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. Obwume cBeaeHud

Wcnonb3oBaHne CcTaHOapTHbIX MpUeMOB  oOdopMmInieHns genaet  AOKYMEHTaUMO  Mpolle
ANA NOHMMaHuA 1 obneryaeTt n3yyeHne BO3MOXHOCTEN npoaykTa «Untpoc COO».

BHumaHume! Tak 6yp,yT BblAeJ1eHbl Ba)KHbl€ 3aMe4YaHus.

MepeveHb Ncnonb3yeMblX TEPMUHOB M COKpaLLleHMn npuBeaeH B Tabnuue (Tabnuua 1).

Ta6bnuua 1. CNUCoK MCNONb3yeMbiX TEPMUHOB M COKpaLLeHUi

dnemeHT OnucaHune

ABTO3anonHeHne MeTopn 3anonHeHus nonen kaptoyek. [Ans ncnonb3oBaHMs AaHHOro Metoaa Heobxoanumo
BBECTM NepBble CMMBOSbI 3HAYEHUSA NONs (He MeHee Tpex) U U3 NPeanoXeHHbIX
CwncTtemon cnpaBOYHbIX 3HaYeHU BbibpaTh HeobxoamMmoe

APM ABTOMaTM3npoBaHHoe paboyee MecTo
caa CncTtema 9aneKkTpOHHOro JOKyMeHToobopoTa
Drag-and-drop MeTog onepupoBaHusa anemeHTamm nHtepdenca. [na ncnonb3osBaHnsa gaHHOro Metoaa

HeobxoQMMO BbIAENUTL SNEMEHT NN rpynny anieMmeHToB MHTepcbeVlca n, 3axasB J1eBYyto
KHOMKY MbIWW, «nepeTawnTb» UX B YKa3aHHYH obnactb

lMepeyveHb cornalleHnin No oopMNEeHN0 AOKYMeHTa npuBeneH B Tabnuue (Tabnuua 2).

Ta6nuua 2. CornaweHus no ochopmMneHuno

AnemeHT OnucaHue Mpumep
KapTtouka gokymeHnTa, | WUpndT Arial, nonyXvpHbii Nog4Y€PKHYTHIN dopma 3agaHue napaMmeTpoB oTYyeTa
3KpaHHasa dopma,

OManoroBoe OKHO,
npegcraBneHue
Mone, 6nok, cekuus WpundT Arial, nonyXvpHbIn Kypcus Mone Adpec
KHonka WpudT Arial, nonyxvpHblin, KBagpaTHble KHonka [BonTtu]

CKOOKM
Crartyc gokyMeHTa WpundT Arial, kypcus Crartyc 3apeesucmpuposaH
Ccblnka, gencreune WpndT Arial, kKaBbl4kM Ccbinka «O4ncTuTb BCEY
Bknagka WpudT Arial, KypcvMB nog4yepkHyTbIN Bknagka Ampubymoi
HasBaHne knaBuLn WpudT Arial, nonyxvpHblin, anoctpodbl Knasuwa ‘Shift’
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[l. Bxoasiwume AOKYMEHTbI

CxeMa XM3HEHHOrO LMKNa BXOASLEro AOKyMeHTa npeactasneHa B npunoxeHumn (A.1 XKU3HeHHbIN
LMK BXOAOSILLEro AOKYMEHTA).

[I.1. Co3gaHue YyepHOBMKa BXOoAsILLEero JOKYMeHTa

[aHHoe gencTaue BbINOMNHAET COTPYAHMUK, OTBETCTBEHHbIN 32 perncTtpaumnto JOKyMEeHTOB.

,D,J'IFI COo30aHnNA YepHOBMKa BXOoAdALWero AOKyMeHTa HeO6XOD,I/IMOZ

1. OtkpbiTb APM «C3[» (cM. PucyHok 1).

f"rﬁ Onucanue pabotsl ¢ APM «C3[0» npuBeaeHo B JokymeHTe «PykoBOACTBO nonb3oBaTtens. Tom 1»
e (pasgen V. Pabota c APM «C3[»).

I8 M 227 & Exarepuna Angpeesa v
» (O Bce coagaHHble MHO#N
[:] Homep [ata Tun ABsTOp LewcTsus
» (3 BoxymenTbi B pabote
» O3 Mopyuenws & pabote O r1-00002 29.12.2020 14:13:03 Mpotokon 2 Anppeesa EK
3 MocneaHue NpocMOTPeHHbIE D HAO-00001/21 12.01.2021 11:22:29 HO 2 Augpeesa EK
(3 Matpanrioe = 02-00001 28.12.2020 14:42:02 HAO 2 AxppeesaEK
HasuraTop
D 00001-20 28.12.2020 14:49:51 OP4 2 AHpgpeeBa E.K.
Uﬂl] [:] WUCX-00001/21 13.01.2021 13:55:29 Mcxoaswmun AOKYMEHT 2 Angpeeea EK
) 00001-20 28.12.2020 15:56:05 Mopyyerme 2 AugpeesaEK
éjp [:] 00002-20 28.12.2020 15:56:31 Mopyuexne 2 AnppeeBa E.K
D BH-01-00001-3-1-1-20 29.12.2020 13:45:15 Mopyyexune 2 AHxppeesa E.K
& |:] BX-00001-1-21 12.01.2021 11:21:04 Mopyyexune 2 Auxgpeesa EK
Pabora
perucTparopa o
[:] 001-00001 29.12.2020 15:44:12 BHYTPeHHUI JOKYMEHT 2 Axppeesa EK
@ = 001-00004 29.12.2020 15:53:27 BHYTPEHHMI AOKYMEHT 2 AugpeesaEK
Cosewanuna
D 01-00001/20 28.12.2020 16:14:59 BHYTPEHHMIA JOKYMEHT & AHppeesa E.K.
D 00002-21 13.01.2021 14:48:20 Bxoaswmin JOKyMEHT 2 Angpeeea EK
Pecypcsl
D 00001-20 28.12.2020 17:52:12 Bxoaswuin JOKyMeHT 2 AHppeesa EK
{ < 1 > >l 3nemexToB: 14 MokasbieaTbno| 20 v
° >
LuTtpoc &

PucyHok 1 — APM «C3[

2. Ha naHenwu npeacrtaBneHun OTKpbITb OAHO 13 NpeacTtaBneHuii: Mos pabora, enernpoBaHue,
Hasuratop, OT4yeThl, PaboTa perucrparopa.

3. LWenkHyTb N0 04HOW U3 KaTeropuin NpeacTaBreHus!.
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Pykoeoocmeo nonvzoeamensn

Bxooauwue 0okymenmot

4. HaxaTtb kHonky [Co3paTb]:[Bxoasawmn gokymeHT]|. OTkpoeTcsa popma Cospgatb Bxopawmm
OOKYMeHT (PucyHok 2).

Bnoxenus:

3aronosok: *

Bua aokymeHTa: *
Cnoco6 pocTasku: *
Koppecnorgent: *

MNpeacTtasuTens
KoppecnoHaenTa:

Monyyarens: *

B oTBeT Ha:
Wcxopaumit Homep:
Mcxoaawmit oT:

Copepxatue:

KO/M4ecTs0 MMcTos:
Temaruka:
Homep gena:

Mpumeyanue:

CpOK HCnonHeHus:

= @ Cospgatb Bxoaawmmn JOKyMeHT

Bxoaswwmi

+ MepeTauuTe Gain CrOAa UM HAXMUTE "+
Mpouee
+ MepeTawuTe Gain Croga Unu HaxMuTe "+
(m}
B 7 U S UWpupr ~ Pasmepuw... ~ A~ A~
EE=E=E T = B "2
E EEE - = B~ “x
@

[m ]

| HakoHTpone

| Hepeructpupyembiit

X M 283 2 ExaTepuHa AHgpeesa v

Cospatb OTMmeH

a

PucyHok 2 — ®opma «Co3patb Bxoaswmin ooKyMeHT»

5. 3anonHutb nons oTkpbiBwencs dopmbl. OnucaHue nonen ¢dopmbl Cosgatb Bxogawmmn
OOKYMEHT npuseaeHo B Tabnuue (Tabnuua 3).

Ta6bnuua 3. OnucaHue nonen dopmbl «Cosapatb Bxoaawmin nokyMeHT»

Mone

OnucaHue

Cnocob 3anonHeHus

3aronoBok

3aronoBok fOKyMeHTa (06513aTenbHO
K 3anoJyIHEHUIO)

Beectn c KnaBunatypbl

Bug nokymeHTa

Bug nokymeHTa

3anonHuTb, ncnonb3ya metoa

ABTO3anornHeHue, Unmn HaxaTb KHOMKY
1 yKasaTb HEOOXOAMMbIN BMA OOKYMEHTa

Cnocob gocTaBku

Cnocob gocrtaBkm (06s13aTENBHO
K 3anosiHeHuio)

3anonHnTb, UCMONb3ys MeTo4

ABTO3aMoMNHeHne, UM HaxaTb KHOMKY
1 yKa3aTb He0BX0aMMbI cnocob [OCTaBKK

o————->p
LluTtpoc




Pykoeoocmeo nonvzoeamensn

Bxooauwue 0okymenmot

Mone

OnucaHue

Cnoco6 3anofiHeHus

KoppecnoHaeHT

OpraHusaums, OT KOTOPOW NOCTYNMWN
OOKYMEHT (065A3aTenNbHO K 3anOfTHEHMIO)

3anonHuTh, ncnoJib3yda mMeto

ABTO3aMnofnHeHne, UM HaxaTb KHOMKY
OTKpoeTCcHa OKHO BbibOpa KOppecnoHAeHTa
(PucyHok 5).

BbibpaTb 13 BbinagatoLLero cnmcka

TWN KOPPECnoHAEHTa (BHELLHMWN
KOHTpareHT, BHYTPEHHWUI KOHTPAreHT,
dusmyeckoe nunuo). MNpu HeobxoaumocTn
3anonHUTL PopMy NMomncKa 1 HaxaTb
kHonky [Mouck]. B cekunn dnremeHmsi
ons eblbopa oTobpassTcs HalgeHHbIe
anemMeHTbl. YkasaTb Heo6xoamMmMoro
KoppecnoHgeHTa

MpencraButens
KOppecnoHaeHTa

MpeactaBuTenb koppecnoHaeHTa. [laHHoe
rone QOCTYMNHO ANs 3anofIHEHWS!, ecrnn

B none KoppecnoHdeHm yka3aH BHELUHWI
WNN BHYTPEHHWUIA KOHTPareHT

3anonHuTb, MCNonb3ys MeToq

ABTO3aMoMNHeHne, UM HaxaTb KHOMKY
OTkpoeTcs okHO BbiGopa NpeacTaBuTens
KoppecrnoHaeHTa. B cTpoke novicka BBecTu
dparMeHT haMunnm KoppecnoHaeHTa

M HaXkaTb KHOMKY *.B cekuum
AnemeHmbI Ons eblibopa oTobpasaTcs
HangeHHble COTPYOAHMKN. YKasaTb
Heo6xoa4MMOoro npeacTaBuTens
KoppecnoHaeHTa

Monyyatenb

Monyyatenb

3anonHuTb, ncnonb3yda mMetTo

ABTO3aMnonHeHne, UM HaxaTb KHOMKY
OTKpoeTcsi OKHO Bbibopa nony4vaTens.
BbiGpaTb 13 packpblBaloLLErOCS Cnncka
TUN nony4dartens (COTPyaHuK,
opraHusauus). B cekunm dnemenmsbi Ons
eblbopa 0ToOpassaTca HalgeHHble
anemMeHTbl. YkasaTb HeobxoammMoro
nonyyartens

B oTBeT Ha

[okymeHT, B OTBET Ha KOTOpPLIN co3faeTcs
BXOOSALLMIA OOKYMEHT

3anonHuTb, ncnonb3ya metoa

ABTO3anosHeHne, Ui HaxxaTb KHOMKY
OTKkpoeTCH OKHO BbiGOpa JOKYMEHTA.
B cTpoke noucka Beectn cpparmeHT
Ha3BaHWsA JOKYMEHTa M HaXaTb KHOMKY

Q
. B cekumm dnemenmsbi 0ns ebibopa

0TOBpasATCs HaMAeHHbIe JOKYMEHTbI.

YkaszaTtb Heob6XxoaMMbIN OOKYMEHT

Vcxogawmin Homep

Homep ncxogsiwero JoKkyMeHTa

Beectu ¢ knaBmaTypbl

MNexopawmm ot

[aTa ncxogswero gokymeHTa

BBecTu ¢ knaBuaTypbl UNn LLUENKHYTb

No 3HauKy
13 KaneHgaps

1 BbIbpaTb 3HaYeHve

KonnyecTtBo nucrtos

KonnyectBo nucTos

Beectu ¢ knaBmaTypbl

CopgepxaHne CopepxxaHne gokymeHTa (06a3aTensHO BeecTu c knaBunatypsbl
K 3aMONHEHNIO)

Tematumka TemaTukun 4oKyMeHTa 3anonHnTb, UCMONb3ys MeTo4
ABTO3aMnonHeHne, UM HaxaTb KHOMKY
1 yKasaTb HeoBX04MMblE TEMATUKK

Homep gena Homep gena 3anonH1Tb, NCNonb3ys MeTop,
ABTO3aMnonHeHne, UM HaxaTb KHOMKY
1 yKasatb Heobxogumoe geno

MpumevaHue MNpumevaHue BBecTtu ¢ knaBmaTtypsl

o————->p
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Bxooauwue 0okymenmot

Mone

OnucaHue

Cnoco6 3anonHeHun

CpOK NcnosfiHeHusA

CpOK NCNOJIHEHNA OOKYyMEeHTa

Beectn c KnaBnaTtypbl Wnn LWWEJTKHYTb

Nno 3Ha4Ky n Bbl6paTb 3Ha4yeHune

13 KaneHagapA

Ha koHTpone

YcTaHaBnuBaeTcs, ecnv Heobxoammo
KOHTPONMpOBaTb CPOK UCMOMHEHMS
JOKYMeHTa

YcraHoButb donar

Hepernctpmpyemsbin

YcTaHaBnuBaeTcs, eCnv JOKYMEHT
HeperucTpmpyembii

YcTtaHoBuUTb hnar

Mpu 3anonHeHun nonsi KoppecrnondeHm metonom Asto3anonHeHve Cructema oTobpaxaeT UHAEKC,
dakTnyeckun agpec n teneoH HangeHHbIX KOPPECNOHOEHTOB.

6. lMpn HeobxogmmocTn [oOaBUTL BroXeHue. PaboTa ¢ BROXeHUAMM u3 opmbl CO3gaHus
AOKYMEHTa onncaHa B gokyMeHTe «PykoBoacTtBo nonb3oBatend. Tom 3» (pasgen Il PaboTta

C BNOXEHUSIMU U3 PopMbI

CO3[aHnA OOKYMEHTa).

pobaeneHo B opMy co3gaHust 4okymeHTa (PucyHok 3).

Mocne 3arpy3kn BRnoxeHue 6yger

BroweHua:

3aronoeok: *

Bup nokymenTa: *

Cnoco6 AocTaBKu: *

KoppecnoHgeur: *

MpeacTaeuTens
KOppecnoH/eHTa:

Mony4atens: *

B OTEET Ha:

WexoaAwmil Homep:

Hexopawmn ot:

Copepmanme:

KOnu4ecTeo HETOR:
TemaTuia:

Homep pena:

= @ Co3aaTb BXxogauwmii JOKYMEHT

[in]
BxoAAWwMii
+ 2 Npurnawetue Ha cemunap.docx v X
Mpoyee
+ MepeTalwuTe Gaiin Clofa WK HaMMUTE "+

MpUrNaleHKe Ha CeMnHap
Mpurnawexne —
Mouta -

LIeHTp 0BY4EHIA U NOBbIWEHUR KBANUGUKALMK -

253500, r. Mockss, npocnexT OKTAGPR, 4. 55

Xykoe Mean UeaHoBMY -_

& HHWKWTHH HUKWTa AHApeeBnY QUpeKkTop genapTamedT.. —

~ Pamepu... ~

E i B-

I Y 5 Wpmor
A

HE w

I A 283

| %

= [ =

ABTOMATHUECKH

CTpaHuua: | 1| mz1

PYKOBOZMTENID GHHAHCOBO-3KOHOMHHECKOTD AENapTaMEHTa
000 «MoA KOMNaHWA 8 T. MocKBa
HUKMTHHY HuKMTe AHLpeesuyy

OT upextopa LleHTpa 00y4eHUA 1 NOBEILEHHA KBANMDHKALLMK
Hykoea WM.N.

NPUITALLEHWE

Mpurnawaem BaC NMDUHATE Y43CTHE B EXETOJHOM 3KOHOMMWHECKOM CEMMHEDE,
KOTOPLIi NPOAAET B HalweM LieHTpe B T. Mocksa.

= EXaTepuHa AHLpesEa v

Hil»

PucyHok 3 — BnoxeHue no6aBneHo B popMy CO34aHUA AOKYMEHTa

7. Haxatb kHornky [Co3paTtb].

o————->p
LluTtpoc
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Pykoeoocmeo nonvzoeamensn Bxooauwue 0okymenmot

B pesynbTtarte OygeT co3gaH BXOOsALWMN JOKYMEHT B ctatyce YepHosuk (PUcyHoK 4).

= @ 1 BxoAsAwwmi JOKYMeHT: MpurnaweHue, N2 He npucsoeHo oT 18.01.2021 I M 283 2 Exarepuna Anppeesa v

@ ATpuU6YTbI iif BnoxxeHus v

ATpbyTHI
i Cratyc: YepHoBuk
Homep: He npucaoeHo MpurnaweHue Ha cemukap.docx v DeiicTena v DNoGasuts v | =

Il
151

QRara perucTpauuu: (Her) b 2|V Ccrpasmua 1| a1 = | + |[Astomartiuecku 52 » Aeitcren

Wcnonterne

3aronoeok: Mpurnawenune Ha cemnHap HanpasuTb Ha perucTpauuio
BaperucTpuposatb

m Bupa pokymenTa: Mpurnawexue P php

Broxeus

Yaanutb
Crioco6 gocTaBku: Mouta

Or fypexrops Lientpa ofysen

o KoppecnoHaeHT: LleHTp oByyeHus u Mu
Mopyserms

MpepcTaeuTenn XKykoe MsaH UeaHoBNY
: KOppecrnoHaeHTa: TPUTNALLEHVIE

McXoaauuii Homep: (HeT)

Mcxoasuuii oT: (HeT)
&

YuacTHUKH
BoKymenTa

Copepxahme: (HeT)

Mony4atens: & HukuTMH HukuTta Anapeesud [lupekTop aenaptamexTta @31
CpOK UCnONHeHHA: (HeT)

Ha KoHTpone: Her

Homep aena: (Her)

o KonuyecTeo nuctoe: 1

é Tematuka: (Her)

Mpumeyanue: (Her)

@ HeperucTpupyembiit: Het

KommeHTapny

PucyHok 4 — KapTouka Bxogsiliero 4oKyMeHTa

KapTouka BXxoasiLLero JOKyMeHTa COAePKUT BKITaAKN:
- Ampubymbl — COOEPXKUT OCHOBHbIE CBEAEHMUS O JOKYMEHTE.

— MWcnonHeHue — copepXuT WHMOPMaUMIO O MNOPYYEHUNAX, PE30NIOUMAX U O3HAKOMIEHUSX,
CO3[aHHbIX HA OCHOBaHUM OAaHHOrO AoKymeHTa. OnucaHue BkNagku McrnonHeHue NpuBEAEHO B
AokymeHTe «PykoBoACTBO nonb3oBatens. Tom 2» (pasgen I1.1.1 Bknagka «cnonHeHney).

—  BroxeHus — cooepXuT NepeyeHb BIOXEHWI, MPUKPENIIEHHbIX K KAPTOYKe 4aHHOro AOKyMEHTa.
OnuvcaHune Bknagkn BroxeHus npuseneHo B AoKymMeHTe «PykoBOACTBO nonb3oBatens. Tom 2»
(pasgen 11.1.2 Bknagka «BnoxeHusay).

— [lopy4YeHusi — COAEpPXNUT nepeyeHb nopyyeHun no JokymeHTy. OnucaHve Bknagku [lopyyeHusi
npvBegeHo B [OoKymeHTe «PykoBoacTBo nonb3oBaTensd. Tom 2» (pasgen I1.1.3 Bknagka
«[opyyeHuns»).

— Ced3u — copepxuT nepedeHb CBA3EW C JOKYMEHTaMy BCeX TUMOB, KPOMe MNOopyYeHUM.
OnwucaHve Bknagkn Cesd3u npuBegeHo B AOKyMeHTe «PykoBOACTBO nonb3oBaTtens. Tom 2»
(pasgen 11.1.4 Bknagka «Csasny).

—  YuyacmHuku QoKymMeHma — COOEpPXWUT nepedeHb Y4acTHUKOB AOKymeHTa. OnucaHue BKnagku
YyacmHuku OoKymeHma npuBegeHO B AOKYMeHTe «PykoBOACTBO nonb3oBatend. Tom 2»
(pasgen 11.1.5 Bknagka «Y4acTHUKN JOKYMEHTa»).

11
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Pykoeoocmeo nonvzoeamensn Bxooauwue 0okymenmot

— Memku — cogepXuT nepeyeHb METOK, NPUCBOEHHbIX OOKYyMeHTYy. OnncaHue Bknagkn Memku
npuBedeHo B OokymMeHTe «PykoBoacTBO nonb3oBatend. Tom 2» (pasgen 11.1.6 Bknagka
«MeTkn»).

— MHcmopusi — BKnNagka npegHasHaveHa Ans NpocMoTpa  WUCTOpUM  OEWCTBUK, KOTopble
NPOV3BOANNN C KapTo4YKon AokyMeHTa. OnucaHve BKragku Mcmopus npuBefeHo B JOKYMEHTe
«PykoBoacTeo nonb3oatens. Tom 2» (pasgen 11.1.7 Bknagka «Mctopus»).

— [leyamHbie hopmbi — COOEPXKNT CCbIJTIKM Ha neYvaTHble (bOprI.

— KommeHmapuu — BKNagka npegHasHadeHa Ons co3fgaHus M MpOCMOTpa KOMMEHTapueB K
AokymeHTy. OnucaHune Bknagkn KommeHmapuu npuBefeHO B OokymMeHTe «PykoBoacteo
nonb3oBatens. Tom 2» (pasgen 11.1.8 Bknagka «KommeHTapuny).

MNMogpobHoe onucaHve 3remMeHTOB M BKMagoOK KapToyek [AOKYMEHTOB NpuBeOeHO B [AOKyMEHTe
«PykoBoacTBo nonb3osartens. Tom 2» (pasgen || PaboTta ¢ kapToukon JOKyMeHTa).

[I.1.1.Pa6oTa ¢ KOHTpareHTaMun n3 hopMbl CO3[4aHMNA JOKYMEHTa

JaHHble AeicTBMS OOCTYMHbI TONBKO COTPYAHWKY C GU3Hec-ponbio TexHosioe KonmpazeHmos.

[1.L1.1.1. Co3gaHue KOHTpareHTa

[ns cosgaHusa KOHTpareHTa HeobGxoauMO:

1. B dopme co3gaHus gokymeHTa B none KoppecnoHOeHm HaxaTtb KHOMKY . OTKpoeTcst OKHO
Bblbopa koppecnoHaeHta (PucyHok 5). B nmome Tunm no ymonyaHuio BbiGpaHO 3HaveHue
«BHewHWMn KoHTpareHT».

BoiGop...

Tun: BHewWHWA KOHTpareHT v

Mowck Ounctuts

3nemenThl AnA esibopa
Co3znaTs HOBLIA 2neMeHT
KonTparenT 1 ra
KownTparewT 2 ra

KoHTpareHT 3 ra

i+

KoHTnarewT 4 £

BuibpaHHbIe aneMeHThl Quuctute

n OTtmena

PucyHok 5 — OkHO BblGOpa koppecnoHAeHTa. BHelWHU KOHTpareHT

2. B cexkuun 3nemeHmbl Onsi ebibopa LENKHYTb NIEBON KHOMKOM MblwM MO ccbinke «Co3naTb
HOBbIN anemMeHT». OTKpoeTca popma co3gaHmsa KoHTpareHTa (PucyHok 6).

12
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Co30aTb HOBbIW 3NEMEHT

OcHoBHAA MHDOPMaLMA Kogel  PexeuauTel Ganka

MonHoe HauMeHoBaHKe: *
KpaTkoe HaMMeHOEaHHe: *
KoMmeHTapui:
Opuanyecknit agpec:
MNoNToOELIR MHOSKC:
DakKTH4eCcKuA agpec: *
TenedpoH:

Dakc:

E-mail:

HU,El KOHTparewra:
Cneunanuzaunm: ~

OpraHW3aLMOHHO-NPaBOEaA
opma: *

BzaMmogedcTEME C©
kouTparentom, KO3[: *

Mcnonesys cneyonepatopa

m .C.T mena

PucyHok 6 — ®opma co3gaHus KOHTpareHTa

3. 3anonHutb nonsa Bknagkn OcHosHas uHgopmayus. OnucaHue noner ¢OpMbl BKNAAKK
OcHosHas uHgopmayus npuseaeHo B Tabnuue (Tabnuua 4).

Ta6bnuua 4. OnucaHue nonen opmbl co3aaHusa KoHTpareHTa. Bknagka «OcHoBHas nHdopmaums»

Mone OnucaHue Cnocob 3anonHeHus
MonHoe lMonHoe HanmeHOBaHMe KOHTpareHTa BBecTu ¢ knaBmnatypbl
HavMeHoBaHue (obsa3aTenbHO K 3anofHEHM0)

Kpatkoe KpaTkoe HanmMeHOBaHWe KOHTpareHTa BBecTu c knaBuatypbl
HavMeHOoBaHue (obsa3aTenbHO K 3anofHEeHM0)

KommeHTapuin KommeHTapumn BBecTu ¢ knaBmaTypsbl
KOpugmnyeckuii KOpuamnyecknin agpec KoHTpareHTa BBecTu ¢ knaBmaTypsbl

agpec

[NoyToBbIN NHAEKC

[MoyTOBLIN NHAEKC KOHTpareHTa
(obs3aTenbHO K 3anofHEeHMIO)

BeecTu ¢ knaBmaTypsl

PakTnyeckun agpec

PakTM4eckun agpec KoHTpareHTa
(obsa3aTenbHO K 3anofHeHuo)

BBecTu ¢ knaBmaTypsl

TenedoH TenedoH KOHTpareHTa BBecTu ¢ knasunaTtypbl
Pakc dakc KoHTpareHTa BBecTu ¢ knaBmaTypbl
E-mail E-mail koHTpareHTa BBecTu ¢ knaBmaTypsbl
Kof KoHTpareHTa Kof KoHTpareHTa BBecTu ¢ knaBmaTypsbl
Cneuunanusauuu Cneumanusaumm KoHTpareHTa (0b6si3aTensHO | 3anonHUTb, UCMONb3ys MEeToq,

K 3aMoSTHEHUNIO)

ABTO3aMnoNHeHWe, NN HaxaTb KHOMKY

N yKasaTb HGO6XO,CI,VIMyPO cneunanmnsauunto

KOHTpareHTa

o————->p
LluTtpoc
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Mone

OnucaHue

Cnoco6 3anonHeHus

OpraHnsaunoHHo-
npasoBasi oopma

OpraHunsaumnoHHo-NpaBoBasi hopma
KOHTpareHTa (06s3aTenbHO K 3anofHEeHUI0)

3anonHnTb, UCNonb3ys MeTos

ABTO3anosHeHNe, UM HaxkaTb KHOMKY
N yKasaTb HeoB6XxoOVMYyH OpraHM3aLoHHO-
npaBoBYO hopMy KOHTpareHTa

B3aumopencteue ¢
KOHTpareHTom, KO3[]

Cnocob6 B3anMOJeNCTBUSA C KOHTPAreHToMm,
034

Bbl6paTb 3Ha4YeHne 13 Bblnagaroero
cnucka

4. [Mepentn Ha Bknaaky Kook (PucyHok 7).

Co3paTb HOBbIA 3NeMeHT

OcHosHanA wHbopMauyuA  Kogsl  PerauauTsl Bauka

WMHH:

OKno:

OKB30:

OKOry:

Kr:

OlPH:

n OTmena

PucyHok 7 — ®opma co3pgaHusa KoOHTpareHTa. Bknagka «Kogbi»

5. 3anonHutb nons Bknagku Kodwl. OnncaHve nonen Bknagknm Kodbi npuBeaeHo B Tabnuue
(Tabnuua 5).

Ta6nuua 5. OnucaHue nonen copmbl co3gaHus KOHTpareHTa. Bknagka «Kogbi»

Mone OnucaHue Cnocob 3anonHeHwus
NHH WHH koHTpareHTa BBecTu ¢ knasunaTtypbl
OKNno OKINO koHTpareHTa BBecTu ¢ knasunaTtypbl
OKB3[] OKB3[] koHTpareHTa BBecTu ¢ knasunaTtypbl
OKory OKOI'Y koHTpareHTa BBecTu ¢ knaBmaTypbl
KM KM koHTpareHTa BBecTu ¢ knasunaTtypbl
OreH OI'PH koHTpareHTa BBecTu ¢ knasmnaTypbl

o————->p
LluTtpoc
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6. [MepenTtn Ha Bknaaky Pekgusumesl 6aHka (PucyHok 8).

Co30aTk HOBBIA 3NEMEHT

OcHoeHan ukopmauma  Kogel  Pexeusutel Dawka

PacuyeTHbli cyeT:
Kopp. cuet:

BMK:

HanmeHoBanue DaHka:

MecTononoxexue baxka:

m .C.TI" e

PucyHok 8 — ®opma co3gaHus KOHTpareHTa. Bknagka «PekBu3aunTbl 6aHka»

7. 3anonHunTb nonsa Bknagkn Peksu3umbl baHka. OnucaHue nonen Bknagkn Pexksu3umbl 6aHKa
npuBegeHo B Tabnuue (Tabnuua 6).

Ta6nuua 6. OnucaHue nonen ¢popmbl CO3AaHUA KOHTpareHTa. Bknagka «PekBM3uTbI 6aHka»

Mone OnucaHue Cnoco6 3anonHeHus

PacuyeTHbIlh cuet PacyeTHbIN cHeT KOHTpareHTa BBecTu ¢ knaBmaTypbl
Kopp. cyet KoppecnoHAEeHTCKMIA CHET KOHTpareHTa BBecTu c knaBuatypbl
BUK BUK koHTpareHTa BBecTu ¢ knaBmaTypsbl
HanmeHoBaHue HanmeHoBaHue 6aHka BBecTu c knaBmnatypbl
OaHka

MecTononoxeHue MecTononoxeHue 6aHka BBecTu ¢ knaBmnatypbl
OaHka

8. Haxatb kHonky [OK]. [llpyn coxpaHeHun KapTOYKM KOHTpareHTa OyaeT aBTOMaTUYEeCKU
BbINOSIHEH MOUCK MOXOXMWX 3MNEeMEHTOB, co3adaHHbIX B Cucteme. Nouck 6yaet nponsBoauTbCs
Mo COBMageHuo ogHoro M3 aTpubytoB: Kpamkoe HaumeHogaHue, [lonHoe HaumMeHoeaHue,
UHH, KIIM. Ecnn noxoxue 3SrneMeHTbl OTCYTCTBYIOT, TO KapToyka KOHTpareHTa Oyaer

o————->p
LluTtpoc
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coxpaHeHa. Ecnu B Cncteme MMmeloTcsl NOXOXME 3reMeHTbl — oTobpasntcsa okHO HangeHbl
noxoxwue anemMeHTbl (P1cyHok 9).

Mpu npoBepke KOHTpareHTOB Ha AybGnpoBaHne Cuctema BbINOMHSAET NOUCK MOBTOPHBIX 3anucen
6e3 yyeTa opraHM3aUMOHHO-NPaBoOBON (POPMbI KOHTpareHTa, cneLlmanbHbIX CUMBOJSIOB U PerucTpa,
YTO NO3BONSET HAaWTN NOoTeHumanbHble ayénu, Hanpumep, «OO00O <HasBaHue opraHusaunn>»

1 «<HasBaHue opraHmsauumn>, OOO».

HangeHbl NoOXoxWe 3NeMeHThI

B cnpasouHuke HaloeHs! NOXOHME 3MEMEHTE
KpaTkoe HavMeHOEaHWE MonHoe HAMMEHOBEHWE WHH Knn
Poc3kepro Poc3kepro

ﬂpO-.'lD.'.‘k'L’T: COXpaHeHWe C EE&LEHHEIMKH OaHHEIMU?

MpogomsmTs OTmeHa

PucyHok 9 — OkHo «HaigeHbl NOX0oXue afemMeHTbI»

Ons npocmoTpa noapobHon nHdopmaumm 0 KOHTpareHTe HeOBXOAMMO LUEMKHYTb MO 3HAYKY
HaMNpoTMB €ro Ha3BaHus.

9. Haxatb kHonky [[pogomknTb].

[1.1.1.2. PepakTnpoBaHue MHcpopmMaLumm 0 KOHTpareHTe
,D.J'IFI penakTtnpoBaHnAa MH(*)OpMaLI,I/WI O KOHTpareHTte HeO6XOD,I/IMOZ

1. B cdopme cosgaHuns JokymeHTa B none KoppecrnoHdeHm Haxatb KHOmMKy | /. OTKpOeTCs OKHO
Bblbopa koppecnoHgeHTa (cMm. PucyHok 5). B none Tum no ymonyaHuio BbiGpaHO 3HayeHue
«BHeLwHWn KOHTpareHT».

19 o "
2. B cekuun dnemeHmbi Onsi ebibopa LEenKHYTb NIEBOM KHOMKOW MbIWW MO 3Ha4ky # HanpoTus
KOHTpareHTa, WHgopMauuwo o KoTopom Tpebyetca wu3ameHuTb. OTkpoetcss  ¢hopma
penakTupoBaHnsa nHdopmauumn o KoHTpareHte (PucyHok 10).

16
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PepakTupoBathk

OcHOBHaA WHpOpMaLMA  Koabl

MonHoe HauMeHoBaHKWe: *

KpaTkoe HaMMeHOBaHWe: *

KoMMeHTapui:

lOpuauHeckui agpec:

Mo4TOERIA MHABKE: *

QaxkTH4ecKui agpec: *

TenedoH:

Dake:

E-mail:

Kop KoHTparesTa:

Cneynanusaumu: *

OpraH13alMoHHO-NIPAaBOBaA
dopma: *

BzauMoaeHcTEME ¢
KOHTpareHToM, 031 *

Hawa cofcTBeHHaA
opraHdzalqa:

PekEWaWTEl BaHKa  AQPecaHThl

LIEHTp 0BY4YeHURA W MOBbIWEHNUA KBaNWhHKaLMK

LIeHTp 06Y4SHUA W NOEbIWLEHUA KEANMDHKALMA

119048

r. Mockea, ynuua Ycadeea, 30

/ObyueHne —

000, OBWEeCTBO € OrPaHUUYEHHOA DTBETCTBEHHOC.., =— | . |
Mcnone3ya cneyonepaTopa w

Het

m OTmeHa

PucyHok 10 — ®opma pefakTMpoBaHus UHOPMAaLIMKM O KOHTpareHTe

3. BHectn Tpebyemble uameHeHus n HaxaTtb KHOMKy [OK].

B pesynbTaTte MHdopMauusi o KoHTpareHTe OyaeT oTpeaakTUpoBaHa.

i.l,mpoc;
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[1.1.2.PaboTa ¢ agpecaHTamu n3 oopmbl CO3[aHUA OOKYMEHTA

[laHHble AeicTBUS OOCTYMHbI TONBKO COTPYAHWKY ¢ GU3Hec-ponbio TexHosioe KonmpazeHmos.

11.1.2.1. Co3paHue npeactaBuUTens KOHTpareHTa (agpecaHTa)

[na cosgaHna npeacTaBuUTeNs KOHTpareHTa Heob6xoanmo:
1. B cdopme cosgaHus pokymeHTa B none [llpedcmaeumens KoppecrioHOeHma HaxaTb

KHOMKY . OTKpoeTcsa okHO BbibOpa npeacTaBuTend koHTpareHTa (PucyHok 11).

OkHo BbiGOpa NpeacTaBMTeNs KOHTpareHTa OTKPOETCst TONbKO B CllyyYae, ecrnu Ans 4aHHOro
KOHTpareHTa co3faH XoTsi 6bl oguH NpeacTaBuTenb. Ecnv ana koHTpareHTa He co3daHo HY O4HOro
npeacTaBUTENs, TO OTKPOETCS hopMa co3aHus NpeacTaBuTens KoHTpareHTa (PucyHok 12).

Bribop...

3InemeHTEl ANA EcIBOpa
Co3gats HOBLII 3MemMeHT

Hyroe MeaH MeaHoewy =+

BblﬁpﬂHHblE ANeMeHThI OuncTute

m OTtmena

PucyHok 11 — OkHo BbiGopa npeacTaBUTENsI KOHTPareHTa

2. LlenkHyTb NeBOM KHOMKOW MblwK Mo ccbifike «Co3gatb HOBLINM aneMeHT». OTkpoeTcs dopma
co3gaHusa npeacrtaBuTens KoHTpareHTa (PyucyHok 12).

18
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Co30aTh HOBbIW 3NEMEHT

MNpeactaenaeT:

Damunua: *

WMma: *

OtyecteO:

Mon:

[ata poxneHun:

Homep pokymenTa:

CepuA QOKyMeHTa:

[ata EblOa4YM AOKYMEHTa:

Tenedpon:

Munerc: * 119048
DaKkTHyeckul agpec: * r. Mockea, ynuua Ycaveea, 30
E-mail:

YD,OCTDBGDBHHE NHYHOCTH:

Ll'EH7F EI5'_v'~EHH'; W NOBbILUIEHWA KBANMPUEaLAK

m CIT."e-‘a

PucyHok 12 — ®opma co3pgaHus npeacTaBuUTesNsi KOHTpareHTa

3. 3anonHutb nonsa oTkpbiBwencs dopmbl. OnucaHme nonen opmbl CO3g4aHNs NpeacTaBUTENs
KOHTpareHTa npusegeHo B Tabnuue (PucyHokK 7).

Tabnuua 7. OnucaHue nonen opmMbl CO3AaHMA NPeACTaBUTENA KOHTpareHTa

Mone OnucaHue Cnoco6 3anosiHeHus
MpencTaenser KoHTpareHT, npegcraBmMTenem KOTOporo 3anonHaeTca aBTOMaTU4ECKN —
ABNSAETCA COTPYAHUK yKa3blBaeTCA KOHTPareHT, BblIOpaHHbIN
B none KoppecrnoHdenm opmbl co3gaHus
AOKyMeHTa
damunus Pamnnua npeacTaBuTens KOHTpareHTa BeecTu ¢ knaBmaTtypsbl
(obsa3aTenbHO K 3anofHEeHM0)
Nms Nmsa npeactaButens KOHTpareHTa BeecTu ¢ knaBmaTtypsbl
(obsa3aTenbHO K 3anofHEeHMo)
OT1yecTBO OT4ecTBO NpeAcTaBUTENS KOHTpareHTa BeecTtu ¢ knaBmaTtypbl
Mon Mon npeagcTaBMTENs KOHTPAreHTa BBecTtu ¢ knaBmaTtypsbl

[aTa poxgeHus

HaTta poxXageHna npeacraBUTENA
KOHTpareHTta

Beectn ¢ KnaBmaTtypbl UNn LWWENKHYTb

no 3HauKy
13 KaneHaaps

1 BbIbpaTb 3HaveHne

Homep gokymeHTa

Homep OokymeHTa npeacTaButens
KOHTpareHTa

BBecTu ¢ knaBmaTypsl

Cepus gokymeHTa

Cepusi JOKyMeHTa npeacTaBuTens
KOHTpareHTa

BBecTu ¢ knaBmaTypsl

o————->p
LluTtpoc
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Mone OnucaHue Cnocob6 3anonHeHus
[arta Bbigaum [arta Bblgaum gOKyMeHTa npeacraButens BBecTu ¢ knaBmaTypbl UNU WENKHYTb
OOKyMeHTa KOHTpareHTa =)
Mo 3HauKy 1 BbIbpaTb 3HaveHune
13 kaneHgaps
TenedoH TenedoH NpeacTaBUTENS KOHTpareHTa BBecTu ¢ knasmnaTtypbl
WHpeke WHoekc npeacraBuTenst KOHTpareHTa 3anonHseTca aBToOMaTU4eCKn —
(obsa3aTenbHO K 3anofHEeHNo) yKa3blBaeTCA MHAEKC KOHTpareHTa,

BblOpaHHoro B none KoppecrnoHdeHm
opMbl CO3aaHNA AOKYMEHTa (JOCTYMHO
ONs peakTMpoBaHus).

[ns pegaktMpoBaHust — BBECTU

C KnaBsumaTypbl

dakTnyeckuin agpec | PakTudeckun agpec npeacTaBUTens 3anonHseTcs aBTOMaTUYECKN —
KOHTpareHTa (06a3aTenbHO K 3anofHeHUI0) | yKasbiBaeTcs pakTuieckmi agpec
KOHTpareHTa, BblOpaHHOro B none
KoppecnoHdeHm copmbl co3gaHnst
OOKyMeHTa (QOCTYnHO Ans
pefakTupoBaHus).

[ns pegaktupoBaHus — BBECTU

C knasmaTypbl

E-malil E-mail npegctaBuTenst KOHTpareHTa BBecTu ¢ knasmnaTtypsl
YpocTtoBepeHue YaocTtoBepeHne NMYHOCTM NpeacTaBuTenst 3anonHuTb, NCNOMb3ys METOL,
NNYHOCTK KOHTpareHTa

ABTO3aMofIHeHMe, UK HaxkaTb KHOMKY
W yKkasaTb HeOGXOAUMOE YAOCTOBEPEHME
NIMYHOCTYU

4. HaxaTb kHomnky [OK].

B pesynbTaTte GyageT co3aaH npeacTtaBuUTENb KOHTPareHTa.

11.1.2.2. Co3paHne agpecaHTa U3 KapTO4YKM KOHTpareHTa

[ns cosnaHusa agpecaHTa Heo6xoaMMo:

1. B dopme co3gaHusa gokymeHTa B none KoppecnoHdeHm HaxaTtb KHOMKy - /. OTKpOeTCst OKHO
Bblbopa koppecnoHgeHTa (cM. PucyHok 5). B none Tunm no ymondaHuioo BblGpaHO 3HaveHue
«BHewWwHWn KoHTpareHT».

2. B cekuun dnemeHmsbi Ons ebibopa LENKHYTbL NEBON KHOMKOWM MbILM NO 3HAYKY /" HanpoTtus
KOHTpareHTa, wuHdopmauuio o KoTopom Tpebyetca umaMeHuTb. OTkpoeTca opma
pefakTupoBaHnsa nHopmauumn o KoHTpareHte (cm. PucyHok 10).

3. Tllepentn Ha Bknagky AdpecaHmsl (PucyHok 13).

20
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PegnaktupoBaTtk

OcHoeHan whhopmauma  Kogel PerenanTel BaHka  AgpecaHTtsl

NobaewTe agpecaHTa

OCHOBHOW KOHTEET MonHoe wmA agpecaHTa OpraHnaauma LeAcTEWA

m OTmeHa

PucyHok 13 — ®dopma peaaktupoBaHma MHOpMaL MM O KOHTpareHTe.
Bknaaka «AgpecaHTbi»

4. HaxaTtb kHonky [[o6aBuTb appecaHTa]. Otkpoetrca cdopma [HobaBUTb agpecaHTa
(PvcyHok 14).

OobaBuTb agpecaHTa

(OCHOBHOM KOHTAKT

AnpecaHT: ©

n .C.T e

PucyHok 14 — ®opma «[lo6aBuTbL agpecaHTa»

21
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5. HaxaTtb KHOMNKy . OTkpoeTcsa okHO Bbibopa agpecaHTa (PucyHok 15).

BriGepure...

3neMeHTbl ANA EblGopa
Coznate HoBRIH 3MeMEHT
Abpamos Vizans Cepreesuy +
Bynyee Muxann Buktoposud +
Bacwx Anexcasgp ©&nopoemy +
+

Neibenko Maeen Backneesuy

BribpaHHble anemMeHThI OuncTHT

m Otmena

PucyHok 15 — OkHO Bbl6opa agpecaHTa

6. LUlenkHyTb NeBOM KHOMKOW MbIWK MO ccbifike «Co3gatbk HOBLINM anemeHT». OTkpoeTcs opma
co3gaHua  agpecaHTa C  npeasanofiHeHHbiMu  nonsamu  lpedcmaensiem, UHOekc,
®akmu4eckuli adpec (PUcyHok 16).

22
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CosnaTb HOBbIM 3NEMEHT

MpeacTaenaeT:

®amunua: *
Wmm: *

OTyecTeO:

Mon:

[ata poxgeHun:

Homep gokyMmeHTa:
Cepus nokymenTa:

[aTa BbIAYM QOKYMEHTE:
Tenedon:

Mugerc: * 119048
DaKTH4ecKuA agpec: © r. Mockea, ynvya Ycaueea, 30

E-mail:

yD,OCTDBepBHHB NHYHOCTH!

Ll'EH7F Df)'_v'-EHH': W NOBLILLEHWA KBANUPUEaLIAK

n IC‘TI"e-‘a

PucyHok 16 — ®opma co3fgaHus agpecaHTa U3 KapTOYK/U KOHTpareHTa

7. 3anonHuTb nons oTkpbiBwencsa ¢dopmbl. OnucaHne nonen ¢opMbl CO30aHMS agpecaHTa
npuBegeHo B Tabnuue (Tabnuua 8).

Ta6nuua 8. OnucaHue nonen )opMbl CO34aHUSA agpecaHTa U3 KapTOUYKU KOHTpareHTa

Mone OnucaHue Cnocob 3anonHeHus
Mpencraenser KoHTpareHT, npegcraBuTenem KoToporo 3anonHseTca aBTOMaTU4ECKN —
ABNAETCHA COTPYOHUK yKa3blBaeTCA KOHTpareHT, peJakTupoBaHme
KOTOPOro BbINOMHAETCS
damunus damunus agpecaHTa (0ba3aTensHO BeecTu ¢ knaBmaTypsl
K 3anoSfiHEeHUI0)
V5] Nmsa agpecaHTa (0o6a3aTensHO BBecTu ¢ knaBmaTypbl
K 3aMoSfTHEHUIO)
OtyecTBO Ot4yecTBO agpecaHTa BBecTu ¢ knaBmaTypbl
Mon Mon agpecaHTa BBecTu ¢ knasunaTtypbl

HaTa poxgeHus

[aTa poxgeHna agpecaHTa

BBecTu ¢ knaBmaTypbl UMK LWENKHYTb

Nno 3Ha4Ky o

13 KaneHgap4

n Bbl6paTb 3Ha4yeHne

Homep OOKYMeHTa

Homep OOKYMeHTa agpecaHTa

Beectu ¢ KnaBuatypbl

Cepwﬂ OOKYMEHTa

Cepl/lﬂ OOKYMEeHTa agpecaHTa

Beectu ¢ KnaBuaTtypbl

[ata Bbigauun

[aTa Bblgaun LOOKyMeHTa agapecaHTa

Beectn ¢ KnaBumaTtypbl UNn LWENKHYTb

OOKYMeHTa
no 3Ha4Ky 1 BbIbpaTb 3HaveHne
n3 kaneHgaps

TenedoH TenedoH agpecaHTa BBecTu ¢ knasunaTtypbl

o————->p
LluTtpoc
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Mone

OnucaHue

Cnoco6 3anonHeHus

NHpeke

MHOekc npeactaBUTeNs KOHTpareHTa
(oBsa3aTenbHO K 3anonHeHMo)

3anonHaeTcs aBTOMaTUyeckn —
yKasblBaeTCA UHAEKC KOHTpareHTa,
penaKkTUpOBaHNE KOTOPOTO BhIMOMHSAETCS
(OocTynHO ansa peaakTMpoBaHus).

[na pegaktMpoBaHus — BBECTU

C KnaBuaTtypbl

dakTnyeckuin agpec

dakTnyeckuii agpec npeactaBuTens
KOHTpareHTa (06s3aTernbHO K 3arnofTHEHUIO)

3anonHseTcs aBToMaTnYeckun —
yKasblBaeTcsa hakTnyeckun agpec
KOHTpareHTa, pefakTupoBaHne KOToporo
BbINOMHAETCS (4OCTYNHO ANg
pefakTupoBaHus).

[nsa pegaktmpoBaHus — BBECTU

C KnaBuaTtypbl

E-mail E-mail agpecaHTa BBecTu ¢ knaBmaTypsbl
YpocTtoBepeHue YpocToBepeHve NMYHOCTU agpecaHTa 3anonHnTb, NCNonb3yst MeToA
NINYHOCTK

ABTO3anofnHeHne, Unn HaxaTb KHOMKY
N yKasaTb Heobxogumoe yaoocTtoBepeHne
JINYHOCTU

8. Haxartb kHonky [OK].

B pesynbTaTe GydeT co3aaH agpecaHT.

11.1.2.3. [lobaBneHune agpecaHTa B KApTOUYKY KOHTpareHTa

[na nobaBneHns agpecaHTa B KAPTOYKY KOHTpareHTa HeobXoaMMo:

1. B cdopme cosgaHust AokymeHTa B none KoppecrnoHAeHm HaxaTb KHOMKY

. OTKpoeTCcsa OKHO

Bblbopa koppecnoHgeHTa (cM. PucyHok 5). B none Tunm no ymondaHuioo BblGpaHO 3HaveHue
«BHewHWn KoHTpareHT».

o o \d
2. B cekuun 3nemMeHmbl ons 8bl60pa LWENTIKHYTb N1eéBOUN KHOMKOU MbILUN MO 3HA4Ky / HanpoTumB

KOHTpareHTa,

WHpopMaLMldO O  KOTOPOM

TpebyeTcs

N3MEHUTb. OTKpOGTCFI

pefakTupoBaHnsa nHopmauumn o KoHTpareHte (cm. PucyHok 10).

3. lNepewntn Ha Bknaaky AdpecaHmsi (M. PucyHok 13).

4. HaxaTtb kHOnky [[lo6aBuTb appecaHTal.

(cm. PucyHok 14).

dopma

OTtkpoeTtcs popma [JobGaBuTb _agpecaHTa

5. 3anonHutb nons oTkpbiBwencsa dopmbl. OnucaHne nonen gopmbl Jo6aBUTL agpecaHTa
npusegeHo B Tabnuue (Tabnuua 9).

Ta6nuua 9. Onucanue nonen cpopmbl «Jo6aBUTL agpecaHTa»

Mone

OnucaHue

Cnoco6 3anonHeHun

OCHOBHOW KOHTaKT

Ecnu conar yctaHoBneH, To BbIGpaHHbIN
agpecaHT 6yaeT ucnonb3oBaTbCcs

Mo yMOM4aHuIo B Ka4ecTBe NpeacTaBnTens
npu gobasneHnn KoHTpareHTa B opmy
C03aHuns JOKyMeHTa

YcTtaHoBuUTb bnar

AppecaHT

AppecaHT

HaxaTb KHOMKY N yKasaTb
HeobxoaMmMoro agpecaHTta

o————->p
LluTtpoc
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6. Haxatb kHorky [OK].

B pe3ynbTaTe B kapTO4Ky KOHTpareHTa 6yaeT gobaeneH agpecaHT (PucyHok 17).

PenaktupoBaTtb

OcHoBHAA WHDOpMaLMA Kogkl PereuauTel Banka  AgpecaHTsl

[LobaenTe agpecanTa

OCHOBHOMN KOHTAKT MonHoe WMA agpecaHTa Oprasnaauna LeficTENR

Bacuneeckan ExaTepuHa AnapeesHa

m OTmena

PucyHok 17 — ®dopma peaaktupoBaHua HOpMaLUmM o KOHTpareHTe.
Bknagka «ApgpecaHTbi». [lobaBneH agpecaHT

[1.1.2.4. HasHa4yeHune agpecaHTa OCHOBHbLIM NMpeAcTaBUTENIeM KOHTpareHTa

[ns HasHaveHns agpecaHTa OCHOBHbIM NpeacTaBuMTeNneM KOHTpareHTa Heobxoanmo:

1. OTKpbITb (hOpMY peaakTMpoBaHUA MHAOPMaLUUN O KOHTpareHTe (cMm. PucyHok 10).

2. [llepewnTtu Ha Bknaaky AdpecaHmsi (M. PucyHok 17).

3. HasecTn Kypcop MbIWK Ha CTPOKY, codepXxallyto uHgopmMauuo ob agpecaHTe, U B KONOHKE
«[dencTBua» LWeNKHYTb NeBON KHOMKOW MbILIW MO 3HAYKY ‘O*’.

B pesynbTate BbibpaHHbIN agpecaHT OyaeH HasHa4yeH OCHOBHbLIM NpeACcTaBUTENIEM KOHTpareHTa.

25
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11.1.2.5. YaaneHue agpecaHTa U3 KQPTOYKU KOHTpareHTa

[nsa yoaneHusa agpecaHTa U3 KapTo4vku KOHTpareHTa Heob6xoaumo:
1. OTKpbITb hopMy peaakTMpoBaHus MHopMaLnMn O KoHTpareHTe (cM. PucyHok 10).
2. [epenTtn Ha Bknagky AdpecaHmsi (cM. PucyHok 17).

3. HaBecTtu kypcop MbIlWM Ha CTPOKY, cogepxalyo nHdopmauuio ob agpecaHTe, U B KOMOHKE

«[lencTeus» LWENKHYTb NEeBOW KHOMKOW MblwM no 3Hadky 0. OTkpoetcs okHO Ypanutb
anemeHT (PucyHok 18).

YOoanute anemMeHT

Bl cobupasTeck yaanuTe 3nNemMeHT. Yeeparsl?

Yoanurs OTtmeHa

PucyHok 18 — OKHO «YAanuTb 3afieMeHT»

4. HaxaTb kHOMNKy [YaanuTb].

B pesynbTaTte agpecaHT 6yaeT yaaneH U3 KapTouku KOHTpareHTa.

[I.1.3.Pa6boTa ¢ chmsnyeckumu nuuamm u3 cpopmbl co3gaHUA AOKYMEHTA

[aHHble gencTems OOCTYMNHbI TONTbKO COTPYAHUKY C 6M3HeC-pOﬂbP0 TexHonoz KOHmpaeeHmos.

11.1.3.1. CozpgaHue cdomanyeckoro nuua

[lna cospgaHusa duramnyeckoro nuua Heobxoanmo:

1. B cdopme cospgaHusa gokymeHTa B none KoppecrnoHAeHm HaxaTb KHOMKY . OTKpoeTcst OKHO
BblGOpa koppecnoHaeHTa (CM. PUCyHoOK 5).

2. B none Tun BbiGpatb 3HauYeHne «Punsmyeckoe nuuo» (PucyHok 19).
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BobiGop...

Tun: Duanueckoe nULO e

TNokazaTe AONOMHUTENEHEIS NAPAMETPLI MOUCKa

Mowcx QuncTuTs
3nemeHTel AnA Beibopa
Co3aath HOBLIA 3NeMeHT
Anutunos Cepreii Augpeessny + 7
Apremses Bacunui Anexcanigpoemy +
Metpoe Anekceid CemMHoBAY + 7
Ooouwus Aunned Boanumunosuy + F
BriOpaHHble aneMeHThI OumcTHTe

B ICITI" era

PucyHok 19 — OkHO BblGopa koppecnoHaeHTa. Pusnyeckoe nuuo

3. B cekumn AnemeHmsbi Ons ebibopa WENKHYTbL NEBON KHOMKOW MbIWKM MO ccbinke «Co3aaTtb

HOBbIM anemMeHT». OTKpoeTca hopma cosgaHna domamyeckoro nuua (PucyHok 20).

i.l,mpoé
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CospaTh HOBbIA 3NeMeHT

Damunua: *

Hma: *

OT4ecTBO:

Pabo4mit TenedoH:

MoBunbHbii Tenedox:

YaoocToBepeHne NHYHOCTH:

CepHA AOKYMeHTa:

Homep AoKyMeHTa:

[aTa BblAa4n AOKYMeHTa:

OpraH BblAayu:

WHH:

OrPH:

MoNToEbIH HHAEKE: *

DaKTH4eCKHWA anpec: *

Anpec No MecTy perncTpaLmMu:

dakce:

E-mail:

WHAMENAYaNEHBIR NPeanpUHUMaTENS

m OTmena

PucyHok 20 — ®opma co3paHusa husnyeckoro nuua

4. 3anonHuTb nons oTKpbiBwencs dgopmbl. OnucaHve nonen dopmbl co3daHus uanyeckoro
nuua npusegeHo B Tabnuue (Tabnuua 10).

Ta6nuua 10. OnucaHue nonen cpopmbl co3gaHua puanyeckoro nuua

Mone OnucaHue Cnoco6 3anonHeHus

damunus Pamunus gusmdeckoro nuua (obasatenbHo | BBecTu ¢ knaBuaTypbl

K 3aMOSfTHEHUIO)
ZIVE] Nms dmaunyeckoro nuua (ob6s3aTensHo BBecTu ¢ knaBmaTypsbl

K 3aMOSfTHEHUIO)
OtyecTBO OT4ecTBO PM3NYECKOro nmua BBsecTu ¢ knasmnaTtypbl
VHavBuayanbHbIn YcTraHaBnuBaeTcs B criyyae, ecnv YcTtaHoBuTb hnar
npeanpvHMMarenb dusnyeckoe NULo ABNSIETCS

nHanBmnayanbHbIM NpeanpuHMMaTenem

Pabounn TenedoH

Pabouunii TenedoH duraundeckoro nmua

BBecTu ¢ knaBmaTypsbl

MobunbHbIn MobunbHbIn TenedoH dusndeckoro nuua BBecTu ¢ knaBmaTypsbl
TenegoH

YpocTtoBepeHue YpocToBepeHue NIUYHOCTU DU3NYECKOTO

NUYHOCTM nua HaxaTb KHOMKy M yKasaTtb

Heo6xo4VMoe yA0CTOBEpEHUe NNYHOCTH

Cepvist gOKyMeHTa

Cepusi gOKyMeHTa hUsnYeckoro nmua

BeecTu ¢ knaBuaTypbl

Homep gokymeHTa

Homep gokymeHTa omamyeckoro nmua

BBecTu ¢ knaBmaTypsbl

[arta Bblgauun

[aTa Bblgaun OOKYMEHTa

Beectu ¢ KnaBmaTtypbl U1 LWWEJIKHYTb

o————->p
LluTtpoc
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Mone

OnucaHue

Cnoco6 3anonHeHun

OOKyMeHTa

no 3HauKy
13 KaneHgaps

1 BblbpaTb 3HayYeHne

OpraH Bblgaum

OpraH Bblga4yn JOKYMEHTa

BeecTu ¢ knaBuaTypbl

VHH

WHH ¢umsmyeckoro nuua

BBecTu ¢ knaBmaTypsbl

OrpH

OI'PH dmsmyeckoro nuua

BeecTu ¢ knaBuaTypbl

MNoyTOoBbLIV MHAOEKC

MouToBbIN MHAOEKC hM3NYeCcKoro nuua
(0b6s13aTENBHO K 3aMOIHEHMIO)

BeecTu ¢ knaBsmnatypbl

dakTnyeckuin agpec

dakTnyeckmi agpec manyeckoro nuua
(06s13aTENBHO K 3aMOMNHEHMIO)

BeecTu ¢ knaBuaTypbl

Agpec no mecty

Appec umsnyeckoro nuua no Mecty

BeecTu ¢ knaBuaTypbl

perncrpaumm perncTpaumm

dakc dakc pusnyeckoro nuua BBecTu ¢ knasmnaTtypbl

E-mail E-mail dpnsmyeckoro nuua BBecTu ¢ knaBmaTypsbl

HononHuntensHble HononHuTtenbHbIe KOHTaKTbl hranyeckoro BBecTu c knaBuatypbl

KOHTaKTbl niua

Cneunanunsaumm Cneunanusaumm pusn4eckoro nuua 3anonHnTb, NCNoNb3yst METOA
ABTO3anonNHeHNEe, UK HaXaTb KHOMKY
M ykasaTb HeobXxo4MMmble cneunannsauum

KommeHTapun KommeHTapui BBecTu ¢ knaBmaTypsbl

Pervon Pervon 3anonHuTb, NCNoMb3ys MeTop,

ABTO3aMonHeHne, UM HaxkaTb KHOMKY
N yKasaTb HeoBXoAWUMbIA PErMoH

HaxaTtb kHonky [OK]. MNpwn coxpaHeHun KapTOykM bm3nveckoro nuua bygeTr aBTOMaTuyecKu
BbINOSIHEH MOMCK MOXOXMX 3fIEMEHTOB, Co3AaHHbIX B Cucteme. NMouck 6yaet nponsBoanTbCs
no coBnageHutio  criegylowmx atpubytos: ®Pamunuss, HWmsa, Omyecmeo, a Takke
no coBnageHuo ogHoro ua atpmbytos: MHH, OFPH. Ecnv noxoxue anemeHTbl OTCYTCTBYHOT,
TO KapTodka dumsmyeckoro nuua 6ygeTr coxpaHeHa. Ecnn B Cucteme umerdoTcs MNOXoxue
anemeHTbl — 0To6pa3nTca okHO HangeHbl noxoxue anemMeHTbl (PucyHok 21).

HaipeHbl noxomue 3NeMeHTbI

B CNpaBoYHWEE HaAAeHEl NOXOMHWE INeMEHTSI:

Wms PaKTHyeckuil agpec W WMHH PeruoH

LleprixanuH 7896654485
Bnagwncnae
Onerosny

r. Yiha, yn-Xaamw JaenetwnHoi 90

npU,‘J,UJ'I)KHTh CoxpaHeHWe C BEBefeHHEIMK ,':lEHHb\MH?

MpogonsuTs OTmena

PucyHok 21 — OkHo «HainaeHbl noxoxue aneMeHTbI»

[nsa npocmoTpa nogpobHom nHpopmaumm o GrU3n4eckoM nmue HeodXoANMO LENKHYTL MO 3HAYKY
HarnpoTMB €ro UMeHM.

6. Haxatb kHorky [MpoaomkuTe).

o————->p
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[1.1.3.2. PepakTnpoBaHue nHcpopmaumum o pusnyeckom nuue

[na pegakTnpoBaHusa MHopMaLum o U3NYeCcKkoM NnLe HEOBX0AMMO:

1. B dopme co3gaHusa gokymeHTa B none KoppecnoHOeHm HaxaTtb KHOMKY

BbibOpa KoppecnoHaeHTa (cMm. PucyHok 5).

2. B none Tun BbibpaTtb 3HaveHne «dusnyeckoe nuuo» (cM. PucyHok 19).

", OTKpoeTCHa OKHO

3. B cekuun dnmemeHmb! Ons ebibopa LENKHYTb NIEBOI KHOMKOM MbILLK MO 3HAUYKy # HanpoTuB
dusnyeckoro nuua, MHopmaumto O KOTOpoM TpebyeTcs uameHutb. OTKpoeTca dopma
pegakTupoBaHuns nHgopmauumn o unsndeckom nuue (PucyHok 22).

PepakTupoBaTb

Damunua: *
Wma: *

OTyecTBO:

PaGouuid TenedoH:
MoGunbHbIH TenedoH:
YAoCTOBEpEHUE IMYHOCTH:
Cepua AOKYMeHTa:

Homep AoKyMeHTa:

[aTa EbIAa4N JOKYMEHTa:
OpraH Bblaa4K:

WHH:

OrPH:

MoyToBbIH HHAESKE: *
DakTUHeCKHIl appec: *
Appec No MecTy perucTpaLnm:
Dake:

E-mail:

LllepbixanvH
Bnzgucnae

Oneroeuy
WHIMEWAYaNbHBIA NPEANPUHMMAETEND

8-905-205-02-02

7896654485

876543

r. Ya, yn. Xaguu JaeneTwnHoik 90

m Otmena

PucyHok 22 — ®opma peaaktuposaHus uHcdopmaumm o omsnyeckom nuue

4. BHecTn TpebyeMble U3MeHeHUs U HaxaTtb KHonky [OK].

B pesynbTtate nHgopmaums o pmsmyeckom nuue dygeT oTpegakTtnposaHa.

o————->p
LluTtpoc
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[I.2. Co3aaHue YepHOBUKA BXOAsSLLEro JIOKYMeHTa Ha OCHOBe LiabsioHa

[laHHOe fencTBue BbINOMHAET COTPYAHMUK, OTBETCTBEHHbIN 3a perncTtpaumnio JOKyMEHTOB.

Cos3paHne yepHOBMKA OOKYMEHTa Ha OcHoBe wabnoHa onucaHo B AOKyMeHTe «PykoBOACTBO
nonb3osartens. Tom 3» (pasgen Il. CosgaHne YepHOBUKA AOKYMEHTA Ha OCHOBE LabnoHa).

[1.3. YaaneHue yepHOBMKa BXoAsILLEro AOKYMeHTa

YpaneHne yepHoBMKa OOKYMEHTa ONMCaHO B OOKyMeHTe «PykoBoacTBO nonb3oBaTtens. Tom 3»
(pasgen IV. YganeHne yepHOBUKa JOKYMEHTA).

[I.4. Peructpupyemblie Bxoasawme AOKYMEHTbI

[1.4.1.0TnpaBKa YepHOBUKA BXOAALLEro OKYMeHTa Ha perucrpauuio

[laHHOe fencTBmne BbINOMHAET aBTOpP AOKYMEeHTa.

Mocne co3gaHnsa YepHOBMKa BXOAALLErO JOKYMEHTa ero HeoOXoanMmMo OTNPaBUTb Ha pPerncTpalmio
unn 3apeructpupoBaTb (pasgen 11.4.2 Pernctpaums BXoOsWEro AOKYMEHTa), €Cnu Mo3BONsieT
perrnameHT opraHusaumn.

Onsa OTNnpaBKM YepHOBUKa BXoAsALLero JOKyMmeHTa Ha pernctpauuio Heobxoanmo:

1. OTKpbITb KAPTOUKY BXoAALLEro JoKymMeHTa (CM. PucyHok 4).

[OKYyMEHT JOMmKeH HaxoamTbes B cTatyce YepHosuk nnu Hoenbid.

B kapTouke JOKyMeHTa JOMmKeH ObITb CHAT hnar Hepeaucmpupyemsill.

2. Ha dyHkumoHanbHOW naHenn, B cekuun Jlelicmeusi, BbiOpaTb Aencteue «HanpaeuTb
Ha permctpauuio». OTKpOETCS OKHO MOATBEPXOEHUS OTNpaBKM BXOASALWEro [AOKYMeHTa
Ha peructpauuio (PucyHok 23).

BeinonHenue gedcTEHA

MoATEEpAMTE BRINCMHEHWE ANA 3TOM0 JOKYMEHTS AeHCTEWA "HaNpasuTh Ha

PEerucTpauuio”.
n OTMeHa

PucyHok 23 — MoareBepxaeHne oTNpaBKU Ha perucTpauuio BXoaswero AOKyMeHTa
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3. HaxaTtb kHonky [OK].
B pesynbTaTe OOKYMEHT onpaBuTCs Ha peructpauuto. Kaptouka gokymeHTa GygoeT nepeseeHa
B cTaTyc Ha ob6pabomke peaucmpamopom.

[1.4.2.Pernctpauua Bxoasiero JOKyMeHTa

[1.4.2.1. Peructpauusa nepBUYHOro AOKyMeHTa

[laHHOe JeicTBME BINOMHAET aBTOP AOKYMEHTa NGO ApYroi COTPYAHUK, OTBETCTBEHHbI
3a perncTpaumio JOKYMEHTOB.

[ns pernctpauny BXxoaswero 4OKyMeHTa Heobxoanmo:
1. OTKpbITb KAPTOUKY BXOAALLEro JOKyMeHTa (cM. PUcyHok 4).

[oKyMeHT OOMmKeH HaxoanTbCs B OOHOM M3 cTaTycoB YepHosuk, Hosbili unu Ha obpabomke
peaucmpamopom.

2. Ha dyHKumnoHanbHom naHenu, B cekummn Jetcmeus, BbibpaTth gencTene «3aperncTpupoBartby.
Cucrtema aBTOMaTUYECKN BbLIMOMHUT MOWUCK MOBTOPHBLIX OOKYMEHTOB MO COBMNageHU0 O4HOro
n3 atpubytos: KoppecnoHleHm, [Ipedcmasumesnib KoppecrioHOeHma, 3a20/1080K,
Ucxodsswui Homep, Ucxodsswuli om, Temamuka. HargeHHble NOBTOPHbIE LOKYMEHTbI
oTOOpasaTca B cekumn 3apeaucmpupoeamb Kak MoemopHbIl K. Yem Gonblue HarhgeHHbIX
COBMageHnn, TEM BbILLE pacnosiaraeTcs JOKYMEHT B CMUCKE.

|-|pl/l perncrtpaunm Bxogdawero JokymeHTa, B KOTOPOM 3Ha4YeHus nonen Koppecn0HdeHm,
Ucxodsswuli Homep, Ucxodsiuwjuli om, Cnocob6 docmaesku COBNafatoT CO 3Ha4YEHUSIMU NOJEN,

3apermMcTpmpoBaHHOIo B Cucteme BxogsLlero OOKYMEHTa, OTO6pa3VITCﬂ coobuieHmne 06 owwmnbke,
cofepikallee CCbIIKy Ha I'IOBTOprIVI OOKYMEHT. CTaTyC OOKyMeHTa npn 3TOM HE NBMEHUTCA.

3. B dopme BbinonHeHne gencrBus «3apermcTpupoBaTtb» NOATBEPANTb PErNCTPaLVIO, HaXaB
kHonky [OK] (PvucyHok 24).

BeinonHeHne gelcTeMA "3aperncTpupoBeate”
Toka3aTs NapameTpsl Movcka NoETopos

3aperucTppOBaTL Kak Bix ymeHT: Mpnmawene, N2 00147-18 o1 30.05.2018, or OO0 "Uextp
NOETOPHEIM K: of BILUEHIA KEE] aUMK’, nonyyaTent HUKATH H.A, +
CTaTyc: Ha McTonHeHin, ABTop: Axgpeesa E K

51-17-(5) o7 03.12.2018, o1 000 "LleHTp
1", onyuaTens HIKUTUH HA +
npessa EX

Bx0mAWMi AokyMenT: Mpurnalwenme Ne00245-17 ot 28 03.2017, oT 000 "LieHTp oydeHua

m OTmexa

PucyHok 24 — ®opma «BbinonHeHune gencteus «3apeructpupoBaTtb»

B pesynbTate BXOAAWMA OOKYMEHT OyneT 3aperucTpyvpoBaH, eMy aBTOMAaTU4YecKu MPUCBOMTCS

perncTpaumoHHbIN HOMEp.

o) 32
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Ecnun HacTpoeH NoYTOBLIN CEpPBEP M B KAPTOYKE KOPPECNOHAEHTA 3anofiHeHo none E-mail, To npu
perncTpaumnm BXOAsILLEro JOKYMeHTa Ha yKa3aHHYH0 SfIEKTPOHHYH0 NoYTy ByaeT oTnpaBneHo
yBeAoMIeHne criegytowero euga: «[obpeii geHb! Bawe nnucbmo <3aronoBok> Ne <Vcxoasiwmi
HOoMep> OT <Mcxoaswun oT>, nocTtynmelee <[lata co3gaHusi AOKYMeEHTa>, 3apernctTpupoBaHo <[laTa
perncTpaumm goKymMeHTa> nog HoMepoM <PerncrpaumnoHHbIN HoMep>».

[1.4.2.2. TTONCK NOBTOPHbIX AOKYMEHTOB BPY4HYIO

CuvcTtema no3BonsieT BbINOMHUTL MOUCK MOBTOPHbIX JOKYMEHTOB BPYy4YHYH0. [Ins aToro Heobxoammo:

1. B cdopme BbinonHeHue gencrBus «3aperucTpupoBaTby» LLENKHYTb MO ccbinke «llokasaTb
napamMmeTpbl NoMcka NoBTopoBy». OToOpassaTcs napameTpbl noncka noBTopos (PucyHokK 25).

BrinonHeHWe OeHCTEMA "3aperHcTpupoBaTe”

COAEPKAT B HAZBAHMM:

CoenagarT arpudyTel: BriGpars sce
HoppecnoHoeHT
MpencTaenTens Kopp.:
3aronosok
(HeT)
(Het)
(HeT)

PexMM NOMCKa: Coenagaet XoTA Okl 0OuH aTpnyT

Wckate OUMCTUTE
3aDEFHCTDP}DOBﬂTh Kak BxoaAwmi fJokymeHT: Mpurnalesne, N2 00147-18 ot 30.05.2018, ot 000 'LieHtp
MOETOPHEIN K 0BYYEHWA W NOBLILLEHWA KEANWDUEALMK, NONyYaTens HUEUTUH H.A +
CTaTyc: Ha MCMonMHeHWn, ABTOp: AxOpeesa EK
BxonAwWwumi AokyMeHT: Mpurmaliedne, N2 00051-17-(5) ot 03.12.2018, o OO0 "LieHTp
OGYUEHWA W NOBLILLEHWA KEANUMUKALMKW, NONy4aTens HUEMTHH H.A -+
CTaTyC: Ha MCMoNHeHW, ABTOP: AHIpessEa E K
ExogAwmi gokymeHT: Mpurnawexne Ne00245-17 ot 28.03.2017, o1 000 'UeHTp 0Gy4eHHA

LleHTp 08yUeHIUA M NOBLILLEHVA KEANMEMKALUI
Hyroe VeaH MeaHosny

MpUrNalleHke Ha ceMuHap

m OTmeHa

PucyHok 25 — ®dopma «BbinonHeHne aencTeusa «3apeructpupoBaTthb». lMNapameTpbl noucka noBTOpPOB

2. YkasaTb napameTpbl noucka. OnucaHne napameTpoB Noucka NoBTOPOB NpuBeaeHO B Tabnuue
(Tabnuua 11).

Ta6nuua 11. OnucaHue napameTpoB NOUCKa NOBTOPOB

Mone OnucaHue Cnoco6 3anonHeHusn
Coaepxut dparmeHT Ha3BaHUs JOKYMEHTa, BeecTu ¢ knaBmaTtypbl
B Ha3BaH Nno KOTOpOMYy 6y;:1eT BbIMNONMHATBLCA NMOUCK
NOBTOPHbLIX AOKYMEHTOB
Cosnagatot ATpubyTbl, N0 KOTOPbLIM ByAET BbINOMHATECS | YCTaHOBUTL dnaru
aTpubyThl NMOWCK NOBTOPHbIX AOKYMEHTOB

Pexum noucka

Pexum noucka OOKYMEHTOB!

— MOUCK Mo coBnaaeHnto BCexX yKa3aHHbIX
aTpubyToB;

BbibpaTb 3HaveHne U3 BbinaaaoLlero
crvcka

o————->p
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Mone OnucaHue Cnoco6 3anonHeHun

— MOWCK NO COBMaAEHNO OQHOIO
M3 yKa3aHHbIX aTpuGyToB

3. HaxaTtb kHonky [MckaTb].

B pesynbtate OygeTr BbINOMHEH MOMCK NOBTOPOB. HangeHHble MNOBTOPHbIE [OOKYMEHTbI
oTOOpasaTcs B cekuMM 3apeaucmpupoeamb KaK MNO8MOPHbLIU K. Yem 0Oonblie HaliaeHHbIX
COBMaAeHW, TEM Bbille pacrnonaraeTcs JOKYMEHT B CMUCKE.

11.4.2.3. Peructpaumsa noBTOPHOro AOKYMeHTa

[aHHoe fencTBure BbINOMHAET aBTop AOKYMeHTa Nnbo Apyron COTPYAHWK, OTBETCTBEHHbIN
3a permcTpaumio JOKYMEHTOB.

CuctemMa no3BOMSET PEerucTpupoBaTb OOKYMEHTbI, ABMSAIOLIMECA MOBTOPHLIMM K OOKYMEHTaM,
3aperycTpupoBaHHbLIM paHee.

[lna pernctpaumm NoBTOPHOro AOKyMeHTa Heobxoanmo:

1. B cekunu 3apezucmpupoeampb KaK MOEMOPHbIH K WEMKHYTb MO 3Hauyky T HanpoTus
[LOKYMEeHTa.

2. Haxatb «kHonky [OK]. Cuctema cdopmMupyeT perucTpaumoHHbii HOMep AOKYMeHTa
no criegyroLemMy anroputmy:

— €eCnu perncTpaumoHHbii  Homep BblbpaHHoro pgokymeHTa wumeeT Bug «NNNNNy,
TO PErncTpaUNOHHbBIN HOMEP PErMCTPUPYEMOrO JOKYMeHTa OomkeH ObiTb paBeH « NNNNN-

(1)»;

— eCnu perucTpauuoHHbln Homep BblbpaHHoro pgokymeHta umeeT Buag «NNNNN—(N)»
(ToecTb 3TOT  [OOKYMEHT TOXe, B CBOW oyepedb, SBMASETCA  MOBTOPHbIM),
TO PErncTpauUnoHHbIN HOMEP PErNCTPUPYEMOro JokyMeHTa JormkeH 6biTb paBeH « NNNNN-
(N+21)», rae NNNNN — ecTb HOMep NepBUYHOIO JOKYMEHTA.

B pesynbTate BXoASLWMIN JOKYMEHT OyaeT 3aperncTpupoBaH Kak MOBTOPHbLINA, eMy aBTOMaTUYECKM
NPUCBOUTCS PerncTpaLymoHHbIA HoMep.

[1.4.3.Co3paHne OTBETHOroO AOKYMEHTa

[ns co3paHns OTBETHOMO JOKYMEHTa HEOGXOAMMO:
1. OTKpbITb KAPTOUKY BXOASLLErO AOKYMeHTa (CM. PUCYHOK 4).

2. Ha dyHKkunoHanbHoOn naHenu, B cekumn feticmeus, BbiOpaTh gencreme «Cosgatb OTBET».
OTkpoetcss ¢opma Cos3garb Ucxoasawmnm  AOKYMEHT C NpeAsanofiHEHHbIMU  NONsMu
KoppecnoHdeHm, AGpecam koppecrioHdeHma, B omeem Ha (PvcyHok 26).

34
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Broxenua:

CocraeuTenn.

WcnonkuTens.

3aronosox: *

Bupg goxymenra: *

Cnocob gocraeku: *

KoppecnongenT: *

Aapecat KoppecnongenTa:

B oTeeT Ha!

o

Konuyecteo nucToe:

Temartuka:

Homep gena:

Mpumesanne:

Cornacosanue: Cozgarte MapwpyT v

Mognucanue: CozaaTs MapLpyT v

= @ Cospatb Mcxoaswmm LOKYMEHT

Cogepanne: B 7 U S| uipupr

MUcxogauwyui

Mpoyee

v~ Pasmepw..~ [ . A
»

5204 N

e} A 283 - ExaTepuHa AHgpeesa v

5.

PucyHok 26 — ®opma «Co3gaTtb Ucxopawmim [OKYMEHT»

3anonHnte nonga oTkpbiBwencs dopmbl. OnucaHme nonen ¢opmbl Cospgatb Mcxogawmn
OOKYMEHT npuseaeHo B Tabnuue (Tabnvua 13).

Mpn HeobxogumocTn [obaBuTb BroxeHue. Pabota ¢ BnoxeHnsmMyn u3 opMbl CO3gaHuUs
AOKYMeHTa ornucaHa B JokymeHTe «PykosBogctso nonb3osaTend. Tom 3» (pasgen Il Pabota
C BNoXxeHnamn un3 ¢Gopmbl co3gaHua AokymeHTta). [locne 3arpysku BrioxeHnve 6yaet
pobaeneHo B hopMy co3faHuns JOKyMmeHTa (CM. PUcyHok 3).

HaxaTb kHonky [Co3paTh].

B pesynbTaTte OygeTt co3gaH MCXoadwmn JOKYMEHT B cTaTyce YepHosuk. PaboTa ¢ ncxogswmm
OOKyMeHTOM onuncaHa B pasgerne lll Ucxogsawmne JOKYMEHTHI.

o————->p
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[1.4.4.0TnpaBKa BXoasLwero AOKyMeHTa agpecartam

[laHHOe fencTBue BbINOMHAET COTPYAHMUK, OTBETCTBEHHbIN 3a pernctpaunto JOKyMEHTOB.

Monb3oBaTenb, BbINOMHAWLWMIA AaHHOE OeNCTBUe, A0IMKeH obragaTh npaBoOM BblAa4vyn nopyquvM.

[lns oTnpaBku BXOASLLEro 4OKYMeHTa aapecaTtam HeobXoamMmo:

1. OTKpbITb KAPTO4KY BXOAALLEro AOKymMeHTa (cM. PucyHok 4).

D,OKyMeHT OOJDKEeH HaxXxoaAUTbCA B cTaTyce 3apeeucmpupoeaH, B KapTO4ke OOKYMEeHTa AOJTKHO ObITb
3anonHeHo none Monyyamerns.

2. Ha dyHkumoHanbHo naHenun, B cekumm Jlelicmeusi, BbiOpaTb gencteue «HanpaBuTb
agpecatam». OTkpoeTcs dopma BbinonHeHve paeunctBus «HanpaBuTb agpecaTtam»
C 3anornHeHHbIMKU 6nokamu nopyveHun (PucyHok 27).

KonnyecTtBo 6110KOB NOPYYEHUI A COOTBETCTBYET KOMMYECTBY afpecaToB, ykasaHHbIX B nose
Monyyamenb KapTOYKM JOKYMEHTA.

Beinonnenue geiicTenA "HanpaeuTb agpecaTtam”

Mony4atens: HykutH Hukuta Angpeesuy [lupe.. Cpok pabounii feHb ~
* MCNONHEeHWA:
*

1 | Tun Ha paccmoTpenne —
nopyyeHua: *
Ees cpoka
3aronosok: * PaccMOTPEeTh JOKYMEHT

DNofaenTs

PucyHok 27 — ®opma BeinonHeHue gencteusa «HanpaButb agpecaram»

3. [pn HeoGxo0aMMOCTM BHECTU N3MeEHeHUs. OnucaHne nonen dopmel BbinonHeHne oencrBusA
«HanpaBuTb agpecatam» npusegeHo B Tabnuvue (Tabnuua 12).

Tabnuua 12. Onucanue noneun chbopmbl «BboinonHeHne pencteus «HanpaButb agpecatam»

Mone OnucaHue Cnoco6 3anonHeHus
Monyyarenb MonyyaTtenb nopy4eHus (obsi3aTenbLHO [ns nonyyaTenem, ykazaHHbIX B KAPTOYKe
K 3anorHeHuto) OOKYMEHTa — 3aroSiHAETCA aBToMaTUYeCcKu
OLHUM U3 3Ha4YeHWI (HeQOCTYMNHO 4NN
pedakTupoBaHus):

— OUNO nonyyaTens, ykasaHHOro B nose
TMonyyamensb kapTOYKM BXOAOSLLENO
OOKYMEHTa;

— OUNO pykoBoauTensa noapasgeneHus,
ykasaHHoro B norne lMosyyamens
KapTOYKM BXOASALLETO.

[nsi HOBbIX Nony4YaTenen: 3anosHNTb,
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Mone

OnucaHue

Cnoco6 3anonHeHus

ncnonb3ya Meton ABTO3anonHeHue,

UK HaXkaTb KHOMKY N yKasaTtb
HeobxoamMMoro nonyyartens.
Psoom ¢ nMeHem coTpyaHuka
oTobpaxaeTcst MHONKaTop ero
OOCTYMHOCTU:

- COTPYAHWK AOCTYNEH, NPUCYTCTBYET
B ochuce;
]
- @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBME (OTNYCK,
OONbHUYHBLIN, KOMaHAMPOBKA U T.M.);

- OOCTYNHOCTb He onpegeneHa

Tun nopyyeHus

Tun nopyyeHus (06s3aTensHO

K 3aMOfHEeHNI0).

Ecnu B none lMony4amensb ykasaH
PYyKOBOAWTESb BbICLLErO 3BEHA, TO ANA
BblibOpa 6yayT AOCTYNHbI TONBKO TUMbI
nopyyeHun ¢ npmu3Hakom PaccmMompeHue

[ns nonyyaTtenew, ykasaHHbIX B KapTO4Ke
OOKYMEHTa — 3amnosHseTCs aBTOMaTUYECKM
(BocTynHO Anst pegakTMpoBaHus).

[na HoBbIX nonyaneneVl: 3anoJIHUTD,
ncnosib3yda Mmetoq ABTO3anosiHeHue,

UNKN HaXxaTb KHOMKY N ykasatb
HEeOBXO0AMMbIN TN NOpYyYeHus

3aronoBok

3aronoBoK NopyyeHus. 3anonHsaeTcs
B 3aBUCKMMOCTY OT BbIGpaHHOro Tuna
nopy4yeHus

[ns nonyyaTtenew, ykasaHHbIX B KapTO4Ke
OOKYMEHTa — 3amnosHseTCs aBTOMaTUYECKM
(BocTynHO ANnst pegakTMpoBaHus).

[na HoBbIX nonyaneneVl: 3anoJiHUTD,
Ncnonb3ysa MeToq ABTO3anosnHeHwue,

UM HaxkaTb KHOMKY n ykasaTb
Heo6X0AMMbIV 3arofOBOK MOPYYEHUS UMK
BBECTW C KraBuaTypbl

CpOK NncnosfiHeHusa

CpoK UCMONHEHNst NoOpyYeHus
(06s3aTENBHO K 3aMOSTHEHWIO)

3anonHaeTcsa aBTOMaTUYECKN OQHUM
13 3HAYEHUI, yKasaHHbIM B HacTpoiKax
BMAa OOKYMeHTa (4OCTyMnHO Ans
penakTMpoBaHus):

— ecnu nony4vartesib JOKYMEeHTa ABJIAeTCA
pykoBoaAUTENEM BbICLLErO 3BE€Ha,
TO yKa3blBaeTCd 3Ha4eHune nonsa CpOK
paccMompeHusi;

— ecnu nony4varersib JOKYMEeHTa He
ABNAETCA pyKoBOAUTENEM BbICLLEro
3B€Ha, TO yKa3blBaeTCAd 3Ha4YeHune nongd
CpOK UCIIOJTHEeHUs.

[ns pegaktupoBaHus — BbIbpaTb O4WH
13 BapunaHToB:

— CpoOK UCMOMHEHNsI NOPYYEHUS B OHSAX.
BeecTtu konm4yecTBo AHen u BeibpaTh
13 BbinagaroLLero crmcka ofgHo
13 3Ha4YeHun (pabounii nnm
KaneHOgapHbIN AeHb).

o————->p
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Mone OnucaHue Cnoco6 3anonHeHus

— [aTta, 4O KOTOpOW NopyYeHne AOIMKHO
6bITb McnonHeHo. LenkHyTb neson

KHOMKOW MbILUW MO 3Ha4Ky =
n Bbl6paTb 3Ha4YeHune n3 KaneHaap4.

— bes cpoka

Ecnu y nogpasgeneHnusi, ykasaHHoro B none flonyyamesib KapTOYKM BXOASLLErO JOKYMEHTA,
OTCYTCTBYET pykoBOAUTENb, TO B none Mosiydyamens hopmbl BeinonHeHue gericTeua «HanpaButb
agpecaTtam» aBTOMaTUYECKM yKa3blBaeTCsl PyKOBOAUTENb BhILLECTOSLLENO NOAPA3AENEHUS UK
opraHusaumu. Ecnu y BbilecTosiLLero nogpasaeneHns (opraHM3aummn) oTCyTCTBYET pyKoBOAUTENb —
oTobpaaeTcs owwmbka.

4. TMpn HeoGxoanmocTn 0oB6aBUTb HOBbLIX MonyyaTenen, HaxaB kHonky [[lo6aBuTb] 1 3anonHuB
nons gobaeneHHoro 6roka (PucyHok 28). OnucaHue nonen dopmbl BeinonHeHne gencreBvsa
«HanpaBuTb agpecatam» npueeaeHo B Tabnuue (cm. Tabnuua 12).

BeinonHeHue geicTeuA "HanpaeuTb agpecatam”

Mony4aTenb: HMKUTUH HUKKTa AHgpeeBWd [lnpe...| .. Cpok 1 patounit feHb ~
* WCNOMHEHHA:
*
1 Tun Ha paccMaTpeHne -
NOPY4eHuA;: *
Be3 cpoka
3aronoeok: * PaccmoTpeTs JoKkyMeHT

Monyyatenb: Cpok 1 paBounil feHs ~
* MEMONHEHUA:

ra

Tun
Nopy4eHua: *

Bes cpoka
3aronosoK: *

OofaeuTe

PucyHok 28 — ®opma «BbinonHeHune geincteusa «HanpaeButb agpecaram». [lo6aBneH HOBbIN 610K

5. Haxatb kHonky [OK].

B pesynbTate gokymeHT ByaeT oTnpaeneH agpecatam. Kaptodka gokymeHTa ByaeTt nepeseaeHa
B cTaTyc Ha ucrionHeHuu.

[1.4.5.AcnonHeHne nopyyYeHUsi, CO3O4aHHOro Ha OCHOBaHUW BXoAsiLero

AOKYMeHTa

WcnonHeHne nopyyeHuss onucaHo B AOKYMeHTe «PyKoBOACTBO nonb3oBatens. Tom 6» (pasgen
[I. NMopy4eHus).
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[1.4.6.03HaKoMneHue ¢ BXoAALWMUM AOKYMEHTOM

OsHakomneHne € [OKYMEHTOM OnMcaHo B [OKyMeHTe «PykoBoacTBO nonb3oBartens. Tom 3»
(pazgen VIII. O3HakoMneHne ¢ 4OKYMEHTOM).

|_|pl/l OoTnpaBKe BXoAduwero AOOKyMEeHTa Ha O3HaKOMIleHWE e€ero KapTo4Ka 6y,El,eT nepepeneHa
B CTaTtyC Ha ucnonHeHuu.

[1.4.7.3aBeplieHne paboTbl ¢ BXOASALMUM JOKYMEHTOM

[aHHoe fencTBume BbINOMHAET aBTop AOKYMeHTa Nnbo Apyron COTpyAHUK, OTBETCTBEHHbIN
3a permcTpaumio JOKYMeHTOB, NMbo nonyyatenb JOKYMEHTa.

[ns 3aBepLueHns paboTbl ¢ BXOASLWMUM JOKYMEHTOM HeobxoamnMmo:

1. OTKpbITb KApTO4KYy AOKYMEHTa (CM. PucyHok 4).

,D,OKyMeHT AOJ1KEeH HaxoaAnTbCA B CTaTyce 3apeeucmpupoeaH uwnu Ha ucnosiHeHuu.

2. Ha dyHKunoHaneHon naHenun, B cekumn JMeldcmeus, BbiGpaTb aenctBue «3aBeplunTb
paboty». OTkpoeTcsa bopma BbinonHeHue gencrBusa «3aBeplumnTb paboTy» (PucyHok 29).

BbinonHeHuwe gencTemA "3aBepwnTb paboty"”

Mpuunna: *

OtmeHa

PucyHok 29 — ®opma «BbinonHeHue gencTensa «3aBeplunTb padboTy»

3. 3anonHuTtb none lMpu4yuHa n HaxaTtb kHonky [OK].

B pesynbTate paboTbl N0 4OKYMeHTY OyayT 3aBeplueHbl. KapToyka okyMeHTa GyaeT nepeseaeHa
B cTaTyc McrnonHeH. HesaBeplueHHble MOpYYeHUsl, Pe3oNioUMN U 3a4adyM O3HAKOMIIEHUS!, CO3[aHHble
no AaHHOMY IOKYMEHTY, 6yayT OTMEHEHbI.

[I.5. Heperncrtpupyembie Bxoasime AOKYMEHTbI

[1.5.1.0TnpaBKa HeperucTpMpyemoro BXoaswero AoOKyMeHTa

[aHHoe AelcTBUE BbINOMHSAET COTPYAHMK, OTBETCTBEHHBIN 3a PErncTpaLmio JOKYMEHTOB.

[lns oTnpaBKkun HEPErncTpMpyemMoro BXoasLLero AJoKyMeHTa agpecataM Heob6XxoamMMo:

1. OTKpbITb KAPTOUKY OOKYMEHTa (CM. PUCYHOK 4).

39

o————->p
LluTtpoc



Pykoeoocmeo nonvzoeamensn Bxooauwue 0okymenmot

[oKyMeHT JoMmKeH HaxoauTbca B cTaTyce YepHosuk.

B kapTouke JoKyMeHTa foimkeH ObiTb ycTaHoBneH cdnar Hepeaucmpupyemsii, B none
Monyyamensb BbIGpaH COTPYAHWK.

2. Ha dyHkumoHanbHoM naHenu, B cekuun Jetcmeus, Bbibpatb Aencteue «HanpaBuTb
agpecatam». OTKpOeTCA OKHO NOATBEPXAEHUS OTMPaBKM HEeperucTpupyemMoro BXOAALLEro
AokymeHTa agpecatam (PucyHok 30).

BeinonHenne AeWCcTBHA

MogTeepauTe EbINONHEHUE ANRA 3TOM0 JOKYMEHTE 4eACcTEWA "HanpaeuTb

afpecatam’.

PucyHok 30 — OKHO noATBepXAeHUA OTNpaBKU HepPerMcTpupyeMoro BXoasiero AoOKyMeHTa agpecaram

3. Haxatb kHonky [OK].

B pesynbtate gokymeHT OyaeTt oTnpaeneH agpecatam. KapTtodka gokymeHTa OyaeTt nepeBedeHa
B cTaTyc HarnpaerieH.

[1.5.2.TpuHATNE HEpEerucTpMpyemMmoro Bxoasilero oKyMeHTa

[laHHOe fencTBue BbINOMNHAET nony4yartesib JOKyMeHTa.

[ns npuHATNA oKyMeHTa HeoBXoaMMO:

1. Ha BepxHen naHenn Cnctembl WENKHYTb JIEBOM KHOMKOW MbILUM MO 3HAYKY ‘ OTKpoOeTCs OKHO
C yBeJOMIIEHMEM O HOBOM MOCTynuBLUEM JOKyMeHTe (PucyHok 31).

YESOJOMIMEHURA O ¥oanuts BCe

Bam HanpaeneHd HOELIA QOKYMEHT pHINaWeHHe Ha CeMUHAN. )

PucyHok 31 — YBegomneHne o0 HOBOM NOCTYNMBLUEM AOKYMEHTe

2. lWenkHyTb NO ccbinke € Ha3BaHMeM AoKymeHTa. OTKpoeTCa KapToyka BXOASLLEero AOKyMeHTa
(PncyHok 32). Tawke Cwuctema no3BonsieT OTKPbITb KapTOYKYy BXOASALWEro [OOKyMeHTa,
NnocTynuseLlero nonb30BaTento, 13 npeacTaBneHus Mos pa6oTta: JOKYMEHTbI
B pabote:Mony4yeHbl Bxogsaume.
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= @ 1 Bxopsawwuit fokyMeHT: Mpurnawexue, N2 He npuceoeHo oT 19.01.2021 I 636 & Hukura Hukumun v

ATpubyTbl i Bnoxenuns &2 B

ATPHEYTHI
e - _ Crarye: Hanpasnex
Homep: He npncaoeo MpHINaWeRHe Ha cemMmHap docx v || newcrema v || nobasute v | =
oy e —— "
te ara perncrpauyun: (Her) n} £ A4 cpema [ 1 |wm1 = |4 [asowamecar | 31 @ B | » | Acicrma
McnanneHue
3aronosok: MpHFNaLUIEHHE Ha CaMMHaD TpikaTo
@, BuA RoKyMeHTa: Mpurnawenie CE
" KOro genap’ c
Broxenn o — oera 00 «MoA Komasyms & 1. Mocksa 03AaTE MEPONPUATHE NO AOKYMEHTY
— Hukymaky Hukute Annpeesusy HanpaeuTs Ha 0zHaKoMAeHme
KoppecnoHaeHT: Lietmp oByienyin 1 noBlwe A KE3nMbKaLIAN
453500, r. Mockea. npocnext OxTabps. 4. 55. Or AupekTepa LieHTpa 06YHEHNA U NOBLILLEHWA KBaNWOUKaLMN
Mopyserma yKoBa MW,
NpencrasuTens (Her)
& KoppecnongenTa:
ViexonAuLMii HoMep: (Her)
MPUFAALLEHUE
Vexopauiuii or: (Her)
&1 Mpurnawaem Bac NPUHATE YYACTHE B EXETOLHOM 3KOHOMMHECKOM CEMUHADE,
P Conepxcanme: (Her) KOTODS I MPOTAET & Haluem LieHTpe & I. MoGkea.
Nonyarens: 2 HUKWTHH HAKWTa AHAPEEBHY [IMDEKTOp fenapTamenTa O3/
CPOK MenonHeHus: (Her)
Ha KoHTpone: Her
Homep aena: (Her)
Konwsectso nuctos (Her)
Temarnka: (Her)
Mpimeakne: (Her)
Heperucpupyembiii: na
KommeHTapH#H

PucyHok 32 — KapTouka Hepeructpmpyemoro BXxoasiLero 4oOKyMmeHTa

3. Ha dyHKumoHanbHOM naHenu, B cekumn [elicmeusi, BbiOpaTb AenctBue «lpuHATHY.
OTKpoeTCcsl OKHO NoATBEPXAEHUA NPUHATUA AoKyMeHTa (PucyHok 33).

BbinonHeHwWe OelMcTBUA

MogTespaMTe BEINONHEHKWE ANA 3TOM0 JokyMeHTa gefcTenA "TIpuHATE".

OK OTmena

PucyHok 33 — OkHO noATBepPXAEHUA NPUHATUA [OKYMEHTa
4. HaxaTb kHonky [OK].

B pesynbTate BXOASALWMN HeperncTpupyembini AOKYMEHT OyaeT npuHAT nonyyvatenem. Kaptouka
OokymeHTa OyneTt nepesefeHa B crtatyc [TpuHam. [okymeHT OygeT nepeHeceH B JIMYHYH nanky
nogpasgeneHus.
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[1.5.3.Bo3BpaT HeperncTtpmpyemMoro Bxoasiero 4OKyYMeHTa Ha peructpauuio

[laHHOe fencTBue BbINOMHAET nony4yartesnb OOKYMEHTa.

,D,J'Iﬂ BO3BpaTa HeperncTtpupyemoro exogduero A4oOKyMeHTa Ha permctpauunto HGO6XOLI,I/IMOZ

1. OTKpbITb KAPTOUKY AOKYMeHTa (cM. PucyHok 32).

2. Ha dyHKkunoHansHon naHenn, B cekumn [Jelicmeus, BbiGpaTb pencrene «BepHyTb».
OTtkpoeTcs popma BbinonHeHue aencteus «BepHyTb» (PycyHoOk 34).

BbinonHeHune geictenna "BepHyTth"

Mpuunna: *

OtMeHa

PucyHok 34 — ®opma «BbinonHeHne gencrens «BepHyTb»

3. YKasaTb npuynHy Bo3Bpata 1 HaxaTtb KHomky [OK].

B pesynbTate OokymeHT OydgeT Bo3BpalleH Ha peructpauumio. KapTouka aokymeHTa Oynet
nepesefeHa B ctaTyc Ha obpabomke peaucmpamopom.

[1.6. YaaneHue BxoasLwero OKyMeHTa

[daHHoe gencTBure BbINOMHAET aBTop JOKyMeHTa Nnbo Apyron COTpyAHUK, OTBETCTBEHHbIN
3a permcTpaumio JOKYMEHTOB.

[oKyMeHT OOMmKeH HaxoanTbes B ctaTyce Ha obpabomke peaucmpamopom.

YoaneHne [OOKyMeHTa onMcaHo B [JOKyMeHTe «PykoBogctBo nonb3oBatend. Tom  3»
(pasgen VI. YoaneHne OoKymMeHTa).

[1.7. MpaBnna QOCTYNHOCTN BXOAALLEro 4OKYMEHTa nocre JOCTUKEHUA UM
¢mHanbHOro crartyca

MpaBuna OOCTYNHOCTN AOKYMEHTa onpefenstoTcsa HacTponkamu aena. Hactporka gena onvcaHa
B AOKymeHTe «PykoBoacTBo nonb3oBatens. Tom 9» (pasgen I11.3.1. Co3gaHme HOMeHKNaTypHoOro aena).
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lll. Acxopawme AOKYMEHTDI

CxemMa XM3HEHHOrO LUMKIa UCXOOsWero [OOKyMeHTa npeactaBrieHa B - MPUAOXKEHUN
(A.2 2KNM3HEHHbIN LIMKN NCXOASLLEro AOKYMEHTA).

[1l.1.Co3gaHue YyepHOBMKa NCXoAsALLEero AOKYMeHTa

[ns co3gaHusa YepHOBMKa MCXOASALWEro JOKYMEHTa Heo6X0aUMO:
1. Otkpbitb APM «C3[» (cM. PrucyHok 1).

2. Ha naHenu npeacTtaBneHuit OTKPbITb OAHO 13 NpeAcTaeneHuii: Mos pabota, JenernpoBaHue,
HaBurartop, OT4yeThl, PaboTa perucrparopa.

3. LUlenkHyTb MO OOHOM N3 KaTeEropumn npeacraBneHus.

4. HaxaTb kHonky [CospaTbk]:[Mcxopawmn pokymeHT]. OTtkpoetca dopma Cosgatb
Ucxopawmm aokymeHT (PucyHok 35).

= @ CozpaTb Ucxoasauwmi nokyMeHT I (282 & Exerepuna Anppeesa v

Browenna =
Hexopauwui

Mpoyee

CocraenTens!

Menonsmrens:

3aronosox:

Big gokymenta:

Cnocof gocraskm: *
Koppecnowgent:

Appecat koppecnongeHTa:

Copepxarne. U S | wpupr ~ Pasmepuw.. ~ | A

b
|=
‘
1]
1]
1}
]

iii @
i~

B oTEeT Ha!

KonwsecTeo nueTos:
TemaTukal

Howmep gena:

Npnmesanie:

Cornacosanme: Coagate MapuwpyT v

Nognucarme: CozpaTs mapupyT v

m SRes

PucyHok 35 — ®dopma «CozpaTtb Ucxopawmm AOKYMEHT»
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5. 3anonHutb nonsi oTkpbiBwenca dopmbl. OnuncaHne nonen cdopmbl Cosgatb Ucxopawmm
OOKYMEHT npuseaeHo B Tabnuue (Tabnuua 13).

Ta6nuua 13. OnucaHue nonen popmbl «Cozaatb Ucxopawmm JOKYMEHT»

Mone

OnucaHue

Cnoco6 3anofiHeHus

CocTaBuTenb

CoTpyaHUK, co3aaBLUNi JOKYMEHT

Heﬂ,OCTyI'IHO Anga pegakTtnpoBaHund

WcnonHutenb

CoTpyOHUK, KOTOpbIN ABNSETCS
UCMNONMHUTENEM AaHHOro JOKYMeHTa

3anonHaeTca aBToMaTUYeCcKn —
yKa3blBaeTCS TEKYLLMIA Norb3oBaTerb
(BocTynHO Ans pegakTMpoBaHWs 4
nonb3oBarensi ¢ ponbto C3/.
Bbibuparowuli ucnonHumerns).

Ons penakTnpoBaHua — 3anoJyiHUTb,
ncnonb3ya MetTon ABTO3anonHeHwue,

UNKN HaXxaTb KHOMKY . OTkpoeTcs OKHO
BblboOpa ncnonHuTens. B cTpoke noucka
BBECTU (pparMeHT hammnum ncnonHuTens

N HaXkaTb KHOMKY B cekummn
AnemeHmbI 05151 ebI6opa oTOOpa3ATCs
HanAeHHble COTPYAHMKN. YKa3aTb
Heo6X04MMOro UCMOSTHUTENS.

Psoom ¢ nmeHem coTpyaHuka
oTobpaxaeTcsa MHONKATOP ero
OOCTYMHOCTW:

- COTPYAHWUK AOCTYMEH, NpUCyTCTBYET
B odmce;
]
- @& COTPYOHWK HEOOCTYMEH,

3adpmKcupoBaHo oTcyTcTBME (OTMNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- AOCTYNHOCTb He onpeaerneHa

3aronoBok

3aronoBok gokymeHTa (0bs3aTensHO
K 3anosiHeHu0)

Beectu ¢ knaBmaTypbl

Bug nokymeHTa

Bug nokymeHTa

3anonHuTb, ncnonb3ya metoa

ABTO3anosnHeHne, Unmn HaxaTb KHOMKY
1 yKasaTb HEOOXOAMMbIN BMA OOKYMEHTa

Cnocob gocTaBku

Cnoco6 pgocTaBku (0bsi3aTenbHO
K 3anosfTHEeHUI0)

3anonHuTb, ncnonb3ya metoa

ABTO3arMorHeHNe, UM HaxaTb KHOMKY
1 yKa3aTb Heo6X0aMMbIV cnoco6 AoCTaBKU

KoppecnoHaeHT

OpraHusauus, B KoTopyto bygeT
oTnpaBneH AaHHbIN JOKYMEHT
(0bsi3aTENBHO K 3aMONHEHNIO)

3anonHuTb, MCNonb3ys MeToq

ABTO3anornHeHue, Unmn HaxaTtb KHOMKY
OTkpoeTCcHa OKHO BblGOpa KoppecrnoHgeHTa
(cm. PucyHok 5).

BbibpaTb 13 BbiNagatoLlero cnmcka

TUM KOPPECNoHAEHTA (BHELUHWN
KOHTpareHT, BHYTPEHHWI KOHTpareHT,
dusnyeckoe nmuo). MNpu HeobxogmumocTn
3anonHUTL POpPMy MOUCKa 1 HaxaTb
kHorky [Mouck]. B cekunn dnnemeHmsbi
0151 ebI6bopa 0TOOpassaTCa HalgeHHble
anemeHTbl. YkasaTb Heobxoammoro
KoppecnoHgeHTa

Appecar
KOppecnoHaeHTa

Anpecat ucxogsLlero JoKyMeHTa.
[aHHoe norne OOCTYMNHO Ans 3anofHeHus,

€CIN BbINOJIHAKTCA chefgyrlne ycrioBma:

3anonHuTb, ncnonb3ya metoa

ABTO3anoNHeHNe, U HaxaTb KHOMKY
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Mone OnucaHue Cnoco6 3anonHeHus
— B none KoppecrnoHdenm yka3aH 1 ykaszaTb Heo6XoAMMOro nosnyyartens
BHELUHUIN NN BHYTPEHHUIN KOHTPAreHT;
— B none KoppecrnoHdeHm yka3aHo
TONBbKO OHO 3HAYEeHMe
CopepxaHue CopepxaHue aokymeHTa (06s3aTenbHO BeecTtu ¢ knaBmaTtypbl

K 3aMONHEHNIO)

NMopnncan Ha
ByMaxHOM HocuTene

YcTaHaBnNuBaeTcs B criyvae, ecnum
OOKYMeHT 6bin noanucaH BHe CucTeMbl.
[laHHOe none QoCTynHO, ecny BKIloYeHa
cucTeMHasi HacTpomnka Paspewamsb
nodnucaHue Ha 6yMaXXHOM Hocumerse

YcTaHoBuUTb hnar

MognucaHThl

CoTpyaHUKM, noanvcasLlne JOKYMEHT
Ha GymaxkHom HocuTene. [lJaHHoe none
OOCTYNHO, ecriv yCTaHOBIeH cpnar

lModnucaH Ha 6yMaxHOM Hocumere

3anonHuTb, MCNonb3ys MeToq

ABTO3aMnonHeHne, Unn HaxkaTb KHOMKY
OTKpoeTca OKHO BblibOpa noanucaHTa.
B cTpoke noucka BBectu hparmeHT
dammnmm nognucaHTa u Haxkatb KHOMKY

B cekumn dnemeHmbl Onsi ebibopa
0TObOpasATCs HadEeHHbIE COTPYAHUKM.
YkasaTb HE0OX0ANMbIX NOAMNMUCaHTOB.
Psgom ¢ nMeHem coTpyaHuka
oTobpaxaeTcsa MHONKATOP ero
[OOCTYMHOCTU:

- COTPYAHMUK AOCTYMEH, NPUCYTCTBYET
B odmce;
]

— @ COTPYOHWK HEAOCTYMNEH,
3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
BONbHWYHBIW, KOMAHAMPOBKA U T.M.);

- JOCTYMHOCTb He onpegesieHa

[aTa nognucanHus

[JaTta nognucaHunsa JokyMeHTa

Ha GymaxHoM HocuTene. [laHHoe none
[OCTYMHO, eCnu YCTaHOBINEH dnar
ModnucaH Ha 6ymMaxxHoM Hocumejsie

Beectn c KNnaBunaTypbl U LWEJTKHYTb

Nno 3HAa4Ky =

13 KaneHaapA

n Bbl6paTb 3Ha4YeHne

B oTBeT Ha

[oKkymeHT, B OTBET Ha KOTOpPLIN co3faeTcs
UCXogaLWmnN JOKYMEHT

3anonHuTb, ncnonb3ya metoa

ABTO3anoNHeHUe, UM HaxaTb KHOMKY
N yKa3aTb HeobxoaMMbIN OOKYMEHT

KonwnyectBo nucrtos

KonnyectBo nucrtos

Beectu ¢ knaBmaTypbl

TemaTuka

Tematukn OOKyMeHTa

3anonHuTb, ncnonb3ya metoa

ABTO3anoNHeHUe, UM HaxaTb KHOMKY
N yKa3aTb HeobxoaMMble TeEMaTUKN

Homep gena Howmep gena 3anonHuTb, MCNonb3ys MeToa
ABTO3anonHeHne, UM HaxaTtb KHOMKY
1 ykaszaTb HeobxogMmMoe gerno
lMpumeyaHue lMpumeyaHue Beectu ¢ knaBmaTypbl
3aBeplarowmii Ecnv donar yctaHoBneH, To nocne DYHKUMOHANBHOCTb NNaHMpyeTcs
permcTpaumm JaHHOro AOKYMEHTa, K peanusaumu B Creayowmnx Bepcnsax
nopy4eHune, BO UCMOMHEHNE KOTOPOro npogykTa
AOKyMeHT Obin co3gaH, byaeT 3aBepLueHo
aBTOMaTUYECKU
CornacoBaHue MapLupyT cornacoBaHusi OKyMeHTa PaboTta c mapLupyTOM cornacoBaHus

onucaHa B AoKyMeHTe «PykoBoACTBO
none3oBartens. Tom 3» (pa3gen

IX.1. PaboTa ¢ MmapLipyTOM COrnacoBaHus
13 opMbl CO30aHMS AOKYMEHTA)
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Mone

OnucaHue

Cnoco6 3anonHeHun

MNognucaHne

MapLupyT noanvcaHusi JOKyMeHTa PaGoTa ¢ mapLupyTOM noanvcaHus

onucaHa B AoKymeHTe «PykoBoaCcTBO
none3oBaTtens. Tom 3» (pasaen

XIl.2. PaboTa ¢ mapLipyTom nognuncaHusi
13 opMbl CO30aHNA JOKYMEHTA)

Mpu 3anonHeHun nonst KoppecrnoHdeHm metonom Asto3anonHeHve Cuctema otobpaxaeT UHAEKC,
dakTnyeckun agpec u TenedoH HangeHHbIX KOPPECNOHAEHTOB.

6. lMpn HeobxogmmocTn [0OaBMTL BroXeHue. Pabota ¢ BROXeHUAMM u3 popmbl CO34aHMs
AOKyMEHTa onncaHa B gokyMeHTe «PykoBoacTtBo nonb3oBatend. Tom 3» (pasgen Il PaboTta

C BNOXEHUSIMU U3 hopMbl

co3gaHua  aokymeHTta). [llocne 3arpysku BrnoxexHve Oyaer

pobaeneHo B opMy co3gaHnsi JOKyMeHTa (CM. PUcyHok 3).

7. Haxatb kHonky [Co3paTb].

B pesynbTtarte OygeT co3gaH Ncxoasawmin JoKyMeHT B ctatyce YepHosuk (PyncyHok 36).

ATpUGYTbI

Homep:
Dara perncTpaumn:
Baronoeox:

Bua AokymenTa:
Cnocob pocTasum:

KoppeonongenT

Cogepanne:
KonuueeTeo nmeTos:
Tematuua:
Mpumessanmne:
Homep gena:
CocTaeuTens:
McnonuuTens:

Homep npoexTa

Mognucan:
PerucTparop:

3asepwatouyuii

AgpecaT xoppecnongenTa:

[lata peructpauyum npoexra:

He npucacesa
{HeT)

Banpoe CTORMOCTH OByNEWErD Kypea
3anpoc

Moura

LieHTp OByueHNR 1 NOBSILEHMR KEZNUBHKALMN
223508 Viomemn, npoereer Certpn, 5. 55

Hywos Hean Mearosud

(HeT)

(HeT)

{HeT)

{HeT)

2 Auppeesa Exarepuna KoncTasusosna CexpeTaps 93/

2 Auppeesa Exarepuna KoncTasTusosna CakpeTaps ©3/]

(HeT)

{HeT)

Her

(HeT)

Her

p— - O aoan

|5 M 282 X Ecevepuss Awppeesa v

- Crarye: YepHosux
3anpoc.dacx - Oefictams ~ | OoSssuts v | =

(in] P 4|4 Crswe 1wt = | 4 [reomameca | 32 | yp | Aeficrenn
3aperucTpKpoEaTs NpoSKT
YazanuTe
O Inpertopa $3[] 000 «Moa KoMnaHHa=
Hururira H.A
[LupexTopy LIEHTDa OBYYEHNA 1 NOBBIUEHHS KEAMBHKALHN

Hyxosy MM,

3anpoc

MpOLLY PACCHUTATE CTOMMOCTE OBYYSIOILETD KyPC3 «SOGEKTHEHOE YNpIEneHme
dMHaHCaMM NpEANpUATHA=, CIMCOK COTPYAHMKOS B NDUADMKEHUM,

Hurmus H.A,

PucyHok 36 — KapTouka ncxoasiiero fokyMeHTa

KapTouka ncxogsiero JoKyMeHTa COAePXKUT BKNaOKu:

—  Ampubymbi — COAEPKNT OCHOBHbIE CBEAEHUSA O JOKYMEHTE.

i.l,mpoé
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CoenacosaHue U __nodnucaHue - oTobpaxaeT WHMOPMaUMIO O CornacoBaHun u/vnm
noanucaHnM AOKYMeHTa, a Takke MO03BOMsAeT YMNpaBnATb MaplipyTaMmu COormnacoBaHus W
noAnucaHnsa JoKyMeHTa.

BrioxeHusi — cooepXuT nepeyeHb BNOXEHUN, NMPUKPENSIEHHbIX K KApTOYKe JaHHOIro AOKYMEHTa.
OnuvcaHue Bknagkn BroxeHusi npuseaeHo B AOKyMeHTe «PykoBOACTBO nornb3oBatens. Tom 2»
(pasgen 11.1.2 Bknagka «BnoxeHusy).

[Nopy4yeHuUs — copepXuT nepeveHb NopyyYeHnin no OokymeHTy. OnucaHue Bknagkun lopyyeHus
npuBedeHo B OokymMeHTe «PykoBoacTtBo nonb3oBaTtensd. Tom 2» (pasgen 11.1.3 Bknagka
«opyyeHuns»).

Cesisu — coOepXuT MNepeyeHb CBHA3EN C [OKYMEHTAMU BCEX TUIMOB, KPOME MNOPYYEHUN.
Onucanne Bknagkm Cessu NpuvBedeHoO B AoKymeHTe «PykoBogcTBO nonb3oBaTtensi. Tom 2»
(pasgen 11.1.4 Bknagka «Csasny).

YyacmHuku QoKyMeHma — COLAEPXUT nepeyeHb YY4acTHUKOB OOKymeHTa. OnucaHuwe BKnagku
YyacmHuku OoKymeHma npuBeOeHO B AOKyMeHTe «PyKoBOACTBO nonb3oBartens. Tom 2»
(pasgen 11.1.5 Bknagka «Y4acTHUKN OOKYMEHTay).

Memku — cogepXunt nepedeHb METOK, NMPUCBOEHHbIX OOKyMeHTYy. OnncaHue Bknagkm Memku
npuBedeHo B OokymeHTe «PykoBoacTtBo nonb3oBatensd. Tom 2» (pasgen 11.1.6 Bknagka
«MeTkn»).

HUcmopusi — BKragka npegHasHadeHa Ana npocMoTpa  WUCTOpUW  OEeUCTBUWA, KOTOpble
NPOM3BOANNN C KapTo4yKon AokyMeHTa. OnucaHve BKragkn Mcmopus npuBefeHo B JOKYMEHTe
«PykoBoacTeo none3osartens. Tom 2» (pasgen 11.1.7 Bknagka «Mctopus»).

[NeyamHbie hopmbi — COOEepPXXNUT CCbIJIKM Ha neYvaTHble CbOprI.

KommeHmapuu — Bknagka npefHasHayeHa Ans CO34aHUs U MPOCMOTpa KOMMEHTapueB K
AokymeHTy. OnucaHuve Bknagknm KommeHmapuu npuvBedeHO B JOKyMeHTe «PykoBoacteso
nonb3oartens. Tom 2» (pasgen 11.1.8 Bknagka «KommeHTapumy).

MNMogpobHoe onucaHve 3reMeHTOB M BKMagoK KapTovek AOKYMEHTOB MpuBefeHO B [AOKYMEHTe
«PykoBogcTeo nonb3osarens. Tom 2» (pasgen |l PaboTta ¢ kapToykon OKYMEHTA).

.1.1.

PaboTta c KOHTpareHtTamMmum n3 d)Oprl co3gaHunA AOKYyMeHTa

[aHHble gencTems OOCTYNHbI TOJTbKO COTPYAHUKY C 6M3HeC-p0ﬂbl'0 TexHonoz KOHmpaeeHmos.

PaboTta ¢ koHTpareHTamn M3 (opmbl CO3OaHMsS OOKyMeHTa onucaHa B pasgene I.1.1 Pabota
C KOHTpareHTaMmu n3 oopMbl CO30aHUSA JOKYMEHTA.

.1.2.

PaboTta c agpecaHTamu U3 hopmMbl co3aaHnUA AOKYMEHTa

[aHHble encTBUSA OOCTYMHbI TONBKO COTPYAHMKY C BusHec-ponbio TexHornoe KoHmpazeHmos.

PaboTta ¢ agpecaHTamu M3 opmbl CO34aHUA LOKYMeHTa onucaHa B pasgene 11.1.2 Pabota
C agpecaHTamum 13 popMbl CO30aHNSA AOKYMEHTA.

o————->p
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1.1.3. PaboTta ¢ omsanyecknmm nmuamm n3s popmMmbl CO3aaHNA JOKYMEHTa

[laHHble AeicTBUS OOCTYMHbI TONBKO COTPYAHWKY ¢ GU3Hec-ponbio TexHosioe KonmpazeHmos.

Pabota ¢ duanyeckumm nuuamm 13 GOpMbl  CO34aHMA OOKYMEHTa onucaHa B pasgene
[1.1.3 PaboTta ¢ hmsmyeckumm nuuamm n3 opmbl Co3aaHns JOKyMEHTa.

[11.2. Co3aaHue YepHOBUKA UCXOAALLEro AOKYMEHTa Ha OCHOBe LWabroHa

Co3paHne 4epHOBMKA OOKYMEHTa Ha OcHoBe wabnoHa onucaHo B AOKyMeHTe «PykoBOACTBO
nonb3osartens. Tom 3» (pasgen Il. CosgaHne YepHOBUKA AOKYMEHTA Ha OCHOBE LWabnoHa).

[11.3.YaaneHue yepHOBUKa ncxoasiLero 4OKyMeHTa

YpaneHne 4yepHoBMKa OOKYMEHTa ONMCaHO B OOKyMeHTe «PykoBoACTBO nonb3oBaTensd. Tom 3»
(pazgen IV. YganeHne yepHOBUKA JOKYMEHTA).

[1l.4.Peructpaumsa npoeKta ncxoasiLiero OKyMeHTa

Mocne co3aaHus YepHOBUKA JOKYMEHTA €ro HeoGXoAMMO 3aperncTpMPOBaTh Kak NPOEKT.

Permctpaumsa npoekta gOKyMeHTa onucaHa B OOKyMeHTe «PykoBoAacTBo nonb3oBatens. Tom 3»
(pasgen V. Perncrtpauus npoekta AOKYMEHTa).

[11.5.YaaneHue ncxogsawero 4OKyMeHTa

[okymeHT gormkeH HaxoanTecs B ctaTyce [Npoekm unu Ha dopabomke.

YpaneHne [OOKyMEHTa OnNMcCaHo B [[OKymMeHTe «PykoBoacTBOo nonb3oBaTensd. Tom  3»
(pasgen VI. YoaneHne ooKymMeHTa).

[11.6. PesepBupoBaHue perucTpaLmoHHOro Homepa ucxogsero AOKyMmeHTa

PesepBupoBaHMe  pernctpauMoHHOro Homepa OnuMcaHo B [OKYMeHTe  «PykoBogCTBO
nonb3osartens. Tom 3» (pasgen VII. PesepBrpoBaHme pernctpaumoHHOro Homepa).

[11.7. PopMupoBaHMe mapLipyTa corriacoBaHus
Cnep,yrou.l,mﬁ aTan XM3HeHHOro uukna ncxogdawero AoKkyMmeHTa — corfiacoBaHue.
.7.1. Pabota ¢ wmapwpyTtomMm cornacoBaHuss u3 ¢opmMbl co3aaHuA
AOKYMEeHTa

Pabota ¢ mapwpyTom cornacoBaHus n3 OpMbl CO34aHMSA AOKYMEHTa onvMcaHa B AOKYMEHTEe
«PykoBogctBo nonb3osartend. Tom 3» (pasgen IX.1. Pabota ¢ mapwpyTom cornacoBaHus n3 opmbl
CO3[aHusA JOKYMEHTA).
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.7.2. PaboTta ¢ mapLupyTom corfiacoBaHusi U3 KAPTOYKM AOKYMEHTa

Pabota c wMmaplpyTOM cOrnacoBaHWss W3 KapTOYKM [OKYyMEHTa OnucaHa B [OOKYMEHTe
«PykoBogctBo nonb3oartens. Tom 3» (pasgen 1X.2. Pabota ¢ MapLpyTOM COrnacoBaHusi U3 KapTOYKK
AOKYMEHTa).

[11.8.OTnpaBKa ncxoasiero 4OKyMeHTa Ha nepBUYHOe cornacoBaHue

OTnpaBka [OKYMeHTa Ha MepBUYHOE COrfiacoBaHWe onucaHa B [JOKymeHTe «PyKoBOACTBO
nonb3osaTtens. Tom 3» (pasgen IX.3. OTnpaBka AOKYMeHTa Ha NEpPBUYHOE COrfacoBaHue).

[11.9. OT3bIB ucxoaAwero AOKyMeHTa ¢ corfiacoBaHus

OT3bIB JOKYMEHTA C COrnacoBaHusa onucaH B OOKYMeHTe «PykoBoacTBO nonb3oBaTens. Tom 3»
(pasgen 1X.4. OT3bIB JOKYMEHTA C CornacoBaHus).

[11.10.OpraHusaums NOBTOPHOIro CorriacoBaHnsi uCXxoasiLero AOKyMmeHTa

OpraHusaums  MOBTOPHOMO  COFflacoBaHMsi  OnMucaHa B AOKyMeHTe  «PykoBOACTBO
nonb3osaTtens. Tom 3» (pasaen IX.5. OpraHm3auusi NOBTOPHOIO COrNacoBaHNs AOKYMEHTA).

[11.11.MpuHyanTenbHOEe cornacoBaHue ncxoasiLero AOKyMeHTa

MpuHyouTensHoe  cornacoBaHWe  OOKYMEeHTa onucaHo B [AOKyMeHTe  «PykoBoacTBO
nonb3oBartena. Tom 3» (pasgen IX.6. NMpuHygMTensHoe cornacoBaHne JOKyMEHTA).

[11.12.CornacoBaHne ncxopasero AoOKyMeHTa

CornacoBaHve OOKyMEHTa onMcaHo B AOKYMeHTe «PykoBOACTBO Mnonb3oBatens. Tom 3» (pasgen
IX.7. BbinonHeHue 3apauyn «CornacoBaTb», |X.8. BbinonHeHne 3agayn «CornacoBaTb», Ha3Ha4YeHHOM
Ha pabouyto rpynny (KOHKYpeHTHOe corfiacoBaHue)).

[11.13.Bo3BpaT nucxoasiluero AoKyMeHTa Ha opaboTKy

BosBpaT gokymeHTa Ha gopaboTky onucaH B OOKyMeHTe «PykoBoacTBO nonb3oBaTtens. Tom 3»
(pasgen X. BosBpat gokymeHTa Ha gopaboTky).

[1l.14.NMognncaHne n oTnpaBKa ucxoasiwero AOKyMeHTa

MNMoagnucaHne v oTNpaBka OKYMEHTa onucaHbl B JOKyMeHTe «PykoBoacTBO nonb3oBartens. Tom 3»
(pasgen Xl. MNognucaHve n oTnpaBka 4OKYMEHTA).

[11.15.YcTaHOBKa OTMETKM O NoANNCaHNM AOKYMEHTa Ha OyMaXXHOM HocuTerne

[aHHoe gencTBme OOCTYNHO TOMbKO NPW BKMIOYEHHOW CUCTEMHOM HacTponke Pa3spewamb
nodnucaHue Ha 6yMaXXHOM Hocumere.
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Ecnn pokymeHT Gbin nognucaH BHe CUCTEMbI, B KapTO4Ky AOKYMEHTa HeoGXxoaumo BHECTU
COOTBETCTBYHOLLYIO OTMETKY.

YcTaHoBKa OTMETKM O MOAMMCaHMM LOKYMEeHTa Ha GyMaXHOM HOcUTene ornucaHa B [OKyMEHTe
«PykoBogctBo nonb3oartend. Tom 3» (pasgen Xll.1. YcraHoBka OTMETKM O MOAMMCAHUN OOKyMEHTa
Ha Gyma)kHOM HocuTene).

[11.16.PopmMmupoBaHue mapLipyTta nognucaHus

[1.16.1. Pabota ¢ wmapwpytoMm noanucaHusa wu3 ¢opmbl co3aaHus

AOKYMEeHTa

Pabota ¢ mMapwpyToM nognucaHms u3 ¢OpMbl CO34aHMA OOKYMEHTa onvcaHa B AOKYMEHTE
«PykoBogctBo nonb3oBatens. Tom 3» (pasgen Xll.2. Pabota ¢ mapwpyTom nognucaHus m3 ¢opmbl
CO34aHns JOKYMEHTA).

[1.16.2. PaGoTta ¢ maplipyTom nognucaHmus U3 KapToYku JOKYMeEHTa

PaboTta ¢ mapLpyToM nognucaHnst 3 KapToukM OOKYyMEHTa onucaHa B AOKyMeHTe «PykoBoacTBo
nonb3oBartens. Tom 3» (pasgen Xl1.3. PaboTta ¢ mapLipyTom NognMcaHnst U3 KapTodkn AOKYMEHTA).

[11.17.0TnpaBKa ucxopasiero AOKyMeHTa Ha nepBUYHOE noanucaHue

OTnpaBka [OKyMEHTa Ha MepBMYHOE MNOAMUCAaHWE oOnucaHa B [JOKyMeHTe «PykoBoacTBO
nonb3osartens. Tom 3» (pasgen Xll.4. OtnpaBka JOKYMEHTa Ha NepBMYHOE NognuncaHune).

[11.18.0T3bIB UcXxoasaLero 4OKyMeHTa ¢ nognncaHus

OT3bIB AOKYMeHTa C MOAnucaHus onucaH B OOKyMeHTe «PykoBoacTtBo nonb3oBatens. Tom 3»
(pasgen XI1.5. OT3bIB 4OKYMEHTa C NOANMCaHnS).

[11.19.0praHu3aumsa NOBTOPHOro nNognmMcaH1Ma UCxXoasilero AOKyMeHTa

OpraHusauus NMOBTOPHOrO noAnucaHns onucaHa B [OKYMeHTe «PykoBoacTBo
nonb3osartens. Tom 3» (pasgen XII.6. OpraHnsaums NOBTOPHOro NOANNUCaHNSA AOKYMEHTA).

[11.20.MopanncaHne ucxopsawero 4OKyMeHTa

MoanucaHve [OOKyMeHTa oOnucaHO B [OOKYyMeHTe «PykoBOACTBO nonb3oBaTens. ToMm 3»
(pazgen Xll.7. BeinonHeHue 3agaym «llognucatb JOKYMEHT»).
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[1l.21.PopmupoBaHue nevyaTtHom PopMbI SINCTa COrflacoBaHuA

n noanncaHusA

dopmupoBaHMe nevyaTHOW (PopMbl NUCTa cOrnacoBaHWa M NOAMUCAHUS ONUCAHO B OOKYMEHTe
«PykoBogctBo  nonb3oBatens. Tom 3»  (pasgen Xlll. dopmupoBaHne neyaTHONM opmbl  nncTa
cornacoBaHuns 1 NoANUCaHns).

[11.22.0TnpaBKa ncxopasiero AOKyMeHTa Ha permcrpauuro

[ns BbIOpaHHOro BMaa AOKYMEHTa AomkHa BbiTb BKIOYEHA CUCTEMHAs HacTpolika Tpebyemcs
peaucmpauusl.

,D,OKyMeHT AOJKeH HaxoauTbCA B O4HOM M3 CTaTyCOB:

— [poekm (B cny4ae ecnu B KapTo4yke AOKYMeHTa ycTaHoBrneH cdonar llodnucaH Ha 6yMaxXHOM
Hocumerne),

— Ha dopabomke (B cnyyae ecnv B kapToyke JOKYMeHTa ycTaHoBneH cnar lodnucaH
Ha 6yMa)HOM HocumeJie);

— CoenacosaH (B criy4ae ecnv B KapTouke JOKYMeHTa ycTaHoBneH cdnar lModnucaH Ha 6yMaKHOM
Hocumerne);

— [lodnucaH.

OTtnpaBka  OOKYyMEHTa Ha  peructpauuio  onucaHa B [OKyMeHTe  «PykoBoacTBO
nonb3osatend. Tom 3» (pasgen XIV.1. OTnpaBka AOKyMEHTa Ha permctpaumio).

B 3aBucmmocTn ot HacTpoek Cuctembl, AOKYMEHT DyaeT OTNpaBneH Ha perucTpaumio Bcem
COTPYAHMKaM, OTBETCTBEHHbLIM 3a PErNCTPaLIMIO B OpraHn3aumm, nndo COTpyaHUKY, OTBETCTBEHHOMY,
3a perncTpaumio B nogpasgeneHnn, B KOTOpoe BXOAUT aBTOP AOKYMEHTA.

Ecnn gns Bbl6paHHOFO BMOa OOKyMEeHTa BKIllo4eHa CUCTeMHas HaCTDOVIKa Aemomamuyeckas
peaucmpauyus, ToO permctpauusa 6yp,eT BbIMOJIHEHA aBTOMaTU4YECKN.

[11.23.Peructpauma ncxogsiero AOKyMeHTa

Permctpaumss [OKymeHTa onuMcaHa B OOKymMeHTe «PykoBoactBo nonb3oBatens. Tom 3»
(pasgen XIV.2. BeinonHeHne aenctasns «3aperncTpmpoBaThby).

[11.24.0TKa3 B peructpauum ucxogsuiero AOKyMmeHTa

OTka3 B peructpaumm OOKYMeHTa onucaH B AOKyMeHTe «PykoBOACTBO nonb3oBatens. Tom 3»
(paspen XIV.3. BeinonHeHune gencteua «OTKasaTb B perncrpaumm»).
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[11.25.NMoaroroBka ncxoasiero AOKyMeHTa K oTnpaBke

[laHHOe fencTBue BbINOMHAET COTPYAHMUK, OTBETCTBEHHbIN 3a perncrtpaunto 4OKYMEHTOB.

[na noAroToBKM K OTNpaBKe UCXOAALLEro AOKYMEHTa Heo6xoanmo:
1. OTKpbITb KAPTOUKY MCXOOALLEro JOKYMEHTa (CM. PUCYyHOK 36).

D,OKyMeHT OOJKEeH HaxoauTbCA B O4HOM M3 CTaTyCOB:

— BapeaucmpuposaH (ecnv gns BMaa JOKYMEHTa BKIIOYEHA CUCTEMHAs HacTpolika Tpebyemcsi
peaucmpauusi);

— CoenacoeaH (ecnu anst Buaa OOKYMEHTa BbIKIIOYEHbI CUCTEMHbIe HacTpoliku Tpebyemcs
peaucmpayusi » Aemomamuyeckasi Mapuipymus3ayusi nocsie coasiacoeaHusl, B KapTouke
AOKyMeHTa ycTaHoBrneH dnar lModnucaH Ha 6yMaXXHOM Hocumerie);

— [lodnucaH (ecnv Anst BUAa AOKyMeEHTa BbIKIMOYEHbl CUCTEMHbIE HacTponkn Tpebyemcs
peaucmpauyusi n Aemomamu4decKasi Mapwpymu3ayusi rnocsie noonucaHus).

2. Ha dyHKumMoHanbHOM naHenu, B cekumm [eticmeus, BbiGpaTb agenctene «lloarotoBuTb
K oTnpaBke». OTKpPOeTCs OKHO MNOATBEPXAEHUS MNOArOTOBKM K OTNpaBKe UCXoOsALero
AokymeHTa (PucyHok 37).

BeinonHeHue peicTBUA

MoATEEpAMTS BBINOMHEHWE ANA ITOM0 LOKYMEHT: 0eWCTEMA "TIOArOTOEMUTE K

oTnpaske’.

PucyHok 37 — OKHO noAaTBep:XKAeHUA NOArOTOBKU K OTNPaBKe UCXOASALLEro AOKYMeHTa

3. HaxaTtb kHonky [OK].

B pesynbTate ucxoaswmin 4OKYMeHT ByaeT NoAroToBneH kK oTnpaske. KapToyka gokymeHTa 6yaeT
nepesefieHa B ctaTyc Ha omnpaske.

[11.26.0TnpaBKa ncxoasiLero AOKyMeHTa

[aHHoe AeNcTBUE BbINOMHSAET COTPYAHMK, OTBETCTBEHHbIN 3a OTNpaBKy AOKYMEHTOB.

[lns oTnpaBKku McxoasLlero AokyMeHTa agpecaTy Heo6xoaumo:

1. Ha BepxHen naHenn CucTtembl WENKHYTb NIEBOM KHOMKOW MbILIW MO 3HAaYKy a OTKpoeTCcst OKHO
C yBeIOMSIEHMEM O NMOCTYNUBLLEM Ha OTMpaBKy AokymeHTe (PucyHok 38).
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YeegoMneHus O ¥oanuTes Bce

Ha oTnpasky nocTynun JoKyMeHT Mcxoaauni AokyMeHT: w0
HMHdopmaumosHoe nMcemo, M2 00039/19 or 21.10.2019.

PucyHok 38 — YBefjoMrneHne o NOCTyNMBLUEM Ha OTNPAaBKY AOKYyMeHTe

2. lenkHyTb NO ccbiNke C HasBaHMeM [JoKymeHTa. OTKpoeTCcs KapTodka [OKyMeHTa
(cM. PucyHok 36). Tawkke Cuctema nNo3BOMSAET OTKPbITb KApTOYKY WMCXOOSLIEro AOKYMEHTa,
MOCTYNMBLUEro Ha OTnpaBky, K3 npeactasneHvs Hasuratop:[lo  Tunam OOKYMEHTOB:
Ucxopsawme:Ha oTnpaBke.

3. Mpn Heob6xoanumMocTK cchopmupoBaTtb nevyaTHyo dopmy KOHBepTa (pasgen
[11.27 ®opmmpoBaHue nevatHon OpMbl KOHBEPTA).

4. Ha dyHKumoHanbHon naHenun, B cekumn [JJelicmeus, BbiOpaTb gencteue «OTnpaBuTb».
OTKpoeTCs OKHO NOATBEPXKAEHMS OTNPABKM UCXoAALWero JoKyMeHTa (PucyHok 39).

BbinonHeHWe OeMCcTBUA

MogTESpaUTE BEIMONHEHWE 4NA 3TOMD QoKyMeHTa geicTenA "OTnpaeuTe”.

m OTmena

PucyHok 39 — OkHO noATBepXXAEHUS OTNPaBKU UCXOAALLEro 4OKYMEHTA

5. Haxatb kHorky [OK].

B pesynbTaTe UCXOAALWMA OOKYMEHT OyaeT OTMeYeH Kak OTnpaBneHHbln agpecaTy. KapTouka
[OKyMeHTa GyaeT nepeBefeHa B ctatyc OmnpasrieH.

[ns oTMeHbl OTNpaBKM MCXOAsLLEro AOKYMeHTa agpecaTty Heobxoamnmo:
1. OTKpbITb KAPTOUKY UCXOAALLEro AOKyMeHTa (cM. PucyHok 36).

2. Ha dyHkumoHanbHoW naHenun, B cekuun felicmeus, BbibpaTb Aencteue «He oTnpaBnsiTby.
OTKpoeTCs OKHO NOATBEPXKAEHMS OTMEHLI OTNPAaBKM UCXoasLwero gokymeHTa (PucyHok 40).

BeinonHeHWe felcTBUA

MoATEEpAVTE EbINONHERUE ANA 3TOT0 JOKYMEHTa A2HCTEMR "He

OTNPaENATE .
n OTmeHa

PucyHok 40 — OKHO noATBepXAEHUSI OTMEHbl OTNPaBKU UCXOAALLEro AOKYMeHTa
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3. Haxatb kHonky [OK].

B pesynbTaTe ncxogswmii JOKYMEHT He OyaeT oTnpaereH agpecaTy. KapToyka aokymeHTa 6yaet
nepesefeHa B ctatyc Omnpaska He mpebyemcs.

[11.27.®dopmMmupoBaHMe nevyatHon hopMbl KOHBEpPTA

[nsa bopmmpoBaHua nevaTHOM OOpMbl KOHBEPTA HEOBXOAUMO:
1. OTKpbITb KAPTOUKY MCXOASALLEr0o JOKYMEHTa (CM. PucyHok 36).

2. [epentn Ha Bknagky lMedamHbie ¢hopMbl, LWENKHYTb NO cchiike «KoHBEpPT mcxogsiweroy.
OTtkpoeTcs hopma 3agaHue napameTpoB oTyeTa (PucyHok 41).

3apgaHve napameTpoB oT4eTa

LlabnoH npencTagneHuA: KoHeepT c5 ~

Otmena

PucyHok 41 — ®opma «3agaHue napamMeTpoB oTyeTar

3. BbiGpaTb WabnoH 13 Beinagatowero cnmcka.
4. HaxaTtb kHonky [OK].

B pesynbTate Cuctema chopMupyeT nevaTHyro hopMy KOHBEPTa Mo yKasaHHOMY LUaGIoHYy.

[11.28.0nepauunm c rpynnou AOKYMEHTOB

[11.28.1. NMeyaTb KOHBEpPTOB

JOoKyMeHTbI JOIMKHBI HAXOAUTLCHA B OQHOM M3 CTaTyCcoB: Ha peaucmpauuu, 3apeaucmpuposaH,
Ha omnpaske.

[nsa BeINnoNHeHWs rpynnoBow onepaunn «lNevyatb KOHBEPTOBY» HEOOXOANMO:
1. OtkpbiTb APM «C3[» (cM. PrucyHok 1).

2. B obnacTtu npocmoTpa BbibpaTb UCXoAsLLME AOKYMEHTbI, AN KOTOpbIX TpebyeTcs HaneyaTtaTtb
KOHBEPT.

3. Ha naHenun pgenctBunm HaxaTb KHOMKy [dencTBusi ¢ BbliOpaHHbiMU]:[[leyaTb KOHBEpPTOB]
(PvcyHok 42).
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I M 286 2 Exarepuna AHgpeesa v

» [0 Bxogawme
06
D Homep REAMHUTS B KOMANERT WcnonsuTens Cratyc NercTeuA
~ (O Hcxogaume MeyaTo KOHBEPTOR
[J OxmpatoT oTNpasku o D ¥ 00001/208  peectp Ha oTnpaBky IMocTrjoGyyatowero kypca & AnppeesaE.K.  OTnpaenexn
MapupyTy
D ~  00001/21| BKNKUMTS B KOMRAEKT iMocTulkypca “JKoHoMuKa npegnpuATa’ & HukutuH HA.  OTnpaened
e No6aBuTb B M3bpaHHoe 1A COTPYAHWKOB
] G
OriacoBaH D ~  00002/21 YaanuTs us nstparHoro IMOCTHjKypCa "3KOHOMMKa NPEANPUATUR" & HUKUTHH HA. OTnpaeneH
1 Ha popaboTke P 2 [AHWKOB
"] Ha nognucanumn v  00004/21 18.01.2021  3anpoc cTOMMOCTH oByuyaloLyero Kypea 2 AngpeesaEK.  3ap
Tz D 00003/21 18.01.2021  3anpoc CTOMMOCTH oByuyarowero kypea 2 AxpgpeesaEK.  OTnpaened
Ha perucTpaiiu1
~  00005/21 18.01.2021 3anpoc cTOMMOCTH oBy4aroLlero Kypca 2 Angpeeea EK.  HaoTnpaeke

(7 3aperwcTpupoBaH

(7 Haomnpaeke K < 1 > 3 3nemeHToB: 6 MokaswigaTbno | 20 v

PucyHok 42 — BbinosnHeHue rpynnoBou onepauumu «fMevyaTb KOHBEPTOB»

OTtkpoeTcsi okHO MNeyaTb KoHBepPTOB (PUCYHOK 43).

MeyaTk KOHBEPTOB

LWabnox: Koweept c5 ~

Otmena

PucyHok 43 — OkHO «leyaTb KOHBEPTOB»

4. BbibGpaTb WAabNoOH 13 BbinagalLwero cnmcka.
5. Haxatb kHonky [OK].

Bo Bpems 06paboTkm rpynnosow onepauun Cructema otobpasut coobuieHne «Onepaums
: BbINosHsieTcsi». [1o 3aBepLleHuns npoueaypbl 06paboTkm He cneadyeT 3akpbiBaTb OKHO Gpay3epa
BO M3GexaHne 0TMeHbl FpynnoBoi onepauum.

B pesynbTaTe Cucrtema cdopmumpyeT neyaTHble hopMbl KOHBEPTOB MO YKa3aHHOMY LLAGOHY.

111.28.2. PopmMmupoBaHUue peecTtpa Ha OTNpaBKYy

[oKyMeHTbl OIMKHBI HAXOAUTLCHA B OOHOM M3 CTaTyCcoB: Ha peaucmpauuu, 3apeaucmpuposaH,
Ha omnpaske.

[nsa BbINONHEHMA rpynnoBor onepaunn «PeecTp Ha oTnpaBky» Heobxo4Mmo:
1. OtkpbiTb APM «C3[» (cm. PucyHok 1).

2. B obnactn npocmoTpa BbibpaTb UCxoasiwme OOKYMEHTbl, KOTOpble TpebyeTcs BKMAYUTL B
peecTp Ha OTnpaBKy.

3. Ha naHenun penctBun HaxaTb KHOMKy [[eMcTBMA € BbliOpaHHbIMU].[PeecTp Ha oTnpaBKy]
(cm. PucyHok 42).
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OTkpoeTcst okHO PeecTp Ha oTnpaBky (PucyHok 44).

PeecTp Ha oTNpaBky

Llabnow: Peectp nucem ~

OTmena

PucyHok 44 — OkHo «PeecTp Ha oTnpaBKy»

4. BbibpaTb WAbNoOH 13 BbinagatoLwero cnmcka.

5. Haxatb kHonky [OK].

Bo BpeMsi 06paboTkm rpynnoBow onepauun Cnucrema otobpasmt coobueHne «Onepaums
BbINoNHAEeTCA». [Jo 3aBepLUeHMst npoLeaypbl 06paboTkn He criedyeT 3akpbiBaTb OKHO OGpay3epa
BO M36exaHne 0TMeHbl FpynnoBOi onepauum.

B pe3ynbTtate Cuctema chopMUpyeT peecTp Ha OTNpaBKy Mo ykasaHHOMY LLAGoHYy.

111.28.3. NoaroTtoBKa UcxoasLWMX AOKYMEHTOB K OTnpaBKe

[loKyMeHTbI JOSMKHBI HAXOAUTLCS B CcTaTyce 3apeaucmpuposaH.

[ns BbINOMHEHMS rpynnoBon onepauumn «oarotoBntb K OTNpaBke» HEOOXOOUMO:
1. Otkpbitb APM «C3» (cM. PncyHok 1).

2. B obnacTtu npocmoTpa BblbpaTb UCXoAdLMe AOKYMEHTbI, KoTopble TpebyeTca noaroToBuTb K
oTrnpaeke.

3. Ha naHenn penctBun HaxaTb KHonky [denctBua ¢ BbiOpaHHbiMU]: [[MogroToBuTh
K oTnpaBke] (PucyHok 45).
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[ M 286 & Exatepuna Anppeesa v
» (3 Bxogsuwme 06beAnHUTD B KOMNNEKT - e
O Homep UcnonwuTens Cratyc Levictaus
~ (3 Vcxogsue MeuaTs KOHBEPTOBR
£ OxwmaaioT oTNpasku no D 00001/20]  peectp Ha oTnpaeky IMocTufobyuarowero kypca 2 AHgpeesaEK.  OTnpaenex
mapupyty
O 00001/21| TMOArOTOBMTL K OTNPABKE  yocTyfkypea "BKOHOMMKA NPeAnpUATMA’ & HUKWTUHH.A.  OTnpaeneH
(1 Halcoraconating BKNHOUMTD B KOMNNEKT 1A coTpyaHMKOB
Heswaion (i conacosat D 00002/21 DloGaguTs & usGpantoe IMocTufkypca "3koHOMMKa NpeanpuATR’ & HuKUTUH HA OTnpaeneH
u (3 Ha popabotke YBanuTb U3 n3bpaHHoro 15 COTpYAHWUKOB
ol
(3 Ha nopnucatmm v 00004/21 18.01.2021 3anpoc CTOMMOCTH OByyarolero Kypca 2 Augp EK.  3apeructpup
O noanucan D 00003/21 18.01.2021 3anpoc cTouMocTy obyyatoLlero Kypca & AnppeesaEK. OtnpaeneH
Q (3 Ha peructpauuu
Paé,ga |:I 00005/21 18.01.2021 3anpoc cTouMocTy obyyatollero Kypca 2 Anppeeea EK Ha oTtnpaexe
KOHTpOnepa (3 3apeructpupoBaH
v 00006/21 18.01.2021  BbinKCKa N0 PacueTHOMY cyeTy 2 Aump EK.  3ap PHp

(3 Ha otnpaeke

LuTpoc

(3 OtnpaBnex

SnemenToB: 7 MokassiBatb o | 20 v

PucyHok 45 — BeinonHeHue rpynnoBomn onepauunmn «loarotoBuUTb K OTNPaBKe»

OTKkpoeTcsi  OKHO
(cm. PucyHok 37).

MOATBEPXOEHUS MOATrOTOBKM K OTNPaBKe WCXOASLWMUX [OOKYMEHTOB

4. HaxaTb kHomnky [OK].

Bo BpeMsi 06paboTkm rpynnoBoin onepauum Cuctema otobpasut coobuieHne «Onepaums
BblnonHseTcs». [o 3aBepweHns npouedypbl 06paboTkm He cnedyeT 3akpbiBaTb OKHO Bpaysepa
BO n3bexaHne OTMEeHbI rpynnoBOKn onepaunu.

B pesynbTaTe ucxogsawme OoKyMeHTbl ByayT noaroToBreHbl kK oTrnpaBke. KapTouku JOKYMEHTOB
OynyT nepeBeneHbl B cTatyc Ha omnpaske.

111.28.4. OTnpaBka ncxogawmx JOKYMEHTOB

[okyMeHTbl JOIMKHbBI HaXoaUTbCs B cTaTtyce Ha omrpaske.

[nsa BbinonHeHus rpynnosor onepaumm « OTnpaBuTb» HEOBX0ANMO:
1. OtkpbiTb APM «C3[» (cM. PrucyHok 1).
2. B obnactn npocmoTpa BblibpaTb Ucxoasime JOKYyMEHTbl, KoTopble TpebyeTcsa oTnpaBuTb.

3. Ha naHenn penctBui HaxaTb KHOMKy [denctBus ¢ BblOpaHHbIMU]:[OTNpaBUTb]
(cm. PucyHok 42). OTKpOETCsi OKHO MNOATBEPXKAEHUS OTNPaBKM UCXOOSALWMX [OOKYMEHTOB
(cm. PucyHok 39).

4. HaxaTb kHonky [OK].

Bo Bpemsi 06paboTku rpynnosoii onepaumn Cuctema oTo6pasnT cooblieHne «Onepaums
BbINONHseTCA». [lo 3aBepLueHns npoLeaypbl 06paboTkM He criedyeT 3akpbiBaTb OKHO Gpay3epa
BO M3GexaHne OTMeHbI FpynMnoBoK onepawuu.

B pesynbrate ucxogdwime gokyMeHTbl OyayT oTnpaBneHbl agpecaty. KapToukm JOKymMeHTOB OyayT
nepeseeHbl B ctatyc OmrpasrieH.
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V. BHYyTpeHHMEe AOKYMEHTbI

CxemMa >KM3HEHHOro UMKNa BHYTPEHHEro [AOKYMeHTa npeacTaBfieHa B NPUNOXEHUU
(A.3 2Kn3HEHHbIN LMK BHYTPEHHErO AOKYMEHTA).

IV.1.Co3gaHue YyepHOBUKA BHYTPEHHEro JOKYMeHTa

[ns co3gaHusa YepHOBMKA BHYTPEHHEro OKyMeHTa Heo6XxoauMO:
1. Otkpbitb APM «C3[» (cM. PrucyHok 1).

2. Ha naHenu npeacTtaBneHuit OTKPbITb OAHO 13 NpeAcTaeneHuii: Mos paboTa, JenernpoBaHue,
HaBuratop, OT4yeThl, PaboTa perucrparopa.

3. LlenkHyTb N0 0QHOM N3 KaTeropuin NnpeacraBneHus.

4. HaxaTb kHonky [Co3paTb]:[BHyTpeHHU pokymeHT]. OTtkpoetca ¢opma Cos3aatb
BHYTpeHHUN AOKYMEHT (PUcyHOK 46).

= @ Co3paTb BHyTpeHHUN JOKYMEHT [4 M 286 2 Exatepusa Axapeesa v

BnoxeHua: BHYTpeHHuU#

Mpoyee

CocTasutenn:

WcnonHutens:

3aronosok: *

Bua gokymenTa:

Cpok oTBeTa: [m}
Monyyarenb:

P Wpucpt ~ Pamepw.~ @A -~ A -

=B by

M o
I~
Il 1€
o

B oTBeT Ha:

KonuyecTso nucTos: @
Tematuka:

Homep aena:

Mpumeyanue:

Cornacosatiue: Co3aaTb MapwpyT v

Moanucanue: Co3paTb MapwpyT v

PucyHok 46 — ®opma «Co3paTb BHyTpEeHHMI LOKYMEHT»
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5. 3anonHuTb nons oTkpbiBwenca dopmbl. OnucaHne nonen gopmbl Co3patb BHYTpeHHUM
OOKYMEHT npuseaeHo B Tabnuue (Tabnuua 14).

Ta6nuua 14. OnucaHue nonen popmbl «Cosgate BHYTpEeHHUI [OKYMEHT»

Mone

OnucaHue

Cnoco6 3anonHeHus

CocTtaButenb

CoTpyaHUK, co3gaBLUniA JOKYMEHT

HepocTtynHo Ans pegakTnpoBaHusi

WcnonHuTtenb

CoTpyOHUK, KOTOpbIN ABNSETCS
NCNONHUTENEM JAHHOTO AOKYMEHTa

3anonHaeTca aBToMaTUYeCKnN —
yKa3blBaeTCs TEKYLUMIA Nonb3oBaTerb
(DocTynHoO Ans pegakTMpoBaHUsa Ans
nonb3oBarensi ¢ ponbto C3/.
Bbibuparowuti ucrioniHumerns).

Ons penakTnpoBaHua — 3anoJyiHUTb,
ncnosib3yd metoq ABTO3anosnHeHue,

UNN HaXkaTb KHOMKY . OTkpoeTcs OKHO
Bblibopa ucnonHuTens. B ctpoke nomcka
BBECTU oparmMeHT pamunmm ncnonHuTens

N HaXaTb KHOMKY “lB cekumu
AnemeHmbI Ons eblibopa oToOpasaTcs
HalAeHHble COTPYAHMKW. YKa3aTb
Heo6Xx0AMMOro UCMONHUTENS.

Psipom ¢ MeHeM coTpyaHuka
oTobpaxkaeTcs MHOUKaTop ero
[OCTYMHOCTK:

- COTPYAHUK OOCTYMNEeH, NpUcyTcTeyeTt
B odmce;
O
— 4 COTPYAHUK HEOOCTYMEH,

3adhKCUpPOBaHO OTCYTCTBME (OTMYCK,
OONbHUYHBIW, KOMAHAMPOBKA U T.M.);

- OOCTYNHOCTb He onpegeneHa

3aronoBok

3aronoBok OKyMeHTa (065a3aTenbHo
K 3anosfiHeHu0)

Beectn c KnaBunatypbl

Bug nokymeHTa

Bua BHYTPEHHEro JOKyMeHTa

Bbl6paTb 3Ha4YeHne 13 BblMagarolero
cnucka

Cpok oTBeTa

Cpok oTBeTa

Beectn c KnaBunaTtypbl U LWEJTKHYTb

No 3HauKy
13 Kanengaps

1 BbIbpaTb 3HaYeHve

Mony4yatenb

MonyyaTtenb (06A3aTenbHO K 3anOfTHEHNIO)

3anonHuTb, MCNonb3ys MeToq

ABTO3anonHeHne, UM HaxaTb KHOMKY
OTKkpoeTCcH OKHO BbibOpa nonyyaTens.
BeibpaTb 13 packpblBatoLLEerocs cnmcka
TUN nony4vartens (COTPyOHWK,
nogpasgeneHune). B cTpoke noncka BBecTu
dhparmeHT hamunun nonyyaTens, unu
Ha3BaHWA noapasfeneHns, n HaxaTtb

KHOMKY ¢ . B cexumn dnemenmsoi dnsa
ebl6bopa oTobpa3aTcsl HanaeHHble
coTpyaHukM (NnoapasgeneHuns). YkasaTb
HeobxoauMoro nony4varensi

CopepxaHne

CopepxaHne BHYTPEHHEro JOKYMEeHTa
(obs3aTENBHO K 3aMOSHEHMIO)

Beectu ¢ knaBmaTyphl

MNognucan Ha

YcTaHaBnuBaeTcs B cryvae, ecnm

YcTaHoBUTb (pnar
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Mone

OnucaHue

Cnoco6 3anonHeHun

ByMaKHOM HocuTene

OOKYMeHT 6bin noanucaH BHe CucTeMbl.
[aHHoe none OOCTYNHO, ecnu BKIoYeHa
cucTteMHasi HacTpounka Pa3spewamb

nodnucaHue Ha 6yMaxHOM HocumeJsie

MNognucaHThl

CoTpyaHWKKM, NOANMUCABLLNE OOKYMEHT
Ha ByMaxkHoM HocuTene. [laHHoe none
[AOCTYMHO, eCrnn YCTaHOBIEH dnar

lModnucaH Ha 6yMa)xHOM Hocumere

3anonHuTe, ncnonb3yda MetToa

ABTO3aMnonHeHne, Unm HaxkaTb KHOMKY
OTKpoeTcst OKHO BbibOpa nognvcaHTa.
B ctpoke noucka BBectu chparmeHT
amunny nognmcaHTa U HaxaTtb KHOMKY

¢ . B cekunmn dnemenmsi dns ebibopa
0TOGpPasATCA HaldeHHble COTPYOHMKN.
YkasaTb HEOBX0AUMbIX NOAMUCAHTOB.
Pagom ¢ uMeHeM coTpyaHuKa
oTobpakaeTcsa MHONKATOP ero
AOCTYMHOCTK:

- COTPYOHWUK AOCTYNEH, NPUCYTCTBYET
B ochuce;
@
- @ COTPYOHWK HEAOCTYMEH,

3aPUKCUPOBAHO OTCYTCTBUE (OTNYCK,
OONbHUYHBIN, KOMaHAMPOBKA U T.M.);

- JOCTYMHOCTb He onpegesieHa

JaTta nognucanus

[arta nognucaHus gokymeHTa

Ha 6ymaxHoM HocuTene. [laHHoe none
OOCTYMNHO, eCnu yCTaHOBEH chnar
lModnucaH Ha 6yMaXHOM Hocumeise

BBecTu ¢ knaBuaTypbl UNK LLUENKHYTb

Nno 3HA4Ky
13 KaneHaapA

n Bbl6paTb 3Ha4YeHne

B oTBeT Ha

[loKyMeHT, B OTBET Ha KOTOpPbI co3aaeTcs
BHYTPEHHUI JOKYMEHT

3anonHuTb, ncnonb3yda MetToa

ABTO3anonHeHne, Unm HaxaTtb KHOMKY
1 yKasaTb HEOBXOAMMbIN JOKYMEHT

KonwnyectBo nucrtos

KonwnyectBo nucrtos

BBectu c knaBmaTypbl

TemaTtuka

TemaTnkn ooKyMeHTa

3anonHuTb, MCNonb3ys MeToq

ABTO3anoNHeHUe, U HaxaTb KHOMKY
1 yKasaTb HeobxoaMMble TeEMaTUKN

Homep gena

Homep gena

3anonHuTb, ncnonb3ya metog

ABTO3aI'IOJ'IHeHVIe, NN HaXxaTb KHOMKY
1 yKasaTb Heobxoammoe geno

lMpumeyaHue

MpumeyaHue

BBectu c knaBmaTypbl

CornacoBaHue

MapLupyT cornacoBaHust JOKyMeHTa

PaboTta ¢ mapLupyTOM cornacoBaHusi
ornucaHa B JOKyMeHTe «PykoBoacTBo
nonb3oBartens. Tom 3» (pasgen

IX.1. PaboTa c mapLpyTOoM corfiacoBaHus
13 popMbl CO34aHUA JOKYMEHTA)

MNognucaHne

MapLu pyT nognncaHna OKyMeHTa

PaboTa c mapLupyToMm nognucaHus
onucaHa B AoKyMeHTe «PykoBoaCcTBO
none3oBartens. Tom 3» (pa3gen

XIl.2. PaboTa ¢ MapLpyToM nognmcaHus
13 popMbl CO3aaHUA JOKYMEHTA)

6. lNpn HeobGxoammocTn aobaBuTb BnoxeHune. PaboTa C BROXeHUAMU n3 OpMbl CO34aHUA
AOKYMeHTa ornucaHa B JoKkymeHTe «PykosBogcteBo nonb3osaTend. Tom 3» (pasgen Il Pabota
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C BNnoxexHusamn un3 opmbl cos3gaHua AokymeHTta). [locne 3arpysku BrioxeHve 6yaet
pobaeneHo B opMy co3gaHunst JOKyMeHTa (CM. PUcyHok 3).

7. Haxatb kHornky [Co3paTtb].

B pesynbTarte OygeT co3gaH BHYTPEHHUN JOKYMEHT B ctatyce YepHosuk (PucyHok 47).

= @ 1 BHyTpeHHUI LOKYMeHT: Cnyxxe6Has 3anucka, N2 He npucBoeHo ot 19.01.2021 I M 320 2 Exarepusa Augpeesa v
ATpu6yTbI i Bnoxenus v E
Homep: He npucsoeHo Cnyxe6Han sanucka.docx v || neicraun v || mosamums v | = [EESEEREEE
Rara perucTpaumu: (Her) ] L 2|V crpama 1| et = | + [Acrovamecr | 2 @ B | » | Ackcremn

CocrasuTens: 2 Anppeesa EkaTepuHa KoHCTaHTUHOBHa CexpeTapb D3/] § | 3aperucrpuposars npoexr

Haneuararb WTpHXKo)
Wcnonkuten: 2 Anppeesa ExaTepuha KoHCTaHTMHOBHa Cekpetaps ®3[] B

OupekTopy aenapramenta O3], Yaanuts
3aronogok: o B

Hukutuny HA.
BuA fokyMenTa: Chyxebran sanucka

Cpok oTeta: (Her)
Monyuarens: 2 HukuTH HukTa Avgpeesiy [lupexTop AenapramenTa O3]
Copepxanme: (Her)
CnyxebHas sanucka |

B oTeer Ha: (Her)

KonuyecTeo nucToe: 1 B CBA3W C NPOW3BOACTBEHHONW HEOOGXOAMMOCTBIO MPOLY  PaccMOTPETb
BO3MOXHOCTb HanpaeneHus WHkenepa Meanosa WM. B KOMaHgvposky B

Temaruka: (Her) r. MocKBa N8 BbINONHEHMS PaBOT Ha 0GbexTe 3aKasumKa.

Homep pena: (Her)

Mpumesanie: (Her)
Homep npoexTa: (Her)
[laTa perucTpaumu npoexTa: (Her)

Moanuca: Her

Peructpatop: (Her)

Uutpoc

PucyHok 47 — KapTouka BHyTpeHHEro JOKyMeHTa

KapTouka BHyTpEeHHEro JOKyMeHTa COAePXXUT BKNaOKu:
—  Ampubymbi — cOOEPXUT OCHOBHbIE CBEAEHUS O [JOKYMEHTE.

— CoenacosaHue _u__nodnucaHue — oOTobpaxaeT WHMopMauud O COorfnacoBaHunM w/mnm
NOANUCaHMM OOKYMEHTa, a Takke MO3BOMsieT YNpaBnsaTb MapLipyTaMu COrflacoBaHus
M NOANMUCaHUA JOKYMEHTA.

— Omeembl — copepxuT cBefeHns 06 oTBeTax nonyvatenen BHyTPEHHErO JOKYMEHTa.

— MHcnonHeHue — copepXuT WHMOPMaUMIO O MNOPYYEHUNAX, PE3ONIOUMAX U O3HAKOMIEHUSX,
CO3[aHHbIX Ha OCHOBaHWW JaHHOro AokymMeHTa. OnucaHue Bknagku McrnonHeHue NpuBeaeHo B
AokymeHTe «PykoBoacTBO nonb3oBatens. Tom 2» (pasgen I1.1.1 Bknagka «cnonHeHney).

Bknagka YcriosiHeHue oToGpaXkaeTcs TOSNBKO NPU Hanuuumu NopyveHuii, pesoniouuii 1 3agay
03HAKOMIIEHUS!, CO34aHHbIX HAa OCHOBaHUW AAHHOIO AOKYMEHTa.

— BrnioxeHusi — conepXuT nepeyeHb BIIOXEHUN, NPUKPENSIEHHbIX K KapTOYKe AaHHOro AOKYMEHTa.
OnucaHuve Bknagkn BrnoxeHus npuBeneHo B JOKyMeHTe «PykoBOACTBO nonb3oBaTend. ToMm 2»
(pasgen 11.1.2 Bknagka «BnoxeHusy).
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— [lopy4yeHusi — copepXuT nepevyeHb NopyyvyeHUn no JokymeHTy. OnuncaHue Bknagku lopydyeHus
npuBegeHo B OokymeHTe «PykoBogcTtBo nonb3oBatens. Tom 2» (pasgen 11.1.3 Bknagka
«lopyyeHus»).

— Ces3u — cooepXuT nepedeHb CBA3eW C JOKYMEeHTaMuM BCeX TUMOB, KPOME MOpYYEHUI.
Onucanune Bknagkum Cessu npuBedeHO B AokymMeHTe «PykoBoacTBO nonb3oBatend. Tom 2»
(pa3gen 11.1.4 Bknagka «CBsasny).

—  YyacmHuku QokymeHma — COOEPXUT NepeyeHb y4acTHUMKOB OoKyMeHTa. OnucaHue BKNagku
YyacmHuku QokymeHma npuBe4eHO B AOKymMeHTe «PykoBoACTBO nonb3oBaTtend. Tom 2»
(paspen 11.1.5 Bknagka «Y4acCTHUKN JOKYMEHTa»).

— Memku — cogepXut nepeyeHb METOK, NMPUCBOEHHbIX JOKyMeHTy. OnncaHue Bknagkm Memku
npuBegeHo B OokymeHTe «PykoBogcTtBo nonb3oBatens. Tom 2» (pasgen I1.1.6 Bknagka
«MeTkn»).

— MHcmopusi — BKMagka npegHasHadyeHa Ans nNpocMoTpa  UCTOpuMM  OENCTBUA, KOTOpble
NpOM3BOANNN C KapToukon AokymeHTa. OnucaHve BKnagku Mcmopus npuBegeHO B JOKYMEHTe
«PykoBogcTBo nonb3oartens. Tom 2» (pa3gen 11.1.7 Bknagka «Mctopus»).

— [leyamHbie hopMbl — COOEPXKUT CChISIKM Ha NneYaTHblE (POPMBbI.

— KommeHmapuu — BKknagka npegHasHayeHa s co3daHus M NPOCMOTpa KOMMEHTapueB K
AokymeHTy. Onucanve Bknagknm KommeHmapuu npuBedeHO B AOKyMeHTe «PykoBOACTBO
nonb3oBartens. Tom 2» (pa3gen I1.1.8 Bknagka «KommeHTapuny).

MNMogpobHoe onucaHve 3nMeMeHTOB M BKMagOK KapToyeKk AOKYMEHTOB NpuUBEOEHO B AOKYMEHTEe
«PykoBoacTBo nonb3osatens. Tom 2» (pasgen |l PaboTta ¢ kapToykon AOKYMeHTa).

IV.2.Co3aaHue YepHOBUKA BHYTPEHHEro AOKyMeHTa Ha OCHOBe abnoHa

Cos3paHne yepHoBMKA OOKYMEHTa Ha OcHoBe wabnoHa onucaHo B OOKymeHTe «PykoBoacCTBO
nonb3osartens. Tom 3» (pasgen Il. Co3gaHne YepHOBUKA AOKYMEHTa Ha OCHOBe LWabnoHa).

IV.3.YaaneHue yepHOoBUKa BHYTPEHHEro AOKyMeHTa

YaaneHue 4yepHoBMKa JOKYMEHTa OnMcaHo B AOKYMeHTe «PykoBOACTBO nonb3oBaTens. Tom 3»
(pasgen IV. YoaneHune yepHoOBUKa AOKYMEHTA).

IV.4.Peructpaumsa npoekta BHyTPEHHEro AOKyMeHTa

Mocne co3aaHus YepHOBUKA JOKYMEHTA ero HeoGXoAMMO 3aperMcTpMpPOBaTh Kak NPOEeKT.

Pernctpaums npoekta OOKYMeHTa onncaHa B AOKymeHTe «PykoBoacCTBO nornb3oBaTens. Tom 3»
(pasgen V. Peructpauus npoekta JOKYMEHTa).

IV.5.YpaneHue BHYTpPeHHEro AOKyMeHTa

[okymeHT gomkeH HaxoanTecs B ctaTyce [lpoekm unu Ha dopabomke.
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YpaneHne [OOKyMeHTa oOnMcaHO B [OKymMeHTe «PykoBoacTBO nonb3oBatens. Tom  3»
(pasgen VI. YoaneHne ooKymMeHTa).

IV.6.Pe3epBupoBaHmne perucTpaLumoHHOro Homepa BHyTPEHHero fOKyMeHTa

PesepBrpoBaHMe  pErMCTPauMOHHOrO HOMepa OnucaHo B [OKyMeHTe  «PykoBoacTBO
nonb3osaTtens. Tom 3» (pasaen VIl. PesepeupoBaHue perncTpaumMoHHOro HoMmepa).

IV.7.dopMupoBaHMe mapLipyTa corfiacoBaHus
CJ'Ie,EI,yPOLLI,VII7I aTan >XM3HEHHOIo LUnKia BHYTpPpEeHHero A4oOKyMeHTa — cornacoBaHue.
IV.7.1. Pabota ¢ wmapwpyTtomM cornacoBaHumss u3 ¢opMbl CO3[aHUA
AOKYMeHTa

Pabota ¢ mapwpyTom cornacoBaHus n3 OpMbl CO34aHMS OOKYMEHTa onuMcaHa B AOKYMEHTe
«PykoBogctBo nonb3oartens. Tom 3» (pa3gen IX.1. Pabota ¢ mapwwpyTom cornacoBaHus n3 ¢opmbl
CO3[aHUA JOKYMEHTA).

IV.7.2. PaboTa ¢ mapwipyToM corfiacoBaHuUsl U3 KAPTOYKU AOKYMEHTa

Pabota Cc MapLipyTOM COrfacoBaHWs U3 KapTOYKM [OKYyMEHTa OnucaHa B [OOKYMEHTEe
«PykoBogcTBo nonb3oatens. Tom 3» (pasgen IX.2. PaboTa ¢ MapLupyTOM COrflacoBaHUs U3 KapTOYKM
OOKyMeHTa).

IV.8.0TnpaBKa BHYTPEHHEro AOKyMeHTa Ha NnepBUYHOE corrnacoBaHue

OTnpaBka AOKYMeHTa Ha MepBUYHOE COrflacoBaHMe onucaHa B AOKyMeHTe «PykoBoacTBO
nonb3osartens. Tom 3» (pasgen IX.3. OTnpaBka JOKyMEHTa Ha NepBMYHOE COrnacoBaHue).

[VV.9.0T3bIB BHYTPEHHEro JOKyMeHTa C cornacoBaHusi

OT3bIB AOKYMEHTa C COrnacoBaHuWsi onucaH B AOKyMeHTe «PykoBOACTBO nonb3oBaTtens. Tom 3»
(pasgen 1X.4. OT3bIB JOKYMEHTA C COrflacoBaHus).

IV.10. OpraHusaums NOBTOPHOro corrnacoBaHus BHYTPeHHero

AOKYMeHTa

OpraHusaumss  NOBTOPHOrO  COrflacoBaHMs  onucaHa B AOKyMeHTe  «PykoBoAcCTBO
none3osartens. Tom 3» (pasgen IX.5. OpraHusaunsi NOBTOPHOMO COrnacoBaHUsA AOKYMEHTa).

IV.11. NMpuHyanTenbHoe cornacoBaHme BHYTPEHHEro AOKyMeHTa

MNpuHyauTenbHoe  corrnacoBaHne  [OKyMeHTa onucaHo B [JOKyMeHTe  «PyKoBoACTBO
nonb3osartens. Tom 3» (pasgen IX.6. NpuHyauTensHoe cornacoBaHne OKyMEHTA).

o) 63
LluTtpoc



Pykoeoocmeo nonvzoeamensn Buympennue ooxymenmeut

IV.12. CornacoBaHue BHYTPEHHEro AOKyMeHTa

CornacoBaHne OOKyMEHTa onMcaHo B AOKYMeHTe «PykoBoacTBO nonb3oBatensi. Tom 3» (pasgen
IX.7. BbinonHeHue 3apadn «CornacoBatby, |X.8. BbeinonHeHne 3apadn «CornacoBaTb», Ha3HaAYeHHOW
Ha pabouyto rpynny (KOHKYpeHTHOe corflacoBaHue)).

IV.13. Bo3BpaT BHyTpeHHero OKyMeHTa Ha AopaboTKy

BosBpaT gokymeHTa Ha gopaboTky onucaH B JOKyMeHTe «PykoBoacTBo nonb3oBaTtens. Tom 3»
(pasgen X. Bosspat gokymeHTa Ha opaboTky).

IV.14. NMoanucaHue n oTnpaBKa BHYTPEHHEro AOKyMeHTa

MoanucaHne 1 oTnpaBka AOKYMEHTa onucaHbl B JOKYMeHTe «PykoBoacTBO nonb3oBatensi. Tom 3»
(pasgen Xl. MognucaHne 1 oTnpaBka AOKYMEHTA).

B pesynbTaTe gokymeHT ByaeT noanucaH v oTNpaBieH nony4yaTento, kapToyka AokymeHTa byaet
nepeBefeHa B ctaTyc HarpassieH.

IV.15. YcTtaHOBKa OTMETKM O noAnuMcaHuu AOKYMeHTa Ha 6yMmaxXHOM

HocuTerne

[laHHOe fencTBmne QOCTYNHO TOMbKO NPWU BKINOYEHHOW CUCTEMHOM HacTponke Pa3pewamb
nodnucaHue Ha 6yMaXHOM Hocumerie.

Ecnn pokymeHT 6bin nognucaH BHe CuUCTEMbl, B KapTOYKy [OKYMEHTa HeobGXoaMMO BHECTM
COOTBETCTBYHOLLYHO OTMETKY.

YcTtaHoBka OTMETKM O nognucaHum JOKyMeHTa Ha BGymMaKHOM HocuTene onMcaHa B OOKYMEHTe
«PykoBogctBo nonb3oBatens. Tom 3» (pasgen Xll.1. YcTaHOBKa OTMETKM O NoanMcaHuuM OOKyMeHTa
Ha BymMa)kHOM HocuTene).

IV.16. PopmMmupoBaHue MmapLupyTa nognucaHus

IV.16.1. Pabora ¢ mMmapwpyToM noanucaHua u3 ¢GopMbl CO3aaHUA

AOKYMEeHTa

Pabota ¢ mapwpyTtom nognucaHuss u3 OpMbl CO34aHMA OOKYMEHTa onucaHa B AOKYMEHTe
«PykoBogctBo nonb3oBatens. Tom 3» (pasgen Xll.2. PaboTta ¢ maplpyTom nognucaHus mns qopmbl
CO3[aHusA JOKYMEHTA).

IV.16.2. PaboTa ¢ mapwpyTOM NOoANUCaAHNS U3 KAPTOYKU AOKYMEHTA

PaboTta ¢ mapLipyToM nognucaHns U3 KapToyky JOKyMeHTa onucaHa B AoKyMeHTe «PykoBoacTso
nonb3oBatens. Tom 3» (pasgen Xll.3. PaboTta ¢ MapLipyToM NOANUCaHNS N3 KAPTOYKN AOKYMEHTA).
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IV.17. OTnpaBKa BHYTpeHHero JOKyMeHTa Ha nepBMYHOE noanucaHue

OTnpaBka [OKyMEHTa Ha MepBMYHOE MNOAMMCaHWEe onucaHa B [JOKyMeHTe «PykoBoacTBo
nonb3osartend. Tom 3» (pasgen Xll.4. OTnpaBka 4OKYMEHTa Ha NepBUYHOE NOANMUCAHME).

IV.18. OT3bIB BHYTPEHHEro AOKyMeHTa ¢ noAnmMcaHus

OT3bIB AOKYMeHTa C MOAnucaHus onucaH B OKymMeHTe «PykoBOACTBO nonb3oBatens. Tom 3»
(pazgen XIll.5. OT3bIB LOKYMEHTA C NogNUcaHus).

IV.19. OpraHusaums NnOBTOPHOro NoANMCaHns BHYTPEeHHero AoOKyMeHTa

OpraHusaums NMOBTOPHOIO noanvcaHus onucaHa B OOKyMeHTe «PykoBogcTtBo
nonb3osatend. Tom 3» (pasgen Xll.6. OpraHusauus NOBTOPHOro NOANUCAHNA JOKYMEHTA).

IV.20. NMoanucaHmMe BHYTpeHHEro AOKyMeHTa

MognucaHme [JoKymeHTa onucaHo B OoKymMeHTe «PykoBoactBo nonb3osatens. Tom 3»
(pasgen XIl.7. BeinonHeHue 3agaymn «llognucatb JOKYMEHT»).

IV.21. PopmupoBaHue nevyaTHon chopmMbl NUCTa cornacoBaHus

n noanncaHunsA

dopmupoBaHMe neyaTHOM (POpPMbl fiMCTa COrfacoBaHWs U MOANUCAHUSA ONMUCAHO B JOKYMEHTe
«PykoBogctBo nonb3oBatens. Tom 3»  (pasgen Xlll. dopmupoBaHume nevatHon oOpMbl  nnUcTa
cornacoBaHusa 1 nognucaHus).

IV.22. OTnpaBKka BHYTPEeHHero JOKyMeHTa Ha peructpauuio

Ins BbIOpaHHOro BMaa AOKYMEHTa AOMMKHa ObITb BKIOYEHa cucTeMHas HacTpolika Tpe6yemcs
peaucmpauusl.

lD,OKyMeHT OOJDKEeH HaxoauTbCA B OOHOM U3 CTaTyCOB:

— [poekm (B cny4ae ecnu B KapTo4vke AOKYMeHTa ycTaHoBreH cdnar llodnucaH Ha 6yMaxxHOM
Hocumerne);

— Ha dopabomke (B cnyvae ecnu B KapTo4ke AOKYMeHTa ycTaHoBneH cnar lodnucaH
Ha 6yMaxkHOM Hocumerne);

— CoenacoeaH (B crny4ae ecnv B kapTo4ke JOKYMeHTa ycTaHoBneH conar llodnucaH Ha 6yMaxHoM
Hocumerne),

— [lodnucaH.
OTtnpaBka  OOKYMEHTa Ha  peructpauuio  onucaHa B [OKyMeHTe  «PykoBoAcCTBO
nonb3osartens. Tom 3» (pasgen XIV.1. OTnpaBka JOKyMEHTa Ha perncTpaumio).
B 3aBucumocTu ot HaCTpOeK CI/ICTEMbI, OOKYMEHT 6y,u,eT oTnpaBJieH Ha perncrtpauunto Bcem

COTpyAHUKaM, OTBETCTBEHHbIM 3a pernctpauunio B opraHmsauunm, nnbo COTPYAHUKY, OTBETCTBEHHOMY,
3a permcrtpauuvio B nogpasaeneHnn, B KoTopoe BXoANT aBTOP AOKYMEHTa.
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Ecnu ans Bei6paHHOro Braa AOKyMEHTa BKNOYEHa CUCTEMHAs HAacTponka Aemomamuyeckasi
peaucmpauusi, To permctpaumsa 6yaeT BbINONHEHA aBTOMaTUYECKN.

IV.23. Perncrpauuns BHyTpeHHero AOKyMeHTa

Pernctpauma [OokymeHTa onmcaHa B [OOKyMeHTe «PykoBOACTBO nonb3oBartens. Tom 3»
(paspen XIV.2. BeinonHeHve aencteus «3aperncTpupoBarby).

Mocne perucTpaumMm [OOKYMEHT OyaeT aBTOMaTUyecku OTNpaBreH rfonydyatenio, KapTodka
[OKyMeHTa GyaeT nepesefeHa B ctatyc HanpasereH.

V.24, OT1Ka3 B permcrpaumm BHYTPEHHEero AoKyMeHTa

OTka3 B peructpaumm [OKyYMeHTa onucaH B [OKyMeHTe «PykoBoacTBo nonb3oBatens. Tom 3»
(pasgen XIV.3. BeinonHeHne genctanda «OTkasatb B peructpaumm»).

IV.25. OTnpaBka BHYTPEHHEro JOKyMeHTa

[daHHoe gencTBume BbINOMHAET aBTOp AOKYMEHTa NMbo COTPYAHUK, OTBETCTBEHHBIN 3@ perncTpaumio
AOKYMEHTOB.

[lns oTnpaBKkun BHYTPEHHErO AOKYMEHTa nonyyartento Heobxoamnmo:

1. OTKpbITb KAPTOYKY BHYTPEHHEro AoKyMeHTa (CM. PucyHok 47).

,D,OKyMeHT OOJDKeH HaxoauTbCA B OOHOM U3 CTaTyCOB:

— CoenacosaH (ecnv Ansi BUAa 4OKYMEHTa BbIKIOYEHbI CUCTEMHBbIE HAacTponkn Tpebyemcs
peaucmpauusi © AemomMamudyeckasi Mapupymu3ayus rnocie co2sacoeaHusi, B KapTouke
AOKYMeHTa ycTaHoBneH donar lfodnucaH Ha 6yMaxHOM Hocumerie);

— [lodnucaH (ecnu ons Buaa AOKYMEHTa BbIKITFOYEHbI CUCTEMHbIE HAcTponkn Tpebyemcsi
peaucmpayusi © Aemomamud4eckasl Mapwpymu3ayusi nocsie noodnucaHusi).

2. Ha dyHkumoHanbHOW naHenu, B cekuun [Melicmeus, Bbibpatb OelcTBME «HanpaButb».
OTKpoeTCs OKHO NOATBEPXAEHMSA OTNPaBKM BHYTPEHHEro okymeHTa (PucyHok 48).

BbinonHeHue genctevsa "HanpasmTte"

Bl 4efCTENTENEHO X0TUTE ERINONHUTE JeicTene?

n OTmeHa

PucyHok 48 — OkHO noaTBepXAeHUsl OTNPaBKMU BHYTPEHHEro AoKyMeHTa

3. Haxatb kHonky [OK].

B pesynbTaTe BHYTPEHHUI JOKYMEHT OyaeT oTnpasneH nony4vartento. Kaptouka gokymeHTa byaet
nepesefeHa B ctaTyc HanpasrieH.
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IV.26. OTBeT Ha BHYTPEHHUN OOKYMEHT

[laHHOe fencTBune BbINOMNHAET nony4yartesnb OOKYMEHTa.

,D,J'Iﬂ OoTBEeTa Ha BHyTpeHHVIIZ OOKYMEeHT HeO6XOD,I/IMOZ

1. Ha BepxHen naHenu CucTembl LWENKHYTb NEBOW KHOMKOW MbILLUW MO 3HAYKY ‘- OTKpoeTCcs OKHO
C yBeQOMIMEHNEM O NMOCTYNMBLUEM BHYTPEHHEM OOKYMeHTe (PrucyHok 49).

YeeaoMneHus O ¥YpnanuTb BCe

AHppeesa E.K. Hanpaenn Bam QOKYMEHT BHYTPEHHWA 0OKYMEHT: o)

P

CnymesHan sanucka, Nt 001-00003 o1 19.01.2021.

PucyHok 49 — YBefjoMrnieHne 0 HOBOM BHYTPEHHEM [JOKYMeHTe

2. LWenkHyTb No cchinke ¢ HasBaHWeM AokymeHTa. OTKpoeTCsi kKapToyka BHYTPEHHEro AOKyMeHTa
(PucyHok 50). Takke Cuctema NO3BOMSIET OTKPbITb KapTOYKy MOCTYMUBLLIENO BHYTPEHHEro
[IOKyMeHTa u3 npeacTtaeneHus Mos pa6ora:JokymeHTbl B paboTte:[onyyeHbl BHYTPEHHMUE.

= @ 1 BHYTpPeHHUI LOKYMeHT: Cnyxke6Has 3anucka, N2 001-00003 oT 19.01.2021 I 635 & Hukura Hukumun v

ATpU6YTbI i BnoxeHus v E n

Crarye: Hanpasnes

Homep: 001-00003 ChyxeGHan sanucka.docx ~ || Deiicteus v || Hobasums v | =
[Data perucTpaumnm: (Her) m P 4|V Crpawma 1| w1 = | + [Astomarwecn | 31 @ [ | » | Aecreun
Cocrasutens: 2 Anppeesa ExaTepua KOHCTaHTMHOBHa CekpeTapb D3] N I Oreetuts
VcnonwuTens: 2 Auppeesa EkaTepuHa KOHCTaHTUHOBHa CekpeTapb D3/ ‘ COsAATs pMeponpUATIE DO ACKYMEHTY
PADEITODY ASnapTEMARTR D9, HanpaswTb Ha o3HakoMneHue
3aronoeok: 0 s
HuknTny HA. >
3asepuwuTs pasoty
BuA AoKyMenTa: CryxeHas sanucka
Cpox oTeera: (Her)
TMonyuatens: 2 HuKkuTHH HikuTa Augpeesiy [IMpexTop Aenapramenta O34
Conepwanne: (Her) CnyxebHas sanucka
BoTeer Ha: (Her)
B CBA3M C NPOM3BOACTBEHHOW HEOGXOAMMOCTHIO  NpPOWS acCMOTPETE:
KonuecTso nucToe: (Her) R A i poy B
T VeaHosa M.M. B KOMHIMDOBKY &
s (Her) r. MOCKBa ALn7 BINOAHEHIA PABOT Ha OB beKTe 3aKasuuKa.
Homep aena: (Her)
Mpumesanie: (He)
Homep npoexTa: 001-00003
[DlaTa perucTpaumu npoexTa: 19.01.2021
Moanuca: fa
Peructpatop: (Her)

PucyHok 50 — OTBeT Ha foKymeHT. KapTouka BHyTpeHHero foKymMmeHTa

3. Ha dyHKumoHanbHOM naHenu, B cekumn [Metcmeus, Bbibpatb aenctBue «OTBETUTHY.
OTkpoeTcs okHo OTBeTUTb (PrcyHOoK 51).
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OTBETHTDL

MPHHATL K CBENEHHID
Co3aTh OTBETHLIA JOKYMEHT
Co34aTb OTBET-KOMMEHT3PHIA

TunoBo#H OTBET v

+ MepeTawmTe hain Clofa MW HaXMuTe "+

m OTMeHa

PucyHok 51 — OkHO «OTBeTUTb»

4. B okHe OTBeTUTb BbIOpaTh OAHO U3 OENCTBUIA:
— «[lpuHaTte k ceegeHunto» (pasgen IV.26.1 MNMpuHaTue JOKYMeHTa K CBEEHUIO);
— «Cos3paTb oTBETHLIN OOKYyMeHT» (pa3aen IV.26.2 Co3gaHne OTBETHOIO AOKYMEHTA);
— «CospaTb oTBET-KOMMeEHTapui» (pasgen IV.26.3 Co3gaHune oTBeTa-KOMMEHTapUs).

5. Haxatb kHonky [OK].

IV.26.1. [puHATME AOKYMEeHTa K CBe4eHUIo

[aHHoe fencTBmne BbINOMHAET nony4yartesib JOKyMEeHTa.

[na npuHATUS JOKYMEHTa K cBe4eHUI0 HeoBXoaAnMO:
1. B okHe OTBeTUTb BLIGpaTh BapuaHT oTBeTa «[1pnHATL K cBegeHno» (cM. PucyHok 51).

2. Haxatb kHonky [OK].

IV.26.2. Co3paHue OTBETHOro AOKYMEHTa

[aHHoe fencTBmne BbINOMHAET nony4yartesiib JOKyMeHTa.

[na co3gaHnsa 0TBETHOrO AOKYMEHTa HeobXxoaumo:

1. B okHe OTBeTUTb BLIGpaTh BapmaHT oTBeTa «Co3aaTb OTBETHbIN AOKYMEHT» (CM. PucyHok 51).

2. HaxaTtb kHonky . OTkpoeTcsa cbopma Co3gatb BHYTpeHHUIN AOKYMEHT (CM. PUCyHOK 46).

3. 3anonHuTtb nons oTkpbiBwenca dopmbl. OnucaHne nonen cgopmbl Coszgatb BHyTpeHHUM
OOKYMEHT npuseaeHo B Tabnuue (cm. Tabnuua 14).
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I'IpM CO34aHun OTBETHOIo AOKyMeHTa B nolrie B omeem Ha no yMOJi4aHuio 6yp,eT YKa3aH JOKYMEHT-
OCHOBaHWe, a B none ﬂonyqamenb 6yE,YT YKa3aHbl COCTaBuTesib N UCMOJTHUTEJ1b OOKYMEHTa-
OCHOBaHuA.

4. HaxaTtb kHonky [Co3paTthb].

B pesynbtate Oyget co3gaH OTBETHbIV AOKYMEHT. KapTodke gokymeHTa OydeT NpuMCBOEH cTaTyc
YepHosUK.

IV.26.3. Co3pgaHue oTBeTa-KOMMEHTapus

D,aHHOG OEeNncTBME BbINOSTHAET nony4yartenb OOKYyMEHTa.

[ns cosnaHus oTBeTa-kKOMMeHTapus Heo6xoaMMo:

1. B okHe OtBetutb BblbpaTb BapuaHT otBeTa «Co3gaTtb  OTBET-KOMMEHTapUmn»
(cm. PucyHok 51).

2. Bbl6paTb TUNOBOW OTBET M3 BbiNagatoLLero Crmcka, nnbo BBECTU OTBET BPYYHYIO.

3. [pwn HeobxoanmocTn gobaBnTb BRoxeHne. [na gobaBneHns BNOXEHWS cnenyer:

1) LenkHyTb Mo 3Ha4Ky + OTtkpoeTcst okHo 3arpy3uTb dann (PucyHok 52).

3arpysutb ainn
Boibepute dainel

Mony4qTs CO CKaHepa

OTMmeHa

PucyHok 52 — OkHO «3arpy3nTtb chann»

Cunctema no3BonsieT BbIMOMHUTbL CKaHMPOBaHWE AOKYMEHTa 1 A06aBUTb MNOMyYeHHbIV SNEKTPOHHbIN
06pas B ka4yeCcTBe BIOXEHMS KapTOYKM JOKyMeHTa (nogpobHoe onucaHue npuBegeHo B AOKYMEHTe
«PykoBoacTeo nonb3oBatens. Tom 2», pasgen 11.1.2.1.3. CkaHnpoBaHue gokymeHTa). aHHas
BO3MOXHOCTb JOCTYMHa Kak npu 3arpy3ke HOBOro hanna BroXeHus, Tak u npn obHoBNeHun Bepcumn
drarna BnoxeHus.

2) HaxaTtb kHorky [Bblbepute dannbl] 1 ykasatb dann.
Tarke Cuctema nossonseTt 4ob6aBnaTb BNOXeHUe, ncnone3dys metog Drag-and-drop.
Onst nob6aBneHust BNoXxeHus ¢ nomoLlbio metoga Drag-and-drop cnefyet «nepetawmTtb» dann

B obnacTtb Jo0OaBneHns BNOXeHUs.

4. HaxaTb kHomnky [OK].

IV.27. O3HakomMneHue ¢ BHYTPEHHUM OOKYMEHTOM

OsHakoMrneHve C OOKYMEHTOM OnuMcaHo B [OKymeHTe «PykoBoacTtBo nonb3oBatens. Tom 3»
(pasgen VIII. O3HakoMneHue ¢ JOKYMEHTOM).
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IV.28. 3aBeplieHune paboTbl C BHYTPEHHUM OOKYMEHTOM

[laHHOe fencTBme BbINOMHAET OOUH U3 COTPYAHMKOB: COTPYAHUK OTBETCTBEHHbIN 32 perncrtpauduio,
COCTaBuUTEllb OKYMEHTA, UCNONMHUTENb JIOKYMEeHTa, noniydatesib JOKyMeHTa.

[ina 3aBepLueHnst paboT No BHYTPEHHEMY AOKYMEHTY He0BXoanMO:

1. OTKpbITb KAPTOYKY BHYTPEHHEro AOKyMeHTa (CM. PucyHok 47).
[oKyMeHT JomKeH HaxoauTbCa B cTaTyce HarnpasrieH.

2. Ha dyHKkumoHanbHOM naHenu, B cekumn JJelicmeus, BbiOpaTb Jenctene «3aBeplunTb
paboTy». OTKpoeTcs hopma 3aBepwnTb padoTy (PrcyHok 53).

3aBepwuTh paboty

Mpuumnna: *

m Otmena

PucyHok 53 — ®opma «3aBepwmnTb paboTy»

3. YkasaTb NpuynHYy 1 Haxatb KHonky [OK].

B pesynbTate paboTbl N0 4OKYMeHTY OyayT 3aBeplueHbl. KapToyka okyMmeHTa GyaeT nepeseaeHa
B ctatyc 3akpbim. HesaBeplleHHble NOpYyYeHWUsi, pe3ontounM U 3agadvM O03HaAKOMITEHMS!, CO3AaHHble
no AaHHOMY IOKYMEHTY, 6yayT OTMEHEHbI.

IV.209. NMpaBuna 4OCTYNHOCTU BHYTPEHHEro AOKyMeHTa nocne

AOCTNXEeHNA M CbVIHaﬂbHOFO cTaTtyca

MpaBuna AOCTYNHOCTM LOKYMEHTa onpeaensatTca HacTponkamm gena. Hactpovika gena onvcaHa
B AOKyMeHTe «PykoBoacTBO nonb3oBatens. Tom 9» (pasgen I11.3.1. Co3gaHne HOMeHKNaTypHoro gena).
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Kusnennvie yurxinvt ookymenmoe C3/1

MpunoxeHue A. )KMsHeHHble UMKNbl AoOKyMeHTOB C3[1

A.1 XXU3HeHHbIN UMKN BXoAasLlero

AOKYMeHTa

JKN3HEHHbBIM LMK BXOASLLErO AOKYMEHTA NpeacTaBreH Ha pucyHke (PucyHok 54).

| Cospanne spysmyio |

¥
Co3gakH QOKYMEHT B
cTaTyce «4epHOBMK

(Monyenme n3 sHewsero ncrouHmKa)
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.+.
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“APABa HO peaucMpayu?—"

BhINONHEHWE ASACTEHA
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Hoxymenm mpetyenr

—HeT—»
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-
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Her
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fla—»
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PucyHok 54 — XKM3HeHHbIN LMKN BXOoAsILLEero AOKYMeHTa
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Kusnennvie yurxnvt ookymenmoes C3/1

A.2 JXN3HEeHHbIN LUK ncxoasilero AOKyMeHTa

KM3HEHHbIN LMK MCXogaLero 4OKyMeHTa npeacTaBneH Ha pucyHke (PrucyHok 55).

bt S

PucyHok 55 — )KU3HEHHbIN LMK McXoasluero AoOKyMeHTa
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A.3 XXU3HEeHHbIN UMK BHYTPEHHEro AOKyMeHTa

KN3HEHHLIN LMKIT BHYTPEHHEro 4OKYMEHTa NpeAcTaBeH Ha pucyHke (PucyHok 56).

PucyHok 56 — XKU3HeHHbI! LMKN BHYTPEHHEro AOKyMeHTa
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