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Pykoeoocmeo nonvzoeamensn Oouue ceedenusn

. Obwume cBeaeHud

Wcnonb3oBaHne CTaHOapTHbIX MNpUEMOB OopMneHuss genaet AOKyMEHTauui  npolle
ANA NOHMMaHuA 1 obneryaeTt n3yyeHne BO3MOXHOCTEN npoaykTa «Untpoc COO».

BHumaHume! Tak 6yp,yT BblAeJ1eHbl Ba)KHbl€ 3aMe4YaHus.

MepeyveHb Ncnonb3yeMblX TEPMUHOB M COKpaLLleHMn npuBeaeH B Tabnuue (Tabnuua 1).

Ta6nuua 1. CNUCcoK MCNoNb3yeMbiX TEPMUHOB M COKpaLLeHUi

dnemeHT OnucaHune

ABTO3anonHeHne MeTopn 3anonHeHus nonen kaptoyek. [Ans ncnonb3oBaHMs gaHHOro Metoaa Heobxoanumo
BBECTM NepBble CMMBOIbI 3HAYEHUS Nons (He MeHee Tpex) U U3 NpeanoXeHHbIX
CwncTtemon cnpaBoYHbIX 3HaYeHU BbibpaTh HeobxoaMmoe

APM ABTOMaTM3npOBaHHOE paboyee MecTo

HO HopmaTvBHbIN JOKYMEHT

oPQ OpraH13aumMoHHO-pacnopaaNTENbHbIN AOKYMEHT
caa CncTtema 9aneKkTpoOHHOro AOKYMEHTO0bopoTa

MepeyeHb cornalleHnin No oPopMEHN0 AOKYMEHTa npuBeaeH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CornaweHuns no o)opMreHno

AnemeHT OnucaHue Mpumep
KapTtouka gokymeHnTa, | UpndT Arial, nonyXvpHbii Nog4€pPKHYTHIN dopma 3agaHue napaMmeTpoB oTYeTa
3KpaHHas cdopma,

AnanoroBoe OKHO,
npeacrasneHue
Mone, 6ok, cekuns LWpudT Arial, nonyxupHbi Kypcus Mone Adpec
KHonka WpudT Arial, nonyxupHbii, KBagpaTHble KHonka [BonTu]

CKOOKM
Crartyc gokyMeHTa WpundT Arial, kypcus Crartyc 3apeesucmpuposaH
Ccblnka, gencreune WpndT Arial, KaBbl4kM Ccbinka «O4ncTuTb BCEY
Bknagka WpundT Arial, KypcvB nog4yepkHyTbIN Bknagka Ampubymoi
HassaHne knaBuLn WpudT Arial, nonyxvpHblin, anoctpodsbl Knasuwa ‘Shift’
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Pyxoeoocmeo nonv3oseamens OpzanuzayuoHHO-pacnopaoumenbHovle
00KyMeHnbl

ll. OpraHusaunoHHO-pacnopaauTesibHble AOKYMEHTbI

Cxewma »xu3HeHHoro uukna OP[l npeacrasnena B npunoxeHun (A.1 XKnsHeHHoi umkn OP[).

[I.1. Co3paHue yepHoBuka OP[]

[ns co3nanunsa yepHoeuka OP[] Heobxoammo:

1. OtkpblTb APM «C3[» (PucyHok 1).

OnwucaHune pabotel ¢ APM «C3[1» npuBeneHo B AoKyMeHTe «PykoBoACTBO nonb3oBatens. Tom 1»
(pasgen V. Pabota c APM «C3O[0»).

= @ APM C3/ 5, M 227 8 Exarepuna Akgpeesa v
» (J Bce coapgankbie MHO#
D Homep [ata Tun ABTOp [LeicTsua
» (0 [okymeHTbi B pabote
» [ Mopyuenus & paote D n-00002 29.12.2020 14:13:03 Mpotoxon 2 Axppeesa EK
3 MocneaHue NpoCMOTPEHHbIE [:] HAO-00001/21 12.01.2021 11:22:29 HO 2 Auxgpeesa EK
(3 abpanHoe O 02-00001 28.12.2020 14:42:02 HO 2 AugpeesaEK
Hasuratop
D 00001-20 28.12.2020 14:49:51 oPO & Auxppeesa E.K.
U[ID [:] MCX-00001/21 13.01.2021 13:55:29 Mcxoaswmn AOKyMeHT 2 Anppeesa EK
Oryerni
[:] 00001-20 28.12.2020 15:56:05 Mopyyexne 2 AnppeeBa EK
"—(}) [} 00002-20 28.12.2020 15:56:31 Mopyyerve 2 AugpeesaEK
[:] BH-01-00001-3-1-1-20 29.12.2020 13:45:15 Mopy4exune & AHppeesa E.K
& [:] BX-00001-1-21 12.01.2021 11:21:04 Mopyuexne 2 AHppeesa EK
PaGota
perucTparopa -
@ 001-00001 29.12.2020 15:44:12 BHYTPEHHUM AOKYMEHT 2 AugpeesaEK
@ D 001-00004 29.12.2020 15:53:27 BHYTPEHHMIA JOKYMEHT 2 Anppeesa EK
CosewaHus
D 01-00001/20 28.12.2020 16:14:59 BHYTPeHHUI JOKYMEHT 2 Axgpeesa EK.
D 00002-21 13.01.2021 14:48:20 Bxoaswmn JoKyMeHT 2 Auxgpeesa EK
D 00001-20 28.12.2020 17:52:12 BXoAsWMit AOKYMEHT 2 AngpeeBa EK
1 > A 3nemexTos: 14 MokasbiBaTbno| 20 v
=

PucyHok 1 — APM «C3[»

2. Ha naHenu npeacrtaBneHuMn pasBepHyTb OAHO U3 npeactasneHuni: Mos  pabora,
OenernpoBaHue, HaBuratop, OtyeThl, PaboTa perucrparopa, Pabota koHTponepa.

3. UenkHyTb N0 0gHOWM N3 KaTeropun NnpeacTaBneHus.

4. HaxaTtb kHonky [Co3paTtb]:[OP[L]. OTkpoeTcsa chopma Cospatb OPA (PucyHok 2).
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Pykoeoocmeo nonvzoeamens

OpzanuzayuoHHO-pacnopaoumenbHovle
00KyMeHnbl

= @ Cospars OP]
Bnoxenua: TlokymenT

Npunoxera

Cocraguens:

Venonmmrens:
Bua AokymenTa: *
aronosox: *

CpoK MCnonKenma: =}

Compixaime B 7 Y S Wpwpr -~ Pamepw.~ B - A - EEIFI = =5 =-

3

Kowrponep:

Mpunsesanme

KonkecTso nucToe: @
Temarua:

Howmep gena: *

OTmennenbie AokymenTEL

TiphHmIAaEIBIE AOKYMEHTBI

Mysscror

Cornacosatme: CosaaTs MapupyT v

Mognmcasme:

PucyHok 2 — ®opma «Cosgatb OP»

5. 3anonHuTtb nons oTkpbiBwencsa dopmbl. OnucaHme nonen dopmbl Cosgatb OP[L npueeneHo

B Tabnuue (Tabnuua 3).

Tabnuua 3. OnucaHue nonen dopmbl «Co3pats OPO»

Mone OnucaHue

Cnoco6 3anonHeHus

CocTtaButenb CoTpyaHUK, co3aBLUINN JOKYMEHT

ABTOMaTU4YECKU

WcnonHutenb CoTpyaHUK, KOTOpbIN ABNSETCS
NCMNOMHUTENEM AaHHOrO OKYMEHTa

3anonHsieTcs aBToMaTUYECKN —
yKasblBaeTCs TEKYLLMIA NONb3oBaTeNb
(oocTynHoO onsa pegakTMpoBaHWs Anst
none3oBarens ¢ poneto C3/.
Bbibuparowuti ucrionHumernsi).

[na pegaktMpoBaHus — 3anOnHAUTD,
ncnonb3ya Metoq ABTo3anosiHeHue,

UMW HaXxaTb KHOMKY . OTKpoeTCA OKHO
BblGopa ucnonHutens. B cTpoke nowvcka
BBECTM pparMeHT hamuninmm UCnonHUTenNs

N HaXkaTb KHOMKY

B cekumn nemeHmsi Onsi ebibopa
0oTOBpasATCcs HangeHHbIe COTPYOHUKN.
YkasaTb Heobxoaumoro ncnonHutens/
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Pykoeoocmeo nonvzoeamens

OpzanuzayuoHHO-pacnopaoumenbHovle
00KyMeHnbl

Mone

OnucaHue

Cnoco6 3anofnHeHus

PFUJ,OM C UMeHeM COTpyaHUKa
oTobpaxaeTcst MHONKaTop ero
OOCTYMHOCTU:

- COTPYAHWUK AOCTYMNEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- AOCTYNHOCTb HE ornpeaerieHa

Bua gokymeHTta

Bua OP[

Bbl6paTb 3Ha4YeHne "3 BblNnagarero
Cnuncka

3aronoBok

3aronoBok AokyMeHTa (06s13aTenbHO
K 3anOJSIHEHNIO)

BeecTu ¢ knaBuaTypbl

CpOK NcnosiHeHusA

Cpok ncnonHenusa OP[

Beectn c KnaBnaTtypbl Wnn WWEJNKHYTb

Mo 3HauKy
13 KaneHaapsi

n Bbl6paTb 3Ha4YeHne

CopepxaHue

CopaepxaHve gokymeHTa (06a3aTensHo
K 3aMnOJSIHEHNIO)

BeecTu ¢ knaBuaTypbl

Nopnuncan Ha
OymaXkHOM HocuTene

YcTaHaBnuBaeTcs B cnyvae, ecnu
OOKYMeHT 6b1n nognucaH BHe CUCTEMBI.
[daHHoe none 4oCTynHO, ecnu BKMYeHa
CcUCTeMHasi HacTpornka Paspewamsb
nodnucaHue Ha 6yMaXHOM Hocumerse

YcTaHoBuUTb hnar

MognucaHTbl

CoTpyaHUKM, nognvcaBLLMe AOKYMEHT
Ha 6ymaxHoM HocuTene. [laHHoe none
OOCTYMNHO, ecrnn ycTaHoBIeH dnar

lModnucaH Ha 6ymaxHOM Hocumere

3anonHuTb, MCNonb3ys MeToq

ABTO3anofnHeHne, U1 HaXkaTb KHOMKY
OTKpoeTcsa OKHO BbibOpa nognucaHTa.
B cTpoke noucka BBectu pparmeHT
damunuy nognmcaHTa U HaxaTb KHOMKY

. B cekunn dnemenmsi 0ns ebibopa
0TOBpasATCs HaaeHHbIe COTPYAHUKMN.
YkasaTb HeobxoauMbIX noanucaHToB/
PsinoM ¢ nMeHeM coTpyaHuka
oTobpakaeTcs UHONKATOP ero
OOCTYNHOCTH:

- COTPYAHUK OOCTYMNEeH, NpUcyTcTeyeTt
B ohuce;
@
— & COTPYOHWK HEAOCTYMNEH,

3adhMKCUpOBaHO OTCYTCTBUE (OTMNYCK,
BONbHUYHBIW, KOMAHAMPOBKA U T.M.);

- OOCTYNHOCTb He onpegeneHa

[aTa nognucanHus

Jata nognucaHusi JOKYMeHTa Ha
GymaxkHom HocuTene. [laHHoe none
[OCTYMHO, eCnu ycTaHoBIeH cnar
lModnucaH Ha 6ymaxHOM HOcumersie

Beectn c KnaBunaTtypbl U LWENKHYTb

Mo 3Hauky
13 KaneHgaps

n Bbl6paTb 3Ha4YeHne
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00KyMeHnbl

Mone

OnucaHue

Cnoco6 3anofnHeHus

KoHTponep

KoHTponep

3anonHuTb, MCNonb3ys MeTOL,

ABTO3aMnonHeHne, Unn HaxkaTb KHOMKY
OTKpoeTcHa OKHO BbiboOpa KOHTporepa.
B cTpoke noucka BBeCTu (pparmMeHT
damunnm KOHTpornepa u HaxaTb KHOMKY

. B cekunmn dnemenmsi dns ebibopa
0TODOpasATCs HanaeHHbIE COTPYOHUKM.
YkasaTb Heob6xoaMmMoro KoHTponepa/
PsimoM ¢ nMeHeM coTpyaHuka
oTobpaxaeTcst MHONKaTop ero
OOCTYMHOCTU:

- COTPYOHWUK OOCTYMNEH, NPUCYTCTBYET
B odomce;
o
— 4@ COTPYOHWK HEAOCTYMNEH,

3adMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- AOCTYNHOCTb He onpeaeneHa

MoaTtBepxaatb
3aBeplLueHne paboThbl
Mo AOKYMEHTY

YcTaHaBnNuBaeTcs B criyvae, ecnuv
OOKYMeHT TpebyeTcs oTnpaBnTb
KOHTpoOnepy Ans NoATBEPXOEHUS
3aBepLueHus paboTkl. [JaHHOe none
CTaHOBUTCA AOCTYMHbIM MOCne
3anonHeHnsa nons Konmponep

YcTaHoBuUTb hnar

[MpumevaHune

MpumevaHue

Beectu c knaBmatypsbl

Konu4yectBo nucToB

Konu4yectBo nucToB

Beectu c knaBmatypsbl

TemaTtuka

TemaTnkn ooKyMeHTa

3anonHuTb, MCNonb3ys MeToa

ABTO3anonHeHne, UnNn HaxaTb KHOMKY
1 yKasaTb HeobxogMMble TeMaTUKK

Homep gena

Homep gena (o653aTenbHO K 3aMosIHEHWIO)

3anonHuTb, ncnonb3ya metog

ABTO3anoNHeHUe, UM HaxaTb KHOMKY
1 yKasaTb Heobxogumoe geno

OTmeHsAeMble

HOpMaTVIBHbIe OOKYMEHTbI (HaXOD,ﬂ Linecs

3anonHuTb, ncnonb3ya Mmetoq

OOKYMEHTbI B cTatyce BeedeH 6 delicmeue nnu
[eticmeyem), KOTOpble OTMEHSIET AaHHbIN ABTO3aMNONHEHNE, UMW HaXaTb KHOMKY
oP[l 1 yKasaTb HeOBXOAMMble JOKYMEHThI
MpuHMMaemble HopmaTvBHbIe OOKYMeEHTbI (Haxoaswmecs | 3anonHuTb, UCMOMb3ys MeToq
OOKYMEHTbI B cTatyce 3apeaucmpuposaH), KoTopble
yTBepxaaeT AaHHbIi OP[ ABTO3anonHeHue, Unn HaxaTb KHOMKY
1 yKkaszaTb Heob6XxoaMMble JOKYMEHTbI
CornacosaHue MapLupyT cornacoBaHusi 4OKyMeHTa PaboTta c mapLupyTOM cornacoBaHus
onucaHa B AoKyMeHTe «PykoBoaCcTBO
nons3oartens. Tom 3» (pa3gen
IX.1. PaboTa c mapLupyTOM corfiacoBaHus
13 OopMbl CO30aHNA JOKYMEHTA)
MopgnucaHne MapLupyT nognucaHns AoKyMeHTa Pabota ¢ mapwpyTom nognucaHus
onucaHa B AoKyMeHTe «PykoBoaCTBO
none3oarensi. Tom 3» (pasgen
XIl.2. PaboTa ¢ MapLpyToM nognMcaHus
13 opMbl CO30aHNA JOKYMEHTA)
MyHKTBI MyHkTel OPL Pa6ota c nyHktammn OP[] onucaHa B

pasgene 11.3.1.1 Cosganue nyHkta OP[

o———->p
LluTtpoc
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Pyxoeoocmeo nonv3oseamens OpzanuzayuoHHO-pacnopaoumenbHovle
00KyMeHnbl

6. lNpu HeobxogumocTn pobasBuTb BroxeHve. PaboTa ¢ BNoxeHnsMyM u3 opMbl CO3[aHUS
AOKyMEeHTa onucaHa B AoKyMeHTe «PykoBoacTBo nomnb3oBatens. Tom 3» (pasgen Il Pabota
C BNoXxexHusmn 13 ¢Gopmbl co3gaHua AokymeHTta). [locne 3arpysku BrioxeHve 6yaet
aobaeneHo B popmy cozgaHus gokymeHTta (PucyHok 3).

= @ Co3aaTb oP[4 I M (357 2 ExaTepuma Awapessa v
m P 2|4 Cipanma | 1 | w32 = | + ‘Ai’swawuecw ‘ Noa nl»
Bromenus: TlokymeHT — —_—
+ Mpukaz O eeofe MonoxeHnA ob ynpagnesun genamupdf v~ X
TMpHnoKeHUn
+ MepeTawmTe hain CoAa UMK HAKMHUTE "+
CocTapuTeNb: 2 AuppeeBa EKaTepuHa KOHCTaHTMHOBHa CekpeTapb 30
HcnonkuTens: 2 Anpgpeesa Ekatepuna KoHcTaHTMHOBHa CekpeTape 3] IIPHKA3
Bup aoKkymenTa: * MNpwkas —_
O BROAE MOTOXEHHA 00 YTIPABTEHIH JeTaMu
3aronoeok: * 0 sBoge MonoxkeHUA 06 yNpasneHnn genamu
" & Vv,
CPpoK McnonHeHus: 29.01.2021 ) B nemsx oNTHMH3IAIHE ¥ TIOBBIIEHHA KATECTEA PabOTHl VIIPaBIeHHA Je1aMu
IIPHKA3BIBAIO:
ConepxaHue: U i
T ~ Paimep w - A~ A ~ - -
B I Us P P = - 1. Beectn B gefictene [loaoxenne 0f ynpagTeHnn JenaMe ¢ JaTel PerHCTPALHE
= === 1= 1= x 2
EEEE = E H- b2
HACTOAIIEIO JOKYMEHTA.
2. Kypaxunroii H. noeects nprkas 1o ceegerns Koymanun
. 3. KoHTpoIIs 2a HCIIOTHEHHEM HACTOAIIETO [IPHKAZA OCTABIAK 38 COOOM
KoHTponep:
Npumevanne:
Tupextop nemapramenta 3] Hurxuree HA
Konu4ecTeo NHCTOB: 2
TemaTuka:
Homep pena: * /_f_/KaHUuenapua/01-1-TpuKassl —
OTMeHAEMbIE JOKYMEHTbI:
MPHHUMAEMbIE JOKYMEHTI:
HA: Nonoxetne, N2 02-00004 o1 17.01.2021 -

PucyHok 3 — BnoxeHue go6aBneHo B (popMy co3aaHUA AOKYMEHTA

7. TMNpn Heobxogumoctn pobasuTb NyHKTbl. [oGaBneHnne nyHkTOoB B popmy Cosgarb OPO
onucaHo B pasgene 11.3.1.1 CosgaHue nyHkta OP[.

8. Haxatb kHornky [Co3paTtb].

B pesynbTtate 6yaet cosgaH OP/[] B ctaTyce YepHosuk (PycyHoK 4).

11
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@ QPA: Mpukas, N¢ He npucsoeHo ot 20.01.2021 I, M 357 2 Exarepuua Augpeesa v

ATpnéyTbl & BnoxeHus ~ a

Craryc: HepHoBHK

Homep: He npnceoexo Mpukaa O esofe MonoxexnA of ynpasnexun, ~ OeficTBUA ~ NoGaButb v =
Aata peructpauun: (Her) O +| 4 Cramua ‘ 1 ‘ na2 = | + |Asromarmiecn | 13 » | Meiiceua
Bua pokymenTa: Mpykas 3aperucTPUPOBaTL NPOSKT
3aronoBok: 0 sBofie MONOKERUA 06 YNpaBNEHIA fenami Dl S LD IR
Yaanub
CornacoBanue n CpoK ucnonHeHna: 29.01.2021
nognMcaHHe
CopepxaHue: (HeT)
KonTponep: (HeT) IIPHKA3
‘OsHEKOMNEHHE
Mpunesatme: (Her) L
@ KonuyecTao nueToB: 2
B meni OTIMHSANsG H IOBHIeRHE Ka16CT54 paoTe Y RpaBTenaz qena
TemaTuka: (HeT) MPHKA3BIBAIO:
= 1. Beecta & aefictsse [loncwesse of YIPISIeREE el ¢ JaTk PErHCTPALHE
[25] Homep gena: /_/_/Kanuenapua/01-1-Tpukase!
HACTOTIMEro JOKYMEETA
Mopyuerma - )
OTMEHAEMBIE [IOKYMEHTBI: (HeT) 2. Kypasumoft H. qo0secTs npuxas 1o ceeqenmx Konmamus
é MNpuHUMaeMbie AOKYMEHTbI: HA: Monoxenwe, N2 02-00004 o1 17.01.2021 - ~ -
3. KoHTpors 3 HCMOTHERHe HACTONTIEro NPHKASA OCTABTIIO 5 CO60H
CocTaBHTenb: & Axppeesa ExkaTepuHa KoHCTaHTUHOBHa CeKpeTapb |
&1 Hcnonuutene: 2 AHpgpeeea ExaTeprHa KOHCTaHTHHOBHA CekpeTapst ...
Sancrmn i Tupesctop TenapraverTa &3 Huxmras HA.
noKyMeHTa Homep npoexTa: (HeT)
O J[aTa perucTpaunn npoekTa: (Het)
- Moanucak: Het
Peructpartop: (Het)

O

Vicropna

&

Meuathbie
oDMBI

PucyHok 4 — Kaptouka OP[]

KapTtouka OP[] cogepxuT BKNagku:
—  Ampubymbl — COAEPXXUT OCHOBHbIE CBEAEHUS O OKYMEHTE;
—  [lyHKMbI — COAEPXMUT NYHKTbl JOKYMEHTA;

— CoenacosaHue U _nodnucaHue — COOAEePXUT WHAOPMAaLMIO O COrnacoBaHuM M NOANUCaHUU
[IOKYMEHTa;

—  OsHakomneHue — conepXxuT MHopmMauuto 06 03HaKOMITEHUUN C JOKYMEHTOM,;

—  BroxeHus — cogepxuT nepeyeHb BNOXEHWI, MPUKPENSIEHHbIX K KApTOYKe aHHOro AOKYMEHTA.
Onuvcanune Bknagkn BroxeHus npuBeneHo B AOKyMeHTe « PyKOBOACTBO nonib3oBartend. Tom 2»
(pasgen 11.1.2 Bknagka «BnoxeHusay);

— [lopy4YyeHusi — COAepPXUT nepeyeHb nopydyeHun no JokymeHTy. OnucaHve Bknagku [lopyyeHusi
npuBedeHo B [OOKyMeHTe «PykoBoACTBO nonb3oBaTens. Tom 2» (pasgen 11.1.3 Bknagka
«lMopy4yeHuns»);

— Ced3u — copepxuT nepedeHb CBSA3EN C OOKYMEHTaMW BCEX TUMOB, KPOME MOPYYEHUN.
OnucaHue Bknagkn Cesd3u npvBegeHO B AOKyMeHTe «PykoBoACTBO nonb3oBaTtens. Tom 2»
(pa3gen 11.1.4 Bknagka «CBsaAsny);

12
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—  YyacmHuku OoKymMeHma — COOEPXUT MepeyYeHb y4aCcTHUMKOB OOKyMeHTa. OnucaHue BKagku
YyacmHuku OoKymeHma npuBeoeHO B AOKymeHTe «PyKoBOACTBO nonb3oBatens.. Tom 2»
(pasgen 11.1.5 Bknagka «Y4YacTHUKN SOKYMEHTay);

— Memku — cogepXut nepeyeHb METOK, NMPUCBOEHHbIX JOKyMeHTy. OnncaHue Bknagkm Memku
npuBedeHo B [OKyMeHTe «PykoBoACTBO nonb3osaTtens. Tom 2» (pasgen 11.1.6 Bknagka
«MeTkn»);

— MHcmopusi — BKnNagka npegHasHadeHa AN NpocMoTpa  WUCTOpUM  OEWCTBUM, KOTopble
NPOM3BOANIN C KAapPTO4KOM AoKyMeHTa. OnucaHve BKnagkn Mcmopusi npuBefeHo B JOKYMEHTe
«PykoBoacTeo nonb3oartens. Tom 2» (pasgen 11.1.7 Bknagka «ctopus»);

— [leyamHbie hopmbi — COOEPXKNT CCbIJTIKM Ha neYvaTHble (bOprI;

— KommeHmapuu - Bknagka npegHasHayeHa Ang COo34aHuMs U NpoCMOTpa KOMMEHTapueB
K AoKymMeHTy. OnucaHve Bknagknm KoMMmeHmapuu npuBedeHo B [OKYMeHTe «PykoBoaCcTBO
nonb3oBartens. Tom 2» (pa3gen 11.1.8 Bknagka «KommeHTapuny).

MNMogpobHoe onucaHve 3remMeHTOB M BKMagoK KapToyek AOKYMEHTOB MpuBefeHO B [AOKYMEHTe
«PykoBoacTBo nonb3osatens. Tom 2» (pasgen || PaboTa ¢ kapToykon JOKyMeHTa).

[1.2. Co3paHue yepHoBuka OP[] Ha ocHOBe WabnoHa

CospgaHne 4epHOBMKA OOKYMEHTa Ha OCHOBe LwWabnoHa onucaHo B [OKyMeHTe «PykoBoACTBO
nonb3osartens. Tom 3» (pasgen Il. CosgaHne YepHOBUKA AOKYMEHTA Ha OCHOBE LabnoHa).

[1.3. MyHkTLI OP[L,

[aHHOe AelcTBUE BbINOMHSAET aBTOP AOKYMEHTa NMMBO COTPYAHUK, OTBETCTBEHHbIV 3@ perucTpaumo
[IOKYMEHTOB.

[1.3.1.PaboTta ¢ nyHktamu OP[] u3 copmbl «Cospatb OP»

11.3.1.1. CozpaHue nyHkta OP[]

[nsa co3panuna nyHktoB OP[] Heobxoanmo:

1. B cdopme Cosgatb OP[Ll, B none lMyHkmbI HaxaTb kHonkKy [Co3paHume]. OTkpoeTcs dopma
cosganusa nyHkta OP[ (PucyHok 5).

13

o———->p
LluTtpoc



Pykoeoocmeo nonvzoeamens

OpzanuzayuoHHO-pacnopaoumenbHovle
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2. 3anonHuTtb nonsa oTkpbiBwencsa dopmbel. OnncaHue

Cospatb

3aroNoBoK: *
ABTop: *

Cogepxanue:

McnonHuTene: *
COMCNONHUTENK:

CpoK vcnonHexwna: *

KoHTponep:

Tematuka:

& Administrator Administrator Admin OupekTop NA. —

Bes cpoka

TpebyeTca oTyeT

PucyHok 5 — ®opma co3pgaHus nyHkta OP[]

nonen copmbl cos3gaHna nyHkra OP[

npusegeHo B Tabnuue (Tabnuua 4).

Tabnuua 4. OnucaHme nonen oopMbl co3gaHuA nyHkta OP[]

Mone

OnucaHue

Cnoco6 3anonHeHusn

3aronoBok

K 3anOSIHEHUIO)

3aronoBok nyHkTa (0b6s3aTensHo

BeecTtn ¢ knasunaTypsl

ABTOp

AsTOp nyHkTta OP[]

3anonHsaeTcsa aBToMaTUYECKN —
YKa3bIBaETCs TEKYLLMIA NONb30BaTeNb
(gocTynHO Ansa peaakTMpoBaHuUs).

Ons penakTnpoBaHuna — 3anoJyiHUTb,
ncnonb3ya MeToq ABTO3anonHeHue,

UNKN HaXxxaTb KHOMKY . OTKpoeTcsa OKHO
BblGOpa ncnonHutens. B cTpoke nomcka
BBECTU doparmeHT pamunumn astopa n

HaXkaTb KHOMKY . B cekunn dnemeHmebi
Onst ebibopa 0TOOpasATCcsa HaaeHHble
COTPYAHUKM. YKasaTb Heobxoaumoro
aBTopa.

Pagom c umeHem COTpYyAHUKa
0To6pa>|<aeTc;| WHOWUKaTOop ero

i.l,mpoc;
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00KyMeHnbl

Mone

OnucaHue

Cnoco6 3anonHeHusn

[AOCTYMNHOCTMU:

- COTPYOHUK OOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
- @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHBLIN, KOMaHAMPOBKA U T.N.);

- OOCTYNHOCTb He onpegeneHa

CopepxaHue

CofepxaHue nyHkTa

BeecTu c knaBmatypsbl

WcnonHuTtenb

UcnonHutenb nyHkTa (06a3atensHo
K 3anosfiHeHuio)

HaxaTb KHOMKy . OTkpoeTcs OkHO
BblibOpa ncnonHutens. B cTpoke noucka
BBECTW (hparMeHT pamunum ncnonHuTens

W HaXaTb KHOMKY . B cekuum
AnemeHmbI Ons ebibopa 0TOOpasATcs
HaVdeHHble COTPYOHMKU. YKasaTb
HeobXx04MMOro MCMOMHUTENS.

B 3aBucumocTun oT HacTpoek Cuctemsl
(HacTpovika «Pexunm Beibopa
ucnonHuTenen»), ans eeibopa 6yayTt
OOCTYMHbI BCE COTPYAHMKN OpraHm3aumm
(ecnn B HacTpowike ykasaHo 3HaYeHue
o opeaHuszayuu) NMbo COTPYLAHUKM,
Haxo4sLWwmMecs B MOAYNHEHUN Y TEKYLLETO
nonb3oBaTens (ecnv B HACTPOWKE yka3aHO
3HauyeHve B pamkax nodpa3desnieHus).
3amecTuTenb o6nagaeTt pacluMpeHHbIMU
npaBamu Ha Bblgavy NopyveHus
(nogpobHas nHdopmaumsa npegcrasneHa
B JOKyMeHTe «PykoBoACTBO
nons3oatens. Tom 3», pasgen XV.3.
Onepauuu, BbINONHAEMbIE
3aMecTuTenNem).

Psinom ¢ nMeHem coTpyaHuka
oTobpaxkaeTcs MHOUKATOp ero
[OCTYMHOCTU:

- COTPYAHWK AOCTYMNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTMNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- JOCTYMHOCTb He onpeaerneHa

CoucnonHutenu

CovcnonHuTenu nyHkTa

HaxaTtb KHOnKy . OTKpoeTCcs OKHO
BblbOpa comcnonHuTens. B cTpoke novcka
BBECTU oparMeHT hammnmm

COUCMONHUTENS U HaXkaTb KHOMKY
B cekumn nemeHmsi Onsi eblibopa
0TOBpasATCcs HaaeHHbIE COTPYOHUKM.
YkasaTb He0O6X0aMMbIX COUCMONHUTENEN.
B 3aBucumocTn oT HacTpoek Cuctembl
(HacTpovika «Pexum Bbibopa
ucnosnHuTeneny), Anst Belbopa dyayTt

o———->p
LluTtpoc
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Mone

OnucaHue

Cnoco6 3anonHeHusn

[OCTYMHbI BCE COTPYAHUKM OpraHm3auum
(ecnu B HacTpoWike ykasaHO 3HaYeHve

o opzaHuzayuu) NMBO COTPYLHMKN,
HaxoasLwmecs B NOAYMHEHUN Y TEKYLLIErO
nonb3oBaTens (ecnu B HACTPOWKe yka3aHo
3HaveHue B pamkax nodpasdesnieHus).
Psipom ¢ MMeHeM coTpyaHuka
oTOGpaxaeTcs UHAMKATOP ero
AOCTYMHOCTK:

- COTPYAHUK OOCTYMNEeH, NpUcyTcTeyeTt
B ochuce;
o
— 4@ COTPYOHWK HEAOCTYMEH,

3adpmKCUpOBaHO OTCYTCTBME (OTMYCK,
DOONbHUYHBIN, KOMaHANPOBKA U T.M.);

- JOCTYMHOCTb He onpegesieHa

Cpok ncnonHeHus

Cpok ncnonHexus nyHkrta OP[J
(0bs3aTENBHO K 3aMONHEHNIO)

3anonHseTcs aBTOMaTUYECKN, ECIN
B kapTodke OP[] ykasaH CpoK NCMOMHEHWs
(BocTynHO Anst pegakTMpoBaHus).

[ns pegaktupoBaHus — BbibpaTb 0AWH
13 BapnaHToB:

— Cpok ucnonHeHusi nyHkta OP[, B gHsIX.
BBecTn konvyecTBo aHew 1 BbIbpaTh
13 BblNagatoLLero cnmcka ogHo
13 3Ha4YeHun (padounii unu
KaneHOapHbIN OeHb).

— [Jara, po kotopow nyHkT OP[ gomkeH
ObITb McnonHeH. LLenkHyTb nesow
KHOMKOW MbILLIM MO 3HaYKy

1 BbIOpaTh 3Ha4YeHune u3 KaneHaaps.

— bes cpoka

TpebyeTca oTueT

YcTaHaBnuBaeTcs B cny4vae, ecnu
nHUUMaTopy nopy4veHns Tpebyetcs
nony4nTb OTYET 06 UCMONHEHUN
nopyyeHus

YcraHosute donar

KoHTponep

KoHTponep nyHkTa

3anonHsaeTcs aBToMaTU4YeCcKn, ecrnm
B kapToydke OP/[] ykasaH KOHTponep
(gocTynHoO Ansa pefakTMpoBaHus).

Ons penakTMpoBaHUA — HaXaTb KHOMKY

. OTKpoeTCs OKHO BbIOOpa KOHTponepa.
B cTpoke noucka Beectn chparmeHT
dhammnnnm KoHTponepa u HaxxaTb KHOMKY

. B cexunm dnemenmsi dns ebibopa
0TO6pPasATCs HalnAeHHble COTPYOHMKN.
YkasaTb Heob6XoAMMOro KoHTporepa.
Pspoom ¢ uMeHeM coTpyaHuka
oTobpaXkaeTcs UHOUKATOP ero
OOCTYNHOCTU:

o———->p
LluTtpoc
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Mone OnucaHue Cnoco6 3anofnHeHus

- COTPYOHWUK AOCTYMNEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHBLIN, KOMaHAMPOBKA U T.M.);

- OOCTYNHOCTb He onpegeneHa

TemaTuka TemaTuky nyHKTa 3anonHseTcs aBToMaTUYeCcKu, ecnu
B kapTouke OP[] ykasaHa TemaTtuka
(gocTynHO Ansa peaakTMpoBaHus).

Ons penakTnpoBaHuUa — HaXaTb KHOMKY

N yKa3aTb HeobXxoaMMble TEMATUKN

3. HaxaTb ogHy 13 KHOMOK:

— [CoxpaHnTb K co3pgaTb HOBbLIN] — MpY HaXXaTnmM JaHHOW KHOMKW B6yaeTt co3gaH nyHKT OPL
1 aBTOMaTU4eCKM OTKpoeTcsa popma cosgaHus Hosoro nyHkta OP[ (cm. PucyHok 5).

— [CoxpaHuTb M 3aKpbiTb] — NPW HaxaTuM OaHHOM KHOMKM OyaeT cosgaH nyHkT OPA,

dopma cosgaHusa nyHkTa OP[l 6yageT 3akpbiTa.

11.3.1.2. PepaktupoBaHue nyHkta OP[1

Onsa pegaktupoBaHua nyHkta OPL Heo6xoammo:

1. B cdopme Cosgarb OPA, B none lMyHKmMbI HaBeCTU Kypcop Mbiwn Ha nyHKT OP[, KoTopbin
TpebyeTcsi OTpeaakTMpoBaTb, U B KONMOHKE «[eNCcTBMA» LUENKHYTb JIEBOW KHOMKOW MbIWW MO

3HauKy /. OTtkpoeTcs chopma pegaktupoBanus nyHkta OPL (PucyHok 6).
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N3MeHNTL
3aronoBox: * MyHKT 1
ApTop: ¥ HHKMTHH HUkKTa AHgpeesny [upexkTop AenaptamedTa @31 —
Coflepatue:
Wcnonuutens: * & Axppeesa EkatepuHa KoHcTaHTMHOBHE CekpeTapn @3] —
COMCMONHUTENH:
CpOK HCNOMHEHUA: * 1 @
30.06.2021 (m]
Bes cpoxka
TpebyeTca oTueT
KoHTponep: & Muxainos MeaH CepreeBuy SKoHoMMCT D3 -
TemaTuka:
Cratyc: OXUAaeT MCNONHEHNRA
“ OTMeHa

PucyHok 6 — ®opma pegaktupoBaHus nyHkta OP[4

2. BHecTtun Tpebyemble nameHeHnsa n HaxaTb KHomnky [OK].

B pesynbtaTte nyHkT OP/[] 6yaeT oTpenaktnpoBaH.

11.3.1.3. YoaneHue nyHkta OP[]

Ona yoanenuns nynkta OP[ Heo6xoaumo:

1. B dopme Cosparb OPL, B none lyHKkmbI HaBeCTN Kypcop Mblwn Ha nyHKT OP[, koTopbin
TpebyeTcs oTpeaakTupoBaTb, M B KOMOHKE «[encTBMA» LLErnKHYyTb JIeBOW KHOMKOW MbIWK MO

anauky 0. OtkpoeTcs okHo YaanuTk anemeHT (PucyHok 7).

YOoanuTte 3neMeHT

Bul cobupasTect yoanuTe 3NeMeHT. YeepeHsl?

Ynanuts OTmera

PucyHok 7 — OKHO «YAanuTb 35ieMeHT»
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2. Haxatb kHOMky [YaanuTs).

B pesynbtate nyHkt OP[] 6yaet yoaneH.

[1.3.2.PaboTta ¢ nyHktamun OP[] n3 kaproukn OP[]

11.3.2.1. Co3paHue nyHKTa U3 kaptouku OP[]

[aHHoe aeicTBME BbINOMHSAET NoNb3oBaTerb, CO3AaBLUMIA AOKYMEHT UMW COTPYOHUK, OTBETCTBEHHbIN
3a peructpauuio.

Ona cosgaHns nyHkta OP[l Heobxoanmo:
1. OrtkpbITb kKapTouky OP[ (cM. PucyHok 5).
[OoKyMeHT OOMmKeH HaxoanTbCs B OOHOM U3 ctaTycoB: YepHosuk, MNpoekm, Ha dopabomke

(ans nonb3oBaTens, co3aaBLIero AOKYMEHT) Unu B ctatyce Ha peaucmpauyuu (ANs COTPYAHVKA,
OTBETCTBEHHOIO 3@ PerucTpauuio).

2. [llepewnTtun Ha Bknaaky [1yHkmbl (PucyHok 8).
3. HaxaTtb kHonky [o6aBuTb]. OTKpoeTcsa popma co3ganus nyHkta OP[L (cm. PucyHok 5).

4. 3anonHutb nonsi oTkpbiBwenca dopmbl. OnucaHme nonen dopmbl co3gaHuss nyHkta OP[L
npvBegeHo B Tabnuue (cm. Tabnuua 4).

5. HaxaTb 0fiHy 13 KHOMOK:

— [CoxpaHuTb U co3aaTb HOBbLINA] — NPY HaXaTuM JAHHOW KHOMKK ByaeT co3gaH nyHkT OP[
1 aBTOMaTU4eCKM OTKpoeTcsa hopma cosgaHmst HoBoro nyHkta OP[ (cm. PucyHok 5).

— [CoxpaHuUTb M 3aKpbITb] — MpU HaxaTuM OaHHOM KHOMKW OyaeTt cosgaH nyHkT OP/,

dopma cosganusa nyHkta OP[l 6yaeT 3akpbiTa.

11.3.2.2. PepaktupoBaHue nyHkta OP[1

Onsa pepaktupoBaHus nyHkta OP[ Heob6xogmmo:
1. OtkpbITb kKapTouky OP[ (cM. PucyHoK 4).
2. [lepewnTtun Ha Bknaaky [1yHkmbl (PucyHok 8).
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= @ 4 OPM:Npukas, N2 He npucBoeHo oT 20.01.2021 I8, M 35 & Exarepuna Awapessa v
MyHKTBI
Cratyc: YepHOBHK
P Dobaeuts
— DeicTenA
= Homep 3aronosok WcnonuuTens CpOK NCNONHEHUA Ha kouTpone Craryc OeiicTeun
s 3apermcTpUpoBaTh NPOeKT

1 MyHKT 1 2 Muxaiinoe M.C 1p.4. Oz OXMAIET UCMONHEHNA HaneyataTb WTPMXKOR

£

2 NyHkT 2 a EropoBE.IL 1p.a Aa OxMaaeT UCNONHEHHA Yaanutb
Cornacosarne W B

nognucaHue

@

O3HaKOMNEeHWE

1 AnemeHTos: 2

PucyHok 8 — KapTouka OP[1. Bknagka «[MyHKTbI»

3. Haeectn kypcop mbiwm Ha nyHKT OP[, koTopbii TpebyeTca oTpenakTupoBaTh, U B KOJIOHKE
o o - N
«[encTBusl»  LIEeNKHYTb JeBOM KHOMKOW MblwM Mo 3Hadky ¢ . OTkpoeTcs opma
pepaktupoBaHus nyHkta OP[ (cMm. PUcyHok 6).

4. BHecTn Tpebyembie M3MeHEHMsT 1 HaxkaTb KHonky [OK].

B pesynbTtate nyHkT OP[] GygeT oTpegaktnpoBaH.

11.3.2.3. YaaneHue nyHkta OP[]

Ans ynanenus nyHkta OP[] Heo6xoanmo:
1. OTkpbITb KapTouky OP[] (cM. PucyHok 4).
2. Tllepewntu Ha Bknaaky [1yHKkmb! (CM. PUCyHOK 8).

3. Hasectn kypcop Mbiwmn Ha nyHKT OP[, un B KonoHke «[enctBus» LWENKHyTb NeBON KHOMKOW

MbiLmn no 3Hauky L. OTkpoetcs okHo Yaanute anemeHT (cM. PycyHok 7).

4. HaxaTb kHoMky [YaanuTb].

B pesynbTtate nyHkt OP[] 6yaeTt yoaneH.

11.3.2.4. U3meHeHune nopsigka nyHktoB OP[]

[ns nameHeHus nopsagka nyHktos OP[] Heo6xoommo:
1. OtkpbITb kapTouky OP[ (cMm. PucyHok 4).
2. [MepewnTtun Ha Bknaaky [TyHkmbl (CM. PUCyHOK 8).

3. Haeectun kypcop Mmbiwmn Ha nyHKT OPL n B kOMoHke «[dencTBus» LUENKHYTb NEBOW KHOMKON

MbILLMX NO O AHOMY U3 3HA4YKOB 4\,\L

11.3.2.5. lobaBneHune HoBoro nyHkta OP[] nocne BbIGpaHHOro

Ona po6asnexuns nyHkta OP/L, nocne BbIGpaHHOro Heo6xoanmo:

1. OTkpbITb kapTouky OP[ (cM. PucyHok 4).
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2. [llepewnTtun Ha Bknaaky [1yHkmbl (M. PUCYHOK 8).

3. Haeectu kypcop Mmbiwmn Ha nyHKT OPL n B KOMOHKe «[dencTBusA» LUENKHYyTb NeBOWM KHOMKON

MbILLIW MO 3HAYKY +. OTkpoeTtcs dopma cosgaHms nyHkta OP[ (cm. PucyHok 5).

4. 3anonHutb nonsi oTkpbiBwencsa dopmbl. OnucaHme nonen dopmbl co3gaHust nyHkta OP[
npuBegeHo B Tabnuue (cm. Tabnuua 4).

5. Haxatb kHorky [OK].

B pesynbTaTe nocne BbibpaHHOro nyHkTa 6yaeT cosgaH HoBbIn NyHKT OPA.

[1.4. YpaneHue yepHoBuka OP[]

YpaneHne 4yepHoBMKa OOKYMEHTa ONMCaHO B OOKyMeHTe «PykoBoACTBO nonb3oBaTensd. Tom 3»
(pazgen IV. YganeHne yepHOBUKA JOKYMEHTA).

[1.5. Peructpaumnsa npoexkra OP[]

Mocne co3aaHns YepHOBUKA JOKYMEHTA ero Heo6XoAMMO 3apPErMcTpMpoBaTh Kak NpPOEeKT.

Pernctpaumsa npoekta gOKyMeHTa onucaHa B OOKyMeHTe «PykoBoacTBo nonb3oBatens. Tom 3»
(pasgen V. Perncrtpauus npoekta AOKYMEHTa).

[1.6. YopanenHune OP[1

[okymeHT gomkeH HaxoauTbcd B ctaTyce [lpoekm unu Ha dopabomke.

YpaneHne [OOKyMEHTa OnNMcaHo B [OoKymeHTe «PykoBoactBo nomnb3oBatens. Tom  3»
(pasgen VI. YoaneHue ookymeHTa).

[I.7. Co3aaHue BrOXeHuUs No LWabnoHy

[ns co3gaHuna BnoxeHunsa no wabnoHy Heobxoanmo:
1. OtkpbITb kapTouky OP[ (cM. PucyHok 4).

2. Ha dyHkumoHanbHoOW naHenu, B cekuun Jeticmeus, Bbibpatb genctene «Co3sgaTtb BrOXeHUe
no wabnoHy». OTkpoeTcs okHo Co3aaTb BnoxeHue no wabdnoHy (PycyHok 9).
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CosgaTth BRNOXeHWe No wabnoHy

LlabnoH: Mpukas v ]

OTtmena

PucyHok 9 — OkHo «Co3naTb BrioXeHue Nno wabroHy»

3. BbiGpaTb 13 BbinagatoLLero cnucka Tpebyembliii WabnoH n HaxaTtb kHorky [OK].

B pesynbrarte Oyget co3gaH gokyMeHT B dhopmaTe .doc. Co3gaHHbI AOKYMEHT OyaeT nobasneH
B KaTEropuio BNoXeHun «[JoKyMeHT».

11.8. Pe3epBupoBaHue perncrtpaumoHHoro Homepa OP[]

PesepBupoBaHve  pernctpauMoHHOro Homepa oOnuMcaHo B  OOKYMeHTe  «PykoBoaCTBO
nonb3oBartend. Tom 3» (pasgen VIl. PesepBrnpoBaHme permcTpaunoHHOro Homepa).

[1.9. ®dopmMupoBaHue MmapLupyTa corfnacoBaHus

Cniegytowmn atan xumsHeHHoro umkrna OP[ — cornacoBaHue.

[1.9.1.PaboTta ¢ maplipyToM cornacoBaHus U3 (popmMmbl co3faHNA JOKYMEHTA

Pabota ¢ mapwpyTom cornacoBaHus M3 OpMbl CO34aHMsA AOKYMEHTa onMcaHa B AOKYMEHTEe
«PykoBogctBo nonb3oBatens. Tom 3» (pasgen 1X.1. Pabota ¢ mapwpyTtom cornacoBaHus n3 opmbl
CO3[aHUA JOKYMEHTA).

[1.9.2.PaboTa ¢ MapLUpyTOM corfnacoBaH1A U3 KapTO4YKU JOKYMEHTa

Pabota c maplpyToM COrfacoBaHUA W3 KapTOYMKM [OKYMEHTa onucaHa B [JOKYMeHTe
«PykoBogcTeo nonb3sosarens. Tom 3» (pasgen IX.2. PaboTta ¢ MapLupyTOM COrnacoBaHUs 13 KapTOYKU
AOKYMEHTa).

[1.10. OTnpaBka OP[] Ha nepBU4YHOEe cornacoBaHue

OTnpaBka [OOKyMEHTa Ha MepBMYHOE COrfacoBaHME oOnuMcaHa B [OKyMeHTe «PykOBOACTBO
nonb3osartens. Tom 3» (pasgen IX.3. OTnpaBka JOKyMEHTa Ha NepBUYHOE COrnacoBaHue).

[1.L11. OTr3biB OP[] ¢ cornacoBaHus

OT3bIB JOKYMEHTA C COrfnacoBaHusa onucaH B OOKYMeHTe «PykoBoacTBo nonb3oBaTens. Tom 3»
(pasgen 1X.4. OT3bIB JOKYMEHTA C COrflacoBaHus).
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[1.12. OpraHusaumsa noBTOpHOro cornacosaHusa OPA

OpraHusaumMs  MOBTOPHOrO  COrflacoBaHMS ~ onMcaHa B [OkKymMeHTe  «PyKOBOACTBO
nonb3osaTtens. Tom 3» (pasaen IX.5. OpraHm3auusi NOBTOPHOIO COrNacoBaHNs AOKYMEHTA).

[1.13. NMpuHyanTenbHoe cornacosaHue OP[L]

MpuHyouTenbHoe  cornacoBaHWe  [OOKYMEHTa onucaHo B JOKyMeHTe  «PykoBoactso
nonb3osatend. Tom 3» (pasgen IX.6. MNMpuHygMTeneHoe cornacoBaHne JOKYMEHTa).

[1.14. CornacoBaHue OP[]

CornacoBaHve OOKyMeHTa onMcaHo B AOKYMeHTe «PykoBOACTBO Monb3oBatens. Tom 3» (pasgen
IX.7. BbinonHeHne 3apadun «CornacoBatby, |X.8. BbinonHeHne 3apadn «CornacoBaTb», Ha3HaA4YeHHOMU
Ha pabouyto rpynny (KOHKYPEHTHOE corriacoBaHue)).

[1.15. Bo3Bpat OP[] Ha nopaboTKy

BosBpaT gokymeHTa Ha gopaboTky onucaH B OOKyMeHTe «PykoBoacTBO nonb3oBaTtensi. Tom 3»
(pazgen X. Bo3BpaT gokymeHTa Ha gopaboTky).

[1.16. MoanucaHue u otnpaska OP[

MognucaHne n oTnpaeka 4OKYMEHTA OnucaHbl B LOKyMeHTe «PykoBoAacTBO nonb3oBartens. Tom 3»
(pasgen Xl. MNognucaHve n oTnpaBka 4OKYMEHTA).

[1.L17. YcTaHOBKa OTMETKM O NnoanmMcaHum AOKYMeHTa Ha 6yMa)KHOM HOocCcuTene

[aHHOe fencTBue JOCTYMHO TOMbKO NPW BKITIOYEHHOW CUCTEMHOW HacTporke Pa3pewamsb
nodnucaHue Ha 6yMaXXHOM Hocumerie.

Ecnn gokymeHT 6bin nognucaH BHe CuCTEMbI, B KapTOYKy [AOKYMEHTa HeobXxoauMo BHECTM
COOTBETCTBYHOLLYIO OTMETKY.

YcTaHoBKa OTMETKM O MOAMMCaHUM AOKYMeHTa Ha OyMaXHOM HocuTene onvcaHa B LOKYMEHTe
«PykoBogctBo nonb3oBatens. Tom 3» (pasgen Xll.1. YcTtaHOBKa OTMETKM O NoAnMCaHuM OOKyMeHTa
Ha BymaxxHoM HocuTene).
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[1.18. PopmMmupoBaHue mapLipyTa nognucaHus

11.18.1. Pabota ¢ wmapwpyTtoMm noanucaHusa wu3 ¢GopmMbl CcoO3aaHUA

AOKYMEeHTa

Pabota ¢ mapwpyTtoM nognucaHms u3 ¢OpMbl CO34aHMA OOKYMEHTa onucaHa B AOKYMEHTe
«PykoBogctBo nonb3oBatend. Tom 3» (pasgen Xll.2. Pabota ¢ mapwpyToMm nognucaHnsa us ¢opmbl
CO34aHns JOKYMEHTA).

11.18.2. PaGoTta ¢ maplipyTom noanucaHms U3 KapTouku JOKYMeHTa

PaboTta ¢ mapLipyTOM nognucaHnsa U3 KapTo4kn OKYMEeHTa onucaHa B JOKYMeHTe «PykoBOACTBO
nonb3oBartens. Tom 3» (pasgen Xl1.3. PaboTta ¢ mapLupyTom NognMcaHnst U3 KapTouki AOKYMEHTA).

[1.19. OTnpaBka OP[] Ha nepBU4YHOE noanMucaHue

OTnpaBka [AOKyMEHTa Ha MepBMYHOE MNOAMUCaHWE oOnucaHa B [JOKyMeHTe «PykoBoAcCTBO
nonb3oBartend. Tom 3» (pasgen Xll.4. OTnpaBka AOKYMEHTa Ha NEPBUYHOE NOANMUCAHNE).

[1.20. OT3bIB OP[1 c noanucaHus

OT3bIB AOKYMeHTa C MOAnucaHus onucaH B OOKyMeHTe «PykoBoAacTBO nonb3oBaTens. Tom 3»
(pasgen XI1.5. OT3bIB JOKYMEHTA C NOANMCaHMS).

[1.21. OpraHusaumsa noBTopHoro nognucaHua OP

OpraHusauus NMOBTOPHOrO noAnucaHns onucaHa B [OKYMeHTe «PykoBoacTBO
nonb3osatens. Tom 3» (pasgen XII.6. OpraHnsaums NOBTOPHOro NOANNUCaAHNS AOKYMEHTA).

[1.22. MoanuncaHue OPL

MoanucaHve OOKymMeHTa onNucaHO B [OOKyMeHTe «PykoBoACTBO nonb3oBaTensd. ToMm 3»
(pasgen Xll.7. BeinonHeHue 3agaym «llognucatb JOKYMEHT»).

[1.23. ®opmMmupoBaHue nevyatHon hopmMbl NIMCTa cornacoBaHuA

M noanncaHudA

dopmumpoBaHMe neyaTHOM (OpPMbl NIMCTa COrflacoBaHWs U MOAMUCAHUSA OMUCAHO B JOKYMEHTE
«PykoBogctBo nonb3oBatens. Tom 3»  (pasgen Xlll. dopmupoBaHne nevatHom oOpMbl  nnUcTa
corrnacoBaHuns 1 NoANMCaHns).
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[1.24. OTnpaBka OP[] Ha pernctpauuio

[ns BbIOpaHHOro BMaa AOKYMEHTa AomkHa BbiTb BKIOYEHA CUCTEMHAs HacTpolika Tpebyemcs
peaucmpauusi.

D,OKyMeHT OOJKEeH HaxoauTbCA B OOHOM U3 CTaTyCOB:

— [poekm (B cny4ae ecnu B KapTo4vke AOKYMEHTa ycTaHoBreH cdnar lfodnucaH Ha 6yMaxXHOM
Hocumerne),

— Ha dopabomke (B crniy4ae ecnv B KapTouyke AOKyMeHTa ycTaHoBneH dnar lModnucaH
Ha 6yMa)kHOM Hocumerne);

— CoenacoeaH (B crnyyae ecnv B kapToyke JOKYMeHTa ycTaHoBneH donar flodnucaHn Ha 6yMaxHOM
Hocumerne);

— [lodnucaH.

OTtnpaBka  AOOKyMEHTa Ha  perucTpauuto  onucaHa B JOKymeHTe  «PykoBoactso
nonb3oBartensa. Tom 3» (pasgen XIV.1. OtnpaBka AOKyMEHTa Ha peructpaumio).
B 3aBucumocTum oT HaCTpOeK CVICTeMbI, OOKYMEHT 6yp,eT oTnpaBJieH Ha perncrpauuno Bcem

COTpyAHMKaM, OTBETCTBEHHbIM 3a perncTtpauuto B opraHn3auunu, nmbo COTPYAHUKY, OTBETCTBEHHOMY,
3a permcTpauuio B nogpasgeneHnn, B KOTopoe BXoaAUT aBTOP AOKYMEHTA.

Ecnu ans BeiBpaHHOro Bmaa AOKyMeHTa BKINOYEHa CMCTEMHast HacTporika Aemomamudyeckas
peaucmpauyus, T0 peructpauus dyaet BbiNoOMHEHa aBTOMaTUYECKN.

[1.25. Peructpauusa OP[

Pernctpaumsa pgokymeHTa onucaHa B [OKyMeHTe «PykoBOoACTBO nonb3oBartens. Tom 3»
(paspen XIV.2. BeinonHeHve aencteusa «3aperncTpupoBartby).

Ecnn OoKymeHT cogepXuT MNyHKTbl M MOMb30BaTeNb, BbIMNOMHAWLWMA perucrtpaumio, obnagaer
nNpaBoOM BblgayuM MOPYYEHUN, TO MO KaXOOMY MYHKTY AOKymMeHTa OygeT copMmpoBaHO MOpyyeHue.
CospaHHble nopy4veHunss ByayT OoTnpasfieHbl COTPYAHMKAaM, Has3Ha4YeHHbIM ucnonHuTenamun. Kaprtouka
AOKymeHTa OyaeT nepeBedeHa B cTaTyc Ha ucronHeHuu, kaxabli NyHKT OyaeT nepeBedeH B cTaTyc
Ha ucnonHeHuu.

Kaxxgomy nopyyeHmio, co3gaHHOMy Ha ocHoBaHun nyHkTa OP[, 6yaeT npucsoeH Tvn «lopyyeHne
no nyHkty OP[».

MogpobHasa mHdopmaumss no paboTe € nopydeHusMU npvBedeHa B OOKyMeHTe «PykoBOoACTBO
nonb3oartens. Tom 6» (pasgen Il. MNopy4eHus).

[1.26. OTka3 B pernctpauuu OP

OTka3 B peructpaumm OOKYMeHTa onucaH B AOKyMeHTe «PykoBOACTBO nonb3oBaTtens. Tom 3»
(pasgen XIV.3. BeinonHeHune gencteua «OTKasaTb B perncrpaumm»).
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[1.27. NMpoBepKa COCTOAHUA UCMOSTHEHUSA (O3HAKOMMEHUA)

[1ns npoBepKM COCTOAHUSA UCNOSNTHEHUS (O3HAKOMIEHUS) HEOOXO4MMO:

1. OTkpbITb KapTOUuky OP[.

JlokyMeHT JoSkeH OblTb 3aperncTpupoBaH.

2. B none CocmosiHue ucnosiHeHusi (CocmosiHue O3HaKOMJIeHUS) LLENKHYTb MO 3Hauky b
HanpoTtmB ctatyca (PucyHok 10).

Mons CocmosiHue ucrnosiHeHuUss n CocmosiHue 03HaKOMJIeHUSI OOCTYMNHbI TONbKO B KApTOYKe
3aperMcTpUpoOBaHHOIO AOKYMEHTA.

= @ 1 OP[M: MNpukas, N2 00001-21 oT 20.01.2021 I M 357 & Exatepuna Anppeesa v
.
z H
ATpubyTe! COCTOAHUE UCTIONHEHMA: » B npouecce Cranye: HaMcon e
BaM HeOGXOAMMO 03HAKOMMUTLCA C 3TUM
OKYMEHTOM
= CoCTOAHKE 03HAKOMIEHNA: » B npouecce A
TlyHKT! Homep: 00001-21 AeiicTens
0 [ara peructpauuu: 20.01.2021 3aeepwuTb paboty
—
HaneyaTaTb WTPUXKOA
CornacosaHue u Bupg gokymeHTa: Mpukas
nognucaxHne
C034aTb nopyuexne
3aronoeok: 0 sB0ge Monoxerna o6 ynpasneruu aenamu
@ 03HAKOMMUTBLCA C AOKYMEHTOM
CpoK UcnonHeHus: 29.01.2021
OsHaxomnee HanpasuTb Ha 03HaKOMNEeHWe
CogiepxaHue: (HeT)
@, Pa6oTa ¢ nognucAMK
KoHTponep: (Het)
BnoxeHus CKayaTb BNIOXKEHNUSA C NOANMCAMM
Mpumeyanue: (HeT)
— Mokasatb cBefeHunA 0 noagnucax
Konu4ecTeo NUCTOB: 2 =
O6HOBUTD cBeleHuA 0 NOANUCAX
Mopyuenns
TemaTtuka: (HeT)
é Homep gena: /_/_/KaHuenapusa/01-1-Mpukasbl
OTMeHAeMble AOKYMEHTbI: (HeT)

PucyHok 10 — KapTouka OP[l. lpoBepKka COCTOAHUIA UCNOJNTHEHUA U O3HAKOMJI1eHUs

B pesynbtaTte otobpasuTtca nHpopmaums ob ncnonHeHum (o3Hakomnenun) (PucyHok 11).
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ATpuU6YyTHI
CocTofiHue UCTIONHEHUA: ¥ B npouecce
OXKUOaeT HCNONHEHUA: 2
CocTofiHMe 03HAKOM/IeHUA: ¥ B npouecce
B npouecce: 3
OtossaHo: 2

PucyHok 11 — UHcpopmaumus 06 ucnonHeHnu

[1.28. 3akpbiTe nyHktoB OP[]

MNMocne 3aBepLUEHMSI UCMONHEHNSI MOPYYEHUsi, CO34AaHHOrO Ha OCHOBAHMM MNyHKTa, MYHKT GyneT
nepesefeH B CTaTyC MCMoHeH.

11.28.1. 3aKkpbITUe NYHKTa UCNONHUTENeM

Ecnu B kapToyke nyHkTa He yctaHoBneH cnar Tpebyemcsi omyem, 10 Cuctema nossonset
3aBepLnTb UCMOMNHEHNe NyHKTa n3 kaptodkn OPL.

[aHHOe felicTBUE BLINOMHSAET COTPYAHUK, YKa3aHHbI B none UcnonHumerns nyHkta OPL.

[nsa 3akpbiTva nyHkta OP[ ncnonHutenem Heob6xogmmo:
1. OtkpbITb kapTouky OP[ (cM. PucyHok 4).
2. Tllepewtu Ha Bknaaky [1yHKkmb! (CM. PUCyHOK 8).

nyHKT HaxoguTcAa B cTaTyce Ha ucnonHeHuu.

3. HaBecTtn Kypcop MbIlWM Ha MNYHKT, KOTOPbIA TpebyeTca 3akpbiTb, U B KOMOHKE «[encTBus»

LLENKHYTb FIEBON KHOMKOW MbILLIW MO 3HAYKY D OTKpoeTCsl OKHO MOATBEPXOEHUS NCMOMHEHUSA
nyHkta (PvcyHok 12).

BeinonHeHne AeAcTBUA

MNoATEEpOMTE ELINOMHERWE AeRCTEUA "VICNONHUTD MYHKT .

m OTmeHa

PMCYHOK 12 — OKHO noaTrBepxgeHudA UCNnosiHeHus NyHKTa
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4. HaxaTtb kHomnky [OK].

B pesynbTaTte NyHKT GyaeT nepeBeneH B ctaTyc McrnonHeH. MopyyeHne, co3gaHHOe Ha OCHOBaHUU
AaHHOro nyHkTa, byaeT nepeBefeHo B cTaTyc MCroiHeHO.

11.28.2. 3aKkpbITUE NYHKTa KOHTPOJIEPOM

[aHHoe gericTBue BbiNonHsAeT koHTponep OPL, unu koHTponep nyHkTa OPL. KoHTponep He JormkeH
ObITb MCNOMHUTENEM NYHKTA.

[nsa 3akpbiTva nyHkta OP/L, koHTponepom Heob6xo4MMo:

1. OrtkpbITb kKapTouky OP[ (cM. PucyHok 4).

2. [epewnTtun Ha Braaky [lyHkmbI (CM. PUcyHok 8).

3. HaBecTn Kypcop MbIlWM Ha MYHKT, KOTOPbLIA TpPebyeTcA 3akpbiTb, U B KOMOHKE «[enCTBUS»

LLENKHYTb JIEBON KHOMKOW MbILWW MO 3HAYKY O. OTkpoeTcs ¢hopma BbinonHeHne aencrTBus
«3aBepLueHne paboTbi» (PucyHok 13).

BeinonHeHWe OeACTEBWA "3agepweHne pabotel”

BapWanT 3aeeplueHunA; * MCNonHWTL

OTMEHWTE

Kommentapwia:

OTmeHa

PucyHok 13 — ®opma «BbinonHeHune aenctBus «3aBeplueHue padboTtbi»

4. BblbpaTb 04MH 13 BapUaHTOB:

— «WcnonHute» — no3BonsieT nepeBecTM MNyHKT B cTatyc McrnonHeH KoHmposiepom.
lMopyyeHne, co3gaHHOEe Ha OCHOBaHWW OaHHOro MyHKTa, OyaeT nepeBedeHO B CTaTyC
HcronHeHo.

— «OTmeHuTb» — no3BoNsSeT MepeBecTn NyHKT B cTtatyc OmmeHeH KoHmponepom.
lMopy4yeHne, co3gaHHOEe Ha OCHOBaHUW OaHHOrO MyHKTa, OyaeT nepeBedeHO B CTaTyC
OmmeHeHo.

5. 3anonHuTb none Kommenmapul v HaxaTb KHOnkKy [OK].
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11.29. 3aBepweHune pabot no OP[

Cuctema aBtomaTtudeckn nepesogut OP[Ll B cratryc Paboma 3asepwieHa nNpu BbINONHEHUN
cnefyowmx yCnoBumn:

— [AOKYMEHT HaxoauTcs B ctaTtyce Ha ucnosnHeHuu,

— B kKaptouke OP[ He yctaHoBneH nar [loOmeepxOamb 3asepweHue pabom
no dokymeHmy,

— BCe MOpy4eHust, co3daHHble Ha ocHoBaHum OP[], HaxogaTcs B uHanNbHbIX cTaTycax;
— Bce nyHkTbl OP[] HaxoaaTca B oMHanbHbIX cTaTycax;
— OTCYTCTBYIOT aKTUBHbIE 3a4a4M O3HAKOMMEHUS.

Ecnu B kapTouke OP/[] yctaHoBneH cpnar [Todmeepxx0amb 3asepweHue pabom rno GoKymeHmy,
To Cuctema nossonsieT 3asepwntb pabotel no OP/L BpyyHyto. PyyHoe 3aBeplieHme pabot no OP[
onucaHo B pasgene 11.30 MpuHyauTenbHoe 3aBeplleHne padot no OPL.

[1.30. MpuHyauTenbHoe 3aBepieHne padboTt no OP[

11.30.1. NMpuHyauTtenbHoe 3aBepweHune pab6otr no OPL npu Hanuuun

HeUCnoJIHEeHHbIX nopyquMﬁ

[aHHoe gelicTBue BbINONHSAET koHTponep OPL.

[ns npuHyantensHoro 3aeepuleHnda pabot no OPL Heobxogmmo:

1. OtkpbITb kapTouky OP[ (cM. PucyHok 4).

[loKyMeHT JomKeH HaxoanTbCs B cTaTyce Ha ucrnonHeHuu.

2. Ha dyHKkumoHanbHoM naHenu, B cekumn Jelicmeus, BbiOpaTb aenctene «3aBepLlunTb
paboty». OTkpoeTcsa hopma BbinonHeHue aencTBua «3aBeplunTb padoTy» (PucyHok 14).

BrinonHeHne nencTens "3aBepwuTh pabory”

BapuaHT 3asepweHua; * WicnonHuTe

OTMEHWTE

Kommentapuia: *

OTtmeHa

PucyHok 14 — ®opma «BbinonHeHue gencTena «3aBepinTb padboTy»
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3. BbiGpaTb 0aMH 13 BapnaHTOB:

— «WcnonHntb» — nosBonsieT nepeBecTu Bce MyHKTbl B cTatyc McronHeH KoHmpornepom.
MopyyeHusi, co3gaHHbIe Mo JOKYMEHTY, OyayT nepeBeneHbl B cTaTyc MCrnosiHeHo.

— «OTMeHuUTb» — Mno3BonsieT nepeBecTn Bce MNyHKTbl B ctaTyc OmmeHeH KoHmporepom.
MopyyeHusi, co3gaHHbIe No JOKYMEHTY, 6yayT nepeBeneHbl B ctaTyc OmmeHeHo.

4. 3anonHutb none Kommenmaput v HaxaTtb KHonky [OK].

B pesynbtate pabota no OP[ 6ymet 3aBepwieHa. Kaptodka gokymeHTa OygeT nepeBeneHa

B cTaTyc Paboma 3asepweHa. Bce nopyvyeHus M 3agaunm O3HAKOMIIEHMS, CO3aHHble MO LOKYMEHTY,
OyayT 3aBepLUEHbI.

11.30.2. NMpuHyauTenbHoe 3aBepleHue pab6ot no OPL npu oTcyTcTBUM

HEeNCnoJIHEeHHbIX nopyquMﬁ

[laHHOe AeNCTBUE BbINOMHSAET COTPYAHMUK, OTBETCTBEHHbIV 3a pErMCTpaLmio JOKYMEHTOB UK
koHTponep OP[.

[nsa npuHyamTenbHoro 3aBeplieHnst pabot no OP/] Heobxoanmo:

1. OtkpbITb KapTouky OP[L (cM. PucyHok 4).

[oKyMeHT OOMmKeH HaxoauTbCa B cTaTyce Ha ucrnonHeHuu nnn 3apeaucmpuposaH.

2. Ha dyHkumoHanbHoOM naHenu, B cekumn Jelicmeus, BbiOpaTb aenctene «3aBeplunTb
paboTy». OTKpOEeTCHA OKHO NOoATBePXAeHUs 3aBepieHnd pabotel no OPL (PucyHok 15).

BbinonHeHue AedcTBEUA "3aBeplUIUTh padoTy”

3aBepWiTEL paBoTy No AOKYMEHTY?

PucyHok 15 — OkHO noATBepXaeHUs 3aBepLueHUsa padbotbl no OP[

3. HaxaTtb kHomnky [[TpoaomkuTh).

B pesynbtate pabota no OP[] 6ymet 3aBeplieHa. Kaptouka gokymeHTa OypeTr nepesepeHa

B ctatyc Paboma 3asepweHa. Bce nopyvyeHus u 3agadnm O3HAKOMIIEHMS, CO3aHHbIE MO LOKYMEHTY,
OyayT 3aBepLUEHbI.
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[1.31. Co3aaHue nopy4yeHusa Ha ocHoBaHun OP[]

lMonb3oBaTenb, BbINONHAKLLMIA JaHHOEe AeNcTBMe, AOMKEH obnagaTe NpaBoOM BblAaun MOPYYEHUIA.

Ecnu OOKYMEHT HEe COAEPXKWUT NYHKTOB W 3anofiHeHO none KOHmponep, TO nocne perncrpauunmn

Yy KOHTpOnepa 1 CoTpyaHuMKa, OTBETCTBEHHOIO 3a PerncTpaumio, eCTb BO3MOXHOCTb CO34aTb MOPYYEHUS
Ha ocHoBaHun OP[.

,D,J'IFI co34aHnd nopyvyeHus HeO6XOD,VIMOI

1. OrtkpbITb kKapTouky OP[ (cM. PucyHok 4).

[oKyMeHT OoMmKeH HaxoauTbCs B cTaTyce 3apeaucmpuposaH unn Ha ucnonHeHuu.

2. Ha dyHKuuoHanbHOn naHenn, B cekumn JMeticmeusi, BbiOpaTb pgenctene «Cosgatb
nopy4deHne». OTKpPOEeTCS OKHO MOATBEPXKAEHNA co3aaHmsa nopyydenns (PncyHok 16).

BbinonHeHWe OeACTBMA

MogTespauTa BEINONHeHWe AedcTerA "Cozgate nopydeHne”.

OTmeHa

PucyHok 16 — OKHO NoATBepXAeHUs co3faHus NopyveHust

3. HaxaTtb kHonky [OK]. OTkpoeTcst hopma Cosanatb MNMopyyeHue (PyucyHok 17).
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= @ Cosparb MNopyyeHue |5 M 357 2 Earepuna Augpeesa v

TN NOpY4eHUA: *

3aronoBok: *

TeKCT Nopy4eHHA:

HMcnonuuTens: *
CoucnonunTeny:

CpoK MCNONHEeHnA: * 1 pabouuii aeHb ~

Bea cpoka

Broxmenus: Mopyyenue

+ MepeTawuTe hain cloAa UNK HakMuTe "+

PucyHok 17 — ®opma «CospgaTb Mopy4yeHue»

4. 3anonHutb nons oTkpbiBlwenca dopmbl. OnncanHne nonen dopmbl Cosgarb [MopyveHue
npuBegeHo B Tabnuue (Tabnuua 5).

Tabnuua 5. OnucaHue nonen dopmbl «Cosgartb MopyyeHue»

Mone OnucaHue Cnoco6 3anonHeHun

Tun nopyyeHus Tun nopyyeHus (06s3aTensHO 3anonHuTb, Ucrnosnb3ys MeToq

K 3anosfiHeHuto)
ABTO3anosHeH1e, Umn HaxaTb KHOMKY

1 yka3zaTb HE06X0AMMbIV TUN NOPYYEHUS

3aronoBok 3aronoBok nopyyeHuns (obs3arensHo 3anonHuTb, NCNonb3ys MeTop,

K 3anosIHEeHUI0)
ABTO3anonHeHne, UM HaxaTb KHOMKY

1 ykaszaTb He06X0AMMbIV 3arofIoBOK

TekcT nopyyeHus TekcT nopyyeHus BBectu c knaBmaTypbl

Wcnonnutens WcnonHutens nopy4veHns (06a3atensHo 3anonHnTb, Ucnonb3ys MeTos

K 3anosfiHeHuto)
ABTO3anonHeHne, UM HaxaTb KHOMKY

OTKpoeTcsa OKHO BbIGOpa UCMOSNHUTENSA.
B cTpoke noucka BBectu pparmeHT
damMmnmMm UCMOSNTHUTENS N HaXaTb KHOMKY

. B cekunm dnemenmsi dns ebibopa
0TOBpasATCcs HaaeHHbIe COTPYOHUKM.
YkasaTb HEOOX0ANMOro UCMONMHUTENS.

B 3aBuncumocTn oT HacTpoek Cuctembl
(HacTpolika «Pexum Beibopa
ucnosnHuTenen»), ans eelbopa 6yayTt
OOCTYMHbI BCE COTPYAHMKN OpraHm3auum
(ecnu B HacTpowike ykasaHo 3Ha4eHue
o opeaHusayuu) NMB0O COTPYAHUKM,
Haxogswmecs B NOAYNHEHNM Y TEKYLLEro
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Mone

OnucaHue

Cnoco6 3anonHeHusn

nonb3oBaTens (ecnv B HACTPOWKE yKa3aHo
3HayeHve B pamkax nodpa3sdesnieHus).
3amecTutens obnagaeT paclUMpeHHbIMMU
npaBamMu Ha Bblga4y nopyyeHusi
(nogpobHasa uHopmaums npeacraBneHa
B IOKyMeHTe «PykoBoacTBO
nons3osatenda. Tom 3», pasgen

XV.3. Onepauuu, BbINOSIHAEMbIE
3aMecTUTENEM).

Pagom ¢ umeHem coTpygHuka
oTobparkaeTcs MHOUKaTop ero
OOCTYMNHOCTH:

- COTPYOHWUK AOCTYMNEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYOHWK HEOOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
DOONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- JOCTYMHOCTb He onpegesieHa

CowucnonHutenu

CoucnonHuTenu nopyyeHus

3anonHuTb, MCNonb3ys MeToq

ABTO3anofnHeHne, U1 HaXkaTb KHOMKY
OTKpoeTcsa OKHO BbIOOpa COMCMNOSNHUTENS.
B cTpoke noucka BBectu pparmeHT
damMmnnnm COMCNONHUTENS U HaXaTb

KHOMKY " . B cekunu dnemeHmsi Onsi
eblbopa oToOpassaTca HalgeHHble
COTPYAHUKM. YKa3aTb HEOOX0ONMbIX
COMCNONHUTENEN.

B 3aBucumocTn oT HacTpoek Cuctembl
(HacTpovika «Pexum Beibopa
ucnosnHuTenen»), Ans eelbopa 6yayTt
OOCTYMHbI BCE COTPYAHMKN OpraHvM3aumnm
(ecnu B HacTpowike ykasaHo 3Ha4eHue
o opeaHusayuu) NMBo COTPYAHUKM,
HaxogsLWwmecs B NOAYMHEHUN Y TEKYLLIETO
nonb3oBaTens (eCnv B HACTPOWKE YKa3aHo
3HauyeHve B pamkax nodpa3desnieHus).
Psipom ¢ MeHeM coTpyaHuka
oTobpaxaeTcs MHOANKATOP ero
OOCTYMHOCTU:

- COTPYAHUK OOCTYMNeH, NpUcyTcTeyeTt
B ochuce;
@
— & COTPYOHWK HEAOCTYMEH,

3adhMKCUPOBaHO OTCYTCTBME (OTMYCK,
BONbHUYHBIW, KOMAHAMPOBKA U T.M.);

- OOCTYNHOCTb He onpegeneHa

ABToOp

ABTOp nopy4eHus (06a3aTensHO

K 3anosiHeHuio)

3anonHsieTcs aBToMaTUYECKN —
yKasblBaeTCs TEKYLLWIA NoNb3oBaTesb
(OocTynHO Oonsa peaakTMpoBaHuWs).

[ns pegakTMpoBaHWs — 3aN0NHUT,

o———->p
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Mone

OnucaHue

Cnoco6 3anofnHeHus

ncnonb3ya MeTon ABTO3anonHeHne, nnn

HaXaTb KHOMKy - . OTKpOeTCsl OKHO
BblGOpa coTpyaHuKa. B cTpoke nowvcka
BBECTM cpparMeHT chaMunnmm coTpyaHuka u

HaxaTb KHOMKY . B cekumn dnemeHmbl
Ons1 ebibopa 0TOOpa3ATCcA HadeHHble
COTPYAHWKMN. YKa3aTb Heobxoaumoro
aBTopa.

PsimoM ¢ nMeHeM coTpyaHuka
oTobpaxaeTcst MHONKaTop ero
OOCTYMHOCTU:

- COTPYAHUK AOCTYMEH, NPUCYTCTBYET
B odmce;
O
— 4 COTPYAHUK HEOOCTYMEH,

3adMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- AOCTYNHOCTb He onpeaeneHa

CpoK ncrnonHeHust CpOK MCMONHEHWs1 NopyYeHus

(06s3aTENBHO K 3aMOSTHEHWIO)

BbiGpaTb 04MH U3 BapUaHTOB:

— CpOK UCNOMHEHNS NOPYYEHUS B AHAX.
BBecTtu KonnyecTBo AHeN 1 BbIGpaTh
13 BbiNagatoLLero cnmcka ogHo
13 3Ha4YeHun (pabounii unm
KaneHaapHbI AeHb).

— [aTta, o KOTOpOW NopyYyeHne A0MMKHO
ObITb UcnonHeHo. LenkHyTb neeon
KHOMKOWM MbILIN MO 3HAYKY
1 BblOpaTh 3Ha4YeHMe 13 KaneHaaps.

— bes cpoka

KHonka [PacwmpeHHOe nopyyeHune] no3BonseT OTKPbITh «paclumpeHHyto» opmy Cos3gaTb
nopy4eHue. OnvcaHve co3gaHus «paclUMpeHHOro» NopyyeHnst NpuBeaeHo B JOKYMEHTe
«PykoBoacTeo nonb3osatend. Tom 6» (pasgen I1.2 CosgaHue «pacluMpeHHOro» nopyyeHus).

5. lMpn HeobxogmmocTn [00aBMTL BroXeHue. PaboTa ¢ BROXeHuaAMM u3 opmbl CO3gaHus
AOKYMeHTa ornucaHa B JoKkymeHTe «PykoBoactso nonb3osaTensd. Tom 3» (pasgen Il Pabota

C BNOXEHMSIMU U3 POpMbI

CO3[aHnA  OOKYMeHTa).

Mocne 3arpysku BroxeHue 6yaet

pobasneHo B opmy co3gaHmsa nopyyeHns (cm. PucyHok 3).

6. HaxaTb ogHy M3 KHOMOK:

[CoxpaHnUTb YepHOBUK| — NO3BONSIET COXPaHUTL NOPyYeHME B BUAE YepHoBMKa. KapTouka

nopy4eHus byaeT nepeseneHa B ctaTyc YepHOBUK.

[HanpaBuTb] — no3sonseT oTnpaBuTb NOpyvyeHUe Ha ucnonHeHve. Kaptoyka nopy4vyeHus
OyneT nepeBeneHa B cratyc Oxudaem UCMOMHEHUS.

OTkpoeTca kapTodka nopyyeHus B ctatyce YepHosuk unu Oxudaem ucrionHeHus (PucyHok 18).
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= @ 1 T[lopyyeHue: N2 He NpUcBOEHO, MCNONHUTL IOKYMEHT, IcNoNHUTeNb Muxainos W.C., cpok: 1 p.i I M 357 2 Exerepnsa Asppessa v

@ ATpunbyTbI

Craryc: OxMAaeT UCMONHEHUA
ATPHEYTEI LOKYyMeHT-0CHOBaHue: OP[: Mpukaz, N2 00001-21 o1 20.01.2021 R =
McTeKaeT Cpok UCTIONHEHUA

I] OcHoBaHue: OP[;: Npwkas, N2 00001-21 ot 20.01.2021

ollD OeiicTaua
AsTop: & Anpapeesa EkaTepvHa KoHCTaHTWHOBHa CekpeTapb ©3[

CMEHNTb MCNONHUTENSA
CozfaTenb: 2 Anppeesa EkaTepuHa KOHCTaHTMHOBHa CekpeTaph ®3[
@7 OTMEHWTb MOpPY4eHe
T Tun nopyyeHus: Ha ucnonHeHue (HeKoHTPONbHOE) B O RS
—_ 3aronoeok: WecnonHuTb AOKYMEHT M3mernTE cpok

TeKCT NopyYeHua: WICMONHWTL AOKYMEHT HaneuaTaTb WTpHXKoa

Mopyuesma
Wcnonuutens: & Muxaiinos WeaH Cepreesny 3konomucT @31 DeilcTeuA © AOKYMeHTOM-0CHOBaHHEM
COMCNONHUTENM: (Het) 3apepwmTs padory
CpoK MCnonHeHnA: 21.01.2021 HaneuataTe WTpnxkog

& 3aKpblBaeT BblllecToAWee Het Cozpats nopydenve

YuacTHuk nopyuesme:

(A LTI O3HAKOMMTLCA C JOKYMEHTOM
HanpaenATb NepHOANHECcKH: Het

P (s HanpaeuTb Ha 03HaKOMNeHKe

KouTponep: (Hert)
TpebyeTca oTueT: Het
MonyyaTenb oT4eTa: Monyyatent He TpebyeTca

HcTopus
TemaTuka: (Hert)

&

PucyHok 18 — KapTouka nopy4eHus

MogpobHasa mHpopmauma no paboTe C NOpyvYeHWsIMUM NpuBedeHa B AOKyMeHTe «PyKkoBoaCTBO
none3osartens. Tom 6» (pasgen Il. Nopy4eHus).

[1.32. O3HakomneHue ¢ OP[]

OsHakomneHve € [OKYMEHTOM OnucaHo B AOKyMmeHTe «PykoBoAcTBO nonb3oBaTtend. Tom 3»
(pasgen VII. O3HakoMneHne ¢ AOKYMEHTOM).

Mpun otnpaske OP[] Ha o3HakoMreHne ero kapToyvka byaeT nepeseneHa B ctaTyc Ha ucrnosiHeHuu.

[1.33. NMpaBuna goctynHoctu OP[] nocrne goctuxeHusa um PpuHanbLHOro

cratyca

lMpaBnna 4OCTYNHOCTUN OOKYMEHTa ONpenenstoTcs HacTponkamun gena. Hactporika gena onucaHa
B AokymeHTe «PykoBoacTBo nonb3oBatens. Tom 9» (pasaen I11.3.1. Co3gaHne HOMeHKNaTypHoro aena).
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lll. HopmaTBHbIE JOKYMEHTDI

CxeMa >KM3HEHHOro UuMKNa HOPMATMBHOMO [OOKYMEHTa MpeAcTaBrneHa B MPUNOXEHUN
(A.2 2XKM3HEHHbIN LIMKIT HOPMATUBHOIO JOKYMEHTA).

[1l.1.Co3gaHue YyepHOBUKA HOPMAaTUBHOIO AOKYMEHTa

,D,J'IFI co3faHnd 4YepHOBMKa HOPMaTMBHOIO AOKYMEHTa HeO6XO,EI,I/IMOI

1. Otkpbitb APM «C3[» (cM. PrucyHok 1).

2. Ha naHenu npeacTtaBneHuMn pasBepHyTb OAHO U3 npeactasneHuni: Mos  pabora,
DenernpoBaHue, HaBuratop, OT4yeThl, PaboTa perucrparopa.

3. LlenkHyTb N0 0QHOM N3 KaTeropuin NnpeacraBneHus.

4. HaxaTtb kHonky [Co3paTtb]:[HO]. OTkpoeTcs dopma Coznarb HL (PucyHok 19).

= & CospatbH[ 4 M 357 2 ExatepuHa Augpeesa v
Bnoxenus: TlokyMeHT
+ MepeTawuTe aitn ctofa UK HKMUTE "+
Mpoyee
+ Mepetaiyure dann Cloga uan HaxMuTe "+

CocTasuTenb: 2 AHgpeesa ExatepuHa KoHcTaHTUHOBHa CexpeTapbh @34

Wcnonuurens: 2 Anppeesa ExatepuHa KoxcTaHTvHOBHa CexkpeTapb ©3[]

3aronosok: *

Bupa gokymenTa: *

Copepxatine: B /7 U S UWpupr ~ Pasmepw. ~ B -« A -

EEZ=E=E EE @ b

KONM4ecTs0 MCTOB: ®
Homep gena:

Mpumeyatne:

Temaruka:

Moppaspenenus: *

] BeccpoyHbli

Mepwop AeHCTBHA: =l ()
CornacosaHue: Co3AaTb MapwpyT v

Mopnucatue:

Cospatb OTmeH a

PucyHok 19 — ®opma «Cozgatb HO»
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5. 3anonHuTtb nons oTkpbiBwenca dopmbl. OnncaHne nonen cdopmbl Cosgatb HLO npusegeHo
B Tabnuue (Tabnuua 6).

Ta6nuua 6. Onucanue nonewn copmbl «Cosngatb HO»

Mone

OnucaHue

Cnoco6 3anonHeHus

CocTtaButenb

CoTpyaHUK, co3gaBLUniA JOKYMEHT

HepocTtynHo Ans pegakTnpoBaHusi

WcnonHuTtenb

CoTpyaHuUK, KOTOpbIN ABNSETCS
NCNONHUTENEM JAHHOTO AOKYMEHTA

3anonHaeTca aBToMaTUYeCKnN —
yKa3blBaeTCs TEKYLLMIA Norb3oBaTerb
(oocTynHoO ANs pegakTMpoBaHus Ans
nonb3oBarensi ¢ ponbto C3/.
Bbibuparowuti ucrioniHumerns).

Ons penakTnpoBaHua — 3anoJyiHUTb,
ncnosib3yd metoq ABTO3anosniHeHue,

UNN HaxaTb KHOMKY . OTKpoeTCs OKHO
Bblibopa ucnonHuTens. B ctpoke nomcka
BBECTU pparMeHT hamunum UCNonNHUTENS

N HaXkaTb KHOMKY . B cekunn
AnemeHmbI 0551 ebi6opa oTOOpa3ATCs
HanOeHHble COTPYOAHMKN. YKasaTb
Heob6Xxo0oMMOro UCnonHUTEnNs.

PsinoM ¢ nMeHeM coTpyaHuka
oTobpaxaeTcs MHONKATOP ero
OOCTYMHOCTU:

- COTPYOHWK JOCTYNEH, NPUCYTCTBYET
B ochuce;
@
— @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BOONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- OOCTYNHOCTb He onpegeneHa

3aronoBok

3aronoBok OKyMeHTa (065a3aTenbHo
K 3anosiHeHuo)

Beectn c KnaBunatypbl

Bug nokymeHTa

Bva HopmaTMBHOrO JOKYMEHTa
(06s3aTENBHO K 3aMOSTHEHMIO)

Bbl6paTb 3Ha4YeHne 13 BblnMnagarolero
cnucka

CopepxaHue

CopepxaHve gokymeHTa (06s3aTenbHO
K 3anosfiHeHu0)

Beectn c KnaBunatypbl

KonnyectBo nuctos

Konn4yectBo nuctos

BBectu c KnaBunaTtypbl

MNognucaH Ha
GyMarkHOM HocuTene

YcTaHaBnuBaeTcs B cnyvae, ecnu
AOKyMeHT Obin nognucaH BHe Cuctembl.
[aHHoe none JOCTYMHO, ecrnu BKINOYeHa
cucTeMHasi HacTponka Paspewamsb
nodnucaHue Ha 6yMaxHOM Hocumere

YcTtaHoBuUTb hnar

MNognucaHThl

CoTpyaHuUKM, NoanucasBLUne JOKYMEHT Ha
OymaxkHoM HocuTene. [laHHoe none
ZJOCTYMHO, eCrnn YCTaHOBIEH hnar
lModnucaH Ha 6ymaxHOM HOcumersie

3anonHnTb, NCMONb3ys MeTo4

ABTO3anofHEHWE, UIN HaXKaTb KHOMKY
OTKpoeTcs OKHO BbIbOpa nognvcaHTa.
B cTpoke noucka BBecTu hparmeHT
amunun nognmcaHTa u Haxarb

KHOMKY " . B cekunu dnemeHmsi Onsi
eblbopa oTobpassTca HalgeHHble
COTPYOHUKKM. YKa3aTb HeobXoaumbIxX
noAnucaHToB.

PsnomM ¢ nMeHeM coTpyaHuka
oTobpakaeTcs UHONKATOP ero

o———->p
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Mone

OnucaHue

Cnoco6 3anonHeHun

[AOCTYMNHOCTU:

- COTPYOHWUK AOCTYMNEH, NPUCYTCTBYET
B ochuce;
O
- @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- AOCTYNHOCTb HE onpeagesneHa

[aTa nognucanHusa

[laTa nognucaHusa JOKyMeHTa Ha
GymarkHOM HocuTene. [JaHHoe nose
[AOCTYMHO, eCrnn YCTaHOBIEH dnar
lModnucaH Ha 6yMaxXHOM Hocumerse

Bsectn c KnaBmaTtypbl Wnn LWWEJTKHYTb

Mo 3HAuKy
13 kanexHgaps

n Bbl6paTb 3Ha4vyeHune

Homep gena Homep gena 3anonHnTb, UCNonb3ys MeToq
ABTO3anosHeHne, UM HaxkaTb KHOMKY
1 yKasaTb Heobxoammoe geno

[MpumevaHue MpumevaHue BeecTu c knaBmatypsbl

Tematuka TemaTtukn gOKymeHTa 3anonHuTb, MCNOoNb3ys METoA
ABTO3anonHeHne, UM HaxaTb KHOMKY
W yKaszaTb HeobxognMble TEMaTUKK

MogpasgeneHus Mogpasgenenus, B KOTOpbIX OyaeT 3anonHnTb, UCMonb3ys MeToA

[encTBOBaTb AaHHbIN HOPMAaTUBHbIN
OOKYMEHT (0653aTenbHO K 3aMOSTHEHMIO)

ABTO3aMnonHeHne, UM HaxaTb KHOMKY
1 yKasaTb HeoOXxoA4MMble nogpasaeneHnst

BeccpoyHbin

YcTaHaBnuBaeTcs, €Crnm HOPMaTUBHbIV
AOKYMEHT 6eCCpoyHbIn

YcTaHoBuTb nar

Mepvoa pencreuma

Mepwog AencTBMA HOPMATUBHOTO
OOKYMeHTa

BBecTu ¢ knaBuaTypbl UNn LLUENKHYTb

No 3HauKy
13 KaneHgaps

1 BbIbpaTb 3HaYeHve

CornacoBaHue

MapLu pPyT cornacoBaHna OOKYMEHTa

PaboTa c mapLupyToM cornacoBaHus
onucaHa B AOKyMeHTe «PykoBoaCcTBO
none3oartens. Tom 3» (pa3gen

IX.1. PaboTa c mapLupyTOM corfiacoBaHus
13 (popMbl CO34aHUA JOKYMEHTA)

MNognucaxne

MapLu pyT nognncaHna OKyMeHTa

PaboTta c mapLpyToMm nognucaHus
onucaHa B JokyMeHTe «PykoBoacTBo
nonb3oBartens. Tom 3» (pasgen

XIl.2. PaboTa ¢ MapLpyToM nognvcaHus
13 opMbl CO30aHNA JOKYMEHTA)

6. [lNpu HeobxogumoctTn AoGaBuTb BRoxeHue. Pabota c BnoxeHusMu 13 OpMblI CO3OaHUSA
AOKYMeHTa onucaHa B AoKkymeHTe «PykoBogctsBo nonb3osaTtend. Tom 3» (pasgen Il Pabota

C BMNOXEHUAMMU u3  opMbl

CO3[aHNA [OOKYMeHTa).

Mocne 3arpysku BnoxeHue 6yget

pobasrneHo B hopMy co3gaHmsa JoKymeHTa (CM. PUCyHOK 3).

7. Haxatb kHornky [Co3paTtb].

B pesynbtaTte 6yaeTt cosgaH HOpMaTMBHBIN AOKYMEHT B cTatyce YepHosuk (PucyHok 20).
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= @ 1 HAO:NonoxeHue, N2 He npucsoeHo oT 20.01.2021 [, A (357 & ExaTepusa Angpeesa v

ATpuéyTbl £ BnoxeHus v E

CraTye: YepHoBUK

Homep: He npucsoeHo Monoxere o6 onnate Tpyaa. docx v || Deitcraus v || [odasuTe v | i=
[lata perncTpaumu: (Her) m P | ¢ Cpawua \ 1 | w4 = |+ [acromarwiecn | 33 @ B | » | Pefleraun
3aronesok: Monowetwe o6 onnate Tpyna 3aperucTpuposaTb npoekT
BWA RoKyMeHTa: Monoxenme HanedaTat WTpKXkoA
Yrmepiaa: Ypanuto
Copepwahue: Her)
R ( ) Jpexrop @3] 000 «Mos Kommarms» Hisarmim HA.
Konu4ecTeo NMCTOoE: 4 «20» arBapa 2021T.
BroxeHuA Mopnucan: Het Mo omnae TpyAR
1. Ofipre Tepumms: w orpenenerR
= Homep pena: (Her)
11 Hacrommee Monowerse sxmosaet 5 cebx omic Tmyromero 5 mopastenersi $3]
e Mpumesanme: (Her) 000 «Mox e apa T, & TAIOKE CHCTEMH TIOGUIEHHA &
TeprABHRD CTiDH HpOSARRR 2 paOTIK

TemaTnka: (Het) 12. TMoaowesmie paspaGoTaHe C yuerToM Tpebosaingi TPYZOBOTO KOJERCA M MMBIX HODMATHBHO-

npasoe axros PO,
MonpazaeneHma; o34
P & 13, e Motowmesssa opramsmsosars nomeray:

HCTEMY OmMaTE TDYZR B

BecepouHblii: na omarm, = mpyay
neps savecTBermx
i z pesy 7 ToopHccn
Nepuon aeiicTena: (HeT)(Her) i

CocTauTenb: 2 AHmpeesa EkaTepHHa KOHCTAHTHHOBHa Cexpetaps O3/ 14, Tonowesmse DACTDOCTDEMRSTCR B2 M, NPEERTHX B2 DIGOTY HR OCHOBSNH TDYAOESX
‘2GrOBOPCE, 5 TON THCNE HA BHENIX H BRYTPEIX CORMECTHTENEH.

VcnonnuTens: 2 Anppeesa Exatepuna KoHCTanTHHORHa Cexpetapn O3] R
15, B TTonorKerts pHAerEHs: CACAYIOUME TEpAMIEL H OMPE3EREIIe
Homep npoekTa: (Her) Omnara Tpyaa— 310 JeeAssle CEICTES, ESIUSMESMBR KOMIEENel CS0mM pabomEEREM B
EMOTHEHGE HME TDYA0SOH QYNINN (3 TOM THCT EOMDSHCAR, HEM0ASKH, NDEMIM H IR
ara peructpaum npoexra: (Her) "IOZ0GHEIE TODIPHIETSHSIE H CTHMyTH] VIOHE SEIUTaTH)

OmnETE TpyAR, mpoksBOZMMOTC B

ofi opye — opm w mgon
ofi b nesenexi opye, ne FoTRE

Peructpatop: (Her)

CHCTewa onnars TPYAa— CUOCOS DRCNETE DG BOSHTDEKIENN, MOLISKANETC ymuaTE
"DaBoTHaKEN 32 SEITIOTHERNE HIMH TPYAQSSIX OGASEEOCTe

KoumMeHTapHH

HomsmocTaoii 0x1a3 — 270 QuXCHpoRaHS! PAIMEp ORAATs! TRYAA PabOTIIE 3 BATOTHEHEE H1
ODAEI TPYAR R A0/TAGOCTEEIX OGH3GIS0CTEH QnpeeTeklini} CIORHOCTH 32 MECAy

pm—
Lutpoc MPOT — stioniasssst pashiep ONTaT TpYAa, ¥ 7 p—

PucyHok 20 — KapTouka HOpMaTUBHOIO A4OKyMeHTa

KapToyka HopMaTUBHOIO IOKYMEHTa COCTOUT U3 CreayHoLLmMX BKNaaoK:
- Ampubymbi — COOEPXUT OCHOBHbIE CBEAEHUS O IOKYMEHTE;

— CoenacosaHue U _nodnucaHue — COAEePXUT WHAOPMAaLMIO O COrnacoBaHuM M NOANUCaHUU
[IOKYMEHTa;

— OsHakomneHue — conepXxuT MHopmMmaunto 06 03HaKOMITEHUUN C JOKYMEHTOM;

—  BroxeHus — cooepXuT nepeyeHb BNOXEHWI, MPUKPENIIEHHbIX K KApTOYKe 4aHHOro AOKyMEHTa.
OnucaHune Bknagkn BroxeHus npuseneHo B AOKYMeHTe «PyKOBOACTBO nonib3oBatens. Tom 2»
(pasgen 11.1.2 Bknagka «BnoxeHusay);

— [lopy4yeHuss — coaep>XUT nepeveHb NopyyvyeHuin no gokymeHty. OnuncaHue Bknagku [lopyyeHus
npvBegeHo B AOKymeHTe «PykoBoAcTBO nonb3oBaTtensd. Tom 2» (pasgen 11.1.3 Bknagka
«lMopy4yeHuns»);

— Cef3u — coOOepXUT nepeyeHb CBSA3EM C OOKYMEHTaMuM BCEX TWUMOB, KPOME MOPYYEHWUN.
OnucaHve Bknagkn Ces3u NpuvBedeHO B AOKYMeEHTe «PyKoBOACTBO nonb3oBaTens. Tom 2»
(pasgen 11.1.4 Bknagka «CBsiany);

—  YyacmHuku OoKymMeHma — COOEpPXWUT nepedeHb Y4acTHUKOB AOKymeHTa. OnucaHue BKnagku
YyacmHuku OoKymeHma npvBegeHO B AOKyMeHTe «PykoBOACTBO nonb3oBatensd. Tom 2»
(pasgen 11.1.5 Bknagka «Y4acTHUKN OOKYMEHTa»);
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—  Memku — coaepXuT nepeyeHb METOK, NPUCBOEHHbIX AOKYMeHTYy. OnucaHue Bknagku Memku
npvBegeHo B [OKyMeHTe «PykoBoAcTBO norb3osaTtensd. Tom 2» (pasgen 11.1.6 Bknapgka
«MeTkn»);

— MHcmopusi — BKnNagka npegHasHadeHa AN NpocMoTpa  UCTOpUWM  OencTBUW, KOTopble
NPOM3BOANIN C KAapPTO4KOM AoKyMeHTa. OnucaHve BKnagkn Mcmopusi NnpuBefeHo B JOKYMEHTe
«PykoBoacTeo nonb3oatens. Tom 2» (pasgen 11.1.7 Bknagka «Mctopus»);

— [leyamHbie hopmbi — COOEepPXXNT CCbIJIKM Ha neYvaTHble (bOprI;

— KommeHmapuu — BKNagka npegHasHadeHa Ons co3fgaHus M MpocMOTpa KOMMEHTapueB K
AokymeHTy. OnucaHvne Bknagknm KommeHmapuu npuBeoeHO B A0KymeHTe «PykoBOACTBO
nonob3oBatens. Tom 2» (pasgen 11.1.8 Bknagka «KommeHTapuny).

MNMogpobHoe onucaHve 3reMeHTOB M BKMagoK KapTovek AOKYMEHTOB NpuBedeHO B [AOKYMEHTe
«PykoBoacTBo nonb3osatens. Tom 2» (pasgen || PaboTa ¢ kapToykon JOKyMeHTa).

[11.2. Co3paHue YepHOBUKa HOPMAaTUBHOIo AOKyMeHTa Ha OCHOBe wabnoHa

CospgaHne 4epHOBMKA OOKYMEHTa Ha OCHOBe LWabnoHa onucaHo B LOKyMeHTe «PykoBOACTBO
nonb3osartens. Tom 3» (pasgen Il. CosgaHne YepHOBUKA AOKYMEHTA Ha OCHOBE LabnoHa).

[11.3.YaaneHue YyepHOBMKa HOPMaTUBHOIO AOKYMEHTa

YpaneHne yepHoBMKa OOKYMEHTa ONMCaHO B OOKyMeHTe «PykoBoACTBO nonb3oBaTensd. Tom 3»
(pasgen IV. YganeHune yepHOBUKa JOKYMEHTA).

[11.4. Pernctpauma npoeKkrta HOpMaTMBHOrro JOKYMeHTa

MNMocne co3aaHns YepHOBUKA JOKYMEHTA €ro HeoGX0AMMO 3apPErMcTpMpOBaTh Kak NPOeKT.

Perncrpauma npoekta gOKyMeHTa onucaHa B LOKyMeHTe «PykoBoacCTBO nonb3oBaTend. Tom 3»
(pasgen V. Peructpauns npoekta 4OKyMeHTa).

[11.5. PesepBupoBaHue permcTpaLmMoHHOro Homepa HopMaTUBHOIo

AOKYMEeHTa

PesepBrpoBaHMe  pPErMCTpaLMOHHOrO HOMepa OnucaHo B [OKyMeHTe  «PykoBoacTBO
nonb3osaTtens. Tom 3» (pasaen VIl. PesepeupoBaHme perncTpaumoHHOro Homepa).

[11.6.YaaneHne HOPMaTUBHOIoO JOKYMEHTa

[OKyMEHT JOMmKeH HaxoaMTbCs B OAHOM U3 ctaTtycoB: YepHosuk, [Npoekm, Ha dopabomke.

YoaneHne [OKyMeHTa onMcaHo B JokKyMeHTe «PykoBoactBo nonb3oBatend. Tom  3»
(paspen VI. YoaneHue OOKyMeHTa).
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[11.7. PopMupoBaHMe mapLipyTa corriacoBaHus
Criegyrolwun atan XXM3HEHHOIO LMKIa HOPMaTUBHOIO AOKYMEHTA — CornacoBaHue.
.7.1. Pabota ¢ wmapwpyTtomM cornacoBaHma u3 ¢opmMbl co3aaHuA
AOKYMeHTa

Pabota ¢ mapwpyTom cornacoBaHus M3 OpMbl CO34aHUA AOKYMEHTa onucaHa B AOKYMEHTEe
«PykoBogctBo nonb3oBatens. Tom 3» (pasgen 1X.1. Pabota ¢ mapwpyTom cornacoBaHus n3 ¢oopmbl
CO34aHns JOKYMEHTA).

.7.2. PaboTta ¢ mapLupyTom cornacoBaHusi U3 KAPTOYKM AOKYMEHTa

Pabota Cc MapLpyTOM COrfacoBaHWs W3 KapTOYKM [OKYMEHTa OnucaHa B [OOKYMEHTEe
«PykoBogctBo nonb3oartens. Tom 3» (pasgen 1X.2. Pabota ¢ MapLwpyTOM COrnacoBaHusi U3 KapTOYKK
OOKyMEHTA).

11.8. OTﬂpaBKa HOPMAaTUBHOIo AOKyMeHTa Ha nepBuU4yHoOe cornacosBaHue

OTnpaBka [OKYMeHTa Ha MepBUYHOE COrflacoBaHWe onucaHa B [OKymeHTe «PyKOBOACTBO
nonb3oBaTtens. Tom 3» (pasgen IX.3. OTnpaBka AOKYMEHTa Ha NepPBMUYHOE COrnacoBaHue).

[11.9. OT3bIB HOPMaATUBHOIO AOKYMEHTa C corfiacoBaHus

OT3bIB AOKYMEHTa C COrfacoBaHWs OnNucaH B AOKyMeHTe «PykoBOACTBO nonb3oBaTtens. Tom 3»
(pasgen 1X.4 OT3bIB LOKYMEHTA C cornacoBaHus).

[11.10.OpraHu3aumsa NOBTOPHOro CorriacoBaHnsi HOPMaTUBHOIO JOKYMEHTa

OpraHusaumMs  MOBTOPHOrO  COrflacoBaHMSE  onvMcaHa B [OkyMeHTe  «PykoBoacTBO
nonb3osaTtens. Tom 3» (pasaen IX.5. OpraHu3auusi NOBTOPHOIO COrNacoBaHNs AOKYMEHTA).

[1.11.MpuHyanTENBHOE COornacoBaHMe HOPMaTUBHOIO OKYMEHTa

MpuHyOMTENnbHOE  cornacoBaHWe  [JOKyMeHTa  onucaHo B JOKyMeHTe  «PykoBOACTBO
nonb3oBaTtens. Tom 3» (pasaen IX.6. MNpuHyauTensHoe cornacoBaHne AOKYMEHTA).

[11.12.CornacoBaHne HOpMaTUBHOIro AOKYyMeHTa

CornacoBaHve OOKyMEHTa onMcaHo B AOKYMeHTe «PykoBogCcTBO Mnonb3oBatens. Tom 3» (pasgen
IX.7. BbinonHeHne 3apadn «CornacoBatby, |X.8. BbeinonHeHne 3apadn «CornacoBaTb», Ha3HaAYeHHOMU
Ha pabouyto rpynny (KOHKYpeHTHOe corfiacoBaHue)).
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[11.13.Bo3BpaT HOpMaTUBHOIro AOKYMeHTa Ha AopaboTKy

BosBpaT gokymeHTa Ha gopaboTky onucaH B OOKyMeHTe «PykoBoacTBO nonb3oBaTtens. Tom 3»
(pazgen X. Bo3epaT gokymeHTa Ha gopaboTky).

[11.14.MoanncaHue n oTnpaBKka HOPMaTUBHOIroO JOKYMEHTa

MognucaHne n oTnpaeka 4OKYMEHTA OnucaHbl B LOKyMeHTe «PykoBoacTBO nonb3oBartens. Tom 3»
(pazgen Xl. NognucaHne n oTnpaeka JOKYMEHTA).

[1l.15.YcTaHOBKa OTMETKM O NoANNCaHMM AOKYMEHTa Ha OyMaXXHOM HocuTerne

[aHHOe fencTBue OOCTYMHO TOMBKO NPW BKITHOYEHHOW CUCTEMHOW HacTporke Pa3pewamsb
nodnucaHue Ha 6yMaXXHOM Hocumerie.

Ecnn pokymeHT Obin noanucaH BHe CUCTEMbI, B KApPTOYKY [OOKYMEHTa HeobGXoOaMMO BHECTM
COOTBETCTBYHOLLYIO OTMETKY.

YcTraHoBka OTMETKM O nognucaHumM JOKyMeHTa Ha OymMaKHOM HOcuTene onMcaHa B OOKYMEHTe
«PykoBogcTtBo nonb3oBatend. Tom 3» (pasgen XIl.1. YcTaHoBKa OTMETKM O MOAMUCAHUW JOKyMEHTa
Ha BymMa)kHOM HocuTene).

[11.16.dopmMmupoBaHMe MapLipyTa noanucaHus

1.16.1. Pabota ¢ mapuwpyTtom nognucaHua w3 ¢GopMbl CoO3[aHUA

AOKYMeHTa

Pabota ¢ mapwpyTtom nognucaHnss u3 ¢OpMbl CO34aHUA OOKYMEHTa onucaHa B [AOKYMeHTe
«PykoBogctBo nonb3osatend. Tom 3» (pasgen Xll.2. Pabota ¢ mapwpyTom nognucaHusa u3 ¢opmbl
CO34aHusA AOKYMEHTA).

[11.16.2. PaboTa ¢ mapwpyToM noanmMcaH1sa N3 KapTovku OKYMEHTa

PaboTa ¢ mapLupyTOM NoANMCcCaHns N3 KapToYKM AOKYMEHTa onucaHa B JOKYMeHTe «PykoBoAcCTBO
nons3osartens. Tom 3» (pasgen XlI.3. PaboTta ¢ MapLupyTOM MOAMUCAHUA N3 KAPTOYKN AOKYMEHTA).

[11.17.0TnpaBKa HOPMaTUBHOIro AOKYMEHTa Ha noanucaHuve

[OKyMEHT OOIMKEH HaxoauTbCH B OOHOM U3 cTaTycoB: [Tpoekm, CoanacoeaH, Ha dopabomke.
B kapTouke [OKyMeHTa AOMMKHO GbITb 3anonHeHo none ModnucaHm. B KaTeropmmn BROXeHWI:
«[JOKYMEHT» OOKHO coaepKaTbCs BNOXEHME.
OTnpaBka [JOKyMeHTa Ha nepBUYHOE nognucaHMe onucaHa B [JOKymMeHTe «PykOBOACTBO
nonb3osartens. Tom 3» (pasgen Xll.4. OTnpaBka JOKYMEHTa Ha NepBMYHOE NognucaHune).
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[11.18.0T3bIB HOPMaATUBHOIO JOKYMEHTa C noanucaHus

OT3bIB AOKYMeHTa C MOAnucaHus onucaH B AOKyMeHTe «PyKkoBOACTBO nonb3oBaTens. Tom 3»
(pazgen XIlI.5. OT3bIB LOKYMEHTA C NognucaHuns).

[11.19.0praHu3aumsa NOBTOPHOro noanMcaHua HOpMaTUBHOIO AOKYMEHTa

OpraHusauus NOBTOPHOro noAanucaHms onucaHa B [OOKYMeHTe «PykoBoacTBo
nonb3osartens. Tom 3» (pasgen Xll.6. OpraHnsauus NOBTOPHOro NOANMCaHNA JOKYMEHTA).

[11.20.NMoanncaHne HOpMaTUBHOIO AOKYMEHTA

MognucaHne [JokymeHTa onucaHo B OokymeHTe «PykoBoactBo nonb3oBaTtend. Tom 3»
(pasgen XII.7. BeinonHeHne 3agaumn «llognucatb JOKYMEHT»).

[11.21.PopmMmupoBaHue nevyaTHon hopMbl NUCTa cornacoBaHus

M noanncaHusd

dopmupoBaHMe neyaTHOM POpPMbl NIMCTa COrflacoBaHWst U MOANUCAHUSA OMUCAHO B OOKYMEHTe
«PykoBogctBo nonb3oartens. Tom 3»  (pasgen Xlll. dopmupoBaHne neyaTHOM opmbl  NncTa
cornacoBaHusa 1 noanucaHus).

[11.22.0TnpaBKa HOPMaTUBHOIo AOKYMEHTa Ha permcTpauuro

Ins BbIOpaHHOro BMaa AOKYMEHTa AomkHa ObITb BKIOYEHa cucTeMHasi HacTpolika Tpe6yemcst
peaucmpauusl.

lD,OKyMeHT OOJDKEeH HaxoauTbCA B OOHOM U3 CTaTyCOB:

— [poekm (B cny4ae ecnu B KapToYke AOKYMeHTa ycTaHoBreH cdnar llodnucaH Ha 6yMaxxHOM
Hocumerne);

— Ha dopabomke (B cnyvae ecnu B KapTouke AOKYMEHTa ycTaHoBreH cnar llodnucaH Ha
6ymaxkHoM Hocumerne);

— CoenacosaH (B crniy4ae ecnv B KapToYKe JOKYMeHTa ycTaHoBneH dnar llodnucaH Ha 6yMakHOM
Hocumerne);

— [lodnucaH.
OTnpaeka OOKYMeHTa Ha perncrtpaumnio onucaHa B DOKYMeHTe «PykoBogcTeo
nonb3osartens. Tom 3» (pasgen XIV.1. OTnpaBka JOKyMEHTa Ha perncTpaumio).
B 3aBucumocTu ot HaCTpOeK CI/ICTEMbI, OOKYMEHT 6y,u,eT OoTnpaBJieH Ha perncrtpauunio BCem

COTpyAHUKaM, OTBETCTBEHHbIM 3a perncTtpauunio B opraHmsaunm, nnbo COTPYAHUKY, OTBETCTBEHHOMY,
3a permcrtpauuvio B nogpasaerieHnn, B KOTopoe BXOoOAUT aBTOP AOKYMEHTA.

Ecnu ans BbIGpaHHOro Braa AOKyMEHTa BKIKOYEHa CUCTEMHAsi HacTporka AemomamuyYeckasi
peaucmpauusi, To permctpauunsa 0ygeT BbINOSIHEHA aBTOMATUYECKM.
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[11.23.Peructpauus HopMmaTUBHOro AOKyMeHTa

Pernctpauma [OokymeHTa onmcaHa B [JOKyMeHTe «PykoBoACTBO nonb3oBartens. Tom 3»
(paspen XIV.2. BeinonHeHve aencteus «3aperncTpupoBarby).

[11.24.0TKa3 B peructpauum HOpMaTUBHOro AOKYMeHTa

OTka3 B peructpaumm AOKYMeHTa OnucaH B AOKyMeHTe «PyKoBOACTBO nonb3oBaTtens. Tom 3»
(pazgen XIV.3. BoinonHeHne gencteus «OTkasatb B pernctpaumm»).

[11.25.Co3aaHne OP[1 Ha yTBepXAeHNe HOpMaTUBHOIO AOKYMeHTa

[ns BBOOa B AeNCTBME HOPMATUBHOIO JOKYMEHTa ero Heob6xoAnmo yTBEPAUTD.
[nsa co3ganusa OP[ Ha yTBepXaeHWe HOPMaTUBHOIO AOKyMEHTa HeobGXoaMMO:

1. OTKpbITb KAPTOYKY HOPMATUBHOIO AOKYMeHTa (cM. PucyHok 20).

,D,OKyMeHT AOJ1KEeH HaxoaAnTbCA B CTaTyce 3apeaucmpupoeaH.

2. Ha dyHkumoHanbHOM naHenu, B cekumn [fetcmeus, BuiOpatb genctene «Cospate OP[
Ha yTBepxaeHuey. OTkpoetca ¢opma Cosgatb OPL, B none lMpuHumaembie QOKyMeHMbI
no ymonyaHuto OyadeT ykasaH TeKyLUn HOPMAaTUBHBLIM OOKYMEHT, B none Temamuka —
TemaTumka TeKyLlero HopMaTMBHOro OoKyMeHTa (CMm. PucyHok 2).

3. 3anonHutb nonsa oTkpbiBwencs dopmbl. Onvucanne nonen dopmbl Cosgarb OPL npuBeaeHo
B Tabnuue (cm. Tabnuua 3).

4. HaxaTb kHomnky [Co3aaThb).

B pesynbTaTte 6yaet cosgaH OP[l, ytBepxaarowmnin BelOpaHHbIN HOPMaTUBHBIM OOKYMEHT. PaboTta
¢ OP[ onucaHa B pasgene Il OpraHMsaumoHHO-pacnopaaMTenbHble JOKYMEHThI.

Mocne pernctpauun gaHHoro OP[l, HopMaTMBHLIN OOKYMEHT OyaeT nepeBedeH B ctatyc BgedeH
8 delcmeue.

Mpn HacTynneHun pfaTbl Havana AEeWCTBMS HOPMAaTMBHOIO AOKYMeHTa OH OyaeT nepeBeneH
B ctatyc [Jedcmesyem.

Mpn HacTynneHun AaTbl OKOHYaHWUA OENCTBUS HOPMATMBHONO AOKYMEHTa OH OyaeT nepeBeneH
B cTaTyc Cpok delicmeusi OKOHYEH.

[11.26.Co3aaHmne OPL1 06 oTMeHe HOpMaTUBHOIO AOKYMEHTa

Ona cosgaHns OP[] 06 oTMeHe HOpMaTUBHOIO AOKYMEHTa HeobxoaMMo:

1. OTKpbITb KAPTOYKY HOPMATUBHOIO AOKYMeHTa (cM. PucyHok 20).

[okymeHT gomkeH HaxoauTbcH B cTaTyce BeedeH 8 Oelicmeaue.
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2. Ha dyHkumoHanbHOM naHenu, B cekumm [fetcmeus, BbiOpatb genctene «Cosgate OP[
06 otmeHe». OTtkpoetcs dopma Cospatb OPL, B none OmmeHsieMble OOKyMeHmbI
no ymonyaHuio OyaeT ykasaH TeKyLUin HOPMaTMBHbIA LOKYMeHT, B none Temamuka -
TemaTuka TeKyLlero HopMaTMBHOro okyMeHTa (cMm. PucyHok 2).

3. 3anonHuTtb nons oTkpbiBwencs dopmbl. OnucaxHme nonen dopmbl Cosgatb OPL npueeneHo
B Tabnuue (cm. Tabnuua 3).

4. HaxaTb kHornky [Co3aaThb).
B pesynbTtate 6yget co3gaH OP[L, oTMeHSoLWNIA BbiIOpaHHbIN HOPMAaTUBHbBIN JOKYMEHT.

Mocne peructpaumm panHHoro OP[, HopmaTuMBHLIM OOKYyMEHT OydeT nepeBegeH B craTyc
OmmeHeH.

[11.27.03HaKoMsIeHne ¢ HOpMaTUBHbIM AOKYMEHTOM

OsHakoMmneHne C [OOKYMEHTOM OnucaHo B [AOKyMeHTe «PykoBoACTBO nonb3osaTens. Tom 3»
(pasgen VII. O3HakoMneHue ¢ AOKYMEHTOM).

[11.28.MpaBuna 4OCTYNHOCTM HOPMATUBHOIO AOKYMEHTa Nnocre AOCTUXEHUSs

um (bVIHa.ﬂbHOFO cTaTyca

[MpaBuna 4OCTYNHOCTN OOKYMEHTa onpeaensitoTcs HacTporkaMun gena. Hactponka gena onucaHa
B fOKyMeHTe «PykoBoacTeo nonb3oBaTens. Tom 9» (pasgen 111.3.1. CosgaHue HOMeHKNaTypHoro gena).
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NMpunoxeHune A. )KusHeHHble UUKNbl AoOKyMeHTOB C3[1

A.1 XXunsHeHHbIn uukn OP

KnsHeHHbin umkn OP[L npencrasneH Ha pucyHke (PucyHok 21).

PucyHok 21 — XKusHeHHbI uukn OP[
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A.2 XXU3HEeHHbIN LMK HOPMATUBHOIO JOKYMEHTa

YKM3HEHHbIV LMKIT HOPMATMBHOIO AOKYMEHTa NpeacTaBrieH Ha pucyHke (PucyHok 22).

PucyHok 22 — XKM3HeHHbIW LUK HOPMaTUBHOIO AOKyMeHTa
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