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. Obwume cBeaeHud

Mcnonb3oBaHme cTaHOApTHbIX NPUMEMOB OMOpPMMEHUsT OenaeT [OKYMEHTauuw npolue
ONA NoOHMMaHua  n - obneryaeTr  u3ydeHMe  BO3MOXHOCTeW  npogykta  «Uutpoc  C3».
Cornawuenns no TepmuHonorum npmeegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHus No TePMUHONOIMU

dnemeHT OnucaHune

ABTO3anonHeHne MeTopn 3anonHeHus nonen kapto4ek. [Ans ncnonb3oBaHMs gaHHOro metoga Heobxoanmo
BBECTM NepBble CUMBOIbI 3HAYEHUSA NoNs (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon crnpaBOYHbIX 3Ha4YeHUI BblIbpaTb Heobxognumoe

O6patHas cBsa3b CB#a3b C TEKYLLMM OOKYMEHTOM, CO34aHHasi U3 CBA3aHHOro JOKYMeHTa

Monk3oBaTtenbckas CB#a3b, co3gaHHas nonb3oBaTeNem BPpy4YHYIO U3 KApTOYKM 0ObekTa

CBs3b

Mpsimas cBsA3b CB#a3b, CO34aHHas U3 TEKYLLEro JOKyMeHTa

Ces3b lMepekpecTHas ccbinka, koTopas obecneynBaeT Nepexoq U3 KapToykM ogHOro obbekTa
B KapTOYKy Apyroro o6bekta Cuctemsl

CwncreMHas cBsA3b CBs3b mexay obbektamu, cosgaHHas Cuctemor B paMKax BbIMOSTHEHWS pPerfaMeHTHOro

OencTBusa unn yHKUMN

BHumaHune! Tak 6y,u,yT BblAeJ1eHbl Ba)XXHbl€ 3amMe4YaHus.

MepeyveHb ncnonb3yeMbiX CoKpalleHnn npueeaeH B Tabnuvue (Tabnuua 2).

Tabnuua 2. Cnucok ncnonb3yeMbIX COKpaLLeHUN

AneMeHT OnucaHue
APM ABTOMaTM3UpPOBaHHOE paboyee MecTo
HO HopmaTtuBHbIN JOKYMEHT
oPQ OpraH13aumMoHHO-pacnopaaNTENbHbIN JOKYMEHT
caa CncTtema aneKkTpOHHOro JOKYMeHTo0bopoTa
ar OneKTpoHHas Nnoanucb

lMepeyeHb cornalleHnn No ohopmIeH1O AOKyMeHTa npusedeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHuns no o)opMreHuo

dnemeHT OnucaHue Mpumep
KapTtouka gokymeHnTa, | LUpndT Arial, nonyXvpHbi Nog4YE€PKHYTHIN dopma 3agaHue napaMeTpoB OoTYeTa
3KpaHHasa dopma,
ONanoroBoe OKHO,
npegcrasneHune
Mone, 6nok, cekuus WpundT Arial, nonyxvpHbIn Kypcus Mone Adpec
KHonka WpundT Arial, nonyxupHbIi, kKBagpaTHble KHonka [BonTtu]

CKOOKM

Crartyc fokyMeHTa WpundT Arial, kypcus Crartyc 3apeesucmpuposaH
Ccblinka, anencrene WpndT Arial, kKaBbl4kn Ccbinka «O4ncTuTb BCe»
Bknagka WpundT Arial, KypcvB nog4yepKkHyTbIN Bknagka YUcmopus
HasBaHne knaBun WpundT Arial, nonyxvpHbin, anoctpodbl Knasuwa ‘Enter’
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|I. BBepeHue

[I.1. O6nacTb NpuMeHeHus

Cuctema npegHasHayeHa pgnd asToMatM3aumm OeATENbHOCTU  COTPYAHUKOB, CBSI3@HHOW
C pernctpauuen, o6paboTkon, MNOArOTOBKOM, COMMAaCoOBaHMEM, XPaHEHMEM WU YY4E€TOM [LOKYMEHTOB,
KOHTpONeM UCMOMHUTENBbCKOM OUCUUNIUHBLI B CPEAHUX N KPYMHbLIX KOMMEPYECKUX U rocyaapCTBEHHbIX
npeanpuaTUSAX, MMerLmnx 6onblIoe KONMMYEeCTBO TEppUTOpUanbHO pacnpedeneHHbIX noapasaeneHui
N MHOXECTBO KOHTpareHToB.

[1.2. HazHayeHne Cucrtemsol

Cuctema npegHasHayeHa ans MHAOOPMAaLMOHHOW NOAAEPKKM OCHOBHbLIX MPOLIECCOB ynpaBneHus
noTokamMn  BXOOSALLEN, ncxogsen M BHYTPEHHEN  KOPPECMOHAEHUMM,  OpraHunsauMOHHO-
pacrnopsauTenbHbiMM M HOPMaTMBHbLIMWM OOKYMEHTaMu, MPOTOKONaMu, AOroBOpamMu, pPe3oniounsiMm
N NOpyYeHNAaMU.

[1.3. KpaTkoe onncaHue Bo3mMoxHocten Cucrtemol

OcCHOBHble BO3MOXXHOCTM CuUCTEMBI;

— paboTta C BxOAsiWEW, UCXOOsWEN W BHYTPEHHEW KOPPECMOHOEHUMEN, OPraHn3aunoHHO-
pacnopsauMTenbHbIMM U HOPMATUBHLIMU AOKYMEHTAMMU;

— paboTa c nopyyeHusmu;

— paboTa ¢ pe3oniunamu;

— paborTa c goroBopamu;

— paboTa c npoToKkonamu;

— paboTa ¢ kKoMnnekTaMmn AOKYMEHTOB;

— OopraHu3auusi MeponpuaTuii U COBELLLaHWI;

—  MOWCK AOKYMEHTOB;

— opmuMpoBaHME  CTAaTUCTMYECKMX  OTYETOB, XKypHanoB  peructpaumm W  OTYETOB
Mo UCMOSTHUTENbCKOM ANCLMMNIMHE.

[I.4. YpoBeHb NOAroTOBKM NMosfib3oBaTens

Monb3oeatenu, paboTtatowme ¢ CUCTEMON, AOIMKHbI:
— unMeTb 6a3oBble HaBblku paboTkl ¢ OC Windows;
— yMeTb pabotaTb ¢ opUCHbIMU NpunoxeHnamm MS Word/Excel;

— wunmeTb 6GasoBble HaBblkn paboTkl ¢ 6paysepamun Google Chrome/Mozilla Firefox/Opera/Internet
Explorer.

o———->p
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lll. Bxog B Cuctemy

Hoctyn Kk dyHkumsam cuctembl «Uutpoc C3[» ocyliecTBnsieTcss ¢ noMowbio BeO-uHTepdenca.
Ona poctyna HeobGxoammo oOTKpbITb Opaysep (AHpekc. Bpaysep 23.9.5.660, Mozilla Firefox 115.0,
Google Chrome 119.0.6045.200, n Bblwe) u BBeCcTM B none Adpec uHTepHeT-agpec Cuctembl

http://servername:port/share/, rae «servername» — umsi cepsepa, «port» — Homep nopta. Vima cepeepa
1 HOMep nopTa NPeAOCTaBNSATCA af4MUHUCTPATOPOM.

Mpw ncnonb3oBaHum Gpaysepa Internet Explorer TabnuyHble aaHHble B APM MoryT oTo6paxaTtbes
HEKOPPEKTHO.

OTtkpoeTca hopma ayTeHTUMKaUMM nonb3oBaTenemn, B KOTOPOM HeobXoAMMO 3anofnHWUTL Mons
Ums nonb3oeamensi, lMaponb v Haxatb kHonky [Bontu] (PucyHok 1).

=" Uudpoean
U,HTPOC Mnatdopma

Boim

PucyHok 1 — ®opma ayTeHTU(MKaLMm nonb3oBaTenemn

o—> 8
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V. 3nemeHTbI MHTEphenca

IV.1.BepxHasa naHenb Cuctembl

BepxHas naHenb npegHa3HayeHa Ons OCywecTBNeHust ObICTPOro AocTyna K KOMMOHEHTaM
Cuctembl (PycyHok 2).

= @ APM can I M 148 & Hukwra Hoknman v

PucyHok 2 — BepxHsif naHenb Cucrembl

OnucaHune BepxHen naHenu Cuctembl npuBegeHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. OnucaHune BepxHen naHenu Cucrtemsl

AnemeHT UHTepdceica OnucaHue
e OTKpbITHE rMaBHOro MeH Cuctemsbl
ﬁn OTKpbITVE OMALLHEN CTpaHULbl NOfb3oBaTenNs
||:(')'\ OTKpbITME POPMbI AN Norcka gokyMeHToB no LUK
‘ OTKpbITUE OKHA MPOCMOTPa yBEAOMITEHUN

:. [Mms nonk3zosatens] OTKpbITUE MEHI0 Nonb3oBaTens

IV.2.'naBHoe MeHI0 Cucrtemsbl

[na toro YTOObI OTKPbITb MMaBHOE MEHIO Cuctembl He06Xx0ANMO Ha BerHeVI naHenn LWernkHyTb

NEeBON KHOMKOM MbIlUM Mo 3Hadky — (PucyHok 3). OnucaHue rnasHoro MeHio CucTembl npuseaeHo
B Tabnuue (Tabnuua 5).

Ta6nuua 5. OnucaHue rnaBHoro meHo Cucremol

AnemeHT UHTepdceica OnucaHue

[UuTpoc C3A] OTtkpbiTe APM «C3[»
[AomawHana ctpaHuua] | OTKpbITUE gOMaLUHEN CTpaHuLbl Nonb3oBaTens

[CanTbl] OTKpbITME MEHIO Ans paboTkl ¢ cakTamm
[Ewwe] OTKpbITUE MEHIO AONOSNTHUTENBHbLIX AEACTBUN
dopma MNMouck channos.,
= > BbinonHeHune obuero noncka no Cucteme
nogen, cauToB

o———->p
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i UwrpocCag
i JlOMEWHAR CTpaHKUa
& Caiithi

i Ewé

(3‘

PucyHok 3 — TmaBHOe MeHIo Cucremsl

[na Toro 4tobbl 3aKpbiTb rMaBHOE MeHo CucTtembl cneayeT LWenkHYTb FEeBOM KHOMKOW MbILUM

no 3HauKy n nMBO LLEenKHYTb MbILWbIO MO cTpaHuue Cuctembl 3a NnpeaenaMm MeHHo.

IV.3.MeHI0 nonb3o0BaTens

[lna Toro 4YTobbl OTKPbITL MEHIO MONb30BaTENS HEOOXOANMO Ha BEPXHEWN MNaHenu LWenkHyTb NeBoi

. ®
KHOMKOWM MbIWK NO 3Ha4Kky e [MMA nonb3oBatens] (PucyHok 4).
OnucaHune meHo nonb3oBaTens npuesegeHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. OnucaHne MeHIo Nonb3oBaTens

AnemeHT UHTepdceica OnucaHue

[Mo3BonseT HacTPOUTb (PYHKUMOHAIbHbLIA NPodUIb

ntpoc. Mou npodunb
[LwvTp pod ] nonb3oBaTens Cucrtemsl

[Mou npodunb] Mo3BonsieT HacTpouTb 6a30BLIN NPpoduIb Nofb3oBaTeNs
[CnpaBka] Mos3BonsieT npocMoTpeTh cnpasky no Cucreme
[Mo3BonseT ycTaHOBUTbL TEKYLLYHO CTpaHuLy CUCTEMbI B Ka4ecTBe
[Ucnonb3oBaTb TeKylyr cTpaHuuy] JomaluHen (BelbpaHHas cTpaHuua Oyaet aBToMaTU4eCKu

OTKpbITa nocne sxoga B Cucremy)

Mo3BonsieT Mcnonb3oBaTb CTaHAAPTHYH OOMALLHIOW CTPaHULy

[MUcnonb3oBaTb AomallHIO cTpaHuLy] Cwuctembl (CTaHO4apTHas AOMaLLHAS cTpaHuua bygeT
aBTOMaTUYECKM OTKpbITa nocne Bxoga B Cucremy)
[U3mMeHUTb naponb] Mo3BonsieT nsmeHnTb Napone Ans Bxoga B Cuctemy
[Bbixoga] [No3BonseT BbINOMHUTL BbiXxod U3 Cuctemsl
[MeHs HeT B ochuce] [MossonseTt akTuBnpoBaTb PyHKUMIO «MeHsa HeT B ochuce»

10
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W A 6541 2 Humra Huatun v

LuTtroc . Mol npodnk

1]

Mo# npodune

1]

(%) Cnpaska

(9 Mcnonszosars TEKYLWYO CTPaHULY

# VCnonb308aTh JOMALLIHKK CTPaHKLLY

A 3MeHuTs napons
o] Beixog

F- Mens HeT & oduce

PucyHok 4 — MeHo nonb3oBaTens

IV.4.HacTpouka npocunsa nonb3oBatens C3[

[ns Toro 4tobbl OTKPbLITE OKHO HACTpoKrku npodunsa nonb3osaTens C3L HeobGXoAMMO OTKPbLITb
MeHI0 nonb3oBatens u Boibpate NyHKT [LUuTpoc. Mon npodumnb] (PucyHok 5).

@ LurtPoc. Mon npodunb I A 209 & Huxwura Hukumus v

3annaHuposaTb Moe OTCyTCTBUE

Hauano oTcyTcTemMA KoHel, oTCyTCTBURA BeccpouHoe oTCyTCTBME KommexTapuit MpHuMHa OTCYTCTBUA Deiicteua

29.12.2020 29.12.2020 bonesHb
01.03.2021 07.03.2021 OoTnyck
12.01.2021 12.01.2021 Komarngupoeka
< 1 a2 3nemeHTOB: 3 Mokasbiatbno| 20 v

PucyHok 5 — OkHO HacTpouku npocuna nonb3oBatens CI[

11
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OkHO HacTpowikm npoduns nonb3osatend CIL cocTouT M3 cnegyowwmx NpeacTaBneHui:

V.4.1.

Moe oTcyTCTBUE — COOAEPKUT HACTPOWKN OTCYTCTBUS:

YnpaBneHue OTCyTCTBUEM — COAEPXKUT nepedeHb TeKyulnxX OTcyTCTBI/lf/'I nosib3oBaTterns,
a TakKkKe no3BosideT nNiaHnpoBaTb HOBbIE OTCYTCTBUA,

MeHs HeT B ochuce — No3BONSET akTMBNpoBaTb PyHKUMIO «MeHs1 HET B ochuce».

Moe genermpoBaHue — COAEPXNUT HAaCTPONKN OeNernpoBaHus:

YnpaBneHue HacTpoMkaMu aenermpoBaHus — NO3BONAET HAacTpanBaTb AeNernpoBaHune
no 6usHec-ponun n genernpoBaHne Bcex PYHKLUNUNA;

PacnpegeneHve 3agjavy — COOEPXUT MepeyeHb 3agady  nonb3oBaTensi, No3BonsieT
BbIMNONHATL WM MepeHasHayaTb 3aJayn TeKyLlero nonb3oBaTtensi, a Takke OTKpbiBaTb
[AOKYMEHTbI, Ha OCHOBaHMMN KOTOPbIX ObINK chopMMpPOBaHbI 3a4auu.

HacTtpomnkn — cogepXut HacCTPOMKW CMUCKOB O3HAKOMIIEHMS, YBEOOMIEHUN, MEpPOnpuUaTUN,
coBeLllaHmn, nognucaxHuns n APM:

CnuUcCKM _O3HaAaKOMJIEHUA — CoOAepPXNT nepedyeHb CrMUCKOB O3HaKOMIeHunA TeKylero
nonb3oBaTend, No3BoNAeT Cco3aaBaTb, peaakTtupoBatTb U yaoanATb CNMUCKNA O3HAKOMIIEeHUA
TEKyLlero nosrb3oBaTtens;

HacTtponkn yBegomneHunM — no3Bonsiet HaCTpanBaTb KaHalnbl OOCTaBKU yBe}J,OMJ'IeHVIIZ
Ona TeKkyulero nojib3oBaTersn4,

HacTtponku  MeponpuaTuM — MO3BOMSET  BKNOYATL/OTKNIOYATL  OToOpakeHue
OTKITOHEHHbIX MEPONPUATUIA A1 TEKYLLIEro NONb30BaTENS;

Hactpoinku nognucaHuss — no3BonseT HacTpavBaTb ceptudumkat I, ncnonbayembli
Nno yMON4YaHuo TEKYLLMM NOSib30BaTemNemMm;

APM — nossonset BknoyaTb/oTKNodaTte B APM Tekylwero nonb3oBartens otobpaxeHue
npeacTaBneHnn ero NOAYMHEHHbIX. Ecnn Tekywun nonb3oBaTenb SBMSETCS CeKpeTapem,
TO [JaHHaa HacTpomrka Mo3BONSAeT BKMYaTb/oTKNovaTh B APM Tekyliero nonb3oBatens
oToOpaxeHne npeacTaBreHnn, MOAYMHEHHbLIX €ro pykoBoauTens. Tawkke AaHHas
HacTpoKrKa SOCTyNHa KypaTopam noapasaeneHnin n ux cekpetapsm.

C3[ — copoepxuT HacTporkn CI[;

HacTtpoinku nopy4yeHun 1 _pe3onouumn — Mno3BOSISIET HaAcTpavMBaTb aBTOpa U TEMATUKY,
KoTopble OyayT yKasbiBaTbCA MO YMOSYaHMIO MpU CO34aHUN TEKyLMM Mnofib3oBaTenem
NOpyYeHNn N pe3osToLni.

NnaHnpoBaHue oTcyTCTBUA

[ns nnaHMpoBaHUA OTCYTCTBUS HEOOXOOMMO:

1. OTKpbITb OKHO HAcTpoVikn Nnpodunsa nonb3dosatens C3[ (cMm. PucyHok 5).

2. [MepewnTtn B npeactasneHve Moe oTcyTcTBUE: YNpaBneHue oTcyTcTBuemM (cM. PucyHok 5).

o———->p
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3. HaxaTtb kHonky [3annmaHupoBaTb MoOe OTCyTCTBME].

otcytcTBue (P1CyHOK 6).

Otkpoetcss ¢dopma Moe HoBoe

Hayano oTcyTeTeMA: *

MpUYHHa OTCYTCTEMA: *

Moe HoBO® OTCYTCTEHE

HacTpoilkn Npoaon MTensHOCTH

04.02.2021 (|
EeCCpDL HOe OTCYTCTEWE

1-EBonesHe

KoMMeHTapHii:

KoHel oTecyTCTEHA: ©

PucyHok 6 — ®opma «Moe HoBoe oTCyTCTBUE»

4. 3anonHuTb nons oTKpbiBwenca gopmbl. OnucaHue nonen dopmbl Moe HOBOe OTCYTCTBUE
npveegeHo B Tabnuue (Tabnuua 7).

Ta6nuua 7. Onucanume nonen copmbl «Moe HOBoe OTCYyTCTBUEY

Mone

OnucaHue

Cnoco6 3anonHeHun

Hayano oTcyTcTBUMSA

[data Hayana oTCyTCTBUS COTPYOHMKA
(0bsi3aTENBbHO K 3aMOHEHMIO)

BBecTu ¢ knaBuaTypbl UNK LLENKHYTb

No 3HauKy
13 KaneHgaps

1 BbIbpaTb 3HaYeHve

KoHel OTCYTCTBUA

[laTa OKOHYaHWsA OTCYTCTBUSI COTPYAHMKA
(06s3aTENBHO K 3aMOMHEHNIO)

Beectn c KnaBunaTtypbl U LWEJTKHYTb

Mo 3HauKky
13 Kanengaps

n Bbl6paTb 3Ha4YeHne

BeccpoyHoe
OTCYTCTBUE

Beccpo4yHoe oTcyTCcTBME

YcraHosute donar

MpuunHa otcyTCcTBUSA

MpuynHa oTCcyTCTBUS COTPYAHMKA
(obsi3aTeNbHO K 3aMONHEHMIO)

BbiGpaTh 3Ha4YeHve 13 BbinadatoLlero
cnvcka

KommeHTapun

KommeHTapun

BBectu c knaBmaTypbl

5. Haxatb kHonky [OK].

B pesynbTaTte 6yaeT 3annaHMpoBaHO HOBOE OTCYTCTBME.

IV.4.2.

PyHkuma «MeHs HeT B ochuce»

Onsa aktmBaumm dyHKuMmM «MeHs HeT B odonce» Heobxoanmo:

1. OTKpbITb OKHO HacTpoVikn Nnpodunsa nonb3dosatens C3[ (cMm. PucyHok 5).

2. [lepewnTtu B NnpeacrasneHne Moe otcyrcTBue: MeHs HeT B ocmce (PUCyHOK 7).

o———->p
LluTtpoc
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= @ LUurpoc. Moit npodunb 14 A 200 & Hukura Hekimis v

[J Ynpaeneue
'QG uTEymmuem Al BepHych: * 13.01.2021 He sHato korpa

Moe oTCyTCTEHE

5

AENETHpOBaHHE

3 Meun ner & ofnce Mpuunna: 1-BonesHs v

KOMMeHTapui:

@; BKHOYKTE aBTOOTBET

HacTpoitku

TeKcT aBTOOTEETA: A oTCYTCTEYIO 8 oduce. Mo BceM paGoynmM BOMPOCaM NPOoLY 0GPALLETLEA K MOSMY 33MECTUTENKD

MoATEEpANTL

PucyHok 7 — lNpeactaBneHue «Moe otcytcTBue». Kateropusa «MeHs HeT B ochuce»

3. Ykasatb Tpebyemble HacTpoviku. OnucaHue HacTpoek ¢yHKkumMM «MeHs HeT B oduce»
npuBegeHo B Tabnuue (Tabnuua 8).

Tabnuua 8. OnucaHme HacTpoek hyHKuun «MeHsi HeT B oduce»

Mone OnucaHue Cnoco6 3anonHeHus

A BepHycb [aTa Bo3BpalleHusi B onc (06s13aTenbHo | BBecTu ¢ knaBmaTypbl Uu LLEMKHYTb

K 3anosIHEeHUI0) m]
Mo 3Hauyky . — ) n BbIGpaThb 3Ha4YeHNe

13 KaneHaapa

He 3Hato korga 3anonHseTcs, ecnv HensBecTHa aaTa YcTaHoBuTb nar
BO3BpaLlieHms B ouc
MpuumHa MpuymHa oTcyTcTBUS B odhmuce BeibpaTb 3HayeHne n3 BoinagaroLero
crnmcka
KommeHTapuin KommeHTapui BBecTu ¢ knaBmatypsbl
BknounTtb aBToOTBET | ECnum donar yctaHoBneH, To npu Beibope YcraHosute donar

JaHHOro CoTpyAHUKa oToGpaxaeTcs
BCNIblBaloLLEE OKHO, CoAepKallee TeKCT
aBTOOTBETA

TekcT aBToOTBETA TekcT aBToOTBETA Bsectu c KnaBunaTtypbl

4. HaxaTb kHonky [MoaTBepAanTb]. B 06nactn npocmoTtpa otobpasuntca cooblieHne «B cucteme
yXxe oTMeyeHo Bawe otcytctBme» (PucyHok 8).

= @ LurtpPoc. Mo f'IpOCDW'Ib I8 A 209 & Hukuta HUKuTUH v

Q (3 Ynpaenenue B cucTeMe yxe oTMeyeHo Bawe oTCyTCTBME | OTMEHWUTb OTCYTCTBHE
© oTCyTCTBUEM

(3 Mess Het B opuce

5

Aeneruposatme

3

HacTpoitku

PucyHok 8 — OTcyTcTBMe fo6aBneHo
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Ons otknoyeHnsa dyHkuun «MeHsa HeT B odmce» HeobGXoaMMO HaxaTb KHOMKy [OTMeHuTb
oTcyTtcTBMe].

IV.4.3. OenernpoBaHue no 6usHec-ponu

[ns genernpoBaHus no 6usHec-ponun Heobxoanmo:

1. OTKpbITb OKHO HacTponku npoduns nonesosaTtens C3/ (cMm. PucyHok 5).

2. lMNepentn B npeactasneHne Moe  genernpoBaHue:.YnpaBneHue  HacTpowKamu
aenermpoBanusa (PucyHok 9).

= LUnTtroc . Mot npocbmnb I8, A 209 & Hukuta HUKUTUH v
£) (3 Ynpaenehue
© HacTPOWKaMK JDenerupyiouiee nuuo: & HukuTH HA
Moe oTcyTcTEME AenernpoBakus
CekpeTapu: Het 3amecTutenu: Her,
(3 Pacnpegenexve perap (er) {Hen)
3apay
Busxec ponb OnucaHmne [LloBepexHoe nMuo NeicTeus
OTBETCTBEHHbIH 3@ pecypeh! [uHamuyeckan ponb. COTPYAHNKM OTBETCTESHHDIE 33

NpefocTaBneH1e Pecypcos
Pezontouun. KoHtponep
Mopyuekua. UcnonHutens VcnonuuTens nopyyexus

Pesoniouuu. ConcnonHuTenb go4YepHero

nopyyeHus

C3A. Nonyuatenb COTPYAHWK, NONYYMBLUMIA JOKYMEHT Ha UCMONHEHUe

BbINONHAKLWMIA pe3epBIpoBaHue COTPYAHUK, UMEIOLLIWA NPABO BbIMNONHATL Pe3epBUpoBaHmMe

HOMepa HoMepa

Mopy4exns. Kontponep KoHTponep nopyyexus

MeponpuaTus. UHMLMaTOp COTPYAHMK, OT UMEHU KOTOPOFO CO3AaHO MepPONpUATHE.
[uHamuueckan posnb.

Cornacyioumil AOKYMEHTOB COTpyAHMK, haKTUYeCKU BbINONHUBLLMIA COrNacoBaHne
[LOKYMEHTa

Dpyrue HazHauewns [pyrvie HasHaueHua

YyacTHuk [OuHamuueckas GusHec ponb yuacTHUKa GusHec npouecca

Monubiit aenerar: ‘ ‘

MNogTeepauTh

PucyHok 9 — NpepctaBneHue «Moe generupoBaHue».
KaTteropus «YnpaBneHue HacTponkammu aenermpoBaHus»

3. HaBecTn Kypcop MbIWM Ha CTPOKY, coAepxallyto Ou3Hec-ponb, U B KOMoHke «[encreus»
LLLENKHYTb MO 3HaYKy 7 OTtkpoeTcsa chopma PepaktupoBatb aneMeHT (PycyHok 10).

15
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PenakTupoBaTb 3nemMeHT

BuzHec ponk: C30. MonyuaTens

[NoeepenHoe nuuo:

m ICITI" e

PucyHok 10 — ®opma «PepakTupoBaTb 35IeMEHT»

4. B none [JosepeHHoe suyo HaxaTb kHomky | /. OTKpPOeTCA OKHO Bblbopa COTpPyAHMKa
(PucyHok 11).

BriGop...

3neMeHThl ANA EbIDOpa

Anppeesa ExatepuHa KonctaHTiHoeHa Cekpetape ©3[1 +

Aptemoe Aptem Cepreesuy [NomowHmk pyroeogutens O3] -+

Eropog Erop Mpuropeeeuny MNomowHnk pyxoeogutens O3] +

Muxaiinoe Mean Cepreesud SroHomuct O3 +

4 Metpos MNeTp MeTtpoeuu MMaeHklil Byxrantep O30 -+
BuibpaHHble aneMenThl Oumnctute

m Otmena

PucyHok 11 — OkHO BbIGOpa cOTpyAHMKa

5. B cekunn SnemeHmsbi Onsi bi6opa LENKHYTb NIEBOV KHOMKOW MbILIN MO 3HAYKY + HanpoTuB
coTpygHuka. B none BbibpaHHble 351eMeHmbl 0TOOPasvMTCA BbIOPaHHBLIN  COTPYAHUK
N UHOMKATOP ero JOCTYMNHOCTH:

- COTPYAHWK AOCTYNEH, NPUCYTCTBYET B ocuce;

@
— @m  COTPYAOHWK HeOoCTyrneH, 3apMKCMpOBaHO OTCYTCTBME (OTMYCK, OONbHUYHBIN,

KOMaHAMpOBKa 1 T.N.);

- [AOCTYMHOCTb He onpeaerneHa.

6. Haxatb kHonky [OK].

16
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7.
8.

IV.4.4.

Takke Cuctema No3BOSISIET 3aMNONHNUTL MNone ,qoeepeHHoe J1uyo, Ncnosib3ya metoq
ABTO3anonHeHne. PSaom ¢ UMeHeM COTpyAHMKa 0To6pa>|<aeTc;| MHOWMKaTOp ero AoCTYMNHOCTU:

- COTPYAHUK JOCTYMNEH, NPUCYTCTBYET B OchuCe;
@

— 4 COTPYOHWK HEOOCTYMNEH, 3ahMKCUPOBAHO OTCYTCTBME (OTNYCK, BONBHUYHbIA, KOMaHAMPOBKa
nT.n);

OOCTYNHOCTb HE onpeaeneHa.

B dopme PegaktpoBaTtb 3/1IeMEHT HaxaTb KHomky [OK].

HaxaTtb kHonky [MoaTBepanTb] (CM. PucyHok 9).

HdenernpoBaHue Bcex hyHKLUN

[ns genernpoBaHusi Bcex yHKUNN HEOOX0ANMO:

1.
2.

6.

IV.4.5.

OTKpbITL OKHO HacTporkun npodunsa nons3dosatens C3[ (cMm. PucyHok 5).

MepenTtn B npeacrasrieHne Moe aenermposaHue: YnpaBneHue HacTpoukamu
genermposaHusa (cM. PyucyHok 9).

B none MonHbili denezam HaxaTb KHoOnKy /. OTKpoeTca OKHO BblboOpa COTpyAHWKa
(cm. PucyHok 11).

B cekumn Snemenmsi Onsi bI6Opa WENKHYTH NEBOW KHOMKOW MbILWW MO 3HAYKY + HanpoTuB
coTpyaHuka. B none Bbl6paHHble 35eMeHmbl 0OTOOpa3nTCA BblIOPaHHbLIA COTPYAHMK
N NHAWKATOP ero AOCTYMHOCTH:

- COTPYAHWK AOCTYNEH, NPUCYTCTBYET B ochuce;

@
— @ COTPYOHWK HeaocTyneH, 3aduKcupoBaHO OTcyTcTBME  (OTNycK, BGONbHUYHBIN,

KOMaHAMpOBKa 1 T.N.);

- AOCTYMNHOCTb HE onpeferneHa.
Haxatb kHonky [OK].

Takke Cuctema No3BonsieT 3anonHUTL none fonHbIl dene2am, UCMNONb3Ys METOL
ABTO3anosHeHve. PaooM ¢ UMEHEM COTPYAHMKA O0TOGpaXxaeTcs MHANKATOP ero AOCTYMHOCTU:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET B OhUCE;
®

— 4 COTPYAHWK HEOOCTYMNeH, 3ahMKcMpoBaHO OTCYTCTBUE (OTNYCK, HOMbHWYHBIN, KOMaHANPOBKA
nT.n);

- OOCTYNHOCTb HE onpenerneHa.

HaxaTtb kHonky [MoaTBepAanTb] (CM. PucyHok 9).

N3meHeHUe 3apaum

[nsa Toro 4Tobbl N3MEHNTbL 3aaady Heob6xoaMMo:

1.
2.

OTKpbITb OKHO HacTpouku npodunsa none3osaTtens C3[ (cm. PucyHok 5).

Mepentn B npeactaeneHne Moe aenernpopaHue:Pacnpeagenenue 3agayd (PucyHok 12).

o———->p
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@ LwutPoc. Moi npodunb I M 209 & HuxuTa Hukumus v

(3 Ynpaenenwe TMepeHa3HauyuTb 3afaun
HacTpoiKamu

AenervpoBaHua [J  Boigenuts sce

(3 Pacnpegenesue [J Moanucaxue goxymexTa [orosop: Moapsaaa N2 001-0003/20, ¢ OAO AQ "LienTp”
Cpok:30 gekabpb, 2020
Cratyc:Eule He HayaTo

Tun:TIoANNCATL JOKYMEHT

[J Noanucanue gokymenta forosop: Moapaaa N2 001-0001/20, ¢ OAO AO “LienTp”
Cpox:31 aekabpb, 2020
Cratyc:Eule He HauyaTo

Tun:ToanucaTb AOKYMEHT

[J Moanucaxne gokymeHTa [orosop: SiLeH3uoHHbIA N2 001-0002/20, ¢ 000 LieHTp 06y4eHHA 1 NOBbILEHUA
Keanuukaumm

Cpoxk:31 gekabpb, 2020
CraTyc:Eule He HauaTo

Tun Nonnucate NOKVMOUT

PucyHok 12 — lNMpeactaBneHue «Moe aenermpoBaHue». Kateropus «PacnpegeneHuve 3agay»

3. HasecTn kypcop MbIWM Ha CTPOKY, cogepxallyto 3agadvy, u BblbpaTb gencreue «MN3meHuTb
3agadvy». OTKpoeTcs OKHO uameHeHus 3agaym (PucyHok 13).

= @ W3MeHUTb 3aauy I 209 2 Hinura Husmim v
N3MeHuTb 3agady: MoAnMcaTb JOKYMEHT

* OBAzaTenbHole nons

Mogpsaa Ne 001-0001/20, ¢ OAO AO "LiewTp”

BroeHue: [NoroBop Ha NpoexTUpoBaHme?. doc v ~ 1dalin (ocTanoce npocMoTpeTh 0)
m L2 4| ¥ Crpama 1| u36d = | + [100% a8 b »
Joroeop Ne KC0805

Ha BBINO/IHEHHE NPOEKTHBIX Dﬂﬁl]T, CBA3AHHBIX C CO3JaHHEM
00BeKTa KanuTaILHOI0 CTpOHUTEe/IBCTEA HAa YOUT0BHAX IeHepalbHOr 0
noApAja
B OTHOIICHHH 00LeKTa IPaKAAHCKOI'0 Ha3HAYeHHA

"28" mekabpa 2020 roga L.
Mockea

Axiioneproe obmiectBo  «lleHTp», MMeHveMoe B JaTbHefileM “3aKasuMk”,
Jeficteyrompi oT mvenn leanoea MM, B mmie #yxoea Anekcea Cepreeprua,
[JefiCTEYEOIIEro Ha OCHOBAHHH JoBepeHHocTH Nem28r749827 ot 01.12.2020, ¢ ogHot
croposrl B OO0 «[lpoekTHpoEUmK», HMeHyeMblH B JanbHeiimem "Tlozpagumik
(IIpoextnporupk)”, B mune Cewpoea Onera [letpoBmua, peifcTeyromero Ha
OCHOBaHHH YCTaEa, C JPYIOH CTOPOHBL, EMecTe HMeHyeMele "CTOPOHEI" H KaKIBMH
no orgensHoctd — "CTOpoHA", 2aKTOUNIH HACTOALIMIT JOroBop (damee —

@ Mopnucato
O OTKNOHUTL

ﬂ OTmena

PucyHok 13 — OKHO u3aMeHeHu1sA 3agayun

4. BbibpaTb Tpebyemoe aenctene n HaxaTb KHomky [OK].

o) > 18
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IV.4.6.

IV.4.6.1.

lNepeHa3HayeHue 3apay

MepeHa3HauyeHne ogHON 3a4aum

[ns nepeHasHavyeHuns 3agadyn HeobxoanMmo:

1.
2.

7.

OTKpbITL OKHO HacTporkun npodunsa nons3dosatens C3[ (cMm. PucyHok 5).

Mepentn B npeacraeneHve Moe aenermpoBaHue:PacnpegeneHue 3agay (cM. PucyHok 12).

HaBecTn Kypcop MbIlKM Ha CTPOKY, coAepxallyl 3agady, W BblbpaTb [encrsuve
«lMepeHasHaunTb 3agadvy». OTkpoeTcs okHO [MepeHasHauuTb 3agavy (PrucyHok 14).

MepeHa3HaunTb 3agavy

CoTpyaHmk:*

m Otmena

PucyHok 14 — OkHo «[lepeHa3HaynTb 3agavy»

HaxaTb kHonky | |. OTkpoeTcs OKHO Bblbopa coTpyaHuka (cMm. PucyHok 11).

B cekumn dnemeHmBbI 05151 ébI60pa LENKHYTb NEBOI KHOMKOM MbILLM MO 3HaYKy T HanpoTus
coTpyaHuka. B none Bbi6bpaHHble arieMeHMbl 0TOOPa3nTCs BblGpPaHHbLIN COTPYOHMK.

HaxaTtb kHonky [OK].
Takwke Cuctema Nno3BonseT 3anofnHUTL none CompyOHUK, ncnonb3ya MeTo ABTO3anonHeHue.

B dopme MNepeHasHaumMTb 3agady Haxartb KHoOMKy [OK].

B pe3ynbTaTe BbiOpaHHas 3agaya 6yaet nepeHasHavyeHa apyromMy COTpYOHUKY.

IV.4.6.2.

I'IepeHa3Ha'-|eHMe rpynnbl 3agad

,D,J'IFI nepeHasHa4yeHuda rpynnbl 3agad Heobxoanmo:

1.

2
3.
4

OTKpbITb OKHO HacTpoVikn Nnpodunsa nonb3osatens C3[ (cMm. PucyHok 5).

Mepevitn B npeactaeneHne Moe aenernpoBaHue:PacnpegeneHue 3agay (cM. PucyHok 12).

YcTaHoBUTb donarv HanpoTMB 3a4ad, KOTopble HEOGX0ANMO NepeHasHaunTb.

HaxaTtb kHonky [MepeHa3HauuTtb 3agaumn]. OTkpoetca okHO [lepeHa3HayeHue 3agad
(PvcyHok 15).

o———->p
LluTtpoc
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MepeHasHauyeHWe 3apad

CoTpyaHmk: *

m Otmena

PucyHok 15 — OkHo «lepeHa3Ha4yeHue 3agayu»

5. Haxatb kHonky ||, OTKpoeTcsi OKHO Bbibopa coTpygHuka (cMm. PucyHok 11).

6. B cekunn dnemeHmbl An1s1 8b160pPa LLENKHYTb JIEBOM KHOMKON MbILLM MO 3HAYKy T HanpoTus
coTpyaHuka. B none BbibpaHHbIe aneMeHmbI 0To6pasnTcs BbiGpaHHbIN COTPYAHMK.

7. Haxatb kHonky [OK].

Takke Cuctema no3BonseT 3anonHuTb none CompyoHUK, NCNonb3ys MeTo ABTO3anorHeHue.

8. B dopme MNepeHasHayeHue 3agay HaxaTb kHonky [OK].

B pe3ynbTaTte Bbl6paHHbIe 3agavn 6yD,yT nepeHa3Ha4eHbl Apyromy COTpyaHUKY.

IV.4.7. OTKpbITUE OOKYMEHTa, Ha OCHOBaHUMU KOoToporo cdopmmpoBaHa

3apgada
Ons Toro 4toGbl OTKPbLITH AOKYMEHT, Ha OCHOBaHMM KOTOPOro cdopMMpoBaHa 3agaya,
HeobxoaMMmo:
1. OTKpbITb OKHO HacTponku npodumns none3osatens C3/ (cm. PucyHok 5).

2. [lepewnTtu B NnpeacrasneHne Moe aenernposaHue:PacnpeaeneHuwe 3agay (cMm. PucyHok 12).

3. HaBecTn Kkypcop MbIlM Ha CTPOKY, cogepallyto 3agady, n Bblbpatb gencteue «OTKpbITb
AOKyMeHT». OTKpoeTcs kapToyka AokymeHTa (PucyHok 16).

20
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IV.4.8.

IV.4.8.1.

ATpUBYTDI

Homep:

ava peructpaumy:
CocTasuTens:
McnonkmTens
3aronoeok:

Bitg, AOKyMeHTa:
Cpok oTBeTa:
Monyqaten:

Conepwatme:

B oTBeT Ha:
KonniecTeo nmeTos:
Temaruxa:

Homep giena:
Mpumesanie:

Howmep npoexTa:

Rlata peructpaumn npoexra:

Tognucan:

Peructparop:

01-00001/20

28.12.2020

2 Awppeesa Exatepuna KoHcTaHTUHORKA CekpeTaps O3]
2 Awppeesa Exatepuna KoHcTaHTUHORKA CekpeTaps O3]

o p: e

Crywe6ran zanucka
29.12.2020
2 HUKUTHH HUKNTa AHpeesiy MDeKTop AenapTamenTa O3]

B CBR3# C MPOU3E0ACTEEHHOM HEOBXOAMMOCTLI0 MPOLLY PACCMOTDETS
oTnpagkm 3

(Her)

g

(Her)
(Her)
(Her)
001-00003
28.12.2020
na

2 Augpeesa EKaTeputa KOHCTaHTAHOBHE CekpeTaps ®31]

i BnoxkeHus ~

CnyeBran sanucka docx

o L 4|4 crpamua 1| mat

[zpextopy ©37 000 «Mos Koymasma»

= |+ [asowamuecn | 33 @ B | »

Caywceran samicka

B cmmw ¢ mpomsosCTSSEmON  HeOOKOZMMOCTEE TpOm  pacCMOTDETE
BOSMOMGIOCTS HampasfesmR coTpymmke Usawos: LA B KOMETADOSKY
sr Mocxss g semonsemw pabor ma oftexre 3axavmma (000

«TaaslTpoesr>).

Reficraus v

I A 20

E a
Cratyc: Hanpagnen
Bam HEOGXOLMMO DIHAKOMMTECH C 3TM

ROKyMeHTOM
Cpox oTeera ucTex!

& HukuTa Hisumin v

foGaeuts v | =

Deiicrens
OTseTUTs
Homormmy HA.

CO34aTb MEPONPUATHE N0 AOKYMEHTY
SasepuTb patoty

03HKOMUTBCA C SOKYMEHTOM

HanpaewTs Ka ozHaKoMNeHHE

28.12.2020

PucyHok 16 —

Cnucku o3HakoMmIneHus

Kaptouka pokymeHTa

[lo6baBneHne HOBOro cnuUcka 03HakKoOMneHus

[ina no6aBneHnsa HOBOrO Crncka 03HAKOMIEHUS HeOOX0AUMO:

1. OTKpbITb OKHO HacTpoVikn Nnpodunsa nonb3dosatens C3[ (cM. PucyHok 5).

2. [llepewnTtu B NnpeacrasneHne Hactponku: Cnucku osHakomneHus (PucyHok 17).

@ LUuTtPoc. Mo npodunb

MonHoe HauMeHOBaHWe

Cnucok o3HakoMmnenma 1 (HUKuTuH HA)

Cnucok o3Hakomnexuna 2 (Hukutud H.A.)

A YyacTHUKM
Mos KoMnaHua
ApTemoe A.C.

Eropos E.I.
Muxaiinoe U.C

I8 A 209 2 Huxkuta HUKuTHH v
Bnagenel cnucka [Lleiictsua
Hukutus HA
Hukutis H.A.

3nemenTos: 2 MokasbiBatbno | 20 v

PucyHok 17 — lNpeactasneHue «Hactponku». Kateropusi «Cnuckn o3HakoMmeHusi»

Ha naHenn penctBun HaxaTtb kHOMKy [[o6aButb]. OTkpoeTca dopma co3gaHuss HOBOro
cnucka osHakomneHus (PucyHok 18).

i.l,mpoé
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CosgaHue

HaumeHoeaHue:” l

Y4acTHUKM:*

m Otmena

chyHOK 18 - ¢°opma CO34aHNA HOBOIo Crncka o3HaKoMIeHuns

4. 3anonHutb nons oTKpbiBwencs dopmbl. OnucaHme nonen opmMbl CO34aHMUst HOBOMO Crmncka
O3HaKOMIIEHUs NpuBeneHo B Tabnuvue (Tabnuua 9).

Ta6nuua 9. OnucaHme nonewn (*)Oprl CO34aHUA HOBOIro CnUCKa o3HakKoMIieHusA

Mone OnucaHue Cnoco6 3anonHeHus
HaunmeHoBaHue HavmeHoBaHWe crnncka 03HaKOMIIEHNS BeecTu ¢ knasmaTtypbl
(06s13aTENBHO K 3aMOJSIHEHMIO)
Y4yacTHUKK COTpYAHUKK, y4acTBYOLIME B 3anonHnTb, UCNonb3yst METOS

O3HakomneHumn (06a3aTensHO

K 3anonHeano) ABTO3anofnHeHne, NN HaxaTb KHOMKY

OTKpoeTCcs OKHO BbIOOpa y4aCTHUKOB.
BbibpaTb 13 BbinagatoLwero cnmcka

TUMN yYyacTHWKA (COTPYOHUKMN,
nogpasgeneHus, paboyme rpynnei). MNpu
HeobXx0AMMOCTU 3anonNHNUTL POPMY Nomcka
n HaxxaTb kHOMKy [[Mowuck]. B cekunn
AnemeHmbI O51s1 8bI6opa 0TOOpPaA3ATCA
HangeHHble aneMeHTbl. YkasaTb
HeoOXOAMMbIX Y4aCTHUKOB

5. HaxaTtb kHonky [OK].

B pesynbTaTe 6yaeT 4o6aBneH HOBbIN CMUCOK O3HAKOMITEHNS.

IV.4.8.2. PepakTupoBaHue criucka o3HakoOMIeHUs

[nsa pegakTMpoBaHUSA CNMcKka O3HAKOMIEHMS HeOBX0ANMO:
1. OTKpbITb OKHO HacTponku npodumns none3osaTtens C3[ (cMm. PucyHok 5).

2. [llepewnTtu B NnpeacrasneHne Hactponku: CnMcku o3HakomneHus (cM. PucyHok 17).

3. HaBecTn Kypcop MbIlIM Ha CTPOKY, COAepXallyld WHMOPMAaUMIO O CrUCKE O3HAKOMIIEHUS.
o \J
B konoHke «[lencTBusA» LenkHyTb no 3Hadky # . OTkpoeTcs hopma peaakTMpOBaHUA Crivcka
o3HakomMneHus (PyucyHok 19).

22
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PepakTMpoBaTk 3NeMeHT

HaumenoBaHue:* Crumcox ozHaxomneHua 1

Y4acTHWKH:*
Apremor Aptem Cepreesnd MoMowHuk pykosoguTena O3] —
Hukwatnn Hukurta AHpgpeeendy [upexTop genapramenta G310 -

Muxaitnos Mean Cepreesuy 3xoHomucT O3] —

m OTmeHa

PucyHok 19 — ®dopma pegakTMpoBaHUA CNMCKa O3HaKOMIIeHUs

4. BHecTu HeobGXoauMble U3MEHEHMUS N HaxaTb kHomnky [OK].

B pe3yrnbTaTte CNNCOK O3HAaKOMI1EeHUA 6yp,eT oTpenakTupoB