa MecTta
npoBeaeHns MeponpuaTns

BBecTu ¢ knaBuaTypbl UK LLENKHYTb

Nno 3HAa4Ky =
13 KaneHaap4

n Bbl6paTb 3Ha4YeHne

5. B pesynbTtaTte 6yaet chopmupoBaH oTyeT «Mcnonb3oBaHne MeCcT NpoBeaeHNs MeponpusTUny
(PvcyHok 32).
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Hcnonb3oBaHne MeCT NPOBEACHUA MePONPHATHIA
¢ 21.102019 no 03.11.2019
~ A o " n
- O { o f -
Y — — — —— — — —— — —
Od?oo 05"00 Joap < Joo < 1_?00 {?_oo 4 _,,00 -icpao Jgao
[= onteperic]

PucyHok 32 — OTueT «Mcnonb3oBaHMe MeCcT NPoOBeAeHUA MeponpPUATUIA»

[1.12. PaboTa ¢ napameTpamu oT4yeTa

11.12.1. CoxpaHeHUue HOBbIX NapaMeTpPoB OT4YeTa

[lns coxpaHeHUsi HOBLIX MapaMeTpoB oTYeTa HeobXxoaUMO:

1. 3anonHutb nonsa dopmbl 3agaHue napameTpoB oT4yeTta. Ha dopme 3agaHne napameTpos
oT4yeTa oTobpasuTcs ceblnka «CoxpaHuTb kak» (PucyHok 33).

3aflaH1e NapaMeTpoB oT4eTa

MapameTpb! oT4eTa: Hoebie napameTpel v COXpaHKTb Kak

PucyHok 33 — Ccbinka «CoxpaHuTb Kak» Ha hopme «3afaHMe napameTpoB oT4yeTa»

2. LWenkHyTb no ccbinke «CoxpaHnTb Kak» OTKpoeTcs okHO HoBble napameTpbl (PucyHok 34).
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HoBble napaMeTpsl

HaumeHoBaHHe

OTMeHa

PucyHok 34 — OkHo «HoBLIe napameTpbI»

3. YkasaTb HaMMEHOBaHWE N HaxaTb KHonKy [OK].

B pesynbTaTe BBeaeHHble napameTpbl OyoyT coxpaHeHbl. [locne coxpaHeHusi napamMeTpoB
Ha ¢opme 3agaHue napameTpoB oOT4yeTa oTobpas3aATcs ccbkM  «CoxpaHuTb» U «YAanuTb»
(PucyHok 35).

3apaHue napaMeTpoB oTyeTa

MNapamMeTpbl oTYeTa: MapameTpbi 1 ~ COXpaHWTb COXPaHWTb KaK  YAanuTe

PucyHok 35 — ®opma «3agaHue napameTpoB oTyeTar. [lapameTpbl OT4YETA COXPaHEHbI

11.12.2. BHeceHne U3MEHEeHUN B COXPaHEeHHbIe NapamMmeTpbl oT4yeTa

,D,J'IFI BHECEHUNSA U3BMEHEHUN B COXpaHEHHbIE NapaMeTpbl OTHETA Heobxoanmo:

1. B ¢opme 3agaHue napameTpoB oT4yeTa, B none [lapamempbli om4yema BLIOpaTb
napameTpsbl, B KOTOpble TpebyeTca BHECTU N3MEHEHUS.

2. BHecTtu Tpebyembl uameHeHus B nons popmbl 3agaHue napaMmeTpoB oT4HeTa.
3. UWenkHyTb no ccbinke «CoxpaHuTby.

B pesynbtaTte nameHeHus 6yayT COXpaHeHbI.
11.12.3. YpaaneHne coxpaHeHHbIX napamMeTpoB oTyeTa

[lna ynaneHns coxpaHeHHbIX NapaMeTpoB oT4eTa Heo6xoanMmo:

1. B ¢opme 3apaHue napameTpoB oT4yeTa, B none [llapamempbl omyema BbIbpaTb
napameTpbl, KOTOpble TpebyeTcsa yaanuTb.

2. LenkHyTb Mo ccbinike «YaanuTb.

B pesynbTtaTe BbiOpaHHble napameTpbl 6yayT yaaneHsbl.
11.12.4. NMpumeHeHne napameTpoB oT4yeTa

[na npuMeHeHWs napameTpoB oTyeTa Heobxogumo B cdopme 3agaHue nNapaMeTpoB OT4eTa,
B none Mapamempbl omyema BbibpaTh NapamMeTpbl, KOTOpble TPebyeTcst NPUMEHUTb.

34
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lll. KomnnekTbl AOKYMEHTOB

Ecnu Ha Bawem paboyem mecTe otcyTcTBYeT pasgen APM ons paboTbl C KOMMSEKTamu,
Heob6xoaMMO 0BpaTUTBLCA K BEHAOPY.

[1l.1.Co3gaHue HOBOro KOMMeKTa JOKYMEeHTOB

[aHHoe fencTtBue AOCTYNHO noJfib3oBaTtesiAM C 6VI3HeC-p0ﬂbl'0 Komnnekmsl. Co3damenu.

,D,J'IFI co34aHndA HOBOro KoMrnrekta 4OKyMeHTOB HeO6XOD,VIMOZ

1. OtkpbiTb APM.

OnucaHuve obwumx npuHUmnoB paboTtel ¢ APM nprBeaeHo B AOKyMeHTe «PykoBoACTBO nonb3oBaTtens.
Tom 1» (pa3gen V. Pabota c APM «ApXnBHOE XpaHEHMEY).

2. [lepenTtn B Tpebyemoe npencraBreHne.

3. Haxatb kHonky [Co3paTbk]:[KomnnekT nokymeHToB]. OTkpoeTcst hopma Cospatb Komnnekr
OOoKyMeHTOB (PncyHok 36).

= @ CosaaTb KOMNNEKT JOKYMEHTOB [ M 1428 2 Exatepuwa Awppeesa v

Bug Kkomnnekra: *
3aronoeok: *
Temartuka:

MpumeyaHue:

Co3zpatb OTMmeHa

PucyHok 36 — ®opma «Co3gaTb KoMnnekT 4OKYMEHTOB»

4. 3anonHuTb nons oTkpbiBweKncs ¢opmbl. OnucaHve nonen ¢opmbl Co3gatb Komnnekr
OOKYMEHTOB npuseaeHo B Tabnuue (Tabnuua 7).

Tabnuua 7. OnucaHue nonen dopmbl «Co3paTtb KomnnekT 4OKYyMEHTOB»

Mone OnucaHue Cnoco6 3anofnHeHus

Bua komnnekra Bua komnnekTa (06A3aTenbHO K 3anonHnTb, Ucnonb3ysa MeTos
3anosiHEHNIO)

ABTO3anosHeHve, Un HaxaTb KHOMKY

1 ykaszaTb Heo6X0aMMbIVi BUA KOMNIEKTa
3aronoBok 3aronoBok (06s13aTeNbHO K 3aN0JIHEHMIO) BBectu ¢ knaBmaTypbl

Tematuka Tematuka Kkomnnekra 3anonHuTb, MCNoNb3ys MeToA

ABTO3anoNHEHNe, N HaxaTb KHOMKY

35
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Mone OnucaHue Cnoco6 3anonHeHus
1 yKasaTtb Heobxo4MMble TeMATUKU
MpumeyaHue MprumeyaHue BBectu ¢ knaBmaTypbl

5. Haxatb kHornky [Co3paTtb].

B pe3ynbTaTe OyaeT co3gaHa kapToyka KOMMneKkTa AOKYMEHTOB.

[11.2. Co3gaHue KOMMNNeKTa JOKYMEHTOB Ha OCHOBe wabJrioHa

Cos3pgaHve komnnekta OOKYMEHTOB Ha OCHOBe LabrioHa BbIMOMHAETCS aHanormyHo cosgaHuio
AOKYyMeHTa Ha ocHoBe wabnoHa. Co3gaHne OOKYMeHTa Ha OCHOBe LWabnoHa onMcaHo B AOKYMEHTe
«PykoBogcTBo nonb3osarens. Tom 3» (pasaen lll. CosgaHne gokymeHTa Ha OCHoBe LWwabnoHa).

[11.3.PaboTa ¢ KapTO4YKOMN KOMMIEeKTa JOKYMEHTOB

KapTouyka komnnekTa I0KYMEHTOB COCTOUT U3 CriedytoLmX BKagokK:
—  Ampubymbi — COAEPXUT ABE BKNAAKU:

— Cocmas — coaepxut TpeboBaHUA K COCTaBy KOMMMEKTa U COCTaB AOKYMEHTOB, BXOAALLMX B
komnnekT (PucyHok 37);

— OcHogHbIe cgedeHus — COOEPXNT OCHOBHbIE CBEeJeHNA O KOMIJIEKTE JOKYMEHTOB.

—  BrioxeHus — cooepXxuT nepeyeHb BNOXEHUN, MPUKPENIIEHHbIX K KAapTOYKe 4aHHOro AOKyMEHTa.
OnuvcaHune Bknagkn BroxeHus npuseneHo B AOKYMeHTe «PyKOBOACTBO nonib3oBatend. Tom 2»
(pasgen 11.3.1 Bknagka «BnoxeHusay).

— Ces3u — copOepxuT nepevyeHb CBA3eM C OOKYMEHTaMM BCeX TUMOB, KPOME MOpyYEHUM.
OnucaHve Bknagkn Ces3u nNpuvBedeHO B AOKYMeEHTe «PykoBoACTBO nonb3oBaTens. Tom 2»
(pa3gen 11.3.4 Bknagka «Cssny).

—  YuyacmHuku QoKyMeHma — COOEpPXWUT nepeveHb YYacTHWKOB OOKymeHTa. OnucaHve BKNagku
YyacmHuku OoKymeHma npvBegeHO B AOKyMeHTe «PykoBOACTBO nonb3oBatensd. Tom 2»
(pasgen 11.3.5 Bknagka «Y4acTHUKM OOKYMEHTa»).

— Memku — copnepXuT nepeyeHb METOK, NMPUCBOEHHbIX OOKYMeHTY. OnucaHve Bknagkm Memku
npvBegeHo B [JOKymeHTe «PykoBoactBo nonb3osaTtend. Tom 2» (pasgen 11.3.6 Bknagka
«MeTkun»).

— MHcmopusi — BKknagka npegHasHadyeHa Ang  NpocMoTpa  UCTOpUM  OeNCTBUM, KOTopble
NPOM3BOANNN C KApPTOYKOM AOoKyMeHTa. OnucaHve BKnagkm Mcmopusi NnpuBeeHo B AOKYMEHTe
«PykoBoacTtBo nonb3oBarens. Tom 2» (pa3gen 11.3.7 Bknagka «Mctopusi»).

— [le4amHbie popMbI — COAEPXKUT CCbINKM Ha NevaTHble (PopMbl.

— KommeHmapuu — BKnagka npegHasHadyeHa Ans co3daHusi MU NpPoCMOTPa KOMMEHTapueB K
AokymeHTy. OnucaHne Bknagknm KommeHmapuu npuBegeHO B AOKymMeHTe «PykoBOACTBO
nonb3oartens. Tom 2» (pa3gen 11.3.8 Bknagka «KommeHTapumy).

MogpoGHoe onucaHvMe 3MNEMEHTOB WM BKIAO4OK KapTOvek OOKYMEHTOB MNpuUBEOEHO B AOKYMEHTEe
«PykoBogctBo nonb3oBatens. Tom 2» (pasgen |l PaboTta ¢ kapToO4Kom JOKyMeEHTa).
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= @ Komnnekt JOKYMEeHTOB: AHanws uHbopmauuu, KoMnnekT AOKYMEHTOB I M (542 2 Exavepuna Anppeesa v
a ATpUBYTBI
ATPHBYTHI
Coctae  (OCHOBHble CBEIBHHA BeiicTena
2 (© Tpesosatus k coctasy (cxpurs)| 4 AEIEEE M
Er= 33EepWHTL (POPMUPOBAHWE COCTAES
HaumenosaHHe 06R3.  TWn BOKYMEHTa Ycnosus oT6opa Tpeoyetch eguHuy  [loGasneHo eguuuy | [leRcTBMA
‘2 CthopmupoBaTh 0GNoXKY
(0 OcHoBaHWe BHYTpeHHUI 3aronceok: O HeofxoaumocTy chopa 1 0
ChopMnpoBaTh OnMckE
OOKYMEHT wHbopmaLmm
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@ 1 BHYTPEHHWA AOKYMEHT: AHaNMTHYECKan 3anucka, N2 001-00004 ot 23.01.2021 4 Boisoap 23.01.2021 1]
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1 3nemenxTos: 3

rrpoc

PucyHok 37 — KapTouka KoMnnekTa 4okymeHToB. Bknagka «CocTtaB»

Bknagka Ampubymbi COCTOUT U3 CNeayoLnX 3NIEMEHTOB:

— 1 — wvHOuKaTop COCTOSAHWUS YKOMMMEKTOBAHHOCTM W CCbiNka «TpeboBaHWs K COCTaBy»
(nokasaTb/cKkpbITb Tabnuuy ¢ TpeboBaHNSAMN K COCTaBy):

i o
— 3Hauok ') psagom c ccbinkon « TpeboBaHUs k cocTaBy» OoToBpaXaeTcsi, eCrin KOMMIEeKT He
YyKOMMNIEeKToBaH, obs3aTternbHble Ans BbiNOSHeHUs TpeboBaHWs K COCTaBy KOMMeKTa
[OKYMEHTOB HE BbIMNOSIHEHbI;

A o
— 3Havyok ' pagom c ccbinkon «TpebGoBaHUs K cocTaBy» OTOGpaxaeTcs, ecni KOMMMEeKT
YKOMMIIEKTOBAaH, BbINOMHEHbI BCe 06sA3aTeNnbHble AN BbINOMHEHUA TpeGoBaHWA K COCTaBy
KOMMIEKTa JOKYMEHTOB.

— 2 — 1abnuua c TpeboBaHMSAMM K COCTaBy KOMMMEKTa C MHOUKaTOpaMu BbINOMHEHWUs npaBuin
KOMMNMNEKTOBaHNS (NpW HaBegeHWM Kypcopa MbllM Ha CTPOKYy C TpebGoBaHWeM oTobpakaeTcs
CNUCOK AOCTYMHbIX OEWCTBUA ANs  ynpaBfeHus COCTaBOM KOMMMeKTa — pasgensl
[11.6.2 JobaBneHne [oOKyMeHTa B KOMMMEKT w3 Tabnuubl ¢ TpeboBaHUAMK K COCTaBy,
[11.6.3 Co3gaHne gokymeHTa M3 Tabnuubl ¢ TpeboBaHNAMU K COCTaBy):

A
— 3Ha4yok ¥ psgom ¢ TpebGoBaHWEM K COCTaBy KOMMekTa oTobpaxaeTcsi, ecnu B cocTaB
koMmnnekta pgoGaBneHo HeobxoaMMoe KOMMYECTBO [AOKYMEHTOB, B COOTBETCTBUU
c TpeboBaHnewm;
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— 3nHavok ) oTobpaxaeTcs, ecnvm TpeboBaHue aABnsdeTcs oba3aTenbHbIM AN BbINOSHEHWS, U
B COCTaBe KOMMJEeKTa HeT OOKYMEHTOB, MOAXOASAWMX No4 ycrnoBusa TpeboBaHus, unu mx
KONMMYeCTBO MeHbLUe, 4eM Heobxoammo Ansa BbINOMHEHUs TpeboBaHMA K COCTaBy
KOMMIEKTa;

— 3Ha4oK @ 0T06pa>KaeTCF|, ecln Tpe6OBaHVIe ABNsieTCS Heobs3aTenbHbIM 014 BbINOJIHEHUA,
M B COCTaBe KOMMIEKTa HET AOKYMEHTOB, noaxoadawmnx noa ycnosud Tpe6OBaHMFI, Nnin nx
KOnmn4ectso MeHblle, 4eM HeO6XOLI,I/IMO Ona  BbINOJIHEHUA TpeGOBaHVIFl K COCTaBy
KOMMJeKTa.

Ecnu komnnekT 4OKYMEHTOB:

— He YKOMMNIEeKTOBaH — Tabnuua ¢ TpeboBaHnAMM K KOMMMEKTY pa3BepHyTa (4ns Toro, YTobbI
CBEpHYTb Tabnuuy ¢ TpeboBaHMAMM, HEOBXOANMO LLEMKHYTb NIEBOM KHOMKOW MbILLW MO CChINKe
«TpeboBaHus k cocTaBy (CKpbITb)», cM. PucyHok 37, obnactb 1);

— YKOMMMEeKToBaH — Tabnuua ¢ TpeboBaHMAMU K KOMMNEKTY CBEpHYTa (4N Toro, 4Tobbl pa3BepHyTb
Tabnuuy ¢ TpeboBaHMAMN HEOOXOAUMO LLENKHYTb NIEBOW KHOMKOW MbILLKX MO CCbinke « TpeboBaHus
K cocTaBy (nokasatb)», cM. PucyHok 37, obnactb 1).

3 — CTpoKa noucka OOKYMEHTOB B cocTtaBe kommnniekta (pasgen 111.5.2 Nonck OoKyMeHTOB B

COCTaBe KOMMJekTa).

4 —Tabnuua c AOKYMEHTaMu, BXOASLMMM B cOCTaB KomnsekTta. [pn HaBegeHunm Kypcopa
MbILLUM HA CTPOKY C [OOKYMEHTOM oOTobOpaxaeTcs CnNUCOK AOCTYMHbIX OEeNCTBUA —
pasgensbl 111.5.3 NlpocMOTp  BRAOXEHWA OOKyMeHTa, BXOASLWEero B COCTaB  KOMIMIEKTA,
[11.6.4 YoaneHne pOokyMeHTa K3 cocTaBa komnnekta, |l1.6.5 ameHeHne nopsgka
pacnofIoXXeHNs JOKYMEHTOB B KOMMIIEKTE.

B konoHke «[Jo6aBneH kak» oTobpaxaeTcs HaumeHoBaHve TpeboBaHUsi K cocTaBy, KOTOPOMY
COOTBETCTBYET JOKYMEHT B KOMMIeKkTe. Ecnn 4OKyMEHT He COOTBETCTBYET HU OQHOMY TpebGoBaHMIO K
cocTaBy, unm TpeboBaHus OTCYTCTBYHOT, TO OKYMEHT GyaeT nobaeneH kak «[Mpoyeer.

,D,J'Iﬂ NPOCMOTPa KapTO4KM OOKYMEHTa B COCTaBe KOMMIEeKTa crieayeT B KOJTOHKe «HanmeHoBaHne»
LENKHYTb MO CCblJIKke C Ha3BaHMeM OOKyMeHTa. CcbInku Ha KapTO4YKM OOKYMEHTOB KOMMIIEKTa, K
KOTOpPbIM Y TEKYLLEro nonb3oBaTtens HeT JocTyna, oTobpaxatTcs CepbiM LIBETOM.
5 — kHonka [[o6aBuTb] — nobaBneHMe OOKYMEHTOB B komnnekT (pasgen l11.6.1 [lobaBneHne
AOKYMEHTa B KOMIMMEKT).

B npaBon 4acTu KapTo4km KomnnekTa otobpaxaeTcs yHKLUMOHaNbHas naHens (onucaHne paboTol
C (YHKUMOHAaNbHOW NaHenbl nNpuBeAeHO B [A0KymMeHTe «PykoBoacTBO nonb3oBaTens. Tom 2,
pasgen I1.5. yHKLUMOoHanNbHasa naHerb).

I'Ipvl Hannyum BbligeneHHoro APM ansa pa60TbI C KOMNnNeKTaMun OOKYMEHTOB Cuctema npegocrtaBndaeT

BO3MOXHOCTb HACTPOUTb JOCTYMHOCTb KHOMKM ™
13 KapTOYKM KOMMNIieKTa okymeHToB (PucyHok 38).

, KOTOpas No3BoNAET BbINOMNHUTL Nepexod B APM

o———p
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= ﬁr KomMnnekT AoKYMeHTOB: AHanu3 nHbopMaum, KOMANEKT AOKYMEHTOB I&

=

ATpHEYTEI

&

BnoxeHwa

<

S

YuacTHuRM
LOKYMEHTE

Hcropua

ATpuéyTbI

CocTae OcHOBHbIE CBeleHnA

(D TpedoBanua K cocTagy (CKPbITh)

HaumeHoBaHHe 06A3.  TWn QOKYMEHTa YCnoewR oToopa TpetyeTch egnHny  [JoSagneHo egusny  JleRCTEMA
(1) OcHoBaHWe BHYTReHHMiA 3aronceck: O HeoGxogMMocTh ciopa 1 0
OOKYMEHT WHOpMaLMN

Bua nokymenta: CnymedHan 3anucka

© Bbisogs EHYTPEHHMIA BIf DOKYMEHTS! AHANIMTUUECKSR SAMUCKE 1 2
LOKYMEHT

) BHewWwHWA 3anpoc Exonswui nokyMeHT  Bupa fokyMeHTa: 3anpoc 1 1
3aronoBoK: 3aNpoc aHanW3a MHGopMaLKn

@ PaBoune BHyTpesHMit BuA DOKyMeHTa: CrymedHas 3anucka 1 0
MaTepUanbl AOKYMEHT 3aronoeok: GBop MHbOPMaLMK No Bonpocy

PucyHok 38 — KapTouka komnnekta ookyMmeHTOB. KHonka «[epexon B APM»

[11.4.PaboTa ¢ BNOXEHNAMMU KapPTOYKN KOMNJIEKTa

OnucaHune paboTbl C BNOXEHMAMU NPpUBEAEHO B AOKYMeHTe « PykOoBOoACTBO nonb3oBaresnis. ToMm 2»
(pasgen 11.1.1 Bknagka «BnoxeHus»).

[11.5.PabGoTa ¢ AOKyMeHTaMu, BXOOALWMMN B COCTaB KOMMJIEKTa

11.5.1.

NMpocmoTp cBegeHnn o no6aBneHNN AOKYMeHTa B KOMMMEKT

[ns npocmoTpa cBegeHun o gobaBneHnn OKyMeHTa B KOMNEKT He0bXoanMo:

1.
2.

OTKpbITb KAPTOYKY KOMMNekTa (cMm. PucyHok 37).

Ha Bknagke Ampubymsi B Tabnuue ¢ gokymeHtamm (cm. PucyHok 37, obnactb 4) HaBecTu
KYpCOp MbIWN Ha CTPOKY C OOKYMEHTOM, cBedeHuss O pgobasneHunm koToporo Ttpebyetcs
NPOCMOTPETb, WU B KOJNOHKE «HOMep» LWenkHyTb N0 CChIKe C MNOpPSAKOBbLIM HOMEPOM
AOKyMeHTa B Komnnekte. OTKpOeTCs OKHO MPOCMOTpa CBeAEeHMI O Ao0aBneHUn JOKyMeHTa B
koMnnekT (PucyHok 39).

o———p
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MpocmoTp

Homep: 1

JOKYMEHT KOMMMEeKTa: BHYTPEHHWIA OKYMEHT: AHANWTUUYECKaA 2anucka, N2 001-00004 oT 23.01.2021
[AoGaeun: AnppeeBa E.K

Data nobaeneHnn: 23.01.202114:45

DobaeneH kak: Boisogol

PucyHok 39 — OkHO npocMoTpa CBeAeHUI 0 fO6aBNeHUN AOKYMEHTa B KOMIMJIEKT

[11.5.2. NMouck AOKYMEeHTOB B cOCTaBe KOMMJieKTa

11.5.2.1. MpocTon NOMCK AOKYMEHTOB B COCTaBe KOMMJIEKTa

[nsa ocywiecTBneHMs NpoCTOro Noncka AOKYMEHTOB B COCTaBe KOMMekTa Heobxoanmo:
1. OTKpbITb KapTO4Ky KoMMnekTa (cMm. PucyHok 37).

2. B ctpoke noucka (cm. PucyHok 37, obnactb 3) BBECTM [aHHble LOKYMEHTa OAHOM M3 KOMOHOK
«Homep», «[JobasneH kak» unun «[data gobasneHns» (cM. PucyHok 37, obnactb 4.), WernKHYTb
NEeBOWN KHOMKOW MbILM MO 3Ha4Ky <., unu HaxaTs knasuwy ‘Enter’.

B pesynbTaTte OygeT BbINOMAHEH NPOCTON NOUCK JOKYMEHTOB B cocTaBe komnnekta (PucyHok 40).

Ons NPOCMOTPa KapTO4YKM OOKYMEHTa B COCTaBe KOMMJEeKTa crieayeT B KOJTOHKe «HanmeHoBaHne»
LWENKHYTb MO CCblJIKe C Ha3BaHMeM OOKyMeHTa. CcblIfnkn Ha KapTO4YKN OOKYMEHTOB, K KOTOPbIM Y
TeKyLlero nonb3oBarend HeT 4oCTyna, 0To6pa>|<ar0Tc;| CepbiM LIBETOM.
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= @ Komnnekr OOKYMEHTOB: AHanus u H¢opmauww, KoMNNeKT AOKYMEHTOB I, M 542 2 Exarepuna Awgpeesa v
= R @ @ oo
ATpGyTE -
Coctae  OCHOBHbIe CBEAEHHA HedcTena
@’ (© TpeGosaHuA K cocTasy (CKpaiTh) Haneuararh wpuxxos

BroxeHua

3aBepnTs HOPMHPOBAHHE COCTABA

HaumeHoBanme 06%3. TN fOKyMeHTa Ycnosua oTéopa Tpedyetch eguumy,  [lofasneHo eguuny  fleicTana
‘2, CopMupoBaTh 06NOKKY
() OcHoBaHue BHyTpeHHuA 3aronosok: O HeoOXoAUMOCTH copa 1 0
ChopMUPOBATE ONACE
OOKYMEHT MHBOpMaLUK
Bup, nokymenTa: CnyxeGHas 3anucka CiopMUpOBaTE CTATUCTHKY

) Bbisoabl BHyTpeHHui By OOKYMEHTE: AHA/IMTUUYECKaR 23NUCKa 1 2

YuacTHmm ’

AoKymenTa AOKYMEHT
)  BHewwwil 3anpoc BrofAWMi AoKYMEHT  BupA SOKyMeHTa: 3anpoc 1 1

3aronosox: 3anpoc aHanuaa MHdopMauun
@ Pafoune BHYTPEHHHIA Bupn nokymenTa: CnywebHan 3anucka 1 0
MaTepuant AOKYMEHT 3aronosok: CHop MHbOPMAaLWKM Na Bonpocy
WcTopua
" NoBasuTh Q. Boieogel =
Homep Hanmexopasne [oGaBneH KaK [aTa goGasnequs LercTBuA
@ 1 BHYTPEHHWI LOKYMEHT: AHANUTUUECKaA 3anucka, N2 001-00004 oT 23.01.2021 Bbisofpb! 23.01.2021 1]
KommerTapun . . .
2 BHYTPeHHWA LOKYMEHT: AHanuTUYeckan 3anucka, Ne 001-00004 ot 29.12.2020 Eblzogb: 23.01.2021 1]
1 SnemenTos: 2

PucyHok 40 — lNpocToi nouck JOKYMEHTOB B COCTaBe KOMIMJIeKTa

[nsa Toro 4Tobbl OYNCTUTL CTPOKY NOWCKa U COPOCUTL pe3ynbTaThbl MOWCKA, cneayeT LWenkHYTb No
3Ha4yKy B CTpoke nowucka (cMm. PucyHok 40).

111.5.2.2. NMouck no napameTpam fob6aBneHNA AOKYMEHTOB B COCTaB KOMMNJIEKTa

[ns novcka no napameTpam fo6aBrneHnss 4OKYMEHTOB B COCTaB KOMIMeKTa Heobxoanmo:
1. OTKpbITb KAPTOYKY KOMMNekTa (cMm. PucyHok 37).

2. B cTpoke noucka (cM. PucyHok 37, o6nactb 3) HaxaTb NEeBOW KHOMKOM MbILLM HA 3HAYOK —e-.
OTtkpoeTcs popma novcka (PucyHok 41).

Mouck

Mouck no Tabnuue:
[DobaeneH kax:

Oarta pobaeneHuna: C: |E| Mo: |E|

Monck Ounctute

PucyHok 41 — ®opma noucka

3. YkasaTb napameTpbl Moucka B COOTBETCTBYHOLUMX nonsix dopmbl. OnucaHme nonen copmbl
nomcka npusegeHo B Tabnuue (Tabnuua 8).
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Ta6nuua 8. OnucaHue nonen ¢popmbl NOUCKA

Mone OnucaHue Cnoco6 3anonHeHus
Mowck no Tabnuue Mouck no coaepxMMomMy CTonbLoB BBecTu ¢ knaBmatypbl
Tabnuubl ¢ 4o06GaBNEHHBIMW JOKYMEHTaMM
[oGaBneH kak HasBaHue TpeboBaHus k cocTaBy BBecTu ¢ knaBmatypbl

KOMMMeKTa, KoOTOPOMY COOTBETCTBYET
OOKYMEHT, KOTOpbIi He0BX0ANMO HaWTh

[arta pobasnenns [ata pobasneHns JoKymeHTa B COCTaB BBecTu ¢ knaBnaTypbl UNn LWENKHYTb

C/Mo KOMMneKTa =)
Mo 3HauKy ¥ BbIGpaTb 3HaYeHNe

N3 KaneHgap4d

4. HaxaTb kHornky [[Mouck].

B pesynbtate OygeTr BbINOMHEH MOWCK [OKYMEHTOB B COCTaBe KOMMMeKTa Mno napameTpam,
BBeEeHHbIM B hopme rnomncka (cm. PucyHok 41).

Ons NMPOCMOTpPAa KapTO4YKM OOKYMEHTa B COCTaBe KOMMJIEKTa crneayeT B KOJIOHKe «HanmeHoBaHne»
LLEJIKHYTb NO CCblJ1IKe C Ha3BaHUEM OJOKyMeHTa. Ccbinkn Ha KapTO4YKN OOKYMEHTOB, K KOTOPbIM Y
TEeKyLlero noJjib3oBartena HeT JOoCTyna, 0T06pa)KaIOTCF| CepbiM LUBETOM.

[nsa Toro 4Tobbl CUNCTUTEL NapamMeTpbl MONCKa cregyeT HaxaTb KHomky [OuncTuTb] B dhopme novcka
(cm. PucyHok 41).

111.5.3. NMpocMOTp BRNOXEHUW [OOKYMeHTa, BXoAfAwero B COCTaB

KOMMIeKTa

[ns npocmoTpa BrOXEHWI JOKYMEHTA, BXOASALLEro B COCTaB KOMMNMEKTa, Heobxoanmo:
1. OTKpbITb KAPTOUKY KOMMMeKTa (cMm. PucyHok 37).

2. B T1abnuue c gokymeHTamy komnnekra (cM. PucyHok 37, obnactb 4), B CTPOKE C HYXHbIM
AOKYMEHTOM KOMMMEKTa, LUENKHYTb MO 3HaYKy . B o6nactw cnpaea OTobpasnTCcs BrOXeHue
AOKyMeHTa B pexxume npegnpocMoTpa (PucyHok 42).

[na BnoxeHnin JOKYMEHTa, BXOASALLEro B COCTaB KOMMJIEKTa, 4OCTYNHbI AENCTBUSA, aHanornyHble

AeNCTBMAM No paboTe C BNOXEHMAMN KapTOYKM JOKYMEHTa Ha CTpaHuue npeanpocmoTpa
(cm. pokymeHT «PykoBoAcTBO nonb3oBatens. Tom 2», pasgen 11.3.1. Bknagka «Bnoxenusay).
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= ® KOMNNeKT JOKYMEeHTOB: AHanun3 uHbopmauumn, KoMnnekT JOKYMEHTOB I M 1856 2 ExaTepuwa Awapeesa v
ATpubyTbI i Bnoxenusa v
CocTas  OCHOBHble CBe/eHNA BHYTpeHHUI1 JOKYMEHT: AHanUTUYeCKas 3aMuCKa,... — Kenoxesnam komnnexta | | Aeficteun
TpeGoBaHuA K COCTasy (Moka3aTs) HaneuataTb WTPUXKOA
ST e EE R R PesynbTatel Ayauta.docx v Deictena v No6aeutb v =

Broxerus 3aBepwHTs HOPMUPOBAHUE COCTaBA
| y | — ABTOMATHUeCKH L34
Hodaaa = (in} P 2| ¥ Crpama 1| w1 | + [astomarnvecku | F3 | »

CopmuposaTb 06n0XKKY

53

; - i CpopmiposaTs onucs
Homep  HaumeHoBaHue [o6asnex kak  [lata go6asneHns LewcTeua

COpMHUPOBETD CTATUCTHKY

118 1 BHyTPEHHUI JOKYMeHT Bbisogs 29.12.2020 (]
Yt AHaNUTHUECKaR 3aNUCKS
G N2 001-00004 o7
29.12.2020
2 BXOAAWMIA AOKYMEHT: BHeWHMit 29.12.2020 1]
3anpoc, Ne 00007-21 ot sanpoc
23.01.2021
Vcropus 1< 1 > nemenTos: 2

&

NevatHble
Gopmes

6]

KommenTapum

PucyHok 42 — BrnioxkeHue [OKYMeHTa, BXOAsILLEero B COCTaB KOMMJeKTa

[na nepexona k MPOCMOTPY BIIOXEHWUIA KapTOYKU KOMMIEKTa cneayeT LWenkHYTb MO CCblnke
«K BnoxeHnsM KOMNMeKkTa» B MPaBoM BepxXHeM yriy obnactu npegnpocmoTpa.

Takke MpOCMOTPETb BIIOXEHUS [OOKYMEHTA, BXOAdAWEro B COCTaB KOMMMEKTa, MOXHO
HEeNnoOCPeACTBEHHO M3 KapTO4KM 3TOro JOKyMeHTa. [Jns aToro Heob6xoamMMo B KonoHke «HanmeHoBaHue»
LLEeNKHYTb MO CCbISIKE Ha HY>XHYH KapTOuKy (cM. PucyHok 37, obnactb 4). I npocMOTpeTb BNOXEHUS B
OTKPbIBLLENCA KapToyke AOKYMeHTa (onncaHme paboTbl C BIOXKEHUSMU KapTOYKM AOKYMEHTa NpnBeaeHO
B JOKyMeHTe «PyKoBOACTBO nonb3oBatens. Tom 2», pasgen 11.3.1 Bknagka «BnoxeHus»).
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[11.6. PopMupoBaHue cocTtaBa KOMMNJeKTa AOKYMEHTOB

[11.6.1. [obaBneHne AOKyMeHTa B KOMMMEKT

[aHHoe fencTBMe BhINOSHAET NOMb30BaTe b, CO34aBLUNIA KOMMMEKT AOKYMEHTOB, Uiy NONb3oBaTenb
¢ Bu3Hec-ponblo TexHos102 KOMIIEKMOos.

[ns BbINONHEHUS 4aHHOro AENCTBUS KOMMEKT AOIMKEH ObITb OTKPLIT ANs 3mMeHeHun. N Bug
KOMMMNeKTa JOMKEeH NO3BOMNATb BPYUYHYO A06aBNATbL AOKYMEHThI B €0 COCTaB (4nsi NonyyYeHns
nogpo6bHon nHdopmauumn cnegyet obpaTtuTbes K agMUHUCTpaTopy CUcTeEMbl UK K COTPYOHUKY,
OTBETCTBEHHOMY 3a nogaepxky Cucremol).

[ns no6aBneHnst LOKyMeHTa B KOMMIEKT HEOOXOAMMO:
1. OTKpbITb KapTO4Ky komMmnnekTa (cMm. PucyHok 37).

2. Ha Bknagke Cocmae HaxaTb kHomnky [[lo6aBuTtb] (cM. PucyHok 37, obnactb 5). OTkpoeTcs
dopma fob6aButb B cocTtaB (PncyHok 43).

MNo6aeuTb B COCTaB

!'Iapamembl NoWcKa anemeHTa

CofepHMT B Ha3BaHNM:

MoKa3aTb AOoNONHUTENbHbIE NapaMeTpbl NOWCKa

UckaTb OuMcTUTH

Bbifop anemeHTa

Bxknio4ynTb B cocTas: * YKamuTe NnapaMeTpsl 1A NOMCKa

QUUCTUTL

PucyHok 43 — ®opma «[Jo6aBuTb B cOCTaB»

3. B none Codepxum e HazeaHuUu BBECTU hparMeHT Ha3BaHWsA LOKYMEHTa, KOTopbin TpebyeTtca
[006aBUTb B KOMIMMNEKT.

4. Tpwn Heob6xoaMMOCTM yKa3aTb JOMNOSHUTENbHbIE NapaMeTpbl Noucka. [ns aToro cnegyer:

1) LWenkHyTb NeBOW KHOMKOW MbIWKW MO ccbifke «lloka3aTb AONONHUTENbHbIE MapameTpsbl
noucka». OTobpasaTcs gononHuTenbHble napameTpbl noncka (PucyHok 44).
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Ho6aeuTb B COCTaB

!'Iapamembl NoWcKa anemeHTa
CopfepXMT B Ha3BaHNM:

THN AOKyMeHTa: ~
Homep: Copepmur ~

3aronoBoK: COmep®uT v

Dlara cozaanmna: MonHoe COGTEETCTEHE v (]
AeTop:

PeX<HM CEA3M YCNOBMII NOWCKa: Gyl v

UckaTb OumucTUTH
Belfiop anemMeHTa

Bknwo4yuTh B cocTas: * YKa)uTe napaMeTpel 4NA NOMCKa

QUUCTUTL

n OTmeHa

PucyHok 44 — ®opma «[lo6aBuTbL B cOCTaB».
HdononHuTenbHbIEe NapamMeTpbl NOMCKa AOKYMEHTOB AN BKNOYEeHUs B COCTaB KOMMMeKTa

2) YkasaTb OOMNONMHUTENbHbIE NapameTpbl novcka. OnMcaHne OOMONHUTENbHBLIX NapamMeTpoB
noucka [LOKYMEHTOB [N BKMYEHMS B COCTAB KOMMIEKTa nNpuBedeHO B Tabnuvue
(Tabnwuua 9).

Ta6nuua 9. OnucaHne 4ONONHUTENbHLIX NapaMeTPOB NOUCKa AOKYMEHTOB ANl BKIIIOYEHUSA B COCTaB
KOMMMneKTa

Mone OnucaHue Cnoco6 3anonHeHus

Tun gOKyMeHTa Tun gOKyMeHTa BblbpaTb 3Ha4YeHne 13 BbiNagaoLwero
cnncka

Homep Homep gokymeHTa BBeecTtu ¢ knasmnaTtypbl

3aronosok 3aronoBoK AOKYMeHTa BBecTu c knaBuatypbl

[arta co3paxua C/lo [ata co3gaHus JoKyMeHTa BBecTu ¢ knaBmMaTypbl UNK LLENKHYTb
no 3Hau4Ky = 1 BblOpaTb 3HayYeHne
13 kaneHgaps
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Mone

OnucaHue

Cnoco6 3anonHeHus

ABTOp

ABTOpP OOKYMeHTa

3anonHuTb, ncnon b3yA METO

ABTO3anonHeHne, N HaXxxaTb KHOMKY

1 ykasaTb He06x0AMMOoro asTopa.

[lns BO3MOXXHOCTM BbibOpa yBOSIEHHOIO
COTpyAHMKa HeobxoaMMo B OkHe Bblbopa
aBToOpa ycTaHoBuUTbL donar lNMokazamb
Y80J1eHHbIX. YBOSNEHHbIE COTPYAHUKM
OyayT BblAeneHbl KpacHbIM LIBETOM

Pexum cBsAsn ycnosui
noucka

Pexum cBsAsu ycnosun noucka. Ecnm
BbiGpaHo 3HayeHne «IN», To ByaeT
BbIMOJIHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NpUCyTCTBYET XOTS Obl OOHO N3 YKa3aHHbIX
3HaYeHWIN NOUCKOBLIX aTpMBYTOB.

Ecnu BbIGpaHo 3HaveHune «», To bygeT
BbIMOJIHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE YKa3aHHbIE 3HaYeHMs
NMOWCKOBbLIX aTpnbyTOoB

BbibpaTb 3HaYeHWe 13 BbinagaroLLero
cnucka

5. Haxatb kHonky [MckaTb]. B none Bknroyumb 8 cocmae oTobpassaTcst HangeHHbIe 3NEMEHTbI.

6. B none BrkmoYums 6 cocmas LIenkHyTb N0 3Hauky T HanpoTus Tpebyemoro AoKymeHTa
(PvcyHok 45).

[ns npocMoTpa KapToYkM AOKyMeHTa crnefyeT LENKHYTb NEBOW KHOMKOW MbILLK MO CChINke Ha
[OKYMEHT 13 crucka B none Brksmo4ums 8 cocmas.

[Ho6aBuTb B COCTaB

I'\apamerpm NowucKa anemeHTa

COMepPMUT B Ha3BaHWK: MNpurnawexne

Tun noKyMeHTa:
Homep: Copepwur ~
3aronoBokK: CoaepxuT ~
[JaTa co3faHuA: MonHoe cooTeeTCTaME v
AgTop:

PesuM cBA3M YENOBMI NOMCKa: nm

Beifop anemenTa

BKMIOYKTD B cocTas: *
CraTtyc: 3aperucTpUpoBaH, ABTOP: HMKHTHH H.A

BXOAAWMiA JOKYMeHT: MpUrnalwexue, N2 00002-21 ot 13.01.2021

CTaTyc: 3aperucTpUpoBaH, AsTop: Avfpeesa EK

BXonAwWwmii JokymMeHT: Mpurnawenue, N2 00004-21 ot 17.01.2021

CTaTyc: 3aperucTpUpoBaH, ABTop: HUKHTHH H A

BxogAwmi gokymenT: Mprrnawenue, N2 He npuceoexo ot 18.01.2021

BXoAAWMIA AOKYMEHT: MpHrialeHue, N2 00003-21 ot 17.01.2021

Mckato QumcTuTh

+ |+ |+

+

QuucTnte

n OTmeHa

PucyHok 45 — ®opma «[Jo6aBuTL B cocTaB». Bbibop AoKyMeHTa
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7. Haxatb kHonky [OK].

B pesynbtate Crucrtema BbINOMHUT NPOBEPKY HA COOTBETCTBME AOKYMeHTa TpeboBaHUAM K CocTaBy
KomnnekTa. BoibpaHHbI 4oKyMeHT OyaeT nobasneH B COCTaB KOMMEKTa, €CIu:

BblOpaHHbIA [OKYMEHT COOTBETCTBYeT TpeboBaHMIO K COCTaBy Kommiekta — B Tabnuue
C [OKYMEHTaMK, BXOASILLMMU B COCTaB KOMMMEKTa, B KonoHke «[Job6aBneH kak», oTobpasutcs
Ha3BaHue TpeboBaHWs K COCTaBy KOMMMEKTa, KOTOPOMY COOTBETCTBYET LOKYMEHT;

OOKYMEHT HE COOTBETCTBYET HU O4HOMY Tpe6OBaHVIIO K COCTaBYy KOMMJ1eKTa, HO BUA KOMMJIEKTa
nossonsaet aAobaenaTb OOKYyMEeHTbl, HE COOTBETCTBYHOLLNE Tpe6OBaHVIF|M KOMMJ1IeEKTa — B
Tabnuue c OOKyMeHTaMun, BXoaAlWMMU B COCTaB KOMMJIEKTa, B KOJIOHKEe «[JobaBneH Kak»,

oTobpa3snTcs Ha3BaHue «[lpoyee» (PucyHok 46).

B kapTouke gokymeHTa OyaeT aBTOMAaTM4YeCKM co3gaHa CBA3b C KOMMMEKTOM, B KOTOPbIN Obin
nobaBneH OKYMEHT.

= @ KOMNNeKT JOKYMEHTOB: AHanus nHdopmaumn, KoMNnekT 4OKYMEHTOB

&

ATpHByTBI

@

Broxerns

=

£
YuacTrum
S

VicTopus

&

G

KommeHTapHK

ATpUBYTBI

CocTae  OCHOBHbIE CBEASHHA

(© TpeGosakuA K cOCTaEy (CKPBITh)

HanmeHoBakne 06R3.  Tun goKyMeHTa
(1) OcHoBaHWe BRyTpeHHuiA
AOKYMEHT
) Boleogbl BryTpeHHuA
AOKYMEHT
©  Beewwwii zanpoc BXoAALWMIi AOKYMEHT
(@ Patoune BryTpeHHuA
MaTepuanbl AOKYMEHT
JNobaBuTb

Homep HanmeHoBaHHe

Ycnosun oT6opa

3aronosok: O HeoGxoaUMocTy chopa
vHpopmaLmu

Bug nokymenTa: CnyxedHas 3anucka

BMA DOKYMEHTA: AHANHMTUYECKAR 3aMKMcKa
Bug nokymenTa: 3anpoc

3aronosoK: 3anpoc aHankaa MHGopMauum

Bua nokymenTa: CnyxeSHan 3anucka

3aroncsok: CH0p MHbopMaLuK No Bonpocy

[LoGaBneH Kak

TpesyeTes enuHiy

1

0

[llata go6asneHwa

[logabnexo egunny | [lei

&, M 542 2 Exarepuha Anppessa v

DeiicTEHA

HaneuyaTaTb WTPHXKOA

3aBepwiTh HOPMHPOBAHHE COCTaBA

CTBUA

CpopmMupoBaTh CENOKKY
CchopMUpOBaTS ONACE

CchopMupoBaTh CTaTUCTHKY

1 BHYTPEHHHIT JOKYMEHT: AHaNWTUUYeCKaRA 3anucka, N2 001-00004 ot 23.01.2021 Bbisogp: 23.01.2021 [}
2 BHYTPEHHHI JOKYMEHT: AHanuTUYeckan 3anucka, N2 001-00004 ot 29.12.2020 Bbizogb: 23.01.2021 [}
3 BxoAAwwWA fokyMeHT: 3anpoc, N& 00007-21 oT 23.01.2021 BHelWHHiA 3anpoc 23.01.2021 i
| 4 BxofAwWWA fokyMeHT: Mpurnawenue, Ne 00003-21 ot 17.01.2021 Mpouee 23.01.2021 i

1

SnemenTos: 4

PucyHok 46 — lokymeHT fob6aBrneH B cocTaB komnrekTa kak «lpoyee»

[na nepexona B KApTOUKy AOKYMEHTa M3 KAPTOYKM KOMMNMEKTa cneayeT WeNkHYTb NIeBO KHOMKOM
MbILLW MO CCbISIKE HAa AOKYMEHT B Tabnuue ¢ JOKYMEHTamu, BXOAALLMMN B COCTaB KOMMIEKTa, B
KonoHke «HammeHoBaHme» (cMm. PucyHok 46). CCbinkn Ha KapTOYKM JOKYMEHTOB KOMMIeKTa, K
KOTOPbIM Y TEKYLLEro Nonb3oBaTens HeT AoCTyna, 0TobpaxarlTcs cepbiM LIBETOM.
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Ecnu BbIOpaHHbI AOKYMEHT HE COOTBETCTBYET HM O4HOMY TpebOBaHMIO K COCTaBy KOMMNMEKTa, U
BMA KOMMMekTa He no3Bonsietr Aob6aBnsaTb OOKYMEHTbI, He COOTBETCTByLLWME TpeboBaHUAM, TO
OOKyMeHT He OygeT gobaBrneH B COCTaB KOMMNEKTA.

[11.6.2. [JobaBneHne L[OOKyMeHTa B KOMMNEKT w3 Tabnuubl C

TpeboBaHMAMMU K coCcTaBy

[laHHoe geincTBMe BbINOSHAET NONb30oBaTeNb, CO3AaBLUMNIA KOMMNEKT A0OKYMEHTOB, UMK Nofb3oBaTerb
¢ BusHec-ponblo TexHos102 KOMIIEKMOs.

[nsa BbINONHEHWS AaHHOIO AeNCTBUA KOMMNIEKT AOSMKEH OblTb OTKPLIT AN M3MeHeHuin. U Bug
KOMMIeKTa JOSMKeH NO3BONATb BPYYHY0 406aBNATL B €ro COCTaB AOKYMEHTbI (4N NonyyYeHns
noapo6bHou nHpopmaunm cnegyet obpaTuTecs K agMuHucTpatopy Cuctemsl Unn K COTPYAHUKY,
OTBETCTBEHHOMY 3a nogaepxky Cncremsl).

[ns no6aBneHns oOKyMeHTa B KOMMNEKT u3 Tabnuubl ¢ TpeboBaHMAMN K cOCTaBy HEOOX0OUMO:
1. OTKpbITb KapTO4Ky KoMnnekTa (cMm. PucyHok 37).

2. lNpn HeobxooMMoOCTM pas3BepHyTb Tabnuuy c TpeboBaHusiMn K coctaBy (cM. PucyHok 37,
obnactb 2). [ina atoro Ha Bknagke Cocmas LWENKHYTb MO CCbifike «TpeboBaHusA K cocTaBy
(nokasatb)» (cm. PucyHok 37, obnactb 1).

3. HaBecTn KypcOp MbIWKM Ha CTPOKY C HYXHbIM MNPaBUNOM KOMMMEKTOBAHUA M B KOJOHKE
«[JencTBma» LWEenkKHYTb NO 3HaYKy ®. OTkpoeTcsa hopma nomcka JoKyMeHTa ansa gobasneHuns B
komnnekt (cm. PucyHok 43). B none Bkmo4Yumb @ cocmae oTobpasaTcsa OOKYMEHThI,
COOTBETCTBYIOLLME BbIOPAHHOMY NpaBuIly KOMMNEKTOBAHWS.

Ons NPOCMOTPa KapTO4YKMN AOKYMEHTa cneayeTt WEerlKHYTb NEeBOW KHOMKOW MbILLM MO CChISIKe Ha
OOKYMEHT M3 CNMUUCKa B nore Bknro4umb e cocmas.

4. TMpun HeobGxoaAMMOCTH, ANs Noucka APYrmx A4OKYMEHTOB, yKa3aTb AOMOSHUTENbHbIE NapaMeTpbl
noucka. [ins aToro cneagyer:

1) B none Codepxum e Ha3zeaHuu BBeCTU pparMeHT Ha3BaHWA [OOKYMEHTa, KOTOpPbIN
TpebyeTca nob6aBuThb.

2) lMpn HeobxoOAMMOCTM LWIEMNKHYTb FEBOW KHOMKOW MblwK MO ccbinke «[llokasaTtb
[OMNONHUTENbHbIE MapameTpbl noucka» (CM. PucyHok 44) n ykasaTb AOMOSHUTENbHbIE
napameTpbl noucka. OnucaHne AOMOMHUTENbHLIX MapamMeTpoB MOUCKa OOKYMEHTOB ANA
BKITIOYEHWSI B COCTaB KOMMEKTa npuBeaeHo B Tabnuue (cm. Tabnuua 9).

3) Haxatb kHonky [WMckatb]. B none Bkmoyumbs 6 cocmae oTobpasaTcsa HaWAaeHHble
3NIEMEHTHI.

5. B none BkmroYums 8 cocmae LenkHyTb MO 3Hauky T HampoTuB TpeGyeMmoro [JokymeHTa
(cMm. PucyHok 45).

6. HaxaTtb kHonky [OK].

B pesynbtate Cncrtema BbINOMHUT NPOBEPKY HA COOTBETCTBME AOKYMeHTa TpeboBaHUAM K cocTaBy
KomnnekTa. BoibpaHHbI okyMeHT OyaeT gobasneH B COCTaB KOMMIEKTa, €Cru:
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BblOpaHHbIA OOKYMEHT COOTBeTCTBYeT TpeboBaHMIO K cOCTaBy KoOMMnekta — B Tabnuvue
C AIOKyMEHTaMK, BXOASLMMM B COCTaB KOMMNNeEKTa, B konoHke «[lo6aBneH kak», otobpasutcs
HasBaHMe TpeboBaHUsi K COCTaBy KOMMIEKTa, KOTOPOMY COOTBETCTBYET [O06aBneHHbIl
[1OKYMEHT;

AOKYMEHT He COOTBETCTBYEeT HM ogHOMY TpeboBaHMIO K COCTaBy KOMMMEKTa, HO BMA KOMMMeKTa
nossonsetr [obaBnATb AOKYMEHTbl, He COOTBETCTBYKLWME TpeboBaHMAM KoMMnekra — B
Tabnuue c JOKyMeHTamu, BXOASLWMMW B COCTaB KOMMMeKTa, B KonoHke «[ob6aBneH kaky,
oTobpasnTtcs Ha3BaHue «[podee» (CM. PUCyHOK 46).

B kapTouke gokymeHTa OygeT aBTOMaTU4YeCKM cCO3daHa CBSA3b C KOMMIIEKTOM, B KOTOpbIA Obin
no6aBneH JOKYMEHT.

[na nepexona B KApTOUKy AOKYMEHTa M3 KaPTOYKM KOMMNMeKTa cneayeT WeNKHYTb NIeBOW KHOMKON
MbILLK MO CCbINIKE HAa AOKYMEHT B Tabnuue ¢ OKyMeHTaMu, BXOAALMMW B COCTaB KOMMIEKTa, B
KonoHke «HammeHoBaHme» (cMm. PucyHok 46). CCbinkn Ha KapTOYKM JOKYMEHTOB KOMMIeKTa, K
KOTOPbIM Y TEKYLLEro nonb3oBaTens HeT AoCTyna, oTobpaxalTcs cepbiM LIBETOM.

Ecnn BblIGpaHHbI JOKYMEHT He COOTBETCTBYET HM OfHOMY TpeboBaHMKO K COCTaBy KOMMIEKTa,
M BUO KOMMIEKTa He no3BonsieT A00aBnsTb OOKYMEHTbl, HE COOTBETCTBylLWME TpeGoBaHusAM, TO
[AOKYMEHT He OyaeT noGaBrneH B COCTaB KOMMMEKTa.

111.6.3.

KOMMJIeKTa

CospgaHue AOKYMEeHTa M3 Tabnuubl ¢ TpGGOBaHMﬂMM K COCTaBy

[laHHoe fencTBMe BhINOSHAET NoMb3oBaTe b, CO34aBLUMIA KOMMMEKT LOKYMEHTOB, UMK NOMb30BaTeNb
¢ BusHec-ponblo TexHoI02 KOMMIeKMOos.

[nsi BbINONHEHUSI AaHHOTO AENCTBUSA KOMMNIEKT OOMKEH ObITb OTKPLIT AN U3MeHeHuin. U Bug
KOMMSEKTa [OMKEH NO3BONSATL BPYUHYIO 406aBNATb B €r0 COCTaB AOKYMEHTbI (AN NonyYyeHust
noapo6Hoi MHdopMaLMKM criegyeT 06paTUTLCS K agMUHUCTPaTopy CUCTEMbI UIN K COTPYAHWUKY,
OTBETCTBEHHOMY 3a NoAAepKy Cuctemsl).

,D,J'IFI co3foaHnda AOKyMeHTa U3 Tabnuubl ¢ Tpe6OBaHI/IFIMVI K COCTaBy HeobxoaMmo:

1.
2.

OTKpbITb KAPTOYKY KOMMNekTa (cMm. PucyHok 37).

Mpn HeobxoammocTn pasBepHyTb Tabnuuy ¢ TpeboBaHuaMM K coctaBy (cMm. PucyHok 37,
obnactb 2). ina atoro Ha Bknagke Cocmae LWenkHyTb Mo ccbinke «TpeboBaHUA K cocTasy
(nokasatb)» (cM. PucyHok 37, obnactb 1).

HaBecTn Kypcop MbILLM Ha CTPOKY C Hy>XHbIM TpeboBaHMEM K COCTaBY M B KOMNOHKe «[lencTBus»

LLeNKHYTb Mo 3Hauky £ (PucyHok 47).

3Ha4okK @ 0T06pa)KaeTCF|, eCInn nonb3oBaTesto npeaocTtaBsieHbl COOTBETCTBYHOLLME NpaBa Ha
co3gaHne OOKYMEHTOB Tuna, Heo6XxoauMOoro Ansi BbINOSTHEHUS Tpe6OBaHI/I$| K COCTaBy.
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= @ KomnnekT AoKyMeHTOB: AHanus uHdopmauum, KomnnekT AoKyMeHTOB I, @ 592 2 Exatepuwa Auppeesa v
z B @ ao
ATpGYTHI .
CocTae  OCHOBHbIE CBEASHHA LeicTENA
@’ (© TpeQozauA K cocTasy (CKpaITE) HaneuaTars wrpHxiop
Snoxetien 3aBepWwKTh HOPMHUPOBAHKE COCTAEA
HavmenoBaHHe 06R3.  TWn fOKyMeHTa YcnosuA oT6opa TpetyeTcr eguHul  [lo6asneHo efuudy  [eACTBHRA

d?,’ CthopMUpoBaTh 0GNoKKY
() OcHoBaHWe BHYTPEHHHIA 3aronoeok: O HeoGxoauMocTH cHopa 1 0
CdopmupoBaTh onuch
AOKYMeHT vHpopmaLmu
Bug nokymenta: CnyxebHas 3anucka CopmMUpOBaTL CTATHCTUKY
@ Boisogb BHYTpeHHUiA Bua nokymeHTa: AHaNMTUYECKaRA 3annucKa 1 2
Y4acTHUK
AoKymenTa HOKYMEHT
)  BHewwwi zanpoc BxonaAWMiA AOKYMERT  BUA NOKYMeHTa: 3anpoc 1 1
3arcnoeok: 3anpoc aHanuaa uHgopmaumn
(@ Paboune BHYTPeHHUA Bug fokymenTa: CrymxetHas 3anucka 1 0 ® @
MaTepuans [LOKYMEHT 3aronosok: Cop MHGOPMaLIMK No Bonpocy
HoGaBuTh =
Homep  HaumeHoBaHWe [lo6aBneH Kak [laTa foSasneHms [lecTanA
1 BHYTPEHHHWIA [OKYMEHT: AHANMTHYECKaA 3anucka, N& 001-00004 o1 23.01.2021 BbiBoab: 23.01.2021 i
Kommerrapin . .
2 BHYTPEHHWA AOKYMEHT: AHANMTHYECKaA 3anvcka, N2 001-00004 o7 29.12.2020 EbiBoab 23.01.2021 iy
3 BxoaAwmii fokymeHT: 3anpoc, N 00007-21 oT 23.01.2021 Brewkuii 2anpoc 23.01.2021 @j
4 BxoaAwmit AokyMeHT: Mpurnawexne, N2 00003-21 o1 17.01.2021 Mpouee 23.01.2021 ﬂlj
1 3nemeHToB: 4

PucyHok 47 —Co3aaHune [OKyMeHTa U3 Tabnuubl ¢ Tpe6oBaHUSAMM K COCTaBy

Otkpoetcs opmMa co3gaHus  AOOKYMeHTa, COOTBeTCTBywowero TpeboBaHuio  Tuna,
C npea3anofiHeHHbIMX NOMAsIMKW, B COOTBETCTBUM C ycrnoBuaMu oTbopa LOKYMEHTOB Angd
BbIGpaHHOro TpebosaHus.

4. 3anonHWTb NOoNs OTKpbIBLUENCS (POPMbl CO34aHNA AOKYMEHTa U HaxaTtb KHoNnky [Co3paTb].

B pesynbtate OyaeTt co3gaHa kapToyka OOKYMEHTaA, U OTKPOETCS KapToyka komnrekrta. Cuctema
BbINOSIHAT NPOBEPKY Ha COOTBETCTBME AOKYMeHTa TpeboBaHMsIM K COCTaBy KOMMIEKTa, U CO3OaHHbIN
OOKyMeHT OygeT gobaBneH B COCTaB KOMMMEKTa Kak COOTBETCTByWWMA TpeboBaHuo. B Tabnuue
C JOKyMEHTaMu, BXOASALLMMWN B COCTaB KOMMIEKTa, B KONOHKe «[JobaBneH kak», oTobpa3uTcs HasBaHue
TpeboBaHMA K COCTaBY KOMMJSIEKTa, KOTOPOMY COOTBETCTBYET A0OABMEHHbIA AOKYMEHT.
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111.6.4. YaaneHne oOKyMeHTa M3 cocTaBa KOMMJieKTa

[laHHoOe geicTBMe BhINOHAET NoNb3oBaTe b, CO34aBLUMIA KOMMIEKT 4OKYMEHTOB, UK NOMb30BaTeNb
¢ BusHec-ponblo TexHos102 KOMIIEKmMOos.

[1na BbINONHEHUA 4aHHOro AENCTBUS KOMMMEKT AOSDKEH ObITb OTKPbIT AnA M3MEHEHNN.

[ns ynanenus [OKyMeHTa U3 cocTaBa KOMMNIeKTa Heobxoanmo:
1. OTKpbITb KapTO4Ky koMnnekTa (cMm. PucyHok 37).

2. B Tabnuue c gokymeHtamn (cM. PucyHok 37, ob6nactb 4) HaBeCTu KypCop MbIlN Ha CTPOKY
C HY>KHbIM JOKYMEHTOM M B KOMOHKe «[encTBusi» LenkHyTb no 3Hayky . OTkpoetcsi okHO
Ypanutb anemeHT (PrcyHok 48).

YAanuTb aNeMeHT

Bbl coOMpasTeCh YOANUTE 3NEMEHT. YEEPEHbI?

PucyHok 48 — OKHO «YAanuTb 3afieMeHT»

3. HaxaTb kHonky [YaanuTb].

B pesynbraTte BbiGpaHHbIN JOKYMEHT OyaeT yaaneH ua coctaBa komnnekta. Cuctema BbINONHAT
NpPOBEpPKy Ha COOTBETCTBME COCTaBa KOMMIeKTa TpeboBaHMnsIM K cocTaBy. B Tabnuue ¢ TpeboBaHusaMn kK
COCTaBy OTOOpas3siTCA COOTBETCTBYHLUME WHAMKATOPbLI BbLINOMHEHWUS TpeboBaHwui (cMm. PucyHok 37,
obnactb 1, obnactb 2).

111.6.5. MN3meHeHMe nopsigka pacnonoXxeHnss AOKYMEHTOB B KOMIMJIEKTe

[laHHoe fencTBMe BhINOSHAET NoMb3oBaTe b, CO34aBLUMIA KOMMMEKT 4OKYMEHTOB, UK NOfb30BaTeNb
¢ Bu3Hec-ponblo TexHoI02 KOMMIeKmos.

[lns BbINONTHEHUA AHHOIO AEUCTBUS KOMMIIEKT JOMMKEH ObITb OTKpPbIT Anga M3MEHEHNN.

[na nameHeHnsa nopsgka pacrnonoXeHUs JOKYMEHTOB B KOMMNIIEKTe HeobxoaMMmo:
1. OTKpbITb KAPTOYKY KOMMMekTa (cMm. PucyHok 37).

2. B tabnuue c gokymeHTamu, BXoASWMMKM B COCTaB Komnnekra (cMm. PucyHok 37, obnactb 4),
HaBeCTM KypCOp MbILUN HA CTPOKY C HY>XHbIM JJOKYMEHTOM W B KOMNOHKe «[leCTBuA» LEenkHyTb

Mo 3Ha4Ky \l’ nnn /I\

B pes3yrnbTaTte NopAaaoK pacnosfioxXeHnA JOKYMEeHTOB B KOMIJIEKTe 6y,1:|,eT N3MEHEH.
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[1.7. PegakTupoBaHue KapTO4YKU KOMIMJIeKTa

[aHHoe geiicTBuE BbINOMNHSET NONb30BaTENb, CO3A4aBLUNIA KOMMMEKT AOKYMEHTOB, MW NOMb30BaTEe b
¢ BusHec-ponblo TexHos102 KOMIIeKmos.

[ns BbINONTHEHMS AAHHOMO OENCTBUSA KOMMMEKT AOSDKEH ObITb OTKPbIT AnA N3MEHEHNN.

[na pegakTMpoBaHKsA KAPTOYKM KOMMIEKTa JOKYMEHTOB HEOOX0AMMO:

1. OTKpbITb KAPTOUKY KOMMNekTa (cMm. PucyHok 37).

2. LlenkHyTb NeBOW KHOMKOW MbILLK MO 3HAYKYy (PucyHok 49).

= @ KoMmnnekT AOKYMEHTOB: AHanu3 uibopmauuu, KoMnnekT AOKYMEHTOB Il M 542 2 Exatepuna Angpeesa v

@, ATpU6yTbI a

ATpubyTe!

CocTas  OCHOBHble CBEAEHUA LOeiicTeun

@ © TpeSomarus k cocTasy (CKpbTE) Banesianrn Lipuon
Bocueras: 3aBeplwnTb GOPMUPOBaHUE COCTaBA
HaumexoBaxmne 0683, Tun goxyMeHTa Ycnosua oT6opa TpebyeTcs eguHny  [l06aBNEHO eguuny  [encTsua
% ChopMUpoBaTh 0GNOXKKY
(® OcHoeanue v BHyTpeHHMit 3aronosok: O HeobxogumocTn copa 1 0
) CchopmuposaThb onuch
[LOKYMEHT nHdopmaLmnu
Bua pokymenTa: CnyxebHan 3anucka CdopMupoBaTh CTaTUCTUKY
© Bbisogbl Vv BHYTpeHHMit Bua [OKYMeHTa: AHanuTUYecKan 1 2
YuyacTHuku S
[BoxymenTa [LOKYMEHT 3anucka
© BHewxui Bxopswmn Bup aoKymeHTa: 3anpoc 1 1
3anpoc LOKYMEHT 3aronosoK: 3anpoc aHanuaa
uHbopMaummn
@® Paboune BHYTPEHHMIA Bup gokymenTa: CnyxebHas 3anucka 1 0
MaTepuanbi LOKYMEHT 3aronosok: Céop uxdopmaumum no
WcTopus gonpocy
Lo6aeuTb i~
@ Homep HaumenoBaHue [Lo6aBnex Kak [Llata fo6asneHus Lencteua
KommeriTapum
1 BHYTPEHHMIA OKYMEHT: AHanuTUYecKas 3anucka, N2 001-00004 ot 23.01.2021  Bbisogb! 23.01.2021 (]
2 BHYTPEHHWIA AOKYMEHT: AHanuTUYecKan 3anucka, N2 001-00004 o1 29.12.2020  Bbisoab! 23.01.2021 U}
3 Bxoaswuit AokymeHT: 3anpoc, N2 00007-21 o1 23.01.2021 BHewhwit 3anpoc  23.01.2021 1]
4 Bxopawmi AokymeHT: Mpurnawenue, N2 00003-21 ot 17.01.2021 Mpoyee 23.01.2021 @J
1 > 3nemeHToB: 4

PucyHok 49 — PegakTupoBaHue KapTO4YKM KOMMJEKTa

OTkpoeTcs opma pefaktmpoBaHmsa komnnekrta (PucyHok 50).
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= @ PefaKkTupoBaHue aTpu6yTOB. KOMNIEKT AOKYMEHTOB: AHanu3 nHGopMaumu, KOMNIekT AOKYMeHT... [ M 542 2 Exatepuwa Awapessa v

Buj KoMnneKTa: * Axanua nsdopmanm -
3aronoBokK: * KOMMNEeKT AOKYMEHTOB
TemaTuka:

Mpumeyanme:

= -

PucyHok 50 — ®opMa pefakTMpPOBaHUs KOMMJEKTa

3. BHecTu Heobxoanmble U3MEHEHMS.
4. HaxaTb kHorky [CoxpaHuTb].
B pesynbTarte kapTodka KoMnnekTa 0ygeT oTpegakTnpoBaHa.

Mpu nsmeHeHun Buaa komnnekta (none Bud komnsekma, cM. PucyHok 50) 6yayT aBToMaTUyecku
3aMeHeHbl TpeboBaHWA K cocTaBy B Tabnuue ¢ TpebGoBaHusiMu (cM. PucyHok 37, obnactb 2), B
COOTBETCTBUW C HACTPOKaMu BbIGpaHHOrO HOBOIO BUAa KOMMJeKTa:

— B Cny4yae ecinu Tpe6OBaHI/IFI K KOMMMEeKTHOCTWU He 3adaHbl, Uin B Tpe6OBaHVIFIX K COCTaBy
KOMMJieKTa HeT HM OO4HOro 00s13aTENbLHOrO OnA BbINOJTHEHUA Tpe6OBaHI/IFI, TO KOMMIIEKT 6y/:|,eT
YKOMMJIEKTOBAH;

— B Cliydae eciin B Tpe6OBaHVIFIX K COCTaBy KOMIMJIEeKTa e€CTb obda3aTenbHble ANns BbINONTHEHMUS
Tpe6OBaHM$I, TO KOMMIIEKT OCTaHeTCA HeyKOMMNJEeKTOBaHHbIM OO0 BbINOJIHEHUA Tpe6OBaHVIIZ
K COCTaBy AOKYMEHTOB KOMMJIEKTa.

Cuctema BbINOMHUT NPOBEPKY COOTBETCTBMS COCTaBa Komnsiekta TpeboBaHMAM KOMMMEKTOBaHUS,
B Tabnuue c TpeboBaHMaMWM K cCOCTaBy OTOOPa3ATCA COOTBETCTBYHOLUIME MHOMKATOPbI BbIMNOSTHEHUS
TpeboBaHuI Kk cocTaBy komnnekta (cMm. PucyHok 37, obnacte 1, obnactb 2). B Tabnuue ¢ gokymeHTamu,
BXOOALMMN B COCTaB KommnekTa (cMm. PucyHok 37, obnacte 4), B konoHke «[JoGaBrneH kak», Ha3BaHus
TpeboBaHMIi K COCTaBy KOMMNEeKTa ANna AOKYMEHTOB, Ao06aBneHHbIX B COCTaB Komnnekra, 6yoyt
M3MEHEHbI B COOTBETCTBMM C HOBbIM BUOM KOMMMEKTa.
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[11.8. 3aBepLieHne popMmnpoBaHUs cocTaBa KOMIMIEKTa JOKYMEHTOB

[laHHoOe geicTBMe BhINOHAET NoNb3oBaTe b, CO34aBLUMIA KOMMIEKT 4OKYMEHTOB, UK NOMb30BaTeNb
¢ BusHec-ponblo TexHos102 KOMIMIEKmMos.

[aHHoe fenicTtBue AOCTYMNHO, eClin KOMMJIEKT OTKPbIT AJ14 N3MEHEHNNA.

[ns 3aBepLueHns hopMUPOBaHNSA COCTaBa KOMMMeKTa Heobxoanmo:

1. OTKpbITb KAPTOUKY KOMMNekTa (cMm. PucyHok 37).

2. Ha dyHKunoHanbHon naHenun, B cekuun JMeldcmeus, BbiGpaTb aencTBue «3aBeplunTb
dopmupoBaHue coctasa» (PucyHok 51).

= ™ KOMNNeKT JOKYMEHTOB: AHan13 uHdopmaumu, KOMnNnekT JOKYMEHTOB I M 185 2 Exarepuna Angpeesa v
ATpUGYTE B 4 ag
OewcTeus

CocTtae OcCHOBHble CBeAeHMA

Haneuartatb WTpUxXKog

I 3aBeplmTs HopMUpPOBaHUe coaaaal

ofa =
Dobaeutb - CdopmuposaTb 06N0XKKY

; CdopmupoBaTh onuch
Homep HaumeHoBauue [o6aBnex Kak = [laTa Jo6aBneHus LencTena
CdopMmupoBaTh CTaTUCTUKY
BHYTPEHHMIt JOKYMEHT: AHanuTU4ecKan 3anucka, Bbisogbl 29.12.2020 1]
N2 001-00004 ot 29.12.2020

Bxopswun aokymeHT: 3anpoc, N¢ 00007-21 ot BHewHwit 29.12.2020 1]

[N]

23.01.2021 3anpoc

3 BHYTPeHHMit JOKYMeHT: C ebHan 3anucka, Ne OcHoBaHue 20.02.2021 1]

001-00001 ot 12.01.2021

SnemeHTOB: 3

PucyHok 51 — 3aBepwieHne hbopMMpOBaHUsl COCTaBa KOMMIIEKTa

OTKpoeTCs OKHO NOATBEPXKAEHUSA BbINONHEeHWs aenctens (PucyHok 52).
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BeinonHeHne peldcTEMA

MogreepauTe BBINOMHEHWE ,J,E'I?( TBWUA 3EIBG|3J_IHT:| tbc-pu MpoBaHWe COCTaBa .

m OTMmeHa

PucyHok 52 — OkHO noATBepXAeHUA BbINOMIHEHUA OEeNCTBUSA

3. HaxaTtb kHonky [OK].

B pesynbTate popmmpoBaHme cocTaBa koMmnnekTa byaeT 3aBeplueHo. KomnnekT 6yaeT 3akpbiT OT
n3MeHeHnn. [lencTBuS MO M3MEHEHMIO COoCTaBa KOMIMMEKTa U pedakTMpOoBaHWe aTpubyToB KapTOuku
komnnekTa 6yayT HeAOCTYMHbI.

[11.9. OTKpbITUE KOMNJIEeKTa AOKYMEHTOB AN U3MEHEeHUMN

[daHHoe gencTBure BbINOMHAET NoNb3oBaTeNlb C BU3HEC-PONbIO TeXHOI02 KOMIIIEKIMOS.

[aHHOe fencTBue JOCTYMHO, €CNM KOMMIIEKT 3aKpbIT OT U3BMEHEHUN.

[ns oTKpbITUS KOMMMEKTa ANa U3MEHEeHUN HeoBXxoanMO:
1. OTKpbITb KapTO4Ky KoMnnekTa (cMm. PucyHok 37).

2. Ha dyHKkunoHanbHom naHenu, B cekumn [Jeticmeus, Bblbpatb agencteue «OTKpbITb AN
n3ameHeHmsa» (PucyHok 53).
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= @ KOoMNNeKT JOKYMeHTOB: AHan13 nHbopmaumnu, KoOMnnekT JOKYMEHTOB I M 1856 2 Exatepuna Axppeesa v
@ ATpubyTbI
ATpubyTbi
Coctae  OCHOBHbIe CBeAeHNA AeitcTeua
& © TpeboeaHuA K cocTasy (Moka3aTb) HaneuataTe WTpnxkoA
Enogetuet I OTKPbITb ANA WIMEHEHUA I
2 DNo6aeuTb = CopmupoBaTb 06NOXKKY
CdopMuUpoBaTh ONKCh
Homep HaumeHoBaHue Lo6aBned Kak  [laTa fo6aBneHus LencTtana
CdopMuUpoBaTh CTATUCTHKY
&1 1 BHYTPeHHUI JOKYMEHT: AHanuTU4ecKan 3anucka, N2 Bbisoab! 29.12.2020 U]
e 001-00004 ot 29.12.2020
LOKyMeHTa
2 Bxoaswun aokymeHT: 3anpoc, Ne 00007-21 ot BHewHui 29.12.2020 ]
23.01.2021 3anpoc
3 BHYTpeHHUIt fOKyMeHT: CnyxebHan 3anucka, N2 001- OcHoeaHue 20.02.2021 U]

00001 ot 12.01.2021

WcTopus I< 4 1 > > 3nemexToB: 3

&

MevyaTHble
hopmbl

¢

KommeriTapumn

PVICYHOK 53 - OTKprTMe KoMnneKkTa Ana naMeHeHuns

OTKpoeTCcst OKHO NoaTBEPXAEHMSA BbiNONHeHWs aenctens (PucyHok 54).

BeinonHeHne geicTBUA

MoATEEpaUTE BBINONHERWE AERCTEUA "OTKPBITE ANA W3AMEHEHWA.

m OTMeHa

PucyHok 54 — OKHO noATBepXAeHUS BbINOJIHEHUS AeNCTBUA

3. Haxatb kHonky [OK].

B pesynbTate kKomnnekt OygeT OTKpbIT M M3MEHEHUA. B cOOTBETCTBMM C nNpenocTaBreHHbIMA
npaBamu nonb3oBatento 6OyayT [OCTYMHbI AEWCTBMA MO  (OPMUPOBAHMIO COCTaBa KOMMMEKTa,
pefakTUpPOBaHMIO KAPTOYKM KOMMNEKTa, 3aBepLUEeHNO (hOpMMPOBaHUSA COCTaBa.
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[11.10.dopmMmmpoBaHme nevyaTtHbIX hopm

[11.10.1. OO6noxkKa KoMmnnekra

[na dbopmmpoBaHus 06NOXKM AN KOMMNekTa Heobxoanmo:

1. OTKpbITb KapTO4Ky koMnnekTa (cMm. PucyHok 37).

2. [lepentn Ha Bknagky [led4amHbie hopMbl N LENKHYTb MO ccbike «OBnoxka Komnnekray
(PvcyHok 55).

Ecnu B HacTporikax Buga Komnnekra 3agaHa cneuyudundeckasn nevatHas oopma OBnoxkm

KOMMnekTa, To AencTeme Ansa eé opMnpoBaHnsA AOCTYMHO Ha PYHKLMOHANbHOW NaHenu, B cekumnm
Heticmeus (nenctene «CcopmmnpoBaTb 06M10XKy») (PncyHok 55).

= @ KOMNNeKT JOKYMEHTOB: AHanu3 uHGopMaLuu, KoMniekT JOKYMEHTOB Il M 542 2 Exarepua Angpeesa v
ATpubyTbi =
06n0XKa KOMNNeKTa DeiicTeuA
@7 Onucb KoMnnexkTa Hiafe ara U ENKROR,
EuKEe OTKpb!Tb ANA USMEHeHMA
Cratuctuka
% CdopMupoBaTh 0GNOXKY
UJTpl‘.XKOpL AOKYMeHTa
CcopmMupoBaTh onvch
CcopmMupoBaTb CTATUCTUKY

Y4acTHuKH
AOKyMeHTa

o

MeTtku

O

WcTopus

&

€3]

KommetiTapuu

PucyHok 55 — Bknapgka «le4yatHble ¢hopmMbI»

B pesynbtate Cuctema cchopmmnpyeT neyatHyto popmy o6noxkm ana komnnekra (PucyHok 56).
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000 "MOSI KOMIIAHUS"
OUHAHCOBO-9)KOHOMHUYECKHWI JTENAPTAMEHT

KOMILVIEKT IOKYMEHTOB

Conepxur d51eMeHToB: 4
Asrop: Auapeesa E.K., Cekperaps

PucyHok 56 —IlevaTtHas chopma «O6noxka komnnekra»

111.10.2. Onucb KomnnekTa

[ns dopMmMpoBaHMsa onucK KOMMekTa HeobxoanuMmo:
1. OTKpbITb KapTO4Ky KoMmnnekTa (cMm. PucyHok 37).

2. lepentn Ha Bknagky [ledyamHbie hopMbl W LWENKHYTb MO ccbike «Onncb KoMMmekTay
(cm. PucyHok 55).

Ecnu B HacTporikax Buga KoMnnekTa 3agaHa cneuyudpmuyeckasn neyatHas popma Onucum Komnnekra,
TO gencteue ang eé popmMmpoBaH1sa JOCTYMHO Ha PYHKUMOHanNbHOW naHenu, B cekunn Jeticmeusi
(nenctere «CdopmmpoBaTtb onuckb») (CM. PucyHok 55).

B pesynbtate Cucrtema ccpopmmpyeT nevaTtHyto hopmy onncu komnnekta (PucyHok 57).
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OINUCHh KOMILIEKTA
«KOMILIEKT JTOKYMEHTOB»

Homep Hanmenosanue Jlobasaen kak [0 EN Hara tobagneans
1 "‘"“““{E;ﬁ":: 2‘;";;:‘;‘;2{“ 0ot- Brisoast Ila 23.01.2021
| Aramean e % 001 na
3 Janpoc, Ne 00007-21 o1 23.01.2021 Bremnnit sanpoc 23.01.2021
4 “P"”&L“L;";_’;‘l ﬁi]g?ma-z Lor Tpouee 23.01.2021

Hroro anementon: 4

Konnuectrso nucroe onucu: 1

PucyHok 57 — lNeyvaTtHasa bopma «Onucb Komnnekra»

111.10.3. CTtaTucTUKa KOMNnekKkTa

[ns dbopMmpoBaHMs CTAaTUCTUKN KOMMIEeKTa Heo6XoANMO:

1. OTKpbITb KAPTOYKY KOMMNekTa (cMm. PucyHok 37).

2. lepentn Ha Bknagky [leyamHbie opMbl W LWENKHYTb MO ccbiike «CTaTuctmkar
(cm. PucyHok 55).

Ecnu B HacTponkax Buga koMnnekTa 3agaHa cneuuduyeckas nedatHas dpopma CtatucTukm
KOMMnekTa, To AencTeme Ansa eé opMnpoBaHUsA AOCTYNHO Ha PYHKLUMOHANBLHON NaHenu, B CeKumm
Heticmeus (penctene «ChopmmnpoBaTb CTaTUCTUKY») (CM. PUCYHOK 55).

B pesynbtate Cuctema copmmpyeT nevatHyo popmy CcTtatnctukm komnnekra (PucyHok 58).
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CTATHCTHKA KOMILIEKTA
«KOMILIEKT T1OKYMEHTOB»

Beero aementon 4
M3 HHX:

Buyrpenuuii nokymenT 2
Bxonsaumit tokyMeHT 2

PucyHok 58 —levaTHasa dopma «CtaTtucTUKa KOMNnNeKkra»

[11.11.NpynnoBble onepauuvu npu padboTte ¢ KOMNMeKTaMn AOKYMEHTOB

.11.1. BkrnoyeHne OKYMEHTOB B MMerLWMnucsa komnnekt ns APM

[ns BkNOYeHNss 4OKYyMEHTOB B kKoMnnekT n3 APM Heobxoanmo:

1. OTtkpbiTb APM.

OnuncaHune pabotbl ¢ APM npuBeaeHo B fokymeHTe «PykoBoacTBo nonb3oBatens. Tom 1», pasgen V.
Pabota c APM «ApxuBHOE XpaHeHue».

2. [llepenTtn B Tpebyemoe npencraBneHue.

3. B obnactu npocmMoTpa Bbl6paTb OOKYMEHTbI, KOTOpPbIe TpeGyeTc;| BKMKO4YNTbL B COCTaB
KOMMJieKTa.

4. Ha naHenu JencTBui HaxkaTb KHOMNKY [[encTBMUA € BbIOpPaHHLIMU] U B pacKpbIBLLEMCS CMUCKE
BblIOpaTh rpynnoByto onepaumio «BkniounTtb B KomnnekT» (PucyHok 59).
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= @@ ApXWBHOE XpaHeHue Il M 2 Avactacus Matseesa v
~ [ Hanpueme OBbeaMHUTD B KOMNASKT
l:p O Mepe, A Homep Haumerosane Cpok xpaxenna anK eficrama
- 3 BpemenHo, Metee 10 net BKNMOMMTE B KOMANEKT
3
JSEEZ’;J? » [ OTKIIOHEH NpHeM D v 25043 noGaswTb B M3GPaHHOE 1610- [loroBop Ha ONbITHO-KOHCTPYKTOPCKKE PasoTbl o 6 net
00145722 CTROMTENLCTEY 4oMa M3 Gpyca
E YOanuTb U3 N3GPaHHOMO
v 07.10.K 1610- Do D Ha apexay i 860! i 2ropa e
Mpuem & apna XPaHeHue 00244722 Aueikm, Jio6L06 YKepapy Llamunesny
- 07.10.2022 K pasmelleHio Ha 1610- yenosuwii 2ropa v,
XpaHeHue 00244/22 TPYAOBOro A0rosopa Kowenes A K.
Paameweno 8
apxuze
D w 07.10.2022 K pasmellernio Ha 1610- [loroBop CTPax0BaHWA PECTaBPaLUMOHHbIX padoT oT 2ropa
E‘E XpaHexue 00244722 BCEeX PUCKOB M OTBETCTBEHHOCTH Nepe/l TPEThHMK
NMUEMI
Tograepmaetme
()
D v 07.10.2022 K pasmellernio Ha 1610~ [ononxsuTenbHoe cornawenne k T, N#12-22, Kowenes 2ropa
ﬁ XpaHeHne 00244722 AK
I
YunuTomenie D w 09.11.2022 K pasmellernio Ha 442- [loroBop CTPaXx0BaHuA 10 net
XpaHeHHe 00313722
oll
Meuahise I< < 1 > >l InemeHToB: 6 Mokaskisateno 20w

Gopsi

PucyHok 59 — Bbi6op rpynnoBoi onepaumm

OTtkpoeTcs hopma BknounTb B komnnekT (PucyHok 60).

BxNOYMTbL B KOMNNEKT

MapamMeTpbl NoKcka

COfepPMUT B HA3BAHUU: | l

MNoka3aTs AONONHNTENbHbIE NapaMeTpbl MOUCKa

‘ WckaTb | ‘ OumncTuTe |

BeiBop anemeHTa

BRAKYUTD B: BNIEMEHTbI He HalAEHbI

OymnctuTs

n OTMmeHa

PucyHok 60 — ®opma «BKnounTb B KOMMMEKT»

5. B none Codepxum e Ha3eaHuu BBEeCTM (parMeHT Ha3BaHWSA KOMMSIEKTa, B KOTOPbIN
TpebyeTcs nob6aBUTb BblIOpaHHbIE AOKYMEHTbI.

6. MNpy HeoGXxoaAMMOCTH yKasaTb AONOSHUTENbHbIE NapaMeTpbl noucka. s aToro crneayeT:

1) UWenkHyTb NEeBOW KHOMKOW MbIK NO cCbinke «[llokasaTb OONOSHUTENbHbIE MapameTpbl
noucka» (PucyHok 61).
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BKNIOYMTL B KOMANEKT

MapameTpbl Noucka

CopepWT B Ha3BaHNM:

Bua KoMnnekTa:

3aronoBoK:

Temartuka:

Mpumesanme:

PEMWM CBA3M YCNOBHIt MOKCKA: Nl ~

Wckate OumcTUTE
Beifop anemeHTa

BKMOYUTL B: 3NEMEeHTbI He HaileHbl

OuncTUTD

PucyHok 61 — ®opma «BKnoUYnTb B KOMMNIEKT».
JononHutenbHbIe NapaMeTpbl MOUCKa KOMMNJeKTa AN BKIOYEHUA B €ro COCTaB AOKYMEHTOB

2) YkasaTb gononHuTernbHble napameTpbl novcka. OnvcaHne AOMONHUTENbHLIX NapamMeTpoB
rnoucka KOMMIeKTa ANA BKMAYEHWs B €ro cCoCTaB [OKYMEHTOB npueBedeHo B Tabnuue
(Tabnuua 10).

Ta6nuua 10. OnucaHue AONONHUTENbHbLIX NapamMeTPOB NOMCKA KOMMNNEKTa ONs BKIIOYEeHUs B ero coctaB
DOKYMEHTOB

Mone OnucaHue Cnoco6 3anonHeHus

Bua komnnekTa Bua komnnekTa 3anonHnTb, UCNonb3ys MeToA

ABTO3anofHeHne, UNn HaxkaTb KHOMKY
N yKasaTb HeOGX0AMMbIN BUA KOMMNEKTa

3aronoBok 3aronoBoK KOMMEKTA BBecTu c knaBuatypbl

TemaTuka TemaTuka 3anonHnTb, NCNonb3ysi METOA

ABTO3anornHeH1e, UNn HaxaTb KHOMKY
1 ykaszaTb HE06X0AMMYH0 TEMATUKY

MpumeyaHune lMpumeyaHue BBecTu ¢ knaBmaTypsbl
Pexum cBa3un ycrnosun | Pexnm cBasm ycrnosui novcka. Ecnu BbibpaTb 3Ha4YeHUe 13 BbiNagarLwero
rnoucka BblOpaHo 3HaveHue «AJTN», To BygeT crnmcka

BbIMOSIHEH MNOUCK JOKYMEHTOB, B KOTOPbIX
NpUCYTCTBYET XOTS Obl OAHO N3 YKa3aHHbIX
3HaYeHUIn NMOMCKOBLIX aTpUBbyTOB.

Ecnu BbIbpaHo 3HaveHne «W», To bygeT
BbIMOMHEH MOUCK KOMIMMNEKTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE YKa3aHHbIE 3HaYEeHMs
NMOMCKOBbLIX aTpMbyTOB
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7. Haxatb kHonky [MckaTtb]. B none Bknroyumb e 0To6passaTcs HangeHHbIe KOMMEKTbI.

B pes3ynbTaTtax nouncka OTO6pa)KaI'OTCF| TONbKO OTKPbITbIE O1A N3MEHEHNIN KOMMNIIEKTbI, BUA, KOTOpPbIX
Nno3BOJIAEeT NONOJSTHATb UX COCTaB BPY4HYIO, B TpGGOBaHVIFlX K COCTaBy OJ1A4 KOTOPbIX YKa3aHbl TUMbI
OOKYMEHTOB, COOTBETCTBYHOLLME JOKYMEHTaM, Bbl6paHHbIM Ana BKINO4YeHUA B COCTaB KOMIMIIEKTa.

8. B none BknroYumsb 8 LWENKHYTb MO 3HAYKY i HanpoTuB Tpebyemoro komnnekta (PucyHok 62).

D,J'IH NPOCMOTPa KapTO4KM KOMMNEeKTa crneayeT WeNKHYTb NEeBON KHOMKOW MbILLM MO CChIfKe Ha
KOMMMEKT U3 cnncka B none Bksroyums e cocmas.

BKNOYNTL B KOMMNEKT

MapameTpel noncka

COoAepXUT B HA3BAHUM: Komnnext

BUA KOMNNEKTa: MonGopka -
3aronosok:
TemaTHKa:

MpuMesaHme:

PeHM CEAZH YCNOBMIA NOMCKa: Wnn ~

Wckatb QuucTnTs

BeiGop anemeHTa

KoMNNeKT AoKyMeHToB: Mogdopka, KOMMNEKT. MpUrNalieHs Ha ceMuHap +

BrNIOYMTD B: - N
cTaTyc: HOBbIW, aBTOP | HUKHTWH H.A.

KoMNNekT AOKYMEHTOR: Moadopka, KOMMNEKT. BXoARWMe AOKYMEHTbI OT LieKTpa o8yueHus +
cTaTyc: HOBbIW, aBTOP | HUKHTUH H.A.
KOMNNEKT AOKYMEHTOR: AHANMWE UHOOPMaLWMM, KOMNNEKT A0KYMEHTOB +
cTaTyc: HoBbIA, aBTOp | HUKMTHH H.A.

OQUMCTHTD

m OTmena

PucyHok 62 — ®opma «Bknrountb B komnnekT». Bbioop komnnekra

9. Haxatb kHornky [OK].

B pesynbtate CucTtema BbIMNOMHUT MPOBEPKY ANA KaXOoro [AOKYMEHTa Ha COOTBeTCTBUE
TpeboBaHMAM K cocTaBy Komnnekta. BblbpaHHbIi gokymeHT OyaeT gobaBneH B COCTaB KOMMSEKTA,
ecnu:

— [AOKYMEHT cOOTBeTCTBYyeT TpeboBaHMsM K COCTaBy KOMMIeKTa — B Tabnuue ¢ OOKyMeHTamu,
BXOASLLUMMM B COCTaB KOMMMEKTa, B CTPOKE C AOKYMEHTOM, B KONOHKe «[loGaBneH kaky,
oTobpasntcss HaseaHuve TpebGoBaHUSI K COCTaBy KOMMIEKTa, KOTOPOMY COOTBETCTBYeT
[AOKYMEHT;
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— [OKYMEHT He COOTBeTCTBYeT HY OAHOMY TpeboBaHUIO K COCTaBy KOMMMEKTa, HO BUA, KOMMEKTa
nossonsetr [obaenATb [OKYMEHTbI, He COOTBETCTBylLWMe TpeboBaHMAM KoMmMnekra -—
B Tabnuue C AOKYMeHTaMu, BXOASLWMMM B COCTaB KOMMIEKTa, B CTPOKE C [OOKYMEHTOM,
B KONoHke «[Job6asreH kak», oTobpasuTca Ha3BaHue «lpoyeex» (cM. PucyHok 46).

B kapTouke gokymeHTa OygeT aBTOMaTU4YeCKM cCO3daHa CBSA3b C KOMMIIEKTOM, B KOTOpbIA Obin
no6aBneH JOKYMEHT.

Ecnn OOKyMEHT He COOTBETCTBYET HWM OA4HOMY TpeboBaHMIO K COCTaBy KOMMMEKTa, U BuA
KOMMreKkTa He no3BonsieT 4o0aBNATb AOKYMEHTbI, HE COOTBETCTBYOLME TPeOOBaHNSM, TO JOKYMEHT He
OyneT nobasrneH B cocTaB KOMMJIEKTA.

.11.2. O6beanHeHne AOKYMEHTOB B HOBbIM KOMMMeEKT us APM

[daHHoe gencTBme JOCTYMNHO nornb3oBaTensM ¢ 6usHec-ponbto Kommnekmsi. Cozdamenu.

[ns o6bbegmHeHns JOKYMEHTOB B HOBbIM KomnnekT ns APM HeobGxogumo:

1. OTkpbiTb APM.

OnwucaHune pabotbl ¢ APM npuBeaeHo B fokymeHTe «PykoBoacTBo nonb3oBatens. Tom 1», pasgen V.
PaboTta c APM «ApxuBHOE XpaHeHue».

2. [lepewnTtn B Tpebyemoe npencraBneHune.
3. B obnactn npocmoTpa BbibpaTb AOKYMEHTbI, KOTOpble TpebyeTcsa 06beaAnHUTb B KOMMIEKT.

4. Ha naHenu oencTBui HaxkaTb KHOMNKY [[encTBuUA € BbIOPaHHLIMU] U B pacKpbIBLLEMCS CMUCKE
BblOpaTb rpynnosyto onepaumio «O6beaMHUTbL B KOMMANeKT» (cMm. PucyHok 59). OTkpoetcs
dopma O6beagnHUTL B KoMnnekT (PucyHok 63).

06begHUHUTL B KOMIIEKT

Buj KomnnekTa: *
3aronoeok: *
TemaTuka:

MpumMeyaHue:

m OTMeHa

PucyHok 63 — ®opma «O6beaMHUTb B KOMMJIEKT»

5. 3anonHuTb nons oTkpbiBwenca popmbl. Onucanme nonen popmbl O6bLEAUHUTL B KOMMIIEKT
npvBegeHo B Tabnuue (Tabnuua 11).
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Ta6nuua 11. OnucaHue nonen popmbl «KO6BHLEANHUTL B KOMMIIEKT»

Mone OnucaHue Cnoco6 3anonHeHun

Bua komnnekTa Bua komnnekTa (o6s=|3aTeano K 3anonHuTe, ncnonb3yd metoa

3anoJIHEHNIO)
ABTO3anosnHeHne, Unn HaxxaTb KHOMKY

N ykaszaTb HEOOXOAMMbIV BMA, KOMMSIEKTA.
Onsa Bbi6opa AOCTYMHbI TE BUAbI
KOMMJIEKTOB, B KOTOPbLIE MOTYT ObITb
nobaBneHbl Bce BbibpaHHbie B APM

[OKYMEHThI
3aronosok 3aronoBok (06s13aTenbHO K 3aNONHEHNIO) BeecTu c knaBmatypsbl
Tematuka Tematuka komnnekra 3anonHuTb, MCNoNb3ys METoA
ABTO3anornHeHve, Unmn HaxaTtb KHOMKY
1 yKasaTb HeobXx04MMble TEMaTUKK
[MpumevaHune MpumevaHue BeecTu c knaBmatypsbl
6. Haxatb kHonky [OK].

B pesynbTarte Cuctema BbINONHUT NPOBEPKY AONnA KaXaoro AOOKyMeHTa Ha COooTBeTCTBue
TpeGOBaHVIFlM K COCTaBy KOMMJIEKTa. ,D,OKyMeHT 6y/:|,eT ,El,06aBJ'IeH B COCTaB KOMIMIEeKTa, eclin.

[IOKYMEHT COOTBETCTBYeT TpeboBaHWsIM K COCTaBy KOMMMeKkTa — B Tabnuue ¢ OOKYMeHTamu,
BXOOSLMMM B COCTaB KOMMMEKTa, B CTPOKE C [JOKYMEHTOM, B KONOHKe «[loGaBneH kak»,
oTOGpasuTcst HasBaHue TpeboBaHWA K COCTaBy KOMMMEKTa, KOTOPOMY COOTBETCTBYET
A06aBnNeHHbIN JOKYMEHT;

AOKYMEHT He COOTBETCTBYET HU OAHOMY TpeboBaHUIO K COCTaBy KOMMIEKTa, HO BUA, KOMMIeEKTa
nossonsetr [00aBNATb AOKYMEHTbl, He COOTBETCTByKOLWME TpeboBaHWSAM KOMMMekta — B
Tabnvue € JOKYMEHTaMu, BXOASILMMM B COCTaB KOMMMeEKTa, B CTPOKe C [AOKYMEHTOM, B
konoHke «[lob6aBrieH Kak», oTobpasnTca HasBaHue «lpoyveex» (cM. PucyHok 46).

Ons nepexofa B KAPTOYKY AOKYMEHTA M3 KAPTOUKM KOMMMEKTA CNeayeT WeNKHYTb JIEBOM KHOMKOM
MBILLM MO CChINKE Ha JOKYMEHT B Tabnuue ¢ JOKyMEHTamMu, BXOAALMMM B COCTaB KOMMIEKTa, B
kornoHke «HavmeHoBaHue» (cM. PucyHok 46). Ccbinku Ha KapTOYKM JOKYMEHTOB KOMMMEKTa, K
KOTOpPbIM Y TEKYLLIEro NONb30BaTENs HET AOCTYNa, 0TOBPaXaTCs CEPLIM LIBETOM.

.11.3. PopmMmupoBaHue obroxek ans rpynnbl KoMmnsekros ns APM

[na dbopmmpoBaHus 06noxek Ans rpynnbl KOMNEKTOB HEOGX0ANMO:

1.

OTkpbiTo APM.

OnucaHune paboTbl ¢ APM npuBeaeHo B foKymeHTe «PykoBoacTBO nonb3oBartens. Tom 1», pasgen V.
PaboTta c APM «ApxuBHOe XpaHeHue».

Mepentn B Tpebyemoe npeacTaBneHue.

B obnactm npocmoTpa BbiGpaTb KOMMMEKTbl, ANA KOTOpbIX TpebyeTca cdopmmnpoBaTb
06nOoXKHN.

Ha naHenu gencresuin Haxatb KHONKy [[lencTBMA € BbIOpaHHbIMU] 1 B PpacKpbIBLLEMCS CMIUCKE
BblOpaTb rpynnoBsyto onepaumio « ChopmmnposaTb 061oxKy» (PucyHok 64).
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PucyHok 64 — Bbi6op rpynnoBo onepaumm

B pesynbtate 6yaet copmmpoBaH PDF-chann, cogepxawuin nevaTHble oopmbl 06noxek ans
BblGPaHHbIX KOMMSIEKTOB.

.11.4. PopmupoBaHue onmucu Ans rpynnbl Komnsiekros ns APM

,uﬂﬂ (bOpMI/IpOBaHI/IFI onucu ona rpynnbl KOMMJEKTOB Heobxoanmo:

1. OtkpbiTb APM.

OnucaHune paboTbl ¢ APM npuBeaeHo B foKymeHTe «PykoBoacTBO nonb3oBatens. Tom 1», pasgen V.
PaboTta c APM «ApxuBHOE XpaHeHne».

2. [lepewntu B Tpebyemoe npeacraBneHue.
3. B obnactu npocmoTtpa BbliGpaTb KOMNEKTbI, ANA KOTOPbIX TpebyeTcs cchopmmnpoBaTb ONUChH.

4. Ha naHenun JencTBui HaxaTb KHOMNKy [[lencTBUA ¢ BbIOpPaHHbIMU] 1 B PaCKPbIBLLEMCS CMIUCKE
BblGpaTh rpynnoByto onepaumtio «CpopmmpoBaTtb onnck» (CM. PUCYHOK 64).

B pesynbTate Oymet cdopmupoBaH PDF-chann, cogepxawum nedatHble OopMbl onuvcu Ans
BblOpaHHbIX KOMMEKTOB.

.11.5. dopmMmupoBaHue CTaTUCTUKU ANA rpynnbl kKomnnekrtos ns APM

[na dbopMmpoBaHMs CTAaTUCTUKN ANS FPYNMbl KOMMNIEKTOB HE06X0ANMO:

1. OtkpbiTb APM.

OnwncaHune pabotel ¢ APM npuBeaeHo B fokymeHTe «PykoBoacTBo nomnb3oBatens. Tom 1», pasgen V.
Pa6ota c APM «ApxuBHoe xpaHeHune».

2. [lepenTtn B Tpebyemoe npencraBreHme.
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3. B obnactu npocmoTpa BbiGpaTb KOMMMEKTbl, ANs KOTOpbiX TpebyeTcs cdopmupoBaThb
CTaTUCTUKY.

4. Ha naHenun JencTBui HaxkaTb KHOMNKY [[lencTBUA ¢ BbIOPaHHbIMU] 1 B pacKpbIBLLEMCS CMIUCKE
BblIGpaTh rpynnosyto onepauuto «CcpopmmnpoBaTtb CTaTUCTUKY» (CM. PucyHok 64).

B pesynbTtaTte 6ygeT chopmmpoBaH PDF-ghann, cogepxalimi nevyaTHble hopMbl CTaTUCTUKN ANs
BblOpPaHHbIX KOMMNIIEKTOB.
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