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AHHOTALUUA

[laHHOe pykoBOACTBO NpegHa3HadeHo Ans nonb3oBarenen cucremsl «LUuntpoc CO».

B pykoBoacTBe onucbiBaeTcsi paboTa C KOMMMeKTamy [OOoKyMeHToB. PaGoTa ¢ kommnnektamu
[AOKYMEHTOB A0CTynHa, ecnv B Cucteme Obina NnponsBeeHa COOTBETCTBYIOLLAA HACTPOKa KOMIMIIEKTOB.
[na nonydyeHnss CcBeAeHMA O BbIMOSIHEHHbIX HAcTpoMkax criedyeT obpaTuTbCs K COTPYOHMKY,
OTBETCTBEHHOMY 3a Nnogaepxky Cuctembl.
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Pykoeoocmeo nonvzoeamensn Oouue ceedenusn

. Obwume cBeaeHud

Wcnonb3oBaHve cTaHOapTHbIX MpueMoB OMOpMAeHWs AenaeT [OKYMeHTauuio — npole
ANS NoHMMaHus n obnervyaeT n3yyeHme BO3MoxHocTen npogykra «Lutpoc CO» (aanee — Cuctema).

Cornawenns no TepmuHonorum npmeegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHus No TepMUHOMOrMn

dnemeHT OnucaHune

ABTO3anonHeHne MeTopn 3anonHeHus nonen kapto4ek. [Ans ncnonb3oBaHMs gaHHOro metoga Heobxoanmo
BBECTM NepBble CUMBOIbI 3HAYEHUSA NoMs (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon crnpaBOYHbIX 3Ha4YeHUI BblIbpaTb Heobxoanmoe

KomnnekT pokymeHToB | COBOKYNHOCTb JOKYMEHTOB, B3aMOCBSA3aHHbIX MO NPU3HaKy LeNeBoro Ha3HavyeHms
(Hanpumep, opraHn3aunsi XxpaHeHUs JOKYMEHTOB, NPUHATUE PELLEHUS HA OCHOBE
[OKYMEHTOB, JOKYMEHTMPOBaHWE AesiTENbLHOCTU, CHop AaHHbLIX N0 06bLEKTY yyeTa U T.4.)

CeA3b MepekpecTHas ccbinka, koTopasi obecneynBaeT nepexon U3 KapToukn 04HOro o6bekTa
B KapTo4Ky Aapyroro o6bekra Cuctemsl

BHumaHune! Tak 6y,u,yT BblAeJ1eHbl Ba)XXHbl€ 3amMe4YaHus.

MepeyveHb ncnonb3yemMbiX CoKpalleHnn npueeneH B Tabnuue (Tabnuua 2).

Tabnuua 2. Cnucok ncnonb3yeMbIX COKpaLLeHUN

dnemMeHT OnucaHue

APM ABTOMaTM3npOBaHHOE paboyee MecTo

caa CncTtema anekTpOHHOro JOKYMeHToobopoTa

lMepeyeHb cornalleHnn No ohopmIeH1o AOKyMeHTa npusedeH B Tabnuue (Tabnuua 3).

Ta6nuua 3. CornaweHuns no o)opMreHuo

AnemeHT OnucaHue Mpumep
KapTtouka gokymeHnTa, | UpndT Arial, nonyXvpHbii NOQ4YE€PKHYTHIN dopma [ob6aBUTb B peecTp BbIrPy3Ku
3KpaHHasa dopma,
AnanoroBoe OKHO,
npeacrasneHue
Mone, 6ok, cekuns LWpudT Arial, nonyxupHbi Kypcus Mone Adpec
KHonka WpudT Arial, nonyxupHbii, KBagpaTHble KHonka [BonTu]

CKOOKM

Crartyc fokyMeHTa WpundT Arial, kypcus Crartyc Ha nodnucaHuu
Ccblinka, aencremne WpndT Arial, kKaBbl4kn Ccblnka «K BITOXEHUSIM KOMMIIeKTa»
Bknagka WpundT Arial, KypcvB nog4yepKHyTbIV Bknagka Cocmas
HasBaHne knaBumn WpudT Arial, nonyxvpHbiin, anocTpodsbl Knasuwa ‘Shift’
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Pykoeoocmeo nonvzoeamensn Komnnexkmul 00Kymenmoes

ll. KoMmnnekTbl AOKYMEHTOB

[I.1. Co3gaHue HOBOro KOMIMJeKTa JOKYMEHTOB

[aHHOe fencTBue JOCTYMHO Nonb3oBaTensam ¢ 6usHec-ponbto Komnnekmsl. Co3damenu.

[lns co3gaHms HOBOrO KOMMJekTa JOKYMEHTOB HEOOX0AMMO:
1. OtkpbiTb APM, npeaHasHauyeHHoe Ans paboTbl C KOMMNIEKTaMM JOKYMEHTOB.

Pabota c APM ocywecTtensetcsa aHanormyHo pabote ¢ APM «C3[». Onucanue pabotsl ¢ APM
«C3[0» npuBeaeHo B gokymeHTe «PykoBOACTBO nonb3osatend. Tom 1» (pasgen V. Pabota ¢ APM
«C3y).

2. [lepewnitn B Tpebyemoe npeacraBneHune.

3. HaxaTtb kHomnky [Co3paTb]:[KomnnekT aokymeHTOoB]. OTKpoeTcs hopma Cospatb Komnnekr
OOKyMeHTOB (PucyHok 1).

= @ Cosgartb KOMNIEKT JOKYMEHTOB I, M 542 2 Exarepuna Awgpeesa v

Bua KomMnnekTa: * |

3aronoeok: *
Temartuka:

MpumeyaHue:

Coagats OTmeHa

PucyHok 1 — ®opma «Cozgatb KoMmnnekT AOKYMEHTOB»

4. 3anonHutb nons oTkpbiBwenca dopmbl. OnucaHne nonen dopmbl Cospgatb Komnnekr
OOKYMEHTOB npueeaeHo B Tabnuue (Tabnvua 4).

Ta6bnuua 4. OnucaHue nonen dopmbl «Co3patb KoMNNekT AOKYMEHTOB»

Mone OnucaHue Cnoco6 3anonHeHus

Bug komnnekta Bug komnnekrta (06s13aTenbHO K 3anonHuTb, Ncnonb3ys MeTop,

3anoJsiHeHuto
) ABTO3anonHeHne, UNn HaxaTb KHOMKY

N yKa3aTb HGOﬁXO,D,I/IMbIIZ B1A KOMMIEKTa

3aronosok 3aronoBok (06s13aTenbHO K 3aMONIHEHMIO) BeecTu c knaBmnatypsbl

TemaTuka TemaTtuka kKomnnekTa 3anonHuTb, ncnonb3ya metoa

ABTO3anonHeHne, UNn HaxaTb KHOMKY
1 yKa3aTb HGOﬁXO,D,I/IMbIe TEMATUKN

MpumeyaHue MpumeyaHue Beectu ¢ knaBmaTypbl
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Pykoeoocmeo nonvzoeamensn Komnnexkmul 00Kymenmoes

5.

HaxaTb kHonky [Co3paTb].

B pesynbTaTe GyaeT co3gaHa kapToyka KOMMeKTa AOKYMEHTOB.

Il.2. Co3aaHue KOMMIIeKTa AOKYMEHTOB Ha OCHOBe LWabrioHa

Cos3pgaHne komnnekta LOKYMEHTOB Ha OCHOBE LabrioHa BbIMOMHSETCA aHanormyHo cosgaHuto
AOKYyMeHTa Ha ocHoBe wabnoHa. Co3gaHne OOKYMeHTa Ha OCHOBe LabroHa onvMcaHoO B AOKYMEHTe
«PykoBogctBo nonb3oBatend. Tom 3» (pasgen Il. CosgaHve 4epHOBMKA [OKYMEHTA Ha OCHOBE
wabnoHa).

[1.3. PaboTa c KapTO4KOMN KOMMJIeKTa AOKYMEHTOB

KapTqua KOMMiekTa OKyYMEHTOB COCTOUT U3 CrneayrLimnx BKNaaok:

Ampubymebl — COOEPXUT ABE BKALKW:

— Cocmas — copgepxnTt TpeboBaHMst K COCTABY KOMMIIEKTA M COCTaB JOKYMEHTOB, BXOASALMNX B
komnnekT (PucyHok 2);

— OcHogHble ceedeHust — COAEPXKNT OCHOBHbIE CBEAEHUA O KOMMIIEKTE AOKYMEHTOB.

BrioxeHusi — COOePXXMT NepeyveHb BIIOXEHWIN, NPUKPENIEHHbIX K KAPTOYKE AaHHOro LOKYMEHTA.
OnwucaHune Bknagku BroxeHus npyuBeaeHo B JOKYMeHTe «PykoBOACTBO nornb3oBaTtens. Tom 2»
(pasgen 11.1.2 Bknagka «BrnoxeHusay).

[lopy4eHusi — cogepXuT nepevyeHb NopydeHnin no okymeHty. Onucanune Bknagku [TopydYeHuUs
npueedeHo B AOokymeHTe «PykoBoacTtBo nonb3oBaTtens. Tom 2» (pasgen 11.1.3 Bknagka
«MopyyeHuns»).

Cesd3u — copepXuT nepeyeHb CBA3EW C JOKYMEHTaMm BCEX TUMOB, KPOME MOPYYEHWUN.
Onucanune Bknagkm Cessu npvBefeHO B AOKYMeHTe «PykoBoACTBO nonb3oBaTens. Tom 2»
(pasgen 11.1.4 Bknagka «CBssny).

YyacmHuku JokymeHma — COAEPXUT nepeveHb YY4acTHUKOB AOKyMeHTa. OnucaHuwe BKnagku
YyacmHuku OoKymeHma npvBegeHO B AOKyMeHTe «PykoBOACTBO nonb3oBatend. Tom 2»
(pasgen 11.1.5 Bknagka «Y4acTHUKN OOKYMEHTa»).

Memku — cogepXuT nepedeHb METOK, NMPUCBOEHHBLIX AOKyMeHTYy. OnncaHue Bknagkm Memku
npvBegeHo B [OOKymeHTe «PykoBogctBo nonb3oBatend. Tom 2» (pasgen 11.1.6 Bknagka
«MeTkn»).

Hicmopusi — BKnagka npeaHasHadeHa pAna npocMoTpa  WUCTOpUM  OEUCTBUKW, KOTopble
NPOn3BOANNN C KapTo4Kor AokyMeHTa. OnucaHue Bknagku Mcmopusi npuBefeHo B JOKYMEHTe
«PykoBogcTtBo nonb3osarens. Tom 2» (pa3gen 11.1.7 Bknagka «Mctopusi»).

[NeyamHble hopMbI — COOEPXKUT CChINKM Ha NevaTHble (POPMbI.

KommeHmapuu — BKragka npefHasHayeHa Ons CO3[aHWss U NPOCMOTpa KOMMEHTapueB K
AokymeHTty. OnucaHve Bknagkum KomMmeHmapuu npuBefeHO B [OKymeHTe «PykoBoaCTBO
nonb3osartens. Tom 2» (pa3gen 11.1.8 Bknagka «KommeHTapumy).
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Pykoeoocmeo nonvzoeamensn Komnnexkmul 00Kymenmoes

MNMogpobHoe onucaHve 3remMeHTOB U BKMafoK KapTovek AOKYMEHTOB NpuBedeHO B [OKYMEHTe
«PykoBoacTBo nonb3osartens. Tom 2» (pasgen |l PaboTa ¢ kapToykon JOKYMeHTa).

= @ KOMNNEeKT JOKYMEHTOB: AHann3 MHHOpPMaL KU1, KOMNNEKT OKYMEHTOB I @ 542 & Exatepuia Arpeesa v

&

ATpubyTel

2

Bromenua

S

2
YYBCTHUKH
e

McTopus

&

3

KomuenTapui

o >
UuTtpoc

ATpUEYTBI

CoctaB OCHOBHbIE CBEeHNUA JencTeua

HaneuataTb WTpMxKoA

3aeepwnThb PopMMpOBaHHe cocTasa

HaumenoBaHKe 06R3.  TWn BOKYMeHTa Ycnosua oT6opa Tpe6yeTcA eguuny,  Jlo6asneHo eAuHHYy  [leAcTBmA
CehopMupoBaTh 0GnoMKy
() OcHoBaHue BHyTpeHHWi 3aronosok: O HeoOxoaumocTk cBopa 1 o
CthOpMAPOBATE ONHCE
AOKYMEHT uHbopMaLmK
BuA fokymeHTa: CnywedHan 3anucka ChopMUPOBATE CTATUCTUKY
BbiBogbl BHYTREHHMWI Bug 0OKymeHTa: AHanUTU4ECKan 3anucKa 1 2 2
HOKYMEHT
BHelwHuid 2anpoc BroAAWMA SOKYMeHT  BMA GOKYMeHTa: 3anpoc 1 1

3aronosoK: 3anpoc aHanu3a MHGopMaLrK

@ Patoune BHYTpeHHWI Bug nokymenTa: CnywedHan 3anucka 1 [}
maTepuansi AOKYMEHT 3aronosok: CHop MHGOPMAaLMK Mo Bonpocy

o ]5 [ 3]

Homep HaumeHosaHHe [LoGasneH kax [ata foGasneHus DeAcTeua
1 BHYTPEHHWI OKYMEHT: AHANMTUUECKaR 3anucka, N2 001-00004 o1 23.01.2021 4 Bbigogbi 23.01.2021 1]
2 BHYTPEHHWI JOKYMEHT: AHANMTUUeCKaR 3anucka, N2 001-00004 o1 29.12.2020 Bbigogbi 23.01.2021 1]
3 BxopAwwmi foxkymenT: 3anpoc, N¢ He npucBoeHo oT 29.12.2020 Brewwni zanpoc 23.01.2021 1]
1 3nemeHTos: 3

PucyHok 2 — KapTouka komnnekta fokymeHToB. Bknagka «CocrtaB»

Bknagka Ampubymsi COCTOUT U3 CrieayoLwmnx 3NeMeHTOB:

1 — wHAOMKaTOp COCTOSIHWA YKOMMIIEKTOBAHHOCTU UM CCbinka «TpeboBaHWs K COCTaBy»
(nokasaTb/cKkpbiTb Tabnuuy ¢ TpeboBaHNSAMN K COCTaBy):

iy o
— 3Hayvok ' pagom c ccbinkon «TpeboBaHMs K cocTaBy» OTOGpPaXKaeTcs, ecrim KOMMMEKT He
YKOMMNMEKTOBaH, obs3aTenbHble AnA BbINONHEHUS TpeboBaHMsA K COCTaBy KOMMMEKTa
[IOKYMEHTOB He BbIMNOMHEHbI;

A o
— 3Hauvok ¥’ psigom c ccbinkon «TpeGoBaHUs K cocTaBy» OTOOpakaeTcsi, ecnv KOMMIEKT
YKOMIMIEKTOBAH, BbINOMHEHbI BCe 0bsA3aTenbHble AN BbINOMHEHUS TpeboBaHUs K cocTaBy
KOMMIeKTa JOKYMEHTOB.
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Pykoeoocmeo nonvzoeamensn Komnnexkmul 00Kymenmoes

2 — Tabnuua c TpeboBaHMAMK K COCTaBy KOMMMEKTa C MHAMKATOpamu BbINOMHEHUSA Npasun
KOMMNNEKTOBaHNS (NpW HaBeOeHWM Kypcopa MblliM Ha CTPOKY C TpebGoBaHWeM oTobpakaeTcs
CMUCOK [AOCTYMHbIX OEWCTBUA ANs  ynpaBfeHus COCTaBOM KOMMMeKTa — pasgensl
11.6.2 [JoGaBneHme [OOKyMeHTa B KOMMMAEKT M3 Tabnuubl € TpeboBaHWAMM K COCTaBy,
[1.6.3 Co3gaHne gokyMeHTa 13 Tabnuupbl ¢ TpeboBaHMAMU K COCTaBY):

o
— 3Ha4yoK ' pagom C Tpe6OBaHI/IeM K COCTaBy KOMMJIEKTa OTO6pa)KaeTCFI, eClin B COCTaB

komnnekta pagobaeBneHo HeobGxoAMMoe KONMMYecTBO [AOKYMEHTOB, B  COOTBETCTBUM
¢ TpeboBaHuewm;

— 3Hayok 'Y/ OT06pa>KaeTCFI, eCclm Tpe6OBaHI/Ie sABnsieTcsl 00s13aTeNbHbIM AN BbINOMHEHNUS, U

B COCTaBe KOMMeKTa HeT OOKYMEHTOB, MOAXOoASLMX Mof ycroBusi TpeboBaHus, unm mx
KONMMYECTBO MeHblle, YeM HeobGxoaumo Ans BbINOMHEHUs TpeboBaHuMs K cocTaBy
KOMMIIEKTa;

— 3Ha4oK ® 0To6pa>KaeTcs|, ecnm Tpe6OBaHVIe SABNSIETCS Heobsa3aTenbHbIM ANS BbINOIHEHUS,

N B COCTaBe KOMMMEeKTa HET AOKYMEHTOB, noaxoaAawunx noa ycnosuda Tpe6OBaHVIFI, nin nx
KONMMYECTBO MEHbLUE, 4YeM HeobXooMMo [Ansi  BbINOSIHEHNSA TpGGOBaHVIﬂ K COCTaBy
KOMMJeKTa.

Ecnun koMnnekT JOKYMEHTOB:

— He YKOMMNIIEKTOBaH — Tabnuua ¢ TpeboBaHnAMM K KOMMMEKTY pa3BepHyTa (4ns Toro, 4TobbI
CBEpHyTb Tabnuuy ¢ TpeboBaHMAMKU, HEOOXOAUMO LLENKHYTb JIEBOWN KHOMKOW MbILLW MO CCbISKe
«TpeboBaHus k cocTaBy (CKpbITb)», CM. PucyHok 2, obnacte 1);

— YKOMMMeKToBaH — Tabnuua ¢ TpeboBaHMAMM K KOMMNIEKTY CBEPHYTA (4518 Toro, YTobbl pa3BepHyTb
Tabnuuy ¢ TpedoBaHMAMN HEOOBXOOUMO LLENKHYTb NEBOW KHOMKOW MbILK MO ccbifike « TpeboBaHus
K cocTaBy (nokasatb)», cM. PucyHok 2, obnactb 1).

3 — CTpoka noucka OOKyMeHTOB B cocTaBe komnnekta (11.5.2 lNonck AOKYMEHTOB B cOCTaBe

KOMMIIEKTa).

4 —tabnuua Cc AOKYMEHTaMu, BXOASLMUMM B COCTaB Komnnekrta. [pn HaeBegeHwunm Kypcopa
MbILLUM Ha CTPOKY C [OOKYMEHTOM oOTobpaxaeTcs CnNUCOK AOCTYMHbIX OEeNCTBUA  —
pasgensbl 11.5.3 [lpocMOTp  BNOXEHUA OOKYMeHTa, BXOAAWero B COCTaB  KOMIIIEKTa,
11.6.4 YaoaneHue ookyMeHTa U3 coctaBa Komnnekra, 11.6.5 NameHeHne nopsagka pacnonoxeHus
OOKYMEHTOB B KOMMJIEKTE.

B konoHke «[Jo6aBneH kak» oTobpaxaeTcs HauMmeHoBaHve TpeboBaHUs K cocTaBy, KOTOPOMY
COOTBETCTBYET AOKYMEHT B KOMMnekTe. Ecnv JOKYMEHT He COOTBETCTBYET HM 0gHOMY TpeboBaHuIo K
cocTaBy, Unu TpeboBaHUst OTCYTCTBYIOT, TO JOKYMEHT OyaeT nobasneH kak «lMpoyeer.

[na npocmoTpa KapTOYKM AOKYMEHTa B COCTaBe KOMMIeKTa cneayeT B KOMNoHke «HanmveHoBaHue»
LLENKHYTb MO CCblJIKe C Ha3BaHMeM OOKyMeHTa. CcbInku Ha KapTO4YKM OOKYMEHTOB KOMMJIEKTa, K
KOTOPbIM Y TEKYLLEro Nonb3oBaTtens HeT JoCTyna, oTobpaxatTcs CepbiM LIBETOM.
5 — kHonka [[lo6aBuTb] — aobaBneHne gokymeHTOoB B KomnnekT (pasgen 11.6.1 Jo6asneHue
AOKYMEHTa B KOMIMIEKT).

B npaBon 4actu kapTo4KkM KOMMNeKkTa oTobpaxaeTcs PyHKUMOHaNnbHasa naHens (onnucaHne paboTbl
C (yHKUMOHaNbHOW MaHenbk npuBedeHO B OoKymMeHTe «PykoBoacTtBo nonb3oBatens. Tom 2»,
pasgen I1.3. dyHKLUMOHanNbHasa NaHerb).
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I'IpM Hannyum BbligeneHHoro APM gnsa paGOTbI C KOMMJeKTaMmn JOKYMEHTOB Cucrtema npegocrtaBndeT

BO3MOXXHOCTb HAaCTPOUTb JOCTYMHOCTb KHOMKM ™
N3 KapTOYKM KOMMJieKkTa 4oKyMeHToB (PrcyHok 3).

, KOTOpasa No3BondeT BbINOAHUTb Nepexos B8 APM

far KomMnnekT AoKYMeHTOB: AHanu3 nHbopMaum, KOMANEKT AOKYMEHTOB I&

a ATpuéyTbI

ATpHEYTEI

CocTae OcHOBHbIE CBeleHnA

@ (D TpedoBanua K cocTagy (CKPbITh)
BnoxeHwa

HawmeHoBaHHe 06a3.  TWn AOKyMeHTa Ycnoeua oT6opa TpeSyeTcA egnhvy  [lo6aBneHo eguHny | JledcTeuA

‘? (1) OcHoBaHWe BHYTReHHMiA 3aronceck: O HeoGxogMMocTh ciopa 1 0
OOKYMEHT WHOpMaLMN
Bua nokymenta: CnymedHan 3anucka
Wﬁ““ & BbiEogb BHYTpeHHMil B, DOKYMEHTE: AHANMTUUECKER 23MMCKa 1 2
AOKyMEHTa LOKYMEHT
) BHewWwHWA 3anpoc Exonswui nokyMeHT  Bupa fokyMeHTa: 3anpoc 1 1
O 3aronoBox: 3anpoc aHanu3a MHAopMaLKn
MeTin
@ PaBoune BHyTpesHMit BuA DOKyMeHTa: CrymedHas 3anucka 1 0
@ MaTepuant: LOKYMEHT 3aroncseck: COop nHdopMaLMK No Bonpocy

Hcropua

PucyHok 3 — KapTouka komnnekta gokymeHToB. KHonka «lMepexon B APM»

[1.4. PaboTa ¢ BNOXEHMAMM KapTOUYKN KOMMJIEeKTa

OnucaHune paboTbl C BNOXEHMAMU NPUBEAEHO B AOKYMeHTE « PykOoBOACTBO nonb3oBatesns. ToMm 2»
(pasgen 11.1.2 Bknagka «BnoxeHusy).

[1.5. PaboTta c AOKYMEeHTaMun, BXoasAaLMMN B COCTaB KOMIMJIeKTa

[1.5.1.MpocmoTp cBeaeHUn o Aob6aBNeHUN AOKYMEeHTa B KOMMNEKT

[na npocmoTpa cBeaeHwn o fobaBneHun JOKyMeHTa B KOMMNIEKT HeobxoanMmo:
1. OTKpbITb KAPTOUKY KOMMMeKTa (CM. PucyHok 2).

2. Ha Bknagke Ampubymesl B Tabnuue ¢ gokymeHTamu (cm. PucyHok 2, obnactb 4) HaBecTu
KYpCOp MbIIM Ha CTPOKY C [OKYMEHTOM, CBedeHuss O aobaBneHum KoToporo Tpedyetcs
NPOCMOTPETb, WU B KONOHKE «HOMep» LWenkHyTb MO CChbike C MNOpPSAKOBbLIM HOMEPOM
AOKyMeHTa B Komnnekte. OTKpoeTCs OKHO MpoCMoTpa cBeAeHun 0 AobaBneHun JOKyMeHTa B
KOMMNekT (PUCYHOK 4).
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MpocmoTp

Homep: 1

JOKYMEHT KOMMMEeKTa: BHYTPEHHWIA OKYMEHT: AHANWTUUYECKaA 2anucka, N2 001-00004 oT 23.01.2021
[AoGaeun: AnppeeBa E.K

Data nobaeneHnn: 23.01.202114:45

DobaeneH kak: Boisogol

PucyHok 4 — OKHO NpocMoTpa cBeAeHur o fobaBneHnn AOKyMeHTa B KOMMIEKT

[1.5.2.Nonck nOKYMEeHTOB B COCTaBe KOMMIEeKTa

11.5.2.1. MpocTo NOUCK AOKYMEHTOB B COCTaBe KOMMJIeKTa

[nsa ocywlecTBneHms NpoCcToro nomcka 4OKYMEHTOB B COCTaBe KOMMnekTa Heo6xoanmo:
1. OTKpbITb KapTO4Ky KoMmriekTa (cM. PucyHok 2).

2. B ctpoke noucka (cm. PucyHok 2, obnacte 3) BBECTM OaHHble OJOKYMEHTa OAHOW U3 KOJTOHOK
«Homep», «[Job6aBneH kak» unu «[aTta pobasneHusa» (cMm. PucyHok 2, obnactb 4.), WenkHyTb
NEeBOWN KHOMKOW MbILK Mo 3Ha4ky <., unu HaxaTtb knasuwy ‘Enter’.

B pesynbTaTe GyaeT BbINOMHEH NPOCTON NOUCK JOKYMEHTOB B cOcTaBe koMnrekta (PucyHok 5).

Ons NPOCMOTPa KapTO4YKM OOKYMEHTa B COCTaBe KOMIMIEeKTa crieayeT B KOJIOHKe «HaumeHoBaHne»
LWENKHYTb MO CCblJIKe C Ha3BaHMeM OOKyMeHTa. CcblIfnkn Ha KapTO4YKN OOKYMEHTOB, K KOTOPbIM Y
TeKyLlero nonb3oBarend HeT 4oCTyna, 0To6pa>|<ar0Tc;| CepbiM LUBETOM.
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= @ Komnnekr OOKYMEHTOB: AHanus u H¢opmauww, KoMNNeKT AOKYMEHTOB I, M 542 2 Exarepuna Awgpeesa v
= R
ATpGyTE -
Coctae  OCHOBHbIe CBEAEHHA HedcTena
@’ (© TpeGosaHuA K cocTasy (CKpaiTh) Haneuararh wpuxxos

BroxeHua

3aBepnTs HOPMHPOBAHHE COCTABA

HaumeHoBanme 06%3. TN fOKyMeHTa Ycnosua oTéopa Tpedyetch eguumy,  [lofasneHo eguuny  fleicTana
‘2, CopMupoBaTh 06NOKKY
() OcHoBaHue BHyTpeHHuA 3aronosok: O HeoOXoAUMOCTH copa 1 0
ChopMUPOBATE ONACE
OOKYMEHT MHBOpMaLUK
Bup, nokymenTa: CnyxeGHas 3anucka CiopMUpOBaTE CTATUCTHKY

) Bbisoabl BHyTpeHHui By OOKYMEHTE: AHA/IMTUUYECKaR 23NUCKa 1 2

YuacTHmm ’

AoKymenTa AOKYMEHT
)  BHewwwil 3anpoc BrofAWMi AoKYMEHT  BupA SOKyMeHTa: 3anpoc 1 1

3aronosox: 3anpoc aHanuaa MHdopMauun
@ Pafoune BHYTPEHHHIA Bupn nokymenTa: CnywebHan 3anucka 1 0
MaTepuant AOKYMEHT 3aronosok: CHop MHbOPMAaLWKM Na Bonpocy
WcTopua
" NoBasuTh Q. Boieogel =
Homep Hanmexopasne [oGaBneH KaK [aTa goGasnequs LercTBuA
@ 1 BHYTPEHHWI LOKYMEHT: AHANUTUUECKaA 3anucka, N2 001-00004 oT 23.01.2021 Bbisofpb! 23.01.2021 1]
KommerTapun . . .
2 BHYTPeHHWA LOKYMEHT: AHanuTUYeckan 3anucka, Ne 001-00004 ot 29.12.2020 Eblzogb: 23.01.2021 1]
1 SnemenTos: 2

PucyHok 5 — lNMpocToi NoUcK AOKYMEHTOB B COCTaBe KOMMJIeKTa

nsi Toro YToBbl OYMCTUTL CTPOKY NMOMCKA U COPOCUTL pe3yrbTaTbl NoUCKa, creayeT WenkHyTb
Mo 3Ha4yKy B CTpoke nowucka (cM. PucyHok 5).

[1.5.2.2. Monck no napameTpam AobGaBreHMA AOKYMEHTOB B COCTaB KOMMJEKTa
[na noucka no napameTpam Aob6aBneHns JOKYMEHTOB B COCTaB KOMMIEKTa Heobxoanmo:
1. OTKpbITb KAPTOUKY KOMMMeKTa (CM. PucyHok 2).

2. B cTtpoke noucka (cMm. PucyHok 2, obnactb 3) HaxaTb NeBOW KHOMKOW MbIWW Ha 3HAYOK .
OTtkpoeTcs hopma novcka (PucyHok 6).

Monck

Mouek no Tabnuue:
[DobaeneH kax:

JData pobaeneHun: c: |E| Mo: |E|

Mownek O4yMucTHTL

PucyHok 6 — ®opma noucka

3. YkasaTb napameTpbl Noucka B COOTBETCTBYHOLUMX Nonax ¢opmbl. OnucaHne nonen opmbl
nomcka npuseaeHo B Tabnuue (Tabnuua 5).

11
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Ta6nuua 5. OnucaHme nonen ¢popmbl NOUCKA

Mone OnucaHwue Cnoco6 3anonHeHus
Mowck no Tabnuue Mouck no coaepxMMomMy CTonbLoB BBecTu ¢ knaBmatypbl
Tabnuubl ¢ A406GaBNEHHBLIMU JOKYMEHTaMM
[oGaBneH kak HasBaHue TpeboBaHus k cocTaBy BBecTu ¢ knaBmatypbl

KOMMMeKTa, KOTOPOMY COOTBETCTBYET
OOKYMEHT, KOTOpbIi He0BX0ANMO HaWTh

[arta pobasnenns [ata pobasneHns JoKymeHTa B COCTaB BBecTu ¢ knaBnaTypbl UNn LWENKHYTb

C/Mo KOMMneKTa =)
Mo 3HauKy v BblbpaTb 3HaveHne

N3 KaneHgap4d

4. HaxaTb kHornky [[Mouck].

B pesynbtate OygeTr BbINOMHEH MOMCK LOKYMEHTOB B COCTaBe KOMMMeKTa Mo napameTpam,
BBeAeHHbIM B bopme nowncka (cMm. PucyHok 6).

Ons NMPOCMOTpPAa KapTO4YKM OOKYMEHTa B COCTaBe KOMMJIeKTa cleanyeT B KOJIOHKe «HanmeHoBaHne»
LLEJIKHYTb NO CCblJ1IKe C Ha3BaHUEM OJOKyMeHTa. Ccbinkn Ha KapTO4YKN OOKYMEHTOB, K KOTOPbIM Y
TEeKyLlero noJjib3oBartena HeT JOoCTyna, 0T06pa)KaIOTCF| CepbiM LUBETOM.

[ns Toro 4To6bI CYNCTUTL NAapaMeTpPbl NONCKa cneayeT HaxaTb KHonky [OunecTnTb] B hopme noncka
(cm. PucyHok 6).

[1.5.3.MpocMoTp BRNoXeHUN [OKYyMeHTa, BXOASILEero B COCTaB KOMIMJeKTa

[ns npocmoTpa BrOXEHWI JOKYMEHTA, BXOASALLEro B COCTaB KOMMNMEKTa, Heobxoanmo:
1. OTKpbITb KAPTOUKY KOMMeKTa (CM. PucyHok 2).

2. B Tabnuue c gokymeHTamu komnnekta (cMm. PucyHok 2, obrnactb 4), B CTPOKE C HY>XHbIM

AOKYMEHTOM KOMIMJIEKTA, LUEMNKHYTb MO 3HAYKY . B o6rnactw cnpaea 0TOOPa3nTCst BIIOXEHWE
AOKYMeHTa B pexume npegnpocmoTpa (PUCyHOK 7).
,D,J'Iﬂ BITIOXXEHUMN OOKYMEeHTa, BXOo4ALlero B COCTaB KOMMNJ1EKTa, OCTYMNHbI }J,el7ICTBI/IFI, aHarnorn4yHbole

AeNCTBNAM No paboTe ¢ BNOXEHUAMN KAPTOYKM JOKYMEHTA Ha CTpaHuLe npeanpocmoTpa
(cm. gokymeHT «PykoBoacTBO nonb3oBatens. Tom 2», pa3gen I1.1.2. Bknagka «BnoxeHusi»).

12
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= @ KOMNNeKT JOKYMEHTOB: AHanu3 uHdopmaumu, KoMnnekT JOKYMEHTOB I M (185 2 Exarepuna Augpeesa v
ATpUGYTHI i Bnoxenus v E
CocTae  OCHOBHbIE CBEAGHUA BHYTpeHHUII AOKYMEHT: AHanuTU4ecKas —K HusM komnnekTa | | Meit
TpeGoBaHus K COCTaBy (NoKasaTb) HaneuaTaTb WIPMXKOA
"""""""""""""""""""" PesynbTatol Ayauta.docx v Leictena v LobaeuTb v =
3aBepwnTh GOPMMPOBaHME COCTaBa
R = o £ 4| ¥ Cranma 1| us1 = | + [asromarwseckn | 33| »

CdopMposaTh 06noKKY
> e CdopMuposaTh onucs
Homep HaumerosaHne LoGasnex kak  [laTa fo6asnenns Leictena

COPMUPOBATD CTATUCTHKY
BHYTPEHHMit AOKYMEHT Bbizoas 29.12.2020 ]

B — AHBNUTUUECKaS 3BMUCKS,
bl Ne 001-00004 ot
29.12.2020

2 BXOARLLMI OKYMEHT: BHewkHit 29.12.2020 1]

3anpoc, N2 00007-21 ot 3anpoc
23.01.2021

1

KommenTapuu

PucyHok 7 — BnoxeHune nOKyMeHTa, BXOASALLEro B COCTaB KOMMIEKTa

[ns nepexoa kK NPOCMOTPY BMOXEHMWIN KapTOYKM KOMMIEKTa CNeayeT LEeNKHYTb Mo CCbINke
«K BnoxeHnsIM KOMNMeKkTa» B MPaBoM BEpXHeM yriy obnactv npeanpocmoTpa.

Taike MpOCMOTPETb BIIOXEHUS [OOKYMEHTa, BXOAdAWEero B COCTaB KOMMMEKTa, MOXHO
HEenoCpPeACTBEHHO M3 KapTOYKM 3TOro AoKymMeHTa. [1ns aToro Heobxoammo B KosnoHke «HavmeHoBaHue»
LLEeNKHYTb NO CCbIfIKe Ha HYXHYI KapToyKy (cM. PucyHok 2, obnactb 4). 1 npoCcMOTPeTb BIOXEHUSA B
OTKPbIBLLENCS KapTOuKe JOKYMEHTa (onucaHue paboTbl C BNOXEHUSIMU KapTOYkn JOKYMEHTa NnpuBegeHo
B JOKyMeHTe «PyKoBOACTBO nonb3oBatens. Tom 2», pasgen 11.1.2 Bknagka «BnoxeHus»).

[1.6. dopMupoBaHue cocTaBa KOMMJeKTa AOKYMEHTOB

[1.6.1.[lo6aBneHne AOKyMeHTa B KOMMNJIEKT

JaHHoe JeicTBMe BbINOMHAET NoMb3oBaTeslb, CO34aBLUMI KOMMNIEKT JOKYMEHTOB, UM Nonb3oBaTenb
¢ 613Hec-ponblo TexHos102 KOMMIIeKmos.

[1na BbINONHEHWA 4aHHOro AeNCTBUSA KOMMMEKT AOIKEH ObITb OTKPbIT Ana n3meHeHun. 1 Bug
KOMMJ1eKTa A0JIKEeH NO3BONIATb BPYYHHYHO nobaBnsaTb OOKYMEHTbI B €ro cCoCtaB (/J,ﬂﬂ nony4yeHus

noapo6Hon nHpopmauun cnegyet o6paTUTbCS K agMuHucTpatopy CUcTeMbl UK K COTPYAHUKY,
OTBETCTBEHHOMY 3a nogaepxky Cncremsi).

o) 13
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[ns nobasneHns JOKyMeHTa B KOMMNNEKT Heo6XoAMMO:
1. OTKpbITb KAPTOUKY KOMMMeKkTa (cMm. PucyHok 2).

2. Ha Bknagke Cocmas HaxaTb kHonKy [[lo6aButb] (cm. PucyHok 2, obnactb 5). OTkpoeTca
¢dopma Job6aButb B cocTtaB (PucyHok 8).

HNo6aeuTb B COCTaB

!'Iapamembl NoWcKa anemeHTa

CofepHMT B Ha3BaHNM:

Moxa3aTb AoNONHUTENbHbIE NapaMeTpbl NOUCKa

UckaTb OuMcTUTH

Bbifop anemeHTa

Bxknio4ynTb B cocTas: * YKamuTe NnapaMeTpsl 1A NOMCKa

QUUCTUTL

m OTmeHa

PucyHok 8 — ®opma «[Jo6aBUTbL B COCTaB»

3. B none Codepxxum e HazeaHuu BBeCTU (pparMeHT Ha3BaHNsl AOKYMEHTa, KOTOpbI TpebyeTcs
[ob6aBuUTb B KOMMIMEKT.

4. TMpn HeobxoaMMOCTU ykasaTb OOMONHUTENbHbIE NapaMeTpbl noucka. [ins aToro crepyer:

1) LWenkHyTb NeBOW KHOMKOW MbIWKW MO ccCbifike «[loka3aTb AONONHUTESbHbIE MapameTpbl
nouckay». OTobpassarca AononHUTENbHbIE napameTpbl nomcka (PUcyHok 9).

14
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No6aBuTh B cOCTaB

!‘Iapamerpbl nowvcKa anemeHTa

CoflepXUT B HAZBAHWK:

THN AOKYMeHTa:

Homep: Copepxur v
3aronoBoK: CopepxuT ~
Jata cozfaHmA: MONHOE CODTEETCTEME

ABTOp:

PeXHM CBA3M YCNOBMWIl NOWCKa: nnm

Bhifiop anemeHTa

Bxknio4yuTb B cocTas: * YKaxuTe napaMeTpol 4NA NOWCKa

v

Wckato QUUCTUTE

OumncTuTe

n OTmeHa

PucyHok 9 — ®opma «[lo6aBuTb B cOCTaB».
HdononHuTenbHbIe NapamMeTpbl NoOMcKa AOKYMEHTOB ANA BKIOYeHUs1 B COCTaB KOMNIeKTa

2) YkasaTb OOMNONHUTENbHbIE napamMeTpbl Noucka. OnucaHne AONONMHUTENBLHbIX napameTpoB

noucka [LOKYMEHTOB [N BKMYEHMS B COCTAB KOMMMEKTa npuBedeHO B Tabnuvue
(Tabnwuua 6).

Tabnuua 6. OnucaHne 4ONONHUTENbHbLIX NapaMeTPOB NOMCKa AOKYMEHTOB ANA BKIMHOYEHUS B COCTaB

KOMMNJNeKTa

Mone

OnucaHue

Cnoco6 3anonHeHun

Tun gokymeHTa

Tun gokymeHTa

Bbl6paTb 3Ha4YeHne 13 BbinagaroLlero
cnucka

Homep

Homep gokymeHTa

BBecTu ¢ knaBmaTypsbl

3aronoBok

3aronoBok AOOKYMEHTa

BeecTu ¢ knaBuaTypbl

[ata co3gaHusa C/lMo

[arta co3gaHua JoKyMeHTa

BBecTu ¢ knaBMaTypbl UK LLENKHYTb

no 3HauKy
13 kaneHgaps

1 BblbpaTb 3Ha4YeHne

o———->p
LluTtpoc
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Mone

OnucaHue

Cnoco6 3anonHeHust

ABTOp

ABTOpP OOKYMeHTa

3anonHuTb, ncnon b3yA METO

ABTO3aI'IOJ'IHeHI/Ie, I HaXaTb KHOMKY
1 ykasaTb He06Xx0AMMOro aBTopa.
Psgom ¢ nmeHeM coTpygHuka
oTobpaxaeTcst MHANKAToOp ero
OOCTYMHOCTU:

- COTPYAHWK JOCTYMNEH, NPUCYTCTBYET
B ochuce;
®
— @ COTPYOHMWK HEOOCTYNEH,

3adhUKCUPOBAHO OTCYTCTBUE (OTMNYCK,
BGOMbHNYHBIN, KOMaHAMPOBKA U T.M.);

- OOCTYNHOCTb He onpeaernexa.
[na BO3MOXHOCTM BbiGOpa yBONEHHOIO
COTPYOHMKa HeOOX04MMO B OKHE Bbibopa
aBTopa ycTaHoBuTb ¢onar lNMokazamsb
y80J1eHHbIX. YBOIEHHbIE COTPYAHMWKN
OyayT BblgeneHbl KpacHbIM LIBETOM

Pexunm cBasn ycnosum

NOoncKa

Pexum cBasun ycrnosun noucka. Ecnn
BbibpaHo 3HaueHue «NW», To ByaeT
BbIMOSHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYET XOTS OGbl OAHO M3 YKa3aHHbIX
3Ha4YeHWI NOMCKOBLIX aTpMOyTOB.

Ecnu BbIGpaHo 3HaveHme «M», To Byget
BbINOSHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE YKa3aHHbIE 3HAYEHUS
NMOWCKOBbIX aTpMbyTOB

Bbl6paTb 3Ha4YeHne 13 BblnagaroLlero
cnucka

5. Haxatb kHornky [MUckaTtb]. B none Bknroyumb 8 cocmae oTobpassaTcs HangeHHbIe 3NeMEHTbI.

6. B none BkmoYumb € cocmae LenkHyTb No 3Hauky + HanpoTus Tpebyemoro AoKymeHTa

(PvcyHok 10).

Ons NPOCMOTPa KapTO4YKMN OOKYMEHTa crneayeTt WeJlKHYTb NeBOW KHOMKOW MbILLUW MO CCbIfIKE Ha
OOKYMEHT M3 CNnckKa B norse Bknro4umb e cocmas.

o———->p
LluTtpoc
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No6aBuTh B cOCTaB

!‘Iapamerpbl nowvcKa anemeHTa

CoflepXUT B HAZBAHWK:

THN AOKYMeHTa:
Homep:
3aronoBoK:
JaTta cozflaHunA:
AeTop:

PeXHM CBA3M YCNOBMWIl NOWCKa:

Bhifiop anemeHTa

BnioumnTh B cocTas: *

MpurnaweHue

Copepxur v
CopepxuT ~

MonHoe COOTEETCTEME v

WA

Wckato

BXogAlmil JoKyMeHT: Mpurnawenue, N2 00003-21 o7 17.01.2021
Cratyc: 3aperucTpupoeaH, AsTop: HuknTuH H.A

BXogAlmil JoKyMeHT: Mpurnawenue, N2 00002-21 o7 13.01.2021
Cratyc: 3aperucTpupoean, AsTop: Axgpeesa EK

BXogAlmil JoKyMeHT: Mpurnawenue, N2 00004-21 o7 17.01.2021
Cratyc: 3aperucTpupoeaH, AsTop: HuknTuH H.A

BxogslLmil JoKyMeHT: Mpurnawenue, N2 He npuceoero o1 18.01.2021
h

Promiin Ulammannai Ansan: Aomeaane T

v

QUUCTUTE

+ o+ o+

+

OumncTuTe

n OTmeHa

PucyHok 10 — ®opma «[Jo6aBuTL B cocTaB». Bbibop AOKyMeHTa

7. Haxatb kHonky [OK].

B pesynbtate Cuctema BbINOMAHUT NPOBEPKY HA COOTBETCTBME AOKYMEHTa TpeboBaHNAM K COCTaBy
KomnnekTa. BoibpaHHbIn okyMeHT ByaeT gobaBneH B COCTaB KOMMNMEKTa, eCriu:

Bbl6paHHbII2 OOKYMEHT COOTBETCTBYET Tpe6OBaHI/1|'O K COCTaBy KOMMJIEKTa — B Tabnuue

C AOKYMEHTaMu, BXogdwnMm B COCTaB KOMMJIEKTA, B KOJTOHKe «,D,O6aBJ'IeH KaK», OT06pa3VITCF|
Ha3BaHue Tpe6OBaHVIFI K COCTaBy KOMMJEKTa, KOTOPOMY COOTBETCTBYET NOKYMEHT,

AOOKYMEHT He COOTBETCTBYET HU OHOMY Tpe6OBaHVIIO K COCTaBy KOMMNIeKTa, HO B4 KOMMJIeKTa

nossonsetr [ob6aBnATb AOKYMEHTbl, He COOTBETCTBYyKLWME TpeboBaHMAM KomMnekra — B
Tabnuue c JOKyMeHTamu, BXOASWMMW B COCTaB KOMMIMEKTa, B KONoHke «[obasreH Kaky,
otobpasutca HasBaHue «[1povee» (PrucyHok 11).

B kapTouke OokymeHTa OyaeT aBTOMATUYECKM CO34aHa CBSA3b C KOMMSIEKTOM, B KOTOPbIA Obin

nobaBneH JOKYMEHT.

o———->p
LluTtpoc
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= @ KOMNNeKT AOKYMEHTOB: AHann3 uHhopMaLuu, KOMMNEKT JOKYMEHTOB I M 582 2 Ecatepuna Anapeesa v

@ ATpuGYTbI

ATpHBYTHI
Coctae  (OCHOBHbIE CBefeHHA OeiicTus
@ © Tpefosanus K cocTasy (SkpLiTt) SRS
Broxesis 3aBepIWHTL OPMHPOBAHKE COCTaBA
HanmenosaHue 06R3.  TWn gOKYMeHTa YcnosuA oT6opa Tpe6yeTch eqMHMY  [lo6aBneHo eAuHHY  [eRcTBHA
‘2’ CdhopmMUpoBEaTE OBNOKKY
() OcHoBauue BHYTpeHHHA 3arencsok: O HeeGxegumocTy ciopa 1 0
CdopmupoBaTh onuch
LOKYMEHT MHbOPMaLIHMK
Bua nokymenta: CnyxebHas 3anucka CthopMUpOBaTh CTATHCTHKY
& Boisogbl BryTpeHHui Bua nokymeHTa: AHaNnUTHYECKanA 3anucka 1 2
YuacTHuKM
AoKymenTa LOKYMEHT
) BHelWHWi 3anpoc BXOAAWMA AOKYMEHT  Bua fOKyMeHTa: 3anpoc 1 1

3aronosok: 3aNpoc aHanksa uHdopmMal M

(@ Paboune BryTpeHHui Bug nokymenta: CnyxebHas 3anucka 1 a
MaTepuant: LOKYMEHT 3aronosok: CEop MHGOPMaLMK No Bonpocy
HcTopur

é HoGaBuTh =
Homep HanmeHoBanune [odaBnex Kak [ata nofasneHiA

B 1 BHYTPEHHHWIA [OKYMEHT: AHANMTHYECKaA 3anucka, N& 001-00004 o1 23.01.2021 BbiBoab: 23.01.2021 i

Kommerrapin . .
2 BHYTPEHHWA AOKYMEHT: AHanUTHUeCKan 3anucka, N2 001-00004 o1 29.12.2020 BbiBoap 23.01.2021 iy
3 BxoaAwmii fokymeHT: 3anpoc, N 00007-21 oT 23.01.2021 Brewkuii 2anpoc 23.01.2021 ﬂlj
| 4 BxoaAwmit AokyMeHT: Mpurnawexne, N2 00003-21 o1 17.01.2021 Mpouee 23.01.2021 ﬂlj
1 3nemeHToB: 4

PucyHok 11 — [lokymeHT go6aBrieH B cocTaB KoMnsekTa kak «[poyee»

[ns nepexofa B KapTOYKy AOKYMEHTA M3 KAPTOYKM KOMMNIEKTa criefyeT LWernKHYTb JIEBOW KHOMKOW
MbILLM MO CCbISIKE HA AOKYMEHT B Tabnuue ¢ JOKYMEHTaMW, BXOASALLMMUN B COCTaB KOMMNIEKTA, B
konoHke «HaumeHoBaHue» (cM. PucyHok 11). Ccbinky Ha KapTOYKM JOKYMEHTOB KOMMMEKTa, K
KOTOPbIM Y TEKYLLLEro Nofb30BaTenNst HET 4OCTYNa, 0TOOpaxakTCa CeEpbIM LIBETOM.
Ecnn Bbl6paHHbIIZ OOKYMEHT HEe COOTBEeTCTBYET HU OOHOMY TDGGOBaHVII'O K COCTaBy KOMMIEKTa, "
BA KOMMMNEKTa He Nno3BoAeT ,D,O6aBJ'IF|Tb OOKYMEHTbl, He COOTBETCTBYHOLLNE Tpe6OBaHVIFIM, TO

AOKYMeHT He 6yaeT gobaBneH B COCTaB KOMMMEKTa.
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[1.6.2.lo6aBneHne AOKyMEeHTa B KOMMJIEKT M3 Tabnuubl ¢ TpebGoBaHMAMMU

K cOCTaBy

[aHHOe fencTBUe BbINOMHAET NOMb30BaTeNb, CO34aBLUNN KOMMNEKT AOKYMEHTOB, UNW NONb30BaTeNb
¢ BusHec-ponblo TexHos102 KOMIMIEKMOos.

[nsi BbINONHEHUSI AAaHHOTO AENUCTBUS KOMMIEKT OOMKEH ObITb OTKPLIT ANA U3MeHeHui. U Bua
KOMMSIEKTa [OMKEH NO3BONSATL BPYUHYIO 406aBNATb B €r0 COCTaB AOKYMEHTbI (ANs NonyYeHust
noapobHo HGopMaLMmM criegyeT 06paTUTLCS K agMUHUCTPaTopy CUCTEMBI UM K COTPYAHWKY,
OTBETCTBEHHOMY 3a NoAAepPKKy CucTembl).

[ns no6aBneHns gOKyMeHTa B KOMMNEKT u3 Tabnuubl ¢ TpeboBaHMaAMM K cOCTaBy HEOOX0OUMO:

1.
2.

6.

OTKpbITb KAPTOYKY KOMMNekTa (CM. PucyHok 2).

Mpn HeobGxogumocT pasBepHyTb Tabnuuy c TpeboBaHuAMKM K cocTaBy (CM. PucyHok 2,
obnactb 2). ina atoro Ha Bknagke Cocmas LWenkHyTb No ccbinke «TpeboBaHusA K cocTaBy
(nokasatb)» (cMm. PucyHok 2, obnactb 1).

HaBecTn KypcOp MbIWM Ha CTPOKY C HYXHbIM MNPaBWIIOM KOMIMMEKTOBAHUA U B KOJIOHKE
«[dencTBma» LWENKHYTb N0 3HAYKY ®. OTkpoeTcs hopma noncka AoKyMeHTa Ana gobasneHus B
koMmnnekT (cm. PucyHok 8). B none Bknw4Yumb e cocmae oTobpasaTca [OKYMEHTHI,
COOTBETCTBYHOLLME BbIOpPAHHOMY NpaBuIy KOMMNIEKTOBAHWS.

[ns npocMoTpa KapToYKM AOKYMEHTa criefyeT LWernKHYTb NIEBOWM KHOMKOWM MbILLUW MO CCbINKe Ha
[OKYMEHT 13 crucka B none Brksmo4ums 8 cocmas.

Mpn Heo6xoauMOCTKM, ANA Noucka Apyrnx AOKYMEHTOB, yKasaTb AOMOSHUTENbHbIE NapameTpbl
noucka. [lns atoro crneayer:

1) B none Codepxum e Ha3zeaHuu BBECTU pparMeHT Ha3BaHUA [OOKYMEHTa, KOTOpPbIN
TpebyeTca nobaBuThb.

2) MNpn HeobGXOAMMOCTWM LWENKHYTb FEeBOW KHOMKOW MbiwM nNO ccbinke «[lokasaTb
AONOMHUTENbHbIE NapaMeTpbl noucka» (cM. PucyHOK 9) u ykasaTb [ONOMHUTENbHbIE
napameTpbl noucka. OnvcaHue AOMNOMHUTENbHLIX NapamMeTpoB MOUCKA OOKYMEHTOB Ans
BKIMOYEHMSI B COCTaB KOMMIeKTa npmeegeHo B Tabnvue (cm. Tabnuua 6).

3) Haxatb kHonky [WUckatb]. B none Bkmoyumb 8 cocmae oToOpasAaTcss HaWdeHHble
3NEeMEHTHI.

B none Bkioyumb @ cocmas LienkHyTb Mo 3Hauky T+ HanpoTuB Tpebyemoro AoKyMeHTa
(cm. PucyHok 10).

HaxaTb kHonky [OK].

B pesynbtate Cnucrtema BbINOMHUT NPOBEPKY HA COOTBETCTBME AOKYMeHTa TpeboBaHUAM K cocTaBy
komnnekTa. BeibpaHHbIi AOoKyMeHT ByaeT gobaBneH B COCTaB KOMMIEKTa, eChnu:

BbIGPaHHbLIA [OKYMEHT COOTBETCTBYET TpebOBaHWIO K COCTaBy KOMMNekTa — B Tabnuue
C JOKyMEHTamu, BXOASLUMMW B COCTaB KOMMIEKTa, B KoroHke «[lo6aBrneH kak», oTobpasuntcs

o———->p
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Ha3BaHMe TpeboBaHUsi K COCTaBy KOMMJEKTa, KOTOPOMY COOTBETCTBYeT [06aBreHHbIi
[1OKYMEHT;

— [OKYMEHT He COOTBeTCTBYeT HY OAHOMY TpeboBaHUIO K COCTaBy KOMMIEKTa, HO BUA KOMMMeKTa
nossonsetr [obaBnATb AOKYMEHTbl, He COOTBETCTBYKOLWME TpeboBaHMAM KoMmMnekra — B
Tabnuue c gOKyMeHTamu, BXOASLWMMWU B COCTaB KOMMIMeEKTa, B KONMOHke «[obGaBneH kaky,
oTobpasnTtcs Ha3BaHue «[lpodee» (cM. PucyHok 11).

B kapTouke gokymeHTa OygeT aBTOMaTU4YeCKM CO3daHa CBSA3b C KOMMIIEKTOM, B KOTOpbIA Obin
no6aBneH JOKYMEHT.
,D,J'Iﬂ nepexoaa B KapToO4Ky AOKYMEHTa U3 KapTO4YKM KOMMJ1EeKTa crieayeT WWEeJIKHYTb JIEBOW KHOMKOMN
MbILLUN NO CCbIJTKE HAa AOKYMEHT B Ta6n1/|u,e C OOKyMeHTaMu, BXogAawnmm B COCTaB KOMMJIEKTa, B

KosnoHke «HanmeHoBaHMe» (cM. PucyHok 11). Ccbifiki Ha KapTOYKM JOKYMEHTOB KOMIMJIEKTa, K
KOTOPbIM Y TEKYLLEro Nofb30BaTenNs HEeT JOCTYNa, 0TOGpakKaloTCs cepbiM LIBETOM.

Ecnn BblIGpaHHbI JOKYMEHT He COOTBETCTBYET HM OAHOMY TpeboBaHMK K COCTaBy KOMMIEKTa,
M BULO KOMMIeKkTa He no3BonsieT f00aBnsiTb OOKYMEHTbl, HEe COOTBETCTBYylLMe TpebGoBaHMsAM, TO
[OKYMEHT He ByaeT noGaBreH B COCTaB KOMMEKTa.

[1.6.3.Co3paHne pAOKyMeHTa M3 Tabnuubl Cc TpeboBaHMAMM K cOCTaBy

KOMMIeKTa

[aHHOe fencTBme BbINOMHAET NONb30BaTe b, CO34aBLUNN KOMMNIEKT AOOKYMEHTOB, U nofib3oBaTteslb
C 6I/I3HeC-pOJ'IbPO TexHoro2 KoMnneKkmos.

[nsa BbINONHEHWS [@HHOIO AEeNCTBUSI KOMMNIEKT AOMKEH ObITb OTKPLIT ANA nsmeHeHuin. Ul sug
KOMMreKTa JOSMKEH NO3BONATb BPYYHY0 406aBNATb B €r0 COCTaB AOKYMEHTbI (4N NonyYeHus
noapo6bHon nHpopmauun cnegyet obpaTuTbCs K agMmMHUcTpaTopy CucTemMbl UMK K COTPYAHUKY,
OTBETCTBEHHOMY 3a nogaepxky Cuctembl).

[nsa cosgaHns gokymeHTa u3 tabnuubl ¢ TpeboBaHUAMU K cocTaBy HEOOXOAMMO:
1. OTKpbITb KAPTOUKY KOMMMeKTa (cMm. PucyHok 2).

2. lNpn HeobxoammocTn passBepHyTb Tabnuuy ¢ TpeboBaHusMm Kk coctaBy (CM. PucyHoOK 2,
obnactb 2). Ans atoro Ha Bknagke Cocmas LWenkHyTb MO CCbifike «TpeboBaHus K COCTaBy
(nokasatb)» (cM. PucyHok 2, obnactb 1).

3. HaBecTn Kypcop MbILLKN Ha CTPOKY C HY>XHbIM TpeboBaHMEM K COCTaBY U B KOJTOHKe «[lencTBusa»
LLeNKHYTb Mo 3Hauky £ (PucyHok 12).

3HauokK @ 0To6pa>|<aeTcs1, €CJ1N nonb3oBaTento NpeaocTaBfieHbl COOTBETCTBYOLLME MpaBa Ha
co3gaHne OOKYMEHTOB Tuna, Heo6XoauMOoro Ansi BbINOJTHEHUS Tpe6OBaHI/I$| K COCTaBy.

o) 20
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= @ KomnnekT OOKYMEHTOB: AHanus MH(IJOpMaLLM 1, KOMNNeKkT OKYMEHTOB I, M 542 2 Exarepuma Augpessa v
a
ATpHByTBI .
CocTae  OCHOBHbIE CBEASHHA OeicTENA
@’ © TpeGosanus k cocTaey (ckpolTb) EME R (LY
naerin 3aBepwinTh HOPMHPOBAHHE COCTaBA
Haumerosanme 06R3.  Tun foKyMeHTa YcnosuA oT6opa TpetyeTcr efuHny  [losasnexo egukny  [lefcTeunsA

a, ChopmMupoBaTh CENOKKY
(O OchoeaHwe BryTpeHHui 3arcnceok: O HeobxogumocTy clopa 1 0
CchopMUpOBaTS ONACE
ACKYMEHT uHbopMaLK
Bua nokymenTa: CnyxeSHan 3anucka CthopMUpOBATD CTATHCTHKY

&) Boisogbl BryTpeHHui Bua QOKyMeHTa: AHENUTUUECKER 3aMUCKa 1 2

YuacTHuke :

[AOKYyMEHTa ACKYMEHT
) BHelWHWi 3anpoc BXOAAWMA AOKYMEHT  Bua fOKyMeHTa: 3anpoc 1 1

3aronosok: 3aNpoc aHanksa uHdopmMal M

(@ Paboune BHyTpeHHui Bua nokymenTa: CryxebHas 3anucka 1 0 ® @
MaTepuans [LOKYMEHT 3aronosok: Cop MHGOPMaLIMK No Bonpocy
HcTopur

é HoGaBuTh =
Homep  HaumeHoBaHWe [lo6aBneH Kak [laTa foSasneHms [lecTanA

B 1 BHYTpeHHWHA LOKYMEHT: AHaNWTUYeCKan 3anucka, Ne 001-00004 ot 23.01.2021 EbiBoab 23.01.2021 iy

KommeHTapum - -
2 BHYTpEHHHIA JOKYMEHT: AHanWTHYecKkas 3anucka, Ne 001-00004 ot 29.12.2020 Bbisogp: 23.01.2021 ]
3 BxoaAwmii fokymeHT: 3anpoc, N 00007-21 oT 23.01.2021 Brewkuii 2anpoc 23.01.2021 ﬂlj
4 BxoAALMiA AoKyMeHT: Mpurnawenne, NE 00003-21 ot 17.01.2021 Mpouee 23.01.2021 i
1 3nemenTos: 4

PucyHok 12 — Co3paHue AOKyMeHTa U3 Tabnuubl ¢ Tpe6oBaHUAMMU K COCTaBy

OTkpoeTcs opma co3gaHus  OOKYMeHTa, CcooTBeTcTBywowero TpebosaHnuio  Tuna,
C npensanofniHeHHbIMX NONsIMW, B COOTBETCTBUM C ycrnoBusMM oTOOpa LOKYMEHTOB AN
BblOpaHHOro TpeboBaHus.

4. 3anonHWTb NOoNs OTKpbIBLUENCS POpMbl CO34aHNA AOKYMEHTa U HaxaTtb KHonky [Co3paTb].

B pesynbtate OyaeT co3gaHa kapToyka OOKYMEHTA, M OTKPOETCsl kKapToyka komnnekrta. Cuctema
BbINOSIHAT NPOBEPKY HAa COOTBETCTBME LOKYMeHTa TpeboBaHMsIM K COCTaBY KOMMIEKTa, U CO34aHHbIN
OOKYMeHT OyaneT pobGaBrneH B COCTaB KOMMMEKTa Kak COOTBETCTBywOWMA TpebosaHnuo. B Tabnuue
C AOKYMEHTaMU, BXOASALWMMN B COCTaB KOMMNIEKTA, B KONOHKe «[JobaBneH kak», oTobpasnTcs Ha3BaHue
TpeboBaHMA K COCTaBY KOMMEKTa, KOTOPOMY COOTBETCTBYET A00aBMNEHHbIA AOKYMEHT.
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[1.6.4.YpnaneHne ooKyMmeHTa U3 coctaBa KOMMJIEKTa

[laHHOe fencTBme BbINOMHAET NONb30BaTENb, CO34aBLUNN KOMMMEKT AOOKYyMEeHTOB, U noJfib3oBaTesb
C 6I/I3H€C-p0]'|b}0 TexHor02 KOMIeKkmos.

[1na BbINONHEHUA 4aHHOro AEeNCTBUS KOMMMEKT AOSDKEH ObITb OTKPbIT AnA N3MEHEHNN.

[nsa yopaneHnsa AoKyMeHTa U3 coctaBa KoMnnekta Heobxoammo:
1. OTKpbITb KapTOuKy KommnnekTa (cM. PucyHok 2).

2. B 1abnuue c gokymeHtamm (cm. PucyHok 2, obnactb 4) HaBeCTU KYpCOp MbIM Ha CTPOKY
C HYXXHbIM JOKYMEHTOM M B KONOHKe «[leNCcTBUsi» WWenkHyTb no 3Hadky U. OTkpoeTcs OkHO
Yaanutb anemeHT (PucyHok 13).

YaanuTe aneMeHT

Bbl cofMpaeTech yAanMTe 2NeMeHT. ¥BepeHbl?

PucyHok 13 — OKHO «YAanuTb 3fieMeHT»

3. HaxaTb kHonky [YaanuTb].

B pesynbTate BbiOpaHHbI AOKYMEHT BydeT yaaneH u3 coctaBa komnnekra. Cuctema BbINOMHUT
NpOBEpKY Ha COOTBETCTBME COCTaBa KoMMnnekTa TpeboBaHnsiM K coctaBy. B Tabnuue ¢ TpeboBaHusMn K
cocTtaBy 0OTOOpasATcA COOTBETCTBYHOLUME MHOMKATOPLI BbINONHEeHUs TpebosaHuin (cM. PucyHok 2,
obnactb 1, obnactb 2).

[1.6.5.A3meHeHne nopsigKa pacnonoXeHUsa AOKYMEHTOB B KOMMJEKTe

JlaHHOe JeicTBYe BbINOMHAET MoNb30BaTelb, CO34aBLUMIN KOMMEKT JOKYMEHTOB, UMW Nofnb3oBaTeNb
¢ 6r3Hec-ponblo TexHos102 KOMIIIeKMos.

[1na BbINONHEHUA 4aHHOro AENCTBUS KOMMEKT AOSKEH ObITb OTKPbIT Ana N3MEHEHNI.

[na nameHeHnsa nopsgka pacrnonoXeHnsa AOKYMEHTOB B KOMMNIIEKTe HeobxoaMMmo:
1. OTKpbITb KAPTOYKY KOMMMeKTa (cM. PucyHok 2).

2. B T1abnuue c AOKyMeHTaMu, BXOASALWMMM B COCTaB komnnekta (cM. PucyHok 2, obnactb 4),
HaBECTM KypCOP MbILLN Ha CTPOKY C HY>KHbIM JOKYMEHTOM U B KONOHKE «[eNncTBMS» LLENKHYTb

no snauky ¥ unmn T,

22

o———->p
LluTtpoc



Pykoeoocmeo nonvzoeamensn

Komnnexkmul 00Kymenmoes

B pe3ynbTaTte nopsiaok pacrnonoXeHnst JOKYMEHTOB B KOMMNEKTe OyaeT U3MeHEH.

[1.7. PepgakTupoBaHue KapTO4YKU KOMIMJeKTa

[aHHoe gencTBme BbINOMHAET NONb30BaTe b, CO30aBLUNN KOMMNIIEKT AOOKYMEHTOB, U NoJib30BaTeslb
C 6VI3H€C-pOJ'Ib}O TexHoro02 KoMrnaeKkmos.

[ns BbINONHEHUS 4aHHOro AENCTBUS KOMMMEKT AOMKEH ObITb OTKPLIT ANt UBMEHEHUN.

[na pegakTMpoBaHWSA KAPTOYKM KOMMIEKTa JOKYMEHTOB HEOOX0AMMO:

1. OTKpbITb KapTO4Ky KomMmnnekTa (cM. PucyHok 2).

2. LlenkHyTb NeBOW KHOMKOW MbILLMK MO 3HAYKy (PucyHok 14).

BRomeHua

<

&
YUBCTHUKM
[BOKYMEHTS

<&

MeTku

O

HcTopua

&

(63

KommerTapmn

ATpubyTbI

CocTae

OCHOBHbIE CESAEHNA

(© TpeGosanua k cocTasy (ckpuiTa)

HauMeHoBaHIe 06R3.  TMN AOKYMeHTa
() OcHoBaHue BHyTpeHHMI
JOKYMEHT
) Bbleogo: BHYTREHHWI
JOKYMEHT
&) BHewwwi Bxopawmi
3anpoc JOKYMEHT
@ Padoune BHYTpeHHMI
maTepuanb AOKYMEHT
NobaeuTh
Homep HaumenoBaHue

1

BHYTPEHHHI LOKYMEHT: AHaNUTHUSCKaRA 3anKcka, N2 001-00004 oT 23.01.2021
BHYTpeHHHI fOKYMeHT: AHanuTu4ecKan 3anucka, N2 001-00004 ot 29.12.2020
BXopALmMiA JokyMeHT: 3anpoc, Ne 00007-21 ot 23.01.2021

BxofALMWA oKyMeHT: Mpurnawexwe, Ne 00003-21 ot 17.01.2021

YcnosuA oT6opa

3aronosok: O HeobxomumocTw ciopa
WHBOpMaLMK
Bug, foKyMeHTa: CryxedHan aanucka

Bug AOKYMEHTa: AHaNMTHYEeCKaR
3anncKa

Bupg nokymexTa: 3anpoc
3aronosox: 3anpoc aHanusa
WH(OpMaLMK

Bup, noKymeHTa: CrymxedHan 3anucka
3arcnosok: Céop wHdopmaLum no
Bonpocy

NoGasnen Kak

mr  KoMNNeKT OKYMeHTOB: AHanus uHdopmaumnn, KOMNNeKT JOKYMEHTOB

TpesyeTcR eanHML

1

1

Bbisoapb!
Brisogpl
BHelWHWiA 3anpoc

Mpaouee

]

Nata po6asneHus

23.01.2021

23.01.2021

23.01.2021

23.01.2021

[loBaBNeHO euHA

2 =2 =2 =

1%
NefcTeuA
NeHcTBnA
3nemeHTOB: 4

‘ 542 - EKaTepuHa AHppessa v
—
OeicTens

HaneuaTtath WTPUXKOL,

3aBeplW KT HOPMUPOBAHME COCTaEA
ChopMApOBaTL CONOXKY
ChopMUpOBaTL CNKCH

ChopmupoBaTh CTATMCTUKY

PucyHok 14 — PegakTupoBaHue KapTOUYKM KOMMJIEKTa

OTkpoeTcs oopma pefaktmpoBaHmsa komnnekrta (PucyHok 15).

i.l,mpoé
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= @ PefaKkTupoBaHue aTpu6yTOB. KOMNIEKT AOKYMEHTOB: AHanu3 nHGopMaumu, KOMNIekT AOKYMeHT... [ M 542 2 Exatepuwa Awapessa v

Buj KoMnneKTa: * Axanua nsdopmanm -
3aronoBokK: * KOMMNEeKT AOKYMEHTOB
TemaTuka:

Mpumeyanme:

= -

PucyHok 15 — ®opma pegakTupoBaHUA KOMMIEKTa

3. BHecTn HeobxoanMble N3MEHEHMS.
4. HaxaTb kHornky [CoxpaHuTb].
B pesynbTaTe kapToyka komnnekta 6yaet oTpefakTMpoBaHa.

Mpwn n3ameHeHnn Bnaa komnnekra (none Bud komnnekma, cMm. PucyHok 15) 6yayT aBToMaTnyecku
3aMeHeHbl TpeboBaHuS K cocTaBy B Tabnuue ¢ TpeboBaHuamm (cM. PucyHok 2, obnactb 2), B
COOTBETCTBMM C HAaCTpPONKaMu BbIGpaHHOIro HOBOrO BMAa KOMMIEKTa:

— B Cny4vyae ecinu TpGGOBaHVIFI K KOMMJIEKTHOCTN He 3afdaHbl, Win B Tpe6OBaHVI$IX K COCTaBy
KOMMJIeKTa HET HXU OQHOro 00s13aTENbHOMO ANl BbINOJSIHEHUS Tpe6OBaHl/Iﬂ, TO KOMMNNEKT 6y,u,eT
YKOMIMJIEKTOBAH;

— B CJlydae eciin B Tpe6OBaHVIFIX K COCTaBy KOMMJIEKTa eCTb obsi3aTenbHble O5si BbIMOSHEHUS
Tpe6OBaHVI$|, TO KOMMNEKT OCTaHeTCA HEeyKOMMNJIEKTOBaHHbIM OO0 BbINOJTHEHUA TpGGOBaHMVI
K COCTaBy AOKYMEHTOB KOMMJIEKTa.

CucTtema BbINOMHUT NPOBEPKY COOTBETCTBMSA COCTaBa KOMMMekTa TpeboBaHMAM KOMMMEKTOBaHUS,
B Tabnuue c TpeboBaHMAMM K COCTaBy OTOBpa3ATCs COOTBETCTBYHOLIME WHAMKATOPbLI BbIMOSHEHMWS
TpeboBaHuii K cocTaBy komnsiekTa (cMm. PucyHok 2, obnacte 1, obnactb 2). B Tabnuue ¢ gokymeHTamu,
BXOAdAWMMM B cocTaB komnnekta (cM. PucyHok 2, obnactb 4), B konoHke «[obaBneH kak», Ha3BaHWUs
TpeboBaHMM K COCTaBy KOMMMEKTa ANs AOKYMEHTOB, [00aBneHHbIX B COCTaB KoMmMnekra, Oyayr
N3MEHEHbI B COOTBETCTBUN C HOBbIM BUAOM KOMMIEKTa.
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11.8. 3aBepwieHne popmmpoBaHUA coctaBa KOMMIeKTa AOKYMEHTOB

[laHHOe fgencTBme BbINOMHAET NONb30oBaTe b, CO34aBLUNN KOMMNIIEKT AOOKYMEHTOB, UIh nosfib3oBaTteslb
C 6VI3H€C-pOJ'Ib}O TexHoso02 KoMaeKkmos.

[aHHoe gencTeue AOCTYNHO, eClin KOMIMJEKT OTKPbIT AJ1d N3MEHEHNIA.

,D,J'IFI 3aBepLieHunsd d)OpMI/IpOBaHI/lFI COCTaBa KOMIMJIeKTa HeO6XOLI,I/IMOZ

1. OTKpbITb KapTO4Ky KoMmnekTa (cM. PucyHok 2).

2. Ha dyHkumoHanbHoOM naHenu, B cekumn Jelicmeus, BbiOpaTb aenctene «3aBeplunTb
dopmupoBaHue coctasa» (PucyHok 16).

= @ KOMNNeKT JoOKYMeHTOB: AHann3 uHhopmaLu, KoMnNeKT JOKYMEHTOB I M 185 2 ExarepunaAnppeesa v
ArpuGy T B0
LeiicTeua

Coctae OCHOBHble CBEeAeHNA

Haneuartatb WTpHXKog

I 3aBepLwuTL GOPMUPOBaHUE cocraaal

1

Lo6aeuTb CdopMmuposaTh 0GN0XKKY

_ _ . CdopmuposaTb ONUCH
Homep  HaumeHoBaHHe [No6asnex kak  [laTa J06aBNEHUR DeiicTauna
CdopmuposaTb CTaTUCTUKY
BHYTPEeHHUI JOKYMEHT: AHanMTUYECKan 3anucka, BbiBoAbl 29.12.2020 1]
N2 001-00004 ot 29.12.2020

2 Bxopsawun aokymeHT: 3anpoc, N¢ 00007-21 ot BHewHwit 29.12.2020 ]
23.01.2021 3anpoc
3 BHyTpeHHUI LOKyMeHT: CnyxebHan 3anucka, N2 OcHoBaHue 20.02.2021 1]

001-00001 ot 12.01.2021

3nemMeHTos: 3

I< £ 1 > > 08: 3

PucyHok 16 — 3aBepLieHne hbopMMpoOBaHUs COCTaBa KOMMIIEKTa

OTKpoeTCs OKHO NOATBEPXKAEHUSA BbINONHeHWs aenctens (PucyHok 17).
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BeinonHeHne gedcTBUA

MoaTEepavTe EBINOAHEHWE OERCTEWA '3EIEIe|3J.IHTb EDGPMH[DCIEIE HUe

cocTasa’

PucyHok 17 — OKHO noATBepXXAeHUs BbINONIHEHUA AeACTBUS

3. HaxaTtb kHonky [OK].

B pesynbrate dhopmMmpoBaHue coctaBa Komnrekta dyget 3aBeplieHo. KomnnekT 6yaeTt 3akpbIT OT
n3meHeHun. [enctBnst N0 M3MEHEHUIO COCTaBa KOMMMEKTA U pedakTUpOBaHWE aTpubyTOB KapTOYKM
koMmnnekTa 6yayT HeQOCTYNHbI.

[1.9. OTKpbITUE KOMNNEKTa AOKYMEHTOB ANl U3MEeHEHUN

[daHHoe gencTBure BbINOMHAET NoNb3oBaTeNlb C BU3HEC-PONbIO TeXHOI02 KOMITIEKMOS.

[aHHOe fencTBue JOCTYMHO, €CNM KOMMIIEKT 3aKpbIT OT U3BMEHEHUN.

[ns OTKpbITMSA KOMNMEeKTa ANs U3MeHeHU HeobxoaMMo:
1. OTKpbITb KAPTOYKY KOMMNeKTa (cM. PucyHok 2).

2. Ha dyHKkunoHanbHon naHenu, B cekumn [Meticmeus, BblbpaTb gencteue «OTKpbITb AONIS
nameHeHmsa» (PucyHok 18).
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= @ KOoMNNeKT JOKYMeHTOB: AHan13 nHbopmaumnu, KoOMnnekT JOKYMEHTOB I M 1856 2 Exatepuna Axppeesa v
2 B
ATpubyTbi
Coctae  OCHOBHbIe CBeAeHNA AeitcTeua
@: © TpeboeaHuA K cocTasy (Moka3aTb) HaneuataTe WTpnxkoA
Bnoxerua l OTKpbITb ANA M3MEHEHUA I
% Lo6aeuTb = CdopmuposaTb 06M0XKKY
CdopMuUpoBaTh ONKCh
Homep HaumeHoBaHue Lo6aBned Kak  [laTa fo6aBneHus LencTtana
CdopMuUpoBaTh CTATUCTHKY
&1 1 BHYTPeHHUI JOKYMEHT: AHanuTU4ecKan 3anucka, N2 Bbisoab! 29.12.2020 U]
e 001-00004 ot 29.12.2020
AOKYMEHTa
2 Bxoaswun aokymeHT: 3anpoc, Ne 00007-21 ot BHewHui 29.12.2020 ]
23.01.2021 3anpoc
3 BHYTpeHHUIt fOKyMeHT: CnyxebHan 3anucka, N2 001- OcHoeaHue 20.02.2021 (]

00001 ot 12.01.2021

WcTopus I< ¢ 1 > > 3nemeHToB: 3

&

MevyaTHble
hopmbl

¢

KommeriTapumn

PucyHok 18 — OTKpbITUE KOMMJIeKTa AN U3MEeHeHus

OTKpoeTCcs OKHO NoATBEPXAEHMS BbiNOoNHeHNs aenctans (PucyHok 19).

BeinonHeHne geicTeMA

MoaTEepoUTe ESINONHEHWE OeACTEMA "OTKDPLITE ANA U3MEHEHHA',

n OTMmeHa

PucyHok 19 — OkHO noATBepXAeHUA BbIMOJIHEHUSA AeNCTBUA

3. Haxatb kHonky [OK].

B pesynbTate komnnekt OygeT OTKpbIT Afs u3MeHeHun. B cooTBETCTBMM C nNpenocTaBreHHbIMN
npaBamu nonb3oBatento OyoyT AOCTYMHbl LEWCTBMS MO  (DOPMUMPOBAHUIO COCTaBa KOMMSEKTa,
pefakTUpPOBaHMIO KAPTOYKM KOMMNEKTa, 3aBepLUEeHNo hOpMMPOBaAHUSA COCTaBa.
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[1.10. ®dopmMmupoBaHue nevyaTtHbIX hopm

11.10.1. O6noxkKa KoMmnrekTa

[na dbopmmpoBaHust 06MOXKM AN KOMMNEKTa Heo6XoaANMO:

1. OTKpbITb KAPTOUKY KOMMMeKTa (cMm. PucyHok 2).

2. [epentn Ha Bknagky [leyamHbie hopMbl U LLENKHYTb MO ccbiiike «O6Gnoxka KoMMnekTay
(PucyHok 20).

Ecnu B HacTporikax Buga Komnnekra 3agaHa cneuyudundeckas nevatHas oopma OBnoxkm

KOMMMeKTa, To gencrane Ans eé oopMmpoBaHnst AOCTYMNHO Ha PYHKLUNOHAMNbLHOW NaHenu, B cekumum
Hetcmeus (penctene «CdopmmpoBaTb 00M0XKy») (PncyHok 20).

= @ KOMNNeKT JOKYMEHTOB: AHanu3 uHGopMaLuu, KoMnnekT JOKYMEHTOB Il M 542 2 Exatepuma Anppeesa v
ATpnbyTs
06noXKa KOMMNNeKTa AeiicTeuA
m OnKCb KOMNNEKTa HaneuataTe WTPUXKOA
Bnoxenun
OTKpPbITh ANA M3MEHEHWA
Cratuctuka
% CcopmMupoBaTb 0BNOKKY
LWITpUXKOA AOKYMEHTa
CchopMupoBaTh ONMch
ChopMMpOBaTb CTaTUCTHUKY

Y4acTHUKH
[AOKyMeHTa

&

MeTku

O

WcTopus

&

€3]

KommetiTapumn

PucyHok 20 — Bknapgka «le4yaTHble chopmbI»

B pesynbtate Cucrtema cchopmmpyeT nevaTtHyto opmy ob6noxku ana komnnekrta (PucyHok 21).

28

i.l,mpoé



Pykoeoocmeo nonvzoeamensn Komnnexkmul 00Kymenmoes

000 "MOsA KOMITAHHA"
®UHAHCOBO-3KOHOMUWYECKHH JIENNAPTAMEHT

KOMILIEKT JJOKYMEHTOB

Conepmut aneMenTos: 4
Anrop: Annpeepa E K., Cexperaps

PucyHok 21 —leyvaTHasa dopma «O6noxKa KoMNeKTa»

11.10.2. Onucb KomnnekTa

[ns dopMmMpoBaHMsa onNncK KOMMeKTa HeobXoanUMO:

1. OTKpbITb KAPTO4KY KOMMNeKTa (cMm. PucyHok 2).

2. lepentn Ha Bknagky [ledyamHbie hopMbl W LLENKHYTb MO ccbike «Onncb KoMMmekTay
(cm. PucyHok 20).

Ecnu B HacTporikax Buaa KOMNnekTa sagaHa cneuunduyeckas nevatHas dopma Onmcy KOMMNIeKTa,
TO AencTeue Ans eé opMmnpoBaHnsa AOCTYNHO Ha OYHKLMOHANbLHOW NaHenu, B cekummn feticmeus
(nenctere «CdopmmpoBaTtb onucky») (cM. PucyHok 20).

B pesynbtate Cucrtema ccpopmumpyeT nevatHyto hopmy onncu komnnekrta (PucyHok 22).
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OIIUCb KOMILIEKTA
«KOMILIEKT TOKYMEHTOB»

Homep Hanmenosanne Jpdasaen kak (s, Mara nobasnennn
[ s s e Aa
2 "‘"“““J&'ﬁ":: 2 1 ;‘;‘;23 0ot- BhiBOALI Jla 23.01.2021
3 Janpoc, Ne 00007-21 o1 23.01.2021 Bremnnit sanpoc 23.01.2021
4 “P“mu‘;";_’;‘l .J;t:]gql]ms-z Lot Mpouce 23.01.2021

Hroro anemenros: 4

Konuuectso nucros onucu: 1

PucyHok 22 — lNMeyvaTHasa hopma «Onucb Komnnekra»

11.10.3. CtaTucTuKa KoMnnekra

ﬂﬂﬂ (bOpMI/IpOBaHMFI CTaTUCTUKM KOMMIEKTa HeobxoamMmo:

1. OTKpbITb KAPTOUKY KOMMMeKTa (CM. PucyHok 2).

2. lNepentn Ha BkNagky [ledamHbie HoOpMbI W LWENKHYTb MO ccbiike «CTaTtuctukay
(cm. PucyHok 20).

Ecnu B HacTpornkax Buga koMnnekTa 3agaHa cneuuduyeckas nedatHas popma CtatucTukm
KOMMnekTa, To AencTeme Ans e€ hopMmMpoBaHUSa AOCTYNHO Ha PYHKLMOHANbHOW NaHenu, B cekumnm
Heticmeus (nencteme «CdopmmpoBaTb CTAaTUCTUKY») (CM. PucyHok 20).

B pesynbtate Cuctema copmMmmpyeT nevatHyto popmy CTatucTukm komnnekra (PucyHok 23).
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CTATUHCTHKA KOMILIIEKTA
«KOMILIEKT T1OKYMEHTOB»

Beero asieMeHTOB 4
U3 HHX:

BHyTpeHHHIT TOKYMeHT 2
Bxoasuwumii nokyMeHT 2

PucyHok 23 —levyaTHana dopma «CtaTucTUKa KOMNNeKTa»

[I.11. FpynnoBble onepauuvu npu padboTte ¢ KOMNMEeKTaMn AOKYMEHTOB

1.11.1. BkrnoyeHne OKYMEHTOB B MMerLWMnucsa Komnnekt ns APM

[ns BKNOYEHNss AOKYMEHTOB B KOoMMnekT n3 APM Heobxoanmo:
1. OTtkpbIiTb APM, cogeprkaliee HyXHbl€ JOKYMEHTbI.
Pabota c APM ocywecTtBnsieTca aHanornyHo pabote ¢ APM «C3[». Onucanue pabotsl ¢ APM

«C3» npuBegeHo B ookymeHTe «PykoBoACTBO nonb3oBatend. Tom 1», pasgen V. Pabota ¢ APM
«C3[».

2. [llepenTtn B Tpebyemoe npencraBneHue.
3. B obnactu BbIbpaTbh AOKYMEHTbI, KOTOPbIE TPEOYETCA BKMAOYMTL B COCTaB KOMMIIEKTA.

4. Ha naHenu JencTBui HaxkaTb KHOMKY [[lencTBUA € BbIOpPaHHbIMU] U B PaCKPbIBLLEMCS CMIUCKE
BbIGpaTh rpynmnoByto onepaumio «BkniounTb B KOMNNEKT» (PucyHok 24).
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I, M 542 2 Exarepuwa Awgpessa v

~ (O Bce coafaHHble MHOI

OGBEAMHMTE B KOMANEKT

t

BKNHOYATE B KOMNNEKT

D | [oGasnTs B wz0paHHoe I ADTos ARG
~ YaanuTo us nabparoro }114:1 (03 MpoTtokon & AHppeesa EK.
v 00001-20 28.12.2020 15:56:05 TMopyyesme A& Axgpeesa EK.
o -~ 00002-20 28.12.2020 15:56:31 Mopyyenve 2 AxpgpeesaEK.
(3 Npotokonoi
. ~ BH-01-00001-3-1-1-20  29.12.2020 13:45:15 [Mopydedwe A& Axgpeesa E.K.
v (O MNopyuerua
= v BX-00001-1-21 12.01.2021 11:21:04  MNopydeHue 2 AHopeeBa E.K.
» [J NokymeHTs B paGoTe 9 - =
patora » [ MopyseHns B patore o - K PO-00001-1-21 20.01.2021 12:40:18  Mopyuenne & Auppeesa EK.
KOHTpOnEepa
(3 MocnegHue NPOCMOTPEHHbIE o -~ K PO-00001-2-21 20.01.202112:40:18  MMopydenwe & AHgpeesa EK.

PucyHok 24 — BbiGop rpynnoBoun onepauumu

OTtkpoeTcs popma Bknountb B komnnekT (PrcyHok 25).

BKAOYMTL B KOMMAEKT

MapameTpbl Noucka

COAepPKUT B Ha3BaHNK: | l

MoKa3aTh AONONHKTENbHbIE NapaMETPbl MOKCKa

‘ WUckatb | ‘ OuMcTUTL |

Beifiop anemenTa

BKMIO4UTD B: 3NEMEHTLI He HalleHb!

OuHCTUTD

m Dresa

PucyHok 25 — ®opma «BknounTb B KOMMMNEKT»

5. B none Codepxxum e Ha3eaHuu BBeCTU (parMeHT Ha3BaHWs KOMMSEKTa, B KOTOPbIN
TpebyeTcs 4ob6aBUTb BblIOpaHHbIE AOKYMEHTbI.

6. MNpy HeoGXxoaAMMOCTH yKasaTb AONOSHUTENbHbIE NapaMeTpbl noucka. s aToro crneayeT:

1) UWenkHyTb NeBon KHOMKOW MbIwK MO ccbike «lMokasaTb OONOMHUTENbHbIE NapamMeTpbl
noucka» (PucyHok 26).
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BKNIOYMTL B KOMANEKT

MapameTpbl Noucka

CopepWT B Ha3BaHNM:

Bua KoMnnekTa:

3aronoBoK:

Temartuka:

Mpumesanme:

PEMWM CBA3M YCNOBHIt MOKCKA: Nl ~

Wckate OumcTUTE
Beifop anemeHTa

BKMOYUTL B: 3NEMEeHTbI He HaileHbl

OuncTUTD

PucyHok 26 — ®opma «BKnounTb B KOMMIIEKT».
[JononHuTenbHbIe NapamMeTpbl MOMCKa KOMMJIEKTa Afsl BKIOYEHUSA B ero coctaB JOKYMEHTOB

2) YkasaTb OONONHUTENbHblE NapaMeTpbl noucka. OnucaHne AONOMHUTENbHBLIX NapaMeTpoB
nmoucka KOMMMEKTa AN BKIMIOYEHWS B €ro COCTaB [AOKYMEHTOB MNpMBEAEHO B Tabnuvue
(Tabnwuua 7).

Tabnuua 7. OnncaHue AONONHUTENbHbIX napameTpoB NMOUCKa KOMNJeKTa And BKN4YeHUsA B ero coctas
AOKYMeHTOB

Mone OnucaHue Cnocob 3anonHeHus

Bua komnnekTa Bua komnnekrta 3anonHuTb, NCnonb3ya MeToq

ABTO3anonHeHne, UM HaxaTb KHOMKY
N ykasaTb HeOGX04MMbIN BUA KOMNEKTa

3aronosok 3aronoBok KOMMekTa BBecTu ¢ knaBmaTypsbl

TemaTuka TemaTtuvka 3anonHnTb, NCNonb3yst METOA
ABTO3anonHeHme, NN HaxxaTb KHOMKY
M ykasaTb He06X04MMYK TEMATUKY

[MpumeyaHue lMpumeyaHune BBecTu ¢ knaBmaTypbl

Pexwum cBsasn ycrnosui
nomcka

Pexum cBsasn ycnosuin novcka. Ecnu
BblOpaHo 3HaveHue «AJTN», To BygeT
BbIMOSIHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NpUCYTCTBYET XOTS Bbl OAHO N3 YKa3aHHbIX
3HaYeHu NOMCKOBbIX aTpubyToB.

Ecnu BbIGpaHo 3HaveHune «W», To bypeTt
BbIMOSIHEH MOWCK KOMMSIEKTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE yKa3aHHbIe 3Ha4YeHus
NMOMCKOBbIX aTpnbyTOB

Bbl6paTb 3Ha4YeHne "3 BbinagatroLero
cnucka
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7. Haxatb kHonky [MUckaTb]. B none Bknroyumb e 0ToOpassaTcsl HaaeHHbIE KOMMMEKThI.

B pes3ynbTaTtax nouncka 0To6pa>|<ar0Tc;| TOJbKO OTKpbITbIE ANA N3MEHEHNIN KOMNNEKTbI, BUA, KOTOpPbIX
Nno3BOJIAET NONOJSTHATb UX COCTaB BPY4HYIO, B TpGGOBaHVIFlX K COCTaBy OJ14 KOTOPbIX YKa3aHbl TUMbI
OOKYMEHTOB, COOTBETCTBYOLWLMNE OOKYMEHTAM, Bbl6paHHbIM Ona BKIMKOYEeHNA B COCTaB KOMIJIEKTa.

8. B none Bknroyumsb 8 WEnNKHYTb NO 3HAYKY i HanpoTtue Tpebyemoro komnnekra (PucyHok 27).

Ons NMPOCMOTPAa KapTO4YKMN KOMIMJ1EKTa creayeT LWWEeJlKHYTb NEeBOKW KHOMKOW MbILLIW MO CCbIfIKE Ha
KOMMNMEKT U3 cnncka B none Bksroyums @ cocmas.

BKNOYNTL B KOMMNNEKT

MapameTpel Noncka

CoAep™uT B HA3BAHUM: Komnnext

BUA KOMNNEKTa: MonGopka -
3aronosok:
TemaTHKa:

MpuMesaHme:

PeHM CEAZH YCNOBMIA NOMCKa: Wnn ~

Wckatb QuucTnTs

BeiGop anemeHTa

KOMNNEKT AOKYMEHTOR: Moadopka, KOMMNEKT. MPUrNALIEHNA HA CEMUHAD +

BrNIOYMTD B: - N
CTaTyc: HOBbIW, aBTOP | HUKHTUH H.A.

KomnnekT AokymeHToB: Moadopka, KoMnnekT. Bxogsumne AOKYMeHTbI oT LienTpa ofyueHus +
cTaTyc: HoBbIA, aBTop | HUKKHTUH H.A.
KOMNNeKT AOKYMEHTOB: AHaNUE UHDOPMaLMK, KOMMNEKT A0KYMEHTOR +
cTaTyc: HoBbii, aBTOp | HUKMTUH H.A

QUHUCTHTE

m OTmena

PucyHok 27 — ®opma «Bknrountb B komnnekT». Bbiobop komnnekra

9. Haxatb kHorky [OK].

Bo Bpemsi 06paboTkm rpynnosow onepauun Cucrema otobpasuT coobuieHne «Onepaums
BbINonHseTcs». [lo 3aBepLueHus npoLeaypbl 00paboTkm He cnegyeT 3akpbiBaTb OKHO Gpaysepa BO
nsbexaHne OTMEHbI rPYMNNOBON onepauuu.
B pesynbtate Cuctema BbIMNOMAHUT MPOBEPKY ANA KaXOoro OOKyMEeHTa Ha COOTBETCTBUE
TpeboBaHMAM K cocTaBy Komnnekta. BblbpaHHbIi AokymeHT OyaeT gobaBneH B COCTaB KOMMSEKTA,
ecnu:

— [DOKYMEHT COOTBETCTBYeT TpeboBaHMAM K COCTaBy KOMMfekTa — B Tabnuue C AOKYMEHTaMMu,
BXOASLWMMM B COCTaB KOMMIEKTa, B CTPOKE C OOKYMEHTOM, B KOMOHke «[loGaBneH Kaky,
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oTOOpasuTcsi HasBaHWe TpeboBaHWs K COCTaBy KOMMMEKTa, KOTOPOMY COOTBETCTBYeT
[1OKYMEHT;

— [OKYMEHT He COOTBEeTCTBYeT HU OAHOMY TpeboBaHMWIO K COCTaBy KOMMIEKTa, HO BMA, KOMMMEKTa
nossonsetr [obaenATb [OKYMEHTbl, He COOTBETCTByWOLWME TpeboBaHUAM KOMMMekra —
B Tabnuue C JOKYMeHTaMu, BXOASALMMM B COCTaB KOMMIEKTa, B CTPOKE C [OKYMEHTOM,
B KONoHke «[JobasneH kak», oTobpasuTca Ha3BaHue «lpoyee» (cMm. PucyHok 11).

B kapTouke gokymeHTa OygeT aBTOMaTU4YeCKM cO3daHa CBSA3b C KOMMIIEKTOM, B KOTOpbIA Obin
no6aBneH JOKYMEHT.

Ecnn OOKyMEHT He COOTBETCTBYET HM OAHOMY TpeboBaHMIO K COCTaBy KOMMMEKTa, U Bug
KOMMeKkTa He no3BonsieT 4o0aBNATb AOKYMEHTLI, HE COOTBETCTBYIOLME TPEOOBAHNSM, TO JOKYMEHT He
OyneT nobaBneH B COCTaB KOMMJIEKTA.

1.11.2. O6beanHeHne AOKYMEHTOB B HOBbIM KOMMMeEKT us APM

[daHHoe gencTBme JOCTYNHO nonb3oBaTensm ¢ busHec-ponbto Kommnekmsi. Cozdamenu.

[ns o6begnHeHns OOKYMEHTOB B HOBbIM KomnnekT ns APM HeobGxogumo:
1. OTtkpbIiTb APM, cogeprkallee Hy>XHble JOKYMEHTbI.

Pabota c APM ocywecTtensetcsa aHanormyHo pabote ¢ APM «C3[». Onucanue pabotsl ¢ APM
«C3[» npuBeneHo B fokymeHTe «PykoBoacTBo nonb3oBaTens. Tom 1», pasgen V. Pabota ¢ APM
«C3[».

2. [lepewnTtn B Tpebyemoe npencraBneHune.
3. B obnactu npocmoTpa BelOpaTh JOKYMEHThI, KOTOpble TpebyeTca 06beanHNTL B KOMMNIIEKT.

4. Ha naHenu gencTBuin HaxkaTb KHOMKY [[leMcTBUA ¢ BbIOPaHHbIMU] 1 B pacKpbIBLLEMCS CMUCKE
BblOpaTb rpynnoByto onepaumio «O6beanHUTb B KOMMANEKT» (CM. PucyHok 24). OTkpoetcs
dopma O6beanHUTL B KoMmnnekT (PucyHok 28).

06begHMTDL B KOMIUIeKT

B/ KOMNNeKTa: *
3aronoeok: *
TemaTtuka:

MpumMeyanue:

m OTmMeHa

PucyHok 28 — ®opma «O6beaMHUTL B KOMMNNEKT»

5. 3anonHuTb nons oTkpbiBenca popMbl. OnucaHme nonent popmbl O6bLEAUHUTL B KOMMIEKT
npusegeHo B Tabnuue (Tabnuua 8).
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Ta6nuua 8. OnucaHue nonen popmbl «KO6BLEANHNTL B KOMNIIEKT»

Mone OnucaHue Cnoco6 3anofnHeHus

Bua komnnekTa Bua komnnekTa (o6s=|3aTeano K 3anonHuTe, ncnonb3yd metoa

3anoJIHEHNIO)
ABTO3anosnHeHne, Unmn HaxaTb KHOMKY

N ykaszaTb HEOOXOAMMbIV BMA, KOMMSIEKTa.
[nsa Bbibopa AOCTYNHbI Te BUADI
KOMMJIEKTOB, B KOTOPbLIE MOTYT ObITb
nobaBneHbl Bce BbibpaHHbie B APM

OOKYMEHTHI
3aronosok 3aronoBok (06s13aTenbHO K 3aNONHEHNIO) BeecTu c knaBmatypsbl
TemaTuka TemaTtuka kKomnnekTa 3anonHuTb, UCNonb3ys METOA

ABTO3anoNHEHNe, UM HaxaTb KHOMKY
1 yKasaTb Heob6XxoauMble TEMaTUKN

MpumeyaHue MprumeyaHue BBectu ¢ knaBmaTypbl

6. Haxatb kHonky [OK].

Bo BpeMsi 06paboTkm rpynnosow onepauun Cnucrema otobpasmt coobueHne «Onepaums
BbINonHaeTca». [lo 3aBepLUeHust npoueaypbl 06paboTkM He crieayeT 3akpbiBaTb OKHO Gpaysepa BO
n3bexxaHne oTMeHbI rPyNMoBOI onepauum.
B pesynbtate Cuctema BbIMOMHAT MPOBEPKY ANSA KaXOoro OOKyMeHTa Ha COOTBETCTBUE
TpeboBaHMsIM Kk cocTaBy Komnriekta. [JokymeHT 6yaet obGaBneH B COCTaB KOMIMIEKTA, ECNU:

— [OKYMEHT COOTBETCTBYeT TpeboBaHMSIM K COCTaBy KOMMNSEKTa — B Tabnuue c AOKyMeHTamu,
BXOOSLMMM B COCTaB KOMMMEKTa, B CTPOKE C [JOKYMEHTOM, B KONMOHKe «J[loGaBneH Kak»,
oTOOpasuTcsi HasBaHue TpeboBaHWA K COCTaBy KOMMMEKTa, KOTOPOMY COOTBETCTBYET
[06aBnNeHHbIN JOKYMEHT;

— [AOKYMEHT He COOTBEeTCTBYeT H1 0AHOMY TpeboBaHMIO K COCTaBy KOMMMEKTa, HO BUA KOMMMeKTa
nossonsetr [o6aBnATb AOKYMEHTbl, He COOTBETCTBYyKLWMe TpeboBaHUAM KOMMNMekTa — B
Tabnuue C AOKyMeHTaMu, BXOASLWMMW B COCTaB KOMMIEeKTa, B CTPOKE C [OKYMEHTOM, B
konoHke «[lob6asrieH kak», oTobpasnTca HasBaHue «[poyvee» (cM. PucyHok 11).

[na nepexona B KApTOUKy AOKYMEHTA U3 KAPTOUKM KOMMIEKTa CrneayeT WeNKHYTb NIEBO KHOMKOM
MbILLW MO CCbISIKE HA AOKYMEHT B Tabnuue ¢ JOKYMEHTaMu, BXOAALLMMU B COCTaB KOMMIEKTa, B
konoHke «HaumeHoBaHue» (cM. PucyHok 11). Ccbinky Ha KapTOYKM JOKYMEHTOB KOMMIEKTa, K
KOTOPbIM y TEKYLLEro nonbL3oBaTens HeT AOCTYNa, 0TobpaxaloTcs cepbiM LIBETOM.

Mocne BbINONHEHUs FPYNMOBOK onepauny OTKPOeTCst KapTodka KOMMekTa.

11.11.3. PopmMmupoBaHue obroxek Aans rpynnbl KoMmnrekros ns APM

[na dbopmmpoBaHus 06noxek Ans rpynnbl KOMMIEKTOB HE06X0AMMO:

1. OtkpbiTb APM, cogepxaliee Hy>KHble KOMMNIEKThbI.

OnwncaHune pabotel ¢ APM npuBeaeHo B fokymeHTe «PykoBoacTBo nomnb3oBatens. Tom 1», pasgen V.
Pabota c APM «C3[».

2. [lepewntu B Tpebyemoe npeacraBneHue.

3. B obnactm npocmoTpa BbibpaTb KOMMMEKTbl, ANs KOTOpbIX Tpebyetca cdopmmpoBaTtb
06nOXKMN.
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4. Ha naHenu gencteuin HaxxaTb KHOMKY [[leMcTBUA ¢ BbIOpPaHHbIMU] 1 B pacKpbIBLLEMCSH CNUCKE
BbIOpaTh rpynnosyto onepaumto « ChopmmpoBaTb 06110xKy» (PrucyHok 29).

= @& APM KomMnnekTbl I M (542 & ExatepuraAugpeesa v
(0 Auanua widopmaium ®unbpbl v Cron6ubi v &=
= Mo ) Y, OGbEAUHUTD B KOMMEKT ~ = % = - - P = = e = _— 23

O [lata co3g| Temafvka Co3par YKOMNNEKTOBAH 3aKpbIT COREPXUT 3neMeHTos Bua KoMnnekTa LewicTeun
CdopmmposaTb 06NOKKY
O 29.12.202)  cgpopmmposats onucs Axgpeesa 1 Axanua
EK wHbOpMaLMM
CopmuposaTh CTaTUCTIKY
¥ 2912202 Byniouums & komnnekT Anppeeea i Ananna
EK. MH Mayum
[D06aBuTs B HabpakHoe tope
¥ 2092202 ypanuTb U3 3BpaHHOrO ‘ Angpeesa 0 AHanuz
EK. uHdopmaLmn
O 29.12.2020 15:53:06  KomnnexT Anppeeea 1 Ananus
[OKYMEHTOB EK. uHbOpMaLmM
v 29.12.2020 15:54:37  Komnnext Angpeesa 2 Axanus
[ROKYMEHTOB EK. uHpopmaLmm
O 18.01.2021 15:39:26  Komnnext HukuTHH 3 Ananus

BOKYMEHTOB HA uHopmaumu
ans

nposefeHus

ayaTa

O 23.01.2021 14:45:01  Komnnekt Angpeesa 4 Axanuz
BOKYMEHTOB EK uHbopmaLum

1 > >l SnemenToB: 7 MokasoiBatbno| 20 v

PucyHok 29 — Bbi6op rpynnoBoi onepaumm

Bo BpeMsi 06paboTku rpynnoow onepauun Cucrema otodpasuT coobuleHne «Onepaums
/ Y\ BblnonHseTcs». [lo 3aBepeHns npouedypbl 06paboTkm He cnefyeT 3akpbiBaTb OKHO Bpaysepa BO
L% nsbexaHue 0TMeHbI rpynnoBON onepauum.

B pesynbtate 6ymet cchopmupoaH PDF-thann, cogepxawmin nevatHole oopmbl 06noxek ans
BblOpaHHbLIX KOMMITEKTOB.

11.11.4. PopmMmupoBaHue onmucu Ans rpynnbl KoMmnrekros ns APM
,D,J'IFI (bOpMI/IpOBaHMFl onucu ona rpynnbl KOMMJIEKTOB H606XOLI,I/1MOZ
1. OrtkpbiTb APM, cogepxallee Hy>KHble KOMNIEKThbI.

OnucaHnue paboTtel ¢ APM npuBegeHo B gokymeHTe «PykoBoACTBO nonb3oBaTens. Tom 1», pasgen V.
Pabota c APM «C3[».

2. [lepewntu B Tpebyemoe npencrasneHue.
3. B obnactn npocmoTpa BbibpaTb KOMMNNEKThI, 4518 KOTOPbIX TpebyeTca chopMmmpoBaTh ONUCH.

4. Ha naHenu JencTBui HaxkaTb KHOMNKY [[lencTBUA € BbIOpPaHHbIMU] U B pacKpbIBLLEMCS CMUCKE
BbiGpaTh rpynnoByto onepaumto «CpopmmpoBaTtb onnck» (CM. PucyHok 29).
Bo BpemMA o6pa60T|<|/| prI'II'IOBOIZ onepauunmn Cucrema OT06pa3I/IT coo6u.|,eH|/|e «Onepau,vm
BbINOJTHAETCA». ,D,O 3aBepuieHuna npouenypbl O6p860TKI/I He crnefyeTt 3akpbiBaTb OKHO 6paysepa BO
n3dexaHne oTMEHbI prl‘lﬂOBOI7I onepauun.
B pesynbTate Oymet cdopmupoBaH PDF-cann, cogepxawmm nedatHble QOopMbl ONUCU ANS
BblIGPaHHbLIX KOMMMEKTOB.
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11.11.5. PopmupoBaHue CTaTUCTUKU ANA rpynnbl Komnnekros ns APM

[na dbopmmpoBaHust CTaTUCTUKN AN FPYNMbl KOMNIEKTOB HEOGXO0ANMO:

1. OtkpbiTb APM, cogepraliee HyXHbl€ KOMMIEKTbI.

Onucanue pabotel ¢ APM npuBegeHo B 4okyMeHTe « PykoBoACTBO nonb3oBatens. Tom 1», pasgen V.
Pabota c APM «C3[».

2. [lepewnTtn B Tpebyemoe npencraBneHune.

3. B obnactu npocmoTpa BbiGpaTb KOMMMEKTbl, ANs KOTOpbiX TpebyeTcss cdopmupoBaTthb
CTaTUCTUKY.

4. Ha naHenu gencteuin HaxkaTb KHOMKY [[leMcTBUA ¢ BbIOpPaHHbIMU] 1 B pacKpbIBLLEMCS CMUCKE
BblGpaTh rpynnoByto onepaumto « ChopmmpoBaTtb CTaTUCTUKY» (CM. PucyHok 29).
Bo Bpemsi 06paboTkm rpynnosown onepauun Cncrtema otobpasmt coobieHne «Onepaums

BblnonHsieTcs». [lo 3aBepeHns npouedypbl 06paboTkm He cnegyeT 3akpbiBaTb OKHO Bpay3epa BO
nsbexaHne OTMEHbI rPyNMnoBON onepaunu.

B pesynbtaTte 6yget copmupoBaH PDF-chann, copgepxawmn nevaTHble hOpMbl CTaTUCTUKN NS
BblGPaHHbLIX KOMMIIEKTOB.
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