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— paboTa C KapTO4YKOWN AOKYMEHTA;
— paboTta ¢ APM «llonck gOKyMEHTOBY;

— paborTa ¢ charnamm B peno3nTopum.
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Pykoeoocmeo nonvzoeamensn

Obwue ceeoenus

. Obwume cBeaeHud

Mcnonb3oBaHue

OnAa NOHMMaHuA

CTaHAapTHbIX
obneryaet

npuemos
n3yyeHune

ocopmMmeHus
BO3MOXXHOCTEWN

aenaet  OOKYMeEHTauumto
npogykta  «Uwutpoc

npotue
Cal».

Cornawuenns no TepmuHonorum npmeegeHsl B Tabnuue (Tabnuua 1).

Ta6nuua 1. CornaweHus No TepPMUHONOIMMU

dnemeHT

OnucaHune

ABTO3anonHeHne

MeToa 3anonHeHus nonen kaptoyek. [nsa ncnonb3oBaHnst 4aHHOro Mmetoga HeobxoaMmo
BBECTM NepBble CUMBOIbI 3HAYEHUSA NONs (He MeHee Tpex) U U3 NpeanoXeHHbIX
Cuctemon crnpaBOYHbIX 3Ha4YeHUI BblIbpaTb He0bXxoanmoe

O6patHas cBs3b

CBsasb C TEeKylWMM OOKYMEHTOM, co3gaHHaA U3 CBA3aHHOINo AOKyMeHTa

MNonb3oBaTenbckas CB#a3b, co3gaHHas nonb3oBaTenem Bpy4YHYO U3 KAapTOYkM obbekTa

CBS3b

Mpsamas cBsa3b CBs3b, CO30aHHasn U3 TeKyLEero AoKyMeHTa

CBsi3b MepekpecTHas ccblinka, koTopasi obecnednBaeT Nepexoq U3 KapTovkM OgHOro obbekTa

B KapTO4Ky Apyroro o6vekrta Cuctemsl

CuctemHas cBs3b

CBsa3b Mmexagy obbektamu, cosgaHHas CucTemMon B paMkax BbIMOMHEHWS pernamMmeHTHOro
OeNcTBMSA Unn oyHKUMK

Drag-and-drop

MeToq onepupoBaHusa anemeHTamu nHtepdenca. [1na ncnons3oBaHns 4aHHOro metoaa
HeobX0AMMO BbIAENUTb ANIEMEHT UMW FPynny 3NeMeHTOB NHTepdeinca 1, 3axaB NEBYIO
KHOMKY MbILLKX, «NepeTalimMTb» KX B yka3aHHy obnactb

BHumaHue! Tak 6yayT BblgeneHbl BaXHble 3aMeYvaHus.

MepeyveHb ncnonb3yemMbiX CoKpalleHnn npuseaeH B Tabnuvue (Tabnuua 2).

Tabnuua 2. Cnucok Mcnonb3yeMbIX COKpaLLeHUN

AnemMeHT OnucaHue
APM ABTOMaTM3NPOBaHHOE paboyee MecTo
orP[ OpraHunsaunoHHO-pacnopsaanTenbHbIA JOKYMEHT
MK [MepcoHanbHbIN KOMNLIOTEP
Cca[ Cunctema aneKTpoHHOro JoKyMmeHToobopoTa
ar OneKTpoHHas Nnoanuch

lNepeyveHb cornalueHnn No oopMIIeHN0 AOKyMeHTa npuseaeH B Tabnuue (Tabnuua 3).

Tabnuua 3. CornaweHus no ocpopmneHuto

dnemeHT

OnucaHue Mpumep

KapTouka gokymeHTa,
3KpaHHasa opma,
AManoroBoe OKHO,
npegcrasneHve

WpundT Arial, nonyXvpHbIn NoAYEPKHYTbIN dopma U3MeHUTbL CBOMUCTBA

MNone, 6nok, cekuuns

WpndT Arial, nonyXmpHbli Kypcue Mone Bepcusi

KHonka

WpundT Arial, nonyxvpHblin, KBagpaTHble
CKOBKM

KHonka [Co3paTthb]

Cratyc JoKyMeHTa

WpwndT Arial, kypcus Cratyc YepHosuk

Ccblinka, aencresne

WpudrT Arial, kaBbl4ku Ccbinka «Ewé»

Bknapgka

WpndT Arial, KypcrMB nog4epKHYTHIN Bknagka UcnonHeHue

HassaHune knaBuLn

WpuddT Arial, nonyxvpHbin, anoctpodsbl KnaBuwa ‘Shift’
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Pykoeoocmeo nonvzoeamensn

Paboma c kapmoukoii 00KymeHma

Il. PaboTa ¢ KapTO4YKON AOKYMEHTa

[ns Toro YTo6bl OTKPbITL KAPTOUKY LOKYMEHTa HEOOXOAMMO:

1.
2.

OTkpbITe APM, copepXallee HY>XHbIN JOKYMEHT.
Ha naHenun npeacrtaBneHui nepenTy B Heob6Xxoanmoe npeacraBreHne.

B obnactn npocmoTpa LENKHYTb IEBOM KHOMKOW MbIM MO Ha3BaHWIO OOKYMEHTA, KOTOPLIN
TpebyeTcs oTkpbITb. OTKpOETCs KapTodka AokymeHTa (PucyHok 1).
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 00KymeHma

KapToyka AOKyMeHTa COCTOUT U3 CreayoLmxX 311eMeHTOB:

— 1 - naHenb BKIAAOK — COAEPXUT BKNagKN kKapTovkn AokymeHTa (pa3sgen Il.1 Bknagku kapToudkm

AOKyMEHTa).
KonnyectBo I'Ipeﬂ,CTaBJ'IeHVIVI, OT06pa)KaeMbIX Ha naHenu I'IpeD,CTaBJ'IEHVIVI, 3aBUCUT OT MacLuTaba
CTpaHuubl, a Takke OT pa3mepa okHa bpaysepa. [103TOMy B HEKOTOPLIX Cydasix YacTb
I'Ipeﬂ,CTaBJ'IeHI/IVI MOXET ObITb CKpbITa.
[nsa npocmoTpa Bcex AOCTYMNHbIX NPeACTaBNeHMI Nob30BaTENO ,EI,OCT‘I‘IHI:I cnegytoLine cnocoobsbl:
— HaXaTb O0gHY 13 HaBUFALUMOHHbIX KHOMOK (— nnn ), pacnofioXXeHHbIX Ha

BerHeVI N HWXKHEN rpaHuuax naHesnm HpeﬂCTaBﬂeHMVI;

— HaBeCTU KypCOop MblIlLIN Ha NaHelb I'Ipep,CTaBJ'IeHVIIZ N NPOKPYTUTb KOMNECHKo MbILLW;

— HaBeCTWU KypCOp MbILUN Ha NaHesb I'IpeD,CTaBﬂeHVIVI W, 3aKaB J1IEBYHO KHOMKY MbILlIN, NepeMecTuTb
MbILUb BBEPX UTN BHUS.

- 2- ﬁh — OTKpPbITUE AOMALLHEN CTPaHWLbI NOSib3oBaTeNS.

- 3- ™_ nepexon 8 APM.

— 4 — HasBaHue LOKyMeHTa.

— b5 — pabouasa obnacTtb — oToOpaxaeT cogepXnmoe BbIGpaHHOWM BKIAaKW.

— 6 -—naHenb [OONONHUTENbHbLIX AEWCTBUW — COAEPXKUT [AOMOSfHUTENbHbIE AEWCTBUA Hag

AokymeHToM (pa3gen 1.2 MNaHenb AoNONHUTENbHbBIX 4ENCTBUN):

CocTaB 1 4OCTYNHOCTb AEVWCTBUA 3aBUCAT OT BM3HEC-poNnu NonbL30BaTens.

— BblboOp pexrma oTobparkeHus MHOpMaLUMM B KapTOYKe (E — OOHOMAaHESTbHbIA PEXUM UMK

— OBYXNaHEeNbHbIN PEXUM);

- —pep,aKTmpOBaHme 3HayYeHUn  aTpubyTOB  OOKYMEHTa (ﬂ —  OTMEHUTb
penakTupoBaHue);

— — CO34aHMe HOBOW KapTOYKN AOKYMEHTa No obpasuy TeKyLLEen KapTOYKY;
B [+
- — pobasneHune gokymeHTta B n3bpaHHoe (Wl — ynaneHve n3 nsabpaHHoro);

- — co3fiaHue NoAMUCKN Ha AOKYMEHT ( — OTMeHa MOAMNUCKN Ha JOKYMEHT);

— Bblbop pexuma oTobpaxeHua [EeNCTBMA MOSYUHEHHbIX (E — TMoKasaTb [OeWCTBMSA

NOAYNHEHHDIX, n — CKpbITb nencTens I'IO,EIHI/IHeHHbIX).

— 7 — VHdopMauMoHHas MaHenb — OToOpaxaeT BaxHY WHGOPMaLUUIO O [OKYMEHTe
B COOTBETCTBUM C POJSIbiO NOMb30BaTENS Y 3TANOM XU3HEHHOTO LKA AOKYMEHTa.

— 8 — dyHKUMOHanbHaa naHenb — COAEPXWUT [OEeWCTBUS Hah [AOKYMEHTOM, [OCTyMHble
none3osarento (pasgen I1.3 PyHKunoHanbHasa naHens).

Cucrtema no3BonsieT Monb3oBaTento MNoaenuTbCs BKNaOKOW KapTOYKM [OOKYMeHTa C OpYyruMu
nonb3oBaTensMu. [Ons 3Toro HeobXoQMMO CKOMUPOBATb CCbIKY Ha MNPOCMaTpUMBaeMyl BKMaaKy
13 afipecHoi CTpokM Gpaysepa 1 OTNPaBUTbL ee APYroMy nomnb3oBaTtento MobbiM AOCTYMHbIM CNOCOGOM.
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 00KymeHma

Mpy Hanuuum y Opyroro nonb3oBaTens HeobxoAumblx NpaB Ansi paboTbl C KAPTOYKOW OOKYMEHTA,
npv nepexone no nony4yeHHon ccbifnke, eMy Byaet AocTynHa paboTa ¢ 3TON BKNaaKon.

[I.1. BKnagkum KapTo4ku AOKYMeHTa

KapTouku JokymMeHTa MOryT codepKaTb crieaytolmne BKaaku:
- Ampubymbi — COAEPXKUT OCHOBHbIE CBEAEHUS O OKYMEHTE.

—  UcnonHeHue — copepXuT nepeyeHb NOpyvYeHUin No OOKYMEHTY N pe3ynbTaTbl 03HAKOMIEHUS.
OnucaHwne Bknagku McnonHeHue npueeneHo B pasgene 11.1.1 Bknaagka «McnonHeHue».

— BnoxeHus — conepXxuT nepeyeHb BIIOXEHWI, MPUKPENIIEHHbIX K KApTO4YKe 4aHHOro JOKyMEHTa.
Onucanne Bknagkun BrioxeHusi npusedeHo B pasgene 11.1.2 Bknagka «BnoxeHusy.

— [lopy4yeHuss — coaepXuUT nepeveHb NopyyvyeHuin no OokymeHTy. OnuncaHue Bknagku TopydYyeHus
npuseaeHo B pasgene 11.1.3 Bknagka «llopyyeHus».

— Ces3u — copepxuT nepedeHb CBs3e C OOKYMEHTaMu BCeX TWUMOB, KPOME MNOpyYeHUM.
Onucanue Bknagkm Cessu npuBeaeHo B pasgene 11.1.4 Bknagka «Cesasn».

—  YyacmHuku dokymeHma — COOEPXUT nepeyveHb y4acTHUKOB AOKyMeHTa. OnucaHune BKnagku
YyacmHuku QokymeHma npuseneHo B pasgene 11.1.5 Bknagka «Y4acTHUKN JOKYMEHTay.

— Memku — cogepXut nepeyeHb MeTOK, NPUCBOEHHbIX JOKyMeHTYy. OnucaHue Bknagknm Memku
npueeaeHo B pasgene 11.1.6 Bknagka «MeTkun».

— MHYcmopusi — BKMagka npegHasHadyeHa Ansi nNpocMoTpa  UCTOpUW  OEWCTBUR, KOTOopble
npomMsBOAMNM  C KapToukonM  JokymeHTa. OnucaHue Bknagkm Mcmopusi npuBeaeHO
B pasgene 11.1.7 Bknagka «ctopus».

— [leyamHbie popmbi — COOEepPXXNT CCbIJIKM Ha neYvaTHble CbOprI.

— KommeHmapuu — BKNagka npegHasHadeHa ans co3fgaHud U npocMoTpa KOMMEHTapues
K AokymeHTy. OnucaHue Bknagkm KommeHmapuu npuBegeHo B pasgene 11.1.8 Bknagka
«KomMeHTapum».

— CoenacosaHue _u__nodnucaHue — oOToOpaxaeT WHGOPMaUMIO O CcorfacoBaHuM wunm
noanMcaHMnm [OKyMEeHTa, a Takke NO03BONSAeT YnpaBnATb MapLlupyTaMmy COrflacoBaHus W
nognucaHusa OoKymeHTa (oTobpaxaeTcs B kapTovkax UCXOOsALWMX, BHYTPEHHUX OOKYMEHTOB,
OP[l, HO, npoTokonoB, AOroBOpPOB, 4OKYMEHTOB K goroBopam). OnucaHne paboThl C BKIIagKon
npvBeaeHo B fOKyMeHTe «PykoBoacTBO nonb3oBatens. Tom 3».

— Omeembl — cogepxuT cBedeHus o6 oTBeTax nonydvyaTenerl BHYTPEHHEro [AOKYyMeHTa
(oToBpaxaeTca B KapTOvKax BHYTPEHHWX AOKyMeHTOB). OnucaHue paboTbl C BHYTPEHHWMU
AOKYMeHTaMu NpuBeaeHo B AOKYMeHTe « PykoBOACTBO nosib3osBaTens. Tom 4».

— [lyHKmMbI — COAEPXWT MepeyvYeHb MNYyHKTOB AOKYMeHTa M cBedeHuss 06 uX WCNOMHEHUU
(oTobpaxaeTcsa B kaptodkax OP[, npotokonos). OnucaHne paboTbl C BKNagKon nNpvBegeHo
B JOKyMeHTe «PyKoBOACTBO nonb3oBaterns. Tom 5».
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Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 00KymeHma

OsHakoMieHUe — COOEPXKUT UHOPMaUMI0 O pesyrbTaTax O3HAKOMMEHUS C OOKYMEHTOM
(oTobpaxaeTtca B kaptodkax OP[H, HO, npotokonos). OnucaHue paboTbl C BKIALKOW
npuBeAeHo B AOKyMeHTe « PykOBOACTBO Mnosib3oBaTens. Tom 3».

Omyembl — cOOEpPXUT OTYETbl OTBETCTBEHHOrO WCMOMNHUTENA W COUCMNOSHUTENEN Mo
nopyyeHunto (oTobpaxkaetca B KkapTodkax nopyveHun). OnucaHne paboTbl C BKNagkomn
npuBeaeHo B AOKyMeHTe «PyKOBOACTBO Monb3oBaTenis. Tom 6».

[Tosecmka — cooepXuT nepeyvyeHb NyHKTOB MOBECTKM COBELLaHus, a Takke MHPOopMauuio o ee
cornacoBsaHum (oTobpakaeTcs B KapToykax coselwlaHui). OnmcaHue paboTbl C BKNagkowm
npvBeaeHo B OKyMeHTe «PykoBoacTBO nonb3oBaTtens. Tom 8».

Omanbki_ 8o2080pa — COAEPXKNUT cBeaeHus o6 aTanax UCNoNHEHUs1 gorosopa (oTobpaxaeTcs B
KapToukax gorosopoB). OnucaHue paboThl C BKNagKon NnpuBedeHo B 4OKyMeHTe «PykoBoacTBo
nonb3oBarens. Tom 7».

[1.1.1.Bknapka «cnonHeHue»

Bknagka MUcrionHeHue cOOepXUT [OEpPeBO  WUCMOMHEHUS W pe3ynbTaTbl  03HAKOMIIEHUS
C JOKyMeHTOM. [lepeBO WCMOSHEHUsI NpedHa3Ha4YeHo Ansi OnepaTUBHOMO OTCREXMBAHUS COCTOSIHUS
MCNOMHEHNS AOKYMEHTA U COAEPXUT creaytomne anemeHTsl (PUcyHok 2):

MepapxmquKMVl CMNNCOK I'IOpy‘-IGHI/IVI n pesomou,vu?l no npocMaTtpmBaemMomMy OOKYMEHTY;
CTaTUCTUKY UCNOJTHEHUA pesomou,vu?l, HaxoaALWwnxca Ha UCNOJTHEHU N,

0TYeTbl 06 NCNOMHEHMN 3aBepPLUEHHbIX NMOPYYEHWIA.
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= @ 1 BHYTPeHHUI AOKYMeHT: Cnyxxe6Hasa 3anucka, N2 01-00001/20 ot 28.12.2020 I M 261 & Hukuta Hukwtus v
Menonwenne ~]o]=]alz]
WUcnonHenune Crarye: HanpaeneH

Bam HeoOX0AMMO 03HAKOMUTLCA C 3TUM
» m Mopyuexue: N2 BH-01-00001-1-20, UcnonkuTb AOKYMeHT, McnonHutens Muxainos W.C., cpok: 30.12.2020 LOKYMEHTOM
Craryc: OXuAaeT UCMONHEHUA
CornacosaHue u AeﬁCYBHﬁ

noagnucaxue

ls‘& Mopyyenue: N2 BH-01-00001-2-20, UcnonHnTb gokymeHT, MicnonHutens Angpeesa E.K., cpok: 30.12.2020

Eraiye DXnmactuchobaur Co34aTb MEPONPUATHE MO JOKYMEHTY
= E=E Pesontoyua: N2 BH-01-00001-3-20 ot 29.12.2020, cpok: 29.12.2020 3aBepuwuTh padoty
Otserni Cratyc Ha ucnonHeHuu
MocMoTpeTb CTaTUCTHKY 03HaKOMUTbBCS C LJOKYMEHTOM
(e
t(} o E& Mopyuenue: N BH-01-00001-3-1-20, UcnonHWUTb AOKYMEHT, MUcnonHuTtens AHgpeesa E.K., cpok: 29.12.2020 HanpaeuTb Ha 03HaKOMAeHue
Wcnontexmne Cratyc OXuaaeT UCMONHEHUA

@ Mopyuenue: Ne BH-01-00001-3-1-1-20, MpuHATL K ceeaexwto, McnonHuTens Eropos E.T, cpok: Bes cpoka

& Cratyc OxuAaeT UCNONHEHUA
Bhmectae Pesontouua: N2 BH-01-00001-1-20 ot 29.12.2020, cpok: 29.12.2020
& Cratyc Ha ucnonHeHuu
MocMoTpeTb CTaTUCTHKY
MopyueHus Eﬂ Mopyuenne: N2 BH-01-00001-3-20, McnonHuTb AoKyMeHT, UcnonHuTtens AHgpeesa E.K., cpok: 30.12.2020
Cratyc OMUAaEeT UCNONHEHUR
é E—a Mopyu4exue: N2 BH-01-00001-4-20, UcnonkuTb A0KYMeHT, McnonHuTens Muxaiinos WU.C., cpok: 30.12.2020
CraTtyc OXuAaeT UCMNONMHEHNA

Pesontoyusa: N2 BH-01-00001-2-20 ot 29.12.2020, cpok: 29.12.2020

&1 ¢ Craryc Ha ucnonHeHum

YyacTHUKH MocMoTpeTb CTaTUCTHKY
AOKYMEHTa
O3HaKkomseHne
& X
Howmep CoTpyaHuK Cratyc LaTa oTnpasku [laTa 3asepLieHunn WUHuumatop Dewcteuna
1 AptemoBs A.C 3aBeplueHo 29.12.2020 29.12.2020 & HukutuH HA
WcTopua
2 Eropos E.T. B npouecce  29.12.2020 o Hukutue HA
é 3 Muxainoe U.C B npouecce  29.12.2020 & HukuTuH HA
MNevaTHble
opmbl 4 HUKUTUH H.A B npouecce  29.12.2020 2 HukuTH HA

o > ¢ < 1 Y > 3nemenToB: 4
UuTpoc

PucyHok 2 — [lepeBo UCnosiHeHUs

[epeBO WUCMNOMHEHWs HaxoOuTCA Ha BKNagke McronHeHue criefyllwmx TUMNOB [LOKYMEHTOB:
BXOAALLMA, BHYTPEHHWUN, nopydveHune. Takke Cuctema no3BONseT NPOCMOTPETb OEPEBO UCMOMHEHUS
13 KapToukn pesoniouun (Bknagkn UcronHeHue, O3HakomieHue) v n3 kaptodkm OPL, no kotopomy
co3faHbl NyHKTbI (BkNagka [1yHKmbI).

[1.1.2.Bknapgka «BnoxeHusa»

Bknagka BrioxeHus no3BONsieT NPOCMOTPETb, 3arpy3nTb, YAanuTb U CKavaTb BIIOXEHUNA. A Takke
no3sondet pabotatb ¢ A1 BNOXEHWIA.

Bknagka BrioxeHus no3sonseT paboTatb B ABYX peXUMax:

— pexwum cnucka (pasgen 11.1.2.1 Bknagka «BnoxeHusay (pexxum otobpaxeHus B Buae cnucka));

10
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— pexum npegnpocmoTpa (pasgen 11.1.2.2 Bknagka «BnoxeHuns» (pexxum npegnpocmoTpa)).

,D,J'Iﬂ nepekniyeHna pexmmon OTO6pa)KeHVI9-| HeO6XOD,I/IMOZ

—  LUENKHYTb MO 3Ha4Ky El — NEepEKIYEHEe B PEXUM NpeanpocMoTpa (ecnu BKagka B pexume
cnmcka);

— WEMKHYTb MO 3HAuYKy = — MepeKioYeHne B PEXWM CrUcKa (ecnn BKNaka B pexume
npegnpocmoTpa).

[1.1.2.1. Bknaaka «BnoxeHus» (pexxmum otobpaxeHMa B BUAe Cnucka)

Bknagka BrioxeHusl B pexxume crvcka npencraBnseTr cobon CNUCOK BOXKEHNU, CrpynnMpoBaHHbIX
no kateropusMm (PucyHok 3). Habop kaTeropum BROXEHUA U MUX AOCTYNHOCTb, @ Takke AOCTYMHOCTb
OENCTBUN C BNOXEHUSIMA B KaTeropusix, 3aBUCAT OT MOSTHOMOYWUA nNonb3oBaTens, Tuna u craTyca
AOKYMEHTa.

= ™ 1 BxoAswwi noKyMeHT: MpurnawiexHune, N He npucBoeHo oT 19.02... [I& M 1808 2 Exatepuna Anppeesa v
. Lonn
ATpubyThI = Craryc: HYepHoBMK

23 Bxopaumii 3arpysuTs daiin AciicTeun
&

Wcnonxexwne HanpasuTb Ha peructpauuio

Mpoyee 3arpyauTs daitn

Bnoxerun

3aperucTpuMposarb
HaneyataTb WTPUXKOA

Ypanutb

[B=]

Mopyuexus

<

S

Y4acTHUKM
JAOKyMeHTa

PucyHok 3 — Bknagka «BnoxeHus» (pexum cnucka)

[1.1.2.1.1. 3arpy3ka BnoxeHus c MK nonb3oBatens

[nsa 3arpy3sku BnoxeHus Kk gokyMmeHTy ¢ K nonb3oBatensa Heobxoanmo:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (cM. PucyHok 3).

2. HanpotuB kateropun, B KOTOpyto TpebyeTcs 3arpy3uTb BrIOXEHWE, HaxaTb KHOMKy [3arpy3nTb
cbann]. OTkpoeTCHa OKHO 3arpy3ku BNoxeHun (PUCYHOK 4).

11

i.l,mpoé



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 00KymeHma

Cuctema nossonsieT gobaBnatb BnoxeHue, ncnonbays meton Drag-and-drop. [ns no6aeneHus
BroXxeHusi ¢ nomolbo metoaa Drag-and-drop cnegyeT «nepeTawmuTby» dainn B Heobxoanmyto
KaTeropuio BrOXeHWUN.

3arpyauTb B KaTeropuio "Bxogaumin”
BoiSepuTe hannb
MonyumTh CO CKaHEPa

OTMeHa

PucyHok 4 — OKHO 3arpy3Ku BROXeHUMn

Cunctema no3BonseT BbIMONHUTbL CKaHMPOBaHWE JOKYMEHTa 1 A0BaBNTb NONYYEHHbIW 3NEKTPOHHbIN
o6pa3 B ka4ecTBe BIIOXEHMS KapTOYKM JOKyMeHTa (cm. pa3gen 11.1.2.1.3 CkaHupoBaHue JOKYMEHTa).

3. HaxaTtb kHonky [BbibepuTte drannbi] n ykasatb dann. BeilbpaHHbin dann dygeTt godasneH B
OKHO 3arpy3Ku BrOXEHWN.

CucTtema nossonsieT 406aBnsTb HECKOMbKO (hainoB oaHOBPEMEHHO. [ns BblGopa HECKOMbKUX
annos cnegyeT Mcnonb3oBatb knasuwu ‘Shift” n ‘Ctrl’.

B pe3ynbTaTe B KapTO4Ky AOKYMeHTa OyaeT nobasneHo BrnoxeHue (PucyHok 5).

. ExaTepuHa Argpeesa v

= @ 1 Bxoaawwi AoKymeHT: MpurnaweHue, N2 He npucsoeHo oT 19.02... Ild A 1808

= Crartyc: YepHoBMK

B

ATpubyThi
23 Bxoasuui 3arpyauTs daiin AeitcTeua
te
WcnionHenwe HanpasuTb Ha perucTpaumo
Mpurnaiwexue Ha cemuHap.docx @ 3arpysuTb HOBYHO BEpCHIO
) 3aperucTpupoeartb
_ Co3sparo 19.02.2021 09:19:39 nonb3oBatenem AHApeeEa B nepemectuts B gpyryo i e
—— ExatepuHa KOHCTaHTMHOBHA KaTeropus ’ HaneuataTb WTpUXKoa
47 K6 I T
4 Ckauatb
: Ypanutb
i Eweé

Mopyyerus

<

Mpoyee 3arpyauTs Qaitn

fid
Y4acTHUKH
BAOKyMeHTa

PucyHok 5 — Bknagka «BnoxeHus». BnoxeHune no6aBneHo
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11.L1.2.1.2. 3arpy3ka HoBoun Bepcum BnoxeHus ¢ MK nonb3oBarens

[nsa 3arpyskun HoBon Bepcumn Bnoxenus ¢ NK nonb3osatenst Heob6xogMmo:
1. OTKpbITb BKNaAKy BrioxeHusi B pexume cnucka (cM. PucyHok 3).

2. B cTpoke c BnoxeHueMm, Ons KOTOporo TpebyeTcs 3arpy3uTb HOBYH BEPCUIO, LUEMKHYTb

no ccbinke «3arpy3ntb HOBYIO Bepcuio» (cMm. PucyHok 5). OTkpoeTtcst okHo O6HOBUTL ¢hann
(PvcyHok 6).

O6HOBUTL dain

BbiBepuTe daine
MonyyKTb €0 CKaHepa

Bepcua: Mnagwan sepcuA (1.7)

Crapwan sepcva (2.0}

KoMMeHTapuu:

OTMeHa

PucyHok 6 — OkHO «O6HOBUTL chann»

3. HaxaTtb kHonky [BbiGepuTte channbi] n BoiOpath hann.

Cunctema nNo3BonsieT BbIMOMHUTL CKaHUPOBaHWE JOKYMEHTA U A00aBUTb MNOMYYEHHbIV 3NIEKTPOHHBIN
o6pa3 B Ka4ecTBe BIIOXEHMWSA KapToykM fokymeHTa (pa3gen 11.1.2.1.3 CkaHupoBaHue JOKYMEHTa).

4. B none Bepcus BbIOpaTb BEPCUIO SOKYMEHTA.

5. [Mpn HeobxogmMmocTu 3anonHuTL none Kommenmapuu (PNCyHOK 7).

13
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06HOBUTE Gain

BbibepuTe dains
Mony4nTb co ckaHepa

Bepewua: MnagwanA eepcuA (1.1)

Crapwan eepcun (2.0)

KoMMeHTapHu: Hogas sepcus

OTmeHa

PucyHok 7 — OkHO «O6HOBUTL ¢hann». 3arpy3ka ¢anna

6. Haxartb kHoMnKy [3arpy3uTb|.

B pesynbTaTe GyaeT 3arpy)eHa HoBasi BEPCUS BIIOXKEHUSI.

11.1.2.1.3. CkaHMpoBaHue AOKYMeHTa

Cuctema nos3BonsieT BbINOMHUTL CKAaHMPOBAHWE [OOKyMeHTa W [obaBuTb  MOMyYEHHbIN
9NEKTPOHHbIM 06pa3 B KayecTBE BIIOXEHUS KapTOYKM OOKyMeHTa. [JaHHas BO3MOXHOCTb [OCTyrMHa
Kak Mpu 3arpy3ke HoBoro danna BnoxeHus (cm. pasgen 11.1.2.1.1 3arpy3ka BnoxeHus c¢ [1K
nonb3oBaTtensd), Tak U Npn oGHOBEHUN Bepcumn chbarina BnoxeHus (cMm. pasgen 11.1.2.1.2 3arpyaka HOBOM
Bepcum BrnoxeHus ¢ MK nonb3osatens).

[nsi OTKPbITUSI OKHa CKaHWPOBaHUS HEOOXOOMMO B OKHE 3arpy3ku BIIOXKEHUIW HaXaTb KHOMKY
[MonyunTb co ckaHepa] (cm. PucyHok 4). OTkpoeTcsa okHO CkaHupoBaHue (PyCyHOK 8).

14
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Fen—)
3 CKaHUpoBaTE

HayHuTe cCkaHNpoBaTb JOKYMEHT,
HakaB KHonky "CKaHupoBaTth"

TWAINZ Freelmage... D 8

g ||| MokaswBeaTs HacTpoiku

1 Otmena

PucyHok 8 — OkHO «CkaHupoBaHue»

OkHo CkaHMpOBaHUE COCTOUT U3 CreayoLMX ANIEMEHTOB:

1 — obnacTb HaBurauum nNo BCEM CTpaHMLAM OTCKaHMPOBAHHOIO AOKymeHTa. B obnactu
HaBUraumm oTobpakalTcs MUHMATIOPbI CTPaHUL,.

2 — obnacTtb NpocmMoTpa BbIGPaHHOM CTpaHWLbl OTCKAHMPOBAHHOIO AOKYMEHTA.

3 — kHomnka [CkaHMpoBaTb] — MNO3BOMSET BbINOMHUTbL CKAHMPOBaHWE OAHOM WU HECKOSbKUX
CTpaHuy, (B 3aBMCMMOCTU OT HacTpoek BblbpaHHOro ckaHepa). Ecnvn B obnactu Hasurauum
coaepaTtcsi OTCKaHMPOBaHHbIE CTPaHWLbl, TO HOBble CTpaHuLbl 6yayT Aob6aBrieHbl Nocne HuX.

4 — kHonka [OYncTUTBL] — NO3BONSIET YAANUTL BCE OTCKAHNMPOBAHHbIE CTPaHULLbI.

.
5 — kHonka @ — NO3BOMSIET MOBEPHYTb BbIOPAHHYID OTCKAHWPOBAHHYIO CTpaHULYy
Ha 90 rpagycoB NPOTUB YaCOBOW CTPESKMW.

6 — kHonka Q — NO3BOMSIET MOBEPHYTb BbIOPAHHYID OTCKAHWPOBAHHYIO CTpaHULy
Ha 90 rpagycoB No 4YacoBOW CTPENKe.

7 — kHoMKa [YAaanuTb] — No3BonsieT yaanuTb BbIGpaHHY0 OTCKaHMPOBAHHYIO CTPaHULLY.

8 — KHOMKa ' ™ | — N03BONSeT OTKPbITb OKHO BblGOpa ckaHepa.

9 — cbnar lMoka3bieamb HacmMpPOUKU — €CnV AaHHbIN onar YCTaHOBMEH, TO NPWU HaxaTuu
kHonkun [CkaHMpoBaTb] OTKPOETCS OKHO HAaCTPOWMKM CKaHepa.

Habop napameTpoB B OKHE HACTPOWKM CKaHepa onpeaensaeTcsa ApaiBepom, NOCTaBNSALWMMCS
CO CKaHepoM.

10 — kHonka [OK] — no3BonsieT NPUCBOUTbL UMsSI OTCKaHMPOBAHHOMY LOKYMEHTY W 3arpy3uTb
ero B Tpebyemyto oopmy.

cI’.I,MTpocl;
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— 11 - «kHonka [OTmeHa] — no3BonsieT 3akpbiTb OKHO CkaHMpoBaHWe W yaanuTb
OTCKaHMPOBAHHbIN JOKYMEHT.

11.1.2.1.3.1. Bbi6op ckaHepa

[ns BbiGopa ckaHepa HeobXoANMO:

1. B okHe CkaHMpoBaHue HaxaTb KHOMKy |~ . OTKpoeTCcH OKHO Bbibopa ckaHepa (PucyHok 9).

Select Source

Sources:

HP LJ #1530 Scan TWAIN
Scanvworks TYWAIN Imparter
TVYAINZ Fraglm =

| Cancel |

PucyHok 9 — OkHO BblIbOpa ckaHepa

2. BbIbGpaTb HYXXHbI CKaHep U HaxaTb KHOMKY [Select].

11.1.2.1.3.2. BbinonHeHne ckaHUpoOBaHUS AOKYMEHTa

,D.J'IFI BbINOJTHEHUA CKaHMPOBAHNA OOKYMEHTa HeO6XO,EI,I/IMOZ

1. OTKpbITb OKHO CKaHMpoBaHue (CM. PucyHok 8).

2. Haxatb kHonKy [CkaHupoBaTb]. OTCKaHMPOBaHHblE CTpaHWUbl AOKYMeHTa oTobpasatca
B okHe CkaHupoBaHue (PucyHok 10).

Ecnu B okHe CkaHupoBaHue yctaHoBreH dnar B none llokasbieamb Hacmpouku, TO nocne
HaxkaTus kHonkn [CkaHMpoBaTb] OTKPOETCS OKHO HacTPOWMKM cKaHepa, B KOTOPOM Heobxoanmo
ykasaTtb Tpebyemble napaMeTpbl U HaXaTb KHOMKy [Scan].

HaGop napameTpoB B OKHe HAcTPOWKK ckaHepa onpeaenseTcs ApaiBepoM, NoCcTaBnseMbIm
CO CKaHepoM.
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CkaHWpoBaTE
JOTOROF N 1246
Ouncruts
L IIPESMET JO0OS0PA
T L T T ey | e )
# TLAKS -
e "\ rd
B e msmanm LAk b e e ey \. J}
IL. OELLAE THOSCOGCE A
Lk Ty vt 0 Faaryin bl mmare
¥panuto

Tipge A R

e

L. TP B B OB HHOCTH CTOPOH

TWAINZ Freelmage...

TUN. B it et s Topp it TS
pretia e mp——y

e e e ot s P . i, MokazweaTte HICTPOWKN

111 Fompmmpmma . ¢ o s e e Ve, b e © o e o
s T
P T S e —

OTmeHa

PucyHok 10 — OkHo «CkaHupoBaHue». [JokyMeHT OTCKaHMpPOBaH

3. HaxaTtb «kHonky [OK].
(PvcyHok 11).

| = | Boeavre uva daiin

Hmsa daina [ Scan_20170117111758639.pdf

PVICVHOK 11 - OkHO COoXpaHeHUA OTCKaHMpPOBaHHOIo AOKyMeHTa

4. YxasaTb umMsa parina v HaxaTb KHorky [OK].

OTKpPOETCH OKHO COXPaHEHWsi OTCKAaHMPOBAHHOIO [OKyMeHTa

B pesynbTate anekTpoHHbIN 06pa3 gokymeHTa B dopmarte pdf GyoeT npukpenneH K KapToyke
AOKYMEHTa, 13 KoTopon 6bin 3anyLeH NpoLecc CKaHMpoBaHMS.

cI’.I,MTpocl;
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11.11.2.1.3.2.1. N3mMeHeHue NONOXeHUs OTCKAaHUPOBaHHOW CTpaHUL bl
[nst "saMeHeHns1 NONOXEeHNs OTCKAaHUPOBAHHOWM CTPaHWLIbl HEOOX0AMMO:

1. B obnactn HaBuraumm BblbpaTb CTpaHULY, NOMOXEHNE KOTOPOW TpebyeTcs M3MEHUTb.

]
2. Haxartb kHoOnky @ (ons noBopoTa cTpaHuubl Ha 90 rpagycoB nNpoTMB 4acoBOW

r.-"
CTPENKN) nnm @ (ons noBopoTa cTpanuubl Ha 90 rpagycoB MO YAacOBOW CTPErKe).

B pes3yrnbTaTe NorioXXeHune OTCKaHMpOBaHHOVI CTpaHuLbl 6y/:|,eT M3MEHEHO.

11.11.2.1.3.2.2. YpaneHue OTCKaHUPOBaHHOMN CTPaHULbI
[nsa yoaneHnsa oTCKaHMPOBAHHOW CTpaHMLbl HEOOX0ANMO:
1. B obGnacTtu HaBuraummn BelbpaTb CTpaHULYy, KOTOpYyLo TpebyeTcsa yaanuTb.

2. Haxatb kHonky [YaanuTb]. OTKpoeTCcsi OKHO MOATBEPXKAEHUS yaaneHus BblbpaHHOM CTpaHuUbI
(PucyHok 12).

| ¥aanuTe TEKYLYHo CTPaHMLY

YoanuTe TeKyLLYH CTpaHWLY? o

PucyHok 12 — OkHO noATBepXAeHUA yaaneHusi BbIOpaHHOW CTpaHULbI

3. HaxaTtb kHonky [OK].

B pesynbTate BolbpaHHas cTpaHuua byaeT yaaneHa.

11.1.2.1.3.2.3. YaaneHune Bcex OTCKaHMPOBaHHbIX CTPaHUL,
[ns yaaneHus Bcex OTCKaHMPOBAHHbIX CTPaHuUL, He0BX0aMMO:

1. Haxatb kHonky [OuncTuTtb]. OTKpOETCA OKHO NOATBEPXKAEHUS OUUCTKM AaHHbIX CKaHMPOBaHUSA
(PvcyHok 13).

i | CuMCTATh JaHHDIE CKAHMPOBAHMNA

OUMCTUTE A3HHbIE CKAHWPOBAHWA? BCe pesyneTaTsl TEKYLLETO CKAHWPOBaHWA BYayT YTEPAHI

Cancel

PucyHok 13 — OkHO noaTBepPXAeHUS1 OMUCTKU AAaHHbIX CKAaHMPOBaHUSA

18
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2. Haxatb kHonky [OK].

B pe3yrnbTaTte BCe OTCKaHNPOBaHHbIE CTPaHULbI 6yﬂ,yT yoareHsbl.

11.1.2.1.4. TepemelLLeHMe BIIOXKEHUA B APYry0 KaTeropuio

[ns nepemMeLLeHns BNOXEHUS B OPYryO KaTeropmo HEOOXo04MMO:
1. OTkpbITb BKNagKy BroxeHus B pexume cnucka (cMm. PucyHok 3).

2. B cTtpoke c BnoxeHuem, koTopoe TpebyeTca nepemecTUTb B APYryl KaTeropuio, LLEnKHyTb
no ccoinke «lMepemectute B Apyryto  kaTeropuio» (cM. PucyHok 5). OTkpoeTca OKHO
MepemecTnTb B ApYryro kareropuro (PucyHok 14).

MepeMeCcTUTE B APYTYH KaTeropuio

Kateropua: * Mpoyee ~

OTmeHa

PucyHok 14 — OkHo «lMepemecTuTb B APYryto KaTeropuio»

3. BblibpaTb 13 BbiNagatoLLero Cnncka Kateropuio, B KOTOpyto TpebyeTcs nepemMecTuTb BrOXeHWe,
N HaxaTb kHonky [OK].

B pe3ynbTaTte BlOXeHne 6y,1:|,eT nepemMeLleHo B Bbl6paHHyP0 KaTeroputo.

11.1.2.1.5. CkaumBaHue BNOXeHuns

[na Toro 4Tob6bl cka4yaTb Bro)eHue Heobxoaumo:
1. OTkpbITb BKNagky BroxeHusi B pexunme cnucka (cM. PUcyHok 3).

2. B cTpoke c BnoxeHuewm, koTopoe TpebyeTcsA ckadaTb, LWENKHYTb Mo ccbinke «CkavaTb»
(cMm. PucyHok 5).

B pesynbTtate havin BnoxeHusa byaeT coxpaHeH Ha fiokarnbHOM AUCKE.

11.1.2.1.6. YoaneHue BNOXeHunsA

[ns ynaneHuns BNoxeHUst He06xoaMMO:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (cM. PucyHok 3).

2. B cTpoke c BnoxeHunem, kotopoe Tpebyetca yaanutb, WENKHYTb No ccbinike «Ewex»:«Yaanutb
AOKyMeHT» (PucyHok 15).
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= @ 1 Bxoaswmi gokymeHT: Mpurnawexue, N2 00002-21 ot 13.01.2021 IR A 318 2 Hukwta HukuvH v

Browenus anoana
= Cratyc: 3aperucTpupoBaH

Bxopawuii 3arpysuTb dain AeiicTeun

Cosgato oTBET

MpurnaweHue Ha cemunap.docx [ 3arpyauTe HoBylO BEpcuio
Co3aaTb MEPONPUATHUE NO AOKYMEHT!

W3MeHero 14.01.2021 14:08:50 nonb3osatenem HUKUTUH HukuTa AHgpeeeny 47 KB MepeMecTUTs B ApyTyio BETMEROIE AaKy y

Kazeropmo, HanpaeuTb Ha 03HaKoMAeH1e

& CkauaTb

i Ewg

#" OTKpbITb ANA peAakTUpoBaHuA
-+ CpaBHUTD BNOXEHWs
I'Ipouee O Yaanutb QOKyMeHT

[ MpocmoTpeTs 8 Gpaysepe

= W3aMeHUTb CBONCTBa

PucyHok 15 — OkHO npocMmoTpa BnoxeHui. Bbibop aencTBusi ¢ BlOXeHUeM

OTKpoeTcst OKHO YAanuTb AOKYMeHT (PucyHok 16).

YOoanuTbe QOKYMEHT

NefictenTensHo yoanuTe Tipurnawexue Ha cemuHap. docx'?

Ynanum OTreHa

PucyHok 16 — OKHO «YAanuTb JOKYMEHT»

3. HaxaTtb kHonky [YaanuTb].

B pesynbTaTe BnoxeHve 6yaeT yaaneHo.

11.1.2.1.7. TMpocmoTp channa BNoxeHus cpeacreamm 6paysepa

[ns npocmoTpa hanna BnoxeHus cpeacrtsamm bpaysepa Heobxoammo:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cMm. PucyHok 3).

2. B ctpoke c BnoxeHuem, koTtopoe TpebyeTca npocMoTpeTb, LWENKHYTb MO CCblNke
«Ewex»:«pocmoTtpeTb B 6paysepe» (cM. PucyHok 15).

B 3aBucumocTn oT chopmata hanna BNoXxeHusi, BOSMOXHbI CrieaytoLlime pesynbTaThbl:
— BrnoxeHue 6ygeT OTKPbITO B OKHe Bpay3epa;

— BnoxeHune OydeT COXpaHeHO Ha foKanbHOM [OWCKE UMM  OTKPbITO B Mporpamme,
npegHasHavyeHHoM ans obpaboTku hannos gaHHOro popmaTa.
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11.1.2.1.8. A\3ameHeHne cBONCTB BNOXEeHUA

,D,J'Iﬂ N3MEHEHUS1 CBOWCTB BOXEHUS HeO6XOLI,I/IMOZ

1. OTKpbITb BKNaAKy BrioxeHusi B pexume cnucka (cM. PucyHok 3).

2. B cTtpoke c BnoXeHmem, CBOMCTBA KOTOPOro TpebyeTcs WM3MEHWUTb, LWEMNKHYTb MO CChIke
«Ewex»:«M3meHnTb cBonctBa» (cMm. PucyHok 15). Otkpoetca ¢dopma U3MeHUTbL CBOMCTBA
(PvcyHok 17).

WN3meHUTb CBOWCTBA

Bce ceoiicTza

* OBAzaTensHsle Nona

Wma: * MpurnaweHue Ha cemunap.docx
3aronoBok:

Onucanue:

MeTku:

BribpaTts

OTmeHa

PucyHok 17 — ®opma «N3meHnTL CBOMCTBa»

3. 3anonHutb nons oTKpbiBwencs dopmbl. OnucaHve nonen ¢opmbl U3MeHUTbL cBoMcTBa
npusegeHo B Tabnuue (Tabnuua 4).

Ta6nuua 4. Onucanue nonen ¢popmbl <MA3MEHNTb CBOUCTBaA»

Mone OnucaHue Cnocob 3anonHeHus
Nms Mms BnoxeHus (obsisaTenbHO BeecTu ¢ knaBmaTypbl
K 3anosfiHeHuo)
3aronoBok 3aronoBoK BIIOXEHUS BeecTu c knaBuatypsbl
Onwucaxue OnucaHve BNoxeHusi BeecTu c knaBuatypsbl
MeTkn MeTkn BnoxeHus HaxaTtb kHoMnKy [BbiGpaTb] 1 ykasatb

Heobxoaumble METKU

4. HaxaTb kHonky [OK].

B pesynbTaTte cBoncTBa BNoXxeHns 6yayT u3MeHeHb!.

[1.1.2.1.9. PepgakTupoBaHue BnoxeHus (¢panna) B opuCHOM NpUnoxeHnmn

Cunctema no3BonseT OTKpbIBaTb HA peAakTUpoBaHne BNOXeHUs (danrnbl) cnegyowmx opmaTos:
MS Office (doc, docx, xIs, xIsx, ppt, pptx, vsd, vsdx), MS Project (mpp), Open/LibreOffice (odt, odp, ods,
odg, odm). [ns pegaktMpoBaHus BroXeHusa (cpanna) OTKpbIBaeTCsA NPUIIOXEHWE, HACTPOEHHOE B
CUCTEMEe B KayecTBe nporpamMMbl MO YMOMYaHWIO Af1S COOTBETCTBYIOLLEro pacluvpeHus. Pesynbtathbl

o———->p
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pefakTUpoBaHUSA B NPUMNOXEHUW aBToMaTuyeckn oTnpasnsiTca Ha cepsep COI u nybnukyroTtes
Kak HoBasi Bepcus BnoxeHus (cdanna).

Cuctema He NO3BOSISIET OTKPLIBATbL BrioXeHue (aiin) ¢ paclumpeHuem .XIsx, Ha3BaHue KOTOporo
coaepxuT Goree AeBATU CUMBOJSIOB (He BKIOYasi CamMo pacLUMpeHme).

11.1.2.1.9.1. MepBbIN 3anycK pefakTMpoBaHUA BNoXxeHus (cpanna)

Mpwn nepBom 3anycke peaakTUpoBaHMSA BRoxeHus (panna) oTKpoeTcs OKHO 3arnycka MpUoXeHus
(PvucyHok 18).

BHewwHW BNA okHa 3anycka npurioxeHnd 3aBNCUT OT UCMOJIb3yeMoro 6paysepa n OﬂepaLlVIOHHOVI
CUCTEMbI.

[l oTKPEITHA 37O ccblnKkn TREBYETCA NPHACKEHNE,

Onpasums &

AP ———

[] 3anomHuTe Mol BsIBop ANA «davs CCBINOK.

OTmena OTKpBITE CCBLAKY

PucyHok 18 — OkHO 3anycKa NpunoxeHus

B okHe 3anycka npunoxeHus HeOOXOAMMO YCTaHOBUTbL ¢hnar B none 3amomMHumb Mol eb160p
9ns «davy cCcbUTOK U HaXaTb KHOMKY [OTKPbITb CCbINKY].

Ecnu B none 3anoMHums Mol eb160p 95151 «dav» cCcblIOK YCTAHOBIEH dnar, TO Npu CneayoLwmx
3anyckax pegaktupoBaHus BRoXxeHus (anna) gaHHoe OKHO OTKpblBaTbCA He ByaerT.

Ecnu 3anyckaeTtcs pegaktupoBaHue BrioxeHus (pavna) popmata MS Office, To oTKpoeTcs OKHO
Be3onacHocTb Windows (PucyHok 19).

BesonacHocTs Windows & ]

Moakntouenme k 172.16.125.14

BBeayITe CBOM yHETHBIE AHHBIE.

Brumanne! 3ToT cepeep MCnonssyeT oBeIuHY0 NPOBEPKY NOANMHHOCTH,
ma nonssosatens u naponk saweil yueTHoi 3anucK Ha cepeepe ByayT
OTNPAENEHBI NO CETH K3K 0BbI4HBI TEKCT M MOTYT GbITh NEPEXBaYEHE!
ZNOYMBILLNEHHUKAMA.

1l ‘ Monssosatens |

‘ Mapone |

[C] 3amomHuTe yueTHIe AaHHEIE

PucyHok 19 — OkHo «Be3onacHocTb Windows»
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B okHe BesonacHoctb Windows HeobGxoaumo BBecTn Baw norvH n napone C3[, ycTtaHoBUTH
dnar B none 3anoMHUmMb yyemHsbie 0aHHbIe 1 HaxaTb KHonky [OK].

JlorvH nonb3oBaTens, oTKpbiBatoLLEro BrioxeHue (dann) popmata MS Office Ha pegakTupoBaHue,
He JOIMKEH codepXaTb KUPUMMYECKMX CUMBOJSIOB.

Ecnu B none 3anomMHums yyemubie 0aHHbIe YCTAHOBMEH dnar, TO Npu CNeAYOLLMX 3anyckax
penakTupoBaHus BrioxeHus (danna) dopmata MS Office gaHHOe OkHO ByaeT OTKpbIBaTLCS
C npeasanofiHEHHbIMU NONAMU.
Ecnn 3anyckaetca pegaktMpoBaHue BrnoxeHusa (danna) gopmara LibreOffice, To 0TkpoeTcst OKHO
Tpebyetcsa ayteHTudukaumsa (PrucyHok 20).

D TpeGyeTca ay‘reu‘mﬁmcaunﬁ_lE =l %JJ

BeequTe MMA NONEICEATENA WM NEP0GAE 408
whlfresco DAY Servers Ha 172.16.125.14

ﬂh-'.q NCABSCEITEND: |

Mapons:

éEI'ICN'HHTI: Napoik

Cnpaeka |[ oK ” OTheHUTE |

PucyHok 20 — OkHo «TpebyeTca ayTeHTUDMKaLma»

B okHe Tpebyercsa ayrteHTudukauma Heobxogumo BBecTM Baw normH u napons C3[,
yCTaHOBUTL donar B none 3arnoMHUMb naposib N HaxaTtb KHonky [OK].

Ecnu B none 3anomMHums naposb ycTaHOBMEH dnar, TO NpU CregyroLmx 3anyckax
pefakTupoBaHus BrioxeHus (davina) popmara LibreOffice gaHHoe okHO OTKpbIBaTLCS He ByaerT.

Ecnu B napameTpax 6e3onacHocTu LibreOffice yctaHoBneH cdnar B none Tpebyemcs 3awjuma
mMacmep-napoJsieM (pekomeHOyemcsi) U MacTep-naporsib He ObiN co3aaH paHee, TO OTKPoeTCs
dopma co3gaHua macTep-napornsi.

11.L1.2.1.9.1.1. PepaktnpoBaHue BnoxeHus dopmata MS Office

Ecnu Ha MK nonb3oBatens ang oTkpbiTMa dannos opmaTta MS Office ncnonesyetcs LibreOffice,
TO NocrneaoBaTenbHOCTb AEACTBUI NPY pefakTupoBaHuy dannos popmata MS Office 6yget
aHanoru4Ha nocrefoBaTenbHOCTM AEUCTBMI NpU peaakTupoBaHum dannos gopmata LibreOffice
(pasgen 11.1.2.1.9.1.2 PegaktupoBaHue BnoxeHus gopmara LibreOffice).

11.11.2.1.9.1.1.1. PedakmupogaHue 8110XeHUs1 Ha 8Kradke «BroxeHus»
[ns pegakTmpoBaHMA BRoXeHus Ha BKragke BroxeHus Heobxoanmo:
1. OTkpbITb BKNagky BroxeHus B pexume cnucka (cM. PucyHok 3).

2. B ctpoke c BnoxeHuem, KoTOopoe TpebyeTcd oOTpenakTupoBaTtb, LEMKHYTb MO CCbIKe
«Ewe»:«OTkpbITb ONsa  pepaktupoBaHuda». OTkpoeTca oOkHO bBesonacHocTb Windows
(PucyHok 21).
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Besonachocts Windows

Moakntouenme k 172.16.125.14

BBEANTE CBON YHETHBIE AGHHBIE.

Brumanne! 3ToT cepeep MCnonssyeT oBeIuHY0 NPOBEPKY NOANMHHOCTH,
ma nonssosatens u naponk saweil yueTHoi 3anucK Ha cepeepe ByayT
GTPaEAEHB! NG CETH Kak DBBIYHBIN TEKCT 1 MOTYT BTk NEpEXBaYeHs!
ZNOYMBILLNEHHUKAMA.

| ‘ Monssosatens |
‘M ‘ Mapone |

33N0MHWTE YHETHBIE AAHHBIE

Otmena

PucyHok 21 — OkHo «Be3onacHocTb Windows»

Ecnu B none 3anoMHums yyemubie 0aHHbI€ YCTAHOBIEH hnar, TO Npu CNeayloLmMX 3anyckax
pefakTupoBaHus BrioxeHus (davina) opmara MS Office gaHHOe okHO ByaeT oTKpbIBaTbHCA

C npeasanosiHeHHbIMU NoNAMN.

3. [pwn HeobxoanmocTy BBecTU Baw norvH 1 napons C3[.

4. HaxaTb kHonky [OK]. ®ann oTkpoeTcs Ha pedakTupoBaHue
npunoxexumn (PucyHok 22).

B COOTBETCTBYOLLEM OUCHOM

Tnasras  Beraska  Paswerra cpannus  Cosakn  Paccekw  Peuewswposarme  Bua  Paspaborank  Makpoce

3aupAULeHHLIR NPOCMOTP  ITOT Gaiin 3arpyKeH 13 UHTEDHETS I MOKET GHITS He6E3oNaceH, LLIEAKHUTE 413 NoRyuEHUA i | P

KNI LN W NN SN TN KN KN TN AN AN TN KN Ry NS VN IR N TN SN T, 1 L0

S e

KommMepue ckoe npeioz:EeH1e

nocTaBka o camEm neHaN

000 «Kowrmmmmy mpepmaraer Bat BOSMOXHOCT ONpamibHO  mpHoBperars
BHCOKOKAHECTBEAHHE CTPOHTRILHEE MATCPRANEL C AOCTABKOR B YIGSHHEDE anpec 1
B MUHMATGE COKGE

* mmecox;
| o xemesofierormEe im0k
o sompmr

©  THnOMATEpEATEL

B OUIMHE 0T KOHICDERTOR, LSl HE CifpHBachi CTORMOCTS TOJyiua

B Lema (pyG.ae
= TiagpoTesureciaat beron 3370
B Miopcicoi mecoic 740
K apseprsti necor 770
- H [ 3000
E T 3715

T109EMY ¢ Habot BETOFHD COTRYMOTIATE?

o Mmsmomm saas - 4 000 pybuei

* 15% pEROITA, OCTAMEHOE — N0 Ty HOCTABIAL

o Tl M0CTOGEEC: STEHTOR TPEyCHMOTpERa PaCCpOwica Ha | 2 1aecaes

¢ OfEATHNAL TAPINTCL CPOKOE FOCTEEN TOBIPA — B CYURE SAMEQNE, MEL
OfizyeMcA BEpRYTE 10% OT CYMMBL ¢ REma

TAOKE AN CUSLBANNCTH TOMOTYT Baw GECIVATHD DACCHMIATE ONTHVATEH0E
. - o

paort

Mocneumme oreene ma 310 p
= CRuCy — 5% WA mepELt saKaz!

B

= Te: (787) 099-099-97-08

B E-mail company@email com

Beb-caiit www.company. com

PucyHok 22 — ®ain oTkpbIT Ha pegakTupoBaHue B MS Word

5. Haxatb kHornky [Pa3spewunTb pegaktuposaHue].

BnoxeHune bynet 3abnoknpoBaHo Ha Bpems peaakTupoBaHus. 3a6nokupoBaHHOE BIOXeHe
HeLOCTYMHO ANS pegakTMpoBaHWsa ApYrMM nonb3oBartensaMm. Onsg pasbnokupoBku BROXeHWUs cneayeT
BbINOMHMTb AENCTBUS, onucaHHble B pasgerne 11.1.2.1.11 Pa3bnokmpoBaHne BNOXEHUS.
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6.
7.

BHecTu Tpebyemble n3aMeHeHus.

CoxpaHuTb 1 3aKpbITb hawnn.

B pes3yrnbTaTte BEpCusA BIOXEHUA 6y,u,eT OOHOBIEHA.

11.11.2.1.9.1.1.2. PedakmupogaHue 8/10)KEHUST U3 KapMmMOYKU 8/10XKEHUS

,D,J'IFI penakTtnpoBaHua BINOXEHNA N3 KapPpTOYKN BJTOXKEHUA HeO6XOD,VIMOI

1.
2.

7.
8.

OTKpbITb BKNAAKy BrioxeHus B pexunme cnucka (cM. PucyHok 3).
LLlenkHyTb NO ccbinke € Ha3BaHWeM BoXeHus. OTKpoeTCs KapTovKa BIIOXKEHUS.

Ha naHenu cnpaea, B cekuun Qeticmeusi Ha0 AoKymeHmMom, BbibpaTtb aencrene «OTKpbITb
Ansa pegaktuposaHusa». OTkpoeTcs okHO BesonacHocTtb Windows (cMm. PucyHok 21).

Ecnu B none 3anoMHums yyemubie 0aHHbIe YCTAHOBIEH hnar, TO Npu CNeayoLmMX 3anyckax
pefakTupoBaHus BrioxeHus (dawna) popmata MS Office gaHHOe okHO ByaeT OTKpbIBaTbHCA
C npea3anofiHEHHbIMU NONSMMU.

Mpn HeobxoammocTn BBeCTU Bawl norvH 1 napons C3[.

HaxaTb kHonky [OK]. ®ain oTKpoeTCcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMUCHOM
npunoxeHum (cm. PucyHok 22).

HaxaTb kHonky [Pa3pewmTb pegakTupoBaHue].

BnoxeHue byget 3abnokmpoBaHo Ha Bpems pegakTupoBaHus. 3abrnokMpoBaHHOE BOXeHne
HeOoCTYMHO AN1s peakTUpOBaHNS APYrMM nosb3oBatensaMm. [Ans pas3drnokMpoBKM BNOXEHUS cnegyeT
BbINOMHUTL AENUCTBMS, onucaHHble B pasgene 11.1.2.1.11 Pa3bnoknpoBaHne BrOXeHUs.

BHecTu Tpebyemble nsmMeHeHus.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTate Bepcus BrnoxeHust dyaeTt obHoBneHa.

11.1.2.1.9.1.2. PepaktnpoBaHue BnoxeHus dopmara LibreOffice

Ecnu Ha MK nonb3oBaTtens ang oTkpbiTMa dannos gopmaTta LibreOffice ncnonesyetca MS Office,
TO NocrneaoBaTenbLHOCTL AEUCTBUN NpY pegakTuposaHum dannos dopmata LibreOffice 6yget
aHanoru4yHa nocrnegoBaTenbHOCTM AEUCTBMI NpU peaakTupoBaHum dannos gopmaTta MS Office
(cm. pasgen 11.1.2.1.9.1.1 PepaktnpoBaHue BrnioxeHus popmata MS Office).

11.11.2.1.9.1.2.1. PedakmupogaHue 8r0xeHus Ha eKkrnadke «BroxeHusi»

[ns pegaktupoBaHusa Brnoxenusa dpopmata LibreOffice Ha Bknagke BrioxeHuss He06xoanMo:

1.
2.

OTKpbITb BKNaAKy BrioxeHusi B pexunme cnucka (cM. PUcyHok 3).

B cTpoke C BnoxeHuem, KoTopoe TpebyeTca oOTpefakTMpoBaTb, LWENKHYTb MO CCbIfKe
«Ewe»:«OTkpbITb  OANa pegaktupoBaHusiy. dann  OTKPOeTCs Ha  pedakTMpoBaHue
B COOTBETCTBYHOLLEM OOUCHOM NpunoxeHun (PucyHok 23).
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Qaidn Opaeka Bua Beraeks Oopwar Crunm TaGamua Cepewc Okno  Cnpaeks x

E-&-d-Mea & a LTI E =S »
OcHoBHCR TEKCTE {G LY Likeratien Serif E 16 E a a a 4 ‘E a[b ah & ﬁ R Szz 4 ég: < %—‘ %_‘—‘ »
L il Z Loz 3 e s R 10 Loz o118 15 LIS 13 e

o

Konmasia: HocTaEka CTP OHT b HELX MaTepHal0E 110 CaMEIM EBIX 0JHEBIM LIEHAN

OO0 ¢Koummasuar  nopemmaracT  Bam  BosMoXHOCTE  ONEpaTHEHO — IphobpeTaTh
BHCOKOKEYECTEEHHEE CTPOHTENBHEE MATEPHAlil C JoCTAaBEoH Ha YKasaHHHA apec H B
MHEHHMANEHEE CPOKH!

@ BRKC

BeToH,
Iecok,

xenesobeToRHE e DIOKH,

m

AN MATER HATEL

B otmuuue o1 KOHEYLREHTOE, ME HE CEPEEBACHM CTOHMOCTE ORpONVEIHH

Haumenosanue Tlena (py6 /v
ToeapHu# beToR 2213
Tunporexanyeckufl beToR 2370
MopckoH necok 40
Kaprepauil necox 270
KenesobeToRHREE Brokn 2000
ITunomaTepHans 3713
B cmanamocme karciotl mosaproil NoUILN SRR eRa Jormaska 8 Hpedenar 8. Prane

Tloueny c HaMu BHTOAHO COTPYAHUYATE?

1 Muuumane el sacas —4 000 pybrneit
2 15% mpenomnara, ocTanbEoE — Mo GaKTy MoCTABEE

3 JIA nocTeAHBEIX KIHEETOE NPEAY CMOTPEHA paccpodka Ha 12 MecAnes

PucyHok 23 — ®ann oTKpbIT Ha pegakTtupoBaHue B LibreOffice Writer

BnoxeHne byneT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXEHNE
HeOoCTYMHO ANs peaakTUpOoBaHUS ApyrM nonb3oBartensMm. [0ns pa3bnoknpoBkn BNOXeHUs creayeT
BbINONHUTL AENCTBMS, onncaHHble B pasgene 11.1.2.1.11 Pa3bnoknpoBaHue BrOXeHUs.

3. BHecTn Tpebyembie 3MeHeHus.
4. CoxpaHuTb M 3aKpbITb hann.

B pesynbTaTte Bepcus BnoxeHust bygeTt oGHoBMEHa.

11.11.2.1.9.1.2.2. PedakmupogaHue 810XeHUsI U3 KapmOYKU 8/10KEeHUS
[nsa pegakTMpoBaHUS BIIOXEHUS N3 KAPTOYKN BIIOXKEHUA HEOOX0AMMO:
1. OTKpbITb BKNaaKy BroxeHus B pexume cnucka (cMm. PucyHok 3).
2. LUWenkHyTb NO ccbinke ¢ HasBaHMeM BroXeHnd. OTKpPOeTCa KapToyka BNOXKEHUS.

3. Ha naHenu cnpaBa, B cekunn Jeticmeusi Ha0 AoKyMeHmMoM, BbibpaTb aenctene «OTKpbITh
ONa pefakTupoBaHusa». dann OTKpoeTCs Ha pefakTupoBaHWe B COOTBETCTBYHOLLEM OUCHOM
npunoxeHun (cm. PucyHok 23).

BnoxeHune 6ygeT 3abnoknpoBaHo Ha BpeMsi pefakTupoBaHus. 3abroknpoBaHHOE BrOXEHWE
HeJOCTYMHO ANS pegakTupoBaHusa OPYrMM nonb3oBatenam. [nsg pa3bnokMpoBKku BIIOXeEHUS criegyeT
BbINOMHMTb AENCTBMSA, onucaHHble B pasgene 11.1.2.1.11 Pa3bnokmpoBaHne BNOXEHUS.

4. BHecTn Tpebyembie N3MEHEHMS.
5. CoxpaHuTb 1 3aKpbITb dann.

B pesynbTaTe Bepcusi BnoxeHus 6yaet obHoBneHa.
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11.L1.2.1.10.  PepaktupoBaHue channa BNoxeHus oHNanH ¢ ucnonb3osaHmem AMP «MonOdcumc»

[daHHoe gencTeme JOCTYMNHO TOMBKO NPU NCMOMb30BaHNMKN B KOMMaHUN pelleHnst K ABTOHOMHbIN
Moaynb pegaktupoBaHusay ot «MonOduce» (AMP «MonOdwmc») n yctaHoske B Cucteme
aononHuTenbHoro moayns no paéore ¢ AMP «MonOdmce».

«Uutpoc C3[» nossonseT BbINOMHUTL pefakTupoBaHue ¢annoB BnoxeHun dopmatos: docx,
xIsx, dotx, xItx, odt, ods, ott, ots — oHnanH ¢ ucnonb3oBaHnem «MonOduc» 6e3 ckaumBaHMs UX Ha
JNoKanbHbIA OUCK.

[na pegaktupoBaHusa danna BrnoXxeHus oHnamnH Heobxoamnmo:
1. OTKpbITb BKNaaKy BrioxeHusi B pexume cnucka (cM. PucyHok 3).

2. B cTpoke C HyxHbIM BnoxeHuem BblbpaTb fenctene «Pepaktuposate B MonOducy

(PvcyHok 24).
= @ 1 BHyTpPeHHWIn JOKYMeHT: O6bsicHUTeNbHas 3anucka, N2 001-00003 ot 12.09.2023 K A 2142 2 ExarepuHa Axjpeesa v
Eooo
o Craryc: MpoexT
BHYTpeHHUi 3arpysuTo dain Aeiictena
Cornacoeaxme u Yaanuto

HanpasuTb Ha nognucaHue

FMCE OBbACHUTENbHAA 3anNUCKa O HeBbIXoAe Ha paboTy.docx 1a 7/ Pegaktvposatb 8 MonOduc
CosgaHo 13.09.2023 11:54:25 nonb3osatenem AHzipeesa ExatepuHa KoHcTaHTMHOBHa 15 KB [ 3arpysTb HOBYIO BEPCHIO

B MepemecTuTs B Apyryo MoanucaTb 1 HanpasuTb

KaTeropuio
) HanpasuTb Ha cornacosaHue
i Ewe
Hareyatarb WTPHUXKOA

I
L5

Vcnansenne Co34aTb MEPONDPUATHE MO LOKYMEHTY

a

Broxeuns

Mpouee 3arpy3uTb dain
3anpocuTb HOMep

PucyHok 24 — Bknapka «BnoxeHusa» B pexume cnucka. flencteue «PepgaktupoBatb B MonOdomc»

dann oTKpoeTCca Ha pefakTupoBaHue Ha HOBOW Bknaake 6paysepa (PyucyHok 25).
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O6bLACHUTENBHAA 3aMUCcKa 0 HeBbIXoAe Ha paﬁow @
®ain  Mpaska Bcraska ®@opmar Tatnuua WHoTpymewTol  Bug  Cripaska
& &  Oberomi PT Sans W~-a- A+ B I U TFTABA-A-2-Z-1T-T=TE-E--1 &
-
v v
&
A
Q
TEHEpPansHOMY AMpeXKTopy
OBBACHHUTENBHAS SANMMCKA
0 HessIXOfE Ha paboTy
a HE ABMNack Ha paboty 30.07 2023 roaa s CeRSH C TEM, YT0 asToMobKnL <llikopa-Oxrasuas, Ha
KOTOPOM A EXaNa Ha paboTy, NONan & 383PHI0 N0 BMHE CNEAYWEND 33 HuM 38Tobyca. A NonyyMAa TPaEMY U
ObiNa ELHYKAEHE OOPaTMTLCR B DONBHMLYY 33 MEAWUHHCKOH NoMoWLD. B CEAsH C NOEpexaeHHeM Tenedota
B08PEMS COOGUMTE O CAYUMBIIEMCS § HE CMOMA.
K 06LACHHTENLHOMA 3aNWCKE NPHASTaN:
e Konwio npoTtoxona MAGAA
*  CNPasKy OT XMPYPIE-TPAEMATON0IE KIMHHYECKOH rOPOACKDR GonbHmus NS 1.
Crpasuua: 1us 1 Bce W3MeHeHWA CoXpaHeHb! 100% ® t

PucyHok 25 — ®ann oTKpbIT Ha pegakTupoBaHue B «MonOdumc»

BnoxeHue 6yget 3abnokmpoBaHo Ha Bpems pefakTupoBaHus. 3abrnokMpoBaHHOE BOXeHWe
HeOOCTYMHO A8 pefakTUpOoBaHus ApyruM nonb3oBartensm. [Ana pa3dnoknpoBkn BNOXEHWS cneayeT
BbINOMTHUTL AEWCTBMS, onucaHHble B pasgene 11.1.2.1.11 Pa3bnoknpoBaHue BROXeEHUS.

3. BHectu Tpebyemble nameHeHus.
4. HaxaTb kHorky [CoxpaHuTb].

5. B oTKpbiBLIEMCS OKHE MOATBEPAUTb COXPaHEHWE N3MEHEHUN, HaxkaB KHOMKy [[da, coxpaHuUTb]
(PvcyHok 26).

Bbl yBepeHbl, YTO XOTUTE COXPaHUTb JOKYMEHT? x

LOKyMeHT OyLeT COXpaHeH ¢ HOBOI BEpCHER

Het, He coxpaHATb

PucyHok 26 — «MonOducr». CoxpaHeHne nameHeHUmn

B pesynbTarte chann BnoxeHusa 6yaet oTpeaakTMpoBaH, BEPCUSI BIOXXEHUSA B KAPTOYKE AOKYMEHTa
Oynet obGHoBNEHa.
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1.L1.2.1.11. Pa36nokupoBaHue BIIOXEHUA

[laHHOe JeicTBMe AOCTYNHO aBTOPY AOKYMEHTa U aaMuHucTpaTopy Cuctemsl.

Cuctema nosBonsieT pas3bnokMpoBaTb BIOXEHWE, pedakTUpyemoe ApYruM MoNb3oBaTenem.
N3meHeHUs1, BHECEHHbIE Nonb3oBaTerneM, 3abroKMpoOBaBLLUM BMOXEHNE, OyayT OTMEHEHbI.

11.1.2.1.11.1. Pa3bnoknpoBaHue BNoXxeHUA Ha BKnagke «BrnoxeHnsa»

[nsa pasbnokmpoBaHUsA BNOXeHUSA Ha BKNaake BrioxeHus Heo6xo0anmo:
1. OTKpbITb BKNaAKy BrioxeHusi B pexume cnucka (cM. PucyHok 3).

2. B ctpoke c BnoxeHuem, KoTtopoe TpebyeTca pas3bnoknmpoBaTtb, LWENKHYTb MO CChIIKe
«Ewe»:«Pa3bnokmpoBaTb AOKYMEHT».

B pesynbTtate BnoxeHue 6yaet pa3bnokmpoBaHo.
11.11.2.1.11.2. Pa36nokupoBaHue BIIOXXEHUS U3 KAPTOYKU BIIOXKEHUS

[nsa pa3bnokmpoBaHUs BIIOXEHUS N3 KAPTOYKN BIIOXXEHUA HEOOXOAMMO:
1. OTkpbITb BKNagKy BroxeHus B pexume cnvcka (cMm. PucyHok 3).
2. LUWenkHyTb No ccbinke ¢ Ha3BaHWEM BIoXeHus. OTKpOeTCHA KapTOoYKa BITOXKEHMS.

3. Ha naHenn cnpaBa, B cekuumn Jelicmeusi Had OOKymMeHmMoM, BbiOpaTb JencTBue
«Pa3bnokmpoBaTb JOKYMEHTY.

B pesynbTaTte BnoxeHue 6yaet pa3bnokmpoBaHo.

[1.1.2.1.12.  CpaBHeHue Bepcui BroXeHUn fokyMmeHTa (canna) oHnamH
[daHHble 0encTBusA AOCTYNHbI Nonb3oBaTento ¢ busHec-ponbio CpagHeHue OKYMeHMos.

Cuctema no3BongeT cpaBHMBaTb BEPCUM OOHOMO WUIIM HECKOSbKUX BIIOXKEHWUN, MPUKPENSIEHHbIX
K AOKyMeHTY. [laHHaa dyHKUMS 4OCTynHa Ans BrioxeHun cnegyowmx gopmato: MS Office (doc, docx),
Open/LibreOffice (odt). Ana BbINONHEHWSI CpaBHEHNS BEpCU NpeaycMOTpeHa cneuunanbHas cTpaHuua
(11.11.2.1.12.3 CTpaHu1ua cpaBHEHUSI BEPCUIA).

[ns BbINONHEHUSA PYHKLUMN CPaBHEHMS BEPCUN BrOXeHU (pannos) NCNonb3yoTCs MeXaHN3MbI
LibreOffice. Mpu cpaBHeHnn Bepcun BnoxeHui (pannos) B hopmaTe docx, B TEKCTE KOTOPbIX
UMEITCS HEMPUHATLIE NPaBKW, pe3ynbTaTbl CPABHEHNS MOTYT OTOBpaXaTbCs HEKOPPEKTHO.

11.11.2.1.12.1. OTKpbITME CTPaHM1LblI CPAaBHEHUSI BEpPCUN Ha BKnaake «BrnoxeHus»

[nsa oTKpbITUA CTpaHWLbI CpaBHEHUS BEPCUA Ha BKNaake BroxeHus He06xoamMMmo:
1. OTkpbITb BKNaaKy BroxeHus B pexume cnuncka (cM. PucyHok 3).

2. B cTtpoke c BnoxeHueMm, BepcuM KOTOPOro TpebyeTcs CpaBHWUTb, LWENKHYTb MO CCbINKe
«Ewe»:«CpaBHntb BNoxeHus». OTkpoeTcs popma CpaBHUTL BnoxeHus (PUCyHOK 27).
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CpaBHUTE BMOMEHUA

Qaiin: *

Bepcua: =

[oroBOp Ha NPOSKTHPOBaHME.doe

1.0 v

PucyHok 27 — ®opma «CpaBHUTb BIIOXEHUA»

3. 3anonHutb nonda oTkpbiBwencs dopmbl. OnucaHne nonen opmbl CpaBHUTL BIIOXEHUSA
npveegeHo B Tabnuue (Tabnuua 5).

Ta6nuua 5. Onucanue nonen cpopmbl «CpaBHUTL BIIOXEHUA»

Mone OnucaHue Cnocob6 3anonHeHus
Pann ®ann, ¢ KOTOpbIM HEOBXOAMMO BbINOMHUTD BbibpaTb 3HauyeHne 13 BoinagaroLero
cpaBHeHwne (065a3aTenbHO K 3anosIHEHNIO) cnucka
Bepcus Bepcus, BoibpaHHoro darina (obasatensHo | BeibpaTb 3HauyeHne n3 BeinagaroLero

K 3aMoSyTHEHWNIO)

CnnckKa

4. HaxaTb kHomnky [OK].

B pesynbTaTte oTKpoeTcs cTpaHuua cpaBHeHus Bepcuin. OnucaHme CTpaHuubl CPaBHEHNSA BEPCUNA
npuBedeHo B pasgene 11.1.2.1.12.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.1.2.1.12.2.

OTKprTI/Ie CTpaHuubl CpaBHeHUA Bepcm7| N3 KAPTOYKUN BJTOXEHUA

,D,J'IFI OTKPbITUA CTpaHUL bl CPaBHEHUA Bepcvu71 N3 KapTO4KN BINOXXEHUA HeobxoaMmo:

1.
2.

5.

OTKpbITb BKNaAKy BrioxeHusi B pexunme cnucka (cM. PucyHok 3).
LLlenkHyTb NO cCbinke € Ha3BaHWeM BNoXeHusa. OTKpoeTCs KapToYvKa BIIOXEHUS.

Ha naHenwu cnpaBa, B cekuun [Jelicmeusi HaQ AoKyMeHmMoM, BbibpaTb aerictene «CpaBHUTb

BnoxeHusa». OTkpoeTca popma CpaBHUTL BNOXEHUSA (CM. PUCYHOK 27).

Haxatb kHonky [OK].

3anonHuTb nonsa oTkpbiBlEnca dopMbl. OnucaHme nonen ¢opmbl CpaBHUTL BIOXEHUA
npvBegeHo B Tabnuue (cm. Tabnuua 5).

B pesynbTate OTKpoeTCcsa cTpaHuua cpaBHeHnsa Bepcuin. OnucaHme CTpaHuLbl CpaBHEHUSI BEPCUN
npveegeHo B pasgene 11.1.2.1.12.3 CTpaHuua cpaBHEHUSI BEPCUNA.
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11.1.2.1.12.3.  CTpaHMua cpaBHEHMA Bepcum

CTtpaHuua cpaBHeHUA Bepcui npeacTasneHa Ha pucyHke (PucyHok 28).

= @@ CpaBHeHue BNOXeHnA aoxymenTa. [lorosop: Moapaga N2 001-0001/20, c OAQ AO "LieHTp” I, @128 & Exarepuwa Anapeesa v
[1oroBop Ha NPOeKTUPOBaHME2.doc; BepCHA: 2.0 [pOKpYUMEaTS EMECTe | WzMeHnTs |,£l:-rosop Ha npoekTUpoBaHue.doc; Bepeus: 1.0 iz 4 ]

Uamesennn & nokymenTe (7) [in} £ Al d cpmmm | 1|wmet = |+ [Asowsmeecw | ElEEIE| o P |4 crmmz [ 1|wet = |+ [amouameann | ElEIE =]

1:(Ctp.1) 3ameHa 0804 Ha 0805

2. (b 1) Sesons O manapn 2015 s 3456 9 1011 12|

28" pekabpa 2020

3:(CTp.1) 3aMeHa O Ha KuHOHepHOe

obuiectao Horozop Ne KC0805 Jorozop Ne KC08050804

4:(CTp.1) 3amena biii Ha oe Ha BBIMOHEHHE NPOCKTHBIX PAGOT, CBA3AHHBIX € CO3AaHAEM Ha BBINO/THEHHE IPOEKTHBIX PA6OT, CER3AHHBIX C CO3aHHEM

5: (CTp.1) 3amena Maa Ha XKyk 006%eKIa KAMHTAILHOr0 CIDOHTEILCTEA Ha YCUIOBHAX [eHePATLHOTO 00eKTa KANHTA/ILHOT CTPOHTENLCTBA HA YCIOBHAX FEHEPATLHOTO

6: (CTp.1) 3amena MNeTpa KaHTeMUpo Ha noapaga noApAAa .

Anexcen Cepree B OTHOIIEHNH 00HEKTA IPAKJARCKOr0 HA3HAYEHHS

B OTHOLIEHNH 0GHEKTA FPAKAHCKOTO HATHAUEHHS

7:(Crp.1) 3amena 01.2019 Ha 12.2020 P
"28" Aexadps 2020 roga r 8" mexabpz 20200+ Axsapa 2019 roga L.
Mockea Mockea
Axiponeproe  00ecTeo «lleHTp», MMeHyeMoe B Aathselimen "3axasmuk”, Aspiosepioe o6mecrso O «LISHTD», HMEHYEMoesi B JaTsHefmen "3aREUHK',
feficteyiompit oT muesm Msanosa M., B mnme JKykosa Anexcest Cepreermsa, neficreyionmif o1 wvenm Woamosa WM., 3 mme JKyxFrasosa Azexces
AefiCTEyI0uero Ha ocHoBam AosepertocTs Nam28r749627 ot 01.12.2020, ¢ ozpioii CepreeHerps—Kasrermposiua, AefCTBYIOLIEr0 Ha OCHOBAMH AOBEDEHHOCTH
cropoxsl ¥ 00O «TIpoexTHp i B 1 " Tloapsyx Nem28r749827 or 0112202082819, ¢ ogmoi cropomsr m 00O

15 (Tpoesraposps)’, = e Cevposa Orera Tlerpomisa, Aeficrayiomero na «TIDOEKTHPOBIIHI, HMERYeMbI 2 faTerelimen "Tloapatk (TDOKTHPOBIK)", B

OCHOBaHM YCTaEa, C APYTOI CTODOHS], BMeCTe HMeHyeMste "CTOpORE!' 1 KaXIbif /e Caiposa Orera Tlerpomiua, AefiCTEVIOMETa Ha OCHOBEHHH YCTaBa, C ApYFofl
M0 OTAEMsHOCTH — "CTOPOHA', AKMOWMTH HACTOMIEN JOrOEOD (fanee —

CTOPOHEL, BMECTe HMeHyeMble "CTOPOHSI" H Kayx5iit Mo oTaemEoCTH — "Croposa’,
KOHTPaKT") 0 HipKeCTeIyioleM. SaRTOIITH FACTORIH A0T0B0P (AaTee — "KOHTPAKI") 0 HIoReCTeAyiomen,

1. Tepsn 1 onpegeenns 1. TepMusHEI 1 onpeaeeH s

1.1, Ecm u3 TekcTa yoioeril EacTosero KoHTpakTa mpaMo He CefyeT 1.1.  Ecmm u3 Tekcra yooeuit HacTommero KonTpaxTa npamo He cieayer
HHoe, TO TepAMHEL 1 HMEIOT Clegy 3HaueHIs 08, TO 5 TEpMHHED I O] HMEIOT CIeAVIONIe THASHNA
2719 1jeeit BacTommero KorrpakTa: 1% eneit HacTommero KouTpaxTa:

"3apaunie Ha NpoeKTHpOBaHHMe" — JOKYMEHT, B KOTOPOM COACPKHICA "3ajanHe Ha TIpOEKTHDOBaHHe' — JOKYMEHT, B KOTODOM COJEDKHTCA
HEDOPMAIIA O HA: H OBBEME T Pasor, a S H OBLeMe MOAeKA Pacor, a
TaKiKe Tpes ; YCT: K OGwexty, Kauecrsy Pagor, TamHe T & Oftexty, kauectey Pador,
Tpeboasna x Pesynstaty Pador u nnsle nox CEAZ2HHBIE C OIL Tpe6onanns 1 PesyTTary PaboT H HHEIe IOKA3ATE TH, CEA3AHHEIe C ONDE/IeTeHHEM
e —

PucyHok 28 — CTpaHuua cpaBHeHUsi Bepcum

CTpaHuua cpaBHEHWUsI BEPCUIA COCTOUT M3 CreayHoLWMX 3N1EMEHTOB:

— 1 — kHonka [U3meHuTb] — no3BonseT BblibpaTb BEPCUIO BNOXEHUS (danna) ans cpaBHEHUS.
BbibpaHHasa Bepcua BnoxeHus (darna) bygeT otobpaxaTtbcs B obnactv npeanpocmoTpa 2.

— 2 — obnactb NnpegnpocMoTpa Bepcumn, BolOpaHHOW KHOMKOM 1.

KA
— 3 — KHOTMKa ¥ », NO3BONAIOLLAS NPOCMOTPETh BIOXXEHME B MOMHO3IKPAHHOM peXMME.
— 4 — kHorka . no3BonsioLLAs BLIMOMHUTL NeYaTh pdf-konun BROXeHus.

— 5 —KHOrKa ﬁ, no3BondaLwan BbIrPy3nTb BI1OXKEHUE.

B 3aBuncumocTu oT macwtaba okHa, KHOMKK =y 0 (PvicyHok 28, KHOMKM 4 1 5) MOryT ObITb CKPbIThI 1
oTo6paxaTbC B MEHIO AOMONMHUTESIbHLIX UHCTPYMEHTOB #» (PUCYHOK 28, KHOMKa 6).

— 6 — KHoMka », nospondawaa OTKpbITb MEHIO C OOMOJTHUTENbHBIMU MHCTPYMEHTaMMN.

— 7 — kHonka [M3ameHuTb] — no3sonseT BblbpaTb BEPCUIO BNOXeHUs (danna) ans cpaBHEHUS.
BbibpaHHasa Bepcus BnoxeHus (danna) byget otobpaxaTbcs B obnactu npeanpocmotpa 8.

— 8 — obnactb npeanpocmoTpa. Ecnn pexum oTobOpaxeHus W3MEHEHMN BKIOYEH (KHOMKa
13 HaxoanTCca B NOMOXEHUU ['Eﬂ), TO B JaHHoOW obnactn otobpaxaeTcs pesynbTaT CpaBHEHUA
Bepcun (B pexunme mncnpasneHun), BoibpaHHbIX kKHonkamn 1 n 7. Ecnu pexum otobpaxeHus
N3MEHEHMI OTKMoYeH (kHonka 13 HaxoguTca B MOMOXeHUn @), TO B AaHHOM obrnactu
oTobpaxaeTcsa Bepcusi, BoldpaHHast KHOMKOW 7.

31

i.l,mpoé




Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 00KymeHma

Ecnu donar Mpokpy4usamb eMecme yCTaHOBIEH, TO NPV NPONUCTLIBAHUM BROXeHUst (darina)
B obnacTtu npeanpocmoTpa 2 BrioxeHue (dann) B obnactm npegnpocmotpa 5 oyaet
NPONUCTbIBATLCS NapanmenbsHo.

KA
— 9 — KHOMKa ¥ %, NO3BONSAOLLAs NPOCMOTPETL BIIOXEHME B NONHOIKPAHHOM PEXMME.
— 10 - kHonka ™, nossonsioWwas BLINOAHNTL NevaTh pdf-konun BNoxeHus.

— 11 - krorka B — noseonser BbIrPY3uTb pe3ynbTaT CpaBHEHUS BEPCUN, BbIBPaHHbIX KHONKaMm
1wn 7 vnn Bepcuio, BbIGpPaHHYO KHOMKOW 7. Ecnn pexunm otobpaxeHus U3MeHeHW BKIOYEeH
(kHonka 13 HaxoauTcst B nmonmoxenun [EH), To 6GygeT BbiMonHeHa BbIrpyska pesynbTaTa
CpaBHEHWs1 BEpCUIA, BbiOpaHHbIX KHonkamu 1 1 7, B Buge cdanna B popmarte pdf. Ecnu pexum
OTOBpaxeHUs1 M3MeHeHUn OTKMNoYeH (kHomka 13 HaxoauTca B MNOMNOXEHWUU @), To bypet
BbIMOSHEHA BbIrPy3Ka BEPCUKN, BbIOpAHHOW KHOMKON 7.

B 3aBncumocTu oT macwtaba okHa, KHOMKK =y 0 (PucyHok 28, kHonku 10 1 11) MoryT BbiTb CKPbITHI
1 0TOBpaKaTbCA B MEHIO AOMNOMHUTENbHBIX MHCTPYMEHTOB 22 (PUCYHOK 28, KHOMKa 12).

— 12 — kHomnka », No3BoNAOLWAS OTKPbITb MEHIO C AONONHUTENBHBIMU MHCTPYMEHTaMMW.

— 13 — kHonka FEf (@) — NO3BONSAET OTKMIOYUTL (BKIIOYMTL) PEXMM OTOOpPaKeHUs M3MEHeHUN
B o6nacTu npeanpocMoTpa 8. Ecrniv kHomka HaxoauTcst B nonoxeHuu FE (pexxvim oToBpaxeHus
N3MEHEHWI BKITOYEH), TO B obriactn npegnpocmoTtpa 8 oTobpakaeTcsa pesyrnbTaT CpaBHEHUS
Bepcun (B pexumme ucnpasneHui), BblibpaHHbIX KHomkamu 1 m 7. Ecnn KHOMKa HaxoguTcs

B nonoxeHun = (pexunm oTOOpaXKeHUs1 NBMEHEHNIA OTKIMIOYEH), TO B 06riacTn npegnpocmoTtpa
8 oToOpaxaeTcHa Bepcus, BbibpaHHas KHOMKOW 7.

— 14 — KHOMKa = — MO3BONSAET BbIrPy3nTb pe3ynbTaT CpaBHEHUS Bepcuii B Buae darna. [aHHas
KHOMKa [OOCTYyMHa TOMbKO MNPV BKIIOYEHHOM pPEXMME OTOOPaXeHUs U3MEHEHWI (KHOorMKa
13 HaxopuTcs B nonoxeun ).

— 15 — naHenb M3MEHEeHWW, Ha KOTOpon oTobpaxkaeTcs pesynbTaT CpaBHEHUSA BblOpaHHbIX
BEpCcuin B BUOE CCbIfOK.

[ns nepexopa K cTpaHuue, cogepXxallen nameHeHve, HeobxoauMO LLENKHYTb MO COOTBETCTBYHOLLEN
CChISIKe.

MpeaycMoTpeHbl OrpaHUYeHns Ha pasmep BoXeHun, oTobpaxaembix B 0611acTv NnpeanpocmoTpa.

B cny4vae ecnu cpaBHMBaeMbli pain unu pesynbTaTthl CPaBHEHUS NPEBLILLAIOT pasMep, BO3MOXHbIN
Ans otobpaxeHus B OKHe NpeaBapuTenbHOro NpocMoTpa, To B obnactu npeanpocmoTpa
oTobpasutcs cooblieHne «HeBO3MOXHO NpeaBapuTEeNbHO NPOCMOTPETh AaHHbIN AOKYMeEHT. [ns
3arpysku HaxxmuTe 34ecby. B aTom cnyyae Heob6xoaumo BbIrpy3uTb pe3ynbTaT CpaBHEHMWS BIIOXKEHWMN,
LLENKHYB NeBON KHOMKOW MbILLK MO CCbINKe «[Ans 3arpy3kn HaxXmuTe 30eCb», U OTKPbITL €ro ¢
MOMOLLIbIO COOTBETCTBYIOLLLErO NPUIOXKEHUS.
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11.1.2.1.13. PaboTa ¢ aneKTpoHHbIMU NOANUCAMMU BIIOXXEHUM Ha BKnagke «BnoxeHus» B

pexunme cnucka

11.1.2.1.13.1. MNMoanucaHue BnoxeHus Il BHe npouecca nognMcaHus (BbINOMIHEHUE

aencTteus «MocTaBUTbL CBOKO 3NIEKTPOHHYIO NOANUCHLY)

[laHHOe fencTBmne JOCTYMNHO:

1) Onsi BNOXeHWit, noagnmcaHHbix Al, B TeX kKaTEropusix BNOXKEHWIN, B KOTOPbIX Y NOJIb30BaTenNs eCTb
npaBa Ha JoGaBnieHve BROXeHWiA (B KaTeropumn BIOXeHUst oTobparkaeTcsi kHomnka [3arpysuTtb]).

2) ins BUAOB OOKYMEHTOB, 4111 KOTOPbIX BKIIOYEHa HacTpolika Tpebyemcsi nodnucaHue 31, ons
BMNOXEHWI KaTeropui, B KOTOPbIX Y NOMb30BaTENS €CTb NpaBa Ha AobaBneHne BNoXeHnin
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3unTb]).

3) [ina BnoxeHui, nmetomx acnekt «C BO3MOXHOCTbI0 paboThl ¢ hannamm Ol» 1 HaXo4ALWMUXCS B
TeX KaTeropusx BIIOXEHUN, B KOTOPbIX Yy NOMNb30BaTens €CTb NpaBa Ha fobaBneHne BNOXEHUN
(B KaTeropum BroxeHus otobpaxaeTcs KHonka [3arpy3uTb)).
Mpumep nobaeneHus acnekta npeacrtaeneH B pasgene 11.1.2.3 Hactpolika «Bpy4Hyo» acnekTa
ONsl BO3MOXHOCTU paboTbl C 3MEKTPOHHOW NOAMMUCHIO BITOXEHMS.

[ns nognucaHnsi BNOXeHWs1 BHE nNpoLecca NnoanucaHms Heobxoaumo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnmcka (cMm. PucyHok 3).

2. B CTpoOKe C HYXHbIM BIIOXXEHWEM HaxaTb Ha CCbINKy «EWé» n B pacKpbiBLIEMCH CrUCKe
BblibpaThb Aencreme «ocTaBuTb CBOK ANEKTPOHHYO noanucby (PucyHok 29).

= @ 1 OPA: lNpukas, N2 OPO-00002/23 ot 14.09.2023 Il M 3297 & Hukura Hukutun v
Broxens BEE
Ao = Craryc: Moanucax
= JloOKyMeHT 3arpyauTb Qaitn feitcrensa
MyHKTBI Co3naTb MepONpUATHE MO JOKYMEHTY
lMpukas o nepexoae Ha ANeKTPOHHHbIE TPYAOBble KHIKKM.doc @7 10 [ 3arpyauTs HOBYIO BEpCUIO
Co3paTb BNOXeHue No WwabnoH
0 W3MeHeHo 14.09.2023 14:53:53 nonb3osatenem HukutuH Hukuta Anapeesuy 31 K6 B MepemectyTs B Apyrylo 2 Y
L= KaTeropuio
CornacoBaHme i Pa6ota ¢ noanucamu
| noanncakime & Ckavatb
i Ewé [kauaTb BNOXEHWUS C MOANUCAMU
@ /' OTKpbITb ANA peaakTMposanua  [lokasath CBEAEHMS O MOAMMUCAX
iSuaxbunenne 4 CrapriE Enoles [6HOBUTB CBEAEHMS O NoANKUCAX
Mpunoxexus O YaanuTb oKyMeHT & 4
a (7 MpocMmoTpeTsb B 6pay3epe
Mpouee 5 ViaMeHuTb cBOICTBA
BrioxeHus
& CkauaTb ¢ noanucamm
& CkayaTb CO Wwramnamu
2 [lNocTaBnTb CBOIO 3NIEKTPOHHYHO
Topyuexua noanuch
= W3mMeHUTb MecTononoxeHve
%’ wTamnos
& 3arpyauTb nNoanucH
5 Vi3MeHuTb oTOOpaxKeHue
,L wramnos
g C 06HOBUTH CBEAEHUA O
YyacTHukM noanucax
LOKyMeHTa

PucyHok 29 — Bknagka «BnoxeHusi». Bbibop aenctBus
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OTkpoeTtcs okHo NMognucaHue (PucyHok 30).

Mognucanue

BbiGepuTe cepTHdUKaT 3MM: HUKUTHH HUKWTa AHApEeBUY, AefcTEMTENeH ¢ 12.01.2021 e ~

PucyHok 30 — OkHo «lMognucaHue»

3. [lpu HeobxoammocTu BbIGpaTb cepTUdUKaT ANEKTPOHHON NOANUCH.
4. HaxaTtb kHomnky [OK].

B pesynbtate BbiOpaHHOe BnoxeHue 6GygeT  NoANMCAHO  3MNEKTPOHHOW  NOAMNUCHIO,
COOTBETCTBYIOLLEN BbIOpaHHOMY cepTudmkaTy.

11.1.2.1.13.2.  3arpy3ka nognuceu

[laHHOe fencTBne QOCTYMNHO:

1) Onsi BNOXeHWi, nognucaHHbix 3l, B TEX KaTEropusix BNOXEHWI, B KOTOPbIX Y NOSIb30BaTeNs eCTb
npaBa Ha JoGaBneHve BNOXeHWii (B KaTeropumn BrIoXXeHUsi oTobpaxkaeTcsl KHonka [3arpysuTtb]).

2) ins BMOoOB AOKYMEHTOB, AN KOTOPbIX BKIOYEHa HacTpovika Tpebyemcsi nodnucaHue 3I1, ons
BMOXEHWI KaTeropui, B KOTOPbIX y MNOMb30BaTens ecTb Nnpasa Ha JobaBreHne BNoXeHun
(B KaTeropum BroxeHus otobpaxaeTcs kHomka [3arpy3nTtb)).

3) Ana BnoxeHun, nmeromx acnekt «C BO3MOXHOCTbIO paboThl ¢ hannamu 3M» n HaxogaLmnxcs B
TEeX KaTeropusix BrOXEHWI, B KOTOPbIX Y NOMb30BaTens ecTb NpaBa Ha gobaBrneHue BOXEHUN
(B KaTeropum BINOXEHMS oTobpaxaeTcs KHOMKa [3arpy3uTb]).
Mpumep onvcaHus gobaBneHus acnekTa npeacrtaeneH B pasgerne 11.1.2.3 Hactpoiika «BpyYHyto»
acnekTa Anst BO3MOXHOCTW paboThbl C 3MEKTPOHHOM NOAMUCHIO BITOXKEHMS.

[nsa 3arpyskv nognncy HeobxoamMMmo:
1. OTkpbITb BKNagky BrioxeHusi B pexunme cnucka (cM. PucyHok 3).

2. B CTpoKe C HyXHbIM BIIOXXEHMEM HaxaTb Ha CCbiNKy «ELWé» 1 B packpbiBLUEMCS CrUCKe
BblOpaTb AencTBue «3arpysuTtb nognucu» (cM. PucyHok 29).

3. BbibpaTb Ha nokanbHOM AMCKe KoMMbloTepa dansn nognmcu, acCouMMpOBaHHbIV C BITOXXEHUEM.
B pesynbTaTe BrnoxeHue 6yget nognMcaHo 3arpy>XeHHOM Nognuchio (NoANUCAMN).

3arpyxaemble NOANUCK SOMKHbI ObITb NOANTMHHBIMU N UMETb CEPTUGUKAT C 4ENCTBUTENBHBIM
cpokom gencteus. B nHom criyqyae Cncrema otobpasmT coobLieHne o ToM, YTO BblOpaHHbIE MOANMCH
HeOencTBUTENbHbI, U 3arpyska He coctosanach (PucyHok 31).
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3arpysuTb NoANUCK

OpgHa WnKu HeckonsKo NOANMCER HeAeRCTEMTENEHE, Jarpyaka He COCTOANach

PucyHok 31 — CoobLieHne 0 HeBO3MOXXHOCTM 3arpy3Kku noanucen

11.L1.2.1.13.3. OOHoBReHue cBeaeHUN 0 NoANUCAX BNOXEHUS

[aHHoe fencTBue OOCTYMNHO MNMpu HaNM4ynn B KaApTo4ke AOKYMEHTa BJN1OXXEeHUA, noanncaHHoro ar.

dannbl BNOXEHUN, nognucaHHble 3, oTMeYeHbl 3Ha4YKOM O}

[nsa obHoBNeHus ceBegeHns o nognucax Heobxoammo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnvcka (cMm. PucyHok 3).

2. B CTpoKe C HYXHbIM BfIOXXEHMEM HaXaTb Ha CCbiNKy «ELWE» M B pacKpbIBLUEMCHA CMUCKE
BblOpaTh genctene « O6HOBUTL cBeAeHUSA 0 nognucsaxy» (cm. PucyHok 29).

B pesynbtate CucTema BbINOSHUT NPOBEPKY NOASIMHHOCTU U CpoKka AencTeus cepTtudukata Ol
BblOpaHHOro BnoxeHus. OTkpoeTcssi OkHO [pocMoTp MHdOpMaLMM O noAnucax C pesyrbTatamu

nposepku (PucyHok 32).

MpocMoTp HHOPMaLMK 0 NOANKCAX

JOKyMeHT

lMpwkas o BBOgE NnonoxeHuHA.pdf

oT  HWKWTWH HukuTa Angpeeswnd o7 13.01.2021 16:30:30 ®

Moanuce aeRcTeMTENbHE Ha 13.01.2021 16:30:30

PucyHok 32 — OkHo «[llpocmoTp uHcopmauum o noanmucax»
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11.1.2.1.13.4. TpocMOTp NepeyvHs 3N1eKTPOHHbIX NOANUCEN BbIOPAHHOIroO BNOXEHUA

[aHHoe fencTtBne AOCTYNHO MNMpPU HaJlM4nn B KapTO4Ke OOKYMEHTAa BJ10XKEeHUA, noanncaHHoro arl.

dannbl BNOXeHUN, nognucanHble 3, oTMeYeHbl 3Ha4YkoM O}

[nsi npocmoTpa nepeyHsi noanucen BbIGpaHHOIo BNOXEHNS HEO6X0OUMO:
1. OTkpbITb BKNagKy BroxeHus B pexume cnmcka (cMm. PucyHok 3).

2. HaxaTb neBoil KHOMKOW MbILUM Ha 3HaYOK & psiAOM C HYXXHbIM BIIOXEHUEM.

B pesynbTate oTkpoeTcs okHO [MpocMoTp nHchopmaumm o nognucax (cm. PucyHok 32).

c
[na obHOBNEHUA AaHHbBIX O MOANUCAX CNeayeT HaXKaTb NEBOW KHOMKOW MbILIN Ha 3HAYOK

3. [ns npocmoTpa cBegeHu o ceptudmnkate Ol HaxaTb NeBOM KHOMKOWM MbILIN Ha 3HAYOK ©
HaNpoTMB HyXHOW noanucu. OTKPOeTCA OKHO npocMoTpa ceefeHun o ceptudukate Ol
(PvcyHok 33).

MpocmoTp

WmA cy6bekTa:

Wma snapensua:

[lonxHOCTL Bnafiensua:

OpraHusauma:

Hawa opranusayus:

[lara nopnucanms:

CepuiiHblii HoMep:

CepTudmKaTt geicTByeT c:

CepTuduKaT fecTBYeT no:

YpocToBepAoLWMiA LeHTp:

Mopgnuck fgeAcTBMTENbHA:

MNpumeyaHue:

[ara o6HoBNeHHA:

HUKATHH HUKWTa AHfpeeBKY

HUKWTMH HuknTa AHgpeesuy

JlvpexTop fenapTaMmenTa

000 "Moa komnaHua"

FiE]

13.01.2023 15:26:26

7C000A721697BAE849B636D6C70003000A7216

12.01.2023

12.04.2023

YL1| 000 "KPUMNTO-NPO"
Ja

(HeT)

13.01.2023

PucyHok 33 — lNMpocmoTp cBeaeHun o ceptudukarte Al
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1.L1.2.1.13.5. BbIrpy3ska BfioXXeHus1 C 3NeKTPOHHbIMU NOANUCAMMU

[aHHOe felcTBME JOCTYMHO A8 BNOXEHWUN, nognucaHHbix Oll.

®dannbl BNOXeHUW, noanucaHHble 31, oTMeYeHbl 3Ha4YKoM C,

[ns BbIrpy3Kn BNOXEHWsI C 9NEKTPOHHBIMU NOANMUCAMU HEOOXOAMMO:
1. OTkpbITb BKNagKy BroxeHus B pexume cnucka (cMm. PucyHok 3).

2. B CTpoOKe C HYXHbIM BIIOXEHMEM HaxaTb Ha CCbiNKy «ELWé» n B packpbiBLUEMCS CrUCKe
BblbpaThb Aencreme «Ckayatb ¢ nognucsiMm» (CM. PucyHok 29).

3. lpyn HeobxoaMMOCTM yKkasaTb Narnky COXPaAHEHUS apxuMBa C BbIFPY)XAEMbIM BITOXEHWEM
(B 3aBMCMMOCTM OT HacTpoek bpaysepa).

B pesynbTaTte GyaeT BbIrpy)XeH zip-apxuB, coaepalunin BoibpaHHoe BnoxeHune, nognucaHHoe OfT,
1 dannel NoanMcen, accoLunMpoBaHHbIE C HUM.

HanmeHoBaHune cbaﬁna Zip-ale/IBa COOTBETCTBYET HAMMEHOBAHUIO BbIrPpy>XaemMoro BI1OXXEeHUA.

HanmeHoBaHue darna nognucym cCooTBETCTBYET HaMMEHOBaHUIO dhaina, ¢ KOTOpbIM OHa
accouumpoBaHa, 1 cooepXXuT nms Bnagenbla nognucu.

Ecnu ogmH dhann 6bin nognMcaH HECKONMbKMW NOAMUCAMW MNOAMMUCAHTOB, Y KOTOPbIX MOSTHOCTBIO
coBnagatT Pamunus, Nmsa, OT4ecTBO, TO K HAMMEHOBaHMIO darna NoanMcy asToMmaTnyeckn dyaet
nobaBneH nopsiakoBbIi HoMep B dpopmaTte <Mms danna>-<msa nognucaHta>-<lopsakoBbIi HOMepP
nognucu gns danna>.

Ecnu ans nognMcaHHOro aNekTpOHHOW NOAMMUCHIO BIIOXEHUS ChOpMMPOBaHa BU3yanusauus
wTamnos 3l1, To B chopMmMpoBaHHOM apxuBe OyAeT Takke pa3MelleH gain Busyanmsaumm
BnoxeHus co wramnamu Ir1.

11.1.2.1.14. PaboTa co wramnamu BrnoxeHuUn Ha BKrnagke «BnoxeHusa» B pexume cnmucka

[aHHble 0encTBMSA AOCTYMHbI ANS BbINOMHEHUS, €CIu:

- B Cucrteme BKntoYeHa HaAcCTpovika 0TobpaXKeHust LUTamnoB (4518 Nony4eHns MHdopmauum o
HacTponke obpatuTech K agMmmHucTpatopy Cructemsl);

- Ha BnoxeHue HanoxeH wtamn (HanpuMmep, BU3yanu3aumm aNeKTPOHHOW NOAMMUCK U OpYron).

11.11.2.1.14.1. CkauaTb cO WTamMnamu

[nsa ckaunBaHusa carina BAoXeHUs ¢ HaNOXeHHbIMU Ha HEro LwraMmnamm Heobxoanmo:

1. OTkpbITb BKNagky BroxeHus B pexunme cnucka (cM. PUcyHok 3).
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2. B cTpoke C HyXHbIM BIOXEHMEM LLENKHYTb JFIEBOW KHOMKOW MbIM MO CCbinke «EWwé»
N B packpbiBLUeMcSs cnncke BblbpaTtb aencteme «CkadaTtb co wramnamm» (cM. PucyHok 29).

3. lNpn HeobxoouMOCTM yKasaTb nanky COXpaHeHus parina BROXeHusa (B 3aBUCMMOCTM OT
HacTpoek Gpaysepa).

B pesynbtate 6yaet BoirpyxeH dann B dopmate PDF, nonyyeHHbI 13 opurinHana BrIOXEHUS U
HaNoOXeHHbIX Ha Hero LTamMrnos.

11.1.2.1.14.2. N3meHUTbL MecTononoXxeHue LTaMmnos

[N BbINONHEHUA aHHOro AeNCTBUS NoSib3oBaTeslb SOSMKEH ObITb BKIIOYEH B 6VI3HeC-pOJ'Ib
PeOaKmop MeCmOIrIOJIoXeHUA wmamrios.

[nsa n3amMeHeHns1 MeCTONOMOXEHWS LWTaMMoB, KOTOpble 6yﬂ,yT HanoXxeHbl Ha JOKYMEHT B npouecce
€ro >XM3HEHHOIO LMKIa, He0bXoaUMO:

1. OTKpbITb BKNaaKy BroxeHusi B pexume cnmcka (cMm. PucyHok 3).

2. B cTpoke C HyXHbIM BJIOXKEHMEM LUENKHYTb Jf1€BOWM KHOMKOW MbIWM MO Cccbifike «EWwé»
N B packpbiBlleMcsa crnucke BblbpaTb genctene «V3MeHUTb MeCTOMNONOXEeHWe LITaMnoB»
(cm. PucyHok 29). OTtkpoeTcs dpopma U3MeHUTb MecTononoxeHue wramnos (PucyHok 34).

WU3MeHUTb MecToMnosIoXKeHUe LITaMMnoB

W Snexrposas noamcs
MpocTas 3neKTPOHHas NOANKMCH

in} P | v Crpasmga 1| ws1 = | + [Asromarwseckn |

D
o

»

35 KOHTPO.'IB 3a HCIIOJTHCHIIEM HACTOJIIET O IIPHKa3a OCTaB/IAIO 3a co0oii.

JIOKYMENT HO/UIHCAL
& HPOCTOMIEKTPOINHON HOIMNCLIO a1
T'enepanbHbIil TpeKTOp B.A1. Kyxos

Hommicant
aentndmearop
Jlava mommeans

[ o« JECEE

PucyHok 34 — ®opma «M3MEeHUTb MEeCTOMONOXEHME LUTaMMNOB»

3. HaBecTu Kypcop MbIlWM Ha LWWTaMn, W, 3aXaB NEBY0 KHOMKY MbIlIW, NEpeMecTUTb LTaMmn B
cB06OOHOE MECTO Ha JOKYMEHTE, rae Ha crieqyowmx warax obpaboTkm gOokymeHTa TpebyeTtca
NpOCTaBUTb LUTaMN.

4. Haxatb kHonky [OK].

B pesynbTaTe Ans Bcex Nocneayolmx WTaMmnoB, HaknaablBaeMblX Ha TEKYLUMI LOKYMEHT, byaeT
N3MEHEHO MX NepBOHaYanbHOe MEeCTOMNONOXEHME.
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11.1.2.1.14.3.  UA3MeHUTb OTOOpaXXeHue LWTamnoB

[ns BbINONHEHUS 4aHHOro AeNCTBUS NONb3oBaTeNlb AOMKEH ObiTb BKMOYEH B OM3HEC-POIb
Pedakmop mecmononoxeHusi Wimamrios.

[nsa nameHeHns oTobpaxkeHns yxxe NPpoCTaBNEHHbIX Ha BNOXEHWUM LUTamMNoB He06XoanMO:
1. OTkpbITb BKNagKy BroxeHus B pexume cnucka (cMm. PucyHok 3).

2. B cTpoke C HyXHbIM BIOXEHWEM LUENKHYTb JIEBOW KHOMKOW MbIWM MO CCbinke «EWwé»
M B packpbiBLUEMCA Cnucke BblbpaTb AenctBue «V3MeHUTb oOTOoBpakeHue LuTamMnoB»
(cm. PucyHok 29). OTtkpoeTca oopma U3meHuTb oTobpaxeHue wramnos (PucyHok 35).

N3MeHUTE oTobpaXeHne WTaMNoB

MpocTan 3NeKTPOHHaA NOANUCE

im} P 1| ¥ Cipanmua 4| was — | + |AsToMaTnuecku | e B »
POICTBEHHHEA dga}{'r CMEDTH H POACTBA
(cympyTa, cympyTH,
0TI, MaTEPH, CECTPEL,

Gpata, JeTeH)
B cBasu c CyMMa yCcTaHARIHMBAETCA 110 pelennto | [Ipu npeacrasneHus
Ype3BLIYAHHEIMH IHPEKTOPAa KOMITAHHH COBEMECTHO C IOKYMEHTOE, [I0JTEEPIKIA0IIHK
CHTyauuaMH (TI0XKAPOM | [IpeCTABHTEIAMH IIPO(COM3HOTO HACTYTUIEHHE YPe3BbIYaliHbIX
HT. 1) oprasa 0BCTOATENBCTE M pasMEpa
yiepba
CornacosaHo:
DUHAHCOBLI JUPEKTOP LR ine

JIOKYMENT HO/UICAH
. HPOCTON MEKTPOHION NO/IHCLIO
T'naemeni Gyxranrep /D.J1.O./ _
h Tommeany HuxinTiss Fimarea Aspessemy
) Haenrudmxarop 30319 26EF20 5 477505 0-2730853060 1 ¢
SKoHOMHUCT /@. .. fiara nowmmeanns 14,09 2023 0300 51GBNTA)

IIpeacegarens npodroMa /®.1.0./

PucyHok 35 — ®opma «M3MeHUTb 0TOOpaxeHne WTaMnoB»

3. HaBecTn Kypcop MbiWM Ha wWTaMmn, NEPEMECTUTb MNPOCTaBMEHHblE LITaMnbl B Tpebyemble
MecTa Ha JOKYMEHTE, 3a)KkaB NEBYHO KHOMKY MbILLW.

4. Haxatb kHonky [OK].

B pesynbTate Ha (harine Bu3yanu3auumn 4ns HanoXeHHbIX Ha TeKyLee BNnoXeHne wramnos Oyaet
N3MEHEHO MX MECTO OTOOpaXKeHNss B COOTBETCTBUM C yKazaHMsIMU Ha chopme.
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11.1.2.2. Bknaaka «BnoxeHus» (pexxum npegnpocmoTpa)

Bknagka BrioxeHusi B pexume npeanpocMoTpa Mo3BossieT NPOoCMOTPeTb coaepxumoe daina
BIOXEHUSI HENOCPeACTBEHHO Ha BKNaake, 6e3 ckaumMBaHus BIIOXEHUSI HA NokanbHbIN amck (PucyHok 36).

@ T BxoAswWwuWi JOoKYMeHT: Mpurnawedue, N2 He npucsoeHo oT 13.01.2021 I A 261 & Huknta Humin v

@ BnoxeHus 6 7 8 B

ArpubyTl

Crarye: HUepHOBUK
I Mpurnalwexue Ha cemuHap.docx 4 v Il Neicteua v " NoGasuto v "=EI LR

- .
£ | P "1« | v Crpawa | 1] wet I |— | + | Asromaresi |I E\ DeiicTens
Hcnontexne
] 2 3 5 9 1011 12 | Herwaeus sa perucTpaume
m, ¥Ypanuto

Bnoxeriua

Co3[aTb MEPONPHUATUE NO AOKYMEHTY

PykoeoauTento GrHAHCOBO-3KOHOMUHECKOTO JenapTamMmeHTa
000 «Mosa komnaHusa» B r. MockBa
Nopysenms HukuTtuHY Hukute AHopeeBuyy

:f Ot AunpekTopa LleHTpa oby4yeHuns v NoebllWeHUs KBannduKaumm
Hykosa U.WN.
ity

YuacTHUKKM
AOKYMeHTa

MPUTNMALLEHUE

MpurnawaemM Bac NpUHATE y4YacTMe B E€XerofHOM 3KOHOMWYECKOM CeMUHape,

KOTOPbIM NPOAET B HaweM LieHTpe B 1. Mockea.
Wcropns

&

G

KommenTapHM

Uurpoc

PucyHok 36 — Bknagka «BnoxeHusi» (pexum npegnpocmoTpa)

MmetoTcs orpaHMyeHms Ha pasMep U TUN BIOXeHU, oTobpaxkaemblx B 06nacTv npeanpocmoTpa.

B cnyuae, ecnu chaiin npesbiaeT pasmep, BO3MOXHbIV AN1s1 OTOBpaXeHUsl B OkHe
npeaBapuTeNbHOrO NPOCMOTPA, UMK UMeeT popMaT, HEAOCTYMNHbLIV NSt 0ToBpaxeHusl, To B obnactu
npeanpocmoTpa oTo6pasntcs cooblueHne « HeBo3MOXXHO NpeaBapuTenbHO NPOCMOTPETb AaHHbIN
JAOKYMeHT. [N 3arpyskn HaxkmMuTe 3[4ecby. B aToM cryyae Heo6XxoauMo BbIrpy3nTb (oain BIIOXKEHUS,
LLLEeNKHYB NeBOii KHOMKOM MbILLM MO CCbifke «[ns 3arpysku HaXKMUTE 30eCb», U OTKPbITb €0 C
MOMOLLIbIO COOTBETCTBYHOLLENO NMPUIOXEHUS.

Bknagka BroxeHus B pexxmme nNpeanpocMoTpa COCTOUT U3 CrieaytoLLMX 3NIEMEHTOB:

— 1 - kHonka [, nosBonsiowas oTkpbITh NaHEb, COAEPXKALLYI0 MAHNATIOPbI CTPAHUL, BIIOXKEHWSI.
[laHHas naHenb COCTOUT U3 crieayroLLMX BKNAAOK:

5| — COaepPXUT MUHMNATIOPbI CTPaHUL, BITOXKEHUA,
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- 3 — COAEepPXUT OorraBrieHne BITOXXEeHUA.
2 — KHoMKa p, no3BoJiAoLWan Bbl3BaTb NaHeslb NONCKA.

3 - naHernb, no3sondkoLas nepekn4yaTbCA mMexay CTpaHunuamMm BIOXXEHUA.
Ons nepexkniyvYeHna mexany cCTtpaHuuamn BI1OXEeHUA Heob6X0ANMMO MCMNOSb30BaTb KHOIMKK 4\ n

\L, nn6o YKa3aTb B COOTBETCTBYHOLLEM MOJ1e HOMEpP CTPpaHWULbl BPY4YHYIHO.

4 — BbinagaloLWnA CNMNCOK, NO3BONSOLWNIA BbiOpaTb OOHO M3 BIOXEHUIN KAPTOYKU LOKYMEHTA
Ans npeanpocmoTpa.

5 — naHenb, nosBonsioWas HacTpaMBaTb MacwTab CTpaHuy BnoxeHus. [ns HacTpPOMKu
maclitaba Heo6XoaAMMO UCMONb30BaThL KHOMKM — 1 + unu BbibpaTh MaclwTab 13 BbinagatoLlero
cnucka (Mo yMOn4aHuIo yka3aHo 3HayeHne «ABTOMaTUYECKN»).

6 — kHonka [AencTBUA], NO3BONAOLLAS BbINOMHUTL AENCTBUSA C BIIOXKEHUEM.
CocTtaB AOCTYMHbIX AEWUCTBUIA 3aBMCUT OT BU3HEC-PONM NONb30OBaTENS, TMMNa MU cTaTyca AOKYMEHTa.

7 — xHonka [[lo6aBuUTb], No3BonsioLlas 406aBNSATL BIIOXEHUS B BbIGPAHHYIO KaTeropuio.
8 — kHOMKa :==, NO3BONAIOLLAS NEPEKNOYNTL BKMAAKY B PEXUM CrCKa.

9 — KHOTKA ¢ %, NO3BOMSIOLLAS MPOCMOTPETb BIOKEHWE B NOMHOIKPAHHOM PEXMIME.

10 — kHomka &, no3BoNsIoLLAs BLINOMHNTL neyaTb Pdf-konum BIOKEHUSI.

11 — kHorka ﬁ, NO3BOJIAOLLIAS BbIrPY3UTb BIIOXKEHNE.

B 3aBncnmocTu oT macwtaba okHa, KHOMKK =y 0 (PucyHok 36, kHonku 9 1 12) MoryT 6bITb CKPbIThI
1 0TOBpaXKaTbCsA B MEHIO OOMOMHUTENbHBLIX UHCTPYMEHTOB 22 (PucyHok 36, kHonka 13).

12 — kHoMKa ¥, No3BONSOLLAsA OTKPbITE MEHIO C AOMONMHUTENbHBIMU UHCTPYMEHTaMM.

11.1.2.2.1. 3arpy3ka BnoxeHus c lNK nonb3oBatens

[lnsa 3arpysku BNoXxeHusi Heo6XxoanMo:

1.
2.

OTKpbITb BKNaAKy BroxeHusi B pexume npegnpocmoTpa (cm. PucyHok 36).

HaxaTb kHoMkKy [[lo6aBuTb] W BbibpaTb KaTeropumto, B KOTOpyH TpebyeTcs 3arpysuTb
BnoxeHue. OTKPOETCS OKHO 3arpy3ku BrioXXeHun (cM. PucyHok 4).

Cunctema no3BonsieT BbIMONHUTbL CKaHMPOBaHWe JOKYMeHTa u 06aBUTb NOMYYEHHbIN ANEKTPOHHbIN
o6pa3 B ka4eCcTBe BIIOXEHMSA KAPTOYKM JOKYMeHTa (cM. pa3gen 11.1.2.1.3 CkaHupoBaHWe JOKYMEHTA).

HaxaTb kHonky [BbiGepuTe cdannbl] n ykasaTtb dann. BeibpaHHbii chann 6yaet gobasneH B
OKHO 3arpy3ku BITIOXXEHWUN.

Cuctema nossonsieT 4o6aBnsATb HECKONBKO hannoB ogHOBPEMEHHO. [nsi BbiGopa HECKOSbKMX
hannoe cnefyeT Mcnonb3oBaTb knaesuwu ‘Shift” n ‘Ctrl’.

B pesynbTaTte B KapTO4Ky AOKYMEHTa OyaeT [o6aBneHO BNOXeHME.

o———->p
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11.1.2.2.2. 3arpy3ka HoBoun Bepcum BnoxeHus c NK nonb3oBaTtens

[na 3arpy3ku HOBOW BEPCUM BNOXEHNS HEOHBXO04MMO:
1. OTKpbITb BKNaaKy BroxeHusi B pexume npegnpocmoTtpa (CM. PUcyHok 36).
2. B packpbiBatoLLiemcsi cnmcke BbiOpaTh Hy>KHOE BrioXXeHue (cMm. PucyHok 36, obnactb 4).

3. HaxaTtb kHonky [dencTBua]:[3arpy3uTtb HoByr0 Bepcuio] (PucyHok 37).

= @ 2 OPM: lpukas, N2 OP-00001/21 o1 13.01.2021 [ A 3299 2 Huura Hukurus v
Booog
Mpukas o ssoae nonoxeus. pdf & Deiictans v Dobasicr'v [ Crarye: Ha peructpauun
in] P 2| L crmpamya ‘ 1 ‘ w31 -+ ‘ ABTOMATHYECKI 3arpysuTs HOBYIO BEpCHIO fohcraun
CkayaTb Co3fiaTb MEPONPUATHE NO JOKYMEHTY
YaanuTb AOKYMEHT 3anpocuTs Homep
MpocmoTpeTs B Gpaysepe Pa6ota ¢ noanucaMmM
Cornacosanve u
nonKcaxme o
W3menuTb cBoiCTBa
CkauaTb BNOXEHWS C NOANMCAMM
@ CpaBHuTL BNOXeHus
MokasaTb CBeAeHMA O NOANMCHX
O3HaKomneHme V3MeHUTL MECTONONOXEHME LTamnos
(06HOBMTL CBEAEHUS O NOANMCAX
CkayaTb C noanucamm
@ WaMeH!Tb 0ToGpaXeHme WTamnos |
BnoxeHun |
’ MocTaBuUTL CBOIO 3N1EKTPOHHYHO NOANMCH
= MIPHKA3 i
3arpysuTb nognucu |
Toppieian 0GHOBMTb CBEIEHMS O MOANMCSX }
& O BBOJI€ IOJOKEHHS 00 YIIPaBJICHH JeJIaM
g)’ B mensx onTHMI3aIIIN H IOBBIIIEHI KauecTBa pﬂGOTbY &'ﬂpﬁBJeHIIﬂ Ae1aMi
YuacTHukn SN
RokymenTa IIPIIKA3BIBAIO:
&) 1.BBectn B geiictBue IlonokeHne o0 yOpaBaeHHH JeJaMH ¢  JaThl

PerucTpamii HaCTOAIIeTO JOKYMEHTa.

Z.Kypammoﬁ H. nosectn IIpHKa3 10 CBEICHHA Komnanun B CpoOK 10

PucyHok 37 — Bknapka «BnoxeHunsa» (pexum npegnpocmoTpa). Boibop Aenctensa ¢ BnoxeHuem

OTtkpoeTcs okHO O6HOBUTL hann (cm. PucyHok 6).

4. HaxaTb kHornky [Bbibepute dannel] n Boibpatb dann.

Cunctema nNo3BonsieT BbIMOMHUTL CKaHUPOBaHWE JOKYMEHTA U A00aBUTb MNOMYYEHHbIV 3NIEKTPOHHbIN
o6pa3 B Ka4eCcTBe BIIOXEHMSA KAapTOYKM fokymeHTa (pa3gen 11.1.2.1.3 CkaHupoBaHWe JOKYMEHTa).

5. B none Bepcus BbIGpaTb BEPCUIO JOKYMEHTA.
6. [Npun HeobxoanmocTu 3anonHuTbL nonie KommeHmapuu (cM. PUCYHOK 7).
7. HaxaTb KHOMKy [3arpy3unTb].

B pesynbtaTte GyaeT 3arpyxeHa HoBas BEPCUS BNOXEHMS.

11.1.2.2.3. CkaunBaHue BIIOXXeHUSA

[nsa ckadnBaHua BrNoXxeHnsa HeobxoamMmo:

1. OTkpbITb BKNaOKy BroxeHusi B pexume npeanpocMmoTpa (cm. PucyHok 36).
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2. B packpbiBatoLiemcsi cnmcke BbiOpaTb Hy>XHOE BrioXXeHue (cMm. PucyHok 36, obnactb 4).
3. Haxatb kHonky [OencTBus]:[Ckavatb] nnm 4] (cm. PucyHok 37).

4. Tpn HeobxooMMOCTM yKasaTb Manky COXpPaHEHWUs BROXEHUA (B 3aBMCMMOCTU OT HaACTpOeK
Opaysepa).

B pesynbTtate dann BnoxeHnsa 6yget COXpaHeH Ha NOKarbHOM ANCKE.

11.1.2.2.4. NMe4yaTb BNo)XeHus

Cuctema No3BONSIET BLINOMHATL NeYvaTb pdf-KOI'II/II/I BITOXEHUNA OOKYMEeHTa.

[aHHbIN PyHKUMOHAN pekoMeHayeTCs UCNONb30BaTh TOMbKO ANd neyaTtv YepHOBOro BapmaHTa
OOKYMeHTa, T.K. cneundurka neyatn pdf-konnm MoxeT NPMBECTU K UIBMEHEHUIO HEKOTOPbIX
napameTpoB (bopMmaTmpoBaHue, WpUQThI 1 T.M.) B pacneyataHHOM AOKYMEHTE.

lMeyaTb YNCTOBOro BapMaHTa JOKYMEHTA PEKOMEHAYETCS BbINOMHATL U3 MPUMOXEHMWS, B KOTOPOM
AaHHbIA JOKYMEHT Obln co34aH.

[ns neyatn BNoxeHnss Heo6xoaMMO:
1. OTKpbITb BKNaAKy BroxeHus B pexnme npegnpocMmoTtpa (CM. PucyHok 36).
2. B packpbiBatowemcs cnvcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 36, obnacTtb 4).

3. HaxaTb KHOMKy =] OTkpoeTtcs okHo MevaTb.

BHelwHUN B1A AnanoroBbIX OKOH MOXET pa3nmyatbCsi B 3aBMCUMOCTU OT UCMNOMb3yemoro bpaysepa u
onepaumoHHON CUCTEMBI.

4. YcrtaHoBUTb Tpebyemble napamMeTpbl NevaT 1 HaxaTtb KHonky [OK].

B pesynbTtate 6ygeT BbinonHeHa nevyaTb pdf-konum BNoXeHUs.

11.11.2.2.5. YpaneHune BNoXeHns

[nsa yoaneHnsa BnoxeHns He06XoAnMOo:
1. OTkpbITb BKNagKy BroxeHusi B pexume npegnpocMmoTpa (cm. PucyHok 36).
2. B packpbiBatowemcs cnucke BbibpaTtb Hy>KHOe BrioxeHue (cm. PucyHok 36, obnactb 4).

3. HaxaTtb «kHonky [HenctBusal:[Yaanutb] (cMm.PucyHok 37). OTkpoeTcsa OKHO Ypanutb
OOKYMEHT (CM. PUCyHOK 16).

4. HaxaTb kHONKy [YaanuTb].

B pesynbTaTe BnoxeHve 6yaeT yaaneHo.

11.1.2.2.6. MpocmoTp channa BnoxeHus cpeacreamm 6paysepa

[ns npocmoTpa hanna BnoxeHus cpeacrteamm bpaysepa HeobxoamMmo:
1. OTkpbITb BKNagky BroxeHus B pexume npeanpocMoTpa (cMm. PucyHok 36).
2. B packpbiBatowemcs cnvcke BblibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 36, obnacTtb 4).

3. Haxatb kHonky [denctBus]:[MpocmoTpeTb B 6pay3epe] (cm. PucyHok 37).
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B 3aBncumocTn oT chopmaTta dhanna BIOXKEHUs, BO3MOXHbI Crieaytowimne pesynbTaThl:
— BIOXeHue BygeT OTKpbITO B OKHE Opay3epa;
— BnoxeHune OydeT COXpaHeHO Ha foKanbHOM AWCKE WNM  OTKPbITO B MNporpamme,

npegHasHavyeHHoM ans obpaboTku hannos gaHHOro opmara.

11.1.2.2.7. A\3aMmeHeHUe cBONCTB BNOXEeHUA

[na nameHeHnsa CBOMCTB BNOXEHNST HE06X0aUMO:
1. OTKpbITb BKNaAKy BroxeHusi B pexnme npegnpocMmoTtpa (CM. PUcyHok 36).
2. B packpbiBatoLLiemcsi cnmcke BbiOpaTh Hy>KHOE BrioXXeHne (cMm. PucyHok 36, obnacts 4).

3. Haxatb kHonky [OewncrtBus].[MameHnTb cBomcTtBa] (cm. PucyHok 37). OTkpoeTcsa dopma
N3mMeHuTb cBOUCTBA (CM. PUCyHOK 17).

4. 3anonHnTb nonsa oTKpbiBwencs gopmbl. OnucaHve nonen ¢opmbl U3MEHUTL CBOMCTBA
npuBegeHo B Tabnuue (cMm. Tabnuua 4).

5. Haxatb kHonky [OK].

B pe3ynbTaTte CBOWCTBA BOXEHUSA 6yﬂyT N3MEHEHbI.

11.1.2.2.8. PepaktupoBaHue BnoxeHus (¢panna) B opucHoM npunoxeHuun

Cuctema nosBosnsieT OTKpbIBaTb HA pedakTupoBaHMe BNoXeHus (dannel) cnegyowmx gopmaTos:
MS Office (doc, docx, xls, xIsx, ppt, pptx, vsd, vsdx), Open/LibreOffice (odt, odp, ods, odg, odm).
[ns pegaktupoBaHus BnoxeHust (danna) OTKPbIBAETCA NPUIIOXEHME, HAcTpoeHHoe B Cucrteme
B KQ4ecTBe MporpamMmbl MO YMOMYaHUIO AOS19  COOTBETCTBYIOWIEro paclmpeHus. Pesynbtathbl
pefakTUpoBaHNAa B NPUIIOXEHUM aBTOMaTUYecku oTnpasBndawTca Ha cepsep COL u nybnukytoTcs
Kak HoBasi Bepcusi BNoxeHus (canna).

Cunctema He no3sonseT OTKpbIBaTb BoxeHune (ann) ¢ pacumpeHunem .xIsx, HazsaHne KOToporo
copepxut bonee AeBATM CUMBOSOB (He BKMNOYas CaMo paclUMpeHme).
11.1.2.2.8.1. PepaktupoBaHue BnoxeHus popmara MS Office

Ecnu Ha MK nonb3oBatens ans oTkpbiTua dannos copmata MS Office ncnonesyetcs LibreOffice,
TO NocrneaoBaTeNbHOCTb AENCTBUN Npy pedakTupoBaHumn dannos opmaTta MS Office 6yget
aHanoru4yHa nocrnegoBaTenbHOCTM AEUCTBMI NpU peaaktupoBaHum dannos opmarta LibreOffice
(pasgen 11.1.2.2.8.2 PegaktnpoBaHue BrnoxeHus gopmata LibreOffice).

[ns pegakTupoBaHusa BNoXeHus Heobxoammo:
1. OTkpbITb BKNagky BroxeHus B pexume npeanpocMoTpa (cMm. PucyHok 36).
2. B packpbiBatowemcs cnvcke BblibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 36, obnacTtb 4).

3. Haxatb «kHonky [AencrBual:[OTKpbiTb Ana pepaktupoBaHusi)]. OTKpoeTcsa  OKHO
Be3onacHocTtb Windows (cMm. PucyHok 21).

Ecnu B none 3anoMHumeb y4yemHble OaHHbIe YCTaHOBIEH dnar, To NpU criegyroLmx 3anyckax
penakTupoBaHus BrioxeHus (danna) opmata MS Office gaHHOe OkHO ByaeT OTKpbIBaTLCSA
C NpeA3anosIHEHHbIMY MOSSIMM.
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4. [Mpn HeobxognmocTn BBecTu Baw normH 1 napons C3[.

5. Haxatb kHonky [OK]. ®ain oTKpoeTCca Ha pedakTMpOBaHWE B COOTBETCTBYHOLLEM OGUCHOM
npunoxeHuu (cm. PucyHok 22).

6. HaxaTtb kHonky [PaspewmTb pegakTupoBaHue].

BnoxeHune byneT 3abnoknpoBaHo Ha Bpemsi pegakTupoBaHus. 3abnokMpoBaHHOE BIIOXKEHNE
HeOOoCTYIMHO AN1S pefakTUPOBaHMS ApYrnm nonb3oBatensam. [Ans pa3drnokMpoBKM BrIOXeHUS crieqyet
BbINONTHUTL AEWUCTBMS, onncaHHble B pasaene 11.1.2.2.10 Pa3bnoknpoBaHne BrOXEHMS.

7. BHecTtu Tpebyemble namMeHeHus.
8. CoxpaHuTb 1 3aKpbITb cann.

B pesynbTate Bepcus BrnoxeHust bygeTt oGHoBneHa.

11.1.2.2.8.2. PepakTtupoBaHue BnoxeHus opmara LibreOffice

Ecnun Ha MK nonb3oBaTensa anga otkpbiTsa gannoB ¢opmaTa LibreOffice ucnonesyerca MS Office,
TO nocregoBaTeNbHOCTb AENCTBUA NpY pedakTupoBaHumn dannoB dopmaTta LibreOffice 6ypet
aHanorn4yHa nocnegoBaTenbHOCTU OEWCTBUIA Npy pegakTupoBaHumn dannos gopmata MS Office
(cm. pasgen 11.1.2.2.8.1 PegaktupoBaHue BrnoxeHus goopmarta MS Office).

[na peaakTMpoBaHUS BIIOXEHUSA Ha CTpaHuLe NpeanpocMoTpa Heobxoanmo:
1. OTkpbITb BKNaOKy BroxeHus B pexxnme npegnpocmoTtpa (cm. PucyHok 36).
2. B packpbiBatoLiemcsi cnmcke BbiOpaTb Hy>KHOE BrioXXeHne (cMm. PrucyHok 36, obnactb 4).

3. Haxatb «kHonky [AenctBusal:[OTKpbITb ANA pepaktupoBaHusi]. dann  oTkpoeTcs
Ha pefakTupoBaHWe B COOTBETCTBYOLWEM OPUCHOM NPUNoXeHumn (cM. PucyHok 23).

BrioxeHue GyaeT 3abGnokMpoBaHo Ha BpeMs peaakTMpoBaHus. 3a6rokMpoBaHHOe BOXeHWe
HeOoCTYMNHO AN pefakTUPOoBaHUA ApYrMM nonb3oBatensam. [1na pas6rnokupoBKU BIOXKEHUA crieqyeT
BbINOMHUTL OENCTBUA, onucaHHble B pasgdene 11.1.2.2.10 Pa3bnoknpoBaHmne BNOXeHUA.

4. BHecTn Tpebyembie N3MEHEHUSI.
5. CoxpaHuTb 1 3aKpbITb thann.

B pesynbTaTte Bepcusi BNoxeHns 6yaet oGHoBNeHa.
11.L1.2.2.9. PepgaktupoBaHue hanna BNoXeHUsi OHMawuH ¢ ucnonb3osaHmem AMP «MoinOdomc»

[daHHoe gencteme JOCTYMNHO TOMNBbKO MPU UCMOMb30BaHMU B KOMMAHUN peLueHns « ABTOHOMHbIN
Moaynb pegaktupoBaHusay ot «MonOduc» (AMP «MonOdomcy) n yctaHoeke B Cucteme
AononHuTensHoro moayns no pabote ¢ AMP «MonOdwucy.

«Uutpoc C3O[» nossonsieT BbINOMAHUTL pefakTupoBaHne ¢annoB BnoxeHun dopmatos: dockx,
xIsx, dotx, xltx, odt, ods, ott, ots — oHnanH c wucnonb3oBaHneMm «MonOduc» 6e3 ckaumBaHUA UX
Ha NoKanbHbIN OUCK.

[nsa pegaktupoBaHua danna BrnoXeHus oHnamH HeobxoamMmo:
1. OTkpbITb BKNagky BroxeHus B pexume npeanpocMoTpa (cMm. PucyHok 36).
2. B packpblBatoLemcs cnncke BblIbpaTtb HYyXXHOe BrioxeHue (cM. PucyHok 36, obnacTb 4)

3. HaxaTtb kHonky [Oencteusn]:[PegaktupoBatb B MonOduc] (PrcyHok 38).
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= @ 1 BHyTpeHHU fokyMeHT: O6bscHUTeNbHas 3anucka, N2 001-00003 ot 12.09.2023 I

B sronens ~]o]«]a

(o} ‘ 2236 2. ExatepuHa AHapeesa v

c: MpoekT
ATpHEYTHI O6bscHUTeNbHAA 3anucka o HeBbixoae Ha paboTy.docx v [leitcteua v [o6asute v = Crary D
%0 in ] P 2| v Crparmua 1| w31 - |+ ]Asmmamqec«m I PepakTtuposatsb 8 MoitOduc ll » Aeiictena
CornacosaHue 3arpysuTb HOBYHO BEPCHUIO Yaanutb
nognucaHue
Ckayatb HanpasuTb Ha noanucaHue
\ OTKpbITb ANA PEAaKTUPOBaHUA TMoanucate v HanpasuTb
eHe
OTsetnl YAanuTb AOKyMeHT HanpasuTb Ha cornacosaHue
{’ ¥ MpocmoTpeTs B Gpaysepe Haneyarartb wrpmnxkoa
i OBbACHUTENbHAR 3ATIMCKA
WcnonHenwe 0 HeBsbIXoAe Ha paboTy UamenunTs cBOIICTBa Co3aatb MeponpuaATHE Mo AOKYMEHTY
3anpocuTb HoMe)
a He sBunack Ha paboTy 30.07.2023 rona B CBA3M € TeM, 4TO apT( CPaBHUTL BIOXeHUa P P
@ OkKTasusi», Ha KOTOPOM A exana Ha paboTy, Nonasn B aBapuio NO BUHE CIEAYIOWLEro 3a HUM
Bl asTobyca. fl nonyyuna Tpasmy u 6bina BulHyXAeHa 06paTUTLCs B 60NbHUULY 3a
MeANUUHCKONR NoMoLLbIo. B €BA3M C noBpexaeHuem TenedoHa BOBpeMsa coobwuTs 0
— CNYHYUBLUEMCA 5 HE CMOTNa.

K 06BbSCHUTENBbHOW 3anucke npunarao:

Mopyuexua

* konwuwo npoTtokona rMeAN;
% * cnpasky OT XMpypra-TpaBMaToNora KAMHNYECKo ropoAcKoid 6onbHMUbI Ne 1.

PucyHok 38 — Bknagka «BnoxeHus» B pexxume npegnpocmoTtpa. flencteue «PegaktupoBats B MonOdmce»

4. ®dann oTKpPOeTCs Ha peaakTMpoBaHMe Ha HOBoOW Bknagke 6paysepa (PucyHok 25).

Bnoxenue 6yget 3abnokmpoBaHo Ha Bpems pegakTupoBaHus. 3abrnoknpoBaHHOE BRoXeHne
HeJOCTYMHO ANA pefakTMpOoBaHus ApyrMM nonb3oBartensm. [Ana pasdnokMpoBkM BNOXeEHWS cneayeT
BbINOMTHUTL AEWCTBMS, onncaHHble B pasaene 11.1.2.2.10 Pa3bnoknpoBaHue BNOXeEHMWS.

5. BHecTtun Tpebyemble namMeHeHus.
6. HaxaTtb kHonky [CoxpaHuTb].

7. B oTKpbiBLIEMCS OKHEe MOATBEPAUTb COXPaHEHWE N3MEHEeHUN, HaxkaB KHOMNKy [[da, coxpaHuUTb]
(cm. PucyHok 26).

B pesynbTate dpain BnoxeHuss 6yaeT oTpeaakTMpoBaH, BEPCUSt BIIOXEHMS B KAPTOYKE AOKYMEHTa

Oynet obHoBNEHa.

11.L1.2.2.10.  Pa36nokupoBaHue BIIOXEHUA

,ElaHHoe ,u,eﬁcname OOCTYNHO aBTOPY AOKYMEHTa 1 agMUHUCTpaTopy Cucremsl.
Cuctema noseonsieT pa3bnokMpoBaTb BIOXEHWE, pedakTupyemoe Apyrum Monb3oBaTenem.
N3meHeHus, BHECEHHbIE NOnb3oBaTenem, 3abnokMpoBaBLLUM BNOXEHNE, ByayT OTMEHEHbI.
[nsa pa3bnokmpoBaHus BNOXeHUS He0BX0ANMO:
1. OTkpbITb BKNaaKy BroxeHusi B pexume npegnpocmotpa (cm. PucyHok 36).
2. B packpbiBatowemcs cnucke BbiIbpaTtb Hy>KHOe BrioxeHue (cMm. PucyHok 36, obnactb 4).

3. HaxaTtb kHonky [[encTeus]:[Pa3énokmpoBaTb AOKYMEHT].
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B pesynbTate BrnioxeHune 6yaet pa3brokMpoBaHo.

[1.L1.2.2.11. CpaBHeHue BepCcui BNOXeHUN AOKYMeHTa (danna) oHnamH

[aHHble gencTems OOCTYNHbI NoJib3oBaTersito C 6M3HeC-p0ﬂbl'0 CpaeHeHue OOKyMeHmOG.

Cuctema nos3BonsgeT cpaBHMBATb BEPCUM OOHOMO WUSIM HECKOSbKUX BIIOXEHWWA, MPUKPEnsieHHbIX
K JokyMeHTY. [JaHHasa dyHKUMA AOCTynNHa Ang BnoxeHun cnegyowwmnx cpopmatos: MS Office (doc, docx),
Open/LibreOffice (odt). ns BbINONHEHUs CpaBHEHUA Bepcui NpedycMoTpeHa crneumansHas cTpaHuua
(cm. 11.1.2.1.12.3 CTpaHu1ua CpaBHEHWSI BEPCUIA).

[nsa BbINONHEHUS PYHKLUN CPaBHEHUS BEPCUIA BITOXEHUI (hansioB) UCMOMb3YHTCS MEXaHWU3MbI
LibreOffice. MNpwn cpaBHeHUn Bepcuii BoxxeHun (dannos) B popmarte docx, B TEKCTE KOTOPbIX
VUMEIOTCS HEMPUHSTBLIE NPAaBKX, pe3ynbTaTbl CPABHEHNSI MOTYT OTODpaaTbCsl HEKOPPEKTHO.

11.L1.2.2.11.1. OTKpbITUE CTPaHULbI CPaBHEHMA Bepcui Ha BKnagke «BnoxeHus» B pexnme
npeanpocMoTpa

[nsa oTKpbITUA CTpaHWLbl CPaBHEHUSA BEPCUA U3 BKNaakM «BnoxeHua» B pexxmme npegnpocMoTpa
HeobxoaMMo:

1. OTKpbITb BKNaaKy BroxeHus B pexnme npegnpocmoTtpa (CM. PucyHok 36).

2. B packpbiBatowemcs cnmcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 36, obnacTtb 4).

KHonka [Bepcun] no3BonsieT BbIrpy3MTb HEOOXOANMYO BEPCUIO BIIOXKEHUS.
3. Haxatb «kHonky [OenctBusa]:[CpaBHuTb BnoxeHus]. Otkpoetrca dopma CpaBHUTb
BNoXeHus (cM. PucyHok 27).

4. 3anonHuTb nonga oTKpbiBwencs gopmbl. OnucaHne nonen ¢opmbl CpaBHUTL BNOXEHUS
npvBegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHonky [OK].
B pesynbTaTte oTkpoeTcsa cTpaHuua cpaBHeHMs Bepcui. OnucaHne CTpaHuubl CpaBHEHMS BEPCUiA

npuseeHo B pasgene 11.1.2.1.12.3 CTpaHuua cpaBHEHUSI BEPCUN.

11.1.2.2.12. PaboTa ¢ aneKTpOHHbIMU NOANMUCAMU BIIOXKEHUN Ha BKIagke «BnoxeHusa»

B peXxume npegnpocmoTpa
11.1.2.2.12.1. Bbirpyska ¢panna BNnoxeHusl C 3N1IeKTPOHHbIMU NOANUCAMMU

[aHHOe felncTBUE JOCTYMHO A8 BNOXEHUI, noanvcaHHbix O,

[nsa BbIrpy3ku dhanna BNOXeHUs C 3NeKTPOHHbIMU NOANUCAMN HEOBXOANMO:
1. OTkpbITb BKNaAKy BroxeHusi B pexume npeanpocMmoTpa (cm. PucyHok 36).
2. B packpbiBatowemcs cnvcke BblibpaTb Hy>KHOe BnoxeHue (cM. PucyHok 36, obnacTtb 4).

3. Haxatb kHorky [denctBua]:[CkayaTb ¢ nognucamu] (cm. PucyHok 37).
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4.

B

Mpyn HeobGXxoAMMOCTM ykasaTb Nanky COXpaHeHUsi apxuBa (B 3aBMCUMMOCTM OT HACTPOek
Gpaysepa) ¢ BbIrpy>kaeMbIM BIIOXEHUEM.

pesynbTarte 6y/:|,eT BbIFPYXXEH Zip-apXI/IB, cop,epmau_l,mﬁl Bbl6paHHO€ BI1IOXXEHNE KapTO4KMU,

nognucaHHoe 3l1, n hannbl nognucen, acCouUMPOBaHHbBIE C HAM.

HaunmeHoBaHue hanna zip-apxmBa COOTBETCTBYET HAUMEHOBAHMIO BbIFPY>XAeMOro BrOXEHMS!.

HanmeHoBaHue darna nognucm cCooTBETCTBYET HAMMEHOBaHUIO dhalna, ¢ KOTOpPbIM OHa
accouumMpoBaHa, 1 CooepXXuT Ums BnagenbLla nognucu.

Ecnu ognH dpaiin 6bin nognncaH HECKONMbKMMM NOANUCAMU NOANMUCAHTOB, Y KOTOPbIX MOMHOCTBI0
coBnagatT ®amunus, Nmsa, OT4ecTBO, TO K HAMMEHOBaHMIO darina NoanMcK aBToMaTnyeckn dyaet
nobaBneH nopsiakoBbI HoMmep B popmaTte <Mms darnna>-<msa nognucaHta>-<llopsiakoBbIi HOMepP
nognucu gns danna>.

Ecnu ans nognMcaHHOro anekTpoHHOW NOAMNMCHIO0 BNOXEHMS chopmMupoBaHa B13yanv3auuns
wramnos 3[1, To B cchopmmpoBaHHOM apxuBe ByaeT Takke pasmMelleH dann Busyanmsaumm
BMOXeHus co wramnamu 3.

11.1.2.2.12.2. NMoanucaHue BnoxeHua Al BHe npouecca noanucaHus (BbINonHeHue

AeictBuA «MocTaBUTL CBOIO 3NEKTPOHHYIO NOANUCH»)

[laHHOe fencTBmne JOCTYMNHO:

1) Ans BnoxeHun, nognucaHHbix 3, B TEX kKaTeropmnsix BNOXEHUN, B KOTOPbIX Y NONb3oBaTens ectb
npasa Ha JobaBneHve BNOXeHun (B kaTteropun BnoxeHus otobpaxaeTcs kHomnka [3arpy3nTs]).

2) ins BMOoOB AOKYMEHTOB, AN KOTOPbIX BKIOYEHa HacTpovika Tpebyemcsi nodnucaHue 3I1, ons
BMOXEHWUW KaTeropui, B KOTOPbIX y MNOMb30BaTens ecTb NpaBa Ha AobaBneHne BROXeHnn
(B KaTeropun BrnoxeHus otobpaxaeTcs KHomnka [3arpy3nTs]).

3) [insa BnoxeHui, umetomx acnekT «C BO3MOXHOCTbIO paboThl ¢ hannamu AM» n Haxogawmxcs B
TeX KaTeropusix BNOXEHWU, B KOTOPbIX Y NOMNb30BaTeNs ecTb NpaBa Ha JobaBreHne BNoXeHun
(B KaTEropun BrioXxxeHus otobpaxaeTcs kHonka [3arpy3nTb]).
Mpumep nobaBneHus acnekTa npeacraeneH B pasgene 11.1.2.3 HacTpolika «Bpy4YHylo» acnekra
ONsl BO3MOXHOCTU paboTbl C 3MNEKTPOHHOW NOAMMUCHIO BITOXEHMS.

[ns BbinonHeHus aenctens «MocTaBUTbL CBOIO SNEKTPOHHYIO NOANMUCL» HEOBX0ANMO:

1.
2.

5.
B

OTKpbITb BKNaAKy BroxeHusi B pexnme npegnpocMoTpa (cm. PucyHok 36).
B packpbiBatoLLeMCst CINCKe BbiOpaTh HY>XHOE BrioXeHue (cMm. PucyHok 36, obnactb 4).

Haxatb kHornky [AenctBus]:[lloctaBuTL CBOKO 3NEKTPOHHYK noanucb] (cMm. PucyHok 37).
OTkpoeTcs okHo Mognucanue (cm. PucyHok 30).

Mpn HeobxoamMMocCTK BbIbpaTb cepTUdUKAT INEKTPOHHOW NOANUCHK.
HaxaTtb kHonky [OK].

pesynbtate BblIOpaHHOE BrOXeHWe OydeT  MoAMMCaHO — SNEKTPOHHOM  MOAMUCHIO,

COOTBETCTBYIOLEN BbIOPaHHOMY cepTudmkaTy.

o———->p
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11.1.2.2.12.3.  3arpy3ka nognucen

[daHHoe genctene AOCTYNHO:

1) Onsa BnoxeHun, nognucaHHblix A1, B TEX KATEropusix BNOXEHWIN, B KOTOPbIX Y NONb30oBaTens eCctb
npasa Ha JobaBneHne BNOXeHU (B kKaTteropuv BNoxeHus otobpaxaeTcs kHonka [3arpy3nTb]).

2) ina BMOOB OOKYMEHTOB, AN KOTOPbIX BKMOYeHa HacTporika Tpebyetca noanucaxuve 31, anga
BMNOXEHWI KaTeropum, B KOTOPbIX Y NONb30BaTeENS €CTb NpaBa Ha Jo6aBnNeHne BNOXeHWN
(B KaTeropum BroxeHus otobpaxaeTcs kHonka [3arpy3unTtb]).

3) [insa BnoxeHui, umetomx acnekT «C BO3MOXHOCTbI0 paboThl ¢ pannamm Ol» 1 HaXOAALMNXCS B
TeX KaTeropmsix BNOXEHWU, B KOTOPbIX Y NOMb30BaTens ecTb NpaBa Ha JobasneHne BNoXeHun
(B KaTeropuun BnoxeHusi otobpaxkaetcs kHonka [3arpy3uTb]).
Mpumep nobaeneHus acnekta npegcrtaeneH B pasgene 11.1.2.3 Hactpolika «Bpy4YHyo» acnekTa
ONsl BO3MOXHOCTU paboTbl C 3NEKTPOHHOW NOAMMWCHIO BIIOXEHMS.

[ns 3arpy3ku nognucen HeobxoaMMmo:

1. OTkpbITb BKNagKy BroxeHus B pexxnme npegnpocmoTtpa (cm. PrucyHok 36).

2. B packpbiBatowemcs cnmcke BblIbpaTb Hy>KHOe BnoxeHue (cM. PucyHok 36, obnacTtb 4).
3. Haxatb kHonky [Aencrteusn]:[3arpysutb noanucu] (cm. PucyHok 37).

4. BbiGpaTb hann nognucuK Ha NokanbHOM ANCKE KOMMbOTEpA.

B pesynbTarte BrnoxeHne 6yoeTt noanMcaHo 3arpy>KeHHOW nognuckio (nognucsamm).

3arpyxaemble Nnoanvcu 4omKkHbl ObiTb NOANMHHLIMU U UMETb CEPTUMUKAT C AENCTBUTENbHBIM
CpoKkoM fAeincTeus. B nHom cnyyae Cuctema otobpasut coobLUeHME O TOM, YTO 3arpyxaemble
noanucy HegenlcTBUTENbHBI U 3arpy3ka He cocTosnachk (cMm. PucyHok 31).

11.11.2.2.12.4. OOHOBNEHue cBeAeHUN O NoANUCAX BINOXeHUA

[laHHoe fencTBMe JOCTYMNHO NPY HANMYUKU B KApTo4ke AOKYMEHTa BNoXeHUs, nognmucaHHoro 3.

[ns 3arpysku nognucen Heo6xooMMO:

1. OTkpbITb BKNagKy BroxeHusi B pexume npeanpocMoTpa (cm. PucyHok 36).

2. B packpbiBatowemcs cnucke Bbibpatb Hy>KHOe BrioxeHue (cMm. PucyHok 36, obnactb 4).
3. HaxaTtb kHonky [AdencTenna]:[O6HOBUTL cBeaeHuA o noanucax] (cM. PucyHok 37).

B pesynbtate Cuctema BbINOSHUT NPOBEPKY NOASIMHHOCTU U cpoka Aenctsuna ceptudmkata 3l
BblOpaHHOro BrnoxeHusa. OTkpoeTcsi OokHO [pocMoTp MHdOpMaLMM O noAnucsax C pesyrbTatamu
nposepku (cM. PucyHok 32).
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11.1.2.2.13. PaboTa co wramnamu BnoXxeHUn Ha BKnagke «BnoxeHnsa» B pexume

npeanpocMoTpa

[aHHble 0encTBUSA AOCTYMHbI ANS BbINOMHEHUS, ECIN:

- B Cucrteme BknoyeHa HacTporika oTobpaxeHus LUTamnoB (4518 Nony4eHns nHdopmauum o
HacTpowke obpaTutTechb kK agMuHucTpatopy Cuctemsi);

- Ha BnoxeHue HanoxeH wramn (Hanpymep, BU3yanu3aumm dneKTPOHHOW NoAMUCK UNu Opyron).

11.1.2.2.13.1. CkauaTtb co wTamnamu

,D,J'IFI CKavnBaHu4A d)aﬂna BJNNOXEeHUA C HanoXXeHHbIMWN Ha Hero wrtamnamm HeO6XO,EI,I/IMOZ

1.
2
3.
4

B

OTKkpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 36).
B packpbiBatoLLemMcsi cnncKe BbiOpaTh HY>XHOE BrioXeHue (cm. PrucyHok 36, obnacts 4).
HaxaTtb kHonky [AencTBus]:[CkavyaTtb co wrtamnamu] (cMm. PucyHok 37).

Mpn HeobxoouMMOCTM yKasaTb Nanky COXpaHeHus danna BnoXeHus (B 3aBUCMMOCTMU
OT HacTpoek bpaysepa).

pesynbTaTe OygeT BbirpykeH cdann B dopmare PDF, nonydeHHbIi U3 opurMHana BOXeHUs

N HanoXeHHbIX Ha Hero LwTamMnos.

11.1.2.2.13.2. N3meHUTbL MecTononoXxeHue LWTaMmnos

[1na BbINONHEHUA aHHOro AENCTBUSA NOMb30BaTENb JOMKEH ObITb BKIHOYEH B 6M3HeC-pOJ'Ib
Pec)aKmop MeCmOIrI0JIoXeHUA wmamrios.

[ns M3MeHeHUs MeCTOMOSNOXEHNS LITAMMNOB, KOTopble ByayT HanoXeHbl HAa AOKYMEHT B npoLecce
€ro M3HEHHOro LMKa, Heobxoanumo:

1.
2.

5.

OTKpbITb BKNaaKy BroxeHus B pexxume npeanpocmotpa (cm. PucyHok 36).
B packpbliBatowemMcs cnvcke BolbpaTb Hy)xXHOe BnoxeHue (cM. PucyHok 36, obnacTtb 4).

Haxatb kHonky [denctBus]:[UameHntb MecTononoxeHue wtamnoB] (cm. PucyHok 37).
OTkpoeTcs dopma U3MEHUTb MecTonoioXKeHue WramnoB (cM. PucyHok 34).

HaBecTn Kypcop MbIlM Ha LWTaMM, W, 3aXaB NEBY KHOMKY MbIlW, NEePemMecTUTb LiTamn
B cBOOOOHOE MECTO Ha [OKYMeHTe, rae Ha crnegylwuyx Lwarax o6paboTkM [OOoKyMeHTa
TpebyeTcs NPOCTaBUTb LUTAMI.

HaxaTtb kHonky [OK].

B pesynbTaTe Ans Bcex nocneayroLmnx WTamMnoB, HaknaabiBaeMblX Ha TEKYLUUA OOKYMeEHT, OyaeT
N3MEHEHO MX NepBOHaYaribHOe MeCTOMNOsIOXKEHME.

o———->p
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11.1.2.2.13.3.  UA3MeHUTb OTOOGpaxXeHue LTamnoB

[ns BbINONHEHUs 4aHHOro AEeNCTBUSA NONb3oBaTeNb AOMKEH ObiTb BKMOYEH B OM3HEC-POIb
Pedakmop mecmononoxXeHus wWimamrios.

,D,J'IFI N3MEHEHUA OTO6pa)KeHVIFI YXe NpoCTaBJI€EHHbIX Ha BI1IOXXE€HUN LWTaMnoB HeO6XOD,VIMOZ

1.
2.

5.

OTKkpbITb BKNaaKy BrioxeHus B pexxume npegnpocmotpa (cm. PucyHok 36).
B packpbiBatoLLemMcsi CNNcKe BbiOpaTh HY>XHOE BrioXeHue (cm. PucyHok 36, obnacts 4).

Haxate «kHonky [Odencreus]:[U3ameHnTs oToOpaxeHue wrtamnoB] (cm.PucyHok 37).
OTkpoeTtcs opma U3MeHUTL oTOGpaxeHue WramnoB (cM. PucyHok 35).

HaBecT kypcop MbIWW Ha LWTamn, NEepemMecTuTb MPOCTaBMEHHbIE WTaMnbl B Tpebyemble
MecTa Ha JOKYMEHTe, 3a)kaB NeBYH KHOMKY MbILLN.

HaxaTtb kHonky [OK].

B pesynbTaTte Ha daiine BM3yanusaummn ons HanoXeHHbIX Ha TeKylllee BMoXeHWe WTamMnos oyaeT
N3MEHEHO MX MECTO OTOOPaXKeHUs1 B COOTBETCTBMM C yKka3aHUsiMU Ha chopme.

[1.1.2.3. HacTponka «BpPYy4YHYHO» acrnekta AN BO3MOXHOCTU pPaboTbl C 3NEKTPOHHOW

noaAnUCbIO BITOXXeHUsA

,D,J'IFI HaCTDOVIKM acnekrta Aanda BO3MOXHOCTU pa6OTbI C SﬂeKTpOHHOVI noanncblo  BJITOXEHUA

HeobxoaMMmo:
1. OTkpbITb BKNagKy BroxeHus B pexume cnvcka (cMm. PucyHok 3).
2. LenkHyTb NeBOM KHOMKOW MbIWK MO CCbISIKE C Ha3BaHWEM BnoxeHusi. OTKPOETCA KapTouka
BIOXeHMS.
3. Ha dyHKUMOHaNbHOM NaHenu KapToOYkn BrOXeHus, B cekunn Jelicmeusi Ha0 OOKYMeHmMOoM,

BblOpaTh genctene «Hactpoutb acnektbl» (PucyHok 39).

o———->p
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MpHkas o BEOAE NonoxeHuA. pdf

01.09.2019.

= @ BnoxeHusa gokymeHTa Mpukas, N2 OPO-00001/21 oT 13.01.2021

Bepcua: 1.0 MameneHo: Cp, 13 AHE. 2021 06:30

O 8 Al omee [ e =14 (e ]

O BBOJIe TONIOKEHHA 00 VIIpaBJICHII JeTaMIl

B 1emax ONTHMIT2AININ 1 IOBEIIIEHIIA KauecTBa PabOTE YIIpaBIeHHd JeTaMIl
IIPUKAS3EIB AR

1.Beect B Jeficteie [lonoxeHHe 00 VIPABIEHIH JelIaMIl
PETHCTPAITHII HACTOSAIIETO JOKYMEHTA.

2. Kypakusoil H. JgoBecTH NpHKa3 10 cBeleHHd KOMIDaHHH B CpPOK 0

3. KOHTPOHB 3a HCIIOTHEHIIEM HacTOAIIETO MPIIKa3a OCTaBILA 3a cobofi.

KommeHTapumn

HeT KoMMeHTapues

I M 620 & HukuTa HUKMTHH v

DeACTEMA Haf AOKYMEHTOM
[# Cratb Bnagensuem

[} 3arpyauTs HoBYIO Bepouio
b Crauatb

-~ CpaBHUTL BNOXEHUA

T YAanuTb GOKyMeHT

I Konuposats &
MepeMecTUTE B. ..

/' PelakTMPOBaTL B BETOHOMHOM
pexume

[7 MpocMoTpeTs B Gpayaepe
=+ M3aMEHWTb CBOWCTES

4 HauaTh Guanec-npouece
& HacTpouTb acnekTbl

# MaMeHuTb TN

BNoMuTL ...

by CKauaThb C NoANMCAMA

# MNOoCTaBWTE CBOH 3MEKTPOHHYID
noan1ce

& 3arpysuTt NOgNUCK
C OGHOBMTL CESEHWA O MOAMUCAX

[2 NokazaTb cEeneHUA o NogNMCAX

MeTkn
Kapm-u(a BNOMEHUA

HeTopua Bepeuii

OTKpoeTcs hopma HACTPOKKN acnekToB BrioxxeHns (PucyHok 40).

PucyHok 39 — KapTouka BrnoxeHusi
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AcnekTbl Ansa Npukas o BEOAE NONOKeHUA. pdf
[ocTynHbie AnA AoGaBneHuA BbifpaHHble B AaHHbIA MOMEHT
= C BOZMOMHOCTBH KNAccHMKaLMKM @ o C BO3MOMHOCTBIO WCMOMNb30BAHWA BEPCHI
(crm:generalclassifiable) - (cmiversionable)
Fa C BO3MOMHOCTBH) COBMECTUMOCTH @ & YuacTeyeT B 103/, (lecm-signed- _
(cm:complianceable) - docflow:signable)
& Oy6nunckoe Appo (cm:dublincore) ®
& 3ddexTmBHOCTL (cmeffectivity) @
o C BOZMOMHOCTBH) CYMMHPOBaHWA @
(cm:summarizable) -
& C BOZMOMHOCTBH MCTONb20BAHUA @
wabnoxoe (cm:templatable) -
o MonyyeHo No 3NEKTPOHHOR NouTe @
(cmremailed) -
= MceBACHUM 3NEKTPOHHOR NOYTbI @
(emailserver:aliasable) -
o C BOZMOMHOCTBH) NPMCEAMBAHWA METOK @
(cm:taggable) -
= C BOZMOMHOCTBH) BCTPOEHHOR NPaBKK @
(apprinlineeditable) -
& Teorpaduueckwit (cm:geographic)
5 EXIF (exifexif)
£ Ayawo (audio:audio) ®

PucyHok 40 — ®opma HaCTPOMKM acneKToOB BIIOXEHUA

4. B obnactu cnesa (JocmynHbie Onsi dobaesieHust) BbibpaTb acnekt «C BO3MOXHOCTbIO

paboThbl ¢ dparinamm Ay, HaXxas Ha 3HAYOK @ (PucyHok 41).

AcnexTel gnsa [loroeop Ha npoekTHpoBaHue.doc
HoctynHele anA gobaeneHua BuibpaHHbie B AaHHEIR MOMEHT
& Teorpadsueciit (cm-geographic) C BOIMOHHOCTEH) UCMOMEI0BaHI BEpCHit
(cm:versionable)
& EXIF (exif exif)
& Ayano (audio:audio)
=¥ KowTpon uHaekcos (cmiindexControl)
& Orparnuneaemsii (dp:restrictable) ®
& MonszoBaTensbCkan YMHaA nanka @
(smf:customConfigSmartFolder) -
& CuctemHan Yuuan nanka 7
(smf:systemConfigSmartFolder)
& undefined (reporting reportingRootable) &
undefined o
o (reporting.reportingContainerable) @
& undefined (reporting reportable) ®
& undefined (lecm-forms printable) ®
F YuacTeyet g K23 (lecm-signed- @
docflaw:signable)
C eo3MoxHOCTRI0 paboTel ¢ dhainamn 301
o (lecm-signed-docflow-work-with-es-files- *®
aspect)
= -

PucyHok 41 — BbiGop acnekTa BNoXeHuUs
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BbiGpaHHbI acnekT oTobpa3utcsa B obnactu cnpasa (Bbl6paHHbIe 8 OaHHbLIU MOMEHM).

5. Haxatb kHornky [[puMeHnTbL n3meHeHus).

B pesynbtate pana BnoxeHus 6ygetr pobaeneH acnekt «C  BO3MOXHOCTbIO  paboTbl
¢ channamm 3MMy». MNMonb3oBaTento OyayT AOCTYNHLI 4ecTBUS Nno paboTe ¢ 3l1.

[1.1.3.Bknaaka «lMopy4yeHuna»

Bknagka [Topy4YeHuss npegHasHadeHa ansg npocmoTpa nogpobHon mMHdopmauun o MOpyvYeHMsIX
no gokyMeHTy (PucyHok 42).

= @ 1 BxoAaAawwui AoKyMeHT: UHDopMaLMoHHOoe nucbMo, N2 00001-20 oT 28.12.2020 [ M 2459 2 Huxuta HukuvH v

: B ZEDon

ATpubyTb!

Crucok nopyyesuin  [lepeso nopyderuit Craryc: Ha ucnonserun
[ 5
te LOeiicTeua
03AaTb Mopyy AKTUBHbIE v
MenGnaaine Cospatb nopydyenue
CospaTtb oTBET
& BbifaHHble MHe Co37aTb MEpPONpUATHE NO JOKYMEHTY

Bnoxexun anHﬂTb K CEE1eHHIO: HanpaeuTb Ha 03HakoMneHue

Cpok Bes cpoka Cratyc OXUAaeT UCNONHEHUA
WUcnonHuTens: Hukutne HA WuuyuaTop Axppeesa EK

BblgaHHble MHOWM

WUCnonH1TbL AOKYMEHT:

CdopMupoBaTb CNMCOK COTPYAHMKOB, y4acTBYHOLWMNX B CEMUHape

Cpok 14.01.2021 Cratyc OXWUAaeT NCNONHEeHUA
WcnonHuTens: Anppeesa EK WHuyuatop: Hukutue H A

YuyacTHUKM
BOKymeHTa

PucyHok 42 — Bknapka «lopy4yeHus»

Takke, B 3aBUCMMOCTM OT MOMHOMOYUW nNorib3oBaTend, Ha BKNagke [lopyyeHuss OOCTYrMHa
BO3MOXXHOCTb CO34aHNSA HOBbIX MOPYYEHUIA.

Bknagka [1opy4eHusi COCTOUT U3 CreayoLwmnx npeacraBneHni:

— Cnucok nopy4yeHun. Cnmcok NnopyyeHnin COCTOUT U3 CNeayoLLnNX CEKLMIA:

— Bbl@aHHbIe MHe — COOEPXUT NOopyYeHus, BbldaHHbIe TEKYLLeMY MoNb30BaTenio.
— BblOaHHbIe MHOU — COAEPXUT NMOPYYEHUs!, CO3aaHHble TeKYLLMM Nosrib3oBaTenem.

— KoHmponupyembie MHOU — NOpyYeHUsl, ONSA KOTOPbIX TEKYLIMIA NONb3oBaTenb SABMSETCS
KOHTPONEepoM.
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— [lpo4ue nopy4eHuss — NOpy4eHusi, NO KOTOPbIM Y TeKyLlero nonb3oBaTensi ecTb rnpasa

Ha npoCcMoTp, WU Npun 3TOM OH He 4dBndAeTcAa UHUMUMATOPOM, WUCMOJTHUTENnem,
COUCNOJTHUTESIEM UM KOHTPOJ1EPOM.

Ecnu npeacTtaBneHne CNMcok NopyYeHun COAEPKMT TONBbKO 0AMH BIOK C MopyyYeHusiMm,
TO Ha3BaHWe gaHHoro 6noka He oTobpaxaeTcs.
Ecnun 6nok He cogepxuT nopyvyeHusi, To Ha3BaHne aaHHoro 6roka He oTobpakaeTcs.

Ecnu npencrasneHne CNUCoK NOpPyYEHUN HE COOEPXKUT NOPYYEHUI, TO Ha3BaHWsl BrokoB
He oToGpaxatoTcs.

— B BepxHenm wyactm pacnonoxeH BbiNagaloWwmMi CrNMCOK, MNO3BONAOWNA OTUNLTPOBATL
nopyveHns No cnegyowmm 3Ha4YeHNSIM:

— «Bce» — no3eonsieT otobpaxartb Bce nopyyeHus (kpome ctaTycoB YepHosuk, YOarneHo),

— «AKTMBHbIE» — no3BOnsieT OToOpakaTb He3aBepLUEHHble nopy4vyeHus (Kpome craTtyca
YepHosUK);

— «3aBeplweHHbley — Mo3BOMsieT oTobpaxaTb 3aBepLUEHHble MNopyveHust (CTaTycbl
UcnonHeHo, He ucrionHeHo, OmMMeHEHO).

— OepeBo nopyuveHun. [peacraBnsdetr cobon nepeveHb MOpPyvYeHUIA B BuAe AepeBa. Y3namu
AepeBsa sBMsTCA KOPHEBbIE MOPYYeHUs, Nogy3namMmm — Ao4epHUE NopyyYeHust.

[Ons npocmoTpa gOepeBa nopydeHun HeobxoomMmo Ha Bknagke [lopyyYeHus nepentn B
npegcrtaeneHne QepeBo nopy4yeHun (cm. PucyHok 42). OTkpoeTca gepeBo nopy4veHui (PrucyHok 43).

= @® 1 BxoAgAawwui JoKyMeHT: UHDopMaLMoHHoe nucbMo, N2 00001-20 oT 28.12.2020 Il M 2459 2 Hukuta HukuTuH v

@, Mopy4eHus B
ATpubyTb! o o
CnUCoK NOpyYeHuH [epeso NopyyeHnit ATy vcHantcH

el
td

Wcnionxenne

&

Bnoxenun

DencTeus
Co3aaTb nopydyexue

Coszpato oTBET
= WHbopmaumoHHoe nucbmo, N2 00001-20 ot 28.12.2020
»

Crartyc Ha ucnonHedun Co3gaTo MeponpuaTUe No QOKYMEHTY

HanpaeuTb Ha 03HaKoMneHue

Mopyuetns

<

&
Y4acTHUKM
[AOKyMeHTa

PucyHok 43 — [lepeBO nopy4eHun
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[ns Toro 4tobbl pa3BepHyTb YpOBEHb AepeBa MOpydYeHUn HEeOBXOAMMO LUENKHYTb MO 3HauYKy k
(PvcyHok 44).

= @ 1 BxoAAawwui AoKyMeHT: UHDopMaLMoHHoe nucbMo, N2 00001-20 oT 28.12.2020 I A 2459 2 Hukuta Hiukurue v
2 B (]of«]a]=
ATpubyThi .
Cnucok nopyyeHurt  [lepeso nopy4eHnit Sy L CnonyE U
{’3‘ OeiicTeua

Cospatb nopy4yesue
Wcnionxenne N

CosgaTtb oTBET
WHbopmauuoHHoe nucbMo, N2 00001-20 ot 28.12.2020

& Craryc: Ha ncnonHexnuu CosgaTb MeponpuATHe N0 AOKYMEHTY
Bnoxenus E‘_& Mopyuenne: N2 BX-00001-2-21, UcnonHuTb goKymeHT, UcnonuuTens AHgpeesa E.K., cpok: 14.01.2021 HanpaeuTb Ha o3HaKoMnexue
Cratyc OXuaaeT UCNONHEHUA
@ MopyyeHue: N2 BX-00001-1-21, NMpuHATD K ceegexnto, Mcnonuntens HUKUTUH H.A., cpok: Be3 cpoka
Mopyuerns Cratyc OXxunAaaeT UCNONHeHUA

<

S

Y4acTHUKM
AOKYMEHTa

PucyHok 44 — [lepeBO nopy4yeHnn. YpOBeHb pa3BepHyT

MogpobHasa mHdopmaumuss Nno paboTe C nopydeHusaMU MNpuvBedeHa B AOkKyMeHTe «PykoBoacTeo
nonb3oBarend. Tom 6» (pasgen Il. MNopy4veHus).
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[1.1.4.Bknagka «CBaA3u»

Bknagka Ces3u no3BOMSiET MNPOCMOTPETb NOAPOOHYH MHGOPMaUUMI0 O CBA3SIX [OOKYMeHTa
(PucyHok 45).

= @ 1 WVcxoaawuin JoKyMeHT: 3anpoc, N2 00001/20 oT 29.12.2020 i M 2459 & Hukuta HukutuH v

@ CeaAsu EB

ATpubyToi
= 2 Craryc: OTnpasned
Crucok CBR3ei JokyMeHTa  [lepeBo CBR3el JOKYMeHTa

L_,o NeitcTeun

s Co3AaTh CBA3b
noanucaxue C03aaTb MEPONPUATHE NO BOKYMEHTY

CBA3saHHbIe JOKYMEHTbI

mz K ceegeHuio

BrioxeHus BHyTpeHHUIt JOKyMeHT: CnyxebHan 3anucka, N2 01-00001/20 ot 28.12.2020

m}

Cratyc: HanpaeneH, AeTop: AHgpeesa E.K

TMopyuetuns

CBsAsaHHble C AOKYMEHTOM
Co34aH Ha OCHOBaHWUK
é BxoAAWMA AOKYMEHT: NHpopMmauuoHHoe nucbmo, N2 00001-20 ot 28.12.2020
&3] Cratyc: Ha ucnonxsexnu, Astop: AHapeesa EK

&
YyacTHuKu
[AOKyMeHTa

PucyHok 45 — Bknagka «CBsa3n»

Ha Bknagke Ces3u oTobpaxatoTcs cnegyowme Tunbl NPAMbIX U 06paTHbIX CBA3EMN:
— CWUCTEMHbIE CBSA3M C OKYMEHTAMM BCEX TUMOB, KPOME NMOPYYEHWI;

— nonb3oBaTenbCKNe CBSA3N C JOKYMEHTaMn BCEX TUMOB.

Bknagka Ces3u COCTOUT U3 ABYX NpeacTaBreHuit:

— Cnucok cBsa3zen gokymMeHTa. Cnncok cBsi3en COCTOUT 13 cneayroLmnx 6r10KoB:

— Ces3aHHbIe O0KyMeHmMbI — B J@aHHOM 611oke oTobpaatoTca nNpsiMble CBA3W;
— Cesi3aHHbIe ¢ O0OKyMeHMOM — B JaHHOM B1oke oTobpaxaroTcs obpaTHble CBA3M.

— [OepeBo cBs3el AOKYMEHTa. Y3namu aepesa SIBNSOTCS CBS3N C AOKYMEHTOM, Nogysnamu —
BCE CBSA3M CBSA3AHHOIO JOKYMEeHTa.

Ona npocmoTpa pJepeBa CBA3eW [OKYMeHTa Heobxogumo Ha Bknagke C883u nepenTtu
B NpeacTtaeneHve [epeBo cBA3en AokKymMeHTa (cMm. PucyHok 45). OTkpoetca [epeBo CBsA3en
AokymeHTa (PucyHok 46).
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= @ 1 Vcxoaawuit JoKyMeHT: 3anpoc, N2 00001/20 oT 29.12.2020 ld M 2459 & Hukuta HUukutuH v

@ Cea3n ﬂ

ATpubyToi
& 5 Craryc: OTnpasned
Cnucok cBAsen AOKyMeHTa [LepeBo cBA3EH JOKYMEHTa

L_,o NeitcTeun

KOpHeEBol aneMeHT

CornacosaHue u S 2
noanucaxue . 3anpoc, N2 00001/20 o1 29.12.2020 Co34aTb MEpPONPUATHE NO SOKYMEHTY
CraTtyc OTnpaenex

Broxerua

[a=]

Mopyyexns

<

&
YyacTHuku
AOKyMeHTa

&

MeTku

PucyHok 46 — [lepeBo cBA3en [OKYMeEHTa

[na Toro 4TOGbl pasBepHYTb YPOBEHb [AepeBa CBsi3eil HEOOXOOUMO LUEMKHYTb MO 3HAYKy P
(PucyHok 47). MpsiMble CBA3M OTMEYEHbI 3Ha4KOM = 0BpaTHble CBSI3M OTMEUEHbI 3HaYKOM €.

= @ M MWcxoaswmit 1oKyMeHT: 3anpoc, N2 00001/20 oT 29.12.2020 Il M 2459 & Huxuta Hukutun v

@ Ceasun B

ATpubyToi
2 2 Craryc: OtnpasneHd
Cnucok cBA3ei JOKyMeHTa  [lepeBo CBA3ei AOKYMeHTa

%0 OewcTena

KopHesolt anemexT

CornacoBsatue u / 2
noAnKcaHwe - SSHpot ti 00001/20,07 237122020 CozpaTo MeponpuaTHe No SOKYMEHTY
CraTtyc OTnpaenex

@ €« BoTeeTHa

Bxoaswui AokyMeHT: Mpurnawexue, N2 00008-21 o1 29.01.2021

Bnoxexua >
Cratyc: 3aperucTpuposaH
-  fsnseTcA OCHOBaHMEM AnA
. Lorosop: Moapaga N2 001--0001/20, c OAO AO "LieHTp
Hospictans = Cratyc Ha gopatoTke
é &  fsnseTcA OCHOBaHMeM Ana

Mcxopawuin fokymenT: 3anpoc, N2 00001/20 ot 29.12.2020
Craryc: OTnpaenex

K ceegeHuio
BHYTpeHHMit JOKyMeHT: CnyxeGHan 3anucka, Ne 01-00001/20 ot 28.12.2020

il
YuyactHuku
AOKyMeHTa

v

Cratyc Hanpasnex

flBnReTcA OCHOBaHWEM AnA
Bxoaswuit AokyMeHT: UHdopmauuoHHoe nucomo, N2 00001-20 ot 28.12.2020

Ep »

Cratyc: Ha ucnonHexHuu

WcTopua

PucyHok 47 — [lepeBo cBAi3en AOKYMeHTa. YpOBeHb pa3BepHyT
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B 3aBucMMoCTM OT BbIOpaHHOro 3HayYeHust B OOLLLECMCTEMHOM HacTponke Pexxum omobpaxkeHust
ces3u, Ha Bknagke Cesa3u 6yayT otobpaxaTbCcs cneayoLmne CBA3u:

— Ecnu B HacTpolike Pexxum omo6bpaxeHusi cesi3u YyCTaHOBINEHO 3Ha4vyeHne «[lokasbiBaTb BCe,
TO Ha Bknagke Cesg3u OygoyT oToOpaxaTbCA BCE CBA3M C OOKYMEHTaMK, B T.4. C TEMWU,
Ha NPOCMOTP KOTOPbIX Y TEKyLLEero nonb3oBatens HeT npas (PucyHok 48).

— Ecnn B HacTpoiike Pexum omobpaxeHusi cesi3u YCTaHOBNEHO 3HadeHue «[llokasbiBaTb
TONbKO MpsiMble», Ha Bknagke Ces3u OyayT oTobOpaxaTbCsl BCE CBSA3M C AOKYMEHTaMu,
Ha NPOCMOTP KOTOpbIX Yy TEKyLero nonb3oBaTensi eCTb Npaea, a Takke MpsiMble CBA3U
C AOKYMEHTaMu, Ha NPOCMOTP KOTOPbIX Yy TEKYLLEro Nofb3oBaTens HeT npas.

— Ecnun B HacTpoiike Pexxum omobpakeHusi cesi3u YCTaHOBMNEHO 3HayeHune «He nokasbiBaTb
BCe», Ha Bknagke Cesa3u 6yaoyTt oTobpaaTbCs TOMbKO CBSA3WN C AOKYMEHTaMu, Ha MPOCMOTP
KOTOPbIX Yy TEKYLLEro nonb3oBaTens ecTb Npasa.

B 3aBucumocTu ot npenocTaBfieHHbIX NoNb3oBaTesiio nNpae, CCbIJIKM Ha CBA3aHHbIe JOKYMEHTbl MOryT

oTobpaxaTbCs B CreaytoLem B1UAE:

— Ccbinku ronyboro LBeTta — CBSA3U C JOKYMEHTaMu, AOCTYNHbIMU A8 NPOCMOTPa TeKyLLeMy
nonb3oBarento. [Mpu nepexone No AaHHOWN CCbINKe OTKPOETCS OKHO C KapTOYKOWM CBSA3aHHOMO
[JOKYMeHTa.

— CchbINKM ceporo LBeTa — CBS3N C JOKYMEHTaMU, HA MPOCMOTP KOTOPbLIX Y TEKYLLErO NoNnb3oBaTens
HeT npag. Npu nepexoae No AaHHOW CCbINke OTKPOETCS OKHO C coobLeHneM «Y Bac HeT npaB Ha
3TOT AOKyMeHT. OBpaTuTech K aAMUHUCTPATOPY».

Cea3u
ATpubyTl CrnucoK CBR3eil AoKyMeHTa  [lepeBo CBA3elt JOKYMEeHTa
"—g Co3aaThb CBA3b

CornacoBaHue u
noanucaxue
CefisaHHble AOKYMEHTbI

& K ceegeHuo
BHYTPEeHHMIA JOKYMEHT: Cnyxke6Han 3anucka, N2 01-00001/20 ot 28.12.2020
Crartyc: HanpaeneH, AsTop: AHgpeesa EK.

o

Bnoxerun

CesisaHHble C AOKYMEHTOM

Mopyuetna CO3AaH Ha OCHOBaHWUM

é Crartyc: Ha ucnonH#exuu, Astop: AHapeesa E.K

PucyHok 48 — CBA13M ¢ AOKYMEeHTaMu

11.1.4.1. lobaBneHne cBA3aHHOro AOKYMeHTa

[ns no6asnenns K AOKYMEHTY CBA3aHHbIX OKYMEHTOB HeobxoanMmo:
1. OTKpbITb KAPTOUKY JOKYMEHTa (CM. PUCyHoK 1).

2. [lepewnTtun Ha Bknaaky Cea3u (cMm. PucyHok 45).
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3. HaxaTtb kHonky [Co3paTtb cBA3b]. OTkpoeTcs hopma CosgaHme cBaA3m (PucyHok 49).

Co3paHue CBA3K

!'Iapamerpbl NoWUCKa AOKYMEHTA ANA CBA3N

COAEPMHT B HA3BAHUH:

MNoKa3aTh AONONHUTENbHbIE NAPaMETPbI NOMCKa

Hckaro OunctuTe

Bbi6op nokymerTa A5 CBA3M

CeAsaTh c: * YkamuTe napameTpel 4NA NOMCKa

QuMCTUTD

BuI60p TMNa CBA3M

Tun cenau: * v

PucyHok 49 — ®opma «Co3paHue cBA3n»

4. B none Codepxxum e Ha3eaHuUU BBeCT! dparMeHT Ha3BaHWUsi LOKYMEHTa, C KOTOpPbIM crieayeT
CBS13aTb TEKYLUMI JOKYMEHT.

5. an/l HeobxoaMMOoCTH yKa3aTb OOMOJIHUTEsIbHbIE NMapaMeTpbl NOUCKa. ,D,J'ISI 9TOro cnenyer:

1) UWenkHyTb NeBOW KHOMKOW MbIWKM MO ccbifike «llokasaTb OOMNOMHUTENbHbIE MapameTpbl
noucka» (PucyHok 50).

o———->p
LluTtpoc
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Co3flaHWe CBA3M

MapaMmeTpebl NOMCKa AOKYMEHTa ANA CBA3W

CoaepHT B HasBaHHK:

CKDbITE AONONHUTENbHbIE napameTpol NOWCKa

THn AoKyMeHTa:
Homep: ConepsmT

3aronoBok: ConepsuT

AsTop:

PeMMM CBAIM YCNIOBHA MOMCKa: unu

[lata cosfanua: MonHoe CoOTESTCTEHE ¥

BbIBOD AOKYMEHTE LA CBA3M

CeAsaTb ¢: * YKaMMUTE NAPAMETPS] ANA MOHEKE

Beifiop THNa cBA3K

Tun ceAsM: *

WcKath CUUCTHTL

OuMCTHTE

m OTmena

PucyHok 50 — ®opma «Co3pgaHue cBA3U».
JononHuTtenbHbIe NapaMeTpbl NOUCKa AOKYMEHTORB A CBA3U

2) YkasaTb OONONHUTENbHbIE NapaMeTpbl noucka. OnucaHve AOMONHUTENbHbLIX NapaMeTpoB
noucka SOKYMEHTOB ANs CBA3W npuBeaeHo B Tabnuue (Tabnvua 6).

Ta6nuua 6. OnucaHne [ONONMHNUTENbHbIX napameTpoB NOUCKa AOKYMEHTOB AlA CBA3U

Mone

OnucaHue

Cnoco6 3anonHeHusn

Tun gokymeHTa

Tun gokymeHTa

BbiGpaTh 3Ha4YeHve 13 BbinagatoLlero
cnvcka

Homep

Homep gokymeHTa

Beectu ¢ knaBmaTypbl

3aronoBok

3aronoBok OOKyMeHTa

BeecTu ¢ knaBuaTypbl

Jata co3gaHusa C/lMo [aTta co3gaHns JOKymMeHTa

BBecTu ¢ knaBuaTypbl UNn LLUENKHYTb

Mo 3HauKy By BblOpaTh 3Ha4YeHue
13 KaneHgaps

ABToOp

ABTOp OOKYyMeHTa

3anonHuTb, ncnonb3ya metoa

ABTO3aI'IOJ'IHeHVIe, NN HaXxaTb KHOMKY

1 yKasaTb HeoOX0AMMOro aBTopa.

[1na BO3MOXXHOCTHM BbIGOpa yBOMNEHHOMO
COTPYOHUKa HeOOXOAMMO B OKHE Bblbopa
aBTopa ycTaHoBUTL (pnar lMokazamb
Y80J1€HHbIX. YBOJEHHbIE COTPYAHUKM
6y,qu BblAel1eHbl KpAaCHbIM LIBETOM.
Pagom ¢ umeHem coTpyaHuka
oTobBpaXkaeTcs MHOUKATOP ero

o———->p
LluTtpoc
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Mone

OnucaHue

Cnoco6 3anonHeHun

OOCTYNMHOCTU:

- COTPYAHUK OOCTYMNEeH, NpUcyTcTeyeTt
B ochuce;
o
— & COTPYOHWK HEAOCTYMEH,

3aMKCMpPOBaHO OTCYTCTBUE (OTMYCK,
OONbHUYHbBIN, KOMaHAMPOBKA U T.M.);

- OOCTYNHOCTb He onpejeneHa

Pexum cBaaun ycrnosun
noucka

Pexunm cBaaun ycrnioun nomcka. Ecnn
BblOpaHo 3HadeHue «UNN», To ObyaeT
BbINOMHEH MOUCK AOKYMEHTOB, B KOTOPbIX
nNpucyTCTBYET XOTHA Bbl OAHO M3 YKa3aHHbIX
3HaYeHW NONCKOBbLIX aTpUOYTOB.

Ecnu BbIGpaHo 3HaveHue «W», To BygeT
BbIMOMHEH MOUCK JOKYMEHTOB, B KOTOPbIX
NPUCYTCTBYIOT BCE yKa3aHHbIE 3HAYEHUS
MOMCKOBbIX aTpubyTOB

Bbl6paTb 3Ha4YeHne 13 BbiNMnagarLero
Ccrnmncka

6. Haxatb kHonky [Mckatb]. B none Cesi3amb ¢ oTo6pasaTcsa HangeHHbIE 3NTEMEHTHI.

7. B none Cesszamb ¢ LLENKHYTb NO 3HAYKY + HanpoTuB Tpebyemoro gokymeHTa (PucyHok 51).

CoapaHue CBA3N

MapaMeTpbl NOWCKE JOKYMEHTa 4NA CBA3K

COAGPHKUT B HA3BAHHH: 0001-20

CKPLITE AONONHUTENEHbIE NADAMETPbI IOVCKa
THN fOKyMeHTa:
Homep: COmepuT v
3aronoBoK: CopepsmT -
Jlata cospanma: Monxoe COOTBETCTBHE
AsTop:

PeHM CEAIM YCNOBHA NOMCKa: 4

Bbl6Op AOKYMEHTa ANA CEA3M

CeA3aTh C:* A
Cratyc: Ha nognucanmm, AsTop: AHgpeesa E.K.

Oorosop: Nogpaga N2 001-0001/20, ¢ OAQ AD "LexTp”

Wckatb

QuHCTHTL

OuncTuTh

Brifiop THNa CBA3N

Tun ceA3M: *

PucyHok 51 — ®opma «Co3naHue cBA3n». BbiGop AoOKyMeHTa

i.l,mpoé
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8. B none Tun ces3u n3 BbinagaroLLero cnmicka Bolbpatb Tpebyemoe 3HaveHme (PucyHok 52).

Co3fiaHue CBA3N
MNapaMeTpbl NOUCKa AoKYMEHTa 4Ng CBA3KW
CopepuT B HasBaHHK: 0001-20
CKPbITh AONOMHUTENbHDIE TADAMETPbI NOMCKa
Tn foKyMeHTa: v
Homep: Conepsmt .
3aronosoK: CopepsuTt v
[aTa co3fanua: TMoNH0e COOTEETCTEME v ‘ m} ‘
ABTOp: ‘ . ‘
PeMMM CEA3H yCNOBHIA NoucKa: W v
| Wcratb ‘ OuncTHTs ‘
BbiGop AOKYMEHTA O/1A CBA3KH
Consars c: * [Oorosop: MoapAaa N2 001-0001/20, ¢ OAD AQ "LieHTp
CraTyc: Ha nofnvcaHim, AsTop: Anppeesa EX.
OQuMCTUTL
Lorosop: NogpAaa N2 001-0001/20, ¢ 0AQ AQ "LexTp -
Brifiop THNa CEBASK
Tn cBA3M: * ABNAETCA OCHOBAHMEM ANA - |
m OTmexa

PucyHok 52 — ®opma «Co3gaHue cBaA3n». YKaszaHue TUna cBA3N

9. Haxatb kHorky [OK].

B pesynbTtate K TekyLiemy JOKyMeHTy OyaeTt gobaBneH cBA3aHHbI AOKYMeHT (PucyHok 53).

Ceasu

CrvCoK CBA3EN AOKYMeHTa  [lepeBo CBR3e# OKYMeHTa

Sy Cospars ceAsb
S

CefA3aHHbie JOKYMEHTbI
ABNAETCA OCHOBAHWEM ANnA
[Lorosop: Mogpsaga N2 001-0001/20, ¢ OAO AO "UeHTp"
Cratyc: Ha nognucanuu, AsTop: Asfpeesa EK

o

CefA3aHHbIe C JOKYMEHTOM

PucyHok 53 — Bknapgka «CBsisny. CBsi3aHHbIN AOKYMEHT fo6aBneH
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[1.1.4.2. YaaneHune cBA3U

D,aHHOG aencrene OOCTYNHO Npu Hann4nm y nonb3oBaTtend COOTBETCTBYHOLWMX NpaB Ha yaaneHue.

[ns yananeHusi cBsi3an ¢ JOKYMEHTOM HeobXxoaumo:

1. Ha Bknagke Css3u, B cekumn CesizaHHble OOKYMeHMbI, B CTPOKE C HY)XXHbIM OOKYMEHTOM

LLIENKHYTb MO 3HaYKy ] (PvicyHok 54).

[%: CsAasun

AtpubyTsl

Cnucok caA3el jokyMeHTa  [lepeBo CBA3ei JOKYMeHTa

£

Cornacosanve 1
nognucanme

Co3patb CBA3b

CeA3aHHbIe JOKYMEHTbI

ABNAETCA OCHOBaHWEM ANA

a [Lorosop: Mogpsaa N2 001-0001/20, ¢ OAO AO "LieHTp"

Cratyc: Ha nognucanuu, AsTop: Asfpeesa E.K

CefA3aHHbIe C JOKYMEHTOM

PucyHok 54 — YpaneHue cBA3un

2. B okHe Ypanutb cBA3b NOATBEPAUTb YyOaneHue CBHA3W, HaxaB KHOMKY [YaanuTtb]
(PncyHok 55).

Ypanute cBAsb

Ebl yEEpeHbl, 4TO XOTWUTE YOANWTE CEBA3K Ha JOKYMEHT '.D,D'CIE-OP'Z MogpAga

N2 001-0001/20, c OAOD AD "LeHTp™?

PucyHok 55 — MoatBepxxaeHue yaaneHusi CBA3U

B pesynbTaTe cBA3b C 4OKYMEHTOM ByaeT yaaneHa.
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[1.1.5.Bknagka «Y4aCTHUKU JOKYMEHTa»

Bknagka YyacmHuku _QOKyMeHma TMNo3BOSIieT NPOCMOTPeTb NogpobHy  MHdOopMaumio
00 yyacTHukax gokymeHTta (PucyHok 56).

= @™ N Wcxoaawmm ooKyMeHT: 3anpoc, N2 00001/20 0T 29... I A 2459 & Huxwura Hukumis v

R ecoruus soguenta Jo]+[a]2]
i Craryc: OTnpasneH
174

== DeiicTeua

COmMBCOBAHNE W AptemoB Aptem Cepreeeuy

noAnucaHue MOMOLYHUK PYKOBOAUTENS Co3aaTb MeponpuATHeE MO LOKYMEHTY

Eropog Erop l'puropbesuy
MOMOLLHUK PYKOBOAUTENR

Mopyyexnn

<

CumakoBa Anna lOpbeBHa
Byxrantep

o3
YuacTHUKM
AOKYMEHTa

PucyHok 56 — Bknagka «Y4acTHUKM AOKYMeHTa»

[ns no6aBneHns HOBOrO y4acTHMKa JOKYMeHTa Heobxoanmo:

[aHHoe JelncTBue BbINOMHSET COTPYAHMK, OTBETCTBEHHbIN 3a J0OaBNeHne y4acTHUKOB.

1. OTKpbITb KAPTOUKY OOKYMEHTa (CM. PUCyHoK 1).

2. [MepewnTtun Ha BkNaaky YyacmHuku dokymeHma (cm. PucyHok 56).

3. Haxatb «kHonky [[do6aButb Yyu4acTHuka]. OTkpoetrca okHO [JobGaBneHue yYacTHUKA
(PvcyHok 57).
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OoBaBneHue y4acTHWKa

Corpyauuk: *

OTtmeHa

PucyHok 57 — OkHO «[lo6aBneHue y4yacTtHUKa»

4. Haxatb kHonky /. OTKpoeTCs OKHO Bblbopa coTpyaHuka (PucyHok 58).
Bbibop...
Q
3nemeHTbl ANA Eslibopa
Anppeeea ExatepuHa KonctanTuroeHa Cexpetape ©3[] +
Eropoe Erop 'puropsesuy MNomowHuk pykosogutens O3] +
Muxainoe Wean Cepreesud SxoHomuct O3]] +
Metpoe Metp Metposmy Maessni Gyxrantep @30 +
BeibpaHHble 3neMeHTbI OunctuTs
a OTmena

PucyHok 58 — OKHO BbiGopa COTPYAHUKOB

5. B cekunn SnemeHmsbi Onsi 8bI6opa LENKHYTH NEBOW KHOMKOW MbILWN MO 3HAYKY + HanpoTuB
coTpygHuka. B none BbibpaHHble 351eMeHmbl 0OTOOPasvMTCA BblOPaHHBLIN  COTPYAHUK
N UHOMKaTOP ero JOCTYMNHOCTH:

- COTPYAHWK AOCTYNEH, NPUCYTCTBYET B oduce;

@
— @ COTPYOHUK HeJocTyneH, 3adMKCUMpOBaHO OTCyTCTBME  (OTNYCK, ©GONbHUYHBIN,

KOMaHAMPOBKA U T.M.);

- [AOCTYMHOCTb He onpeaerneHa.

6. Haxatb kHorky [OK].

Takke CricTema No3BosisieT 3anonH1TL nosie CompyOHUK, CNoNb3ys MeTos ABTO3anosiHeHKe.
Panom c nmeHeM coTpyaHuKa oToGpaxkaeTcs MHOUKaTop ero 4OCTYNHOCTU:

- COTPYOHWUK JOCTYNEH, NPUCYTCTBYET B OPUCE;
®

— @ COTPYOHWUK HEOOCTYNEH, 3adUKCMPOBAHO OTCYTCTBUE (OTNYCK, BOMNBHUYHBINA, KOMaHOUPOBKa
nT.n);

- OOCTYNHOCTb HE onpenerneHa.

7. B okHe JobGaBneHue y4yacTHUKa HaxaTtb KHOMNKy [OK].
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B pesynbraTe B AOKYMeEHT OyaeT gobaBrneH HOBbI y4acTHUK. HOBOMY y4acTHUKY aBTOMaTUYECKM
OyneT oTnpaBneHo yBeAOMIIEHNE O NpUrMalleHnn B OKyMeHT (PucyHok 59).

e I o

Bbl NpUrnaleHbl KaKk HOBbIA YYaCTHUK B JOKYMeHT 3anpoc, NE 00001/20

07 29.12.2020

YeegomneHua U] YoanuTe Bce

A 18

D)

PucyHok 59 — YBepgomneHue o npurnaweHnumn B AOKYMEHT

[1.1.6.Bknapka «MeTkn»

11.1.6.1. lo6aBneHne MeTKU K AOKYMEHTY

[na no6aBneHns MeTKM K OKYMEHTY HeobGXoanMo:
1. OTKpbITb KAPTOUKY JOKYMEHTA.

2. [lepenTtn Ha Brnagky Memku (PucyHok 60).

= ™ 1 Wcxoaswmi oKyMeHT: 3anpoc, N2 00001/20 ot 29.... &

@ MeTku

ATpubyTbi

0 W3MeHUTb MeTKu
)

CornacosaHue u
noanucaxue

a

Bnoxenun

Mopyyernn

<

il
YyacTHuKH
AOKYMeHTa

A 2459 2 HukuTa HUKUTUH v

7lol=]=]=]
Crartyc: OTnpasneH

DelcTeus

Co34aTb MEpPONPUATHE NO LOKYMEHTY

PucyHok 60 — Bknagka «MeTku»

67



Pykoeoocmeo nonvzoeamensn Paboma c kapmoukoii 00KymeHma

3. Haxatb Ha ccbinky «M3meHntb meTkm». OTobpasutca dopma ynpaBneHust MeTkamu
(PvcyHok 61).

MeTku

OK OtmeHa

PucyHok 61 — ®opma ynpaBrneHust MeTkamu

4. BBectM MeTKy M HaxaTtb knasuwy ‘Enter’. Onsa pgoGaBneHUst [OOMONHUTENbHbIX METOK
NOBTOPUTb AAHHbIV Lar.

B none BBOoga MeTku BBOAMMbIE CUMBOJIbI BCEraa npuBoaaTCs B HUXKHUIA PerncTp (ecnu BBECTM
«ABB», TOo oTOBpasnTcsa «absy).

5. [ns coxpaHeHusa nameHeHun Haxatb KHonky [OK].

B pesynbTaTe k goKymeHTY 6yayT nobasneHbl MeTku (PyucyHoOK 62).

= @ 1 Mcxoasawmi AoKyMeHT: 3anpoc, N2 00001/20 0T 29.... [ M 2459 & Hukuta Huxwue v

@ MeTKu B

ATpubyTbl
00y4eHWe COTPYAHWUKOE LIEHTP 00YYSHUA U NOBbIEHUS KBanupuKauum Craryc: OTnpas/ien

V74 N3MeHUTb MeTKu

-4 NeicTeus

CornacosaHue u
nognucaxue Cospatb MeponpuATHe NO AOKYMEHTY

a

Bnoxenun

Mopyuexns

S

Jol3

Y4acTHUKM
LOKyMeHTa

PucyHok 62 — MeTKku OOKyMeHTa

Mpn HaxaTun Ha Ha3BaHWe MEeTKM NEeBOW KHOMKOM Mbiwn oTkpoeTcs APM «[lMovck JOKYMEHTOB»
C AOKYMEHTaMu, CrpynnupoBaHHbIMM MO BblbpaHHOW MeTke (pasgen lll Pabota ¢ APM  «[Mouck
AOKYMEHTOBY).
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[1.1.6.2. YpaneHne meTkKu

Ona yopaneHna metkn Heobxoanmo:
1. OTKpbITb KAPTOUKY LOKYMEHTA.
2. [epenTtn Ha Bknagky Memku (cm. PucyHok 60).

3. Haxatb Ha ccbinky «M3meHutb meTkm». OTobpasutca dopma ynpaBneHuss MeTKamu
(cm. PucyHok 61).

4. LUlenkHyTb No 3Ha4yky  HanNpoOTMB METKM, KOTOpPYto TpebyeTcs yaanuTb.

5. Haxatb kHonky [OK].

[1.1.7.Bknagka «Uctopusi»

Bknagka Mcmopus npegHasHavyeHa gns npocMmoTpa UCTOpUM AENCTBUNA, KOTOPble NPOU3BOANIIU C
nokymeHToMm (PucyHok 63).

= @ 1T WcxogAwmii JoKymeHT: 3anpoc, N2 00001/20 o1 29.12.2020 I A 318 & Hukwra Hukwran ~

s ~]ol]a]=]

ATPHBYTHI D CMOTpeTs ynomuHarua  CTarye: OTnpasnes
OeldcTENA
74 Oata ¢ Onucanne
=
CornacosaHue u Co3/1aTb MEPONPUATHE NG JOKYMEHTY

RN RCHI 14.01.2021 15:30:10  HWKWTUH H.A. BHec(na) MaMeHeHWA B JoKyMeHT "3anpoc, N2 00001/20 oT 29.12.2020"

@ 14.01.2021 15:03:20  HWKMTHH H.A. BHec(na) M3MeHeHKA B IOKYMeHT "3anpoc, N2 00001/20 ot 29.12.2020"
Bnomenua 14.01.2021 15:02:20  HukwTuH H.A. npurnacun(a) coTpyaHnka Aptemor A.C. B fokymeHT 3anpoc, N2 00001/20 ot

20.12.2020
14.01.2021 15:01:41  HukWTHH H.A. BHec(na) MaMeHeHWA B JoKyMeHT "3anpoc, N2 00001/20 ot 29.12.2020"

NopyyeHna
14.01.2021 15:01:41 HWKMTHH H.A. npyrnacun{a) coTpyaHuKa Eropoe ET. B AoKyMeHT 3anpoc, N2 00001/20 oT

a) 29.12.2020

14.01.2021 14:44:44  HwkwTwH H.A. cBA3an(a) nokyMmeHT 3anpoc, N2 00001/20 ot 29.12.2020 v aokyMeHT Mogpana N2
001-0001/20, ¢ DAQ AD "LeHTp"

gl" 14.01.2021 00:00:06  CoTpyaHUK CUMakoEa A K. EKIHOUEH B YUACTHHKM AOKYMeHTa Moxogawmil fokyMeHT: 3anpoc, N2

;;;;L‘;::: 00001/20 o7 29.12.2020 B pamMkax Nepegayn 4en oT COTPYAHMKA HUKUTUH H.A.

14.01.2021 00:00:06  CWCTeMHbIR areHT BHec(na) M3MeHeHWA B OKYMeHT "3anpoc, N2 00001/20 oT 29.12.2020"

— 14.01.2021 00:00:05  CWMCTEMHBIR areHT NPUINacKN(a) coTPYAHWKA CUMaKoBa A, B JOKYMEHT 3anpoc, N2 00001/20 ot
29.12.2020
: J 13.01.2021 16:45:27  HWkWTHH H.A. cBA3aN(a) fokyMeHT 3anpoc, N2 00001/20 ot 29.12.2020 W DoKyMeHT CryxebHan

3anucka, N2 01-00001/20 oT 28.12.2020
HcTopka

é‘ 1 2 3 4 > > 3nemenToB: 32

MokaszaTb Ha Auarpamme

PucyHok 63 — Bknagka «Mctopus»
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MNone CMompemsb yrnomuHaHusi NO3BONSIET NPOCMOTPETL AENCTBUS C JOKYMEHTAMU, B KOTOPbIX
YNOMUWHAETCS TEKYLLUIA JOKYMEHT.

KHonka [[Moka3aTb Ha gnarpamme] No3BONAET NPOCMOTPETb XU3HEHHbIV LIMKN AOKYMEHTa B BUAE
anarpammebl (PucyHok 64), roe:

- I:l - I'IpOl7I,EI,eHHbIe aTarnbl;

- |:| — HENpPOWAEHHbIE aTanbl;

- I:l — TekyLmin atan.

Ha pab 0
Hosuii
»
. T®7 :
O " "
Hanpasnex @ “uonyn
< apEruCTpNposaH |« i
epHOBIK ™ I

PucyHok 64 —[JuarpaMma >KU3HEHHOro Lu1Kna JOKyMeHTa

[1.1.8.Bknagka «KommeHTapumn»

Bknagka KommeHmapuu npegHasHadeHa Ans paboTbl C KOMMEHTapUAMW K [AOKYMEHTY W,
B COOTBETCTBMM C MpedoCTaBfeHHbIMW  NOMb30BaTento npasBamu, MO3BOMASEeT npocmaTpuBaThb,
Ao6aBnATb, pedakTMpoBaTb W yAansaTb KOMMeHTapuu. PSgom co 3HaykoM BKMNagku oTobpaxaeTtcs
KONMYeCTBO KOMMEHTapUEB K AOKYMEHTY (PUCYHOK 65).

= @ 1N Wcxoaaumi fokymeHT: 3anpoc, N2 00001/20 o1 29.12.2020 & A 318 & Hukura Hukutue v
KomMenTapHh +]o]«]a]=
174
Ccrna::ameu Craryc: OTnpasneH

NeiicTeua

@, @9  Exatepuxa Anpipeesa
% [lokyMeHT B apxuse Co34aTb MeponpuATHe N0 SOKYMEHTY
Bnoxerua

EkaTepuHa AHApeesa

Mopyuetms: ‘@ JLloKyMeHT ByAeT OTNpasneH B apxue

<

HukuTa HUKMTHUH
J[loKyMeHT ycTapen

g
Y4acTHuKu
[AOKyMeHTa

PucyHok 65 — Bknapgka «kKommeHTapum»
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11.1.8.1. [lobaBneHne KOMMeHTapus

,D,J'Iﬂ ,D,O6aBJ'IeHVIF| KOMMEHTapuA HeO6XOD,I/1MOZ

1. OTKpbITb KAPTOUKY AOKYyMeHTa (CM. PucyHok 1).
2. [epenTtn Ha Bknaaky KommeHmapuu (cm. PUCyHOK 65).
3. Haxatb kHonky [[lo6aBuTb kommeHTapuu]. OTkpoeTcsa d¢opma BBOAA KOMMEHTapUs
(PvcyHok 66).
= @ 1 Wcxogawmit goKymeHT: 3anpoc, N2 00001/20 oT 29.12.2020 [ M 318 & Hukuta Hukutud ~

CornacosaHue
noAnMcaHue

w

BnomeHua

Nopyyerna

<

i
YuacTHUKH
[AOKYMEHTA

4.

B pesynbTtate Kk gokymeHTy 6yaet nobasneH kommeHTapui (PucyHok 67).

KommeHTapumu

B 7 Y S wpmpr - Pamepu. > [A ~

H- 34

|=
4
'
il
1]
M
i
i

[oGaBrTb KOMMEHTapHiA OTMEHUTE

ExaTepuHa AHgpeega
[LoKYMEHT B apxuBe

ExaTepuHa AHgpeeBa
[LlokymeHT GyLeT OTNPaENeH B apXME

(~]o]e]a]=]
Cratyc: OTnpaBeneH

OeicTBUA

COo20aTb MEPONPUATHE NO AOKYMEHTY

PucyHok 66 — ®opma BBoAa KOMMeHTapus

BBecT koMMeHTapuin 1 HaxkaTb KHOMKY [[lo6aBUTb KOMMeHTapun].

i.l,mpoé
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= @

£

Cornacosanue u
noanucakxne

a

Bnoxerua

Mopyuexusa

<

it
YyacTHuku
AOKyMeHTa

™ WUcxoaswmi gokymeHT: 3anpoc, N2 00001/20 ot 29.12.2020 [’ A 318 & Hukurta HukutuH v

Jole]a]-]
Craryc: OTnpasneHd

DeicTeun

Hukuta HUKMTUH
PaboTbl N0 AOKYMEHTY 3aseplueHbl Co3gaTo MeponpuATHe Mo SOKYMEHTY

ExaTepuHa AHfipeeBa
JloKyMeHT B apxuBe

ExaTepuHa AHfpeesa
LloKyMeHT GyeT OTNPasNeH B apXvB

HuKkuUTa HUKMTUH
JloKyMeHT ycTapen

PucyHok 67 — Bknagka «KommeHTapumn». [lobaBneH KOMMeHTapum

11.1.8.2. PepakTnupoBaHue KOMMeHTapus

ﬂﬂﬂ penaktupoBaHna KOMMeEHTapua HeO6XOLI,I/IMOZ

1. OTKpbITb KAPTOUKY AOKYMEHTA.

2. [lepenTtn Ha Brnagky KommeHmapuu (cm. PUcyHOK 67).

3. HaBectn Kypcop MbilWM Ha CTPOKY, COAEPXallyld KOMMEHTapun, KoTopbin TpebyeTcs
M3MEHUTb, W LLEeNKHYyTb IeBOM KHOMKOW MbIlM Mo 3Hauky . OTkpoetcss dopma
pefakTMpoBaHusa KoMMeHTapus (PUcyHok 68).

= @ 1 Wcxogawmit goKymeHT: 3anpoc, N2 00001/20 oT 29.12.2020 [ M 318 & Hukuta Hukutud ~

<

CornacosaHwe u
noAnKcaHue

&

Bnomenua

Nopy4yerna

=

fol8

YuacTHHKH
JAOKYMEHTa

KowmenTapui ~]ol«]a]=]
Cratyc: OTnpaBneH

OeiAcTBUA

B 7 U S Wpmgr ~ Pamepw._. ~ A ~ A ~

H- 2

= i= COo2AaTs MEPONPUATHE NO AOKYMEHTY

PaloTel Mo AOKYMEHTY 3aBepLUEHSI

CoxpaHutb OTMEHMTB

ExaTepvHa AHgpeesa
LLoKyMEHT B apxuee

PucyHok 68 — ®opma pefakTUpoBaHUA KOMMeHTapus
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4. BHecTn TpebyemMbie M3MEHEHUS N HaXaTb KHOMKY [CoxpaHuUTb].

B pesynbTate KoMMeHTapuin ByaeT M3MeHeH.

11.1.8.3. YaaneHue KOMMeHTapus

[ns yaaneHnss KOMMeHTapusi Heo6XxoauUMo:
1. OTKpbITb KAPTOYKY AOKYMEHTA.

2. [lepewnTtun Ha BKnaaky KommeHmapuu (cMm. PucyHok 67).

3. HaecTn Kypcop MbIlWN Ha CTPOKY, CoAepKaLlyto KOMMEHTapui, KOTopbIi TpebyeTcsa yaanuTb,
N LWENKHYTb NEBON KHOMKOM Mbiwmn no 3Hadvky . OTKpoeTcsa OKHO MoATBEPXOEHUS yaaneHus
KoMMeHTapus (PucyHok 69).

Yoanute KOMMeHTapun

Bl YEEpEHbLI, UTO XOTUTE YOanWTL 3TOT K{)r\-Hv'IeHTEIpMﬂ?

OTMEHWTE

PucyHok 69 — OKkHO noaTBepXAeHUA yaaneHuss KoMMeHTapusi

4. HaxaTb kHomMky [YaanuTb].

B pesynbtate KoMmeHTapumn OyaeT yaaneH.

[1.2. MaHenb AONONMHUTEeNbHbLIX 4eNCTBUN

[1.2.1.HacTpoika pexmma oTobpaxxeHMUs KapTOYKN AOKYMEeHTa

B Cucteme focCTynHbI crneayowmne pexmmbl 0OTOOPaXKeHUs KAPTOYKM JOKYMEHTA:
— ogHoNaHenbHbIN BUA;

— AByXnaHenbHbIN BUA,.

Cuctema nosBomnsieT nornb3oBaTento HacTpamBaTb PEXMM OTOBpaKeHUs KapToYeK AOKYMEHTOB
noboro Tvna. HacTponkn pexvma oToOpaKeHWs KapTOYKM OOKYMeHTa coxpaHsioTca B Cucteme ans
Kaxxgoro nonb3oBaTtens.

OpHonaHenbHbIN BUA COCTOUT U3 ogHoM paboyven obnacTtu, B KOTOpon oTobpaxkaeTcsa BblOpaHHas
BKIagka KapTouku gokymeHta (PucyHok 70).
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= @ N lVcxoasawmn AoKyMeHT: 3anpoc, N2 00001/20 o1 29.... & A 2459 2 Huwuta Hukwn v
. zEoon
ATpubyThi

: O,
Homep: 00001/20 T Gaelcs
(74 OeicTBUA
= [Lara perucTpaumu: 29.12.2020

CornacosaHue u
COREINCRIAS 3aronoeokK: 3anpoc cToMMOCTH 0ByyaroLyero Kypca Co3paTb MeponpuaTHe No AOKYMEHTY
@, Bua fokymeHTa: 3anpoc
Brioxeriua Cnocob focTaBKu: MouTa

KoppecnoHAeHT: LleHTE 0ByueHUs 1 NOBbIWEHNS KBanMdUKaLum
453500, r. Mocksa, npocnexkT OkTabps, 4.

AfipecaT KOppecnoHAeHTa: Xykoe MeaH MeaHoBuY

CopiepxaHue: MpoLLY PAacCYMTaTb CTOMMOCTb 0OYUarOLLEro Kypea

«3pdeKTuBHOE ynpaBneHne uHaHcaMm
npeanpuaATvA». CIIMCOK COTPYAHUKOE B

NPUAOXKEHUN.
Konu4ecTeo IMCTOB: 1
Y4acTHUKM
i Temartuka: /O6yyeHue COTPYAHUKOB
O MpumeyaHme: (HeT)
MeTkun Homep aena: (HeT)
@ CocTaBuTenb: = AHpapeeea EkaTepuHa KoHCTaHTUHOBHa Cekper...
WcTopua Wcnonuutens: =~ AHppeeea EkaTepuHa KoHCTaHTUHOBHa CekperT...
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Moanucax: Oa
: Peructparop: - HukutuH Hukuta AHgpeesuy [lupexkTop genap...
KommetiTapum
3aBepLUaloLL Uit Het

LuTpoc

PucyHok 70 — KapTouka gokymeHTa. OgHonaHesnbHbIA BUA

[ByxnaHernbHbIA BUA COCTOUT U3 ABYX paboynx obracten, B KOTOPbIX 0TOBpaxarTcsl BblbpaHHble
BKIMaZKn KapTovkn JokymeHTa (PucyHok 71).
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OF IupexTopa ©3/1 000 «Mos KOMMaHMA
Browctun Cnoco6 AocTaBKM: Noura AvpexTopa 034
HHURATAHA HA.
KoppeenoHgeHT: LeHTp OByueHis 1 MOBEIIEHWR KENUGMKaLWM
(25] 2£53500. r. Mocksa. npocnext OxTabps. 4. 55. AMpexTopy LIeHTpa OBYHEHUA 1 NOBLILIEHMA KBAMMOHKALMM
Mlopysenun
AfpecaT KoppecTioHAeHTa: Kyoe MeaH MsaHosmy Hywosy UM
:—: Copepxanue: Mpotwy paccuutats y
YMDABNEHHE BUHAHCAMA NPEANDUATHA. CTICOK COTPYAHWKOS B
npUnOXERMN.
@ KonusiecTso nucTos: 1 3anpoc
[ e — R B EETED MpoLLY PACCHMTaTE CTOMMOCTE OGYMSIOLIETD KYPCa «SGPEKTHEHOE YNpaEneHme
AoKyuexTa PUHAHCaMM NPEANPHATHS ». CIMCOK COTPY,HMKOE B MPHIIOMEHIM,
TNpHMesanHe: (HeT)
Homep pena: (Her)
CocTapTens: 2 Axfipeesa EKaTepHHa KOHCTEHTUHOBHE CekpeTap OIL
VicnonhuTens: 2 Azipeesa EKaTepHHa KOHCTEHTUHOBHA CexpeTaph 03
g 2 peTap I HUKHTUH HA,
Homep npoekTa: MCX-00001/20
[lara perncrpaun npoexra: 28.12.2020
Noanucan: na
Perucrpatop: 2 HUKUTUH HAKUTa AHApeeBIy IMPEKTOp AenapTameTa O3]
Ul 3aecpuaomuit Her

hurpoé

PucyHok 71 — KapTouka gokyMeHTa. [IByxnaHenbHbIW BUA

ﬂﬂﬂ nepesoa KapTO4kn OOKYMEHTa B ,D,ByXHaHeHbeIVI pexmm 0To6pa>|<eH|/|$| HeO6XOD,I/1MOZ

1. OTKpbITb KAPTOUKy AOKYMeHTa (cM. PucyHok 70).

2. Ha naHenn gononHUTernbHbIX 4ENCTBUIA HaXaTb KHOMKY .

3. BblIbpaTb HyXHy BKragky Ans otobpaxeHusa B npaBon obnacTtu, LWenkHyB Ha ee Ha3BaHuu B
packpblBaoLLEeMcsi MeHto ceepxy (PucyHok 72).

= @ 1T MWcxogawmii fokymeHT: 3anpoc, N2 00001/20 ot 29.12.2020 I 2459 2 Huxura Hikurin v

ATpubyTbl i BnoxeHua 2 E . B

Crarye: O
Homep: 00001/20 ATpBYTHL Cornacosanue u BroxeHus v || Dobasuts v | = aryc: OTnpasnies
lara perucrpaumn: 29.12.2020 " 32 @ [ | » | Aeficrenn
P NopyueHus Canan Y4aCTHUKH ROKY
roptucarie  (RRERBRI 3anpoc CToMMoCTH OByuatoLero Kypca Co3paTe MEpOMpHATHE 110 FLOKyMeHTY
Merku McTopus Neuarwsie opuot
E; BUA NOKYMEHTa: 3anpoc
«Mos KoMNaHIs»
Broxerius Cnoco6 AoCTaBKH: Moura KoMMeHTapum
Huomia HA
=) KoppecnoHnenT: Gy|eHIA 1 NOBBILLEHMS KBANMOUKALIM
(53) 453500, r. Mocxea. npocnext OxTw6ps. £, 35, TupexTopy LieHTpa oByHeHIs 1 NoBkILeHNs KEaaubIKaLmm
Mopysenna
Afipecat KoppecnoHaeHTa: ykos Msak Msaxosmu Hywosy A.T.
5‘@ Copepxanme: MpoLLy PACCUMTETS CTOMMOCTD O6yuatoutero kypca « b ekTueHoe
YIPABAEHiME BUHAHCAMM NPEAMPAATHAS. CTIHCOK COTPYAHHKOS B
npnnOX kM.

PucyHok 72 — [1ByxnaHenbHbIN BUA,.
Bbi6op Bknagku Ansa otoépaxeHus B npaBon obnacTtu

B pesynbTate kapToyka AoKymeHTa OyaeT nepeBefeHa B ABYXNAHErbHbIN PeXUM oTobpaxeHus
(cm. PucyHok 71).
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[na nepeBoga KapTOYkM [OKYMEHTA B OAHOMaHEsbHbIA PEXUM OTOOpaxeHus Heobxoaumo

Ha naHenun aonornHNTerbHbIX D,GVICTBI/IVI HaXXaTb KHOMKY E
[1.2.2.PepgakTMpoBaHue KapTO4YKU OKYMeEHTa

[aHHoe fencTere JOCTYMNHO NPY HANM4YMKM y NoNb30BaTeNsi COOTBETCTBYIOLLMX NpaB Ha
pefakTUpoBaHMe JOKYMEHTa.

,D,J'IFI penakTMpoBaHUA KapTO4YkMn OOKYMEHTA HeO6XO,EI,I/IMOZ

1. OTKpbITb KAPTO4KYy AOKYMEHTa (CM. PucyHok 1).

2. Ha naHenu JOOnNOMHUTENbHbLIX OEWCTBUW HaxaTb  KHOMKY . OtkpoeTtcss  dopma
pefakTMpoBaHus.

3. BHecTn Tpebyembie naMeHeHus.
4. HaxaTb kHorky [CoxpaHuUTb].

Ha Bpemsi penakTMpoBaHUsi kapToyka OokyMeHTa OyaeT 3abrokupoBaHa OT peaakTUpoBaHWS
APYruMuy nonb3oBaTensimu.

[1.2.3.0TMeHa G/IOKMPOBKU KapTOUYKN AOKYMEHTa OT peAakTUMpoBaHuUs

[aHHoe felcTBUE BbINOMHSAET peakTop AOKYMEHTa unn agMuHmucTpaTtop Cructemsl.

B Cucrteme npegycMoTpeHa GnoKMpOBKa KapTOYKM OOKYMEHTa OT pedakTMpoBaHus. Ha Bpems
peoakTUpoBaHWA  KapTodka [okyMeHTa OyaeT 3abnokupoBaHa OT  pedakTUPOBaHUS  APYrUMM
nonb3oBatensmu. Pepgaktop [okymeHTa wunuv agmuHucTpatop Cuctembl MoryT pasGrokMpoBaThb
KapTOYKy AOKYMEHTa, NPU 3TOM BHECEHHbIE U HECOXPAHEHHbIE U3MEHEHUSI ByayT OTMEHEHbI.

,D.J'IFI OTMEHDbI 6]'IOKI/1pOBKVI OOKYMEHTa, OTKPbITOro Ha peaaktuposaHue, HeobxoaMmo:

1. OTKpbITb KAPTOUKY 3aBSIOKMPOBAHHOIO AOKYMEHTA.

2. Ha naHenn gononHUTernbHbIX 4ENCTBUIA HaXXaTb KHOMKY (PvcyHok 73).

2 O aBonon
ATpubyTol Homep: WUCX-00001/21 Crartyc: Ha nognucaHum

0 [ara perucTpauuu: (HeT) AAMUHUCTPUPOBaHUE

S

Cornacosatiue u 3aronoeoK: 3anpoc cTouMocT oByyaroLiero Kypca MepeaaTts AOKYMeHT
nognucaxHne

MokaszaTb cnyxebHyro nHGopMaumio
Bup floKyMeHTa: 3anpoc 5 o ihopMa

PucyHok 73 — OTMeHa GNOKMPOBKN AOKYMEHTa OT peAaKTUPOBaHUA

B pe3ynbTaTe GrokMpoBKka OT peaakTupoBaHus byaeT oTMeHeHa.
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[1.2.4.KonnpoBaHue AOKYMEHTa

[ns konupoBaHMs JOKyMeHTa Heobxoanmo:

1. OTKpbITb KApTO4Ky AOKYMEHTa (CM. PucyHok 1).
2. Ha naHenu gononHUTEenNbHbIX 4ENCTBUIA HaXXaTb KHOMKY .

KHonka OOCTynHa TOJIbKO B Cliydae, eCrin y nonb3oBaTena eCTb NpaBa Ha co3gaHne JOKYMEHTOB
OaHHOIo Tuna, a TaKkke, ecnv ana AaHHOro Tna AOKYMEHTOB AOCTYMNHO CO34aHNE KapTO4KKU
OOKyMeHTa KonmpoBaHUEM.

B pesynbTate oTkpoeTcsa opma co3gaHus OOKYMEHTa, Mofs KoTopow ©OyayT 3anofiHeHbl
3HaYeHUAMM Nornen KoNUPYeMoro JOKyMeHTa.

[1.2.5.[lo6aBneHne AOKyMeHTa B u3bpaHHoe

[na nobaBneHns AOKyMeHTa B M3bpaHHOe HeEOGX0AMMO:

1. OTKpbITb KAPTOYKY AOKYyMeHTa (CcM. PucyHok 1).

2. Ha naHenu gonofiIHMTENbHbIX AENCTBUIA HaXKaTb KHOMKY .

Mocne go6aeneHus B M3bpaHHOE OOKYyMeEHT byaeT oTobpakaTbecs B gawnetax « Mon JOKyMEHTbI»
n «C3[», a Takke B npeacrasneHnn Mos pabora: U3bpaHHoe.

Ans ynaneHus 4oKyMeHTa U3 n3bpaHHOro creayeT HaxkaTb KHOMKY «

[1.2.6.PaboTa ¢ noagnnckamm

Mognucka Ha cobbiTe — BO3MOXHOCTb onpeagenntb NOOMHOXECTBO CobObITMIA, noanexalmx
OOCTaBKe 4epes KaHarbl yBe,EI,OMJ'IeHI/II7I 1 cnocobbl AOCTaBKM TaKNX yBe,EI,OMJ'IeHVIIZ.

11.2.6.1. Co3pgaHme noanucKn Ha aK3eMnnsp o6bekTa

O6bekTamMmn NOAMUCKN ABMSKOTCA  3K3eMnnisipbl 06bekToB CUCTEMBI, TakMe Kak. [OOKYMEHT,
COTPYyAHMK, BusHec-npouecc, paboyas rpynna. NognucbiBascb Ha OObLEKT, MOfb3oBaTeNb Mony4YaeT
yBegomneHms o6 u3MeHeHusix 3Ttoro obbekta (Hanpumep, pedakTUpOBaHME WM CMeHa cTaTtyca
AOKyMeHTa). Takke, B Criydae co3aaHus NoAanuckM Ha pabodyto rpynny, nonb3oBaTtens byaet nonyyatb
yBEJOMIIEHMS O ee AEeNCTBMAX, TakMe Kak: NMpoBeAEHWe COBELLaHWIN, CO3[4aHWe NPOTOKONOB pabouen
rpynnon, wu3aMeHeHue cocTaBa. [lonb3oBaTenb WMMEET BO3MOXHOCTb NognucaTbCsi Ha OObekT
HENOCPeACTBEHHO N3 KAPTOYKM 3TOro 0OBbEKTA.

[ns cosgaHua NoAnNUCKX Ha aK3emnnsap obbekTa HeoGXxoauMO:

1. OTkpbITb KapTouky oObekTa (QOKyMeHTa, coTpyaHuka, BusHec-npouecca, paboyen rpynmnbi),
Ha KOTopbIi HeobxoaumMo nognucatbes (CM. PucyHok 1).

2. Ha naHenu [JonosnHUTENbHbLIX AEUCTBUA HaXaTb KHOMKY . OTtkpoeTtcss okHO Mopgnucka
(PvcyHok 74).
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Moonwucka

. AKTUEHEIA KaHan
Tun gocTagkm:

Oawnet

3HEHTpO-|HEIF nodTa

OTieHa

PucyHok 74 — OkHo «lMognucka»

3. YcTtaHoBUTb hnarv HanpoTUB TpebyeMbix CNOCOBOB AOCTABKM YBEAOMIEHWIA.

4. HaxaTb kHomnky [OK].

B pesynbTtarte OygeT co3gaHa nognuncka Ha ak3emMnnsip oobekTa.

[1.2.6.2. OTMeHa NOANMUCKM Ha 3K3eMnnsap o6bekTa

[lna oTMeHbl NoANUCKM Ha aK3eMnndap obbekTa Heobxoanmo:

1. OTKkpbITb KapTOYKy OOBbEKTa (OOKyMeHTa, coTpydHuka, GusHec-npouecca, pabouyen rpynnbi),
NnoanucKy Ha KOTopbI HEOBX0ANMO OTMEHUTL (CM. PncyHok 1).

2. Ha naHenn OONONHUTENbHBIX OEWCTBUIA HaXaTb KHOMKY . OTkpoeTcsi OKHO OTMEHUTb
noanucky (PucyHok 75).

OTMEHHUTL NOANMUCKY

Bl yEEpEHE! UTO XOTUTS OTMEHWTE NoANHCEY?

PucyHok 75 — OTMeHa noAnMCKM Ha 3K3eMnnsip o6beKTa

3. Haxatb kHonKky [OTMeHUTb NoAnuUCKy].

B pesynbTaTte nognucka Ha ak3emnnap obbekta OyaeT oTMeHeHa.
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[1.2.7.0TOOpaxxeHne AeMCTBMN NOAYNHEHHbIX

JllaHHOe JeicTBMe AOCTYNHO COTPYAHMKAM, 3aHMMAOLLMM PYKOBOASALLME OOMMKHOCTU, KypaTtopam
noapasaeneHnii n ux cekpeTapsim.

Cuctema nossonsiet pykoBOAUTENIO BKIMHOYUTbL B KAapTO4Ke OOKYMEHTa 0T06pa>i<eH|/|e nencrTeunm,
OOCTYMHbIX €ro noA4YNHEeHHbIM.

lMepedveHb gencteuin hopmmpyeTca Ha OCHOBaHUN BU3HeC-ponen, B KOTOPbIE HE BXOAUT TEKYLLNIA
nonb3oBarersb.

[ns BkntoveHnss oTobpaxeHnsa 4encTBuin NOgYNHEHHbIX HEO6X0ANMO:

1. OTKpbITb KApTO4Ky AOKYMEHTa (CM. PucyHok 1).

2. Ha naHenu OONONHUTENbHbLIX AENCTBUA HaXaTb KHOMKY E

B pesynbtate Ha dyHKUMOHANbHOW naHenu, B cekuun Jelicmeusi, oTobpassaTcs OencTsus
NOAYMHEHHbIX.

[ns oTknNtoyeHnsa otobpakeHns 4eNCTBUN NOGYNHEHHBIX HEOOXOANMO HaXaTb KHOIMKY H

CekpeTapu COTPYOQHMKOB, 3aHMMAOLLMX PYKOBOASILLME AOSMKHOCTHbIE MO3MUUM, MofyyatoT npaea
Ha JOKYMEHTbI MX NOAYMHEHHBLIX BCEX YPOBHEMN, PACMONOXEHHbIX HUXE MO Nepapxuu.

Ha naHenu OononHUTENbHbIX OEWCTBUIN KApTOYKM AOKYMEHTa CeKpeTapr AOCTyrHa KHorka E
MO3BOMNAIOLLANA BKIIOYNTL OTOOpaKeHNe AeACTBUA NOAYNHEHHbBIX €ero pyKoBOAUTENS.

[1.3. PyHKUMOHaNbHas NaHesnb

B npaBoli 4YacTh KapToO4kM JOKYMEHTa pacnofioxeHa yHKUMoHanbHas naHenb. OyHKUMOHanbHas
naHenb MOXeT COCTOATb U3 CNeayLLMX cekumnin (cMm. PyucyHok 1):

— ,Cle(lcmeu;l — coaepXxut nencTeus, OOCTynHble ANnA OOKYMEHTa B TeKylleM cTtaTyce. Cnucok
AOOCTYNHbIX 0EeNCTBUN 3aBUCUT OT cTtaTtyCca OOKyMeHTa u 6I/13HeC-pOJ'II/1 nonb3oBaTend.

— [elicmeusi c 00OKyMeHmMoM-0CHO8aHUEM — COOEPXKUT NepeyveHb OENCTBUNA, KOTOPbIE MOXHO
npomM3BecT C AOKYMEHTOM-OCHOBaHMEM, a Takke 3agayu, MOCTYyNMBLUME MNOSIb30BaTEN!o
MO AOKYMEHTY-OCHOBaHMIO. CnMCOK [OCTYMHbIX AEWCTBMW WM 3ajady 3aBUCMT OT cTaTtyca
n GusHec-ponu nonb3osatens. Cekunsa otobpaxaeTca B KapToykax NopyvyeHU U pesontouunn,
CO3[aHHbIX HA OCHOBaHUN JOKYMEHTOB.

— Pa6boma c nodnucsiMu — COAEPXUT OAENCTBMUSA, AOCTYMNHbIE ANSA BNOXEHUA, nognucaHHbix O1.
OTtobGpaxaeTcs, ecnun kKapTovka JOKYMEHTa COAEPXKUT BNOXeHne, nognucaHHoe M.
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[I.4. PaboTa ¢ afeKTPOHHbIMU MNOANMUCAMM BFIOXKEHUN N3 KAPTOUKHU

AOKYMeHTa

[1.4.1.Bbirpy3kKa BfIOXX€HUMN C 3NIEKTPOHHbIMU NOANMUCAMU

[aHHoe fencTBue JOCTYNHO NPY HAaNMYuKM B KApPTOUKe JOKYMEHTa BrOXeHus, nognucaHHoro Jll.

[lNs BbIFPY3KW BIIOXKEHWI C 3NEKTPOHHBLIMW NOANUCSMU HEOBX0AMMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKumMoHanbHoW naHenu, B cekumm Paboma ¢ nodnucsimu, BoibpaTb aencteme «CkayaTtb
BNOXeHUs ¢ nognmcammny (PucyHok 76).

= @ ™ OP[M: lMNpukas, N2 OPO-00001/21 ot 14.01.2021 € A 538 & Huxwra Hukumuw ~
. e
AvpuByTL Homep: 0PO-00001/21 Crarye: Ha perncTpaiyn
= [ara perucTpauum: (Het) AeiicTeus
T BHJ} [IOKYMEHTa: Mpukaz 3aperMcTpUpoBaTh
o 3aronoBok: O eeoje MNonoxexua of ynpasneHW Jenamu b i
= C034aTb MERONPUATHE NO AOKYMEHTY
CornacosaHme u CpOK MCNONHEHWA: (HeT)
nognucaHue
OTKkazaTb B PErMcTpauMn
CofiepmaHue: (Het)
@ PaboTa ¢ NoanHcAMK
KouTponep: (Het)
OsHaKoMNeHHE M,
(Her) CKauYaTb BNOXEHUA C NOAMMCAMA
MpuMeyaHue:
@ MoKa3aTs CESAEHUR © NOANUCAX
Konu4ecTBO NMCTOR: (HeT)
T OGHOBWTL CBEAEHHA O NOANNCAX
TemaTuKa: (HeT)
Homep pena: /_/WHxeHepHbId oTaen/01-001-[eno ANA BCAKMX AOKYMEHTOB
Mopyuexnn
OTMeHAEMbIe JOKYMEHTbI: (HeT)
‘E MpUHUMaEMble JOKYMEHTbI: (HeT)
CocTaBuTenb: 2 Anppeesa Exatepuna AngpeeenHa Cexkpetapb @3]
&1 HcnonuuTens: 2 Auppeesa ExaTepuHa AHapeeBHa CekpeTapn O3]
:::;m::: Homep npoekTa: OF[-00001/21
O JAaTa perucTpaLuu NpoeKTa: 14.01.2021
e MoanucaH Ha GyMaXHOM Het
HocHTene:
@ NognucaHTbI: 2 HWKUTUH HukMTa AHApeeBuY
ctopun Mognucak: Oa

PucyHok 76 — ®yHKUMOHanbHasa naHenb. Cekuus «Pabota c nognucaMmmn»

3. Tpu HeobxoAMMOCTM ykasaTb Narnky COXPaAHEHUS apxuMBa C BbIFPY)XAEMbIM BIIOXEHWEM
(B 3aBMCMMOCTM OT HacTpoek bpaysepa).
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B pesynbrate GyaeT BbIrPYKEH zZip-apXuB, COOEPKALLUN BCE BMIOXKEHUS KAPTOYKM, MOAMNUCAHHbIE
M1, n cdannsl noanncemn, accoummpoBaHHbIE C HAMMN.

HanmeHoBaHwue ¢barna nognucu cooTBETCTBYET HAaMMEHOBaHMIO dhanna, ¢ KOTOpbIM OHa
accouumpoBaHa, 1 CooepXuT UmMs BnagenbLa nognucu.

Ecnu oanH dann 6610 nognMcaH HeCKONbKMMN MOANUCSAMU NOAMMUCAHTOB, Y KOTOPbIX MOMHOCTbIO
cosnagatT ®amunus, Mmsa, OTyecTBo, TO K HAMMEHOBaHMIO dhanna NoANMCKU aBToMaTu4eckm dyaet
nobaBneH nopsakoBbI HOMep B dhopmate <ms danna>-<msa nognucaHta>-<[lopsakoBbin HOMepP
nognucu onsa danna>.

[1.4.2.NlpocMOTPp nNepeyHsA INEKTPOHHbIX MoanNMcen BCeX BIIOXEHUN

AOKYMeHTa

[aHHoe gencTtBue AOCTYNHO MNMpU HalnM4nn B KaApTo4Ke JOKYyMEeHTa BJ1OXEHUA, noANMCaHHOIo arl.

dannbl BNOXeHUN, noanucaHHble 3, oTMeYeHbl 3Ha4YKoM C,

[nsi npocMoTpa 3NEKTPOHHBIX NOANUCEN BNOXEHWUI JOKYMEHTa HeobXoaUMOo:
1. OTKpbITb KAPTOYKY JOKYMEHTA.

2. Ha dyHKunoHanbHOM naHenu, B cekuMn Pa6oma c¢ nodnucsimu, BblbpaTb AencTBue
«lMokasaTb cBegeHnss o nognucsax» (cM. PucyHok 76). Otkpoetca okHO [lpocmoTtp
nHdopmaumm o noanucax (PUcyHok 77).

MpocMoOTp MHDOPMALUKM O NOANKUCAX

LOKYMeHT

Mpukas O seoge MonoxeHHA 06 ynpasneHuH genamu.pdf

oT  HwkuTwH HukwTta AHgpeesud o7 20.01.2023 12:39:59 ®
Moanwce AeRcTBXTENbHA Ha 20.01.2023 12:39:59

PucyHok 77 — OkHO «[MpocmoTp uHdopmaumm o nognUCAX»

&
Ons OOHOBIEHUs AaHHbIX O Noanucsax cnenyet HaxaTb NEeBOW KHOMKOW MbILLN Ha 3HAYOK

(cMm. PucyHok 77)).
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3. [ns npocmoTpa ceBegeHun o ceptudmkate Al HaxaTb NEBOM KHOMKOW MbILM HA 3HAYOK ©
HaNpoTMB HyxxHOM noanucu. OTKPOeTCA OKHO MnpocMoTpa cBepeHun o ceptudukate Il

(PucyHok 78).
MpocmoTp
Wma cybbekTa: HuknTud Hukwta AnppeeBny
Wmsa Bnagensua: HUKWUTUH HukuTa AHapeeBuy
[onmkHocTb Bnagenbua: JlupekTop fenapTamMeHTa
OpraHusauma: 000 "Mos komnaHua"
Hawa opraHusayus: Aa
[aTa nognucaHusa: 14.01.2023 15:26:26
CepuiiHbli HoMep: 7CO00A721697BAE849B636D6C70003000A7216
CepTudmKaT gefAcTByeT C: 12.01.2023
CepTudmKaT geiicTBYyeT no: 12.04.2023
YpocToBepAWwMmii LeHTp: YL 000 "KPUNTO-NPO"
Mognuce pedcTBMTENbHA: Aa
MpumeyaHue: (HeT)
flaTa o6HoBNEHHA: 20.01.2023

PucyHok 78 — OkHO npocmoTpa nogpo6Hon nHdopmaumm

[1.4.3.00HOBRNEeHue AaHHbIX O NOANUCAX

[aHHoe fencTBue OOCTYNHO Npn HarmM4ynm B KapTo4vke JOKYMEHTa BJIOXEeHUA, NognncaHHOro arl.

®dannbl BNoxeHnn, noanucaHHble 31, oTMeYeHbl 3Ha4YKOM C.

[1ns oGHOBNEHMA JaHHbLIX O NOAMNUCAX BIIOXKEHUI AOKYMEHTA HEOBX0aUMO:
1. OTKpbITb KAPTOUKY LOKYMEHTA.

2. Ha dyHKumMoHanbHOM naHenwn, B cekumn Pab6oma c¢ nodnucsimu, BbiOpaTb AencTBue
«OBHOBUTL cBeAeHus 0 noanucax» (cM. PucyHok 76).

B pesynbtate Crucrtema BbINOMHUT NPOBEPKY NOANIMHHOCTU U cpoka Aencteua cepTtudumkatos Il
BnoxeHun pokymeHta. OTkpoetcs okHO [pocmoTp uHdopmauum o noanucax C pesynbtatamu
npoBepku (cM. PucyHok 77).
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lll. PaboTta ¢ APM «llonck 4OKyMeHTOB»

APM «llonck [OOKyMeHTOB» MNO3BOMAET MNPOCMOTPETb AOKYMEHTbI, CrpynnuMpoBaHHbIE MO
BblGpaHHOW MeTKe.

APM «[llonck 4OKYMEHTOB» COCTOUT U3 pa3fernos:

— HaBuratop no JOKyMeHTaMm — COOEepPXNT AOKYMEHTbI, CO34aHHble B Cuctewme;

— Mou_nouckoBble 3anpocbl — Mo03BONseT (bOpMI/IpOBaTb NMONCKOBbIE 3arpocChbl, a TaKxe
COoOepPXNT NOUCKOBbIE 3anpocChl, CO34aHHbIE TEKYLLMM NOJfib30OBaTereM.

[ns npocmoTpa AOKYMEHTOB, CrpynnMpoOBaHHbIX Mo BbIBpaHHOW MeTke, HeobXxoaUMO:
1. OTKpbITb KAPTOYKY JOKYMEHTA.
2. [llepewnTtu Ha Bknaaky Memku (cMm. PucyHok 60).

3. UWenkHyTb neBOM KHOMKOW MbIlWK MO HyxHon MeTke. OTkpoetca okHo APM «[louck
pokymeHToB» (PucyHok 79).

= @ [louck OOKYMEHTOB I A 318 2 Huxura Hukumin +
& (][RR ... T ... :
Haswrarop no
yume ¢ Pbi (QunCTHTE Bee): Mo MeTxam
Q D Homep 3aronosok Tun Cosgatent [Lara co3ganma  MeTku Dewctena
Mow nouckossie
sanpocs!
D 00001/20 3anpoc cToMMOCTH obydatowero Kypea Wexopawmi & AngpeesaEK.  28.12.2020 0ByyeHHe COTPYAHNKOS
DOKYMEHT 18:03:45
LieHTP 00y4eHNA H NOBbILUEH..
D MCX-00001/21 3anpoc CTOMMOCTH oBydatowero Kypca Wexonawmi & AngpeesaEK.  13.01.2021 0ByueHHe COTPYAHHKOR
[OKYMEHT 13:55:29
LEHTP OBYUEHUA W NOBBILEH
O 01-00001/20 O HEOBXOAMMOCTH HAMPABUTE BHyTpeHHMil 2 AHfpeesaE K. 28.12.2020 0ByueHHe COTPYAHIKOE
16:14:59
COTPYAHUKE B KOMaHUPOBKY AOKYMEHT T
KOMaHAMPOBKa COTRYAHMKA
D 00001-20 Mpurnawexne Ha ceMnHap BxopgAwmin & AngpeesaEK.  28.12.2020 npurnawexue
AOKYMEHT 17.52:12
00yyeHne COTPYAHHKOB
LIEHTD OOYUEHNA 1 MOBBILEH
D 00002-21 MpurnaleHne Ha ceMUHap Bxopsuui A Axgpeesa EK.  13.01.2021 oByueHHe COTPYAHUKOBE
[OKYMEHT 14:48:20
npurnawexne
LEHTP OBYUEHUA W NOBBILEH
1 3nemeHTOB: 5 Mokaswisatbno| 20 v

PucyHok 79 — APM «lNouck nokymeHTOB»

Takke NpoCcMOTPeTb AOKYMEHTbI, CrpynnupoBaHHble No BblIGpaHHOM MeTke (MeTKam), MOXHO B
okHe APM «C3[» nnn APM «[loroBopHas AesTenbHOCTbY, NpumMeHus counetp Mo memkam (onvcaHve
paboTbl ¢ cunbTpamn npuBedeHo B foKyMeHTe «PykoBoactBo nonb3oBatens. Tom 1», pasgen V.1.
MpuMmeHeHue hmnbTPOoB) NN HaxxaB Ha Ha3BaHWE METKN B KONOHKe «MeTkuy.

o) 83
LluTtpoc



Pykoeoocmeo nonvzoeamensn Paboma c APM «Ilouck 0oKymenmoe»

[11.1. MpumeHeHMne punbLTPOB

MpymeHeHne cunbTpoB npu padote ¢ APM «[llonck OOKYMEHTOB» aHanorMyHo NPUMEHEHUIO
dunetpos B APM «C3[» (onucaHne npuMmeHeHusa punbTpoB NpuMBeaeHO B AOKYMeHTe «PykoBoacTeo
nonb3osatend. Tom 1», pasgen V.1. NpumeHeHne unbTpoB).

[11.2.Onepauuun Hag rpynnamMmum AOKYMEHTOB

MpymeHeHne onepaumi Hag rpynnamm OOKYMeEHToB npu pabote ¢ APM «[llouck OoKyMeHTOB»
aHanormyHo NpPUMeHeHuIo onepauun Hag rpynnamu gokymeHtos B APM «C3[l» (onucaHue onepauui
Hapj rpynnamMv IOKYMEHTOB NpuBeAeHO B JOKyMeHTe «PykoBoACTBO norb3oBaTtens. Tom 1», pasgen V.2.
Onepaunn Hag rpynnamMmu 4OKYMEHTOB).

[11.3. HacTpounka oTo6paxeHusa ctonoLos

Mpouecc HacTporkum oToGpaxeHust cTonbuoB npu pabote ¢ APM «llouck AQOKYMEHTOB»
aHanornyeH rnpoueccy HacTporku oTobpaxeHua ctonbuoe B APM «C3[» (onucaHme HaCTpOWKM
oTobpaxkeHus cTonbuoB NpuBeAeHO B AOKyMeHTe «PykoBoACTBO nonb3oBaTens. Tom 1», pasgen V.3.
HacTtponka oToGpaxkeHunst ctonbuos).

[11.4. Bbirpy3ka nepeyHsi JOKYMEHTOB

Mpouecc BbIrpy3kn nepeyHs gokymeHToB npu pabote ¢ APM «[lMonck JOKyMEHTOB» aHanormyeH
npoueccy BbIrpy3kn gokymeHToB B APM «C3[0» (onmcaHme npouecca BbIrpy3ku JOKYMEHTOB NpuBegeHo
B AOKyMeHTe «PykoBoacTBO nonb3oBatens. Tom 1», pasgen V.4. Boirpy3ka nepeyHs JOKYMEHTOB).

[11.5.PaboTa ¢ noucKkom

Mpouecc pabotbl ¢ nouckom npu padote ¢ APM «louck JOKYMEHTOB» aHanorndeH npoueccy
pabotel ¢ nouckom B APM «C3[» (onucaHne paboTbl C MNOUCKOM NPUBEAEHO B [OOKYMEHTE
«PykoBogcTBo nonb3osatens. Tom 1», pasgen V.5. PaboTta ¢ noMckom).
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IV.PaboTa c ¢pannamm B penosutopumn

IV.1.PepgaktnpoBaHue hanna, XxpaHswerocs B peno3ntopumn

IV.1.1. PepaktupoBaHue cdanna opmara MS Office

Ecnu Ha MK nonb3oBatens anst otTkpbiTusa dannos opmaTta MS Office ncnonesyetcs LibreOffice,
TO NnocrneaoBaTeNbHOCTb AENCTBUN Npy pedakTnpoBaHum annos popmata MS Office 6ynet
aHanoru4Ha nocrnegoBaTenbHOCTM AEUCTBUI NPpU pedakTupoBaHum cannos opmarta LibreOffice
(pasgen IV.1.2 PepaktupoBaHue cavina copmara LibreOffice).

[na pepaktupoBaHua canna gpopmara MS Office Heobxoanmo:

1. B maBHOM meHi0 Cuctembl HaxaTtb kHonky [Ewe]:[Penosutopun]. OTkpoeTcsa penosutopuii
Cuctembl (PucyHok 80).

= @ Penosutopui I A 318 & Huxura HUKuTHH v
~ [loKyMeHTbI! BbibpaTh ~ E4 UmA v MapameTpbi ~
Al penakTupyo ;
Penosutopun
M3bpaHHoe
- OJ
~ Penosutopun HIRWcERL
M3meHeHo 24 aH. Ha3ag nonb3oBateneM HuknTa HUKUTUH
» Penosutopui
.AA KaTel’OpMM W36paHHoe Mee HpasuTca 0
¥ KopeHb kaTeropuit = :
U O6bACHUTENbHDbIE 3aMUCKK
~ MeTku W3meHeHo 24 Y Ha3ag nonb3oBaTeneM HuKUTa HUKUTUH
ofyuyeHune coTpyaHUKOE (5)
LEHTP 00y4YeHUA 1 NOBbILIEHUA KE
npurnaweHue (2) W36paHHoe Mre HpaBuTca O
KOMaHaWpoBeka coTpygHuka (1) [ CueTa Ha onnarty
cnyxebHan 3anucka (1) M3mMmeHeHo 24 aH. Ha3af nonb3oBaTenem ExkatepuHa
AHgpeeea
M36paHHoe M#e HpasuTca 0
] [loroBopbl apeHab!
M3mMmeHeHo 16 gH. Ha3ag nonb3osartenem HUKUTa HUKUTUH
W36paHHoe Mte Hpasutca 0

PucyHok 80 — Peno3utopunn Cucrtemsl

2. [llepenTtun B KaTanor peno3nTopusi, CoaepXaLluin Hy>XHbl doann.

3. HaBectn Kypcop MbIwKn Ha dann, KOTopbii TpebyeTcs oOTpenakTMpoBaTb, M LENKHYTb
no ccoinke  «Ewe»:«OTkpbITb  Ana  pegaktupoBaHusay». OTkpoeTca OkKHO BesonacHocTb
Windows (cm. PucyHok 21).
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7.
8.

Ecnu B none 3anoMHumsb y4emubie 0aHHbIe YCTAHOBIEH hnar, TO Npu CNeAyoLWmMX 3anyckax
penakTupoBaHus BrioxeHus (ganna) dopmarta MS Office gaHHOe OkHO ByaeT OTKpbIBaTLCS
C Npea3anofiHEHHbIMW NOMNSAMMU.

Mpn HeobxoammocTn BBECTU Baw normH 1 napons C3[.

HaxaTb kHonky [OK]. dain oTKpoeTcs Ha pedakTMpOBaHME B COOTBETCTBYHOLLEM OGMCHOM
npunoxeHuu (cm. PucyHok 22).

HaxaTb kHonky [PaspewmTb pegakTupoBaHue].

dann bygeTt 3ab6nOKMpPoOBaH Ha BPeEMS peAakTMpoBaHus. 3abnoknupoBaHHbIV dhanin HeJoCTyMneH
AN pefakTupoBaHus Apyrum nonb3oBatenam. [Ang pasbnokupoBku davina cnegyeT BbIMOMHUTb
OENCTBUSA, onncaHHble B pasgene V.2 PasbnokupoBaHue danna.

BHecTn Tpe6yeMb|e N3MEHEHNA.

CoxpaHuTb 1 3aKpbITb hann.

B pesynbTate Bepcus danna 6yneTt obHoBMEHa.

Tawrke Cuctema no3BosieT BLINOMHUTL pegakTuposaHne davna dopmarta MS Office cnegyowmm

cnocobowm:
1. OTKpbITb penosutopuin Cuctemsl (cM. PucyHok 80).
2. LenkHyTb NIEBOWM KHOMKOW MbIWK NO Ha3BaHuio dharna. OTKpoeTcs KapToyka anna.
3. Ha naHenu cnpaBa, B cekumn [elicmeusi ¢ doKymeHmamu, BbibpaTb genctene «OTKpbITb
Ansa pegaktuposaHusa». OTkpoeTcs okHo BesonacHocTb Windows (cMm. PucyHok 21).
Ecnu B none 3anoMHums y4yemHble OaHHbIe YCTaHOBIEH dnar, To NpU criegyroLmx 3anyckax
penakTupoBaHus BrioxxeHus (canna) gopmata MS Office gaHHOe OkHO ByaeT oTKpbIBaTLCSA
C npeasanosiIHeHHbIMU NoNAMW.
4. Tlpn HeobGxogmMmocTn BBeCTU Balu norvH n napons COL.
5. Haxatb kHonky [OK]. ®ain oTKpoeTCa Ha pedakTMpOBaHWE B COOTBETCTBYHOLLEM OGUCHOM
npunoxeHun (cm. PucyHok 22).
6. HaxaTtb kHonky [Pa3spewunTb pegakTtupoBaHue].
dann 6yget 3abnokMpoBaH Ha BpeMs peaakTnpoBaHus. 3abnoknpoBaHHbIv chann HegocTyneH
On4a pefakTupoBaHuAa Opyrum nonb3oBaTensam. ,D,J'IFI paS6J'IOKVIpOBKVI cba|7|na cnenyert BbINOJTHNTb
OeNCTBUS, onncaHHble B pasaene V.2 PasbnokmpoBaHue ganna.
7. BHecTtu Tpebyemble nameHeHus.
8. CoxpaHuTb 1 3aKpbITb dann.

B pesynbTtate Bepcus danna bynet obHoBneHa.
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IV.1.2. PepaktupoBaHue c¢anna cpopmara LibreOffice

Ecnu Ha MK none3oBaTtens anst otkpbiTua dannos opmaTta LibreOffice ncnonesyerca MS Office,
TO nocriegoBaTeNbHOCTb AENCTBUIA NpU pefgakTnpoBaHumn dannoB gopmaTa LibreOffice Oyget
aHanorn4Ha nocrieoBaTenbHOCTM AEWCTBUI NpY peaakTupoBaHumn dannos gopmaTta MS Office
(cm. paspgen 1V.1.1 PepaktnpoBanue carina gpopmaTta MS Office).

[ns pegaktupoBaHus daina popmata LibreOffice Heobxoanmo:
1. OtkpbITb peno3utopun Cncrtemsl (cM. PucyHok 80).

2. HaBectn Kypcop MblwM Ha dpann, KOTOpbIn TpebyeTca oTpenakTupoBaTb W LWENKHYTb
no ccbinke «Ewe»:«OTkpbITb ANA pegakTupoBaHusi». Pann oTKpoeTca Ha pefakTupoBaHue
B COOTBETCTBYHOLEM OPMCHOM NpunoxeHmmn (cm. PucyHok 23).

®ann 6ygeTt 3abnoKMpoBaH Ha BPeEMS pedakTupoBaHus. 3abnoknpoBaHHbIv dhann HeJoCTyneH
ANsi peJakTMpoBaHus ApyriM nonb3oBatensam. [na pa3bnokmposku ganna cnegyeT BbINOMHUTD
OEeNCTBUSA, onncaHHble B pasaene V.2 Pa3bnokmpoBaHue ganna.

3. BHecTn Tpebyembie N3MEHEHMSI.
4. CoxpaHuTb M 3aKpbITb hann.
B pesynbTtaTe Bepcusa davina 6yaet obHoBneHa.

Takke Cuctema no3BONSET BbINONHUTL pedakTupoBaHne anna dopmata LibreOffice
cnegyowmm cnocobom:

1. OTkpbITb penosuntopun Cuctemsl (cM. PucyHok 80).
2. LUWenkHyTb N1IeBOM KHOMKOW MbILKX NO Ha3BaHuio harna. OTKpoeTcsa KapToyka danna.

3. Ha naHenwu cnpaBa, B cekumn [Jelicmeusi ¢ dokymeHmamu, BbibpaTb gencrtene «OTKpbITb
Ana pegaktuposaHuga». dann oTKpoeTca Ha pefdakTUpoBaHWe B COOTBETCTBYHOLLEM O(UCHOM
npunoxeHun (cm. PucyHok 23).

®ann 6yget 3abnokMpoBaH Ha BpeMs peaakTnpoBaHus. 3abnoknpoBaHHbIv chann HegocTyneH
ANst peJakTUpoBaHus ApyriM nonb3oBatensam. [na pasbnokmposku danna cnegyeT BbINOMHUTD
OeNCTBUS, onncaHHble B pasaene V.2 Pa3bnokmpoBaHue gainna.

4. BHectn TpebyemMble n3MeHeHus.
5. CoxpaHuTb 1 3aKpbITb ¢hann.

B pesynbTtate Bepcus danna bynet obHoBneHa.

IV.2.Pa3bnokupoBaHue cpanna

[aHHoe fgencTBmne JOCTYNHO COTPYOHWUKY, 3arpy3usLLemy cann B peno3nTopun, 1 agMmHUCTpaTopy
Cuctemsl.

Cuctema nosBonsieT pasbnokupoBaTb aiin, pedakTMpyeMblid  OpyrMM  Mofib3oBaTeniem.
N3meHeHus1, BHECEHHbIE MoNb3oBaTenemM, 3abrnokMpoBaBLLUM (alirn, 6yayT OTMEHEHDI.

[ns pa3bnokMpoBaHusa ganna Heobxoanumo:

1. OTkpbITb penosutopumn Cucrtemsl (cM. PucyHok 80).
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2.

HaBecTn kypcop Mbllwn Ha dann, KoTopbli TpebyeTcs pasbnokmpoBaTb, W LUEMNKHYTb MO

cebinke «Ewex»:«Pa3bnokmpoBaTtb 4OKYMEHT».

B pesynbTtate havin 6yaeT pa3bnokmpoBaH.

Tawrke Cuctema nossonseT pa3dbnokMpoBaTb haiin B peno3vTtopmm cnegyoLwmm crnocobom:

1.
2.
3.

OTkpbITb peno3utopuit Cuctemsl (cm. PucyHok 80).
LLlenkHyTb NIEBON KHOMKOM MbILLKX NO Ha3BaHuio harna. OTKpoeTcsa KapToyka anna.

Ha naHenn cnpaBa, B cekuun Jelcmeuss ¢ OoKymeHmamu, BblOpaTb [OencTeme
«Pa3bnokmpoBaTb JOKYMEHT».

B pesynbTtate dann 6yget pasbnokmposaH.

IV.3.CpaBHeHUue Bepcui drarna, XpaHsLEerocss B peno3utopumn

Cuctema no3BoMsieT BbINOMNHATL CpaBHEHME Bepcuii dhaiina, XpaHsLLErocs B PENO3UTOPUMN.

[lna cpaBHeHWs Bepcuin doaiina, XpaHsiLLerocsi B peno3MTopum, Heobxoammo:

1.
2.

4.

OTkpbITb penosutopumn Cncrtemsl (cM. PucyHok 80).

HaBectn kypcop MblluM Ha dpann, Bepcum KOToporo TpebyeTcsi CpaBHUTb, U LLENKHYTb
no ccoinke «Ewe»:«CpaBHnte BnoxeHus». OTkpoetrca dopma CpaBHUTL BIIOXEHUSA
(cm. PucyHok 27).

3anonHuTb nonsa oTkpbiBLEenca dopMbl. OnucaHne nonen dopmbl CpaBHUTL BNOXEHUSA
npuBegeHo B Tabnuue (cMm. Tabnuua 5).

HaxaTb kHonky [OK].

B pesynbTaTte OTKpoeTCca cTpaHuua cpaBHeHuns Bepcuin. OnucaHme CTpaHuLbl CPpaBHEHUS BEPCUA
npuseeHo B pasgene 11.1.2.1.12.3 CTpaHuua cpaBHEHUSI BEPCUN.

Tarke Cuctema nossonseTr CpaBHUTb BEPCUU q)a|7|na, XpaHdulerocd B penosmtopuu, cneayrownmm

crnocobom:

1. OTkpbITb peno3utopumn Cucrtemsl (cM. PucyHok 80).

2. LUWenkHyTb N1IeBOM KHOMKOW MbIK MO Ha3BaHuto ¢harna. OTKpoeTca KapToyka anna.

3. Ha naHenu cnpaBa, B cekuun fJeticmeusi ¢ QoKkymeHmamu, BbidpaTtb aencrene «CpaBHUTb
BnoxeHusa». OTkpoeTca popma CpaBHUTL BNOXEHUs (CM. PUCYHOK 27).

4. 3anonHuTb nonsa oTkpbiBwenca dopmbl. OnucaHne nonen ¢opmbl CpaBHUTbL BIOXEHUSA
npusegeHo B Tabnuue (cm. Tabnuua 5).

5. Haxatb kHonky [OK].

B pesynbTaTte oTkpoeTCcsa cTpaHuua cpaBHeHUs Bepcui. OnucaHme CTpaHuubl CpaBHEHUS BEPCUMA
npueegeHo B pasgene 11.1.2.1.12.3 CTpaHuua CpaBHEHNS BEPCUNA.
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